Buuypckuii paiionubiii ey Pecnybinkun Bypsitus

BbBIITHCKA U3 IIPUKA3A

«04» anpess 2022 roga Ne 22 «a»
buuaypa

O puémnoii Buuypckoro paiionnoro cyaa Pecnybiankn bypsatus

B coorserctBun ¢ Koncrurymmeii  Pocemiickoit  MDenepaunu,  deaepaibHbIMU
KOHCTHUTYIIMOHHBIMU  3akoHamMu oT 31 gexabpsa 1996r. Ne 1-OK3 « O cynebnoit cucreme
Poccuiickoii ®enepainny, ot 07 despans 2011r. Ne 1-OK3 «O cynax obuuei I0pUCIHKIHH B
Poccuiickoii Meaepauuny, Oenepanbipiv 3akoHoM oT 22 nexadps 2008r. Ne 262-03 «O6
obecnieyenuu jocryna K madopmaunu o gedareabHoctd cyaos Poccuiickoit denepaimn», B
LesxX 00ecreueHns A0CTYMHOCTH NpaBocyaus mytem  dGQeKTHBHON opranusaiuu padboThl
buuypckoro paifonnoro cyfa PecrmyOnuku Bypstda 1o mpHeMy 3asBieHMi W 0OpalleHHi
rpaxiaan  (Gu3MUeCKMX JMIt), NpeacTapuTened  opraHusaiui  (JOPHIMHYECKHX  JHL),
OOIMCCTBEHHBIX O00BEMHEHHH, OpraHoB TIOCyJAapCTBEHHON BIACTH, OPraHoB MECTHOIO
CaMOYIIPABJICHMS, A TAK/KE KaJPOBBIMH H3MEHEHUSIMH B CYJIC,

INPUKA3BIBAIO:

4. B nyukr 1 npukasza buuypckoro paifonnoro cyna Pecny6auku bypartua or 01 mapra
2017 rogma Ne 9 «a» «O Ilpuémuoii B Buuypckom paiionHoM cyne PeenyOnuku bypsitusy
BHECTH M3MEHEHUS U M3MOKHTEL €10 B CIEAYIONICH pe/laking:

«Coszate ¢ 11 susaps 2009 rona B Buuypckom paiionnom cyjae PecriyOnuku Bypsitus
[IpueMHYIO 110 HPHEMY WCKOBBIX 3asBIEHMIl, aJIMHHHCTPATUBHBIX HCKOBBIX 3asBICHHH,
3agBICHUIL, kamo0 (B T.4. aneJISIHOHINBIX, YACTHBIX), NPSICTABICHHN, MaTepraloB (1 Aap.),
rpakaan  (GU3MYCCKMX JiMu), [NpeacTaBuTeneil  opranusauuii  (IOpHIMHYECKHX  JIHMIL),
OOLIECTBEHHBIX O0bEJAMHCHHMI, OpraHoB I'OCYJApPCTBCHHONH BJACTH, OPraHOB MECTHOIO
caMoynpasjieHns,  (eaepaibHBIMM  TOCYAapCTBEHHBIMH  TPKIAHCKUMH  CIYKALIMMHU
buuypckoro paifonnoro cyaa Pb B cocTaBe: MOMOLUHHKA LIPEACEIATeNd Cya, MOMOIIHHKOB
cyjieit, crapuiero crnienuanucra 1 paspsaan.

5. Yreepaurs npunaracmeie «llosoxenne o Ilpuemuoil B buuypckoM palOHHOM cyjie
PecnyGauku Bypsitusi» 1 «Permament opranusauuu jestensnoctn Ipuemuoit buuypekoro
paifonnoro cyna Pecriyoauku bypsaTusi».

6. llpusnats yrpatusimmumi cuiy: nyHkr 4 Ilpukasa buuypekoro paiiosHoro cyna Pb or
01 mapra 2017 roma Ne 9a «O Ilpuémuoii B bBuuypckom paiionHom cysie PecryOanku
BypaTus». TR <

[Ipencenareib BHuypckoro paioHnoss

Pecnybonuku bypsatus: JL.B. lllarayposa

Bepno. Ilomomunk npejieearess cyaa M.A. Horokpemennnix
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IMNOJIO’KEHUE
o Ipuémnoii Buuypcexoro paiionnoro cyaa Pecnybanku bBypsitus

1. Obwue nonoxcenun

IIpuemnas Buuypckoro paifonnoro cyaa Pecrydmukn Bypsimus (nanee
Tpuemuas cyaa) ABISETCA COCTABHOW YacThiO CTPYKTYPHOTO NO/pa3fieneHuns
anmnapata cyza (o611ero oTiena), Co3/laHHOH B 1ie/iX 00ecne e s J0CTYTHOCTH
npaBocyaus IyTeM 9(eKTHBHOH opraHu3auuu paboTel Cyaa MO TpHEMY
jasBleHMii W obpamenuii rpaxaan (Qu3MuecKMX JIML), MpeACTaBUTeNei
opranu3anuii (IOPUAMYCCKHX JHII), OOLIECTBEHHBIX OOBEIMHCHHMH, OpraHoB
rocy/JapCTBEHHOH BJIACTH, OPraHOB MECTHOIO CaMOyNpaBJIeHHS (manee — npueM
rpaxuaH).

.(DyHKlll/lH NpHeMa rpaxjiaaH MoryT OBITH BO3JIOKEHDI npeacemaresicM cyja Ha

desiepanbibIX  TOCYAaPCTBEHHBIX TPAKAAHCKMX  CIYXKAlMX, 3aMCINAoIHX
NOIDKHOCTH, He BXOMAIIME B COCTAB CTPYKTYPHBIX MOJApas/elIeHHH annapara
cyza (MOMOIIHMK NPeAce/IaTeNs, MOMOLIHUK CYlbH).

TIpuem rpakaaH ocylecTsiseTcs pabOTHHKaMM alfapaTta CyAa, Ha KOTOPbIX
TPUKA30M MpejceaaTesis Cya BO3JIOKEHbI H COOTBETCTBCHHO 3aKPETICHbI B HX
JIOJIKHOCTHBIX peryiaMeHTax 00s3aHHOCTH 10 NpUEMY TPaKilaH.

B ciydae HEOOXOIHMOCTH MIPUKA30M NpeJceaTells Cy1a yTBepKaaeTes rpaguk
Be/IeHHs PUEMa Tpask/1aH YIOJIHOMOYEHHbIMH pabOTHHKAMU annapaTa cyaa.

B cpoeii mesTenbHocTH pabotHHkM llpmemHOM cyga pyKOBOACTBYIOTCH
Koncruryumeit Poccuiickoii Menepanuu, (enepanibHbIMH KOHCTHTYIIHOHHBIMH
sakoHamu ot 31 pekabpsa 1996r. Ne 1-OK3 « O cynedHoii cucreme Poccriickoi
desepaiy», ot 07 dpespams 2011r. Ne 1-PK3 «O cynax ob1eit I0pUCAUKLINY B
Poccuiickoii Menepainny, denepaibHpiM 3ak0HOM 0T 22 nekadps 2008r. Ne
262-®3 «0O6 obecneueHHH A0CTYNA K HHPOPMALMM O JCATENBHOCTH CYIOB
Poccuiickoii Pemgepanmny», MpoiecCyalbHbIM 3aKOHOAATC/ILCTBOM Poccuiickon
dcjepallid, WHBIMM ~ HOPMATHBHBIMH ~ aKTaMu Poccuiickoii  @Depepauuu,
npukazaMu W pacriopsokenusmMu CyziebHoro jienapramenTa  mpH BepxosHoM
Cyne Poccuiickoit ®ejiepaiuu, NpHKasaMi M pacTiOpsKCHHSIMH Npe/ice/1aTel
cyna, a Takke Hacrosmum [lonoxenneM.



