YT1BEpxKIeH

MPUKa30M YJIETOBCKOTO PallOHHOTO Cyaa
3abaifkabCKOTo Kpas

ot 23 nmexabps 2024r. Ne 53 k/c

PET'JIAMEHT
OPI'AHU3ALNU JEATEJTbHOCTH IPUEMHOHU
YJIETOBCKOI'O PAUOHHOTI'O CYJA 3ABAUKAJIBCKOI'O KPAS

1. O0mMe mMoJI0KeHUA

1.1. leaTenbHOCTh MPUEMHOM Y IETOBCKOTO pallOHHOTO cy1a 3a0aiKaabCKOTo
kpas (manee - Ilpuemnas cyna) periamentupyercs [lonoxxeHueM o mpueMHOMN
VYraetoBckoro  pailoHHOro cyna 3a0alKalbCKOTO  Kpasi, YTBEPKICHHBIM
npeacenaTe’eM cyJa Ha OCHOBaHMM IIpuMepHOro mOJIOXKEHHS O MPUEMHOU
dbenepaibHOTO Ccyaa 00IIel IOPUCAUKIINU, YTBEPKICHHBIM Npuka3zom CyneOHoro
nenapramenTa npu BepxoBHom Cyzae Poccuiickoit depepanii ¥ HACTOSIIUM
TUIIOBBIM PErIAMEHTOM.

1.2. IlpaBoBOE€ peryJiupoBaHHE OTHOIIEHUM, CBSI3aHHBIX C OpraHU3aLUER
paccMoTpeHusi oOpareHuidl rpaxkiaaH (puanyeckux JuI), MpeAcTaBUTENEH
opraHu3anuid (IOPUANYECKUX JHI[), OOIIECTBEHHBIX OOBEAUHECHUM, OpPraHOB
roCyJapCTBEHHOM BJIACTU M OPraHOB MECTHOTO CaMOYIPABIIEHUS OCYLIECTBISETCS
B coorBerctBUM ¢ Koncturynueir Poccuiickoit ®enepanuu, GdenepaibHbIMU
KOHCTUTYIIMOHHBIMHU 3aKOHaMH, (ellepaqbHbIMUA 3aKOHAMU, YCTaHABIMBAIOIIUMU
NOPSJIOK CYJONPOU3BOJICTBA, IOJTHOMOYUS U MOPSAOK JEATENBHOCTH CYJOB,
denepanibHBIM 3ak0HOM OT 22 naexabps 2008 1. N 262-®3 "OO6 obecrneueHuun
JocTyna K uHdopMaluu O JeSITeNbHOCTH cylnoB B Poccuiickoit denepanuun" u
WHBIMU aKTaMH, PETYJIUPYIOIIUMHI BOIPOCHl BHYTPEHHEH €S TENBHOCTH CYya.

2. Opranu3anusi npuemMa

2.1. [Ipuem rpaxknan (pu3nuecKux JuIl), IpeCTaBUTENEH IOPUIUIECKUX JIUII,
OpraHu3aluii, 0OIIECTBEHHBIX 00BhEIMHEHHM, OPraHOB TOCYIAPCTBEHHON BJIACTH U
OpraHOB MECTHOTO CaMOYMpAaBJICHUs (Jajnee - MpUEM Tpa)aaH) MPOU3BOAUTCS B
JIeHb UuX oOpameHusa (QenepanbHbIMU TOCYJAPCTBEHHBIMU TPaXXIaHCKUMHU
CIy)KalllUMM  anmapara CcyJa, B CIEUaIbHO OTBEACHHOM IIOMEIICHUH,
OCHAILIEHHOM HEOOXOJUMbIM HMYIIECTBOM, HOPMATUBHBIMH, CIPABOYHBIMH H
WHBIMHU MaTepHUajlaMu, CPEICTBAMU CBSI3H.

2.2. [Ipuem rpaxkaan BeeTCs €KEIHEBHO B TEUCHHE pabouero BpeMEeHH Cyia,
YCTaHOBJICHHOTO YTBEPKICHHBIMH TIpejcenarenaeM cyaa [IpaBunamMu BHYTpEHHETO
pacrnopsiika cyna, 0e3 mpeABapUTEIbHOW 3amicH B TMOPSAIKE OYEPETHOCTH, 3a
WCKITFOUCHUEM OTACIBbHBIX KATETOpUi Tpa)KIaH, MMCIOIIMX B COOTBETCTBUHU C
3aKOHOJIATEIHCTBOM MPABO HA BHEOUYEPETHON MPUEM.

