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Peranament TykaeBckoro paiionnoro cyaa Pecnydjinkn Tataperan

Pa3znen 1. O0wme noJioxkeHus

1. Pernament TykaeBckoro paiioHHoro cyna Pecnyonuku Tarapcran (nanee —
PernamenT) peryiupyer BONPOCHl OpraHM3alMM JEATENbHOCTH TyKaeBCKOro
paiionHoro cyzaa Pecniyonnku Tarapcran (nanee - Cyn).

Pernament paspaboraHn B coorBeTcTBMM ¢ Koncrutyumein  Poccuiickoi
denepauun, dejepalbHbIM KOHCTUTYLMOHHBIM 3aKOHOM OT 31 nexadpst 1996 rona
No 1-®K3 «O cynebnoit cucreme Poccuiickoit ®enepaunun», [paxaaHckuMm
nporeccyaibHbiM KoziekcoM Poccniickoit Menepaunn (nanee — I'TIK P®), YronosHo-
npoueccyanbHpIM KojiekcoM Poccniickoit ®enepaunn (nanee — YIIK P®), 3akoHom
P®D ot 26 urons 1992 rona Ne 3132-1 «O craryce cyneit B Poccuiickoii @enepanuny,
denepanbubiM 3akoHoM  OT 27 mioas 2004 roga Ne 79-03 «O rocynapcTBeHHOH
rpakaaHckoii ciyx6e B Poccuiickoit ®enepaumy, deepanbHbiM 3aKOHOM OT 22
nexkabps 2008 roma Ne 262-®3 «O6 obecrieyennn poctyna K HMH(popmaluu o
nesiTeNibHOCTH cynoB B Poccuiickoit Denepauun» M Apyrumu - denepanbHbIMHU
3aKOHAMH ¥ HOPMATHMBHBIMU MPABOBBIMM AKTAMH, PETYTMPYIOUIMMHU AEATEIbHOCTD
Cy10B 0OOMLIEHl FOPUCAMKIMM, YCTAHABJIMBAIOUIMMH MOPSAOK CYIAONPOU3BOACTBA,
MIOJIHOMOYHMS U MOPSJIOK AESATENBHOCTH CY0B.

2. Cyn B npejieniax cBOeH KOMIETEHIMU pacCMaTpUBaeT Jiejia B KauecTBe cy/la
MmepBoii W BTOPO  MHCTAaHUMM M OCYLIECTBISIET ~ ApPyrue  TMOJHOMOYHMSA,
npeaycMOTpeHHbIe (eiepabHbIM KOHCTUTYIIHOHHBIM 3aKOHOM.

Cy1 ABIsSIETCS HEMOCPEACTBEHHO BbILIECTOSILIEH HHCTAHIIUEH 110 OTHOLICHHMIO K
MHPOBBIM CY/bsIM, JeficTBYOLNM Ha TeppuTopun TykaeBckoro paidona Pecry0muku
TartapcraH.

Cyn sBasercss CcyaoM  oOwie#  IOpUCAMKUMH M OCYLIECTBJACT B
Mpe1yCMOTPEHHbIX (heiepallbHBIM 3aKOHOM MPOLECCyalbHbIX (popMax AesiTebHOCTh
10 OCYILECTBIIEHHUIO [IPABOCY /IS,

3. Cyx B cBoeil mestenbHOCTH pykoBoacTByercs Koncruryuueii Poccuniickoin

denepanuu, 3aKoHOAATENLCTBOM  Poccuiickon denepaliii, HOPMAaTUBHbBIMH
npaBoBbIMM akTamu Poccuiickoit (Desnepauuu, HacTOSUM PernamMeHTOM.
[lo Bompocam, CBsi3aHHBIM  C  OpraHusauvedl  paboThI, Cyn

PYKOBOJICTBYETCSl TaK)Ke MpPHKa3aMH M pacropsuKeHMsMH Ipeicenatels cyna. B
yacTH, Kacarolleics opranuzaiuoHHoro obdecnedenuss nestenbHoctd Cyna, Cyn
PYKOBOJCTBYETCS, KpOME TOro, IpHKasaMH W pacropsHKeHUsIMH HayvajlbHHKa
Vnpasneuus Cyne6Horo nenapramenta B Pecnyonuke Tarapcran.

Jlns oprauuszauuu jgestenbHoctn B Cyne paspabaThbiBalOTCS TOJIOKEHHMS,
MHCTPYKLIMH, IPUKA3bI.



J1enonpou3BOJACTBO OCYIIECTBISIETCS B COOTBETCTBMM ¢ MHCTpykuuen 1o
CyaeOHOMY JeJIONpOU3BOACTBY B paHOHHOM Cy/Ae, YTBEPXKIECHHOW TPUKA30M
Cynebnoro pemapramenta npu BepxoBHom Cyne Poccuiickonn ®Penepauuu 0T
29.04.2003 r. Ne 36.

4. Ha 3nanum cyna ycraHaBiuBaeTcs [ocynapctBenHblil ¢uar Poccuiickon
denepaunu, a B 3aj1ax cyaeOHbIX 3aceqaHnii nomematorcs ['ocynapcrennbiit dar
Poccuiickoii ®Menepaunu 1 u3zobpaxenue ['ocynapcrBeHHoro repba Poccuiickoi
Menepaunu. Ha 31aHuM cyfa MOXeT TakyKe ycTaHaBIMBaThes (ar cyObekra
Poccuiickoii Meaepanuu, a B 3a1ax cy1eOHBIX 3acelaHUii MOTYT NoMeLaThes uiar u
u3obpaxeHue repdba cyobekra Poccuiickoit denepanuu.

[Tpu ocyliecTBieHUHU IPABOCYAUsI CY/IbH 3aCE€1al0T B MAHTHSX.

Paznen II. Crpykrypa u coctaB Cyaa
Crtpykrypa TykaeBckoro palOHHOro cyza BKJIOHaeT B ce0s:

npeacenaresis cyaa,
Cynen;

MTOMOILLHUKOB CYyJI€H;
aJMMHUCTpATOpA CyAa;
anmnapar cyjaa

I'nasa 1. PykoBoacTBo Cyna

PykoBoacTBo Cyi0oM OCylIeCTBIISIET NIpeAceaaTeNlb Cyaa.
1. INonnomouus npeacenarens Cyna.

I.1. [lpencenatens cyaa Hapsiy C OCYLIECTBIEHUEM ITOJTHOMOYHMH Cy/1bU U MHBIX
MpolecCyalbHbIX MOJHOMOYMA B COOTBETCTBUM C (elepajbHbIMU 3aKOHAMH
OCYLIECTBJISIET Clle/lytolIre GyHKIMU:

1) opranusyet pabory Cyna;

2) opraHu3yeT TeKyllee W MepcrleKTUBHOe IulaHupoBaHue pabdotel Cyna,
KOHTPOJIMPYET BbIMOJIHEHUE TJIaHOB;

3) ycraHaB/IMBaeT IMpaBUjia BHYTPEHHEro pacrnopsiika cyJa Ha OCHOBe
yrBepxkaaeMbix CoBetoMm cyxaeir Poccuiickoil ®enepauuu THUIIOBBIX IpaBuIl
BHYTPEHHEro pacropsiika CyJ10B U OCYLIECTBIISIET KOHTPOJIb 32 UX BBIIIOJIHEHUEM;

4) pacnpeniensieT 0053aHHOCTH MEXKIY CYAbSIMU;

5) opranu3yeT paboTy 1O MOBBIIIEHHIO KBATU(DUKALUYU Cy/IeH;

6) ocyuiecTBisieT o0llee pyKOBOJACTBO JesiTeslbHOCThIO annapara Cyzaa, B TOM
yhcjle Ha3HayaeT Ha JOJ/DKHOCTb M OCBOOOXKJAaeT OT JOJDKHOCTH pabOTHUKOB
anmaparta cyja, a Takxe pacnpenenseT 00s3aHHOCTH MEXAY HHUMH, NPUHUMAET
pellleHre O MOOLIpeHUH pabOTHUKOB ammnapara CyJla WM O IpPUBJIEYEHUU HX K
JUCLUIIMHAPHOW ~ OTBETCTBEHHOCTH, OpraHuM3yer paboTy 1O  MOBBILIECHUIO
kBamupukauuu padbotHukos annapara Cyna;



7) perynspHo HHPOpMUpPYET cyaell 1 paDOTHUKOB ammapara cyaa O CBOei
NESATEJbHOCTU U ACSTEIbHOCTH CY/a;

8) pyKoBOIMT M3yueHHeM M 000OUIeHHeM cyaeOHOW MpaKkTHKH W BeJIeHHEM
Cy/1eOHOMN CTaTUCTUKH;

9) Bener nMuHBIA mpueM, opranusyer padory Cyna no mnpuemy rpaxiaaH u
pPaccCMOTPEHUIO MPEe/IIOKEHUH, 3asBICHU U Kalo0;

10) npu Hanuuuu ocHoBaHUH oOpaulaercs B KBanudukauvoHHYIO KOJIIErHIO
cynei Pecnyonuku Tatapcran ¢ npeacTtaBjieHUMEM O NMpUBJeYeHUU (enepaibHOro M
MHPOBOI'0 CY/IbH K JIUCLUHUITJIMHAPHONH OTBETCTBEHHOCTH;

11) npuHuMaeT Mepbl K COOJIIOICHUIO MPOLECCYaIbHBIX CPOKOB U YKPETJIEHHIO
MCIOJIHUTEIbCKON IUCLHUIIIIMHBI;

12) ocyuiecTBisieT HHBIE TOJIHOMOYUS 110 opraiu3auuu padotel Cyna.

1.2. Ilopsinok HazxeneHus nojHoMounssMu npeacenarens Cyna yctaHaB/IMBaeTCs
COOTBETCTBYIOIIMM  KOHCTUTYLMOHHBIM  3aKOHOM U  3akoHoMm Poccuiickoii
@®enepauun ot 26 utoHs 1992 roga Ne3132-1 «O craryce cyneit B Poccuiickoii
Denepaunny.

I'naBa 2. Cyabu Cyaa

Cynpsmu  Cyna  sBISIIOTCS  JIMUA, HaJelIeHHble B COOTBETCTBHM  C
Kounctutyuneit Poccuiickoit ®enepaunu u  3akoHomarensctBoMm  Poccuiickoii
@denepaunu MOJHOMOYUSIMU OCYLIECTBJSITh MPaBOCYIUE M HCIOJHSIOIIAE CBOM
00s13aHHOCTH Ha MpodecCHOHaIbHOW OCHOBE.

[Topsinox Ha3HaueHHs Ha JOJDKHOCTb M TpPEKpalleHUsl MOJTHOMOYUN CYIbH
Cyna ycranosnen 3akoHoM P® ot 26 utoHs 1992 roga Ne 3132-1 «O crartyce cynei
B Poccuiickoit @enepaunny.

Cynpu HeszaBUCUMBI M NoAuYMHSAIOTCSH Tojbko Koucrutyuuun Poccuiickoi
@denepaunu U 3akoHy. B cBoeil nesTEIbHOCTH MO OCYUIECTBICHHIO NPABOCYIHsI OHU
HUKOMY He MMOJAOTYETHBI.

Cynbu TykaeBckoro paiioHHOro cyna:

yyacTBYIOT B TMpelejax U MOpsiIKe, YCTAaHOBJEHHBIX QeaepaibHbIMU
3aKOHAaMH, B PACCMOTPEHUHU YrOJIOBHBIX, IPAKIAHCKUX, aIMHUHUCTPATUBHBIX [I€J,
anesISIUMOHHBIX JIe], )Kanod U MaTepuasos;

no nopydenuto npeacenarens Cyna o6o0uaoT cy1e0HyI0 MPaKTHKY;

OCYUIECTBJISIFOT TOCEUIEHUE YYaCTKOB MHUPOBBIX CyJeH COOTBETCTBYIOIIETO
cyneOHOro pailoHa M HENOCPEACTBEHHO 3HAKOMSATCS C MNPAKTUKOW MpUMEHEHHs
MHPOBBIMH  CYAbSIMH COOTBETCTBYIOLLEr0 CyneOHOro paioHa JIelCTBYIOLIETO
3aKoHojarenbeTBa Poccuiickoit Penepannu;

OCYILIECTBJISIIOT JIpyrHe MOJHOMOYMS B COOTBETCTBHUU C 3aKOHOJATEIbCTBOM
Poccuiickoii @enepauum.

I'naBa 3. Annapar Cyaa

HestensHocTs Cyna obecneunBaet annapar Cyaa.
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Annapar  Cyaa  ocyuiecTisieT obecriedeHune paboThbl Cyna 1
nonuunsiercs: npeacenarento Cyna. OneparuBHoe pykoBonctBo Amnmaparom Cyna
ocyuiectsisier agmuHuctparop Cyna.

Pa6otnuku anmapata Cyjaa sBISIOTCS TOCYAapCTBEHHBIMHM TPaXIaHCKHMH
CJ1yXKallMMH, UM [TPUCBAUBAIOTCS KJIaCCHbIE YMHBI U IPYTHE CHICUHAIbHbBIE 3BAHUS.