2. OcHoenwie 3a0auu

2.1. OBecneuenne peaju3aliy [paB TPaKjaH Ha olpalleHHe B Cy/l 3a 3aLUMTOH
HApYLIEHHBIX IMO0 OCIIapUBaeMbIX MPaB, CBOOO HITH 3aKOHHBIX HHTEPECOB.

2.2. YropsoueHue npouelypsl peaji3allii Mpasa Ha CyaeOHYIO 3alLHTY.

2.3. OnTUMU3aLHs JOKYMEHT0000pOTA.

2.4. VickirodeHue OOLIEHHS CYACH ¢ JHLOAMM, YYacTBYIOLUMH B Jjiene, [0
PaccMOTpPEHus Jieia.

3. Ocnosrote ynkyuu

3.1. Opranusanus  eXKeJHEeBHOr0 MNpHeMa IpaxjiaH (kpoMe BBIXOAHBIX H
Npa3IHUYHBIX JHEN).

3.2. OBecneuyenre npuemMa IMHCbMEHHBIX OOpalllenuii, a TaKkKe JOKYMEHTOB I10

KOHKPETHBLIM CyAeOHBIM JlelaM, 3alpocoB, ’Kajnod Ha JCHCTBUS CyleH,
paboTHMKOB anrapara cyaa.
3.3.lpueM MCKOBBIX (aAMHHUCTPAaTUBHBIX MCKOBBIX)  3asBICHMH, 3asABJIECHHUH,
aneJIsIMOHHBIX (YaCTHBIX), KACCALIMOHHBIX Kal00, NpecTaBlIeHHH, IPOTEeCTOB.
3.4. Co3ianue YCIOBUH JUIS peajld3alii NpaB rpaxJ1aH Ha CHATHE KOMUN CyIeOHBIX
M MHBIX JOKYMEHTOB, ayaHO3anucH (BHAEO3aNucH) cyaeOHbIX 3acefaHuii, ¢
MOMOLIBIO UX TEXHHYECKHX CPEJICTB ¥ 3a CBOH CYET.
. O3HaKOMJICHHUE C MaTEPHAIIAMU JIeJl, HAXOJBILIUXCSl B IPOM3BO/ICTBE Cyaa.
. Undopmuposanne o pesylibrarax paccMOTpeHUs UX oOpaleHmii B cya.
. ObecnieyeHne COXPAHHOCTH MOCTYIUBIICH KOPPECTIOHACHIIMH.
. Ilepenaya MareprasioB 1o NpUHAIEKHOCTH.
.OnepatuBHoe M mnepuoanyeckoe HHGOPMHUpPOBAHME MIpeicejaress cyaa o
pesyabTaTax paborsl.
3.10. Paboruuku IlpuemHoii naioT pazbacHeHHs Mo CNEIYIOIIUM BOIPOCaM:
- (hopMBI UCKOBOrO (aJMHHHUCTPATUBHOIO MCKOBOTO) 3asBIEHHS, KAaCCALHOHHBIX H
ane/IALMOHHBIX (YaCTHBIX ) JKaa00, HHBIX 3asBIEHHH, Ka/l00 U ap.;
- IIepeyHs JOKYMEHTOB, [IpUJlaraeMbiX K HCKOBOMY (aﬂ.\ammmpamaﬂom’
MCKOBOMY ) 3asBII€HHUIO, 3as1BJICHHUIO, Kanode;
- [Ops/IKa TPHHATHA MCKOBOro (aAMMHHMCTPATHBHOTO MCKOBOTO) 3asiBICHUS,
3as1BJCHMSA, JKal00B! K MPOU3BOCTBY CY/1a;
- OCHOBaHMH OTKa3a B [MPHHATUH, BO3BPALCHMM, OCTABIEHHM 0€3 JBHIKEHHS
MCKOBOro (aJIMMHHCTPATHMBHOIO MCKOBOI'O) 3asBJICHHA, 3asABIEHMS,  Kaso00bl,
[PE/IbSABIICHUS BCTPEYHOr0 HCKOBOI'O 3asBICHUS U T. 1.,
- OILIAThl TOCYIapCTBEHHON MOLIHHBL, 0CBOOOMK/ICHUA OT OILUIATHI TOCYAPCTBEHHOI
MOLUTHHBI, YMEHBILICHHsS pa3Mepa rocyAapCTBEHHOH TMONUIHHLI, [peaCTaBIeHHS
OTCPOYKH (PaccpovKH) ee yIllaThl;
- MOpsAKa BBIAAYH KOMHH CyAeDHBIX M MHBIX JOKYMEHTOB, JIMUHBIX JIOKYMEHTOB,
BEIIIECTBEHHBIX JOKA3aTENIbCTB, HCMOJHUTEIBHBIX JOKYMEHTOB.
- HHBIM BOIIpOCaM CYJIONPOHU3BOJICTBE, BEIEHHs CYIAEOHOro JIeJI0NpOM3BOACTBA, 3a
HUCKIIFOYEHHEM KOHCYJIbTALHOHHBIX BOTIPOCOB, KACAIOUIMXCS OLICHKH JOKA3aTelIbCTB,
BJMSAIOIIMX Ha XapakTep, 00beM MMPaBOOTHOLIEHHH U TOMY NOZOOHBIM BOMpoCam.
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4. ITopsaook pabomot Ipuemrnoi
4.1.  llpuem rpaxiaH OCYLIECTBISETCA €XKeJHEBHO B TeueHue Bcero padodero
BpPEMEHH CY/a, YCTAHOBIEHHOIO YTBEPKACHHBIMH IpejiceaTeneM cyna [Ipasunamu
BHYTPEHHEro pacriops/jika cyja.

YCTaHOBJIEHHE COKpalEHHOro BpeMeHu pabdoTtsl [IpreMHoii cya He AOIyCKaeTcsl.
4.2. Tlpuem rpaxpan Bepercs ©Oe3 npeaBapuTeJbHOM 3alHUCH, B IOPSJKE
O4epeHOCTH, 3a MCK/IIOYCHMEM OT/JeJbHBIX KAaTeropuil rpaxk]aH, HUMEIOUHMX B
COOTBETCTBUH C 3aKOHOJATeILCTBOM MPaBO Ha BHEOUEPEHOM IIpHEM.

4.3. Ilpu npueme rpaxiaaHHH NPeIbsBISET JOKYMEHT, Y/IOCTOBEPAIOIINN JUYHOCTE,
JOBEPEHHOCTh HAa COBEPIUEHHE COOTBETCTBYIOLIErO AeHCTBUS (JUIS NpeaCTaBHTENs
3asBUTEIA), MO0 OpjIep ajiBOKaTa.

4.4. I'paxxnaHe, HaxoAsAlLIMECs B COCTOAHMHM AJKOrOJbHOrO, HapKOTUYECKOTO WIIH
WHOT'O OIbAHEHHs, Ha PUEM He J0MYCKaloTCs.

