YTBEPXAEH

npukaszom Cyfe6HOro genaptameHTa
npu BepxosHom Cype

Poccuitickoin depepaumm

OT «*#» uucm/l 20M1E£_ 1. Ne AN1?

MOPALAOK
nogaun B hefiepanbHble cyabl 00LLEA OPUCANKLMN JOKYMEHTOB B 3/1EKTPOHHOM
BU/e, B TOM umnc/ie B POpMe 31eKTPOHHOIO JOKYMeHTa

1. O6Lime NoMoXKeHUA

1.1. Mopafok nofgayun B (hefdepanbHble Cyfbl 06WEN HOPUCANKLAN JOKYMEHTOB B
39NEeKTPOHHOM BUfAe, B TOM 4uc/e B (DOpMe 3N1EKTPOHHOro AoKymeHTa (fanee - opsagok
nogayn [OKYMeHTOB) pa3paboTaH B COOTBETCTBMU C MNOJMIOXKEHUAMM [ paXK[aHCKOro
npoueccyanbHoOro kogekca Poccuiickon depepaumn (panee Takxke - [TIK PO),
depepanbHOro 3akoHa o1 14.11.2002 Ne 137-d3 «O BBefeHUM B AeicTBUE [ pakAaHCKOro
npoueccyanbHOro kKogekca Poccuitckon depepaunmn», Kogekca agMUHUCTPATUBHOIO
cyponpomnssoactBa Poccuiickon ®epepauynn (ganee takke - KAC P®), degepanbHOro
3akoHa oT 08.03.2015 Ne 22-®3 «O BBeAeHUM B AeicTene Kogekca agMUHUCTPATUBHOIO
cyponpounssofctea Poccuiickoh ®Pefepaunn», YronoBHO-NPOLECCYanbHOro Kogekca
Poccuitickoin depepaumu (ganee takxe - YK P®), degepanbHoro 3akoHa ot 18.12.2001
Ne 177-®3 «O BBefleHUM B AelCTBME Y TO/IOBHO-NpPOLECCYanbHOro Kogekca Poccuninckon
depepaunn», Kopaekca Poccuiickoii depepaunmu 06 aAMUHUCTPATUBHbIX
npaBoHapylweHunax (panee Takxke - KoAll P®), degepanbHoro 3akoHa ot 30.12.2001
Ne 196-®3 «O BBegeHun B peinictene Kopgekca Poccuidickon degepauum 06
aAMWUHUCTPATUBHbLIX MNpaBOHapyLleHuax», degepanbHoro 3akoHa oT 23.06.2016
No 220-®3 «O BHECEHUM M3MEHEHWI B OTAeNIbHble 3aKOHOAaTe/IbHble aKTbl POCCUICKOW
defepaymn B YaCTU MPUMEHEHUS 3/IEKTPOHHbLIX AOKYMEHTOB B [eATe/IbHOCTU OpraHoB
cyaebHon Bnactu», PepepanbHoro 3akoHa oT 07.04.2025 Ne 59-®3 «O BHeceHUM
n3MeHeHni B Kopgekc  Poccuiickoir  Pepepaummn 06 aAMUHUCTPATUBHbBIX
npaBoHapyLlweHuax», ®degepanbHoro 3akoHa oT 30.12.2021 Ne 440-®3 «O BHeCeHUU
M3MEHEHUI B OTAeNbHble 3aKoHoAaTeslbHble aKTbl  Poccuiickoin  ®Pepepaunns,
degepanbHOro 3akoHa ot 29.12.2022 Ne 610-P3 «O BHECEHMU U3MEHEHWNIN B Y TONOBHO-
npoueccyasbHblit Kogekc  Poccuitckoin  depepaunn»,  npeaycMaTpuBatoLWLMMp



BO3MOXHOCTb MOJaynM [OKYMEHTOB B 3/1EKTPOHHOM BWAe, B TOM u4wucrie B (opme
3NEKTPOHHOIO LOKYMEHTA, nocpesCcTBoOM (hepepancHoi rocyfapCcTBeHHOM
MH(POPMALMOHHOW CcUCTeEMbl «EAMHBIA MmopTan rocyAapCTBeHHbIX U MYHUUUNANbHbIX
yenyr (hyHKuUmnin)» (fanee - e4UHbIA NOpTan rocyfapCTBEHHbLIX U MYHULMNANBHBIX YCYT)
nM60 MHMOPMAaLNOHHOW cucTeMbl, onpefeneHHon CypebHbIM fenapTaMeHTOM Mpu
BepxoBHom Cypae Poccuitckoin degepaymn.

1.2. B cootBetcTBMM C 4acTblio 1.1 ctatb 3 [TIK P® unckoBoe 3asaBneHue,
3asaBfieHNe, Xanoba, NpefcTaB/ieHNe U WHble LOKYMEHTbl MOryT 6bITb MOAAHbl B Cy[ Ha
OyMaXXHOM HOCUTEeNle UAW B 3M1EKTPOHHOM BUAE, B TOM 4yuc/ie B (DOPME 31EKTPOHHOIO
AOKYMEHTA.

VickoBoe 3asBfieHue, 3asaBneHue, Xanoba, npeAcTaBNeHWE U WHblE JOKYMEHTHI,
KOTOpble MOJAaTCA NOCPEACTBOM e4UHOr0 nopTana rocyLapCTBEHHbIX U MYHULMMAIbHbIX
ycnyr nin6o MHHOPMaLMOHHOW cucTembl, onpegeneHHon CyaebHbIM genapTameHToOM npu
BepxosHom Cypge Poccuiickori  ®egepauun, MoryT ObITb  MOAMNUCAHbI  NPOCTOM
3N1eKTPOHHOI NOAMUCHIO B COOTBETCTBUM C 3aKOHOLaTeNbCTBOM Poccuitckoin depepaumm
n nopagkom, onpegensembim Cyae6HbIM genaptamMeHToM npu BepxosHom Cyge
Poccuiickon depepaymu, ecnn MK PP He ycTaHOB/EHO, YTO YKa3aHHble LOKYMEHTbI
[AO/MKHbI ObITb MOAMMCaHbl YCUNEHHON KBANM(ULMPOBAHHOMW 3/IEKTPOHHON MOANMUCHIO.

B cooTtBeTcTBUM C 4YacTbio 2 ctatbk 45 KAC P® agMUHUCTPATUBHOE WCKOBOE
3anaB/fieHNe, 3aaBeHne, Xanoba, NpeacTaBeHne U NHble JOKYMEHTbI MOTYT 6bITb MOAaHbI
B CyL Ha OyMaHOM HOcCuTe/nie UM B 3NEKTPOHHOM BWAe, B TOM 4ucfie B (hopme
3N1EKTPOHHOI0 LOKYMEHTA.

ALMUHUCTPATUBHOE WCKOBOE 3asB/ieHMe, 3asaBNeHue, Xanoba, npefcTaBneHue u
NHble LOKYMEHTbI, KOTOPble MOAAKTCA MOCPeACTBOM e4UHOro nopTana rocyfapCTBeHHbIX
M MYHULMNANbHbLIX YCNyr NMM60 MHPOPMaLNOHHONI cucTeMbl, onpegeneHHoin CynebHbIM
fenaptameHToM npu BepxosHom Cyae Poccuitckon ®efepaunu, MOryT 6biTb NOAMUCAHDI
NMPOCTON 3NEKTPOHHOW MNOAMUCLID B COOTBETCTBMM C 3aKOHOAATe/NIbCTBOM Poccuinckoi
depepaymy 1 nopagkom, onpegensembim CyfnebHbIM fenapTameHTOM npyv BepxoBHOM
Cype Poccuiickon depepaunn, ecnmn KAC P® He yCTaHOBNEHO, YTO YKa3aHHble
OOKYMEHTbI A0/DKHbI ObITb NOAMMUCaHblI YCUIEHHOW KBa/IM(PULUPOBAHHOW 31EKTPOHHOM
NOAMUCHIO.

B cooTtBeTcTBUM CO cTaTbein 474.1 YK P® xopaTtaicTBo, 3asBfeHune, anoba nnm
npeAcTaB/ieHNe, He CofepXKaline CBeLeHUA, COCTABAOLLMX OXPaHAeMYlo (efepasibHbIM
3aKOHOM TalHy, NpyY HaMYUM TEXHUYECKON BO3MOXHOCTM MOTYT 6bITb MOAAHbI B CYy[ B
nopsiiKe 1 CPOKK, KOTOpble ycTaHoB/eHbl YTTK P®, B (hopMe 3N1eKTPOHHOI0 JOKYMEHTa U
nognucbiBaroTCA NNLOM, HanpasuBLLNM TaKoM LOKYMEHT, YCU/IEHHO
KBa/IMPMLUMPOBAHHOW 3M1EKTPOHHOW nognucbto, ecnn YTK P® He ycTaHOBNEHO MHOE.
XopaTancrTeo, 3asBfieHMe, Xanoba WAM NpefcTaBfieHWe, He CcofepXKaline CBefeHWH,
COCTaBNAWMX OXpaHAeMyto (efepasibHbIM 3aKOHOM TaiHy, MOAarTCA MNOCpPeacTBOM
eNHOro noprana rocyfapCTBeHHbIX U MYHULMNANbHbLIX YCAYr NM60 MH(OPMALMOHHOWA
cucTembl, onpegeneHHon CynebHbIM fenapTaMeHTOM npu BepxosHom Cyge Poccuiickoid
desepaunn. Matepuansl, NPUNOXKEHHbIE K TaKUM X04aTalCTBY, 3aAB/IeHUIO, Xanobe nu
NpeACTaB/NEHNIO, TakKXe MOoJAlTCA B 3/1IEKTPOHHOM BuAe, B TOM u4ucne B ¢opme
3N1EKTPOHHOr0 [OKYMEeHTa, W 3aBepAlTCA /INLOM, HAnpaBMBLUMM TakKue [OKYMEHTHI,
YCUNEHHON KBa/IM(DULNPOBAHHON 3N1EKTPOHHON MOAMUCHIO.



XopatacTBo 06 O3HaKOMJIEHUWM C MaTepuanaMu YrosioBHOro fena, 0 nosiy4yeHum
KOMWI npoueccyasbHbIX [AOKYMEHTOB, MO/yYeHUM WHPOpMaLnUnm B COOTBETCTBUM C
NYHKTOM 21.1 yacTu BTOpPOI cTaTbn 42 YTIK P®, nHthopmaymm 06 yyactum B cyaebHbIX
3aceflaHusaxX, B TOM 4uCNe C MCMNOJSIb30BaHMEM CUCTEM BUAEO-KOH(EpPeHL-CBA3MN,
rpaXA4aHCKUIn UCK, He cofepXawui XxopaTanctsa O MPUHATUM Mep Mno o6ecneyeHuio
BO3MeLLeHUs Bpeda, MPUYMHEHHOrO MNpPecTyn/ieHneM, NM60 BO3MOXXHON KOH(MCKauuu
MMyLLecTBa, NojaBaemMble rpaXKaaHaMy NOCPeLCTBOM eIMHOr0 nopTassa rocyaapcTBeHHbIX
U MYHULUNANbHBIX YCIYr NMM60 UH(OPMALMOHHOW CUCTEMbI, onpeenieHHon Cyne6HbIM
penaptameHToM npu BepxosHoMm Cypge Poccuiickoin degepaunu, MoryT 6biTb NOAMMUCAHbI
MPOCTON 3/1eKTPOHHON NOAMWCbIO B COOTBETCTBMM C 3aKOHOLATENbCTBOM PoccuiicKoi
depepaunn 1 nopagkom, onpegenseMmbiM CynebHbIM genapTaMeHTOM npyv BepxoBHOM
Cype Poccuiickoii depepauunn, ecnm YIMNK P® He yCTaHOBNEHO, YTO YKa3aHHble
AOKYMEHTbI AO/DKHbI 6bITb MOAMUCAHbI YCUNEHHON KBaNU(pULMPOBAHHON 3M1EKTPOHHOWA
NoANMUCHIO.

