YTBEPXJEHO

MpvKa3om TeBPM3CKOro paioHHOro
cyna Omckoii obnacTtu

oT 6 anpensa 2023 roga Ne 12

PEENAMEHT
opraHu3aumn AesTensHOCTH
npviemHol TeBPM3CKOro paioHHOro cyaa
OMcKon 06nacTu

1 O6wwue NonoxeHus

1. OeatenbHocTb MpreMHo TeBPU3CKOro paioHHoro cyga (aanee - MprvemHas)
pernameHTupyeTca MonoxeHnem o MpreMHON B TeBPU3CKOM paitloHHOM cyae OMCKOi
o6nactu, yTBePXXAeHHbIM npeaceaaTesiemM cya Ha OCHOBaHWM TpUMEPHOro NOMOXKEeHUS
0 MNPUEMHOM B cyfdax OOLUei HPUCAMKUMKN, YTBEPXKAEHHLIM npukazoM Cyaeb6HOro
nenaptameHTa npu BepxoBHom Cypae Poccuiickori ®epepaummn 20 Hosops 2019 1. m
HaCTOALMM PeriaMeHTOM.

1.2. MpaBoBOE perynMpoBaHMe OTHOLLEHWIA, CBSA3aHHbIX C OpraHusauue
PAacCMOTPEHMS 0OpalLeHNIA rpaxaaH, ((hU3MUECKUX ML) NpeACcTaBUTENEA OpraHn3aLmii
(ropyanyeckux nny), o6LLECTBEHHbLIX 00bEAVUHEHWNIA, OPraHOB rOCyAapCTBEHHON BnacTu
W OpraHoB MeCTHOIO  CaMOyrnpaBfieHWs  OCYLUEeCTBNsSieTC B COOTBETCTBUM C
KoHctutyumer  Poccuidckoi  ®efiepaumny,  degepasibHbIMA - KOHCTUTYLIMOHHBIMU
3aKoHamu, (hefilepa/ibHbIMM 3aKOHaMW, yCTaHaB/IMBAKOLLMMI NOPSAOK CYA0MNPON3BOACTBA,
MOSIHOMOYMA W MOPSAAOK [esTeNnbHOCTM cydoB, PefepasibHbIM  3aKOHOM OT 22
aekabpsa 2008 r. Ne 262-P3 «O6 obecrneyveHMn focTyna K MHMopMaumm o AeaTe/lbHOCTU
cynoB B Poccuiickoin defepaupn» M MHbIMW - akTaMW, PerynmpyrowmmMmmn  BOnpochl
BHYTPEHHEeN fesaTeNlbHOCTM Cy/a.

2. OpraHusauus npvema

2.1. Mpuem rpaxgaH (pramyecknx nuy), NPeAcTaBUTENE HOPUANYECKUX NNL,
opraHu3auuii, OB6LLECTBEHHbLIX 06beAVHEHMWA, OpraHoB roCyAapCTBEHHOW BNacTn W
OpraHoB MEeCTHOro caMoynpas/eHus (fanee - NpuemM rpaaaH) NpPon3BOAUTCS B AeHb MX
obpatleHns (efepasibHbIMK TOCYAapCTBEHHBIMU TPaXAAHCKUMK CRyXXalymMy annapara
cyja B CreuuaibHO  OTBEAEHHOM  MOMELLEeHUW, OCHalleHHOM  Heob6XoAUMbIM
MMYLLECTBOM, HOPMATUBHbLIMW, CMPaBOYHbIMKM M WHbIMW MaTepuanamu, CpeacTeamu
CBA3N.

2.2. Tpvem rpaxgaH BeAeTCsA eXefHEeBHO B TeuyeHWe paboyero BPeMeHW Ccyfaa,
YCTaHOB/IEHHOIO YTBEPXAEHHbIMWU npeacepatesieM cyga [lpaBvnamy  BHYTPEHHEro
pacropsagka cyga, 06e3 npefBapuTeNbHOW 3anmMcy B MOPALKE O4YepefHOCTM, 3a
NCKMIOYEHNEM  OTAENbHbIX KaTeropuin  rpaxgaH, WMelWmMx B COOTBETCTBUU C
3aKOHO/AaTeNlbCTBOM MPaBO Ha BHeOYepesHON npuem.

