CYJAEBHBIA TENAPTAMEHT
IIPA BEPXOBHOM CYJIE POCCUICKO ®EEPAIIN

(CyneOHblii gernapTaMenT)

IIPUKA3
« »Z:?» ULOAKL 20 A& I. NQ‘SM

MockBa

06 yreepskaenun Iopsaka nopayu B eaepaibHblie cyabl 001el HOPHCIHKIHH
AOKYMEHTOB B 3JIEKTPOHHOM BH/€, B TOM 4YHcJe B ()OpMe 3J1eKTPOHHOI0
AOKYMeHTAa

B cootBerctBum ¢ @enepanbHbiM  3akoHOM oT 08.01.1998 Ne 7-®3
«O Cynebnom nenapramente npu BepxoBHom Cyne Poccuiickoit ®Depepanun»
ITPUKA3BIBAIO:

1. YrBepaute npumiaraemsiit [lopsiox mopauu B demepanbHble Cyasl o6Imiei
IOPUCIUKIHK TOKYMEHTOB B 3JIEKTPOHHOM BHJE, B TOM YHUCIE B HOpMe 3IIEKTPOHHOTO
JIOKYMEHTA.

2. Tlpusnate yTpaTMBIIMMH cuiIy npuka3 CypeGHoro memapramenTta INpH
BepxosnoM Cyne Poccuiickoit @enepanuu ot 27.12.2016 Ne 251 «O6 yTBepxaeHHH
Ilopsinka mogaum B (enepaibHble Cyasl OOLIEH FOPUCAMKUMK NOKYMEHTOB B
DJICKTPOHHOM  LHIE, B TOM 4HCIe B (OpME DIJIEKTPOHHOIO HOKYMEHTa»
1 nipukassl Cyneb6Horo JenapraMeHTa O BHECEHHM B HEro u3MeHeHM# ot 27.08.2019
Ne 187, or 05.11.2019 Ne 255, ot 17.11.2021 Ne 223, or 11.12.2023 Ne 265,
ot 23.01.2024 Ne 19, ot 24.07.2025 Ne 116, nyukr 1 mpukasa ot 28.10.2025 Ne 192,
ot 15.01.2026 Ne 7.

3. Hactosmm#é  npukas  TOMIXUT  o0s3arebHOMY — OGHIHMATbHOMY
ONyOIHUKOBAHHIO.

4, HacTosmmii IIPpHKa3 BCTYNAET B CUIIY CO OHA €ro IoANHuCaHHus.

I'eHepanpHBIi 1MpeKTop I'.b. JlonaTux




YTBEPXJIEH

npukazom Cyzne6Horo nemaprameHTa
npu Bepxosaom Cyne

Poccuiickoit ®enepanuu

ot «/Py woak 2046 1. Ne D2

NOPAJOK
noaayu B deaepabHbie cyabl 001eH IOPHCAUKIHH JOKYMEHTOB B 3J1eKTPOHHOM
BH/I€, B TOM 4HCJIe B (popMe 3JIEKTPOHHOIO NOKYMEHTa

1. OO0 He MoJI0KEeHH S

1.1. IMTopsagok momauu B ¢efepanbHble CyZbl 0OLIEH FOPUCAUKIIMK NCKYMEHTOB B
3]IEKTPOHHOM BHJIE, B TOM YHCIie B (HOpMe 3JIEKTPOHHOro JoKyMeHTa (nanee — ITopsnok
MOJa4y¥ JOKYMEHTOB) pa3paboTaH B COOTBETCTBHHM C IOJIOXKEHUsMH I'pakaaHckoro
npoueccyaibHoro komekca Poccuiickoit ®enepauuu (manee Ttake — ITIK PD),
®enepanpHoro 3akona ot 14.11.2002 Ne 137-03 «O BBeieHuH B feicTBUE [ paxk JaHCKOTO
npolueccyansHoro kogekca Poccuiickoit Penepanun», Kogexca aIMHHHCTPaTHBHOIO
cymonpousBonctsa Poccuiickoit @enepaunu (nanee taxxke — KAC P®), ®enepansHoro
3akoHa ot 08.03.2015 Ne 22-®D3 «O BBenenuu B AeiicTeue Konexca aiMUHHACTPAaTHBHOIO
cynomnpousBonctBa Poccuiickoit Penepauun», YIroJOBHO-NPOLECCYaBHOTO KOAEKCa
Poccuiickoit ®enepaunu (nanee takxe — YIIK P®), ®enepansroro 3akona ot 18.12.2001
Ne 177-®3 «O BBefeHUH B JIeWCTBHE Y TOJIOBHO-NIPOLECCYATBHOr0 Kojekca Poccuiickoi
denepaunn», Komekca  Poccuiickoit ~ @emepaumu 006  aIMHHUCTPATHUBHBIX
npaBoHapyweHusx (nanee taxxe — KoAll P®), OenepanbHoro 3akona ot 30.12.2001
Ne 196-®3 «O sBBemenun B jgeiictBue Kopekca Poccuiickoit ®Penepanuu 06
aJMUHUCTPAaTUBHEIX IpaBoHapyleHusx», @enepansHoro 3akoHa ot 23.06.2016
Ne 220-®P3 «O BHECEHUH U3MEHEHHUH B OTAENIbHbIE 3aKOHOAaTeNIbHbIe aKThl POCCHICKOM
®denepalluv B YaCTH NMPUMEHEHHUS DJIEKTPOHHBIX JOKYMEHTOB B JESTEIBHOCTH OPraHOB
cynebHoit Bnactu», PenepanbHoro 3akosa ot 07.04.2025 Ne 59-@3 «O BHeceHHH
usmMeHenut B Komekc  Poccuiickoit  ®Pepepauuu 006 — agMUHUCTPAaTHBHBIX
npaBoHapyleHusx», PenepansHoro 3akona oT 30.12.2021 Ne 440-®3 «O BHeceHuM
U3MEHEHMH B OTHENbHblE 3aKOHOJaTeNnbHbIe akThl Poccuiickol @enepauuuny,
®enepanpHoro 3akona ot 29.12.2022 Ne 61 0-D3 «O BHeceHHH H3MEHEHHH B Y TOJIOBHO-
npoueccyanbHblii  komekc  Poccuiickon — ®enepauuu», IpeaycMaTpHBAIOLIUMH
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BO3MOXXHOCTBb IMOJa4d JIOKyMEHTOB B D3JIEKTPOHHOM BHJE, B TOM 4YHuclie B (opme
3JIEKTPOHHOTO IOKYMEHTa, IIOCPEICTBOM benepanbHOH rocylapCTBEHHOU
MH()OPMAaUUOHHOH cHCTeMbl «EIMHBIA NOpPTaT TrOCYNapCTBEHHBIX W MYHHWIHMIIAIBHBIX
yenyr (byHKumi)» (najnee — eMHBIH MOPTAT rOCY IapCTBEHHBIX M MYHUIMIIAIBHBIX YCIIYT)
nmibo uHpOpManUOHHOH cucTeMsl, onpeneneHHON CyneOHBIM JenapTaMeHTOM IIpH
BepxosnoM Cyne Poccuiickoit @enepanuu.

1.2. B coorBerctBuu ¢ wacteto 1.1 cratem 3 I'TIK P® wuckosoe 3asBineHue,
3asiBJIEHHE, XKanoba, IpeCTaBIeHHE U HHbIE JOKYMEHTBI MOTYT OBITh MOJaHbI B Cy/ Ha
OyMaXHOM HOCHTENEe WM B 3JIEKTPOHHOM BHJE, B TOM YUCiE B HOPME 3NEKTPOHHOIO
IOKyMEHTa.

HckoBoe 3asBienue, 3asBleHUE, XKajlo0a, MPEACTABICHHE U HHBIE JIOKYMEHTE,
KOTOpBIE ITOAAKOTCS IIOCPEACTBOM €IMHOIO [10pTajla roCy AapCTBEHHBIX U MyHULMIIAIBHEIX
yciyr 1160 WH(OpPMaMOHHOH cucTeMBl, onpeaeneHHol Cy1eGHBIM JerapTaMeHTOM IIpH
Bepxosuom Cyne Poccuiickoit ®enepauuu, MoOryT OBITh IOJIKMCAHBI IIPOCTOM
3JIEKTPOHHOH ITOANMCEIO B COOTBETCTBHMH C 3aKOHOZAATeNbCTBOM Poccuiickoit Mepepanun
¥ TopsakoM, ompenenseMbiM CynebHeiM genaprameHToM npu BepxosHom Cyne
Poccuiickont @enepauun, ecau ['TIK P® He ycraHOBIEHO, YTO yKa3aHHBIE JOKYMEHTBI
NOJDKHBI OBITH MOJITHCAHB! YCHIEHHOMH KBaTH(GHLIUPOBAaHHON 3JIEKTPOHHOM IOIIHCHIO.

B cootBerctBuM ¢ yacThio 2 crathu 45 KAC PO agMHHHCTpaTHBHOE HCKOBOE
3asBJICHUE, 3asBJICHHE, XKaloba, IpeICTaBIeHUe U UHbIE JOKYMEHTHI MOT'YT OBITh MOJaHEbI]
B CyJ Ha OyMaXHOM HOCHTENE HWIH B JJIEKTPOHHOM BHIE, B TOM uYucie B (dopme
3JIEKTPOHHOTO JOKYMEHTA.

AMHUHUCTPAaTUBHOE HCKOBOE 3asBIIEHUE, 3asBJIEHHUE, Xanoba, NpeAcTaBieHHe U
HHBIE JIOKYMEHTBI, KOTOPBIE ITOAA0TCS IOCPEACTBOM €MHOI0 IopTaJia rocyAapCTBEHHBIX
U MYHMIMIIAJIBHBIX YCIyr 160 UHGOpMalMOHHOH cucTeMsl, onpeaeneHHod CyneOHBIM
nenapraMmeHToM npu BepxosHom Cyne Poccuiickoit ®@enepaunu, MOTyT ObITh OAMUCAHBI
IIPOCTOM 3JIEKTPOHHOM IMOANMUCHIO B COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccuiickoi
Qenepanuu U nopsakoM, onpexnensieMbiM CyneOHBIM nenapraMeHTOM Ipu BepxoBHOM
Cyne Poccuiickort ®epnepaunu, ecnu KAC P® He ycTaHOBIEHO, YTO YKa3aHHEIE
JOKYMEHTBI JOJDKHBI ObITh MOAIHCAHbl YCUJIEHHON KBaJIM(QHUIMPOBAHHOH 3JIEKTPOHHOH
MO/TUCEKIO.

B coorBeTcTBUM co craThelt 474.1 YIIK P® xonaTaiicTBO, 3agBieHME, Xanoba Uiu
IIpe/ICTaBIEHUE, He COJIep)Kalllie CBEEHUH, COCTABISIIOLIMX OXpaHsieMyto (enepaibHbIM
3aKOHOM TalHY, PU HAJIMIUU TEXHUUYECKOH BO3MOXXHOCTH MOT'YT OBITh NOAAHBI B CYA B
HIOPsi/IKE ¥ CPOKH, KoTopble ycTaHoBIeHb! YIIK P®, B popme 371eKTpOHHOTO TOKyMEHTA U
HOAMHCHIBAIOTCA JTULIOM, HallpaBUBLIUM TaKoH JOKYMEHT, YCHJIEHHOH
KBaTH(QHUIMPOBAHHOH 3JIEKTPOHHOH moamuceio, ecin YIIK PO He ycTaHOBIIEHO HHOE.
XoJlaTaiicTBO, 3asBlieHHe, Xkajnoba WJIM Ipe/ICTaBlIeHHe, HE COJAEpIKallUe CBEIEHHH,
COCTaBJIfAIOLIMX OXpaHseMylo (enepajibHbIM 3aKOHOM TalHy, HOJNAOTCS IIOCPEICTBOM
€[IMHOI0 MopTaJia roCyapCTBEHHBIX H MYHHULMNAIBHBIX yCIyTr 00 MH(POpPMAaIMOHHOM
cUcTeMBl, onpenenedHoi CynebneiM nenaprameHToM rpu BepxoBaoM Cyne Poccuiickoit
@enepauuy. Marepuansl, IpUI0OKEHHbBIE K TAKUM XOJATaWCTBY, 3aiBJIEHHIO, XKaI00e HiIH
Npe/CTaBIeHHIO, TAK)Xe IOJAI0TCs B 3JIEKTPOHHOM BHJE, B TOM uHucle B (opme
3JIEKTPOHHOI'O JOKYMEHTa, M 3aBepsIOTCS JIMIOM, HAalpaBHBIIMM TaK#e JOKYMEHTHI,
YCHJIEHHOHM KBaTH()ULUHPOBAHHOH 3JIEKTPOHHOM MOAIHKCEIO.
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XonataiucTso 06 03HaKOMIIEHHH C MaTephalaMi YToJOBHOTO JIea, O MOTy4eHHH
KOIIMA MPOLECCYaNbHbIX NOKYMEHTOB, MOJYYEHHH HH(POPMALMM B COOTBETCTBHH C
nyHKToM 21.1 4actu BTopoii crateu 42 VIIK P®, nrdopMauuu 06 yuyacTuu B cyneOHBIX
3aCellaHUsAX, B TOM 4YHCIIE C MCIOIb30BAHUEM CHCTEM BHIEO-KOH(EPEHI-CBSI3H,
rPaXIaHCKAN WCK, HE COJepKallui XojaTaiicTBa O NPHHATHH Mep M0 00ecreyeHHuIo
BO3MEIIEHHUS Bpela, MPUIMHEHHOr0 IPECTyIUIEeHHeM, JHO0 BO3MOXMHON KOH(HUCKAIMH
UMYIECTBA, MOJiaBaeMbIe IpaXk JaHaMH TI0CPECTBOM eJMHOI0 OpTalla FOCy JapCTBEHHBIX
U MYHHULMIIAIBHBIX yCIyr JIMO0 HHPOPMAILMOHHOH cHcTeMsl, onpeaeneHHoi CyneOHsIM
nenaptamMmeHTOM npu BepxosHoM Cyze Poccutickoit @enepanuu, MOryT GbITh IOATHCAHEI
IIPOCTOM 3JEKTPOHHOM INOAMUCHIO B COOTBETCTBHHM C 3aKOHOAATENBCTBOM Poccuiickoi
Denepanuy U nopsaakoM, onpenenseMbiM CyneOHBIM JenapTaMeHTOM Mpu BepxoBHOM
Cyne Poccuiickoii ®enepauuu, ecnmu YIIK PO He ycTaHOBIEHO, YTO YKa3aHHBIE
JIOKYMEHTEI JIOJDKHBI OBITH NOANMCAHBl YCHIEHHOW KBaTHM(QHIMPOBAHHOW 3NIEKTPOHHOMH
MOATHCHIO.

