YTBEPXJEHO
IIPUKA30M npeaceaaTelis
TangunCKOTO paliOHHOT O
cyna PecnyOmuku TeiBa 2
nexabps 2019r. Ne 01-03-36

IHOJIOKEHHUE
0 npuemMHoH TaHAMHCKOr0 paifloHHOTrO cyaa

1.00mue nmoJioxkeHust

1.1. Ilpuemnas TanaunHCcKOro paifonHoro cyna PecnyGiuku TeiBa (nanee - [Ipuemnas cyna)
SIBJIICTCS COCTAaBHOM YaCTBIO OTHENIa 00eCHedeHHs CyNOIPOU3BOJCTBA M TOCYAapCTBEHHOM
CiayxOpl, KOTOpas cO3JaHa B IelsdX o0ecleveHnuss JOCTYIHOCTH IPaBOCYAUS IyTEM
>¢dexTHBHON OpraHM3anuH paboTHl CyJa [0 HpPHEMY 3asiBICHUNA W OOpalleHUH TIpakiaH
(Quswueckux ML), MOpeACTaBUTENEH OpraHu3auuil (OPUAMYECKUX JIAI), OOIIECTBEHHBIX
00bEIMHEHNH, OPraHOB rOCYIapCTBEHHON BIACTH U OPraHOB MECTHOIO CaMOYIpaBJIeHHus (Jaee
- IPUEM T'PAXKIaH).

1.2. Tlpuem rpaxman ocymiecTBiseTcs pabOTHHKAMH anmapara cyjaa (KOHCYJIbTaHTaMH), Ha
KOTOPBIX IIPUKA30M IMpeJCeNaTels CyJa BO3J0XKEHBI M COOTBETCTBEHHO 3aKpEIUIEHBI B HX
JOJDKHOCTHBIX PpETJIaMEHTax 00A3aHHOCTH II0 IpHEMY IpaxJIaH. B ciyyae He0OXOIUMOCTH
IpUKAa30M  IIpeAcefaresii CyAa yTBEpXKAAeTcs TIpadHK BEJCHHs IpUeMa  TIpaaaH
YHOJIHOMOYEHHBIMI paOOTHUKAMH alrapara cy/ia.

1.3. B cBoeii nesarensrocTn pabotHuKH [IpHemHON cyna pykoBoacTByroTca KoHcTuTymumei
Poccuiickoit ®enepanmu, GpenepatbHBIME KOHCTUTYLIHOHHBIMH 3aKOHaMH 0T 31 nexaGpst 1996 r.
Ne 1 -©K3 «O cynebunoit cucreme Poccuiickoit ®eneparumy, ot 7 pespans 2011 r. Ne 1-OK3
«O cynmax obme# ropucaukunu B Poccuiickoit ®enepamun», OeneparbHbIM 3aKOHOM OT 22
nexabpst 2008 . Ne 262-03 «O6 obecredennn nocTyna K HHGOPMAIMK O JEATETHHOCTH CY/IOB B
Poccuiickoit ®enepanum», NpolecCyalbHbIM 3aKOHOAATENbCTBOM Poccuiickoit Demeparui,
MHBIMH HOPMATUBHBIMH IIpaBOBbIMM akTaMu Poccuiickoit ®Depepanuu, npukasamy u
pacnopspxkerusimu CynebHoro nenapramenta nmpu BepxosHoM Cyze Poccuiickoit, npukazaMu u
pacnopsKeHUAMHU MpeCceNaTellsd Cya, a TakKe HacTosmuM [Tomoxxenuem.

2. OcHoBHBIE 3aga4H

2.1. Obecrneuenne peanusallid [paB TPaXJaH Ha OOpaIieHHE B Cy; 3a 3alidToN
HapYLICHHBIX JIUOO OCIapHBaEMbIX IIPaB, CBOOO/] WIIH 3aKOHHBIX HHTEPECOB.

2.2. Yuopsaao4eHue npouesypsl pealu3aly pasa Ha Cy1eOHyIO 3aluTy.

2.3. OnTuMu3anys JOKYMEHTO000poTa.

2.4. Uckmouenne obmeHus Cyneil ¢ JHNAMH, yY9aCTBYIOUIMMH B Jieje, O PacCMOTPEHHS
Jiena.

3. OcHoBHBIE PyHKIHH

3.1. Opranusauus exeJHEBHOTO IpUeMa IPaKIaH (KPOME BBIXOMHBIX U IIPA3HAYHBIX JIHEN).

3.2. Obecnieyenne npuema MAICEMEHHEIX 0OpAleH i, a TAKXkKe JTOKyMEHTOB 110 KOHKPETHBIM
CYAeOHBIM JIe1aM, 3aIIpOCOB, JKaJo0 Ha JeiCTBHUs Cy/el, paGOTHHKOB aIapara cya.

3.3. [Tlpuem HCKOBBIX (aAMHHHUCTPATUBHBIX MCKOBBIX) 3asBJICHUH, 3asBICHUIA,
aNeJUIUOHHBIX (YACTHBIX), KACCAIIHOHHBIX JKAJI00, IIPE/ICTABJIEHUH, TIPOTECTOB.

3.4. Boirava xonuii cy1eOHBIX JOKYMEHTOB, KOIHI ayIMO3aMKMCH (BUIE03aMUCH) CYAeOHBIX
3acelaHui.

3.5. TloBropHas BbIHaya KONWil CyHEOHBIX AaKTOB, JyOJIHKATOB HCITOJHHTEIBHBIX
JIOKYMCHTOB.

3.6. Cosnanue ycnoBuit 1is pealu3alyy paB IPa/(aH Ha CHATHE KOIHH cyIeGHbIX I




UHBIX JIOKYMEHTOB, ayJuO3alliCH (BHJICO3AMUCH) CYACOHBIX 3acelaHuii, ¢ IOMOIIBIO HX
TEXHHYECKHUX CPE/ICTB U 3a CBOU CUET.

3.7. O3HakoMJIEHHE C MaTepHaJlaMH JIeNl, HaXO/SIIUXCS B IIPOU3BOICTBE CyIa.

3.8. MrdopmupoBaHue rpak/iaH O pe3yabTaTaX pacCCMOTPEHHS UX OOpAINCHHUI B CyI.

3.9. OGecnedenne COXpaHHOCTH ITOCTYNUBIIECH KOPPECIOH/ICHIINH.

3.10. Ilepenavya maTepuanoB IO IPUHAICIKHOCTH.

3.11.0neparuBHOE M nepuoauYeckoe HHPOPMUPOBAHUE IpEACEaaTeNs CyJa O pe3yIbTaTax
paboTBHL.