[Ipy npueMe TrpakIaHUH NPEIBABISET JOKYMEHT, YIOCTOBEPSIOLIUI
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JUYHOCTh, JOBEPEHHOCTh HA COBEPIIECHHE COOTBETCTBYIOIIETO JEUCTBUS (IS
MpeICTaBUTENS 3asBUTENS ) IMOO Op/ep aJBOKarta.

2.3. Ilpy HanM4MKM TEXHUYECKOM BO3MOXXHOCTH B MHTEpecax oOecreyeHus
3aIMTHl IIpaB TIpaXkJaH BEICHUE IPHUEMa MOKET COINPOBOXKIATHCA ayInuo- WU
BUJICO3AMMChIO, O YEM TpaXKIaHE B 00SI3aTEIBHOM MOPSAAKE YBEIOMIISIOTCS 10
HayaJa rpuema.

2.4. Bo Bpems mpueMa rpaxiaH, a TakkKe MPU UX OOpalleHUH MO TelaePoHy
rpaxJjaHaM MOIYT JaBaTbCsl YCTHBIE PAa3bsICHEHHS O II0JBEIOMCTBEHHOCTH
PacCMOTPEHMSI HHTEPECYIOIIMX X BOMPOCOB, MOPSAKE 0OpaIeHNs], KOMIETEHIIUN
cyla, MOpsIKEe IMOJIydeHHs HH(popManuu o0 UTOraXx pacCMOTPEHHUs 3asiBICHUH,
Kaj00, UHBIX 0OpaIleHUH.

2.5. YcTHBIE OTBETHI U Pa3bICHEHUS HA YCTHBIE OOpaIleHUs TPAKaH Jal0TCs,
KaK MpaBUJIo, B JIeHb oOpaiienus. Eciiu 1ath yCTHBIN OTBET (pa3bsiCHEHUE) B JCHb
oOpalieHusi HE NPEACTABISIETCS BO3MOXKHBIM WMIJIM TPaKJIaHWH HACTaWBaeT Ha
IIPEIOCTABIEHUN TMCbMEHHOIO OTBETA, EMY JIA€TCA YCTHOE Pa3bSICHEHHE O CPOKE
Y TIOPAJIKE MOJTYYEHUsI OTBETA.

Jlns momydeHus: TUCBMEHHOTO OTBETa II0 WUTOraM MpHeMa TPakKIaHUHY
npemiaracTcsl MHCHhbMEHHO H3JIOKHUTh CMBICT CBOETO Bompoca (MPEeaIoKeHUS,
JKaso0kbI).

2.6. PabotHuku IIpuemHol cyaa o0s3aHbl OKa3bIBaTh COACHCTBUE IPaskIaHaM
B TMPaBWIbHOM YKa3aHUU B IHMCbMEHHOM OOpallleHUM Ha3BaHUSl JOJIKHOCTH,
dbammmy, UMEHU, 0TYECTBA aJpecaTa, Ha3BaHUs Cy/a.

2.7. Bce wMarepuasibl, MOJYyYE€HHbIE OT Tpa)KJaHWHA B XOJIe IIpUEMa,
PETUCTPUPYIOTCS B COOTBETCTBUM €  HUHCTPYKIMEH MO  CyAcOHOMY
JEJONPON3BOICTBY.

2.8. Pabotuuku I[IpuemHoIt cy/ia HECYT HEMOCPEACTBEHHYIO OTBETCTBEHHOCTD
3a HaJJIe)Kalllee BeICHUE TPUEMA.

B cnyyae BOZHMKHOBEHUS MO MPUYMHAM, CBSA3aHHBIM C OpraHu3alueil padoThl
B CyJle, MNpOOJIEeMHBIX CHUTyaluid, MPENsATCTBYIOIIMX MPEACTABICHUIO JIMILY,
oOpaTuBLIEMYCS B CyJ, 3alpaliuBaeMoi MH(GOpMAIMK, BblAauye 3anpalniiBaeMbIX
JIOKYMEHTOB, MPHUHSATUIO TOJIABAEMBIX UM JOKYMEHTOB, paOoTHUKH [IpuemHoii
cyga o00si3aHbl NPUHATH MaKCUMalbHO BO3MOXHBIE MEpbl Ul Pa3pereHUs
CUTyalldd TIO0 CYILECTBY, B TOM 4YHCIE€ OOpaTUTbCs K paOOTHHKAM JApYTUX
CTPYKTYPHBIX MOJPA3JeICHUI cyaa, MPeAcenaTesto (3aMECTUTENIO TPEICceIaTes)
cyna.

