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MONOXEHUs O INpHEMHOM (efepabHOro cyna oOImeld IOPUCHAMKIMA H THIIOBOTO

s

%gemamem"a OpraHM3allii JeATelIbHOCTH IpueMHoH (dexepanpHOro cyma oOmei
fopucauximmy, HpuKaspiBao: ~ A

1. Paspaborars m yrBepamrs Ilonoxenue o npuéMHOM .cyma, PermameHT
PTaHW3aIMH AEITENHHOCTY NpreMHON TaIThIICKOro paffoHHOro Cyaa.

2. OOCszaHHOCTH 10 TIpUEMYy TpaXJaH, NpeNCTaBUTeNell oprammzanuii ¢
WICKOBEIMH (aIMHHHCTPATUBHBIMHE) 3afBICHUSMH, - MATEPHATIAMY, MOCTYMAIOMMMHA Ha
%@acCMOTpeHHe B IOpsAKE NOCYyAeOHOro IpOM3BONCTBA BO3NOXHUTH HA CEKperapedl cyna

JanITeIcKoro pafoHHOrO cyna coriacHo IlpaBuiiaM BHYTPEHHErO pacmopsika Cyna;

643aHHOCTH IO IIPHEMy IPOYMX IOKYMEHTOB, TOCTYIAIOIIMX B CyA BO3JIOXHTH Ha
lHAYaIbHIKa OTAENA 00eCIIeYeH s CyOIPON3BOICTBRA.

3. Ha Bpems oTcyTCTBUs CeKperapeil Cyna 0OsS3aHHOCTH 3a WCIIONHEHHE II.2
%jiacm;{mero IIpHKa3a BO3IIOXUTH Ha BEIYIIErO CHEIHaNucTa TaIITHIICKOTO palOHHOTO
cyna. '

4 IIpusHaTe yTpaTHBIIMM CHIIY NpHKa3 TallITEIIICKOro paHoHHOrO Cyza OT

§12.09.2018 . Ne 17-o/n.

Bpuo mpencenarens cyX E.E.Quwmmaesnko

v
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HOJOXKEHUE
O IPUEMHOW TAIMITBHIICKOT'O PAWOHHOT'O CYJIA

1. OGnue nosoxenus

1.1. TIlpwemmas TairTeirckoro paifoHHOro cyna (manee — Ilpumemnuas cyna)
SABILICTCS COCTABHOM HACTHIO CTPYKTYPHOTO IIOApAa3JeNeHus almapaTta cyna (o6Imero
OTAgNa, OTACNa ACIOIPOU3BOLCTBA, YUPABIEHMSA AeNaMi W T.JI.), CO3LaHHON B IIENsIX
obecriedenHs JOCTYITHOCTH HPaBOCY M Ly TeM 3} heKxTuBHON Opranu3ayy paboTH Cyaa
IO TpUeMy 3agBleHMid M oOpamenwi TpaxmaH ((QU3sMYecKHX JHI), IpencTaBUTENel
OpraHM3alMi  (IOPMIMYECKMX  JIHI), OOIIECTBEHHBIX  OObEeIMHEHHH, OpraHoB
FOCYNapCTBEHHOH BIIACTH M OPraHOB MECTHOIO CaMOYyHIpaBieHus (maiee — IIpueM
IPaXKIaH).

1.2.  ®ynxuuy npreMa rpaXkaaH MOTYT GBITH BO3JIOKEHE IIpeJicelaTeNieM cyna Ha
(heIepanbHBIX rOCYJapCTBEHHBIX TPAKIAHCKAX CIIyKAIWX, 32MEITAIONIHIX JOJDKHOCTH, He
BXOMe B COCTaB CTPYKTYPHBIX IIOApasfeleHHM ammapara cyga (IOMOIIHHK
TpencenaTelIs Cyia», «IOMOITHUK CyIbU» U T.1.).

1.3.  Ilpwem rpaxnaH ocyImecTBiseTcs paboTHHKaMH arrapara Cy/[a, Ha KOTOPBIX
UpEACENaTesieM Cyna BO3JIOXKEHBI M COOTBETCTBEHHO 3aKPEILICHBI B HMX NOJDKHOCTHEIX
PernamMeHTax OOsA3aHHOCTH IO IpHeMy IpaxnaH. B ciiyyae HeOGXOMUMOCTH IPHKa30M
TIpejcenaTess Cyaa yTBepXKaaeTcs rpaduK BeIeHNs IpreMa IPakIaH YIIOTHOMOYEHHBIME
paboTHHKaMH anmapara cya.

1.4, B cBoe#t pesTensHOCTH — paGoTHHMKM IIpreMHON  pYKOBOJACTBYIOTCS
Koncrutynueti Poccniickoit ®enepanum, benepansHemu KOHCTHTYLIIMOHHBIMU 3aKOHAMH
oT 31 mexabps 1996 r. Ne 1-®K3 «O cyneGuoi cucTeMe PoccHiickoi Qenepamum», ot 7
despama 2011 r. Ne 1-OK3 «O cynax obmeit ropucuku B Poccutickolt deneparmy,
QenepanbHBIM 3aKOHOM OT 22 nexabps 2008 1. « 262-®3 «06 obecreyeHnn JOCTyIIa K
HHGOPMAIME O IEATEeNBHOCTH CYHOB B POCCHifCKOi Denepanymy, MPONECCYANBHBIM
3aKOHOIATeNbCTBOM  Poccumiickoit  Dejeparyu, wuBIME HOPMAaTHUBHEIMH  aKTaMH
Poccutickoit @enepanum, nprkazama u pacniopsoxennsMu CyznebHOro memapTameHTa Ipu
Bepxosaom Cyne Poccuiickoit ®enmepamyy, NpHKazaMK U PacCIOPsDKEHUSIMHA
[IpeacenaTens cyaa, a TakkKe HacToAmuM L1ooKeHueM.

2. OcHoBHEbIE 3231291

2.1. Obecnievyenne peanuzarum mpas TpaXJaH Ha oOpalleHHe B CYX 3a 3al{UTOR



HapYIICHHBIX X0 OCIapUBaeMEIX IIPaB, CBOGO HITH 3aKOHHEIX AHTEPECOB.

2.2. Yuopsgodenue IIPOLIETYPHI pellU3alliH IIpaBa Ha CyneOHy0 3alINUTy.

2.3. OnruMusanyust JOKYMEHTO000pOTA.

2.4. HUckmouenve oOmeHus Cydedl ¢ JMIaMy, yYacTBYIOIMX B Jene, 0
paccMOTpeHus fena.

3. OcHoBHbIEe GyHKIHHA

3.1. OpraHmsanus —eXeIHEBHOIO IIpHeMa rpaxaad (KpoMe BEIXONHBIX U
NIPa3IHUYHEIX JHEH).

3.2. ObecneueHne mnpyeMa MUCHMEHHBIX oOpamenuif, a TaKXe NOKYMEHTOB MO
KOHKPETHBIM CyHeOHbIM JejaM, 3ampocoB, Xal0o0 Ha HeHCTBHS cyleit, paboTHUKOB
anmnapara cyJa.