Crpykrypa 1 coctaB Annapara Cyzna yTBepXKIAatOTCs MPUKa30M MpeicenaTess
Cyla 10 COrJacoBaHMio ¢ HadaibHukoMm Ynpasinenus CyneOHoro jenaprameHTa B
Pecnybnuke Tarapcran.

B uensix obecrnedenust jaesteabHoctd Cyna B COOTBETCTBHU C PEeCTPOM
josbkHOCTel  denepanbHOl  rocynapctBeHHoi  cmyxObl B Cyxe  cosparoTcs
CTPYKTYpHbI€ [T0Ipa3/iesIeHus.

B cocraB Annapara Cyna BXOJST: NOMOLIHUKHM CYJ€H, KOHCYJIbTaHTBI,
rJaBHBI  CHELMANUCT, CeKpeTapu CyJaeOHOro 3aceiaHusi, CeKperapu Cyna,
crequanuct 1 paspsna.

PaGoTHHKM ATNapaT CcyJa BBINOJHSIOT CBOHM JIOJDKHOCTHbIE O0s3aHHOCTH
COIJIACHO JIOJDKHOCTHBIM perjaMeHTaM, yTBepikaaeMbim npeacenarenem Cyna

3.1. Kanueasipus Cyaa

OCHOBHBIMH HaNpaBJIeHUSAMHU JesTebHOCTH Kanueaspun Cya sBisercs:

1)  opranuszaums, BeJleHUEe " COBEpLIEHCTBOBAHUE cynebHoro
JIEJIONPOM3BOACTBA HAa OCHOBE [PUMEHEHHsA COBPEMEHHBIX MH(POPMALUOHHBIX
TEXHOJIOTUH U TEeXHUYECKUX CPEICTB;

2)  dopmupoBaHHe CTATHCTHYECKMX oT4yeToB 0 padore Cyna, 3a KBaprai,
MOJyroaue u roju;

3) opranHu3aius paboThbl ¢ HCXOALIEH 1 BXOJSLICH KOppECNOHACHIINEN;

4)  opraHuzalMs W OCYLIECTBJIEHHWE  XpaHEHWS W MCIOJIb30BaHHs
JIOKYMEHTOB, Haxosiuuxcs B apxusHom ounae Cyna;

5)  opraHuzauus, BEJICHUE 7 COBEpPILLIEHCTBOBAHHUE KaJpOBOro
penornpousBoacTsa Cyna Ha OCHOBE MPUMEHEHUs! COBPEMEHHBIX HH(OPMALMOHHBIX
TEXHOJIOTHH U TEXHUUYECKUX CPEJICTB,

6)  obecrneuenne paboOThl KOHKYPCHOW KOMUCCHM TI0  3aMELICHHIO
OT/IeJIbHBIX JO0JDKHOCTE rocy1apCTBEHHON MPakIaHCKOM CITykKObI;

7)  npoBejeHME MEPONpPHUATUI 10 aTTECTAlMK, OOYYEHHIO U MOBBILICHUIO
kBanmpukauuu padotuukos annapara Cya;

8)  MOArOTOBKA IITATHOIO pAacHMCaHWs, Y4YeT [ITaTHOH YMCIEHHOCTH
pabotHukoB annapara Cyna;

9)  opraHm3auMsi CTaTHCTHYECKOro yuyera paboThl Cyda MO IPakKIAHCKUM,
YIrOJIOBHBIM JlejlaM, aJMHHUCTPATHBHBIM M WHBIM MaTepHajaM € MCI0Jb30BaHUEM
nporpammbl ['AC «IIpaBocynuer;

10) cobmoneHue nopsiaKa Bblauk CyaeOHbIX JIeT U IOKyMEHTOB;

11) noaroroBka  yrojloBHbIX,  TIpa@XJaHCKUX  JAenl U Jel 00
aJAMMHUCTPATUBHBIX NPABOHApYLIEHUX K caaue B apxuB Cyna;

12) paspaboTka U BHeceHHe n3MeHeHui B Homenkarypy Cyna;



13) Benenune HapsnoB Cyna B COOTBETCTBHE C YTBEPKAECHHOM
Homenknatypoit Cyna;

14) KkoHTpOJb 3a COONIOJEHHEM  TOCYNApCTBEHHBIMH  I'PaXK1aHCKHMH
cayxamumMu [paBuii BHYTPEHHETO CIIy)KeOHOTro pacropsiika.

3.2. [Ipuemnas Cyaa

Jesitenbrocts npuemuoit B Cyne (nanee — IlpuemHas) periamMeHTHPYeTCs
[Monokennem o mnpuemuoii B Cyzme, yTBepxkaeHHoi mpencenarenem Cyna u
HacTosmM PernamenToM. HemocpencTBEHHO pYKOBOJACTBO M OpraHu3anue
CTpyKTypHOro mozpaszenenus «llpuemHas cyna» OCylIeCTBAET aAMHUHMCTPATOP
Cyna.

Opranu3zauus npuemMa

l. [puem rpaxaad ((hu3MvecKuX JHMI), MPEACTaBUTENel OpraHu3alui
(IOpMIMYECKUX JIMI[), OOLIECTBEHHBIX OObBEJMHEHHMH, OpraHoB roCy1apCTBEHHOM
BJIACTH M OPraHoB MECTHOrO caMOYNpaBleHus (najee — TMpUeM TrpaxiaH)
NPOM3BOANTCA B [€Hb WX oOpaiieHus paboTHukamu annapara Cyna B CrielanbHO
OTBe/IeHHOM noMelneHuy - kabuner Ne 109.

2. [Ipuem rpaxcaaH BeneTcs Oe3 NpeaBapUTEbHOM 3amucH B MOPSIKE
ouepeqHocTH  (BeTepanbl  Bemukoit  OTedecTBeHHOW — BOWHBI M MHBAIWIbI
obcnyxkuBaroTcs BHe odepenn). Ilpu npueme rpaxaaHdH NpebsBIsSeT N0KYMEHT,
YI0CTOBEPSAIOLINi JTHYHOCTD. ['pakiaHe, HaXOAAIIMECs B COCTOSHUM aJIKOTOJIbHOTO,
HApPKOTHYECKOTO WJIM HHOTO OIbSHEHHS, Ha IPUEM HE 10Ty CKAOTCS.

3. B ciy4ae rpy6oro, arpeccMBHOIO MOBEICHMS TPAKIAHUHA TIPUEM MOXKET
ObITH MpekpatieH. [Ipu He0OX0IMMOCTH MOXKET ObITh BbI3BaH CyN€OHBII MPUCTaB MO
o0ecreyeHnio yCTaHOBJIEHHOr 0 MOpsiAKa e TeIbHOCTH Cy/a.

4. B uHTepecax oOecredyeHus 3allMThl NpaB TpaKJaH BeIeHHE MpHema
MO’KET COMPOBOXK/ATHCS ay/lHO- M BUIEO3AMHUCHIO, O YEM TpaxJaHe YBEIOMIIAIOTCA
JI0 Hayasa npuema.

5. Bo Bpems npuema rpax/iaH, a Takxke Mpu UX obpalleHnuu 1Mo TejaepoHy
rpa’kJaHaM MOTYT JaBaThCs YCTHBIE Pa3bsiCHEHHs O [OJABEAOMCTBEHHOCTH
PAacCMOTPEHHsi MHTEPECYIOUIMX MX BOMPOCOB, MOps/Ke 0OpalleHus, KOMIEeTEeHINHN
cyna, nopsake nosydeHus uHGopmanuu 00 HUTOraXx pacCMOTPEHHs MUCbMEHHbBIX
oOparleHuii. '

6. VCTHbIE OTBETHI M pa3bsCHEHHMsl Ha YCTHbIe OOpalleHWs TrpaxiaH
JIAIOTCS, KaK MPaBuIlo, B JIeHb oOpaiuenus. Ecin nath ycTHbIA 0TBET (pasbscHeHHe) B
JleHb O0palleHusi He MPEeACTABIIAETCS BO3MOXKHBIM MJIM IPaXJaHWH HACTaWBaeT Ha
MpenoCcTaBIeHHH MHCbMEHHOIO OTBETA, EMY JaeTCsl YCTHOE Pa3bsiCHEHHE O CPOKE H
MOpPsIJIKE MOJTyYeHHUs OTBETA.

JIns nosydeHWsl MUCbMEHHOrO OTBETa [0 HWTOraM Mpuema rpaxIaHUuHY
npejsiaraeTcsi MMCbMEHHO H3JI0KHTh CMBICT CBOEro Bompoca (MpeaokeHus,
»KaynoObl).

7. Pa6otnuku [lpuemHOl 00s13aHBbI OKa3bIBaTh COAEHWCTBUE I'PaXKIaHAM B
NMPaBUJILHOM YKa3aHWM B IIMCBMEHHOM OOpaIlleHHH Ha3BaHMsA 10JDKHOCTH, (aMuini,
MMEHH, OTYeCTBa ajpecara (B MMCbMEHHbIX 00palleHusX), Ha3BaHus Cy/a.
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8. Bce Marepuasbl, nojyyeHHble OT rpa)aaHUHA B XoJe npuema,
pPErucTpUPYOTCs B COOTBETCTBUH C MPAaBUJIaMU CyZ€OHOI0 JeJI0NPOU3BO/ICTBA.

9. B ciyuasx, korjaa pa3pelieHue BOIpoca, ¢ KOTOPbIM JIMIO oOpallaeTcs B
CyJ, HEe BXOAMT B KOMIIETEHLMIO JaHHOro cyJa, padoTHUKHU [IpuemMHON pa3zbsacHSIOT,
B Kakoi cya clieqyeT oO0paTHThCsl C MOJO0OHBIM BOMNPOCOM, JUOO COOOWLIAOT, YTO
JTAHHBIN BOMPOC HE OTHOCUTCS K KOMIIETEHUMU CYA€OHOI CUCTEMBI.

10. Pabotuuku [lpuemHo# He MMEIOT mpaBa MPeJOCTaBISATh KOMY Obl TO HU
ObLJIO CJIeAYIOLLYIO HH(OpMALHIO:

0 Homepax TenedoHOB pykoBoauTened M cyaeid nanHoro Cyna u Apyrux
CY/0B;

bamMuiIuM cyjeid, y4acTBYIOLIMX B paccMOTpeHMM Jena (oOpaiueHus), 10
Hayajia paccMOTpeHust jena (oOpauieHus);

MHGOpPMALIMIO, COCTABIISIIOULYIO CIIY)KEOHYI0, KOMMEpPYECKYI0 TalHy U HMHYIO
OXpaHsEMYIO 3aKOHOM TaiiHy, a TakKe Apyrue, He MOAJEKAIIUe PacnpoCTPAHEHHIO
CBEJEHHs, CTaBIIM€ M3BECTHbIE MM B CBS3M C MHCIOJHEHUEM JIOJDKHOCTHBIX
00s13aHHOCTEH.

11. PaGotuuku IlpuemMHON He HMMEIOT IpaBa OKa3blBaTh HOPUIAUYECKYIO
[OMOILL JIKMIaM, OOpaTUBLIMMCS B CyZA, 3@ HCKIOYEHHEM IIPENOCTaBJICHHUs
uHpopMalUK 1o Borpocam ohopmiieHUs: 00pallleHui, o0aBaeMbIX B CyJI, MOpsi/iKa
MX 0J1a4uM, MOPsJIKa MOJYYeHUs! OTBETA UJIM 3alpallliBaeMbIX JOKYMEHTOB.

[IprieM 1OKYMEHTOB

l. PaGoruuku [lpuemMHONM NpUHUMAIOT OT JIML, OOpalarolmxcs B Cyl,
JIOKYMEHTbI, HEMOCPEACTBEHHO IPUHOCUMbIE UMH B CY/I.

2 PabotHuku [lpuemHO# 00s3aHbl NPOBEpUTH O(OpPMIIEHUE OOpaLEHUA,
nonasaeMbix B CyJi, Ha COOTBETCTBHE OOLIMM TpeOOBAHUAM K O(DOPMIICHHIO, a TAKXKe
HOpMaM MpOLECCYaTbHOrO 3aKOHOJATENbCTBA U B Cllyuyae HEBEPHOro opopMIIEHHUS
uHpopMHupoBaTh 00 3TOM nonatess. Ecau HepocTatok B 0(pOPMIIEHUH MOXKET ObITh
MCIIpaBJieH HeMeJIeHHO, paboTHUKU [IpueMHON 10/DKHBI yKa3aTh 3asBUTEIIO HaA 3Ty
BO3MO>KHOCTb.

O6paiienusi, opopmieHHbIE He HaJUIeKALIMM 00pa3oM WM He MOJUIeKallne
nogaye B gaHHbId Cya, MOTyT ObITh MPUHATBI B TOM Clly4dae, €CJIM [OCIIe MOJyYeHHUs
pasbsicHeHUH oT pabotHuka [IpueMHON 3asfBUTENIb HACTaWBaeT Ha Mojaye
(MpUHSATHM) yKa3aHHBIX OOpallleHni.