B coorBercTBuM c 4acTei0 1 crateu 24.8 KoAIl P® 3asBienue, xomaTaicTso,
xayoba, MPOTECT M UHBIE JOKYMEHTHI MOTYT OBITh IIOJaHbl yYaCTHUKaMM MPOH3BOJCTBA
no jeny o6 aJgMHHUCTPATUBHOM IPaBOHApPYLIEHWH Ha OyMa)KHOM HOCHTENle WM IpHU
HAJIMYUU TEXHUYECKOH BO3ZMOXKHOCTH B CyJie B 9JIEKTPOHHOM BHJIE, B TOM YHcJe B hopme
3JIEKTPOHHOTO JOKyMeHTa. B ciydae mogauu 3asBieHMs, X0aTalCTBa, )Xano0bl, IpoTecTa
M HMHBIX JOKYMEHTOB B 3JICKTPOHHOM BHAE, B TOM 4ucie B (opMe 3JIEKTPOHHOIO
JOKYMEHTa, INpHUiaraeMble K HUM JOKYMEHTBI JOJDKHBI OBITH NPEACTaBJIEHBI TakXKe B
3JIEKTPOHHOM BHJIE, B TOM YHCJIe B (hOpMe 3IeKTPOHHOIO JOKYMEHTa.

3asBiieHHE, XONaTalCTBO, Xanoba, MPOTECT U HHbIE JOKYMEHTEI, H3rOTOBICHHBIE B
DJIEKTPOHHOM BHJE, B TOM 4ucie B (oOpMe 3JIEKTPOHHOIO HOKYMEHTa, a TakKxKe
NpUIaraeMele K HUM JOKYMEHTHI MOTYT OBITh IIOAaHbl yYaCTHHKOM IPOM3BOJICTBA I10 [Ty
00 aJIMHHUCTPAaTHBHOM IIPaBOHApPYLIEHMM B CyJ IIOCPEACTBOM €IMHOro IIopTaja
rOCYyIapCTBEHHBIX W MYHHIMIAIBHBIX YCIyr Ju60 HHOOPMALMOHHOW CHCTEMBI,
onpeneneHHoit CynebusiM jemaprameHToM npu BepxoBHoM Cyne Poccuiickon
Oenepanuu (vacth 2 crathu 24.8 KoAIT PO).

3asiBIeHHEe, XONATalCTBO, >anoba, NpOTECT U HHBIE JOKYMEHTBI, KOTOpHIE
IIO/IAFOTCS B CYyJl MOCPEACTBOM €JUHOTO MOpTajla roCyJapCTBEHHBIX ¥ MYyHUUUIAIbHBIX
yciyr nu60 WHGOPMaLMOHHON CUCTEeMEI, onpefieneHHoNH CyneOHbIM AeNapTaMeHTOM IIpH
BepxoBuom Cyne Poccuiickoii Penepanuu, MOryT OBITH IOANMCaHBl I[IPOCTOM
3JIEKTpOHHOM mnoanucklo, ecid KoAIl P® He ycraHOBNEHO, YTO OHH JOJDKHBI OBITH
MOAMMCAHBl YCHJIEHHOW KBaJIM(UIHUPOBAHHONW 3NEKTPOHHONW noamuceio (dacte 3
cratbu 24.8 KoAIl POD).

1.3. IMonoxenus I'TIK PO, KAC PO, VIIK PO, KoAll P®, npenycmarpuBaroiiye
nojayy B ¢penepajibHble Cyabl 001Iel FOpUCIUKLIMY JOKYMEHTOB B 3JIEKTPOHHOM BHJE, B
TOM 4Hclae B (opMe 3JIEKTPOHHOIO HOKYMEHTa, Pealu3ylOTCsl IIyTEM IPHUMEHEHHS
HacTosiero [Topsigka nmogauu JOKYMEHTOB.

[Tomaga 3armpocoB, NpeaJIOKEHUH, 3asBICHHHA MM JKaJlo0 B CyJ B COOTBETCTBHU C
denepanbHpIMH 3akoHamu oT 22.12.2008 Ne 262-03 «O6 obecrneyeHuu moctyma K
UH(pOpMAIMM O JesATeNbHOCTH cynoB B Poccuiickoit Pepepanuu», ot 02.05.2006
No 59-@3 «O nopsizke paccMoTpeHus obpauieHuit rpaxaan Poccuiickoit ®enepaiun
ITopsaxoM noJayu 10KyMEHTOB He peryjupyeTcs.
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ITomaya 1IOKYMEHTOB B 3JIEKTPOHHOM BHIE, KOTOPHIE COAEPKAT CBEIEHHUS,
COCTaBJIAIOIINE TOCYAapCTBEHHYXO TakHy, IlopsakoM mojgauyM [OOKYMEHTOB He
peryiaupyercs.

[Tomaya JOOKYMEHTOB B DJJEKTPOHHOM BHAE C HCIIOJNB30BAHHEM CHCTEMBI
MEXBEIOMCTBEHHOI'0 3JIEKTPOHHOro JoKymeHToobopora (M3JIO) mnpoueccyanbHbIM
3aKOHOJaTeNECTBOM Poccuiickont Denepanuu He npeaycMaTpUBaETC .

[Topaya NOKyMEHTOB B 3JIEKTPOHHOM BHJE MOCPEIACTBOM CHCTEM 3JIEKTPOHHOIO
OOKYMEHTOOOOpOTa YYacTHHKOB CyAeOHOro Impolecca C HCIOJb30BAHUEM €IUHON
CHCTEMBl MEXXBEJOMCTBEHHOI'0 3JIEKTPOHHOIO B3auMojeicTBus IllopsakoM momayu
JIOKYMEHTOB HE peryjJupyeTcs.

1.4.B wmensx peanusauuu Hactosiiero Ilopsimka 104adé  JIOKYMEHTOB
HCIIOJIE3YIOTCS Clle/lylollee OCHOBHBIE TIOHSTHS:

denepanbHbie Cyabl oOLIeH OPUCIUKLIUK (nanee — Cy[asl, CYyJ) — KacCalMOHHBIE
CyZbl 001IeH FOPUCAMKIIMH, KaCCALMOHHbIA BOSHHBIM CyJI, aneJUIIHOHHbIE CyBI 06ImeH
IOPUCIOUKLHNH, aneJIIIHOHHBIA BOCHHBIA CyJl, BEpXOBHbIE CyHBl pecmyOiHK, KpaeBble,
06J1acTHBIE CyHBl, CYIbl FOPONOB (heiepabHOrO 3HAYEHHs], Cy1bl AaBTOHOMHOM 061acTH U
ABTOHOMHBIX OKpPYI'OB, OKpYXHbIE (QJIOTCKHE) BOCHHbIE CY/Ibl, pallOHHEIE, MEXXPaHOHHEIE
1 TOPOJICKME CYy[bl, FApPHU30HHEIE BOEHHEIE CYIbI;

obpalieHue B Cyl — HOKYMEHT, CO3JJaHHBIH B COOTBETCTBHH C IPOLECCYAIbHBIM
3aKoHoAaTebCcTBOM Poccuiickoit denepanuu, HanpaBleHHbIH B Cy 1 (HalpuMep, KCKOBOE
3asBJIEHHE, aAMUHUCTPAaTUBHOE HCKOBOE 3asiBJIEHHE, XO1aTaHCTBO, 3asiBIIeHHE, 3asBIICHHE
O BBIHECEHMM CyAeOHOro npukasa, xanoba, anemuislHOHHas xanoba U NpeacTaBIeHHE,
KaccalMOHHBIE Xa100a U npecTaBlIeHUe, IPOTECT),

JOKYMEHT B JJIEKTPOHHOM BHJE — 3JIEKTPOHHBIH JOKYMEHT (JOKYMEeHT B (opme
3JIEKTPOHHOIO JOKYMEHTa) MM 3JIeKTPOHHBIH 00pa3 JokyMeHTa (DOKyMeHT B (dopme
3JIEKTPOHHOTO 00pa3a JOKYMEHTa);

3NIEKTPOHHBIM JOKYMEHT — JIOKYMEHT, CO3JaHHBIH B 3JIEKTPOHHOH ¢opme Oe3
IpPEABAPUTENBHOIO JOKYMEHTHPOBAaHUS Ha OyMaXHOM HOCUTeJle, TIOAITHUCAHHBIH
3JIEKTPOHHOM IIOAIMUCHIO B COOTBETCTBUHU € 3aKOHOAaTenbcTBOM Poccuiickoit Oenepanuy;

3JIEKTPOHHBIA 006pa3 NoKyMeHTa (2JIEKTPOHHAs KONHUs JOKYMEHTA, H3rOTOBJIEHHOTO
Ha OyMaXXHOM HOCHTeJe) — NepeBe/IecHHas: B 3JIEKTPOHHYIO (OpPMY C ITOMOIIBIO CPEICTB
CKaHUPOBAaHMs KOIHUs JOKYMEHTA, U3rOTOBJIIEHHOIO Ha OyMa)XHOM HOCHTeJle, 3aBepeHHast
B COOTBETCTBHH C [TopsiikoM nojayu JOKYMEHTOB IIPOCTOH 3JI€KTPOHHOM MOAIIUCHIO HUITH
YCHJIEHHOH KBaJIM(UIMPOBAHHOM 31EKTPOHHOH MOJMHCHIO,

3JIEKTPOHHAs MOANKMCHh — HH(POPMaLMsl B JIEKTPOHHOM hopMe, IpUCOeTHHEHHAs K
NOANKCEIBAEMOMY (3aBEpsEMOMY) 3JIEKTPOHHOMY [JOKYMEHTY (3JIEKTpPOHHOMY oOpasy
NOKYyMEHTa) WJIM MHBIM 00pa3oM CBs3aHHas C HHM M IO3BOJISIOIAS UAEHTH(DUIMPOBATE
JIMIO, IOJANKCaBlIee (3aBepHBLIEE) 3IEKTPOHHBIA NOKYMEHT (3JIeKTPOHHBIA 00pa3
NOKYMEHTa);

KJIIOY 3JIEKTPOHHOM TOANMCH — YHHKalbHas I10CJIeI0BATEIBHOCTE CHMBOJIOB,
npeaHa3Ha4YeHHast AJ CO3/JaHUs 3JIEKTPOHHOH IOAMKCH;

IpOCTas 3J€KTPOHHAs MOANMCh — 3JIEKTPOHHAsA IOAIMCH, KOTOpas IMOCPEACTBOM
HCTIOJIb30BAHUS KOJIOB, MapoJied MM WHBIX CPEACTB NOATBEpXKAaeT GakT hopMHpPOBaHHS
3JIEKTPOHHOM IOATMCH ONpee/IeHHBIM JIMI;0M. B KayecTBe KiIro4a MpoCTO# 3J1eKTPOHHOM
MIOAMMUCH MCIIOJB3YEeTCsl MOATBEPXAECHHAs y4yeTHas 3amuch (pu3Mdeckoro nuua ExuHoin
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CHUCTEMBI HACHTU(PHKALIMY U ayTeHTH(DHKAIIHH;

YCHJIEHHas KBalM(ULUMPOBAHHAS JIEKTPOHHAS MOJIUCH — 3JIEKTPOHHAs ITOANHKCh,
COOTBETCTBYIOIIAs ITPH3HAKaM, yKa3aHHbIM B 4acTH 4 ctathu 5 PemepasibHOro 3akosa
ot 06.04.2011 Ne 63-®3 «O6 3MeKTPOHHOM ITOAHCHY;