3.12. PabotHuku Ilpremuoii cyna 1aroT pa3bsaCHEHUs IO CIEAYIOIIM BOIIPOCAM:

(GopMBI MCKOBOrO (aMHHUCTPATHBHOIO HMCKOBOIO) 3asBJICHHUS (3asABJICHUS O BHIHECCHUU
CyAeOHOro IpuKas3a), KaCCallMOHHBIX W aleJUIIMOHHBIX (YaCTHBIX) JKaI00, MHBIX 3asBJICHUH,
Kaob u 1Ip.;

IepeuHsi JOKYMEHTOB, IIpHJIaraéMbIX K MCKOBOMY (aJIMUHUCTPATUBHOMY HCKOBOMY)
3asBJICHUIO, 3asBJICHUIO, JKaJI00e;

NopsKa IPUHATHS HCKOBOrO (aIMUHHCTPATHBHOIO HMCKOBOI'O) 3asBJIICHHUS, 3asBIICHUS,
XKanoObl K IIPOU3BO/ICTBY CyIa;

OCHOBAHMH OTKa3a B IPUHATHH, BO3BpAIlCHUM, OCTABJICHHM O€3 JBHIXKEHHS HCKOBOTO
(aAMHHHCTPAaTUBHOTO HCKOBOTO) 3asiBJIICHHS, 3asBICHHUS, JKAIOOBI, IPEABIBICHUS BCTPEIHOTO
HCKOBOTO 3asBJICHUS U T.1.;

OIUTaTBl TOCYJAapCTBEHHOH IONUIMHBI, OCBOOOXIEHHS OT OIIaThl TIOCYAAapCTBEHHON
IOIUIMHBI, YMEHBLIEHHs pa3Mepa IOCY[apCTBEHHOM IIOIUIMHBI, INPEJCTABICHUS OTCPOYKU
(paccpoykm) ee yIuIaThl,

NOpsAAKa BbIIAYM KOMUH CyAeOHBIX M MHBIX JIOKYMEHTOB, JIMYHBIX JOKYMEHTOB,
BEILIECTBEHHBIX J0KA3aTeNIbCTB, UCIIOHUTEIBHBIX JOKYMEHTOB;

HHBIM  BOIIPOCaM  CYJOIIPOMU3BOJCTBA, BENCHHsS CyAeOHOro JENIONpPOU3BOJCTBA, 3a
UCKIIIOYCHUEM KOHCYIBTAIMOHHBIX BOIIPOCOB, KACAIOLIMXCSl OLEHKHU JI0Ka3aTeNIbCTB, BIUSIOUIAX
Ha XapakTep, 00beM IPABOOTHOIIECHUI U TOMY ITOJOOHBIM BOIIPOCAM.

B npreMHo¥ BIIpaBe Npef0CTaBIIsATh HHPOPMALHIO 110 CIIEIYIOIIHM BOIIPOCAM:

PaGornuku IlpuemHON cyna He MMeeT NpaBa OKa3bIBaTh IOPHAMYECKYIO IIOMOLIb JIHIIAM,
oOpaTMBIIMMCA B CyJ, 3a HCKJIIOYCHHEM IIPEJOCTaBJICHH HHPOpMANUKM 110 BOIPOCAM
odopMmIIeHNS 3asBICHHUI, Xkaso0, oOpalieHuii, MofaBaeMbIX B CyIl, TIOPSAAKA UX II0Ja4H, MOPSIIKA
IOJIyYEHHUs! OTBETA MM 3aIlpallliBa€MbIX JOKYMEHTOB.

JIroGoe mpuHHMaeMoe 3asBieHHe (kaoba, oOpalleHue) IOJKHO COIEPXKATh CIIeLYIOILYIO
HUH(pOpMAaIHUIO:

PaGoTHuk mpHeMHOH Cy/a He MMeeT IpaBa NPUHUMATh 0OpalleHns, B KOTOPLIX B KAaueCTBe
ajgpecara He yKa3aH JaHHBIN CyI.

VkaszaHue agpecarta (HauMEHOBaHHE JaHHOT'O CyJ1a);

Qamuus, UMs, OTYECTBO 3asBUTENS WM HAVNMCHOBAHUE OPraHU3AIMM, SABJIAIONIEHCS
3asBUTEJIEM;

[lonupiid agpec (¢ yKasaHHEM IIOYTOBOTO HMHIEKCA) MECTAa JKUTENLCTBA HIIM  MecTa
HAXO0X/ICHUS 3assBUTEJIS;

HammenoBaHue 10KyMeHTa, xanoba, 3a1poc U.T.I1.;

JIM9HYI0O NOANMMCH 3asABHUTENS WIH JOJDKHOCTHOIO JIMLA OPraHM3allUM, SBIIIOMEHCS
3asBUTEIIEM;

Jary obpammenusi.

B Tekcre Tex kaTteropuil 3asBieHuil (kano0, oOpalleHHii), KOTOpPhIE B COOTBETCTBHU C
HOpMaMH IPOLECCYaJIbHOIO 3aKOHOJATENbCTBA MOTYT OBITH IMOJAHBI TOJIBKO YYaCTHHKAMU
CYZIOIMPOU3BOICTBA (JIMLAMH, YYaCTBYIOIIUMH B JieJie, y9aCTHUKAMHU TIPOM3BOJICTBA 10 JeIaM 00
aJIMUHHACTPATUBHBIX IIPABOHAPYIICHHUSAX), IOMHMO [IEPEUHCICHHOM BbIIe HH()OPMALUH T0JIKHO
OBITh YKa3aHO IIPOLIECCYAIBHOE HOJIOKEHUE 3aABUTENIA.

Pabornuku IlpuemHoOl cyma o0si3aHBI OKa3bIBATh COACHCTBUE IPaXKIaHaM B IPABHUILHOM
yKa3aHUH B IHCbMEHHOM OOpallleHUM Ha3BaHHs JOJDKHOCTH, (aMHIIMM, MMEHH, OTYECTBA




¢ aapecaTta, Ha3BaHHUA Cyaa.

4. Ilopsinok pabors! IIpnemuoii

4.1. IlpueM rpaxkaH OCyLIECTBIIETCS €XEIHEBHO B TEYEHHE BCEro paboyero BpeMeHH cya,
YCTaHOBJIEHHOI'O YTBEP)KJIECHHBIMH IIpezicenareneM cyna IlpaBuiamMu BHyTpEHHEro pacnopsiaka
cyna.

VYcranoBiieHre COKpaleHHOro BpeMeHu paboTs! [IpreMHoi cyna He fnomyckaercs.

4.2. JlpueMm rpaxnaaH BenxeTcs 0e3 NpeIBapUTEILHON 3alMCH B IOPSIKE OYEPETHOCTH, 3a
ACKIIOYEHUEM  OTACJIBHBIX  KaTeropud  rpaxkJaH, MMEIOIIUX B  COOTBETCTBHH  C
3aKOHOZATEJILCTBOM IIPABO HA BHEOUYEPEAHON IIPHEM.

4.3. Ilpm npueme TrpakAaHUH NPEABSABIACT JOKYMEHT, YJIOCTOBEPSIOIIMN JHMYHOCTS,
JOBEPEHHOCTh Ha COBEPILIEHHUE COOTBETCTBYIOLIEIO NEHCTBHA (A IPEACTaBHTENS 3asBUTENA),
6o opzep afBoKara.

4.4, I'paxxnane, HaxoJAsAIIUECS B COCTOSHHUH AJIKOTOJIBHOTO, HAPKOTHYECKOIO WM HHOTIO
OIIbSIHEHMS, HA IIPHEM HeE JIOITyCKaIOTCs.

4.4. B ciy4ae rpy0Ooro, arpecCHBHOTO IOBEJCHUS IpakJaHHHA MPHEM npekpamaercs. [Tpu
COBEPILIEHHH I'PaXKIaHUHOM B XOJ€ JITYHOIO IIpHeMa JICHCTBHM, HapyIIaomuX OOIeCTBEHHBINA
TIOPAZIOK U IPEACTABIAIONIMX YIpO3y KH3HU M 3I0pPOBBIO OKpYyXKarouux, pabotHuk [IpuemHon
Cylla HE3aMEIUIMTENILHO BBI3BIBAET Cy[NeOHOrO IPUCTaBa MO OOECIEYEHHIO YCTAaHOBICHHOTO
NOpsJIKa IeSATEIbHOCTH Cy/ia.

