CYAEBGHbLIA AENAPTAMEHT NP BEPXOBHOM CYAE
POCCUMNCKON GEAEPALIUN

MPUKA3
ot 27 pekabpa 2016 r. N 251

OB YTBEPXXAEHUM NOPALAKA
NOAAYN B EAEPAJIbHbIE CYbl OBLUEN FOPUCAUKLIUM LOKYMEHTOB
B 3/IEKTPOHHOM BUAE, B TOM YUC/IE B POPME
3/IEKTPOHHOIO AOKYMEHTA

CNUCOK U3MEHSAIOLLMX SOKYMEHTOB
(B pea. Mpukasos CyaebHoro genapTameHTa npu BepxosHom Cyae PO
o1 27.08.2019 N 187, o1 05.11.2019 N 255, 01 17.11.2021 N 223,
0T 11.12.2023 N 265, o7 23.01.2024 N 19)

B cootBetctBUM Cc deaepanbHbiMM 3aKOHamm oT 8 aHBapAa 1998 r. N 7-d3 "O CyaebHom
aenapTameHTte npu BepxosHom Cyae Poccuinckoit ®egepaumn” m ot 23 mioHa 2016 r. N 220-d3 "O
BHECEHMM M3MEHEHWI B OTAENbHble 3aKOHOAATENbHble akTbl Poccuiickoit Pegepauum B 4Yactu
NPUMEHEHUA 3NEKTPOHHbIX OKYMEHTOB B AeATENbHOCTN OPraHoB CyAebHOM BAacTn" NpuKasbiBato:

YT1BEpAnTb M BBecTM B agenctBne ¢ 1 AHBapa 2017 r. npunaraembin opAagok nogaun B
denepanbHble cyabl 0bWEN OPUCANKUUM OOKYMEHTOB B 3/IEKTPOHHOM BUAE, B TOM 4Yucie B popme
3/IEKTPOHHOIO AOKYMEHTa.

leHepanbHbIN gUPeEKTop
A.B.TYCEB

YTBepKaeH

npukasom CynebHoro genaprameHTa
npu BepxosHom Cyae

Poccuiickoin Pepepaumn

oT 27 nekabpna 2016 r. N 251

noPAA0K
NOJAYM B GEAEPA/IbHBIE CYAAbI OBLLIEN OPUCAMKLIMN LOKYMEHTOB
B 3/IEKTPOHHOM BWU/E, B TOM YUC/IE B ®OPME
3NEKTPOHHOIO AOKYMEHTA

CNM1COK M3MEHAIOLWMX AOKYMEHTOB
(8 pea. Mpukasos CyaebHoro aenapTameHTa npu BepxosHom Cyae PO
oT 27.08.2019 N 187, o1 05.11.2019 N 255, 01 17.11.2021 N 223,
o7 11.12.2023 N 265, o1 23.01.2024 N 19)

1. OBLLUE NONOXKEHNA

1.1. Nopspok nogaun B dpeaepanbHble cyabl 0bwen PUCANKLUM AOKYMEHTOB B 3/1€KTPOHHOM
BMAE, B TOM 4ucie B Gpopme 3/NEKTPOHHOro AOKyMeHTa (Janee - MMopAagoK nofayn AOKYMEHTOB)
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pa3paboTaH B COOTBETCTBUM C NONOXKEHUAMM [parkAaHCKOro npoueccyanbHOro Kogekca Poccuinckoit
depnepaunn (nanee takxe - MK PO®), deaepanbHoro 3akoHa ot 14.11.2002 N 137-®3 "O BBeAeHUU B
aevictene  paxAgaHCKoro  npoueccyanbHoro  Kogekca  Poccuitickon  Pepepaumnn”, Koaekca
aAMWHUCTPATUBHOrO cyaonpoussoacTBa Poccuiickolt ®depepaummn  (ganee Takke - KAC PO),
depepanbHoro 3akoHa ot 08.03.2015 N 22-$3 "O BBeageHuun B aelictene Kogekca aAMUHUCTPATUBHOIO
cyaonpousBoactea Poccuiickot ®Pepgepauun”, YrososHo-npoueccyanbHOro Koaekca Poccuitckon
depepaunn (aanee Takxke - YMNK PD), depepanbHoro 3akoHa oT 18.12.2001 N 177-¢3 "O BBegeHUM B
aevictene YronoBHO-npoueccyasbHOro Kogekca Poccuitickonn Pepepaumn", deagepanbHOro 3akoHa ot
23.06.2016 N 220-®3 "O BHecCeHWM M3MEHEHWUI B OTAe/ibHble 3aKOHOAaTesbHble akTbl PoccuincKoi
denepaumn B 4YacTU MPUMEHEHUSA 3SNEKTPOHHbIX [JOKYMEHTOB B AEATe/NIbHOCTM OpraHoB cyaebHol
Bnactu", degepanbHoro 3akoHa oT 29.12.2020 N 471-®3 "O BHeceHunm wusmeHeHui B KopgeKkc
Poccuitckolt ®egepaumm 06 aAMUHNUCTPATMBHbBIX NPABOHAPYLEHMAX U cTaTbio 2 PeepasibHOro 3aKoHa
"O BHeceHum u3meHeHuit B Kopgekc Poccuiickon depepaumm 06  agMUHUCTPATUBHbBIX
npaBoHapyweHusax" (aanee - PegepanbHblii 3aKoH oT 29.12.2020 N 471-93), denepanbHOro 3akoHa ot
30.12.2021 N 440-93 "O BHeceHUM M3MEHEeHWM B OTAeNbHble 3aKoHoAaTesbHble akTbl Poccuiickoi
depepaunn (nanee - PepgepanbHblt 3akoH N 440-d3), PeaepanbHoro 3akoHa ot 29.12.2022 N 610-93
"O BHeceHWM M3MeHeHUI B YrosIOBHO-NpoLEeccyanbHblt Kogaekc Poccuiickoit Pepepaunn” (panee -
depepanbHbin 3akoH N 610-93), npegycmaTpuBalOLWMMKN BO3MOMKHOCTb MOAAYN [AOKYMEHTOB B
3/IeKTPOHHOM BMAE, B TOM yucsie B Gpopme 3/IEKTPOHHOrO AOKYMEHTa, nocpeactsom deaepasbHOM
rocygapcTBeHHoM MHGOPMALMOHHON cuctembl "EAMHBIA NOPTan rocygapcTBEHHbIX U MYHULMMANbHbIX
yenyr (byHkumiA)" (panee - eauHbIA MOPTan rOCYAapCTBEHHbIX UM MYHULMNAAbHbLIX YCAYr) Anbo
MHPOPMALUMOHHOM cucTembl, onpeaeneHHon CyaebHbim genaptameHTom npu BepxoBHom Cyae
Poccuitckoin Pepepaumn.

(n. 1.1 B pen, Mpukasa CyaebHoro genaptameHTa npu BepxosHom Cyge PP o1 11.12.2023 N 265)

1.2. B cooTBeTcTBMM € YacTblo 1.1 ctatbum 3 MK PO (B pepakumm depepanbHoro 3akoHa N 440-03,
BcTynumBwero B cuny ¢ 01.01.2022) nckoBoe 3asAB/leHME, 3asB/IeHUe, Kanoba, npeacTaBieHne U UHble
OOKYMEHTbI MOoryT 6bITb NoAaHbl B cy, Ha BYMaXKHOM HOCUTENE WKW B 3/IEKTPOHHOM BUAE, B TOM YncCae
B GOpMe 3/1eKTPOHHOIo AOKYMEHTA.

NckoBoe 3asBfieHWe, 3asaBNeHWe, Kanoba, npeacTaBleHMe M UHble AOKYMEHTbl, KOTopble
nogalTca MNOCPeACcTBOM €4MHOro nopTana rocyAapCTBEHHbIX M MYHWUUMNAAbHbLIX  ycayr amnbo
MHPOPMALMOHHON cucTembl, onpegeneHHon CyaebHbim agenaptameHTom npu BepxosHom Cyae
Poccuiickolt depepaunn, moryt 6biTb NOANMCAHbI NPOCTOM 3/1EKTPOHHON MOAMUCHIO B COOTBETCTBUM C
3aKoHoaaTenbCctBom  Poccuiickon  depgepauum M nopagkom,  onpegensembim  CypebHbiM
AenaptameHTom npu BepxosHom Cype Poccuitckoit ®epepaumn, ecnn MK PO He ycTaHOBAEHO, YTO
YKasaHHble AOKYMEHTbl AOJ/IKHblI OblTb MOAMNMCAHbI YCUNEHHON KBanUUUMPOBAHHOM 3N1EKTPOHHOM
noAanucoo.

B cooTtBeTctBMM € YacTbio 2 cTaTbk 45 KAC PO (B pemakummn depepanbHoro 3akoHa N 440-93,
BcTynuBewero B cuny ¢ 01.01.2022) aAMMHUCTPATMBHOE MCKOBOE 3anAB/ieHWe, 3aABieHue, XKanoba,
npeacTaBieHne M WHble AOKYMEHTbl MOryT ObiTb MOZaHbl B cyh Ha OymaxkHOM HocuTene wan B
3/IeKTPOHHOM BUZE, B TOM Yncie B Gopme 3/IEKTPOHHOIO AOKYMEHTa.

AOMMHUCTPATUBHOE WCKOBOE 3asB/ieHWE, 3anB/eHWe, »Kanoba, npeacTtaBieHMEe U UHble
OOKYMEHTbI, KOTOpble NOAATCA NOCPeACTBOM €AMHOr0 NopTana rocyAapCTBEHHbIX U MYHULIMNAAbHbIX
ycnyr inbo MHGOPMaUMOHHON cucTembl, onpegeneHHon CyaebHbiM genapTameHTOM npu BepxoBHom
Cyne Poccuitickon Pepepaumn, MoryT ObiTb MOAMMCAHbI MPOCTOM 3NEKTPOHHOM MOAMUCbIO B
COOTBETCTBUM C 3aKOHOZATENbCTBOM Poccuiickoit ®eaepaunn n nopaakom, onpegensembim CyaebHbIM
AenaptameHTom npu BepxosHom Cyae Poccuiickoit ®epepaumn, ecnm KAC PO He ycTaHOBAEHO, YTO
YKa3aHHble [OKYMEHTbI A0/KHbI 6biTb MOANWMCAHbI YCUAEHHON KBanUOULMPOBAHHOM 3/1E€KTPOHHOM
noAnuchHo.

B cootBetctBMM co cTaTbent 474.1 YNK PO (B pemakumm PepepanbHoro 3akoHa N 610-P3,
BcTynuewero B cuay ¢ 09.01.2023) xopaTaiicTBO, 3asB/AEHWE, Kanoba WAW npepcTtaBAeHUe, He
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cogeprkalime CBeAeHUN, COCTaBASIOWMX OXpaHsemMytlo denepasibHbiIM 3aKOHOM TaWHy, NpU HaaUuuMK
TEXHUYECKOM BO3MOXKHOCTM MOTyT BbiTb NOAAHbI B CyZ, B NOPALKE U CPOKMU, KOTOpble ycTaHoBAeHbI YK
P®, B dopme 3/1EKTPOHHOIrO AOKYMEHTA M MOAMUCHIBAIOTCA JIMLLOM, HanpaBUBLIMM TAKOM AOKYMEHT,
YCUNAEHHON KBanUUUMPOBAHHOM 3MEKTPOHHOM noanucbto, ecan YMNK PP He ycTaHOBNEHO MHOE.
XopaTalicTBO, 3asB/eHMe, Kanoba uan nNpeactaBreHMe, He cogepkalime CBeAEHWN, COCTABAAIOLLMX
oxpaHsemyio  degepanbHbIM  3aKOHOM TaWHy, MOJANOTCA MNOCPeACTBOM  eAMHOro  noprtana
roCyAapCTBEHHbIX W MYHUUMUNAAbHbIX YyCayr AnMbo MHPOPMALMOHHOM CUCTEMbI, OMpeaeseHHoMN
CynebHbim penaptameHTom npu  BepxoBHom Cygpe Poccuiickon ®egepauuun. MaTtepuansl,
NPUNOXKEHHDbIE K TaKMM XO4ATalCTBY, 3aABNEHMIO, Xanobe MAM NpeLcTaBAEHMIO, TaKKe MOoAalTCA B
3NIEKTPOHHOM BMAE, B TOM uucne B GOpmMe 3/EKTPOHHOrO [AOKYMEHTa, WM 3aBEPAIOTCA JIMLLOM,
HanpaBMBLUMM TaKMe AOKYMEHTbI, YCUIEHHOW KBaAUPULMPOBAHHOMN 3NEKTPOHHOMN NOAMNMUCHIO.

