Ilopsaok
Bbl1a4YH CYeOHBIX eI, HOAJIHHHBIX JOKYMEHTOB H3 CyAeOHbIX e,
H3FOTOB/ICHHS H BBIJAYH KONHH Cyae0HbIX aKTOB, 03HAKOMJIEHHS C
MaTePHAJIAMH CyAeOHBIX Jell B BHPCKOM MexXpaiioHHOM cyae
Pecny6.inku Bamkoprocran

Hacrosumii nopsaok BeIIauy CyneOGHBIX Jel, MOMTHHHBIX JOKYMEHTOB H3
CyneOHBIX [el, U3TOTOBIICHHS U BBIIAYH KOTHH CyIeOHEIX AKTOB, O3HAKOMIIEHHS C
MaTepHaTaMy CyMeOHBX Jen B HinkHeKaMCKOM ropoackom cyfie Pecry6iuxu
Tarapcran (mamee mo texery — Ilopsaok) paspaGoTan B COOTBETCTBHH ¢
Unctpykuueift 1o cyfebHOMY — JelONpOH3BOACTBY B  PailOHHOM cyze,
yTBEPIKIeHHbIH TprkazoM I'eHepanpHoro mupexropa CyneGHOro memapramMeHnTa
npu BepxosroM cyne Poccumiickoit ®@eaepauun ot 29 anpena 2003 roma Ne36,
WHcrpykupeil 0 nOpsfKe - OPraHM3alldi KOMIUIEKTOBAaHHs, XPaHEHWs, ydera H
UCIIONB30BaHUs  JIOKYMEHTOB  (3IEKTPOHHBIX  JOKYMEHTOB) B  apXUBax
(enepanbHBIX Cy0B OOLICH IOPUCAMKIY, YTBEPKAeHHBIH mpukasoM Cyne6HOro
HenapramenTa npu Bepxosrom cyne Poccuiickoii @epepanyn ot 19 mapra 2019
roga Ne56.

TIopsmoOK  peryiupyeT OTAENBHBIE BOIIPOCBl  AEJIONMPOW3BOACTBA B
HuwkHekamckoM ropoackoM cyae Pecry6mukw Taraperan, permamMeHTHpyeT
OPOLEAYPY pealu3aliil YCTAHOBJICHHOTO IIPOLECCYa&IbHBEIM 3aKOHOLATEHCTBOM
fpaBa JIMIL, y4aCTBYIONIMX B JIelle, UX IpeACTaBUTENeH, a TakKe WHBIX JHI] HA
O3HaKOMJICHHE C MaTepuajaMu CcyaebHOro 1ema, Ha BO3BPAT HOJJIMHHBIX
JOKYMEHTOB, ' IPEJICTAB/ICHHBIX CTOPOHAMH, Ha HOIYYCHHE KONMH CyneGHBIX
JOKYMEHTOB [IPH TIPEJOCTABICHAM HMH COOTBEICTBYIOIIMX IOKYMEHTOB,
YAOCTOBEPAIOILIUX JTUYHOCTH JTHOO TOATBEPKAAIOIINX HX IIOTHOMOHS.

1.-OcHOBHBIE TEPMHHDBI
Jlist neneit Hactosmero [opsika npuMeHseMbie TEPMUHEI 0603HATAIOT:
-TIOITMHHBIH JIOKYMEHT - IOKyMEHT, CBEICHHA 06 aBTOpe, BPEMEHH U MECTe
CO3JaHKS KOTOPOTO, COAEPKAIIMECS B CAMOM JOKYMEHTE WM BhISBIEHHBIE MHDLIM
MyTeM, IOATBEPKAAIOT JOCTOBEPHOCTD €r0O MPOHCXOXKIESHHUS;

-KOIIMS JOKYMEHTA JIOKYMEHT, TMOJHOCTB) BOCIIPOH3BOAANIMI HH(OPMALIHIO
NOAJIMHHOIO JOKYMEHTa M BCE €ro BHELIHWE TNPH3HAKH HIM 4YacTh HX;
HaIeXanmM 00pa3oM 3aBepeHHAs KOS JOKYMEHTA KOs

-JOKyMeHTa, Ha KOTOPOH B COOTBETCTBHH C YCTAHOBIEHHBIM TOPAIKOM
IPOCTABIAIOT HEOOXOMUMbIE DEKBU3HTEL, TIPHAAIONINE eif IOPHIHYCCKYIO CHILY;
IOPH/IMYCCKAs CHJIa [IOKYMEHTa - CBOWCTBO HOKYMEHTa, cOODIIaeMoe eMy



JENCTBYIOIIMM 3aKOHOJATETbCTBOM, KOMIETCHIMEH cyma u YCTAHOBNEHHEIM -
NOPAAKOM odopMITeHns;

IponeccyanbHblH  JOKYMEHT - JOKYMEHT, COCTaB/IsSIeMBIi B  Xome
paccieoBanus, pacCMOTPEHUS W PaspelleHHs] YTONOBHOTO, TPAXKAAHCKOTO WM
aIMUHACTPATUBHOIO JIeNla U B €r0 paMKaX, KOTOPOMY HPHIAHA [IpoleccyalibHas
dopma;

apXUBHOE Cye0HOE Je0 ~ OKOHYEHHOE MPOU3BOICTBOM CyAeBGHOE HeNo
(MaTtepnan), nepeflaHHOE B YCTAHOBICHHOM IMOPAAKE M3 OTZena CymeGHOro
A€NONPOU3BOJCTBA B &PXUB CY/Ia Ha IIOCTOAHHOE HIIH BpeMEHHOE XPaHEHHUE;

WA, YYacTBYIOWIME B J€lle — YYaCTHHKH YTOJNOBHOIO, TPaXXAAHCKOTO H
aJAMHHUCTPATHBHOTO CYIONPOU3BOICTBA B COOTBETCTBUM €  HOpMaMi
I'paxxmanckoro mporeccyanbHoro Kkonekca Pd, Y TOOBHO-TIPOLIECCYAIHHOTO
koaekca PO u Konexca P® 00 aIMMHHCTPATHUBHbIX [IPABOHAPYIIECHUAX;
LIPEACTABUTENH JIUL(, YIACTBYIONIUX B ACJE ~ JTHIA, HIMEIOUIME HAAJIEXKAILHAM

obpa3oM opopMIeHHbIE HTOTHOMOUNS OT JIMII, YIACTBYIOLIHX B jEJE;

WHble JMIA — JIKila, YbM [paBa H 3aKOHHBIE HHTEPECH 3ATPOHYTHI
cyAcOHbIMU TOCTAHOBICHUSMH.

2. Mopanok Brlga4YM cyAeGHBIX A€ (HHBLIX MAaTePHAIOB) /LIS 03HAKOMJICHHS

[lopsimok ¥ cpoxku BblJaum cyaeOHBIX Jenl (MHBEIX MaTepHaloB) Uit
O3HAKOMIIEHHS YCTaHaB/IMBAKOTCS NIpeIcenaTelNieM Cy/aa.