Mpy NpvemMe rpaxpaHUH NpeabsBnseT AOKYMEHT, YAOCTOBEPAIOWMIA TNYHOCTD,
[0BEPEHHOCTb Ha COBEpLUEHME COOTBETCTBYIOLLErO [elcTBuA (418 npencraBuTens
3a9BuTeNA) b0 opaep afBokarta.



2.3. Bo Bpemsa npuema rpaxgaH, a Takke npu mx obpalleHun no TeneqoHy
rpaxgaHam  MOryT  f[aBaTbCA  YCTHble  pasbsCHeHMss O  NOABEeLOMCTBEHHOCTW
PacCMOTPEHUSI MHTEPECYIOLWMX X BOMPOCOB, MOPAAKe 006paLLeHVs, KOMMETEHLUN Cyja,
nopsiAKe NOMy4YeHUs MHGopMaumm 06 UTorax pacCMOTPeHUst 3asBfIEHWI, YKaiob, MHbIX
06paLLEHNIA.

2.4. YCTHble OTBETbl U Pa3bsCHEHNA HA YCTHble 00palLeHVs rpaXhaH AatoTcs B
[eHb o6palweHus. Ecnu patb YCTHbIA OTBET (pasbsCHeHWe) B AeHb ObOpalleHust He
NpeacTaBNsAeTcs BO3MOXHbIM - WAM  TPKAAHWH  HAacTaMBaeT Ha  NpefoCTaB/ieHNM
MUCbMEHHOr0 OTBETa, eMy [AeTcs YCTHOe Pa3bsiCHEHWE O CPOKe W MOpsAKe MosyyeHus
oTBeTa.

[na  nonyyveHMs MUCbMEHHOro OTBeTa MO WTOram npueMa TpaxaaHuHy
npeg/iaraeTcsa NU3foXUTbL CBOW BOMPOC (NpeaoXeHNe, Xanoby) B MMCbMEHHOM BUJE.

2.5. PaboTHUK [lpreMHOM 06s3aH OKa3blBaTb COAENCTBME rpaXdaHaMm B
NpaBUIbHOM YKasaHuM B [MUCbMEHHOM 00palleHUn Ha3BaHWsA [OHKHOCTK, (haMuinu,
MMeHW, 0TYeCTBA afpecara, Ha3BaHuA cya.

2.6. Bce wmartepuanbl, [MOMYyYeHHble OT rpaXgaHWHa B Xofde Mpuema,
PErUCTPUPYIOTCA B COOTBETCTBMU C VIHCTPYKUMEn no cyaebHOMY [enonpov3BOACTBY B
panoHHOM cyae W ofoXKeHWeM O MPUeMHON TeBPU3CKOro paioHHoOro cyga OMCcKoi
obnacTtu.

2.7. PaboTHMK [IpMemHON HeceT OTBETCTBEHHOCTb 3a Haf/ieXallee BeAeHue
npviema.

B cnyyae  BO3HMKHOBEHWA  MPOGJIEMHbLIX — CUTyauuid,  MPensTCTBYHOLLMX
NPeLCTaBNeHNIO MLy, 006paTuBLUEMYCA B Cyf, 3anpallnBaeMor MH(opMauuu, Bbigade
3anpaluvBaemblX JOKYMEHTOB, MPUHATUIO MOAABaEMbIX MM LOKYMEHTOB, MO MPUYMHAM,
CBSI3aHHbIM C OpraHu3auueit paboTtbl B cyae, paboTHMK MpreMHOM 06513aH NPUHATL BCe
BO3MOXXHble Mepbl AN15 pa3peLLeHns CUTyaumm Mo CyLLecTBY, B TOM YKC/e 06paTUTLCA K
ApyruM paboTHUKaM annapara cyja, Npeaceaarento cyaa.

