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CnnCOK M3MEHAIOLWMX AOKYMEHTOB
(8 pea. Mpukasos CygebHoro genaprameHTa npu BepxosHom Cyae PO
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1. OBLLUE NONOXKEHNA

1.1. Mopsaok nogaun B deaepanbHble cyabl 0OWEN OPUCANKUNN OOKYMEHTOB B 3/1€KTPOHHOM
BMAE, B TOM uncie B GOpme 3NeKTPOHHOro AOoKymeHTa (manee - MNopsgok noAayum [AOKYMEHTOB)
pa3paboTaH B COOTBETCTBUM C NONOXKEHUAMM [parkOAaHCKOro npoueccyanbHOro Kogekca Poccuiickoit
depepaunn (nanee takxe - MK PO®), degepanbHoro 3akoHa ot 14.11.2002 N 137-d3 "O BBeaeHUU B
aenctenme  paKgaHCKOro  npoueccyanbHoro  Kogekca  Poccuitckont  depepauumn”, Kopekca
agMWHUCTPATUBHOrO cygonpoussoacTBa Poccuiickolt ®depepaumn (ganee Takke - KAC PO),
depnepanbHoro 3akoHa ot 08.03.2015 N 22-d3 "O BBeaeHUM B AencTBue Kogekca agMUHUCTPATUBHOIO
cyoonpoussBoactea Poccuiickoit Pepepaumn", YronoBHo-npoueccyanbHoro Kogekca Poccuitckol
depepaunn (aanee Takxke - YMNK PD), depepanbHoro 3akoHa ot 18.12.2001 N 177-¢3 "O BBegeHUM B
aevictene YronoBHO-NpoueccyasbHOro Kogekca Poccuitickor ®epepaumn”, ®egepanbHOro 3akoHa or
23.06.2016 N 220-®3 "O BHeceHWM M3MEHEHUN B OTAe/IbHble 3aKoHoAaTesIbHble aKTbl Poccuiickol
depepaummn B 4acTU MPUMEHEHUS 3/IEKTPOHHBIX AOKYMEHTOB B AEATe/NIbHOCTM OpraHoB cyaebHol
Bnactn", depepanbHoro 3akoHa oT 29.12.2020 N 471-®3 "O BHeceHum wuameHeHui B KopgeKkc
Poccuitckoin ®egepaumm 06 aAMUHUCTPATMBHbBIX NPABOHAPYLUEHMAX U cTaTbto 2 PesepasibHOro 3aKoHa
"O BHeceHum u3meHeHnit B Kopekc Poccuiickon @epepaummn 06  agMUHUCTPATUBHbIX
npaBoHapyweHuax" (ganee - PegepanbHbiii 3aKoH oT 29.12.2020 N 471-93), depepanbHOro 3akoHa ot
30.12.2021 N 440-®3 "O BHeceHMW M3MEHEHWIN B OTAENbHble 3aKOHOZaTesNbHble aKTbl PoccuiicKkoi
depepaunn" (panee - deaepanbHbiii 3akoH N 440-d3), degepanbHOro 3akoHa ot 29.12.2022 N 610-d3
"O BHeceHWM M3MeHeHUI B Yro/IOBHO-NpoLEeccyasnbHblit Kogekc Poccuiickoit Pepepaunn” (ganee -
depepanbHbin 3akoH N 610-93), npeaycmaTpuBalOLWMMKN BO3MOMKHOCTb MOAAYM [AOKYMEHTOB B
3/IeKTPOHHOM BMAE, B TOM 4ucsie B Gopme 3/IeKTPOHHOro AOKYMeHTa, nocpeacTBom deaepanbHOM
rocyaapcTBeHHoM MHGOPMALMOHHON cuctembl "EAMHBIA NOPTan rocyaapcTBEHHbIX U MYHULMMANbHbIX
yenyr (byHkuuiA)" (nanee - eauHbIA MOpPTan rocyAapcTBEHHbIX M MyHUUMNANAbHbLIX YCAyr) nnéo
MHOOPMALUMOHHOM cucTeMbl, onpeaeneHHo CyaebHbim aenaptameHTom npu BepxosHom Cyge
Poccuiickoin Pepepaumnn.

