Iopsaaok
BHIAYH CyAeOHBIX AeJ, NOATHHHBIX I0KYMEHTOB U3 cyae0HbIX e,
H3rOTOBJIEHHS ¥ BbIIAYH KONHi cye0HbIX AKTOB, 03HAKOMJICHHS C
MaTepHAJaMH CyAeOHbIX Aea B Bupckom MesKpaiioOHHOM cyae
PecnyOauku bamikopTocTan

Hacrosmuil TOPSIOK BBAa4H CyNeOHBIX Aell, MOIMHHBIX JAOKyMEHTOB M3
cy1eOHBIX JIe], U3TOTOBICHUA ¥ BBIIAYH KOTIHH CyleOHBIX aKTOB, O3HAKOMIICHUS C
MaTepyanaMl CyJeOHbIX Jel B bHpCKOM MexxpaiionHoM cyae PecmyOmuku
BamkopTocTan (zanee IO TEKCTY — ITopsamox) pa3paboTaH B COOTBETCTBUM  C
UncTpykiuedt 1o  cynaeOHOMY — JEJONPOM3BOACTBY B pailOHHOM  CYJE,
yTBEpX/IeHHBI NpHKasoM I'eHepanbHOro AMPeKTOpa CynebHoro nenapraMeHTa
npu BepxoBHOM cyJe Poccniickoii ®expepauu ot 29 ampenst 2003 roxa Ne36,
MHCTpyKIMeld O MOpsAKe OpraHM3aliv KOMIUICKTOBAHMA, XpaHeHHs, ydera U
MICIIONB30BAHMS  JOKYMEHTOB  (JIEKTPOHHBIX JIOKyMEHTOB) B  apXHBax
(efiepasbHBIX CyIOB OOIIEH IOPUCAUKINY, yTBepKACHHBIH MPHKa30M CynebHoro
JlenapraMeHTa npd BepXOBHOM Cynie Poccuiickoil ®enepanuu ot 19 mapra 2019
roma Ne56.

TTopsUIOK PEryNHpyeT OT/ENbHbIE BONPOCH! [€TOMPOM3BOACTEA B BupckoM
MexpaiionHoM cyne Pecry6nuku bamkoprocTaH, perjiaMeHTHpYeT npouexypy
peanu3aliy yCTAaHOBIEHHOTO IPOLECCYaTbHBIM 3aKOHOAATENECTBOM mpaBa JIML,
yHaCTBYIOIMXB Jele, UX MpeJCTaBUTeNeH, a TakoKe MHBIX JIMIL Ha O3HAaKOMJICHHE C
MaTepyaniaMyd CyAeOHOro Jena, Ha BO3SBpat MOJUIMHHBIX  JOKYMEHTOB,
IpeiCTAaBIEeHHBIX CTOPOHAMH, Ha IONy4eHHe KOTHH Cyfe6HBIX JOKYMEHTOB IPH
PeJIOCTAaBNEHMH MMM  COOTBETCTBYIOIIMX  JOKYMEHTOB, Y AOCTOBEPAIOLINX
JTMYHOCTH TUO0 MOATBEPKAAIOMIMX UX TOTHOMOTHS.

1. OcHOBHbIE TEPMHHDI

Il neneit Hacrosimero Iopsiika NPEMEHAEMbIC TEPMHHEL 0003HaYaoT:

[0 UTHHHBIH TOKYMEHT - IOKyMEHT, CBe/leHHs 00 aBTOpe, BPEMEHH U MECTE
CO3JaHMS KOTOPOTO, COEPKAIUecs B CAMOM JOKYMEHTE W BBIABICHHbIC HHEIM
[yTeM, IIOATBEPXKAIOT JJOCTOBEPHOCTH €70 IPOUCXOXKACHU,;

-KOTIHS JOKyMEHTa JOKYMEHT, TIOTHOCTBIO BOCTIPOM3BO/LALIMH HHPOPMALIHIO
[OJUIMHHOTO HOKYMEHTa M BCE €ro BHEUIHWE NPU3HAKW MIM HacTb HX,
HaJUIeXAIEM 00pa3oM 3aBepeHHas KOs JTOKYyMEHTa KOIHA

_IOKyMEeHTa,Ha KOTOpO#f B COOTBETCTBHM C YCTaHOBJCHHBIM IOPS/KOM
MPOCTABISIOT HEOOXOMUMBIE PEKBH3HTBI, NPHAAIOIIHE el IOpUANUECKYIO CHITY;
[OpUMYecKas CHIa JOKYMEHTa - CBOMCTBO JOKYMEHTa, coofbImaeMoe €My




JCHCTBYIONIMM 3aKOHOJATENECTBOM, KOMIETeHIHeH CyAa H YCTaHOBNEHHBIM -
NIOPSTKOM O(pOpMIIeHNS;

NpOLECCYANbHBI  NOKYMEHT - JIOKYMEHT, COCTaBNSEMbI B Xome
PacCieloBanHs, paCCMOTPEHHA M Pa3peIleHMs YTOJOBHOIO, IPaIaHCKOro My
aAMHHICTPATHBHOIO JIENa U B €r0 paMKaX, KOTOpOMY IpH/aHa npoleccyanbHas
hopwma;

apXHBHOE Cy[eOHOe [eN0 — OKOHYEHHOE MPOM3BOACTBOM cyaebHoe neno
(MaTepHan), HepeJaHHOE B YCTAHORJICHHOM IIOpsiike K3 oTaena cyaeGHoro
ACNONPOH3BOACTBEA B aDXUB Cy/1a HA [IOCTOSHHOE HIIH BPEMEHHOE XPaHEHHUE;

JIHLA, Y4acTBYIOLIME B [ie]le —~ YYaCTHHKM YTOJNOBHOIO, IPaKHaHCKOTO W
a[IMIHUCTPAaTHBHOIO CYJONIPOM3BOACTBA B COOTBETCTBUH  C HOpMaMu
I'paxkpanckoro mponeccyansHoro kogekca PO, YToNoBHO-TIpOLIECCYalIbHOTO
xonexca P® u Konekca PO 06 anMunucTpaTuBHBIX TIPaBOHAPYLICHUSAX;
NPEACTaBUTEJIH JIKL, YYaCTBYIOIUX B ACNE — JIMI[A, HMEIOIME HaTeKamuM
06pasoM opopMIIEHHEIE OTHOMOYHS OT JIHL, YIACTBYIOLIHX B JIEJie;

UHBIE JIMIa — JIMIAa, YbH IIpaBa H 3aKOHHBEICE HHTEpPECHI 3aTPOHYTHI
CY,IICGHBIMH MOCTAHOBJICHHUAMU.

2. Ilopaaok BbIAAYH CyAeGHBIX e (MHBIX MaTepHaJI0B) A5 03HAKOMJICHHS

Iopspok #u cpoxu BeTa9M CcyfneOHBIX Zen (MHEIX MAaTepHANoB) [N
O3HaKOMJIEHH yCTaHABIMBAIOTCA IPEACEAATENIEM CY/Ia.

