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B COOTBCTCTSHH C OeflepaJIbHblM 33KOHOM OT 08.01.1998 No 7-<I>3 
«O Cy^eOnoM ^enapTaMenre npn BepxoBHOM Cy/je Poccwkckom Oe4epaunn» 
nPMKA3blBAK):

2. IIpnaHaTb yTpaTHBiiiMMH cnny npaKaa CyAeOnoro AenapTaMCHTa npn 
BepxoBHOM CyAe Poccmhckoh OeAepaunH ot 27.12.2016 No 251 «O6 yTBepx<AeHHn 
riopHAxa noAaHn b (j)eAepaJibHbie cyAbi oGmen iophcahkuhk AOKyMCHTOB b 
□JICKTpOHHOM LHAe, B TOM HHCJIC B (j)OpMe OJieKTpOHHOFO AOKyMeHTa» 
h npuKaabi CyAeSnoro AenapTaMCHTa o BHeceHHH b Hero nsMCHeHun ot 27.08.2019 
No 187, ot 05.11.2019 Ne 255, ot 17.11.2021 N« 223, ot 11.12.2023 Ns 265, 
ot 23.01.2024 No 19, ot 24.07.2025 N» 116, nyHKT 1 npHKaaa ot 28.10.2025 Ns 192, 
ot 15.01.2026 Ns 7.

1. YTBepAHTb npHjiaraeMbiH HopaAOK hoashh b (})eAepajibHbie cyAbi oOmeH 
fOpHCAHKUHH AOKyMCHTOB B OJieKTpOHHOM BHAC, B TOM HHCJIC B (})OpMe OACKTpOHHOrO 
AOKyMCHTa.

■N° 



1. 06mne nojio>KeHHM

nOPMAOK
no/iaHH b (j)eziepajiBHBie cy^bi oGmefi ropncmiKunn flOKyiweHTOB b 3JieKTpoHHOM 

BH/ie, b tom hhcjic b (popMe 3JieKTpOHHOrO /JOKyMCHTa

1.1. riopsAOK no/iaHH b 4)e4epajibHbie cyAbi oSujeH lopHCflHKiinH AOKyMeHTOB b 
□JieKTpOHHOM BHAC, B TOM BWCJie B (j)OpMe 3JieKTp0HH0r0 AOKyMCHTa (aajiee - UopS/IOK 
no/jaHH AOKyMeHTOB) paspaSoTaH b cootbctctbuh c nonojKeHmiMn Tpa^KAaHCKoro 
npoueccyajibHoro KOACKca Poccmkckoh Oe/jepaunii (ziajiee Taoce - FIIK PO), 
OeAepajibHoro aaKOHa ot 14.11.2002 Ns 137-03 «O bbcaohuh b AencTBHe fpa^KAaHCKoro 
npoueccyajibHoro KO/jeKca Pocchhckoh OeAepaijnH», Ko/jeKca aAMHHUCTpaTUBHoro 
cyAonponsBOACTBa Pocchhckoh OeAepaunH (Aajiee Taicxce - KAC PO), Oe/iepajibHoro 
saKona ot 08.03.2015 Ns 22-03 «O BBCAeHHH b AencTBue KoACKca aAMMHUCTpaTUBHoro 
cy4onpoH3BOACTBa Pocchhckoh OeAepaijHH», yrojioBHO-npoijeccyajibHoro KOAeKca 
Pocchhckoh OeAepaunn (.najiee Taoce - YUK PO), OeAepajibHoro saKona ot 18.12.2001 
Ns 177-03 «O BBCAeHHH b a^hctehc YrojioBHo-npoijeccyajibHoro koackcb Pocchhckoh 
OeAepauHH», KoAeKca Pocchhckoh OeAepaijHH 06 aAMHHHCTpaTHBHbix 
npaBOHapyiiieHHtfx (Aajiee TaKX<e - KoAII PO), OeAepajibHoro saxona ot 30.12.2001 
No 196-03 «O bbcachhh b achctshc Koackcb Pocchhckoh OeAepaijHH 06 
aAMHHHCTpaTHBHbix npaBOHapyiueHH5ix», OeAepajibHoro saxona ot 23.06.2016 
No 220-03 «O BHeceHHH H3MeHeHHH b oTAejibHbie aaKOHOAaTCAbHbie aKTbi Pocchhckoh 
OeAepaijHH B HaCTH npHMeHCHHS OJieKTpOHHbIX AOKyMCHTOB B AeHTCAbHOCTH OpraHOB 
cyAeSnoH BJiacTH», OeAepajibHoro saKona ot 07.04.2025 N« 59-03 «O bhccchkh 
H3MCHeHHH B KOACKC POCCHHCKOH OeAepaijHH 06 aAMHHHCTpaTHBHbix 
npaBOHapynieHHHX», OeAepajibHoro aaKona ot 30.12.2021 N° 440-03 «O BHeceHHH 
H3MeHeHHH b OTAejibHbie saKOHOAaTejibHbie aKTbi Pocchhckoh OeAepaijHH», 
OeAepajibHoro aaKona ot 29.12.2022 N« 610-03 «O BHeceHHH HSMeneHHH b VrojioBHO- 
npoijeccyajibHbiH koackc Pocchhckoh OeAepaijHH», npeAycMaTpHBaioiiiHMH

YTBEP^aEH
npHKaaoM CyAeGnoro AenapraMeHTa
npH BepxoBHOM CyAe
Pocchhckoh OeAepaijHH
ot «^» '20,16' r. Ng  
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B03M0)KH0CTb IIOAaHU /JOKyMCHTOB B BJICKTpOHHOM BHAC, B TOM HUCJIC B ([)OpMe 
□JieKTpoHHoro AOKyMCHTa, nocpeACTBOM (^eAepajibHOH rocy^apcTBCHHOM 
MH(j)opMaLiHOHHOH chctcmbi «E^hhbih nopTaji rocyflapcTBeHHbix M MyHUijnnajibHbix 
ycuyr (cj)yHKijnn)» (^ajiee - e/juHbin nopTaji rocyjjapcTBCHHbix n MyHnunnajibHbix ycnyr) 
jiw6o HHtjjopMaijnoHHon CHCTCMbi, onpejjejieHHon Cy/jeGnbiM /jenapTaMeHTOM npn 
BepxoBHOM Cy/ie Pocchmckok Oe/jepaunn.

1.2. B cootbctctbhh c HacTbio 1.1 cTaTbw 3 HIK PO hckoboc aa^BJieHHe, 
saflBiieHMe, xcajioGa, npeACTasjieHHe n HHbie AOKyMCHTbi MoryT SbiTb no^aHbi b cy/i Ha 
6yMa>KH0M HOCHTCJie HJIH B 3JieKTpOHHOM BH/je, B TOM HHCJIC B (j)OpMe OJieKTpOHHOTO 
AOKyMCHTa.

HcKOBoe aajiBJieHHe, aaaBJieHwe, xcajioGa, npe^CTasjieHHe h HHbie AoxyMeHTbi, 
KOTopbie noziaioTCH nocpejjcTBOM eziHHoro nopTajia rocy^apcTBeHHbix h MynwuHnajibHbix 
ycnyr jihGo HH^opMauHOHHOH CHCTCMbi, onpeAeneHHOH Cy/jefinbiM AenapTaMeHTOM npn 
BepxoBHOM Cyne Pocchhckoh OeAepannn, MoryT Gbitb noAHHcaHbi npocTOH 
ojieKTpoHHoid noAHHCbio b cooTBeTCTBHH c aaKOHOAaTejibCTBOM Pocchhckoh OeAepauHH 
h nopHAKOM, onpeAenfleMbiM CyAeGHbiM AenapTaMCHTOM npn BepxoBHOM CyAe 
Pocchhckoh OeAepaijHH, ccah FflK PO hc ycTaHOBACHO, hto yKaaaHHbie AOKyMCHTbi 
AOJDKHbl GbITb nOAHHCaHbl yCHACHHOH KBaAH(j)HUHpOBaHHOH OJieKTpOHHOH HOAHHCblO.

B COOTBCTCTBHH C HBCTblO 2 CTBTbH 45 KAC PO aAMHHHCTpaTHBHOC HCKOBOC 
saaBJiCHHe, aa^BJiCHHC, xcajioGa, npeACTaBJieHHe h HHbie AOKyMCHTbi MoryT SbiTb noAaHbi 
b cyA na SyMaxcHOM hochtcac HAH B OACKTPOHHOM bhac, b tom hhcac B (j)OpMe 
OACKTpOHHOrO AOKyMCHTa.

AAMHHHCTpaTHBHOC HCKOBOC BaABACHHC, BaABACHHC, XCBAoSa, npCACTaBACHHC H 
HHbie AOKyMCHTbi, KOTopbie HOAaiOTCA HOCpCACTBOM CAHHOFO nopTBAa FOCyAapCTBCHHblX 
H MyHHUHnaAbHbIX yCAyr Ah6o HH(|)OpMaHHOHHOH CHCTCMbl, OnpCACACHHOH CyAeGHbIM 
AenapTaMCHTOM npn BepxoBHOM CyAe Pocchhckoh OcAepaijHH, MoryT GbiTb noAHHcanbi 
npOCTOH OACKTpOHHOH nOAHHCbK) B COOTBCTCTBHH C SaKOHOABTCAbCTBOM POCCHHCKOH 
OcAepaijHH h nopjiAKOM, onpcACAACMbiM CyAeGnbiM AenapTaMCHTOM npn BepxoBHOM 
CyAe Pocchhckoh OeAepaijHH, ccah KAC PO hc ycTanoBAeno, hto yKaaaHHbie 
AOKyMCHTbi AOATKHbl ObITb HOAHHCaHbl yCHACHHOH KBaAH(j)HnHpOBaHHOH OACKTpOHHOH 
nOAHHCblO.

B COOTBCTCTBHH CO CTaTbCH 474.1 YlIK PO XOABTaHCTBO, aaABACHHC, MtaAoSa HAH 
npCACTaBACHHC, hc coAep^camHC cbcachhh, cocTaBAAtoiuHx oxpaHACMyio (JieAepaAbHbiM 
aaKOHOM TaHHy, npH HaAHHHH TeXHHHeCKOH BO3MO7KHOCTH MOFyT GbITb HOAaHbl B cyA B 
nopflAKC H epOKH, KOTOpbie yCTaHOBACHbl YIIK PO, B (j)OpMe OACKTpOHHOrO AOKyMCHTa H 
nOAHHCblBaiOTCA AHUOM, HanpaBHBlHHM TBKOH AOKyMCHT, yCHACHHOH 
KBaAH(|)HIIHpOBaHHOH 3ACKTpOHHOH nOAHHCbK), CCAH YUK PO HC yCTaHOBACHO HHOC. 
XoABTaHCTBO, aaABACHHC, XCBAoSa HAH npCACTaBACHHC, HC COAepJKanjHC cbcachhh, 
COCTBBAAIOIAHX OXpaHACMyiO (jjCAepaAbHblM 3aKOHOM TaHHy, HOAaiOTCA HOCpCACTBOM 
cahhoto nopTaAa rocyAapcTBCHHbix h MyHHHHnaAbHbix ycAyr ah6o HncjjopMaijHOHHOH 
chctcmbi, onpcACACHHOH CyAcGnbiM AenapTaMCHTOM npn BepxoBHOM CyAe Pocchhckoh 
OcAepaijHH. MaTepnaAbi, npHAOxceHHbie k raKHM xoAaTancTBy, 3a»BACHHio, xcaAoSe hah 
npCACTaBACHHK), Taoce hoabiotch B OACKTPOHHOM BHAC, b TOM HHCAC B (j)OpMe 
3ACKTpOHHOrO AOKyMCHTa, H SaBCpAIOTCA AHUOM, HanpaBHBlHHM TBKHC AOKyMCHTbi, 
yCHACHHOH KBaAH(|)HUHpOBaHHOH SACKTpOHHOH nOAHHCblO.
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Xo,zjaTancTBO 06 03HaK0MJieHHH c waTepnajiaMM yrojioBHoro jjejia, o nojiyneKHn 
koiihk npoijeccyajibHMx /joicyMeHTOB, nojiyneHnn MH^opMauHH b cooTBeTCTBHH c 
nyHKTOM 21.1 Hacra BTopofi CTaTbH 42 YIIK PO, HHcjjopMaunn 06 ynacTHH b cyneGnbix 
aaceziaHHax, b tom hhcjic c ncnoubBOBaHneM chctcm BH^eo-KOH^epeHij-CB^SM, 
rpa>KAaHCKKH hck, ne co,aep)KaiHHH xo^aTaHCTBa o npHHHTHH Mep no oGecneHeHHio 
BOBMemeHHJi Bpe^a, npHHHHCHHoro npecTynjieHHCM, jihGo bo3mo>khoh KOH^ncKauHH 
HMymecTBa, no/iaBaeMbie rpa^anaMH nocpe/jcTBOM e/iHHoro nopTajia rocy^apcTBeHHbix 
h MyHHijHnajibHbix ycjiyr jihGo HH^opMauHOHHOH chctcmm, onpe/jejieHHOH CyjieSHbiM 
TienapTaMeHTOM npn BepxoBHOM Cyzie Pocchhckoh Oe/iepaiiHH, MoryT SbiTb noanHcanbi 
npOCTOH OJieKTpOHHOH nOAnHCMO B COOTBCTCTBHH C SaKOHOflaTeJIbCTBOM Pocchhckoh 
OeAepanHH h nopa/jKOM, onpe^ejiaeMbiM Cy/ieGHbiM aenapTaMeHTOM npH BepxoBHOM 
Cy/ie Pocchhckoh Oe^epauHH, ccjih YIIK PO He ycTaHOBJieno, hto yKasaHHbie 
^OKyMCHTbl flOJDKHbl SblTb nOAnncaHbl yCHJlCHHOH KBaJTH(|)HIJHpOBaHHOK 3JieKTpOHHOH 
nOAHHCblO.