XopgaTtalictBO 06 O3HAaKOM/IEHMM C MaTepuanamMu YroJIoBHOro Aena, O MNOJIyYeHUU Konui
npoLeccyanbHbIX AOKYMEHTOB, NOy4eHUN NMHGOPMALMK B COOTBETCTBUKU C NMYHKTOM 21.1 YacTu BTOpoOK
ctatbu 42 YMNK PO, nndopmaunm o6 yyactum B cyaebHbix 3acegaHuUsaX, B TOM YMCae C UCMNONb30BaHUEM
CUCTEM BMOEO0-KOHPEPEHL-CBA3M, FParKAAHCKMN UCK, HE COAEpPKaLLMIiA Xo4aTalcTBa O NPUHATUM Mep Mo
obecneyeHno BO3MeELLEHMA Bpeaa, NPUUMHEHHOro NpecTynieHnem, AMbo BO3MOMKHOM KOHUCKaUUK
MMyLLECTBa, MoJaBaemble rparkgaHamu MocpeacTBOM eAMHOro nopTafsa  roCyAapCTBEHHbIX WU
MYHULMNANbHBIX YCayr 6o MHGOPMALMOHHOM cucTemMbl, onpeaeneHHol CyaebHbim genapTameHTom
npu BepxoBHom Cyae Poccuiickoii depepauum, MoOrytT ObiTb MOANMCAHbl MPOCTOM 3JIEKTPOHHOM
noanucbid B COOTBETCTBMM C 3aKOHOZaTeNbCTBOM Poccuitickoit  ®Pepepauum M NOPASKOM,
onpegensembiMm CyaebHbim genapTameHTom npu BepxosHom Cyae Poccuitckont Pegepaunn, ecam YMK
P® He ycTaHOBNEHO, YTO VYKasaHHble [OKYMEHTbl [AOJIKHbl OblTb MOAMUCAaHbI  YCUJIEHHOM
KBanMULUNPOBAHHOM 3NEKTPOHHON NOANUCHIO.

B cootBeTctBMM c yacTbio 3.1 ctatb 30.2 KoAMN Pd (B pepakumm depgepanbHOro 3akoHa oT
29.12.2020 N 471-d3) xkanoba Ha NnocTaHOB/EHME MO Aeny 06 aAMUHUCTPATUBHOM NpPaBOHapPYyLLUEHUN B
cnyyvae OMKcaumMm 3TOro aAMMHUCTPATMBHOMO MPABOHAPYLIEHMA paboTaowmmMm B aBTOMATUYECKOM
pexmnme crneumanbHbIMU TEXHUYECKUMU CPeacTBamMM, UMeWMMU PyHKUMK GOTO- M KMHOCHEMKM,
BMAE03anucKn, uan cpeactsamm ¢Goto- M KMHOCHEMKM, BUAEO3AMUCUM MOXKET ObiTb nofaHa B dopme
3NIeKTPOHHOIO AOKYMEHTA, MOAMNUCAHHOTO YCUAEHHON KBanudUUMPOBAHHOW 3/IEKTPOHHOM MOAMNUCHIO
nMbo NpOCTOM 3/1IeKTPOHHOM MNOANUCLIO, KAKOY KOTOPOW MNOAYYeEH B COOTBETCTBMM C MpPaBMIAMM
MCMNO/Ib30BaHUA NPOCTON 3/1IEKTPOHHOM NoAnNucKU Npu 06paLLeHMM 33 NONYYEHUEM FOCYAAPCTBEHHbIX U
MYHULMNANbHbBIX YCAYr B 3/1EKTPOHHON ¢opme, ycTaHaBauBaemMbiMu [lpaBuTtenbctBom Poccuinckoit
depepaunn, nocpeacTBOM 3anosiHeHMA GOPMbI, pPasMeLlleHHON Ha oduuManbHOM canTe cyaa B
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTn "UHTepHeT".

(n. 1.2 B pen, Mpukasa CyaebHoro genaptameHTa npu BepxosHom Cyge PP o1 11.12.2023 N 265)

1.3. Nonoxkenusa MK PP, KAC PD, YMK PO, ct. 30.2 KoAMN PP, npegycmatpmsatowme nogadvy B
denepanbHble cyabl 06LLEN IOPUCOUKUUM LOKYMEHTOB B 3/IEKTPOHHOM BUAE, B TOM uyucine B popme
3/IEKTPOHHOIO AOKYMEHTa, peanusyloTca nyTem MpMMeHeHMa Hactosawero [lopsgka nogauum
OOKYMEHTOB.

Moaaya 3anpocoB, NPeasoKEeHUN, 3aABNEHNN UK Kanob B cya B cOOTBETCTBMU C pesepanbHbiMU
3aKoHamu ot 22.12.2008 N 262-®3 "0O6 obecneyeHnn goctyna K HGopmaLUumM 0 AEATENbHOCTU CY0B B
Poccuitckoit depepaummn”, ot 02.05.2006 59-®3 "O nopsake paccmoTpeHua obpalleHuin rpakaaH
Poccuiickolt depepaummn” Mopsagrkom Nogaum LOKYMEHTOB HE peryMpyeTcs.

Modaya AOKYMEHTOB B 3/1eKTPOHHOM BWAE, KOTOPble COAEp)KaT CBeAEeHWMs, COCTaBaAlowme
rocyfapCTBeHHyto TaiHy, MopsaLKOM Nogaum OKYMEHTOB HE peryanpyercs.

Mopaya AOKYMEHTOB B 3/IEeKTPOHHOM BUAE C UCMNOJIb30BaHUMEM CUCTEMbl MeXBeAOMCTBEHHOro
3NEKTPOHHOro  AOKymeHToobopoTa (M300) npoueccyanbHbiM 3aKOHOaTe/IbCTBOM He
npeaycmaTpuBaeTcs.
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Mofaya [OOKYMEHTOB B 3/IEKTPOHHOM  BMAE  MOCPEACTBOM  CUCTEM  3/1EKTPOHHOTO
OOKymeHToobopoTa y4vacTHMKOB cygebHoro [lpouecca €  WCNOAb30BAHMEM €4AMHOM  CUCTEMDI
MEXKBEAOMCTBEHHOIO  3/IEKTPOHHOrO  B3amMmogenctsua [opsaKomM  nogayM  AOKYMEHTOB  He
perynupyertcs.

(n. 1.3 B pea, Mpukasa CyaebHoro genaptameHTa npu BepxosHom Cyge PP o1 11.12.2023 N 265)

1.4. B uenax peanmsaumnm Hactoawero MNMopagka nogavynm OKYMEHTOB MCMONb3YIOTCA cneaytouiee
OCHOBHbI€ NOHATUA:

depepanbHble cyabl obwen opucamkumm (aanee - cyabl, CyA) - KaccauMoOHHble cyabl obuiel
IOPUCOMKLMU, KACCAUMOHHbIA BOEHHbIM cyd, anennsuMoHHble cyabl obliel  pUcauKLMK,
anenNAUMOHHbIV BOEHHbIN cya, BEPXOBHble Cyabl pecnybiuK, KpaeBble, 061acTHble cyapl, CyAbl ropoaos
denepanbHOro 3HayeHus, cyabl aBTOHOMHOM 061acTM U aBTOHOMHbIX OKPYroB, OKpPY»Hble (paoTckue)
BOEHHbIe Cy/ibl, paiOHHble, MeXpaloHHbIe N ropoACcKue Cyabl, rapHU3OHHbIE BOEHHbIE CyAbl;

obpaweHve B cyd - [OOKYMEHT, CO34aHHbIM B COOTBETCTBMM C MpoLeccyasbHbim
3aKOHOAATeNbCTBOM, HamnpaB/ieHHbIM B cyd (Hanpumep, WCKOBOe 3asB/ieHWe, agMWHUCTPaTUBHOE
WCKOBOE 3asABJieHMe, XO04aTalCTBO, 3anAB/ieHME O BblHECEHMM cyaebHOro npuKasa, Xanoba,
anennAuMoHHas Kanoba n npeacTaBneHUe, KaccauMoHHbIe Kanoba u npeacraBneHue);

AOKYMEHT B 3/1eKTPOHHOM BUAE - SNEKTPOHHbIA AOKYMEHT (LOKYMEHT B ¢GOpmMe 3/1eKTPOHHOro
OOKYMEHTa) WAM 3NEKTPOHHbIM 06pa3 [AOKYMeHTa (OOKYMeHT B ¢GoOpmMe 3/71eKTPoHHOro obpasa
OOKYMEHTa);

3N1eKTPOHHbIN AOKYMEHT - OKYMEHT, CO3[aHHbIN B 3/IEKTPOHHOU dopme be3 npeaBapuUTeIbHOroO
OOKYMEHTUPOBaHUA Ha BymayKHOM HocuTene, NoAnUCaHHbIM 31EKTPOHHON NOANMUCLIO B COOTBETCTBUMN C
3aKoHogaTenbcTBoM Poccuiickoit Pepepaumnu;

3NEKTPOHHbIN 06pa3 AOKYMEHTA (3/1EeKTPOHHAA KONWUS LOKYMEHTA, M3rOTOBIEHHOTO Ha ByMarKHOM
HocuTesne) - nepeBefieHHass B 3/IEKTPOHHYID $OpMy C MOMOLLbIO CPeacTB CKAHMPOBAHUS KOMUS
OOKYMEHTa, U3roToB/IEHHOro Ha BymaxKHOM HOCUTe e, 3aBepPeHHan B COOTBETCTBMM € [MopAaaKom nogaum
OOKYMEHTOB NPOCTOMN 3/IEKTPOHHOW MOANUCBIO UAN YCUNEHHON KBAaAUPUUMPOBAHHOW 3/1EKTPOHHOM
noAanucbIo;

3NEeKTPOHHAA noAanuce - MWHPoOpMauMa B 3INEKTPOHHON dopme, npucoeaMHEHHaa K
nognucbiBaemomy (3aBepaemomy) 31eKTPOHHOMY AOKYMEHTY (3/1eKTPOHHOMY 06pasy AOKYMEHTA) UK
MHbIM 00Opa3som CBA3aHHaA C HMM W MO3BOAAKOWAA WAEHTMOMUMPOBATL /MLO, NoAnNUcaBllee
(3aBepuBLLEE) 3/1IEKTPOHHbIN AOKYMEHT (3/IEKTPOHHbIN 06pa3 AOKYMEHTa);

KoY 3}'IeKTpOHHO[;I noanncn - yHMKasibHaA nocsieanosatesibHOCTb CMMBO10B, NpeaHa3HayvYeHHanA
AnAa co3gaHumAa QﬂeKTpOHHOﬁ noanucu,

NPOCTan 3/IEKTPOHHAA NMOAMUCH - SNEKTPOHHAA MOAMUCb, KOTOpPasA MOCPeACcTBOM MCMOJIb30BaHMA
KOAOB, Naponer WUAM WHbIX CPeacTB noAaTBep:KAaeT ¢GakT GOopMMPOBAHUA 3INEKTPOHHOW NOAMMUCU
onpefeneHHbIM AMUOM. B KayecTBe KAO4a MNPOCTOM  3MEKTPOHHOM NOAMUCU  UCMOJIb3YyeTcs
noATBepKAeHHan yyeTHas 3anucb ¢pmsmnyeckoro nmua ECUA;

YCUNEeHHaA  KBaAMOULMPOBAHHAA  3/EKTPOHHaA  NOAMUCb -  3/1IEeKTPOHHAA  MOAMMUCH,
COOTBETCTBYIOLW,AA NPU3HAKAM, YKa3aHHbIM B YacTn 4 ctatbn 5 PepepanbHoro 3akoHa ot 06.04.2011 N
63-d3 "O6 aneKkTpoHHOM nognucun";