CyneOHble nena (uHble MaTepHanbl) BHINAKOTCA S O3HAKOMJIEHHS B
NOMEIIEHNH Cy[ia Ha OCHOBAHMM TMCEMEHHOTO 3asBJICHUA H [IPU NPEJOCTABNEHHH
CHEYIOIUXAOKYMEHTOB:

. @) OOBHHAEMBIMH, TIOACY TUMBIMH, OCY)KIEHHBIMH, ONP2BAaHHBIMH, JHLAMH, B
OTHONICHNH KOTOPBIX BEJETCA NPOM3BOACTBO IO femy o0 aJMHHHCTPAaTUBHOM
TpaBOHAPYIICHHH, IOTEpIEBIIAMH, CTOPOHAMH IO JENy, TPETHHMH JHLAMH,
3aKOHHBIMH IPEACTABUTEIIMH 10 YTOJIOBHBIM, TpaXXaaHCKUM,
aJIMUHUCTPATHBHEIM [e/laM U JieNlaM 00 aIMHHHCTPATHBHEIX NPaBOHAPYIICHHAX,
3adBUTENAMM W JPYTMMH 3aMHTEpPECOBAaHHBLIMH JIMIAMM 1O HenaM ocoboro
NPOM3BOACTBA M  AJAMMHACTPATHBHEIM JiellaM, T[P@XIAHCKAMH  HCTIAMI,
OTBETYHUKaMH I10 YTOJOBHBEIM J€NaM - JOKYMEHTa, YIOCTOBEPSIONIEro IHYHOCTD, a
MX TIPEACTABATENAMH, 3alIMTHUKAMH - TakXKe NOBEPEHHOCTH, O(OpMIECHHOW B
COOTBETCTBHH C TpeOOBaHUAMY 3aKOHOAATEILCTBA;

6) anBoKaTaMH, BBHICTYNAIOMMMH 10  YTONOBHBIM,  PAXIAHCKHM,
aIMUHHCTPATHBHEIM JIENIaM H e1aM 10 aAMMHACTPATUBHEIM IIPABOHADPYIIEHHSM, -
OpZicpa COOTBETCTBYIOLIEr0 aJABOKATCKOTO O00pa30BaHHA M  YAOCTOBEPEHHS
JTAYHOCTH M (WJIH) YIOCTOBEPEHHS aIBOKATA,

B) JPYTMMH 3aHHTEPECOBAHHBIMU JIMIAMY, BEICTYNAIOIMMH TIO YTONOBHEIM,
TPaXIaHCKHMM, 'afMHHUCTPATHBHEIM JenaM, AenaM o0 aIMHHHCTPATHBHBIX
NPaBOHAPYIICHUSX, ~ JOKYMEHTOB, YAOCTOBEPSIOLINX JIMYHOCTD U OJIHOMOYHS,

I) IPOKYPOpaMH - CIy»KeGHOro yAOCTOBEPEHH!S;

I) MHBIMH JIOJDKHOCTHBIMH JIMUAMM NP HAJIHYHUH 3aKOHHOTO OCHOBAHYSA -
MOTHBHPOBaHHOI'O IIHCEMEHHOTO 3aMpoca;

€) peaGHIMTHPOBAHHEIM JHIIAM, & C MX COTJIACHS WU B CAyYae WX CMEpTH -
HacnefHUKaM, ONH3KAM pOJACTBEHHWKAM, PONCTBEHHUKAM, IWOKAUBEHLAM B




COOTBETCTBMH CO cTaThamu 133, 134 VIIK P®, crarbeii 11 3axoma Poccuiickoii
Gepepanuy ot 18.10.1991 N 1761-1 "O peabumaranmu KEPTB MONUTHIECKHUX
pernpeccHii’ - HOKYMEHTa, yIOCTOBEPSIOLIETO JIMYHOCTD U (unu) monmwomouws, a
TaJXOKC MOATBEPKIAIOIIETO COOTBETCTBYIOIEE POACTBO ((aKT HAXOKACHHS Ha
HXKIHBEHUN).

Osnakomnenve mi (yKasaHHEIX BEIIIe) ¢ MaTepHalaMH CyneOHoro nena
(MHBIME MaTepHAIIAMHI) IPOU3BOJMTCS Ha OCHOBAHHAM HX IHCHMEHHOTO 3asBIIEHMUS,
Ha KOTOPOM CyABs, B TPOM3BOACTBE KOTOPOro HAXONMTCH (MM Hax0AHJIOCh)
CyAebHOe 1eno, a Ipu ero OTCYICTBHM - NpeiceiaTeNs cy/a (mmu  ero
3aMEeCTUTENB) U060 MHOE YIIONHOMOYCHHOE MM JIHLO JHeNaeT COOTBETCTBYIOUIYIO
OTMETKY O MOpydYeHMH PaGOTHHKY amnapaTa Cyja O3HaKOMHTh C MAaTepHAlaMH
Aena. JlaHHO® 3asBICHME MONIMBACTCA B JENO, a B COyyae IpeIbsIBIeHUSL
JIOBEPEHHOCTH K JIeJTy IPHOOILAETCS TAKIKE €6 KOS,

ITucpmenHoe sasBieHne 06 03HAKOMIICHHH C MaTepyanamu cyae6Horo Jena
(MHBIMH MaTepHaIamMH), B TOM YHCIIE HAXOAAMEXCS Ha aPXUBHOM XpaHEHUH, MOXET
OBITH TI0JAHO TMYHO HIIM HANPABIIEHO Yepe3 ONEpPaTOPOB NMOYTOBOH, CHEIMANLHOIM
U (enbaserepcKoil CBA3M, Yepe3 CepBHUC 3NEKTPOHHOH NOIa4u NOKYMeHTOB. B
3asBICHUSAX, € Mpockboi 06 o3HaKOMIEHHH C MaTepuanaMu cyfeGHOTO nena
(MHBIME MaTepranamu) T0/DkHa GBITh YKa3aHa cleyromas uHbOpMaILHs:

- HaUMEHOBaHUE Cy/a;

- HAMMEHOBaHHE WM (aMUIIHS, HMsl, OTYECTBO 3aABHTENIS;

-PCKBH3HTHI IOKYMEHTa, MOJATBEPXKAAIOIIEr0 IIOJHOMOYMS  3adBUTENS
(mpencraBurens);

-KOHTaKTHas MH(OpMALMs 3agBUTENs (HOMEp TenedoHa, anpec
JNEKTPOHHOMA MOYTHI);

-HOMEp cyae6HOro 1ena, HaHMeHOBaHKe CyeGHOTO aena (Marepuana);

-NPEANOYTHTENBHEIC 1aTa X BPeMs [/11 03HAKOMIIEHHS C MaTepHalaMH Jella,
OCHOBAHHA HEOOXOZMMOCTH CPOYHOro (B 3TOT e JIeHb) O3HAKOM/ICHHS C
MaTepHanaMu Jena;

-71aTa NOavy 3asBICHHUA,

-JIMHas MOAMKCE 3aABUTENA WK €ro NPeJCTaBUTENs M pacidpPOBKa TAKOM
HOZIHCH.

locne perucTpauny 3asBlieHHs OHO He TNO3HEE CHEAYIOWIETO MIHSA
NMepefaeTCa g pacCMOTPEHUS Cy/Ibe, B IPOU3BOACTBE KOTOPOTrO HAXOMUTCS (UMK
HaXOIIWJIOCh) CyAeOHOE NeNo MM NpejcenaTemo cyaeGHOro cocTapa, a NpH HX
OTCYTCTBHM — NIPEACERATEITIO CYAa HIIH €r0 3aMECTHTEJTIO.

Cyxn obecrieunBaeT cTOpoHaM BO3MOXKHOCTE 03HAKOMHTBCS C MaTepuasamMmu
CyReOHBIX 16T B TeUEHHUE 5 THEH CO A MOy YeHHs XOIaTaHCTBA 06 03HAKOMIICHHH.

OznakomileHHe ¢ AenaMu (MHBIME MaTepHalaMH) TIPOXOLUT B CIENUATBHO
ODOpyJOBaHHOM It 3TOH LENM TNOMEMEHMM CyAa B MPUCYTCTBHUA
YNOJHOMOYEHHOT0 Ha TO pabOTHHKOM amnmapara cya.