B cooTtBeTcTBUM € 4yacTbio 1 cTaTbu 24.8 KoAll P® 3aaBneHue, xogartancrso,
Xanoba, NPOTECT U UHble LOKYMEHTblI MOryT 6bITb NoJaHbl y4aCTHMKAMMK MPOU3BOACTBA
no geny o6 aAMWUHWUCTPATUBHOM MpaBOHapyLEeHUW Ha BYyMaXHOM HOCUTENe WAn npu
Ha/IMYMU TEXHNYECKOIN BO3MOXHOCTU B Cy/e B 3/IEKTPOHHOM BUAE, B TOM Yucie B hopmMe
3N1eKTPOHHOI0 AOKYMeHTa. B cnyyae nogayn 3asBfieHuns, xofaranicTea, Xanobbl, npoTecTta
M WHbIX [JOKYMEHTOB B 3/IeKTPOHHOM BWAe, B TOM 4ucne B (POPMe 3/1eKTPOHHOr0
JOKYMEHTa, npuiaraemble K HAM [OKYMEHTbl [LO/MKHbI OblTb MpefCcTaB/ieHbl TakXe B
3N1eKTPOHHOM BUAE, B TOM Yuc/ie B POPMe 3/1EKTPOHHOI0 LOKYMEHTa.

3anaBneHue, xo4atancTBo, Xanoba, NPOTECT Y UHbIE LOKYMEHTbI, U3rOTOB/IEHHbIE B
3NEeKTPOHHOM BuAe, B TOM u4ucne B (pOpMe 3/IEKTPOHHOIO [OKYMEHTa, a Takxe
npunaraeMble K HAM AOKYMEHTbI MOTYT ObITb NOAaHbl Y4aCTHUKOM NPON3BOACTBA NO Aeny
06 aAMWUHMUCTPATMBHOM NpaBOHapyLeHUNn B CyL MNOCPeACTBOM eAWHOro noprana
roCyfiapCTBEHHbIX W MYHUUUNANbHBLIX YCAyr nAnMb0 WUHHPOPMALMOHHON CUCTEMBI,
onpegeneHHon CypaebHbiM pgernapTaMeHTOM npu  BepxoBHom Cypge Poccuinckon
depepaymn (4actb 2 ctatbk 24.8 KoAll P®).

3anaBneHne, xofartanctso, >kanoba, NPOTECT W WHble [OKYMEHTbI, KOTOpbIE
nojarTca B Cyf[ MOCPEACTBOM €AMHOro nopTana roCyfapCTBEHHbLIX U MYHULUNANbHbIX
ycnyr nn6o MHpopMaLMoHHON cucTemsl, onpegeneHHon CyaebHbIM genapTaMeHToOM npu
BepxoBHom Cypge Poccuiickoit depepauuu, MOryt 6biTb  MOANUCAHbI  NPOCTOM
3NeKTPOHHOW noanuceto, ecnn KoAll P® He ycTaHOBMEHO, UYTO OHWU [AO/KHbI ObITb
nognucaHbl YCWNEHHON KBaIM(PULMPOBAHHON 3NEKTPOHHOM noanucbid (4actb 3
ctatbn 24.8 KoATll PO).

1.3. MonoxeHunsa INMiK P®, KAC P®, ¥TIK P®, KoAll P®, npegycmaTtpusaroLmne
nofgady B hegepasnbHble Cyfbl 06LLel OPUCANKLUMUN OOKYMEHTOB B 3/IEKTPOHHOM BuUAeE, B
TOM uucne B (POpPMe 3NEKTPOHHOrO [AOKYMEHTa, peanusyoTcs MnyTeM MPUMEHEHUA

HacToswero MNopsaaka nogayn LOKYMEHTOB.
lMopgaya 3anpocos, I'Ipe,EI,J'IO)KEHVIVI, 3a8BNEHN nnu Xanob B CyA B COOTBETCTBUN C

(befepanbHbIMU 3aKoHamMu 0T 22.12.2008 Ne 262-®3 «O6 obecrneyeHun pocTtyna K
NHopMaumMm o paeATensHoCTU cyaoB B Poccuiickoir Pepepauum», oT 02.05.2006
Ne 59-®3 «O nopsgke paccMOTpeHus obpauwieHnid rpaxgaH Poccuitickoin depepaumm»
MopsafKOM nogayn LOKYMEHTOB He perynupyercs.



Mogaya JOKYMEHTOB B 3/1E€KTPOHHOM BUAE, KOTOpble CcOAepXXaT CBefeHus,
COCTaBNslOLULME TOCYAApCTBEHHYI TailHy, [lopsgKoM nofjayn [OKYMEHTOB  He
perynmpyercs.

Mofaya [AOKYMEHTOB B 3M1EKTPOHHOM BMAE C WUCNOMb30BaHUEM CUCTEMBI
MeXBeZJOMCTBEHHOIO 3/1eKTPOHHOI0 fA0KyMeHToo60poTta (M30) npoueccyanbHbIM
3aKoHOfaTeNbCTBOM Poccuinckon degepauumn He npegycMmaTpuBaeTcs.

Mofaya [OKYMEHTOB B 3/IEKTPOHHOM BMAE MOCPeACTBOM CUCTEM 3/1EKTPOHHOrO
[OKYMEHTO060pOTa Y4YaCTHUMKOB CyAebHOro npouecca € WUCMNOMb30BaHUEM eAUVHOMN
CUCTEMbl MEXBeLOMCTBEHHOI0 3/1EKTPOHHOI0 B3aMMofencTBMa [lopsgKoOM  nogaym
NOKYMEHTOB He perynnpyercs.

1.4. B uenax peanusaymm  Hactodwero [lopsagka nogayn  [OKYMEHTOB
MCNONb3YHTCA CNefytollee OCHOBHbIE NMOHATUA:

(hefepanbHble cyabl 06Lel topucankumm (ganee - cyfbl, Cyf) - KaccaluOHHble
Cyfbl 06Weln PUCANKLMMN, KAaCCaUNOHHbIA BOEHHbIW CyA, anefnsuMoHHbIe Cyabl 06Lel
OpUCANKLMN, aneNNnauMOHHbIA BOEHHbIA Cy[, BEPXOBHblE CyAbl pecrny6/unK, Kpaesble,
obnacTHble cyfbl, CyAbl ropofoB (hefepanbHOro 3HayeHus, cyAbl aBBTOHOMHOM 06/1acTn U
aBTOHOMHbIX OKPYroB, OKPY>XHble ((P/IOTCKME) BOEHHbIe CyAbl, paiOHHbIE, MeXpParOHHbIe
W TOPOACKME Cybl, TAPHU30HHbIE BOEHHbIE CYAbl;

obpaleHne B CYf - AOKYMEHT, CO3faHHbIii B COOTBETCTBUM C MPOLECCyalbHbIM
3aKOHOAaTeNnbLCTBOM Poccuiickoin depepanmun, HanpasieHHbI B cyf (Hanpumep, NCKOBOE
3asBfieHNe, aAMUHUCTPATUBHOE UCKOBOE 3asB/IeHNe, X0A4aTalCTBO, 3asaBeHne, 3asaBNeHmne
0 BblHeCeHMU cypebHOro npukasa, »kanoba, anensaunMoHHasa >kanoba n npefcraBfieHme,
KaccalunoHHble Xanoba 1 npefcraBneHne, NPoTecT);

AOKYMEHT B 3/IEKTPOHHOM BUAE - 3/1EKTPOHHbIA AOKYMEHT (AOKYMEHT B (hopme
9NEKTPOHHOI0 [OKYMEHTA) WU 3/1EKTPOHHbLIA 00pa3 [JOKYMeHTa (LOKYMEHT B (opme
3N1eKTPOHHOro 06pasa JOKYMEHTA);

9NEKTPOHHbIN [OKYMEHT - AOKYMEHT, CO3JaHHbliA B 3M1eKTPOHHOW (opme 6e3
npeABapuTeNIbHOr0  [OKYMEHTMPOBaHMA Ha OyMaXHOM HocuTene, MNOAMUCAHHbIN
3NeKTPOHHOWN NOAMUCLIO B COOTBETCTBMU C 3aKOHOATe/IbCTBOM Poccuiickoin deaepaymnm;

3M1EKTPOHHbIN 06pa3 fLOKYMeHTA (3/1eKTPOHHAA KONUSA fOKYMEHTA, U3rOTOBNEHHOIO
Ha 6YyMaXHOM HOCWUTesNie) - MnepeBefleHHass B 3N1EKTPOHHYIO (hOPMY C NMOMOLLbIO CPeACTB
CKaHMpPOBaHUSA KONUSA [LOKYMeHTa, M3roTOB/EHHOIO0 Ha 6YyMaXHOM HOcUTese, 3aBepeHHas
B COOTBETCTBMU C MOpALKOM nojayn JOKYMEHTOB NPOCTOW 3N1eKTPOHHOW NOAMNUCLIO UK
YCWU/IEHHON KBaNN(UUNPOBAHHON 3/1EKTPOHHOWN MOAMNUCHIO;

3N1eKTPOHHAsA NOAMNUCb - MHMOPMaLUS B 31IEKTPOHHON (hopMe, NpUCOeANHEHHAsA K
nognucbiBaemomy (3aBepsieMOMY) 3/IEKTPOHHOMY [AOKYMEHTY (3/1eKTPOHHOMY 06pasy
[OKYMEHTa) WAN MHbIM 06pa3oM CBfA3aHHAas C HMM W NO3BOMIAOLWLAA MAEHTUPMLUPOBATD
nnuo, noanucasllee (3aBepuBLUEE) 3MEKTPOHHLIA AOKYMEHT (3/1EKTPOHHbIN 06pa3
[LOKYMEHTA);

KMOY 3NeKTPOHHOW NOANUCKA - YHUKa/ibHas Mnoc/iefoBaTe/lbHOCTb CUMBOJIOB,
npegHasHayYeHHasa NS Co34aHNs 3NEeKTPOHHOW NOAMUCH;

npoctas 3/1eKTPOHHAA MNOAMWUCHL - 3NEKTPOHHAA MNOAMWUCb, KOTOpas MOCPeLCTBOM
MCNONb30BaHWNA KOLOB, Naposen UAn UHbIX CPeAcTB NOATBEPXKAAeT PakT hopMupoBaHus
3N1EeKTPOHHOW NOANUCK ONpefeNieHHbIM NMLOM. B KayecTBe K1Ho4a NPOCTOM 3/1eKTPOHHOM
noAgnNMCKM WUCNOJb3yeTcA MNOATBEPXKAEHHAA YYeTHas 3anucb (m3nyeckoro nuua EguHON



CUCTEMbI UAEHTU(MKALUN 1N ayTEHTUDUKALNN;

yCuneHHaa KeanuuuMpoBaHHas 3/1eKTPOHHAA MOAMUCHL - 3/1IEKTPOHHAsA NOAMWUCH,
COOTBETCTBYIOLLAA NpPU3HAKaM, yKasaHHbIM B 4acTu 4 ctatbM 5 PefepanbHOro 3akoHa
o7 06.04.2011 Ne 63-®3 «O6 31EKTPOHHOW MOANUCK»;

KBaNM(MULMPOBAHHbLIA CepTUPUKAT K/toya MNPOBEPKM 3NEKTPOHHOW MNOANUCKU -
cepTudmMKaT Knya npoBepKn 3NEKTPOHHOW NOAMUCKU, COOTBETCTBYHOLWUA TpeboBaHUAM,
YyCTaHOBJ/IEHHbIM ®efepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O6 31eKTPOHHOW
noanNnUCKM» N UHLIMWU NPUHMMAaEeMbIMU B COOTBETCTBUWN C HUM HOPMATMBHLIMU MPaBOBbLIMYU
aKTaMmu, Co3JaHHbIi aKKpeaUTOBaHHbIM YA0CTOBEPSAIOLLNM LEHTPOM NM60 (esepasbHbIM
OpraHoM WCMNOJIHATENIbHON BNAacTW, YMO/AHOMOYEHHbIM B C(epe MWCNOo/b30BaHUS
3N1eKTPOHHOW MOANUCKU, U ABNAIOLNIACA B CBA3M C 3TUM ODULMaNbHBIM LOKYMEHTOM;

ECNA - (epfepanbHas rocyfapCcTBeHHas WHQOpPMaunoHHaa cuctema «EpauHas
cucteMa uaeHTU(UKALUM K ayTeHTU(PMKaLUM B WH(PaACTPYKType, obecnevuBaroLei
MH(POPMALMOHHO-TEXHONIOTMYECKOE  B3aMMOJENCTBME  MHM(OPMALMOHHLIX  CUCTEM,
NCMONb3yeMbIX AN NPefoCcTaB/fieHUA TOCY[APCTBEHHbLIX WU MYHWUUMNANbHbLIX YCNyr B
3N1eKTPOHHOW hopme;