KBaMOUUMPOBAHHbINA cepTUDMKAT K/toYa MPOBEPKU INEKTPOHHON noanmncu - cepTudmKaTt Katoua
NPOBEPKN 3NEKTPOHHON MOANWUCK, COOTBETCTBYIOWMI TpeboBaHWAM, YCTAaHOB/AEHHbIM 3akKoHOM 06
3NEKTPOHHON NOANUCU U UHBIMU NPUHUMAEMbBIMU B COOTBETCTBUM C HUM HOPMATMBHbLIMW MPABOBbIMMU
aKTaMW, CO3JaHHbIA aKKPEeAUTOBAHHbIM YAOCTOBEPAIOWMM LEHTPOM AMb0 deaepasnbHbIM OpraHOM
WCNONHUTENbHOM BAACTM, YNONHOMOYEHHbIM B cdepe MCNOoNb30BaHUA 3NEKTPOHHOW noanucu, u
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ABNAIOLNINCA B CBA3U C 3TUM OPULMNANBHBIM JOKYMEHTOM;

ECMA - denepanbHas rocygapcTtBeHHaa uWHPopmaLMoHHaAa cuctema "EguHas cuctema
MaeHTUOMKaumMm u  ayteHTUPUKauMM B  WHOPACTPYKType, obecneumBatowerr MHPoOpMaLMOHHO-
TEXHO/IOTMYECKOE B3aMMoZeincTeme MHPOPMALMOHHbBIX CUCTEM, MCMOJb3yeMbIX AAA MNPeLOoCTaBAeHUA
rOCyAapCTBEHHbIX U MYHUUMNANBHbIX YCAYT B 31€KTPOHHON popme”;

ENMY, eauHbii nopTan  rocyZapCTBEHHbIX M MYHWMUMNANAbHbIX  ycayr - degepanbHas
rocyfapcTBeHHas MHpopMaumoHHas cuctema "EQMHBINA NOpTan rocyZapCTBEHHbIX M MYHULMMANbHbIX
yenyr (GyHKuumiA)";

UHbOPMaUMOHHaAA cucTema - [ocydapcTBeHHas aBTOMAaTU3MPOBaHHaA cucTema PoccuiicKol
depepaunn "Mpasocyame" (panee - FAC "MpaBocyaue" wunn cooTseTcTBYlOWwana noacuctema FAC
"MpaBocyaune");

JINYHBbIN  KabWHeT - WMHPOPMALMOHHBIA pPecypc, pPasMeLleHHbIn Ha eguMHOM nopTane
roCyAapCTBEHHbIX U MYHULMMNAJbHbIX YC/IYT NGO B MHPOPMALMOHHOM CUCTEME, NPeHa3HaYeHHbI ans
peanuMsaummn  y4acTHMKaMKM cygebHoro npouecca npaB WM 06A3aHHOCTEN, NPeayCMOTPEHHbIX
npoueccyanbHbiM 33aKOHOAATENbLCTBOM, B TOM YWC/e MpaBa Ha Mogadyy B Cy4 AOKYMEHTOB B
3/IEKTPOHHOM BULE;

NMUO, nojaroliee AOKYMEHTbl B Cyd, - 3asBUTe/b WUAW ero npeactasuTesb, MOAaOWUN B cya,
OOKYMEHTbI B 3/1eKTPOHHOM BUAE, No/b30BaTe/b IMYHOTO KabuHeTa;

nonb3oBaTeNb JIMYHOTO KabuHeTa (nonb3oBaTenb) - GUM3MYECKOE /AULO, B TOM uucie
npeacTaBuTeNb OPUANYECKOTO /ML, HA Ybe MMSA CO34aH NIMYHbIA KabUHET B Lenax peannsaummn npas u
06A3aHHOCTEN, YCTAaHOB/IEHHbIX NPOLLECcCYasibHbIM 3aKOHO4aTE/IbCTBOM.
(n. 1.4 B pep, Mpukasa CyaebHoro genaptameHTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

2. ycnosuda nogAdvu 4OKYMEHTOB B 9JIEKTPOHHOM BUAE
2.1. InyHbIl KabuHeTt

2.1.1. [JOKyMeHTbl B 3/1E€KTPOHHOM BMAE NOAAIOTCA 4Yepe3 NUYHbIA KabMHEeT no/b3oBaTens,
CO34aHHbIN B moaysie "DneKTpoHHOe npasocyaue" nporpammHoro msgenva "UHtepHeTt-noptan" TAC
"MpaBocygue" (www.ej.sudrf.ru) B MHGOPMaLMOHHO-TEIEKOMMYHUKAUMOHHOM ceTn "UHTepHeT" (ganee
- IMYHbIN KabuHeT FAC "MpaBocyane"), "Mbo yepes AnYHbIN KabuHet EMTY.

Ona nopaunm B CyA [OOKYMEHTOB B 3/1eKTPOHHOM BWAE B CEKTOpax MOAb30BaTe/IbCKOrO
COMNPOBOMXAEHNA  MHOFOQYHKLMOHANbHbBIX  LLEHTPOB  MPeAoCTAaBAEHUA  FOCYAAPCTBEHHbBIX U
MYHUUMNANbHbIX  ycayr, obecneynmsBatoWwmx BbIMOAHEHWE PYHKUMIA MO  KOHCY/NbTAUMOHHOW U
OpPraHM3aLMOHHO-TEXHUYECKOW MOAAEPKKE 3aABUTENEN, MOXKET OblTb obecnedveH 6ecnnaTHbIN JoCTyn
3ansuTenen K T[AC '"MpaBocyame" UM WHPOPMUPOBaAHME O MOPSAKE [OCTYyNa K YKasaHHOM
aBTOMaTU3MPOBAHHON cUCTEME.

(nn. 2.1.1 B pea. Npwukasa CygebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.1.2. NInyHbit KabuHeT EMMY cosgaetca Ha Ppusmnyeckoe UL, KOTOPbIM NOAAOTCA AOKYMEHTbI B
3/IeKTPOHHOM BUAE B Cyh; Npu Nogaye AOKYMEHTOB NpeacTaBUTENeM JIMYHbIN KabUHeT co3aaetca Ha
UMs npepcrasuTena. Yepes AnMUHbIM KabuHeT npeacrtaButens MoryT ObiTb NOAaHbl AOKYMEHTbl B
OTHOLIEHUM 04HOTO M Bosiee NpeacTaBAAEMbIX UM GUINYECKUX U (UNN) IOPULUYECKUX NNUL,.

NnuyHbii KabuHetr TAC "MpaBocygue" cosgaetcs Ha ¢uU3MYecKoe MU0, KOTOPbIM MNoAaroTCcs
OOKYMEHTbl B 3/IeKTPOHHOM BMAe B cyd, /AMbo Ha nNpPeAaCTaBUTENs OPUAMYECKOro  /vua,
WMHANBMAYANbHOTO MNpeanpuHMMaTENs; Npyu nogadye AOKYMEHTOB NpeACTaBUTENEM NUYHbLIA KabuHeT
CO34aeTca Ha MMA npeacrtasutens. Yepes AuuYHbIA KabuHeT npeacTaButens mMoryT 6biTb MoAaHbl
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AOKYMEHTbI B OTHOLLEHMM OAHOro 1 6onee NpeacTaBaAfemMbIX UM GU3NYECKMX U (MAK) IOPUANYECKUX UL

JINYHbIV KabUHET co34aeTCs B aBTOMATUYECKOM pPeXnme nyTem NoATBEP:KAEHMA IMUYHbIX JaHHbIX
du13MYecKoro nLa, B TOM Yynucae ero Gamuanmn, UMeHun 1 ot4yectsa (Npu HaamMumm).
(nn. 2.1.2 B pea. Npwukasa CygebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.1.3. [doctyn K AMYHOMY KabWHETy OcCyLWecTBAAETCA MOoCPeacTBOM WAEHTUPUKAUMKM ¢
ayTEHTUOUKALMKM NONb30BATENA C MCNO/Mb30BaHMEM MOATBEPMKAEHHON Y4eTHOM 3anmcu GU3nYecKoro
nvua ECHMA, B TOM Yncne NPUCOeAMHEHHOM K OPraHM3aLmMn B KadecTse NpeacTaBuTens.

(nn. 2.1.3 B pea. Mpukasa CygebHoro genaprameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

2.1.4. [LOKyMeHTbl B 3/1eKTPOHHOM BUAE MOTYT 6bITb NOAAHbI B POPME 3NEKTPOHHOTO LOKYMEHTA,
NOAMMCAaHHOTO 3/1EKTPOHHOM MNOAMUCHI0 B COOTBETCTBUM C 3aKOHOAATeIbcTBOM Poccuiickon Peaepaumm,
nnn B Gopme 3/1eKTPOHHOTO 0bpasa AOKYMeEHTa.

(nn. 2.1.4 B pea. Npwukasa CygebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.2. Tpeb6oBaHUA K 3NE€KTPOHHbIM 06pa3am A,0KYMEHTOB

2.2.1. DNeKTPOHHbIM 0bpa3 AOKYMEeHTa CO34aeTcA C MOMOLLbIO CPeacTB CKaHUPOBaAHUSA.

CKaHMpoOBaHWEe OOKYMEHTa Ha BymMaKHOM HocuTene LOMXKHO MPOM3BOAMTLCA B MacwTabe 1:1 B
yepHo-6enom nnbo cepom uBeTe (Kayectso 200 - 300 Touek Ha AtoiM), obecneynBatowem CoXxpaHeHue
BCEX PEKBM3UTOB W ayTEHTMYHbLIX NPU3HAKOB MOAJMHHOCTU, @ MMEHHO: rpaduyeckom noanucu imua,
neyaTv U YrNoBOro Wramna 6aaHKa (MpM HannuMmM), CKAHUPOBaAHUE B PEKMME MONHOM LBeTonepesayn
OCYLLECTBNSAETCA MPU HA/IMUUM B AOKYMEHTE LBETHbIX rpaduyecknx n3obparkeHuit nnmbo LBETHOro
TEKCTa, eC/I1 3TO MMeeT 3Ha4YeHWe ANA PAacCMOTPEHNA Aena.

2.2.2. ®aitn aneKkTpoHHOro obpasa AOKYMEHTa O0/KeH 6biTb B ¢popmate PDF (pekomeHayeTca
C03/aBaTb 3/IEKTPOHHbIV 06pa3 LOKYMEHTa C BO3MOXHOCTbIO KONMPOBaHMA TEKCTA).
(B pea. Mpukasa CyaebHoro genaptameHTa npu BepxosHom Cyge PO ot 23.01.2024 N 19)

daiinbl 4OKYMEHTOB (MaTepuanoB), Npwuaaraemblx K 06palleHuio B Ccyd, NPeAcTaBAsloTcA B
dopmate PDF, ecnim nHOe He yKasaHo B HacToAlem lMNopasake noaaym AOKYMEHTOB.

Pasmep ¢aitna anekTpoHHOro obpasa OKYMeHTa He A0JIKeH npesbiwaTts 30 M6.
(nn. 2.2.2 B pea. Mpukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.2.3. Kaxkaplii oTAENbHbIA AOKYMEHT AO/MKEH 6biTb NpeacTaB/ieH B BUAE OTAenbHOro daiina.
HanmeHoBaHue ¢aiina A0MKHO MO3BOAATL MAEHTUPUUMPOBATL AOKYMEHT M KO/AMYECTBO /INCTOB B
AOKYMeHTe (Hanpumep: uckosoe 3assneHume ot 05122016 3a.pdf).

2.2.4. ®aiinbl M AaHHble, codeprKalmeca B HUX, AO/KHbI BbiTb AOCTYMHbIMU AnA PaboTbl, He
OOJ/IKHbI 6bITb 3alMLLEHbI OT KOMMPOBaAHUA M NevyaTu 3N1eKTPOHHOro obpasa, He AO0/KHbI coaepKaTb
WMHTEPaKTUBHbIE U MYybTUMEANIHbBIE 31EMEHTbI U BHEAPEHHbIE CLLEeHapUu.

2.2.5. DNeKTpPoHHbIN 06pas [OKYMeHTa 3aBepsieTcd B COOTBETCTBMM C [MopagKkom nogayum
OOKYMEHTOB MPOCTON 3/1EKTPOHHOM MOAMUCBID UAU YCUNEHHOW KBaNUPUUMPOBAHHOM 3N1EKTPOHHOM
noAnuChIo.

