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OpraHHM3alHY /IesiTeJIbHOCTU NpueMHOH TapHorckoro=paiionAoro cyaa
BoJsioroackou ooJ1actu

1. O0mue noJ1oKeHus

1.1.  JlearenpHoCcTh  npueMHOW cyna (manee -  IlpuemnHas  cyna)
pernameHTupyetcs [lonoxxeHueM o MpueMHOM Cy/1a, yTBEPKACHHBIM IIPeACce1aTesIeM
cyjla Ha ocHOBaHWHM [IpuMepHOro mnosioKeHsl O MPUEMHOMN (eaepabHOro cynaa
o0l11lel HOPUCAMKLIMHU, YTBEpKAeHHbIM Npukazom CyaeOHoOro nenapraMeHTa Ipu
BepxoBnom Cyne Poccuiickoit @eepaiiii 1 HACTOSILLIUM PErJIaMEHTOM.

1.2. TlpaBoBoe peryjiupoBaHWe OTHOLUEHWH, CBS3aHHBIX C OpraHu3aluen
paccMOTpeHus:  oOpauieHud  rpaxkjiaH  ((pU3MYecKuX JIML), [peJcTaBUTeNeH
opraHu3zalui (FOpPUAUMYECKHUX JIML), OOLIECTBEHHbIX OOBEAUHEHUN, OpPraHoB
rocy/IapCTBEHHOM BJIACTU U OPraHOB MECTHOI'O CaMOYIIPaBJIEHUs OCYIIECTBIISETCS B
coorBerctBun ¢ KouHctutyuueit Poccuiickoii  ®enepauuu, (enepanbHbIMU
KOHCTUTYLIMOHHBIMU 3aKOHaMH, (ejepalibHbIMM 3aKOHAMH, YCTaHABIMBAIOLIMMHU
MOpsIIOK  CYJAONPOM3BOJICTBA, [OJHOMOYMUS M IMOPSALOK JIEATEJbHOCTH CYJIOB,
denepanbHbiM 3akoHOM 0T 22.12.2008 No 262-D3 «OO0 obecrneuyeHUH 10CTyNa K
UH(pOpPMaLIMU O JesITeIbHOCTH cya0B B Poccuiickoit Penepanun» U WHBIMU aKTaMH,
peryaupyronMMU BOITPOChHl BHYTPEHHEHN AeATEIbHOCTH Cya.

2. Opranuszauus npuema

2.1. Ilpuem rpaxnan (Ppu3MyecKUX JIML), NPEACTABUTEIECH IOPUIANYECKUX JIHII,
opraHu3alui, o0LIEeCTBEHHbIX 00bEJUHEHHUNH, OPraHOB IOCYJ1apCTBEHHONW BJIACTH M
OpraHoB MECTHOTI'O CaMOYTIpaBJ/ieHUs (Jaiee - IPUeM I'pak/iaH) NPOU3BOJUTCS B JICHD
ux oOpalleHus QejlepalibHBIMU TOCY/IapCTBEHHBIMU TPAXKIAAHCKUMH CIIy KalMMH
arnapara cyla, B CIeLMalbHO OTBEJEHHOM  IIOMELIEHHH, OCHAIICHHOM
HEOOXOAUMBIM  HMMYIIECTBOM, HOPMATHUBHBIMH,  CIPAaBOYHbBIMM W  HUHBIMHU
Marepuallamu, Cpe/ICTBAMU CBSI3H.

2.2. Ilpuem rpaxkjaH BeaeTCsl €XKeIHEBHO B TeueHHe padoyero BpEMEHH Cy/a,
YCTAHOBJICHHOTO YTBEPKJIEHHbIMU MpejacenareneM cyaa llpaBunaMu BHYTpEHHEIro
pacriopsiika cynaa, Oe3 NpeABapUTEIbHOW 3allMCH B IIOPsIJIKE OYEPEJHOCTH, 3a
MUCKJIFOUEHHEM OTJACJbHBIX KAaTeropud TrpakjaH, MMEIOLIHUX B COOTBETCTBUM C
3aKOHO/1aTeJbCTBOM PABO HA BHEOUEPEAHOH ITPUEM.

[lpu npuemMe rpa)aaHuH MPeabsBISET JOKYMEHT, y10CTOBEPSAIOIMH JIMYHOCTD,
JIOBEPEHHOCTh Ha COBEpIIEHHE COOTBETCTBYIOLIEro JeHCTBUS ([ NpPEeACTaBUTENs
3asiBUTEJIs) JIMOO OopJiep aJBOKaTa.

2.3. Ilpu Hanuuuu TEXHUYECKOW BO3MOKXHOCTH B HHTEpecax obOecreuyeHus



3alllMThl TMpaB TpakaH BEJCHUE I[pHeMa MOXET CONPOBOXKAATHCS ayJIho- H
BH/IE03AMKUChIO, O UeM I'paxkJaHe B 00513aTeIbHOM MOPSIIKE YBEAOMIISIIOTCS 10 Havasa
npuema.

2.4. Bo Bpemsi mpuema rpax/iaH, a TakKe MpU UX oOpalleHUH Mo TeaedoHy
rpakJlaHaM MOTYT [JaBaTbCsl YCTHBIE pPa3bACHEHUS O [0JIBEJJOMCTBEHHOCTH
pPacCMOTPEHMS] MHTEPECYIOLIMX MX BOMPOCOB, MOpsJiKe oOpalleHUsl, KOMIEeTeHIHN
cyna, Mops/ike TMojydeHuss MHpopMauuu o0 HUTOraXx paccMOTPEHUs 3asiBICHUH,
’as00, UHbIX OOpalleHUH.