CyneGuple nmenma (WHBIE MaTepHaibl) BBLIAIOTCA IS O3HAKOMIICHHS B
NOMELIEHHUH CyAa Ha OCHOBAaHMM NMMCBMEHHOTO 3asBJICHUA U IMPU MPEeI0CTABICHNY
CIIEIYIOUMIUX IOKYMEHTOB:

 a) 0OBHHAEMBIMH, TIOACY IUMBIMH, OCYKICHHBIMH, OTIPaBIAHHEIMH, JIMI[AMH, B
OTHOUIEHHM KOTOPBIX BefeTICA NPOH3BOICTBO MO AeNy 00 aIMHHHCTPATHBHOM
NIPaBOHAPYLICHHH, MOTEPTIEBUIMMY, CTOPOHAMM MO JeNy, TPETBHMU JIHLAMH,
3aKOHHBIMU IpeACTaBUTENAMHI 110 YTOJIOBHBIM, TPakJIaHCKHM,
aIMAHUCTPATUBHEIM AeNaM K JelaM 00 aIMHHMCTPATHBHBIX NPaBOHAPYINEHUSX,
3adBUTEIIMH M JPYTMMH 3aWHTEPECOBAHHBIMM JIHIAMH [0 JelaM  0coboro
MPOM3BOACTBA ¥  QJMHHMCIPATHBHEIM  J€NaM, TPKIAHCKUMH  HCTLAMH,
OTBETYMKAMH TI0 YTOJIOBHBIM JieflaM - AOKYMEHTA, YOCTOBEPIIOIIErO JTHYHOCT, a
UX TPEJCTaBUTEIIAMH, 3AN[MTHUKAMHU - TAKKe JOBEPEHHOCTH, O(QOPMIEHHOH B
COOTBETCTBUHU C TpeOOBAaHUAMHU 3aKOHOAATENBCTBA,;

0) amBOKaTaMM, BBICTYNAIOIMMHM TIO  YTONOBHBIM, IPAXIAHCKHM,
aIMVHHUCTPATHBHBIM JIeNaM | JeflaM TI0 4 AIMUHACTPATHBHBIM IIPaBOHAPYHICHHAM, -
OpIepa COOTBETCTBYIOLIETO aJBOKATCKOTO 00pa3oBaHUs W yIOCTOBEPEHHS
JIMYHOCTH U (MITN) yIOCTOBEPEHUS aIBOKATA;

B) JPYTMMM 3aWHTEPECOBaHHBIMH IMUAMU, BBICTYMAIONMMH TI0 YTOJIOBHBIM,
TPaXJaHCKMM, "aJMHHHCTPAaTHBHBIM JenaM, pAenaM o0 aaqMHHUCTPATHBHEIX
TIPABOHAPYIIEHUSX, ~ TOKYMEHTOB, YAOCTOREPSIOIIHMX JIMIHOCTD U HOJIHOMOUHS,

r') IPOKYPOPAMH - CIyKeBHOr0 YI0CTOBEPEHHS,;

I) UHBIMH JOKHOCTHBIMH JHIIAMH MPH HAMYUH 3aKOHHOTO OCHOBAHHS -
MOTHBHPOBAHHOTO IIMCEMEHHOTO 3aIpoca;

€) peabUITHTHPOBAHHBIM JIULIAM, & C UX COTMIACHS MU B CIy4ae MX CMEPTH -
HacnefHUKaM, ONH3KUM PpOJICTBEHHYMKAM, PpOJCTBEHHHKAM, WKIMBEHLAM B



COOTBETCTBMU €O cTathbaMmu 133, 134 VIIK P®, ctarseit 11 3akona Poccuiickoi
Deneparuu or 18.10.1991 N 1761-1 "O peaObuiuraluul XepTB TONMTHICCKUX
penpeccuit” - HOKYMEHTa, YIOCTOBEPSIOUIETO JMYHOCTh U (MIM) NOTHOMOUMS, a
TAKKE MOATBEPXAIOMET0 COOTBEICTBYIOMIEe POJACTBO ((DaKT HaxXoXKIEHMs Ha
KIMBEHUH ).

Oznakomnenue nui (yKasaHHBIX BbILIE) ¢ MaTepHalaMM cyaebHOro nema
(MHBIMY MaTepUaaMK) IPOU3BOAMTCS HA OCHOBAHKM MX IHCHMEHHOTO 3asIBICHNUS,
Ha KOTOPOM CyJhS, B TIPOM3BOACTBE KOTOPOTO HAXOAMTCA (MIHM HAXOMHIOCKH)
cynebHOe femo, a TWpH ero OTCYTCTBHM - IIpefcefiarell cyaa (HIM ero
3aMECTHUTENIb) MO0 WHOE YIIOJHOMOYCHHOE MM JIMLO JeNiaeT COOTBETCTBYIOIIYIO
OTMETKY O HOpYYeHHMHM pabOTHHKY annapara Cyda O3HAKOMHTH ¢ MaTepHalaMH
Aena. JlaHHOe 3asABICHME IIOJINMBACTCA B JIENO, a B CHy4ae TNPETbABICHMUA
JOBEPEHHOCTH K JIey IPHODILACTCA TaKKe ee KO,

ITicoMeHHOE 3agBIIEHHE 00 O3HAKOMIICHHH C MarepyaiaMH cyaebHOoro jena
(MHBIMH MaTepHaJIaMH), B TOM JHCIIe HAXOMAMIAXCSE HA APXUBHOM XPAHEHHH, MOKET
OBITH IOZaHO JTMYHO MJIM HANPABIEHO Yepe3 OTIePATOPOB [OYTOBOH, CHelNalbHOM
¥ (enbABerepcKod CBA3H, Uepe3 CEepBHUC NIEKTPOHHON MOJaYM AOKYMEHTOB. B
3a4BICHUAX, ¢ NPOChOOH 00 03HAKOMIICHWH C MaTepHalaMy CyaeOHOro jena
(MHBIMH MaTepranaMu) J0/DKHA OBITh YKazaHa cleayrolias HHpOpMais:

- HAUMEHOBaHHe Cy/1a;

- HAMMEHOBaHNE WK GaMUINs, UM, OTYECTBO 3asABUTENS;

-pECKBU3UTE! JOKYMEHTa, TOATBEP)KAAIONIEr0 IMONHOMOYUSL  3asABUTENA
(mpencraBuTENs);

~KOHTaKTHasd WH()OPMaNKs 3aaBUTeNs (HOMep TenedoHa, anpec
SJICKTPOHHOM IOYTHI);

-HOMEp CyAeOHOro fe1a, HaUMeHoBaHue cyaebHoro aena (MaTepuana);

-TIPeJNOYTHTENBHBIE 1aTa ¥ BpeMs 718 O3HAKOMJICHHS C MaTepUaliaMu Jena,
OCHOBaHHUs HeoOXOIUMOCTH CpPOYHOro (B O3TOT K€ JI€Hb) O3HAKOMIICHHS C
MarepuaiaMy Jiena;

-Jata noJavy 3asiBJICHUs,

-TMYHas NOIKCE 3aABUTENS WIK €ro NPEACTaBUTENs U paciIudpPOBKa TaKoi
IIOJIIIHCH.

Ilocme perucTpanuu 3asBieHHS OHO He TO3JHES CIEAYIOUIEro jHS
nepe/iaeTes AJisl pacCMOTPEHHS CyIbe, B IPOM3BOACTBE KOTOPOTO HAXOUUTCS (MK
HaXOIUJIOCh) CyAeOHOe NeNo WM IpeaceAaTeliio CyAeGHOro COCTaBa, a IIpH HX
OTCYTCTBHU — LIpEICeIaTeNO CyIa HIIH €T0 3aMECTUTEIIIO.

Cyn ofecIeunBaeT CTOPOHAM BO3MOKHOCTE O3HAKOMHTBHCS C MATEPUATAME
CyneOHBIX Jel B TeUeHHe 5 IHei ¢O JIHs ToNyYeHns XoHaTaiicTa 00 03HAKOMJICHHH.

Osnaxomiiende ¢ AenaMy (MHBIMH MaTepHalaMH) DPOXOIHT B CIIEIMANIBHO
00OpYAOBaHHOM [N O3TOH LeNM TOMELIEHUH Cyia B  IPUCYTCTBHH
yHOJIHOMOUYEHHOT'0 Ha TO pabOTHUKOM altnapaTa cyia.