2.2.6. MNopaya obpaweHMa B cya B popme 3/1eKTPOHHOro 06pasa [OKYMeHTa, 3aBEPEHHOro
NPOCTON 3/IEKTPOHHOM MNOAMUCBIO WUAM YCUNEHHOW KBAaANMOUUMPOBAHHOM 3NEKTPOHHON MOANUCHIO,
OOMYCKAEeTcA He TONMbKO M3 JIMYHOTO KabuHeTa, NpuHagAexKalero /muy, KOTOPOoe YKa3aHO B TeKcTe
OOKYMEHTa KaK /iMuo, ero noanvcasllee, HO M M3 JAMYHOrO KabuHeTa /Anua, YNOJHOMOYEHHOTO Ha
noaavy AOKyMeHTa (npeacrasutens).

Ecnn B KauecTBe 3asBuTENnen (nuy, nogatowmx obpalieHune B cya) v (Mam) ux npeacraButene
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BbICTYMalOT MpoLLeccyasibHble COYYAaCTHUKKU (COMCTLbI, COOTBETYMKM), ML, 3aABAAIOWME COBMECTHOE
xofaTancTeo (Hanpumep, 06 YTBEPXKAEHWM MUPOBOrO COrnaweHusa, o6 oTnoxeHun cypebHoro
3acegaHuA, 0 NPMOCTaHOB/IEHUM MPOM3BOACTBA MO Aeny), TO NoAaya Takoro obpalleHus B cya B popme
3NIeKTPOHHOIo 06pa3a AOKYMEHTa MOMKET ObITb OCYLLECTBIEHA OAHMUM U3 YKa3aHHbIX A1L,. B aTom cayyae
nogasaTb Takoe obpalleHne B Cys OTAENbHO KaXKAOMY M3 YKa3aHHbIX /UL, U3 CBOEFO JIMYHOTO KabuHeTa
(kabuHeTa NpeacTaBuTeNA) He TpebyeTcs.

Ecnn B KauecTBe 3asBuTenen (nuu, nogatolmx obpaileHme B cya) U (Mam) ux npeacrasutenei
BbICTYMNAlOT /ML, 06PaTMBLUMECA B CYA, C MCKOBLIM 3asiBIEHWMEM, NOAAHHBIM B 3aLLMTY NPaB M 3aKOHHbIX
WMHTepecoB rpynnbl any, (ctaten 244.20, 244.21 TTIK P®), KoNNeKTUBHbIM aAMUHUCTPATUBHBIM UCKOBbIM
3aABJIEHMEM B 3aLUUTY HAPYLEHHbIX WX OCNapuMBaembiX NPaB M 3aKOHHbIX MHTEPECOB rpynnbl JnL,
(ctaTbst 42 KAC P®), To nogaya Takoro obpalieHuns B cya B dopme 3/1eKTPOHHOro obpasa AOKYMEHTa
MOMeT ObITb OCYLLECTBAEHA OAHUM M3 UL, KOTOPOMY MOPYYEHO BeAEHWE COOTBETCTBYHOLLErO Aena B
MHTepecax rpynnbl 1L,

(nn. 2.2.6 BBeaeH Mpukasom CyaebHoro genaptameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

2.3. Tpe60BaHMA K INEKTPOHHbIM AO0KYMEHTaM

2.3.1. DNEeKTPOHHbIM OOKYMEHT M3Haya/IbHO CO342eTcA B 3JIEKTPOHHOU ¢opme 6Ges
npeABapuUTeNbHOro AOKYMEHTUPOBAHUA Ha ByMaxkHOM HocuTene.

2.3.2. ®ann obpaleHua B cya AonkeH bbitb B dopmaTe PDF ¢ BO3MOXKHOCTbIO KOMUPOBAHUSA
TeKcTa.

dalinbl 4OKYMEHTOB (MaTepuranos), npunaraembix K obpalieHuam B cya, NpeacTaBaAoTca B TOM
dopmaTe, B KOTOPOM OHW NOANMUCAHbI 3NEKTPOHHOW NoAnuckio. Mpu aTom dainbl matepuanos u (Maum)
AOKYMEHTOB, Npuaaraemblx K 06palLeHnam B cyd, MoryT 6biTb NpeAcTaB/eHbl B caeaytolwmx gopmarax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - ana AOKYMEHTOB C TEKCTOBbIM COAEPKAHUEM;
2) PDF, JPEG (JPG), PNG, TIFF - ans AOKYMEHTOB C rpaduUyecknm coaepaHnem.
Pasmep ¢aitna aneKTPOHHOro AOKYMEHTA He Ao/KeH npesbiwaTtb 30 M6.

2.3.3. Kaxgblit oTAeNbHbIN OOKYMEHT [0MKeH OblTb NpeacTaBneH B BUAE OTAeNbHOro ¢anna.
HavmeHoBaHMe ¢alina A0MKHO NO3BOAATbL UAEHTUPUUMPOBATb AOKYMEHT M KONMYECTBO /IMCTOB B
OOKYMeHTe (Hanpumep: uckosoe 3asasneHme ot 05122016 3a.pdf).

2.3.4. ®aitnbl M AaHHble, coAeprKalmeca B HUX, AO/BKHbI 6biTb AOCTYMHbIMU Ana paboTbl, He
OO/KHbI BbITh 3alUMLLEHbI OT KOMWPOBAHMA W Me4vyaTu, He AO/BKHbl COAEP)aTb WMHTEPAKTMBHbIE U
MYNbTUMEANNHDBIE 31EMEHTbI AN BHEAPEHHbIE CLLeHapUK.

2.3.5. ObpaiyeHure B cya B GOopme 3/1EKTPOHHOTO AOKYMEHTA AOMKHO ObITb NOAMMCAHO YCUNEHHOM
KBanMdULNPOBAHHOM 3N1EKTPOHHON NOANUCHIO.

MopsAAoK Nojaun AOKYMEHTOB He MpeaycmMaTpyBaeT BO3MOMKHOCTM MOAaun obpalleHus B cyg B
bopme 31EKTPOHHOrO AOKYMEHTa, MOAMUCAHHOIO YCUAEHHOW HeKBanndUUMPOBAHHOMN 3NEKTPOHHOM
NoAnucbo.

YcuneHHas KBannduuMpoBaHHan 3N1eKTPOHHAA NO4NUCb, KOTOPOW NoAnuncaHo obpalleHue B cya,
OOJ/IKHA cooTBeTcTBOBaTb popmaTy PKCSH7 (oTcoeaMHEHHAn 3/1EKTPOHHAs NOAMNUCL) U COAEepKaTbCs B
oTaenbHom dainne.

Mpu nognucaHuM obpalleHUA B Cy[ HECKOAbKUMM ANLAMU YCUAEHHas KBanuduuMpoBaHHas
3/1eKTPOHHAA MOAMNUCb KaXkAOro /nua, MOAMUCHIBAIOLLErO AOKYMEHT, JO/KHA COAEP)KaTbCA B
oTaenbHom daiine.
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MopsAfoOK Nofayn [OKYMEHTOB He MpeAycMaTPUBAET BO3MOMKHOCTM MNOAAYM  SNEKTPOHHbIX
OOKYMEHTOB, NOANUCAHHbIX NPUCOEAMHEHHbIMM 3/1IEKTPOHHBIMU NOANUCAMM.
(nn. 2.3.5 B pea. MNpwukasa CygebHoro genaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.3.6. ObpaleHue B cy B GOpme 3/1EKTPOHHOIO AOKYMEHTA AO/IXKHO 6bITb NOANNCAHO YCUNEHHOM
KBa/IMGUUMPOBAHHOM 3/IEKTPOHHOM MOAMUCHIO NMLA, KOTOPOE YKAa3aHO B TEKCTe 3/1eKTPOHHOro
OOKYMEHTa KaK IMLL0, ero noanuncasLuee.

He ponyckaeTtca npeactaB/ieHUe B CyA, 3/IEKTPOHHbIX AOKYMEHTOB, MOAMNMUCAHHbIX 3/IEKTPOHHOM
NnoAnuMCbio INLLA, KOTOPOE HE YKa3aHO B TEKCTE 3/IEKTPOHHOIO AOKYMEHTa Kak /IMLLO, ero noanucasLuee.

ObpaweHne B cys B GOpme 3NEKTPOHHOTO AOKYMEHTa MOMKET ObiTb MOAMMCaHO YCUNEHHOM
KBaIMOUUMPOBAHHOW 3NEKTPOHHON MNOAMUCbIO KaK /MLa, ABAAIOWErocA MoAb30BaTe/NIeM JIMYHOMO
KabuHeTa, Tak W AMUA, KOTOPOe He ABAAETCA MoJib30BaTesiemM JIMYHOrO KabwuHeTa, M3 KOTOPOro
OCYLLECTB/ISETCA NoAaYa 0bpalleHus B cya,.

(nn. 2.3.6 B pea. MNpwukasa CygebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.3.7. Nopaya obpaueHuna B cya B GopmMe 3/IEKTPOHHOIO AOKYMEHTA, NOAMNNCAHHOIO YCUIEHHOM
KBanMOUUMPOBAHHOMW 3NEKTPOHHON MOAMWUCBIO, AOMNYCKAeTCA He TOAbKO M3 NMYHOTO KabuHeTa,
NPUHASNENKALLErO /INLY, KOTOPOE YKAa3aHO B TEKCTa 3/IEKTPOHHOINO AOKYMEHTa KaK J/nuo, ero
nognucasllee, HO M W3 JINYHOMO KabuHeTa AMLa@, YNONHOMOYEHHOro Ha noZadvy AOKYMeHTa
(npeacrtasutens).

(nn. 2.3.7 BBeaeH Mpukasom CyaebHoro genaptameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

3. NOAAYA AOKYMEHTOB B 9/IEKTPOHHOM BUAE
(B pea. Mpukasa CynebHoOro genapTameHTa
npun BepxosHom Cyae PO ot 11.12.2023 N 265)

3.1. O6wwue TpeboBaHUa

3.1.1. TpeboBaHua K dopme W coaepaHWUO AOKYMEHTOB, MOAABAEMbIX B COOTBETCTBMM C
MopAaaKkom nofauM [AOKYMEHTOB, OMNpeaenatTcA MpoueccyasnbHbiM 3aKoHoAaTenbCTBOM Poccuiickoit
depepaumn.

3.1.2. lMpun noarotoBKe K Hanpas/IeHUIO OKYMEHTOB B 3/IEKTPOHHOM BUAE B CyA Moab3oBaTenem
NINYHOro KabuHeTa 3anosHAeTca Gopma, pasmeLLeHHas B IMYHOM KabuHeTe:

1) B OTKpbIBLUENCA 3KpaHHOW dopme No nojaye LOKYMEHTOB B CyA HEOHXOAMMO 0O3HAKOMMUTLCA C
TpeboBaHMAMM U NPaBUAAMM NOLAYM LOKYMEHTOB B 3/1IEKTPOHHOM BUAE U COMNACUTLCA C HUMU;

2) BbibpaTb cnocob noaaum (MMYHO NMbO Kak NpeacTaBUTeNb 3aABUTENA), BUA CYyA0NPOU3BO/CTBA,
B pamKax KoToporo 6yaeT nodaH AOKYMEHT B 3/IeKTPOHHOM BUAE: FpaKAaHCKoe Cyaonpou3BOACTBO,
aAAMWUHUCTPATUBHOE CyAONPOU3BOACTBO, Xanoba Ha NOCTaHOBAEHME MO Aeny 06 agMMHUCTPATUBHOM
NpaBoOHapyLWEeHUN UK YTONIOBHOE CYA0NPOU3BOACTBO;

