YTBEPXJIEH

IPUKAa30M IIpeziceaTelns
Tronbranckoro paiionHOro cyaa
ot 06.07.2015 . Ne 12

Ilopsi10x 03HAKOMIIEHHS ¢ MATEPHAIAMH [IeJ1 ¥ BLLIAYH KONHIl MATEPHAJIOB /1e/1a JHIAM,
Y4acTBYWIIHM B JieJie, HAXOASIIHXCS B Npou3BoacTBe Troabranckoro paitoasoro cyaa
H Ha XpaHEHHH B apXHBe Cy/Ja

1. Obmue mostoxkeHus

Hacrosmmit Ilopsmok pa3paboran B COOTBETCTBMM ¢ [paKIAaHCKHM IPOLECCYAIBHBIM KOZEKCOM
Poccuiickoit ®enepauuu ot 14 Hos6pst 2002 roza N 138-33; YronoBHO-TPOIECCYaTbHBIM KOIEKCOM
Poccuiickoit @enepaunu or 18 mexabps 2001 roga N 174-®3; Kogexcom Poccuiickoit ®enepanun 06
AIMHHHUCTPATHBHBIX NNpaBoHapymeHnsx ot 30 nexkabps 2001 roga N 195-03; denepansueiv 3akorom «O
cpeacTBax maccoBoil mHpopmanuu» Ne 2124-1 ot 27 pexabpsa 1991 roma; ®enepaibHBIM 3aKOHOM
Poccuiickoii @enepamuu Ne 262-03 «O6 obecnedenun 0cTyna kK HHGOPMAIMH O JESTETPHOCTH CYI0B B
Poccuiickolt ®enepaun» ot 22 nexabpst 2008 ropa; ®enepanbHbM 3akoHOM «O6 apXHBHOM Jelle B
Poccuiickoit ®enepannu» Ne 125-@3 or 22 okrabps 2004 roma; demepanbubM 3akoHOM «O6
00s3aTeNbHOM 3K3eMIUIApe JoKymeHToB» Ne 77-®3 or 29 mexabps 1994 roma; MHcTpykumeit mo
CyaeOHOMY AETONpPOH3BOJICTBY B PaHOHHOM CyJe, YTBEP/KACHHON IpHKasoMm [eHepanbHOro ampeKTOpa
CyneGHoro nemapramenta npu Bepxosnom Cyne P® Ne 36 ot 29 anpens 2003 roaa; Unctpykimeii o
nopsiike 0TOOpa Ha XpaHEHHe B apXHB (eJepalbHBIX CYAOB OOIIeH FOPHCIMKIMH IOKYMEHTOB, HX
KOMIUICKTOBAaHHMs, y4eTa M HCIOJIb30BaHMs, YTBepKAeHHOH npukasoMm CynebGHoro aemaprameHTa IpH
BepxosHom Cyne PO ot 28 nexabps 2005 roma N 157.

2. OcHOBHBIE TEPMHHBI
Hs neneit nacrosmero [Nopsika npuMeHsieMble TEPMHHEI IMEIOT CIIEIyIONIEe 3HAUCHHE:

MO/UTHHHBIA JOKYMEHT — IEPBbIH 3K3eMIUIIP IOKyMEHTa Ha GYMaKHOM HOCHTeENE, 00ecrednBaronumii
CYZIOIIPOU3BOJCTBO I10 JIeJIy B COOTBETCTBHH C JEHCTBYIOUIMMH IIPOIECCYATHHBIME HOPMaMH, HMEIOIHH
HeOOXOIMMBbIE PEKBH3HUTHI H IPHOOLIEHHEIN K MaTepuaaM Jena;

KOIHA J0KYMEHTA - JOKYMEHT, [10JIHOCTBIO BOCIIPOU3BOSAIINI HH(POPMALHIO [TOUTMHHOTO JOKYMEHTA U
BCE €r0 BHEIIHHE NIPH3HAKH MJIH YacTh MX, HO HE UMEIOIIHH FOPHIHYECKOM CHIIBI;

HauIeKamuM  00pasom 3aBepeHHasi KONHS JOKYMEHTAa — KONUS MIOKYMEHTa, Ha KOTOpOil B
COOTBETCTBHH C YCTAHOBJIEHHBIM IOPSAKOM IPOCTABIISAIOT HEOOXOAMMBIE PEKBH3HWTHI, IPHIAIONIME €if
IOPUIHYECKYIO CHITY;

NHCBEMEHHAs CIpaBKa 10 ey — JOKYMEHT, coJepikaluii HHGOpPMAIMI0 0 PacCMOTPEHHH Jeia Ha
mo0oii cragun cynedHOro pa3duparenbCTBa;