4.5. B cnygae rpyboro, arpecCMBHOTO TOBEACHHS TpakIaHWHA TpPHEM
npexkpaiuaercs. [Ipu coBepiieHn# rpaxJaHHHOM B XOJI€ JINYHOTO TIpHeMa JeHCTBHIA,
HApYLIAOIIMX OOLIECTBEHHbIH MOPSJOK M NPEACTaBISIOUIMX YIpO3Yy JKM3HH H
3JIOPOBBIO OKpY’XaloUKX, paboTHHK [IpreMHOH cyna He3aMelIMTeNbHO BbI3bIBAECT
cyaeOHOro mpucTapa 110 OOECIeYeHUIO0 YCTaHOBJICHHOrO TMOps/iKa JeATCIbHOCTH
cyja.

5. Obecneuenue desmenvnocmu Ipuemnoii
5.1. Hdearensnoctsb [lpuemHoii cyna obecneunBaercs paboTHHKaMM annapara cyja
(IMOMOILHUKOM MpejicejiaTens cyaa, TOMOIIHAKAMH Cy/Iei, CTapLIMM ClIeLHalHCTOM
| paspsna).
5.2. Koutpous aestensHocti [premnoii cya ocymectsnser [Ipencenatens cyaa.
5.3. TlpuemMuas cy/ja QYHKLHOHUPYET B TCCHOM B3aUMOJAEHCTBUH CO CTPYKTYPHBIMU
noapasaeaeHusIMU cyia (OTaenaMu).
5.4. Tlpuem ocyuiecTBisieTcs B CHELHAIbHO  OTBEJAEHHOM  TOMELIEHUH,
obecrneyuBarolieM CBODOAHLIH JOCTYI IPaXaH B TeUeHHe Bcero padbodero jaus.
B ymoGHBIX Juisi TOceTUTesnelt MecTax, rjle pa3MellleH CIpaBOYHBIM Marepual,
coaepaluuii HeobxoanmMyro H(popMaumnio o padote Ilpuemnoi cyaa (1OKyMEHTSI,
perjiaMeHTHPYIOIHE ACATEIbHOCTD).

6. 3aruouumebHble ROJ0XHCEH UA
6.1. Bejenue menonmpousBojcTBa  (perucrpauMs, y4eT, Iepedaya) 1o

oOpallleHHsIM TIpaX/laH OCYLIECTBIAETCS B COOTBETCTBUH C  TMOJIOKEHHAMH
WHCTPYKIHH 1O Cy1eOHOMY JIeTTONIPOH3BOJICTBY.
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Pernament
OpranH3alHHy AeATeIbHOCTH
INpuémnoii buuypckoro palioHHOI0 cyaa Pecnybnuku bypsarTus

1. Obumue moJioKeHus

1.1. JestensHocTh IlpuemHoi butuypckoro paitonioro  cysna PecnyOnuku
Bypstus  (nanee — IlpuemHas cyia) perjamMeHTHpYeTCs TMonoxennem o Tlpuemion
cy[a, YTBEp)KACHHBIM MpEjCefaTe/IeM CyAa Ha OCHOBAHHMH [TpUMEPHOTO MOJIOKEHHS O
[pUEMHOIl  (pellepaibHOTO Cyia OOmICH FOPUCIMKINH, YTBEPKICHHOTO MpPUKa3
CyneGuoro jemapramenta mpx BepxosHOM Cyme Poccuiickoi @ejiepaunn M
HacTosiumM PeriiaMeHToM.

1.2. [IlpaBoBoe peryiupoBaHue OTHOIICHHH, CBS3aHHBIX C OpraHu3alueH
paccMoTpenus o0palleHnH rpaxiaH (pM3MUYECKHX JIUIT), MPEACTaBUTeNIeH OpraHu3alHi
(TOpHMYECKHX L), OOMIECTBCHHBIX 06beIHEHHH, OpraHoB TOCYIapCTBEHHOMH
B/IACTH, OPraHOB MECTHOIO CaMOYIpPABIECHHA OCYLIECTBIACTCA B COOTBETCIBHH C
Koncturyumein  Poccuiickoii  ®esepauui, (GenepalbHbIMH  KOHCTHTYIIHOHHBIMH
3aKOHaMH, ¢enepaabHbIMHU 3aKOHAMH, yCTaHABIHBAIOUIMMH NOops 10K
CY/IONPOM3BOACTBA, MOTHOMOYHA M TOPSJOK ACSTEIBHOCTH CYIHOB, MenepasibHbIM
saxonoM oT 22 nexabps 2008 r. Ne 262-®3 «O0 obecneueHnH A0CTYTA K uH(pOpMaIHH
0 JeATeNbHOCTH cy10B B Poccuiickoii Meaepaiinim» U HHBIMH aKTaMH, peryJiMpyrolinmu
BOTIPOCHI BHYTPEHHEH JeATEILHOCTH Cya.

2. Opranusauus npHema 3

2.1. Ilpuwem rpaxknan ((pU3MIECKHX nun), [peacTaBuTenell  OpraHM3alHi
(10pHAMUECKHX JIHLL), 00MECTBEHHBIX 00beIMHCHUH, OPraHoB rocy1lapCTBEHHOMN BIACTH
i OPranoB MECTHOTO CaMOyTpaniieHns (Jlaree - IpHeM rpasJIaH) NpOU3BOAMTCA B ICHD
ux oOpauieHus (efepaibHBIMH  rOCYAAapCTBEHHBIMU  TPaXKJIAHCKUMH - CILy/KaIMMH
anmnapara cyJa B CIelManbHO OTBEJCHHOM NOMELIEHHH, OCHALICHHOM HEOOXOIUMbIM
HMYLLECTBOM, HOPMATHBHBIMH, CIPABOYHBIMM M WHBIMM MAaTEpHAIaMHU, CPEACTBAMH
CBS3H.

2.2. IlpueM rpakaan BeIeTCs €XKEIHEBHO B TEHEHHC paboyero BpeMEeHH Cyaa,
YCTAHOBIEHHOTO YTBEPJ/ICHHBIMH [peace/aTeneM Cyaa [IpaBuiaMid BHYTPEHHETO
pacriopsaka cyna, 0e3 MpejiBApHTENIBHON 3aMMCH B TOPAIKE OYEpE/HOCTH, 33
HCK/IOYCHHEM OTHENbHbIX KAaTEropuil TpakaaH, WMEIoWUX B COOTBCTCTBHH €
3aKOHOJATE/IBCTBOM TPaBO HA BHEOUCPEIHOH IIPHEM.

[Tp npueme TpaKAaHWH MOPEIABABIACT JOKYMEHT, YAOCTOBEPAIOUIMI  €ro
JIMYHOCTB, JIOBEPEHHOCTh HA COBEPUICHHC COOTBCTCTBYIOLIETO jeictBust (113

npeJIcTaBHTeNs 3a8BUTeNs) 1100 Op/ep afBoKaTa.




2.3. Ilpy Hanuyuu TexXHHYECKOH BO3MOXKHOCTH B HHTepecax obecredeHus
3alIMTBl MpaB TpaxJaH BeIEHHE IIPUEeMa MOMKET CONPOBOKAATLCA ayAHO- U
BH/ICO3AIUChIO, O YeM IpakjaHe B 00s3aTeIbHOM MOpsAAKe YBEIOMISIOTCS [0 Hayajia
npuema.