5.00ecneuenue aesirensHocTn Ilpuemnoii cyna

5.1. [Hearensnocts Ilpumemuoil cyma obecmednBaercss paGOTHHKAMM —armapara Cyja
(KOHCYJIbTAaHTOM).

5.2. KonTpons 3a gesrenpHocThIo [IpueMHO# cyja ocyIecTBiseT mpeaceaarelis cyia.

5.3.Ilpuemnas cyna (QyHKIHOHHpPYET B TECHOM B3aHMOJEHCTBHM CO CTPYKTYPHBIMH
HOZpa3ieNIeHUsIMH cyia (paOOTHUKAMH).

5.4. IlpueM ocymecTBISETCSI B CHEHHAIBHO OTBEIAECHHOM IoMemeHud (kabumer No 1),
obecneunBaromuil CBOOOJHBIN JOCTYNA IPaXKAaH B TEYCHHE paboyuero JHs.

CnpaBouHblif MaTepual, cojepKaluii HeoOXomuMyo HH(popMamuio o pabore IIpuemHOi
cyna (JOKYMEHTHI, pEriJaMEeHTHPYIOUIHe NeATENBHOCTh) a TakkKe HH(POPMAIMOHHBIA KHOCK
pasmemensl B ¢oite cyna. (1 aTax pailoHHOrO Cya).

6. 3akiII0YnTEIbHBIE MT0JIOKEHU

6.1. Benenue nenonpomus3BoicTBa (PerHCTpalys, y4eT, Iepejada) moodpalenus rpaxaaH
OCYIIECTBJIICTCSI B COOTBETCTBHH C IIOJI0OKEHUAMHU HHCTPYKIIUH T10 CyAeOHOMY JEONPOU3BOICTBY.




YTBEPXJIEHO

IIPUKa30M npejcenaTens
TanguHcKOro palioHHOro cyna
Pecny6nmuku TeBa 2 nexaOps
2019r. Ne 01-03-36

PET'JIAMEHT
OpraHu3alMM AeATebHOCTH npueMHol TanauHckoro paitonnoro cyaa 1.00mme moJioskeHust

1.I.  [esarensHocTh npuemHoit TanmuHCKOrO paifonHOro cyna (nanee - Ilpuemnas cyna)
perinamentupyercs Ilonoxxennem o npuemHoit TanaumHckoro paitonHoro cyza Pecny6nuku Teisa,
YTBEPXXACHHBIM IpEICeNaTe/ieM CyJa Ha OCHOBaHMM [IpUMEpHOro IOJIOKEHHWS O MPHEMHOM
(enepapHoOro cyna obmmel IOPHCINKINY, yTBEpKACHHBIM prka3oM Cyne6HOro JernapTaMenTa pu
Bepxosrom Cyne Poccuiickoit @eepannn u HACTOSIAM PETIAMEHTOM.

1.2. TlpaBoBoe perynupoBaHHME OTHOLICHHI, CBSI3AHHBIX C OPTaHU3aIMER PacCMOTPEHHS
oOpaiieHuii rpaxaan (Qu3HdgecKux JHI), IpeAcTaBHTENeH OpraHW3anuil (FOPUANYECKUX JIML),
OOIIECTBEHHBIX OOBE/MHEHHH, OPraHOB TOCY/JAPCTBEHHOM BIACTH M OPraHOB MECTHOIO
CaMOYNpaBJICHHA OCYIIECTBIISACTCS. B COOTBETCTBUH ¢ Koncrurymmeit Poccmiickoit ®enepanum,
(benepanbHBIMH KOHCTHTYIMOHHBIMU 3aKOHAMH, (elepalbHBIMH 3aKOHAMH, YCTaHABIMBAIOIIMMH
TMOPSIIOK  CYZIONPOM3BOJCTBA, IOJHOMOYUS M IIOPAJOK JIEATeNbHOCTH CymoB, (DenepalbHBIM
3aKk0HOM 0T 22 nexalpst 2008 r. Ne 262-®3 «O6 obecnedyenun nocTyna K HHGOPMALHHE O
AEATENBHOCTH CynoB B Poccuiickodt ®enepanuu» M HHBIMH aKTaMH, PeryJMpPYIOIIUMU BOIPOCHI
BHYTPEHHEH JeATEILHOCTH Cy/Ia.

2. Opranm3anus npuema

2.1 Ilpuem rpaxcnan (GU3MYECKHX JIHIL), OPEACTABUTENEH IOPUIHICCKIX JIHIL, OpraHu3alui,
OOIICCTBEHHBIX ~OOBEAMHEHMH, OpPraHoB TIOCYHApPCTBEHHON BIACTH U OpraHOB MECTHOI'O
CaMOYNpaBJIeHHs (Jajlee - IPUEM TPaXKIaH) IIPOU3BOAKUTCS B JIEHb UX OOpaIleHus (enepabHbIMI
FOCYNapCTBEHHBIMU TPAKAAHCKAMH CIY)KAlMMHU anmapara CcyJa, B CIENHAIbHO OTBEICHHOM
NOMEIIEHHNH, OCHAIEHHOM HEOOXOMMMBIM HMYILIECTBOM, HOPMATHBHEIMH, CIIPABOYHBIMH M MHBIMA
MaTepUalaMH, CpeICTBAMHU CBS3H.

2.2. Ilpuem rpaxpaH BENETCS EXEJHEBHO B TeyeHHE pabodero BPEMEHH Cyja,
YCTaHOBJICHHOI'O yTBEPXKJICHHBIMH IpejicenatesieM cyaa IlpaBunamMu BHyTpeHHEro pacmopsika
cyna, Oe3 mNpelBapHTENBLHOM 3alUCH B IOPAAKE OYEPEJHOCTH, 3a HMCKIIOUEHHEM OT/IEIbHBIX
KaTeropuil rpaXkJia, HMEIOIIMX B COOTBETCTBHMM C 3aKOHOJATEJIbCTBOM MPaBO HA BHEOUEPEIHOM
IIpUeM.

Ilpy  mpueme rpaIaHMH IPENBABIAET JOKYMEHT, YAOCTOBEDSIOIIAMA JIMIHOCTS,
AOBEPCHHOCTH HA COBEPLIEHHE COOTBETCTBYIOIIErO ACHCTBUSA (VIS IPECTABUTENS 3aABUTENS) MO0
OpIep aBOKara.

2.3. Bo Bpems mpuema rpaxaH, a Takxke OpU HX OOpAIlICHUH IO TeleQOoHy TpaxkJIaHaM
MOTYT HaBaTbCs yCTHBIC Pa3sbhSCHEHHS O MOJABEIOMCTBEHHOCTH PAaCCMOTPEHHs HHTEPECYIOMUX HX
BONPOCOB, MOPAIKE 0OpAILEHHs, KOMIETEHIMH CY/ia, IOPS/IKE MONydeHHs HHPOPMAINU 00 UTOrax
PacCMOTPEHUS 3asIBJICHUH, JKaJl00, MHBIX 0OpaleHui.