2.9. PasperieHue rOOBIX CIOPHBIX CHUTYallMii, BO3HUKAIOIIMX B MpOIECCe
B3aumozeucTBus [IpueMHON Cyaa ¢ OIpyrMMU CTPYKTYPHBIMHU IOJAPA3ACICHUSIMHU
Cylla, TPOU3BOAUTCS Yepe3 HadalbHHUKA COOTBETCTBYIOMIETO OTAena. PaboTHUKH
[Ipuemuoit cyma oOs3aHbl WHGOPMHUPOBATH HAYAJIbHUKA OTAENa 000 BCEX



BO3HHUKAIOIIKX B mpoiiecce padoTsl [IpuemHoil cyaa npoOaeMHbBIX CUTYalHSIX.

2.10. B cny4asx, Korga paspelieHHe BOIIPOCa, C KOTOPBIM TI'paXIaHUH
oOpamiaeTcsi B CyJ, HE BXOJAUT B KOMIIETCHIMIO JaHHOTO CyJa, PaOOTHUKH
[TpuemHON cyna pa3bACHAIOT, B KAKOW CyJl ClE€IyeT OOpaTHThCS C IOJO0OHBIM
BOIPOCOM, JTMOO COOOUIAIOT, YTO JaHHBIA BOIPOC HE OTHOCUTCS K KOMIETEHLIUU

CYJIOB.

2.11. Pabotnuku IlpremMHON HE MMEIOT TpaBa MPEIOCTABIATH CIICAYIONIYIO
nHpopMaIuio:

0 HOMepax TenaedOHOB PYKOBOJACTBA U CY/EHW AHHOTO CyJa, a TaKkKe APYrux
CYJI0B;

nH(pOpMaIHIo, COCTAaBJISIIOILYIO roCyJIapCTBEHHYIO, CIIy’KeOHY1O,
KOMMEPUYECKYIO TallHy U MHYIO OXpaHsSeMyI0 3aKOHOM TailHy, a TakXKe JApyrue, He
MOJIJIeXkKAIINE PACIIPOCTPAHEHUIO CBEJICHUS, CTaBIIIME W3BECTHBIE UM B CBS3U C
UCITOJITHEHUEM JIOJDKHOCTHBIX 00S13aHHOCTEH.

2.12. PabotHuku [IpuemMHOi1 Cy/la HE UMEIOT ITpaBa OKa3bIBaTh IOPUIUIECKYIO
NOMOUIb JHIAM, OOPAaTUBIIMMCS B CyJ, 3a HCKIIOYEHHUEM IMPENIOCTABICHUS
uHdopMmauu 1O BompocaM o(OpMIICHHS 3asBICHUN, >XKaob, oOpaleHuH,
[0JIaBa€MbIX B CyJ, HOpsAAKa MX [OAaud, IMOpsJIKa IOJyYEeHUs OTBETa WU
3aIpamrBaeMbIX JOKYMEHTOB.

2.13. Ilpu nmpueme oOpauieHHil IpakAaH HE JOIMYCKAaeTCsl BO3JIOKEHUE Ha
rpaKJaH HE MPELyCMOTPEHHBIX 3aKOHOM OOSI3aHHOCTEH WM OrpaHUYEHUE
BO3MOYKHOCTH peaju3allii UX NPaB, B YaCTHOCTHU HE JOMYCKAIOTCS TPeOOBaHUS:

IPEICTAaBIICHUS JOKYMEHTOB, HE TMPEIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM,
MPEIOCTABISAIONIMM TPAKIAHUHY TPaBO, HA peaju3ali0 KOTOPOTO HAIPaBJICHO
3asBlIeHUE (>Kanoba, oOparieHue);

UCTIOJIHEHUS TPAKJAHUHOM OOS3aHHOCTEH, HE CBSA3AHHBIX C 3asBICHUEM
(>kas1000i#1, oOpaleHrueM ), eciii 3TO He PEAYCMOTPEHO (eliepaabHbIM 3aKOHOM;

peanu3anuu I'pakJaHWHOM CBOETO IIpaBa TOJBKO IIPU YCIIOBUM peaIn3alvu
WHBIX HE CBS3aHHBIX C HHUM IIpaB, €CJIU 3TO HE MPEAYCMOTPEHO (eAepabHbIM
3aKOHOM;