2.5. YcTHBIe OTBEThl M pa3bsCHEHHUs Ha YCTHble OOpallleHMs] rpaxkiaH 1aroTcs,
KaK MpaBujIo, B JeHb oOpaiieHus. Ecnu nate ycTHBIM OTBeT (pa3bsicCHEHHE) B JE€Hb
oOpallleHus] He MpPeACTaBJIsSeTCs BO3MOXHBIM WJIM TPAXKJAHUH HACTAUBAET Ha
MpeaoCTaBIeHUU MUCbMEHHOI0 OTBETA, €My JAeTCsl YCTHOE pa3bsiCHEHUE O CPOKE U
MOpsi/IKe MOJIyYEHUs OTBETA.

Jlns mosydyeHusT MUCbMEHHOIO OTBETa 10 MTOram IpueMa TIpakIaHUHY
npejjiaraeTcsi MUCbMEHHO H3JIOKHUTh CMBICI CBOEro BOIpoca (MpeasIoKeHus,
KasoObl).

2.6. PaborHuku [IpuemHol cyna o0si3aHbl OKa3bIBaTh COACHCTBHUE IpaXklaHaM B
MPaBUJIbHOM YKa3aHUM B MMCbMEHHOM OOpallleHUH Ha3BaHUs JOJDKHOCTH, (paMUIIUH,
UMEHH, OTYECTBA ajJipecaTa, Ha3BaHUs Cy/a.

2.7. Bce wmarepuanbl, MOJy4YeHHble OT TIpaXJaHMHA B XOJe IpUEeMa,
PErUCTPUPYIOTCS B COOTBETCTBUU C MHCTPYKLHUEH MO CYy1€OHOMY A€JIONPOU3BOJICTBY.

2.8. PabotHuku [IpueMHOM cyna HECYT HEMOCPEACTBEHHYO OTBETCTBEHHOCTD 3a
HaJUleXkalllee BeJleHue npuema.

B cnyuae BO3HUKHOBEHHS MO MPUYMHAM, CBS3aHHBIM C OpraHu3auueid padoTsl B
cyjle, TMpOOJEMHBIX  CHUTyaUMH, NpPEnATCTBYIOUIMX  MPEACTABICHUIO  JIULLY,
oOpaTuBIlIeMyCsi B Cy[, 3alpaliMBaeMoil HMH(OpMaLuHu, Bblaaue 3arpallnBaeMbIX
JOKYMEHTOB, TIPUHSTHIO MOJaBa€MbIX UM JIOKYMEHTOB, padoTHUKH [IpuemMHoOl cyna
00s13aHbl MPUHITH MAKCUMAJbHO BO3MOXHBIE MEpbI Ul PA3pEeLUEHUs] CUTYalUHu 10
CYylLlIeCTBY, B TOM 4ucje oOpaTUTbCcsi K pabdOTHUKAM JAPYrMX CTPYKTYPHbIX
nojapasziesieHuH cya, mpeaceaTelnto (3aMecTUTENIO TIpeiceaaTess) Cyaa.

2.9. Paspemienre mr0ObIX CHOPHBIX CHUTyallMd, BO3HUKAIOLIMX B Ipoliecce
B3aumoelcTBus [lpuemMHON cyaa ¢ ApyrMMHM CTPYKTYPHBIMH MOJpa3iejeHUsMU
cyjaa, NMPOU3BOJUTCS 4epe3 HaualbHHUKA COOTBETCTBYIOLIEro otnaena. PabOTHUKH
[IpuemHol cyna o00si3aHbl MHGOPMHUPOBATH HaudajbHHUKA oOTAena o000 Bcex
BO3HMKAIOIIMUX B rpoiiecce padoTsl [IpueMHoOl cy1a npoOieMHbIX CUTYaLUsIX.

2.10. B cayuasx, Korma paspelieHHe BOIpoca, € KOTOPBbIM TI'pa)KJIaHWH
oOpauiaeTcsi B CyJl, HE€ BXOAUT B KOMIIETEHLUHUIO JAHHOTO CyJa, pPaOOTHUKH
[IpyeMHOM cyna pa3bICHSAIOT, B KaKOM cyj cleayeT oO0paTUThCsS C MMOJ0OHBIM
BOIMPOCOM, JHMOO cOOOLIalOT, YTO JAaHHBIH BOMPOC HE OTHOCUTCS K KOMIETEHLHH
CyJOB.

2.11. PabotHuku IlpreMHON He HMEIT mnpaBa NPeIOCTaBIsTh CJEAYIOULYIO
MH(pOPMaLIHIO:

0 Homepax Tesie)OHOB PYKOBOJCTBA W CYJled JaHHOrO cyja, a TakkKe JPyrux
CYJO0B;

MH(}OPMaLIMIO, COCTABIISIIOLLYIO FOCY/IaPCTBEHHYO0, CIIyKEOHYI0, KOMMEPUYECKYIO
TallHy W HWHYIO OXpaHseMylO0 3aKOHOM TaillHy, a TakXke Jpyrue, He MoJexaliue



pacnpoCTpaHCHUIO CBEACHUSA, CTaBLUIWE HW3BECTHbIE MM B CBs3H C HCIIOJIHCHUEM
JOJIP)KHOCTHBIX 00sI3aHHOCTEH.