2.4. YcTHDBIE OTBETHI M Pa3bICHEHHS HA YCTHBIE 0OPAIIEHHs IPAKIAH JAIOTCA, KAK IpaBuUJIO,
B JIeHb oOpautenus. Eciiu 1aTh yCTHBIN OTBET (pa3bsCHEHHE) B IeHb OOPAIIEHHUs HE IIPeICTABISETCS
BO3MOXKHBIM HJIM I'PaXJaHUH HACTaWBAaCT HA IPEJOCTaBJICHHM NMHUCHMEHHOTO OTBETA, €My JaeTCs
YCTHOE pa3bsCHEHUE O CPOKE M IOPIKE IOJYYCHUSA OTBETA.

JIs ONy4eHUs NHCLMEHHOTO OTBETa [0 WTOraM IIpHEMa T'PaXKIAHMHY IIPEaracTes
IIHCEMEHHO H3JI0XKUTH CMBICII CBOEI0 BOIIPOca (TIPeUIOKEHH S, KaIOOKI).

2.5. Pabornuku [lpuemHOM cyma o00s3aHBl OKa3blBaTh COMACHCTBHE TIpaX/IaHaM B
NpaBUIbHOM YKa3aHWH B IHCHMCHHOM OOpalleHHM HAa3BaHUS MOJDKHOCTH, (DaMHJINM, MMEHH,




OTYECTBA aJpecaTa, Ha3BaHUS Cy/a.

2.6. Bece marepHanel, IOMydYeHHBIE OT TpakKIaHWHA B XOJ€ MPUEMA, PETMCTPUPYIOTCS B
COOTBETCTBHH C HHCTPYKLIUEH 110 CyAeOHOMY JIeJIONPOU3BOICTBY.

277. PaborHukm [lpuemMHON cyna HeCYT HEIOCPENCTBEHHYIO OTBETCTBEHHOCTh 32
HaJyIeXXallee BEJCHUE IIpUeMa.

B ciyyae BO3HMKHOBEHHs IO IPHYMHAM, CBS3aHHBIM C OpraHu3anuedl paboTel B CyJe,
NPOOJNEMHBIX CHTyalldi, MNPENATCTBYIOIIMX IIPEJCTABICHHIO JIMIY, OOpaTUBLIEMYCS B CyII,
3anparBacMoi MH(pOpMaIuy, BbIJaye 3alpalliBaeMbIX JOKYMEHTOB, IPUHATHIO ITOJABAEMBIX UM
JOKyMeHTOB, paboTHUKHU IpueMHOH cyna 00s3aHBI IPHHATH MaKCUMAIBHO BO3MOYKHEIE MEDHI JUIS
paspelIeH s CATyalllH 110 CYLIECTBY, B TOM YUCJIe 0OPAaTUTHCS K HAYAJILHUKY OTIeIa 00eCIeyeHus
CYIOIPOU3BOICTBA M FOCYAapPCTBEHHOM CITy>XObI IpeiceIaTeNio Cy/a.

2.8. Paspemenue J0OBIX CIIOPHBIX CUTyalHi, BOSHUKAIOIMX B HPOIECCE B3aHMOEHCTBHS
IIpueMHON cyma ¢ IpyrMMM CTPYKTYPHBIMH IOIpasieleHHAMH Cy[a, MPOM3BOJUTCA Yepes
HavyabHuKa otaena. Pabotnuku IlpmemHuoit cyna obs3anbl MHGOPMHUpPOBATH HAYaIbHUKA OTIENA
000 BCEX BOHMKAIOMIHX B Iporecce paboTs! [IpueMHOM cyna Mpo6IeMHEIX CHTYAIHSX.

2.9. B ciyuasx, Koria paspelieHde BOIpoca, ¢ KOTOPhIM MPaXKIaHUH oOpalaercs B Cyl, He
BXOAUT B KOMIICTEHIHIO JaHHOIO Cyzna, paOoTHMKU IIpmeMHOI cyma pasbACHSIOT, B KaKOW CyJ
CIeyeT 00paTUTHCA ¢ MONOOHBIM BOIIPOCOM, JIHOO COOOIIAIOT, YTO JaHHBIA BOIIPOC HE OTHOCHTCS K
KOMIIETEHIIUH CYIO0B.

2.10. Pabotuuku IIpuemMHOMN He NMEIOT [IpaBa HPEAOCTABIIATE CIEAYIONIYIO HH(OPMAIHIO:

0 HoMepax Tesie()OHOB PYKOBOJCTBA ¥ CyZei JAHHOTO Cy/ia, a TAK)KE APYTHX CYJIOB;

HH(pOPMANHIO, COCTABIAIONIYI0 IOCYHAPCTBEHHYIO, CITyKeOHYI0, KOMMEPUECKYIO TailHy
WHYIO OXpaHAEMYIO 3aKOHOM TaiiHy, a TakXe JApyrue, He MOIJIeKAIllUe paclpoCTPaHEHHIO
CBEACHUs, CTABIINEC H3BECTHBIE UM B CBSI3U C UCIIOJHCHUEM JOJDKHOCTHBIX 00S3aHHOCTEH.

2.11. PaGoruuku IlpuemHO#M Cyaa He MMEIOT [paBa OKa3bIBATH IOPHIMYECKYIO MOMOLIb
MUaM, OOpaTHBIIAMCS B CyJ, 3a MCKIIOYCHHEM IPEeIOCTaBIEHHS WH(QOPMAIMM IO BOIPOCAM
o(opmIIeHNS 3asBNeHuH, Kano0, oOpalleHnH, 0//aBAEMbBIX B CYJI, MTOPAAKA MX IOJa4H, MOPSAKA
TIOJIyYCHHsI OTBETA MM 3aIIPALIMBAEMBIX JOKYMEHTOB.

2.12. Tlpn mpueme obpameHuit rpaJaH He JOIMYCKAeTCs BO3JOXKEHHE HA IPAKIAH He
IIPETyCMOTPEHHBIX 3aKOHOM OOSA3aHHOCTEH MJIM OrpaHHYCHHE BO3MOXKHOCTH pEATH3alldM HX IIPaB,
B YaCTHOCTH HE JIOIIYCKAIOTCS TPEOOBAHUS:

IIPE/ICTaBJICHHS JIOKYMEHTOB, HE IIPEyCMOTPEHHBIX 3aKOHO/JIaTeJILCTBOM,
NPENOCTABIIAIONMM TpPaXIAAHUHY IPaBO, HAa PpEAIH3AlHMI0 KOTOPOrO HANpaBIE€HO 3asBICHHE
(xanoba, oOparenue);

VCIIOJIHEHHUSI TPa)XIaHUHOM OOA3aHHOCTEH, HE CBS3aHHBIX C 3asBIECHHEM (KaJ00Oi,
00paIleHHEM), €CITH 3TO HE IIPEAYCMOTPEHO (heepaIbHBIM 3aKOHOM,

pealu3aniy TPAXAAHUHOM CBOEr0 IIpaBa TOJBKO IIPH YCJIOBHH peald3ali¥ HMHBIX HE
CBA3aHHBIX C HUM IIPaB, €CJIM 3TO HE NPETyCMOTPEHO (e/iepalbHBIM 3aKOHOM;

YILUIaThl COOPOB, OILIATHI YCIIYT, HE MPELyCMOTPEHHBIX 3aKOHOIATENbCTBOM:;

CHATHS KOITUI C IOKYMEHTOB, €CJIH 3TO HE IIPEeyCMOTPEHO 3aKOHO[ATEIECTBOM,

00513aTeJILHOTO 3aKTIOYEHH JOTOBOPOB, CBA3aHHBIX € PACCMOTPEHHEM 3asBICHUS (KAI0ObL,
obpalenus), eciu B COOTBETCTBHU C IPakJaHCKHM 3aKOHOJATELCTBOM PoccHiickoi Oenepanun
MO10GHBIE JIOTOBOPEI 3aKIIIOYAIOTCS B 106POBOIBHOM MOPS/IKE;

0053aTENLHOTO HCIIOJIB30BAHUS TPAXKIAHHHOM MpPH I0Jade 3asiBICHAN OJAHKOB M HHBIX
THIOBBIX (DOPM, BBLIABAEMEIX CYJIOM, €CJIH 9TO HE IPELYCMOTPEHO 3aKOHOJATEIECTBOM;

COBEPIICHHS I'PAKJAHUHOM HHBIX JAECHCTBUH, HE IPEIYCMOTPEHHBIX 3aKOHOAATEIECTBOM.