YIUIAThI C60pOB, OIIIAaThI YCJIYT, HC MIPCAYCMOTPCHHBIX 3dKOHOJAATCILCTBOM;,

CHATHA KOITH M C HTOKYMCHTOB, €CJIn 9TO HC MMpcayCMOTPCHO
3aKOHOOATCIbCTBOM,

00s13aTEIbHOTO  3aKJIFOYCHHUS JIOTOBOPOB, CBSI3aHHBIX C PacCMOTPEHHEM
3asBiieHUsT (KajmoObl, OOpalleHus), €CIM B COOTBETCTBUU C TPaAXKIAHCKUM
3aKoHOAaTeIbCcTBOM Poccuiickoit Denepaniun mo00HbIE TOTOBOPHI 3aKIOYAOTCS
B I0OPOBOJILHOM TMOPSIJIKE;



0053aTEJIbHOTO  HMCIIOJIL30BaHUS rpaxaaiHuHoM IIpyu 1oaaqdc 3asIBIICHUM
OJJaHKOB M WHBIX THUIIOBBIX q)OpM, BblJaBa€MbIX CYIOM, €CJIM OTO HC
npeaAyCMOTPCHO 3aKOHOAATCIBCTBOM;,

COBCPHICHUA TI'PaA)KIAaHHMHOM  HWHBIX I[GﬁCTBHfI, HC TPCAYCMOTPCHHBIX
3aKOHOOAaTCIbCTBOM.

3. IlpueM 1OKYMEHTOB

3.1. PaGorauku [IpueMHOM cyma MPUHUMAIOT OT JIUII, OOpaIarolIuXCcs B CY/I,
JIOKYMEHTBI, HETIOCPEACTBEHHO MMPUHOCUMbBIE UMH B CY/I.

3.2. PabGotHuku IIpuemHON 00s13aHBI MPOBEPUTH OPOPMIICHHE OOpAIICHUH,
MOJIaBaeMbIX B CyJ, Ha COOTBETCTBUE OOIIMM TpeOOBaHHIM K O(OPMIIEHHIO,
M3JI0KEHHBIM B MyHKTE 3.3 HACTOALIETO THMOBOrO pErjiaMeHTa, a TaKKe HOpMaM
IpOLIECCYabHOIrO 3aKOHOAATENbCTBA M B CIIydae HEBEPHOro OQopMIIEHUS
npouHpopMUpoBaTh 00 3TOM 3asBUTENA. ECM HETOCTaTOK B O(POPMIIEHUN MOKET
OBITh HCHOpABJICH HEMEIJEHHO, paboTHuKy IIpuemMHOl cyma HeoOXoAMMO
pPa3bACHUTH 3aABHUTENIO JIAHHYIO BO3MOXXHOCTb. MchpaBieHus B 3ampocax
IPaBOOXPAHUTENIBHBIX U CYAEOHBIX OPraHax He JOMYCKarOTCs.

OOGpamieHusi, coaepkaliue OCKOPOUTENbHBIC BBIPAXKEHUS, HE IMOJJAIOIINECs
IPOYTEHUI0 JHO0 O(OpMIIEHHBIE HAa OOOPOTHOM CTOpOHE OJAHKOB, OOPBIBKAX
Oymaru; oopMIICHHbIE HE HAAJEKAIUM 00pa3oM WM HE MOJJIEeKAIUe M01aue B
JaHHBIA CyJl, MOTYT OBITb NPHUHATHL B TOM Cllydae, €CJIM IOCJIE IOJIy4YeHUs
pa3psicHeHU#l oT paboTHHKa [IpuemMHON cyna rpakJaHUH HacTaMBaeT Ha MOJaye
(MpUHATHH) YKa3aHHBIX OOpaIICHHI.

PaGotHuk IlpuemHoOl cyna He HMMeeT mIpaBa NPUHUMATh OOpAalICHHs, B
KOTOPBIX B KAYECTBE aJipecara He YKa3aH JaHHbBINA CY.

3.3. JlioOoe mnpuHuMmaemoe 3asBieHuEe (>kamoba, oOpalieHue) IO0JKHO
COJIEpKaTh CIICIYIONIYI0 HH()OPMAIIHIO:

yKa3aHue ajjpecara (HaMMEHOBAaHUE TAaHHOTO Cy/1a);

dbaMminio, uUMs, OTYECTBO 3asBUTENS WJIM HAUMEHOBAHHUE OpraHu3alluHy,
SIBJISIFOIICHICS 3asIBUTEIIEM;

MOJIHBIM aJipec (C yKa3aHMEM IMOYTOBOIO MHAEKCA) MECTa >KUTEIbCTBA WIIU
MeCTa HAXOXKIACHUS 3asBUTEIIS;

HaMMEHOBaHUE JJOKYMEHTa (3asBJICHHE, jKajlo0a, 3arpoc u T.11.);

JIMYHYIO TOJNKWCH 3aiABUTENSI WM JIOJDKHOCTHOTO JIMIIA OpraHu3allvu,
SIBJISIFOIICHICS 3asIBUTEIIEM;

naTy oOparieHus.