2.12. PabotrHuku [lpreMHON cyna He WUMEIOT MpaBa OKa3blBaThb FOPUIHUYECKYIO
[OMOLLIb JiHMllaM, OOpaTUBLIMMCS B CYJ, 3a HWCKJIIOYEHUEM [pel0CTaBICHUS
uHpopMaMK 1O BorpocaM odopMIeHHUs 3asBIE€HUH, Kanod, oOpalleHui,
rmoJaBaeMbIX B CYyJ, TMOpsiAKa HX [0JauM, TOpsJKa I[OJy4YeHUs OTBeTa WU
3anpalliiBaeMbIX JOKYMEHTOB.

2.13. Tlpu npueme oOpallleHHH TpaXKJaH He IOIyCKAeTCs BO3JIOXKEHHE Ha
rpakaaH He TpPeIyCMOTPEHHBIX 3aKOHOM OO0s3aHHOCTEH WM OrpaHuYeHHe
BO3MOKHOCTH peajiu3allii UX Mpas, B YaCTHOCTH He J0MyCKarTcs TpeOoBaHuUs:

MPEJICTABIEHUs] JIOKYMEHTOB, He [MpPeAyCMOTPEHHBIX 3aKOHOJATeIbCTBOM,
MPeAOCTABIISIOUIMM Tpa)KAaHUHY [PaBO, Ha pealn3al|i KOTOPOro HarpaBJieHO
3asgBieHue (okanoba, oOpalueHue);

UCTIOJIHEHHUSI TpakJaHUHOM OO0s3aHHOCTEH, HE CBSA3aHHBIX C 3asBJIEHUEM
(>xat000i, oOpallleHHeM ), eCJIi ITO He TMPeIyCMOTPEHO (eiepalbHbIM 3aKOHOM;

peald3alMy TpaKAaHUHOM CBOEro IpaBa TOJbKO IIPU YCJIIOBUM peajlu3aluu
MHBIX HE CBSI3aHHBIX C HUM IpaB, €CIM ITO HE MPEeIyCMOTPEHO (enepalbHbIM
3aKOHOM;

yrjiaTbl cOOpPOB, OMJIAThl YCIYT, He IPeAYyCMOTPEHHbIX 3aKOHOJATE1bCTBOM;

CHSITHS KOIIHMH C IOKYMEHTOB, €CJIM 3TO HE MPeyCMOTPEHO 3aKOHOAATEIbCTBOM;

00s13aTeIbHOTO ~ 3aKJIIOUeHHUs JIOTOBOPOB, CBSI3aHHBIX C PacCMOTPEHHEM
3asBieHUs (KasoObl, oOpallleHusi), €cliM B COOTBETCTBUU C IPAXKAAHCKUM
3aKkoHoAaTesIbcTBOM Poccuiickoit denepanuu nogodOHbele AOTOBOPHI 3aKIHOYAIOTCS B
100pOBOJIBHOM TOPSIJIKE;

00513aTe/IbHOr0 UCIO0JIb30BaHUS IPaKJAaHUHOM IpH Mojaye 3asBleHU 01aHKOB
M WHBIX THUIIOBBIX (OPM, BBIAABAEMBIX CYIOM, €CIH 3TO HE IPeIyCMOTPEHO
3aKOHO/ATeJIbCTBOM;

COBEpILEHUs  TPaXJAAHWUHOM  MHBIX  JEHCTBUHM, He MPedyCMOTPEHHbIX
3aKOHO/IaTe/IbCTBOM.

3. [Ipuem 10KYMEHTOB

3.1. PaGoTtHuku [IpueMHON cyaa NpUHUMAIOT OT JIML, OOpallarolnXcs B Cy/,
JTOKYMEHTBI, HEMTOCPEACTBEHHO NMPUHOCHUMBIE UMH B CY 1.

3.2. Paboruuku IlpuemHol 00s3aHbl MPOBEPUTH OQopMIIeHHe OOpalleHUH,
MOJaBaeMbIX B CyJ, Ha COOTBETCTBHE OOUIMM TpeOOBaHUSIM K OGOPMIICHHIO,
M3JI0KEHHBIM B MyHKTe 3.3 HacTosiiero THWIoBOro periameHTa, a TakkKe HOpMam
POLIECCYAlbHOIO  3aKOHOAATeNbCTBA W B Cllydae HEBEpHOro oQopmieHus
nporHGOpPMUPOBaTh 00 3TOM 3asiBUTeNs. Eciim He1ocTaToK B OOPMIEHUH MOXKET
OBITh MCITpaBeH HeMeIJIeHHO, paboTHUKY [IpueMHOM cy1a HE0OXOAUMO pa3bsiCHUTD
3asBUTEJIO JJAHHYIO BO3MOXXHOCTB. VicnpaBrieHnus B 3ampocax NpaBOOXpaHUTEIbHbIX
¥ cyeOHBIX OpraHax He J0IMYyCKaloTCs.

OOparienus, cojepikaliie OCKOpOWTeNIbHbIE BbIpAXEHHUS, He IOANAIIIHECH
NpOUYTEHHIO J1U00 odopMieHHble Ha OOOPOTHOH CTOpoHe OJaHKOB, OOpPbIBKAX
Oymaru; oopMiIeHHble HE HajuleKallMMm o0pa3oM WM He MOJJIeXallue Iojave B
TAHHBIK CyI, MOTYT OBbITH MPHHSATBI B TOM Cjy4yae, €CJd [0cje TOJyYeHHs



pa3bscHeHui OT paboTHuka [lpuemHOI cyna rpakaaHuH HacTauBaeT Ha IOaaye
(MIpUHATHH) YKa3aHHBIX 0OpaIeHHiA.