EMICY, eauHblii nopTan rocyfapCTBEHHbIX W MyHUUMNANbHbIX YCAYyr -
(hepepanbHas  rocyfapCTBeHHas  MHMoOpMaLMoOHHas  cuctema «EAMHbLIA nopTan
rocyfapCTBEHHbIX U MYHULMNANbHBIX YCAYT ((DYHKLUIA)»;

MH(OpPMALMOHHAA cucteMa - [ocyfapCTBeHHas aBTOMaTU3WPOBaHHAA CUCTEMA
Poccuiickon  ®depepaumm  «MpaBocyane» (pmanee - T[AC «[lpaBocyaue»  wnu
cooTBeTcTBYlOWasa nogcuctema FAC «[lpasocypnes);

NINYHBIA KaBUHET - MH(OPMaLMOHHbIA pecypc, pasMeLLeHHbI Ha e4UHOM nopTane
roCyAapCTBEHHbIX W MYyHUUUNaNbHbIX YyCcnyr nnéo B WH(HOPMALWOHHOW CUCTEME,
npefHa3HaYeHHbIN Ana  peanusaymMyM  yyaCTHMKamu CyfebHOro npouecca npas MU
06a3aHHOCTEN, NpefyCMOTPEHHbIX MpoLeccyasbHbIM 3aKOHOAATeNbCTBOM PoccuiACKOiA
depfepaymn, B TOM Yuc/e npasa Ha Nogavy B CYA LOKYMEHTOB B 3/IEKTPOHHOM BUJE;

NMuo, noparollee [AOKYMEHTbl B Cyf4, - 3adBUTENb WU ero npeacTaBUTENb,
nofarLmnii B Cyf AOKYMeHTbI B 9/IEKTPOHHOM BUfE, N0Nb30BaTe/b IMYHOTO KabMHET],;

Nno/sib30BaTesb IMYHOro KabuHeTa (Nonb3oBaTesb) - PU3NYECKOE NIULL0, B TOM YnUcie
npeAcTaBuTe/lb HOPUANYECKOTO NNLA, Ha Ybe MMA CO3[4aH JIMYHLIA KabUHET B Lensax
peanusaumu npas 7 06a3aHHOCTE, yCTaHOB/IEHHbIX npoweccyasbHbIM
3aKOHO4aTeNnbCTBOM Poccuiickoin Pepepauumu.

2. YcnoBus nogayn JOKYMEHTOB B 3/1IeKTPOHHOM BuMAe

2.1. INYHbIN KabuHeT

2.1.1. [ OKYMeHTbl B 3/1EKTPOHHOM BMAE MOJAKTCA 4Yepe3 JIMYHbIN KabuHeT
NONb30BaTeNs, CO34aHHbIi B MOAyNe «3NEKTPOHHOe MpaBocyAne» MporpaMMHOro
n3genva «MHTepHet-noptan» FAC «[pasocyane» (www.ej.sudrf.ru) B MHpopmaLoHHO-
TENEeKOMMYHUKALUMOHHON  ceTn  «WHTepHeT»  (ganee - /NIMYHbIA  KabuHeT
FAC «[paBocyamne»), nnMbo yepes NNYHbIA KabuHeT EMIY.

Onsa  nojaun B Ccyh [OOKYMEHTOB B  3/IeKTPOHHOM BuAe B  CeKTopax
M0/Ib30BaTE/IbCKOT0 COMPOBOXAEHUA MHOTO(MYHKLMOHA/IbHBIX LLeHTPOB NpefocTaBieHuns


http://www.ej.sudrf.ru

roCyfapCTBEHHbIX W MyHULMNANbHbLIX YCIyr, 06ecneynBaroLLMX BbIMOAHEHUE (PYHKLNIA
MO KOHCYNbTaLMOHHON M OpraHM3aLMOHHO-TEXHUYECKON NOAAEPXKKE 3asaBUTENEN, MOXET
ObITb 0becneyeH OGecnnatHblil  goctyn 3assutenein K [AC «[paBocygme» U
MH(OPMUPOBaHUE O NOPsALKe AOCTYNa K yKasaHHOW aBTOMaTU3MPOBaHHOWN CUCTEME.

2.1.2. JInyHblii KabuHeT ENMTY co3gaeTcs Ha (U3MYecKoe ULO, KOTOPbLIM
nojalTCca [OKYMEHTbl B 3/IeKTPOHHOM BuAe B cyA; nNpu nofjaye [OKYMEHTOB
npeAcTaBUTENEM NINYHbIA KabWHET co3fJaeTcs Ha UMs npeacTaBuTens. Yepes NuMYHbIN
KabuHeT npeacTaBuUTeNs MOryT ObiTb NOAaHbl LOKYMEHTbI B OTHOLIEHUN O4HOr0 1 6onee
npeacTaBiseMblX UM (M3NYecKUX 1 (UNK) K PULNYECKUX NNL,.

Nnunbii kKabuHeT FTAC «[lMpaBocyaune» co3fgaetca Ha U3MYECKOoe MU0, KOTOPbIM
nojarTcs [LOKYMEHTbl B 3/IeKTPOHHOM BuAe B CyA, 1Mb0 Ha npeactaBuUTens
OPUAMYECKOTO Nnua, WHAUBUAYANbHOrO NpeagnpuHMMaTtens; npu nogaye AOKYMEHTOB
npeLACcTaBUTENEM JIMYHBLIA KabUHET CO3[aeTcs Ha UMA npeacTaBuTens. Uepes NMUHLIN
KabuHeT npeAcTaBUTENss MOTYT ObITb NOAaHbl JOKYMEHTbI B OTHOLLEHUW O4HOT0 1 6onee
npeacTaBiseMblX UM PU3NYECKUX U (UNN) KOPULAYECKNX NNLL.

JInuHbIA KabUHET co34aeTcs B aBTOMATUUYECKOM pexume nyTem MOATBEPXAEHUA
NINYHBIX faHHbIX (PM3MYEeCKOro fmua, B TOM Yuciie ero (hamuamm, UMeHn n otyecTsa (npwu
HanMumn).

2.1.3. AocTyn K JMYHOMY  KabuHeTy  ocyliecTBfseTcs nocpeacTsoMm
NOAEHTUPMKALUN N ayTeHTU(MKaLMM NoNb30BaTENS C UCMNOMb30BaHNEM NOATBEPXKAEHHOW
yyeTHOM 3anucu Qusnyeckoro nuuya ECUWA, B TOM u4ucne nNpUCOeAUHEHHOW K
opraHusaunm B KayecTBe npeactaBuTens.

2.1.4. lOKyMeHTbl B 3N1EKTPOHHOM BWAe MOryT ObiTb MojaHbl B (opme
3N1EeKTPOHHOI0 [AOKYMeHTa, NOAMMCAHHOrO 3NEKTPOHHOW MNOAMWUCbIO B COOTBETCTBUM C
3aKoHoAaTenbLCTBOM Poccuitickon defepaunmn, unm B (OpMe 31EKTPOHHOro obpasa
LOKYMeHTa.

2.2. TpeboBaHNSA K 3N1IEKTPOHHbIM 0bpa3am AOKYMEHTOB

2.2.1. ONeKTPOHHbI 06pa3 [JOKYMeHTa CO03[aeTca C [MOMOLLbO  CPeAcTB
CKaHUpOBaHMS.

CKaHMpoBaHMe [OKYMeHTa Ha 6yMaXHOM HocuTesne AO0/HKHO MPOU3BOAUTLCH B
macwTabe 1:1 B yepHo-6enom nnb6o cepom uBete (kavectso 200 - 300 Touyek Ha ArOlMM),
obecneynBarolLEM COXpPaHEHME BCEX PEKBU3UTOB W  ayTEHTUYHbIX MNPU3HAKOB
NOA/IMHHOCTK, a MMEHHO: rpajuyeckoin nognucu nuua, neyvatM W yrnoBoro wrtamna
6naHka (NpWM  HaAMuuKn), CKaHMpPOBaHME B peXuMe MNOMHON  uBeTonepefaym
OCYLLeCTBAAETCA NPU HaIMYMKN B LOKYMEHTE LBETHbIX rpamyecknx n3obpaxeHuii nm6o
LLBETHOIO TEKCTA, C/IN 3TO MMEET 3HAYEeHMe /19 pacCMOTPeHuUs gena.

2.2.2. ®daiin 3neKTpoOHHOro obpas3a AOKyMeHTa Ao/KeH 6biTb B ¢opmate PDF
(pekomeHayeTCs  cO34aBaTb 3/IEKTPOHHbLIA  06pa3  AOKYMeHTa C BO3MOXHOCTbHO
KONMPOBaHMS TEKCTA).

daitnbl  AOKYMEHTOB (MaTepuanoB), npunaraembix K o06palleHnto B CyA,
npeacrtasnatTca B popmate PDF, ecnn nHoe He ykasaHO B HacTodwem [Mopsigke nogayu

[OKYMEHTOB.
Pasmep (haiina aneKTPOHHOro o6pasa JOKYMeEHTa He Jo/MKeH npeBbiwaTth 30 M6.



2.2.3. Kaxfiblii OTAeNlbHbIA [OKYMEHT [AO/MKeH OblTb nNpeAcTaB/ieH B Buge
oTAencHoro (panna. HavmeHoBaHue (paiinia [O/MKHO MO3BONATL MAEHTUPULMPOBATH
JOKYMEHT W KO/MINYeCTBO J/IMCTOB B [OKYMeHTe (Hanpumep: WCKOBOe 3asB/ieHUe
oT 15.05.2026 3n.pciA}.

2.2.4. ®ainbl U JaHHble, cofepXawmecs B HUX, AO/MKHbI ObITb AOCTYMHbIMW ANS
paboTbl, He AO/DKHbI ObITb 3alMLLEHbl OT KOMUPOBaHWA U Nevatu 3N1eKTPOHHOro obpasa,
He LO/MKHbI COAepPXaTb MHTEPAKTUBHbIE Y MYNbTUMEANNHbIE 3IEMEHTbI NN BHEAPEHHbIE
cueHapun.

2.2.5. JNeKTPOHHbIN 06pa3 AOKYMeHTa 3aBepsieTcs B COOTBETCTBUM C [opsaaKom
nogaym  LOKYMEHTOB  MNPOCTOM  3/IEKTPOHHOW  MOAMUCbID  WAM  YCU/IEHHOW
KBa/IMPULMPOBAHHOM 3/IEKTPOHHOW NOAMUCHIO.

2.2.6. lMopgaya ob6pauwleHNss B cyq B (hopme 3MeKTPOHHOro ob6pas3a [OKYMEHTa,
3aBEPEHHOr0 MPOCTON 3NEKTPOHHOW MOAMUCLIO WUAWM YCUIEHHOW KBaNU(MUUUPOBaHHOM
3N1eKTPOHHOW  NOAMWCbI,  [AOMYCKaeTcs He TOMbKO M3  /IMYHOTO  KabuHeTa,
npuHagnexawiero nuuy, KOTOpOe YyKas3aHO B TeKCTe [OKYMeHTa KakK /fuuo, ero
noAnucasLlee, HO U U3 IMYHOTO KabuHeTa Nnua, ynolHOMOYEHHOr0 Ha nojayvy LOKYMeHTa
(npegctaBuTens).

Ecnn B KayecTBe 3asBuTenein (vy, nogatolimnx obpalleHne B cyf) u (Mnm) ux
npeacTaBuTenel BbICTYNAKT NpoueccyanbHble COYYaCTHUKM (COMCTLbI, COOTBETUUKW),
nnua, 3asaBnsloLLMe COBMECTHOe X0JaTahcTBO (Hanpumep, 06 YTBEPXAEHUM MUPOBOro
cornawieHus, 06 OTNOXeHUU cynebHOro 3acefaHus, 0 NMPUOCTaHOBNEHMM NMPOU3BOACTBA
no geny), To nogaya Takoro obpalleHns B cya B (hopMe 3/IEKTPOHHOIo ob6pasa AoKyMeHTa
MOXET ObITb OCYLLeCTBNEHA OAHUM M3 YKasaHHbIX nuy. B 3TOM cnyyae nogasaTbh Takoe
obpalieHne B CyL OTAENbHO KaXXAOMYy W3 YKa3aHHbIX /ML, U3 CBOEro JIMYHOro KabuHeTa
(kabuHeTa npeacTaBuTeNs) He TpebyeTcs.