3. Ilpnem 10KyMeHTOB

3.1. Paborunku IlpueMHO# Cyfa NPHHUMAIOT OT JIHIl, OGPAIAIOIINXCS B CyJI, JOKYMEHTbL,
HEIIOCPEICTBEHHO IPUHOCHMBIE HMH B CY/I.




3.2. PaGornuku IlpuemHO# 00s13aHbI MpoBEpHTH 0QOpMIIEHHE OOpAIEHHH, T01aBaEMbIX B
CyA, Ha COOTBETCTBUE OOmMHUM TpeGOBaHMAM K O(GOPMIICHHIO, H3JIO0KEHHBIM B IYHKTE 3.3
HACTOAIIECI0 PErjaMeHTa, a TaKKe HOpPMaM IIPOLECCYaJbHOr0 3aKOHONATEIbCTBA M B CiIydyae
HEBEPHOTO 0(popMIIeHHs MPOHHPOPMUPOBATE 00 3TOM 3asBUTeNA. Eciin HemocTaToK B 0opMICHHN
MOXET OBITh HCHpaBIEH HEMEICHHO, paboTHUKY [IpueMHON cyna HeoOXOOMMO pa3bsACHHTDH
3aABUTEIIO TaHHYIO BO3MOXHOCTB. VcnpaBiieHus B 3ampocax NMPaBOOXPaHHTEIBHBIX U CyIeOHBIX
OpraHax He JIOIIyCKaroTcs.

OOpamenus, comepxamue OCKOpOUTEIbHbIE BBIPAXEHHUs, HE IIOJIAIOIIUECS IIPOYTEHHIO
mbo opopMiIeHHBIE Ha OOOPOTHOH CTOpOHEe ONaHKOB, OOpBIBKax Oymard; oQopMIEHHBIE He
HaJUIeXKaIIMM o0pa3oM HIIM He II0JUIeXKaliue IMogade B AaHHBIH CYJ, MOI'YT ObITh IIPUHATEI B TOM
Clly4ae, €CIId IIOCJI€ IIOJy4eHHs pa3biCHEHHH oT paboTHuKa I[IpmemHON cynma rpaxaaHuH
HaCTauBaeT Ha Noza4e (IPUHATUH) YKa3aHHBIX 00paIleHHiA.

Pabornuk IIpuemMHOi cya He MMeeT paBa IPUHUMATH OOPAIEHNS, B KOTOPHIX B KAYECTBE
aJpecara He yKa3aH JaHHBIA CY/I.

3.3 JhioGoe npuHEMaeMoe 3asBieHHE (Kanoba, oOpalleHHMe) HODKHO —COAEPIKATh
CJIEYIOIYI0 UH(OPMAIHIO:

yKaszaHue ajzpecara (HaMMEHOBaHHE JaHHOTO CYy/1a);

(amunuro, MMs, OTYECTBO 3asBHTENS MM HAUMEHOBAHME OPTaHM3AIMH, SBISIOIICHCS
3asBUTEIIEM;

NOJIHBIA anpec (C yKa3aHHEM IIOYTOBOIO HHJIEKCA) MECTa JKMTEJIBLCTBA WIJIM MECTa
HaXO0XKJCHUS 3aIBUTEIISA;

HaWMCHOBAaHUE JOKYMEHTa (3asBJIEHUE, Kano0a, 3arpoc 1 T.11.);

JUYHYIO TIOANHKCEH 3asABHTENd WIA JO/DKHOCTHOTO JIMIA OpraHU3allMd, SBISIOIIEHCS
3asIBUTEJIEM;

JaTy oOpaleHus.

B Tekcre Tex kareropuif 3asBieHHH (Kano6, obpamieHuif), KOTOpPblE B COOTBETCTBHH C
HOpPMaMH TIPOLECCYaTbHOr0 3aKOHOJATENbCTBA MOTYT OBITH IOJ@HBI TOJBKO YYaCTHHUKAMH
CYZIONIPOU3BOJCTBA (JIMIIAMHM, YYACTBYIOIIMMHU B JieJie; YYACTHHKAMU MPOM3BOJCTBA II0 JenaM 00
aIMHHHCTPAaTUBHBIX NPABOHAPYLICHHAX), IIOMHMO IIEPEYHCIICHHON BBIIE WH(YOPMAIMH JOJLKHO
OBITh YKa3aHO IIPOLIECCYaTbHOE II0JI0KEHHE 3asBUTEII.

3.4. Ecnu sasBuTens NpOCHT OTBET Ha IOAaBaeMoe OOpAlleHWE MM 3aMpaIldBaeMYIo
KONHIO (IIOJUIMHHAK) TOKyMeHTa (OB) HE HANpAaBIIATh IIOYTOM, a BBIAATH HA PYKH GO OTIPABUTH
I0 JpYroMy aapecy (Ipyromy JIHIy), 5TO 00sA3aTeIbHO JOJDKHO ObITh yKa3aHO B NMPMHHMAEMOM
oOpaleHuy.

3.5. Ecii B IprHAMaeMoM 0OpaIleHHH HMEETCs CIIUCOK IIPHIAraeMbIX K HEMY JOKYMEHTOB,
paborHuku [IpremHol cyna 00s3aHbI IPOBEPUTH COOTBETCTBHE MPUIIOIKEHHMI, YKa3aHHbIX B CIIHCKE,
¥ TOJIBKO IIPH YCIIOBUU HAJIHYUS BCEX IEPEYUCICHHBIX IIPUIOXKCHUM IPUHATEH JOKYMEHT. B ciydae
OTCYTCTBHS KakuX-nmu0o rpuioxenudf paGorHuku IlpuemMHOM cyna OOKHBI IIPEUIOKHUTE
3asBUTCIIIO BBIYEPKHYTH OTCYTCTBYIOIIHME PHJIOKEHH U3 CIIMCKA U 3aBEPUTH JAHHOE UCIIPABJIEHHE
NOANKCBIO 3asBUTeNs. OOpalueHue, B KOTOPOM OTCYTCTBYIOT Kakue-IuGO MPHIIOKEHHUS, MOTYT
OBITH NIPHHATBI B TOM CIIy4ae, €CJIH IIOJyYeHHs pasbsicHeHuil oT paboTHHKa IIpuemHoil cyxa
3a4BUTENIb HACTAMBACT Ha Iojayve (IIPUHATHH) YKa3aHHBIX obpaienuit. Ilpu sToM 06 oTCcyTCTBUH
KaKoro-jmubo MOKyMEHTa HJIM IIPUIOKEHHS K OOpAalleHHIO COCTAaBIAETCS aKT B COOTBETCTBHU ¢
TPEOOBAHMSAM MHCTPYKUMH 10 CyHeOHOMY JIEIONPOHM3BOJCTBY, ONMH OJK3EMILIAD KOTOPOTO
BBIACTCS (HANPABIAETCS) 3asBUTENIO, HHBIC OK3EMIULAPHl NPHOOIIAIOTCS K  IIONYYCHHBIM
JIOKYMEHTaM H IEPEIACTCA BMECTE C HUMHU IO IPHHAJIE)KHOCTH.