2.8. CnopHble cuTyaummn, BO3HMKAKOLME B NpoLecce B3aMMogenicTsna MNpremHoi
C ApyrMmun paboTHMKaMK annapara cyfa, paspeluatotcs npegcefartenem cyga. PaboTHMK
MprvemMHO 0653aH WHOpMUpOBaTL MpefcefaTens cyga 060 BCEX BO3HMKalOWMX B
npouecce paboTbl MpreMHON NPO6IEMHBIX CUTYaLUSX.

29. B cnyuyasx, Korfga paspelleHVe BoOMpoca rpaxiaHvHa He BXOAWUT B
KOMMETEHLMIO JAHHOro cyfaa, paboTHMK pueMHON pa3baCHSAET, B KakoW cyn crepyet
0bpatuTbCs, NMB0 COOOLIAeT, YTO [aHHbIA BOMPOC HE OTHOCWUTCS K KOMMETEeHUUU
CyaebHOM CUCTEMBI.

2.10. PaboTHMK T[IpuemMHON He WMeeT MpaBa MNPEAoCTaB/IATb CNeAyHOLLYHO
NH(opMaLMIO:

0 HOMepax TenetoHOB PYKOBOAWUTENEN W Cyfeil JaHHOro cyaa v ApYrux Cynos;
VH(OPMaLMIO, COCTaBNAIOLLYK TOCYAapPCTBEHHYHO, CNY)XXEeOHYI0, KOMMEPYECKYIO TaiHy
MW WHYKDO OXpaHdeMyl 3aKOHOM TailHy, a TaKke [pyrue, He nognexawye
pacnpocTpaHeHUIO CBefAeHWNs, CTaBlUMe W3BECTHbIMU WM B CBA3W C  WCMOSIHEHMEM
AOMKHOCTHBIX 0643aHHOCTEN.

2.11. PaboTHMK preMHOM He MMEET npaBa OKasblBaTb HOPUANYECKYHO MOMOLLb
nvuam, 06paTMBLLUMMCA B CyA, 3@ WCK/IOYEHMEM MpefoCTaBfeHUss MHGopMaumm Mo
BOMpocam O(POPM/IEHNSA 3asB/IEHNI, XKanob, obpalleHniA, nofaBaemMblX B Cy[, MOpsAKa Ux
nofauu, nopsiakKa nosfyyveHust 0TBeTa UM 3anpalimBaeMblX JOKYMEHTOB.



2.12. Mpy Nprveme o6paLLeHWin rpaKaaH He A0MYCKAeTCs BO3/IOXEHME Ha MPadK[g
He NpefyCMOTPEHHbIX 3aKOHOM 0043aHHOCTEM WM OrpaHUYeHVe  BO3MOXHOCTU
peasim3aunmn X npas, B YHaCTHOCTW He LOMyCKakTCcA TpeboBaHWS:

NpeLcTaBfeHNs  [OKYMEHTOB, He MpeAyCMOTPeHHbIX 3aKOHOAATe/IbCTBOM,
NMPefoCTaBNAOWMM  TPKAaHUHY NpaBo, Ha peain3auuio  KOTOPOro  Harpas/eHo
3asBneHne (Xkanoba, obpalleHue);

MCNOMHEHUS  TPXK4AHWHOM  00S13aHHOCTEN, He, CBA3AHHbLIX C  3asB/leHUEM
(>kano6oii, obpalleHneM), ecnm 3TO He NPeAyCMOTPEHO (efepabHbIM 3aKOHOM;

peasim3aunmn rpaXkaaH1MHOM CBOEro npasa TO/IbKO MpY YC/IOBUM peann3aummn NUHbIX
He CBA3aHHbIX C HUM Mpa., eC/N 3TO He NPeAyCMOTPeHO (hefepasibHbIM 3aKOHOM,;

ynnatbl Cc60pOB, OMnfatbl YCAyr, He MPeAYyCMOTPEHHBbIX 3aKOHOAATE/IbCTBOM;
CHATUA KONWIA C JOKYMEHTOB, €C/1 3TO He MPeLyCMOTPEHO 3aKOHOAATeNIbCTBOM;