2.4. Bo BpeMs npuema rpaxiaH, a Takxe NpH ux obpauienun no TtenedoHy
rpaydjaHaM  MOTYT  JaBaThCs  YCTHBIE  Pa3bsiCHEHUS O  I0J/IBEIOMCTBEHHOCTH
PAacCMOTPEHMSI HHTEPECYIOIUX UX BONPOCOB, IOpsijiKe oOpalleHus, KOMIETEHIIUH CY/a,
nopsiKe MonyyeHus HHpOpMaLUK 00 UTOrax pacCMOTPEHHUS 3asBIeHHH, Kano0 U HHBIX
oOpalleHHui.

2.5. YcrHble OTBETHI U pa3bsCHEHUs Ha YCTHBIE O0palleHus rpayIaH JaroTcs, Kak
npasujio, B JeHb oOpameHua. Ecnu nate ycTHeld OTBeT (pa3bscHeHHE) B JeHb
oOpauieHuss He TNPeJACTaBIsgeTCsd BO3MOXKHBIM MM TpaXKJIaHWH HacTaWBaeT Ha
NpeoCTaBIeHUH NHCBbMEHHOIO OTBETAa, €MY JAaeTCs YCTHOE pazbsiCHEHHE O CPOKE M
NopsiAKe MOJyYeHHsS OTBETA.

JIis  mOny4eHMs [HMCBMEHHOIO OTBeTa I10 WTOraM [MpHeMa TI'pakJaHuHy
Mpe/iaraeTesi MHCbMEHHO M3M0XKHTh CMBIC] CBOETO BONPOCa (Mpe1oKeHus, Kano0sbl).

2.6. PabGotuuku Ilpuemnoii o00s3aHBl OKa3bIBaTh COJEHCTBHE TIpaxjaHaMm B
NPaBUILHOM YKA3aHHM B MUCHMEHHOM OOpalleHUH Ha3BaHMs JIOJKHOCTH, (aMuiiu,
MMEHH, OTYECTBA aJpecaTa, Ha3BaHusl Cy/1a.

2.7. Bce Marepuanbl, IOJYYEHHbIE OT TIpaxjaHHHa B XO0je IpHEMa,
PETUCTPUPYIOTCS B COOTBETCTBHH € MHCTPYKLHMEH 1O CyAeOHOMY A€10NPOH3BOIACTBY.

2.8. PaGotHuku [IpueMHoii cyjla HECYT HENoCpe/ICTBEHHYIO OTBETCTBEHHOCTH 3a
Hauleallee BeJeHue IpuemMa.

B cayyae BO3HMKHOBEHHS IO MPHYMHAM, CBA3aHHBIM C OpraHusanuei padoTsl B
cyjle, TpoOneMHLIX — CHUTYalWi,  MPemATCTBYIOLIMX  MPEACTABICHUIO  JIHILY,
obpaTuBieMycss B CyZ, 3ampaliuBaeMoi WHQOpMalMH, BblAave 3ampaiuBaeMbIX
JOKYMEHTOB, [IPUHSTHIO MTOJaBaeMbIX UM JIOKYMEHTOB, paboTHUKH [IpueMHoN 00sA3aHbI
MPUHATH MAKCHMAJIBHO BO3MOJKHbBIE MEPbI JUIsl Pa3pelIeHHs CHTYalluH MO CYIIECTBY, B
TOM uHclie 0OpaTHThCS K paboOTHHKAM JIPYrHX CTPYKTYPHBIX MOIpa3jeleHul cyja,
npejcenaTesno cyja.

2.9. PaspeiieHue MOOBIX CIOPHBIX CHTYallMH, BO3HMKAIOUIHX B Mnpoluecce
B3auMoyieiicTeus |lpueMHON cyaa ¢ ApyrMMM CTPYKTYPHBIMH NOApasAeleHHsMU cya,
NPOM3BOAMTCS depe3 Hauyanbhuka obuiero oraena cyzaa. Pabornuku Ilpuemuoii
00s3aHbl MHOOPMHUPOBATL HayaibHuKa obmiero orjena o000 BCeX BO3HUKAKOLIMX B
nporecce padborel [IpaemHoN cya mpobieMHbIX CHTYalUsIX.

2.10. B cayuyasix, KOrja pa3pelieHue BOnpoca, ¢ KOTOpbIM I'paxiaHiH obpaiaercs
B Cyl, HC BXOJMT B KOMIETEHLMIO AaHHoro cyja, paborHukd I[lpuemHoll cyna
pasbACHAIOT, B KAaKOH cyn ciemyeT oOpatuThCs ¢ MOJO0OHBIM BOMPOCOM, JHOO
CO0DLIAIOT, YTO JAHHBII BOMPOC HE OTHOCUTCS K KOMIIETEHLMH CY/I0B.

2.11. Paboruuku [IpueMHOIf cya He MMCIOT IpaBa IPeJOCTaBIIsATh CIEAYIOLLIYIO
MHPOPMALMIO:

» 0 HoMmepax TeneOHOB PYKOBOJACTBA M CyJiel JaHHOro cyja, a Takxke
JPYTHX CYAOB;
“H(pOpMaLHIO, COCTABJISIIOLLYFO roCyAapCTBEHHYIO, CITYKeOHYIO,
KOMMEPYECKYIO TailiHy M MHYI0 OXpPaHsAeMYK0 3aKOHOM TaiiHy, a TaKkKe
ApYI'ue, He MoAJeKallue PacnpoCTPaHEeHUIO CBE/IEHHs, CTABIIHE U3BECTHBIC
MM B CBSI3HM C MCIIOJIHEHHEM JOJDKHOCTHBIX 00S3aHHOCTEHH.



2.12. Paboruuku IlpueMHOH cyna He UMEIOT MpaBa OKa3biBaTh IOPHIMYECKYIO
MOMOILL  JHLAM, O0OpaTHBIUMMCS B CYJl, 3a HCKIIOYEHHEM [pE/IOCTaBICHHA
ua(GOpMalMH [0 BonpocaM  OGOPMIIEHHS  3asABICHHI, KanoObl, OOpauleHui,
MojaBaeMBIX B CYyJ, TOpsjJKa WX [0Ja4d, TOpsaKa [oJyYeHHs OTBETa WM
3arpaiiiBaeMbIX JOKYMEHTOB.

2.13. Tlpu npueme obpamleHui rpax/ad He I0MyCKaeTCst BO3NOKEHHE Ha I'PajlaH,
HEe TpeiyCMOTPEHHbIX 3aKOHOM O0O0SI3aHHOCTEH MJIM OrpaHMYeHHE BO3MOXKHOCTH
peanM3allii MX [pas, B YaCTHOCTH He JIONYyCKaloTCs TpeboBatms:

» [pejICTaBlIeHMsl JIOKYMEHTOB, HE MNPE/lyCMOTPEHHBIX 3aKOHOAATC/ILCTBOM,
MPEAOCTABISIIONIAM  IPAKJ@aHHHY I[IPaBO, HA PpeajM3allio  KOTOpOro
HalpaBJIeHo 3asaBaenue (sxaioda, odpalleHHe);

» MWCIOJIHEHHs TPaKIaHMHOM OOs3aHHOCTEH, HE CBA3AHHBLIX C 3aidBJICHHEM
(xanoboii, obpalieHHeM), €CiAM 3TO He MPeayCMOTPEHO (eaepanbHbIM
3aKOHOM;

» peanuzallii IPaKIaHHHOM CBOCIO Npasa TOAbKO IPU YCIOBHH pealu3aliuH
MHBIX He CBS3aHHBIX € HHM TIIpaB, €Clld 3TO HE TMPeJyCMOTPEHO
(enepalibHbIM 3aKOHOM;