3.6. B ciyyae, oTkaza 3asgBHTENs OT BHECEHHS YKAa3aHHBIX MCIPABICHHH B CIHCOK
NPUJIOKECHAN JIHOO €ClM OTCYTCTBHE HPHJIOXEHHS YCTAHOBICHO IOCNE NPUHATUS OOpalleHHs,
pabotuuku IIpuemnoii cyna HHGOPMEPYIOT 06 3TOM HaYaIBHMKA OT/ENA U COCTaBIISETCS aKT O TOM,
YTO COOTBETCTBYIOLIEE 0OpallleHHe IPUHATO O3 yKa3aHHBIX B HEM NPHIIOKEHHMH (aKT COCTaBIIACTCS




B COOTBETCTBUH C TPEOOBAHUSIMY HUHCTPYKIIUH IO CYA€OHOMY JIEJIONPOU3BOJICTRY).

3.7. Ecnu oOpalneHue IOANHCAaHO MPEACTABUTENIEM WK 3ALIUTHHKOM 3asBUTEIs, paOOTHUKH
ITpuemuoit cyna o0s3aHbI:

IIPOBEPUTH HAJIM4YME Yy IPEACTABUTENS JOBEPEHHOCTH OT 3asBUTEIS Ha COBEpIICHUE
COOTBETCTBYIOLIETO IIPOLIECCYAJIbHOIO JEHCTBUSA, a y 3allUTHUKA - opaepa (s aaBokarta),

IIOCTaHOBJIEHUS CyJa O IOIIyCKE B KayeCTBE 3aLIUTHUKA HapsIy C aJBOKATOM MM JOBEPEHHOCTH
OT JIMIa, B OTHOINEHHH KOTOPOrO BEIETCS IPOU3BOACTBO IO JEIy 00 aJIMHHUCTPATHBHOM
IPaBOHAPYIICHHH;

B Cllydae HEOOXOJUMOCTH Pa3bsICHUTH 00S3aTeIbHOCTD NPHOOIIECHHS K 00palleHUIO opepa
(o1 amBokara), 3aBEpPEHHONM KOIMM IIOCTAaHOBICHUS CyAa O JOIIyCKE B KadyecTBE 3alllUTHUKA
Hapsiy ¢ aiBOKATOM;

€C/IM JIOBEPEHHOCTh (€€ HOTapHaJIbHO 3aBEPEHHOM KOIHMH) MO JaHHBIM HH(OPMAaHOHHOMN
CHCTEMEI Cy/ia WJIK 110 COOOIIEHHIO paOOTHUKOB COOTBETCTBYIOIIEr0 CTPYKTYPHOT'O ITOApa3IeIICHHS
CyJla OTCYTCTBYET B MaTepHalaxX Jeja, CHATH KOMHUIO C IMOAJMHHUKA WIIK HOTAPHAJIBLHO 3aBEPEHHOMN
KOIIMM JIOBEPEHHOCTH, 3aBEPUTh €€ CBOCH IOJNMCHIO U I€YaThIO AJI KOMUH U MPUOOIIUTH €€ K

IOZAaHHOMY 00paIleHHUIO.

3.8. JIokyMeHTEI, IPUHOCHMBIE B JIOTIOJHEHUE K paHee MOJaHHBIM 00paIleHUsIM, MOT'YT OBIThH
npuHATEl B [IpreMHOM cyla TOIBKO B TOM ciiydae, €ciii oOpalleHue, B JOIOJHEHHE K KOTOPOMY
OHH IIPEJICTABIIAIOTCS, IIOCTYIINIIO B Cy/1 U €1E HE PACCMOTPEHO.

K noxymenTam, npejcTaBisieMbIM B JJOIIOJHEHHE K paHee MOJAaHHBIM O0paIleHUsIM, T0DKHO
OBITh NIPUIIOKEHO 3asBJICHUE C YKa3aHHEM Ha TO, B JONOJHEHHE K KAKOMY UMEHHO OOpAIIECHHIO
OHH IPECTABIAIOTCA. B cirydae oTcyTCcTBHS Takoro 3asBieHus, paboTHUK [IpueMHOM cyna o6a3an
yKa3aTbh 3aBUTEIIO Ha HEOOXOAUMOCTh €ro CoCcTaBlIeHHUs. be3 mproOIeHus yKa3aHHOro 3asBICHHs
JOKYMEHTBI, MPEICTAaB/IIEMbIE B JOIOJIHEHHE K paHee IOJAaHHBIM OOpalIeHUsM, MOTYT OBITh
IIPUHSTEL TOJIBKO B TOM CIIydae, €CIIM I10JaTelb HACTAMBAET Ha UX IpUHSATHU Oe3 3asBieHus. [Ipu
stoM paboTHHK IIpmemHON cyna 00s3aH HPHUHATH BCE BO3MOXKHBIE MEPHI Ui yCTAHOBJICHHS
oOpallenus, B JOIOJHEHHE K KOTOPOMY IIPEACTAaBJIAIOTCS IIOJaHHBIE MOKYMEHTHI, HO HE MOMKET
HECTH OTBETCTBEHHOCTH B Clly4a€ HEBEPHOIO ONpENeNICHHs OOpalleHus, K KOTOPOMY HaIJICKUT
IPHOOIIUTH [TOJJAaHHBIE JIOKYMEHTEI.

3.9. Ha npunarom paGorHukom IIpmeMHO# cyna oOpallleHMHM MPOCTAaBJIAETCS MITAMIL
[IpuemHoO# cyna ¢ ykasaHumeM TeKylleil JaTbl H BpeMEHH, KOTOPBIA CTABUTCS Ha JIMIEBOH CTOPOHE

IIEPBOro JIMCTa OOpAIIEHUS B IPAaBOM HIDKHEM YLy, TaM JKe CTaBHTCA BXOIIuH Homep. IllTamm
IIpueMHO¥ Ccyna, 3aBepeHHBIH IMOAMMCHIO PaGOTHHKA, IIPUHSBIIEro obpalienue, o mpocsbe uia,
npencraBuBuiero obpamenue B IIpueMHyro cyna, CTaBHTCA Tak)Ke Ha IPEJCTABICHHOH MM
JOIOJHUTETIbHOM KoMK JaHHOro oOpamenus. [lITamm He CTaBUTCS Ha IPYrUX JOKYMEHTaX, Jae
€CIM OHHU IOJAIOTCSA B JOIMOJHEHHE K paHee IOAAHHBIM oOpalieHHsAM 6e3 MpHOOINEHHMS K HHUM
3asBJICHHS, YKa3aHHOIO B IIyHKTE 3.8. HACTOAIIEro perjiaMeHTa.