0653aTe/IbHOr0 3aK/NHYeHNS LOrOBOPOB, CBA3AHHbIX C PACCMOTPEHWNEM 3asB/IEHNS
(>kanobbl, obpalleHns), ecnm B COOTBETCTBUM C TPaXKAAHCKMM 3aKOHOAATe/IbCTBOM
Poccuiickoli ®egepaumm nofo6HbIE 4OrOBOPbI 3aKNH0HakOTCA B 406POBO/ILHOM MOPSAKE;

0653aTe/IbHOT0 UCMO/b30BAHUA TPAXKAAHUHOM 6/1TaHKOB M MHbIX TUMOBbIX (POPM,
Bbl4aBaembIX CYJ0M, eC/i1 3TO He NPeLyCMOTPEHO 3aKOHOAATe/lbCTBOM;

COBEPLUEHNA  TPOKOAAHWMHOM  WHbIX  [EeACTBUWA, He  MpPefyCMOTPEHHbIX
3aKOHOZATeNbCTBOM.

3. Mpviem JOKYMEHTOB

3.1. PaboTHMK [lpreMHON npuHMMaeT OT /ul, obpalwalowmxes B Ccya,
[LOKYMEHTbI, NPUHOCUMbIE UMW B CYA,

3.2. PaboTHMK [MpuemHon 0653aH NPOBEPUTb  OGOPMIIEHME  06pAaLLEHWIA,
NnofaBaeMblX B Cy[, Ha COOTBETCTBME OOWMM TpeboBaHWAM K O(OPM/IEHMIO,
N3/10)KEHHbIM B NMYHKTe 3.3 HACTOALLEr0 pernamMeHTa, a Tak)ke HopmMaM MpoLeccyasibHoro
3aKOHOZaTeNbCTBa W, B C/lyvyae HEBEPHOro OOpPM/IEHMS, NMPOVMHGOPMMUPOBATL 06 3TOM
3assutens. Ecnv HepocTatok B ODOPMIIEHUM MOXKET ObITb MCMpPaB/eH HeMeL1IeHHO,
paboTHUK MpremMHOl 06513aH PasbACHUTb 3asBUTENIO JaHHYH BO3MOXHOCTb.

WcnpasneHnsa B 3anpocax NpaBOOXPaHWUTENlbHbIX W CyAebHbIX OpraHoB He
[0NYCKaKTCA.

OO6pallleHns, cofepxkallie OCKOpPOUTeNbHble BbIPAKEHWUSA, He MOoAAakoLLmMecs
MPOYTEHMIO NN60 OGhOPMIIEHHbIE HA O0OOPOTHON CTOPOHE 6/1aHKOB, 0OpbIBKaxX Gymaru;
O(hopMJIEHHBbIE He Haj/iexallyM 06pa3om WM He Mofnexaiiye nofadve B JaHHbIA Cyf,
MOTYT ObITb NPUHATbLI B TOM C/ly4ae, ec/in Moc/e noslyyeHUs pasbACHEHM OT paboTHMKA
MpreMHON rpakaaHUH HacTaMBaeT Ha nodade (MPUHATUM) YKa3aHHbIX 06paLLeHNIA.

Pa6boTHMK lMpreMHON He uMeeT npaBa MPUHMMAaTL 06palleHns, B KOTOPbIX B
KayeCTBe afpecarta He yKa3aH [aHHbI Cya.

3.3. JTroboe npuvHMMaemoe 3asBfieHne (XKanoba, obpalleHne) A0/MKHO COAepXKaTb
CllelyoLLYH0 MH(opMaLuIo:

yKa3zaHwve agpecara (HaMeHOBaHue AaHHOro Cyaa);

(hamMuinio, MM, OTYECTBO 3adBUTENIA WM  HaVMEHOBaHWE OpraHu3auuu,
SBNAOLLEACS 3asBUTENEM;

MONHbIN afpec (C yKa3aHMEM MOYTOBOrO MHAEKCA) MECTa XXWUTeNbCTBa WM MecTa
HaX0XAEeHNA 3aABUTENS;

HaMMeHOBaHWe [JOKyMeHTa (3asB/ieHue, »anoba, 3anpoc v 1.n.);

NMYHYIO  MOAMWUCb  3adBUTENI WM LO/DKHOCTHOMO  /nua  OpraHusauuu,
ABNAOLLENCS 3a5BUTENEM;

[aty obpatleHus.