IOpHIHYeCKad CHJIA JOKYMEHTAa — CBONCTBO JOKyMeHTa, oOOeClleueHHOE JAeHCTBYIOIIMM
3aKOHO/JIATEIbCTBOM, KOMIIETEHIIMEH Cy/la U YCTAHOBJICHHBIM MOPAAKOM 0QOpPMIIEHHS;

apXHBHOE Cy/leDHOe [eJI0 — OKOHYEHHOE NPOM3BOACTBOM CynaefHOe Jeno (MarepHan), nepeflanHoe B
YCTaHOBJICHHOM MOPsIKE W3 OT/AeNa AEIONpPOM3BOJCTBA B apXUB CyJa Ha IIOCTOSHHOE H BPEMEHHOE
XpaHEHHE;

cynebHOe pemieHHe - PENICHHE, BEIHECEHHOE B YCTAHOBJICHHOM COOTBETCTBYIOIIMM 3aKOHOM (opMe 10
CYWIECTBY JieJla, pACCMOTPEHHOI0 B MOPAJKE OCYIIECTBICHUS TPaXKIAHCKOIrO, aMHHHCTPATHBHOTO HIIH
YTOJIOBHOT'O CyIONIPOU3BOJICTBA B IIEPBOM, ale UIAIMOHHON, KaCCAIHOHHOMH H HaA30PHOM HHCTAHIIUAX.



3. Ilopaaok 03HAKOMIIEHHS! ¢ MATEPHAIAMM JIeJI, HAXOASIIUXCS B
NPOHM3BOJCTBE Cy/Ia M HA XPAHEHHH B aPXHBe Cy/Aa

3.1. CyneGuble nena BELIAIOTCS IS 03HAKOMIIEHHS B TIOMEIEHAH Cya IIPH IPEIbABIEHHH JOKYMEHTOB,
YyKasaHHbIX B 1. 12.1 MHCTpyKumu no cyneGHOMY Je/I0NpOH3BOACTBY B PailOHHOM CyJIe, yTBEp)KICHHOMN
npukasoM Cyne6Horo nemapramenra mnpu BepxosHom Cyme P® or 29.04.2003 N 36 (nanee -
HHCTpyKuMs), B NPUCYTCTBHM M IOJ KOHTPOJeM PaGOTHUKOB ammaparta Cyga B YCIOBHSX, KOTOpBIE
HCKITIOYAIOT BO3MOXKHOCTD HU3BATHS, IOBPEXKACHAS HITH YHUYTOXEHHUS MATEPUAJIOB JIEJL.

3.2. O3HakoMJIeHHE JMI] C MaTepHAIaMH CyAeGHOro Jena (MHBIMH MaTepHanamu) [pOU3BOLHUTCS HA
OCHOBAaHHMH MX MUCBMEHHOIO 3asBjieHus 110 popme N 62 UHcTpyKiuy.

3.3. 3asBrenne MoxKeT OBITh HOJAHO Yepe3 PHEMHYIO Cy/1a Tu60 HAMpaBJIeHO IO MOYTE.

Bhiada cyneGHoro nena s 03HaKOMIICHHS IPOM3BOAMTCS NOCTIE HATOKEHHS HA 3asBJICHHE PE30JTIOLHH
CyIbH, B IPOH3BOZACTBE KOTOPOr0 HaXOAMTCH (MJIM HAXOMHIOCH) cynebHOe J1eNI0, a IIPH €ro OTCYTCTBHH -
npeacenatens cyjia (WM €ro 3aMecTHTElNs) MO0 HHOrO YIOJIHOMOYEHHOro numa. JlaHHoe 3asBlieHHe
IIOJIIHBACTCA B JIe)I0, & B CIIy4ae NpebsIBICHUS JOBEPEHHOCTH K JIeJTy IPUOOIIAETCs TAK/KE €€ KOIHUS.

3.4.Cynebuoe neno, Haxopisieecs Ha XPAaHEHWH B apXUBE CY/A, JOJKHO OBITH MPEACTAaBIEHO UL
O3HAKOMJICHHs B Te4eHHE S paboymx AHeil, 32 UCKIIIOYEHHEM CllydaeB, Korjga pabOTHHKAMH Cyjla M
3asIBUTEJIEM He Oy/IeT corylacoBaHa JIpyras Jata 03HaKOMJICHHS,

HeoGxonumocTs cpoynoro (HesameUIHTENIBHOI0) O3HAKOMIIEHHS ¢ MaTepHalaMH Jeia JOJDKHA OBITh
MOTHBHPOBaHA B 3asBJIeHHH. PellenHe mo 3afBIEHHIO NPHHHMAET CYabs, B IPOM3BOJACTBE KOTOPOTO
HaXOIUTCS (WM HAXOJMIIOCE) cyeGHOe JIel10, a IIPH €0 OTCYTCTBHH - IIPeJIceIaTeNb CyIa.