Ipu aToM B cooTBeTcTBUH ¢ MHCTPYyKLKeH 10 cyneGHOMY JAETONPOU3BOICTBY
GYHKLMM COTPYNIHNKA, OCYLUECTBASIOMIETO 03HAKOMIEHHE, COCTOAT B CIEAYIOLIEM:

- NPENOCTABIEHNE TOMELIEHHs IS O3HAKOMJIEHHS C CyneOHBIM Jenom
(MHBIMU MaTePHAIAMH), B YCIIOBUSX, KOTOPHIE HCKIIOYAIOT BOIMOXKHOCTD U3BATHA,
TIOBPEXJECHHUA, YHHYTOXKEHHS MaTepHalioB Jel, a TaKKe BHECEHHE B HHX
UCIIPAaBICHUH U NOMUCOK, NIepefady UX APyroMy JHIy;




- DpefocTaBieHue JuuaM (yKa3aHHBIM Bblllie) BO3MOXHOCTE BBINMCHIBATS
M3 ena MoOsle CBENEHNS W B Jo60M 0ObeMe, CHAMATH KOMUH HOOKYMEHTOB C
MaTepHanoB Aena 3a CBOH CYET ¢ HEOOXOMUMBIX JOKYMEHTOB, B TOM YHCIE H C
HCIIONB30BaHNEM CBOMX TEXHHYECKHX CPEJICTB;

- OCYIIECTBICHHE KOHTPONS 3a COXPAaHHOCTBIO MaTepualoB Aela M
BEINECTBEHHEBIX J0KA3aTENbCTB.

O6 o3HaKOMJIEHHY C JIENIOM JE/IaeTCS OTMETKA B CIIPABOYHOM JIMCTE.

ITocne o3nHakoMiIeHHA ¢ CyaeGHBIM JenoM (MHBIME ~ MaTepHanamy)
YIONHOMOYEHHBIH pabOTHUK anmnapata Cyna B NPHCYTCTBMH JIHI[, KOTOPOE
O3HAKOMHJIOCH C CYNIEOHBIM J1€7OM (HHEIMH MaTepHallaMu), IpOBEPSeT COCTOAHUE
JAHHOTO Jlefia ¥ HATHYHE BCEX JOKYMEHTOB B JIENC, ENlaeT OTMETKY B 3aBIECHHUH O
TOM, HTO Jeno Bo3spameHo. B ciywae ecnm mocne BosBpameHus jena
YIOIHOMOYEHHEIM PaOOTHIKOM aMNapaTa Cyfa BEISBIEHO U3BATHE, IOBPEXKICHME
MaTeprayioB 1€, a TaKKe BHECEHHE B HHX HCIIPaBIeHHMH M JOMMCOK, 06 3TOM
HE3aMEeTHTENIEHO Co00IaeTcs peIceaTeNo Cy/a, 160 ero 3aMeCTUTENO.

JInna, o3nakoMuBIIMeECs ¢ CYAeGHBIM AeToM (MHBIMH MaTepuanaMu), IenaroT
IIICEMEHHYI0 OTMETKY O CBOCM O3HAaKOMIEHHH C JeloM Ha JOKyMEHTe,
MOCTY>XHBIIEM OCHOBAHHMEM I JOIYCKa K O3HAaKOMIIEHMIO ¢ nesnioM. IIpn oTkaze
JIAL OT IOMNKCH 3aIIHCh 00 O3HAKOMIEHHH NPOM3BOAMUTCA YIONHOMOYEHHBIM
PabOTHMKOM ammapara cya.

JlanHBIi JOKYMEHT OAMMBAETCA K ACTY U BHOCHTCS BO BHYTPEHHIOIO OMHCH
Iena.

CHATbIC MEPEYHCICHHEIMHA BBIIIE JMLAMH 32 CBOH CYET KOIMH C MaTepHanoB
CyneOHoro fiefa, B TOM YHCNE ¢ IOMOLIBIO TEXHHYECKHX CPEACTB, CYIOM He
3aBePSIOTCS.

CaMocTosTeNIbHOE H3TOTOBJEHHE KOIMH MPOTOKONA CyeGHOro 3acedaHus
(1py HaNMYMK paspemaromiell BU3G Ha 3a4BJIEHHH) BO3MOXHO IyTeM CHATHA 3701
KOMHH 0€3 y9acTHA Cya B pacXofax Mo €€ M3TOTOBIEHHIO. Pacxobl OTHOCSTCH Ha
cyer  olparuBuierocs  (mpHoGperesne 6yMard, WCHONB3OBaHME  CBOEH
KOTIMPOBAIBHON TEXHUKH H T.11.).

IlpaBo Ha oO3HaKOMJICHHE C HNpPOTOKOJIOM CYAEeOHOro 3acefaHus, IHIOM,
HaXOIALIMUMCS IO CTpaXKeH, MOXKET OBITh PEan30BaHO CYAOM ITyTEM HAIPABIEHHS
TaKOMY JIMIly KOIMii IIPOTOKOJA CYy1eGHOTO 3acelaHus

IlopAmox  MCTIONB30BaHMA ~ TEXHHWYECKMX  CPEACTE  TIpa/JaHaMH
(npenocrasnenue paGouero MecTa, BU3yalbHas IPOBEPKA KA9eCTBA COBCTBEHHOTO
000pyZIOBaHHs, BO3MOXHOCTh JOCTYNAa K 3IEKTPOCETH, MPUCYTCTBHE MpH
OCYIIECTBICHHH KOIMHPOBaHM pabOTHHKA anmapaTa Cy[a | T.I1.) yCTaHABIMBACTCA
IIpeficeAaTeNeM Cya.

Hcnone3osanne rpakpaHaMH COOCTBEHHEIX TEXHHYECKHM CPEACTB He
AOJDKHO CO3N@BaTh CYIIECTBEHHBIC HeynobcTBa B pabore anmapara cyga Mo
00eCneYeH IO Cy IOIPOU3BOJICTBA.

Bonpocs! nonyyenns neobxonumoii nEGOpManmK U cyneGHBIX JOKYMEHTOB
KypPHAIHCTAMH, B TOM YHCNe MOPANOK H MpeAeiNs! HONyYeHHs HHQOpMAlHy,
perymapytorcst  3akoHoM P® «O cpesctBax MaccoBolf  MH(pOpMAmmE,
QDenepanbHbIM  3aKOHOM «O6 HMHAOPMAlMM, HHDOPMATH3AUMH H  3aIHTE
uHQopmauuu» u OenepansHeM 3akoHOM «O6  obecreyenun jocTyna K
HHGOPMALHH O ACATENLHOCTH Cy0B B Poccuiickoit Denepamuny.




3. Ilopsinox BbIAAYH K3 CyAeOHBIX A€ MOAIHHABIX AOKYMEHTOB

Hoznuunele NOKYMeHTH M3 cyneGHbIX nen (MHBIX MaTepHaioB) H HX
HajnexalM o0pasoM 3aBEepeHHble KONHM, MPEACTABNEHHBE Y4aCTHUKAMH
YTOIOBHOr'O, IPAKAAHCKOI0 CyXONPOU3BOACTBA H Y4aCTHHKAMH NMPOU3BOACTBA IO
aAMUHHCTPAaTHBHBIM JieJlaM, a TakXe IHCbMEHHEIE CIIPABKH MO AeJaM BELIAIOTCS
YIONTHOMOYEHHBIMH pPabOTHHKAMH OTZeNa JeNONpOU3BOACTBA (IPHEMHOMN) Wi
apXuBa Cyla Ha OCHOBAaHWM MX NHCBMEHHOTO 3asBJICHHS; a  CyAaM oOmeit
IOpPHCIMKIHM, OpraHaM JIO3HaHHUS H CIEJICTBUS —~ Ha OCHOBAHWA MOTHBHPOBAHHOTO
3ampoca M (MIH) HHBIX HEOGXONMMBIX JOKYMEHTOB, —TIPE/lyCMOTPEHHEIX
3akoHoxaTensCcTBOM Poccuiickoit ®enepanmu.