Paborauk IlpuemHolt cyna He nMeeT mpaBa MPUHUMATE OOPAIIEHHUS, B KOTOPLIX
B Ka4yecTBe ajgpecaTa He yKa3zaH JaHHbIH Cy/I.

3.3. JIroGoe mnpuHHMaeMoe 3asiBieHue (kanoba, oOpalleHHe) JOJIKHO
coJiepKaTh CJIeYIOLLYI0 HH(POPMALIHIO:

yKa3aHue ajapecara (HaMMEeHOBaHUE aHHOIO cya);

Gamuauio, UMs, OTYECTBO 3asBUTENs WM HaUMEHOBAHHWE OpraHHU3allMH,
SIBIIAIOLLEHCS 3asBUTENIEM;

MOJIHBIA ajpec (C yKa3aHMeM [OYTOBOI'O WHJEKCa) MeCTa JKHUTEJbCTBA MM
MecTa HaXOXKAEHUS 3asiBUTEJIS;

HaMMEHOBaHWe JOKyMEHTa (3asiBJIeHue, jkajnoba, 3arnpoc u T.1.);

JUYHYIO MOANMCH 3asBUTENAS WJIM JAOJKHOCTHOrO JMIA OpraHu3allku,
SIBJISIFOLLIEMCS 3asIBUTEIIEM;

naTy oOpalieHus.

B Tekcre Tex KaTeropuM 3asBiieHUMM (kano0, oOpalleHUi), KOTOpble B
COOTBETCTBUM ¢ HOPMaMH IIPOLECCYATbHOIO 3aKOHOAATE/IbCTBA MOTYT OBITh MOJaHBI
TOJILKO y4aCTHHKaMHM CyJOIPOM3BOJACTBA (JIMLUAMH, YYACTBYIOLIMMH B Jelie;
Yy4aCTHUKAaMU MPOU3BOACTBA MO Jel1aM 00 aAMUHUCTPATUBHbIX MPaBOHAPYLICHUSX),
MOMMMO  IIE€PEUMCIIEHHOW  Bbllle  HMH(OpMAUMKM  JOJKHO  OBITh  YKa3aHo
MPOLIECCYAIBHOE MOJIOKEHHUE 3asiBUTEIS.

3.4. Ecaum 3asBuTenb NOPOCUT OTBET Ha [ojaaBaeMoe oOpallleHue WId
3alpallliBaeMyl0 KONUIO (MOJIMHHHUK) JOKYMEHTa(OB) HE HamNpaBisTh MOYTOH, a
BbI1aThb Ha pyKH JMOO OTNpaBUThL MO JApPYyromy ajapecy (Apyromy JIHILY), 3TO
00s13aTe/1bHO JOJIKHO ObITh YKa3aHO B IPUHUMAEMOM OOpalleHH1H.

3.5. Ecnu B npuHUMaeMoM OOpallleHuH UMeeTCs CIUCOK MpUJIaraeMbiX K Hemy
JNOKYMEHTOB, pa0oTHUKH [IpueMHON cyna o00si3aHbl TMPOBEPUTH COOTBETCTBHE
NPUIOKEHUH, YKa3aHHbIX B CIMCKE, U TOJbKO IMpU YCJIOBUM HaIU4usl BCeX
MEPEYUCIEHHBIX TPUIOKEHUN TPUHATh JOKyMEHT. B ciydae OTCYTCTBUS KaKuX-
1100 MpHIoKEeHWH paboTHUKHM [IpuemMHON cyna MOMKHBI MPEAIOKHUTH 3asBUTETIO
BbIYEPKHYTb OTCYTCTBYIOLLIME [PUJIOKEHHUSI M3 CIUCKAa W 3aBEepPUThb JaHHOE
UCIIpaB/IeHUE MOANUCHIO 3asBUTeNs. OOpalleHue, B KOTOPOM OTCYTCTBYIOT KaKue-
MO0 TMPHUIIOKEHHUS, MOTYT OBITb MNPUHATHI B TOM cllyyae, €cClid TOJydeHHs
pa3bsicHeHUH oT paborHuka [lpuemHON cyna 3asBUTe/Nb HacTaWBaeT Ha I[ojaue
(IpUHATUHM) YyKa3aHHBIX oOpameHui. Ilpu 3ToM 00 OTCYTCTBHHM Kakoro-jiudo
JOKYMEHTa HWJIH TPUJIOKEHUS K OOpalleHHIO COCTaBJIseTCsl aKT B COOTBETCTBHUHU C
TPeOOBAHUSAMU MHCTPYKLMM MO CyAeOHOMY J1e/I0NPOU3BOACTBY, OJMH IK3EMILIAP
KOTOPOIO BBIAAETCs (HANPABIIAETCS ) 3asiBUTEII0, MHBIE K3EMIUISPbhI MPHOOIIAIOTCS K
MOJTYYEHHBIM JJOKYMEHTaM U MepeaaroTcsi BMecTe ¢ HUMH IO TTPUHAIJIeKHOCTH.