ITpu 5TOM B cooTBeTCTBHM ¢ MHCTpYKIMEl o cyneGHOMY AeIOUpPOU3BOICTBY
GYHKIMHK COTPY(HHKA, OCYIIECTBIIAIOLIETO 03HAKOMIICHHE, COCTOAT B CIIEYIOILEM:

- INIPENOCTABIEHME IIOMCLIEHMs NS O3HAKOMICHHSA C CYAeGHBIM oM
(MHBIMU MaTepHallaMH), B YCIIOBHSX, KOTOPBIE UCKIIOYAIOT BO3MOKHOCTD H3BATHA,
MOBPEIKIECHUA, YHHYTOXKECHMS MATEpPHANOB e, a TaK)Ke BHECEHHME B HMX
HCITPABIEHUH U AOMUCOK, Nlepeiady HX APYroMy JIHILY;



- NpeAOCTaBlIeHUE JHIAM (YKa3aHHBIM BBIIIE) BO3MOMKHOCTE BBITIMCHIBATD
M3 fenia MoOBle CBelleHua H B M000M o0beMe, CHAMATh KOMMM JOKYMEHTOB C
MaTEpHAIOB JENia 3a CBOH CYeT ¢ HeOOXOMUMBIX JAOKYMEHTOB, B TOM 4YHCIE H C
HCII0JIb30BAHHUEM CBOUX TEXHUYECKHX CPEJCTE;

- OCYLIECTBICHHE KOHTPONS 3a COXPaHHOCTBI) MATEpHANlOB fAena MU
BEIECTBEHHBIX JI0KA3aTE/ILCTB.

06 03HaKOMIIEHHH C JIETIOM LEJIACTCs OTMETKA B CITPABOYHOM JIHCTE.

[Tocme osnakomiuenus ¢ CyaeOHBIM neqoM (MHBIMEM  MaTCpHalaMH)
YIONHOMOYEHHBIH pabOTHUK annapaTa Ccyla B YPUCYTCTBMH JIHIA, KOTOPOE
O3HAKOMUJIOCH € CyIeOHBIM JENOM (MHBIMU MaTepHanamu), IPOBepAeT COCTOSHUES
JaHHOTO JeT1a ¥ HAJIMYKMe BCEeX JOKYMEHTOB B JICINC, ACNAET OTMETKY B 3asABICHHH O
TOM, YTO Jeno Bo3spamieHo. B ciywae eciaum nocne Bosepamienys aena
YIOTHOMOYSHHBIM PaOOTHHKOM anmapara Cyfa BBIBICHO U3BATHE, TIOBPEKACHHE
MaTepHaJIOB €], a TAKKE BHECCHHME B HUX HCIIPABIEHWH M JOMHCOK, 00 3TOM
He3aMeAJMTEIbHO Co00IaeTes MpeaceiaTeNto Cy/1a, 00 ero 3aMecTUTENIO.

Jluna, 03HaKOMUBIIKECS ¢ CYIeOHBIM AeOM (MHBIMU MaTepHaIaMu), eNaroT
IINCBMCHHYI0 OTMETKY O CBOCM O3HaKOMJIEHHH C JeloM Ha JOKyMCHTe,
TIOCIYKMBIICM OCHOBAHHEM JUIst JIOIIyCKa K O3HAKOMIIEHHIO ¢ menoM. IIpH oTkase
JAL OT TIOJIMCH 3aIKCh 00 O3HAKOMICHHH MPOU3BOAMTCA YITOJHOMOYEHHBIM
pabOTHHUKOM ammapara cyaa.

JlaHHBIA ZOKYMEHT OAIIMBAETCS K ACIY ¥ BHOCHTCH BO BHYTPEHHIOIO OITHCH
nena.

CHATBIE NEePEYHCIEHHBIMH BbIIIE JTHIAMH 33 CBO CUYET KOIKH C MATEPHATOBR
CyneGHOro mena, B TOM HHCIE ¢ NOMOIIBIO TEXHHYECKHX CPENCTB, CYIOM He
3aBEePSIIOTCS.

CaMocTOATeNIBHOE M3TOTOBNEHUE KOMMH MPOTOKOTA CyAeOHOTo 3acemaHus
(TIpH HaNMW4UY paspelialonieil BU3bI HA 3asBICHUH) BO3MOXHO TyTEM CHATHS 3TO
KOIMH 6€3 y4acTUs Cy/ia B pacxojax 1o ee H3roTOBIeHHIO. PacXoIsl OTHOCSTCS Ha
cueT  oOparuBuierocs (mpHoOpereHHe  OyMard, HCIONBL3OBAaHUE  CROEN
KOIHMPOBAITBHOM TEXHUKH U T.1I.).

IlpaBo Ha O3HAaKOMIICHHE C MPOTOKOJOM CYJI€OHOIO 3aCeNaHUs, JIHUIOM,
HAXOAALIMMCS IO CTPaXKeH, MOXET OBITh PEAlTH30BAHO CYJIOM ITyTEM HAIIPaBIIEHHUS
TAKOMY JIMIY KOIMH IIPOTOKONA CYAeOHOTO 3ace(aHu

Iopsamok ~ MCMONB30BaHMA ~ TEXHWYECKHX  CPEUCTB  IpakJaHaMH
(mpenocTaBneHne pabodero Mecra, BU3yabHAsS POBEPKA KauecTBa COOCTBEHHOTO
000py/I0BaHus, BO3MOXHOCTE JOCTYNAa K O3JIEKTPOCETH, NPUCYTCTBHE MpHU
OCYIIeCTBEHNM KONUPOBaHusA pabOTHHKA ariapara Cyaa  T.I1.) YCTaHARIMBACTCA
npeaceaTeneM cyaa.

Vcnone3oBanne rpakpaHamMKM COOCTBEHHBIX TEXHMYECKUM CPEACTB He
JIOJDKHO CO3[1aBaTh CYLIECTBEHHBIE HeyAoOcTBa B paboTe ammapara cyga Mo
o0ecTIeYeHHI0 CyIONPOU3BO/ICTBA.

Bonpocsl monydenus HeoOxonumoll nHGopManuy U cyaeOHbIX JOKYMEHTOB
KypPHAIMCTaMU, B TOM YHCIIE YOPAROK ¥ IIPEAeNBl MONYyYeHHS HHGOPMAIWH,
perynupytores  3akoHoM PO «O cpeactBax MaccoBolt  wH(opMarmm»,
®enepanpHpiM  3akoHOM  «O6  uHbOpMamMK, MHGOPMATH3ALMKM U 3AL[UTE
nHpopMauny» u  (DemepanbHEM 3akoHOM «06 ofecrneyennu [OCTYNa K
uHdOPMaIMK 0 AeATEIBHOCTH cyI0B B Poccuiickoi Meneparumy,



3. ITopsiAoK BLIAAYH H3 CYXeOHBIX Je/1 TOAJIMHHBIX J0KYMEHTOB

IlognuHHBIE JOKYMEHTBl M3 CcyOeOHBIX Aen (MHBIX MarepuaioB) M UX
HajnexamuM obpa3oM  3aBepeHHBIE KONHM, TIPEACTABIECHHBIE YUACTHHKAMH
YTOJIOBHOTO, TPaXJAHCKOTO CYJOLIPOM3BOICTBA U YYaCTHHKAMH IMPOM3BOCTBA 10
aJIMUHUCTPATHBHBIM JI€aM, a TaKXe MUCbMEHHBIE CIIPABKH I10 AejaM BBIAIOTCS
YTOTHOMOYCHHBIME PabOTHHKAMM OTJENa JeNONpoH3BOACTBA (IpHEMHON) Win
apxuBa cy/la Ha OCHOBaHMH MX NHCBMEHHOIO 3asBIEHHS;, a CygaM oOIei
IOPUCIMKIIUH, OpraHaM JIO3HAHUA M CIEICTBUA — Ha OCHOBAHUH MOTHBHPOBAHHOIO
3ampoca W (WIM) WHBIX HEOOXOJIMMBIX JOKYMEHTOB, MPeyCMOTPEHHBIX
3aKOHOAATENECTBOM Poccuiickoit ®eneparyn.