PaboTHHK NMpUEeMHON He MMeeT MpaBa MPUHUMATh OOpalleHusl, B KOTOPbIX B
KadecTBe ajpecara He ykaszaH nanublii Cya. B ciywae, korja oTCyTCTBYET XOTs Obl
OJIHO M3 YKa3aHHBIX 3asBUTENIEM MPHUJIOKEHUH K 0OpalleHHIO, MOCIEeIHEe TaKKe He
MOXET ObITh PUHSTO.

3. Jltoboe npuHuMaeMoe oOpalleHue I0JDKHO COAepXkaTh CIEAYHOLLYHO
MH(}OpMaLHUIO:

yKa3zaHue ajijpecaTta (HAaMMEHOBaHUE JaHHOTIO Cy/1a);

dbaMuno, MMs, OTYECTBO 3asiBUTEIS MJIM HAaWMEHOBAaHME OpraHu3allki,
SIBJIIOLIENCS 3asBUTENIEM;

TMOJIHBIM aJpec MecTa )KUTEJbCTBA UM MECTa HAX0XKACHHUs 3asBUTEIS;

HaMMEHOBaHUE JOKyMeHTa (3asBlIeHHUE, )Kaja00a, 3anpoc U T.I1.);



JUYHYIO MOIANHUCH 3asgBUTENISI HMIJIM JOJDKHOCTHOTO — JIMIIA  OpraHu3alum,
SIBJISIFOLLIEH CSl 3asiBUTEJIEM

JaTy oOpatieHus.

4. JIOKYMEHTBI, TPUHOCHMBbIE B JIOTNOJIHEHHE K paHee [0JaHHbIM
oOpailleHnsiM, MOryT ObITb NMpPUHATHI B IIpHeMHO#l ToNbKO B TOM ciyyae, eciu
oOpaileHue, B I0MOJHEHHE K KOTOPOMY OHHM IPEACTaBJISIOTCS, MOCTYIMIO B CYI U
€lle HE pAaCCMOTPEHO.

K noxkymenTam, npeiacTaBisieMblM B JOMNOJHEHHE K paHee I0JaHHBIM
oOpaleHusiM, [OJKHO ObITh TPHUJIOKEHO 3asiBI€HME ¢ yKa3aHMeM Ha TO, B
JIOTIOJIHEHHE K KaKOMY MMEHHO 00pallleHUI0 OHM MPEACTABIISIFOTCS.

3. Ha mnpunstom pabotnukom IlpuemHoil oOpaiiieHun mnpocTaBiseTcs
wramn [lpueMHOl ¢ yka3aHMeM TeKylleid aaThl, KOTOPbIM CTaBUTCS Ha JHULEBOW
CTOpOHE IEepPBOro JMCTa OOpalleHHs] B MPAaBOM HIKHEM YIJIy, TaM K€ CTaBUTCS
BXoasuuii  HoMep. Illtamm mnpuemMHOH, 3aBepeHHbIH MOANMKMCHIO pabOTHHKA,
MPUHABLIEro oOpailieHue, Mo MpochOe JMIa, MpeACcTaBUBIIEro obpalieHue B
[IpueMHyto, craBUTCS Tak)Ke Ha MpPEICTABICHHOW MM JOMOJHUTEIbLHOW KOMUH
nanHoro obpaiuenus. Illtamn He cTaBUTCS Ha APYrHX JOKYMEHTaX, JaXKe eCld OHU
MOAAIOTCsl B JIONOJIHEHHE K paHee MOJaHHbIM OOpalleHusiM 0e3 npuoOLIeHUs] K HUM
3asBJICHUS, YKa3aHHOIO BbILLE.

Bbiaua 10kymMeHTOB

l. Ecin 10KyMeHT MOXKeT ObITh BbIJIaH TOJbKO OMpe/e/IeHHbIM KaTeropusam
JIM1l, YCTaHOBJIEHHBIM 3aKOHOM, paboTHHUK [IpremMHON 00s3aH yCTaHOBUTD JIMYHOCTh
3asIBUTEJIS U ONPEC/IUTh €ro NPUHAMIEKHOCTh K KaTerOpuH JIUL, UMEIOLIUX MPaBo
Ha MoJIy4eHue JaHHOIO JI0OKyMEHTa.

2. Ilpu Beipaue uepe3 [Ipuemnyro Cyna moboro pokymeHTa ¢ JMua,
MOJIy4aroulero JOKyMeHT, OepeTcs pacnucka B ero nojgy4eHuq.
3 Konuu  3anmpaminBaeMbIX — CyleOHBIX  [OCTaHOBIIEHHH  PabOTHHK

[IpuemHO# 00s3aH MOArOTOBUTHL B JI€Hb OOpallleHHusl B BO3MOXKHO 0oJiee KOPOTKHIA
CPOK ¥ O()OPMHUTH MX B COOTBETCTBUH C TpeOOoBaHUSMU MHCTpYKIHHU MO CyneOHOMY
JEeJI0NPOU3BOACTBY. MCKIIOUEHHE COCTaBISIIOT Ciy4yau, Korja JUls IOATOTOBKU
3anpalBaeMoro JI0KyMeHTa TpeOyeTcsi 1ej10, OTCYTCTBYIOILIEE B CyJ€ B MOMEHT
oOpalleHus.

3.3. Ilpecc-cayxba Cyaa

OCHOBHBIMH HanpaBJICHUAMH J1€ATETLHOCTH MPECC-CITYKObI ABISIOTCS:

oOecrieueHHMe  B3aUMOACHCTBUSI ¢ BeAyIUHMMH  MH(DOPMALMOHHBIMH
areHTCTBaMH, PeaKLMAMH LEHTPAIBHbIX OOLEPOCCUICKUX U PErHOHAJIbHBIX Ia3eT U
’KYpHaJIOB, TeJiepainoKomMnanusiMu, MHTepHeT-pecypcamu;

MCIT0JIb30BaHME MOTEHIMAJIa CPeICTB MaccoBOi HHpopmanuuu (nainee — CMU)
11t pOpMHUPOBAHUS MO3UTUBHOIO OOLIECTBEHHOro MHeHHUs o nestenbHocTH Cyna,
CBOEBPEMEHHOI0 n 00bEKTUBHOTO MH(POPMHUPOBAHUS 0 npoOyeMax
COBEPLIEHCTBOBAHMUS CYJIONIPOU3BO/ICTBA U MYTSIX UX pEIICHUS,

paclIMpeHust JI0CTyNa IpaXkJaH K MpaBOCYJHIO, MMOAMOTOBKA MaTepHaslOB I10
3TUM BOIpOCaM;



opraHu3anus OIEepaTHBHOIO PaclpoOCTPaHEHHsI uepes
uH(OPMAIIMOHHbIE areHTCTBA, MeYaTh, Pajuo, TeieBuieHne u VinrepHer npecc-
penM3oB O CyIeOHBIX Ipolleccax, COOOLIeHHH M JIPYrux MH()OPMALIMOHHBIX U
pa3bsCHUTELHBIX MATEPUAIIOB O JeATebHOCTH TykaeBcKoro paiiOHHOrO Cyaa;

OpraHu3alus BCTped C )KypHAIMCTaMK, PeaKTOPaMH TeJIEKaHaIoB;

yyacTMe B [OAroToBKe BbICTymuieHuit Ilpencenarens cyna W Apyrux
npescrabuTeleii cynebnoit cuctemsl B CMU.

HenocpencTBeHHOE PYKOBOJICTBO npecc-ciryKoon OCYLECTBIISIET
npexaceaarenb Cyna.

O6s3anHocTH npecc-cekperaps Cyna Bosnaratotcst npencepatenem Cyna na
ojiHOro U3 paboTHukoB annapara Cyna.

3.4. IloMoOwHHUK CyaAbH

JI0JDKHOCTh MOMOLIHUKA CyIbM B COOTBETCTBMM C PeecTpoMm JIOJDKHOCTEN
denepanbHOii rOCY1apCTBEHHOH IpaXkJaHCKOM Cly’)KObl OTHOCHTCS K Belyllen
rpynme J0JDKHOCTeH — (enepanbHOM rOCY/IAPCTBEHHOM  PaXIaHCKOH  CI1yxKOblI
KaTerop1M «IOMOLIHUKH (COBETHUKH ).

[lesblo [eSITeIbHOCTH TOMOLIHAKA CYJ/IbH ABISETCs oOecrieyenue coJlelicTBUS
Cylbe B peann3aliy ero noJHOMOYHH.

OcHOBHbIE 0053aHHOCTH ITOMOLIHUKA CYy/1bU:

npueM Kanod M 3aABICHUH rpaxaaH; H3ydeHHe 3asBJIEHHI, KaJoo,
rpaXkJlaHCKMUX, YIOJIOBHBIX JieJl, BHECEHHE NpeIoKeHUH 1o  MpuemMy HUX K
MPOU3BOJCTBY M IMOArOTOBKA IIPOEKTOB cy/1e0HBIX JOKYMEHTOB 110 HMM; M000pKa
[paBoBOil HOPMATUBHOI 0a3bl 10 U3y4aeMbIM BONPOCAM; OKasaHUE IIOMOILIM CYbE B
[OJArOTOBKE jiea K CyneOHOMY pa30MpaTelbCcTBY; M0A00pKa HOPMATHBHBIX aKTOB,
MarepuanoB  CyJleOHOW MNPaKTUKW [0  CIIOPHBIM  BOMpOCaM  NpUMCHCHHUA
3aKOHO/1aTeJIbCTBA M MTOJANOTOBKA 3aKJIIOYEHHUH 110 HUM;

aHa/in3 U 0000leHre CyeOHOM MPAKTUKH MO OTICJIbHBIM KaTEropusm Jiej
WIM IO 3alpaliMBaeMbiM BBILIECTOALIMMU CyAeOHBIMM HMHCTAHLMAMHU BOMPOCAM;
MOAMOTOBKA MPOEKTOB 3alpocoB B ajapec A0JDKHOCTHBIX JIULL, pYKOBOAMTEJIEH
MpeArnpUs TN U yUPEIKIACHUH.

[TOMOLIHMK Cy[bM Ha3Ha4YaeTcs Ha JOKHOCTb M OCBOOOXKIaeTcs OT
no/kHocTH mpukasom npexncenatens Cyna. IIOMOLIHMK CylbH HEMOCPEACTBEHHO
MOJIUMHSAETCS CY[be, @ 10 BONPOCAM OpraHM3allid TPyaAa M COONIONCHHMS NpaBul
BHYTPEHHET0 CJIy’KeOHOro pacropsiaka npeace1aTesto Cyna.

I'nasa 4. AamunuctpaTtop Cyaa

JlomxHocTh aamuuucrpatopa Cyna (nanee — AJIMHHHCTpATOp) B
cooTBercTBMM ¢ PeecTpoM  goipkHOcTed  (elepanbHOM rocy/1apCTBEHHOM
FpaXIaHCKOM CiIy)KObl OTHOCHTCS K Beyllel rpymnme NOJDKHOCTER (eaepalbHOM
roCyIapCTBEHHOMN IPaXkK1aHCKOMH CIIy’KObl KaTErOput «pyKOBOIAUTENH).



AZIMUHHUCTPATOp  OCYLIECTBJISIET CBOM  MOJHOMOYHUS  TMOJ  KOHTpOJIEM
VYnpaBnenuss Cypebnoro jenapramenta B Pecnybnuke Tartapctan u  BO
B3aUMO/ICHCTBUHU C HUM.

AJZIMMHHCTpATOp Ha3zHayaeTcsi U OCBOOOXKIAETCS OT JOJDKHOCTH IMPHKA30M
HavyanbHuka Ynpasienuss CynebHoro nenmapramenta B PecnyOmuke Tartapcran mo
npencrapienuto npeacenarens Cyna.

AamuHuCcTpatop mnoauuHsieTcs mnpexacenarento Cyna ¢ BBINOJHSET €ro
pacropsKeHusl.

AZIMUHUCTPATOP MPHU3BaH CIIOCOOCTBOBATH YKPEIJIEHHIO CaMOCTOSITEIbHOCTH
Cyna, He3aBUCHMMOCTM CyJed W He BIIpaBE BMELIMBATHLCS B OCYILIECTBJIEHHE
MpaBOCYaMSI.