B TekcTe Tex KkaTeropuin 3asBfeHuin  (>kanob, o6palleHnin), KOoTopble B
COOTBETCTBMM C HOPMamu MPOLECCYyaslbHOMO 3aKOHOAATe/IbCTBA MOFYT ObiTb MOAAHbI
TONbKO  y4YaCTHMKamy  CyfOMpoM3BOACTBA  (NMuamu,  yyacTBYKOWMMWU B [efe;
yyaCTHMKamy MpPOM3BOACTBA MO fenaM 06 afMWHUCTPATUBHbLIX MNpPaBOHaPYLLEHMSX),
MOMMMO MEPEYNC/IEHHON BbILLE MH(OPMALMK LOMKHO OblTb YKa3aHO npoueccyasibHoe
MOJIOXEHWE 3asBUTENS.

34. Ecnu 3adBMTeNlb  MPOCUT OTBET Ha MOJaBaemMoe oObpalleHve  wan
3anpawumBaemMyto Konuo (Nog/IMHHUK) AOKyMeHTa (0B) He HanpaensTb MOYTON, a BblAaTb
Ha PyKM 60 OTNPaBMTb MO APYromy agpecy (4pyromy nuuy), aTo 0653aTesibHO LO/MKHO
ObITb YKa3aHO B NPUHMMaEMOM 06paLLEHNN.

3.5. Ecnm B nNpuHMMaemMoM 06palleHMn MMEeTCsi CMUCOK MpunaraeMbiX K Hemy
[NOKYMEHTOB, pPaboTHWMK [MprvemHOli 0653aH NPOBEPUTb COOTBETCTBME MPUNOXKEHWIA,
yKa3aHHbIX B CMUCKe, W TOMbKO MNPU YC/IOBUM HAIMYMS BCEX MEePeUUC/IEHHbIX
MPUNOXEHNIA MPUHATL AOKYMEHT. B cnyyae OTCYTCTBMSI KaKMX-NMOO MNPUNOXEHWI
paboTHUK TpUEMHOIN [OMKEH MPeAIOKUTb 3asBUTENHO BblYEPKHYTb OTCYTCTBYHOLLME
MPUMOXKEHNS U3 CNUCKA W 3aBepUTb [AaHHOEe WCNpaBfieHne MOAMNUCHI0 3asBUTENS.
O6palLeHne, B KOTOPOM OTCYTCTBYHOT Kakme-nmbo NpUnoXKeHms, MOryT 6biTb MPUHATLI B
TOM Cfy4yae, ecnn nocne noayveHust pasbsiCHEHWI OT paboTHMKa NprMeMHO 3asBuTeNb
HacTamBaeT Ha nogadve (NPUHATAM) YKa3aHHbIX obpalleHnid. Mpyu 3ToM 06 OTCYTCTBMM
Kakoro-nmbo [OKYMeHTa WM NPUIOXKEHUA K 06palleHW0 COCTaBNSeTCA aKT B
COOTBETCTBMM C TPebOBaHUAMU WHCTPYKUMM MO cyaebHOMY Aenonpov3BOACTBY, OAWH
9K3eMNAsp KOTOPOro BblgaeTca (HanpaBnseTcs) 3asBUTENtO, WHbIE  3K3eMN/spbl
NpMOGLLIAKOTCA K MOMyYeHHbIM [JOKYMEHTaM W MepefjaloTcsd BMeCTe C HUMWU 1O
NPUHALNEXHOCTW.

3.6. B cnyyae oTKasa 3asaBUTENA OT BHECEHUS YKa3aHHbIX UCMPaB/eHUIn B CINCOK
MPUIOXKEHWA, NMOO €ecin OTCYTCTBME MNPUNOXKEHMS YCTAHOBMEHO MOCNE MPUHATMA
obpaleHnsi, paboTHUK [pMeMHON CcOCTaBnsieT akT O TOM, 4TO COOTBETCTBYHOLLEe
obpalleHne NpUHATO 6e3 yKasaHHbIX B HEM MPUIOXKeHWA (akT CcocTaBnseTcs B
COOTBETCTBUM C TPpeBOBaHNAMMN UHCTPYKLMM NO CyAebHOMY 4e/I0NPOU3BOACTBY).