3.6. B ciyuae, oTKa3a 3asiBUTeJsi OT BHECEHHMS YKa3aHHbIX HCIpaBJEHHN B
CIIMCOK MPHUJIOKEHUN JTUOO €ClIM OTCYTCTBHE IPUJIOKEHHUsI YCTAHOBIIEHO I10CJIE
NpUHATHA oOpalieHusi, paboTHUkH [lpuemHONW cyna HWHOOPMUPYIOT 00 3TOM
HayallbHUKA OT/EJIa U COCTABJISIETCS aKT O TOM, YTO COOTBETCTBYIOLEe oOpallieHue
NPUHATO 0€3 yKa3aHHBIX B HEM MPUIOKEHUH (AKT COCTABIISIETCS] B COOTBETCTBHM C
TPeOOBAHUIMH UHCTPYKLIMH 1O Cy1e0HOMY J1e/TOTIPOU3BOJICTBY ).

3.7. Ecau oOpauieHue [MOJANMCAHO [peACTaBUTENEM WM  3alMTHUKOM




3assBUTEs, pabOTHUKM [IpuemHoi cyna o0s3aHbl:

MPOBEPUTH HAIWYUE Yy [PEICTAaBUTE/Sl [JOBEPEHHOCTH OT 3asABUTENS Ha
COBepIlIeHHEe COOTBETCTBYIOLIEr0 MPOLECCYalIbHOTO AEHCTBUS, a Yy 3alllUTHUKA -
opaepa (ajs aaBoKara), MOCTAHOBJEHMS CyJa O AOMNYCKe B KauecTBe 3alllUTHHUKA
HapsiAy ¢ aJBOKaTOM WJIM JOBEPEHHOCTH OT JIMLA, B OTHOLLIEHUU KOTOPOIrO BEIAETCs
MPOU3BOACTBO MO0 ey 00 aAIMHUHUCTPATUBHOM IpaBOHAPYILIEHHUH;

B Ciydae HeOOXOJAMMOCTH pa3bsiICHUTb OO0s3aTeJbHOCTb MPUODOILEHUS K
oOpaleHu0 opaepa (i aaBOKaTa), 3aBEPEHHOM KOMHUM ITOCTAHOBJIEHHS Cyda O
JIOTTyCKe B KaUeCTBe 3allUTHUKA Hapsly C aABOKATOM;

€Cid JIOBEPEHHOCTb (€€ HOTapuajlbHO 3aBEPeHHOM KOMNMH) M0 [aHHbIM
UHPOPMAITMOHHOW  CUCTeMbl  CyJa WIM IO  COOOLIEHHIO  pabOTHUKOB
COOTBETCTBYIOILETO CTPYKTYPHOTIO TMOJApA3AesIeHUs] CyJa OTCYTCTBYET B MaTepHaax
Jeja, CHSTb KOMHIO ¢ TMOJJIMHHMKA WM HOTapUMallbHO 3aBEPEHHOM KOIHU
JIOBEPEHHOCTH, 3aBEPUTh €€ CBOEH MOAMNMUCHIO U MeUaThiO AJIs KONUK U IPUOOLIUTE
ee K MoJJaHHOMY 00palleHHIo.

3.8. JIOKYMEeHTbI, IPUHOCUMBIE B JI0MOJIHEHUE K paHee MOJAaHHbIM OOpalleHUsM,
MOTYT OBITh NPUHSTH B [IpreMHON cyaa TOJIBKO B TOM cjy4ae, eciu oOpalleHue, B
JOTIOJIHEHHE K KOTOPOMY OHH TIPEJACTaBJISIOTCS, IMOCTYNMWIO B CyAd W elle He
paccMOTPEHO.

K gokymeHTaM, MpeICTaBisieMblM B JOMNOJHEHHE K paHee IOJaHHbIM
oOpallleHusiM, JIOJDKHO OBITh TPUJIOKEHO 3asBJIIEHHEe C YyKa3aHHeM Ha TO, B
JOMOJIHEHME K KakoMy HMEHHO OOpalleHMIO OHM IpeacTaBisdloTcs. B ciyuae
OTCYTCTBUS Takoro 3asiBieHus, padoTHuk [lpueMHON cyna o0s3aH  yKkasaThb
3afBUTENII0O HAa HEOOXOIUMOCTH ero cocTaBjeHHUs. be3 NpuoOLIeHHs yKa3aHHOTO
3asBJIEHUS] JOKYMEHTbl, [peACTaBlseMble B JONOJHEHUWE K paHee I[0JaHHBIM
oOpaleHusiM, MOTYT OBITb IPHUHATBI TOJBKO B TOM Cllydae, €CJIM I10Jaresb
HacTauBaeT Ha WX MPUHITHHU Oe3 3asBieHus. [Ipu stom pabotHuk [IpueMHON cyna
00si3aH TPUHATH BCE BO3MOXKHbIE Mepbl /Js YCTAHOBJIEHUs oOOpallleHus, B
JOTIOJITHEHWE K KOTOPOMY TMPEACTABISIOTCS MOJAHHBbIE JOKYMEHTBI, HO HE MOKET
HECTH OTBETCTBEHHOCTH B Cllydae HEBEPHOTIO OrpejiesieHus: oOpalleHHs, K KOTOpomy
Ha/JIe)KUT MPUOOLLUTH [OJaHHbIE JOKYMEHTHI.