3.5.11pu HayM9MKM MMCBMEHHOTO X0JIATAlCTBA CTOPOH, HHBIX YYaCTHHKOB CyieGHOro pasbuparenscTsa o6
O3HAaKOMJICHMHM C IIPOTOKOJIOM CyaeOHOro 3acelaHs BO3MOXKHOCTH O3HAKOMIJIEHHS MIOJIKHA OBITH
obecrieyena: Mo yroJoBHBIM JIe/IaM - B TEYEHHE TPeX CYTOK, MO FPAKIAHCKHM JIeJIaM - B TeYEHHE MSATH
AHeH C MOMEHTa IOJNMMCAHHMA NpPOTOKona. KOmMs NpOTOKONA H3TOTABIMBAETCA 3@ CUET CPEICTB
y4acTHHKa cy1eOHOro pa3dupareisCTBa.

3.6.B cmyuae, ecnu 3asBHTENEM MOJAHO 3asBICHHE HA O3HAKOMIICHHE C MaTtepHalaMu Jaela |
NPOTOKONIOM CyAeOHOro 3aceflanus, cyneOHOE Jeno MpPEeICTaBIfeTcs IOC/E MCTEYeHHA CpoKa JUId
COCTaBJICHHsA CEKpeTapeM IPOTOKOJa CyaeOHOro 3acemaHus, npeaycMorpenHoro HMucrpyxumeit. Jlara
O3HAKOMIICHHSI 3asBUTEJIS ¢ CyIeOHBIM JIEJIOM COTJIACOBBIBAETCS C CEKpeTapeM CyaeOHOro 3aceJaHus.

3.7.Ilpy HanMYHMM NHCHMEHHOTO XOJATaifCTBa JIMIA, YYacTBYIOUIETO B Jiejle, M pa3pellalomeil BH3bI
IIPEACENaTeNbCTBYIOIIEro Mo Jeny CcyAbH JUOO mnpejacenartens cyla HIM JIMNA, €ro 3aMeIlaroNniero, ¢
MaTepHAIIOB JIeJ1a MOTYT OBITh CHATEI KOIIMH C HCIIOJIb30BAHMEM TEXHHYECKUX CPEJICTB (KONMPOBAIBHEII
armapart, oToarnmnapar) JIKIa, 3asBUBIIEro X0aTaifcTBo.

3.8. Ilocne o3HakomyeHHs ¢ CyaeOHBIM JeNoM (MHBIMH MaTepHalaMH) YIOJHOMOYEHHbIH pabOTHHK
anmnapara cyZia B IpHCYTCTBHH JIMIA, KOTOPOE 03HAKOMHIIOCH € CyJeOHBIM /1eJI0M (MHBIMH MaTepHaiamMH),
IIPOBEPSAET COCTOSHUE JAHHOTO JeIa U HAJIHYME BCEX JOKYMEHTOB B JIefie, IeIaeT OTMETKY B 3asBJIIEHHH O
TOM, YTO JIEJIO BO3BPALICHO.

3.9.B cnyuae, ecm mocne BO3BpAIEHHS [ieIa YIIOJHOMOYEHHBIM pabOTHHKOM amapaTa Cy/ia BBISBICHO
U3BATHE, MOBPEKACHUE MATEPHAJIOB JIEN, a TAK)KE BHECEHHE B HHX HCIIPABJIECHHMI H JOIHKCOK, 00 3TOM
He3aMeJUTMTENIbHO Co00MmaeTcs npeJiceiaTeltio cyia TUb0 ero 3aMecTHTEIO.



3.10.ITo mucbMeHHBIM TPeGOBAHHAM OPraHOB, KOTOPHIM 3aKOHOM MPENOCTABICHO NPABO HCTPEGOBAHHS
JieNa, ¥ Ha OCHOBaHWM PaCIOPSIKEHHs IIpe/iceiaTeNlsl CyJa HMIH ero 3aMecTHTels cyaeOHble mena
HaIpaBIISIOTCS UM B TPEXIHEBHBIH CPOK 3aKa3HOU MOYTOM HIIH C PACCHUILHBIM.

3.11.Hasnagennpiif paGoTHHK cyza 06s3aH KOHTPOJIHPOBATh BO3BPAT JIe] M HE PeKe OJHOTO pasa B MECSI]
AOKJIa/IIBaTh NPECENATENIO CYy/id, & TAKIKE OTMEYaTh B YYETHO-CTATHCTHYECKOM KapTOUKe, KOrja, KoMy
U 110 KAKOMY 3aIIpocCy JIeJI0 HalpaBJIeHo, KOrJa OHO BO3BPAILIEHO B CY/I.