B cooTBeTCTBHH c HacTbio 1 CTaTbH 24.8 KoAH P^> aaaBJieHHe, xo/iaTancTBo, 
>Kajio6a, npoTecT h HHbie flOKyMCHTbi MoryT SbiTb noflanbi ynacTHHKaMH npoHsso^CTBa 
no aejiy 06 aAMHHHCTparaBHOM npaBonapyiiieHHH Ha 6yMa>KH0M Hocniejie win npn 
HaJIHHHH TeXHHHeCKOH BO3MO5KHOCTH B CyflC B 3JieKTpOHHOM BWje, B TOM HHCJIC B (J)OpMe 
3JieKTpoHHoro AOKyMeHTa. B cjiynae nojjaHH saABJienwi, xojiaTancTBa, HcajioSbi, npoTecTa 
H HHbIX JJOKyMeHTOB B 3JieKTpOHHOM BH/je, B TOM HHCJIC B (j)OpMe 3JieKTpOHHOTO 
AOKyMeHTa, npwiaraeMbie k hhm jjoKyMenTbi aoji^chbi 6biTb npe^cTaBjieHbi Taioxe b 
SJieKTpOHHOM BWje, B TOM HHCJIC B (JlGpMC OJICKTpOHHOFO AOKyMCHTa.

3asiBjieHHe, xo^aTaHCTBO, jxajioGa, npoTecT h HHbie jjoKyMCHTbi, nsroTOBJicHHbie b 
SJICKTpOHHOM BHAC, B TOM HHCJIC B (jjOpMC OJICKTpOHHOrO JJOKyMCHTa, a TaiOKC 
npHJiaracMbie k hhm jjoKyMCHTbi MoryT 6biTb noAaHbi ynacTKHKOM nponaBojjcTBa no jiejiy 
06 aAMHHHCTpaTHBHOM npaBOHapynicHHH b cy/i nocpcACTBOM e^HHoro nopTajia 
rocyjjapcTBCHHbix h MyHHnnnajibHbix ycjiyr jihGo HH^opManHOHHOH chctcmm, 
onpe,aejieHHOH CyzieGHbiM /jenapTaMCHTOM npn BepxoBHOM Cy/ie Pocchhckoh 
OcAepaijHH (nacTb 2 CTaTbH 24.8 Ko ATI PO).

SaaBjiCHHC, xo/iaTaHCTBO, >Kajio6a, npoTecT h hhmc jjoKyMCHTbi, KOTopbie 
nojjaiOTCfl b cya nocpe/jCTBOM cahhoto nopTajia rocyjjapcTBCHHbix h MyHHijHnajibHbix 
ycjiyr jihGo HHtjjopMaijHOHHOH chctcmm, onpe/jcjicHHOH Cy^eGnbiM jjenapTaMCHTOM npn 
BepxoBHOM Cyae Pocchhckoh Oe/jepanHH, MoryT GbiTb nojinHcaHbi npocTOH 
SJICKTpOHHOH HOAHHCblO, CCJIH KoAH PO HC yCTaHOBJICHO, HTO OHH JJOJDKHbl GbITb 
nOAHHCaHbl yCHJlCHHOH KBaJIH(i)HLIHpOBaHHOH SJICKTpOHHOH nO^HHCbK) (HBCTb 3 
CTaTbH 24.8 KoAH PO).

1.3. riojio^ceHHH rnK PO, KAC PO, YUK PO, KoATI PC>, npe/xycMaTpHsaiouiHe 
noAany b (|)e,nepajibHbie cyjibi oGhjch jophcahkljhh jjoKyMCHTOB b ojicktpohhom bh^c, b 
TOM HHCJIC B (|)OpMe SJICKTpOHHOrO JJOKyMCHTa, peaJIH3yK)TCH IiyTCM npHMCHCHWI 
nacTOflinero riopjmKa no/iaHH jjoKyMCHTOB.

flojiaHa aanpocoB, npejjJio^KeHHH, aa^BJicHHH hjih acajioG b cy# b cootbctctbhh c 
(jiejiepajibHbiMH aaKonaMH ot 22.12.2008 N2 262-03 «O6 oOecncHCHHH jjocTyna k 
HH^opManHH o jjeHTCJibHOCTH cyjjoB b Pocchhckoh Oejjepan,HH», ot 02.05.2006 
No 59-03 «O nopaAKC paccMOTpenwi oGpanjcHHH rpa^an Pocchhckoh OcAepaunw) 
nopa/iKOM nojianH jioKyMCHTOB hc pcryjiHpycTCsi.
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HopsAKa no/jaHM AOKyMCHTOB

3JieKTpOHHOM BHfle, KOTOpbie co;iep)KaT CBe/jeHHH, 
Tanny, FIopsAKOM no/jaHH aoKyMCHTOB He

no^ana AOKyMeHTOB b

cocTaBJUHomne rocy/japcTBenHyio
peryjinpyeTca.

no^ana ^OKyMeHTOB b aiieKTpoHHOM Bn/je c ncnojibsoBanneM cncTeMbi 
MOKBe^OMCTBCHHoro 3neKTpoHHoro AOKyMCHTOoGopoTa (MDflO) npoueccyajibHbiM 
saKOHo/jaTejibCTBOM Pocchhckoh Oe/jepaunH He npeziycMaTpHBaeTCH.

noflana flOKyMCHTOB b ajieKTpoHHOM BH/je nocpeflCTBOM chctcm ajieKTpoHHoro 
ZIoKyMeHTOoSopoTa ynacTKHKOB cy^e6Horo npouecca c ncnojibBOBaHweM cahhoh 
CHCTCMbl Me^BCAOMCTBeHHOrO 3JieKTpOHHOrO B3aWMO,HenCTBHfl riop5I4KOM no/jann 
/jOKyMCHTOB He peryjinpyeTcs.

1.4. B uejiax peajmaaijHH HacTosmero
HcnojibsyioTCH cneziyiomee ocHOBHbie hohsthm:

^eziepajibHbie cy/jbi oGiuen iophc,hhkhhh (jjajiee - cyAbi, cy/j) - KaccauHOHHbie 
cy/ibi o6meH iophcahkuhh, KaccauHOHHbm BoeHHbiH cya, anejuunjHOHHbie cy/ibi oGmen 
lopHCAHKUKH, anejDDmnoHHbiH BoeHHbiH cyA, BepxoBHbie cyzibi pecnySjiHK, KpaeBbie, 
oSnacTHbie cyflbi, cyAbi ropoflOB (jje/jepajibHoro aHaneHwi, cyAbi bbtohomhoh oGjibcth h 
aBTOHOMHbix OKpyroB, OKpy>KHbie ((J)JioTCKne) BoeHHbie cy/ibi, panoHHbie, MexcpaHOHHbie 
h ropoACKHe cyjibi, rapnnsoHHbie BoeHHbie cy^bi;

oSpaiijeHne b cy^ - jjoKyMeHT, cosAaHHbin b cootbctctbhh c npoueccyajibHbiM 
aaxoHouaTejibCTBOM Pocchhckoh OeuepauHH, HanpaBJiennbiH b cyu (nanpnMep, hckoboc 
aaaBJienne, ajjMHHHCTpaTHBHoe hckoboc sasBneHne, xojjaTaHCTBo, aajiBJieHHe, aasBJieHHe 
o BbineceHHH cyueSHoro npHKaaa, xcajioGa, anejumuHOHHaji >Kajio6a h npeucTaBJieHHe, 
KaccauHOHHbie xcajioGa h npeucTasjieHHe, npoTecr);

AOKyMCHT B SJieKTpOHHOM BHJje - SJieKTpOHHblH AOKyMCHT (uOKyMCHT B (j)OpMe 
SJieKTpOHHOrO AOKyMCHTa) HJIH SJieKTpOHHblH o6pa3 UOKyMCHTa (uOKyMCHT B (j)OpMe 
ojieKTpoHHoro odpaaa uoKyMCHTa);

SJICKTpOHHblH UOKyMCHT - /JOKyMCHT, COB/jaKHblH B SJieKTpOHHOH (|)0PMe 6e3 
npeflBapHTejibHoro AOKyMeHTHpoBaHns na GyMaxcHOM hochtcjic, nounncaHHbiH 
SJieKTpOHHOH HOUnHCblO B COOTBCTCTBHH C BaKOHOflaTCJIbCTBOM POCCHHCKOH ^CAepaUHH;

SJICKTpOHHblH oGpaa AOKyMCHTa (SJieKTpOHHaH KODHtf JJOKyMCHTa, HSFOTOBJICHHOrO 
na GyMaxcHOM hochtcjic) - nepeBeueHHax b ojieKTpoHHyK) (jiopMy c noMoiubio cpe/jcTB 
CKaHHpOBaHHX KOnHH AOKyMCHTa, HBrOTOBJICHHOTO Ha GyMaXCHOM HOCHTCJIC, 3aBepeHHaH 
B COOTBCTCTBHH C FIopjmKOM nO/jaHH JJOKyMCHTOB npOCTOH SJICKTpOHHOH nO/JHHCblO HJIH 
ycHJieHHOH KBajiHcjjHHHpoBaHHOH SJieKTpOHHOH nojjnHCbio;

SJICKTpOHHaX nOAHHCb - HH(j)OpMaUHH B SJICKTpOHHOH (JjOpMC, npHCOCAHHCHHaX K 
nounHCbiBacMOMy (aaBcpscMOMy) ajieKTpoHHOMy uoKyMCHTy (ajieKTpOHHOMy oGpaay 
AOKyMCHTa) HJIH HHbIM oGpa3OM CBX3aHHaX C HHM H n03BOJIXIOIUaH HUCHTHCjjHHHpOBaTb 
jihuo, nounHcaBHiee (aaBcpHsmee) ajiCKTpoHHbin uoKyMCHT (ajiCKTpoHHbiH oGpaa 
AOKyMCHTa);

KJIIOH SJICKTpOHHOH HO/inHCH - yHHKaJIbHaX nOCJICUOBaTCJIbHOCTb CHMBOJIOB, 
npeuHaaHancHHax fljia coa/jaHHx sjicktpohhoh nounncH;

npocTax ajiCKTpoHHax nojinncb - ajicKTpoHHax nounncb, KOTOpax nocpejjCTBOM 
HCnOJIb3OBaHHX KOUOB, napOJICH HJIH HHbIX CpCACTB nOATBCpXCUaeT (jiaKT cj)OpMHpOBaHH5I 
SJieKTpOHHOH nounncH onpejjejieHHbiM jihuom. B KanecTBe xjnona npOCTOH SJieKTpOHHOH 
nounncH HcnojibsycTcx nojjTBepxcucHHax yncTHax aanncb (j)H3HHecKoro nnua Eahhoh
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nopTaji