Ecnn B KayecTBe 3asBuTenein (nuu, nogawowimx obpauieHue B cya) u (Unm) ux
npefacTaBuTeNlen BbICTyNaOT nnua, o6paTUBLIMECA B Cyh C WCKOBbIM 3aB/IEHUEM,
NMOAAaHHbIM B 3alUTY NpaB M 3aKOHHbIX MHTEpPecoB rpynnbl nuy (ctaten 244.20, 244.21
MK P®), KONNEKTUBHbIM afMWUHUCTPATUBHLIM WCKOBbIM 3asB/iEHWEM B 3alnUTy
HapYLUEHHbIX WX OCMapuBaeMbIX NPaB W 3aKOHHbIX MHTEPecoB rpynnbl auy (ctatbs 42
KAC P®), To nogaya Takoro obpatleHus B cys B hopme 3/1eKTPOHHOI0 06pasa LJOKYMeHTa
MOXeT OblTb OCyL,ecTB/NeHa OAHUM U3 AL, KOTOPOMY TMOPYYEHO BefeHue
COOTBETCTBYHOLLEro Aena B MHTepecax rpynnbl AuL.

2.3. TpeboBaHMA K 3/IEKTPOHHbIM JOKYMEHTaM

2.3.1. INEKTPOHHbIN AOKYMEHT MepBOHayabHO CO34aeTca B 3/1eKTPOHHOW (hopme
6e3 npefLBapnTENbHOIO AOKYMEHTUPOBAaHUSA Ha 6YMaKHOM HOCUTeNe.

2.3.2. ®ain obpalleHnsa B cyf A0/MKeH ObiTb B popmate PDF ¢ BO3MOXHOCTbIO
KONMpPOBaHMA TeKcTa.

daiifibl  JOKYMeHTOB (MaTepuasnoB), npuiaraeMblXx K o6palieHusM B Cy[,
npeacTaBNAlOTCA B TOM (hopmarte, B KOTOPOM OHW MOAMNUCAHbI 3/IEKTPOHHON MOAMNUCHIO.
Mpwn 3TOM (haitibl maTepuanos n (U1K) JOKYMEHTOB, NpuiaraeMblX K o6palieHusam B Cyf,

MOTYT ObITb NPeACTaBeHbI B CeAyOLWMNX opmaTax:
1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - ans AOKYMEHTOB C TEKCTOBbIM



CoAepXaHuewm;

2) PDF, JPEG (JPG), PNG, TIFF - ans LOKYMEHTOB C rpayM4yecknum cofep>kaHunem.
Pasmep (haina 3NeKTPOHHOIo AOKYMeHTa He Ao/mKeH npesbiwatb 30 M6.

2.3.3. Kaxpablli 0TAeNbHbIA AOKYMEHT [AO/MDKeH OblTb nNpeAcTaBfeH B Buge
oTAenbHoro aiina. HavmeHoBaHue (aitna AOMKHO MNO3BOMATL WAEHTUOULMPOBATb
JOKYMEHT W KOMWYEeCTBO /INCTOB B AOKYMeHTe (HanpuMep: WCKOBOE 3asB/EHMe
ot 15.06.2026 3n-pdf).

2.3.4. ®ainbl U faHHble, coaepXKalimecs B HUX, LO/MKHbI ObITb LOCTYNHbIMWU ANS
paboTbl, He AO/MKHbI ObITb 3aLLULLLEHbI OT KOMUPOBaHUA U Neyatu, He AOMXKHbI COLepXaTb
WHTEPaKTUBHbIE U MYyNbTUMELNIHBIE 3/IEMEHTbI NN BHEAPEHHbIE CLEHapun.

2.3.5. Oo6pauleHne B cyd B (opme 3NEKTPOHHOrO0 AOKYMEHTa [AO0/MKHO ObiTb
nognucaHo YyCUIEHHOW KBaU(PUUUPOBAHHON 3N1EKTPOHHOM NOAMNUCHIO.

Mopagok mnojayv [OKYMEHTOB He npeaycMaTtpuBaeT BO3MOXHOCTW MoAayuu
obpaweHns B cya B (hopmMe 31EKTPOHHOr0 AOKYMEHTa, MOAMWCAHHOrO YCWU/EHHOW
HeKBaNMMPULMPOBAHHOW 3/IEKTPOHHOW MOAMUCHIO.

YcuneHHas KBaiMPUUMPOBAHHAA 3/MeKTPOHHAsA MOAMUCb, KOTOPOM MNOLNMCAHO
obpawieHne B Ccyf, A0/MHKHaA cooTBeTcTBOBaTh (opmaty PKCS#7 (oTcoeguHeHHas
3N1eKTPOHHasA MOAMNUCL) W COLEPXKATbCA B OTAE/NIbHOM (haitse.

Mpu noanucaHuuM o6paweHns B CyL HECKONbKUMU NNLAMU  YCUNEHHaA
KBaIM(ULUMPOBAHHAA 3/MIeKTPOHHAA MNOAMUCb  KaXAoro uua, NOAMUCHIBAKOLLETO
OOKYMEHT, [O/KHA COAepXaTbCs B OTAE/bHOM (haline.

Mopagok nojaynM [OOKYMEHTOB He npeaycmaTtpuBaeT BO3MOXHOCTW Mojauyu
3NEKTPOHHbIX  AOKYMEHTOB,  MOAMUCAHHbLIX  MPUCOEAMHEHHbIMWU  3N1EKTPOHHbIMM
noAnucAMMU.

2.3.6. OobpalieHne B cyh B (Popme 3M1EKTPOHHOrO AOKYMEHTa [O0/HKHO OblTb
noAgnucaHo YCUEHHOW KBanU(PULMPOBAHHOW 3NEKTPOHHOW MOAMUCHID NMLa, KOTOpoe
YyKa3aHO B TEKCTe 3/IEKTPOHHOr0 LOKYMEHTa Kak /Lo, ero nognucaslLuee.

He ponyckaeTcs npefacTaBieHUe B CYL 3/IEKTPOHHbIX LOKYMEHTOB, MOANUCaAHHbIX
3/1EKTPOHHON MOAMNUCLIO NULA, KOTOPOE He YKa3aHO B TEKCTe 3/IEKTPOHHOro JOKYMeHTa
KakK Inuo, ero nognucasLuee.

Ob6pauieHne B cyf B popmMe 3N1EKTPOHHOrO AOKYMEHTa MOXET ObITb MoAnucaHo
YCUNEHHON KBaNU(PULMPOBAHHOW 3M1EKTPOHHOMW MOAMUCLI0 KaK fiMua, ABASHOLWErocs
Monb3oBaTeNeM JIMYHOrO KabuHeTa, Tak M NULA, KOTOPOE He SABNAETCA MOJb30BaTesieM
NIMYHOT0 KabuHeTa, 13 KOTOPOro OCyLLecTBAAeTCA nojava obpalieHuns B Cys.

2.3.7. NMopava obpauleHns B cys B hOpMe 3/IEKTPOHHOI0 JOKYMEHTA, MOANMCAHHOrO0
YCUNEHHON KBaNU(ULMPOBAHHOW 3/IEKTPOHHOW MOAMNUCHIO, AOMYCKAETCA He TOJIbKO U3
NINYHOTO KabwuHeTa, NpuHaAfexawero iUy, KOTopoe yKa3aHO B TEKCTe 3/1eKTPOHHOr0
JOKYMeHTa KakK /iMuo, ero nojnucasllee, HO W W3 JIMYHOTO KabuHeTa nuua,
YNO/MHOMOYEHHOr0 Ha nojayvy AOoKyMeHTa (MpeacTaBuTens).

3. MNogava LOKYMEHTOB B 3/IEKTPOHHOM BUJe
3.1. O6wwme TpeboBaHNA

3.1.1. TpeboBaHMA K (QOpMe U COLepXaHUK [OKYMEHTOB, MOAaBaemMbiX B



cooTBeTCTBUM C [lopagkoM nofjayn [OKYMEHTOB, OMpefensaloTcs npoLeccyasbHbIM
3aKoHOJaTenbCcTBOM Poccuiickon Pegepaunn.

3.1.2. Mpy NOAroTOBKe K HamnpaBieHWIO AOKYMEHTOB B 3/1IEKTPOHHOM BU[E
nofsib3oBaTesieM JIMYHOro KabuHeTa 3anofiHAeTcd (opma, pasmelleHHas B JIMYHOM
KabuHere:

1) B OTKpbIBLUEACS 3KPaHHOW (hopme Mo nofdavye AOKYMEHTOB B cyf HeobxoauMMo
03HAKOMUTLCA C TpeboBaHMAMMK U npaBuiaMn nojavv AOKYMEHTOB B 3/IeKTPOHHOM Buie
N COrNacuTbCa C HUMU;

2) BblbpaTb crnocob nogaym (MMYHO MO0 KaK MpeAcTaBUTENb 3adABUTENA), BUJ
CYy40Npon3BOACTBA, B pamKax KOTOpPOro 6yfert nogaH AOKYMEHT B 3/1EKTPOHHOM BUJE:
rpaXkAaHcKoe cyonpon3BoACTBO, agMUHUCTPATUBHOE Cy0NPOM3BOACTBO, NPON3BOACTBO
no feny 06 aAMWHUCTPATMBHOM NpPaBOHapPYyLUEHUN UNN YTONOBHOE CYLONPON3BOACTBO;

3) yKkasblBaeTcs WH(popmaumsa o 3aaBuTenie, 06 yyacTHUKax cyfLebHOro npouecca
(LaHHaf MHMOpMaLMa yKa3blBaeTCA TakKXe B TeKCTe MojaBaemMoro o6pallieHus), B TOM
yncne:

ecnn 3asgsutenem (UCTUOM) fABNAeTCA (M3NYEeCKOe /nNLO0, YKasbliBaKOTCA €ro
(hammnuma, uMsa, 0TYeCTBO (NPY ero Haanmyum), ata u MecTo POXAEeHUs, MeCTO XUTeNbCTBA
WM MecTo npebbiBaHUSA Pu3nyeckoro nuua (C o6s3areNibHbIM YKa3aHMemMm MNOYTOBOrO
MHAeKca), OAWH U3 MAEHTU(HUKATOPOB (CTPaxoBOW HOMEP WMHAUBMAYANbHOMO NIMLEBOI0
cyeta (CHWJIC), naeHTU(MKaLMOHHbLIA HOMep Hanoronnatenbwmka (MHH), cepusi u
HOMep [OKYMEHTa, YAOCTOBEpAILWEro /AUYHOCTb, Cepus W HOMep BOAUTENbCKOrO
YA0CTOBEpPeHUA), ABNAETCA NI NOMb30BaTe b UHANBUAYANbHBLIM NpeanpuHumMaTenemM (4ns
NHAMBUAYaNbHLIX NpeAnpuHuMartenein ykasaHune MHH 1 OCHOBHOro rocyfapCTBEHHOrO
perncTpaynmoHHOro  Homepa uHAMBMUAYanbHOro  npegnpuHumartens  (OFPHWIM)
06a3aTeNbHO, TakXe YyKasblBaeTCH afpec (hakTMYeCKoro npoxusaHusa). Ecnm mctuamu
(3asBUTENAMM) BbICTYNAOT HECKOJIbKO /UL, YKa3blBAETCA UH(OPMALUA O KaXKL0M U3 HUX.
Ecnn 3asaButenem fBNseTCs MHOCTpPaHHOE (YM3UYecKoe nvLo, TpeboBaHMe 06 yKazaHUK
MHH 1 OTPHWT He npuMeHseTcs;

ecnm 3asBuUTENleM ABMAETCA OPUAMYECKOE JfINLO, YKasblBalOTCA €ro noJjiHoe
HammeHoBaHue, VIHH, OCHOBHOI rocygapCTBEeHHbI peructpaunoHHblii Homep (OPH)
(npn otcyTcTBUM y Hero MMHH ykasbiBaetca ero OMPH), KM, agpec MecTta HaxoxaeHus
(c o06g3aTenbHbIM  yKasaHWEM NOYTOBOro WHAekca). Ecnu  3adaButenem sBnsertcs
MHOCTPaHHOE lpuandeckoe nuuyo, TpeboBaHue 06 ykasaHum WIHH u OIPH He
NpUMeHsaeTcs;