3.10. Bee npuHATBIE JOKYMEHTBI, B TOM YUCJIE TIOJAHHBIE B JOMOJIHEHHE K PaHee N0aHHBIM
obpamenusM, paboTauk ITpreMHON 06s13aH 3apernCTPUPOBATH B COOTBETCTBYIOIMX IIOACHCTEMAX
['AC  «lIpaBocymme» (ITM «JlokymeHTOOGOPOT u oOOpamenus rpaxpan», IIM «Cyne6Has
KOPPECIIOH/ICHIMS) U JIp.) ¥ IIEpeaTh B AEHb IIPHEMa 110 NPHHAUIEKHOCTH 110 C(HOPMUPOBAHHOMY
1 pacriedatanHoMy u3 noxacucreM 'AC «lIpaBocynue» COOTBETCTBYIOIIEMY peeCcTpy IIEperayu
JOKYMEHTOB WM €IMHOMY PEecTpy ydeTa BXOIALIEH KOPPECIOHAEHIMH (B CIydae PEerHCTpaliii
Bcell BXOJsINEH KOpPpEeCHOHAEHIMH B IIpmeMHO# Cyga) moj MOAMUCH JIMIY, HEIOCPEICTBEHHO
KOTOpOMY Il€peaHbl JOKYMEHTHI, C yKa3aHHEM MM 3aHHMAaeMOM JTOJKHOCTH, a B HCKJIFOUUTEIbHBIX
crydasx - He mosaHee 10.00 cnemyromero paGodero maHs, €CIH HHOE HE IPELYCMOTPEHO
HHCTPYKIHCH 110 CyneOHOMY IENIONpOM3BOJCTBY. Perucrpaiys DOKYMEHTOB M Iiepefaya ux II0
IPUHAUICKHOCTH OCYLIECTBISIETCS B CTPOIOM COOTBETCTBHU C TPEOOBAHUSIMU HHCTPYKIHH IO
CyeOHOMY JIEJIONPOU3BOJICTBY.

Ilpu nepenaye MOKYMEHTOB IO NPUHAMIEKHOCTH B HMHbBIE CTPYKTypHBIE IIOJpasJIeIeHHs




CyJa COCTaBIIETCS PeeCTpP, KOTOPBIA MOJIHUCHIBAETCS PAOOTHUKOM IIPUEMHOMN Cyaa U pabOTHHKOM
CTPYKTYPHOTO IIOJpa3/ielIeHusl Cyia, B KOTOPOE IepefaroTcs JOKyMeHThl. Komus manHoro peecrpa
I0CJIe €ro IOJANHMCAHUSA BMECTE C JOKYMEHTaMH II€PENacTCsl B COOTBETCTBYIOIIEE CTPYKTYPHOE
NoJIpa3ieIeHHe Cy/ia, a OpUTHHAJ XPAaHUTCS B IPUEMHOM Cya.

3.11. ToxyMeHTHI, IOJaBaeMble IO [eNaM, Ha3HAaueHHBIM K PACCMOTPEHHIO, PAGOTHHK
[IpremHoO# cyna o6s3aH He3aMeUTUTENIBHO 3aperucTpipoBaTh B moacuctemax IAC «IIpasocymex
U [IepesiaTh [0 PEeCTpaM 110 MPHHAJIEKHOCTH.

3.12. Ecmn juno oOpamaercss ¢ mpock0OW O MpUeMEe KAKUX-TMOO JOKYMEHTOB IIO
KOHKPETHOMY [JIelly HENOCPEJCTBEHHO B JIeHb, Ha KOTOpHIH Ha3HAYEHO pacCMOTPEHHE
COOTBETCTBYIOIIEro nena, pabotnuk Ilpmemnolf cyma o0s3aH pa3bsiCHUTH OGpPATHBIIEMYCS
11e1ec000pasHOCTh  pa3pelIeHHss COOTBETCTBYIOLIETO BONPOCA HEMOCPENCTBEHHO B CyneOHOM
3ace/JlaHHH.

3.13. Ha xaxmom npuHATOM OOpaIleHHH, TOJAHHOMY 110 KOHKPETHOMY ey (MaTepHany),
paboraukom  IlpuemHOM cyma KpoMe — perHCTPalMOHHOIO HOMEpa CTaBHTICA — HOMEp
COOTBETCTBYIOIIETrO J€J1a/IPOU3BOACTBA, ecid HHpopManus o HeM uMeercs B nojcucreMax «I'AC
«IIpaBocymue». Homep nema (MaTepmalia) HPOCTABISECTCS TAKXKE TP PETHCTPAIUMM IIPHHATOTO
obpamenus B noacuctemax I'AC «IIpaBocyue» U COOTBETCTBEHHO - B peecTpax.

3.14. Ecnu K 0OpallleHHIO NPHIIOXKEHA KBHTAHIMA 00 OIlIaTe rocyaapCTBEHHOH MOIITHHBI
WM 3aBepeHHast KOIMUs IUJIATEXXHOIro IOpy4YeHUs 00 oILIaTe rocyIapCTBEHHOM IONUIMHEL, 00 3TOM
AeaeTcst OTMETKa (C 00s3aTebHEIM yKa3aHHEM CYyMMBI YIUTAYeHHOW rOCYIapCTBEHHON IIOILIMHEI)
TIPY PETUCTpaluK JaHHOro obpamenus B noacucreMax ['AC «IIpaBocyauey.

4. Beiraua qoKyMeHTOB

4.1. Bblmaya JOKyMEHTOB paGOTHHKOM IIPHEMHOM OCYLIECTBIACTCS HA OCHOBAHUM
IINCBMEHHOr0 OOpalieHus (3adBICHHSA) TIPaXJaHHHA, 3apPErHCTPUPOBAHHOIO B YCTAHOBJICHHOM
MHCTPYKIHEH 110 Cy1e0HOMY 1€JI0NPOU3BOJICTBY HOPSIKE.

PaGorruk [lpuemMHON cyma mpu BbIgade JOKYMEHTOB 00s3aH HPOBEPUTH MPABHIBHOCTD
o(opMITeHNs JOKYMEHTa, BRIIABAEMOTO CY/IOM, H TOJBKO B Cllydae HaJIeXKalero ero oopMICHHs
BBIIaTh JJAHHBIA JIOKYMEHT.

JIoKyMeHTBI, 0popMIICHHBIE HeHa/UIeKaIuM 00pa3oM, He MOTYT ObITh BBIIAHBL PaGOTHHK
IIpuemHO# cyna 00s3aH yCTPaHHUTh HEJOCTATKH B OQOPMIIEHHH JOKYMEHTA CaMOCTOSTENBHO TG0
BO3BPaTUTh JOKYMEHT JUISL Ha/Ulexalero oQOpMJIECHHS B COOTBETCTBYIOIIEE CTPYKTYpHOE
HoZpa3ieNICHHe Cy/a.

4.2. PaGornuk IlpuemHON cylJa HeCeT OTBETCTBEHHOCTH TOJBKO 3a COJEPIKAHHE
CaMOCTOATENIbHO MOATOTOBJICHHOIO ¥ BBIIABAEMOIo JOKYMEHTa JIMI[aM, o0paliarommmMes B Cy/I, B
TOM YHCJIC B 4YacCTH COOTBETCTBUS COJEP)KAaHMs JOKyMEHTa HH(OpPMAIMH, COAepIKalleics B
coorBercTByromuX noacucremax I' AC «IIpaBocynuen.

4.3. Ecin noKyMeHT MoXeT OBITh BBIJAH TOJNBKO OMNpPENENEHHBIM KaTETOPHAM JIMII,
YCTAHOBJICHHBIM 3aKOHOM, paboTHHK IIpreMHO# cyna 00si3aH yCTAHOBUTH JTMYHOCTDH 3asBUTENS H
OTPENCIUTE €r0 NPUHAUICKHOCTh K KAaTErOPHH JIML, MMEIOINeH MpaBO Ha MOJyYEHHE JAHHOTO
JOKyMEHTa.