3.7. Ecnv obpalleHre NoanmncaHo NpeacTaBUTeNeM WMAM 3alUTHUKOM 3asiBUTENS,
pPaboTHUK MNpreMHOI 06513aH:

MpoBepuTb HanMuMe Yy MpeLcTaBuUTeNs [OBEPeHHOCTU OT 3asaBUTENA  Ha
COBepLLEHMe COOTBETCTBYHOLLErO MPOLIECCYanbHOrO AENCTBUA, a 'y 3alMTHUKA - opAepa
(ona apBokaTa), MOCTaHOBNEHMA Cyda O AOMYCKe B KayeCTBe 3alMTHMKA Hapsgy C
afIBOKaTOM WX JOBEPEHHOCTW OT /MLA, B OTHOLLEHWM KOTOPOro BeAeTCA NPOM3BOACTBO
no aeny 06 afMUHUCTPATMBHOM MpaBOHaPYLLEHWN;

B CAyyae HeOOXOAMMOCTM pPasbiCHUTL  00653aTe/IbHOCTb  MPUOBLLEHMS K
obpaLLeHnto opgepa (4na afBoKara), 3aBepPeHHO KOMMKM NOCTaHOB/eHUS Cyfa O AOMNyCcKe
B KQ4eCTBe 3alUTHUKA Hapsdy C afBOKaTOM;

ecM  [0BEpPeHHOCTb (ee HOTapMasibHO 3aBepeHHas Komusl) MO0 AaHHbIM
MH(OPMaLMOHHON CUCTEMbI Cyfa WaM No CcoobLieHMt0 paboTHMKOB annapaTta cyda
OTCYTCTBYeT B Marepuanax fena, CHATb KOMNUKO C MNOA/MHHUKA WKW HOTapuasibHO
3aBEpPEHHON KoMK JOBEPEHHOCTH, 3aBEPUTL €e CBOEl MOAMUCHI0 M NeYaTbio A1s KOMui
M NPUOBLLMTB ee K NOJaHHOMY 06paLLEeHNHO.

3.8. [JOKyMeHTbI, MPMHOCKMbIe B JOMOMHEHNE K paHee MoAaHHbIM 06paLleHusMm,
MOryT ObITb NpPUHATLI B MpreMHO cyfa TOMbKO B TOM Crydae, ecnv obpalleHue, B
[OMNO/IHEHNE K KOTOPOMY OHW MpPeACTaBnAlTCA, MOCTYNWAIO B CYy4 W elwe He
PacCMOTPEHO.



K [okymeHTam, npeAcTaBisieMblM B [OMNO/HEHWE K paHee MOAAHHbIM
obpalleHnaM, LO/MKHO 6bITb NPUIOXEHO 3adB/IeHMe C yKa3aHMeM Ha TO, B JOMO/IHEHMNE K
KakoMy WMeHHO 0O6palleHN0 OHW MpefCTaBfAloTCAa. B c/iyyae OTCYTCTBMS Takoro
3asBneHns, paboTHUK lMpueMHOM 06s3aH yKasaTb 3asBUTE/0 Ha HeOOXOAMMOCTb €ero
cocTaBfieHVs. be3 nprobLleHns yKa3aHHOro 3asaBfieHNs [JOKYMEHTbI, NpeACcTaB/seMble B
[OMOSIHEHNe K paHee NOAAaHHbIM 00OpalleHVsM, MOTryT ObITb MPWHATBHI TOMILKO B TOM
C/yyae, ecnv nofarefib HacTanmBaeT Ha UX MPUHATUN 6e3 3asaBnieHNs. Mpu 3ToM paboTHUK
MpreMHONn 06si3aH NPUHATbL BCE BO3MOXHbIE Mepbl A/t YCTaHOB/MEHUS 06palleHns, B
[OMOJTHEHNE K KOTOPOMY MPeACTaBMATCA MOAaHHble AOKYMEHTbl, HO HE MOXXET HecTu
OTBETCTBEHHOCTW B C/lyYae HEBEPHOro OnpeaeneHns obpalleHns, K KOTOPOMY Haf/1exuT
NpUoOGLNTL NOAAHHbIE JOKYMEHTI.