» yminatel cOOpOB, ONIATkl YCIIYT, HE IIPEAYCMOTPEHHBIX 3aKOHOIAaTENIECTBOM;

» CHATHA KOMMH C  JIOKYMEHTOB, €CIM 3TO He IPeiyCMOTPEHO
3aKOHO/1aTEILCTBOM;

» 0053aTeNBbHOIO 3aK/JIOYCHMS JIOMOBOPOB, CBS3aHHBIX € PAcCMOTPEHHEM
3asiB/ieHust (KanoObl, oOpalleHHs), eclii B COOTBETCTBHHM C Ipa)IaHCKUM
3akoHoaarenbcTBOM  Poccuiickolt  PexepalMu  MOAOOHBIE  JIOMOBOPbI
3aKJII0YAIOTCs B JIOOPOBOJILHOM TOPSI/IKE;

» 0043aTeNbHOIO HMCIOJIB30BAHUST TPAXKIAHMHOM [IpH  [0jaye 3asBICHHUI

OMaHKOB M HHBIX THUIOBBIX (OPM, BBIAABAEMBIX CYIOM, €CIIH 3TO He

[pe1yCMOTPEHO 3aKOHO1aTeIbCTBOM;

COBEepLIeHHs TIpakIaHUHOM UHBIX HEHCTBUH, He IIPeayCMOTPEHHLIX

3aKOHOJATe/IbCTBOM.

Y

3. IlpHem JOKYMCHTOB )

3.1. Paboruuku IlpuemHoii cyna npuHUMaOT OT JiMil, OOpallaloIKXCS B CYI,
JIOKYMEHTBI, HEMOCPEJCTBEHHO IIPUHOCUMBIC HMHU B CYI.

3.2. PabGotHuku Ilpuemuoit cyjna obGs3anbl nposepuTh odopmieHue odparieH i,
MOJABAEMBIX B Cy/, HAa COOTBETCTBME OOIIMM TpeGOoBaHUAM K O(OpPMICHHIO,
M3I0KEHHBIM B nyHkTe 3.3 Hactosmero PernameHta, a Takke HOpMam
NPOLECCYAILHOIO  3aKOHOJATC/ILCTBA W B ClIy4ae HEBEpHOro  o(opMIICHHS
nporHdopMupoBaTh 00 2TOM 3asBuTes. Ecan HegocTaToK B 0OPMIIEHHH MOKET ObITh
UCIIpaBJIEH HeMeIeHHO, padoTHUKY [IpuemHOl cyna HeoOXOAMMO pa3bACHHTH
3aABHUTCIIO JaHHYIO BO3MOKHOCTD. ]/ICl'IpaBIIEHPIH B 3aIIpoCax MpaBOOXPAHUTCIBLHLIX H
Cy1eOHBIX OPraHoOB HE JI0MYCKaIOTCS.

OOpaluenus, coiepkaliie OCKOPOUTENBHBIE BBIPAKEHHS, HE I[0JAIOIIHECH
npoureHuo 1ud0 odopMieHHble Ha 000pOTHOH cTopoHe OnankoB, 0OpbIBKa OyMarw;
o(opMIIEHHBIE HE HaJulexkalM o0pa3oM HIIM He NojulekKale nojaade B JaHHBIH Cyi,
MOIyT OBITb NPHUHATBI B TOM CIy4ae, €CiM [ocie MoJyuyeHus pa3biCHEHHH OT
paboTHuka [TpueMHON cy/a rpak/laHiH  HacTauBaeT Ha nojaye (NpUHATHH) YKa3aHHBIX
oOpaleHHii.



Pabornuk [IprHeMHOIf cya He HMeeT IpaBa IPUHHUMATh 00palleHHs, B KOTOPBIX B
KavyecTBe aJpecaTa He yKa3aH JaHHBIN Cy.

3.3. Jioboe npuHumaemoe 3asBlieHHe (okanoba, oOpallleHHe) AOKHO COAEepPIKaTh
CIEYIOULYIO MH(OPMALIHIO:
» yKazaHue ajipecaTa (HaMMEHOBaHHME AaHHOIO Cy1a);
» GaMuIMIO, WMs, OTYECTBO 3aABMTENA MM HAUMECHOBAHHWE OPraHM3allMH,
SIBNIAIOLICHCA 3asABUTEIEM,;
IMOJIHBIH agpec (C yKa3aHueM I[M0YTOBOI0 MHIEKCa) MECTa JKHTEeNIbCTBA MIIH
MECTa HaXOXKJAeHHs 3asBUTEIIS;
» HauMMeHOBaHHe JOKYMEHTa (3asBienue, xajnoba, 3apoc v T.11.);
» JNHYHYIO TMOJIMCH 3asBHTENSA WM JAOCKHOCTHOrO JIMIa OpraHW3aluH,
SABIISIOIIEHCS 3asBUTEIICM;
» nary oOpaiieHus.

B Tekcre Tex Kareropui 3asBieHHH (kamo0, oOpaueHuii), KoTopbie B
COOTBETCTBHH C HOPMAaMH IPOLECCYAIBHOTO 3aKOHO/IaTe/IbCTBA MOTYT OBITh MOAAHHI
TONBLKO YYAaCTHHKAMH CY/AONPOU3BOACTBA (JIMIAMM, YUYacTBYIOLUIMMH B [ele;
YYaCTHWKAMH TIPOU3BOJACTBA MO jedaM 00 aJAMHHHCTPAaTHBHBIX IPABOHAPYLICHHUSX),
MIOMHMMO NEPEYMCIIEHHOH Bbillie MHPOPMALHH JOKHO OBIThH YKa3aHO MpoLeccyanbHoe
NI0JIOYKEHHUE 3asBUTECIIS.

3.4. Ecnu 3asBuTesb TPOCHT OTBET Ha MoJaBaeMoe oOpalieHde Wi
3anpalMBacMyio KOMHIO (MOUIMHHMK) JOKYMEHTa(0B) He HANpaBlsATh MOYTOM, a
BBIJATH HAa pyKH 10O OTNPaBUTH MO JAPYTOMY aipecy (Opyromy JHily), 370
00s13aTeNBHO J0NKHO OBITh YKa3aHO B MPUHUMAaeMOM 00pallleHHH.

3.5. Eciu B npMHHMaeMOM OOpallleHWH HMEETCs CIMCOK NpHilaraeMbIX K HeMy
nokymentos, paboruuku Ilpuemsoi cypa 00s3aHBI NPOBEPUTH  COOTBETCTBUE
NPHIOKEHMH, YKa3aHHBIX B CITUCKE, W TOJBKO TpPH YCIOBMM HallM4usl BCEX
NepPeUHCICHHBIX NPHIOKEHHI TIPUHATE JOKYMEHT. B ciiydae OTCYTCTBHS KakHX-JHOO
npunokeHuin  padoruuku  Ilpuemnoit cyna IOJIKHBI  NPEINIOKUTDL  3asiBUTEIIO
BBIYEPKHYTh OTCYTCTBYIOIHE TTPHIOKECHHS M3 CITHCKA ¥ 3aBEPUTh JIAHHOE HCTIPaBIICHUE
MOAMHCBIO  3asiBUTENA. ObpallieHde, B KOTOPOM OTCYTCTBYIOT — Kakue-nubo
NPWJIOKEHUSI, MOIYT OBITh NPHHATEL B TOM Clly4ae, eCiH IOoCie MOIy4eHHs
pazbacHenuit or pabornuka [IpuemHoli cyja 3asBHTENb HAacTaMBaeT Ha T0Ja4e
(mpunsiTun) ykazaunbix obpamenuii. Ilpu atom 00 oTcyTCTBUM Kakoro-amnbo
JOKYMEHTa HIIH NPUIOKEHUS K OOpalleHHIO COCTaB/IsCTCs aKT B COOTBETCTBHM C
TpeGOBaHHAMH WHCTPYKLUHMM 10 CyaeOHOMY [elONpOH3BOACTBY, OIHH OK3EMILIAP
KOTOPOrO BbIAAeTCs (HAlpaBiIseTcs) 3asBUTENIO, MHBIC JK3EMIUISAPBI NPHOOIIAIOTCS K
MoJyYEHHBIM JIOKYMEHTaM H NepelaloTcsl BMECTE C HUMH MO [TPUHA/UIeKHOCTH.