2. VcJlOBHM nO/iaMH /JOKyMCHTOB B 3JieKTpOHHOM BH/JC

2.1. JIhhhbih KaGwHCT

MyHmjunajibHbix 
«EflHHbIK

ycjiyr - 
nopTaji

2.1.1. floKyMCHTbi b aueKTpoHHOM BH^e noflaioTcs nepea JiHHHbin KaSuneT 
nojibaoBaTenji, coaziaHHbiH b Mojxyjie «3jieKTpoHHoe npaBocyAne» nporpaMMHoro 
HSAejiHa «PlHTepHeT-nopTaji» FAC «npaBOcyAwe» (www.ej.sudrf.ru) b HH^opMauwoHHO- 
TejieKOMMyHUKaijnoHHOH ccth «E[HTepHeT» (Aanee - JiHHHbiw Ka6uHeT 
FAC «FIpaB0cy4He»), jihGo uepea jikuhbih KaduHCT EFIFy.

no^auK b cyzj jjOKyMeHTOB b ajieKTpoHHOM sn/ie b ceKTopax 
nojibaoBaTejibCKoro conpoBOTK^CHn^ MHoro(j)yHKijHOHajibHbix ueHTpos npeziocTaBJieHHM

CnCTCMbl H/teHTkUjjMKailHH H ayTeHTH^HKauHH;
ycnjieHHaa KBajintjmijnpoBaHHaji ajieKTpOHHas noanncb - ajieKTpoHHaH no/inncb, 

cooTBeTCTByroiijasi npuaHaKaM, yKaaannbiM b nacTH 4 ciaTbH 5 OeAepajibnoro aaKona 
ot 06.04.2011 N® 63-03 «O6 ajieKTpoHHon no4nHCH»;

KBaJIw4)HUHpOBaHHbIH CCpTH^HKaT KJIIOHa UpOBCpKH 3JieKTpOHHOH nOAUHCH - 
cepTn^HKaT KjnoHa nposepKH ajieKTpoHHou no/inncH, cooTBeTCTByK)mnn TpeOoBaHHHM, 
ycTaHOBJieHHbiM Oe/iepajibHoro aaKona ot 06.04.2011 Ns 63-03 «O6 aneKTpoHHon 
nO^nHCH» H HHblMH npHHHMaeMbIMH B COOTBCTCTBKH 0 HUM HOpMaTHBHblMH FipaBOBblMH 
aicraMH, coa^aHHbiu aKKpeflHTOBaHHbiM yjjocTOBepsioiuHM ueHTpoM jih6o (Jje^epajibHbiM 
opranoM ncnojiHHTejibHon bjibcth, ynojiHOMOHCHHbiM b c^epe HcnojibaoBaHna 
ajieKTpoHHon noAnncH, h ssjunoiUHUCfl b cbhsh c 3thm 0(J)nuHajibHbiM aoKyweHTOM;

ECPIA - (|)e,aepajibHa5i rocynapcTBeHHaa HH^opMaunoHHaa cncTeMa «E4HHan 
cncTeMa HAeHTn(j)HKaunn h ayTeHTM^HKaunH b HH^pacTpyKType, oSecneHHBaiomen 
HH([)OpMaUHOHHO-TeXHOJIOrHHeCKOe BaaMMOAenCTBHe HH(J)OpMaLIHOHHbIX CHCTCM, 
ucnojibayeMbix ajis npeAGCTaBJiem-m rocynapcTBeHHbix h MyHuuunajibHbix ycjiyr b 
3JieKTpOHHOH (])opMe»;

EIIFy, CAHHbiH nopTaji rocyAapcTBCHHbix h
(jjeAepajibna^ rocyAapcTBeHHaji UHiJjopMaiinoHHaH cncTeMa 
rocynapcTBeHHbix h MyHuunnajibHbix ycjiyr ((J)yHKLUiH)»;

KH(j)opMauHOHHaa CHCTeMa - FocynapcTBeHHaji aBTOMaTHSnposaHHaa cncTeMa 
Pocchkckoh OeAepaijHn «npaBOcyAwe» (^ajiee - FAC «FIpaBocyAHe» kjih 
eooTBCTCTByioma^ noACHCTewa FAC «npaBocyAne»);

jiHHHbin KaSHHCT - HH^opMauMOKHbiu pecypc, paaMeujeKHbin na cahhom nopTajie 
rocyAapcTBeHHbix h MyHHunnajibHbix ycjiyr ah6o b nH^opMaiiHOHHOH cncieMe, 
npeAHaanaHeKHbiH ah» peajiHaauHM yqacTHHKaMH cyAeSnoro npouecca npas n 
oGaaaHHocTen, npeAycMOTpeHHbix npoijeccyajibHbiM aaKOHOAaTeAbCTBOM Pocchhckom 
OeAepauun, b tom hhcjic npasa na noAauy b cyA AoxyMeHTOB b ajieKTpoHHOM bhac;

jihuo, noAaiomee AoxyMeHTbi b cyA, - aasBHTCAb hah ero npeACTasHTCAb, 
noAaiomHH b cyA AoxyMeHTbi b aneKTpoHHOM bhac, noAbsoBaTCAb ahhhoto KadHHeTa;

nOAbSOBaTCAb AHHHOTO KaGHHeTB (lIOAb3OBaTeAb) - (J)H3HHeCKOe AHIJO, B TOM HHCAC 
npeACTasHTCAb topHAHHCCKoro ahua, na Hbe hma gosase ahhhbih KaGHHeT b ucaax 
peaAHaaijHH npas h oCAaaHHOCTen, ycTaHOBAeHHbix npoijeccyaAbHbiM 
aaKOHOAaTCAbCTBOM Pocchhckoh OeAepauHH.

http://www.ej.sudrf.ru
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2.2. TpeGOBaHHH K 3JieKTpOHHbIM o6pa33M /lOKyMCHTOB

AOKyMCHTa co3AaeTCH c nOMOUlbK) CpeflCTB2.2.1. SjieKTpoHHbin oGpaa 
CKaHnpoBaHHM.

CKaKHpoBanne AOKyweHTa na SyMaxcnoM HOCMTene aojdkho nponsBOAHTbcs b 
MacurraSe 1:1b HepHO-SejioM jikGo cepoM ubctc (KanecTBo 200 — 300 tohck na 
odecneHHBaiomeM coxpaHeHne scex peKBH3WTOB n ayTeHTHHHbix npH3HaKOB 
noAJiWHHOCTH, a hmchho: rpa(j)HHecKOH noAnHCH jiHiia, nenaTK h yrnosoro nrraMna 
SuaHKa (npH HajiHHnu), CKanupoBaHMe b pexcnMe hojihoh uBeTonepe/jann 
ocymecTBJiseTCJi npn najinHUH b AOKyweHTe ubcthbix rpa(})WHecKMX M3o6paxceHHH jih6o 
UBCTHoro TexcTa, ecnH 3to HMeeT BHaneHne paccMOTpeHHS Aena.

2.2.2. Oann 3JieKTpoHHoro oOpasa AOKyMeHTa AOJixceH SbiTb b (j)opMaTe PDF 
(peKOMCHAyeTCJi coB^asaTb aneKTpoHHbiH o6pa3 jjoKyMeHTa c bobmo^khoctbio 
KonnpoBaHmi TeKCTa).

Oafijibi AOKyMCHTOB (MaTepnajioB), npHJiaraeMbix k oOpanjeHmo b cya, 
npezicTaBJiflioTCfl b (JjopMaTe PDF, ecjin nnoe He yxasaHo b HacTosiijeM IIopjiAKe no/jaHH 
AOKyMCHTOB.

Pa3Mep (jjanjia aneKTpoHHoro oOpaaa /joKyMCHTa He ^onxcen npeBbimaTb 30 Mo.

rocy/japcTBeHHbix h MyHHunnajibHbix ycuyr, o6ecneHHBaiomHx BbinojineHHe tjjyHKHHH 
no KOHcyubTaiiHOHHOH h opraHH3anHOHHO-TexHHHecKOH no,anep)KKe 3aMBHTejieH, mo^kct 
SbiTb oOecneneH OecnnaTHbiH .aocTyn sa^BHTeiieH k FAC «npaBocy4He» h 
HH(])opMHpOBaHHe o nopjHjKe jjocTyna k yKaaaHHon aBTOMaTH3HpoBaHHOH cwcTeMe.

2.1.2. JlnHHbiH KaSuHeT EFiry cosaaeTCH na (|)H3HHecKoe jihho, KOTopbiM 
no/iaiOTca ^OKyMeHTbi b ajieKTpoHHOM BH/ie b cyjj; npn no/iane AOKyweHTOB 
npeACTaBHTeneM JinnHbiH KaOnneT co3AaeTCH Ha mma npeACTasHTejin. Hepes JiHHHbiH 
KaOnneT npejjcTasHTejui Mory? SbiTb no^aHbi zioKyMeHTbi b oTHoinennH oahofo h Gojiee 
npejjcTaBjuieMbix hm (jmsHHecKHX h (hjih) lOpHjjHHecKHX jihu.

JIhhhbih KaSHHCT FAC «ripaBocy4He» cosAaeTcn Ha ({)H3HHecKoe jihho, KOTopbiM 
nonaiOTCH HOKyMeHTbi b ajieKTpoHHOM BH/je b cyn, jihGo na npencTasHTeiiM 
lopHAHnecKoro Jinua, HHjjwBH/iyajTbHoro npennpHHHMaTejin; npH nonane HOKyMeHTOB 
npencTaBHTejieM JiHHHbiH KaOnneT coanaeTcs Ha hms npejjcTasHTejui. Hepea JiHHHbiH 
KaSHHeT npencTaBHTejin MoryT SbiTb nonanbi HOKyMeHTbi b OTHomeHHH onnoro h Gojiee 
npejjcTaBJifleMbix hm (f)H3HHecKHx h (hjih) lopHHHnecKHX jihu.

JIhhhbih KadHHeT cosnaeTcs b aBTOMaTHHecKOM pex<HMe nyTeM nonTBepxcjieHHH 
JIHHHbIX JjaHHEIX (j)H3HHeCKOrO JIHUB, B TOM HHCJIC CTO (J)aMHJIHH, HMCHH H OTHCCTBa (npH 
HaJIHHHH).

2.1.3. flocTyn k jiHHHOMy KaOnneTy ocymecTBJiaeTca nocpencTBOM 
H,aeHTH(j)HKaUHH H ayTeHTH(j)HKaUHH nOJIbBOBaTCJIH C HCHOJIb3OBaHHeM nOHTBepacneHHOH 
yneTHOH 3anncH (jmsHHecxoro Jinua ECHA, b tom hhcjic npHcoenuneHHOH k 
opraHH3auHH b KanecTBe npencTaBHTejui.

2.1.4. JJoKyMeHTbi b ajieKTpoHHOM BH/ie MoryT GbiTb nonanbi b (jjopMe 
3JieKTpOHHOFO HOKyMCHTa, nOHHHCaHHOrO 3JieKTpOHHOH nOHUHCbK) B COOTBCTCTBHH c 
aaKOHonaTejibCTBOM Pocchhckoh OenepauHH, hjih b (jiopMe BJieKTpoHHoro oGpaaa 
HOKyMCHTa.
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2.3. TpeGoBaHHfl K 3JieKTpOHHbIM /XORyMCHTaM

odpameHiMM

2.3.1. SjieKTpoHHbiH /lOKyMeHT nepBOHanajibHO cos^aeTCfl b BJieKTpoHHon (JjopMC 
6e3 npe/XBapuTejiBHoro /{OKyMeHTupOBaHHii Ha 6yMa>KHOM HocwTejie.

2.3.2. OaMJi oSpameHHa b cy# aoidkch Gbitb b (j)opMaTe PDF c bosmcokhoctbio 
KOHUpOBaHJifl TCKCTa.

OaHJibi jxoKyMCHTOB (MaTepnajiOB), npnjiaraeMbix k oSpameHH^M b cya, 
npe^cTasji^ioTCH b tom (j)opMaTe, b kotopom ohh noAimcaHbi aneKTpoHHon nojxnHCbio. 
Upw 3tom (j)aHJibi MaTepnajiOB m (hjih) AOKyMeHTOB, npHJiaraeMbix k oSpameHH^M b cya, 
MoryT SbiTb npe^cTaBJienbi b cjie^yiomnx (jjopMaTax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - juui jioKyMeHTOB c TexcTOBbiM

2.2.3. Ka^Abin OTflejibHbm jxoKyMeHT jxojdkch SbiTb npe/xcTaBJien b bh/jc 
OT^enbHoro (Jjaftna. HauMCHOBaHHe (J)anjia aojdkho hosbojistb wjeHTKcimmipoBaTb 
AOKyMCHT H KOJIMHCCTBO JIHCTOB B AOKyMCHTC (HanpHMCp: HCKOBOe 3aflBJieHHe 
OT 15.05.2026 3ji.pdf).