B cnydyae ecnu obpalleHuve nofaeTcd npeAcTaBuTesNleM, YKasblBalOTCA (haMmuins,
MMSA, OTYecTBO (MPWU Hanuuuu), fata M MecTO POXAEHMUA, agpec AN1A HanpaBneHuUs
CYyZieOHbIX MNOBECTOK W WHbIX CYAeOHbIX W3BeWeHUA, OOMH U3 WUAEHTU(PUKATOPOB
(hm3myeckoro nuua (CTpaxoBor HOMep WHAMBMAYanbHOro nuuesoro cyetra (CHWUJIC),
NLEHTU(PUKALUOHHBIA HOMep Hanoronnatenswuka (MHH), cepus n Homep LOKYyMeHTa,
YA0CTOBEPAKOLLETO JIMYHOCTb, CEPUSA U HOMEP BOAUTENIbCKOrO YAOCTOBEPEHUA), HanN4uue
[O0BEPEHHOCTU, BbIAAHHOMW IMLLOM, OT UMEHW KOTOPOro NoJatoTCA LOKYMEHTbI;

eCNn OTBETYMKOM (AO/MKHMKOM) SABNSETCA (PU3MYECKOe MINLO, YKa3blBalTCA ero
(hammnms, ums, oT4ecTBO (NPU ero Hannymnn), gaTa u MecTo POXKAEHUSA, MECTO XXUTeNbCTBa
MNn Mecto npebbiBaHMA (uU3myeckoro nuua (C o06s3aTeNbHbIM YKa3aHWEM MOYTOBOrO
NWHAeKca), OAUH M3 NAEHTU(PUKATOPOB (CTPaxoBOW HOMEP WHAUBUAYANIbHOTO JINLEBOTO

B Cy[]



cyeta (CHUNC), naeHTU(PMKALMOHHbLIA HOMep Hanoronnatenbwuka (MHH), cepus u
HOMep [AOKYMeHTa, Y[AOCTOBEPSILWEro JIMYHOCTb, OCHOBHOW TOCYAapCTBEHHbIN
PerncTpayvoHHbIi  HOMep WHAMBMAYANIbHOTO MpefnpuHMMaTens, Ccepus u  HOoMep
BOANTENbCKOrO YAOCTOBEPEHNUSA);

eCM  OTBETUYMKOM HAB/IAETCA HOPULMYECKOe JINLO, YKa3blBAlOTCA €ro roJiHoe
HauMeHOBaHMe, WAEHTUMUKALMOHHBIA HOMEp HanoronnatefbWwmMka W  OCHOBHOM
rocyfapCTBEHHbIA perucTpaynoHHblii Homep, KM, agpec mecta HaxoxpgeHua (c
06a3aTeNbHbIM yKa3aHWem NMoYTOBOro MHAEKCA);

ecnn 3asBUTENeM $BMAETCA WHOCTPaHHOE HpuAuyeckoe nvuo, TpebosaHue 06
ykasaHum NHH n OI'PH He npumeHseTcs,

ecnM y4yaCTHMKOM cypebHOro npouecca (TpeTbMM JINLOM, 3aUHTEPEcOBaHHbLIM
NUUOM) fABNAETCA (PU3MYECKOe JMLO, YKasblBalTCA (aMwuiud, WUMsA, OTYeCcTBO (Mpw
Hann4un), fata U MecTo poxiaeHus (ecnv U3BECTHbl), MeCTO XXWUTeNbCTBA WU MECTO
npebbiBaHMA, OAWH U3 MAEHTU(MKATOPOB (ECnM W3BECTHbI), HOMep Tefed)OHa, afpec
3NEeKTPOHHON NoYThbl (€C/IN U3BECTHbI);

eC/IM  y4YaCTHWKOM  CyAeGHOro npouecca sBnsercd  ny6/iM4HO-NpaBoOBOe
obpasoBaHue, ykasbiBaetcd MHH, OFPH n KM opraHa rocyfapCTBeHHON BAacTu waun
opraHa MecTHOro camoynpasfeHus, B INLE KOTOPOro, N0 MHEHWUIO 3asBUTENS, BbICTyMNaeT
ny6/nYHO-NpaBoBOe 06pa3oBaHue;

eCNN y4yaCTHMKOM cyfebHOro npouecca ABAAeTCA LO/HKHOCTHOE /MU0 OpraHa
rocyfjapCTBEHHO BNacTW WM OpraHa MeCTHOro camoynpaBfeHus, yKasbiBaetca MHH,
OIPH n KIIM opraHa rocyaapCTBEHHOW BMacTU MM OpraHa MeCTHOr0 camoynpaBieHus,
B KOTOPOM 3TO [JO/DKHOCTHOE /IMLL0 OCYLLLECTB/IAET CBOK MPOMECCUOHANBHYHO CNYXEOHYI0
LEeATeNbHOCTb;

ec/I y4aCTHUKOM CyAebHOro npowecca ABNAeTCA BOMCKOBAasA YacTb, He ABAOLLancs
opuanyeckum numyom, Yykasbisaetcas WHH, OIMPH wn KIIIM coOTBETCTBYHOLLENO
(heflepanbHOro opraHa WCMOMHUTENIbHON BNMacTW, B KOTOPOM defdepasibHbIM 3aKOHOM
npegycMoTpeHa BOeHHas Cnyxo6a;

ecn y4yacTHUKOM cyfebHOro npouecca SBASeTCA OpraH, He MMeKLWNn cTaTyca
IOPUANYECKOTO  nnua, HaZe/leHHbIN (befepanbHbIM  3aKOHOM OTAeNbHbIMU
rOCyAapCTBEHHbIMW WAN  WUHBbIMW  MNY6ANYHBIMW  MOAHOMOYMAMM U  CO3[AHHbIA  Ha
OCHOBaHWUWN (heaepanbHOro 3aKoHa UK peLleHns (efepanbHOro opraHa rocyapcTBeHHoM
Bnactu, YykasbiBaetcas WHH w©n OIPH degepanbHoro opraHa, o6ecneyvymBatoLLero
[eATeNbHOCTb NoMb3oBaTeNs (MM60 0TBETUMKA, 3aMHTEpPecoBaHHOro mya), a Takxke K
3TOr0 OpraHa;

ec/In y4yacTHUKOM cyfebHOro npouecca sBNfetca nogpasfeneHve LleHTpanbHOro
6aHka Poccuiickonn Pepepaymn (baHka Poccum), He SBNAIOLLEECA HOPULNYECKMUM NTULOM,
yKka3blBaetca VIHH n OIPH LleHTpanbHoro 6aHka Poccuiickoit depepauymn, a Takxke
KIm;

ec/i y4YaCTHMKOM cyfebHOro npouecca fBnseTCs OpraH, He MMeKLWMin cTaTyca
IOPMANYECKOrO NULUa, HafgeNeHHblA 3aKOHOM OTAeNbHbIMW TFOCYAApPCTBEHHLIMU WK
WHBbIMW NYB/IMYHBIMU MOMHOMOYMAMW W CO3[AaHHbLIA Ha OCHOBaHWW pPELIeHWs opraHa
rocyaapCTBeHHOM BnacTu cyb6bekTa Poccuiickonn deaepaumm, ykasbisaetca MHH n OFPH
BbICLLUEr0 WCNOMIHUTENIbHOTO oOpraHa rocyfapCTBEHHOM BacT COOTBETCTBYHOLLErO
cybbekTa Poccuinckoinn depepaunn, a Takxe KMM;



ecM  yyacTHMKOM  CyAeGHOro npouecca sABnseTcs  opraH  (Hanpumep,
aAMUHUCTPATMBHAA KOMUCCUS), He MMEIOLLNIA cTaTyca HPUANYECKOro nLa, HageeHHbIR
3aKOHOM OTAE/IbHbIMM MOITHOMOYMSAMW MO PELUEHMIO BOMPOCOB MECTHOIO 3HAYeHus,
rocyjapCTBEHHbIMW UAW  WUHBIMW  NMYO6NINYHBIMU  MOSIHOMOYMAMW W CO3[aHHbLIA Ha
OCHOBaHMWN pelleHna opraHa MecTHOro camoynpasfneHud, ykasbiBaetca VMIHH n OIPH
MeCTHOWA agMUHUCTpaLmnm (MCNONHUTENBHO-PACNOPAANTENBHOTO opraHa
COOTBETCTBYHLLEFO MyHUUMNaNLHOro obpasoBaHus), a Takxe KM,

4) yKa3blBalOTCA HOMepa TeflePOHOB (MOOU/bHBIN, CTallMOHapHbIN), HOMepa (hakcoB
(Npn Hanuumn), agpeca 3NeKTPOHHON NOYTbI U Apyrue Tpebyemble CBEAEHWS;

5) yKa3blBaeTcs afgpecaT 06palleHus;

6) ykasbiBaeTcd (BblOMpaeTcs) HauUMeHOBaHMEe Cyfa, B KOTOPbIA ajpecoBaHO
obpalleHue;

7) Bbl6MpaeTcs BMA 06paLLeHNs B Cy[, YKa3blBalOTCS €ro peKBU3NTBI 1 3arpyxxarTcs
(halinbl NogaBaeMblX JOKYMEHTOB;

8) BBOAMTCA HOMep Aena (MpoM3BOACTBa, MaTepuana) B cayyae, eCvm NPon3BOACTBO
No aeny BO30YXAEHO B CYfE;

8.1) npu o06)anoBaHUM TMOCTAHOB/EHUS Mo fJeny 06 agMUHUCTPATUBHOM
npaBOHapyLleHWN, He ABMSABLUErocs paHee nNpeaMETOM pacCMOTpPeHUss B Ccyae6HOM
nopsiike, BBOAUTCA HOMep 00Xa/syemMoro mMoCTaHOB/IEHUS,, HaWMEHOBaHWe opraHa,
BbIHECLLEro NOCTaHOB/IEHME;

8.2) B cnyvyae OTCYTCTBMA Yy uua, nNofawolero [LOKYMeHTbl, HOMepa pfena
(matepnana) 06 aAMUHUCTPATUBHOM MpaBOHAPYLUEHUW, MOCTYNMBLUErO B CYyA,
YyKa3blBaeTCsi HOMep MNpoToKo/fa 06 afMWUHUCTPATUBHOM MpaBOHapPYLUEHUU WA HOMep
MOCTAHOB/IEHMA, a TaKXe HauMeHOBaHMe O0praHa, COCTaBMBLUEr0 MPOTOKON WK
BbIHECLLEr0 NOCTAHOBJIEHME.

3.1.3. K obpaweHunto, nogaBaeMoMy OT MMEHW APYroro numua, LOMXKHbI
NMPUNOXeHbl [OKYMEeHTbl, MNOATBEPXAalLWMe cTaTyc obpawjarowierocs B Ccyfh /fmua
(HanpuMep, yLOCTOBEpPEHME afBOKaTa), ero nosHOMo4Yna (Hanpumep, LOBEPEHHOCTb UK
MHOW  [OKYMEHT), a Takxe B C/yyasx, nNpeaycCMOTPeHHbIX MpoueccyasibHbIM
3aKoHOodaTenbCTBOM Poccuiickoin degepaumm, 4OKYMEHTbI, NOATBEPXAalOLWMe Hanu4yme
BbICLUEr0 tOpMAMyeckoro o6pa3oBaHMs WM YYEHOW CTEMeHW Mo  PUANYECKOW
cneumnanbHoCTHU.