3.9. Ha npuHatoM paboTHUKOM [lpremHOM cyaa o6palleHUM MpoCTaBseTCs
wramn lMpuemMHOM C yKasaHVMEM TeKyllel AaTbl U BPEMEHW, KOTOPbIA CTaBUTCA Ha
NNLEBO CTOPOHE MEepPBOro /icTa 0bpaLLeHnst B MPaBOM HUXKHEM YTI/ly, Tam e CTaBUTCA
BXOAALMIA HOMep. LUTamn MpremMHOi, 3aBepeHHbIA NOAMMUCHI0 PaboTHMKA, NMPUHSABLLETO
obpalleHre, no npocbbe nuua, NpeacTaBMBLUErO obpalleHne B [puemMHyo, CTaBUTCH
TaKXXe Ha NpeAcTaB/IEHHON UM [LOMOIHUTE/ILHOM KONWUW AaHHOro obpaiieHus. LLtamn He
CTaBUTCA Ha APYrux AOKYMeHTaX, JaXe eC/nM OHW MOAATCA B [OMOSIHEHME K paHee
NnofaHHbIM obpalleHsaM 6e3 NPUOBLLEHNA K HAM 3asB/IeHUs, YKa3aHHOro B nyHKTe 3.8.
HaCTOALLEro perfiameHTa.

3.10. Bce npuHATbIE LOKYMEHTbLI, B TOM YMC/ie MOAaHHbIE B [OMOIHEHWE K paHee
nofaHHbIM 06paLLeHNaM, paboTHUK MpremMHO 0653aH 3aperncTprpoBaTb B MNOACUCTEME
TAC «[Mpasocyane» M «CypebHad KoppecnoHAeHUmMsa» 1 nepefats B AeHb npuema no
NPUHAANEXXHOCTU NO CHOPMUPOBAHHOMY 1 pacnevyaTaHHOMY M3 yKa3aHHOW MOACUCTEMbI
TAC «[lNpaBocyamne» COOTBETCTBYHOLLEMY PEecTpy nepefayn AOKYMEHTOB Moj MnoAnuchb
LY, HENOCPeACTBEHHO KOTOPOMY repefaHbl AOKYMEHTbI, C YKa3aHWeM 3aHUMaeMoin Uv
[O/MKHOCTU, & B UCK/OUNUTESIbHBIX Cyydasx - He no3gHee 10.00 cnefytoulero paboyero
[HS, €CNM MHOEe He NpedyCMOTPEHO WHCTPYKUMEN Mo cyaebHOMY [Aenonpon3BOACTBY.
Pernctpaums [LOKYMEHTOB W Mepefaya WX MO NPUHAL/IEXHOCTM OCYLLECTBNAETCA B
CTPOroM COOTBETCTBUM C TPeOOBaHUSAMUN UHCTPYKLMKX N0 CyaebHOMY [enonpon3BoACTBY.

Mpy nepegave OOKYMEHTOB MO MPUHALNEXHOCTW COTPYAHMKaM annapaTta cyga
COCTaB/AETCA PeecTp, KOTOPbIA MOANUCLIBAETCA PabOTHUKOM MPUEMHON M PabOTHUKOM
annaparta cyfa, KOTOpOMy MepefalTca AOKYMeHTbl. [aHHbIA peecTp XpaHUTCS B
MpPYeMHON cyfa.

3.11. [OoKyMeHTbl, MnojaBaemble MO fJenaM, Ha3HayeHHbIM K PacCMOTPEHUIO,
paboTHUK MNpreMHON 0653aH He3ameLIMTeNbHO 3aperncTpuposatb B nogcuctemax FAC
«[pasocyane» TN «CypebHad KoppecrnoHfeHums» W nepefatb Mo peecTpaM Mo
MPUHAL/IEXXHOCTH.