2.2.4. Qanjibi h AaHHbie, coAepacamnecs b hhx, ^ojitkhbi Gbitb AOCTynnbiMH fljia 
paGoTbi, ne /joiDKHbi GbiTb 3amnmeHbi ot KonuposaHmi h nenaTH ajieKTpoHHoro oGpasa, 
HC .flOJDKHbl COflepXCaTb HHTepaKTMBHbie H MyJIbTHMeZXHHHbie SJieMeHTbl hjih BHe/ipeHHbie 
cixenapHH.

2.2.5. DjieKTpoHHbiH oGpaa ^oKyMCHTa saBepaeTca b cooTBeTCTsnu c IIopH-HKOM 
HO/taHH ZIOKyMeHTOB npOCTOH SJieKTpOHHOH HO^nnCbK) HJIH yCHJICHHOH 
KBaJIH(j)HIIHpOBaHHOH 3JieKTpOHHOH nO/JIIHCblO.

2.2.6. FIouaHa odpaiijeHHJi b cyu b (j)opMe ajieKTpoHHoro oGpaaa jjoKyMeHTa, 
aaBepeHHoro npocTOH ajieKTpoHHOH noAHHCbio hjih ycHJieHHOH KBajiH(|)HLXHpoBaHHOH 
SJieKTpOHHOH nOAHHCbK), AOHyCKaeTCH He TOJIbKO H3 JIHHHOrO KaGHHCTa, 
npHnanJiexcaujero Jinuy, KOTopoe yKaaano b tckctc zxoKyMeHTa Kax jihijo, ero 
nonnHcaBiuee, ho h H3 jihhhofo KaGnHeTa Jinua, ynojiHOMoneHHoro na nonany noxyMeHTa 
(npe ACTaBHTejui).

Ecjih b xanecTBe aaMBHTejieH (jihij, nonaiomHx oGpainenne b cy#) h (hjih) hx 
npeucTaBHTejieH BbiCTynaioT npoijeccyajibHbie coynacTHHKH (cohctum, cooTBeTHHKH), 
jiHija, aaHBJUHOiHHe coBMecTHoe xo^aTaHCTBO (nanpHMep, 06 yTBepxcjieHHH MHpOBoro 
corjiameHHH, 06 otjio^kchhh cyueGnoro 3ace/iaHH5i, o npHOCTanoBJieHHH nponsBO/jCTBa 
no aejiy), to nonana Taxoro oGpameHHH b cyj( b (JjopMe ajiexTpoHHoro oGpaaa uoxyMCHTa 
moxcct SbiTb ocymecTBJieHa o/jhhm H3 yxaaaHHbix jihij. B stom cjiynae nouasaTb Taxoe 
oGpaujeHHe b cyzi OTueubHO xaxcjjoMy H3 yxaaaHHbix jihij H3 csoero jihhhofo xaGHHeia 
(xaGHHCTa npejjCTaBHTejui) He TpeGyeTca.

Ecjih b xanecTBe aassHTejieH (jihu, nojjaioniHX oGpaiueHHe b cyu) h (hjih) hx 
npejjcTaBHTejieH BbiCTynaioT JiHija, oSpaTHBiiiHecji b cyjj c hcxobbim aaasjieHHeM, 
nojjaHHbiM b aaujHTy npas h aaxoHHbix HHTepecoB rpynnbi jihu (cTaTbH 244.20, 244.21 
FIIK PO), XOJIJieXTHBHbIM ajJMHHHCTpaTHBHbIM HCXOBBIM 3a»BJieHHeM B 3aUJHTy 
HapymeHHbix hjih ocnapHBaeMbix npas h aaxoHHbix HHTepecoB rpynnbi jihu (cTaTbs 42 
KAC PO), to nouana Taxoro oGpaiueunn b cyu b 4)opMe ajiexTpoHHoro oGpaaa jjoxyMeHTa 
moxcct SbiTb ocymecTBJieHa ojjhhm H3 jihu, xoTopoMy nopyneHO BejjeHHe 
cooTBeTCTByromero jjejia b HHTepecax rpynnbi jihu.
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3. UoziaHa aoKyweHTOB b ajieKrpoHHOM bh^c

3.1. OGiuwe TpeGosaHMfl

jiHuaMK ycnjieHHaa
noanHCbiBaioiiiero

cojjepjKaHHeM;
2) PDF, JPEG (JPG), PNG, TIFF - ajis ^OKyMeHTOB c rpatfmHecKHM cojjep^KaHneM. 

PaaMep (^amia ajieKTpOHHoro ^OKyMCHTa He ^ojitkch npeBbiinaTb 30 M6.
2.3.3. KaacAbin OTAeJibHbm aokymcht ^ob^kch SbiTb npe/jcTaBJien b bhac 

OTflejibHoro (j)anjia. HanMeHOBanHe (jjaidjia ziojitkho noaBOJiHTb HAeHTHcjbnijnpoBaTb 
AOKyMCHT H KOJIHHCCTBO JIHCTOB B ^OKyMCHTe (HanpHMCp: HCKOBOC SaABJICHHe 
OT 15.06.2026 3ji.pdf).

2.3.4. OaHJibi h jjaHHbie, coAep>KamHecH b hhx, aojdkhbi GbiTb AocTyriHbiMH 
paSoTbi, He AOJDKHbi ObiTb BamnmeHbi ot KonupoBaHmi h nenaTH, He jjoJDKHbi coaep^aTb 
HHTepaKTHBHbie H MyjIbTHMeAHHHbie 3JieMeHTbI HJIH BHeapeHHbie CUeHapHH.

2.3.5. OOpameHHe b cy# b c})opMe 3JieKTpoHHoro AOKyMCHTa jjojdkho ObiTb 
noAHHcano ycwiieHHon KBajiH(j)nuHpoBaHHOH sjieKTpoHHOH no^HHCbio.

FIopsAOK noziaHH jjOKyMeHTOB ne npeAycMaTpHBaeT bosmo^hocth no^ann 
oOpameHHH b cy# b ^opwe BJieKTpoHHoro AoxyMeHTa, noAHHcaHHoro ycHJieHHOH 
HeKBaJH'KjmUHpOBaHHOH SJieKTpOHHOH HOAHHCbK).

YcHJieHHan KBajiH(j)HUHpoBaHHa» sjieRTponnaH no/uiHCb, kotopoh no/jnncaHO 
oSpameHHe b cy^, AOJDKHa cooTBercTBOBaTb (JjopMaTy PKCS#7 (oTcoe/jHHeHHaa 
SJlCKTpOHHaH HOOTHCb) H COJiepTKaTbCfl B OTAeJlbHOM (j)aHJie.

flpH noAnncaHHH oSpameHns b cy/j HecKOJibKHMH 
KBajin(j)HLinpoBaHHa>i ajieKTpoHHaa nojjnHCb Ka>K/ioro Jinija, 
flOKyMCHT, AOJITKHa COACpHCaTbCJI B OTACJIbHOM (j)aHJie.

IJopKaOK HOJjaHH AOKyMCHTOB HC npeAyCMaTpHBaeT BO3MO>KHOCTH HGAaHH 
BJieKTpOHHbIX ZlOKyMCHTOB, HO/inHCaHHblX npHCOeflMHeHHblMH SJICKTpOHHblMH 
HOAHHCHMH.

2.3.6. OOpameHne b cy^ b (J)opMe sjieKTpoHHoro AOKyMeHTa .uojixcho SbiTb 
HOAHHCaHO ycHJieHHOH KBajIH(|)HUHpOBaHHOi4 SJieKTpOHHOH nOAHHCbK) JIKIja, KOTOpOC 
yKaaano b tckctc sjieKTpoHHoro AoxyMeHTa Kax jihljo, ero noAnHcasiiiee.

He AonycKaeTCH npe/jcTaBJieHne b cy/j ajieKTpoHHbix jjoKyMeHTOB, noAHHcaHHbix 
SJieKTpOHHOH no/inncbK) jinua, KOTopoe He yxaBaHo b tcrctc sjieKTpoHHoro AOKyMeHTa 
Rax jihho, ero noAHHcaBinee.

OSpameHHe b cy# b $opMe sjieKTpoHHoro AoxyMenTa mo^kct ObiTb noxinncaHO 
ycHJieHHOH KBaJIH(J)HHHpOBaHHOH SJieKTpOHHOH HOAHHCblO KBK JIHLja, M BJIH IO UjeFO CH 
nojib3OBaTejieM jihhhofo KaOnneTa, Tax n JiHija, KOTopoe He HBJineTCH nojibsoBaTeneM 
jihhhofo KaGHHera, H3 KOToporo ocyujecTBjTHeTCH no/jana oOpameHnn b cy/j.

2.3.7. Ho/iana oSpameHHH b cy# b (jiopMe sjieKTpoHHoro aoKyMCHTa, no/uiHcaHHoro 
ycHJieHHOH KBaJIH(])HLIHpOBaHHOH SJieKTpOHHOH HOJUIHCblO, /JOHyCKaeTCJI H6 TOJIbKO H3 
jihhhofo KaOHHeTa, npHHa^jiexcamero Jinny, KOTopoe yKaaano b tckctc sjieKTpoHHoro 
jjoKyMeHTa khk jihho, ero no/inHcaBiiiee, ho h hs jihhhofo KadHHeTa Jinua, 
ynojiHOMOHeHHoro na no^any AoxyMeHTa (npe/jcTasHTejui).

3.1.1. TpeGoBaHHH k (j)0PMe H cojiep>KaHHio HOKyMeHTOB, nojjaBaeMbix b
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ABJiaeTCfl
OFPH ne

cooTBeTCTBHH c FIopaziKOM noflaHH /jOKyMCHTOB, onpeAejiHioTcs npoijeccyajibHbiM 
aaKOHOziaTejibCTBOM Pocchhckoh Oe/iepaijHn.

3.1.2. flpH no^roTOBKe k HanpaBJiem-iK) ziOKyMeHTOB b ajieKTpOHHOM BH/je b cy^ 
nojibsoBaTeneM jihhhofo KaGuneTa aanojinaeTCM (jjopMa, pasMemeHHaa b jihhhom 
KaSHHCTe:

1) b OTKpbiBineHca aKpaHHOH (j)opMe no nonane /joKyMCHTOB b cy# hcoGkoammo 
O3HaKOMHTbC« C TpeSoBaHHflMH H npaBUJiaMU noflann AOKyMCHTOB B OJieKTpOHHOM BH^e 
K COrJiaCHTbCH c hhmw;

2) BbiSpaTb cnoco6 nGAann (jihhho jihGo kbr npeACTasKTejib sasBnTejia), bh^ 
cyAonponaBOACTBa, b pawicax KOTOporo 6y,qeT no/jan /joKyweHT b ajieRTponnoM Bnjxe: 
rpancAaHCKoe cyaonpoi-BBOACTBo, a/jMHHncTpaTKBHoe cyAonpomso^cTBo, npon3BOACTBO 
no Aejiy 06 aAMHHHCTpaTHBHOM npaBonapynieHHn hjih yronoBHoe cy^onponaso^cTBo;