Ha 3asBiennu WK 3a01poce O Bblfade MOITHHHEIX JIOKYMEHTOB H3 CyAe6HOTO
AieT1a IPOCTABIIACTCS Pa3peIlaloNias Pe30MoLMs CyAbH, B IPOU3BOCTBE KOTOPOIO
Haxonutes Jeno, Mubo TpesicenaTens cyieGHOro cocTaBa, a PH MX OTCYTCTBHH -
npejicearea cyaa (MM ero 3aMeCTHTEIA).

B3aMeH BBIZQHHOIO MO[IMHHMKA K JeNy TIpUOOIIACTCS ero Komws,
3aBepeHHas CyAbed M repboBoif medarsio cyda. IlpuM BLIja4e HONIHHHHAKOB
AOKYMEHTOB U3 CyIeOHOro [ea Ha UX 3aBEPEHHBIX KOMMAX JOJUKHBI YKA3BIBAThCS
(amMuiins, ¥Ms, OTYECTBO IHI[A, TOMYYHBLIETO JOKYMEHT, €r0 MpOIECcCyalbHoe
MOJIOXCHUE MO JAeNy, AaHHBIE JOKYMEHTa, YIOCTOREPSIOMIEro JHMYHOCTH. B
IIONyYeHHN JOKYMEHTa 3TO JHIO JOUKHO PAacIHCaThCAd M IIPOCTABHTH JIaty
nonyueHns. JIMno, BhlaBLIee JIOKYMEHT, JIOJDKHO VKas3aTh CBOK (aMHUIHIO,
AOJDKHOCTH U TIOCTABUTE ITOAMHCE. [ Ipy NpenbsBIeH N JIOBEPEHHOCTH HEOOXOUMO
CHATh C HEE KOIHUIO W IOAMHTh B Aeno. Takue ke CBelleHHS VKa3BIBAIOTCH B
CIIPABOYHOM JIUCTE.

JOKYMEHTEI, Ha OCHOBAaHMK KOTOPBIX M3 CyIe0HOro jejla BbINAHbI
TIOJTMHHYKH, 4 TAKXKE WX 3aBEPEHHBIE KOMHH MOIIIMBAIOTCS B 4CIIO.

B cnyyae nanpapieHUs TOJIHHHOTO JOKYMEHTA 3aKasHOM NOYTOH B Jeno
NOJIHBACTCS KONMsL CONPOBOAUTEIBHOTO MUCHMA € UCXOISIIUM HOMEPOM 1 JaTOMH.

VKasaHHble B 3adBIEHMH  JOKYMEHTBI ¢  pa3pellieHHs  CY/bH,
NPEeNCeNaTeNbCTBYIONIETO O JIENyY, 4 IIPU €ro OTCYTCTBHH — Ipeiceares cyia
(ero 3amecTuTeNs) MOrYT OBITH BO3BpAN€HB! NPEJCTABHUBIINM KX JHIAM H 10
BCTYIUICHMS PELIeHHs CyJa B 3aKOHHYIO cuny. {c1.72 TTIK PD).

Beijaua  JIOKYMEHTOB HPOM3BOLHTCS B TEUEHHE 5 paboyux pHel
paboOTHHKAMH CTPYKTYPHEIX TIOAPA3ACIeHH Cya MOCHe HAIOKEeHHS Ha 3asBIICHHAC
paspearonied BU3bE CyJbH, pacCMOTPEBLIErO JENO0, 3aMeCTHTENs MpeaceJaTels
WY NpeacenaTens cyaa.

IoamuHEWKK IpoHeccyalibHbIX TOKYMEHTOB W3 J1e]1 He BBIIAIOTC.

4.Ilopsinok H3rOTOBJIEHHS H BBLIAYH KONHIi Cy1eGHBIX aKTOB (peinenuii,
onpexejeHHH, IPHLOBOPOB, NOCTAHOBJICHHH, cyTeOHbIX IPUKA30B)

Konyuu perenns (mprrosopa, pelieHus, onpeaeIeHus, MOCTaAHOBICHNS ) Cy1a
0o JefaM  BBIJAIOTCA  (HalpaBiflOTCA) B CIyYastX, [pPedyCMOTPEHHBIX
IIPOLECCYATBEHBIM 3aKOHOIATENBCTBOM,

B uBBEIX ciyuadx, npegycMOTPEHHBIX 3aKOHONATEIbCTBOM POCCHIHCKOM -



Depepanyy, NOPATOK  BBIAAYM  (HAlpaBleHHs) KONMUH CyHeOHBIX aKTOB
oInpenensercs IpeaceaareneM cya.

Brimasaemele cynom kommH CyneOHBIX aKkToB (NPUTOBOp, pelleHHe,
olpefeieHre, TMOCTAHOBIEHHE) JOKHBI OBITH 3aBEpPEHbl HOJNHUCIMH CYADH,
NPEICeIATEINLCTBYIOILETO [0 IETY, a B CIIYYae €Io OTCYTCTBHSA - NMpeAceAaTeNIs cyaa
(3amMecTuTeNs TIpefceNiaTeNs Cylda) HIM MHOTO YIIOJHOMOYEHHOTO WM JHIQA,
CEKpeTaps cy/a MO0 HHOTO YIMOTHOMOYEHHOTO pabOTHHIKA annapaTa cyaad, a TakKe
repOoBOM 1eyathio cyna. Ilpu 3aBepeHMH COOTBETCTBHS KOIMM CyAeOHOTO aKTa
DOAMTHHHUKY H4 JIMLEBOH CTOPOHE MOCHEOHETO JHCTA TOJ TEKCTOM KOIUH
cyzebHoro akta (Hike pexBuszuta "llogmuch") npocraBnserca mramn "Komus
BepHa" ¥ repboBas mevyaTh CyIa.

- HsrorosneHue 3aBepeHHBIX KOMHH CyAeOHBIX aKTOB M WHBIX TOKYMEHTOB
CyZia OCYIIECTBIAETCS YIOTHOMOYEHHEIMU paOOTHHKAMH almapara cyaa. B mpasom
BEPXHEM YIUly IICPBOro JIMCTa JOKYMEHTa npoctasistercs mramn "KOITA".

Eciu Komust HOKyMeHTa COCTOWT M3 HECKONBKHMX JIMCTOB, TO BCE JIACTHI
JOIKHBI OBITH MPOHYMEPOBAHEI, IPOIIHBAOTCS TIPOYHOM HUTHIO, KOHIB KOTOPOH
BBLIBOAATCA Ha OGOPOTHYIO CTOPOHY IIOCIEIHETO JIHCTA KOMHK JOKYMEHTa, HIIM
CKPEMUIAFOTCS CKOOOM ¢ HCIONB30BAHMEM CTemiepa; Ha OGOpOTHOM CTOpoHe
IIOCIEHETO JIHCTa B MecTaX CKpelNeHHs HaKIaAblBaeTcsd Hakielika ¢
3aBePUTENBHON HAANUCEK) "IIPOHYMEPOBAHO W CKPEILICHO IEedYaThio JIUCTOB,
MIOAMUCE " ¢ yKasaHMEM CyJa, KOTOPBIM BBIJAETCS KOIMH IOKYMEHTA,
TOANUCE CKPeTUIseTcs TepOoBol nedaTsio cyna. ['epGoByro meyaTh CTaBiaT TakuM
obpaszoM, 9TOOBI YAaCTHYHO 3aXBATUTh OTPE30K OyMaru, 3aKieHBAICIIHH KOHIbI
HUTH THO0 MECTO CKpeIlIeHHs.