Ha 3asBnenuu wiv 3anpoce 0 BEIae MOUTHHHEIX JOKYMEHTOB H3 CYAe6HOT0
AieNa NIPOCTABJIACTCS paspelalolas pe3oJIoLus Cy[bH, B IPOU3BOACTBE KOTOPOLO
HAXOOHUTCA JeJ10, MO0 MpeficenaTens cyeGHOro COCTaBa, a P UX OTCYTCTBHM -
mpeficeaTeNs cyaa (WM ero 3aMeCcTUTeNs).

B3aMeH BBIIaHHOrO MOMMHHMKA K JIeNy npUOOIIaeTCs ero Komus,
3aBEpEHHast Cyabed W repOoBod medathio cyga. IIpd BeladYe MOIMHHHKOB
AOKyMEHTOB H3 CyIEOHOTO HeJla Ha MX 3aBEPEHHBIX KOMUAX JAO0JUKHEI YKA3BIBATHCA
daMmius, UM, OTIECTBO JIMLA, HONYIMBIIETO JIOKYMEHT, €ro npoLeccyanbHoe
NONOXCHUE IO JeMy, HaHHBIE JOKYMEHTa, YHOCTOBEPSIOIET0 JIMYHOCTh. B
[OJy4eHHH NOKYMEHTa 3TO JHMIO JOKHO DAcIHCaThCd M MPOCTABHTh JaTy
nomyyenus. JIMIo, BbJaBIlee NOKYMEHT, JOIKHO YKa3aTh CBOK (aMHIIMIO,
AOIKHOCTD ¥ TOCTABUTH MOAMKCH. [IpH NpeAbABIeHUN NOBEPEHHOCTH HE06X0AMMO
CHATb C HEC KOMHMIO M IOAMMTH B Aeno. Takue ke CBENEHHMA YKa3BIBAIOTCS B
CIIpaBOYHOM JIUCTE.

JIOKyMEHTHI, Ha OCHOBAaHWM KOTODHIX M3 CyHeGHOro [eia BHIIAHEI
MOZUTMHHUKH, & TAKXKe UX 3aBepEeHHEIe KOIIMH IOIIMBAIOTCS B AEIO.

B cnyyae HampaBneHHS TONIAHHOTO JOKyMEHTA 3aKa3HOM IIOYTOH B NENO
TO/IUTMBAETCS KOMHA CONPOBOAUTENBHOTO MUCHMA C HCXOMALIMM HOMEPOM U JaTOiH.

YKasaHHble B  3aiBJICHHH = JOKYMEHTHl C  pa3pelleHHs CYJbH,
NIPEACCAATeNBCTBYIOIEro 10 AeNy, a IPU €ro OTCYTCTBHH — MpeceaaTens Cyxa
(ero 3amectuTens) MOryT ObITh BO3BpamIeHH! MPEeACTABHBIIMM MX JHIAM H 10
BCTYILTCHUSA PEIICHUS Cyaa B 3aKOHHY0 ciy. (c1.72 I'TIK P®).

Brijaya JOKyMEHTOB NpOM3BOLMICA B TedeHHe S5 paGounx nHeil
paGOTHHKaMHU CTPYKTYPHBIX TOpA3ZeNe U CyIa [TOCIIe HAJIOXKEHHS Ha 3agBIICHHAC
paspelaromerl BU3bl CYJbH, PACCMOTPEBLIETO NeN0, 3aMECTHTENs MpeceaaTens
WM NpejceaaTens cya.

TIToanuuANKY IPONecCyaNbHBIX AOKYMEHTOB W3 el HE BBIIAIOTCA.

4.ITopsinox H3rOTOBJIEHHS H BbIAAYH KOMKH CyAeOHBIX aKTOB (pemeHHii,
onpejeJieHHiH, IPHFOBOPOB, MOCTAHOBJICHHH, CyXeOHbIX NPUKa30B)

Komnu pemenus (mpuroeopa, pewenns, onpeaeneHus, NIOCTaHOBJIEHNS ) Cyaa
IO fienaM  BBIJAIOTCH  (HAOpPABNISIOTCA) B COyYasX, MpexyCMOTPEHHBIX
IIPOLCCCYANBHBIM 3aKOHOATEIECTBOM.

B wuHBIX ciydasx, NpEeRyCMOTPEHHBIX 3aKOHOZATENLCTBOM POCCHICKOl -




Qenepauuy, TOpANOK BBAAYM (HAOpaBIeHHs) Komwid CyNeOHBIX aKTOB
ONpefieNaeTcs peaceaTelieM Cya.

BrinaBaeMble CyZoM KOMMM CyneGHBIX aKTOB (mpuroBop, pemenwue,
ONpEIeNeH e, MOCTAHOBNEHNHE) AOKHBI ObITh 3aBepeHBl MOMANMUCAMH Cy/IbH,
Tpe/ICeaTeNIBCTBYIOLIETO 110 /IENY, a B CIIy4ae €r0 OTCYTCTBHS - PEACENATeNs CYAa
(3amecTHTeNs TpeACeNaTeNs CyAa) WIM MHOMO YIONHOMOYEHHOTO HM 1,
CeKpeTaps Cyza JIGO MHOro yIOoNHOMOYEHHOTO paGOTHHKA annapara Cy/a, a Takke
repboBo# mevareio cyza. IIpH 3aBepeHHH COOTBETCTBHA KOIHH cyzebHoro axra
MOUIMHHHKY Ha JHIEBOW CTOPOHE MOCHEAHEre JHCTA NOM TEKCTOM KOMMH
cynebHoro akrta (mxe pekBusuta "Tlommucs") mpocrasnserca mramn "Komus
BepHa" ¥ repboBas meyarth Cya.

~ MsroroBineHHe 3aBEpEHHBIX KOMUH CyZeOHBIX aKTOB W MHBIX JOKYMEHTOB
CyZha OCyINECTBIAETCA YNOTHOMOYEHHBIMHM pabOTHUKAaMH annapata cyaa. B mpasom
BEPXHEM YIUIy IEpPBOIo JIUCTA NOKYMEHTaA IpocTasisercs wramn "KOITAS".

Ecny Xomust JOKyMeHTa COCTOMT M3 HECKONBKHX JIACTOB, TO BCE JIHCTbI
JI0JDKHB! OBITH IPOHYMEPOBAHEI, IPOIMBAIOTCS IPOYHOH HHTHIO, KOHIEI KOTOpOi
BBIBOAATCS Ha OOOPOTHYIO CTOPOHY IIOCIEAHErO JHCTA KOIMHU JOKyMeHTa, HIH
CKPEIUIAIOTCA CKOOOH ¢ HCIONB30BAHMEM CTEIIepa; Ha OGOPOTHON CTOpPOHE
NOCICAHETO JIMCTA B MECTaX CKpeIIeHMs HaKIaJBIBAaeTCd Hakielka C
3aBEPUTENBHOH HAANUCBIO "IPOHYMEPOBAHO M CKPEIUIEHO TNEYaThi0 JIMCTOB,
TOMIKCH " C yKa3aHMEM CyZa, KOTOPHIM BEIAAETCS KOIMS JOKyMEHTa,
NOAMHCE CKpemsercs repOoBoi neyarsio cya. [ep6oByio meyats CTaBaT TakuM
06pa3oM, 4ToObl YaCTHYHO 3aXBATHTh OTPE30K GYMard, 3aK/IeMBalOIIHii KOHIIBI
HHTH 1100 MECTO CKpEIUIeHHS.