3.12. C pa3pemeHus npejceaTe/beTBYIONMEro o Aeny cotpyaankd CMHU, IpH HaJIMYHH ZaHHOTO HMH
MHUCBMEHHOTO 00d3aTensCTBA HE pasrjaliaTh COJEpKaliMecs B Jielie  IIePCOHANBHbIE JaHHBIE,
MHUCbMEHHOTO XOJaTalCTBa PYKOBOJICTBA PENAKIMH CPE/ICTBA MACCOBON HH(POPMAIMH, FrApaHTHPYIOIIETO
HEpasrialleHHe CBEICHHH, MHCbMEHHOI0 COIVIACHS Ha TaKoe 03HAKOMJIEHHE JIHL, YYACTBYIOUIHX B
AeJie, MOTYT 3HAKOMHTHCA C MaTepHalaMH Jeja, pacCMOTPEHHOIo IO CYIIECTBY, @ TAKXKe C JeIaMH,
HaXOJAIIMMUCS B apXHUBE Cy/aa.

IIpocsba npencrasureneii CMH 06 03HakOMIIEHHH ¢ MaTepHAIaMH HEPACCMOTPEHHBIX CyHeOHBIX el
YJAOBJIETBOPEHUIO HE TOJJIE)KHUT.

4. Bei1aga H3 cye0HBIX /1eJI, HAXOAAIMXCH B MPOM3BOACTBE Cy/Ia H HA XPAHEHHH B apXHBe Cy/Ia,
IMOVIMHHBIX JOKYMEHTOB H KOIHH cy/1e0HBIX pemeHnii

4.1.ITonmuuHbIE TOKYMEHTEHI (32 HCKJIFOYEHHEM IIPOLECCYaIBHBIX JOKYMEHTOB), THCHMEHHBIE CIIPABKH,
KONHM CyNeOHBIX PEIEHHH, BCTYNHBUIAX B 3aKOHHYIO CHIIY, BBIJIAIOTCS O IHCHMEHHOMY 3asABIECHHIO
JIHIaM, KOTOPBIM IPaBO Ha MOJIyYeHHME TAKHX JOKYMEHTOB U Konui npenocrasineno YIIK PO (cr.ct. 37—
49, 54-55) u I'TIK PO (ct. 34); HHBIM JIMIaM, YbH [IPaBa H 3aKOHHBIE HHTEPECH] 3aTPOHYTHI CyIeOHBIMH
NOCTAaHOBJICHHAMH; PYKOBOJUTENSM OPraHOB, KOTOPLIM TaKOe MPaBo IPEJOCTABIEHO B CHIIY 3aKOHA.
JIOKYMEHTEI MOT'YT BBLIABATHCS H HHBIM JIHIIAM 10 JOBEPEHHOCTH OT NIEPEYHCIIEHHBIX BBIIIIE JTHII.

4.2. Beigava noJUIHHHBIX IOKYMEHTOB H3 CyAe0HBIX e

4.2.1. 3asBneHHe O BbIIaYe MOTHHHBIX JOKYMEHTOB MOXET OBITH [0JAHO JIMYHO B IPHEMHYIO CyJa HIIH
HanpapJICHO 0 MOYTE B MPOH3BOJILHOM hopme HAa MM CyJIbH, PEICENAaTEIbCTBYIONIErO MO JIeNy, HIIH
Ha MMA mpezcenarels cyna. Beijada JokyMeHTa NPOH3BOJUTCS B T€UEHHE NMATH padodmx JHEH 1ocie
HAJIOXKEHHS Ha 3asBJICHUE PE30JIIOLIMHU CyAbH U0 mpejicearTens cya.

42.2, [TonnmuuHEIE AOKYMCHTBI, NPENACTaBJI€HHBIE CTOPOHAMH IIO M€Y, BO3BpalldlOTCA CTOpPOHaM C
00s3aTeNbHBIM OCTABJIEHHEM B patA) (~ KOHHﬁ, 3aBEPEHHLBIX CYHbeﬁ. .HPIII,O, IMOJIYy4YHBIIIEC IO THHHBIHI
JOKYMCHT H3 Ji€lla, JOJDKHO pacIUCaThbCAd B IOJIYYCHHH 3TOr0 JOKYMEHTA Ha KOIIHH, OCTaBJICHHOH B JIeJE.
Ykazanusie AOKYMEHTEI C pasp€IIC€HHA CyAbH MOI'YT OBITH BO3BpallleHE] IIPEACTABHBIIAM HX JIHIIAM H J0
BCTYIINIEHUA PEIICHHA Cy/1a B 33..KOHHY¥0 CHIIY.

4.2.3. IlojyTMHHHKH IIPOLECCYATbHBIX JOKYMEHTOB M3 JIeJ HE BBIIAIOTCS.

4.3. Boimaya konmii cyneGHBIX pemeHHii, HAXOAAIMXCS B OTAeJe /IEJONPOH3BOACTBA IOCIE
PaccMOTpPEHHsI H HA XPAHEHHH B apXHBe Cy/a

4.3.1. Cyziom BpLIarOTCS (HAPABIIAIOTCS) TOJIBKO KOMMH PEIIEHHH (IPUTOBOpA, PENIEHHs, ONpe/IelIeH s,
IIOCTaHOBJIEHHS) CY/Ja.