3.12. Ecnm nuuo obpalaetcsi ¢ NPocbO0i 0 npreme Kakux-nmbo [OKYMEHTOB MO
KOHKPETHOMY [e/fly HernoCcpeACTBEHHO B [eHb, Ha KOTOPbIA Ha3HayeHO paccMOTpeHue
COOTBETCTBYHOWEro  fena, paboTHuK  [pueMHOM cyda  06s3aH  pasbACHUTb
obpatuBLUeMYyCA  Lienecoobpa3HOCTb  paspelleHusi  COOTBETCTBYIOLLEro  BoMpoca
HENoCpPeACTBEHHO B CyeOHOM 3acefaHuu.

3.13. Ha kaxgom npuHATOM o06palleHun, MOJaHHOMY MO KOHKPETHOMY [feny
(maTepuany), paboTHMKOM [1pMEMHOA KpPOMe PerucTpauyoHHOro Homepa CTaBMTCH
HOMEpP COOTBETCTBYHOLLEro [ena/npov3BOACTBa, €CIM MH(opMaLus O HEM WMEeTcs B
noacuctemax «FAC «[paBocyave». Homep gena (Matepuana) NpOCTaBMSETCA TakXke



npu perucTpaumMm npuHATOoro obpalleHns B noacuctemax AC  «[pasocygue»
COOTBETCTBEHHO - B peecTpax.

3.14. Ecnn k obpallleHMo nNpunoXkeHa KeBUTaHUMs 06 onsate rocyaapCTBeHHO
MOLLUNMHBI U 3aBEPEHHAA KOMUA MNaTeXHOro nopyyeHns o6 onnare rocynapCTBeHHONA
MOLL/IMHBI, 06 3TOM [efiaeTcs 0TMeTKa (C 0653aTe/lbHbIM YKa3aH1eM CyMMbl YNiaqyeHHO
rocy4apCTBeHHON MOLUIMHbBI) MPU perucrpauuy [aHHOro obpalleHus B nogcmcremax
TAC «[Mpasocyaue»

4. B3aMmogeicTBMe ¢ paboTHMKamM arnaparta cyja

4.1. B cnyyasix, Korga paboTHUK MpreMHoi obpallaeTcs K paboTHMKaM annaparta
cyfa, nocrnegHue 06s3aHbl MPUHATL HesaMed/IMTEe/IbHbIE Mepbl A1 paspeLleHus
COOTBETCTBYHOLLEW NPo6IeMHOM cuTyaumm (HanpumMep, NPOBEPUTb HalMuue fena B Cyae,
YCTaHOBUTL 3anpalluvBaemMyro MH(OpPMaLMio Mo MaTepuasam COOTBETCTBYHOLLEro aena /
MPOM3BOACTBA 1 Ip.).

4.2. PaboTHuK [MpremHoi 06s3aH co6M0AaTh MOPSALOK Mepefayn MPUHATLIX
[OKYMEHTOB [ipyrM COTPYZAHWKaM annapata Cyza, YyCTaHOB/EHHbIA NyHKTaMun 3.9-3.14
HaCTOALLEro perfiaMmeHTa, B COOTBETCTBMU C TpeboBaHUAMU VIHCTPYKUMK Mo cyaebHOMY
[leNIoNPOnN3BOACTBY.

43. 3a cofepXaHve W MpaBWIbHOCTb OQOPM/IEHNS Bbl4aBaemMoro 4yepes
MpremMHY0 [LOKYMEHTa HECET OTBETCTBEHHOCTb YMOSIHOMOYEHHbIA paboTHUK annapara
Cyfia, W3roTOBMBLUMIA [aHHbIA [OKYMeHT. [lpyM 3TOM COOTBETCTBME O(OPMIIEHMA
BblaBaeMOro [OKyMeHTa TpPeboBaHUAM MHCTPYKLMW MO CyAe6HOMY [e/onpovn3BOACTBY
[O/DKHO ObITb MPOBEPEHO PaboTHMKOM [MpveMHOA U B TOM Cflydae, Korfa LOKYMeHT
MOArOTOB/IEH UHBIM YMOSIHOMOYEHHBLIM PAGOTHUKOM anrnapara cya.