KBJIM(ULUMPOBAHHBIA CepTHOUKAT KIIOYa IPOBEPKH 3JIEKTPOHHOM IOAMUCH —
CepTH(UKAT KIF0Ya IIPOBEPKHU 3JIEKTPOHHOMN MOJIKMCH, COOTBETCTBYIOLIMMI TPeOOBaHUAM,
ycraHoBlieHHBIM PenepanpHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O6 31eKTpOHHOIH
MOAMKMCH» W MHBIMU IIPUHUMAEMBIMH B COOTBETCTBUHU C HUIM HOPMaTHBHBIMH [IPaBOBEIMU
aKTaMM, CO3JaHHbIHA aKKpEeIUTOBAHHBIM YJJOCTOBEPSIOLIMM LEHTPOM JIHOO (enepanbHbIM
OpraHOM MCIIOJTHUTENBHOH BIAcTH, YIOJHOMOYEHHBIM B c(epe HCIOIb30BaHuUs
3JIEKTPOHHOM ITOJIMUCH, U ABISIOLIMNCS B CBS3HM C 3TUM OQULIKMAIBEHBIM JOKYMEHTOM,;

ECHUA - ¢enepansHas rocygapcrBeHHas HH(opMauuoHHas cucrema «EnuHas
cucTeMa HACHTH(OUKAUWH U ayTeHTH(HUKauuu B HHOpacTpyKType, obecmeduBaroiei
UH(DOPMALIMOHHO-TEXHOJIOTHYEeCKOe  B3aUMOJEHCTBHE UHOOPMALMOHHBIX  CHCTEM,
MCIIOJB3YEMBIX I IPEJOCTaBIEHHs TOCYIAPCTBEHHBIX M MYHHLHUIAIBHBIX YCIYT B
3JIEKTPOHHOM (opMey;

EII'Y, enmuselid nopral TrOCYAApCTBEHHBIX M MYHMLMIANBHBIX YCIYr —
benepanpHas rocygapcTBeHHas HH(OpMaLMOHHas cucrema «EaumHbIi moprtan
rOCyAapCTBEHHBIX M MYHHIUITAJIBHBIX YCIYT (QYHKUHK)»;

HHpOpMaIMOHHas cucTeMa — [ oCynapcTBEeHHas aBTOMAaTH3MPOBaHHAas CHUCTEMaA
Poccuiickoit ®enepauuu «[lpaBocynue» (nmanee — I'AC «IIpaBocynue» uix
cootBercTByromas noacucrema 'AC «IIpaBocynue»);

JIUYHBIN KabuHeT — HHQOPMAIIMOHHBIN pecypc, pa3MEILEHHEIN Ha EAMHOM II0pTaje
rOCYJapCTBEHHBIX M MYHHIMIIAIBHBIX YyCIyr 160 B HMH(MOPMalMOHHOH CHCTEME,
npefHasHAYEeHHBIM U peald3alMd ydacTHUKaMM CcynaeGHOro mpolecca IpaB H
00s3aHHOCTEH, MPeIyCMOTPEHHEIX NPOLECCyalbHbIM 3aKOHOAATENLCTBOM Poccuickon
®denepalyy, B TOM YUCJIE IIPaBa Ha 1104a4dy B CYJ JOKYMEHTOB B 3JIEKTPOHHOM BHUIE,

JUIO, TIofalollee JOKYMEHThl B CyHd, — 3asgBUTE]b WIM €ro IpelcTaBHUTElNb,
NIOJAIOIIHH B CyJ1 JOKYMEHTHI B 3JIEKTPOHHOM BHJE, T10JIb30BaTeNb THYHOIO KabUHETa;

MOJIb30BAaTEIh JIMYHOro kabuHera (110J1630BaTeNb) — PU3NYECKOE JIUIIO0, B TOM YHCIIE
MpEACTaBUTENb FOPUINYECKOrO JHLA, HA Ybe MMS CO3[aH JHMYHBIA KabHWHET B Leix
peanuzanMd = npaB W OOS3aHHOCTEH,  YCTAHOBJIEHHBIX  IIpOIecCyalbHBIM
3aKOHOJAaTenbcTBOM Poccuiickoit Peaepanuu.

2. YcioBUs MOJa4Y4 JOKYMEHTOB B 3JIEKTPOHHOM BHJeE
2.1. JInuHbIi KaOuHeT

2.1.1. JlokyMeHTsl B 3JIEKTPOHHOM BHJe TMOJAIOTCS uepe3 JIHYHBIH KaOWHET
NI0JIB30BATENsl, CO3/JaHHBIA B MOIyNe «JJIEKTPOHHOE IpaBOCYOHE» IPOrpaMMHOIO
uznenus «Murepuer-noprany ['AC «IIpaBocyaue» (www.ej.sudrf.ru) B uHpopMaymoHHO-
TEeIeKOMMYHUKanMOHHONH  cetn  «MHTepHer»  (mamee —  JUYHBIH  KaOuHeT
I'AC «IlpaBocyaue»), mubo yepe3 nuansiid kabunet EINTY.

Jns mnomayn B Cyo JHOKYMEHTOB B DJJIEKTPOHHOM BHAE B CeKTopax
IIOJIB30BATEBCKOr0 COMPOBOXKACHUS MHOTO(GYHKIIMOHAIBHBIX IIEHTPOB NPENOCTABICHUS



http://www.ej.sudrf.ru
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roCyIapCTBEHHBIX ¥ MYHHUMIIAIBHBIX YCIyT, 00€CNeYyrBalOIUX BBITOTHEHHE (YHKIINIA
10 KOHCYJIbTALIHOHHON M OpraHu3aliOHHO-TEXHUYECKOH MOIEePIKKE 3asiBUTENEH, MOKET
ObITh Obecrieyen OGecrmaTHeIM gocTyn 3asButeneit k [AC «IlpaBocynme» H
MH()OPMHUPOBaHHKE O MOPSAKE JOCTYIIA K YKa3aHHOM aBTOMaTH3MPOBAHHOMN CHCTEME.

2.1.2. Jlnymeiit xabuner EINY cosmaercs Ha (u3HYECKOe IHIO, KOTOPHIM
MOAAIOTCA JOKYMEHTBI B 3JIEKTDOHHOM BHAE B CyJA; IpH IHoAade JOKYMEHTOB
NpeJCTaBUTENEeM JINYHBIA KaOMHET CO3JaeTcss Ha MMs TNpejcTaBuTeNss. Yepes TMUHBIN
KaOWHET IIPeICTABUTEIIS MOTYT OBITh MOAAHBI JIOKYMEHTHI B OTHOILIEHHH OJHOTO M 0ojiee
NPeICTaBIsEMBIX UM QU3HYECKUX U (HUIIH) IOPUIHYECKHX JIHII.

JInanbiii kabuner AC «IIpaBocynue» co3aaercst Ha GU3UYECKOE JIMIO, KOTOPHIM
MONAIOTCS NOKYMEHTBl B OJJIEKTPOHHOM BHIE B cyA, U0 Ha TNpenCcTaBHUTENs
IOPUIMYECKOro JIMLA, HHAMBHAYATBHOTO INpeANpHHUMATEIS; IPU NoJaye JAOKYMEHTOB
Npe/ICTaBUTENIEM JIMYHBIA KaOWHET co3faeTcs Ha MMs NpeJcTaBuTeNs. Uepe3 JUYHBIHN
KaOWHET MpeICTaBUTeNst MOTYT OBITh MOAAHEl JOKYMEHTHI B OTHOIIEHHH OJHOTO U GoJee
NPEeNCTaBIAeMbIX UM QHU3NUECKUX U (HIIH) IOPHIAIECKUX JIHLL.

JInyHeIl KaOHHET CO3/1aeTCsl B aBTOMATHYECKOM PEeXUME ITyTeM MOATBEPXKIECHUS
JTHYHBIX JaHHBIX (U3UYECKOTO JIMLA, B TOM YUCIE ero GaMUIU|, UMEHH U OT4eCTBa (TIpH
HAJTUYHH).

2.1.3. loctyn Kk  J1MYHOMY  KaOMHETy  OCYLIECTBIS€TCS  IOCPEICTBOM
UIEHTH(HUKALMY U Ay TEHTU(UKALIUK TTOJIB30BATENISI C HCIIOIBE30BaHHEM MOATBEPIKAEHHOM
y4YeTHoW 3amucu ¢usnyeckoro suua ECHA, B TOM 4YHCIEe NPHCOEIWHEHHOM K
OpraHM3allii B Ka4eCTBE MPEICTaBUTES.

2.1.4. JlokyMeHTbl B O3JIEKTPOHHOM BHAE MOryT OBITH HOZaHBI B (opme
3JIEKTPOHHOIO JIOKYMEHTa, MOAMMCAHHOTO 3JEKTPOHHOM MOAMKMCHI0O B COOTBETCTBHHU C
3akoHOmarenbcTBOM Poccuiickoil ®enepanuu, uid B (GopMe 3JIeKTpOHHOro obpasa
JOKYMEHTA.

2.2. TpeGoBaHus K 31eKTPOHHBIM 00pa3aM JOKYMEHTOB

2.2.1. DnekTpoHHBIH 00pa3 [OKyMEHTa CO3JaeTCsi C IIOMOLUBK) CPENCTB
CKaHMPOBAHMUS.

CkaHuMpoBaHMEe [OKyMeHTa Ha OyMa)XHOM HOCHTENlE HOJDKHO IPOM3BOIAWUTHCS B
maciTabe 1:1 B yepHo-6enom subo cepom mBete (kadectBo 200 — 300 Toyek Ha ar0iM),
oOecreynBaroieM COXpaHEHHE BCEX pPEKBH3MTOB W AyTEHTHYHBIX MPH3HAKOB
MOJJIMHHOCTH, a MMEHHO: rpadUM4ecKod IMOAIKCH JIMLA, [eYaTH W YIJIOBOrO IUTaMIia
Omanka (pd HaJMYMH), CKaHMPOBAaHHE B pEXHMe IIOJIHOM LBETONEpeaadH
OCYIECTBISACTCS MPH HAIMYUK B JOKYMEHTE IIBETHBIX rpadHyueckux u306paxeHui 1ubo
[[BETHOT'O TEKCTAa, €CJIM 3TO UMEET 3HAYCHUE [JIsT PpAaCCMOTPEHHS Jea.

2.2.2. ®ain sneKTpoHHOro oOpasa JOKyMeHTa noibkeH ObiTh B ¢opmate PDF
(pekoMeHIyeTcs Cco3haBaTh OJEKTPOHHBIM 00pa3 JOKyMEHTa C  BO3MOIKHOCTBIO
KOITHPOBAHUS TEKCTA).

Daiiibl IOKYMEHTOB (MaTepHasoB), MpHWIAraeMblXx K OOpalleHuro B CyII,
npezcTaBnsoTcs B popmare PDF, ecnu uHOe He yka3aHo B Hacrosiuiem [lopsike moxadu
JIOKyMEHTOB.

Pasmep caitna snexTporHOro obpasa 10KyMeHTa He IOJKeH npeBbimath 30 M6.
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2.2.3. Kaxnapli OTHenbHBIH JOKYMEHT MAOIDKEH OBITh MpENCTaBIEH B BHIE
oTAenbHOro (aina. HaumeHoBaHue (aiina NODKHO TMO3BOJATE HAEHTHGUIMPOBATH
JIOKYMEHT M KOJHMYEeCTBO JIHMCTOB B JOKYMEHTe (HalmpUMeEp: HCKOBOE 3asBJICHHE
ot 15.05.2026 3n.pdf).

2.2.4. Qaiinel U JaHHBIE, COMEpXKALMecs B HUX, HOJDKHBI OBITh JOCTYNHBIMH s
paboThl, He TOKHBI OBITh 3aIIMIIEHB! OT KOMMPOBAHUS U [I€YaTH JIEKTPOHHOTo 00pasa,
He JOJDKHBI COAep)KaTh HHTEPAKTUBHBIE U MYJIbTUMEIUHHbIE 31eMEHThI WK BHEAPEHHbIE
CLIEHapHH.

2.2.5. DOnexTpoHHBIA 00pa3 HoKyMeHTa 3aBepseTcs B cooTBeTcTBUM C [lopsaxom
I0Ja4Yd  JOKYMEHTOB TIPOCTONW  JJIEGKTPOHHOW  TNOANHCBIO WM  YCHJIEHHOH
KBIMU(QUIIMPOBAHHOH 3JIEKTPOHHOH IMOATHCHIO.

2.2.6. Tlopaya obpamenus B cyq B (opMe 3JeKTPOHHOro obpasza JOKyMEHTa,
3aBEPEHHOr0 IIPOCTOH 3JEKTPOHHOW MOJMMCHIO WM YCHJIEHHOHW KBaJM(QHLIMPOBAaHHOM
3JIEKTPOHHOW  TONIKCHIO, JOMyCKaeTcs He TONBKO W3 JIMYHOTO KabuHera,
NpHHAAJIEKAIIET0 JIMIy, KOTOpOe YKa3aHO B TeKCTe JOKyMEHTa KakK JIMLO, €ero
NOJAMNKCaBIlee, HO ¥ U3 JIMYHOT0 KaOMHeTa JIULA, yTIOJTHOMOYEHHOI 0 Ha [ToAa4y JOKYMEHTa
(tipeacTaBUTEINA).