4.3.2.IlpaBo Ha CHATHE KONHH IOKYMEHTOB ¢ MAaTEPHAIOB JeNa 3a CBOM CHYET, B TOM YHCIE C
HCIIOJIb30BAHHEM TEXHHYECKHMX CPEJCTB, IPEOCTaBIsLeTC S JIHIaM, YKazaHHbIM B 11.12.6 MHCTpyKIuH, 110
MHCEMEHHOMY 3asBiieHnIo GopMel Ne 63 MHCTpyKIMH ¢ paspelaromieil pe3oonuei npejiceaarels cyaa
HIIH CYZIBH, TIPEJCEIaTeNLCTBYIOIIETO 0 ey, KOTOpOoe MOALIHBAETCS B cynebHOe Jeo.



4.3.3.CuaTele 3a CBOJ CYET KOIIHH C MATEpHAIIOB CYeGHOTO JeTa, B TOM YHCIIE ¢ [OMOIIBIO TEXHHYECKHX
CPEICTB, CYyZIOM HE 3aBEPSAIOTCS.

4.3.4.Komuss mpoTtokona cyneGHOro 3aceqaHHs H3rOTABIMBAETCS 10 MHCHMEHHOMY XOZATaifCTBY
ydJacTHHKa CyieGHOro pa3bMpareNbcTBa M 3a €ro CYeT, TO eCTh IOJyYeHHe IPOTOKoNa cyaeGHOro
3ace/laHusd BO3MOXKHO IIyTE€M CHATHS €ro KOIMHM 3asBHTeneM 0Oe3 ydacTHs cyma B pacxojax Io
H3TOTOBJIEHHIO KONHMH IPOTOKONA. Pacxomel e MOMKHBI OTHOCHTBCS HA CUYET OOpaTHBILErOCs

(mpuobpeTenne Oymard, MCIONB30BaHHE COOCTBEHHOM KOMMPOBANBLHON TexHUKH W T.01.) (Onpenenenue
Bepxosnoro Cyna PO ot 24.05.2005 N KAC05-150).

4.3.5.3asBeHAe O BBIJA4Ye KONMH pEIIEHHS M3 MaTepuHaloB cyaeOHOro jenia, HaxXOIAIIErocs Ha
apXHBHOM XpaHEHHH, nojaercs mo Qopme Ne63 MHCTpyKIMH THYHO B NPHEMHYIO Cyaa JIMOO yepes
IpPeJICTABUTENA 110 JOBEPEHHOCTH HMJIM MOXET OBITh HalpaBlIeHo 110 MOYTe Ha UMSI [TpeceiaTe s Cyaa.

4.3.6. Ilpu mocTynieHHy B CyJ| 3asBJICHHUS O BbIAaue KOMHM JOKYMEHTOB H3 MATEPHAJIOB Jej1a, KOTOpbIe
JOJDKHBEI OBITh M3rOTOBJIEHBI 3a c4eT OOpaTHBIIEroCcs, OTBETCTBEHHBIM pabOTHHK ammapara cynaa
odopMIseT MOTHBHPOBaHHBIA OTKa3, B KOTOPOM pa3biCHAET Ha OCHOBAHMH KAKHX HOPMATHBHO-
IIPaBOBBIX aKTOB €My OTKa3aHO B BBIIaye KOIHH, a TaKe IpaBO Ha CHATHE KOIMi 3a cBoi cyer (cT. 19
QenepanbHoro 3akoHa ot 22.12.2008 N 262-®3 (pex. ot 02.07.2013) "O6 obecrnedeHun AOCTyNna K
HH(OpMALUK 0 JeATEILHOCTH ¢y 0B B Poccuiickoii ®eneparuu").

B HCKIIIOUHTENBHBIX CIy4yasX yKa3aHHBIE KOIHH MaTE€PHAlOB Jejia MOTYT OBITh BBIIAHEI 3aABHTENIO C
paspelleHus npejceaaTens cyaa.

4.3.7. Bpjaya KONMHM pemeHHs U3 cyAeOHOro Jena, HaXOMAIIErocs B apXWBe CyJa, IMPOH3BOJUTCS H3
IpUeMHOH cyza, paboraromieif Mo cucreMe «OJHOTO OKHa», Ha OCHOBAHWH PE30JIIOLUH NpejcenaTess
CyJla HJIM ero 3aMeCTHTEJIS B TeYEHHE NATH padoyuuX AHeH ¢ JaThl IOCTYIJIEHUA 3asBJIECHH.

4.3.8.M3roroBennrle, HO He MOTYyYEHHBIE 3asBHTEJIEM KOIHH CyleOHBIX aKTOB, ITHCHMEHHBIX CIIPABOK
TnepenaloTes Ul OTIIPABKH 110 1oYTe (3aKa3HOM HIIH IIPOCTOH).