(n. 1.1 B pea. MNpukasa CyaebHoro genaptameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

1.2. B cooTBeTcTBMM € YacTbio 1.1 ctaTtbu 3 MK P® (B pegakummn deaepanbHoro 3akoHa N 440-93,
BcTynuswero B cuny ¢ 01.01.2022) nckosoe 3anaBneHue, 3asBaeHuMe, *Kanoba, npeacraBieHUe U UHble
OOKYMEHTbI MoryT 6bITb MoAaHbl B cyA, Ha ByMarKHOM HOcUTesle NN B 3/IEKTPOHHOM BUAE, B TOM YuMCe
B GOpMe 3/1eKTPOHHOro AOKYMEHTA.

McKkoBoe 3asBneHue, 3asAB/ieHWe, Kanoba, NpeacTaB/lieHNe M UHble AOKYMEHTbI, KOTopble
noJalTca nocpeacTBOM eAMHOro nopTana  roCyAapCTBEHHbIX W MYHUUMMAAbHbIX ycayr Anbo
MHPOPMALUMOHHOM cucTemMbl, onpedeneHHon CyaebHbiMm AenapTameHTom npu BepxosHom Cyge



Poccuiickoit ®epepaumm, moryT 6b6iTb NOANUCAHBI NPOCTOM 3/IEKTPOHHOM NOAMNUCHI0 B COOTBETCTBUN C
3aKkoHogaTenbctBOM  Poccuitckoit  Pepepaumm - nopagkom,  onpegensembim  CyaebHbim
AenaptameHTom npu BepxosHom Cyae Poccuiickoit ®depepaunmn, ecnn MK PO He ycTaHOBAEHO, YTO
YKa3aHHble [AOKYMEHTbl AOJ/IKHbI OblTb MOAMNMCAHbI YCUNEHHOM KBanMUUMPOBAHHOW 3SNEKTPOHHOWM
noAnucbIo.

B cooTtBetcTBMM € YacTbio 2 cTaTbu 45 KAC PO (B pepmakummn depepanbHoro 3akoHa N 440-¢3,
BcTynmBwero B cuay ¢ 01.01.2022) aAMMHUCTPATMBHOE WCKOBOE 3asB/ieHWe, 3asABieHUe, XKanoba,
NpeAcTaBNeHNE W WHble AOKYMEHTbl MOryT ObiTb MOoAaHbl B CyA Ha Oyma)KHOM HocuTene MAu B
3/IeKTPOHHOM BUZE, B TOM Yncne B Gopme 3/1eKTPOHHOTO AOKYMEHTA.

AOMMHUCTPATUBHOE WCKOBOE 3asB/ieHWE, 3aABAEHWe, Kanoba, npeacTaBAeHME W UHble
OOKYMEHTbI, KOTOpble MNOAAITCA NOCPeACTBOM eAMHOMO NOPTANA rocyfapCTBEHHbIX U MYHUUMNANAbHbIX
ycnyr imbo MHGOPMauUMOHHOM cuctembl, onpeaeneHHon CyaebHbiMm genapTameHTOM npu BepxoBHOM
Cyne Poccuiickoit Pepepaummn, moryT ObiTb MoANMCaHbl MNPOCTOM 3NEKTPOHHOW MOAMNUCBHID B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuitickoin ®epepaunn n nopagkom, onpegensemblim CyaebHbim
AenapTameHTom npu BepxosHom Cype Poccuiickon ®eaepaumm, ecnm KAC PO He ycTaHOBAEHO, YTO
YKasaHHble [AOKYMEHTbl AOJ/IKHbI OblTb MOAMNMCAHbI YCUNEHHON KBAanUUUMPOBAHHOM 3N1EKTPOHHOM
noAnucbio.