Eciu B xauecTBe 3asBuTesel (JiMil, mojaroIiuxX obpamieHue B cyx) W (WiM) HX
NpeCTaBUTeNIedl BBICTYIAIOT MPOLECCyalbHble COYYAaCTHHUKH (COMCTIBI, COOTBETYMKH),
JIU1A, 3asSBIISAIOIIME COBMECTHOE XOMATaiCTBO (HampuMmep, 00 yTBEpXKAEHHU MHPOBOIO
corjaileHus, 06 OTJIOKEHHH CyaeOHOro 3ace/jaHus, O IPUOCTAaHOBJIEHHH ITPOU3BOJACTBA
110 Jiesly), TO Mojia4ya TaKoro oOpamieHus B Cy B GopMe JIeKTPOHHOro 00pa3a JOKyMeHTa
MOXET OBITh OCYIIECTBJIEHa OJHMUM M3 yKa3aHHBIX JIMIl. B 3TOM cilydae momaBaTh Takoe
ofpallleHre B Cy/l OTHAEIBHO K&XIOMY M3 YKa3aHHBIX JIMI M3 CBOEro JMYHOIo KabuHera
(xabuHeTa MpeCTaBUTENs) He TpebyeTcs.

Ecnu B xauvecTBe 3asBHTeNied (M, mojaroumx obpamieHue B cyn) W (WIH) UX
IIpeICTaBUTEEH BBICTYNAIOT JHIA, OOpaTHBIUMECS B CYJ C HCKOBBIM 3asBJIEHUEM,
IOJaHHBIM B 3alllUTy IPaB ¥ 3aKOHHBIX MHTEPeCOB rpymnnbl jull (cTateu 244.20, 244.21
I'TIK P®), KOJUIEKTHUBHBIM aJMUHHUCTPATHUBHBIM HCKOBBEIM 3asBJICHHEM B 3aLIUTY
HapyLIEeHHBIX WM OCIIapUBAEMBIX IIPAaB U 3aKOHHBIX MHTEPECOB IPYIIIBI JIMI (CTaThs 42
KAC P®), To nogava Takoro obpaiieHus B ¢y B GopMe 3J1eKTpOHHOro obpa3a JoKyMeHTa
MOXXeT OBITh OCYIIEeCTBJIeHa OJHHM M3 JIMIL, KOTOPOMY IIOpY4YE€HO BeJeHHUEe
COOTBETCTBYIOLLETO Jefla B UHTepecax IPyTIIbI JIMLL.

2.3. TpeGoBaHHus K 3JIeKTPOHHBIM JOKYMEHTaM

2.3.1. DNeKTpOHHBIN TOKYMEHT MepBOHAYATBHO CO3JaeTCsl B 3JEKTPOHHOU popme
6e3 npeaBapUTEBHOIO JOKYMEHTUPOBAHHS Ha OyMa)KHOM HOCHTEJIE.

2.3.2. ®aitn obpauenus B cyx aonkeH ObiTeh B popmare PDF ¢ BO3MOXHOCTBIO
KOITMPOBAHHS TEKCTa.

@aiinel  IOKYMEHTOB (MaTepuasioB), IpuUiaraeMblx K oOpallleHusM B CYyI,
NPEACTaBISIOTCS B TOM (opMare, B KOTOPOM OHHU IOJNUCAHBI 3JIEKTPOHHOM ITOJIHUCHIO.
[Ipu 3TOM (aiinel MaTepuanoB U (WIM) JOKYMEHTOB, IIpUjIaraeMsiX K oOpalieHusM B Cy,
MOTYT OBITh NIPENCTaBIEHBI B CIEAYIOLIHUX (popMaTax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT — nns 10KyMEHTOB C TEKCTOBBIM




collep)XaHueM;

2) PDF, JPEG (JPG), PNG, TIFF — /1st 1OKyMEHTOB ¢ rpadH4eCcKUM COIEpPKAHUEM.
Pasmep ¢alina 31eKTpOHHOTO TOKYMEHTa He [0JDKeH npesbimaTs 30 M6.

2.3.3. Kaxieli OTHENBbHBI JOKyMEHT MIOJDKEH OBbITh IpeICTaBleH B BHIE
otxensHOro (aiina. HaumeHoBanue ¢aiina JODKHO I03BOJIATH HAEHTH(GHLIHMPOBATH
JOKYMEHT M KOJIMYECTBO JIMCTOB B JOKyMeHTe (HampHMep: HCKOBOE 3asBIIEHHE
ot 15.06.2026 3n.pdf).

2.3.4. ®aiinel ¥ AaHHBIE, COEP)KAIHECs B HUX, HO/DKHBI OBITh JOCTYNHBIMHU IS
paboThl, He OJKHBI OBITH 3alMINEHB! OT KOMTMPOBAHHUS M TIEYaTH, HE NOJDKHBI COIEPKATh
WHTEPAKTUBHBIE U MYyJIbTUMEUHHBIE 3JIEMEHTH! HJIU BHEJPEHHBIE CLIEHAPHH.

2.3.5. Obpawenue B cyn B ¢GOpMe 3JIEKTPOHHOIO NOKYMEHTa [OJDKHO OBITh
MOJIKACAHO YCUIEHHOM KBaTM(HIIMPOBAHHOM 3JIEKTPOHHOM MTOIMUCHIO.

ITopsnox mojgayu JOKyMEHTOB He IpedyCMaTPUBAaeT BO3MOXKHOCTH I10/auH
obpauienus B CyAd B (opMe BIEKTPOHHOTO JOKYMEHTa, MOIIIMCAHHOIO YCHIIEHHOH
HEKBaTU(PHULIMPOBAHHOM 3MEKTPOHHOM MOMIIHUCEHIO.

YcuneHHas KBalU(QUUUPOBaHHAs O3JIEKTPOHHAS IOANUCH, KOTOPOH IOAMKCAHO
obpamiende B CyZd, HOMKHa cooTBercTBoBaTh (opmary PKCS#7 (orcoenvnenHas
3JIEKTPOHHAA MOAIIHUCEH) U COIEPXKAThCS B OT/IENBHOM (daiine.

Ilpy noanucaHuu oOpalieHUst B CyJd HECKOJNBKHMH JIMLAMH YCHJIEHHAs
KBaTM(OHUIMPOBaHHAs JJIEKTPOHHAS IIOJANKCH KaXJOro JiMLa, ITOANUCHIBAOLIEr0
JIOKYMEHT, JI0JDKHa COAepXaThCsl B OTAENBHOM (aiine.

[Topsimoxk mnonayud JOKYMEHTOB HE IIpeIyCMaTpHUBaeT BO3MOXKHOCTH IIOJadH
SJIEKTPOHHBIX  JIOKyMEHTOB, [IOANMCAHHBIX MPUCOEAMHEHHBIMH  JJIEKTPOHHBIMH
HIOJITUCSMHU.

2.3.6. Obpamenue B cyq B (opme 3JEKTPOHHOIO JOKYMEHTa IO/DKHO OBITh
MOAMKUCAHO YCHIIEHHOH KBIM(PHLMPOBAHHON 3JIEKTPOHHOM IMOJIMCHIO JIHIA, KOTOPOe
yKa3aHO B TEKCTE 3JIEKTPOHHOIO JTOKyMEHTa KaK JIULO, ero MOJAIMMCaBIIee.

He momyckaercs npencraBieHue B CyJI 3JIEKTPOHHBIX TOKYMEHTOB, MMOAMHCAHHBIX
3JIEKTPOHHOM TNOIIIMCHIO JIMLA, KOTOPOE HE YKa3aHO B TEKCTE 3JIEKTPOHHOTO JTOKYMEHTa
KaK JIMIIO, €ro MO/IHCaBIIIEE.

O6paienue B cyn B GpopMe 3NEKTPOHHOTO AOKYMEHTA MOXET OBITH MOMIHCAHO
YCHJICHHON KBaJIM(DUUUPOBAHHON JJIEKTPOHHOW IOJIIMCBIO KakK JIMLA, SBIISIOIIEr0Cs
MOJIb30BATEIEM JINYHOrO KabWHeTa, TaK W JIMLA, KOTOpOe He SBJSIETCS I10JIb30BaTeleM
JIMYHOIO KabMHeTa, U3 KOTOPOro OCYILECTBISIETCs [o/iaya obpaleHus B Cy /.

2.3.7. Ilonaya obpaiienus B cya B GOpMe 3JIEKTPOHHOIO JOKYMEHTA, IIOAIIMCAHHOIO
YCHJIEHHOH KBaTH(MHLHMPOBAHHON 3JEKTPOHHOM MOIKCHIO, JOIMYCKAEeTCsS HE TOJBKO U3
JMYHOro KabuHeTa, MpUHAIJIEXKAIIEro JHIly, KOTOpOe YKa3aHO B TEKCTE 3JIEKTPOHHOIO
JOKyMEHTa KaK JIMLo, ero IOANMCaBllee, HO M M3 JIMYHOrO KaOWHETa JIHIa,
YTIOJTHOMOYEHHOTO Ha Nojavy A0KyMeHTa (IpeCcTaBUTeNIs).

3. Ilonaua AJOKYMEHTOB B 3JIECKTPOHHOM BH/€

3.1. O6mme TpeGoBanus

3.1.1. TpeboBanus Kk ¢opMe M COHEPKAHUIO MOKYMEHTOB, IIOJABAEMbIX B
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cooTBeTCTBHH ¢ IlopsnxoM mnonmauu IOKYMEHTOB, ONpPENENAIOTCS IPOLECCYalbHBIM
3aKoHozarebcTBOM Poccuiickoin @enepanuu.

3.1.2. Ilpu noarotroBke K HalpaBIeHUIO TJOKYMEHTOB B AJIEKTPOHHOM BHIE B CY[I
II0JIb30BaTENIeM JIMYHOro kabuHeTa 3amoiHseTcs ¢opMa, pa3MelleHHas B JIHYHOM
Kabunere:

1) B OTKpBIBLIEHCS 3KpaHHOM (Gopme 10 Tmofade JOKYMEHTOB B CYA HEOOXOAUMO
O3HAaKOMMTECS C TpeOOBaHUAMHU U NpaBUIaMH NOJAuYU JOKYMEHTOB B 3JIEKTPOHHOM BHUE
Y COTJIACUTHCS C HUMH;

2) BBIOpaTh crmocod nojavyu (MUYHO JUOO Kak IpeACTaBUTENb 3asABUTENS), BHI
CYJIONIPOM3BOJCTBA, B paMKaX KOTOporo Oyner mojaH AOKYMEHT B 3JeKTPOHHOM BHIE:
TpaXkAaHCKOE CYAONPOU3BOACTBO, aAMUHUACTPATHBHOE CYJOIIPOU3BOICTBO, IPOU3BOJACTBO
o Jeny 00 aAMUHUCTPATUBHOM IIPaBOHAPYLIEHUH WM YTOJIOBHOE CYOIPOU3BOACTBO;

3) yka3eiBaeTcs WHGOpMalMs O 3asBUTelle, 00 ydacTHHKaxX cyaebHOro mpouecca
(manHas MHGOpMaUMs YKa3bIBaeTCs TAkke B TEKCTe I10JlaBaeMOro obpalleHus), B TOM
quce:

ecnd 3asBuTeNeM (HMCTIIOM) sBIsSeTcs (U3MYEeCKoe JMI0, YKa3bIBAalOTCS €ro
dbammIus, UMs, 0T4eCTBO (IIPU €ro HAJIMYKH), 1aTa U MECTO POXKIEHHS, MECTO XUTEIHCTBA
WJIH MeCTO NpebObiBaHus (U3HuecKoro jauua (¢ 00s3aTelbHBIM YKa3aHHEM I0YTOBOIO
WHJIEKCa), OOUH W3 MICHTH(QHUKATOPOB (CTpaXOBOH HOMEp MHIWBHIYaTLHOI'O JIMLEBOTO
cueta (CHWJIC), uaeHTHHKALIHOHHBIA HOMep Hasoromuarensmuka (MHH), cepus u
HOMEp JIOKYMEHTa, YAOCTOBEpSIOLIEro JIMYHOCTh, CEpUsi U HOMEpP BOJHUTENBCKOTO
yIOCTOBEPEHHS), ABJIAETCSA JIM M0JIb30BATENh HHAMBH Y ATbHBIM NIPEANPUHAMATENIEM (1715
WHIMBUAYAIBHEIX NpeanpuHuMareneit ykazanue MHH n oCHOBHOroO rocyaapcTBEHHOrO
PErMCTpallMOHHOTO  HOMepa HMHAMBHAyanpHOro mpeanpuaumatens (OI'PHUII)
006s3aTeNIbHO, TaKKe yKasblBaeTcs anpec (akTHUecKoro NpoxupaHus). Ecau ucTiamu
(3asBUTEJISIMU) BBICTYIIAIOT HECKOJIBKO JIUII, YKa3bIBaeTCst MHGQOpPMAalHs O KaXIOM M3 HHX.
Eciu 3asBUTENEM SBISETCA MHOCTpaHHOE (u3uyeckoe IO, TpeboBaHHe 00 yKa3aHUU
WHH u OI'PHUII He npumensercs;