3) ykasbiBaeTca uHboOpmauusa O 3asBuTene, 06 yyacTHWMKax cyaebHoro npouecca (ZaHHas
MHPOPMaLMA YKa3bIBAETCA TaK¥Ke B TEKCTE NOAaBAaeMOro obpalleHus), B TOM uncie:

ecnn 3assutenem (MCTLOM) fABAAETCS ¢u3MYecKoe NMLO, YKasbiBaloTca ero damuausa, mms,
OTYECTBO (NpV ero HajMyuuu), Aata U MeCTO PONKAEHMUA, MECTO XKUTeNbCTBA WM MecTo npebbiBaHMSA
¢du3smyeckoro nmua (c ob6s3aTenbHbIM yKasaHMEM MOYTOBOrO WMHAEKCA), OAUH U3 MAEHTUUKATOPOB
(cTpaxoBot Homep uHAMBMAYanbHoro snuuesoro cyeta (CHWUMC), uAEHTUOUMKALMOHHBLIN HOmep
Hanoronnatenbwuka (MHH), cepmua n Homep AOKYMEHTA, yA40CTOBEPAIOLWErO JIMYHOCTb, CEpUs U HoOMep
BOAUTENIbCKOTO YAOCTOBEPEHUS), ABNAETCA JIN MOJIb30BaTe/lb MHAMBUAYA/IbHBIM MpegnpuHMMaTesem
(ana  wvHAMBMAYaNbHbIX nNpeanpuHumatenei ykasaHme WHH KM OCHOBHOro rocygapCTBEHHOrO
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pPerncTpaunMoHHOro Homepa uHAMBMAyanbHoro npeanpuHumatena (OFPHUM) obasatenbHo, TaK:Ke
yKasbiBaeTcs agpec GpakTUYECcKoro nNpoKMBaHus). Ecnim uctuamm (3aaBMTeNsiMKM) BbICTYMNatOT HECKOJ/IbKO
NL, YyKasbiBaeTcA MHPOPMAUMA O Kaxkaom u3 Hux. Ecnm 3asBuTenem ABAAETCA WMHOCTPAHHOE
dusnyeckoe nmuo, TpebosaHme 06 ykazaHmum MHH 1 OTPHUM He npumeHseTcs;

€C/IN 3aABUTENEM ABAAETCA OPUAMYECKOE INLLO, YKA3bIBAOTCA ero nosiHoe HanmeHosaHue, MHH,
OCHOBHOM TOCYAAPCTBEHHbIA PErucTpaumoHHbiit Homep (OrMPH) (npwu otcytctBum y Hero WMHH
yKasbiBaetcss ero OMPH), KMN, aapec mecta HaxoxAaeHua (c 06s3aTeNbHbIM YKaszaHMEM MOYTOBOrO
nHAeKca). Ecnuv 3anaBuTenem aBAAETCS MHOCTPaHHOE opuandyeckoe nmuo, TpebosaHune 06 ykasaHum MHH
n OT'PH He npumeHsaeTcs;

B C/lydae ecnu obpalleHne nopaetca npeactaBuUTeNem, yKasblBatoTca Gamuaunsa, MMA, OTYECTBO
(Npn Hanuuum), pata U MecTo POXKAEHUA, agpec ANA HanpasieHUA cynebHbIX MOBECTOK WM WMHbIX
cyAebHbIX M3BELWEHUN, oamMH U3 naeHTuduratopos dpusmndyeckoro anua (CHUAC, UHH, cepus n Homep
OOKYMEHTa, YA0CTOBEPAIOWEro IMYHOCTb, CEPUA U HOMEP BOAMUTENLCKOIO YA0CTOBEPEHMUA), Haanuune
[0BEPEHHOCTH, BblAAHHOW NMLLOM, OT UMEHW KOTOPOTO NOAAKTCA AOKYMEHTbI;

€C/IN OTBETUMKOM (JO/IKHUKOM) fBAAETCA pU3MUYECKoe NNLO, YKa3biBaloTcA ero Gpamunma, mms,
oT4ecTBO (NPU €ro Hanuumum), Jata U MeCTO POMKAEHWUS, MECTO KUTENbCTBA UM MecTO npebbiBaHUS
dusnueckoro nnua (c obAsaTeNbHbIM yKa3aHMEM MOYTOBOrO WHAEKca), OAUH U3 UAEHTUPUKATOPOB
(cTpaxoBot Homep uHAMBMAYanbHOro sauuesoro cyeta (CHWUMC), uAEHTUDUKALMOHHBLIN HOmep
Hanoronnatensuumka (MHH), cepua U HOMep [AOKYMEHTa, YAOCTOBEPAILIErOo JIMYHOCTb, OCHOBHO
rOCY4apCTBEHHbIA PErNCTPALMOHHBIA HOMEP WMHAMBMAYANbHOIO MpeanpuHUMATENs, cepus U Homep
BOAUTENbCKOrO YAOCTOBEPEHMA);

€CNN OTBETYMKOM ABAAETCA HOPUANYECKOE /WL, YKasblBAlOTCA €ro MoJHOe HauMeHOBaHWe,
NOEHTUOUKALMOHHBIA HOMEP HanoronaaTeNblinKka U OCHOBHOM rOCyAapCTBEHHbIN PerncTpaumMoHHbIN
Homep, KM, agpec mecTa HaxoxKaeHWA (c 06A3aTeNbHbIM YKa3zaHMeM NOYTOBOro MHAEKCA);

ecnu 3asaBuTeNEeM ABNAETCA MHOCTPaAHHOE topuandeckoe nnuo, TpebosaHue 06 ykasaHum UHH n
OTlPH He npumeHsaeTcs;

€C/IM YYaCTHMKOM cyaebHoro npouecca (TPeTbUM JIMLLOM, 3aMHTEPECOBaHHbIM INMLOM) ABAAETCA
du3mMyeckoe nULO, yKkasbiBatoTca GamMUIMA, UMSA, OTYECTBO (MPU HaAnuyMKM), JaTa U MECTO POMKAEHMUSA
(ecnn M3BeCTHbI), MECTO KWUTENbCTBA WAM MeCTo npebbiBaHMA, OAMH M3 MAEHTUGUKATOPOB (ecnu
N3BECTHbI), HOMep TenedoHa, agpec 3/IeKTPOHHOM NoYTbl (€C/M U3BECTHbI);

€C/IM YYaCTHUKOM cyaebHoro npouecca siBaseTca nybanyHo-npasoBoe obpasoBaHmMe, yKasbiBaeTca
MHH, OTPH n KMNM opraHa rocygapcTBeHHOM BAACTU WM OpraHa MecTHOro CamMoynpaB/ieHus, B AnLe
KOTOPOro, N0 MHEHWIO 3aABUTENS, BbICTynaeT nybanyHo-npaBoBoe obpasoBaHue;

€C/IM YY4acTHUKOM cyaebHoro npouecca sBAAeTcA AOMKHOCTHOE /IMLO OpraHa rocyaapCcTBEHHOM
BNaCTM WAM  OpraHa MecCcTHOro camoynpasneHusa, YyKasbiBaetca WHH, OFPH wu KIM opraHa
rocyapCTBEHHON BNACTU UM OpraHa MeCTHOrO CaMoynpaBieHUA, B KOTOPOM 3TO AOJIKHOCTHOE AULO
OCYLLECTBAIAET CBOK NPOPECCMOHANBHYIO CYKEOHYIO AeATENIbHOCTD;

€C/IM  y4YaCTHMKOM cyaebHoro npouecca ABAAETCA BOMCKOBAA YacTb, He ABAAOLWAACA
topuanYeckMm nuuom, ykasbiBaetca MHH, OFPH wu KMM cooTtBetcTBylowero ¢enepanbHOro opraHa
WCNONIHUTENbHOM BNACTU, B KOTOPOM deaepasibHbIM 3aKOHOM NpeayCcMOTPeHA BOEHHasA cnyxba;

€C/IM YYaCTHMKOM cygebHoro npouecca fBAAETCA OpraH, He MMEeWMt cTaTyca opuamMyecKoro
NNUa, HageneHHblh denepanbHbIM  3aKOHOM  OTAENbHbIMW  FOCYAAPCTBEHHBIMU  UAM  UHBIMU
Ny6ANYHBIMM NONHOMOYMAMMU WU CO3A4aHHbIA HA OCHOBAHWW deaepanbHOro 3aKOHaA WAW pelleHuA
denepanbHOro opraHa rocygapctseHHon Bnactu, ykasbiBaetca MHH n OMPH depepanbHoro opraHa,
obecneuynBaroLLero AesTeNbHOCTb NoJib30BaTeNs (MO0 OTBETYMKA, 3aMHTEPECOBAHHOIO AMLA), A TaK*Ke
KIM aToro opraHa;



€C/I  yYacTHMKOM cygebHoro npouecca sfBasetrcs noapasgeneHne LleHTpanbHoro 6aHKa
Poccuitckoit Pepepaummn (baHKka Poccun), He sBnstolleeca IOPUANYECKUM NNLOM, yKasbiBaeTca MHH u
OTlPH UeHTpanbHoro 6aHka Poccuitckon ®eaepaumm, a Takxke KMM;

€C/IM YYACTHUKOM cyaebHOro npouecca ABAAETCA OpraH, He MMEeIoWMIA cTaTyca pPUANYECcKoro
Anua, HageneHHblh 3aKOHOM  OTAE/IbHbIMM  FOCYAAPCTBEHHbBIMW  WMAU  WUHbIMKM  NYBAMYHBIMU
NO/IHOMOYMAMM U CO3AaHHbIA Ha OCHOBaHWW peLleHWs opraHa rocygapCcTBeHHOM BAacTU cybbekTa
Poccuiickoir  Pepepaumm, yKasbiBaetca WMHH u  OIMPH BbicWero WCNOJAHUTENbLHOIO OpraHa
rocygapcTBeHHOM BNaCTU COOTBETCTBYOWEro cybbekta Poccuiickon Pegepaunu, a Takxke KMM;

€C/IM  Y4aCTHMKOM cyaebHOoro npouecca ABAAETCA opraH (Hanpumep, agMWHUCTPATUBHAA
KOMWUCCUA), He UMeloWMin cTaTyca PUAMYECKOrO /iMUQ, HAAeNeHHbl 3aKOHOM OTAe/IbHbIMU
NMOJIHOMOYMAMM MO pPEeLIeHMIO BOMPOCOB MECTHOINO 3HAYeHWA, rOCYAapPCTBEHHBLIMU WUAU  UHbBIMU
Ny6AMYHBIMM  MOSIHOMOYMAMM U CO3JQHHbBIA  Ha OCHOBAHMM  pELEeHWA OpraHa MeCTHOro
camoynpasneHua, ykasbiBaetca WMHH u  OIFPH mecTtHOM agmuHucTpaumm  (MCNONHUTENbHO-
pacnopaaMTenbHOro opraHa COOTBETCTBYHOLLErO MYHULMMANAbHOTO 06pa3oBaHua), a Takxke KIM;

4) yKasbiBaloTCcA HOMepa TenepoHOB (MOBUAbLHLIN, CTaUMOHapHbIM), Homepa daKcos (npu
HanuMmM), agpeca 31eKTPOHHOM NoYTbl 1 apyrue Tpebyemble cBeAeHUS;

5) ykasbiBaeTca agpecat obpaleHus;
6) yKkasbiBaeTca (BblIbMpaeTca) HaMMeHoBaHWE CcyAa, B KOTOPbI aApecoBaHo obpalleHue;

7) BbibMpaeTcAa BMA ObpalleHWA B CyA, YKa3blBalOTCA €ro PEKBU3UTbI M 3arpyratorca ¢ainbl
NnoAaBaeMbIX JOKYMEHTOB;

8) BBOAMTCA HOMep fena (NPov3BOACTBA, MaTepuana) B C/yyae, €Can MPOU3BOACTBO MO Aeny
BO30OYXAEeHO, a No Aenam 06 agMUHUCTPATMBHbBIX NPaBOHapyLUEHUAX BBOAMTCA HOMep obrKanyemoro
NOCTaHOBNEHWA, HAUMEHOBAHWE OPraHU3aLMm, BbIHECLLEN NOCTAHOBAEHME.

(nn. 3.1.2 B pea. Npwukasa CygebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.1.3. K obpaweHuto, nogaBaeMomy OT MMEHW APYroro Auua, AOKHbI ObiTb MNPUAOXKEHDI
OOKYMEHTbI, MOATBEpXKAaloWwme cTaTyc obpaluatoleroca B cyh Avua (Hanpumep, yaocTtoBepeHue
aflBOKAaTa), ero no/HOMOYMA (Hanpumep, AOBEPEHHOCTb WAW WMHOWM LAOKYMEHT), a TaKKe B C/Ayyasx,
NpeaycMOTPEHHbBIX MPOLECCYanbHbIM 3aKOHOAATE/NIbCTBOM, AOKYMEHTbI, MOATBEPXKAAOWME Hanuuume
BbICLLErO t0OpUANYECKOro 06pa3oBaHNA MM YUEHOMN CTENEHM NO IOPUANYECKOW CNELLMANbHOCTH.