AJIMUHUCTpATOD:

— TMpUHUMAET Mepbl M0 OPraHU3alMOHHOMY OOECHEeYEeHUIO AesITeIbHOCTH
Cyna, MoJAroToBKe U MPOBEIEHHUIO CyA€OHbIX 3acelaHuM;

— B3aMMOJIEHCTBYET C aJIBOKATYpO#, MpPaBOOXPAHUTEIbHBIMU U JIPYTMMHU
rocyJaapCcTBEHHBIMH OpraHaMu 1o BompocaM obecrieyenus aestenbHoct Cyna;

— TNpPUHUMAET Mepbl MO OOECNEYEHUI0 HaJIekKaAUMX MaTepUaIbHbIX U
OBITOBBIX YCIIOBUH s cylaedl u pabotHukoB ammapara Cyna, a Takke HX
MEIMIIUMHCKOT0 00CTY)KUBAHUS U CAHATOPHO-KYPOPTHOTI'O JIEUEHHS;

— oOecrnieunBaeT cyned u paboTHukoB annapara Cyaa HOpPMATUBHBIMH
MpPaBOBLIMH aKTaMH, IOPUAMYECKON JUTepaTypoil, MOocoOMsIMM U CIIPaBOYHO-
MH(pOPMaLlMOHHBIMH MaTepHalaMH;

— OCYLIECTBJIsET MH(pOPMaLMOHHO-IIpaBOBOE obecrevyeHue AesTeIbHOCTH
Cyna; opraHu3yeT BeleHHE CyIeOHOW CTAaTHCTHUKH, OEJIONPOM3BOACTBA M PAbOTY
apXuBa;

— OpraHM3yeT OXpaHy 3[aHus, MoMelleHui u apyroro umyiuecrtsa Cyna B
Hepabouee Bpewmsi; oOecrnieunBaer OecriepeboiiHyto paboTy Tpancnopra Cyna u
CPEJICTB CBsI3U, padOTy XO35HCTBEHHOMN CITykKOBbI;

— OpraHM3yeT CTPOUTEIbCTBO 3/aHUM, a TaKXKe PEMOHT M TEXHUYECKOE
ocHauleHue 31anuit 1 nomewenuit Cyna;

— OCYIIECTBJISIET HHBIE MEPbl 10 00ECIIEUEHHUIO ACSATEIbLHOCTU CY/1a.

Pasznen I1I. OcymectBiaenue aesreabHoctn Cyaa

I'nasa 5. [Topsiiok paceMOTpeHHs Cy1eOHBIX J1e/1 H %KaJ100 npoueccyaibHOro
xapakrepa

5.1. PacnipeenieHrie HCKOBBIX 3asiBJICHUH, 3asBJICHHIA, )Kan00 U ael:
PacripesiesieHre MCKOBBIX 3asiBJICHUH, 3asiBieHUH, xanod u nen B Cyne
(nanee — pacrnpejefieHHe) OCYLIECTBISIETCS B aBTOMATH3MPOBAHHOM peXHUME
nocpenctBom [1C 'AC «IIpaBocyaune» «Mojyiib pacrpeneneHus ae.
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Pacnipenesnenve NPOM3BOAMTCA C y4€TOM HAarpy3sku cyaed MU J0JDKHO
obecrne4ynBaTh 0OBEKTUBHOE U OECIIPUCTPACTHOE PACCMOTPEHUE KaXK10r0 JeJa.

5.2. OpraHu3anus NOArOTOBKK M PACCMOTPEHHs JIelia B Cy/1e0HOM 3ace/laHiu

[loaroToBka jeia K cyaeOHOMYy pa3OMpaTesbCTBY MPOBOIMTCS Cy/AbeH
€JIMHOJIMYHO.

B ueisxX oKa3aHMS MOMOLIM Cy/Jbe B COBEPLIEHHWH MM TMPOLECCYaIbHbIX
JeiicTBHIl IPH MPOBEICHUH CO CTOPOHAMH MIIM MX MPEICTABUTENAMHA cOOece10BaHu,
a TaKke B IpeIBapUTEIbHOM CyIeOHOM 3acelaHMd MOXET MpPUCYTCTBOBATh
MIOMOLLHUK CYJbH.

5.3. PaccMOTpeHHe TpaXJaHCKMX M YrOJIOBHBIX Je€J OCYHIECTBJIACTCS B
COOTBETCTBMM C | pakJaHCKUM [POLECCYalbHbIM KOJIEKCOM U YTOJIOBHO-
MpOLECCYyalbHbIM KOJIEKCOM.

JleJI0NPON3BO/ICTBO BejleTcsi B cOOTBeTCTBUM ¢ MHCTpyKumeii no cyaedbHomy
JIeJIONPON3BOJICTBY B PalOHHBIX CyJaX, yTBepikaaeMoil I'eHepalbHbIM IHPEKTOPOM
Cyne6noro nenapramenta npu Bepxosnom Cyne Poccuiickoit denepauuu.

Opranuszauuio aenonponspoictsa B Cye OCyLIECTBIAET N0/DKHOCTHOS JIMLIO
B COOTBETCTBMM C JO/DKHOCTHBIM pEerjaMeHTOM, yTBepxkaeHHbIM [Ipencenarenem
Cyna.

Perucrpauus nen (MarepuaioB) OCYLIECTBIISETCS B JJICKTPOHHOH KapTOTEKe
cyne6HOro JIOKyMeHTO0O0pOTa aBTOMATM3WPOBAHHOM CHCTEMbl M IKypHalax B
cooTBeTCTBHU ¢ MIHCTpyKLMedi 110 cy1eOHOMY Je10MpOU3BOCTBY B PaiOHHBIX Cylax
u Pernamentom npumenenuss PK  «CynebHoe  1e10MpoU3BOJACTBOY [AC
«I1paBocynue».

CynebHble jienia 1 KOpPeCrnoHIeHLHsl, MOCTYNAIOLIUE 110 104Te, NPUHUMAIOTCS
W perucTpUpyIOTCsS  OTHeNoM CyaeOHOro  Jenonpon3BoicTsa. IlncbmenHbie
obpallleHusl, a TAKKe JOKYMEHTbI M0 KOHKPETHBIM CyAeOHBIM JelaM, MOJaHHbIE B
[Tpuemuyto Cyzia, perncTpupyloTCs HENoCpeACTBEHHO B [IpueMHOM.

[IpoBeneHre  3aKpbIThIX — CYAEOHBIX — 3acellaHuii  OCYLIECTBIACTCS B
COOTBETCTBMH C TPeGOBAHMAMH MPOLECCYaTbHOrO 3aKOHOJATENIbCTBA Poccnickoi
deziepallii, a TAKKE B COOTBETCTBHH C 3aKoHozaTebcTBOM Poceniickoii Pesepanun
0 roCyJIapCTBEHHOM TalWHE.

Cnucku jnen, HazHayeHHbIXx CyaoM K pacCMOTPEHMIO, pasmellaercs Ha
WUnrepuer-caiite Cyna (tukaevsky.tat.sudrfiru), BbIBELIMBAEeTCA Ha CIEUHATIBHO
000py/10BaHHbIX CTeHaax B noMewennun Cyna.

[lepen HauanoM cyneGHOro pasOMpaTeNbcTBa Jefla CeKpeTapb CyaeOHOro
3ace/iaHusl 00sI3aH: MPOBEPUTH JOCTABKY IMOACYIMMBIX, HAXOIALIMXCS MO CTpaKeH
(Mo yroloBHOMY [ielly), a TaKxe SBKYy YYaCTHHKOB Ipolecca, B YCTaHOBJICHHOM
[opsiJKe COMPOBOUTb UX B 3aj CyAeOHOro 3ace/laHus; BbIIIOIHUTh HHbIC 1CHCTBHUS,
[pelycMOTpEeHHbIe MpoLecCcyalbHbIM 3aKoHOAaTeNbCTBOM Poccuiickoii Penepauuy.

Ecnu cynebHoe pa3OupaTesibCTBO Jesla B Ha3HaYeHHBIN JIeHb HE COCTOAIOCH U
NMepeHeceHo Ha ApYroil JieHb, ceKpeTapb Cy/leOHOro 3ace/laHus M3BELIAET 00 3TOM
Yy4aCTHUKOB Ipoliecca.

B Tex cayuasx, koraa HampasieHHas Cy/J oM [OBECTKAa OKaXeTCsd He
BpyUeHHOIl ajpecary, ceKpeTapb CyAeOHOro 3acelaHus 00si3aH HEMEMIEHHO M0
BO3BpALEHWH €€ [OYTOHl MJIM PACCHUIbHBIM BbIACHUTH INPUYMHBI HEBPYHCHHS,
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JI0JIOKUTH 00 TOM CYJIbE U 110 YKa3aHUIO TOCJIeIHEro MPUHSTh Mepbl,
00ecreynBaroIe CBOEBPEMEHHOE BPYUCHHE MOBECTKH.

Kaxjaoe neiicTBHME, CBSI3aHHOE C pPACCMOTPEHHMEM JeNla, PErucTpUpyeTcs B
CIIO «ABTOMaTH3MpOBaHHOE CyHeOHOE JE/IONPOU3BOJACTBAY M OTMEYaeTcs B
cnpaBouHom Jucrte. Mcrosp3oBaHue  CELMANTM3MPOBAHHOrO  MPOrpaMMHOTO
obecriedeHusi «ABTOMAaTH3UPOBAHHOE CyIeOHOE IEJIONMPOU3BOJICTBA» MPOU3BOAUTCS
B pEe)KMME peabHOro BpeMeH! BCceMH coTpyaHuKkamy annapara Cyna.

[ToarotoBky 3aia K cylaeOHOMY pa3OMpaTesibCTBY IMPOM3BOIUT CEKpETaph
CyIeOHOro 3aceianusi, 3aKpeIUICHHBI 3a NpeNCceNaTeNbCTBYIOUWNM  Cyabeil (BO
B3auMoeiicTBUM ¢ aamuuHucTpatopoM Cyna u  cyaeOHBIMM NPUCTaBaMH 110
06ecrieueHHI0 YCTaHOBJIEHHOTO MOPsi/IKa JAeATeNbHOCTH Cy/a).

[Topsiok ©  CPOKH  pacCMOTPEHMs  Cy[deOHbIX  [el  MpelycMOTpeH
npoleccyanbHbIM 3aKoHOnaTeNbCTBOM Poceniickoii denepalui.

OdopmieHne yroJoBHbIX M TIPaXKIAHCKHX JeJ [ocjie HMX PacCMOTPEHHs
OCYILIECTBIISIETCS B COOTBETCTBMU ¢ MHCTpyKIME#H 1o cy1eOHOMY 1e/10MPOH3BOACTBY
B pallOHHBIX CyJax.

KaccanuonHble KajgoObl W [peAcTaBJI€HUWE Ha [PUroBOp, pellIeHHue,
onpejieieHne ¥ MOCTaHOBJIEHHE Cyla, aapecyemble B Bepxosubiii Cyn PecryOinki
Tarapcran, nonatotcs uvepe3 Cya. [locie mnoiyueHHs KaccalMOHHOW IKasloObl
(npeicTaBiieHus ) ee KOIMHU C NPUIIOKEHUEM MUChbMEHHbIX J10Ka3aTe/IbCTB HE MO3/1HEe
ClIeIYIOLLEro JIHs HAMPaBIISAIOTCS yJaCTHUKAM Ipolecca, YbM HHTEPEChl 3aTPOHYThI B
kanobe. Bospakenuss WM OOBSCHEHMS, TIOCTYNMMBIIHE Ha Kanoldy WM
Mpe/ICTaBJIeHHe MO YroOJIOBHOMY HIIM IPAXKIaHCKOMY JE€ly, IPUOOLIAIOTCS K ey HIn
B TeYEHME CYTOK HAMpPaBISIOTCS B JOMOJHEHHUE K JIEJTy B BBILIECTOSIINI CY L.

[IpuroBOpbl, pELIeHHs, OMPE/eNeHUusl M OCTAHOBJIEHUs OOpalaATCs K
ucronHennto CyzoM Mociie BCTYIUIEHMS MX B 3aKOHHYIO CHJIY, 33 HUCKIIHOYEHHEM
clyyaeB, KOrja [0 3aKOHY MpPEIyCMOTPEHO KX HEMEUICHHOE HCIIOJIHEHHUE.
O6patieHue K MCIOJIHEHNIO TPUTOBOPOB, PELIEHHUH, ONPEIe/IeH!H 1 MOCTaHOBICHUHI
Cyna ocylulecTBisercss B COOTBeTcTBMM ¢ MHCTpykuued 1o  cyneOHOMy
JIEJIONPOU3BOICTBY B PaHOHHBIX Cy1ax.

Peructpauus W yder, MOArOTOBKA K PACCMOTPEHMIO B CyneOHOM 3acelaHuu,
odopmiieHHe, pUeM XKalod U MPOTECTOB, OOpalleHHe K UCTIOJIHEHHIO BbIHECEHHBIX
[TOCTAHOBJICHUH MO /ejlaM 00 aIMHHHUCTPATUBHBIX NPaBOHAPYLICHUAX, MaTepuaiam,
MOCTYNUBIIMM B MOpSAKE J0CYAeOHOro MpOM3BOJCTBA; MPOU3BOACTBAM O
HATO)KEHUH JIEHEXHbIX B3bICKaHWW W mTpadoB B MPOLECCYalbHOM MOPSAAKE U O
B3bICKAHMM 3aJIOTOB IO YrOJIOBHBIM J€/laM; MaTepuajiaM, paspeliaeMbIM CyYJ0M B
nopsiike 3akoHa Poccuiickoit ®@enepaunu ot 2 mions 1992 roma Ne 3185-1 «O
MCUXMATPUYECKOl TOMOIIM ¥ TapaHTHAX MpaB NpU €€ OKa3aHMW»; Kamodam Ha
NedcTBUs CyneOHOro MpHCTaBa-MCHOJHUTENSA 10 HMCIOJHEHHIO PELIeHUs WM Ha
OTKa3 B COBEPLIEHWH TaKUX JIEHCTBMH  NPOM3BOAATCS 1O  MpaBuiaMm,
pernameHTHpoBaHHbIM MHCTpyKIMEH Mo cyneOHOMY 1€10NPOU3BOACTBY B PalOHHBIX
cynax.