B Ttekcre Tex kareropwmii 3asBiIeHUN (3kanmoO, oOpareHuil), KOTOpbie B
COOTBETCTBHM C HOPMaMH IMPOLECCYaTbHOTO 3aKOHOJATEIbCTBA MOTYT OBIThH
MOJIaHBI TOJBKO YYACTHHUKAMHU CYIONPOU3BOJCTBA (JIUI[AMH, yYACTBYIOIIMMH B
Jene;  yJyaCTHHKaMHU  TPOW3BOJCTBA IO JeinaM 00  aJIMHUHHUCTPAaTHBHBIX
MIPaBOHAPYIICHHSIX ), TOMUMO TEPEUUCIICHHON BbIlIe HHPOPMAIMK TOJDKHO OBITh
YKa3aHO TMPOIECCYAThbHOE TIOJIOKEHUE 3asIBUTEISL.

3.4. Eciau 3asBUTENb MPOCUT OTBET Ha TMoOjaBaeMoe OOpalleHue WiIn
3alpalvBaeMyro0 KONHIO (IMOJJIMHHHUK) JOKYMEHTA(OB) HE HANpaBiATh MOYTOH, a
BbIIaTh HA PyKU JMOO OTHPaBUTHh IO JAPYroMy ajpecy (Apyromy JIMIly), 3TO
00513aTeIBHO JOIHKHO OBITh YKa3aHO B MPUHUMAEMOM OOpAaICHUH.

3.5. Eciu B mpuHMMaeMOoM OOpalleHHMH HMEETCS CIUCOK MpUIaraeMbiX K
HEMY TOKYMEHTOB, paboTHukU [IpuemHoli cyna o0s3aHbl IPOBEPUTH COOTBETCTBUE
NPUJIOKEHUH, yKa3aHHBIX B CIHCKE, W TOJBKO MPH YCIOBUM HAIMYUS BCEX
MIEPEYUCIICHHBIX MPUIOKEHUN MPHUHATh JOKYMEHT. B cilydae oTCyTCTBHS KakuX-
00 mpuIIokKeHUN paboTHUKU [IprueMHON cyaa TOMKHBI IPEIIOKUTh 3asiBUTEIIO
BBIUEPKHYTh OTCYTCTBYIOIIME TMPHIOKEHUS U3 CHUCKAa W 3aBEPUTh JaHHOE
UCIIPaBIICHUE MOAMNKUCKIO 3asBuTeNs. OOparieHne, B KOTOPOM OTCYTCTBYIOT KaKHe-
au00 TPUIOKEHHUS, MOTYT OBITh MPUHATHI B TOM CIy4yae, €CIH MOJy4eHHUs
pa3bsicHeHUil oT paboTHuka [IpuemHON cyaa 3asBUTENb HAaCTaMBAaeT Ha IOJaye
(mpuHATHM) YyKa3aHHBIX oOpaimieHuid. [Ipu 3ToM 00 OTCYTCTBHMM Kakoro-ianbo
JOKYMEHTa WM MPUIOKEHUSI K OOpaIllEHUIO0 COCTABIIAECTCA aKT B COOTBETCTBHHM C
TpeOOBaHUSAM HHCTPYKLUHUHU IO CyJIeOHOMY AETONPOM3BOACTBY, OJUH 3K3EMILISIP
KOTOPOTO BBIIAETCS (HAIIPABIIAETCS) 3aBUTENIO0, MHBIE HK3EMILISIPbl IPUOOILAI0TCSA
K [TOJIyYEHHBIM JOKYMEHTaM U TepEatoTCsl BMECTE C HUMU 10 IPUHA/JIEKHOCTH.

3.6. B ciydae, oTka3a 3asBHUTENs OT BHECEHMsI YKa3aHHBIX MCIPABJICHHUI B
CHHMCOK MPWIOKEHUH JHOO €ClIM OTCYTCTBUE MNPUIIOKEHHS] YCTAHOBJIEHO IIOCTE
npuHATHS oOpamieHusi, pabotHuku IIpuemHolt cyna uHopmupyoT 00 >TOM
HayaJIbHUKA OT/IE€NIa U COCTABJISIETCS aKT O TOM, UTO COOTBETCTBYIOIIEE OOpalleHUe
NPUHATO 0€3 yKa3aHHBIX B HEM MPUJIOKEHUN (aKT COCTABIISIETCS] B COOTBETCTBUH C
TpeOOBAHUSIMU UHCTPYKILIMH 110 Cy/1I€0HOMY JIE€IONPOU3BOCTBY).