B ciyuae, ecnd BEIIIECTOSAILIMI Cyi H3MEHWIT DPelIeHHE CyJd, Ha KOIHH
cynebHOro akTa (NIpUTOBOPa, PeIe NS, ONpeAelIeH s, IOCTaHOBICHNS) AeNaeTcs 06
sToM oOTMeTKa. Ha BBEIJaBacMoH kommu cyne0HOTO aKkTa yIOMHOMOUEHHBIM
paboTHHKOM annapaTta cy/ia JelaeTcs OTMETKa O JaTe BCTYMIIEHHS €ro B 3aKOHHYIO
CUJIY WJIM O TOM, YTO OHO B 3aKOHHYIO CUJIY HE BCTYTIHJIO, H YKa3BIBAETCA, B KAKOM
JieNe MOAIIUT MOATHHHbIE JOKYMEHT U B NPOH3BO/ICTBE KAKOTO CyAa HaXOIUTCH
JIeT0.

Konun 3aNpanuBagMBIX cyneOHBIX aKTOB U3TOTaBIUBAOTCS
YIIOTHOMOYEHHEIM pabOTHIKOM alnapara cyJa B [eHb NOCTYILICHUS 3asBICHUS, a
IPY HEBO3MOKHOCTH - B CPOK He Oonee Nigty pabounx AHEH ¢ YKa3aHHOM J14ThL

MsroToBneHHsle, HO HE NONYYEeHHEIE 3a{BHTENEM KOMMH CYAeOHBIX aKTOB,
MHCBMEHHBIX CIIPABOK MEPENAoTCs JUIsl OTHPaBKH IO IOYTE.

Jluno, nodyyuBllee KOIHK CYOSOHOrO 4KTa, MOODKHO HallucaTh
COOTBETCTBYIOINYIO DPacHUCKy. B ciydae HampaBieHHS KOMMM HOKYMEHTa IO
NOYTe B [1e/10 HOAUIMBAETCH KOIMMS CONPOBOJIMTENBHOIO MHCEMA C HCXOIANIUM
HOMEpPOM M JaToi. Takxe IenalTcs COOTBETCTBYIONIHE OTMETKH B CIIPaBOYHOM
JIMCTE.

Konyu cymebHBIX aKTOB, BCTYNUBLINX B 3aKOHHYIO CHITY, MOIYT OBITh
BBIJIAHB  (HALPABAEHBI) HHBIM JIMIAM, 4YbH MHTEPECH  HEMOCPEACTBEHHO
3aTParuBaroTCA CyIeOHBIM aKTOM, ¢ pa3pellIeHHs 1IPeaceaaTeNbCTBYIOIIETO CYAbH
WM TIpefcearenisa cyaa (B cayyae OTCYTCTBUS - 3aMECTUTEIS [IpEcenaTells Cyaa)
TI0 MUCHMEHHOMY 3aABIEHHIO, B KOTOPOM JOJIKHO OBITH YKa3aHO, Kakue IIpaBa WiIH
3aKOHHBIE HHTEPECH] HTOTO JIMIa HApYHIEHB! YTHMH CYAcOHBIME aKTaMH.



lloBTOpHAs BBImaya KOMHUI CyaeOHBIX AKTOB NHMIAM, yKa3aHHBIM BHIlE, a
TAKKE IPYTHM JIHIaM, Yb¥ HHTEPECH] HEIIOCPEICTBEHHO 3aTPAruBaloTCs CyaeOHbIM
aKTOM, OCYILECTBIIAIOTCS TI0 UX MUCHEMEHHOMY MOTHBHPOBAHHOMY 3afABJICHHIO,

3asBlieHUe O IOBTOPHOMN BBLJAYE M3 Jena KONUM Cyme0HOro aKTa, JPYyrHx
MaTepHaIoB pacCMaTPUBAETCs Cylbeli, B IIPOM3BOACTBE KOTOPOTO HAXOAUTCS MIH
HaXOAMIOCh ACN0, IpeacenarTeneM cyjebHoro cocraBa, a MpU MX OTCYICTBHH -
IpeacenaTeneM cyAa (ero 3aMeCTHTEISIMH ).

Jluua, ydacTymoole B Jele, BIIpaBe 3HAKOMUTBCS ¢ MarepHalaMu feia,
CaMOCTOATEIJIBHO JIeNaTh BEIMUCKH M3 HHX ¥ CHUMATh KOMHH,

IIpaBo Ha cHATHE KONIMH JOKYMEHTOB ¢ MAaTePHAIIOB JIENA 34 CBOH CUET, B TOM
YHUCIE C UCTONB30BAHUEM TEXHHYECKHX CPEZCTB, IIPEIOCTABISIETCS CJIEHAYIOLIMM
JIMLIAM:

-0OBHHIEMBIM, MOJCYIUMBIM, OCYKJACHHBIM, ONPABIAHHBIM, HX 3aIUTHUKAM
u npeactasurensM (¢r. 47 4. 4 0. 13, ct. 53 u. 1 1. 7 VIIK P®);

-noTepneBUIMM {cT. 42 4. 2 1. 12 YIIK P®);

-TPaXXIaHCKOMY HCTILY, €70 IPEICTABUTENIO B YaCTH KOMMHA MPOHECCYaTbHBIX
PCINCHUI, OTHOCAIIMXCS K MPEXBIBICHHOMY UM IPaKTaHCKOMY HCKY (CT. 44 4. 4
. 13 VIIK P®);

-TPOKAAHCKOMY OTBETYHKY H €TI0 MpPEeACTABHTENIO B YacTH MATepHANoB
YFOJNIOBHOTO €)ia, KOTOpbIE KaCaroTca IPakIaHcKoro ucka {ct. 54 1. 2 1. 9, ct. 55
4. 2 VIIK P®);

-CTOPOHaM M MHBIM JIHIAM, YYACTBYIOIHHUM B FPOKIAHCKOM Jelle, a TAKKE UX
npeacraButelsim (ct. 35 4. 1 I'TIK P®);

-JIMLaM, Y9aCTBYIOIIHUM B aIMHHHCTPAaTHBHOM fene (4. 1 cr. 45 KAC P®);,

-peabUNMTHPOBAHHBIM JTHIIAM, @ C UX COIVIACHS MIH B CIy4Yae WX CMEPTH -
POACTBEHHHKAM, (WKAMBEHIAM) B YacTH O3HAKOMJICHHS C MaTepHallamu
TIPEKPANIEHHBLIX YTONOBHBIX M aAMUHUCTPATHBHBIX A€l ¥ IOMYYEHUs. ¢ HUX KONHH
(ct. 11 3akona Poccuiickoii ®emeparmu or 18.10.1991 N 1761-1 "O
peabHIUTALMH XKePTB MOJTHTUYECKUX perpeccuii™).

C 3zasBreHmeM O BplJade Konmi cygeOHBIX akToB (IO TPAKIAHCKOMY,
YTOJIOBHOMY, aIMUHWCTPATHBHOMY JEIy), BCTYITHBIIHX B 328KOHHYIO CHJIY, MOTYT
o0paTuThCA JHIA, HE YYACTBOBABIINE B PACCMOTPEHHHM JeNa, HO YhH HHTEpPECH
HETIOCPEICTBEHHO 3aTPOHYTHI CyAeOHRBIM akToM. B 3asBIeHHN 0043aTEABHO 0DKHO
OBITh YKa3aHO, KaKue IIpaBa U 3aKOHHBIE HHTEPECH! 3TOTO JIHLA HAPYIIEHB! STUMH
CyIZeOHBIMH aKTaMHU.