B cooTtBetcTtBum ¢ MK PP, KAC PP, KoAll Pd:

[OBEPEHHOCTb MpeacTaBaseTcd B pOpMe 3/1eKTPOHHOIO LOKYMEHTA, NOAMUCAHHOTO YCUNEHHOM
KBa/IMOUUMPOBAHHOW 3N1EKTPOHHOM MOANUCHIO NPeACcTaBASEMOro Anua, 1Mbo B Gopme 3N1eKTPOHHOTO
0bpasa [OKYMEHTa, 3aBEPEHHOr0 YCWUJIEHHON KBa/NMOULMPOBAHHOW 3/EKTPOHHOM  MOAMUCHIO
npeacTaBAsemMoro nnua, Mbo B ¢opme 3/1EKTPOHHOrO 06pasa, 3aBEPEHHOro MPOCTON 3/1eKTPOHHOM
NOAMUCBIO WM  YCWIEHHOM KBa/IMOULUMPOBAHHOW 3/1€KTPOHHOW MOAMWUCbIO WU, NOLAMOLLEro
AOKYMEHTbI;

opaep Ha  WUCMNONAHEHWE MOPYYeHWs, Bbl4aBaeMblli  COOTBETCTBYIOWMM  afBOKATCKMM
obpasoBaHueMm, NpeacrasnaseTca B GoOpMe 3/EKTPOHHOro obpasa AOKYMEHTa, 3aBEPEHHONO YCUEHHOM
KBaMPUUMPOBAHHOW 3/IEKTPOHHOM MOAMMUCbIO  AO/KHOCTHOMO /MUA, BblgaBLWEro opaep, Anbo
3aBEPEHHOr0 NPOCTOM 3/1IEKTPOHHOM NOAMNUCHIO UAM YCUAEHHOM KBAaANOUUMPOBAHHOW 3/EKTPOHHOM
noAnucbio MLa, NOAAWEro OKYMEHTbI;

ecnun obpalleHne B cya B COOTBETCTBMM C 3aKOHOAATENbCTBOM M [MopAAKOM Nogayun AOKYMEHTOB
OO0/MKHO 6bITb NOANMCAHO (3aBepPeHo) YyCUAeHHOW KBanUdUUMPOBAHHOM 3/IEKTPOHHOW NoANUCbo, NpwU
noZave Takoro obpalLeHns B 3/1eKTPOHHOM BUAE K HEMY MPUKIaLbIBaeTCA 40BEPEHHOCTb, NOANMCaHHas
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(3aBepeHHasn) ycuaeHHoM KBanMbULUMPOBaHHOM 31EKTPOHHOM NOANUCHI0 NPeACTaBAAEMOro nLa;

OOKYMEHTbI, NoATBep:Kaatowme cTaTyc obpallatoweroca B Cys, MLA, a TaKXKe [OKYMEHTbl O
BbiCLUEM OpPUANYECKOM 06pa3oBaHMM MAM 0O y4YeHOW CTeneHW MNo HPUAMYECKON CcheunanbHOCTU
npeactasnaoTca B Gopme 3/IEKTPOHHbIX 00Pa30B AOKYMEHTOB, 3aBEPEHHbIX MPOCTON 3/IEKTPOHHOM
NOAMUCbIO WMAN  YCUAEHHOM KBaMOUUMPOBAHHOM 3NEKTPOHHOM MOAMNUCBHIO Anua, NoAaroLWero
OOKYMEHTbI, 160 B popmMe 31EKTPOHHbIX JOKYMEHTOB.

B cootBetcTBUU C YIIK PP:

[OBEPEHHOCTb NpeacTaBaseTcA B Gopme 3/EKTPOHHOTO AOKYMEHTA, NMOAMMUCAHHOTO YCUIEHHOM
KBa/IMOUUMPOBAHHOW 3/1EKTPOHHOM NOANUCbIO NpeacTaBAsemMoro avua AMbo B popme 3N1eKTPOHHOTO
obpasa [JOKYMEHTa, 3aBEPEHHOr0 YCWUJAEHHON KBa/NMPULMPOBAHHOW 3/MEKTPOHHOM  NOAMNUCHIO
npeacTaBAAEeMOro InLa;

opAep Ha  MCNONHEHMEe MOPYyYEeHMA, BbILABAEMbIA  COOTBETCTBYHOLMM  a[BOKATCKUM
obpa3oBaHuem, npeacrasaseTcs B GopmMe 3/IEKTPOHHOro 0bpasa AOKYMEHTa, 3aBEPEHHOro YCUIeHHOM
KBanMdULMPOBAHHOM 3NEKTPOHHON NOANUCHIO AOKHOCTHOTO INLLA, BblAABLUErO OpAEp.
(nn. 3.1.3 B pea,. Mpukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.2. Nopgaya AOKYMEHTOB B paMKax rpa*kAaHCcKoro
CYyAONpPOMn3BOACTBA (B COOTBETCTBUM C ParKAAHCKUM
npoueccyanbHbiM KogeKkcom Poccuiickoit deaepaumm)

3.2.1. ObpalieHune B Cy4 MOXKeT BbiTb NOAAHO B Gopme 3NEKTPOHHOIO AOKYMEHTA, NOANUCAHHOIO
YCUNIEHHON KBa/IMOUUMPOBAHHOM 3N1EKTPOHHOW noanucbto, mb6o B dopme 31eKTpoHHOro obpasa
OOKYMEHTa, 3aBEPEeHHOro MpPOCTOM 3NEKTPOHHOM MOAMUCHID WAW YCUIEHHOW KBaaMPULMPOBAHHOMN
3NIeKTPOHHOM NOANMUCHIO.

(nn. 3.2.1 B pea. Mpukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.2.2. ObpaweHne B cya, Kotopoe cornacHo MK PP pgomkHo 6bITb NOAMNMCAHO YCUIEHHOWM
KBaMPUUMPOBAHHOM 3NEKTPOHHOM nognuceio (Hanpumep, 3asasneHne ob obecneyeHUn UCKa, a TaKkKe
NCKOBOE 3asB/ieHNe, coaeprkallee xogaTancTtBo 06 obecneyeHun ncka (4actb 4 crtatbm 131 m yactb 1
ctatbu 139 MK Pd), xomaTaiicTBO 0 NPUOCTAHOBAEHUMN UCNONHEHUA cyAebHbIX aKToB (cTaTbha 379.3 MK
P®), nopmaetca B cya B popme INEKTPOHHOTO  AOKYMEHTa, MOAMNUCAHHOIO  YCUJIEHHOWM
KBanMOUUNPOBAHHOW 3NEKTPOHHOM MOAMMUCHID YNOAHOMOYEHHOrO HA NOAMMCAHME AOKYMEHTa nuua
(3asBuTENA MK ero npeacTaBuTens), NMbo B Gopme 3NeKTPOHHOro obpasa AOKYMEHTa, 3aBEePeHHOro
YCUAEHHOWN KBANNPULMPOBAHHON 31EKTPOHHOM nognucbto. Mpy 3ToOM yCcuneHHaa KBaanduumMpoBaHHas
3NEKTPOHHAA NoANWUCb, KOTOPOW 3aBEPeH 3/IEKTPOHHbIA 06pa3 obpalleHua B cyh, AO/KHA
NPUHaANEXKaTb NIMLY, YNOJHOMOYEHHOMY Ha MoAMNUCaHUE AOKYMEHTa, noanucasBlieMy AOKYMEHT Ha
6yMmaxKHOM HocuTese.

(nn. 3.2.2 B pea. Mpukasa CyaebHoro aenaptameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.2.3. Ecam obpaweHne B cyd noanuvcaHo (3aBepeHO) MNPOCTOM 3NEKTPOHHOM MOAMUCHIO,
3NEKTPOHHble 06pasbl AOKYMEHTOB, Mpuaaraemble K OOPaALLEHMIO B CyA, CYMTAOTCA 3aBepPeHHbIMU
NPOCTOM 3NEeKTPOHHOM NOANUCHIO.

Ecnn obpaweHne B cya noanucaHo (3aBepeHo) yCUNeHHOoM KBanudUUMPOBAHHOM 31EKTPOHHOM
NoAMNMCbI0, 3NEKTPOHHble 06pasbl AOKYMEHTOB, Mpuaaraemole K 0b6palleHU0 B CyA, cuuTatoTcA
33aBEPEHHbIMMU YCUIEHHOWN KBaMOULMPOBAHHOMN 31EKTPOHHOM NOANUCHIO.

(nn. 3.2.3 B pea. Mpukasa CygebHoro genaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.2.4. UckntoyeH. - Mpukas CypebHoro genaptameHTta npu BepxosHom Cyae P® ot 05.11.2019 N
255.
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3.3. Noaaya AOKYMEHTOB B paMKaX agMUHUCTPATUBHOIO
cyaonpousBoacTea (B cootBetcTBUM ¢ Kogekcom
A4MUHUCTPATUBHOrO CyA,0NPOU3BOACTBA
Poccuiickoii Pepepauun)

3.3.1. ObpaleHne B cyg MOXKeT 6bITb NoAaHO B GOpMe 3/1eKTPOHHOIO AOKYMEHTa, NoANMCaHHOro
YCUNIEHHON KBannMUUMPOBAHHON 3N1E€KTPOHHOM noanucbio, nMbo B Gopme 31eKTpoHHOro obpasa
[OKYMEHTa, 3aBepeHHOro MPOCTON 3INEKTPOHHON MNOAMUCbIO WUAM YCUNEHHOW KBanudpuumMpoBaHHOM
3/IEKTPOHHOM NOANUCHIO.

(nn. 3.3.1 B pea. Npwukasa CygebHoro genaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.3.2. ObpaweHue B cya, Kotopoe cornacHo KAC P® ponkHo 6biTb NOAMMCAHO YCUAEHHOM
KBAaNPUUMPOBAHHOM 3NEKTPOHHOM noanucoblo  (Hanpumep, 3asBfeHME O TMNPUMEHEHUN Mep
npeasapuTeNbHON 3awWMTbl NO ALMUHUCTPATUBHOMY MCKY, a TaKXe agMWHUCTPATUBHOE MWCKOBOE
3aAB/ieHMe, coepXKalee X04aTalCTBO O MNPUMEHEHUW Mep MpeaBapuTesbHOM  3alWMTbl MO
aAMWHUCTPATUBHOMY MCKY (4acTb 9 cTaTbm 125 n yactb 1.1 ctatbn 86 KAC P®), noaaetcs B cya B dopme
3NIeKTPOHHOIO AOKYMEHTA, MOAMNUCAHHOTO YCUIEHHON KBanudUUMPOBAHHOW 3/IEKTPOHHOM MOAMNUCHIO
Mua, YNOAHOMOYEHHOTO Ha MOoANWCAHWE OOKYMEHTAa (3afBUTeNa WAM ero npeacrasutensn), nMbo B
dopme 3neKTPOHHOTo 06pasa AOKYMEHTA, 3aBEPEHHOr0 YCUIEHHOMN KBaIMPULMPOBAHHOM 3/1EKTPOHHOMN
nognucbto. Mpu 3TOM ycuneHHas KBaAUMPUUMPOBAHHAA 3SNEKTPOHHAA MNOAMUCb, KOTOPOWM 3aBepeH
3/IEKTPOHHbIM 06pa3 obpalleHnss B cyd, A0/KHA MNpUHAAAEeXKaTb /ULy, YNOJHOMOYEHHOMY Ha
nognucaHne AOKYMEHTa, NoANMCaBLLIEMY AOKYMEHT Ha BymarKHOM HocuTene.

(nn. 3.3.2 B pea. Npwukasa CygebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.3.3. Ecam obpauleHne B cyd noAanvcaHo (3aBepeHO) MPOCTON 3N1EeKTPOHHOU NOAMNUCHI,
3/1eKTPOHHble 06pasbl AOKYMEHTOB, Npuaaraemblie K 0OpalleHWo B Cyh, CYMTAOTCA 3aBepPeHHbIMMU
NPOCTOM 3NeKTPOHHOM NOANUCHIO.