3.6. B ciydae oTkasa 3asBUTENsl OT BHECEHHS YKa3aHHbIX MCIPABICHUH B CIHCOK
NPUIIOKEHUI MO0 eCIM OTCYTCTBME NPHIOKEHHS YCTAHOBICHO MOCHe TpPUHATHA
obparenus, paboTHuki Ipuemnoli cysa HHGOPMUPYIOT 0O 3TOM HaualbHHKA OTlENa
¥ COCTABJISETCS KT O TOM, YTO COOTBETCTBYIOIEe 00palleHHe NPUHATO Oe3 yKa3aHHbIX
B HEM TIPHIOKEHUIT (KT COCTABISAETCA B COOTBETCTBUU C TPeDOBaHMAMYU WHCTPYKIHH
1o cy1eGHOMY J1eIONPOU3BOJCTBY ).

3.7. Ecnv obpauieHue MOAMHCAHO NPEJICTABUTENCM WIIM 3alIMTHUKOM 3asBHTENS,
pabotauku IlpueMHoii 00s3aHbI:

» TIPOBEPUTH HANMYHE Yy IIPEICTABUTENA JIOBEPEHHOCTH OT 3asiBHTENA Ha
COBEpIIEHNE COOTBETCTBYIOWEro JeHCTBUS, a y 3alUMTHHKA - opaepa (s

Y

v



a/|BOKATa), MOCTAHOBIIEHUS CyJa O JIONMYCKE B KAYEeCTBE 3alIMTHUKA HapAILy
C aJBOKATOM WIH JOBEPEHHOCTH OT JIUIA, B OTHOIIEHHH KOTOPOIrO BEACTCA
NPOM3BOJACTBO MO ey 00 aMHHHCTPATHBHOM IIPABOHAPYIIEHNH;

» B cllyuae HEOOXOAMMOCTH Pa3bsACHUTH OOS3aTE/IbHOCTE TPHOOIICHUS K
oOpalleHnio opaepa (a)s ajBOKaTa), 3aBEPEHHOH KONWM [OCTaHOBICHUS
CyZla O JIONyCKe B Ka4ecTBe 3allluTHHKA Hapsi1y ¢ aBOKaTOM;

» eCld J0BEPEeHHOCTh (€€ HOTapHalbHO 3aBEpPCHHAS KOIMs), 1O JaHHBIM
WH(GOPMALIMOHHOM CHCTEMBl CyJa HIH 10  COOOMICHHIO PabOTHHKOB
COOTBETCTBYIOILEI0 CTPYKTYPHOTO TMOAPA3ACICHUS CyJla OTCYTCTBYET B
MarepHaiax [eja, CHSThb KOMNWK C TIOJUIMHHWUKA WM HOTapHalibHO
3aBEPEHHOH KOMUH IOBEPEHHOCTH, 3aBEPUTh €€ CBOCH MOANUCHIO U Ne4aTbio
JUIS KOTIHH ¥ NpUOOILIUTE ee K NOJaHHOMY 00palIeHHIO.

3.8. JlokyMeHTbI, IPUHOCHMBIE B OMOJHEHHEe K paHee NMOJAHHBIM OOpalleHUsM,
MoryT ObITh NpuUHATH B [IpHeMHOMN cyaa TOIBKO B TOM Cly4dae, €ciH oOpallleHHe, B
JIOMOJIHEHHE K KOTOPOMY OHH TMIPEJCTaBISIOTCH, IMOCTYNMIO B CYJl M e€uie He
pPaccMOTpeHO.

K JOKYMCHTAaM, HPEACTaBJIACMbIM B JOHNOJIHCHHC K paHee [NOOJaHHB
oOpaleHusM, JOKHO ObITh NPHIOKEHO 3a58BJICHHE C YKa3aHHEeM Ha TO, B ,HOHOHH&HH’
K KaKoMy HMMEHHO OOpallleHHIO OHH MpeaCTaBlIsATCA. B ciyyae OTCYTCTBHMS TaKOro
zassiaeHust paboTHuk [lpuemHoit cyjla 00s3an yKa3aTh 3asABHUTENI0 Ha HEOOXOIMMOCTS
ero  cocrasieHus. bes  npuoOulieHMs  yKa3aHHOro  3agBIEHHS  JOKYMEHTBI,
npejicrapisgeMble B JOMNOJHEHHE K paHee NOJaHHBIM OOpallleHUsM, MOTYT ObITh
NPUHATBl TOJBKO B TOM CJIyuae, €CliM NojaTelb HacTaMBaeT HAa HX NPHUHATHH 0Oe3
sasisiienust. [pu sTom pabotnuk IlpuemHoii 0053aH NPHHATE BCE BO3MOMKHBIE MEPHI IS
ycTaHoBJeHua oOpallleHus, B JONOJHEHHE K KOTOPOMY MNpPEJACTABISIOTCS MOAAaHHbBIC
JOKYMEHTBI, HO HE MOJKET HECTH OTBETCTBEHHOCTH B Cllyyac HEBEPHOrO ONpejelicHus
obpalleHus, K KOTOPOMY Ha[IeKUT NPHOOLIUTE MOaHHbIC 1OKYMEHTHI.

3.9. Ha npunarom pabornukom Ilpuemnoii cyma oOpauienuu npocrapisercs
wrramn Ilpuemnoit cysia ¢ ykazaHueM TeKylleil aThl U BpeMeHH, KOTOPBIil CTABUTCA Ha
JMUEBOH CTOPOHE MNEPBOro JMCTa OOpallleHMs B MPaBOM HHKHEM YIily, TaMm iKe
cTaBuTCs BXOAAWIMH Homep. Illrtamn IlpuemHoON cyja, 3aBepeHHBIH NOANUCH
paboTHHKa, NPHHSIBIIEro oOpalleHue, 1Mo mpockbe Juia, npeacTaBUBIICro o6pamemp
B [IpueMHy1o cyia, CTaBUTCSA TakkKe Ha NPEACTABICHHOH MM JIONOJHUTETBHON KOMUH
AadHoro obpamiennd. llltamn He cTaBUTCS HA APYrHX JIOKYMEHTAX, Jake CCAM OHH
0Aal0TCsA B JIOMOJHEHHE K paHee MojaHHbIM obpauieHusaM 0e3 npuodlieHHd K HHUM
3asiBJICHMS, YKa3aHHOTO B IyHkTe 3.8 HacTosAwmero PernamenTa.