ITo cyneGHBIM menmaM, HAXOAALWMMCSA B apXHBHOM XPAHEHHH B CYIE, CPOK
MCIIOJIHEHHS 3aIIPOCOB IT0 BhlAa4e KOMUH JOKYMEHTOB M3 MaTEpPHANOB CYAeOHBIX
Iel He JoIKeH npeBpliath 10 aHel co THs perucTparpt o0paiieHus.

Ilepecpuika 3ampocoB 110 IIPHHAMIEKHOCTH B IOPYTHE CYIbIL, a TaKKe
urdOpMUpPOBaHKe 00 YTOM 3a5BHTEIA HODKHEL OCYIUCCTBISITECS B 5-IHEBHEIH CPOK
CO JIHS perucTpaliy 0OpaIeHus.

CpOK MCIIOHCHHUS 3aIIPOCOR C HCIIOMB30BAHUEM TOJIBKO OMHCe an(aBUTHEIX
yKazaTelleH, y9eTHO-CTATHCTHYECKUX KapToYeK He NOJDKeH Npesbimarh 10 quelt ¢
MOMEHTA peErUCTpanuu odparieHus.

B obiem nopsake 1o 3ampocy OTHOBPEMEHHO MpPeAOCTaBidercs He (onee
OJTHOTC OK3EMILIApa KOIMH CyJAeOHBIX aKTOB, HEOOXOJMMBIX B KayecTBe
00513aTCIBHBIX TIPHIOKEHHH IS HAMPaBIEHKs OCYKASHHEIM 3asABIeHHHE (3%aj100) B



BBIIIECTOSIIIHE CYIeOHBIE HHCTAHITAH.

B kaxmoM KOHKPETHOM Ciyyae HEOOXONUMO COOMIONATE GamaHC MEXIy
NPaBOM 3a8BUTEJIA Ha IIOBTOPHOE IOJy4YE€HHE HTOTOBOIO Cy1eOHOTO aKTa (YUUTHIBas
KOJIMYECTBO HAJ30PHBIX HHCTEHIIMH, BO3MOJKHOCTS IIPOBEPKHU IPUMEHCHHEIX CYIOM
HopMm Koncturynmonnsim Cymzom P@. Hemonycrimo 3noynorpebnenue npasom,
B pe3ylnsTaTe KOTOPOro roCyAapCTBO NOHECET JOMONHUTENLHEIC He0OOCHOBAaHHbIE
pacxozsl Ha U3TOTORIEHUE KOMUN Cy1eOHBIX aKTOB.

3. ITopsiA0K 03HAKOM./ICHHS YHACTHHKOB CYXONPOU3BOICTBA ¢
ayIHO32NMHCBIO CY1e0HOT0 3aceIaHNs, IPHOOIIEHHOH K IPOTOKOJIY Cy/ieGHOro
3aceIaHHA, M BLIAAYH KONHHA ayIHO3aNHCH cyJe0HOro 3ace 1anus

OsHakoMIieHHE ¢ ayAHO3aIIUCHI0 CyAeOHOTO 3acelaHus TPOU3BOIUTCH
TOJIBKO IO TTMCHMEHHOMY 3a4BJICHHIO (XOHATaHCTBY) JIMII, YYACTBYIOLIMX B Hele,
UX TIPE/ICTABUTENEM (CTOPOH, MHBIX YYACTHHKOB CyNeGHOTO pa30uparelibeTea) pu
NPELbsIBACHUM CIeAYIONINX JOKYMEHTOR!

a) OOBHHSIEMBIMY, I10JCY THMBIMU, OCYKACHHBIMHM, ONPaBAAHHBIMH, THIIAMH,
B OTHOIIEHHUH KOTOPEBIX BEAETCS INPOH3BOJCTBO IO NIeNly 00 aJIMHHHCTPATHBHOM
[PAaBOHAPYIIEHHH, ITOTEPIIEBIIAMH, CTOPOHAMM NO Jely, TPETLHMH JIHIAMH,
3aKOHHBIMH IpeCTaBUTENIMH To YTONOBHBIM, Tpax/IaHCKUM,
aAMUHUCTPATHBHBIM JeNaM M jeaaM o0 agMHUHHCTPATUBHBIX NPABOHAPYILEHHSX,
3aMBUTCHAMM M JPYIHMMH 3aMHTEPECOBAlHBIMH JIMIAMH MO JlelaM 0Co00ro
IIPOM3BOACTBA, [0 AJAMUHHMCTPATUBHBIM JIeNaM, TPAXKAAHCKMMH MCTLIAMH,
OTBETYMKAMM 10 YTOJIOBHBIM JeNIaM - JOKYMEHTa, yAOCTOBEPSIOIEro JIMYHOCTD, a
UX TPEeICTaBHTENAMK, 3AIMUTHUKAMHM - JOBEPEHHOCTH, OGOPMIEHHONW B
COOTBETCTBUH C TpeOOBaHUSAMH 3aKOHOIATEILCTBA,

0) anBoKaTaMH, BBHICTYHAIOIMMMHM 110  YTOJOBHBIM, FPaXJJAHCKUM,
aIMHUHUCTPATUBHBIM JIellaM U JiefaM 00 aIMHHUCTPATHBHBIX [IPaBOHAPYIIEHHSX, -
oplepa  COOTBETCTBYIOLIETO  aJBOKAaTCKOro  o0pa3oBaHHs, YIOCTOBEPCHHS
JUYHOCTHU U (HIIH) YAOCTOBEPEHUS a/IBOKATa;

B) JPYTHMH 3aUHTEPECOBAHHBIMH JIHIAMMY, BEICTYNAIOMIHMHE 10 YTOJIOBHLIM,
TPOKIAAHCKAM, aIMHHHCTPAaTHBHBIM JeliaM, jenaM o0 aIMHHHCTPATHMBHEIX
NPaBOHAPYIIEHUAX, - JOKYMEHTOB, YAOCTOBEPAIOIIUX JIHIHOCTE H HOJIHOMOYHS;

T') IPOKYpOpamum - Ci1y>keOHOTO YAOCTOBEPEHUS;

J) MHBIMM JIOJOKHOCTHBIMH JIUIIAMH MPH HANHYAY 3aKOHHOTO OCHOBAHHS -
MOTHBHPOBAHHOTO ITHCEMEHHOTO 3aMpoca;

¢) pcabuIUTHPOBAHHBIMH JIMLAMH, & C UX COIJIACHSA WIH B CIIy4ae MX CMEpTH
- HaCJEeHHKAMH, OIIM3KUMH POACTBEHHHKAMH, POJICTBEHHHKAMH, HXKUBEHIAMHU B
COOTBETCTBHH €  YTONOBHO-IIPOLECCYANBHBIM  KOAekcoM  Poccuiickoii
Penepanuu, 3axonoMm Poccuiickodi @epepanmu ot 18.10.1991 Ne 1761-1
"O  peabunMrauMu OKepTB  IIOJNHTHYECKWX  penpeccuil” -  IOKyMeHTa,
YIOCTOBEPSAIOUIETO JUYHOCTh U (WJIM) HOTHOMOYMS, 8 TAKKE IMOATBEPKAAIOIETO
COOTBETCTBYIOIEE POACTBO ((DaKT HAXOXKASHUS Ha WKIUBEHUH ),

3asBneHue (XonaTaiicTBO) 00 O3HAKOMIICHUM C AYJHO3AMMCBIO CyaeOHOro
3acelaHus IOJaeTCs CTOPOHAMH B ITMCHEMEHHOM BHJE.