B ciyuae, ecnu BeluecTOAIME Cya M3MEHMT pelneHHe CyAd, Ha KOIHUH
CyZAeOHOTO aKTa (pHTOBOPA, PELIEHNS, ONpeeIeHNs, ITOCTAHOBJICHHUA) AeaeTcs 06
oroM orMerka. Ha BhijaBaeMoM xommu Cyne6HOTO aKTa yNONHOMOYEHHBIM
pabOTHHKOM annapara Cyja JIeNaeTcs OTMETKA O IaTe BCTYILIEHHS €0 B 3aKOHHYIO
CHITy WIH O TOM, YTO OHO B 32KOHHYIO CHJTY HE BCTYITHJIO, H YKAa3EIBAETCA, B KAKOM

JIeJI€ MOAIINT TIOJJIMHHBIN JOKYMEHT M B MMPOH3BOJICTBE KAKOTO CyAda HaXomuTcCs
ACIO.

Konun 3allpallMBAaeMBIX  CyIeOHBIX ~ aKTOB  HM3rOTaBIMBAIOTCS
YIOJHOMOYEHHEIM PabOTHHKOM amIapata CyAa B AeHb OCTYIICHHS 3asBICHAS, a
[pH HEBO3MOXHOCTH - B CPOK He Gonee ATy pabounx AHeEH ¢ yKa3aHHOM JaTEL

WsroToBileHHble, HO HE MONYYEHHBIe 3aiBATENEM KONHH CYAeGHEIX aKTOB,
MMHCBMEHHBIX CIIPABOK MEPENAoTCs A1 OTIIPAaBKH II0 IOYTe.

Jluno, nomyyuBuIee KOHMIO CcynebHOro axTa, MOKHO HAIMCaTh
COOTBETCTBYIOWIYIO pacmHucKy. B ciyyae HanmpaBieHHS KONMH IOKYMEHTa IO
NOYTE B N€JI0 NOAIINBACTCA KOIMMA CONPOBOAUTENBHOTO ITHCHMA C HMCXOASIIHM
HOMEpOM M f1aToH. Takxe HenalTcs COOTBETCTBYIONIUE OTMETKH B CIIPABOYHOM
JIHCTeE.

Konru cyneGHBIX aKkTOB, BCTYNMBIIMX B 3aKOHHYIO CHIy, MOTYT OBITH
BBIJIAHBI  (HANpPABNEHBI) HHBIM JHUNAM, YbH HHTEPECH  HENOCPEACTBEHHO
3aTPAaruBaIOTCS CYNEOHBIM aKTOM, C paspellleHHs Npe/iCe aTeNbCTBYIOIEr0 Cy/AbH
WK IIpeAcefaTels Cyna (B CIy4ae OTCYTCTBHS - 3aMECTUTEINs NIPEACENATENT Cya)
10 MCLMEHHOMY 3a7BNCHHIO, B KOTOPOM JOJDKHO OBITH YKa3aHO, Kakye IIpaBa WK
3aKOHHBIC HHTEPECHI 3TOT'O JIMIIA HAPYLICHBI 3THMU CYNCOHBIMHA aKTAMH.




IlopTopHas Bbinada kommit CyneGHBIX aKTOB NUIAM, YKAa3aHHBIM BEIE, a
TaKXKe IPYTUM JIUL@AM, YbH HHTEPECh] HEMOCPEICTBEHHO 3aTPAruBalOTCs CyaeOHBIM
aKTOM, OCYINECTBIIAIOTCS IO MX MHCHMEHHOMY MOTHBHPOBAHHOMY 3asBIICHHIO.

asBlIeHHE O TIOBTOPHOH BhIaye M3 JeNa KOMMH CyLeGHOrO aKTa, Ipyrux
MaTepUalloB paCCMaTPUBAETCSH CYIbEil, B IPOM3BOACTBE KOTOPOTO HAXOAHTCH HIIH
HaXOAuIOoCh heno, mpencenareneM CyneGHOrO cocTaBa, a NPU HX OTCYTCTBHH -
npejceaaresieM cyaa (ero 3aMecTHTENAMH ).

Jluna, ydacTsylole B Jene, BNpaBe 3HAKOMUTHCA C MaTepHANaMU Mefia,
CaMOCTOSATENBHO A€NaTh BBIIMCKH U3 HHX H CHUMATh KOMHH,

IlpaBo Ha cHsATHE Konuit JOKyMEHTOB C MaTepHAJIOB [Iella 3a CBOM CYET, B TOM
YMCJIe C MCTIONBE30BAHHEM TEXHHYECKHX CPEJCTB, NIPENOCTABIAETCS CIEXYIOLIMM
JIALIAM:

-0OBUHSAEMBIM, MOJCYAUMBIM, OCYXIEHHBIM, ONPABAAHHEIM, WX 3AMATHUKAM
H npeactaBuTesM (¢T. 47 4.4 1. 13, c1. 53 4. 1 1. 7 VIIK P®);

-noTepnesunM (c1. 42 4. 2 o, 12 VIIK Pd);

-TPXIAHCKOMY UCTITY, €TO NPEACTABUTENO B YaCTH KOMMIA NPOLECCyaTbHBIX
PeIleHyH, OTHOCAIUXCSA K [IPEABABICHHOMY UM IPaXAAHCKOMY HCKY (CT. 44 4. 4
. 13 VIIK P®);

-TPOXJAHCKOMY OTBETYMKY M €r0 NpEJCTABMTENIO B YaCTH MATEPHANIOB
YTOJIOBHOTO 7€N1a, KOTOPBIE KaCAITCA rPaKHaHCKOro HCKa (c1. 544.2 m. 9, cT. 55
4. 2 VIIK PO);

-CTOPOHAM M MHBIM JIHLAM, yYaCTBYIOIIHUM B IPXXIAHCKOM [eNle, a TAKKe HX
npexacraButenaM (c1. 35 u. 1 I'TIK P®);

~JIHLAM, Y9aCTBYIOIIMM B aJIMHHECTPAaTHBHOM jene (4. 1 cT. 45 KAC P);

-PeabUNMTHPOBAHHEIM JHUAM, & C WX COINACHS MM B CIyuae MX CMEpTH -
POACTBEHHHKAM, (WXIWBEHUAM) B 4YacTH O3HAKOMICHHS C MaTepHalamu
NPEKPaIeHHbIX YTONOBHEIX H 3IMUHHCTPATUBHEIX A€ U IOJYYeHUs ¢ HUX KOIH
(ct. 11 3akoma Poccmiickoii ®enepammm or 18.10.1991 N 1761-1 "O
peabHIKTalMH JKepTB MOIUTHIECKHIX PENpeccHit”).

C sasBreHueM o Brade KOMHI CymeGHEIX akToB (10 TPaXXJaHCKOMY,
YTOJIOBHOMY, aAMHHMCTPATHBHOMY J€Iy), BCTYNHBIIHX B 3aKOHHYIO CHJY, MOTYT
o0paTATECA JHIA, HE YYACTBOBABIUKE B PAaCCMOTPEHHH eNa, HO YbH HHTEPECH!
HETIOCPE/ICTBEHHO 3aTPOHYTHI CYIeOHBIM akTOM. B 3asBIeHHM 0093aTeNBHO TOIKHO
OBITH yKa3aHO, KaKue IpaBa M 3aKOHHBIE HHTEPECH TOTO WA HAPyLIEHb! STHMH
CyZHeOHBIMU aKTaMH.