Ecan obpaweHne B cys noanucaHo (3aBepeHo) YCUAEHHOW KBaiMGUUMPOBAHHOWM 3/1EKTPOHHOWM
NoAMNMCbIO, 3NEKTPOHHble 06pasbl AOKYMEHTOB, Mpuaaraemble K OOpalleHUM0 B CyA, cuuTatoTca
3aBEepPEeHHbIMU YCUNEHHOM KBanUdULMPOBAHHOM 3N1EKTPOHHON NOANMUCHIO.

(nn. 3.3.3 B pea. Mpukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.3.4. K KaccauMoHHOM Kanobe, npeacTaBAeHUIO NpuaaratoTca obkanyemble cyaebHble akTbl B
dopme 3NEKTPOHHbIX [AOKYMEHTOB, MNOAMMCAHHbLIX YCUNEHHON KBANUPULMPOBAHHON 31EKTPOHHOM
nognucbio (noagnucamu) cyabu (cygewn), npuHaswero (NpuHABWKX) cyaebHbii akT, nnbo B popme
3/IEKTPOHHbIX 06pa3oB 06xKanyembix cyaebHbIX aKTOB, 3aBEPEHHbIX YCUAEHHON KBanudUUMPOBaAHHOM
SNEKTPOHHOM NOAMMUCBLIO CyAbMu, NpeacefaTesbCTBYOWEr0o MO Aefy, a B CAyvyae ero OTCyTCTBUA -
npegcenartens cyaa (3amectutensa npeacesartens cyaa).

K KaccaumoHHOM xanobe, npeacTaBAeHWO, NOLABAEMbIM B CyA, KACCaLMOHHOM WHCTAHUUM,
3anBuWTe/Ib BNPaBe He nNpuiaratb obkanyemble cyaebHble aKTbl.
(nn. 3.3.4 B pea. Mpukasa CyaebHoro aenaptameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.4. MNopaya A,OKYMEHTOB B pamKaX yroJIoBHOro Cy4,0npousBoacTBa
(B coOoTBETCTBUM C YrONOBHO-NPOLLECCYaA/IbHBIM KOAEKCOM
Poccuiickoit degepauun)

3.4.1. ObpalueHue B cyd nogaeTcsa B Gopme 3/1eKTPOHHOTO AOKYMEHTa, NOANUCAHHOIO YCUAEHHOWM
KBanMOUUMPOBAHHOW 3NEKTPOHHON NoANUCbIO NMua, nogatowero obpaweHue, nmbo B ¢dopme
3NIeKTPOHHOro o6pasa [AOKYMEHTa, 3aBEPEeHHOM YCUNEHHON KBaAMPULMPOBAHHOM 31EKTPOHHOM
NOAMMCLIO LA, NoAAtoLLEro obpaleHme.

Mpunaraemble K 06paLLeHUIO B CyZ maTepuanbl (LOKYMEHTbI) nogatoTca B GOpme 3NEKTPOHHbIX
OOKYMEHTOB, NOANUCAHHbIX YCUNEHHOM KBanMUUMPOBAHHOW 3NEeKTPOHHOM nognucbto, nmbo B dopme
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3NEKTPOHHbIX 06pPa3oB [AOKYMEHTOB, 3aBEPEHHbIX YCWIEHHON KBaNUPUUMPOBAHHOM 3N1EKTPOHHOW
nognucbto. MpuM 3TOM 3/N1EKTPOHHbIE LOKYMEHTbl, M3rOTOBMIEHHbIE WHbLIMWM JIMLAMM, OpPraHamu,
opraHusaumamm B cBobogHon dopme wuanM  dopme, YCTAHOBNEHHOW [ANA  3TUX [OKYMEHTOB
3aKoHozaTenbctBOM Poccuiickon ®Pepepaumn, [OMAKHbI  ObiTb  NOAMWUCAHbI UMW YCUJIEHHOM
KBanMdUUMPOBAHHOM SNEKTPOHHON NOANUCHIO.

XopaTtaiictBO 06 O3HAKOMMEHMM C MaTepuanaMu YrofiOBHOTMO Aena, O MNOJYyYEHUU KOonui
npoueccyanbHbiX JOKYMEHTOB, NOAyYeHUN MHPOPMaLMM B COOTBETCTBMU C MYHKTOM 21.1 YacTn BTOPOI
ctatbu 42 YMNK PO, nHdopmaumnm o6 yyactum B cygebHbix 3acegaHunsx, B TOM YMCae C UCMONb30BaHUEM
CUCTEM BUAEO-KOHOEPEHL-CBA3K, TPAXKAAHCKMI UCK, HE COAEepPKALLMIM XO4aTalNCTBa O NPUHATUM Mep MO
obecneyeHnto BO3MELLEHNA Bpeaa, NPUYMHEHHOIO MPECTYnAeHUEM, MO0 BO3MOXKHON KOHPUCKaLmm
MMyLLEeCTBa, MOryT ObiTb MogaHbl B GOpMe 3/EKTPOHHOMO [OKYMeHTa, MOAMMCAHHOMO YCWUIEHHOWM
KBaNMPUUMPOBAHHOW 3NEKTPOHHOM noanucbio, Mb6o B dopme 3N1EeKTPOHHOTro 06pas3a [OKYMEHT],
3aBEPEHHOr0 MNPOCTOM 3/IEKTPOHHOM NOAMNUCBIO UAM YCUAEHHOM KBaAMUUMPOBAHHOW 3/1EKTPOHHOM
noAnucbio 1A, Nogatowero obpalleHue.

ObpaueHune B cya Kak B Gopme 3/1eKTPOHHOrO AOKYMEHTA, Tak U B dopme 3/1eKTPOHHOro obpasa
OOKYMEHTa MOXET BbITb NOAAHO TONbKO M3 IMYHOTO KabuHeTa anua, No4nNucbiBalowero (3aBepaioLLero)
3/1IEKTPOHHbIN AOKYMEHT (3/1eKTPOHHbIN 06pa3 AOKYMeHTa).

(nn. 3.4.1 B pea. Npwukasa CygebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.4.2. K KaccauMoHHOM anobe, NpeacTaBNeHUIO NMPUAAraloTcs Konum obxkanyembix cyaebHbix
peweHnin B Gopme 3SNEKTPOHHbIX AOKYMEHTOB, MOAMUCAHHbLIX YCUNEHHOW KBa/IMPULMPOBAHHOMN
3/IeKTPOHHOM noanucbio (noanucamu) cyabu (cyaen), npuHaBwero (npuHABWKMX) o6XKanyemoe
cypebHoe peweHue, nnbo B GOpmMe 3SNEKTPOHHbIX 06pa3oB 0O¥Kanyemblx CyaebHbIX pelleHui,
3aBEPEHHbIX YyCUNEHHOM KBaNPpUUMPOBAHHOW 3NEKTPOHHOM noAnucbio CyAbm,
npeacenaTeNnbCTBYIOWEro NO Aeny, a B C/lydae ero OTCYTCTBUA - npeaceaatens cyfa (3amectutens
npeacepatens cyna).

(nn. 3.4.2 B pea. Mpukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.5. Noaaua »anobbl Ha NOCTaHOBNEHUE
no aeny 06 agMMHUCTPAaTUBHOM NpPaBOHapPyLUEHUN
(B cooTBeTcTBUM cO cTaTbeili 30.2 KogeKca Poccuiickoii degepauumn
06 agMUHUCTPATUBHDIX NPAaBOHaPYLUEHUAX)

(sBegeH Mpukasom CyaebHoro genaptameHTa npu BepxosHom Cyae P®
0T 17.11.2021 N 223)

3.5.1. }Kanoba Ha nocTaHoB/ieHWe No aeny o6 agMUHUCTPATUBHOM MPABOHAPYLUEHUN, B Cayyae
dUKcauMmM 3TOro aAMMHUCTPATUBHOTO MpPaBOHAPYLIEHMA PaboTaloWwMMKU B aBTOMATUUYECKOM perkume
cneumanbHbIMMU TEXHUYECKUMU CPEACTBAMM, UMEOWMMU GYHKUMKM GOTO- U KUHOCLEMKMW, BULEO3AMUCH,
unu cpeacteamm GoTo- U KUHOCLEMKW, BUAEO03AMNNCK B BUAE I/IEKTPOHHOIO AOKYMEHTA MOXKET 6bITb
nofaHa B palioOHHble, FTOPOACKUE N MEXKPANOHHbIE CyAbl, FAPHU30HHbIE BOEHHbIE CyAbl.

3.5.2. Kanoba Ha Takoe noctaHoB/eHWe Mo Aeny o6 agMUHUCTPATUBHOM NPaBOHAPYLUEHUN U
npuaaraemble K Hel AOKYMEHTbl MOTyT ObiTb MogaHbl B cyd B Popme 3NEKTPOHHbLIX AOKYMEHTOB,
NOAMUCAHHbIX YCUJAEHHOW KBAaNMOUUMPOBAHHOW 3/NEKTPOHHOM MOAMUCbID  NNLA, NOAAoWero
OOKYMEHTbI (3anaBUTENs UM ero npeacTtasuTens), 1Mb6o B popme 3N1EeKTPOHHbIX 06pa3oB AOKYMEHTOB,
3aBEPEHHbIX MPOCTOM 3/EKTPOHHOM NOAMNUCLIO MAW YCUAEHHOM KBa/fMPULMPOBAHHOM 3/EKTPOHHOM
NoAnMCbio INLLA, NOAAIOLLETO AOKYMEHTbI.

(nn. 3.5.2 B pea. Mpukasa CygebHoro genaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.5.3. Ecim Kanoba Ha nocTtaHoBnieHWe No geny ob agMMHUCTPATUBHOM MpPaBOHAPYLIEHUWN B
bopme 3NEKTPOHHOTO [OKYMeHTa WMAM B POpMe 3/eKTPOHHOro o6pasa [OKYMeHTa nognucaHa
(3aBepeHa) ycuneHHon KBaAUPUUMPOBAHHON 3INEKTPOHHOW MOAMMUCbIO, 3/1EKTPOHHbIE 06pasbl
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OOKYMEHTOB, npwuiaraemble K Kanobe B cyd, CYUMTAlOTCA  3aBEPEHHbIMM  YCUJIEHHOW
KBanMdULUMPOBAHHOM 3NEKTPOHHON NOANUCHIO.

Echn »anoba nogaHa B cyn B dopme 3NEeKTPOHHOro obpasa [AOKYMeHTa, Takaa *Kanoba wu
npunaraemble K HEN 3SNEKTPOHHble 06pa3bl AOKYMEHTOB CYMTAIOTCA 3aBepPeHHbIMU MPOCTOM
3/IEKTPOHHOM NOANMUCHIO /IMLLA, MOAAIOLLETO AOKYMEHTbI.

(nn. 3.5.3 B pea. MNpwukasa CygebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

4. 3ABEPLUEHUE NOAAYU JOKYMEHTOB

4.1. Mo 3aBeplweHUn 3arpyskn ¢annos, cogepkalimx obpalleHne B Cya U Npunaraemble K Hemy
OOKYMEHTbI, MOC/e OCYLWEeCTB/IeHNA MNPOBEPKU MNPaBUAbHOCTM BBEAEHHbIX AAHHbIX MOJb30BaTE/Nb,
BbI6MpPaA COOTBETCTBYIOLLYIO ONUMIO, HaNPaBAAET LOKYMEHTbI B CyA,.

4.2. Mocne HanpasneHUA OOKYMEHTOB B Cyh, MOJIb30BATE/N0 B JIMYHLIA KabWHET npuxoaut
yBE€AOMNIEHNE O MOCTYNIEHUN AOKYMEHTOB B MHPOPMALIMOHHYIO CUCTEMY, COoAepKallee AaTy U Bpems
NOCTYNNEeHUA AOKYMEHTOB.