B cooTtBetctBUM C ITIK P®, KAC P®, KoATl P®:

[OBEPEHHOCTb NpeAcTaBnseTca B (hOpMe 31EKTPOHHOIO AOKYMEHTa, NOAMNMUCaHHOIO
YCUNEHHOMN KBannU(UUMPOBaHHOW 3N1EKTPOHHOW NOANUCHIO NpeACcTaBAseMoro nuua, n1m6o
B (opme  3/1eKTPOHHOrO obpaza  AOKYMEeHTa,  3aBEPEHHOr0  YCUIEHHOMN
KBanMPULUMPOBaHHOM 3MEKTPOHHON NOANUCHLIO MpeAcTaBASeMOro nuua, NnM6o B gopme
9NEKTPOHHOro 06pasa, 3aBepeHHOro MPOCTON 3NEKTPOHHOW MOAMUCHID WUAN YCUNEHHOM
KBaNMMLUMPOBAHHOW 3N1EKTPOHHOM NOANUCLIO NnLa, NOAAKLWEN0 AOKYMEHTbI;

OpAep Ha UCMNoJIHEHUE MOPYYeHUs, BblfaBaeMblii COOTBETCTBYHOLMM aBOKATCKUM
ob6pa3oBaHueM, NpeAcTaBNAeTCA B POPMe 3/IEKTPOHHOro obpasa JOKYMeHTa, 3aBEPEHHOIO0
YCWUIEHHON  KBaM(PMUMPOBAHHON 3MEKTPOHHOW MOAMNUCLID  AO/MKHOCTHOrO  NnLa,
BblAaBLLEro opaep, MM60 3aBEPEHHOr0 NPOCTONM 3N1EKTPOHHON NOANUCHLI0 NN YCUTEHHOWA
KBaNMMOULMPOBAHHOW 3M1EKTPOHHOM NOAMNUCHIO N1LA, NOJAKOLWEr0 LOKYMEHTbI;

ecnun obpalleHne B Cy[, B COOTBETCTBMM C 3aKOHOAaTeNIbCTBOM M MopagkoM nogayu

ObITb



LOKYMEHTOB [0/DKHO ObITb MognucaHo (3aBEpPeHO0) YCWIEHHOW KBannguumpoBaHHON
3N1eKTPOHHON NOAMWCHIO, MPU Mofjaye Takoro obpalieHusi B 31EKTPOHHOM BUAe K Hemy
npuknagbiBaeTca [,0BEPEHHOCTb, nognucaHHas (3aBepeHHasn) YCUNEeHHOW
KBaNIM(hMLUMPOBAHHOM 3/IEKTPOHHON NOAMUCLIO NMPeLCTaBAeMOro nua;

LOKYMEHTbI, MOATBepXjatlme cTaTtyc obpallarouerocs B Cyf /nua, a Takxe
AOKYMEHTbl O BbICLUEM HOPUANYECKOM 06pa3oBaHMM WM 06 Y4YEHOW CTeneHu no
IOPMAMYECKOW CreumnanbHOCTU  NpPeAcTaBnsaloTca B (DOPMe  3/1eKTPOHHbIX 06pa3oB
AOKYMEHTOB, 3aBEPEHHbIX TMPOCTOM  3NEKTPOHHOW NOAMWUCLID  WUAW  YCWUIEHHON
KBaIM(ULMPOBAHHON 3MEKTPOHHON MOAMWUCLIO NMUa, NOoAAKLWero AOKYMeHTbl, 160 B
(hopme 3/1eKTPOHHbIX LOKYMEHTOB.

B cooTtBeTcTBUU C YTIK P®:

[,0BEPeHHOCTb MpeACcTaBnseTca B POpMe 3/1IEKTPOHHOI0 JOKYMEHTa, NOAMNUCAHHOIO
YCWUIEHHOWN KBa/IMPULMPOBAHHOW 3N1EKTPOHHON NOANUCLI0 NPeACTaBAAeMOro nuua nméo
B (opme 3/IEKTPOHHOro  obpasa  [LOKYMEeHTa, 3aBEPEHHOr0  YCU/IEHHOM
KBa/IM(ULMPOBAHHON 3N1EKTPOHHOWN MOANUCHIO NPeACTaBAAEMOro nua,;

OpAep Ha UCMNOMIHEHME MOPYYEHUs, BblJaBaeMblil COOTBETCTBYHOLMM afBOKATCKUM
o6pasoBaHMeEM, NPeACcTaBAAeTCA B POPMeE 3/IeKTPOHHOI0 06pasa AOKYMEHTA, 3aBePeHHOr0
YCWUEHHON  KBaNM(UUMPOBAHHON 3MEKTPOHHOW NOAMWUCLIO  [JO/MKHOCTHOrO Nuua,
BblaBLUEr0 OpAep.

3.2. MNojaya LOKYMEHTOB B paMKax rpaXaaHcKoro cyjonpon3BoAcTBa
(B cooTBeTCTBMU C MpaxkfaHCKMM MpoLeccyasibHbIM KOAEKCOM
Poccuiickoin ®depepauunn)

3.2.1. ObpalyeHune B cyq MOXeT 6bITb NoJaHO B (hOpMe 3/IEKTPOHHOTO [AOKYMEHTA,
MOANMCAHHOI0 YCUIEHHOW KBaNnMMPULUMPOBAHHOW 3N1EKTPOHHOM NoANuckLo, nmbo B hopme
3N1eKTPOHHOro obpasa [OKyMeHTa, 3aBEePEeHHOro NPoCTOM 3N1EeKTPOHHOW MNOAMWUCHLID WK
YCUNTIEHHOW KBannMULUMPOBAHHOW 3N1EKTPOHHOM MOAMUCHIO.

3.2.2. ObpallieHne B cyn, Kotopoe cornacHo MK P® gonkHo 6bITb nognucaHo
YCUNEHHOW KBaNM(PULMPOBAHHOW 3NEKTPOHHOW NOAMNUCbIO (Hanpumep, 3asBfeHne 06
obecrneyeHMM WCKa, a TaKXe WCKOBOe 3asiB/ieHMe, cojepxKallee XoaaTtancTteo 06
obecneyeHnn ncka (4actb 4 ctatby 131 nyactb 1ctatbm 139 MK P®), xogataincteo o
MPUOCTAHOB/IEHUMN UCNOJSIHEHUA cyAebHbIX akToB (cTaTbhs 379.3 TTIK P®), nogaetca B cya
B (hopMe 3/1IeKTPOHHOr0 AOKYMEHTa, MOAMWCAHHOr0 YCWUMEHHOW KBanu(uuMpoBaHHOW
3N1eKTPOHHOW MOANMCHIO YMONHOMOYEHHOr0 Ha nognucaHve AOKYMeHTa nuua (3asaBuTens
N ero npeacrtaBnTens), Mbo B hopme 3N1EKTPOHHOIo 06pasa AOKYMEHTaA, 3aBEPEHHOr0
YCUNEHHOW KBaNU(PULMPOBAHHOW 3NEKTPOHHOW nognucbto. TpyM 3TOM  YyCUNEHHas
KBaM(puLUuMpoBaHHasa 3MeKTPOHHas MNOAMUCb, KOTOPOWA 3aBepeH 3MEeKTPOHHbIA 06pa3
obpalleHns B CyA, AO/MKHA MpuHagaexatb Auly, YNOJHOMOYEHHOMY Ha nognucaHue
AOKYMEHTa, NoAnucaBLlemMy LOKYMEHT Ha 6yMaXHOM HOcuTene.

3.2.3. Ecnn obpauleHne B cyh noanncaHo (3aBepeHO0) MNPOCTOM 3/EKTPOHHOW
NOAMUCLIO, 3/IEKTPOHHbIe 06pasbl AOKYMEHTOB, Npunaraemble K ob6palleHUt0 B cya,
CUYMTAOTCA 3aBEPEHHbLIMU MPOCTOM 3/IEKTPOHHON NOAMUCHIO.

Ecnn obpalleHne B cyp NoAnMcaHO (3aBEPeHO) YCUNEHHON KBann(uUUMPOBaHHOM



3NIEKTPOHHOW  MOAMWCLIO, 3NEeKTPOHHble 06pas3bl [JOKYMEHTOB, MNpuiaraeMble K
obpalleHnto B CYA, CUYMTAIOTCH 3aBEepPeHHbIMW  YCUNEHHOW  KBanU(uLMpPOBaHHOM
3N1EKTPOHHOW MOAMMUCHIO.

3.3. Mopaya JOKYMEHTOB B paMKax agMUHUCTPATUBHOIO
cyAonpousBoacTBa (B COOTBETCTBMY € KOAEKCOM agMUHUCTPATUBHOIO
cyfonponsBofcTBa Poccuiickoin deaepaunn)

3.3.1. Ob6palleHne B cya MOXeT ObITb NOAAHO B (DOPME 3NEKTPOHHOIO AOKYMEHTA,
MOAMUCAHHOTO YCUEHHOW KBaIM(PULMPOBAHHOW 3/1EKTPOHHOWN NoAgnNucbio, Nn6o B hopme
3NeKTPOHHOro obpasa JOKYMEHTa, 3aBepPeHHOro MpPoCTOM 3NEKTPOHHOW MOAMUCHIO UK
YCUNEHHON KBaNUMULMPOBAHHON 3N1EKTPOHHOW MOANUCHIO.

3.3.2. Ob6paweHune B cyf, kotopoe cornacHo KAC P® fo/MKHO OblTb NOAMUCAHO
YCUNEHHOW KBanMMULUPOBAHHOW 3M1eKTPOHHOW MNOANUCLIO (Hanpumep, 3asB/ieHWe O
NPUMEHEHUN Mep npeABapuTEeNIbHON 3alWnTbl N0 aAMUHUCTPATMBHOMY WCKY, a Takxe
aAMUHUCTPATUBHOE UCKOBOE 3asB/IeHUE, CofepiKallee X04aTalCTBO O MPUMEHEHUU Mep
npeABapuTENbHON 3aLNTbl MO aAMUHUCTPATUBHOMY UCKY (Y4acTb 9 cTaTbn 125 1 yacTb 1.1
ctatby 86 KAC P®), nogaetcs B cyf B popMe 3/1eKTPOHHOI0 AOKYMEHTa, NoAMMCcaHHOoro
YCWUNIEHHOI KBaNNMLMPOBAHHOW 3M1EKTPOHHON NOAMUCHLI0 NMLA, YNOJTHOMOYEHHOI0 Ha
nognucaHne [JOKyMeHTa (3adBUTens WAM ero npeactasutens), nmbo B ¢opme
3NEKTPOHHOro ob6pasa [AOKYMEHTa, 3aBEPEHHOr0 YCWIEHHOW KBanUuULUPOBAHHOM
3N1eKTPOHHOW noAanucbto. lMpyu 3TOM YyCUNeHHasi KBanuguuupoBaHHas 31EKTPOHHas
MOANMUCb, KOTOPOW 3aBepeH 3/eKTPOHHbIA o06pa3 obpaweHns B Cyd, [HOO/MKHA
npuHagnexarb AuLy, YNoJIHOMOYEHHOMY Ha nognucaHuve JOKYMeHTa, NoAnucaslliemy
AOKYMEHT Ha 6YMaKHOM HOcuTene.

3.3.3. Ecnn ob6pauleHne B cya noAnucaHo (3aBepeH0) MPOCTOiM 3/1eKTPOHHOW
MOAMNUCBLIO, 3M1IEKTPOHHbIE 06pa3bl [OKYMEHTOB, Mpuiaraemble K obpalieHuo B Cy[,
CUYMTAKOTCS 3aBEPEHHbIMMW NPOCTOM 3/IEKTPOHHON MOANUCHIO.

E'xnn obpalwieHne B cyg nognucaHo (3aBepeHo0) YCUNEeHHOW KBanugpuuupoBaHHOM
3NEKTPOHHOMW  NOAMWUCLID, 3NEKTPOHHble 06pa3bl [JOKYMEHTOB, nNpunaraemble K
obpalleHM0 B Cy[, CUYMTaKOTCA 3aBEPEHHbIMU YCUNEHHOW KBaiUPULUPOBAHHOM
3N1EKTPOHHOW MOANUCHIO.

3.3.4. K KaccayuMoHHOW >xanobe, npeAcTaBneHUO npunararTcs obXanyemble
cyfebHble akTbl B (DOpMe 3/1IEKTPOHHbIX [JOKYMEHTOB, MOANUCaHHbIX YCUEHHOM
KBaNM(ULMPOBAHHON 3/1eKTPOHHOIN nognucbio (nognucamm) cyash (cygen), NPUHABLLETO
(NMpUHABWNX) CYyAeOHbIA akT, WAX Konuum obXanyemblX CyAebHbIX akToB B (hopme
9NEKTPOHHbLIX [OKYMEHTOB, 1M60 B (OpPMe 3N1eKTPOHHbIX 00pa3oB [OKYMEHTOB,
3aBEPEHHbIX  YCW/IEHHON  KBaNUMUUMPOBAHHOW  3MEKTPOHHOW MOAMWUCHLID  CYAbMW,
npeacefatenbCTBYOWEro no Aefy, a B C/lyyae ero OoTCyTCTBUA - Npeacefartens cypga
(3amecTuTens npegcepatens cyga) Uam MHOro ynoiHOMOYEHHOTO UM CyAbW.

K KaccaunoHHOM anobe, npeacTaBfieHUO, MOAaBaemMbiM B Cy[ KacCauWOHHOW
MHCTaHUMW, 3a8BUTE/b BNpaBe He npunaratb 06xanyemble cyfebHble akTbl.