5.4. PaccmoTpeHue Jiei1 B aneJuIsLIMOHHON HHCTaHIUH

B anemnsmuonHom nopsake B Cylae  paccMaTpHBAKOTCS  KajloObl  H
MpeJCTaBjIeHHs HA He BCTYNHUBILINE B 3aKOHHYIO CHJIy pELIEHHs MHPOBBIX CyZEH.
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AnensuvoHHble kanoObl aapecytores B Cya. AneJUISIHUOHHbIe XKaso0bI
nocrynatoT B Cysa yepe3 COOTBETCTBYIOLUIMH CyAeOHBI y4acTOK MHUPOBOIO CYbH.
AneJuIALIMOHHbIE JKano0bl, MocTynuBiiuMe HenocpeacTBenHo B Cyn, momiexar
BO3BpAIlIEHHIO MHPOBOMY CyAb€, pacCMOTPEBLUEMY [€J0, g Haajlexaulero
o(hopMIIeHHUs U HaNlpaBJIeHUs B aneUIILIMOHHYIO MHCTaHIIHUIO.

Jeno, mnoctynuBuiee ¢ aNeUISILMOHHOW Kajno0oil M mpejacTaBlieHUEM,
perucTpupyeTcss B JJIEKTPOHHOH KapToTeke CyneOHOro JoKyMeHTooOopoTa
ABTOMATU3MPOBAHHOW CHUCTEMbl M KypHajlax B cooTBeTcTBMM ¢ MHcTpykuwmeit no
JIEJIONPOU3BOACTBY B palOHHBIX CyJAaX.

He nosaHee cieayrouiero paboyero JHs [0 € anesUIILMOHHON >Kayo0oii
nepeaaeTcs AJ1sl PACCMOTPEHHUS CyJIbeE.

[lopsimok W CpOKM pacCMOTpeHUs JieJl B  aleJUISLHOHHON HWHCTaHLUH
MpeayCcMOTPEH MpolieccyalbHbIM 3aKOHOAaTeNbCTBOM Poccuiickoit Menepannu.

CynebHble  peuieHusi, NpPUHUMaeMble  aNeUIALMOHHOW  HMHCTaHLMEH,
MCIIOJIHSIOTCS B COOTBETCTBUHU € 3aKOoHOaTe1becTBOM Poccuiickoit denepaunu.

I'nasa 6. [opsiiok opranu3anuu goctyna k HHpopmauuu o aesreabHoctu Cyaa

Paccmorpenue — oOpallieHHii,  3alpocoB  MoJib3oBaTenaeld  MHGOpMaLUu
OCYILECTBIISIETCS B COOTBETCTBUU ¢ [lopsiikoM opraHu3aluu J10cTyna K MHpopMaluuu
o nesrenbHocTH Cyna.

Cyn B coorBetctBuU ¢ DenepanbHbiM 3aKk0oHOM 0T 22 nekabdps 2008 roga Ne
262-d3 «O6 obecrneyeHUH JOCTyNa K HHPOPMALMU O JEATEIbHOCTH CYIOB B
Poccuiickoit Menepanuny B npejaenax CBOeH KOMIIETEHIIMM PACCMATPUBAET 3aMpPOChI
rpaXkiiaH, OopraHu3aluii, oOLECTBEHHbIX 00bEJIMHEHHMH, OPraHoB rocyIapCTBEHHOM
BJIACTM HWJIM OpPraHOB MECTHOIO CcaMoOyIllpaBjeHHs II0 BOIpPOCaM OpraHu3aluu
nearenbHoct Cyma, a Takke jxkanoObl Ha aAelcTBUsl (Oe3leicTBUsA) Cyled Hiu
pabotHukoB anmnapara CyJa, HE CBs3aHHbIE C PACCMOTPEHHMEM KOHKPETHBIX JieJ,
o0kajoBaHueM CyleOHBIX aKTOB W TMpoleccyalbHblX JeictBuil cyneit Cyna, u
Harpa,JisieT O HUM OTBEThI B YCTAHOBJIEHHbIE 3aKOHOM CPOKH.

6.1. [Mopsimox opranu3anus noctyna K MHpopmauuu o aesrensHoctd Cyna,
pa3melaemoii B cetu Murepuer

Cyn nast pazmelleHust MHPOpMaLKUU O CBOEH AeATEbHOCTH MCIIOJIb3YET CETh
MuTepHeT, B KOTOPOWl MMeeT CBOH O(QHUMATIBbHBINA CAiT, 10 KOTOPOMY MOXKET ObITh
HanpasJjeH 3anpoc. Aapec UnTtepHer-caiita - tukaevsky.tat.sudrf.ru.

B cetu MHTepHET pa3melleHbl:

1. O6mas uudopmanus o Cyne:

HaumenoBanue Cyja, HauMeHOBaHUEe CyJeOHOro pailoHa, Ha TEPPUTOPHIO
KOTOpOro pacnpocrtpansiercs topucaukuust Cyna, M04YTOBBIA — ajapec, azapec
3JIEKTPOHHON  MO4Thl, HOMep TeiedoHa, MO KOTOPOMY MOXHO IOJy4HTh
MH(POPMaLIMIO CIIPABOYHOTO XapaKTepa,;

opranu3anuonHas ctpykrypa Cyna, CTpyKTypHbIE MOJApa3/e/ieHus ammapara
Cyna, nonsomouus Cyna;

nepeyeHb 3aKOHOB, perjiaMeHTUPYIOLUX JesTenbHocTh Cyaa;



13

Pernament Cyna, UHcTpykuus no cynebHomy JeJIOTPOU3BOCTBY B
paiiOHHOM CyJie ¥ UHBIE aKTbl, PErYJIUPYIOLIHE BOIPOCHl BHYTPEHHEH NesTe/IbHOCTH
Cyna;

Gamunuu, uMena u ordectBa mnpencenarens Cyna, cyneil, pabOTHHKOB
arnapara.

2. Undopmanwusi, cBsizaHHas ¢ paccMorpenuem zen B Cyne:

TpeboBaHus, MpeabsiBIsieMble K (opmMe W COAEPXKaHMIO JIOKYMEHTOB,
ucnosnb3yembix npu obpauennu B Cya, W o0pasubl 3TUX JOKYMEHTOB, MOPSIIOK
NpeacTaBIeHns yKa3aHHbIX 10KyMeHTOB B Cy/I;

CBEJEHHs O pasMepe M TMOpsKe yMaaTbl FOCYyJapCTBEHHOW MOLIIAHBI M0
KaTeropusm JieJl, Noexalux paccMorpenuto B Cyre;

cBeneHus o Haxomsmuxcs B Cyze nenax: perucTpallMoOHHbIE HOMEpa Jell, UX
HaMEHOBAHMs WJIM TpeAMeT cropa, nHdpopmaius o npoxoxaenuu nen B Cyne, a
TaK)Ke CBEJIEHUS O BbIHECEHHH CYJEOHBIX aKTOB MO pe3yJbTaTaM PacCMOTPEHHS JIell
(Ha3HAYeHO K CIYIIAHWIO C yKa3aHWeM JaTbl, BPEMEHHM H MeCTa MpOBEICHHS
cyebHOro 3acejlaHusi, pacCMOTPEHO, OTJIOXKEHO, IPUOCTAHOBJIEHO, MPEKpalleHO,
3aKJIIOUYEHO MHUPOBOE COTrJIallieHue, 3asBIeHHEe OCTAaBIEeHO 0e3 pacCMOTpEHHs, HHOE C
YU4ETOM 0COOEHHOCTEH COOTBETCTBYIOLIErO CYA0MPOU3BO/ICTBA);

TEKCTbl  CyJAeOHBbIX aKTOB, pa3MelllaeMble C y4eToM TpeOoBaHWH,
npeaycMoTpeHHbIX cratheil 15 MenepanbHoro 3akona «O6 obecrneueHnn 10CTyna K
uudopMaLru o aesTenbHOCTH cya0oB B Poccuiickoit Menepaunu», cenenns od nx
00KalOBaHUM M O pe3ylbTaTax TaKoro 00)KanoBaHMs; MOPANAOK 00XKajoBaHUA
CyNeOHbIX aKTOB; pa3bsiCHEHHs, 0000LIeHHs W 0030pbl 10 BOMpOcaM CynedHOM
NPAKTUKKM PACCMOTPEHHMS Cy1aMH JIeJT; MOPsA0K O3HAKOMJIEHHs C MaTepraiaMu Jielia
JIWIL, YYaCTBYIOIIMX B JIEJI€.

Mudopmarus 0 kKaapoBoM oOecrnevyeHuu cya:

CBEJIEHUS! O BAKAHTHBIX JOJDKHOCTSAX I'OCYIAapCTBEHHOH CIy»Obl B ammapare
Cyna;

MOpANOK  TOCTYIUIEHWSl — TpakaaH  Ha  TOCY[JapCTBEHHYIO  CIykOy,
KBaaM(UKALMOHHbIE TpeOOBaHMsS K KaHAuJaTaM Ha 3aMelleHHe BaKaHTHBIX
JIOJKHOCTEN rocyaapcTBeHHO# cinyxObl B annapate Cyna; ycloBus TNPOBEACHUS H
pe3yJbTaThl KOHKYpPCOB Ha 3aMelleHHe BAKaHTHBIX JOJ/DKHOCTEH roCya1apCTBEHHOM
ciyxObl B anmapare Cyna.

Mudopmalust 0 MopsiIke ¥ BpEMEHU NpHeMa rpaxaaH (Gpu3nyeckux Juu), B
TOM uMClie NpeacTaBuTeNieil opraHu3auuil (IOpUAMYECKMX JIMIL), OOLIECTBEHHbBIX
00bEeMHEHNH, OpraHoB TOCYAapCTBEHHOW BJIACTM M  OpPraHoB  MECTHOI0
caMoympaBJjieHusl; TOpPsIKe pacCMOTpPeHUs MX oOpalleHuii 1o  Bompocam
OpraHu3aluu AesTeIbHOCTH Cy/a, Kanod Ha nedctBus (OesnelicTBue) cynen wiu
pabOTHUKOB arnmapara cyJa, He CBS3aHHbIE C PAacCMOTPEHMEM KOHKPETHBIX Jell,
00’kaqoBaHUeM CyAeOHbIX aKTOB M MpolleccyallbHbIX JAelcTBUi cynaeil; TekcTsl
Cy/lIeOHBIX aKTOB, 3a MCKIIOYEHHEM IMPUIrOBOPOB, pasMmellaioTcs B ceTd Murtepner
mocjie UX NpUHSATHS. TeKCThl MPUrOBOPOB PA3MEIIAIOTCS MOCae UX BCTYIUIEHHs B
cuny. Ilpu pasmemienun B ceTd VIHTepHeT TekcToB CyneOHBIX — aKTOB,
BLIHECEHHBIX CyJAaMM OOlIel HOPUCIAMKIMM, 33 MCKIIOUEHUEM TEKCTOB CyAeOHBIX
aKTOB, MOJJIEKAIIMX B COOTBETCTBMM C 3aKOHOM ONYOJIMKOBAHMIO, B LEJSAX
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obecriedyeHuss 0€30MaCHOCTH YYaCTHHUKOB CyJIeOHOro Ipolecca U3 yKa3zaHHBIX
AKTOB HMCKJIIOYAIOTCS MEpCOHAJbHbIE JaHHble, KpoMme (aMMUIMi M HMHULHUAJIOB
MCTIla, OTBETUMKA, TPETHErO JIMIA, FPAXKJIaHCKOT0 MCTUA, MPaXIaHCKOI0 OTBETUYMKA,
OCYXJEHHOT0,  ONpaBAaHHOrO, JIMLA, B OTHOLIEHHHM KOTOPOrO  BEAETCs
MPOU3BOACTBO MO Jely 00 aIMHUHMCTPATUBHOM IIPAaBOHAPYLIEHUU, CEKpeTaps
cynebHOro 3acefiaHusi, pacCMaTpUBaBLIMX (paccMaTpUBaBLUEro) Jeno cyjei
(cyabn), a TaKke MPOKypopa, aJBOKara M MpeICcTaBUTEsl, €CJIM OHU y4acTBOBAJIH
B cyneOHOM pasOupaTenbcTBe. BMECTO MCKIIOUYEHHBIX IE€PCOHANBHBIX JAaHHBIX
MCIIOJIB3YIOTCSl  MHULMAJbl, ITICEBJOHUMbl WM  Jpyrde  o0O3HAueHHs, He
MO3BOJISAIOLIME WICHTH(PHUIMPOBATH YUACTHUKOB CyJebHoro npouecca. He noanexar
pasMelleHnIo B ceTh MHTepHeT TeKCTbI Cy/1eOHBbIX aKTOB, BBIHECEHHBIX 10 J1€J1aM:
3aTparMBarolllUM 0e3011acHOCTb rOCy1apCcTBa;

BO3HHMKAIOIIMM M3 CeMEeHO-NPaBOBBIX OTHOLIEHUH, B TOM YMCiIe MO AejiaM 00
YCBIHOBJIEHUH (yZ04YepeHun) pedeHka, ApyruM JejlaM, 3aTpariBalollUMM IpaBa u
3aKOHHbIE HHTEPEChl HECOBEPLIEHHOJIETHUX;

0 TPECTYIJIEHHUSIX TPOTHB MOJIOBON HEMPHUKOCHOBEHHOCTH U T0JIOBOH CBOOO/IbI
JIMYHOCTH,

00 OrpaHMYeHWH JeecrocOOHOCTH TIpaKJaHMHA WM O T[PU3HAHUU €ro
HeJ/1eecrocoOHbIM;

O [PUHYJIUTEJIbHOW TOCIHUTAIM3ALUU TPaXKAaHUWHA B I[ICUXUHATPUUYECKUH
CTalMOHAp U NPUHYIUTEIbHOM IICUXUATPUYECKOM OCBH/IETENbCTBOBAHMUM,

O BHECEHWM MCIpaBJIeHMH WJIM WU3MEHEHMH B 3aluCh AaKTOB I'PAXKIaHCKOIo
COCTOSIHMS; 00 YCTaHOBJIEHUH (paKTOB, UMEIOLIMX FOPUAMYECKOE 3HAUYEHHE.