€CJIM 3asfBUTEJIEM SBJISETCS OPUAMYECKOe JIMLO, YKa3bplBAIOTCS €ro IIOJHOe
HauMeHoBaHue, MHH, ocHOBHOM rocyaapcTBeHHbIH perucTpauuoHHbIH HoMep (OI'PH)
(npu otcytcTBuM y Hero IHH ykaseiBaercs ero OI'PH), KIIII, anpec Mecta HaXoxXIeHHs
(c obs3aTeNbHBIM yKa3aHMEM II04TOBOro HHAekca). Eciu 3agBuTeNeM SBISETCH
MHOCTPaHHOE lopuaudeckoe nuno, TpeboBanue o6 ykazanmn MHH u OI'PH He
NpUMEHSeTCS;

B Cllyyae eciid obpamieHue MOJAeTCs MpeJCTaBUTENIeM, yKa3blBalOTC (aMMIIHus,
MMs, OTYeCTBO (IpM HAJIM4YHMH), JaTa U MECTO POXJAEHHs, aJpec Ul HalpaBjeHHs
Cyne6HBIX TOBECTOK M HHBIX CyHeOHBIX H3BELIEHHH, OJUH M3 HAEHTH(PHKATOPOB
¢dusuyeckoro juua (cTpaxoBod HOMep MHAUBHIyalbHoro nuuesoro cdera (CHMIIC),
HUAEHTH(GUKAIHOHHEIM HOoMep Hajoromarensimuka (MHH), cepus u HoMep NOKyMeHTa,
yIOCTOBEPSIOIIEro JUYHOCTD, CEPUS H HOMEp BOAUTENHCKOr0 YAOCTOBEPEHHs), HaluYue
JIOBEPEHHOCTH, BBIJJAHHOM JIUIIOM, OT HIMEHH KOTOPOTr'O MOAAIOTCS JOKYMEHTHI;

€CJIM OTBETYHUKOM (IOJDKHHKOM) SIBIIsi€TCS (DHU3UYECKOE JIMIO, YKa3bIBAIOTCS €ro
dbaMuiius, UMsi, 0TYECTBO (TIPH ero HAJIMYHH), aTa U MECTO POXKACHHUS, MECTO )XUTEIECTBA
UK MecTO NpebbiBaHus (usmyeckoro nuna (c 00A3aTeNbHBIM yKa3aHHEM II0YTOBOIO
UHIEKCA), OJIMH U3 HUAEHTU(PHUKATOPOB (CTPaxoBON HOMEpP MHAMBUIYAIbHOIO JIULEBOTO




10

cuera (CHWUJIC), unentnduxannonHsii Homep Haoromwiarensumka (MHH), cepus u
HOMEp JOKYMEHTa, YIOCTOBEDSIOIIEro JIMYHOCTb, OCHOBHOM TIOCYJapCTBEHHBIN
PEruCTPalMOHHBIH HOMEp HHAMWBHAYaJbHOIO IPEANPHHHMATENS, CepHi H HOMEp
BOIMTEJIECKOTO Y IOCTOBEPEHHS );

€CJIM OTBETYMKOM SBJIAETCS IOPUAMYECKOE IMLO, YKa3bIBAIOTCS €ro IOJIHOE
HauMEHOBaHWE, WICHTH(QUKALMOHHBIA HOMEp HaJOrolUiaTelblqiKa ¥ OCHOBHOM
rOCyapCTBEHHBIH perucTpauuoHHbl Homep, KIII, agpec Mecta Haxoxmenus (c
00s3aTeIbHBIM yKa3aHHEM MIOYTOBOIO MHJIEKCA);

€CII 3asBUTEJIEM SBJISETCS WHOCTPAHHOE HOPHIMYECKOe JIHLo, TpeGoBaHue 06
ykazanuu MHH u OI'PH He npumenseTcs;

€ClIM YYacTHHMKOM cyjaebHoro mpouecca (TpeTbUM JIHIOM, 3aHHTEPECOBAHHBIM
JIMLIOM) sBIsieTcs (U3MYECKOe JIMILO, YKa3blBAaIOTCS (GaMmuius, UMs, OTYECTBO (IpH
HaJIMYHMHM), JaTa U MECTO POXKAEHHs (€CIH HU3BECTHBI), MECTO JKUTENHCTBA UIH MECTO
npeObIBaHKs, ONMH M3 MICHTH(MHUKATOPOB (€CIM W3BECTHBHI), HOMep TenedoHa, anpec
3JIEKTPOHHOM IOYTHI (€CIIM U3BECTHEI);

€Cnd  y4YaCTHHKOM cyneOHOro mpolecca ABISeTcs  IyOIHYHO-IIPaBOBOE
obpasoBanue, ykassiBaercst MTHH, OI'PH u KIIIT oprana rocynapCTBEHHOM BIAacTH WIH
OpraHa MECTHOI'O CaMOYIIPaBJIEHH, B JIULIE KOTOPOTO, 10 MHEHHIO 3asBUTEJIA, BBICTYIIAET
my6JIMYHO-TIPaBOBOE 00pa30BaHHueE;

€CJIM YYaCTHHKOM CyaeOHOro mponecca SBISeTCS HODKHOCTHOE JIMIO OpraHa
roCy/IapCTBEHHOM BJIaCTH MJIM OpraHa MECTHOIO caMOyIlpaBjieHHs, ykasbiBaeTcs VIHH,
OI'PH u KIIIT oprana rocyiapCTBeHHO# BJIAaCTH WIIM OpraHa MECTHOTO CaMOYIpaBlIeHHS,
B KOTOPOM 3TO JOJDKHOCTHOE JTHLIO OCYIIECTBIISET CBOKO MPO(ECCHOHATBHYIO CITY)KEOHYIO
JIeSTeNbHOCTB;

€CJIM YYaCTHUKOM Cy1eOHOro nporecca siBisieTcs BOWCKOBas 4acTh, He ABJIAIOIIAsCS
IopuanYeckuM JsMnoM, ykaseiBaercs MHH, OI'PH u KIIII cooTBeTcTBYIOLIETO
¢enepanbHOro opraHa HCIOJHHUTENLHOM BJIACTH, B KOTOPOM (edepalbHBIM 3aKOHOM
npealycMOTpeHa BOeHHast ciyx0a;

€CJIM Y4aCTHHMKOM CyAeOHOro Ipolecca sBIS€TCS OpraH, He MMEIOLIHH cTaTyca
IOPUAMYECKOr0  JIMLA,  HaJeJIeHHbIH  QefepalbHBIM  3aKOHOM  OTIEJIbHBIMH
rOCYJapCTBEHHBIMH HJIM HHBIMM ITyOJUYHBIMH TIOJHOMOYHSIMH H CO3JaHHBIH Ha
OCHOBaHWH (eiepabHOrO 3aKOHa HITM peleHus (eepalbHOro Oprana rocy1apCTBEHHOM
Binactd, ykaspiBaercs MHH u OI'PH denepansHoro oprana, obecrieyuBaroiero
JeATeNbHOCTh MoJb30BaTeNs (JIn00 OTBETYHKA, 3aHHTEPECOBAaHHOTO JIULA), a Takxke KIIIT
3TOTO OpraHa;

€CIIM y4YaCTHUKOM Cy/eOHOro mpoluecca sBiseTcs nozapasjeneHue LleHTpansHoro
6anka Poccuiickort @enepanun (banka Poccun), He sBisioleecs IOPHARYECKUM JTHIIOM,
ykassiBaeTcss MHH u OI'PH IlentpansHoro 6anka Poccuiickoit ®enepanuu, a Takxke
KIIIT;

eclId y4YacTHHKOM cynebHOoro mpoiecca sIBISeTCS OpraH, He HUMEIOUIHM craTyca
IOPHIMYECKOr0 JIMUA, HAJeJIEHHBIH 3aKOHOM OTJEJIBHBIMU TOCYNApCTBEHHBIMH HIIH
MHBIMH [yOJIMYHBIMH TIOJIHOMOYHMSAMH M CO3JaHHBI HA OCHOBaHMU pEIIEHHMs OpraHa
rocyapCcTBeHHOH BiacTH cyorekta Poccuiickoit @enepanuu, ykassisaeres MTHH u OI'PH
BBICHIEIO HCIOJHUTENBHOTO OpraHa TroCyJapCTBEHHOH BIAcTH COOTBETCTBYIOILETO
cybwekTa Poccuiickoit ®epepanum, a Taxxe KIIT;
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€CIM  YYaCTHHKOM CyaebHOro rmpouecca SBISeTCS oOpraH (Hampumep,
aJIMMHUCTPAaTHUBHAS KOMUCCHS), HE UMEIOLIMH cTaTyca FOpUANYECKOTO JIMIA, HafeJeHHbIH
3aKOHOM OTHE/JbHBIMU IIOJHOMOYMSAMH II0 PELIEHHI0 BOIPOCOB MECTHOTO 3HAYEHHS,
FOCYNapCTBEHHLIMH MM HWHBIMH IyONWYHBIMU T[IOJIHOMOYWSAMHM M CO3JaHHBIA Ha
OCHOBaHHUHM PELIEHHs OpraHa MECTHOro caMoympaBieHus, ykaspiBaetcs MIHH u OI'PH
MECTHOH aJIMUHUCTPALHH (MCTIOTHUTENBHO-PACIIOPS AUTEIBHOTO opraHa
COOTBETCTBYIOLLEr0 MyHHIIMNIAJIBHOTO 0Opa3zoBanus), a Taxxe KIIIT;

4) yka3pIBaloTCsl HoMepa Tene(hoHOB (MOOUIBHEIHN, CTALIMOHAPHBIH ), HOMepa (HaKcoB
(pH HaJIMYMK), afpeca 3TEKTPOHHOM MOYTHl K APYTrHe TpebyeMble CBEeHHUS,

5) yka3bIBaeTcs agpecat obpaleHus;

6) ykaspiBaeTcs (BBIOMpaeTcsi)) HAMMEHOBaHHWE CyJa, B KOTOPHIH aJpecoBaHO
obpaluenue;

7) BeiOUupaeTcs BUJ 00pallleH s B Cy I, YKa3bIBAIOTCS €ro pEKBU3UTHI U 3arPYXKAKOTCA
¢aiinsl nogaBaeMsbIX JOKYMEHTOB,;

8) BBoaUTCS HOMep Jena (pOU3BOACTBA, MaTepHaa) B Cliydyae, €Clii IPOU3BOACTBO
1o ey BO30YXIeHO B CyHe;

8.1) mpu oOXajIOBaHMM TIOCTAHOBJIEHUS IO Jely o6 aJIMHHHCTPaTHBHOM
NpaBOHAPYILIEHHH, HE SBJABIIErOCS paHee INPEIMETOM pacCMOTPEHHs B cylneOHOM
TIOpsiIKe, BBOJMTCS HOMep O0OXalyeMmMoro IOCTAaHOBICHMs, HaMMEHOBaHHME OpraHa,
BBIHECILIETO NIOCTAaHOBJIEHHE;

8.2) B ciy4yae OTCYTCTBHs y JHIA, IOJAIOIIEro IOKYMEHTHI, HOMepa Jefa
(Matepuana) 00 aIMHUHHCTPaTUBHOM NPAaBOHAPYLIEHUHM, IIOCTYIHMBIIErO B CYI,
yKa3bIBAETCSI HOMep INpPOTOKoja 00 aIMHUHHCTPAaTMBHOM IIPaBOHAPYLICHHMH HJIM HOMED
IIOCTAHOBJIEHMs, a TaKX€ HaWMEHOBaHHWE OpraHa, COCTaBHMBILUETO IIPOTOKOJ MM
BBIHECIIIErO IIOCTAHOBJIEHHE.

3.1.3. K ofbpaiiesuro, mogaBaeMoMy OT MMEHH JAPYroro JIMLa, JOMKHBEI OBITh
MPUJIOXKEHB! JIOKYMEHTHI, IOATBEpXJAaroliue craTyc ofpamarolierocs B CyA JHLa
(HampuMep, YI0CTOBEPEHHE aJIBOKATa), €ro MOJHOMOYHS (HarpUMep, JOBEPEHHOCTh MK
WHOM [OKYMEHT), a Takke B Ccly4asX, IpedyCMOTPEHHBIX NpOLECCyalbHbIM
3aKoHOaTenbCcTBOM Poccuiickoit Penepanuy, JOKyMEHTHI, IOATBEPKAAIOIINE HATHYHE
BBICIIET0 OPUOMYECKOro 00pa3oBaHUS WM YYEHOH CTENEeHH 110 IOPUAMYECKOH
CIEI[HaTbHOCTH.