3.4. Tojayva LOKYMEHTOB B paMKax YrosioBHOro Cyfonpon3BoacTBa
(B COOTBETCTBUM C Y TO/IOBHO-NpoOLecCyasibHbIM KOAEKCOM
Poccuiickoin defepauunn)

3.4.1. O6paweHne B cya nojaetcd B (POPMe 3/EKTPOHHOrO [OKYMEHTa,
MOAMUCAHHOIO0 YCWIEHHOW KBa/IMPULMPOBAHHON 3/IEKTPOHHOW MOANUCHIO  /MLa,
nogatouero obpalleHne, nM6o B PopMe 3NEKTPOHHOro obpas3a AOKYMeHTa, 3aBepeHHOM
YCUNEHHON  KBaNM(ULMPOBAHHON  3MEKTPOHHOW  MNOAMWUCBLID  Nuua, MOJaroLLero
obpatyeHme.

Mpunaraemble K obpalleHUo B Cyd Matepuanbl (LOKYMeHTbl) nojatoTcs B opme
9NEKTPOHHbLIX  AOKYMEHTOB,  MOAMUCaHHbIX  YCW/IEHHOW  KBanM(UUMPOBAHHOM
3/1EKTPOHHOI NOANMUCLIO, NGO B (hopMe 3M1eKTPOHHbIX 06pa30B LOKYMEHTOB, 3aBEPEHHbIX
YCUNEHHON KBaNU(PULMPOBAHHOW 3/IEKTPOHHOW nNoAnucbio. Mpu 3TOM 3MEKTPOHHbIE
LOKYMEHTbI, U3rOTOB/IEHHbIE WHLIMW NULAMMK, OpraHamu, opraHusauusMn B CBO60OJHOW
hopme wunu  opme, YCTaHOB/IEHHOW [N 3TUX [OKYMEHTOB 3aKOHOAaTe/IbCTBOM
Poccuinckom depsepaymun,  OOSKHBI OblTb  MognucaHbl UMW YCWUIEHHOM
KBaNM(ULMPOBAHHOW 3/1IEKTPOHHON MOAMNUCHIO.

XopgaTtancTBo 06 03HaKOMJIEHUWM C MaTepuanamu yrosioBHOro fena, 0 nosyyeHuu
KOMWIA npoueccyasbHbiX [LOKYMEHTOB, MNOMyYeHUN WHGpOpMauuM B COOTBETCTBMM C
NyHKTOM 21.1 yacTu BTOpOI cTaTbi 42 YTIK P®, nHgpopmauum 06 yyactum B cyaebHbIX
3acefjaHuax, B TOM 4ucne C MWCMNOJSb30BaHMEM CUCTEM BUAEO-KOH(EpeHL-CBA3MN,
rpaXXA4aHCKMin WCK, He COAepXallnil xoaaTtancTtBa O MPUHATUM Mep MO 06ecrneyvyeHunto
BO3MeLLEeHNS Bpefa, NPUYMHEHHOTO MNPecTynaeHMeM, NM60 BO3MOXHOW KOH(MCKauum
MMYyLLEeCTBa, MOTyT 6bITb nojaHbl B (hOPMe 3NEKTPOHHOr0 [LOKYMEHTa, MoAnuCcaHHoro
YCUNEHHOWN KBaIM(PULUPOBAHHOWN 3N1EKTPOHHOW NOANUCHIO, MO0 B JOPMe 3NEKTPOHHOIO
obpa3a [OKYMeHTa, 3aBepeHHOro MpOCTON 3MeKTPOHHOW MNOAMUCLID WX YCWUJIEHHOM
KBa/IM(PULMPOBAHHOM 3NEKTPOHHON NOANUCHLIO LA, NojatoLero obpalleHue.

ObpalweHne B cyf Kak B (hOpMe 3N1eKTPOHHOro AOKYMeHTa, Tak M B (opme
3N1eKTPOHHOT0 o0bpasa [OKYMeHTa MOXeT ObiTb MO4AHO TONbKO W3 JIMYHOrO KabuHeTa
nuua, noanucbiBatoLlero (3aBepstoLLero) 3NeKTPOHHbIA AOKYMEHT (3/1EKTPOHHbIN 06pa3
LOKYMEHTa).

3.4.2. K KaccauMoHHbIM anobe, npefcTaBneHUO, MOAAHHLIM B COOTBETCTBUN C
npaBunaMmn, YCTaHOBMEHHbIMW 4YacTAMW TpeTbeil M wectoin ctatbn 401.3 YMK PO,
npunaratTca o06Xanyemble cyfebHble pelleHuMs B (DOPME 3NEKTPOHHbLIX [LOKYMEHTOB,
MoANMCaHHbIX YCUNEHHOW KBanM(pUUUPOBAHHON 3/1eKTPOHHON NOANWUCHIO (MOAMUCAMM)
cyabn (cygen), npuHsaBliero (NPUHSABLLKNX) 06Xanyemoe cyaebHOe pelleHune, Uan Konuu
obXKanyembiX CyfebHbIX peleHnin B hopMe 3M1eKTPOHHbLIX LOKYMEHTOB, M60 B hopme
3/MIeKTPOHHbIX 006pa30B [OKYMEHTOB, 3aBEPEHHbIX YCUEHHOW KBaiM(PULUPOBaHHOMN
3N1eKTPOHHON NOANWUCLID CyAbW, NpeAcefaTeNnbCTBYHOLWEro Mo fAefly, a B Cay4vae ero
OTCYTCTBMA — npefcefatens cyga (3amectutens npeacepartens cyga) WM UHOro
YNOHOMOYEHHOTO UM Cy[bMW.



3.5. Moaaya JOKYMEHTOB y4YaCcTHMKaMV NPOU3BOACTBA Mo Aeny
06 aAMUHUCTPATUBHOM NpaBoHapyLLUeHUn (B COOTBETCTBUN ¢ KogeKcom
Poccuiickoin defepaumm 06 afMUHUCTPATMBHbIX NPaBOHaAPYLLEHUSIX)

3.5.1. Ob6paLieHne B cyl MOXET OblTb MNOAAHO B (POPME 3NEKTPOHHOI0 AOKYMEHTA,
NOAMMUCAHHOI0 YCU/IEHHON KBaNU(ULMPOBAHHOW 3/IEKTPOHHOW NOANUCLIO, 6O B popme
3N1eKTPOHHOro obpa3a JOKYMeHTa, 3aBepeHHOro MpoCTOA 3N1EKTPOHHOM MOAMUCHI0 UK
YCUNEHHOW KBaNU(ULUPOBAHHOW 3/1eKTPOHHON MOAMUCHIO.

OobpalleHne B cya, KoTopoe cornacHo KoAIll P® fomkHO 6biTb NOAMNUCAHO
YCUNEHHOW KBanU(UUMPOBAHHOW 3N1EKTPOHHOM NOAMNUCLIO, MOAJaeTca B cyfn B (opme
3NEKTPOHHOr0  [OKYMEHTAa, MOAMUCAHHOTO  YCWNEHHOW  KBaM(PULMPOBaHHOM
3N1EKTPOHHOM  NOAMWUCLID  NIMLa, YMNOSIHOMOYEHHOI0 Ha NoAMWCaHWe [JOKYMeHTa
(3aABUTENA, €ro 3aWnTHUKA WK NpeacTaBuTens), NM60 B hopmMe 31eKTPOHHOro obpasa
JOKYMEHTa, 3aBepeHHOro YCW/IeHHOW KBaJIM(PUUUPOBAHHOW 3N1EKTPOHHOW MNOAMUCHIO.
Mpy 3TOM ycueHHas KBaiU(PULMPOBAHHAA 3NEKTPOHHAasA MOAMUCH, KOTOPO 3aBepeH
3NEeKTPOHHbLIA 06pa3 obpalleHns B Cyf, AO/KHA NPUHaANeXaTb 1ly, YNOoJTHOMOYEHHOMY
Ha nognucaHue LOKYMeHTa, NoAnucaBLUemMy LOKYMEHT Ha 6YMaXHOM HocuTese.

3.5.2. Ecnn obpauweHne B cya noanucaHo (3aBepeH0) MNPOCTON 3M1EKTPOHHOM
NMOAMUCLIO, 3MEKTPOHHbIe 00pasbl AOKYMEHTOB, MpuaaraeMble K 06palleHut0 B Cyq,
CUMTAOTCA 3aBEPeHHbIMU NPOCTON 3NEKTPOHHON NOANUCHIO.

Ecnn obpalieHne B cya noanucaHo (3aBepeH0) YCWUIEHHOW KBaM(UUUPOBaHHOWN
3N1EeKTPOHHOW  MOANUCbLIO, 3MEKTPOHHbIE 006pasbl  AOKYMEHTOB, nNpunaraemble K
obpalleHnt0 B Cyf[, CUMTaKOTCA 3aBEPEHHbIMU  YCWUIEHHOW  KBaiM(uULMpPOBaHHOW
3N1EKTPOHHOW MOANMUCHIO.

3.5.3. K anobe, npoTecTy Ha BCTYNuBLUME B 3aKOHHYIO CWU/ly NOCTaHOBNEHWE MO
feny 06 afMMUHUCTPaATUBHOM MpPaBOHapPYLUEHUN, peLleHns No pesynbtatam pacCMOTPeHMUS
Xano6, npotectoB (ctatba 30.13 KoAIll P®, ctatbs 30.14 KoAIll P®) npunaratoTcs
obxanyemble onpefeneHne, MNOCTaHOB/eHME Mo fJeny 06  agMUHUCTPATUBHOM
NpaBOHapYLWEeHUN, pelleHne Mo pe3ynbTataM pPacCMOTPEHMA >Kanobbl, MpoTecTta Ha
noctaHoBNeHWe 1Mo feny 06 agMUHUCTPATMBHOM MNpaBOHApyLeHMM B  (opme
3MIEKTPOHHbIX  [OKYMEHTOB,  MOAMUCaHHbIX  YCWIEHHOW  KBanU(pULUPOBAHHOM
3N1eKTPOHHON MOAMNUCHLIO BbIHECLIEr0 ero CyAbW WAM KOnuu 06XanyembiX CyAebHbIX
aKTOB B (hOpPME 3/1EKTPOHHbIX [AOKYMEHTOB, nM60 B (DOpMe 3/M1eKTPOHHbIX 06pa3oB
NOKYMEHTOB, 3aBEPEHHbIX YCU/IEHHOW KBannhunumMpoBaHHOM 3NEeKTPOHHOW
MOANWCLIO BbIHECLUEro ero cyfAbl, a B CAy4yae ero OTCYTCTBUA - Mpefcepartens cypga
(3amecTuTens npepcegatens  cyja) WAM MHOTO  YMOJSIHOMOYEHHOTO WM Cy[bM,
nn6o onpepesnieHne, NOCTaHOBNEHWE MO Aefny 06 agMUHUCTPATUBHOM MpaBOHapYLLEHUN,
pelleHMe nNo  pesy/sbTaTaM  PacCMOTPeHMA  Xanobbl, MNpOTecta, BbIHECEHHbIE
JO/MKHOCTHLIM INLOM, KO//lerrasibHbIM OpraHom, B (JOpMe 3/1eKTPOHHbIX JOKYMEHTOB
nmne6o B hopme 3N1eKTPOHHbIX obpa3oB [OKYMEHTOB, NnoAnnCcaHHbIX
(3aBepeHHbIX)  YCWNEHHON  KBaIM(ULUPOBAHHOW  3NEKTPOHHOW  MOAMUCbID B
YCTaHOB/IEHHOM MOPSAAKeE.



4. 3aBepLueHMe nofayn JOKYMEHTOB

4.1. Mo 3aBepweHMM 3arpysku ainnos, cofepxawmx obpalieHne B cyq W
npunaraemble K Hemy [AOKYMEHTbI, MOC/Me OCYLeCTB/IeHUA MNPOBEPKM MNpPaBUIbHOCTU
BBeeHHbIX [aHHbIX M0Mb30BaTe/lb, BblOMpas COOTBETCTBYHOLLYH OMNUUIO, Hanpasnsert
LOKYMEHTbI B CYA.

4.2. Tlocne HanpaBneHUs AOKYMEHTOB B Cyj MO/b30BaTe/l0 B /IMYHbIA KabuHeT
NPUXOLUT YyBeAOM/EHWE O MOCTYMNEHUU [LOKYMEHTOB B WH(OPMALMOHHYK CUCTEMY,
cojepikaliee faTy v Bpems MocTynjaeHns LOKYMEHTOB.