3.10. Bee npuHsTHIC JOKYMEHTBI, B TOM YHCIe MOJAHHBLIC B AOMOJNHEHHE K paHee
MOJaHHbIM  oOpauienuaMm, paborhuk IlpHeMHOH 00s3an  3aperdcTpypoBaTh B
cootsercTBytoinx noacucremax ['AC «llpasocynme» (1M «Joxymentoobopor i
obpawetus rpaxaany, [TU «Cynebnas koppecnoHueHumus» U Ap.) ¥ NepeaaTsb B JicHb
MpHema no NpUHaIeKHOCTH 110 ¢h)OPMHPOBAHHOMY M PAcIeq4aTaHHOMY M3 MOACHCTEM
["AC «IlpaBocyane» cOOTBETCTBYIOLIEMY PEeCTpy NepeaaiH J0KYMEHTOB HITH €/IMHOMY
peecTpy ydera BXOISIIEH KOPPECMIOHAEHIMH ( B Cllydae perucrpaiu Beell Bxojsuieit
KoppecrionaenuuH B Ipruemnoii cyna) nos noanuck JuIly, HEIOCPEACTBEHHO KOTOPOMY
nepeaaHbl  AOKYMEHTBI, € YKa3aHHEM WM 3aHHMAeMOW  JO/KHOCTH, a B
HCKJIIOYHTENBHBIX cllyvasx — He nosaHee 10.00 cnenyrowero paboyero aHs, eciu HHOE
HC MPEIYCMOTPEHO MHCTPYKUMEH 110 CyaeOHOMY IenonpousBOACTBY. Perucrparms




JIOKYMEHTOB H TMepejlaya MX M0 [PUHAUISKHOCTH OCYLIECTBISETCS B CTPOrOM
COOTBETCTBHMH € TPEOOBAHMAMHU MHCTPYKLHH O Cy1eOHOMY JIe/IONPOM3BOACTBY.

[lpy nepenave JOKYMEHTOB [0 IPUHAUICKHOCTH B HMHBIE CTPYKTYPHBIE
MOJpa3JieNieHHst Cyja COCTAaBISIETCS PeecTp, KOTOPbIH MOJAMMCHIBAETCS PabOTHHKOM
MpUEeMHOH cyaa ¥ pabOTHUKAMH CTPYKTYPHOrO IOjpasiefeHust Cyaa, B KOTOpOe
nepenaloTcsa AOKyMeHThl. Komus gaHHoro peectpa mocjie ero moANUCaHHsT BMeCTe C
JOKYMEHTAMH Iepe/laeTcs B COOTBETCTBYIOIIEE CTPYKTYpHOe Mojpa3fielieHHe cyja, a
OpPHUTHHAJI XPAaHUTCS B IPUEMHOH cyaa.

3.11. JlokyMeHTbl, IojaBaeMbie I10 JleaM, HAa3HAYCHHBLIM K pacCMOTPEHHIO,
pabotauk [lpuemuoit cyma o0s3aH  HE3aMEUIMTENLHO  3aperucCTpUpOBaTh B
noacuctemax I'AC «[IpaBocyaue» u nepejath No peecTpam 1o NpUHAIIeKHOCTH

3.12. Ecau nuuo obpauiaercs ¢ npock00i 0 npueMe Kakux-iubo NJOKYMEHTOB MO
KOHKPETHOMY JIeJly HEMOCPeACTBEHHO B [IeHb, HA KOTOPBIH Ha3HAa4eHO pacCMOTpPEeHHE
COOTBETCTBYIONIEro jesa, paborHuk IlpueMHoOi 00s13aH pazbsiCHUTH 0OpaTHBLLIEMYCS
1enecoofpasHOCTs  PaspelleHHst COOTBETCTBYIOLIErO BOIPOCA HEMOCPEACTBEHHO B
cyaeOHOM 3ace/laluHu.

3.13. Ha kakmoM npuHsATOM OOpallleHdH, TOJAHHOMY [0 KOHKPETHOMY ey
(Matepuany) pabotHukoM [lpuemuoll cyna, KpoMme pErucTpallMOHHOrO HOMEpa,
CTABUTCSA HOMEP COOTBETCTBYIOLIErO J[eaa/TPON3BOJCTBA, €ClIM MH(pOpPManus O HeM
uMeeTrcs B noacucreMax ['AC  «[IpaBocynme». Homep pena (MaTtepuana)
MPOCTAB/ACTCS TAK’ke TIPH perucTpauuu npuusToro obdpauienus B noacucremax I'AC
«[TpaBocyaue» U COOTBETCTBEHHO — B peecTpax.

3.14. Ecnu x obpaiueHuio NpuiiokeHa KBUTaHUHUA 00 omjiaTe rocyaapcTBEHHOM
MOLUIMHBI HJIM 3aBepeHHas KON MJ1aTe/KHOro Nopy4yeHHs o0 onjare rocy1apcTBeHHOH
MOMIMTHHBL, 00 JTOM JielaeTcsi OTMeTKa (¢ o0s3aTeNlbHBIM  YKa3aHUeM CYMMBI
YIUIAY€HHON TOCYIapCTBEHHOH MOLLUTHHBI) NMPH PErHCTPAlMM JIAaHHOTO OOpalieHHs B
noacucreMax [AC «lIpasocynuer.

4. Bbiaaya JOKYMeEHTOB

4.1. Brpigaua jJokymeHTOB paboTHHKOM llpueMHOH cyja OCYILIECTBISETCS Ha
OCHOBAHHH MHMCLMEHHOrO O0palleHus (3asBieHus ) rpaxIaHHHa, 3aperHCTPHPOBAHHOIO
B YCTAHOBJIEHHOM WHCTPYKIHEH 1Mo cya1eOHOMY JIeNONPOU3BOJCTBY MOPSIIKE.

PaGoruuk IlpMemMHOH cyaa NpW  BblIaue JOKYMEHTOB 00s3aH [POBEPHTH
NPaBUIBHOCTE OGOPMIICHHS JIOKYMEHTa, BBIIABAEMOr0 CYyJIOM, H TOJIBKO B Ciydae
HayIeXkKaniero ero ohopMiaeHus BbIAaTh JaHHBIA JOKYMEHT.

JIoKyMeHTBI, O(pOpMIeHHbIE HeHaIUIeKaluM 00pa3oM, HE MOIYT ObITh BbIJaHBI.
Pa6otuuk [Tpuemuoii cyia o0si3aH yCTPAaHHTh HEAOCTATKH B O(POPMIIEHUH JIOKYMEHTa
CaMOCTOATENBHO MO0 BO3BPATUTH  JOKYMEHT JUIS HajJicikKallero oQopmiieHHs B
COOTBETCTBYIOIICE CTPYKTYPHOE IT0JApa3jie/ieHHe Cy/a.

4.2. Pabotauk [lpueMHON cyla HeceT OTBETCTBEHHOCTb TOJILKO 3a COJIEpiKaHHe
CaMOCTOSITEJILHO ~ TMOATOTOBJIEHHOIO W BBIJABAEMOro  JOKYMEHTa  JiMlam,
00palaIHMes B Cyjl, B TOM YHCIe B HaCTH COOTBETCTBHs COJAEPKAHHUS JTOKYMEHTa
uaopMaLu, coaepkaiueiics B coorsercTByloiux noacuctemMax I'AC «IIpasocyaue».