3.3. IlpueM HCKOBBIX (&IMHUHHCTPATHBHEIX WCKOBBIX) 3asBJICHUY, ale/UIAIIIOHHbBIX
‘4aCTHEIX) %a06, KACCAITMOHHBIX Ka00, IPEACTaBIICHUH, POTECTOB.
~— 3.4. Beigaya xomuil cymeGHBIX AOKYMEHTOB, KOIMK ayIHO3aIlMCH (BHUICO3AIICH)
CyIeOHBIX 3ace aHui.

3.5. IloBTOpHas BBImAYa KOIMIA CyNeOHBIX aKTOB, NyOIMKATOB HCIIOMHUTEIBHBIX
IOKYMEHTOB.

3.6. Coznanue ycnoBuil M peanuzanuu NpaB rpak[JaH Ha CHATHE KOIHH CyneGHBIX
¥ UMHBIX JIOKYMCHTOB, ayJHO3aIMCH (BHACO3ANHCH) CyHeGHBIX 3aCeNaHMN, ¢ MOMOIIBIO
TEXHUYECKUX CPEJICTB M 3a CBOIf cyer.

3.7. O3HaKOMITeHHE C MaTepruaNaMIl [ell, HaXO/IAIIXCS B IIPOU3BOJICTBE CYJA.

3.8. MupopMupoBaHie Ipaxaan 0 pe3yIsTaTax paccMOTpeHHs UX OOpalleHui B CYI.

3.9. Obecniedenne coXpaHHOCTH MOCTYNIHUBIIEH KOPPECIOHIEHLINH.

3.10. ITepenaya MaTep1anoB o IPHHAIIEKHOCTH.

3.11. OmepaTWBHOE W NEpPHOAHUECKOE HHOOPMHIPOBaHKE MpeJcenaTels cyma o
pe3ynbTarax paboTsl.

3.12. PaGornuxu IpueMHol cyna XaloT pasbacHEHIS 110 CJIEIYIOIIUM BOTIPOCAM:

$OpMBI  HCKOBOTO  (a/MHHHCTPATHBHOIO HCKOBOIO) 3agBNEHUs (3aSBNCHUS O
BRIHECCHHH CYNEeOHOTO NMpHKasa), KacCalWOHHEIX ¥ aIle IsSIHOHHELX (dacTHBIX) *ai00,
WHBIX 3asBJICHUH, XKano0 u 1p.;

Iepedns TOKYMEHTOB, IPUTATAEMEIX K HCKOBOMY (aIMUHUCTPaTHBHOMY HCKOBOMY)
3asABIICHHUIO, 3asIBICHUIO, XKaI0be;

IIOpAlika  NPUHATHA  HCKOBOTO  (aZMHHHCTPATHBHOIO HCKOBOTO)  3asBJICHUS,
3asBIICHUS, KATOOB! K TPOM3BOACTBY CY/Ia;

OCHOBaHWH OTKa3a B MPHHATHY, BO3BPAILCHHAH, OCTABIEHAN Ge3 JBIDKEHHS UCKOBOTO
(amMEHECTPATHBHOrO  HCKOBOTO) SQIBICHUS, 3asBIICHUS, JKANOOBl, IpexbSBICHHUS
BCTPEYHOI'O MCKOBOTO 3asIBICHUS U T. 1.,

OIIATEl I'OCYIapCTBEHHOM MONUIMHEL, OCBOGOXIEHHS OT OILIATLL roCyapCTBEHHOM
TIOUUTHHEL, YMEHBINEHHUSI pa3Mepa IOCyJapCTBEHHOM TIOUITHHEL, IIPEACTABICHIS OTCPOYKH
(paccpouKu) ee yImiarsr;

HOpANKA BBINAYM KOLMH CYHeOHBIX IOKYMEHTOB H KHEIX JIOKYMEHTOB, JIHYHBIX
AOKYMEHTOB, BEIECTBEHHBIX JOKA3aTeNbCTB, HCIOTHATEIBEEIX JIOKYMEHTOB;



HHBIM BOIIPOCaM CyJNOIPOU3BONCTBA, BENCHUS CyJNeOHOTO IelOnpOM3BOLCTRA, 32
HCKIOYCHHUEM  KOHCYJBTAllHMOHHBIX BONPOCOB, KAaCAIOIIUXCS OIEHKH JI0Ka3aTelbCTs,
BIHSIOMIMX HA XapaKTep, 00beM MPaBOOTHONIEHUH i TOMY MOTOGHEIM BOIIPOCAM.

4. Hopsnok pa6oter Ipremuoii

4.1. Ilpuem TpaxaH OCYIIECTBIACTCS EXEAHEBHO B TEUEHME BCErO pabogero
BPEMEHH Cylla, YCTaHOBIEHHOTO YTBEPXKICHHBIMU IpejcenaTeneM Cynaa ITpaBunamu
BHYTPEHHETO PacIOpsAaKa.

YcTaHoBIIEHHEe COKPAIEHHOTO BpeMeHH paborel [IpueMHO# Cyna He TOITyCKaeTcs.

4.2. IlpueM rpaxknad BemeTcs 6e3 IIPEABAPUTEIBHOM 3alUCH B IIOPSIKE OUEPENHOCTH,
38 HCKIIOYCHHEM OTJENBHBIX KATETOPHH TIpaXAaH, WMEIOIINX B COOTBETCTBHH C
3aKOHONATENBCTBOM IIPaBO Ha BHEOUEPEIHOH IPHEM.

4.3. Ilpm mnpmeme rpaxaaHuy IPEABABIAET HOKYMEHT, YIOCTOBEPSIOUMI ero
THYHOCTB,  NNOBEPECHHOCTh HAa COBEPHICHHE COOTBETCTBYIOLIErO  IelCTBHS (nns
IIPECTABUTETLL 3asBUTEILA), TNOO OpIep agBoKara.

4.4. I'paxnaHe, HaXONAIOMECS B COCTOSHHN aJIKOTOJIBHOI'O, HAapKOTHYECKOIO HIIU
HHOTO OIIBSHEHNSI, Ha IIPUEM He JIOILyCKAIOTCH.

4.5. B cny4ae rpy6oro, arpe€CCUBHOrO MOBENCHNS IPAXKAAHMHA IPHEM IPEKpaIaeTcs.
Ilpr coBepmeHHH rpakTaHHHOM B XONE JIMYHOLO IpueMa JIeWCTBUN, HapyIIaroIuX
OOIIECTBEHHEIA MOPANOK U HPEACTaBIAIOIIMX YTPO3Y XU3HH U 300POBBIO OKPYIKAFOIIHNX,
paGoteux IlpuemHON Ccynma HesaMemIHTENLHO BBI3BIBACT CYJEOHOrO IpHCTaBa IIO
00ECIIEYECHHIO YCTaHOBIEHHOIO TOpsZIKa AEeATENBHOCTH CY/a.