4.3.9.3anpamuBaeMble  KONMM  pEIIEHHH  HW3rOTaBIMBAIOTCA  pabOTHHKAMH  ammapata  Cyna,
obecrnieyHBalONIUMH JeSTENLHOCTE ApXHBa, HAa OCHOBAaHMHM TpeOOBaHHMMH, H3JIOKEHHBIX B riaBe 13
Huctpykmu o mopsiaxe orbopa Ha XpaHeHHEe B apXuB (efepaibHBEIX CYHOB OOIIEH HOPHCIHKIHH

JIOKYMEHTOB, HX KOMIUIEKTOBaHHs, a Taike B 1. 12.5 MHCcTpyKIMH 1o cyaeOHOMY AenOnpoH3BOJICTBY B
paliOHHOM CyIe.

4.3.10. B 3asBIeHHH O BblJIaue KOMUi Cy1eOHBIX pEelIeHHUit 110 rpaXKIaHCKHM, YTOJIOBHBIM JIeJiaM H JefiaM
00 aJMHHHCTPATHBHBIX [PABOHAPYUIEHUSAX, BCTYNHBIIMX B 3aKOHHYIO CHJIy, OT JIMI, YbH IpaBa H
3aKOHHBIE HHTEPECHI 3aTPOHYTHI CyAeOHBIMH IIOCTAaHOBICHUAME, 0053aTeNbHO yKa3bIBacTCA, KaKHe IpaBa
HJIM 3aKOHHBIE HHTEPECH! 3TOTO JIUIA 3aTPOHYTEL

4.3.11..HHI_[0, NOJTYYHBHOIEE KOIIHIO, JOJIKHO pAacCIIUCaThCA B CIIPABOYHOM JIHCTE. B ClIy4a€ HaIlpaBJICHH:
KOIIHH JOKYMEHTA I10 ITOYTE B CIIPABOYHOM JIMCTE NEJIACTCA 00 3TOM OTMETKa.

4.3.12. 3asBieHHe C OTMETKOH O HANpaBJeHHWH JOKYMEHTOB (C yKa3zaHHeM JarThl M HcX. Ne) wim
PacIHCKOM moxydaTesis IpHobHIaeTes K Jeny.

4.3.13. B cootBerctBuH co cT. | YIIK P® mopsmok yroloBHOTO CyIOMpPOH3BOACTBA HA TEPPUTOPHH
Poccuiickoit @enepanuu ycTaHaBIMBaeTCA JaHHBIM HOPMaTHBHEIM akToOM. M3 9TOro cieayer, 94To TONLKO
B nepeuncieHHbX YIIK P® coyqasx cyx o0si3an HanpamiaTh (Bpy4arh) OCYKIEHHOMY, PeAIH3YIOEMY
CBOC KOHCTHTYLIIHOHHOE IIpaBO Ha JOCTYN K IIPaBOCYIHIO, KOIIMH JOKYMEHTOB H3 YTOJIOBHOIO Jea,
HaMMEHOBAHHUSA KOTOPBIX CTPOr0 OrPaHHYEHBI.



O0s13aHHOCTH BBIIAYH CYJIOM KONHH APYTMX JOKYMEHTOB M3 MaTEPHATIOB YTOJOBHOTO JeJa (B TOM 4HCIe
MaTepHaioB 10CyIeOHOro XapakTepa, HPOMEXKYTOYHBIX CyAEOHBIX aKTOB, IPOTOKOJOB CyAeGHOro
3ace/laHys) 3aKOHOM He IIPeIyCMOTpPEHa.

4.3.14.IloropHas  BbIaya KONMHMH  Cy#eOHBIX aKTOB  OCYUIECTBIAETCA IO  ITHCHMEHHOMY
MOTHBHPOBaHHOMY 3asBJIEHHIO C Pa3peIleH s IIpe/ceaaTes Cy/ia.

4.3.15.He BBlIaroTcs KONHM NPHUTOBOPOB (NOCTAHOBIEHHIH), CYAHMOCTH IO KOTOPBIM IIOTallleHa,
3anpanrMBacMble OpraHaMH JJO3HAHHS M CIIECTBHs B KAUYeCTBE XapaKTepHU3YIOIIero MaTepHaa.

4.3.16.Muble, He ycTaHOBNEHHEIE HAcTOSIMM I[lOpsaKoM, NpaBuiia O3HAKOMJIEHHS C MaTepHATAMH
CyZeOHOro jena, BBIIaYM IOJUIMHHBIX JOKYMEHTOB, 3aBEepEHHBIX KOMHH CyAeOHBIX peEIIeHHI,
MHCBMEHHBIX CIIPABOK ONPENEAIOTCS MpejiCce/IaTelIeM CyIa.