3.7. Ecnu oOpaiieHue TOJNMUCAHO TMPEJACTABUTETIEM WM 3alUTHUKOM
3asiBUTENS, paboTHUKM [IpriemMHOI cyaa 00s3aHbL:

OPOBEPUTh HAIMYME Yy MPEACTABUTENSL JIOBEPEHHOCTH OT 3asBUTENS Ha
COBEPILEHNUE COOTBETCTBYIOIIETO MPOILIECCYaTbHOTO JAEHCTBUA, a Yy 3alUTHHUKA -
opaepa (a1 azBokaTa), TOCTAHOBIICHUS CyJla O JIONyCKE B KaueCTBE 3alllMTHHUKA
HapsAy € aJBOKATOM WJIM JOBEPEHHOCTH OT JIMIA, B OTHOILIEHUH KOTOPOTO BEAETCS
MPOU3BOJICTBO 10 /1€y 00 aAMUHUCTPATUBHOM MPAaBOHAPYLICHUY;

B Clydyae HEOOXOJUMOCTH pPa3bsICHUTh 00S3aTCILHOCTh MPUOOIIEHUS K
oOpaieHuro opjepa (IJis agBokaTa), 3aBE€pEHHOM KOIMHWM MMOCTAHOBJICHUS Cylia O
JIOTYCKE B KaYECTBE 3alIUTHUKA HAPSTY C aIBOKATOM;



€CJIM JIOBEPEHHOCTh (€€ HOTapuajJbHO 3aBEPEHHOW KOIMWU) MO JAaHHBIM
WHOOPMAIMOHHOW  CHUCTEMbl Cyla WM 10  COOOIIEHHIO  PabOTHHKOB
COOTBETCTBYIOILIETO  CTPYKTYPHOTO MOJpa3feieHus cyda OTCYTCTBYeT B
MaTepuaiax Jela, CHITh KOMHUIO C MOJJMHHUKA WM HOTApUAIbHO 3aBEPEHHOMN
KOIIMU JIOBEPEHHOCTH, 3aBEPUTh €€ CBOEW MOJIKCHI0 U MEeYaThbio ISl KOMHUMA U
MPUOOUIUTH €€ K M0JIAHHOMY OOpaIlleHHIO.

3.8. JIOKyMEHTbI, NIPUHOCHUMBIE B [JOIOJHECHHE K pPaHee IOJaHHbIM
oOpalieHusiM, MOTyT ObITh IPUHSATHI B [IprieMHOI cya TOIBKO B TOM CiIyyae, €Ciu
oOpaillieHue, B JOMOJHEHUE K KOTOPOMY OHU MPECTABISIOTCS, TOCTYIUIIO B CY1l U
elle He PAaCCMOTPEHO.

K nmoxkyMeHTaMm, IpeAcCTaBiIsi€eMbIM B JONOJHEHUE K paHee IOJAaHHBIM
oOpalleHusIM, JOKHO OBbITh MPUJIOKEHO 3asBICHHE C yKa3aHWEM Ha TO, B
JIOTIOJTHEHUE K KakOMy MMEHHO OOpaIllEeHHWIO OHM MpEeACTaBIsIOTCA. B cimyuae
OTCYTCTBHUSI TaKoOro 3asiBlicHHs, paOoTHuUK [IpuemHOM cyna o0s3aH ykKaszaTh
3asIBUTEI0 Ha HEOOXOOUMOCTh €ro cocTaBieHus. be3 mpuoOlieHus ykazaHHOTO
3asBJICHUS] JOKYMEHTBI, NPEICTABISEMBIE B JIONOJIHEHUWE K pAaHEE IOJAHHBIM
oOpamieHusiM, MOTYT OBbITh HPHUHATHI TOJBKO B TOM Cllyyae, €Cld MOJaTelb
HACTauMBAET HAa UX NpUHATHH Oe3 3asBieHus. [Ipu sTom padoTHuk I[Ipuemnoii cyna
00si3aH TNpPUHATH BCE BO3MOXKHBIE MEpbl JJi1 YCTaHOBJIEHUS OOpalleHus, B
JIOIIOJIHEHUE K KOTOPOMY NPEACTABIIAIOTCS MOJAHHBIE JOKYMEHTBHI, HO HE MOXKET
HECTH OTBETCTBEHHOCTHM B CJIy4ya€ HEBEPHOIO ONpeleleHHus oOpalleHus, K
KOTOPOMY HaJJICKUT IPUOOILUTE OJaHHBIE JOKYMEHTHI.