5. OGecneyenue AesTeILHOCTH Ipuemuoi

5.1. Hestensrocts Ilpuemuoit o6ecneunsaercs paboTHHKaMu amnmapara cyja.

5.2.  Kortpons pestensroctn [premuoit OCYILECTBIIAET NpesiceiaTells Cya.

5.3. Ilpuemnuas cyna QYyHKIHOHUpPYeET B TECHOM B3aUMOJEHCTBAU CO
CTPYKTYPHBIMHU NONPA3NIENCHUAMHE Cy1a (OTHenaM).

5.4. TIlpmeMm ocymecTBusercs B CICUHAEHO  OTBENEHHOM IIOMEIEHHUH,
00€CIIeunBaOEM CBOGO HbI AOCTYIl TPaXJaH B TeYeHHe Bcero pabouero mus. B
YIOGHEIX IUIS HoceTuTeNeil MecTax oIDKeH GEITh PasMEIICH CIPaBOYHEIN MaTepual Ju6o
HMHQOPMAIMOHHEIN  KHOCK, COACPXKAKME HEOOXOMUMYI0 HHPOPMAIMIO O pabore
Hpuemuol cyna (moxymenTs:, PETNaMEHTUPYIOIIHUE NeSTeNBHOCTS ).

6. 3akiIIounTENLHBIE HOI0KeHHST

4eT, Iiepenadya) 1mo oOpalfeHusIM
HHCTPYKIHU 110 CynebHOMY
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PersiaMmenT Opranuszanuy gesreJbHOCTH I PpHUEeMHOIi
TamTeinckoro paiionnoro cyna

1. O6mue noJoxenns

1.1. JesTensHOoCTs npreMHO# TamTeinckoro parionsoro cyna (naree — [Ipuemnas
Cyma) permaMmentupyercs IlomoxeHmeMm o IPpUEMHON Cyda, YTBEPKIECHHBIM
IpeficenaTeieM CyAa Ha OCHOBaHMH IIpuMepHOro IIONOXEHHS O IpAEMHOM
denepanpHOrO Ccyma ofmeit IOpHCIUKIHH, YIBepXIeHHoro mnpuxazom CyneGHOro
AenapramenTa npu Bepxosrom Cyze Poccmiickoit ®enepanuu 20 HOs16pst 2019 1. No 263
¥ HAaCTOAIMUM THUIIOBBEIM periiaMenToM.

12. TIpaBoBoe perymupoBanue OTHOIICHHUH, CBSA3aHHBIX C OpraHu3aluel
‘paccMOTpenus obpaenuit rpaxgan (GHUsHaecKux uI), OpecTaBuTeNnel oprauu3anui
(FOpPUIUYIECKUX JIMIL), O6IIeCTBEHHbIX 00beIMHeHNH, OPraHoB roCyNapCTBEHHON BIACTH
M OpraHoB MECTHOIO CaMOYNpPaBIEHHsS OCYIIECTBISETCS B COOTBETCTBHH ¢
Koncrurynueit Poccuitckoii Qenepanyuy, benepansHEIMU KOHCTUTYUMOHHBIMH
3aKOHaMH, (eaepanbHEIMI 3aKOHaMH, YCTaHaBIUBAIOIMH IIOPSIOK
CYZIOIIPOM3BOACTBA, MOJIHOMOYHUS u HIOPSIIOK IeATeNbHOCTH CYZOB,
DezepanbHEM 3aKOHOM OT 22 mexabpst 2008 r. Ne 262-B3 «O6 06ecmeqerHum JOCTyTa
K HHQOPMAIUH O NESTENBHOCTH CYHOB B  POCCHICKOMN Qenpepanvu» H  HUHBEIMHA
aKTaMu, peryIIpyIOIHMH BOIPOCH! BHYTPEHHEH [eATeNbHOCTH Cy/a.

2. Opranun3anus npuema

2.1. Tlpumem rpaxnan (puamuecKux JUL), OpeNiCTAaBUTENEH IOPUITISCKUX JIHIL,
OpraHu3aIui, OOWIECTBEHHBIX  OOBEAVHEHUH, OpPraHOB  IOCYIapCTBEHHOH
BI4CTH M  OpraHOB MECTHOTO CaMoOympaBileHus (manee - IpHEM TpaxIaH)
NIPOMSBOIMTCS B JIeHbP uX  ofpameHns  ¢emepalbHBIMA rOCyqapCTBEHHBIMH
TPOXTAHCKUME CIy)XalllUMH annapaTa Cyla, B CIeNMalbHO OTBEISHHOM IIOMEILEHHH,
OCHAIICHHOM HEOOXOMHMEBIM HMMYIIECTBOM, HOPMATHBHBIMH, CIPaBOYHLIMH ¥ WUHBIMHU
MaTepHallaMH, CPeICTBAMH CBS3H.

2.2. IlpueM rpaxxJaH BeJeTCs exeIHeBHO B TEUSHHH BCEro pabodero BpeMmeHu
CYRa, YCTaHOBJIEHHOTO YTBEPXKIEHHBIMH IpeJcenareneM cyna IlpaBunamu
BHYTPCHHETO pacnopsiaka cyma, 0e3 NpemBapuUTelNbHON 3aIlHCH B ITOpSIAKE
OCPCAHOCTH, 32 WCKIFOYCHUEM OTHENBHBIX KaTeropHii TpaXJaH, WMEIONUX B
COOTBETCTBHH C 3aKOHONATENECTBOM IPaBO Ha BHEOUEPEIHOM IIPUEM.

ITpu IpueMe TPaXIAHUH IIPEOBSABIIIET JOKYMEHT,
YAOCTOBEPSIOIMM ~ JIMYHOCTB, HOBEPEHHOCTh Ha COBEpPUICHME COOTBETCTBYIOILIErO
NEeUCTBUSA (IS IPeJCTaBUTels] 3asdBHUTENA) MO0 OpEp afBOKATA.



2.3. Ilpw HanUYUK TEXHUYECKOH BO3MOXKHOCTH B uHTEepecax obecreueHsl 3aUThl
IIpas IpakKaH BEICHUC NPUEMa MOXET CONPOBOXIATHCS aAyIUO- ¥ BUAEO3AIUCEHIO, O YeM
rpaXiane B 0053aTENFHOM MOPSIKE YBEIOMIISIIOTCS 1O HAuala npueMa.

2.4. Bo BpeMs mpueMa IpaxiaH, a TakxKe Ipy WX OOpalleHWH Mo TenedoHy
TPOKAaHaM  MOTYT  JaBaTkCS  YCTHBIE pashsACHEHHSI O  IIOABEHOMCTBEHHOCTH
PacCMOTPEHHA HHTEPECYIOIMX UX BOILPOCOB, MOPSKe OOpAIEeHns], KOMIICTSHIUA CY/a,
TOpAZKEe TNONy4eHUs HHGOPMaLEH 00 HTOrax PaccMOTPEHMS 3asBICHWH, JKaIo6, MHBIX
oOparnieHumii.

2.5. YCTHBIE OTBETEl W pasbhsSCHEHHS Ha YCTHEIE ofpalleHHs TpaxkgaH JaroTcs,
KaKk NpaBuino, B JeHb oOpamenus. Ecmu gate yoTHBIN oTBeT (pa3pscHenme) B
NeHb, OOpalleHnss He IIPEeCTABISIETCS BO3IMOXHBIM  HITH TpaXlaHVH HacTauBaeT Ha
TIPeNIOCTABICHUM IIMCBMEHHOTO OTBETA, €My JAeTCs YCTHOE pasbsCHEHHE O CPOKE H
IIOPSIKE IOIYIeHHS OTBETA.

s monyYeHHMs [HCEMEHHOrO OTBETAa IO  WTOraM IpHeMa TPaKIAHUHY
MPEATIAraeTes MUCbMEHHO U3JIOKUTE CMBICI CBOETO BOMpoca (IIPeITOKeHH s, XasoOkr).