IToctymuBuiee B cyd 3asBlielde (XONaTaiiCTBO) perucTpupyercs B
nmoacucTeMe «JJoKyMeHTo000pOT U 00pallieHHA TPaXKIan».



Ha mmceMeHHOM 3asBIeHMH (XOmaTalficTBe) CyAbs, B IIPOM3BOICTBE
KOTOPOTO Haxojurcsl (MM HAaxXOOMNOCh) JIeNo, a ¥PH €ro OTCYTCTBHM -
npeaceniaTeNdb Cyaa AeaeT COOTBETCTBYIOUIYIO OTMETKY O IOPYYCHUH pabOTHHKY
anmnapaTa cyza (B Clydae HaXOXACHHS NeNa B IIPOH3BOJACTBE CY/bU — CEKPETapIo
CyHeOHOro 3acejanKs WK IOMONHUKY CYIbH; B CITy4ae OKOHYAHHSA IPOH3BOACTRA
no Jemy — CEeKperapry CyZhd; B cilydae HaxoXIeHWs Jjena B apXupe Ccyda —
pabOTHHKY ammaparta CyJa, OTBETCTBEHHOMY 3a BeJE€HHE apXHBa) 03HAKOMUTEH C
ayIMO3anychio Cy1e0HOro 3aceanus.

IlpencemarenscTByromuii  obecneduBaeT  CTOpPOHAM  BO3MOXKHOCTH
O3HAKOMJIEHHS ¢ ayAHO3aNUCHIO CYIe0HOTO 3aceanus:

-[I0 YTOJOBHBIM JieaM 00 O3HAaKOMJICHHH C IIPOTOKONOM CyaeOHOro
3ace/laHMd M ayJuO3alluChio CyAeOHOro 3ace/laHus I0JDKHA OBITH ofbecneucHa B
TeYeHHWe 3 CYTOK CO JHJA TIONy4YeHHs XojaraiictBa. Ecimu mpotokon cymeGHoro
3aCelaHMs B CHILY OOBEKTHBHBIX OOCTOATENBCTB HM3IOTOBIEH IO HMCTEUCHHM 3
CYTOK CO J[HSi OKOHYaHMs cyAeOHOIo 3acefaHMs, TO YYAaCTHHKH cCyaeGHOTo
pa3bupartenbCcTBa, NOMA@BIIHE XOMATAHCTBa, W3BEINAIOTCS O JaTe IIOAIMCAHUS
IOPOTOKOTA ¥ BPEMCHH, KOrla OHH MOTYT ¢ HUM O3HaKoMuThCs. Ko niporokona
¥ ay[HO3aluCH H3FOTABIMBAIOTCS JIO NHCBMEHHOMY XOJATalCTBY YYaCTHHKA
cyaeOHOTO pazdupaTenbCTBa U 3a ero CUer.

-0 TIPDKTAHCKAM JleNlaM, CTOPOHBl M HUX TMPEICTaBUTENH BIIPABE
O3HAKOMHTBCA C TPOTOKOAOM M aylHO3alUCBI0 CyAeOHOTO 3acelaHvs WIH
OTAEJILHOTO IIPOIECCYANBHOTO ACHCTBUA W B TeUEHHE 5 THeH Co IHA IOMIMUCAHUS
NPOTOKONA MOJATh B NUCBMEHHOH (QopMe 3aMeuaHys Ha Takue IPOTOKON U
ayjuosanuch. Ilpy Hamuuuy XojpaTaiicTBa B ITMCBMEHHOH GopMe NI,
YYaCTBYIOIUX B JI€/I€, X NPeACTaBUTENeH H 38 HX CUET MOTYT OBITh M3TOTOBICHBL
KOIIHSA IIPOTOKONa ¥ (MIH) KOIHS ayIHO3alluCH CYAeGHOTO 3aCe1anusl.

Bpems  o3HakoMJeHMS ¢  aynuosanuceld  CymeOHOTO  3ace/aHus
YCTAaH4BIHBACTCH  IpeACeNaTeNbCTBYIOIIUM B 3aBHCHMOCTH OT o0BeMa
ay/Mo3alMcH, HO HE MOXeT OBITh MeHee 5 CYTOK ¢ MOMEHTa Hadana
O3HAKOMIICHHS. B MCKIMOYUTEIBHBIX CIIy4YasX NpeceAaTesbCTBYIOMMI [0
XOMATauCTBY IHIA, 3HAKOMAINETOCs C ayJHO3allUCBI0, MOXET MPOJUIATh
YCTAHOBIIEHHOE BPEMH.

Jluiy, oOpatuBlIeMycs ¢ 3asBIeHHEM (XONATAHCTBOM) 00 O3HAKOMIICHHH C
ayIUO3alMChIO CyAeOHOTO 3acefaHus, COO0IHAeTCa B YCTHOM, THOO B IIMCBMEHHOI
dopme, 110 azxpecy ero dIEKTPOHHOH MouThHl (pH Haaw4um), nocpencreom CMC-
cooOImeHNss Ha HOMep TeqeoHA © JaTe W BPEMEHM O3HAKOMICHUS ¢
AY/IMO3ATIHCHIO CYJIeOHOr0 3aceiaHHsl.

HJata W BpeMsi 03HaKOMJIEHHS MOTYT OBITH M3MCHEHBI 110 OOBEKTHBHBIM
[PUYMHAM, O YeM 3asgBHTENb, OOpaTHBIIMHCA B Cyi, 3abnaroBpeMeHHO
YBEOMILACTCS.

B 1nensx opraHmzanMu O3HAKOMIIGHHS C AyAMO3ANUCHID CYIEOHOro
3aceaHMd, JIMII0, OTBETCTBEHHOE 3a 03HAKOMIJICHHC He TIO3[IHEE, YeM 3a OJUH JeHb
A0 Ha3HAYEHHOTO CPOKa IIPOBEJEHMS O3HAKOMIIEHMS YBEIOMIAET KOHCYJBTAHTA
cyaa (mo wmHQOpPMATH3al¥{) [N [OATOTOBKH TEXHHKH K NPOCTYIIMBAHUIO
ay AMO3aNuCH.

JIMno, OTBETCTBEHHOE 3a O3HAKOMIICHHE, A0 HAaYaja MPOCIYLIVBAHHS
aylMo3anucH cyneOHOro 3aceaHMs, IPOBEPAET JOKYMEHTHI JIHIA, KEJAIOLIEro



O3HAKOMMTBCHA C RAaHHOH ayAMO3allHChi0, YIAOCTOBEPAIONIME €ro JUYHOCTh U
NOATBEPKAAIOIIME IOJHOMOYMS yYyacTHs B Jele. B cilydae OTCYTCTBHSA
TpeDyeMbIX AOKYMEHTOB O3HAKOMJIEHHE C ayJHO3alMChI0 CYAeOHOro 3acelaHus
OTKIR/BIBACTCA IO MOMEHTA UX NPEIbABICHUS,

OsHakoMIIeHHE C ay/(MO3alMChio CyAeOHOTO 3acejiaHys INPOH3BOIUTCA
CTPOro B IIPHCYTCTBHH JIMIIA, OTBETCTBEHHOI'O 33 O3HAKOMIISHHE, B 3aJi€ CYHeOHOTOo
3aceaHds TYTeM IPEJOCTAaBIeHMA WM  BO3MOXHOCTH  TIPOCIYIIHBAHMS
COOTBETCTBYIOILLEH ayMO3aIIACH C HCII0JH30BaAHHEM HEOOXOOHUMBIX TEXHUIECKHX
CPEeCTE.