4.3. B uenax onpegeneHns MOMeHTa nofjayn [OKYMEHTOB faTta W Bpems
NOCTYNNEHNA LOKYMEHTOB B MH(OPMALMOHHY CUCTEMY (PUKCUPYIOTCA aBTOMaTUYECKM,
no obuemy npasuay onpeaenstOTcs MO MOCKOBCKOMY BPEMEHW WM YUYUTbIBAKOTCA CyA0M
MNPy paccMOTPeHMK BoOMpoca O COONOAEHUM CPOKa [N HanpasfieHUs obpalieHus B
Cyf, corfacHo npoueccyanbHOMY 3aKoHogatenbcTBy  Poccuiickon — ®epepayuu
(yactb 3 ctatby 108 ITIK P®, vyactb 4 ctatb 93 KAC P®, cTtatha 129 YIK PO,
cTatbd 4.8 KoATl PO).

B uenax onpegeneHus MOMeHTa nofjayu [LOKYMEHTOB MO 06uieMy npaBuiy
MPUHUMAETCA BO BHMMaHMWe AaTa U BpeMs MH(HOPMALMOHHOM CUCTEMbI, & He AaTa 1 BpeMs
4acoBOM 30Hbl, B KOTOPOI Haxo4uTCS Cy[ - agpecart Hanpas/isemMoro obpalyeHus.

[ata n BpeMs NocTynieHns B MHPOPMaLMOHHYO CUCTEMY JOKYMEHTOB, NOAaHHbIX
B CYyAbl, pacrnonoxeHHole B 1-i vacoBoi 30He (KanuHuHrpaackas o6nactb),
onpegenstoTcad MO fgate M BPEMEHW MOCTYM/EHUS OOKYMEHTOB B WH(OPMaLUOHHYHO
cuctemMy MUHyc 14ac.

4.4, TlpocmMOoTp [OKYMEHTOB, TMOAAHHbIX B CyA B 3NEKTPOHHOM BuUfae,
ocyliecTBnseTcs paboTHMKOM anmnaparta cyja, OTBEeTCTBEHHbIM 3a MPUEM AOKYMEHTOB B
3N1EeKTPOHHOM BUMAE, KOTOPbIA A0/HKEH Y6eaMUTbCS B TOM, YTO OKYMEHTbI, MOCTYNUBLUME B
MH(OPMaLNOHHYO CUCTEMY, apecoBaHbl CyAy, AOCTYMHbI A8 NPOYTEHUS, 0(hOPMIIEHDI
B COOTBETCTBMM C [MopsagKoM nogadv LOKYMEHTOB, BK/O4Yas cobnogeHne TpeboBaHusa o
HanMuMn rpagMyeckon noanucyM nuua B 3NEKTPOHHOM o06pas3e obpaweHus B cyAa,
TpeboBaHWUIN K 3NEKTPOHHOM nognucu. Ecnn faHHble ycnoBus cobofeHbl, N0b30BaTENIO
B JINYHbIA KabuHeT HanpasBnsieTcsd YyBeAOMJ/IEHME O MONYYEHUU CYLOM MOAAHHbLIX B
3N1eEKTPOHHOM BUfe [LOKYMEHTOB. B yBefoMeHUM yKasblBaeTCAd HaMMeHOBaHWe cyaa,
HanpaenAlOLWero yBeAoOM/IeHWe, HaMMEHOBaHUSA MOJlyYeHHOro obpaweHns B cyg W
npunaraeMblX JOKYMEHTOB, faTa U BpeMs NoCcTynneHns ob6palleHns B MHPOPMaLMOHHYHO
CUCTEMY W faTa W BpeMa ero nonyvyeHus cygom. B yBefOMSIEHUM TakXKe MOXET
yKa3blBaTbCA HOMEP COOTBETCTBYHOLLEro cygebHoro gena (Npon3BoAcTBa).

Ecnn  HasBaHHble YCNOBMA He COGMIOAEHbI, MNOMb30BaTeNt0  Hanpa.B/seTcs
yBeLOM/IeEHME O TOM, YTO JOKYMEHTbI HE MOTYT ObITb MPMU3HAHbI NOCTYNUBLUUMY B cyA. B
yBeOM/IEHUW YKa3blBAOTCA MPUUNHBI, B CUY KOTOPbIX LOKYMEHTbI HE MOTYT CYMTATbLCA
NOCTYNUBLLINMM B CYA.

4.5. [JOKYMEHTbI OTK/IOHAKOTCA MO CNeAyrWwmmM npuimnHam:

1) obpalyeHne B cyp He afipecoBaHO flaHHOMY Cyay;

2) obpallleHune B cyf ABNAETCA UAEHTUYHBIM paHee HanpaB/ieHHOMY 06palleHuIo;

3) [AOKYMEHTbl He4YMTaembl, B YaCTHOCTW: CTpaHuMLUbl LOKYMeHTa (4OKYMEHTOB)
nepeBepHYTbl; [LOKYMEHT (JOKYMEHTbl) COAEePXWT He BCe CTpaHWULbl; OTCYTCTBYET



BO3MOXHOCTb OMpeAennTb Hainyue BCex CTpaHWuL,; B (haiine OTCYTCTBYeT 31eKTPOHHbIN
LOKYMEHT MW 3/IEKTPOHHbIN 06pa3 AOKYMeHTa; OTCYTCTBYeT CBA3HbIN TEKCT;

4) (ailn obpaweHna B cyg u (unn) dannbl npunaraembiX K HEMY [OKYMEHTOB
npescTaBneHbl B (popmaTax, He NpeayCcMOTPeHHbIX MopaLKOM Nojgayun LOKYMEHTOB;

5) o6palyeHune B cyg v (Mim) npunaraemble K HEMY LOKYMEHTbI He MpeAcTaB/ieHbl B
BMAE OTAeNbHbIX (ainioB: B OLHOM (paline COLEPXUTCA HECKOSIbKO 3N1eKTPOHHbIX
JOKYMEHTOB W/ HECKOJ/IbKO 3/IEKTPOHHbIX 06pa3oB AOKYMeHTOB. HaumeHoBaHMWe (aiifios
He NO03BO/NIAET UAEHTUMULMPOBATL JOKYMEHTbI, B HUX COAepXKallinecs;

6) haitn obpalwieHns B cyg v (unu) gannbl npunaraeMbiX K HeMY AOKYMEHTOB U
(nnn) paHHblE, coAepXKaLLnecs B HUX, HeAOCTYNHbI 415 paboTbl, B YACTHOCTU: 3aLMLLEHbI
OT KOMWpOBaHUA W (MNKM) neyatu, COLepPXAT WHTEPaKTUBHble WAN MY/NbTUMeLUAHbIe
3N1eMEHTbI, BHEPEHHbIE CLEHapuK;

7) B HapylweHMe 3aKoHofaTenbcTBa Poccuiickon depepaumm n Mopsigka nogayn
JOKYMeHTOB ob6palieHne B cyh B (DOpMe 31eKTPOHHOI0 AOKYMeHTa He MNOAMMCaHo
YCWU/IEHHON KBanMMULMUPOBAHHOW 3NEKTPOHHOW MNoAnNuCcbio NNM60 obpalieHne B Cy[ B
(hopMe 3/1eKTPOHHOro 06pasa AOKYMEHTa He 3aBEPEHO YCUNEHHOW KBaiUupuUMpOBaHHOWN
371EKTPOHHON NOANUCHIO;

8) aneKTPOHHbIA 06pa3 obpalleHns B CYL He COAepXMUT rpagumyeckoin nognucu
nvua, obpaTtmBLLerocs B cya,

9) aneKTpPOHHas NOAMUCL He COOTBETCTBYET BUAY, YCTaHOB/IeHHOMY [1opsaAaKoOM
nogayn LOKYMEHTOB. YCU/IeHHas KBaIMPULMPOBaHHAsA 31eKTPOHHAA NOANUCHL He npoLusia
MPOBEPKY: HA MOMEHT NOANMUCaHNA LOKYMEHTa CPOK AeiACTBUA cepTudmkaTa 3/1eKTPOHHOM
MOAMWCU WCTEK, 3NEeKTPOHHasA MOAMWCb HEe COOTBETCTBYET LOKYMEHTY, AOKYMEHT Obl
n3MeHeH (MOAMMULMPOBAH) MOC/e NOANUCAHUSA ero 3/1eKTPOHHON NOANUCHIO;

10) Homep pena (MpowM3BOACTBA), YKas3aHHbIA MNoO/Mb30BaTesleM Mpu nojadye
AOKYMEHTOB, He COOTBETCTBYET HOMepy Aena (Npon3BoACTBa), yKa3aHHOMY B 06paLLeHunm
B CYA;

11) K obpalyeHnto B Cy[, NMO4aBaeMOMy MPeLCTaBUTeNIeM, He NPUIOXEH AOKYMEHT,
NOATBEPXKAAO WM NOTHOMOYNA NPELCTaBUTENSA HA NpeAbABieHNe LOKYMEHTOB B CY/;

12) obpaweHne B cyq  NOCTYNnuMa0 C  WUCNOJIb30BaHWEM  CUCTEMbI
MeXBeLOMCTBEHHOI0O 3/IEKTPOHHOI0 fOKyMeHToo60poTa (M340);

13) HapylweHbl WHble TpeboBaHWA K 3NEKTPOHHbLIM AOKYMeHTam W  (unwu)
3N1eKTPOHHbIM 06pa3am [LOKYMEHTOB, yCTaHOB/IEHHble MOpPAAKOM Nofayun AOKYMEHTOB.

4.6. B uenax npuobueHns K cygebHomy geny (NpovnsBoACTBY) pacneyarbiBatOTCS:

Konus o6paweHns B Cyd, NOCTYNUBLIEro B (opme 3/1eKTPOHHOro obpasa
AOKYMEHTA UMW 3N1eKTPOHHOI0 LOKYMEHTA,;

CBefleHMA 0 pe3ynbTatax NMpPoBepPKM YCUNEHHON KBaNMMULNPOBAHHON 3/1eKTPOHHOMN
MoANuUCKM  3/1IEKTPOHHOrO  [JOKYMEHTa, BK/OYas MH(pOpMauui 06  YyCUIeHHOW
KBaMM(MULMPOBAHHOW  3NEKTPOHHOW MOAMUCK, KOTOPOM nojnucaH 3NeKTPOHHbIN
LOKYMEHT;

CBe[leHUs 0 pe3ynbTaTax MPOBEPKN YCUNEHHOW KBaNMMULMPOBAHHOW 3/1EKTPOHHON
MoAanNMCKM 3MeKTPOHHOro obpas3a [AOKYMeHTa, BK/AKYadA MHMOpMauuto 06 YCUIeHHOW
KBaIMMOULMPOBAHHOW 3M1eKTPOHHOW NOAMUCU, KOTOPOM MNOANMUCAH 3NEKTPOHHbIA 06pa3
LOKYMEHTA;

CBEAEHMSA 0 NPOCTON 3NeKTPOHHOW NOLNMUCK, KOTOPOW 3aBePeH 3/1EKTPOHHbIN 06pa3



[OKYMEHTa.

Mpy HEOBXOAMMOCTI pacneyaTbiBatOTCA M NPUOOBLLAOTCA Ha GYMaKHOM HocuTene
K MaTepuanam cyfe6Horo gena (NMpov3BOACTBa) KOMWM AOKYMEHTOB, MOCTYMWUBLUMX B
3NEeKTPOHHOM BUAE.

4.7. [OKyMeHTbl, MOCTYMMBLUME B WH(HOPMALMOHHYIO CUCTEMY, AO/MKHbI 6biTb
3apernucTpupoBaHbl B CMeLManbHbIX NporpaMMHbIX cpeactBax AC «[paBocyaue,
o6ecrneunBatoLLMX BefleHe aBTOMATM3MPOBAHHOrIO Cy/1e6HOro Aenonpon3BOACTBA.

4.8. MpueM, yyeT 1 peructpaums nocTynuBLLMX B 3/IEKTPOHHOM BUAE AOKYMEHTOB
MPOM3BOAATCS B TOM >Ke MOPAAKe, B KOTOPOM OCYLLECTBNSETCS MPUEM, YYeT U
perucTtpaums  OOKYMEHTOB  Ha  OyMaXHOM  HocuTene C  0COGEHHOCTAMM,
npesycMOTpPeHHbIMU COOTBETCTBYHOLLMMM VHCTPYKLMAMY no cyfe6HoOMY
[eNonpoun3BoACTBY.