— 2.6. PabotHmkm IlpmemHOH 06S3aHBEI OKA3HIBATE CONEHUCTBUE TpaXJaHaMm B
IIpaBUJIHOM  yKa3aHWHM B  IHMCHMEHHOM  OOpallleHHM  Ha3BaHUA JOJDKHOCTH,
(aMunmu, UIMEHY, OTYECTBA aJ[pecara, Ha3BaHMS cyna.

2.7. Bece Marepuansl, MHONyYeHHBIE OT TPOXIOAaHWHA B XOIe IIpUeEMa,
PETUCTPHUPYIOTCS B COOTBETCTBUM C MHCTPYKIHEH 110 CyneGHOMY JEIONPOU3BOCTBY.

2.8. Pabormuxu Ilpumemuol HecyT HEIMOCPEICTBEHHYI0 OTBETCTBEHHOCTH 3a
HaJuIeXaluee BeeHUe Iprema.

B ciyuae BO3HUKHOBEHHS IO NPUYMHAM, CBS3AHHEIM C opragusanuei paborsl B
Cyne, IPOOIEMHBIX CUTYaLH, MPEMSITCTBYIOIIHX IIPEOCTaBIICHUS JIUILY, OOpaTHBIIEMYCS
B CyX, 3allpalMBaeMoi MH(OPMAIWH, BblIaye 3alpallHBaeMBIX JOKYMEHTOB, IPHHATHIO
TIONaBACMBIX MM NOKYMEHTOB, pabotHuku IlpuemHOH cyma o6s3ambI IIPUHATE
MaKCHMAJIEHO BOSMOXXHBIE MEpBI UL PaspelleHns CHUTYalHy 110 CYIIECTBY, B TOM HHCIIE
O0OpaTUTECS K PaGOTHUKAM APYTHX CIPYKTYPHBIX HOJpa3[elleHuH Cynaa, IpeicelaTetto
(3amecTuTemo npexcenarent) cyna.

_ 2.9. Paspemenne rOOBIX CIHOPHBIX CUTyallMif, BO3HHMKAIOIIMX B IIpolecce
B3aumonercteus IlpmemHOM ¢  apyrumm CTPYKTYPHBIMH IIOApa3JieeHUsIMU  CY/a,
[IPOM3BONMICA  4€pE3  HAaYalbHUKA COOTBETCTBYIOIIErO  oTmena.  PaGoTHHKH
IIpueMHOIt cyna 06s3anb! MH(OPMHIPOBATH HAYANBHUKA OTIENa 060 BCeX BO3HUKAOIINX B
nponecce pabots ITprreMHoif cyna mpoGneMmpix CUTyalHsIX.

2.10. B ciygasx, korma paspelnenne BOIIpOCa, ¢ KOTOPEIM I'pakJaHWH oOpalnaercs
B Cyl, HE BXONWT B KOMIETEHIHIO NaHHOTO CyIa, pabotauku IIpuemuoit cyna
PasBACHIIOT, B KAKOU CyJ| ClleyeT OOpaTUTLCS ¢ IOO0HBIM BOIIPOCOM, JIHG0 co001aroT,
HTO NaHHbIM BOIIPOC HE OTHOCUTCS K KOMIIETEHIUH CYIOB.

2.11.  PaGorauku IlpuemHON He HMEIOT IIpaBa IPENOCTABIATE CIIEXYIOIIYIO
HHQDOPMaIHIO:

O HOMepax Tene(OHOB PYKOBOLCTBA M CyLel TaHHOro CyZa, a TaKkXe JPYTuX Cy[OB;

HH(QOPMAIHIO, COCTARIISIONIYIO TOCYNapCTBeHHYIO, CIyKeOHYI0, KOMMEDPYECKYIO
TaliHy ¥ WHYIO OXpaH’IeMyI0 3aKOHOM TaifHy, a Takxe APYTHE, HE IOmIeXaliue

PacClIpOCTPAHCHUIO CBENEHUs, CTaBUIME W3BECTHEIE WM B CBA3M C HCIOJHEHHEM
JOJDKHOCTHEIX 00A3aHHOCTEIL.



2.12. PaGornmku IIpueMHOl He HMEIOT IIpaBa OKa3BIBATE IOPHINIECKYIO TIOMOIID
nunaM, oOpaTMBHIMMCS B CyZ, 3a HCKIIOYSHHEM IIpeloCTaBIeHHS HHQOpMamuH 0
BormpocaM  OGOpMIICHMsI  3asBIICHWH, kano0, oOpalnenuii, IomaBaeMeIX B  CYI,
nopsoKa WX IIO[adM, IopsiiKa  IIONyYeHWs  OTBETa FUIM  3alpalliBacMbIX
JOKYMEHTOB.

2.13. Ilpu npueMe oOpaleHUH IpakaaH HE NOIYyCKAaeTCs BO3NOXKEHHE Ha TPakIaH
He IIPEeyCMOTPEHHBIX 3aKOHOM OO0S3aHHOCTEH WM OrpaHUyYeHHe BO3MOXXHOCTH
peanu3alyy UX IIpaB, B YACTHOCTH, He JIOMYCKAIOTCS TPeOOBaHMU: ‘

OpeNCTaBIeHd  JOKYMEHTOB, HE IPEeIyCMOTPEHHBIX 3aKOHOIATEILCTBOM,
NPeOCTABIIONMM TPaXIaHUHY TIIPaBO, HAa peaTH3allli0 KOTOPOTO HAIpPaBIEHO
3agBiieHue (xanoba, oOpamenue); A

HCIIOHEHMS TPaXJaHUHOM O0S[3aHHOCTEH, He CBSI3aHHBIX C 3asBjeHneM (FKaloboi,
oOpallileHueM ), €CIU 9TO He MPeayCMOTPEHO (QelepaibHEIM 3aKOHOM;

peanu3aly IpaXJaHUHOM CBOETO IpaBa TOJNBKO NMPHU YCIOBHH PEaJIM3aIliy HHBIX
HE CBA3aHHBIX C HUM IIPaB, €CIH 3TO HE IPEILyCMOTPEHO (elepaTbHBIM 3aKOHOM;

yIUIaThl cOOPOB, OILUIATHI YCIYT, HE IPeIyCMOTPEHHBIX 3aKOHOAATENECTBOM;

CHSITHA KOIIUH C JOKYMEHTOB, ECIIH 3TO HE IIPEXyCMOTPEHO 3aKOHOAATEIHCTBOM;

00513aTeNFHOr0 3aKIIFOUCHIS TOrOBOPOB, CBA3AHHBIX C PACCMOTPEHHEM 3aABIICHIA
(xamoOpl, oOpalleHMs), €CIM B COOTBETCTBUM € TIPAXAAHCKAM 3aKOHOATEIHCTBOM
Poccuiickoit ®enepanyy mogo0HEIE JOTOBOPEI 3aKIIIOYAIOTCA B JOOPOBOIBHOM MOPSIIKE;

00513aTeIbFHOr0 MCTONB30BaHUS IPAXIAHWHOM IIPHM Hojade 3asBIeHUN 6IaHKOB U
MHBIX THINOBBIX (GOpM, BBJABa€MBIX CYIOM, €CIHM 3TO HE IPELyCMOTPEHO
3aKOHOIATENHCTBOM,

COBCPIICHMS]  TPaXJaHWHOM  HMHBIX  JEUCTBHH, He  IPEAYCMOTPEHHBIX
3aKOHOIATEIHECTBOM.