O3HakoMIIeHHe ITHIl, y4YacTBYIOIUMX B Jelle, C 3alMCAMH, CACTAHHBIMH B
XOle ayAuo IPOTOKOJMPOBAHMSL  3aKPBITOrO  CyaeGHOro  3acefaHWst 110
aIMHHHUCTPATHBHBIM  JellaM,  HMX  BOCHPOU3BEACHHE  OCYHIeCTBISETCA
YTIOIHOMOYCHHBIM pabOTHUKOM alllapaTa Cyjla B YCIOBHSX, 00eCIeupBarOnINX
HEBO3MOXHOCTE MX KONHUPOBAaHUS W TMepefaud JApyruM Jampam. Koruu
COOTBETCTBYIOILUX 3aucell MNaM, Y4acTBYIOIIHUM B A€Ne, He BhIJAIOTCH.

Ilo zaBepiieHHH O3HaKOMIIEHHS C ayAHO3AMHCHI0 CyAeGHOTO 3aceqaHus,
NHIO, O3HAKOMHBINEECS ¢ JAHHOM ayJHO3amMCBI, NOATBEPKIAET  (akT
O3HAKOMJIEHHA Ha IMOJAHHOM MM B CY/| 3asBINCHUH {X0aaTalicTBe) CBOEH MOIIKCHIO
C pacIMppOBKOH U IaTOH 03HAKOMIIEHHUS,

HauHoe 3asBiicHHE (X0JaTailcTBO) MOMIOMBAETCA K MaTepuanaM Aeja, a B
CIIPaBOYHOM JIUCTE AeTaeTCA COOTBETCTBYIONIAA 3aIIUCh.

M3arorosnenune KOIKHU ayIHO3AMMCH CYAe0HOr0 3aceJaHus

Ha ocHosanum mnynkra 7.12.1 WHCTpYKUHH M3TOTOBIEHHE KOIMU
ayMo3anMcH  CyneOHOTO  3aCeflaHMs  OCYLIECTBISETCS [0  IIMCHMEHHOMY
3a4BIEHMIO JIWI, YY4CTBYIOMIMX B J€Nie, UX TPeACTABUTENeH (CTOPOH, WMHBIX
YYaCTHHKOB cy1e0HOTO pazdupartenscTsa) U 3a HX CUeT.

Ha muchEMeHHOM 3adBIEHHH CYZbs, B MPOM3BOJICTBC KOTOPOTO HAXOMUTCS
(uma Haxogmiock) cyfebHOE [e0, a IPH ero OTCYTCTBHH - IpejcelaTellb cy/a
(MM ero 3aMeCTHTeNb) MO0 WHOE YHOOZHOMOYEHHOE MM JIMUO JeNlaer
COOTBETCTBYIOLIYIO OTMETKY O MOpyYeHUH padOTHUKY aniapara CyAa H3TOTOBUTh
UM BbIJATh KONHIO ayauo3amHcH cyneOHoOro 3zaceanua. JlaHHoe 3asBineHue
MOMIIUBAETCA B [EII0, a B Clydac NPeIbABICHHUS HOBEPEHHOCTH K eIy
NpHOOIIAeTCs TAKXKE €€ KOIHUA.

Komnus ayauozanucu cyneGHOTo 3acefaHds MOXET ObITh H3TOTOBJEHA Ha
ONTHYECKOM [MCKe WM HWHOM MAaTEpHalbHOM HOCHTene MHpOpMAumy
YIIOMTHOMOYEHHEIM pabOTHHKOM arapara cyda TOJBKO TOCIE  I1I0Ja4H
COOTBECTCTBYHOLLEIO 3asBICHUS ¥ IPH HATHYMH COOTBCTCTBYIONIEH OTMETKH JIMIL

Ymnata TOCyAapCTBEHHOHM — IMOUIIMHBI IS M3TOTOBICHHS  KONHU
ayuo3aNucH cyeOHOTo 3aceJaHus He IPeAyCMOTPeHa.

A4 M3roTOBICHMS KOMUH ayAMO3allCH JIHIO, MOJABIIee 3asBIICHHE,
IPEACTABIAET B CYA MATepHanbHbI HOCHTENs HHbopMariu (duem-kapra, Quck
CD-R, DVD .u ppyrve HocuTenw MHGOpMaIMH, TEXHHYECKas BO3MOXKHOCTb
3allCH Ha KOTOPHIE MMEETCA B COOTBETCTBYIOWEM cyjie). [IpeacrasieHtsie B Cya
MaTepuaibHble HOCUTENH HWHQOPMALMH He JODKHBI CONEepXaTh KaKylo-Iubo
VH(POPMALIHIO.



B nemix Ge30macHOCTH IIepesl 3alHCHI0 AyIMONPOTOKONA CYIeGHOro
3aCEaHHs TIPEACTaBIEHHBIH B CyAd MaTePHAILHBIH HOCUTENh MOXET OLITh
0T(hOpMaTHPOBaH YIOTHOMOYCHHEIM PaGOTHUKOM annapaTa Cya, OTBETCTBEHHBIM
33 H3TOTOBICHHE M BBIJAYY KONMM ayAHO3aIlNCH, IPH 3TOM MpPEIBAPHUTENLHO
YBEJIOMUB JIUIIO, IIOAABLIEE COOTBETCTBYIOIIEE 3asBICHHE. _

3anuch aynuodaiima Ha MaTepHANBHBI HOCUTENb JIHIA, IIOOABIIETO
3adBIeHNE, [POM3BOAMTICA YITOJHOMOYCHHBIM DPabOTHHKOM 4aIapara cyJa Ha
MOKalbHOM KOMIIBIOTEpE, HE IIPHCOCIWHEHHOM K JIOKATLHOM CeTH cyAa, H He
HMEIOINEM JocTyna B ceTh Muteprer. Komug ayjuosanucu cyne6HOro 3acenaHus
CYZOM HE 3aBepsieTcs.

Ilocne BBIIAUHM KOHUM ayaUO3AMUCH CYAeOHOTO 3ace]aHus Ha THCEMEHHOM
3asBlIeHHH 00 U3rOTOBIEHHM M Bblaye YIONHOMOYEHHBIM PaGOTHHKOM amlnapara
Cyla nenaeTcs OTMETKA 00 M3TOTOBJICHMH M BBIZave, a4 JIMIOM, IONYYMBIIAM
KOTTHIO  ay/[WO3alIMCH, [eaeTcs COOTBETCTBYIOUIAs paclycKa O MNONYYEHHH.
JlanHoe 3agBieHHE NPHOOLIACTCS K MarepualaM fiefia, MPH JTOM JENaeTcs
COOTBETCTBYIOIIAs OTMETKA B CHIPABOYHOM JIHCTE.

6. 3aKI0uUnNTeILHbIC MONOKEHHA

HacTosui nopsgok aefcTBYeT ¢ MOMeHTa YTBEpkJAcHHs. HMiMeHeHus u
JOTONIHEHUS B AEHCTBYIOIIEE HA MOMEHT IIOATMCAHMA TOPAKa BBIJAuH CyAeGHBIX
Aell, TIOANRHHBIX JOKYMEHTOB U3 CYAeOHBIX Zell, W3TOTOBJICHUA W BBINAYHA KOMHI
CyaeOHBIX aKTOB 3aKOHOJATENBCTRO, HOA3AKOHHBIE HOPMATUBHEIC AKTHl SBIAIOTCS
OCHOBOH UL IIepecMOTpa COIECPXKAIIMKCsK B HEM HOPM.