B cootBercTBuH ¢ I'TIK PO, KAC PO, KoAIl PO®:

JOBEPEHHOCTH Npe/cTaBseTcs B GopMe 37TeKTPOHHOr0 JOKYMEHTa, OAIMCAHHOIO
YCHJICHHOH KBaIM(DUUHPOBAHHOM 3JIEKTPOHHON MOANUCKHIO NIPEACTaBIAEMOro JIHIIa, JIU00
B ¢opMe  3meKTpoHHOro  oOpa3a  JOKyMEHTa, 3aBEpPEHHOI0  YCHJIEHHOM
KBaTU(PHUIHUPOBAHHON 3JIEKTPOHHON IMOIMCHIO Npe/ICTaBIsIeMOoro auua, Judo B dopMe
3JIEKTPOHHOTO 00pa3a, 3aBepeHHOro MPOCTON 3JIEKTPOHHOW MOANHUCHIO WM YCUJICHHOH
KBaJIM(HLIMPOBAHHOH 3JIEKTPOHHOH IOAIMCHIO JIHLA, [10A0LIETr0 JOKYMEHTHI;

OpIep Ha HCIIOJIHEHHEe MOpYYeHHs, BblJaBaeMblii COOTBETCTBYIOLIMM aJBOKATCKUM
oOpa3oBaHHeM, NpeACTaBseTCs B HopMe IIeKTPOHHOro obpasa JOKyMeHTa, 3aBepeHHOT0
YCUJIEHHOH KBUIM(UUMPOBAHHON 3JIEKTPOHHOH TOJANMCHI0 JOJDKHOCTHOIO JIMLA,
BBIJABLIEro Opaep, JU00 3aBepEeHHOr0 NPOCTOM 3JIEKTPOHHOH MOANKUCHIO WK YCHIIEHHOM
KBAJIM(QHUIUPOBAHHOMN 3JIEKTPOHHOH MOMHMCHIO JIULA, OJAIOIIEro JOKYMEHTEI;

ecyu obpalueHue B Cyl B COOTBETCTBUH C 3aKOHOAaTenbcTBOM M ITopsimxom nonaqu
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JOKYMEHTOB JOJDKHO OBITH IMOANMCAHO (3aBEpEHO) YCHIEHHOW KBaTM(HIIMPOBAHHOM
3JIEKTPOHHOM TOJIIMCEHIO, TIPH I0Zlaue TAaKOro oOpallleHHs B 3JIEKTPOHHOM BH/E K HEMY
IPMKJIa/IbIBAETCS JIOBEPEHHOCTB, NIOJNUCaHHas (3aBepeHHas) YCHJIEHHOH
KBAITM(QUIMPOBAHHOMN 3/1€KTPOHHOM MOIMUCHIO MIPEICTABIAEMOrO JIUIIA;

JOKYMEHTBI, MOATBEPXKAAIOLIMe CTaTyc OOpallarolierocs B CyJ JIMIA, a TaKKe
JAOKYMEHTBl O BBICUIEM HOPHAWYECKOM 00pa3oBaHuMM WIM 00 Y4YEHOH CTENeHH II0
FOPHIMYECKOH CIIELMANbHOCTH TPEACTABIAIOTCS B (OpMe 3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, 3aBEPEHHBIX IIPOCTOM 3JEKTPOHHOW TMOAMUCHIO MKW  YCHIIEHHOM
KBaTHQUUMPOBAHHON 3JI€KTPOHHOM MOAIMKMCHIO JIMLA, TMOJAIOUIEro T0OKyMEHTH], JTHOO B
(opMe 3NEKTPOHHBIX JOKYMEHTOB.

B coorBercTBuu ¢ YIIK PO:

IOBEPEHHOCTS MPEJICTaBIIsAETCs B OpMeE 37IEKTPOHHOTO JIOKYMEHTA, IIOAMHCAHHOTO
YCHUIIEHHOW KBaNnu(UIMPOBAHHOM 3IEKTPOHHOW MOITMCHIO TPENCTABISIEMOro JIIa JH60
B ¢opme  osnekTpoHHOro  obpaza  JOKYMEHTa, 3aBEPEHHOr0  YCHJIEHHOM
KBaJIM(DUIMPOBAHHOH 3JIEKTPOHHON NOANUCHIO TPECTABISEMOTO JIHIA;

OpJiep Ha UCIOJIHEHHE TIOPYYEHHS, BBIZIABAEMBbIH COOTBETCTBYIOIIUM aJIBOKATCKAM
obpa3oBaHKeEM, IPEACTaBIAETCS B QOpME 3IIEKTPOHHOTO 06pa3a JOKYMEHTa, 3aBEPEHHOTO0
YCHJIEHHOH KBalMHUMPOBAHHOW JJIEKTPOHHOW TMOINMUCHI0 JIO/DKHOCTHOTO JIMILA,
BBIZIaBIIErO OPAEP.

3.2. Ilopaya J0KYMEHTOB B paMKaX rpaKAaHCKOIro CyA0NpoH3BOACTBA
(B cooTBercTBHH ¢ I'parkaaHCKUM NpoueccyabHbIM KOJEKCOM
Poccuiickon Peaepanmn)

3.2.1. O6paienne B cya MoXeT OBITh IOJAHO B GOpMeE 3JEKTPOHHOI'O JOKYMEHTA,
MOJITHCAHHOTO YCHJIEHHOH KBaJIM(HIIMPOBaHHOMN 3JI€KTPOHHOH MOAMUCHIO, Tub0 B hopme
3JIEKTPOHHOI'O 00pa3a JOKYMEHTa, 3aBePEeHHOI0 IMPOCTOW 3JIEKTPOHHOW MOIITUCHIO HITH
YCHIIEHHON KBaJIM(PUIIUPOBAHHOHN 3JIEKTPOHHOH MOAMKCEHIO.

3.2.2. Obpamenue B cya, kotopoe cormacHo [TIK P® nomkHO GBITh MOANMCAHO
YCHJIEHHOM KBaJM(QHUIMPOBAHHON 3JE€KTPOHHOW MOANMCHIO (HampuMep, 3asBjieHue 00
obecrieyeHHMH HCKa, a TaKKe HCKOBOe 3asBleHHE, COJep)Kallee XoJaTaicTBo 00
obecneuyenuu ucka (dactb 4 cratbu 131 u gacts 1 crateu 139 I'TIK P®), xonaraiicTBo 0
MIPHOCTAHOBJIEHUH HCIIOJIHEHHS Cy1eOHbIX aKkTOB (cTaths 379.3 I'TIK PD), nonaercs B ¢y
B (opMe 3IeKTPOHHOrO JOKyMEHTa, MOIMHCAHHOTO YCHJIEHHOW KBaIM(HUMPOBAHHOM
3JIEKTPOHHOM MOAIHUCHIO YIIOJHOMOYEHHOTO Ha [TOANKMCaHUe JOKYMEHTa JInla (3assBUTENIs
HJIM ero MpeJCcTaBuTeNs), TH00 B hopMe 3JeKTPOHHOro obpasa JOKyMEHTa, 3aBEPEHHOTO
YCHJIEHHOM KBalM(QMUIHMPOBAHHOH JJIEKTPOHHOM MOANUCHIO. [Ipu 3TOM ycHieHHas
KBaIM(QHIMPOBAHHAs 3JIEKTPOHHAS IOANMCH, KOTOPOH 3aBepeH 3JEKTPOHHEIH 06pa3
obpaiieHuss B CyH, JO/DKHA MPHUHAIUIEKATs JIUILY, YIIOJHOMOYEHHOMY Ha IOAMHCAHME
IOKYMEHTA, IIOANKCABIIEMY JOKYMEHT Ha OyMa)>KHOM HOCHUTEIIE.

3.23. Ecnu obpamenue B Cyn MOAMHCAHO (3aBEPeHO) MPOCTOM 3JEKTPOHHOM
MOJNHKCEIO, 3JIEKTPOHHbIE 00pasbl JOKYMEHTOB, NpHjaraeMble K OOpallleHHIO B CY,
CYUTAIOTCSl 3aBEPEHHBIMHU IIPOCTOM JIEKTPOHHOM MOAIHCEHIO.

Ecnu obpamenune B cyn noanucaHo (3aBepeHo0) YCHICHHOM KBaJTHOUIUPOBaHHOM
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QJICKTPOHHOW  IOJAMNMCBIO, JJIEKTPOHHBIE O00passl [JOKYMEHTOB, IpHJaraeMele K
oOpalleHHIO B CyJl, CYHMTAIOTCS 3aBEPEHHBIMM YCHIIEHHOM KBalM(pUIUMPOBAHHOM
3JIEKTPOHHOM TOAIHUCHIO.

3.3. Ilogaya JOKYyMEHTOB B paMKaX aAMHHHCTPATHBHOIO
cyaonpousBoacTsa (B cooTBeTcTBHH ¢ KogexkcoM ajMHHHCTPaTHBHOIO
cyaonpousBoacTBa Poccuiickoii @eaepaunu)

3.3.1. O6pamienue B cyx MOXXeT OBITh OJAHO B popMe 3JIEKTPOHHOTO JOKYMEHTA,
MOJMKCAHHOIO YCUIIEHHOH KBaJIM(QULIMPOBAHHOH 3JIEKTPOHHOH NOANKCEI0, THOO B popme
3JIEKTPOHHOro obpa3a JOKYMEHTa, 3aBEpEHHOr0 MPOCTON 3IEKTPOHHOW MOAIMUCKHI0 WIIH
YCUJIEHHOH KBalU(pUUUPOBAaHHOMN 3JIEKTPOHHOM MOAIHUCEHIO.

3.3.2. O6Gpawenue B cyn, koropoe cornacHo KAC P® nomkHO 6bITH MOANUCAHO
YCWIEHHOH KBaH(DUIUPOBAHHOM 3JIEKTPOHHOW TOANHUCHIO (HamlpuMmep, 3asBJIEHHE O
IIPUMEHEHUH Mep NpeBapUTEIbHOM 3alIMThl 110 aAMUHUCTPAaTUBHOMY HCKY, a TaKxe
aIMHUHUCTPAaTUBHOE MCKOBOE 3asBJIEHHE, COepIKalllee X0NaTaiHCTBO O NPUMEHEHUH Mep
TIpeBapPUTEIBHOM 3aIUTHI 110 a[MHHUCTPATUBHOMY UCKY (4acTh 9 craThy 125 1 yacTs 1.1
cratbu 86 KAC P®), nonaercs B ¢y B (popMe 37EKTPOHHOTO JOKYMEHTA, TIOANMCAHHOIO
YCUJIEHHON KBaIM(UIMPOBAHHON 3NEKTPOHHOM IMOANMCHIO JIMLA, YIOJHOMOYEHHOTO Ha
MOANMCAHME [OKYMEHTa (3as(BHTENss WIM €ro IpeacTaBuTensd), 6o B Qopme
3JIEKTPOHHOro 00pasa [JOKYyMEHTa, 3aBEPEeHHOTO YCHJICHHOH KBalM(pUIMPOBaHHOM
JNIEKTPOHHOM mNOANKCHI0. [Ipy 3TOM yculeHHas KBaIMGHUUPOBaHHAs 3JIEKTPOHHAs
NOANMCE, KOTOPOM 3aBepeH 3JIEKTPOHHBIH o0Opa3 ofpaileHHs B CyHA, JODKHA |
NPUHAUIEXATE JIULY, YIOJIHOMOYEHHOMY Ha IOJIMCAHHE JOKyMEHTa, IOANMCABIIEMY |
NOKYMeHT Ha OyMa)KHOM HOCHUTEIIE. |

3.3.3. Eciu obpamiesse B CyA NOANUCAHO (3aBEPEHO) IPOCTOM 3JIEKTPOHHOH
TOATIMCHIO, 3JIEKTPOHHBIE 00pa3sl JOKYMEHTOB, IpUIaraeMele K OOpallleHHI0 B CyI,
CYMTAIOTCS 3aBEPEHHBIMU IPOCTOH JIEKTPOHHOM MOAIKCEIO.

Ecnu obpaleHue B Cy/ MOAMHACAHO (3aBEPEHO) YCHIIEHHOH KBaIH(DHUIMPOBAHHOM
9JIEKTPOHHOM TMOMIIMCBHIO, JJIEKTPOHHblE 00pa3el [IOKYMEHTOB, IpHJaraeMele K
00pallleHHI0 B Cy[, CYMTAIOTCS 3aBEPeHHBIMH YCHJIEHHOH KBaIM(ULUHPOBAHHOM
3JIEKTPOHHON MOATIHUCHIO.

3.3.4. K kaccauuoHHOM >xajobe, IpeACTaBICHHUIO NpHIAraroTcs obxayeMble
cynebHple akThl B ()OpME OBJIEKTPOHHBIX JOKYMEHTOB, IOANMCAHHBIX YCHJEHHOH
KBaTHU(HIIMPOBAHHOM 3JIEKTPOHHON IMOAIHUCEHIO (TTOANHCIAMH) CYABH (CYy/IEH ), IPUHABIIETO
(MpHUHABIUMX) CyAeOHEBIM aKT, WIM KONUH OOXalyeMbIX CyAeOHBIX akToB B (opme
9JIEKTPOHHBIX JIOKYMEHTOB, JH60 B (opMe 3IeKTPOHHBIX 00pa3oB MOOKYMEHTOB,
3aBEPEHHBIX YCHIEHHOW KBaTHU(UUUPOBAHHOM 3JIEKTPOHHOH MOINMCHIO CYIBH,
NpeaceAaTeNbCTBYIOETO 10 AeIy, a B ClIydae ero OTCYTCTBUS — IIpeicejaTess cyna
(3aMecTHTeNs NMpeacenaTelis Cy/1a) UM HHOTO YIIOJIHOMOYEHHOIO HM CyZbH.