3. IlpueM NOKYMEHTOB

3.1. PaGormmxu IIpmeMHON cyna NPHHHMAIOT OT JIMI, OOpallaroIiuXcs B Cy[,
JOKYMEHTE], HEIIOCPEACTBEHHO IPHHOCUMEIE MU B CY,.

3.2. PaGortmmkm IlpuemHOl 00s3aHBI TPOBEPUTh OQOpPMIIEHME OOpaIlEHH,
IIOJIaBaeMbIX B CyJI, Ha COOTBETCTBHE OOMUM TPeOOBaHUSM K 0(QOPMIIEHHIIO, U3JI0KEHHEIM
B IIyHKTE 3.3. Hactosmero Pernamenra, a Takxke HOpMaMm IIPOIECCYANBHOTO
3aKOHOZATeNbCTBA M B Cllydae HEBEPHOTO odopMiIeHus HHOOPMHUPOBATE 06 3TOM
nopatessd. Ecmu Henoctarok B OGOPMICHMH MOXET OBITH MCIpABIeH HEMENIEHHO,
paboTHHUKY IlpuemHOl cyna HEOOXOOMMO pPa3bsICHUTH 3aSBHTENIO JAHHYIO
BOSMOXHOCTh. VcripaBieHMss B 3ampocax  [PaBOOXPAHUTENBHBIX M CyIeOHBIX
opraHax He JOITyCKaIOTCH.

Obpamenus, comepamye OCKOPOUTENBHEIE BEIPAKEHHSA, He MOIIAIONIHecs
IIPOYTEHHIO MO0 OQOpMIIEHHEIE Ha ODOPOTHOM CTOpOHE GJIaHKOB, OGPHIBKAX GyMAarw;
OQOpMIICHHBIE He HaJJIeXalluM o6pa3soM WX He MOJJEXallhe Hojade B JAHHBIA CYI,
MOTYT OBITH IPUHATEI B TOM CIIydae, €ClIM IOCIe MOMy9eH)s PasbIcHeHuit 0T paGoTHIKA
IIpremMHO# Cyna rpaxJaHKH HACTAauBaeT Ha Mojade (IPUHATHH) yKa3aHHBIX 0GpaIieHuil.

Paborauk IlpueMHOM He MMeeT NpaBa NPUHMMATH OGpPAINEHHS, B KOTOPHIX B
Ka4eCTBE aJpecaTa He yKa3aH JaHHEIA Cy/.



3.3. JIro6oe npunmMaeMoe 3asBlieHue (kano0a, oOpalleHne) HO/DKHO COHEPIKATh
CJIEAYIOIIYIO HHGOPMAITHIO:

yKa3aHue aapecarta (HauMEeHOBaHUe JAHHOI'O CYIa);

pamumo, HMsA, OTYECTBO 3asBUTENs WIM HAMMEHOB3HWE OPTaHH3aIlUH,
ABJIAIOLIEHCS 3asIBUTENEM;

TIOJHBIH ajpec (C yKa3aHHEM IIOYTOBOTO MHIEKCA) MECTa JKUTENbCTBA MM MECTa
HaXO0XKIEHUS 3asABUTENS;

HaHMEHOBaHKE JOKYMEHTa (3asBIeHUe, Xanoba, 3arpoc u T.11.);

JMYHYIO TONIUCH 3asBUTEIISL MM JOIDKHOCTHOTO JIMIA OPraHH3aliH, SBIsIonelcs
3asBUTETIEM;

IaTy obpalieHus.

B Texcre Tex xaTeropuii 3asBienuit (3kano6, o6parienuii), KOTOpHE B COOTBETCTBUMN
C HOpMaMH IPOUECCYalIbHOIO 3aKOHOAATENHCTBA MOIYT OBITH IIONAHBI TOJBKO
YYIaCTHHKaMM CYZIOIPOM3BOACTBA (JIMIAMH, YYaCTBYIOMMMH B Jelle; yJaCTHHKAMH
TPOUSBOACTBA IO fenaM 00 aIMMHECTPaTHBHBIX IIPAaBOHAPYIIEHMAX), ILIOMHMO

~€PEUUCIECHHON BhIle HHPOPMAIUK JOIDKHO OBITH YKa3aHO IIPOIECCYaNbHOE HOJIOKEHME
3asiBUTEISL.

3.4. Ecunm 3asgBWTENs IIPOCHT OTBET Ha NOJABaeMOe OOpalleHHe MK
3arpamnBacMylo KOIuio (MOJIMHEUK) JOKYMEHT2 (OB) He HApABIATH IIOYTOM, a BELIATE
Ha PYKH, JIE00 OTIPABUTE 110 APYTOMY afpecy (ApYroMy JIHIY), 5TO 00s3aTebHO JOIDKHO
OBITH yKa3aHO B IPHHIMAEMOM OBPaIeHUH.

3.5. Ecimn B mpuEmMaeMoM OGpalleHV HMEETCA CIHCOK IPHIIaraeMbIX K HEMY
TOKYMeHTOB, paborHuku IlpmeMHOE cyma o00f3aHEI IPOBEPHUTH COOTBETCTBHE
IPUIOKEHHH, YKa3aHHBIX B CIHCKe, X TONGKO IIPM YCIOBHHM HAIHYIAS BCEX
ICPCIUCTICHHBIX TPUIOXCHUN INPUHATH JOKYMEHT. B cilyuae OTCYyTCTBMS KaKuX-
mibo  mpuioxenu# paGoTHHkM IIpHeMHON Cyna HOIDKHBEI  IIPeJIOKUTH 3aSBHUTENIO
BEIMEPKHYTE OTCYTCTBYIOIIHE IPUIOKEHUs U3 CIIHCKA M 3aBEPUTh NaHHOE HUCIpABICHHIE
IOANHUCH0  3asBuTesl. Obpalenune, B KOTOPOM OTCYTCTBYIOT KaKMe-THOO IIPHIIOKEHIS,
MOTYT OBITb NPUHATHI B TOM CIyd4ae, €CIM IONyYEeHHMS pPasbACHEHMH OT paboTHUKA

~—IpremHO# cyna sasBuTeNns HacTawBaeT Ha TMonave (HPHHATHH) YKA3AHHBIX oOpalieHui.

IIpu stoM 06 OTCYTCTBMM Kakoro-nmu6o JOKyMEHTa HIIA IIPHIOKEHHAS K o0paleHuro
COCTaBJIACTCSE aKT B COOTBETCTBHH C TPeOOBAHMAMH MHCTPYKUMH IO CyHeGHOMY
ACIOIPOU3BOACTBY, OIMH SK3EMIUIIP KOTOPOTO BHIIACTCS (HANpPABISETCH) 3asBUTEINIO,
HHBIC SK3EMIULIPE! NPHOOINAIOTCS B IIONYYEHHEIM NOKYMEHTAM H IIEPEacTcs BMECTE C
HUMH I10 IIPHHAIEIKHOCTH.