4.3. B uenax onpegeneHMa MOMEHTa MNO4a4YM [LOKYMEHTOB fAaTa M BpemAa MOCTynaeHuA
OOKYMEHTOB B WMHOOPMALMOHHYIO cucTeMy GUKCUMPYIOTCA aBTOMaTM4Yecku, no obuwemy npasuay
onpeenaTcA Mo MOCKOBCKOMY BPEMEHM M YYUTHIBAIOTCA CYAOM MPU PACCMOTPEHUM BOMpoca O
cobnlofeHnn  cpoka pNs  HanpaBaeHuAa  obpalleHMa B Cy4,  COMIacHO  MpoueccyasbHomMy
3aKkoHoaaTenbcTBy Poccuitckoit deaepauum (Yactb 3 ctatb 108 MK PO, yactb 4 ctatbm 93 KAC PO,
ctatba 129 YMK PO, ctatbs 4.8 KoAMN PO).

(8 pea. Mpukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO ot 17.11.2021 N 223)

B uenax onpepeneHMa MOMeHTa NO4a4Yn OOKYMEHTOB Mo O6UJ,€My npasnay npunHMMmaetTca BO
BHMMaHWE OaTa U BpemA MHd)OpMaLl,MOHHOﬁ Cncrtembl, a He OaTa U BpemMA 4acoBOM 30HbI, B KOTOpOVI
HaXo4uTCA CyA - aapecaT Hanpasaaemoro o6anJ,eHm-1.

[daTta n Bpema MOCTYN/AeHUA B MHPOPMALMOHHYIO CUCTEMY OOKYMEHTOB, MOAaHHbIX B CyAbl,
pacnonoeHHble B 1-11 YyacoBoli 30He (KanuHUHrpaackas o6aacTb), onpenensaoTca no Aate U BpemMeHu
NOCTYN/IEHNA AOKYMEHTOB B MHPOPMALMOHHYIO cucTemy muHyc 1 vac.

4.4. NpOCMOTP AOKYMEHTOB, NOAAHHbIX B CYA, B 3/1EKTPOHHOM BUAE, OCYLLECTBAACTCA PaBOTHNUKOM
annapaTa CyAa, OTBETCTBEHHbIM 3a MNPUEM AOKYMEHTOB B 3/IEKTPOHHOM BWAE, KOTOPbIA A0/KEH
y6eguTbca B TOM, YTO AOKYMEHTbI, MOCTyNMBLIME B MHGOPMALMOHHYIO CMCTEMY, afpecoBaHbl Cyay,
AOCTYMHbI ANA NpoyTeHUA, opOpPMIEHbl B COOTBETCTBMUM C lMOpAAKOM NoAayuu AOKYMEHTOB, BK/lOYas
cobntoaeHne TpeboBaHNA 0 HaAUUUK rpadUYecKoi NoANNCK MLA B 31EKTPOHHOM 06pase obpalleHnn B
cyn, TpeboBaHMI K 3NeKTPOHHOM noanucu. EcavM AaHHble ycnosua cobatogeHbl, NonAb30BaTento B
NIMYHLIA KabuHeT HanpaBnseTca yBeAOMNEHWE O MOJYYEHUU CYAOM MOAAHHbLIX B 3/1EKTPOHHOM BUAE
OOKYMEHTOB. B yBeAOM/IEHMM YKasblBaeTcA HaMMeEHOBaHWEe Ccyda, HanpasBAAOWEro yBeAOM/EHUE,
HaMMeHOBaHMA MNOJlyYeHHOro obpalleHuAa B Cyd W MNpuUNaraemblx AOKYMEHTOB, Aata M Bpems
noctynieHns obpalleHna B MHOOPMALMOHHYIO CMCTEMY M AaTa M Bpems ero nosydyeHus cyaom. B
YyBEAOMIEHNM TaKKe MOKET YKa3blBaTbCA HOMEpP COOTBETCTBYIoLLEero cyaebHoro agena (npounssoacrsa).

Ecnn Ha3BaHHbIe YCNOBUA He CO6!'IIOLI,eHbI, NoNb30BaTE/IIO HAaNpaBAAETCA yBeAOMIEHUNE O TOM, YTO
AOKYMEHTbI HE MOTYT 6bITb NPWU3HAHbI NOCTYyNMUBLWLMMU B CyA. B yBeOOM/EHNN YKa3blBalOTCA NPUYNHDI, B
Cnny KOTOPbIX AOKYMEHTbI HE MOTYT CHUTATbCA NOCTYNUBLUMMU B CyA4.

4.5. [IOKyMEHTbI OTK/IOHAIOTCA MO CNeAYIOWMM NPUYMHAM:
1) obpalleHune B cya He aApecoBaHo AaHHOMY cyay;

2) obpalleHue B cya ABAAETCA UAEHTUYHBIM paHee HanpaBAeHHOMY 06paLLeHuIo;
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3) AOKYMEHTbl He4YMTaembl, B YACTHOCTM: CTPaHWUUbI AOKYMEHTa (AOKYMEHTOB) NepeBepHyTbl;
OOKYMEHT (LOKYMEHTbI) COAEPKUT He BCe CTPaHWULbl; OTCYTCTBYET BO3MOMKHOCTb ONpeaennTb Haauuune
BCEX CTpaHuL; B ¢daine OTCYTCTBYET 3/IEKTPOHHbIN AOKYMEHT WM 3NEKTPOHHbIA 06pa3 AOKYMEHT];
OTCYTCTBYET CBA3HbI TEKCT;

4) daiin obpauieHnsa B cya v (Mnun) dainbl npunaraembix K HeMy AOKYMEHTOB NpeacTaB/ieHbl B
dopmaTax, He NpeAyCcMOTPEHHbIX [opAAKOM NOSAYN AOKYMEHTOB;

5) obpauieHne B cya u (Mnan) npunaraemble K HeMy [OOKYMEHTbl He MnpeacTaB/ieHbl B BuAe
oTAenbHbIX Gainnos: B 0A4HOM daitnie COAEPKUTCA HECKOJIbKO SNEKTPOHHbIX AOKYMEHTOB UM HECKONbKO
3NEKTPOHHbIX 06pa3oB AOKymeHTOB. HauMmeHoBaHMe ¢alinoB He Mno3BoAAeT WAEHTUOULMPOBATb
OOKYMEHTbI, B HUX coaeprKalinecs;

6) daiin obpaweHuns B cya u (uam) dalinbl npunaraembix K HEMY OOKYMEHTOB U (MAKU) OaHHbIE,
coaepxallmecs B HUX, HeAOCTYNHbl AN paboTbl, B YaCTHOCTM: 3allUMLIEHbl OT KONUPOBaHMA U (1K)
nevyaTtu, Coaep*KaT UHTEPaKTUBHbIE MU MYNbTUMEANIMHbIE 31eMEHTbI, BHeZIPEHHbIE CLLeHapwuu;

7) B HapyweHue 3aKoHogaTenbcTBa Poccuiickoli depepaumm m Mopagka nogayvm LOKYMEHTOB
obpauleHme B cya B GOpmMe 3/1EKTPOHHOTO AOKYMEHTA HE NOANMUCAaHO YCUIEHHOM KBaIMPULMPOBAHHOM
3/IEKTPOHHOM noAanucbio Mb6o obpalleHne B cyd B doOpme 31eKTPOHHOro obpasa AOKYyMeHTa He
3aBEPEHO YCUNEHHOW KBanUPULMPOBAHHOM 31EKTPOHHOM NOAMUCHIO;

(nn. 7 B pea. Npukasa CyaebHoro aenaptameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

8) 3neKTpoHHbIN 06pa3 obpalweHuas B Cyd He COAEPXWUT rpaduuyeckol nognucu nvua,
obpaTuBLIErocs B cys;

9) a3MeKTpoHHaA MNoAMMCb He COOTBETCTBYeT BuAy, YyCTaHoBAeHHOMYy [lopsakom nogauu
OOKYMEHTOB. YcuneHHan KBaMdUUMPOBaHHanA 31EKTPOHHAA NOAMMUCHL He NpoL/ia NPOBEPKY: Ha MOMEHT
NoAnNMCaHUA AOKYMEHTA CPOK AeNCcTBUA cepTMdMKaTa 3/1eKTPOHHON MNOANUCKM WUCTEK, 3/EKTPOHHas
noAMnNucb He COOTBETCTBYET AOKYMEHTY, JOKYMEHT 6bl1 n3meHeH (MmoaMduuMpoBaH) nocae noanucaHma
€ro 3/IeKTPOHHOM NOANMUCHIO;

10) Homep gena (Npou3BOACTBA), YKa3aHHbIM No/Ab30OBaTeNemM MpU MNofadvye [AOKYMEHTOB, He
COOTBETCTBYET HOMepY Aena (NPoM3BOACTBA), yKasaHHOMY B 0bpalleHnu B cya;

11) K obpaleHnto B cyad, NoOgaBaeMoMy NpPeacTaBUTENEM, He MPUIOKEH [AOKYMEHT,
NOATBEPKAA0LWMIA NONHOMOUYMNA NPeACTaBUTENA HA NPeabABAEHME JOKYMEHTOB B CyA;

12) obpauweHve B Cy4 MOCTYNWAO C UCMO/b30BaHMEM CUCTEMbI  MEXBEAOMCTBEHHOMO
3N1EeKTPOHHOTO A0KyMeHToo6opoTa (M340);
(nn. 12 sBeaeH Mpukasom CyaebHoro aenaptameHTa npu BepxosHom Cyge PO ot 11.12.2023 N 265)

13) HapyweHbl MHble TpeboBaHWA K 3NEKTPOHHbIM AOKYMEHTaM U (MKn) 31eKTPOHHbIM 06pasam
[OKYMEHTOB, YyCTaHOB/IEHHbIE NOpAAKOM NOLAYMN LOKYMEHTOB.

4.6. B uenax npmobuweHus K cyaebHomy aeny (MpounsBoACTBY) pacneyaTtbiBaloTeA:

Konus obpalweHna B cya, nocTynuewero B ¢opme 3/1eKTPOHHOro obpasa AOKYMeEHTa wuau
3NIEKTPOHHOIO AOKYMEHTa;
(8 pea. Mpukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

CBEAEHMA O pesy/nbTaTax MPOBEPKU YCUAEHHON KBAaNUGUUMPOBAHHOW 31EKTPOHHOW MoAnucH
3/IeKTPOHHOIO AOKYMEHTA, BKAOYana MHPopmaumio 06 ycuneHHOW KBannMbULMPOBAHHOMN 3/1EKTPOHHOM
NOAMNMCKU, KOTOPOW NOAMMUCAH 3NEKTPOHHbIW LOKYMEHT;

CBEAEHMA O pesy/abTaTax MPOBEPKU YCUAEHHON KBANUPUUMPOBAHHOM 3N1EKTPOHHOW MoAnucH
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3/IeKTPOHHOro o06pa3a [AOKYMeHTa, BKAYas WHPopmaumio 06 ycuneHHol KBannduumpoBaHHOM
3/IEKTPOHHOM NOANMUCU, KOTOPOM NOAMNCAH SNEKTPOHHbIM 06pa3 AOKYMEHTa;

CBeZleHMA O NPOCTON 3/IEKTPOHHOM NOANMCK, KOTOPOI 3aBEPEH 3NEKTPOHHbIN 06pa3 fOKYMeHTa.

Mpn HeobxoAMMOCTM pacneyaTbiBAOTCA U NPMOBLLAIOTCA Ha BYMaXXHOM HOCUTENE K MaTepuasam
cypebHoro aena (NpomnsBoAcTBa) KOMUKU AOKYMEHTOB, NMOCTYMNUBLLUMX B 91EKTPOHHOM BUAE.

4.7. JOKyMeHTbI, NOCTYNMBLUME B MHPOPMALMOHHYIO CUCTEMY, AOMKHbI ObITb 3aPErMCTPUPOBAHDI
B CMeumasbHbiX nNporpaMmHbix cpegctBax [AC  "MpaBocygue", obecneunBalolimx BegeHue
aBTOMAaTU3MPOBAHHOrO cyAebHOro 4enonponsBoaCTea.

4.8. NMpuem, yyeT 1 pernctpauma NoCTynMBLINX B SNEKTPOHHOM BUAE LOKYMEHTOB NPOU3BOAATCA B
TOM Ke MopALKe, B KOTOPOM OCYLLECTBAAETCA NMPUEM, YYET U PErUCTPALMA AOKYMEHTOB Ha BymarkHOM
HocuTene ¢ ocobeHHOCTAMM, NPeayCMOTPEHHbIMWU COOTBETCTBYHOLWMMM MHCTPYKUMAMM No cyaebHomy
OEeNonponsBoACTBY.