[To cyneOHBIM fenaM, HaXOLAUMMCA B apXMBHOM XDaHEHHH B CyJe, CPOK
MCIIONTHEHH 3aNpOCOoB 110 BbIJa4e KOMMH NOKYMEHTOB M3 MATEpUaloB CyHeOHBIX
Aell He OMKeH npeBblath 10 qHeH o H perucTpannu o6paleHus.

Ilepecuika 3ampocoB 1O NPHHAMIEXKHOCTH B IpYTHE CYHBl, a TAKKe
HHGOPMUPOBAHUE 00 ITOM 3asABUTENA TOMKHBI OCYLIECTBISTECS B S-IHEBHBIIA CPOK
CO JTHA perHCTpalliyi obpaleHus.

CpOK HCITONHEHHS 3aTPOCOB C KCIOJIb30BAHNEM TONBKO OIIHCE] andaBUTHBIX
yKa3aTelleH, y4eTHO-CTATHCTHYECKIX KapToyek He AOMKEH NpeBhmaTh 10 JHeif ¢
MOMEHTa PETHCTPAMU 00paIIeHHUS.

B obmeM nopsaake o 3ampocy 0OZHOBpeMEHHO NpeOCTaBIseTcs He 6onee
OZTHOTO DJK3EMIUIApA KOMHMH CyAeOHBIX 4KTOB, HEOOXOMHMEIX B KadecTBe
0053aTeNbHBIX TIPUIOKEHHH 15 HATIPABJICHAS OCYKACHHEIM 3aABICHHIL (anob) B




BBILECTOAILME CyAcOHBIE HHCTAHIIHML.

B KaXI0M KOHKPETHOM Cily4ae HEOOXOZMMO COBIIONATH Ganauc MEXIY
1IPaBOM 3a4BUTE/LA Ha [IOBTOPHOE MOTY4CHHe HTOTOBOTO CyAeGHOr0 aKTa (YYHTHIBas
KOIECTBO HAI30PHEIX HHCTAHLHH, BOIMOXKHOCTH IPOBEPKH IPUMEHEHHEIX CYIOM
HopM Konctutyuuonnsmy Cynom P®. Hemomycrumo 3I0YNOTPEOICHHE NPaBoM,
B pe3yJbTaTe KOTOPOro roCcyJapCTBO IIOHECET AOMOMHUTEIbHbEIE HEOGOCHOBAHHbIE
Pacxo/bl Ha H3rOTOBIECHUE KOMUH CYAeOHBIX aKTOB.

S. IlopsiA0K 03HAKOMIICHHS YHACTHHKOB CYJONPOH3BOACTBA ¢
ayAHO032NHCEI0 CY/leDHOr0 3aceaHusl, IPHOGLICHHOI K NPOTOKOY cynebHOro
3acejaHM#, U BbIAaYH KONHH ayaqno3anucH cyaeGuoro 3aceanns

OsHakomiieHHE ¢ ayAHO3amuCHI0 CyAEGHOrO 3aceNaHus TIPOU3BOAUTCA
TONIBKO II0 MHCHMEHHOMY 3ajBJICHHIO (XOHaTalCTBY) JIHL, Y4acCTBYIOMIMX B HENeE,
UX NpeNCTaBUTeNeH (CTOPOH, HHBIX YYaCTHHKOB CYHe6HOTO pasbuparensCTBa) Mpu
NPEIbABICHUH CIEAYIONIMX JOKYMEHTOB:

a) OOBHHAEMBIMH, ITOJCY AMMBIMH, OCY>KICHHBIMH, OIIpaBJaHHBIMH, JTHIAMHY,
B OTHOIICHHH KOTOPBIX BEAETCA NPOM3BOACTBO IO ZeNy 06 aIMHHHCTPAaTHBHOM
IpaBOHAPYIICHNH, NOTEPIEBIIMMY, CTOPOHaMM MO JIejly, TPETHHMH IHIAMH,
3aKOHHEIMU Npe/ICTaBUTENAMHY no YTOJIOBHEIM, IPaXJaHCKUM,
AIMVHUCTPATHBHBIM JIeNlaM M JiefaM 00 aIMUHHCTPATUBHBLIX NPaBOHAPYLICHUSX,
3AABUTCIAMH M JPYTHMH 33aHHTEPECOBAHHBIMH JIMIAMH 1O JelaM 0coboro
IPOU3BOACTBA, [0 AAMMHMCTPATHBHBIM JelaM, TPXKIAHCKAMH MCTLAMH,
OTBETYMKaMH 110 YTOIOBHBEIM JENaM - JOKYMEHTA, YAOCTOBEPAIOIErO IMYHOCT, 4
MX TIpCACTABUTENSMH, 3alUTHUKAMH - [OBEPEHHOCTH, OQOpPMIEHHON B
COOTBETCTBHH C TPeOOBAHUAMH 3aKOHOATEBCTRA;

6) auBOKAaTaMM, BBICTYNAIOWMMH 10  YTONOBHEIM, TPaXIaHCKUM,
IMUHUCTPATUBHBIM JIENlaM H JielaM 00 aAMHHHCTPATHBHbIX [IPABOHAPYIIEHHAX, -
OpA€pa  COOTBETCTBYIOLIETO  aJBOKATCKOrO  00pa3oBaHHUs, yAOCTOBEpEHHS
JAYHOCTH M (MJIH) YIOCTOBEPEHHS aJBOKATA,

B) APYTHMH 3aHHTCPECCOBAHHBIMH JIHIIaMH, BBICTYIAOINHUMH IIO YTIOJIOBHBIM,
TPOKNAHCKEM, AIMHUHHUCTPAaTHBHBIM JeNam, JeNaM 06 aIMHHUCTPATHBHBIX
NPABOHAPYIIEHUSAX, - IOKYMEHTOB, YZI0CTOBEPAIOLINK TIHYHOCTE H HOTHOMOYHS,

I) IPOKYpOpamu - CITykeGHOrO y0CTOBEPEHHS,

I) MHBIMU JIOJUKHOCTHBIMM JHLAMH NPH HATHYMH 3aKOHHOTO OCHOBAHHS -
MOTHBHPOBAHHOI'0 IIHCEMEHHOTO 3aIpoca;

€) peaGHITHTHPOBAHHBIMY JIALAMH, & C HX COMIACHS WM B CIIy4ae HX CMEpTH
- HaC/leIHUKaMH, GIU3KHMH POACTBEHHHKAMH, POJICTBEHHMKAMH, HKIMBEHIAMH B
COOTBETCTBMH €  YTOJNOBHO-LIPOLECCYANEHBIM  KONEKCOM  PoccHifckoii
®enepanuu, 3akonoMm Poccwuiickoii Qepepanuu ot 18.10.1991 Ne 1761-1
'O peabuiuTamMM  KepTB  IOIMTHYECKMX  penpeccHi" - JNOKYMEHTa,
YROCTOBEPSIOWIETO JIMIHOCTE K (HJH) MOTHOMOYHS, a TAKXKe MONTBEPKLAIOMIEr0
COOTBETCTBY}OILCE POACTBO ((YAKT HAXOXKNEHHS HA KIUBEHUH).,

3asBienne (xonaraiicTBO) 06 03HAKOMIIEHHH C ayaMO3aIHCHIO cynebHoro
JacelaHMA MOAACTCA CTOPOHAMM B IIHCbMEHHOM BHJE.