K kaccanuoHHOH jxaynofe, TMpeaCcTaBIeHHI0, N0JaBaeMbIM B Cyll KacCallMOHHOU
WHCTaHIIWH, 3asIBUTENIb BIIpaBe He Npuiarath ooxxanyemsle cyieOHbIe aKThI.
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3.4. lloga4a NOKyMEHTOB B paMKaXx yroJIOBHOIO Cy/ 10N POH3BOACTBA
(B COOTBETCTBHH ¢ YT0JIOBHO-NIPOLECCYAIbHBIM KOAEKCOM
Poccuiickoii @enepannu)

3.4.1. Obpamenue B cyn mnomaercsi B (OpMEe BIEKTPOHHOTO JOKYyMEHTa,
NOANUCAHHOIO YCHJIEHHOW KBaIM(GULMPOBAHHONW 3JIEKTPOHHOM IOANMCHIO JIMIA,
nozparomero obpaienue, 60 B GopMe 31eKTPOHHOro 00pasa NJOKyMEHTa, 3aBepeHHO
YCHJICHHOH  KBAIMGOHLUPOBAHHOW DBJEKTPOHHOM MOANMCHIO  JIMLA, [IOJAIOIIETO
oOpaleHue.

Ilpunaraemsle k 0OpallleHHIO B Cyll MaTepUaibl (HOKYMEHTHI) TIONA0TCS B (opme
3JIEKTPOHHBIX ~ JOKYMEHTOB,  IIOJIMCAHHBIX  YCHJIEHHOW  KBaIH(DUIUPOBAHHON
3JIEKTPOHHOH MOJIIIKCEIO, 1H60 B (hOpME 3/1eKTPOHHBIX 06pa30B JOKYMEHTOB, 3aBEPEHHBIX
YCHJICHHON KBalH(QHLMPOBAHHOK BJIEKTPOHHOH MOAMHCHIO. [IpH 3TOM 3JIEKTPOHHBIE
JIOKYMEHTBI, U3rOTOBJIEHHBIE MHBIMU JIMI[AMH, OpraHaMU, OPraHHU3alUsIMHA B CBOOOIHOM
dopme wmnum ¢opme, YCTAHOBICHHOM M/ 3THX IOKYMEHTOB 3aKOHOJATENbCTBOM
Poccuiickoi ~ @epepaunu,  AOMKHBL  OBITh  MOAMHCAHBI UMM YCHIEHHO
KBaJIUGUIMPOBAHHOH 3JIEKTPOHHOM TOIIIHCHIO.

XonaraicTeo 06 03HAaKOMIIEHMM C MaTepuallaMH YTOJIOBHOIO Jieja, O IOJIyYeHHH
KOIHK IIPOLIECCYANIbHBIX HOKYMEHTOB, MOJy4eHMH HHPOPMALMH B COOTBETCTBHH C
nyHkToM 21.1 gactu Bropoii ctateu 42 YIIK PO, undopmanuu o6 ydacTuu B CyAeOHBIX
3acellaHusAX, B TOM 4YHCIE C MHCIOIb30BAHUEM CHUCTEM BHUIEO-KOH(EpeHI-CBA3H,
IpaXIaHCKUK MCK, HE COAep)KallMi XoJaralCTBa O NPUHATHH Mep Mo obecreYyeHHIo
BO3MEILCHHUS Bpe/a, NPUYUHEHHOrO IPECTyIUIeHHEeM, MO0 BO3MOXHOU KOH(UCKALIHH
HUMYILECTBa, MOI'YT OBITh MOJaHbl B (pOpME IIEKTPOHHOTO JOKYMEHTA, MOIAIHCAHHOIO
YCHIJIEHHOW KBaJIM(pHIMPOBAHHOMN 3/1I€KTPOHHOH MOANHUCHIO, THOO0 B hOpMe 3JIEKTPOHHOIO
obpa3a HNOKyMEHTa, 3aBepeHHOrO IIPOCTON 3JIEKTPOHHON MOMMUCHIO WM YCHIEHHOM
KBaJIHGUUUPOBAHHOHN 3JIEKTPOHHOM MOAIUCHIO JIHLIA, TOAAI0LIEro OOpalleHue.,

O6pamenue B cyx kak B (OpMe SJIEKTPOHHOrO IOKyMEHTa, TaKk W B (opme
3JIEKTPOHHOTO oOpa3a JOKYyMEHTa MOXXeT OBITh MOJAHO TOJBKO M3 JIMYHOIro KaOWHEeTa
JIMUa, MOAIKCHIBAOILETO (3aBEPAIOILEro) JIEKTPOHHbIN JOKyMEHT (JIEKTPOHHBIH 00pa3
JIOKYMEHTa).

3.4.2. K xaccallUOHHBIM jkajiobe, MpeACTaBIeHUIO, TIONaHHBIM B COOTBETCTBHH C
IIpaBUJIaMH, YCTAHOBJIEHHBIMH 4acTsAMHM TpeThed U mecto cratbu 401.3 VIIK PO,
npuiararoTes obkanyeMble cyaeOHble perieHUs B GopMe 3JIEKTPOHHBIX JOKYMEHTOB,
MOANMUCAHHBIX YCUJIEHHOH KBaTM(DHLMPOBAHHOHN 3JIEKTPOHHOM MOIMHUCHIO (TIOIITHUCAMM)
Cyabu (cynei), npuHsBLIEro (NPUHSBIIKX) oOXaryeMoe cyaebHOe pelleH e, HIIH KOHH
obxanyembIX cyneGHBIX peleHHi B hopMe dJIEKTPOHHBIX JOKYMEHTOB, 60 B Gopme
3NIEKTPOHHBIX 00pa3oB JOKYMEHTOB, 3aBEPEHHBIX YCHIICHHOH KBaJM(UIIUPOBAHHOM
JJISKTPOHHOH TIOAMNHKCBIO Cy[BbH, NpPEACENaTe/IbCTBYIOMEro 10 Aejly, a B Cliydae ero
OTCYTCTBUS — TpeJcelnartens cyna (3aMecTHTeNsl Tpeacenareis Cyna) HIM HHOTO
YIIOJIHOMOYEHHOT'O UM CYIbH.
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3.5. Iloaaya NOKYMEHTOB y4aCTHHKAMH IIPOM3BOACTBA MO AeJy
00 aAMHHHCTPATHBHOM NpaBoHapyueHHH (B cooTBeTcTBHM ¢ Kogexcom
Poccuiickoi ®enepanun 06 aJMHHHCTPATHBHBIX PABOHAPYIEHHSIX)

3.5.1. O6pauenre B cy MOXET OBITh IOJAHO B (OpME 3JIEKTPOHHOTO JOKYMEHTA,
MIOATTMCAHHOTO YCHJIEHHON KBaTM()UIUPOBAaHHOH 3JIEKTPOHHON NOANKCEIO, THOO B hopme
3JIEKTPOHHOrO 00Opa3a JAOKYMEHTa, 3aBEPEHHOTO TPOCTOM 3JIEKTPOHHOM MOANMCHIO HIIM
YCHIIEHHOH KBaJIM()UUUPOBAHHON 3JIEKTPOHHOU MOIITHUCEIO.

O6pamenue B cyx, koropoe cornacHo KoAIT P® nomxHO 6BITH IOAMMCAHO
YCUJIEHHOW KBanuGHIHMPOBAaHHON 3JIEKTPOHHOM IOJINHKCHIO, TMOJAeTCs B CyA B (opMme
9JIEKTPOHHOI'O  JIOKyMEHTa,  MOJINUCAaHHOTO  YCHWJIEHHOM  KBaJU(UIMPOBAHHOM
3JIEKTPOHHOM TIOANMUCBIO JIMI@, YIOJHOMOYEHHOr0 Ha IIOJIHCaHHE JOKyMEHTa
(3asiBUTENS, €ro 3allUTHHKA WM Mpe/CTaBUTels), 1160 B GopMe 3JIeKTpOHHOrO obpasa
JOKYMEHTa, 3aBEpEHHOI0 YCHJIEHHOW KBAJIM(UIIMPOBAHHOW 3IEKTPOHHOM NOIIHMCEHIO.
IIpy 3ToM ycuneHHas KBanu(UUUPOBaHHAs 3JIEKTPOHHAs MOAMUCH, KOTOPOHW 3aBEpeH
3JIEKTPOHHBIA 00pa3 obpaleHus B Cy[, JOJDKHA IPUHAJIeKATh MY, YTIOTHOMOYEHHOMY
Ha MOJANHUCAHUe JOKYMEHTA, IIOAMKCABIIEeMY JOKYMEHT Ha OyMakHOM HOCHUTeJe.

3.5.2. Ecnu ofpamieHue B CyJ IOANMCAHO (3aBepeHO) IPOCTOH 3JEKTPOHHON
NIOJIKCHIO, 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, INpHjaraeMble K OOpallleHHIO B CYZ,
CUMUTAIOTCS 3aBEPEHHBIMU IIPOCTON 3JIEKTPOHHON MOATIHCHIO.

Ecnu obpaiuenue B Cyl NMOAMUCAHO (3aBEPEHO) YCUIEHHON KBaIH(UIMPOBAHHON
9JIEKTPOHHOW IOJAMHUCHIO, JJIEKTPOHHBIE 00pa3bl JOKYMEHTOB, IIpWjaraeMele K
oOpallleHHI0O B CYJA, CYHTAIOTCS 3aBEPeHHBIMH YCHUIIEHHOH KBaJM(GHLHPOBaHHOM
3JIEKTPOHHOMU IOAIUCHIO.

3.5.3. K xaio6e, npoTecTy Ha BCTYNMBIINE B 3aKOHHYIO CHIIy ITOCTaHOBJIEHHE IO
neiy 06 agMAHHUCTPATHBHOM NPaBOHAPYILIEHUH, PEIIeHHUS 110 pe3yIbTaTaM pacCMOTPEHHS
xanob, nmporectoB (cratesa 30.13 KoAIl P®, crates 30.14 KoAIl P®) npunaratorcs
obXkalyeMble OIpe[e/ieHHe, I[OCTaHOBICHHE MO JAeay o060 aJAMHUHHUCTPaTHBHOM
NpaBOHAPYLIEHHH, pellleHHe IO pe3yJbTaTaM pacCMOTPEHHS >XajoObl, IpoTecTa Ha
IIOCTAaHOBJIEHHE 10 Jely 00 aJIMHUHUCTPAaTHBHOM IIpaBOHapyIleHHH B (opMe
9JIEKTPOHHBIX  JIOKyMEHTOB,  IIOJNMCAHHBIX  YCHJIEHHOHM  KBalIM(UIUPOBAaHHON
SNIEKTPOHHON IIOMUCHIO BBIHECIIETO €ro CyObH WJIM KOIMHMH 00XallyeMBIX CyneOHBIX
aKTOB B (hopMe 3JEeKTPOHHBIX JOKYMEHTOB, JMOO B (opMe 3JIEeKTpOHHBIX 00pa3oB
IOKYMEHTOB,  3aBEPEHHBIX  YCHJIEHHOW  KBAIMQUIUPOBAHHOW  3JIEKTPOHHOH
MOJAMKUCHIO BBIHECILETO €ro CyIbd, a B Cllydae ero OTCYTCTBHS — Mpelcenarens cyna
(3amecTuTens mpeacenatens CyAa) HIM  HHOTO YNOJHOMOYEHHOTO WM  CYyJBH,
nubo ompeneneHue, IOCTAHOBICHUE MO fiesly 00 aJIMUHUCTPAaTHBHOM IIpaBOHAPYIUEHUH,
pelleHde 10 pe3yJbTaTaM pPacCMOTpPEHHs KajlobObl, TPOTECTa, BHIHECEHHBIE
IIOJDKHOCTHBIM JIMI[OM, KOJUIETHAJIBHBIM OpraHOM, B (popMe BIEKTPOHHBIX JOKYMEHTOB
nubo B ¢dopmMe  DNIEKTpPOHHBIX  00Opa3oB  JOKyMEHTOB,  IOANMCAaHHBIX
(3aBepeHHBIX) YCWJIEHHOM KBaJU(GULIHUPDOBAHHON  JJIEKTPOHHOH  IOANHMCBHIO B

YCTaHOBJIEHHOM IOPAOKE.




16

4. 3aBepuieHHe NOJAAYH JOKYMEHTOB

4.1. Ilo 3aBepmieHuMM 3arpy3kd OaiJioB, coaepXamux obpalieHHe B Cyl H
NpUNIaraeMple K HEMY HOKYMEHTBI, IIOC/IE€ OCYIIECTBICHHUS MPOBEPKHU MNPABHILHOCTH
BBEJICHHBIX JAaHHBIX IOJIB30BaTElb, BBIOMpas COOTBETCTBYIOLIYIO OIILIMIO, HANpaBiseT
IIOKYMEHTBI B CY.

4.2. Tlocne HampaBleHHs JOKYMEHTOB B Cy[ IOJIB30BATEN0 B JIMYHBIM KaOWHET
NPUXOOUT YBEJOMJIEHHE O MOCTYIJIEHHMH IOKYMEHTOB B MH(OPMALMOHHYIO CHUCTEMY,
cozepikallee 1aTy ¥ Bpems MOCTYIIeHHS JOKYMEHTOB.