5. nDpﬂ,ﬂ,OK 03HAKOMJIEHHSH, H3I0TOBJICHHS U BbIAAYH KOMHII AYAHO3AIMHCH
Cy,iIEGHO[‘O 3aceaHHA.

5.1.03HakoMIIeHHE M1, TIepeyYrcIeHHbIX B 1. 12.1 MHCeTpykuuu, ¢ ayamos3anucsio cyaebHoro 3ace1aHus,
IpHOOIIEHHOH K IPOTOKOJTY CyaeOHOTo 3aceanus, IPOU3BOAUTCS 110 X MUCEMEHHOMY 3asBICHHIO.

5.2.03HaKoMIJIeHHE C AydHO3aIluChIO Cy,£[66HOFO 3acelaHisd  TMPOH3BOOWUTICA B CIICHHAJIBHO
OGOPyI[OBaHHOM JUIS OTOH LETH MOMENIeHHH Cyaa CTpOro B MIPHCYTCTBHH YIIOJTHOMOYEHHOIO Ha TO
paﬁonmxa alrapara cyJa InyTeM IpeaoCTaBIEHUA UM BO3MOXKHOCTH MPOCITYIIIHBAHHA COOTBCTCTBYPOH.[Gﬁ
dyIHUO03aIIHCH C UCIIOJIb30BAHHEM HEO0OXOIUMBIX TEXHHYECKHX CpEICTB.

5.3.JIuna, uMeromHe NpaBo Ha CHATHE KOIHIA 3a CBOM CYET, B TOM YHCIIE ¢ MCIIONb30BaHHEM TeXHHUECKHX
CpeJICTB, Nepeyrciiensl B 1. 12.6 MucTpykiuu.

5.4 VzrotoBnenue u BblJda4a KOIIHH ayJHuo3alliCH CYIIE6HOF0 3ac€aaHusa OCYIIECTBIIACTCA IIO
ITHCBEMEHHOMY 3asIBJICHHIO JIHL, YYaCTBYIOIIHUX B JICJIC, HX npenc*raBHTeneﬁ (CTO].’)OH, HHBIX YHaCTHHKOB
CY.IICGHOI'O pa36HpaTeJIBCTBa) H 3a HX CHET B IOPAJKE, YCTAHOBJICHHOM IIpCIACEHareiieM Cyjla, U IIpH
HaJIMYUH TEXHHYECKOH BO3MOYKHOCTH B COOTBETCTBYIOIIEM CYIE.

5.5.Ha nucemennom 3asBiennn (dopma N 68) cyapss, B NpPOM3BOJCTBE KOTOPOrO HAaXomauTcs (MM
HaXOJIMJIOCh) cyneOHOe /N0, a IPH €ro OTCYTCTBHH - TpeJcearelib cya JH60 HHOE YIOJHOMOYEHHOE
UM JIMLO JeaeT COOTBETCTBYIOUIYI0 OTMETKY O HNOPYYeHHH pabOTHHKY alapara CcylJa H3rOTOBHTL M
BBIZIATh KONHKIO ayJHO3aKCH CyeOHoro 3acefanus. JlaHHOe 3asiBlieHHE MOAIIHBAETCA B €10, & B CIIydae
NPeIbABICHUS JOBEPEHHOCTH K JIeNTy IPHOOIIAeTCs TAKIKE €€ KOIHSI,

5.6. Konus aynuozammcu cyneOHOro 3acenaHds MOXKeT OBITH M3TOTOBJIEHA HA ONTHYECKOM IHMCKE HIIH
HHOM MAaTepHaJIbHOM HOCHTeNle HH(OpPMAIMH YIONMHOMOYEHHBIM pabOTHHKOM ammapara CyJa TOJIBKO
noclie TOAaYH COOTBETCTBYIOLIETO 3asBICHMA W IPH HAJIWYHH COOTBETCTBYIOIIEH OTMETKH JIHII,
yKa3zaHHBIX B I1. 5.4.

Ymiara rocyapcTBEHHOH MOLUTHHBI JUIS H3TOTOBICHUS KOIMHA ayIHO03aIluCH CyeOHOro 3ace1anus
HE IIPEyCMOTpPEHA.

5.7.JIns W3roTOBIEHUS KONMH ayJHO3allHCH JIMIO, [OJABIIEE 3asBJICHWE, MPEICTABISET B CyIl
MaTepHalbHEIH HOCHTeNs HHbopMauuu (¢nem-kapra, muck CD-R, DVD u jgpyrue HOCHTENH
MH(OPMAIIMH, TEXHHYECKAss BO3MOXKHOCTH 3allHCH HA KOTODHIE MMEETCS B COOTBETCTBYIONIEM CYJIE).
IIpencrapiennble B CyJl MaTepHaIbHBIC HOCHTENM WH()OPMALMH He JIODKHBI CONEPKATh KaKylo-TiH60
uHbopmanuio.