4.4. Ecnu NOKyMEeHT BBITAeTCS IPEACTABHTENIO 3asBUTENsS, paGoTHHK IIpmeMHON cyna,
IIOMUMO JICHCTBHH, YKa3aHHBIX B ITyHKTE 4.3. THIIOBOrO periamMenTa, JOJKeH:

IPOBEPHTh HAIMYUE Yy TPCACTABUTEN JOBEPEHHOCTH OT 3asBUTENS Ha COBEPIICHHE
COOTBETCTBYIOIETO JCHCTBUSA, IIPHU OTCYTCTBHH TAaKOBOM pa3bsCHHThL HEOOXOIUMOCTh €€
npencrasienus B [Ipuemnyro cyna;

€CIM yKa3aHHas J[OBEPEHHOCTh (€€ HOTapHAIBHO YIOCTOBEPEHHAs KONHUSA) II0 JAHHBIM
cootsercTByromux moacucteM ['AC  «lIpaBocymue» wmmm mo uHpOpManMud paGOTHHKOB
COOTBETCTBYIOLIEIO CTPYKTYPHOI'O IIOApa3JeleHHs cylJa OTCYICTBYEeT B jejie/Marepuale, CHATH
KOIIHIO € NOJJIMHHKKA (€70 HOTAPHATBHO YOCTOBEPEHHOM KOIUHM), 3aBEPUTH €€ CBOEH MOAIUCKHIO H




TI€YaThIO JULL KON ¥ NPHOOLIUTE K PaclKCKe B IOJIyYSHHUH 3alPalliBAEMOTO JOKYMEHTA.

be3s coBepiienus yka3aHHBIX JEHCTBHI 3alpallMBAaeMBbIii 3aBUTEIEM JOKYMEHT HE MOJKET
OBITH BBIZIAH €r0 MPEACTABUTEIIIO.

4.5. Tlpu Beimage uepes IlpuemHyro cyna mr060ro DOKyMEeHTa C JIMIA, MOJIYYAOLIEro
JOKYMEHT, OEpeTCsl COOTBETCTBYIOIIAsI PACIIUCKA B €0 IOTyYEHHUH.

4.6. Paciiucka odopmiisiercst 60 Ha oOpalleHHH O BbIJAYe 3alipaliMBaeMOro JOKyMEHTa,
100 Ha OTJENBHOM JIUCTE U JJOJDKHA COJEPIKATh CJIELYIOIIHE CBEICHHS:

HaMMEHOBAaHHUE JIOKYMEHTa (pacIIicKa);

(haMuTHIO, MMSL M OTYECTBO JIUIIA, MOJYYMBIIETO JOKYMEHT (BI);

®.1.0. DOWKHOCTHOTO JIMIA C yKa3aHHEM HAMMEHOBAHUS 3aHMMAEMOM JOJDKHOCTH, 3a
HCKJIIOYCHHEM Cly4aeB O(OpMIICHHS paclHCKM Ha oOpaimeHun (3alpoce), CozepiKaleM
HH(POPMAIIHIO O 3aHUMAEMOMN MM JI0JKHOCTH,

HAa¥MCHOBAHHE IIOJYYECHHOTO(bIX) JMOKYMEHTa(OB), YKa3aHHE KOJMYECTBA IIOTyIEHHBIX
9K3EMILIAPOB M KOJIMYECTBA JIUCTOB MPUIIOKEHHIA;

IOJIUCH JIMLA, ITOJIyYUBIIETO TOKYMEHTHI);

JlaTy IOJIy4YeHus JOKyMeHTa (OB).

4.7. Pabornux IlpuemHol cyna 00s3aH IPOBEPHTH NPABHIBHOCTL O(GOPMIIEHHS PAcIHCKH,
KOTOpas NEPEAacTCs N0 NPUHAIJIEHKHOCTH JUIS NPHOOIIEHHS K MaTepraiaM jelia/ IPOU3BOJCTBA, O
BBI[AY€ JIOKYMEHTa JIEJaeTCsAd TaKXKe OTMETKa B COOTBETCTBYOMX moacucremMax [ AC
«IIpaBocynue», B ClIpaBOYHOM JIMCTE.

4.8. Kommnu sampammBaeMbIX CyneOHBIX aKTOB M3TOTABIMBAIOTCA M OQOPMIIIOTCS B
COOTBETCTBUU € TPeOOBaHUAMU HHCTPYKIHH IO CyAeOHOMY JENONPOU3BOACTBY HEMOCPEICTBEHHO
pabotHHKOM [IpreMHOM Cyna MM HHEIMU YIIONTHOMOYEHHBIMU PaGOTHHKAMH aNliapaTa CyAa B JCHb
TIOCTYIUICHHS 3aBJICHUS, & ITPH HEBO3MOXKHOCTH - B CPOK He OoJiee MATH pabovnX JHEH ¢ yKa3aHHOH
JaThL.

S. BsaumopelicTere ¢ paGoTHHKAMH aNnapara cyaa

5.1. B ciywasnx, korna paborauk ITpremHo# cyna obparmaercs K paGoTHHKAM anrmapara cy/a,
B COOTBCTCTBYIOWIME  CTPYKTYPHBIC  MOJpA3ENCHUs, IIOCICAHHE  O0A3aHBl  HPHHATH
HE3aME/UTHTEIIBHBIE MEPBI UL PaspeIleHUs] COOTBETCTBYIONIEH MPoOIeMHOI cuTyanun (Hampumep,
IpOBEPUTH HAIMYKE J€Ja B CyNE€, YCTAHOBHTH 3allpallMBaeMyi0 HH(OpManuio mo marepuanam
COOTBETCTBYIOIIETO J€J1a/IPOM3BOICTBA H JIP. ). ;

5.2. PaGoruuku IlpuemHo# cyma o6s3aHBI COGMIONATH IOPSIOK IEpesadun IPUHATHIX
AOKYMEHTOB B APYTHe€ CTPYKTYypHBIE IOApa3eleHHs Cyla, YCTaHOBJIEHHEBIM ImyHKTamu 3.9 - 3.14
HACTOAIMEr0 THIOBOro periiaMenTa, B COOTBETCTBHHU C TPeGOBAHUSAMH HHCTPYKIHH IO CYICOHOMY
JEIOIIPOU3BOJICTBY.

5.3. 3a conepxanHe M NPaBHIBHOCTH O(QOPMICHHS BblIaBaeMoro uepes IIpmeMHyro cyza
AOKYMEHTa HECET OTBETCTBEHHOCTH YIIOJHOMOYEHHBIH pabOTHUK ammapara Cyja, W3rOTOBHBIIMI
A@HHBIA TOKyMeHT. IIpu 9ToM cooTBeTcTBHE 0(OPMIICHHS BBIIABAEMOTO JTOKYMEHTA TPeGOBAHUSIM
MHCTPYKIHH 110 Cy[eOHOMY IEIONPOM3BOJACTBY JHOJKHO ObITH HPOBEPEHO paboTHHKOM IIpreMHOM
Cyia W B TOM Cily4a€, KOrja JOKYMCHT IMOArOTOBJIEH HHBIM YIOJHOMOYEHHBIM paGOTHUKOM
anmnapara cyja.