3.9. Ha npunsitom padotHukom [lpuemHol cyna oOpallleHUH NpOCTaBJIAETCS
mtamn [IpuemMHOM cyna ¢ ykazaHueM TeKyLled 1aThl i BpEMEHH, KOTOPBIA CTaBUTCS
Ha JIMLEBOM CTOpOHE MEepPBOro JMCTa oOpallleHWsl B PaBOM HUXXHEM YIUy, TaM JKe
craBuTcs BXoaswui Homep. [llramn [lpuemHON cynaa, 3aBepeHHbBIM MOANUCHIO
paOOTHMKa, TMpHUHABLLIEro oOpalleHue, M0 Mpockde JIMLA, [peJCTaBUBILEro
obOpamienre B [lpuemHyro cyna, craBUTCS TakKe Ha [PeACTaBIECHHOH UM
JOTIOJIHUTENIBHOM KOMUM JaHHoro oOpaueHus. llltamm He cTaBUTCA Ha ApYyrux
JOKYMEHTax, Jake eclIi OHHM T[OJAl0TCs B JIONOJHEHWE K paHee IMOJaHHEIM
obpaieHusiMm 0e3 npuoOLIeHUss K HUM 3asBJIEHUS, YKa3aHHOrOo B IyHKTe 3.8.
HacTosIero TUnmoBOro perjamMeHTa.

3.10. Bce mpuHSTBIE JOKYMEHTBHI, B TOM YHCJE TOAAHHbIE B JOIMOJIHEHHE K
paHee MojaHHbIM oOpalueHusiv, padboruuk [lpuemHol 00s13aH 3aperucTpupoBaTh B
cootBeTcTBytomux mnoacucremax ['AC «IlIpaBocyaue» (IIM «JlokymMeHTOOOOPOT U
oOpamenust rpaxaan», 1M «CyneOHasi KoppecrnoHIeHUUs» W Ap.) W MNepenarb B
JIeHb MpUeMa MO MPUHALJIEKHOCTH M0 CHOPMHUPOBAHHOMY M paclevyaTaHHOMY M3



noacucrem ['AC  «llpaBocynue»  COOTBETCTBYIOILIEMY peecTpy  Iepeaayu
JOKYMEHTOB MJIM €IMHOMY pEeecTpy y4eTa BXOASLIeH KOppecHOHACHIUHU (B CilIydae
pPErruCcTpali BCeW BXOIsIIeN KoppecnoHAeHUWU B [IpueMHON cyna) moa MoAmnuch
JIMLY, HENOCPEACTBEHHO KOTOPOMY I[epeJaHbl JOKYMEHTbl, C YKa3aHUeM WM
3aHUMAaeMOW [JOJDKHOCTH, a B MCKIIOYUTENIbHBIX ciydasx - He mno3gHee 10.00
cieayromero padoyero JHs, €clii HHOE He IpeJlyCMOTPEHO HWHCTPYKLHEH I10
Cy1e0HOMY JeJ0NpOM3BOACTBY. Perucrtpauus AOKYMEHTOB M Mmepeaada HX [0
MPUHAIIEKHOCTH OCYILLECTBIIIETCS B CTPOrOM COOTBETCTBUM C TpeOOBaHUSIMU
MHCTPYKLHUH 110 CyAeOHOMY JeJI0MPOU3BOICTBY.

[pu nepemaye JOKYMEHTOB [0 MPHHAAIEKHOCTH B HHbIE CTPYKTYpHble
MoJpa3JeeH’sl CyJla COCTAaBJISETCS peecTp, KOTOPbIM MOANUCHIBAETCS paOOTHUKOM
MpUEeMHONW cyJa U pabOTHUKOM CTPYKTYPHOTO TMOJApa3jelieHust Ccyaa, B KOTOpOe
nepeaaroTcs 10KyMeHTbl. Konus naHHoro peectpa nocie ero noAanucaHus BMecCTe ¢
JOKYMEHTaMU NepeaaeTcsl B COOTBETCTBYIOLIEE CTPYKTYPHOE MOApa3aesieH’e cya, a
OpWTHHAJ XpaHUTCS B IPUEMHOM cyna.

3.11. JlokymeHTbl, MojaaBaeMble MO JejlaM, Ha3HaYeHHbIM K PacCMOTPEHMUIO,
padotHuk IlpuemHOl cyna o00s3aH He3aMeUTMTENIbHO 3aperucTpUpoOBaTh B
noxacucremax ['AC "[lpaBocynue" u nepeaars 1o peectpam 1o MpUHaIIEKHOCTH.

3.12. Ecnu auuo oOpaiaercsi ¢ npock00il 0 npueMe Kakux-iubo JOKYMEHTOB
M0 KOHKPETHOMY Jielly HENOCpPeJCTBEHHO B JIeHb, Ha KOTOPBIM Ha3HAYEHO
paccCMOTpeHHEe COOTBETCTBYIOLIero jena, padoTHuk [lpuemHol cyna o6s3aH
pa3bsICHUTH OOpaTHBIIEMYCs 11e/1ecO00pa3HOCTb pa3pelleHusi COOTBETCTBYIOLIEro
BOIPOCA HEMOCPEICTBEHHO B Cy/1e0HOM 3ace/IaHUH.

3.13. Ha kaxaom NpuHATOM OOpalleHWH, MOJaHHOMY IO KOHKPEeTHOMY ey
(marepuaiy), paboTHukoMm IlpuemHONH cyaa Kpome perucTpalMOHHOrO Homepa
CTAaBUTCS HOMEp COOTBETCTBYIOLLErO AeJ1a/IPOU3BO/ICTBA, €CIU HHPOpMALHSI O HEM
umeercs B rnoxacucremax ['AC «llpaBocyane». Homep nena (Marepuana)
[POCTAB/SAETCA TAKXKE [P PErucTpaluud MPUHATOro oOpallleHHs B MOACUCTEMAaXx
['AC «IIpaBocyaue» u cOOTBETCTBEHHO - B peecTpax.