IoctymuBmee B cyn 3asBienue (XomaraifcTso) perucTpupyercs B
MOACHCTEME «[{0KYMEHTOOGOPOT 1 06pAIEH S rpaXaAEY.




Ha nucemennoM 3asBnenun (xonataiicTBe) cynbs, B TIPOU3BOACTBE
KOTOpOro HaxoAutcs (MM HAXOMWIOCH) Oeno, a IpU €ro OTCYTCTBHY -
TIpeACEliaTeNs Cya IeNaeT COOTBETCTBYIOMIYIO OTMETKY O TIOpyYeHHH paboTHHKY
anmapara cyna (B Clyuae HaXOXKAEHHs JeNa B IPOM3BOJICTBE CYABH — CeKpeTapio
CYReOHOTO 3aCeIaHMs HIIK IOMOLUHUKY CYIbY; B Cllyyae OKOHYaHHs IPOH3BOACTRA
Mo Jenmy — CEKpPeTapio Cyla; B ClIy4ae HaXOXOEHHUS Jelna B apxuBe cyaa —
paboTHHKY ammapara cygna, OTBETCTBCHHOMY 32 BeJE€HHE apXHBa) O3HAKOMHTE C
ayaAM03anuckEI0 Cy1eOHOro 3acefanus.

IlpencenatenscTByromuit  obecmeunpaer CTOpPOHaM  BO3MOXKHOCTB
O3HAKOMIIEHHUA C ayJHO3AMMHCEIO C}’lIﬂﬁHOI‘O 3aceanug.

-[I0 YTONOBHBIM JenaM 00 O3HAKOMIECHHH C IIPOTOKONOM cynebHoro
3aceflaHnd B ay[HO3aIMChIO CY[eOHOro 3acefaHus AOMKHA OBITH ObecIeyeHa B
TE€YCHHEe 3 CYTOK CO JIHA TONYYeHHS XOmaraiicTBa. Ecuu NPOTOKON cyxe6HOro
3aCCNAaHUA B CHIy OOBEKTHBHBIX OGCTOSTENBCTB M3rOTOBNEH IO MCTEYEHMH 3
CYTOK CO JHA OKOHYaHMA CYIeOHOrO 3acefaHHsi, TO YYaCTHHKH cyaeGHoro
Pa3bHpaTenbCTBa, TOAABIIME XONATAMCTBA, H3BEIAIOTCH O Jare MOANUCAHUA
[IPOTOKONA 1 BPEMCHH, KOF/ia OHH MOTYT C HUM O3HaKOMHTECA. Kommn nportokona
H aylno3anucH H3roTAaBIMBAIOTCA IO NHUCEMEHHOMY XOJATaiiCTBY Y4YacTHHKA
CyAeOHOro pa3bupaTe/IbCTBa H 33 €ro CYer.

"0 IPXNAHCKMM JeNaM, CTOPOHBl M HMX TpPEACTAaBHTENH BIpaBe
O3HAKOMHTBECA C MPOTOKONIOM M ay[AMO3aNMCBIO CyneOHOro 3aceqaHHs HIH
OTACTBHOTO NPOUECCYaNbHOrO NEHCTBHA H B TEYEHHE 5 Hel co IHA MOAMMCAHUS
HpOTOKONIA NOJAaTh B NUCHMCHHOH ()OPME 3aMeuaHHMs Ha TaKue NPOTOKON H
ayauosamuch. [Ipy Hamuyum XojaTalicTBA B NHCHMEHHOM dopme  num,
YHaCTBYIOIUX B JI€)I€, MX MPEJCTABUTE/CH U 33 HX CUET MOTYT OBITH M3TOTOBJICHE]
KONUs TPOTOKO/A ¥ (MiIK) KONHSA ayAHO3aNHCH CyeGHOTO 3acejaHHs.

BpeMs  O3HAKOMJIEHMS €  aYAHO3AIHCEIO cynebHoro  3acenaHus
YCTAHABNHMBACTCS  NPEACENaTeNbCTBYIOIMM B 3aBHCUMOCTH OT oOBeMa
dyNU03allMCH, HO HE MOXeT OBITh MeHee 5 CyTOK ¢ MOMEHTa Hauaia
O3HAKOMJICHHA. B HCKIIOYUTENBHBIX CIyYasX IpPeNCENaTeNbCTBYIOMMHA 1o
xo,uaraﬁc*ray JIUIIa, 3HaAKOMAINEIOoCA C ayJHAaO03aImucel0, MOXeET TIPpOJJIUTHE
YCTaHOBJIEHHOE BPEMHL.

Jlnny, obpaTuBmeMycsa ¢ 3asBNeHHEM (xomaraiicTBOM) 06 03HAKOMIIEHHH C
ayU03anychio CyaeOHOro 3aceanHA, COOOIIAETC B YCTHOM, IN6O B MHCHMEHHOM
opme, 110 anpecy ero sIeKTpoHHOM mouTH (IpH Hau4un), nocpeactsoM CMC-
cooOmenns Ha HoMep TeledoHa O jate H BPEMEHH O3HaKOMJICHHS C
ayAMO3aMHCHIO CYNeGHOr0 3aceaHuy.

Hlata W Bpems O3HAKOMJIEHHMS MOTYT GBITh M3MEHEHHBI IO OGDHEKTHBHEIM
NIpHYHHAM, O 4YeM 3asfBHTENh, OOpaTHBIIMICE B CyH, 3abnaroBpeMeHHO
YBEAOMIISETCA.

B uensx opraHuzanuM O3HAKOMIEHHS C ayaHo3anuceio cype6Horo
3acCanud, JIMLO, OTBETCTBEHHOE 33 O3HAKOMJICHHE He TMO3/IHEE, YeM 3a OfMH JIeHb
A0 HasHA4CHHOTO CPOKa MPOBEAECHMS O3HAKOMIEHHS YBEAOMISET KOHCYNBTAHTA
cyia (mo mHOOpMATH3AUMM) [N NOAOTOBKH TEXHHKU K TIPOCITY IIABAHUIO
ayJIMO3aTUCH,

Juno, oTBeTCTBEHHOE 3a O3HAKOMIEHHE, O HaYala TPOCIYIINBAHHUA
dyNHO3aNuCH CyIeOGHOIrO 3acelaHMs, NPOBEPAET JOKYMEHTHI JIMLA, XeJalolero




O3HAKOMMTBECS C HAHHOH ay[yMO3alHCHIO, YNOCTOBEPAIOIUME €ro IHWYHOCTE K
TMOATBEPMIAIOMIAC  IIONHOMOYHS ydyacTHs B Jene. B ciywae orcyrcrsus
TpeOYeMBIX JIOKyMEHTOB O3HAKOMJIEHHE C Ay/IHO03aNHCHIO cynebHoro 3acenanus
OTKJIaJbIBAETCA IO MOMEHTA HX NPENbABICHHUS.