3.9. Ha npunstom pabotaukom IIpremHoi cyaa oOpallieHuH mpocTaBiIseTCs
mramn [IpueMHOM cyna ¢ ykasaHHeM TEKyLIEW JaTbl U BPEMEHHU, KOTOPBIN
CTaBUTCS Ha JIUIIEBOW CTOPOHE MEPBOro JUCTa OOpalleHHs B MPaBOM HIDKHEM
yIiIy, TaM e ctaBuTca Bxoxsawmui HoMep. ltamn [IpuemHol cyna, 3aBepeHHbIN
NOANMKUCHI0  pabOTHHMKA, MPUHABIIETO OOpalleHue, IO0 MNpockde  JuIa,
npeacraBuBuiero oOpamienue B I[lpueMHyro cyna, CcTaBUTCS Takxke Ha
MPECTABICHHOW UM JOMOJHUTEIBHOW KOMUM JaHHOro oOpaimienus. llltamm He
CTAaBUTCS Ha JIPYTHX JOKYMEHTAaX, NAXKE€ €CIM OHM MOJAIOTCA B JOINOJHEHHE K
paHee MOoJaHHBIM OOpaIeHusIM 0e3 MPUOOIICHUS K HUM 3asiBJICHUSI, YKa3aHHOTO B
nyHKTe 3.8. HacTOosAEero TUIOBOTO perjJaMeHTa.

3.10. Bce npuHSTBIE TOKYMEHTBI, B TOM YHUCJIE MOJAHHBIE B JOMOJIHEHUE K
paHee MoJAaHHbIM OOpaleHusM, padboTHUK [IpueMHOI 00s513aH 3aperucTpupoBaTh B
cootBercTBytomux noacucremax ['AC "IlpaBocynue" (ITN "JlokyMeHTOOOOPOT U
obopamenus rpaxman”, [IM "CyneOHas koppecnoHaeHIua" U JIp.) U Mepeaarh B
JIeHb TpUEMa M0 MPUHAICKHOCTH MO0 CPOPMUPOBAHHOMY M paclieyaTaHHOMY H3
noacucteM ['AC "[IpaBocyaue" COOTBETCTBYIOIIEMY PpEECTpy Mepenaudu
JIOKYMEHTOB WJIM €IUHOMY PEECTPY yueTa BXOMSIICH KOPPECOHAEHIIUHU (B CIy4ae
perucTpanuu Bcer BXxodiei koppecnonaeHuu B [IpuemHoil cyaa) moa noAnuch
JUIly, HENOCPEICTBEHHO KOTOPOMY IME€peAaHbl TOKYMEHTBI, C YKa3aHUEM UM
3aHMUMAaeMOW JOJDKHOCTH, a B HUCKJIIOUHUTENBHBIX ciydasx - He mnoszaHee 10.00



CIIEYIOIIEro paboyero MOHA, €CIM HMHOE HE MPEAYyCMOTPEHO HHCTPYKIHUEH 10
CyleOHOMY JeJIONPOU3BOACTBY. Perucrpamuss JTOKyYMEHTOB M TepeAada ux II0
MPUHAIJICKHOCTH OCYIIECTBIISIETCA B CTPOrOM COOTBETCTBUU C TPEOOBAHHUSIMU
WHCTPYKIIUH 10 CyIcOHOMY JI€TTOTPOU3BOJICTBY.

[Ipu mnepegadye AOKYMEHTOB IO MPUHAMJIECKHOCTH B HMHBIE CTPYKTYPHBIE
NOJIpa3/IeNICHus Cy/1a COCTABIISIETCS PEECTpP, KOTOPHIN MOAMKUCHIBACTCS pA0OTHUKOM
NPUEMHON CyJa U paOOTHUKOM CTPYKTYPHOTO TOJIpa3feieHusl Cyna, B KOTOPOE
nepeaarTcst TokyMeHThl. Komnusa gaHHoro peecTpa mociie ero noAnucaHusi BMecTe
C JIOKYMEHTaMM IepeAacTcsi B COOTBETCTBYIOIIEE CTPYKTYpPHOE MOJpa3fieieHHe
CyJla, a OpUTHMHAJI XPAHUTCS B IPUEMHOM CyJia.

3.11. TokyMeHTBI, IOJJaBaeMbIe IO JEJIaM, Ha3HAYEHHBIM K PacCMOTPEHUIO,
paGotuk IIpmemHON cyna o00s3aH HE3aMEIUIMTENBHO 3apeTUCTPUpPOBATh B
noacucremax ['AC "[IpaBocynue" u nepenaTs 1o peecTpam 1o MPUHAIICKHOCTH.