4.3. Ecni TOKYMEHT MOJKeT OblTh BbLIAH TOJBKO ONPEJCICHHBIM KaTerOpHsiM JIHLI,
YCTAHOBJIEHHBIM 3aKOHOM, padotuuk IlpuemHol cyna o0s3aH yCTaHOBHTL JIMYHOCTD



3asBHTEIIS U OMPE/IEMTh €ro NPHHAUISKHOCTD K KaTerOpHH JIH, MMEOIIMX MpaBo Ha
nosiydenue JaHHOro JIOKYMEHTa.

4.4. Ecnu NOKYMEHT BBIIAETCS NPEACTABHTEIIIO 3aiBUTEA, paboTtuuk IlpueMHOI,
[IOMMMO ICHCTBHIA, YKa3aHHBIX B MyHKTE 4.3 PernaMeHTa, 0/IKeH:

» NpoBepUTh HAIHYME Y TPEICTaBUTENS JOBEPCHHOCTH OT 3asgBUTENS Ha
COBEpLICHHE COOTBETCTBYIONIETO JICHCTBHSA, MPH OTCYTCTBHH TAKOBOH
pazbACHHTH HEOOXOMMMOCTD €€ IPEACTAB/ICHUA B [TpueMHyIO Cy/a;

5 eCiM yKa3zaHHas JIOBEPEHHOCTh (ee HOTApHalbHO yAOCTOBCPEHHAA KOTIHSA),
no manubiM cootsetcTBytommx noncuctem [AC «lIpasocyaue» WiH mo
uH(popmaluu paboTHMKOB COOTBETCTBYIONIETO CTPYKTYPHOTrO
nojpasieneHus cyja OTCYTCTBYeT B aene/Matepuane, CHATH KONHIO C
MOIMHHAKA (er0 HOTAPHANLHO YHOCTOBEPEHHOH KOMMM), 3aBCPHTH ee
cBOCH TOJIIMCBIO M IeyaThio JUIs KOMHH M NPHODIIMTE K pPacnucke B
TOJIy9eHHH 3anpaliiBaeMoro J10KyMeHTa.

be3 coBepllIeHHs YKA3aHHBIX AEHCTBUH 3anpaiiiBaeMblil 3aBUTENICM JIOKYMEHT He
MOJKET ObITh BBIJAH €ro MpejICTaBUTEIO.

4.5Ilpu Bbinade depes llpuemHylo cyja moboro JOKyMeHTa ¢ nnua.
[OJY9alOIIEro I0KyMeHT, OepeTcss COOTBETCTBYIOLIAs PAacIUCKa B €ro MOIy4eHHH.

Pacnucka odopmisercs nubo Ha oOpallleHHH O Bblaaue 3allpallliBacMoro
JOKyMeHTa, 100 HA OT/IE/IBHOM JIMCTE H JI0JKHA CONCPHKATE CIIC/LYIOIIHE CBC/ICHIA:

% HauMEHOBAaHME JOKyMeHTa (pacnu1cKa);

> (baMMJIMIO, UMSI ¥ OTHECTBO JIHLIA, MOJYYHBLICIO JOKYMCHT (B1);

» O.U.0O. H0oDKHOCTHOrO JIMIAa C YKazaHHeM HaHMEHOBAHHA 3aHUMaeMon
JIOMKHOCTH, 33 MCKIIOYCHWEM ciyyaeB O(OpMIEHHA PAclUCKH  Ha
obpamenuu (3ampoce), couepkalieM MHOOPMAUMIO O 3aHHUMacMOH UM
JIOJIKHOCTH;

% nauMeHOBaHHEe TMOJNy4YeHHOTO(bIX) JOKYMEHTa(OB), YKa3aHHE KOJMYECTBA
NOJYYEHHBIX IK3EMILIAPOB H KOJNHYECTBA JIHCTOB MPUIOKCHHIH;

% TOANKMCH JINLA, NOJAYUHBLIETO JOKYMEHT (bl);

> jaTy nojy4YeHus J0KyMeHTa (0B).

4.6. Paboruuk Tlpuemioil o00s3aH NPOBEPUTH TPABHILHOCTD od)opmneﬁn’
pACINUCKHU, KOTOpas NepejlaeTcs 1o NpUHAANeKHOCTH, 175 npuoOIIeHHs K MaTepuanam
Iena/MpoM3BOACTBA, O  Bbliaye JIOKyMEHTa JIe/laeTCcd  Takke  OTMeTka B
cootBerctpytomux noacuctemax IAC «lIpaBocyzme», B CIPaBOYHOM JIHCTE.

4.7. Komnuu 3anpamnBacMbixX Cy1eOHbIX AKTOB M3IOTaBIMBAIOTCH H OOPMIAIOTCS
B COOTBETCTBHH C TpeOOBaHMAMH HHCTDYKUHH TO CyJAeOHOMY Ie/O0NpPOM3BOACTBY
HEMoCPeICTBeHHO padorTHikoM  [IpueMHOM cyja HIM HMHBIMH YIOJTHOMOYEHHBIMH
pabOTHHKaMM ariapara Cyja B CHb MOCTYIICHUS 3aABICHHUSL, & TIPH HCBO3MOKHOCTH
— B cpoK He Gostee mATH paboumx JiHel ¢ yKa3aHHOH NaThl.

5. B3zaumopeiicTBHe ¢ paDOTHHKAMH annaparta ¢yia

5.1. B cayyasx, korjia padotayk ITpuemnoi cyaa obpaiiaeres K pabOTHHKaM
annapata cyjJa, B COOTBETCTBYIOIIHE CTPYKTYPHbI€ — TOApasjeNeHus, HOCIENHHE
06s3aHbl TPUHATE HE3aMETHTE/IbHBIE MEPhl I pasperlcHHus COOTBETCTBYIOLICH
npobaeMHoit cuTyaluy (HampuMmep, MPOBEPUTH HalMYWe nena B CYNe, YCTAHOBHTH



3anpaiiiBaeMyro uHpopMaLUio no MaTepHaiaM COOTBETCTBYIOLETO
JeN1a/npou3BOJICTBA U JIP. ).

5.2. Paboruuku TlpuemHol cyma o0s3aHbl coOmrofaTh TOPSAOK Tepejadyu
NPUHSATHIX JOKYMEHTOB B JIPYrHe CTPYKTYPHBIE IOJpa3JeeHust Cy/a, YCTAHOBICHHBIH
nyHkTaMd 3.9 - 3.14 nacrosiero PeriiamMeHTra, B COOTBETCTBHM ¢ TpeOOBaHMSMU
MHCTpyKuMM no cyiebHOMY IeoIpoU3BOICTBY.

5.3. 3a cojepkaHWe M TPaBUIBHOCTH OGOPMIECHHS BBIAABAEMOTO depes
[TpueMHyIO cyJa AOKYMEHTa HECeT OTBETCTBEHHOCTH YIOJHOMOUYEHHBIH pabOTHUK
arniapara Ccyza, HW3TOTOBHBIIMHM JAaHHbId  JoKymeHT. [lpu 3tom cooTBeTrcTBHE
o)OpMIIEHHs. BBIJaBAEMOro MIOKyMEHTa TpeOOBaHHSM MHCTPYKLMH MO cyaebHOMY
JIEJNIONPOU3BOACTBY NOIKHO ObITH mpoBepeno paboruukom IlpueMuoii cyaa u B ToM
cllydae, Korjga JOKYMEHT MOArOTOBICH HHBIM YIOJHOMOUYEHHBIM pabOTHHKOM annapara
cyja.