O3HaKOMJIEHHE C ay[HO3AHCHIO CYAeGHOTO 3aceNamms TIPOH3BOJUTCS

CTPOro B NPHCYTCTBUH JIMIIA, OTBETCTBEHHOTO 33 O3HAKOMIICHNE, B 3a/le cyznedHoro
34CCHAHMA  NyTEeM  NPEJOCTABNEHMA UM  BO3MOXHOCTH  MpPOCIYLIHBAHHS
COOTBETCTBYIOIIEH ay[HO3AMKCH C HCIIONS30BAHIEM HEOGXOMMMBIX TEXHUYECKHX
CPEACTB. :
O3HaKoMIICHHE JHN, YYaCTBYIOIMX B MHeNe, C 3alUCAMY, CHETAHHEIMH B
XOA€ aynuo NpPOTOKONHMPOBAaHHMA 3aKPHITOrO CyAeOHOrO  3acelaHMs 1o
AAMUHACTPATHBHBIM  Ji€NlaM, KX  BOCTIPOM3BEJEHHE  OCYLIECTBASETCH
YMOTHOMOYCHHBIM PAabOTHHKOM ammapaTa Cyda B YCIOBHSAX, 0GecredMBAIONMX
HCBO3MOXXHOCTh HX KOMHPOBaHUS M Mepejaud ApyruM JjupaMm. Korum
COOTBETCTBYIOIIHNX 3alHCeH IMIIaM, y4acTBYIOIMM B JeNe, He BEIIAOTCH.

Ilo 3aBepwieHMH O3HAKOMICHHS C ayJHO3AMHCHIO cynebHoro 3acemanus,
JIANO, ~O3NAKOMMBINEECH C [AHHOH ay[HO3AMHCHIO, NOATBEPAIACT (haKT
O3HAKOMIICHUSA Ha OAAHHOM MM B CYJ 3asABICHHH (X0aTaiCTBe) CBOEH MOMMUCHIO
C PacIIMpPOBKOI M JATOH 03HAKOMJIIEHHUS,

HaHHOe 3asBNIEHHe (XOAATalCTBO) NMOINMBAETCS K MareppanaM Jena, a B
CTIPABOYHOM JIUCTE AENAETCA COOTBETCTBYIOIIAS 3AITHCE.

Msrorosnenne KOIHH ayaro3amuc cyneGHOro 3acenaHus

Ha ocHoanun mynkra 7.12.1 VIHCTpYKUMH H3rOTOBJEHHE KOIMY
ayluo3aliCcH  CyneOHOro 3acefaHus  OCYIIECTBAAETCA IO [THCEMEHHOMY
SaABICHUMIO JHMN, yYacTBYIOIMX B Jele, MX NPEACTaBUTENeH (CTOPOH, WHBIX
Y4aCTHUKOB CyAeOHOro pa3bHpaTeNbeTBa) M 3a X CUET.

Ha muceMenHOM 3asBNEHHH Cynps, B NPOM3BOACTBE KOTOPOTO HaXOIUTCs
(WM HaxOmMNOCH) CyneGHOe HENo, a MPH €ro OTCYTCTBUH - IpejcesiaTeNns Cyna
(wtu ero s3amecTHTenb) JMG0 HHOE YIIONHOMOYEHHOE MM JIALO JeNaeT
COOTBETCTBYIONYIO OTMETKY O MOPY4YCHHM PabOTHHKY anmapara Cyjla H3rOTOBHTh
M BBINATH KOIMHUIO ayAMO3aNmHCH CyAeOHOro 3acegauus. JlaHHOEe 3agBlcHME
NOMIIMBACTCA B MENO, a B CNyYae NpPENbSBICHAS MOBEPEHHOCTH K HeNy
NpHOOILAeTCs TAKKE €€ KOIHA.

Konust aymuosamucu cyneGHOro 3acemaHus MoxkeT GBITh M3rOTOBJEHA Ha
ONTUYECKOM ~ NICKE WNM HMHOM MaTePHANLHOM HOCHTENe HH(pOpPMAIHK _
YHONHOMOYCHHEIM pabOTHHKOM amnapata CyAa TONBKO TOCHe [OJauu
COOTBETCTBYFOLIEI'O 3aABICHMS ¥ [IPH HATUYMH COOTBETCTBYIOIEH OTMETKH JIMIL.

Ymjnara roCynapcTBEHHOM —IMONITMHEI  [711  HSTOTOBICHUS  KOMMM
ayNUO3aNHKCH CYAeOHOTO 3ace/[aHus He IIPeayCMOTPEHa.

/IS U3rOTOBNEHMA KONMM ay[MO3aNHCH JIMIO, MOJABILIee 3asBJICHHEE,
NIPCACTABIACT B CYR MaTePUANBHBIN HOCHTeNb HHEQopManiy ($nem-kapra, QuCK
CD-R, DVD .u npyrue Hocurtemu MHQOpMALUH, TeXHHYECKas BO3MOXKHOCTD
3alIICH Ha KOTOPIE MMEETCA B COOTBETCTBYIomeM cyne). [IpencTapnenHsie B cyx
MaTepHAILHBIC HOCHTENH HHQOPMAUUH HE NOJDKHBI COAEPXKATh KaKyo-Tubo
UHpOopMaIHIo.




B nemax 6esonacHocTu TICPEA  3aAMHCEI0 ayIMONPOTOKONA cyAebHOro
SaCellalnsd NPEACTABICHHBIA B CyJ MAaTepHAIbHBIN HOCHTENs MOXET GHITE
0T(QOPMaTHPOBAH YIIOTHOMOYEHHEEIM PabOTHHKOM ammapaTa CyZa, OTBETCTBEHHEIM
3a HU3rOTOBJIEHHE H BbIIa4y KOIIMM aynHO3aIlHuCH, IIPH 3TOM OPEABAPHTEIILHO
YBEOOMHB JIHNO, II0gAaBIIIEE COOTBETCTBYIOLIEE 3asBJICHHE, i

3anmvcy aymuodaiina Ha MaTepHANBHBIA HOCHTEND JMIa, TOJaBILero
3aABIICHMC, [POU3BOAWTCHA YIIOTHOMOYEHHBIM PabOTHHKOM anmnapara cyJaa Ha
JIOK&JIBHOM KOMIIBIOTEPE, HE IIPHCOSOUHEHHOM K JOKAJILHOM CeTH cyaa, H He
HMEIOIIEM JocTyna B ceTh Murteprer. Komus ayamozanucu CyZnebHOTrO 3acefaHus
CYZIOM HE 3aBepAeTCA.

ITocne BbIJIa49¥ KOITHUH ayaHO3allucH CY,ZLGﬁHOI‘O 3acCaHHs Ha NHCBMEHHOM
3asBJIEHHY 00 U3rOTOBIEHUM M BhlIaye YIOTHOMOYEHHBIM PabOTHHKOM anmapara
cyna Jenaercsi OTMETKAa 00 H3TOTOBJIECHHH H BBIJA4Ye, a JIHMLOM, NOJIYYHBIIHAM
KOIIHIO ayJuOo3alluCH, HOesaercs COOTBETCTBYIOLIAA pacIycKa o TNOJIYIYCHHH.
Jlannoe 3agBnenue npuobimaercs X MaTepuantaM Jena, NpU 3TOM JENaeTcs
COOTBETCTBYIOIIAA OTMETKA B CHIPABOYHOM JHCTE.

6. 3akI0YHTEIBHBIE INOJIOKCHHSA

Hacrosimuit nopsuox nefcTByeT ¢ MoMeHTa yTBepXaeHUS. V3MeHeHHs W
FOTIONHEHAA B IEHCTBYIONICES HA MOMEHT IOMITHCAHNS NOPS/KA BEIAYH CYAOHEIX
Aell, TOJJINHHBIX NOKYMEHTOB M3 CyJAeOHEIX [eN, H3rOTOBICHUA ¥ BBIAaYM KOMMi
CyZAeGHBIX aKTOB 3aKOHONATENBCTBO, OA3AKOHHBIE HOPMATHBHBIE AKTH! SBISIOTCS
OCHOBOH JULS IEPECMOTpa CONEPXKAIUXCS B HEM HOpM.