3.14. Eciu Kk oOpalleHuIo NMpUJIoKeHa KBUTaHUMsl 00 oruiate rocyaapcTBEHHOH
MOLUIMHBl MM  3aBEPEHHas KOMWs  [UIaTeXKHOro ropydyeHus o0 ormare
rOCy1apCTBEHHOM IMOLUIUHBIL, 00 3TOM JejaeTcsi OoTMeTKa (¢ 0o0s3aTeIbHBIM
yKa3aHWeM CYMMBI YIIJIJAY€HHOW TIOCYJapCTBEHHOW TMOLIIWHBI) MPH perucTpaiuu
naHHoro odpauenus B noacuctemax ['AC «llpaBocyauer.

4. Bbijauya 10KyMeHTOB

4.1. Bblgaya JOKyMEHTOB paOOTHUKOM MPUEMHOM OCYLIECTBISETCS Ha
OCHOBaHUU IIUCBMEHHOI'0 oOpaleHus (3asiBJICHUS ) rpak1aHuHa,
3aperuCTpUpPOBAHHOTO B YCTAHOBJIEGHHOM  HWHCTPYKUMEH 1o  cyJaeOHOMYy
J1€JI0NPOU3BO/ICTBY MOPSIIIKE.

Paboruuk IlpuemHO#l cyna mnpu Bblade JOKYMEHTOB 0053aH TPOBEPHUTH
MPaBUJIBLHOCTE OQOPMIIEHUSI JOKYMEHTa, BbIJIaBaeMOro CyJIOM, W TOJBKO B Cilydae
HaJlJ1eKallero ero opopmieHust BblAaTh AaHHbIH 10KYMEHT.

JloKyMeHTBI, 0(pOpMIIEHHbIE HEHAAIeKAUM 00pa3oM, He MOTYT ObITh BbIJAHBI.
PaGornuk [lpuemHol cyna oOsi3aH  yCTpaHWTh HENOCTaTKH B  OhOpPMIEHUH



NOKYMEHTa CaMOCTOSITENbHO JIMOO BO3BPAaTUTh MAOKYMEHT [UJIs HaJAJle)Kalllero
oopMIIeHHs B COOTBETCTBYIOLIEE CTPYKTYPHOE MOApa3AeieHue Cy/Ia.

4.2. PaboTtHuk [lpremMHON cyaa HeceT OTBETCTBEHHOCTh TOJIbKO 3a COJepIKaHUe
CaMOCTOATE/]bHO  [OAFOTOBJAEHHOIO M BblAABaeéMOro  JOKyMeHTa Jidlawm,
oOpalaromumcs B Cy/l, B TOM UHCJI€ B HaCTH COOTBETCTBUS COAEPIKAHUS TOKYMEHTa
uHboOpMalMK, Ccoaeplkalllelcs B cOOTBeTCTByrolMX  noxacucremax ['AC
«IIpaBocyauer.

4.3. Eciin TOKYMEHT MOXKET ObITh BbIIaH TOJIBKO OINpPEIEICHHBIM KaTEropusM
JIMLl, YCTaHOBJIEHHBIM 3aKOHOM, paboTHHK [lpreMHON cyna o00si3aH yCTaHOBUTH
JMYHOCTb 3asiBUTENIs W ONPEeNe/]UTb ero MNPUHAJJIeKHOCTh K KaTEeropuu JIUL,
UMEIOLLIEeH MTPaBO Ha MOJyYEHUE JAHHOIO JOKYMEHTA.

4.4. Ecmu [OKyMEHT BbIJAeTCsl MPEICTAaBUTENIO 3asiBUTeNs, pabOTHHK
[IpueMHO# cyna, TOMUMO JEHCTBUM, yKa3aHHbIX B MyHKTE 4.3. perjaMeHTa, J0JKeH:

MPOBEPUTh HAJIUYUE Yy [MPEACTABUTENsI [JOBEPEHHOCTH OT 3assBUTENsS Ha
COBEpIIeHHE COOTBETCTBYIOLLErO AEWCTBUS, NPHU OTCYTCTBUH TAKOBOW pa3bsICHUTH
HeoOX0AUMOCTb ee npeacTasieHus B [IpuemHuyto cyaa;

eCJIn yKa3zaHHasi JJOBEPEHHOCTb (€€ HOTAapUajbHO YIOCTOBEPEHHAs KOIHS) IO
naHHbIM cooTBeTcTBYIOWMX noacucteM ['AC «[lpaBocyaue» unu no uHbopmauuu
paOOTHUKOB COOTBETCTBYIOLLErO CTPYKTYPHOI'O MOJApa3AesIeHUs CyJa OTCYTCTBYET B
nene/mMatepuale, CHATh KOIMHUIO ¢ MOJJIMHHMKA (€ro HOTapUajlbHO YI0CTOBEPEHHOM
KOTHWH), 3aBEPUTh €€ CBOEH MOAMMCHIO W Te4YaTblo IS KOMWH W NPUOOIIHUTH K
pacnucke B OJYYEHUU 3aMpaliuBaeMOro J10KyMeHTa.

be3 coBepllieHMsl yKa3aHHbIX J€HCTBUH 3allpallliBaeMblii 3asiBUTENIEM JOKYMEHT
He MOXET OBITh BbIZAH €ro MpeICTaBUTEO.