3) yKa3biBaeTC5i nn^opMannH o 3aflBHTejie, 06 ynacTHHKax cy/jednoro nponecca 
(/jaHHaii HHcjjopMamdH yKaBbiBaeTca Taoce b tckctc nojjaBaeMoro o6pameHH5i), b tom 
HHCJie:

ecjin aaHBHTejieM (hctuom) ^bjihctch (jmBnnecKoe jihijo, yKaabiBaioTca ero 
(JjaMnjiHM, MM5i, othcctbo (npn ero Hajinnnn), aara n mccto poacAenini, mccto ^KKTejibCTBa 
hjih mccto npeGbiBaHKM (jmsnHecxoro jirnja (c oSnsaTejibnbiM yKaaaHneM hohtobofo 
nHACKca), oahh H3 KreHTPnjmKaTopoB (cTpaxoson noMep nHjjnBHjxyajibnoro jinneBoro 
cnera (CHMJTC), nAeHTHtjjHKaijKOHHbm noMep najioronjiaTejibmuKa (PIHH), cepna n 
HOMep ^OKyMeHTa, y/iocTOBepfliomero jimhhoctb, cepusi n noMep BOjjHTejibCKoro 
yAocTOBepeHHa), HBJUieTCH jih nojibBOBarejib nnAHBH/iyajibHbiM npejjnpHHHMaTejieM (jum 
HHAMBK^yajibHbix npeAnpnHUMaTejien yKaaanne KHH n ochobhofo rocyflapcTBeHHoro 
perncTpanHOHHoro HOMepa nHAHBHAyajibHoro npeAnpHEHMaiejia (OrPHMI) 
oGssaTejTbHO, TaK>Ke yxaabiBaeTCfl aapec (JjaKTHnecKoro npo^nBaniw). Ecjih HCTuaMn 
(aaflBMTejiaMH) BbicrynaioT necKOJibKO jimu, yicaabiBaeTCH HH^opMaiins o KaxcAOM H3 hhx. 
Ecjih 3aHBKTejieM ABJiHeTcs nnocTpaHHoe (jmsHHecKoe jihijo, TpeSosaHHe 06 yKaaaHHH 
KHH n OFPHMl ne npuMenseTCJi;

eciiH aaaBHTejieM ssjiseTCs lopHjjHHecKoe jihijo, yKaabiBaiOTCH ero nojiHoe 
HaHMenoBaHHe, HHH, ochobhoh rocyjjapcTBeHHbiH perncTpaijHOHHbiH HOMep (OFPH) 
(npn oTcyTCTBHH y Hero HHH yKaabisaeTca ero OFPH), Kill 1, a/jpec mcctb naxo>K^eHHM 
(c oSsaaTejibHbiM yxasaHHeM hohtobofo HHjjeKca). Ecjih aaaBHTejieM 
HHocTpaHHoe lopHjjHHecKoe jihijo, TpeGoBanne 06 yKaaaHHH HHH h 
npHMenaeTcn;

b cjiynae ecnn oGpanjenHe no/jaeTcs npejjcTaBHTeiieM, yKaabiBaioTCJi <j)aMHJiH«, 
hmm, othcctbo (npn HajiHHHH), /Jara h mccto poac/jeHHH, a/xpec jjjih nanpaBJieHHH 
cy/jeSHbix nosecTOK h hhbix cyjjedHbix H3BeujeHHH, ojjhh H3 H/jeHTH^HKaTopoB 
(^HanHecKoro jiHija (cTpaxoson HOMep HH/jHBHAyajibHoro JinneBoro cnera (CHWIC), 
H/jeHTH^HKaiJHOHHblH HOMep HaJIOFOHJiaTeJIbllJHKa (PIHH), cepna H HOMep /JOKyMCHTa, 
yuocTOBepjnoiuero jiHHHOCTb, cepHfl h HOMep BOjjHTejibCKoro y/jocTOBepenna), najiHHHe 
JJOBepeHHOCTH, BblJjaHHOH JIHLJOM, OT HMCHH KOTOpOFO HO/jaiOTCfl /JOKyMCHTbi;

eCJIH OTBCTHHKOM (jJOJDKHHKOM) HBJIMeTCH (j)H3HHeCKOe JIHIJO, yKa3bIBaiOTCH ero 
(jjaMHJIHM, HMH, OTHCCTBO (npH CFO H3JIHHHH), JjaTB H MCCTO pO^KJjeHHM, MCCTO JKHTCJIbCTBa 
hjih mccto npeSbiBaHHM (|)H3HHecKoro JiHija (c o6fl3aTejibHbiM yKaaaHHCM hohtobofo 
HHJjeKCa), OJJHH H3 HJjeHTH(|)HKaTOpOB (CTpaXOBOH HOMCp HHJJHBHJjyaJIbHOFO JIHIieBOFO
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CHeTa (CHKJIC), wueHTH^HKaunoHHbiH HOMep HajioronjiaTejibmnKa (HHH), cepua h 
Howep uoKyMCHTa, yuocTOBepHtoiiiero jiHHHocTb, ochobhoh rocynapcTBeHHbin 
peracTpaiiHOHHbiH HOMep KHUMBH/iyajibHoro npeAripnHHMaTeiis, cepmi h HOMep 
BOAHTejibCKoro y^ocTOBepeunji);

ecjiH otbcthmkom SBjifleTcs lopnunHecKoe Jinuo, yKaabisaiOTCfl ero nojiHoe 
HaHMCHOBaHHe, KAeHTH^HKaiiHOHHbiH Howep HajioronjiaTejibiijHKa H OCHOBHOH 
rocynapcTBeHHbiH perHCTpauHOHHbiH HOMep, KHn, anpec mcctb Haxo^ueniw (c 
oGsaaTCJibHbiM yKaaaHHCM hohtobofo Hnueicca);

ecjiH aaMBHTejieM MBjiseTca HHOCTpaHHoe wpHAHHecKoe Jinuo, TpeGosaHue 06 
yKaaaHHH HHH h OFPH hc npuMCHHeTCJi;

ecjiH ynacTKHKOM cyaeSHoro npouecca (tpctbhm jihuom, sauHTepecoBauHbiM 
jihuom) SBaaeTCH (|)H3HHecKoe JiHHo, yKaabiBaiOTCH (jjaMHJina, hmh, othcctbo (npu 
HaJIHHHH), JiaTa H MeCTO pO)K,aeHH5I (eCJIH HSBCCTHbl), MCCTO XCHTCJIbCTBa HJIH MCCTO 
npeSbIBaHHJI, O^HH H3 HUCHTH^HKaTOpOB (eCJIH HSBCCTHbl), HOMCp TeJie(j)OHa, aapec 
OJlCKTpOHHOH HOHTbl (eCJIH H3BCCTHbl)j

ecjiH yuacTHHKOM cyaeSHoro npouecca HBiuieTCJi nySjiHHHO-npaBOBoe 
oGpaaosaHHe, yKaabiBaeTca HHH, OFPH n Kill 1 oprana rocyzjapCTBeHHOH bjibcth hjih 
oprana mccthofo caMoynpaBaenna, b jihuc KOToporo, no mhchhio aaaBHTeaa, BbiciynaeT 
nySjiHHHo-npaBOBoe o6pa3OBaHHe;

ecjiH yuacTHHKOM cyaeSnoro npouecca ^BaaeTca aojDKHOCTHoe jihuo oprana 
rocyaapcTBeHHOH BJiacTH hjih oprana MecTHoro caMoynpaBJieHHfl, yKaabiBaeTca KHH, 
OFPH h KFin oprana rocyzjapCTBeHHOH BJiacTH hjih oprana mccthofo caMoynpaBJienHa, 
b KOTopoM 3to aojDKHOCTHoe jihuo ocymecTBjmeT cbok) npo^eccHOHajibHyio cnyxceGnyio 
uejrrejibHOCTb;

ecjiH ynacTHHKOM cyaeSnoro npouecca asaaeTca BOHCKosaa nacTb, He ABJUHomaflcs 
lopHUHnecKHM jihuom, yKaabiBaeTca HHH, OFPH h KITTl cooTBeTCTByiomero 
(JjeaepajibHoro oprana HcnojiHHTejibnoH BJiacTH, b kotopom cjjeaepajibHbiM aaKonoM 
npeaycMOTpena BoenHaa cayx<6a;

ecjiH ynacTHHKOM cyaeGnoro npouecca HBaaeTcs opran, He hmcioluhh CTaayca 
jopnaHHecKoro jiHua, naaejiennbiH (JieaepajibHbiM aaKOHOM OTaejibHbiMH 
rocyaapcTBeHHbiMH Han hhbimh nyGanuHbiMH noanoMOHHaMH h coaaaHHbiH Ha 
ocHOBaHHH (JjeaepaabHoro aaxoHa nan pemeHHa (JjeaepaabHoro oprana rocyaapcTBeHHOH 
saacTH, yKaabisaeTca HHH h OFPH (jjeaepaabHoro oprana, oGecnenHsaioiuero 
aeaTeabHOCTb noabaoBaTeaa (an6o OTBeTHHKa, aaHHTepecoBaHHoro anua), a TaiOKe KITTl 
3Toro oprana;

ecan ynacTHHKOM cyaeGnoro npouecca asaaeTca noapaaaeaeHHe TJ[enTpaabHoro 
Ganna Pocchhckoh OeaepauHH (Banna Pocchh), ne aBJiaioujeeca JopHUHnecxnM anuoM, 
ynaabiBaeaca I4HH h OFPH TJenTpaabnoro Ganna PoccHHcnon OeaepauHH, a Tan)ne 
Kim;

ecan ynacTnunoM cyaeGnoro npouecca HBaaeTca opran, ne hmcioiuhh CTaryca 
lopHUHnecnoro anua, naaeaennbiH aanonoM OTaeabHbiMH rocyaapCTBennbiMH nan 
HHbiMH nyGannnbiMH noanoMonnaMH h coaaannbiH na ocnoBannu peuienns oprana 
rocyaapcTBennon Baacan cyG^enaa PoccHHcnoH OeaepauHH, ynaabisaeTca HHH h OFPH 
Bbicmero HcnoannTeabnoro oprana rocyaapcTBennoH saacTH cooTBCTCTByioiuero 
cyG^enaa PoccHHcnoH OeaepauHH, a aan^ne KI 111;
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ecjiH ynacTHMKOM cyueGnoro npouecca hbuhctc^ opran (nanpnMep, 
auMHHHCTpaTKBHaa KOMKccna), ne hmcioiuhh cTaryca lopHUHHecKoro jiHiia, HanejieHHbiH 
aaKOHOM OTTjeJIbHblMH HOJIHOMOHHHMH HO peHieHHK) BOHpOCOB MCCTHOrO BHaHeHHfl, 
rOCynapCTBeHHblMH HUH HHblMH nySlIHHHblMH nOJIHOMOHHHMH H CO3UaHHbIH Ha 
ocHOBaHHH pemeHHM opraHa MecTHoro caMoynpaBJieHHa, yKasbisaeTca HHH h OFPH 
mccthoh auMHHHCTpaijHH (HcnojiHHTejibHO-pacnopflijHTejibHoro oprana 
cooTBeTCTByiomero MyHHijnnajibHoro oGpaaoBanwi), a TaioKe Kill 1;

4) yKasbiBaioTCJi HOMepa Tejie(j)OHOB (MoGnjibHbiii, cTaijHOHapHbiH), HOMepa cj)aKC0B 
(npn HaiiHHHH), a/jpeca ajieKTpoHHOH noHTbi h upyrne TpeGyeMbie CBejjeHHa;

5) yKaabisaeTCM aupecaT oSpaiijeHHJi;
6) yicasbiBaeTCfl (BbiGnpaeTcs) HaHMeHOBanne cyua, b KOTopbin anpecoBano 

oGpameHne;
7) BbiGnpaeTCH bha oSpameHHa b cyn, yKaabisaiOTCJi ero peKsnsHTbi h 3arpy>KaiOTCH 

(J)aHJibi nonasaeMbix AOKyMeHTOB;
8) BBOAHTca HOMep uciia (npoHSBoucTBa, MaTepHajia) b cjiynae, ccjih nponsBoncTBo 

no ueiiy BosSy^eHO b cyue;
8.1) npn o6)KajiOBaHHH nocTanoBJieHHH no neny 06 auMHHHCTpaTHBHOM 

npaBonapymeHHH, He HBJUiBLiierocji panee npeumeTOM paccMOTpeHHS b cyneGnoM 
nopJiAKe, bbohhtc5{ HOMep o6>KajiyeMoro nocTanoBJieHHH, HaHMeHOBanne oprana, 
BbiHecmero nocTaHOBJienne;

8.2) b cjiynae OTcyTCTBHH y JiHija, nouaiomero uoKyMCHTbi, HOMepa nena 
(MaTepnajia) 06 aAMHHHCTpaTHBHOM npaBOHapymeHHH, nocTynnBinero b cyu, 
yKasbisaeTCH HOMep npoioKOJia 06 a^MHHHCTpaTHBHOM npaBOHapymeHHH hjih HOMep 
nocTaHOBJieHHfl, a TaKuce HaHMeHOBaHHe oprana, cocTaBHBmero npoTOKOJi hjih 
BbiHecmero nocTanoBJieHHe.