6.2. IlpenocraBnenne nHGpopmauuu o aesreabHoctd Cyna

6.2.1. [lpucyTtcTBUE B CyJeOHbIX 3ace/laHusX

['paxknane (Qpu3uyeckue 1ul@), B TOM YHUCIE NPEACTABUTEM OpraHu3alMi
(ropuIMYECKUX JIUI[), OOLIECTBEHHBIX OObEJMHEHMH, OPraHoB TIOCYyIapCTBEHHOM
BJACTM M OpPraHOB MECTHOIO CaMOyIIpaBJIEHHs, UMEIOT IpaBO IMPUCYTCTBOBATh B
OTKPBITOM CyJeOHOM 3acelaHuH, a Takke (UKCHpOBAaTh XO4 CyaeOHOro
pa30oupartenbcTBa B nopsake M (opMax,  KOTOpble  MpPeayCMOTPEHbI
3akoHozAaTesbecTBoM Poccuiickoit Penepauuu.

6.2.2. ®opma npenocrapieHuss uHGopmauuu o aesrteiabHoctu Cyna

Undpopmaumnss o paestenpHoctd Cyna MOXKeET MNpeNoCTaBlIATLCA B YCTHOH
GopMe W B BHIE JOKYMEHTUPOBAHHOW HH(pOpPMaUMH, B TOM 4HCIE B BHE
3JIEKTPOHHOT'O I0KYMEHTA.

®opma  mpenocraBienus  uHGopmanuu o  gearenbHoctd  Cyna
npeaycMaTpuBaeTcs 3aKOHO/J1aTeJIbCTBOM Poccuiickoi ®enepauui,
YyCTaHABJIMBAIOUIMM  [OPSAOK  CYJAONPOM3BOACTBA, IOJHOMOYMS M MOPSIAOK
nesrenbHoctd  cynos, CynebHoro  nmenapramenta, opraHoB — CyneOHoro
JenaprTaMeHTa, OpraHoB cyjaeiickoro cooOulectBa, PenepajlbHbIM 3aKOHOM OT
22.12.2008 Ne 262-D3, apyrumu ¢eaepaibHbIMU 3akoHaMu. B ciyudae, ecin ¢popma
npeaocTaBieHust HHPopmauuu o aesreabHoctd Cyaa He NpelyCMOTPEHa, OHa MOKET
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ONpe/ieNiaThCs  3alpocoM ToJib3oBartesss uHpopmauumei. [lpu  HEBO3MOKHOCTH
NpeloCTaBlIeHns YKa3aHHOH MH(OpMaLKMK B 3anpamiuBaeMoi (Gopme uHpOpMaLms
MpeI0CTaBISIETCs B TOM BUJIE, B KAKOM OHA HMEETCs B Cy/Ie.

Undopmanus o aestenpHoctd Cyna B YCTHOH (opme MpenocTaBliseTcs
rpaxaadaMm ((pu3MYecKUM JIMLAM), B TOM 4YHCJIE€ MNPEICTABUTE/SM OpraHu3alHii
(IopMaMYECKUX JHIl), OOIIECTBEHHbIX OOBbEIMHEHHMH, OPraHoOB TIOCYAapCTBEHHOH
BJACTM M OpPraHOB MECTHOIO CaMOYINpaBJIEHMs, BO BpeMs Mpuema. YKazaHHas
uH]popMalus npegocTasisieTcs Takke no reneponam Cyna.

Undopmanus o aesrenbHoctd Cyza MOXET ObITh MepejiaHa 1o CeTsM CBSI3H
00111ero moJib30BaHHUs.

6.3. Tlopsaok o3HakomieHus ¢ uHbopmaumued o aestensHoctn Cyna,
HaXO/sIIEeNCcs B apXUBHBIX (POHIAX

6.3.1. Wcnosb3oBaHue JIOKYMEHTOB apxuBa cyJa IPOBOJMTCS TOJBKO C
paspelienus npeicenarens cyna. Cekperapb cyna, OTBETCTBEHHBIH 3a paboTy
apxuBa, IS Ciy)XeOHOro MCIOJb30BaHUs JOKYMEHTAJIbHBIX MaTepHajoB apXuBa
cyaa:

BbIIAET JIOKYMEHTAIbHbIE MaTepUalibl B CTPYKTYpPHbBIE MOJPa3IeIeHHs;

HamnpasjisieT Ha OCHOBAaHMM MHMCHbMEHHOTrO 3ampoca Marepualibl B JIpyrue
OpraHM3aliK 1 YUpexJIeHHs 10 yKa3aHHIO Npeaceares cyaa;

uH(GOpPMUPYET MpeceaTesis Cyla O COCTaBe U COACPIKAHUHN IOKYMEHTaIbHbIX
MaTepHuasoB;

BbIJA€T CIIPABKHM O PeadUINTALMK ¥ BBITMCKH U3 apXUBHBIX IOKYMEHTOB.

VueT BbIJIaUd M BBICBUIKM J1eJ1, Haxoasaumxcs B apxuse Cyna, mpou3BOAUTCS B
COOTBETCTBHUH C JEHCTBYIOIIMMHU MPaBUJIaMH 110 BEJICHUIO apXHBa.

[ToulMHHbIE MOKYMEHTbl M3 CyHeOHBIX Oel M MX HalexaluM o0pasoMm
3aBepeHHbIE KOIMH, [PECTABIEHHbIE CTOPOHAMHU, @ TaKXKe MUCbMEHHbIE CIIPABKH 110
JeJaM BbIJAIOTCS YIOJHOMOYEHHBIMM pabOTHMKAMHM OTAENa JeJONpOM3BOJICTBA H
apxuBa Cyna OOBHHSEMBIM, TMOJCYAMMBIM,  OCYKIEHHBIM,  OMNpaBIAHHBIM,
MOTEpreBUIMM W WX TPEACTaBUTENSAM, JIMIAM, Y4YacTBYIOIIMM B Ji€Ne, W HX
MpeACTaBUTENSAM [0 TIPaXJaHCKOMY JIejly M0 TMHCbMEHHOMY 3asBJICHHMIO. otH
3asiBJICHUS MPUOOIIAIOTCS K JIENTY.

Konuu cyneOHbIX MOCTAHOBJIEHHH MO IPaXIaHCKOMY ey, BCTYNHMBLIMX B
3aKOHHYIO CHJIy, BBIAAIOTCS MHBIM JIMLAM, €CJIM MX MpaBa M 3aKOHHbIE HHTEPECHI
HapylIeHbl Cy1eOHBIMH TOCTAHOBJICHUSIMHM, 110 [IHCbMEHHOMY 3asBJICHHIO, B KOTOPOM
JIOJKHO OBITH YyKa3aHO, Kakhe T[paBa WJIM 3aKOHHbIC HMHTEpPEeChl 3TOro Jinua
HapyLIeHbl ATUMHU Cy1€OHBIMU MTOCTAHOBJICHUSMHU.

[Tops0K BbIAuM TOUTMHHBIX JOKYMEHTOB, 3aBEPEHHbBIX KOMHH MaTepHason
Jiena, MUCbMEHHBIX CIPaBOK, KOMUH CyJeOHBIX MOCTAHOBJICHHWH, BCTYMUBLIMX B
3aKOHHYIO CUJly, ycTaHaBiiBaetcs npeacenarenem Cyna.

[TouIMHHbBIE JOKYMEHTBI, MPEACTABICHHbIE CTOPOHAMH [0 TPaXTaHCKOMY
ey, BO3BPAIIAIOTCS CTOPOHAM C 00s3aTeNIbHbIM OCTaBIEHHEM B Jelie KOTNHH,
3aBEpPEHHBIX Cyjabeill. JIMio, moayuuBLIee MOUIMHHBIA JOKYMEHT M3 Jesa, J0JIKHO
pacnucaThesi B MOJyYeHHH 3TOr0 IOKYMEHTA Ha KOMKH, OCTaBJICHHOU B JIeIe.

B ciyuae HampaBieHMs JOKyMEHTa [MOYTOW KOIHS COMpPOBOAUTEILHOIO
MUcbMa MOJIIINBAETCS B JEJ10.
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M3 apxuBa cyna paena (Hapsiibl) BbIJAIOTCH B CTPYKTYpPHbIE
noapasjejeHusi no ciyxeOHol HeoOXOAMMOCTH BO BPEMEHHOE I10JIb30BaHHE C
NMCbMEHHOTO paspellieHus npezacenarens cyaa. OrMmerka o Bblaaue jena (Hapsjaa)
MPOM3BOAMUTCS B JKypHase, e yKa3blBalOTCs: HOMep Jena (Hapsja), Jara Bblaauu,
KOMY BBIJJAHO, C KaKOM LEJIbl0, POCIUCH B IOJYyYEHHH Jejla U JlaTa BO3BpallCHHUs
aena, IpyU 3TOM IMMCbMEHHbIE 3alPOChl XPAHATCS B OT/ICJIbHOM Hapsijie.

O3HakoMJieHHEe ¢ CyAeOHbIM Je/l0oM, HaxOIsAIUMMCS B apxuBe, JIMIAMH,
y4acTBYIOLIMMH B JieJIe, UX NPEACTAaBUTEIIAMH, @ TAKXKE HHBIMHU JIMLAMHU JIOMyCKaeTCs
C MMCbMEHHOr0 paspelieHus npeacenarens cyaa. O3HakomieHHe ¢ Cy1eOHBIM J1€JI0M
MPOM3BOIUTCS B IMOMELIEHUH cyJa B OOCTAaHOBKE, MCKJIKOYAOLIEH BO3MOXKHOCTh
U3bATHS CyNEeOHBIX Jesl M JOKYMEHTOB, JMOO U3 cyaebHOro jaena JOKYMEHTOB
(JINCTOB) UJIM BHECEHUS B HEr0 KaKUX-JTUOO U3MEHEHUH.

CyneOuble nena (MHble MaTepuallbl), HAXOASUIMECs Ha apXMBHOM XpaHEHMH,
BbIJIAIOTCS U1 O3HAKOMJIEHUsI B IIOMEIIEHUM CyJa Ha OCHOBAHHUM I[HCbMEHHOIO
3asBJICHUSI MU NpPH TpeAbsBICHUM NOKYMEHTOB COIJIACHO Mpujoxenuto N 1 K
WMHcTpykuuu no cyaedHOMY J€I0NpPOU3BOACTBY B PalOHHOM Cy/€, YTBEPKIAEHHOU
npukazom CynedbHoro nenapramenta ot 29.04.2003 N 36.

6.3.2. Bbi1aua Konuii JOKyMEHTOB U3 Cy1€OHOro aena, HaXOAsUIerocs B apXuBe
cyza, JulaMm, y4acTBYIOLLMM B JieJie, IPOU3BOJAUTCS 110 UX MHCbMEHHOMY 3asiBJICHUIO
C paspeuleHuss CyAbd, B IPOU3BOJACTBE KOTOPOrO HaXOAWJIOCh J€JI0, HJIH
npejceaaress cyaa. Beigauya Takux Konuid U3 cy1eOHOro jiena crnenajucToM apXupa
MHBIM JIMLIaM M OpPraHU3alusM I[POU3BOAUTCS [0 IHCbMEHHOMY 3allpoCy MIIH
3as1BJICHUIO HA OCHOBAHUU PE30JIIOLMHU IIpeaceaarTess cy/aa.

BbinaBaembie CyaomM KONUM [PUTOBOPOB, PpELICHUH, I[OCTAaHOBJIEHUN H
onpeJieJIeHU M0 YroJIOBHBIM M I'PAXAAHCKUM JiejlaM, B TOM 4YMCJI€ ONpeAeIeHUN U
[IOCTAHOBJIEHUH, BBIHECEHHBIX BBIIIECTOSIIMM CYAOM, JOJDKHBI OBbITb MPOLIUTHI,
MPOHYMEPOBAHbI, 3aBEPEHbI U CKPEIUIEHbI IIe4aThio. B TeX ciyyasx, Koraa npurosop,
pellieHue, onpe/iesieHle, MOCTAaHOBIeHHE ObUIM M3MEHEHbI BBILIECTOSILIUM Cy/10M, 00
3TOM CJIEyEeT yKa3aTh B Bbl1aBAEMOU KOIIHUH.