4.3. B uemsx ompeneneHHs MOMEHTa IOfa4Yd AOKYMEHTOB Mara M BpeMs
MOCTYIUICHHS JIOKYMEHTOB B MHQOPMAIIHOHHYIO CUCTEMY (PHKCHPYIOTCS aBTOMaTHYECKH,
1o obLIeMy IpPaBHITy ONpENENAIOTCA 0 MOCKOBCKOMY BPEMEHH W YYHMTBHIBAIOTCS CYIIOM
NPy PacCMOTPEHHH BOMpOca O COOMIONEHMH CpoKa [Uls HalpaBJeHHs OOpalleHHs B
CyA COrJacHO IpoueccyajlbHOMY —3akoHoAarenscTBy Poccuiickoit  ®enepauuu
(sactp 3 crareu 108 I'TIK P®, yacts 4 craten 93 KAC P®, crates 129 VIIK PO,
cratbs 4.8 KoAIl PO®).

B memsx onpeneneHus MOMeHTa IOJa4yd [OKYMEHTOB IO OOLIEMY NpaBUIY
NPHHHAMACTCS BO BHUMaHHUe JlaTa i BpeMsl HH()OPMallMOHHOH CUCTEMEL, a He 1aTa U BpeMs
9acOBO#M 30HBI, B KOTOPOH HAXOAUTCS CyJ] — afipecaT HalpaBlseMoro obparieHus.

JlaTa ¥ BpeMs NOCTYIUIEHHUS B HH(YOPMALMOHHYIO CUCTEMY JIOKYMEHTOB, I10JAHHBIX
B CyIbl, pacnojoxeHHele B 1-H w4acoBoil 30oHe (Kamunuurpanmckas o061acTh),
ONpEeNeNA0TCS MO JaTe ¥ BPEMEHHM IIOCTYIUIEHHS JOKYMEHTOB B WH(OPMALHOHHYIO
cHcTeMy MHHYC | yac.

4.4. TIpocMOTp [OKYMEHTOB, IIOZaHHBIX B CyJ B 3JIEKTPOHHOM BHJE,
OCYIIECTBIAETCS pabOTHUKOM ammnapara CyJa, OTBETCTBEHHBIM 32 IPUEM IOKYMEHTOB B
9JIECKTPOHHOM BH/IE, KOTOPBIN JOJKEH YOEAUThCS B TOM, YTO JOKYMEHTHI, [TOCTYIIMBIIME B
MH(OPMALMOHHYIO CHCTEMY, aJ[pECOBaHBbI Cy/y, AOCTYIIHBI Ul IPOYTEHHS, 0OPMIIEHE]
B COOTBETCTBHH ¢ Ilopsakom ronauu J0KyMEHTOB, BKIIOUYasi COONOAeHHEe TpeGOBaHHUs O
HaJIMYMK TpadUuecKod MNOANMCH JIMIA B 3JJIEKTPOHHOM oOpa3e ofpauieHus B Cyi,
TpeGoBaHUH K d/1eKTPOHHO# noanucy. Eciiu naHHble yeloBHs COOIII0EHb, TI0JIb30BATETIO
B JIMYHBIA KaOWHET HaNpaBlIAETCS YBEAOMJIEHHE O IIONy4EHHH CYIOM IIOJaHHBIX B
3JICKTPOHHOM BHJ€ NOKYMEHTOB. B yBEeIOMIIEHHMH yKa3blBaeTCsi HaMMEHOBaHHE CYya,
HaIpaB/IfIOLIero yBeJIOMJICHHE, HAaMMEHOBaHHUsS I10J[yYeHHOro oOpalleHus B CYd H
NpUTaraeMeIX JOKYMEHTOB, JIaTa U BpeMs IOCTYIUIEHHs 0OpallleHus B HHOPMALIHOHHYIO
CUCTEMY W [ara U BpeMsi ero IIOJly4eHHMs CyJOM. B yBeIOMIIEHHH TakXke MOXET
YKa3bIBaThCsl HOMEP COOTBETCTBYIOIIEro Cyne6HOro fnena (Ipou3BOICTBA).

Ecnu  HasBaHHBle YCIOBUS He COONIOJEHBI, IIOJIB30BATENII0 HAMpABJIAETCS
YBEJIOMJIEHHE O TOM, YTO JOKYMEHTHI He MOI'YT OBITh IPU3HAHBI IIOCTYITUBLIMMH B Cy1. B
YBEIOMJIEHHUH YKa3bIBAIOTCS TIPUYMHEIL, B CHIIy KOTOPBIX JOKYMEHTBI HE MOTYT CUHTATELCS
MIOCTYTIUBIINMH B CY/I.

4.5. J[IokyMeHThI OTKIIOHSIOTCS 10 CIIEAYOLIAM IIPUYUHAM:

1) obpaienue B cyn He aApecoBaHO JAaHHOMY CYY;

2) obpaiueHue B Cy/l ABNSAETCS HACHTHIHBIM paHee HANPABIEHHOMY O6palIleHHIO;

3) NOKYMEHTBI HEYHTAaE€MbI, B YaCTHOCTH: CTPAHHIBI JOKYMEHTA (ZIOKyMeHTOB)
MEPEBEPHYTEI; JOKYMEHT (JOKYMEHThI) CONEPXHT He BCEe CTPAHMIB; OTCYTCTBYET




17

BO3MOJXXHOCTb OIPEAEHTh HaIM4YHMEe BCEX CTPaHHL; B (aine OTCYTCTBYeT 3JeKTPOHHBIH
JOKYMEHT WJIY 3JIeKTPOHHBIA 00pa3 HOKyMEHTa; OTCYTCTBYET CBSI3HBIN TEKCT;

4) daiin obpamenus B cyn v (unM) ¢Gaiiel NpuiIaraeMeIX K HEMY JOKyMEHTOB
IIpeJICTaB/IeHk] B (popMaTax, He peAycMOTpeHHBIX [TopsakoM noaay JOKYMEHTOB;

5) obpamenue B cyq u (MIK) IpUIaraeMsle K HeMy JOKYMEHTHI He IIPE/ICTaBIIEHE] B
BUIE OTHCIBHBIX (aioB: B OJHOM (aiie CONEpKUTCI HECKOJBKO 3IEKTPOHHBIX
JOKYMEHTOB MJTH HECKOJIBKO 3JIEKTPOHHBIX 00pa3oB AokyMeHTOB. HauMeHoBaHue (aitsioB
HE TMO3BOJISET UAEHTUOUIIUPOBATh JOKYMEHTHI, B HUX COAep XKalliecs;

6) daitn obpamenus B cyn ¥ (uiau) ¢ainpl mpuiaraeMslx K HeMy JOKYMEHTOB M
(unu) naHHBIE, CoEepPXKAlIMeCs B HUX, HEAOCTYIIHBI 1J11 paboThl, B YaCTHOCTH: 3aLIHIIEHEI
OT KOMHMPOBAaHHA W (MIH) MeYaTH, COJAEPKAaT WHTEPAKTUBHBIE WM MYJIBTUMEIUNHBIE
3JIEMEHTBI, BHEIpEHHbIE CLIEHAPHH;

7) B HapylieHue 3akoHomarenscTBa Poccuiickoit ®enepauun u Ilopsaka nogayn
JIOKyMEHTOB obpaineHre B cyx B (opMe 3JIEKTPOHHOrO JOKYMEHTa He IIOJANMCaHO
YCUIIEHHOH KBATH(HUIMPOBaHHON 3NIEKTPOHHOM MoAmMChI0 nHO0 obpamieHue B Cyl B
bopMe 3NIeKTpOHHOTO 06pa3a JOKyMeHTa He 3aBEPEHO YCHJIEHHOH KBalH(DHLHUPOBaHHOM
3JIEKTPOHHOM IOAIUCEHIO;

8) 31eKTpOHHBINH 00pa3 oOpaleHus B CyJ HE COJAEPXKHT IpaduyuecKkod MOIMUCH
nuIa, oOpaTHUBILIErocs B Cy;

9) 3JIeKTpOHHAs MOANKCH HE COOTBETCTBYET BHIY, yCTaHOBIeHHOMY Ilopsakom
110JJa4i JOKYMEHTOB. Y CHIeHHas KBaIU(pHLIMPOBaHHAs 3JIEKTPOHHAs IIOANKCH He MpoLLIa
NPOBEPKY: HA MOMEHT MOANUCAHHUS JOKYMEHTa CPOK NeHCTBUs CEpTH(UKATA SIIEKTPOHHON
TIOJIUCH UCTEK, JIEKTPOHHAs TOINKCH HE COOTBETCTBYET JOKYMEHTY, JHOKYMEHT ObLI
u3MeHeH (MOAU(HUIHUPOBaH) ITOCIe MOANMCaHMs ero JIEKTPOHHOMN ITOAIIUCHIO;

10) HOoMep nena (MPOM3BOACTBA), YKa3aHHBIM I10Jb30BAaTEIeM IIPH IOJaye
JIOKYMEHTOB, HE COOTBETCTBYET HOMEpY Jiefa (TIpOM3BOACTBA), yKa3aHHOMY B 0OpalleHuH
B CY;

11) k obpaleHuo B Cy[, OAaBaeMOMY IPEACTABUTENEM, HE IIPHIIOXKEH JOKYMEHT,
NIOATBEPKAAOLIMHI TIOJTHOMOYUS IPEACTABUTENS HA NIPEIbABIEHIE JOKYMEHTOB B CyI;

12) ofpawense B Cyd  IOCTYNMWIO C  HCIIOJB30BaHUEM  CHCTEMBI
MEeXBEJOMCTBEHHOTO 3JIeKTPOHHOT0 JoKyMeHToobopota (M3/10);

13) HapymeHsl MHbIE TpeOOBaHHsS K O3JEKTPOHHBIM JOKyMEHTaM H (HiIH)
3JIEKTPOHHBIM 00pa3aM JOKYMEHTOB, yCTaHOB/IeHHbIE IIopsikoM moaa4Yy JOKYMEHTOB.

4.6. B nensax npuobiieHus K cyaeOGHOMy feny (IIpOM3BOCTBY) PacleyaThiBAlOTCs:

KomMs oOpalleHusi B CyH, [OCTYyNHBIIEro B (opMe 3NeKTpOHHOro obpasa
JIOKyMEHTa HJIM 3JIEKTPOHHOTO JOKYMEHTa;

CBEIIEHHs O pe3yJbTaTax MPOBEPKH YCHICHHOH KBATH(QUIIMPOBAHHOM JIEKTPOHHOM
MOANKCH DJIEKTPOHHOIO JOKYMEHTa, BKJIIoYas HHQpopMmanuo 00 yCHIEHHOH
KBIM(PHULUHAPOBAHHON 3JIEKTPOHHOW TIOANMCH, KOTOPOH IIOAIMCAH 3JIEKTPOHHBIH
JIOKYMEHT;

CBEJIEHUs O pe3yJibTaTaX MPOBEPKH YCHICHHOH KBAIM(HIIMPOBAHHOM 3JIEKTPOHHOM
MOAIMCH JJIEKTPOHHOrO obpa3a NOKyMeHTa, BKMo4Yas HHGOpMaluio 00 yCHIEHHON
KBAIM(GHUUIMPOBAHHON 3JEKTPOHHOM MOAIMKCH, KOTOPOH IMOMIMHMCAH JJIEKTPOHHBIM 0Opa3
JIOKyMEHTA,

CBEJIEHHs O IIPOCTOM JIEKTPOHHOM MMONUCH, KOTOPOH 3aBepeH 3JeKTPOHHEIH 06pa3




18

JOKYMEHTA.

ITpu Heo6X0AMMOCTH pacreyaThIBAIOTCS U MPHOOINAIOTCS Ha 6yMaKHOM HOCHTENE
K Marepuanam cynebHoro jena (MpOM3BOACTBA) KOMHM AOKYMEHTOB, MOCTYMHMBLIMX B
3JIEKTPOHHOM BHJIE.

4.7. JIOKyMEHTBI, NOCTYNHUBIIME B WH()OPMAIMOHHYIO CHCTEMY, IOJDKHBI GBITH
3aperuCTPUPOBAHEl B CHENMaNbHBIX nporpaMMHbIX cpenctBax ['AC «IIpaBocynue»,
obecrneyrBarOINHX BeIeHHe aBTOMaTH3UPOBAHHOTO Cy1e6HOTO J€I0NPOU3BO/ICTBA.

4.8. [IpueM, ydeT u perucTpaluys MOCTYIIHBIIMX B SJIEKTPOHHOM BHE JOKYMEHTOB
MPOM3BOJAATCS B TOM )K€ IOpPAAKE, B KOTOPOM OCYILECTBJSETCA IIpUEM, Y4eT H
perucTpauusi  JOKyMEHTOB Ha  OyMa)kHOM  HOCHUTeNe C  OCOOEHHOCTSIMH,
NpelyCMOTPEHHBIMM  COOTBETCTBYIOLIMMH  HHCTPYKIHAMH 10 CyaeOHOMY
NeNONpPOU3BOJICTBY.