3.1.3. K oSpameHHio, nonaBaeMOMy ot hmchh npyroro jimia, uojDKHbi SbiTb 
npHJio>KeHbi noKyMeHTbi, noz(TBep>K4aiomHe craryc o6pamaioinerocH b cyu Jimia 
(nanpHMep, yuocTOBepeHHe auBOKara), ero hojihomohhh (nanpHMep, nosepeHHOCTb hjih 
hhoh noicyMeHT), a TaK>Ke b cjiynaax, npeuycMOTpeHHbix npoijeccyajibHbiM 
saKOHonaTejibCTBOM Pocchhckoh OeuepauHH, uoKyMeHTbi, no,aTBep>K,naioiuHe HajiHHHe 
Bbicmero topHUHHecKoro oSpaaoBanmi hjih ynenoH cieneHH no lopnaHHecKOH 
cnennajibHocTH.

B cooTBeTCTBHH c HIK PO, KAC PO, KoAH PO:
AOBepeHHOCTb npencraBJUieTCfl b (JiopMe ojieKTpoHHoro noKyMCHTa, noanHcaHHoro 

ycHjieHHOH KBajincJiHijHpoBaHHon ajieKTpOHHOH nounncbK) npencraBJuieMoro JiHiia, jihSo 
b (JjopMe ajieKTpoHHoro oGpaaa AOKyMeHTa, aaBepeHHoro ycHjieHHOH 
KBaJIH(j)HUHpOBaHHOH OJieKTpOHHOH nOAHHCblO Hpe/ICTaBJIfleMOrO JIHIja, jih6o b $opMe 
ojieKTpoHHoro oGpaaa, sasepeHHoro npocroH ojieicrpoHHOH nounncbio hjih ycHjieHHOH 
KBaJIHCjjHUHpOBaHHOH OJieKTpOHHOH HOUBHCblO JIHLja, HOflaiOIUerO HOKyMCHTbi;

opuep na HcnojiHeHHe nopyneHnn, BbinasaeMbiH cooTBercTByiomnM auBOKarcKHM 
oSpaaoBaHHeM, npe/icTaBJuieTCH b (jiopMe ojieKTpoHHoro oSpaaa AOKyMeHTa, saBepeHHoro 
ycHjieHHOH KBaJIHcjjHimpOBaHHOH 3JieKTpOHHOH HOAHHCblO UOJDKHOCTHOrO JIHIia, 
BbiuaBiuero opuep, jihGo sasepeHHoro npocroH ojicrtpokhoh nounncbio hjih ycHjieHHOH 
KBaJIH(j)HIJHpOBaHHOH 3JieKTpOHHOH nOUBHCbK) JiHija, HOJiaiOIIierO HOKyMCHTbi;

ccjih oSpanjeHHe b cyu b cootbctctbhh c aaKonouaTejibCTBOM h TIopsuKOM no/tann
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ycHJieHHon

yCHJICHHOK

3.2. no/jana /lOKyweHTOB b pawicax rpaacaaHCKoro cy/jonpomBO/icTBa 
(b cootbctctbhh c rpa^KaancKHM npoueccyajibHbiM kojickcom 

Pocchhckoh Oe/jepauHH)

AOKyMCHTOB aoji^ho SbiTb no/jnHcaHO (sasepeHo) ycnneHHOH KBajintjjnuHpoBaHHon 
□JieKTpoHHOH noAimcbio, npn nonane TaKoro obpanjeHKfl b ajieKTpOHHOM snne k HeMy 
npHKJianbiBaeTca noBepennocTb, nonnKcaHHaa (saBepenHaa) 
KBann^nmipoBaHHon 3JieKTpoHHon nonnncbio npencTaBJiaeMoro Jinija;

noKyMeHTbi, noATBep>KAaioiiiwe cnaTyc oGpamaiomeroca b cy# jimja, a raioKe 
noKyMCHTbi o BbicmeM lopHAwnecKOM oSpaaoBannn hjik 06 ynenon CTenenn no 
lopnnwHecKOH cneunajibHocra npencTaBJunoTca b ())opMe ajieKrponnbix oSpasoB 
noKyMCHTOB, saBepennbix npocTon ajieRTponnon nonnncbio kjik ycnjienHon 
KBajiinjmmdpoBaHHOM ojieKTpoHHon nonnncbio Jinna, nonaioujero noKyMenTbi, JinGo b 
(|)OpMe OJieKTpOHHbIX AOKyMCHTOB.

B COOTBeTCTBHH c YIIK PO:
noBepeHHOCTb npencTaBJiaeTcn b (jjopMe ojieKTpoHHoro noKyMCHTa, nounncanHoro 

ycHJienHon KBajin^nuHpoBannon ajieRTponnon nonnncbio npencTaBJiaeMoro jinija JinGo 
b (j)opMe ajieKTpoHHoro oGpasa /joKyMenTa, saBepennoro 
KBajimjnmnpoBaHHon ajieRTponnon nonnucbio npencTaBjineMoro nnua;

op/jep na ncnojiHCHne nopynenmi, BbinasaeMbin cooTBeTCTByioniHM anBORaTCxnM 
oGpaaoBanneM, npencTaBjiaeTcs b c{)opMe ajieRTpoHHoro oGpaaa noRyMeHTa, saBepenHoro 
yCHJICHHOH RBaJIH4)nUnpOBaHHOW 3JieRTpOHHOH nonnncbio nOJDKHOCTHOPO JIMLia, 
BbinaBmero opnep.

3.2.1. OGpamenne b cyn moxcct Gbitb nonano b ^opMe sneRTpoHHoro noRyMeHTa, 
nonnncaHHoro ycHJieHHon RBajin^nunpoBaHHon aneRTpoHHon nonnncbio, jih6o b 4>opMe 
ajieRTpoHHoro oGpaaa noRyMCHTa, saBepenHoro npocTon ajieRTpoHHon nonnncbio hjik 
ycmieHHon RBajin^nunpoBaHHOH ajieRTponnon nonnncbio.

3.2.2. OGpameHne b cyn, ROTopoe corjiacno TOK P<t> noJDKHO SbiTb nonnucano 
ycHJieHHon RBajincjmijnpoBaHHon oJieRTponHon nonnncbio (nanpnMep, aa^BJieHne 06 
oSecneneHnn hcrb, a tbr^rc hcroboc saaBJienne, conep>Rainee xonaTancTBO 06 
oSecnenennM HCRa (nacTb 4 CTaTbn 131 n nacTb 1 CTaTbw 139 FFTK PO), xonaTancTBO o 
npnocTanoBJieHnn KcnojiHenna cyneGnbix brtob (craTba 379.3 FTIK PO), nonaeTca b cyn 
b (jjopMe sjieRTponnoro noRyMeHTa, nonnHcannoro ycHjieHHon RBajin^HunpoBaHHon 
ajieRTponnon nonnncbio ynojinoMoneHHoro na nonnncaHwe noRyMenTa Jinija (aaasuTejia 
MJin ero npencTaBHTejia), Jin6o b cj)opMe ajieRTponnoro oGpaaa noRyMeHTa, aaBepeHHoro 
ycHJienHow RBann(j)nnHpoBaHHOH ajieRTponnon nonnncbio. Flpn stom ycnjiennaa 
RBajin^nnnpoBaHHaa ajieRTponnaa nonnncb, ROTopon aasepen aneRTponnbiH oGpaa 
oGpamenna b cyn, nojDRna npnnanJie^aTb Jinny, ynojinoMonennoMy na nonnncaHne 
noRymeHTa, nonnncaBuieMy noRyMenT na 6yMa>KH0M nocHTejie.

3.2.3. Ecjih oGpamenne b cyn nonnncano (sasepeno) npocTon ajieRTponnon 
nonnncbio, ajieRTponnbie oGpaabi noRyMenTOB, npnjiaraeMbie r oSpainennio b cyn, 
CHHTaiOTCH aaBepennbiMH npocTon ajieRTponnon nonnncbio.

Ecjih oGpainenne b cyn nonnncano (aasepeno) ycnjiennon RBajin^nnnpoBaHHon
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3.3. no/jana /jOKyweHTOB b paMKax a^MHHHCTpaTHBHoro 
Cy/IOnpOM3BOflCTBa (b COOTBeTCTBHH C KoneKCOM a/lMWHHCTpaTHBHOrO 

cynonpon3BO4CTBa Pocchhckoh Oe/iepauHH)

3.3.1. OSpaujeHMe b cy/( mo^kct Gbitb noziaHO b (j)opMe ajieKTpoHHoro AOKyMeHTa, 
nonnHcaHHoro ycnueHHon KBajiH^HunpoBaHHOH ajieKTpoHHOH nonnucbio, jih6o b (f)opMe 
3JieKTpoHHoro oGpaaa uoicyMeHTa, sasepeHHoro npocTon ajieKTpoHHoii nounHCbio hjih 
ycnjieHHOH KBajiH(|)mjHpoBaHHon ajieKTpoHHon noniiHCbio.

3.3.2. OGpamenne b cyn, Koiopoe corjiacno KAC PC> hojdkho Gbitb nounncaHO 
ycnjieHHOH KBajiH({)HiiHpoBaHHOH ajieKTpoHHon nounHCbio (HanpHMep, sasBueHMe o 
npuMeHeHMM Mep npenBapMTejibHOM aauiKTbi no auMHHncTpaTUBHOMy ncKy, a TaKxce 
aAMHHHCTpaTHBHoe ncKOBoe saaBJienne, couep^amee xonaTancTBo o np^MenennH Mep 
npeABapKTejibHon sanjnTbi no anMUHncTpaTUBHOMy ncKy (nacTb 9 CTaTbH 125 n nacTb 1.1 
CTaTbn 86 KAC P9>), nouaeTca b cy^ b (J)opMe sjieRTpoHnoro /joKyMenTa, nojjnncaHHoro 
ycnjieHHOH KBaJIHtjjHIJHpOBaHHOH SJieKTpOHHOH HOAHHCblO JIHIja, ynOJIHOMOHCHHOrO na 
nonnHcaHHe uoicyMeHTa (aaaBHTejia hjih ero npejjcTaBHTejni), jih6o b ({)opMe 
ajieKTpoHHoro oGpasa AOKyMeHTa, saBepenHoro ycnjieHHOH KBajiH^jminpoBaHHOH 
SJieKTpOHHOH noARHCbio. Hpn stom ycnjieHHaa KBajiH(|)HijnpoBaHHaH ajieKTpoHHaa 
no^nHCb, KOTOpoH saBepeH ajieKTpoHHbiH oGpas oSpaineHHii b cyu, hojukhb 
npHHa4Jie>KaTb Jinny, ynojinoMoneHHOMy na nonnncaHne noKyMeHTa, nounncaBineMy 
noKyMCHT na SyMaxcHOM HocnTejie.

3.3.3. Ecjih oGpaujeHne b cyn nonnncaHO (aasepeHo) npocTon SJieKTpOHHOH 
noAHHCbio, BJieKTpoHHbie oGpasbi noKyMeHTOB, npnjiaraeMbie k oGpanjeHHio b cyn, 
CHHTaiOTCJi saBepeHHbiMH npocTon SJieKTpOHHOH nonnncbio.

Ecjih oGpaineHne b cyn nojinncaHO (aasepeHo) ycnjieHHOH KBajin^nunpoBaHHon 
ajieKTpoHHon nonnncbio, ajieKTpoHHbie oGpaabi AOKyMeHTOB, npnjiaraeMbie k 
oSpaineHHK) b cyn, CHHTaioTCH saBepeHHbiMH ycnjieHHOH KBajin^nunpoBaHHon 
SJieKTpOHHOH nonnncbio.

3.3.4. K KaccaunoHHon wajiode, npencTaBJiennio npnjiaraioTCH o6>KajiyeMbie 
cyneGnbie aKTbi b 4>opMe ajieKTpoHHbix noKyMCHTOB, nonnncaHHbix ycnjieHHOH 
KBaJin(j)nnnpoBaHHon ajieKTpoHHon nonnncbio (nonnncaMn) cynbn (cynen), npHHHBniero 
(npnHSBinnx) cyneGnbin bkt, hjih kohhh oGxcajiyeMbix cyneGnbix aKTOB b (jiopMe 
SJieKTpOHHblX AOKyMeHTOB, JinGo B (J)OpMe SJieKTpOHHblX o6pa3OB JIOKyMeHTOB, 
saBepeHHbix ycnjieHHOH KBajin^nnnpoBaHHon SJieKTpOHHOH nonnncbio cynbn, 
npejjcenaTejibCTByioiHero no nejiy, a b cjiynae ero oTcyTCTBna — npejjcenaTejui cy/ja 
(aaMecTHTejis npence/jaTejui cyjja) hjih hhoto ynojiHOMOHCHHoro km cynbn.