3.6. B ciygae, oTKa3a 3asBUTENA OT BHECEHHS YKa3aHHBIX HCIPABICHUN B CIIUCOK
NPHIOKEHHH JTHOO eClu OTCYTCTBHE IIPHIIOMKEHHS YCTAHOBIEHO IIOCHE [IPUHATHUA
obpamenus, pabotHuxu [IpuemHoit cyna HHQOPMHUPYIOT 00 3TOM HayalbHMKA OTIENa M
COCTABJILIIOT aKT O TOM, YTO COOTBETCTBYIOLIee oOpalieHre NPHHATO 6e3 YKa3aHHEIX B HEM
NPUTOXEHUH (aKT COCTABISETCS B COOTBETCTBHH C TPeGOBAHMAMH HHCcTpyKIME 110
CyIneOHOMY IeJIONPOU3BOICTBY). :

3.7. Ecnu obpanieHHe IOANACAHO NPeCTABHTENeM HIIH 3aITHTHIKOM 3asgBUTEL,
pabotruxu Ipremuoii cyna o6s3ansr:

IIPOBEPHUTL HAIMYHE y IPeCTaBUTEIIs JOBEPEHHOCTH OT 3asBUTENA HA COBEPIICHHE
COOTBETCTBYIOIIEr0 IPOLECCYANbHOTO JEHCTBI, & y 3aIlUTHHKA - Op/iepa (11 aBOKaTa),



[IOCTAHOBJIEHHS CyHa O JOIyCKe B KadecTBe 3allUTHHKA Hapsay C anBOKaTOM HIIH
IOBEPEHHOCTH OT JIMIA, B OTHONIEHWH KOTOPOTO BENETCs IPOU3BOACTBO MO eIy 0O
AIMUHUCTPATUBHOM [IPaBOHAPYIICHUM,

B CIIydae HEOOXOIUMOCTH Pa3bICHUTL 00s13aTeNbHOCTh IPHOOIIEHH K 00paIleH IO
opzepa (I azBOKara), 3aBepEeHHON KOIIMM IIOCTAHOBJICHMS CyZa O IOIyCKe B KaueCTBE
3aIUTHUKA HapsAy ¢ aIBOKATOM;

€cI¥ JOBEPEHHOCTH (ee HOTapHaNbHO 3aBEPEHHOM KONHMHM), IO JaHHBEIM
“HGOPMAallMOHHON CHCTEMBI Cyla WU IO COOOIIEHNI0 pabOTHUKOB COOTBETCTBYIOILEIO
CTPYKTYPHOTO IOAPAa3ACICHHs CyAa OTCYTCTByeT B MaTepHallax Jena, CHATh KOIMIO C
IOJIMHHNKA WM HOTapHaJIbHO 3aBEPEHHOM KOIUM OBEPEHHOCTH, 3aBEPUTh €€ CBOEH
IOJIIHMCHIO ¥ IIeJATHIO IS KOIMH K IPHUOOIIUTE ee K ITOJaHHOMY O0pallleHuIo.

3.8.  JloxymeHTHI, IIpUHOCHMBIE B JOIONHEHHE K paHee II0JaHHBIM
obpamieHusIM, MOT'YT OBITh HpHHATH B IlpuemHO# CyAa TONBKO B TOM CIydae, €CIH
obpaieHue, B JOMOIHEHNE K KOTOPOMY OHH IPEACTaBISIFOTCS, TIOCTYIIIO B CYJI U eIle He
PaccMOTpEeHo.

K noxymenrtam, npeacTaBisieMbIM B JOIONHEHNE K paHee MOJaHHBIM OOpaleHusIM,
IOJDKHO OBITH NMPHMIIOKEHO 3asBICHUE C yKa3aHWeM Ha TO, B JOIONHEHHWE K KaKOMY
UMEHHO OOpallleHMIO OHHU IIPEICTaBISIIOTCS. B ciydae OTCYTCTBHS TaKOro 3asBIICHUS
pabotHux IlpmemnOll cynma o0s3aH ykazaTh 3as(BHTENI0O HAa HEOOXOJUMOCTH €ro
cocTapneHnsa. be3 mpuoOmenus yKa3aHHOTO 3asBIICHES JOKYMEHTHI, MPEACTABIsEMbIC B
IOIOJNHEHHe K paHee IOAAHHBIM OOpalleHMsIM, MOTYT OBITh NPHHATHI TOJIBKO B TOM
Cily4yae, eClii IofaTellb HacTauBacT Ha UX NpUHATHHM Oe3 3asBieHusd. IIpu 3ToM paboTHHK
IIpuemuo# cyna 00513aH IPUHATH BCe BO3MOXXHEIE MEPHI IS YCTAHOBISHUA O0OpaIeHuns, B
JOTIOJIHEHHE K KOTOPOMY IIPEICTaBIAIOTCS IOJaHHBIE NOKYMEHTHI, HO HE MOXET HECTH
OTBETCTBEHHOCTH B CIIydae HEBEPHOTO OIpeAeNeHMs oOpalneHus, K KOTOPOMY HaJUIeKUT
IIPHOOIIUTE ITOJaHHBIE JTOKYMEHTEL

3.9. Ha npumsarom paboramxoM IlpmemuO#l cyma oOpallmeHMH HDPOCTaBILETCS
wtamM [IpueMHOM cyna ¢ yKasaHMEM TeKylleil JaThl U BpPEeMEHW, KOTOPBIA CTaBHUTCS Ha
JIMIEBOX CTOPOHE IIEPBOIO JMCTa OOpaIleHysi B IPaBOM HIDKHEM YTy, TaM K€ CTaBUTCH
Bxopsuit  Homep. Illramn Ilpuemuol cyna, 3aBepeHHBIA NOINMCHIO pPabOTHHKA,
OPHHABINETO oOpalleHHe, II0 Tpockbe JwIla, MNPeICTaBUBIIETO oOOpalieHue B
IIpueMHyr0 cyna, CTaBUTCS TakXKe Ha IIPEJCTABIEHHOM MM JOIOJHHUTEILHOM KOIIHH
maHHoro obpamenusd. IlltamMm He craBuTCA Ha APYrUX JOKYMEHTaxX, HaXe €CIHd OHH
IOJAl0TCsl B NONOJIHEHHE K paHee IONAHHBIM oOpalnmeHusM 0Oe3 IPUOOIICHHS K HHM
3asBJICHISI, YKa3aHHOI'O B IyHKTe 3.8. HacTosAmero THIIOBOTO periaMenTa.