Ha konuu Takke yka3blBaeTcsi, B KAKOM J€J1€ MOAIMT MMOUIMHHBIA JJOKYMEHT U
B IPOMU3BOJACTBE KAKOI'0 CyJa HAXOAMUTCH JIEJI0.

Jluuo, nony4yuBlliee KOMHUIO, JOJDKHO pacrnucarbcs B CIpaBOYHOM Jjucrte. B
cllydae HarpaBJieHUs KOMUU JIOKyMEHTA [0 MoYTe B CIPAaBOYHOM JIUCTE JenaeTcst 00
3TOM OTMETKA.

6.4. 3anpoc undpopmauuu o pesrenbHoctu Cyna

[Tonb3oBarens uHdopmauueir umeer npaBo obparutbest B Cya ¢ 3anpocom,
KOTOPbI MOXXET ObITb HampaBJeH UM HEMOCPEACTBEHHO WJIM €ro NpeicTaBUTENIeM,
YbM MOJHOMOYMUS OQOPMIISIOTCS B MOPSAJAKE, YCTAaHOBJICHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepauuu.

B 3ampoce yka3bIBalOTCs MOYTOBBIA aapec, HoMep TenedoHa u (Min) dakca
100 azipec 3JEKTPOHHOM MOYTHI [J1s1 HAllpaBJIEHUs OTBETA HA 3alPOC UK YTOUYHEHHUS
colep)aHusi 3anpoca, a Takxke (aMuids, HMS W OTYECTBO TIpakJaHUHA
(¢pusuueckoro smua) JMOO0 HAMMEHOBaHWE OpraHM3aluu (IOPUIAMYECKOro JMua),
00111eCTBEHHOTro 00be/IMHEeHUS, OpraHa rocyJapCcTBEHHOM BJIacTH, OpraHa MeCTHOIO
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caMOyIpaBJieHUs, 3anpaiMBalonX uHGopmauuioo o aedrenbHoctH  Cyna.
AHOHUMHBIE 3alpoCchl He paccMartpuBaloTcs. B 3ampoce, cocTaBieHHOM B
MUCbMEHHOH (opMme, yKasbiBaeTcsi Takke HaumeHoBanue Cyna nubGo damuius u
WHHUITMAIb] WM JOJDKHOCTH COOTBETCTBYIOLIErO JOJDKHOCTHOIO JIHIIA.

3anpoc peructpupyetcs B oTaene aenonpoussoactsa Cyna, B mopsiike M
CPOKHM,  KOTOpble  YCTAHOBJIEHbl ~ aKTaMH,  PEryJupyOLIMMH BOTIPOCHI
JIeJIOTPOM3BO/ICTBA.

3anpoc MOMIEKUT PACCMOTPEHHMIO B TPHUALATUIHEBHBIH CPOK CO JHS €ro
pErkCcTpaluy, eclii MHOEe He MPeIyCMOTPEHO NeHCTBYIOUIMM 3aKOHOAATEebCTBOM. B
cllydae eclM MpefOCTaBICHHE 3arpaliMBaeMoil HH(pOpMAlWK HEBO3MOXKHO B
yKa3aHHBIH CPOK, B TEYEHHE CEMU JHEH CO JHs PErvCTpaluy 3ampoca rnojb3oBaTelb
uHdopmanneil yBeaoMIseTcss 00 OTCpPOYKe OTBETa Ha 3ampoc C yKasaHWeM ee
MPUUYMHBl M CPOKA [PeIOCTaBJIeHHs 3ampalluBaeMod WH(MOpMaUnH, KOTOPbIH He
MOXKET TpeBbllIaTh MATHAALATH JIHEH CBEpPX YCTAHOBJIEHHOTO HACTOSLIUM
deiepasbHBIM 3aKOHOM CpOKa JUIsi OTBETA Ha 3arpoc.

Ecnu 3anpoc He otHocHTCs K AesitenbHocT Cyna, To 00 95TOM B Te4eHHE CeMH
JHeil cO IHS perucTpaluu 3ampoca cooOIlaeTcs Mosb30BaTeso uH(opmauunei,
HarpaBMBIIEMY 3anpoc. Bo3MOXHOCTh nepeajipecaly 3ampoca yCTaHaBIMBACTCA
aKTaMH, pEryJUPYIOIMMHU BOIIPOCHI J1€JIONPOU3BOACTBA.

CyJl MMeeT NpaBO YTOUHSTH COJAEPXKAaHHWE 3ampoca B LEJsIX MPeaocTaBIeHus
rnoJsib3oBaTeNo HH(Gopmaluei HeoOXoIMMOH HH(OPMALIMK O eI TEILHOCTH Cy/1a.

Tpe6GoBanus K 3anpocy B MUCbMEHHO#H (opMe W OTBETY Ha HErO MPUMEHSIOTCS
k 3anpocy, nocrynusiemy B Cyn, mo cetn MHTepHeT, a Tak)ke K OTBETY Ha TaKo#
3arpoc.

6.5. ITopsiaok npenocTaBieHus MHGOPMaLUK O JIEITEbHOCTH CY/10B 110
3arpocy

OTBeT Ha 3ampoc JOJDKEH COJEPKaTh 3alpalinBaemMyilo MH(popMaluio Judo
MOTHMBMPOBAHHBIN OTKa3 B IPEIOCTaBICHUM TaKo# MH(opmaluu. B oTBeTe Ha 3ampoc
yKa3blBalOTCA ~HaWMeHoBaHWe, MouToBbld aapec Cyna, [ODKHOCTh  JIHMLA,
MOJMMUCABIIEr0 OTBET, a TAK)KE PEKBU3UTBHI OTBETa Ha 3ampoc (perucTpaunroHHbIH
HOMEDp U J1aTa).

[pu 3ampoce undopmauun o xaesrensHoctd Cyna, onyOJMKOBaHHOW B
cpescTBaX MaccoBoil MH(opManuK MO0 pasMelleHHon B ceTd MIHTepHeT, B OTBETe
na 3anpoc CyJ, MOXeT OrpaHMYUTLCS yKa3aHUEM Ha3BaHWsl, 1aThbl BbIXOJA U HOMEpa
cpe/icTBa MaccoBoil WH(MOpMaUMHM, B KOTOPOM OINyOJNMKOBaHa 3arparirBaemas
uupopmaius, W (MIKM) IMEKTPOHHOro aapeca O(UUMATIBHOrO caiWTa, Ha KOTOPOM
pasMelleHa 3anpaiiiBaemas HHOpMaIus.

B cayuae ecnu 3anpamnBaemass uHpopmauus o gesrensHoctd Cyna
oTHOCUTCS K MH(pOpMalKK OrpaHUYEHHOro JIOCTyna, B OTBETE Ha 3ampoc
YKa3bIBAIOTCS BUJI, HAMMEHOBaHME, HOMEp M JaTa NMPUHSATHS aKkTa, B COOTBETCTBHHU C
KOTOPBIM JIOCTYI K 9Toi HH(popMauumu orpaHuveH. B ciydae ecau  4acTh
3anpalMBaeMoi MHGpOpPMALMU OTHOCUTCS K HH(OPMAIMK OrpaHMYEHHOr 0 I0CTyNa, a
ocTajbHas HHpOpMaLus SIBJISIETCS 001IeA0CTYTHOH, MpeI0CTaBIISIeTCs
3anpaimiuBaemMas MH(GOpPMalKs, 3a HCKIIOYEHHWEM HH(MOpMALUKU OrpaHUuYeHHOTO
JOCTYTIA.
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OTBeThl Ha 3ampochl MOAJEXAT o0s3aTesnbHON peructpauuu B Cyne,

Mupopmanns o gesrenbHoct Cyaa npeaocraBisieTcsi OecniaTHo, €ClM HHoe
He yCTaHOBJIEHO 3akoHoaTenbcTBOM Poccuiickoi denepanuy.

KonTposib 3a obecrniedeHneM J0CTyna K MH(OPMALUH O J1eATENBHOCTH Cyna
OCYLIECTBJISIET MpejceaaTellb Cya.

6.6. ITopsiiok obecrevdeHus IPUCYTCTBUS rpakaaH (pU3MUECKUX JIHLL),
npeacTaBuTeNei opranu3aunii (IOpUINUecKUX JHIL), 00LECTBEHHBIX 00beIMHEHHI,
OpraHoB rocy/1apcTBEHHOM BJIACTH U OPraHOB MECTHOI'O CaAMOYIIPaBJICHHS B
OTKPBITOM Cy1eOHOM 3acelaHuu

PasouparenbctBo nen B Cyne otkpbiToe. Ciymianue ael B 3aKPbITOM
3ace/laHMd  JIOMYCKaeTcsi B  ClydasiX, MpPelyCMOTPEHHBIX 3aKOHOJIATEeIbCTBOM
Poccuiickoii ®enepauuu.

['paxxpane ((pusudeckue nulla), NpPeICTABUTENM OpraHu3alui (IOpUIUYeCKHe
n11a), o0IIeCTBEHHBIX 00beIMHEHHH, OPraHOB roCy/1apCTBEHHON BJIaCTH ¥ OPraHoB
MECTHOI'0 CaMOYIIpaBJeHHs HMEIOT MpaBo MPUCYTCTBOBATL B Cy/1eOHOM 3acelaHuH,
ecii cyieOHOe 3ace/laHue He SIBJISIETCS 3aKPbITHIM MJIM NIPeACe]aTeIbCTBYIOUUM T10
JeJly He 00bsIBJIEHO 00 OrpaHMYEHUHU KOJIMYECTBA NPUCYTCTBYIOIIMX.

WUudopmanus, cBs3aHHas ¢ paccmorpeHuem jaen B Cyne, COAepKHUTCs Ha
opuumansHom Murepuer-caiite Cyna, a Takke HMHPOPMALMOHHBIX CTEHaX,
pa3melleHHbIX B noMeulennn Cyna.

[Tocerutenu npu BXoje B 3aanue Cyaa no TpeOOBaHMIO Cy1eOHOro npucraBa
MpeIbsABJISIIOT MACMOPT UK APYTOi TOKYMEHT, YA0CTOBEPSIIOLIHA JTHYHOCTb.

HecoBepiuenHosieTHHe Julia B Bo3pacTe 10 14 jieT MOryT HaxoOWThCs B
3nanun  (nmomemenun) Cyaa TOJABKO B CONPOBOXKIAGHUU poauTenedt (OJU3KHMX
POJICTBEHHUKOB, OTIEKYHOB HJIU [1€1aroros).

doTocbeMKa, BUIE03AMKCh, BUAEO U PaIUOTpAHCIALUs CyaAeOHOro 3acelaHus
B CpeIcTBax  MaccoBOM  MH(OpPMALMU  JONYCKAKOTCS € pa3pelieHus
Npejice1aTeNIbCTBYIOIIEr0 B Cy1e0HOM 3aceflaHuy, a B 31auuu (nomeutenusx) Cyna c
paspeienus npeaceaarens Cyna.

PasMenenue i, MpuOBIBIIMX JJIsi y4acTHsl B CyJeOHOM 3acelaHuM, B TOM
ykclie MNpeicTaBUTeNIeld CpelACTB MaccoBOW MHGOpMalUHM, a TakXkKe MOpsAJ0K H
yCTaHOBJICHHbIE [IPABUJIA UX MOBEEHUs obecneunBaroTcs anmunucTparopom Cyna.

[Topsinok B 3maHuu W ciyxeOHbIX nomemeHusx Cyna ycTaHaBIMBAeTCs B
COOTBETCTBUMM C TpeOOBaHUsAMM 3akoHoJaTelbcTBa Poccuiickoit ®Denepauuu |
pacniopsinutensbHbiMu aktamu Cyna.

[Topsiiok B 37aHMM W CIYXKEOHbIX MOMELIEHHAX (B TOM YMCIEe B 3alax
cynebubix 3acenanuit) Cyna obOecrieuMBaercss CyJeOHBIMH IIPUCTaBaMU 110
obecreyeHn0 YCTAHOBJIEHHOrO TOpsJKa JAesATeIbHOCTH CYJAOB Ha OCHOBaHHWH
«AJIMUHMCTPATUBHOIO periaMeHTa MCIOJHEHHUS! TOCYAapCTBEHHON (YHKLUUH I10
o0ecreyeH 0 YCTaHOBJIEHHOIO NOpsiJIKa AEATEIbHOCTH CYJI0BY.