K KaccannoHHOH >Kajio6e, npejjcTaBJieHHio, nouaBaeMbiM b cyn KaccaunoHHon 
HHCTannnn, saasnrejib Bnpase He npnjiaraTb oGxcanyeMbie cyneSHbie aKTbi.

ajieKTpoHHon nonnncbK), aJieKTpoHHbie oGpasbi noKyMeHTOB, npnjiaraeMbie k 
o6paineHHio b cyn, cnnTaioTca aaBepennbiMH ycnjieHHOH KBajincjinuHpoBaHHon 
ajieKTpoHHon no/jnncbK).
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3.4. no/xana ^OKyMCHTOB b pa.MKax yrojiOBHoro cyaonpomBO/jCTBa 
(b cootbctctbhh c yrojioBHO-npoixeccyajibHbiM ko/xckcom

Pocchhckow <I>enepauHH)

3.4.1. OGpamenne b cy# no^aeTCH b (|)opMe 3JieKTpoHHoro AOKyMeHTa, 
nozinHcaHHoro ycnjieHHow KBajiH^MiinpoBaHHon ajieKTpoHHon nounucbK) jinua, 
nouaiomero odpanjeHne, jihGo b (jiopMe 3JieKTpoHHoro oGpasa AOKyMeirra, saBepeHHoil 
ycKJieHHOH KBajiHtfjnunpoBaHHOK ajieKTpoHHon nonnucbio Jinua, nonaiomero 
oSpameHHe.

ripHJiaraeMbie k oSpaiijeHHio b cya MaTepnajibi (/lOKyMCHTbi) no^aiOTcn b (|)0pMe 
ajieKTpoHHbix AOKyMeHTOB, noAnncaHHbix ycHJieHHon KBajincjmijHpoBaHHon 
ajieKTpoHHOH no^nncbto, jihGo b (J)opMe ajieKTpoHHbix oGpaaos /joKyMeHTos, saBepeHHbix 
ycwieHHOH KBajiHcjmiinpoBaHHon ajieKTpoHHon noAiincbio. Flpn stom ajieKTpoHHbie 
AOKyMeHTbi, naroTOBJieHHbie nHbiMn jimjaMH, opranaMH, opraHHaaiiHHMH b cboGo/xhom 
4)opMe hjih c^opMe, ycTanoBJieHHon hjia sthx AoxyMeHTOB saKOHOnaTenbCTBOM 
Pocchhckok OejjepauHn, hoji^hbi 6biTb nounncaHbi hmh ycwieHHon 
KBajin^MUHpoBaHHon ajieKTpoHHon noAnncbio.

XoTjaTancTEo 06 03HaK0MJieHnn c MaTepnajiaMH yrojiOBHoro fleiia, o nojiyneEHH 
KoriMM npoijeccyajibHbix noKyMeHTOB, nojiyneHHH MH(j)opMauHH b cootbctctbhh c 
nyHKTOM 21.1 nacTM btopoh CTaTbM 42 yiTK PC>, HH(J)opMauHH 06 ynacTHK b cyneSHbix 
sacenaHMHx, b tom hhcjic c HcnojibaoBani-ieM cmctcm BHueo-KOHcjjepeHU-CBJBM, 
rpa^KnaHCKMM mck, hc couep>KaiiiHM xonaTaMCTBa o npHHSTMM Mep no oSecneHennio 
BOBMemenwi spe^a, npnHHHeHHoro npecTynjienneM, jiuGo bobmoxchoh KOH^ncKannH 
HMynjecTBa, MoryT Gbitb nouanbi b (j)opMe ajieKTpoHHoro ztoKyMenTa, noanncaHHoro 
ycHJieHHoil KBajincjmuHpoBaHHOw sjieKTpoHHon nounncbio, jihSo b (f)opMe sjieKTpoHHoro 
odpasa AOKyweHTa, BasepeHHoro npocTon BJieKTpoHHon nounncbio hjih ycHJienHOH 
KBajiH^HiinpoBaHHOH BJieKTpoHHOH nojuiHCbio JiHija, nouaiouiero oGpanjeHHe.

Odpamenne b cyu Kax b cjiopMe aueKTpoHHoro uoxyMeHTa, Tax h b (jiopMe 
BJiexTpoHHoro oSpaaa aoxyMCHTa MO>xeT SbiTb nonane tojibxo hb jihhhofo xadHHCTa 
JiHija, nonnHCbiBaiomero (sasepHioiiiero) sjiexyponnbiH noxyMenr (ajiexrpoHHbiH oGpaa 
noxyMCHTa).

3.4.2. K xaccaijnoHHbiM >xajio6e, npencTaBJienHio, no/jannbiM b cootbctctbhh c 
npaBHJiaMH, ycTanoBjiennbiMH nacTHMH TpcTben h hicctoh cTaTbH 401.3 YUK PO, 
npHjiaraicTca o6>xajiyeMbie cyneGnbie pemenHn b (j)opMe sjiexTponHbix noxyMCHTOB, 
nonnHcannbix ycHJiennoH xBajiH^HUHpoBanHOH ajiexTpoHHOH nonnncbio (nonnncflMH) 
cynbH (cynen), npHnsBuiero (hphhhbliihx) o6>xajiyeMoe cyneGnoe penienHe, hjih xohhh 
o6>xajiyeMbix cyneSnbix pemenHH b (j)opMe ajiexTponnbix noxyMCHTOB, jihSo b (jjopMe 
SJieXTpOHHblX o6pa3OB nOXyMCHTOB, 3aBepeHHbIX yCHJICHHOH XBaJIH^HUHpOBaHHOH 
ajiexTpoHHOH noAHHCbio cyflbH, npenccAaTCJibCTByioiiiero no nejiy, a b cjiynae ero 
oTcyTCTBHH - npencenaTejia cyjja (aaMCCTHTejia npencenaTCJui cyna) hjih hhoto 
ynojinoMoncHHoro hm cynbH.
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oSpasoB
KBaJIHtjjHIIMpOBaHHOH

3.5. IIoziaHa aoKyMeHTOB ynacTHHEaMH npomoo/icTBa no nejiy 
06 a^MHHHCTpaTHBHOM npaBOHapyilieHHH (b COOTBCTCTBHH C KoflCKCOM 
Pocchwckoh OeAepaunn 06 a^MHHWcTpaTHBHbix npaBOHapyinennsix)

j

3.5.1. OGpamenne b cyji mcokct Gbitb nonano b (J)opMe aiieKTpoHHoro flOKyMeirra, 
nojinHcaHHoro ycnjieHHon KBajiH^HiinpOBaHHOH ajieKTpoHHon nounncbio, jihGo b ({)opMe 
□JieKTpoHHoro oGpaaa uoKyMCHTa, aaBepeHHoro npocTOM 3JieKTpoHHon nounncbio hjih 
yCHJICHHOH KBaJIH(|)HLlHpOBaHHOH SJieKTpOHHOH HOHIIHCbK).

OGpaujeHHe b cyn, icoTopoe corjiacno KoATI PO jjojdkho Gbitb nounncano 
ycMJieHHon KBajiK^niiHpoBaHHOH ajieKTpoHHOH no/inHCbio, no/iaeTcs b cyn b cjjopMe 
sjieKTpoHHoro AOKyMCHTa, noAnucaHHoro ycnjieHHOH KBajiH<J)nunpoBaHHon 
sjieKTpoHHon nonnucbK) nnija, ynoiiHOMOHeHHoro na no/jnncaHHe jjoKyMeHTa 
(sajiBUTejiH, ero aaujHTHHKa hjih npeacTaBHTejis), jihGo b (JopMe sjieKTpoHHoro oGpaaa 
HOKyMeHTa, aaBepeHHoro ycHJieHHOH KBajinijjHunpoBaHHOH ajieKTpOHHOH nounucbio. 
IIpH 3tom ycMJieHHas KBajiH^HiiHpoBaHHaa 3JieKTpoHHa5i no^nncb, KoiopoH saBepen 
sjieKTpOHHbiH oGpaa oGpaiueHHfl b cyu, /joJDKHa npnHauJie^caTb JiHiiy, ynojiHOMOHeHHowy 
na nojinHcaHne uoicyMeHTa, no/iiiHcaBiiieMy AOKyMCHT Ha 6yMa>KHOM HOCHTejie.

3.5.2. Ecjih oSpameHHe b cyjj nounucaHO (saBepeno) npocTOH ajieKTpoHHOH 
no/niHCbK), ajieKTpoHHbie o6pa3bi AOKyMCHTOB, npHJiaraeMbie k oGpameHMio b cyn, 
CHHTaiOTCfl 3aBepeHHbIMH npOCTOH SJieKTpOHHOH HOAHHCblO.

Ecjih oSpameHHe b cyn no/inncaHO (sasepeHo) ycHJieHHOH KBajiH^HHHpoBaHHOH 
ajieKTpoHHOH no/inHCbio, ajieKTpoHHbie oGpasbi uoKyMCHTOB, npHJiaraeMbie k 
oSpameHHio b cyn, CHHTaioTCJi saBepennbiMH ycHJieHHOH KBajiH(j)HiiHpOBaHHOH 
SJieKTpOHHOH nO/jnHCblO.

3.5.3. K >Kajio6e, nporecTy na BCTynnBinne b aaKOHHyio cHJiy nocraHOBJieHHe no 
jjejiy 06 auMHHHCTpaTHBHOM npaBOHapyilieHHH, peuieHHS no pesyjibTaTaM paccMOTpeHHH 
^caiioG, nporecTOB (craTbs 30.13 KoAH PC>, CTaTbfl 30.14 KoATI PO) npHJiaraioTCH 
oG^caiiyeMbie onpejjeueHHe, nocraHOBJieHHe no ^eny 06 ajjMHHHCTpaTHBHOM 
npaBOHapyilieHHH, pemeHHe no pesyjibTaTaM paccMOTpeHHn jicauoGbi, nporecTa na 
nocTanoBJieHHe no Aeuy 06 auMHHHCTpaTHBHOM npaBOHapyilieHHH b (JiopMe 
SJieKTpOHHblX UOKyMCHTOB, nOAHHCaHHblX yCHJICHHOH KBaJIH(|)HIJHpOBaHHOH 
ajieKTpoHHOH noAHHCbio BbiHeciiiero ero cyjjbH hjih kohhh o6)xajiyeMbix cyueGnbix 
aKTOB B (j)OpMe SJieKTpOHHblX UOKyMeHTOB, JIhGo B (|)OpMe SJieKTpOHHblX o6pa3OB 
HOKyMCHTOB, 3aBepeHHbIX ycHJieHHOH KBaJIH(^HUHpOBaHHOH OJieKTpOHHOH 
nonnHCbio Bbineciuero ero cynbH, a b cjiynae ero OTcyrcTBHJi - npencejjaTejui cyna 
(aaMecTHTeim npejjcejiaTejui cyna) hjih hhoco ynoiiHOMOHeHHoro hm cyabH, 
jihGo onpejjejieHHe, nocraHOBJieHHe no nejiy 06 ajjMHHHcrparHBHOM npaBOHapyilieHHH, 
pemeHHe no pesyjibraraM paccMOTpenmi acauoGbi, nporecra, BbineceHHbie 
UOJDKHOCTHblM JIHIJOM, KOJIJieCHaJIbHblM OpraHOM, B (j)OpMe SJieKTpOHHblX TJOKyMCHTOB 
JIh6o B (jjOpMe SJieKTpOHHblX o6pa3OB AOKyMCHTOB, HOAnHCaHHblX 
(saBepeHHblx) ycHJieHHOH KBaJIH4)HUHpOBaHHOH SJieKTpOHHOH norUIHCbK) B 
ycranoBJieHHOM nopjmice.
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4. SaBepuueHMe nonanH uoKyMeHTOB

4.1. Flo saBepmeHHH 3arpy3KH ^aHKOB, cojjep^amHx oSpameHwe b cy# n 
npujiaraeMbie k HeMy noKyMCHTBi, nocne ocynjecTEJiennfl nposepKH npaBHJiBHOCTU 
BBeueHHbix /jaHHbix nojibBosaTejib, BbiGnpan cooTBCTCTByiouiyK) oniinto, HanpaBJiHeT 
UOKyweHTbi b cyn.