3.10. Bce npuHSATBEIE JOKYMEHTEI, B TOM 4HCIIe [TOJAHHBIE B JOTOTHEHHE K paHee
mojaHHBIM  oOpamienusM, pabotHuk IlpmemHONM  00sM3aH  3aperuCTpUpPOBATH B
cootBeTCcTBYromuxX noxcuctemax I'AC «IIpasocymue» (ITA «doxymeHTOOGOpOT 1
obpamenus rpaxnan», I «CyneOHast KOppEeCTIOHIEHIUA» M Ap.) W Ilepefath AEHb
NpUeMa 10 NPUHAUIEKHOCTH MO ¢hHOPMUPOBAHHOMY W PACII€YaTaHHOMY H3 IIOJICHCTEM
I'AC «IlpaBocynme» COOTBETCTBYIOIIEMY peecTpy IIepeladyd IOKYMEHTOB W EUHOMY
PeecTpy y4eTa BXOJSINeH KOPPECHOHACHIME (B CIydae PErdcTpanyH BeeH BXOJAINeit
KoppecrionieHnuy B IIpremMHOR Cyna) MOX MOAIMMCH NNy, HEMOCPEICTBEHHO KOTOPOMY
IIEpEeTaHbl NOKYMEHTBI, C yKa3aHHUEM HM 3aHHMacMOM IOJDKHOCTH, a B UCKIIOUUTEIbHBIX
cinydasx — He mosgdee 10.00 ciexyrommero paGodero mHS, eCiiM HHOE HE IIpeyCMOTPEHO



UHCTpyKIHeHd 1o cyaeGHOMY JeloNnpou3BOJICTBY. Perucrpanus IOKYMEHTOB U Ilepenada
UX N0 IPUHAMIEKHOCTH OCYIIECTBIAETCS B CTPOrOM COOTBETCTBHM C TpeOOBaHUIMHU
UHCTPYKIUH I10 CyIeOHOMY IeTIOTPOU3BOCTRY.

Ilpy mepenaye IOKYMEHTOB IO NPHHAIUIEKHOCTH B HHEIE CTPYKTYpHEIE
Iofpa3ieNleHuss CyJia COCTaBIIeTCS peecTp, KOTOPBIH IOAIMCHIBAETCS DPabOTHHUKOM
NPUeMHONX cyAa ¥ PaOOTHHUKOM CTPYKTYPHOTO IIOApasfielieHus Cyaa, B KOTOpoe
IepefaloTest JTOKyMeHThl. Komms naHHOro peectpa IOCHE €ro IOANWCAHHA BMECTE C
JOKYMEHTaMU IepelaeTcs B COOTBETCTBYIOLIEE CTPYKTYPHOE IOApas[eNeHue Cynaa, a
OpHIHHAJ XpaHUTCS B IIPUEMHOM Cy/a.

3.11 JloxyMeHTHI, TOomaBaeMble IO [elaM, Ha3HAYEHHBIM K PacCMOTPEHHUIO,
paboTuuk IIpreMHOR cynma oOs3aH He3aMEIUTENBHO 3apPeTrHCTPUPOBATh B MOLCUCTEMAX
I'AC «IIpaBocynue» 1 IepesaTs o peecTpaM Mo MPUHAIESKHOCTH.

3.12. Ecma jmmo  oOpamaetrcs ¢ mpockGoli o npueMe  KaKux-JIuOo
AOKYMEHTOB II0 KOHKPETHOMY JeJly HENOCPEACTBEHHO B J€Hb, Ha KOTOPBIM Ha3HAYEHO
NACCMOTPEHUE COOTBETCTBYIOMIEro Aelna, paboTHuK Ilpmemuoit cyna o0s3aH pasbsICHUTE
~oOpaTUBIIEMYCS  LEeCOOOPa3sHOCTh  PaspellieHWs  COOTBETCTBYIONIETO BOIIPOCA
HEIIOCPEICTBEHHO B CyIeOHOM 3ace[aHnH.

3.13. Ha KaXIOM IpUHATOM OOpAIIeHWH, MOJAHHOMY II0 KOHKPETHOMY ey
(Marepuany), pabotaukoM IlpuemHOl cyxa KpOMe PETHCTPalMOHHOIO HOMepa
CTaBUTCS HOMEp COOTBETCTBYIOWIETO [ea/IPOM3BOACTBA, €CIH HH(OpPMalys O HEM
umeercs B nopcucreMax «I'’AC «IIpasocyzue». Homep mena (Marepmana) mpocTaBiseTcs
TaKoKe IPU perucTpanyu npuHsToro obpamernus B nogcucremax «I'AC «IIpasocynue» u
COOTBETCTBEHHO - B peecTpax.

3.14. Ecmi k  ofpameHmio  mpuiokeHa  KBUTaHIMA 06  omare
rOCyJapCTBEHHOH IOIUTMHEL WM 3aBEePeHHas KOIMS IUIATEXHOTO MopydeHus ob oriaTe
rOCYIapCTBEHHOH IONUINHEL, 00 3TOM jellaeTcs oTMerka (¢ 00g3aTeNbHBIM YKa3aHHEM

CYMMBI yIIaY€HHOH IOCy 1apCTBEHHOM MOIINHBL) HPH PErUCTPAIlMA JAHHOTO OOpaINeH s
B moncucreMax I'AC «IIpaBocymuey.

— 4. Beigaua 1okymeHTOB

4.1. Beimaga JOKyMeHTOB paGOTHMKOM HPHUEMHOM OCYIIIECTBISAECTCS HAa OCHOBAHUH
TUCbMEHHOTO  oOpalleHus  (3asBleHHA) IPAXIAHWHA, 3apETHCTPHPOBAHHOLO B
YCTaHOBJICHHOM MHCTPYKIHEH 110 CyIeOHOMY NeNONpON3BOACTBY MOPSIKE.

Pabornuk IlpmeMmHON cyma mnpw BeJaYe NOKYMEHTOB oOGS3aH IIPOBEPUTH
IIPaBUIBHOCTE OQOPMIIEHHS ITOKYMEHTa, BELIABAEMOTO CYIOM, W TOJBKO B clIydae
Ha/[JIEXAIIEro ero O(GOpPMIICH S BEIIATE JAHHEIN OKYMEHT.

JloKyMeHThI, opOpMIeHHEIe HeHaIIeKamuM o0pasoM, He MOTYT OBITH BBIHAHBI.
Paborrux IlpuemHON cyna 06s3aH YCTPaHWTH HETOCTATKH B O0QOPMIICHHN [OKYMEHTA
CaMOCTOATENIBHO OO BO3BPATHTH NOKYMEHT U HAMIEKAIIETO opopMIIeHHSI B
COOTBETCTBYIOIIEE CTPYKTYPHOE IOpa3ielieHre Cyaa.

4.2. Paotauk IlpueMHON Cyma HeceT OTBETCTBEHHOCTH TONBKO 34 CoZlepKaHue
CaMOCTOATENIBHO  IIOATOTOBIEHHOIO ¥  BBIIABAEMOIO IOKyMEHTa  JIHIIaM,
ofpamaromuMcs B CyH, B TOM HYHCIE B YaCTH COOTBETCTBHS CozepKaHMs NOKyMEHTa
HH(OPMAIHH, coepKaneiics B cooTBeTCTBYIOmUX noacucreMax 'AC «IIpaBocyaue».



43. Ecnu  JOKyMEHT MOXeT OBITh BEIIaH TOJBKO OINpPEleNICHHBIM KaTeropusaM
WL, YCTaHOBJICHHBIM 3aKOHOM, paboTHUK [IpremHOM cyma 00g3aH YCTaHOBUTH JIMYHOCTD
3asiBUTEN W OIPENENUTh €ro MPUHANIEKHOCTh K KAaTerOpUH IHll, UMEIoIel NpaBo Ha
NIOJIyY€HHE JaHHOTO TOKYMEHTA.