6.7. [Topsiiok 03HAKOMJIEHHS C MaTepHallaMy JieJia JIML, y4aCTBYIOIIUX B Jiejie

6.7.1. Bbljaua HaxoAsA1IMXCs B apXuBe CyAeOHBIX e ISl O3HAKOMJIEHHS C
ero maTepuasjgamu JIMIAaMH, Y4acTBYIOIMMHU B JeJie, UX MPEACTAaBUTENIAMH, a TaKKe
MHBIMU JIMLAMH OCYILECTBJISICTCS B IIOPsIJIKE, YCTAHOBJIEHHOM IIpeJice/laTelIeM Cyia.
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6.7.2. CyneOHble nena BbLIAIOTCSA Ul O3HaKoMJleHHs: B momeriennu Cyna
Ha OCHOBaHMM TMHCbMEHHOIO 3asBJIEHUSA W MPU TPEIbSBICHHH CIEAYIOLINX
JIOKYMEHTOB:

a) OOBHMHSEMBIMH, MOACYAMMBIMH,  OCYXKICHHBIMH,  OIpPaBIaHHbIMH,
MOTEPNEBIIMMH, CTOPOHAMHM IO Jely, TPeTbUMM JIMIAMH M HUX 3aKOHHBIMH
MPEJICTABUTENIIMA 110  YTrOJOBHBIM W TPaXIAHCKUM JellaM — JIOKYMEHTa,
YJOCTOBEPSIOLIEro JUUHOCTb;

0) angBOKaTaMM, BBICTYNAIOIIMMH 110 JIejiaM B CYJI€ MEepBOii U anesuIsHOHHOI
MHCTAHIMI, a TakXe aJBOKaTaMH, 3HAKOMSIIHUMHUCS C JIeJaMH, OKOHYEHHBIMH
MPOM3BOJACTBOM, — OpJepa HOPUIMYECKOH KOHCYNbTALUMU U  yIOCTOBEPEHHMS
JIMYHOCTH;

B) JPYTMMM JIMLIaMM, BBICTYMNAIOIIMMH 1O  TPaXIAHCKUM  JleJlaM,
FPaXIaHCKMMH MCTLAMM, OTBETYMKAMHU M UX MPEACTABUTEISIMH, BLICTYNAIOLMMHU MO
YrOJIOBHBIM  jieiaM, JienaM 00  aJMMHUCTPATUBHBIX [MpaBOHAPYLIEHUSAX, —
JIOBEPEHHOCTH Ha BEJIEHHE JIeJ1a U JOKYMEHTA, YI0CTOBEPSIIOIIErO JTUUHOCTD;,

r) CyAbsIMM M JPYTMMH OTBETCTBEHHBIMH PaOOTHMKAMM BBILIECTOSIINX
CyIlOB, MpOKypopamu, paboTHukamu cucteMbl CyneOHOro maemaprameHTta Ipu
Bepxosnom Cyne Poccniickoit Denepauinu — y1ocToBepeHust THYHOCTH;

1) OOLIECTBEHHBIMH OOBHHMUTENSMH U 3alIMTHUKAMH — JOKYMEHTOB,
YZOCTOBEPSIFOUIMX JTUYHOCTh M TIOJTHOMOYHSI.

6.7.3. O3HaKoMIICHHE C 1elaMU MTPOXOAUT B CMELUATbHO 000PYI0BAHHOM 15l
3TOH 1I€JIH MMOMEIIEHNH B MPUCYTCTBUH U IO/ KOHTPOJIEM YIOJHOMOYEHHOIO Ha TO
padorHuka Cyna.

O6 03HaKOMIIEHHH C JICJIOM JIeJIaeTCsl OTMETKA B CIIPABOYHOM JIUCTE.

[Tocne  o3nakomnenus ¢ cyneOHbIM — 1elOM  (MHBIMH — MaTephajaMu)
YTOJHOMOYEHHbIH pabOTHUK anmapata cyla B TPUCYTCTBHM JIMIA, KOTOPOE
03HAaKOMMJIOCH C CyJIeOHBIM JeJIOM (MHBIMM MaTepuanamu), NpoBepsieT COCTOSIHUE
JIAaHHOTO JieNla W HaJM4yue BCEX JIOKYMEHTOB B JeJie, Jle/laeT OTMETKY B 3asiBJIC€HHU
(popma N 62) o Tom, uTO Jen0 BO3BpalleHO. B ciiyyae ecin mocne Bo3BpalieHUs
Jejia  YIOJHOMOYEHHBIM pabOOTHUKOM — amnmapata CyJa BBISBIEHO U3bITHE,
MOBPEX/IEHHE MaTEpHasIoB Jies, a TaK)Ke BHECEHHE B HUX MCIPABJIEHUN M JIOMHUCOK,
00 5TOM He3aMeUTUTEeNIbHO CO00LIaeTC s MpeICeIaTeNio Cy 1a.

[To nucbMeHHBIM TPeOOBAHHMAM OPraHOB, KOTOPBIM 3aKOHOM IIPEJOCTaBIEHO
MpaBo UCTPeOOBaHKs JeNla, U Ha OCHOBAHUM pacropsbkenust npeacenatens Cyna uim
ero 3aMecTuTesIs CyaeOHble Je1a HalpaBIsSIOTCS UM B TPEXIHEBHbIA CPOK 3aKa3HO
MOYTOM MJIM C PacChUIbHBIM.

Hasnauenuniii pabotuuk Cyna o0si3aH KOHTPOJMpPOBaThL BO3BpAT el M He
pexe 1 pasa B kBapTall 10K/1aabIBaTh npeacenarento Cya.

Jlo BosBpamenus nena B Cya TpeOoBaHMEe O €ro BbICBUIKE, KOIMHU
CONPOBOJUTENILHOTO IMKCbMA, MPUIOBOPA MJIM PEIISHUS] XPaHSTCH B KOHTPOJIBHOI
narnke. B y4eTHO-CTaTHCTHYECKOH KapTOuke OTMEYaeTcs, KOrjaa, KOMy M Mo KaKoMy
3apocy JIeJI0 HalpaBJIeHo, Korja oHo Bo3BpalieHo B Cy.

Pa3zpen IV. Ilopsiaok pacecmoTpenusi odpalueHuii rpaxaan no Bonpocam
aestenbHocTn Cyna, xanobd Ha aedicteus (0e3aeiicrBue) cyaeii niu paboTHHKOB
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annaparta Cy/a, He CBA3aHHBIX € paccMoOTpeHHeM KOHKPEeTHBIX e,
067Ka/10BaHIEM Cy/1eGHBIX AKTOB H MPOLECcCyaIbHbIX el cTBHH cyaei

[TopsiloK paccMOTpeHHsi 0OpallleHuii rpaxiaH Mo BONpocaM AeATe/IbHOCTH
Cyna, xano6 Ha aeiictus (Oe3aeicTaue) cyneit nnu pabotHukos annapara Cyna, He
CBS3aHHBIX C PACCMOTPEHMEM KOHKPETHBIX Jell, 00XKaloBaHHEM CyneOHBIX aKTOB U
[poleccyalbHbIX — AeHCTBUH  Cyzell, yCTaHABJIMBACTCs B COOTBETCTBHM €
®esepaabHbIM 3aK0HOM 0T 2 Mast 2006 roaa Ne 59-®3 «O nopsaKe pacCMOTpEHUs
obparennil rpaxxaan Poccuiickoii denepauny.

[paxiane WMEIOT MpaBo oOpawarbcs JM4YHO, a TakKe HalpasIiTh
WHIMBHyalbHbIE W KOJUICKTHBHbIE OOpalleHHMs, TPAXKJIAaHEe pealu3yioT [paso Ha
obpamienne CBOGOIHO M J100pOBOJIBHO, PAaCCMOTPEHHE oOpalleHuii rpaxiaH
OCYILECTBIIsIETCS OECIIaTHO.

[Ipu paccMoTpeHnH 0OpalleHnst TpaX1aHUH UMEET TpaBo:

[peJICTABIAT AONOMHUTEIbHbIE JIOKYMEHTbI, 3HAKOMHUTBCS C IOKYMEHTaMH 1
MaTepuajaMH, KacaloLUIMMHUCS PacCMOTPEHHS oOpallleHus, €ClId B YKa3aHHBIX
JOKYMEHTax W  MaTepuajaXx He  COJACPXKATCs  CBEACHHSA,  COCTABJIAIOLIMC
FOCYapCTBEHHYIO HIIH HHYIO OXPaHSEMYIO (peiepalbHbIM 3aKOHOM TaiHy;

MoJy4yaTh MUCbMEHHBIH OTBET IO CYLIECTBY MOCTABJICHHBIX B oOparteHuu
BOMPOCOB, YBEJOMJIEHUE O Mepeaapecalny NiCbMEHHOro oOpalleHus1; 00palaThes ¢
3asBJICHHEM O NIPEKPALeHHH PACCMOTPEH s OOpalleHusl.

[lpu paccmoTpeHHn oOpallleHMs He JO0MYyCKaeTCs pasrialleHue CBEICHMUIA,
colepKallMxcs B OOpalleHMH, a TaKKe CBEJICHMH, KacalolmXcs YaCTHOM JKU3HH
rpaciaHuHa, 6e3 ero corsnacus. I'paxaaHuH B CBOEM NMHCbMCHHOM oOpallleHun B
00s3aTeILHOM TMOpsAKe yKasbiBaeT HammeHoBaune Cyla, B KOTOPOE HarnpaBjAcT
nucbMeHHOe oOpallleHne, a TakXke CBOM (paMHJIHNIO, UM, OTYECTBO (mocnenHee —
Mpu HAJIMYKMK), MOYTOBBIA axpec, yBEJAOMJICHHE O Tepeajpecalnn obpareHus,
u3jaraeT CyTh NMPEJIOKEHNUs, 3asBJICHUs WM XKanoObl, CTABUT JIMYHYIO MOAMKCH U
nary. B cnyuae HeoOXOIMMOCTH B MOATBEPXKJEHME CBOMX JIOBOJOB IPpKIAHHMH
MpunaraeT K NMCbMEHHOMY O0OpalleHnio T0OKyMEHTbI H MaTepHallbl 1100 MX KOIIUH.
Eciyi B MCbMEHHOM 00pallleHuH, He yKa3aHbl (pamuiius rpaxaaHuHa, HarpaBUBIICTo
oOpalleHue, 1 OYTOBbIN ajIpec, 0 KOTOPOMY 10J1KEH ObITh HAIlpaBJIeH OTBET, OTBET
Ha oOpamenne He paercs. OOpaiueHus, COJEpXKallie HEUCH3YPHbIC 0o
0cKOpOHUTENIbHbIE BbIPAXKEHHS, TMOO HE MOAIOIMECS POYTEHHIO, K paCCMOTPEHUIO
He PUHUMAIOTCS U [10CJIe PErMCTpalii BO3BPAILAIOTCS aBTOPY .

Bee nocrynaiome B Cya OT TpaxkjaH M OpraHu3aluid NpeioKeHHs,
3asiBJICHUS M HKaJo0bl perucTpupytoTes B skypHane (popma Ne 23) ¢ ykazaHuem AaThbl
WX TOCTYIUIEHUS. 3aperHCTpUpOBaHHble OOpallleHus B TOT e JCHB MEpelaloTes
npeacenatento Cyaa, KOTOPbIH ONpeielseT HCIONHUTENs, CPOK PacCMOTPEHUS U
KOHKPETHbIE YKa3aHKs UCIIOJHUTEIIIO.

Paspeliennble oOpalleHuss BMECTE C KONHEH OTBETa 3asABHTEIIO U Jpyrou
[lepenucKoil Mo HUM MOAIMBAIOTCA B Hapsg Ne 18, 0 paccMOTpeHHH OOpalleHus
jenaeTcst oTMeTKa B xKypHane Ne 23.

Pasznen V. [Topsinok odecriedeHust ciiykeOHOMH 1eATeIbHOCTH Cyna
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I'naBa 7. Cayxeonslii pacnopsinok Cyaa

Cnyxe0Onblii pacniopsiaok Cyna pazpaboraH B cOOTBETCTBUM ¢ DesiepalibHbIM
3akoHOM «O rocymapcTBEHHOW rpaxaaHckoil ciyxbe Poccuiickoii denepaunuy,
TpynoseiM komekcom Poccuiickoit ®enepaunu, Ykazom llpesunenta Poccuiickoi
Menepaunn  «O0  yTBepXJAE€HMM OOLIMX IPUHLMIIOB CJIYy)KEOHOro MOBEACHHUS
rOCyapCTBEHHBIX  CIyXKallMx», HMHbIMM aktamu Ilpesuaenra  Poccuiickoi
Menepaunn  u  [IpaButensctBa Poccuiickoii  dDenepaunu W MMEET  LEJbIO
YCTAHOBJIEHHE  MOPSIKA, PEerjJaMeHTHPYIOLIEro  pexuM  CiykObl  (paboThi)
rOCyIapCTBEHHBIX ~ TPAXIAHCKUX  CIYyXKallMX W pabOTHMKOB, 3aMELIAIOLIMX
JIOJKHOCTH, HE OTHECEHHBIE K JJOJDKHOCTSM IrOCYAapCTBEHHON Ipa)K/1aHCKON CIIyKObI
Poccuiickoit ®enepaiuu, U yKperjeHre uxX ciaykeOHol aucuuruinHel. CiyKeOHblH
pacniopsinok Cyna yTBepxkaaercs npukaszoM npezncenarens Cyna.

3ak/I0unTeIbHbIE M0J0KeHHs
[Mopsinok  yrtBepkaenust Pernmamenrta Cyna, BHeceHME HM3MEHEHHH W

nononHenuit B Pernament Cyna, PeuieHue 00 yTBepXKIEHMM, M3MEHEHUHM W
nonoanenuu Pernamenta Cyna npunumaetcs npenacenartenem Cyna.