4.5. Tlpu Bbipaye uepe3 I[lpuemHyro cyna no0oro JOKyMeHTa C JIMLA,
MOJTy4aIOIIEro JOKYMEHT, OepeTcsi COOTBETCTBYIOIIAsK PACIIUCKA B €r0 MOJy4YEeHUH.

Pacriucka odopmisiercs n1ubo Ha oOpallleHWH O BblAade 3alpalluBaeMoro
JIOKYMEHTa, 1M00 Ha OT/e/IbHOM JIUCTE U JI0JKHA CONEPIKATh CIIENYIOLLIME CBEIEHUS:

HAaMMEHOBAaHHUE JOKYMEHTa (pacIincKa);

GamMuInIo, UM M OTYECTBO JIMLA, TOJYUUBLIErO JOKYMEHT(bI);

®.M.O. [0/KHOCTHOrO JMUa C YKa3aHMeM HauMEHOBAHUs 3aHHUMaeMoH
JIOJDKHOCTH, 3@ MCKJIFOYEHHMEM cllydyaeB O(QOpPMIIEHMs PACIUCKU Ha OOpalleHuu
(3ampoce), coeprkalliemM HH(GOPMaLHIO 0 3aHUMAEeMON UM JIOJIKHOCTH;

HaUMEHOBAaHUE [MOJYYEHHOro(biX) JOKYMEHTa(0B), YyKa3aHHE KOJIMYeCTBa
MOJYYEHHBIX K3EMIIIIPOB U KOJIMUECTBA JTUCTOB MPUIOKEHUN;

MOJIMHUCH JINLA, MOJYHYHBILEro J0KYMEHTHI);

JaTy [OJy4YeHUsl JOKYMEHTa(0B).

4.6. Pabotnuk IlpuemHolt cyna o0si3aH NpoOBEpUTH MPABUIBHOCTH OPOPMIEHUS
pacriucKH, KOTOpasi Tepeaaercs 10 TPUHAMIEKHOCTH [ TNPUOOIIEHUS K
MaTepuaiaM Jesa/mpor3BOACTBA, O BblJaue JOKYMEHTa Je/1aeTcsl TaKKe OTMETKa B
cootBeTcTBYrOIMX nojacucremax ['AC «IIpaBocyaue», B CipaBOYHOM JIUCTE.

4.7. Komuu 3ampamiMBaeMbIX CyIeOHBIX aKTOB M3rOTABIUBAIOTCS U
0hOpMJISIIOTCS B COOTBETCTBMM C TpeOOBaHUSIMHM MHCTPYKUMU MO cyaeOHOMYy
JIEJIONIPOU3BOJACTBY HENOCPEACTBEHHO pabdoTHUKOM [IpremMHON cylna WM MHBIMU
YIOJJHOMOYEHHBIMU paOOTHHUKAMH arrnapara cyla B 1eHb ITOCTYIIJIEHHs 3asiBJIEHNUs, a
pU HEBO3MOXKHOCTH - B CPOK He Douiee nsaTy pabouux AHEH ¢ yKa3aHHOW [aThl.



S. BsaumopaeiicTBue ¢ paboTHHKaMu annapara cyaa

5.1. B cnyuasx, korna pabotauk [IpuemHoii cyna oOpaiaercst K paGOTHHKAM
aririapata cyJa, B COOTBETCTBYIOLIME CTPYKTYpHbBIE TMOJApa3jieeHus, MoclieaHne
00si3aHbl NPUHATH He3aMeUIUTesbHble Mepbl /Ul pa3pelleHus COOTBETCTBYIOLIEH
NpoOJIEMHON CUTyallMH (HANpuUMep, MPOBEPUTH HAIW4YME Jella B CYAe, YCTAHOBUTH
3arpalirBaeMyro uHpopMaIno 1o MaTepuaiaM COOTBETCTBYIOLIETO
NeJ1a/IPOr3BOICTBA U JIp.).

5.2. PabGornuku IlpuemHol cyna o0si3aHbl COOJIONATH MOPSIOK TIepeaadyn
MPUHSTBIX  JIOKYMEHTOB B JpyrHe  CTPYKTYpHble TMojpa3lelieHus  Cyia,
YCTaHOBJIEHHbIH NyHKTaMU 3.9 - 3.14 HacTosllero periaMeHTa, B COOTBETCTBUHU C
TpeOOBAHUAMHU MHCTPYKIMHU 110 CyAe0OHOMY JIeIOTIPOU3BO/ICTBY.

5.3. 3a coxmepxaHWe U MPaBWIBHOCTb OGOPMIICHHs BBIJABAEMOIO uepe3
[IpuemHyr0 cyna NOKyMEHTa HeceT OTBeTCTBEHHOCTb YIOJHOMOYEHHbIH pabOTHUK
anmapara Cyzaa, W3rOTOBMBIIMM [JaHHBIM JOKyMeHT. [Ipu 3TOM COOTBETCTBHE
oopmIleHHs BBIJABAEMOT0 IOKyMeHTa TpeOOBaHMSM HHCTPYKLIHH IO CyAeOHOMY
JIEJI0NPOU3BOJACTBY JAOJKHO ObITH NpOBepeHo paboTHUKoM [IpuemHOM cyna U B ToM
cllydae, KOrja JAOKYMEHT T[OJArOTOBJIEH WHBIM YIOJHOMOYEHHBIM pPabOTHHKOM
arnmnapara cyja.