3.12. Ecnu nuno obpaniaercst ¢ npock00i 0 npueMe Kakux-audo JOKYMEHTOB
0 KOHKPETHOMY Jielly HEMOCPEICTBEHHO B JI€Hb, HAa KOTOPHIM Ha3HAYEHO
paccMOTpEHHE COOTBETCTBYIOMIETO jefnia, paboTHuk [lpmemHoi cymga o0s3aH
Pa3bICHUTH OOPATUBIIEMYCS 1IEECO00PA3ZHOCTh Pa3pELICHHUs] COOTBETCTBYIOIIETO
BOMPOCA HETIOCPEICTBEHHO B Cy/I€OHOM 3aceaHuH.

3.13. Ha kaxioM npuHSITOM 0OOpaIieHuu, MOJaHHOMY M0 KOHKPETHOMY JEIy
(maTepuany), pabotHukoMm IIpuemMHON cyna KpoMe pEerucTpallMOHHOTO HOMeEpa
CTaBUTCS HOMEp COOTBETCTBYIOILIETO JeJa/TIPOU3BOJCTBA, €ClAu UH(pOpMaIus o
HeMm umeercs B noacuctemax "I'AC "lIpaBocynue". Homep nena (martepuana)
MPOCTABIIACTCS TAKXKE MPU PETUCTPALMH MPUHATOrO OOpalieHusi B MOJICUCTEMAax
['AC "IIpaBocyaue" u COOTBETCTBEHHO - B pEECTpPaX.

3.14. Ecmu x oOpaiieHui0 TPWIOKEHA KBUTaHIMS 00  oruiare
rOCYJIapCTBEHHOM TMOIIJIMHBI WM 3aBEPEHHAs KOMHUS IIATEKHOTO MOPYYCHHS 00
OIuIaTe TOCYAapPCTBEHHOM MOIIJINHBI, 00 3TOM JeNaeTcsi OTMETKa (C 00s3aTeIbHBIM
yKa3aHHEM CyYMMBbI YIUIAYEHHOW TOCYJAapCTBEHHOW IONUIMHBI) MPU PErUCTpaIiin
naHHoro ooparienus B mojacucremax 'AC "I[IpaBocyaue".

4. BzanmojeiicTBue ¢ pa0OTHMKAMHM anmapara cyaa

4.1. B cnyuasx, koraa padotHuk [IpuemHoii cyna oOpaiaercs Kk pabOTHHUKaM
amnmaparta cyjaa, MocienHue oOs3aHbl MPHUHATH HE3aMENJIUTEIbHBIE MEpBI IS
paspenieHus COOTBETCTBYIONIECH MPOOJEMHON CUTyaluu (Hampumep, MPOBEPUTH
HaJIMYUE JIeTia B CyJIe, YCTAHOBHUTH 3alpalInBaeMyr0 HHPOPMAIIUIO TI0 MaTepraiamMm
COOTBETCTBYIOIIIETO JIeJ1a/TPOU3BOJICTBA U JIP.).

4.2. Pabotnuku IlpuemHO# cyma oOs3aHbl COONIOAATH MOPSIAOK Iepeaadn
MPUHATHIX JOKYMEHTOB paOOTHHMKAM arlfapara CyJa, YCTAaHOBJICHHBIH IMyHKTaMH
3.9 - 3.14 nacrosmero PernamenTa, B COOTBETCTBUU C TPEOOBAHUSIMHU MHCTPYKITHH
1o CyZIeOHOMY JE€JIONTPOU3BOJICTRY.



5.3. 3a coxmepxaHue W TPABUIBLHOCTH OGOPMIICHUS BBIIABAEMOTO Yepe3
[TpuemHyI0 cyia TOKyMEHTa HECET OTBETCTBEHHOCTh YITOJIHOMOYEHHBINH PaOOTHUK
ammaparta CyJa, W3TOTOBUBIIMKN JaHHBIA JOKyMeHT. lIpu 3TOM COOTBETCTBHE
oopmIleHHsT BBIIaBa€MOTO JIOKYMEHTa TPeOOBaHUSAM UHCTPYKIIUU TI0 CyIeOHOMY
JICIONPOU3BOCTBY JOHKHO OBITH TPOBEpPEHO paboTHHWKOM I[IpumemHOlN cyna u B
TOM CJIy4ae, KOrja JOKYMEHT TOJITOTOBJICH HHBIM YIIOJTHOMOYEHHBIM PaOOTHUKOM
ammapara cyza.