5.8.B uensx GesomacHOCTH Nepe/i 3alHCHI0 ayAHONPOTOKOJIA CY/IeOHOr0 3aceNaHus MpeCTAaBICHHBI B
Cyl MaTepHaTbHBIH HOCHTEb MOXET OBITH OT(OPMATHPOBAH YIIOJIHOMOYEHHBIM pabOTHHKOM amnmnapara
Cyla, OTBETCTBEHHBIM 32 H3TOTOBJICHHE M BbIJauyy KONHM ayIHO3AIIUCH, HPH 3TOM IPEJBAPUTEILHO
YBEZIOMHB JIMIIO, [10JJaBILIEE COOTBETCTBYIOILIEE 3asiBIICHHE.

5.9.3anuce aymuodaiina Ha MaTepHAIBHBIH HOCHTENb JIMI@A, MOJABIIETO 3asBIEHHE, IPOM3BOIUTCA
YIOJTHOMOYEHHEIM PaDOTHHKOM ammapaTa cyJa Ha JIOKaJBbHOM KOMITBIOTEPE, HE MPHCOETHHEHHOM K
JIOKAJIbHOH CETH CyZa, M He UMEIOILEeM J0cTyna B ceTh MHTepHeT.

Konus aynuosanucu cyaeGHOro 3aceilaHus Cy10M He 3aBEpAETCS.

5.10.ITocne BBIZa4YM KONMM ayAMO3almHUCH CyAeOHOro 3acefaHMs HA [HCHMEHHOM 3asBIEHHH 00
H3rOTOBJICHHH M BbIJaye YIOJHOMOYEHHBIM pabOTHHKOM amnmnapara cyga Jelaercs OTMeTka 00
H3TOTOBJICHHH H BbIJaye, a JIMLOM, IOJYyYMBIIHM KOIHIO ayJMO3alUCH, JENaeTcs COOTBETCTBYHOIIAS
pacmicka o noxydeHHd. JlanHoe 3asBlieHHe IpHOOINAeTcs K MarephanaM Jeja, NPH 3TOM JeJIacTCs
COOTBETCTBYIOIASl OTMETKA B CIIPABOYHOM JIHCTE.



1) Npu Nogave UCKOBOro 3asBNEHWA UMYLLECTBEHHOIO Xapakrepa, agMUHUCTPATMBHOIO UCKOBOro 3asBMNEHMs
UMYLLIECTBEHHOrO Xapakrepa, noanexalux oueHke, Npy LeHe ucka:
(B pen. ®epgepansHoro 3akoHa ot 05.04.2016 N 99-93)

no 20 000 pybnew - 4 npoueHTa UeHbl Ucka, Ho He MeHee 400 pybnei;

ot 20 001 pybna pgo 100 000 pybneit - 800 pybnei nnioc 3 npoueHTa cymmbl, npesbiwatoler 20 000
pybnen;

ot 100 001 py6nsa go 200 000 pybnen - 3 200 py6nei nnwc 2 npoueHTa cymmel, npesbiwatowei 100 000
pybnen;

ot 200 001 py6ns go 1 000 000 py6neit - 5 200 pybnei nntoc 1 npoueHT CyMMbl, npesbiwatowwen 200 000
pybnen;

cebiwe 1 000 000 pybnen - 13 200 pybneit nntoc 0,5 npoueHTa cyMMbl, npesbiwatowei 1 000 000 pyGnen,
HO He Gonee 60 000 pybnei;

3) [IpH TI0J1a4e HCKOBOI'O 3asABJIEHHSA HMYLIECTBEHHOI'O XapakTepa, HE IIOJICKANIEro OLEHKE, a
TaKKe HCKOBOI'O 3asBJICHHA HCHMYIIECTBEHHOIO XapaKTepa:

s puszndecknx muu - 300 pyOieii;
(B pen. GenepanpHoro 3akona ot 21.07.2014 N 221-03)

11t opranu3zanuii - 6 000 pybnei;

9) npu nojaye aneUIALHOHHON ano0bl ¥ (HIH) KaccallHOHHOMH kanoOsl - S0 mpoleHToB pa3mepa
roCy/1apCTBEHHOH MOIIIMHBI, MOJUIeKalnel yrare [IpH [ojade HCKOBOTO 3asiBJIEHHs HEUMYIIECTBEHHOIO
XapakTepa;

14) mpu mopaue 3agBNEHHS IO JelaM O B3BICKAHMM aluMeHTOB - 150 pyOneii. Ecim cyaom
BBIHOCHTCS PEHIEHHE O B3bICKAHHM &JIMMEHTOB KaK Ha CoJep)KaHMe JIeTeH, Tak H Ha COJEpIKaHHe HCTIA,
pasMep rocy/1apCcTBEHHOM IOLIINHBI YBEIUYHBAETCS B /IBA pa3a;