4.2. nocjie HanpaBJieHHH uoKyMeHTOB b cyu noiibBOBaTejiio b jinHHbin Ka6nHeT 
npnxozinT yBe/iOMneHne o nocTyruieHUH ^OKyweHTOB b MH^opMaunoHHyK) cucTewy, 
couep>Kainee jjaTy n BpeMM nocTynjieHHJi noKyMCHTOB.

4.3. B uejuix onpeAejieHMH MOMeHTa nouaHH /jOKyMCHTOB nara n BpeMH 
nocTynjienna ziOKyMenTOB b HH^opMauHOHHyio CMCTeMy (JjHKCMpyiOTCH aBTOMaTHHecKH, 
no odmeMy npaswiy onpe/iejiHiOTca no MOCKOBCKOwy BpeMenn n ynnTbiBaiOTCH cy/jow 
npn paccMOTpennn sonpoca o coSjnoAennK cpoxa HanpaBJienns oopaineniiH b 
cyfl corjiacno npoueccyajibnoMy aaKono^aTejibCTBy Pocckhckoh Oe/jepainin 
(nacTb 3 CTaTbn 108 THK PO, nacTb 4 cTaTbn 93 KAC PO, CTaTbH 129 YIUC PO, 
CTaTbH 4.8 Ko AH PO).

B uemix onpeuejienwH MOMenra nonann AOKyMCHTOB no oOujeMy npasnjiy 
npuHnwaeTCH bo BHUManne ahtb h BpeMH nn(j)opMannoHHon cHCTCMbi, a ne /jaTa n BpeM« 
nacoBon sonbi, b KOTopon naxo^HTCM cyu - anpecaT HanpaBJifleworo oOpainenna.

Jlaia n BpeMfl nocTynjienna b KH^opMannoHnyio cncTeMy noKyMenTOB, nonannbix 
b cynbi, pacnojioxcenHbie b 1-h nacoBon aone (KajiHHHHrpancKafl oSjiacTb), 
onpeuejunoTCH no AaTe n BpeMenn nocTynjiennH uoKyMenTOB b MH(j)opMannoHHyio 
cncTCMy Mnnyc 1 nac.

4.4. npocMOTp uoicyMeHTOB, nouannbix b cyu b ojieKTponnoM BH/je, 
ocymecTBimeTCfl paSoTHHKOM annapara cy/ja, OTBeTCTsennbiM 3a npneM AOKyMenTOB b 
3JieKTpOHHOM BHAC, KOTOpblH HOJDKeH yOeUHTbCJI B TOM, HTO /JOKyMCHTbl, nOCTynHBIUHe B 
wH^opMannoHHyio cncTeMy, a/jpecoBanbi cyay, uocTynnbi npoHTenmi, o(j)opMJieHbi 
b cooTBeTCTBKH c HopsuKOM no^aHH AOKyMCHTOB, BKjnoHaH coGjiioneHne TpeSoBanwi o 
Hajinnnn rpa^nnecKon nounncn Jinija b ajieKTponnoM oGpaae odpamennH b cyn, 
TpeSoBannn k ajieKrponnon nounncn. Ecjik ziannbie ycjioBna coGjno^enbi, nojib30BaTejno 
b jinnHbiw KaSuneT nanpaBjmeTCH yBeAOMJienne o nojiynennn cynoM nouannbix b 
ajieKTponnoM Bnue AOKyMeHTOB. B yBeAOMJienKH yKaabiBaeTca nanMenoBanne cyua, 
nanpaBjiHionjero yBe/jOMJienne, HanMenoBanmi nojiynennoro oGpainennfl b cyu n 
npnjiaraeMbix AOKyMenTOB, /jaTa n BpeMH nocTynjienim oopainennji b nH^opMaunonnyio 
cncTeMy n uaTa m speMM ero nojiynenns cyuoM. B yBenoMJiennn TaioKe moxcct 
yKaabisaTbCH noMep cooTBeTCTByiomero cyneGnoro aeiia (npon3BO4CTBa).

Ecjih naaBannbie ycjioBHH ne coGjnojjenbi, noiibBOBaTejiio nanpaBjiseTCfl 
yBCAOMirenne o tom, hto noKyMenTbi ne MoryT SbiTb npusnanbi nocTynnBmnMH b cyn. B 
yBeAOMJieHHH ykaabiBaioTCH npHHHHbi, b cniiy KOTopbix AOKyMeHTbi ne MoryT cnnTaTbcn 
nocTynnBmnMn b cy/j.

4.5. JJoKyMenTbi otkjiohhiotch no cjienyiomHM npuHnnaM:
1) oGpamenne b cyn ne aapecoBano uannoMy cyny;
2) oOpanjenne b cy/i ABJiaeTcs nflenTnnnbiM panee nanpaBjiennoMy oGpamennio;
3) AOKyMenTbi nennTaeMbi, b nacTnocTn: CTpannnbi uoxyMenTa (noKyMenTOB) 

nepeBepnyTbi; uoKyMenT (uoKyMen™) couepxurr ne see CTpannijbi; OTcyTCTByeT
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b cyA ne coAep>KHT rpatjmHecKOH nojjnHcn

B03M0>KH0CTb onpe^ejiKTb HajiHHHe Bcex cTpaHHu; b 4>anjie OTcyTCTByeT 3JieKTpoHHE>m 
jjOKyMeHT hjih 3JieKTpoHHbiH oGpaa AOKyMeHTa; OTcyTCTByeT cbsohbih tckct;

4) (jjann o6pameHH5i b cy# h (hjih) (jjaruibi npnjiaraeMtix k neMy AoxyMeHTOB 
npeACTaBjieHM b (J)opMaTax, He npeziycMOTpeHHbix nopsujKOM no^anH aoxyMeHTOB;

5) oSpanjeHHe b cyjj h (hjih) npwiaraeMbie k newy ^OKyMeHTbi He npe/iCTaBJieHbi b 
BHjje OT/tejibHbix (j)aHJiOB: b o^hom (Jjaiijie co/jepxcHTcs HecKOJibKO 3JieKTpoHHbix 
AOKyMCHTOB HJIH HCCKOJIbKO 3JieKTpOHHbIX 06pa30B AOKyMCHTOB. HaHMCHOBaHHe (|)aHJIOB 
He no3BOJiaeT HjjeHTH(j)HiiHpoBaTb AOKyMeHTbi, b hhx coAepxcamHeca;

6) (Jjanji oGpameHHH b cy/i h (hjih) (jjanjibi npnjiaraeMbix k newy AOKyMCHTOB h 
(hjih) jxaHHbie, cozjepxcaiuHecfl b hhx, HejjocTynHbi ajia paSoTbi, b nacTHocTH: samHiijeHbi 
OT KOHHpOBaHHfl H (HJIH) IieHaTH, COAep^CaT HHTepaKTHBHbie HJIH MyjIbTHMCJIHHHbie 
sjieMeHTbi, BHejjpeHHbie cuenapHH;

7) b HapymeHHe 3aKOHO,aaTejibCTBa Pocchhckoh Oe/jepaunH h Hop^Ka no^aHH 
AOKyMeHTOB o6pameHHe b cyA b (j)opMe BJieKTpoHHoro AoxyMCHTa ne noAnHcaHo 
ycHJieHHOH KBajiH^JHUHpoBaHHOH BJieKTpoHHOH HOAHHCbK) jihGo o6pameHHe B CyA B 
(JjopMe BAeKTpoHHoro oGpasa AOKyMeHTa He saBepeno ycHAeHHOH KBajiHtjjHijHpoBaHHOH 
BJieKTpOHHOH nOAHHCbK)'

8) BAeKTpoHHbiH oGpas oGpaineHHJi 
jiHija, oSpaTHBinerocfl b cyA;

9) 3JieKTpOHHa5I nOAHHCb He COOTBCTCTByeT BHAy, yCTaHOBJICHHOMy Hop^AKOM 
noAaHH AOKyMeHTOB. VcHJieHHas KBajiH^HUHposaHHaa ajieKTpOHHaH noAHHCb He npoiujia 
nposepRy: na momcht noAHHcaHHM AOKyweHTa cpox aghctbhji cepTHcjjHKaTa BJieKTpOHHOH 
HOAHHCH HCTCK, 3JieKTpOHHafl HOAHHCb HC COOTBCTCTByeT AOKyMCHTy, AOKyMCHT GbIJI 
H3MeHeH (MOAH(j)HIIHpOBaH) HOCJie nOAHHCaHHJI ero SJieKTpOHHOH nOAHHCbK);

10) HOMep AeJia (npoH3BOACTBa), yxaBaKHbiH nojib3OBaTejieM npn noAHHe 
AOKyMeHTOB, He cooTBeTCTByeT HOMepy A^Jia (np0H3B0ACTBa), yKaaaHHOMy b oGpaineHHH 
b cyA;

11) k oSpameHHio b cyA, noAaBaeMOMy npeACTaBHTejieM, He npHJioxceH AoxyMeHT, 
noATBepxcAaiomHH hojihomohhji npeACTaBHTejis na npeA'bflBJieHHe AOKyMeHTOB b cyA;

12) oGpameHHe b cyA nocTynHJio c Hcnojib3OBaHHeM CHCTeMbi 
Me^KBeAOMCTBeHHoro ajieKTpoHHoro AOKyMCHTOoGopoTa (M3JJO);

13) napymeHbi HHbie TpeSoBaHHs k ajieKTpoHHbiM AOKyweHTaM h (hjih) 
ajieKTpoHHbiM oSpaaaM AOKyMeHTOB, ycTanoBjieHHbie IIopAAKOM noAaHH AOKyMeHTOB.

4.6. B uejuix npHoGmeHHH k cyAeOnoMy Aeny (npoH3BOACTBy) pacnenaTbiBaioTC^:
kohhh oGpanjeHHJi b cyA, nocTynHBiuero b cjiopMe ajieKTpoHHoro oGpaaa 

AOKyMCHTa hjih ajieKTpoHHoro AOKyMCHTa;
cseACHHa o peayjibTaTax nposepKH ycHJieHHOH KBajiH^HUHposaHHOH BJieKTpOHHOH 

HOAHHCH SJieKTpOHHOrO AOKyMCHTa, BKJIIOHafl HH(J)OpMaiIHIO 06 ycHJieHHOH 
KBajIH^HLIHpOBaHHOH SJieKTpOHHOH HOAHHCH, KOTOpOH HOAHHCaH BJieKTpOHHblH 
AOKyweHT;

CBeAeHHs o peayjibTaTax nposepKH ycHJieHHOH KBajiH^HUHposaHHOH sjicrtpokhoh 
HOAHHCH SJieKTpOHHOrO oGpaaa AOKyMCHTa, BKJIIOHaJI HH^OpMaiJHIO 06 ycHJieHHOH 
KBaJIH(f)HIIHpOBaHHOH BJieKTpOHHOH HOAHHCH, KOTOpOH HOAHHCaH SJieKTpOHHblH o6pa3 
AOKyMCHTa;

CBCACHHa O npOCTOH BJieKTpOHHOH HOAHHCH, KOTOpOH 3aBepeH BJICKTpOHHblH o6pa3
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no

UOKyMCHTa.
Flpn HeoSxoAHMOCTW pacnenaTbiBaiOTCfl n npnoSnjaioTCfl na SyMaxmoM nocnTejie 

k MaTepnajiaM cyaeGnoro Aena (nponsso^cTBa) Konnn AOKyMenTOB, nociynnBuinx b 
BJICKTpOHHOM BH^C.

4.7. floKyMeHTbi, nocTynwBnine b nH^opMaiinoHnyK) cncTCMy, jjojdkhbi Gbitb 
saperacTpnpoBaHbi b cneunajibHbix nporpaMMHbix cpencTBax FAC «npaBocym<e», 
oSecneHMBaiomnx BeueHne aBTOMaTnsnpoBaHHoro cyneGnoro uejionpoHSBOACTBa.

4.8. ripneM, yneT n perncTpauns nocTynnBinnx b BJieKTpoHHOM Bnue noKyMCHTOB 
npoMBBon^TCH b tom xce nopflAKe, b KOTopoM ocymecTBJifleTcs npneM, ynez n 
perncTpaunH TjoicyMeHTOB na GyMa^KHOM nocHTejie c ocoGeHHocTSMM, 
npenycMOTpeHHbiMU cooTBeTCTByromuMH nncTpyKuwiMn no cyneSnoMy 
-HejionponaBojjcTBy.