44. Ecmum JOKyMEHT BBIIaeTcsd  INPENCTaBUTENIO  3asBUTENs, pPabOTHUK
IIpueMHOM Cyna, HOMHUMO NeHCTBUH, yKa3aHHEBIX B mMyHKTe 4.3. PermameHTa, JOJDKeH:

- TMpPOBEPUTH HAIWYHe Yy IPEACTaBUTENS JOBEPEHHOCTH OT 3asBHUTENI Ha
COBEPIIEHHE COOTBETCTBYIOILEI'O JEeHCTBUS, IPH OTCYTCTBHM TaKOBOH pa3bsSCHUTH
HeoOX0auMOCTh ee npencrasienus B [Ipuemuyio cyna;

- €CIIA yKa3aHHasd IOBEPEHHOCTH (€€ HOTapHAIBHO YIOCTOBEpPEHHas KOITHS) II0
JTaHueM  cooTBercTByrommx mnoacucreM ['AC «IIpaBocymue» wmmu mno uHGbOpMauH
pPabOTHUKOB COOTBETCTBYIOIIErO0 CTPYKTYPHOTO IIOApa3feieHus Cylda OTCYTCTBYET B
nene/Matepuane, CHATh KONMIO C HOIMHHUKA (€ro HOTapUalbHO YIOCTOBEPEHHOMN
KOIIUH), 3aBEPHUTH €€ CBOeH MOJIINCHIO U IIeYaTHIO sl KOIMI U NPHOGIIUTE K PACIIHUCKE B
[IOJIy4YeHHUH 3aIIpallliBaeMoro JOKyMEHTA.

be3s cosepmienns ykasaHHBIX NeWCTBUI 3alpalidiBaeMBIi 3asgBHUTENEM JOKYMEHT HE
MOJKET OBITH BBLJIaH €r0 IPeACTaBUTEIIIO.

4.5. Ilpu Beimaye uepes IIpueMHyro cyna m06Oro JOKyMEHTA C JIMIA, TOIYYMBIIETO
IOKYMEHT, 6epeTcs COOTBETCTBYIONIAs PACIIMCKA B €r0 IOIyIEeHUN.

Pacriucka odopmistercs nmbo Ha ofpamieHMd O BBEAAYe 3alpalldBacMOro
JTOKYMEHTa, JIN00 Ha OTAEIHHOM JIMCTE U JIOJDKHA CONEPKATh CIEeIyIOIIVe CBEeHH:

HaUMEHOBaHUE JOKyMeHTa (pacircKa);

(paMuUITHIO, UM, OTYCCTBO, IOTYIHBIIETO JOKYMEHT (BI);

®OHO nomKxHOCTHOIO JIMIA ¢ yKa3aHWeM HAMMEHOBAHMS 3aHMMAaeMOMN OIKHOCTH,
32 UCKITFOYCHUEM CITydaeB 0QOpMIICHUS PacliCKU Ha oOpaleHny (3a11poce), CoAepKaIeM
HHQOPMALHIO O 3aHUMAeMOU JOKHOCTH;

HAaNMEHOBaHWE  IONY4eHHOTO(BIX)  JOKyMeHTa(0OB), VyKa3zaHWE  KOJIMYIECTBA
MOy YEHHEIX SK3EMIIISIPOB M KOJIMYECTBA JINCTOB IIPUIIOKEHMIA;

IIOJIIHCE JIMIA, ITOyYHBIIEro JOKyMeHT(5l);

JlaTa Mojay4eHus JoOKyMmeTa(oB).

4.6. Pabormmk IlpmemHOH 00s3aH NPOBEPUTH NPABHILHOCTE OMOPMICHHS
PacIyuCKy, KOTOpas MepelaeTcs PO IPHUHAIEKHOCTH A MPHOOIIeHNS K MaTepHalaM
Jlena/Ipou3BOJICTRA, O BEINAYe JOKYMEHTa JENaeTCs TAKKE OTMETKA B COOTBETCTBYIOLIHX
noncuctemax I'AC «IIpaBocyauey, CIpaBOYHOM JIUCTE.

4.8. Komuu 3anpanmmBaeMBbIX Cyne6GHBIX aKTOB H3TOTABIMBAIOTC M 0(OPMILIIOTCS C
TpebOBaHUAMM HHCTPYKIMHM 110 CyeOGHOMY JeNONpOU3BOACTBY HEIOCPEACTBEHHO
paborrukoM IlpremHON Cyma WM MHBIMH YIONHOMOYEHHBIME PaGOTHHKAMH alllapara

CyHa B I€Hb IIOCTYIUICHHs 3asBJICHUS, a IPH HEBO3MOXXHOCTH- B CPOK He Oonee ISATH
pabounx nHel ¢ yKasaHHOM IaTHI.

S. B3aumopelicTBHe ¢ paGOTHHKAMM ANAPaTa CyAa

5.1. B cnyvasx, xorma pabormuk Ilpmemuoit cyma obpamaercs K paboTHIKaM
annapara Cyaa, B COOTBETCTBYIOUIME CTPYKTYPHEIE [TO(pa3Aee s, HOociHeqHne o0s3aubl
IIPUHATE HE3aMEIUIMTENbHBIE MEphI I paspelleHuss COOTBETCTBYIOIEH IpobieMHON



CHUTyallud (HanpHMep, IPOBEPUTH HAIWYHE Jela B CyJ[e, YCTAHOBHTH 3allpallMBacMyIO
HHQOPMALUIO TT0 MaTepHaTaM COOTBETCTBYIONIETO Aeia/IPOU3BOACTBA 1 JIp. ).

6.2. Pabormmxu IlpuemHO# cynma 06s3aHbl COOMIONATH TNOPSNOK Iepenadu
IPUHATEIX JOKYMEHTOB B JpPyIHe CTPYKTYypHBIE IIOApasieieHus Cyna, YCTaHOBICHHBIN
myHKTamu 3.9- 3.14 macrosmero Permamenta, B COOTBETCTBHM ¢ TpeOOBaHUSIMHU
HHCTPYKIUH 10 CyIeOHOMY JeIIOTPOM3BOICTRY.

6.3. 3a comepxaHue U MPaBHIFHOCTH 0GOpMIIEHHs BhIAaBaeMoro uepes IIpreMHyIO
CyZia  OOKyMEHTa  HECEeT  OTBETCTBEHHOCTh YIOJHOMOYEHHBINH PaGOTHUK amapara
Cyda, H3rOTOBHBINMK [aHHBIM moKyMeHT. IIpm 3TOoM cooTBercTBHE OQOPMIECHHA
BBIZaBAEMOT0 JIOKYMEHTa TPeOOBaHHAM MHCTPYKLUH 110 CyAeOHOMY HENOIPOU3BOACTBY
IOJDKHO OBITH MpoBepeHo paboTHHKOM IIpreMHOM cyma U B TOM clIydae, KOrza JTOKyMEHT
IIOrOTOBJIEH HHBIM YIONHOMOYEHHEIM PaOOTHIKOM alapaTa Cyza.