B cootBetctBMM co cTaTbent 474.1 YNK PO (B pepakumn PepepanbHoro 3akoHa N 610-03,
BcTynuewero B cuay ¢ 09.01.2023) xopaTalicTBO, 3asBAeHWe, Xanoba WAM npeacTaBaeHWe, He
cofepiKalme CBeAEHUIN, COCTaBAAIOWMX OXpaHAaemyto denepanbHbIM 3aKOHOM TaWHYy, MPU HAMYUK
TEXHUYECKOM BO3MOXHOCTU MOTYT ObITb NOAaHbI B CyA, B MOPAAKE U CPOKM, KOTOpble ycTaHoBAeHbl YK
P®, B dopme 31EKTPOHHOrO AOKYMEHTA M NOAMMUCHIBAIOTCA /IMLLOM, HaMpaBMBLUMM TAaKOW [AOKYMEHT,
YCUNEHHON KBAaNMPUUMPOBAHHOM 3NEKTPOHHOM nognuceto, ecnmn YMNK P® He ycTtaHOBNEHO WHOe.
XopaTtancTeo, 3asBieHMe, Kanoba MAM NpeacTaBleHMe, He coAepiKaline CBeAEHMMN, COCTaBAAOLLMX
oxpaHaemyto  ¢deaepanbHbIM  3aKOHOM  TallHy, NOAAlOTCA  MOCPEeACTBOM  €4AMHOro  MnopTana
rOCYZapCTBEHHbIX W  MYHUUMNAAbHbLIX YCAYr AnMb60 MHGOOPMALMOHHON CUCTEMDBI, ONpeaeneHHOM
CynebHbim aenaptameHTom npu  BepxosHom Cyane Poccuitickon  depepaumn. MaTtepuansl,
NPWUAOXKEHHbIE K TaKMM XOZATaMCTBY, 3aABAEHUIO, XKanobe WAM NPeacTaBNEHUIO, TaKKe NojatTca B
3NEKTPOHHOM BWUAE, B TOM uucie B GOpMe 3/EKTPOHHOrO [AOKYMEHTA, W 3aBEpPAOTCA JNLOM,
HanpaBMUBLUMM TaKMe AOKYMEHTbI, YCUNEHHOW KBaANGULMPOBAHHOMN 3N1EKTPOHHOMN NOAMMUCHIO.

XopatanctBo 06 O3HAKOMJIEHMM C MaTepuanamu YroJoBHOTO Aefla, O MOAYYEeHUU KOMui
npoueccyanbHbIX JOKYMEHTOB, NoAyYeHUN MHPOopMaLmm B COOTBETCTBMU C NMYHKTOM 21.1 YacTn BTOpOIA
ctatbu 42 YMNK PO, nHdopmaunm ob yyactmm B cypebHbix 3acefaHusax, B TOM YMCae C UCNOJIb30BAHUEM
CUCTEM BMAEO0-KOHDEPEHL-CBA3K, MPaXKAAHCKUIN UCK, HE COAEp KaLLMI XO4aTalcTBa O NPUHATUN Mep Mo
obecneyeHnto BO3MeELLEHMA Bpena, NPUYMHEHHOro NpecTynieHnem, Mo BO3MOMKHOM KOHUCKALUK
MMyLLLeCTBA, NOAaBaemMble TrpaXgaHamu NOCpenCcTBOM eAMHOro MopTana  rocyAapCTBEHHbIX U
MYHUUMNANbHbIX YCAyr IM60 MHGOPMaUMOHHOM cucTemMsbl, onpeaeneHHoin CyaebHbiM aenapTameHToOM
npu BepxosHom Cype Poccuiickoli depepaumm, moryT 6biTb NOANMCAHbI NPOCTON 3NEKTPOHHOWN
noanuMcbld B COOTBETCTBMW C 3aKOHOZATenbCTBOM  Poccuitckoint  degepauym M NOPAAKOM,
onpeaensembiM CyaebHbiM genapTameHTom npu BepxoBHom Cyae Poccuitickont Pepepaumn, ecnmn YK
P® He ycTaHOBNEHO, YTO YKas3aHHble [OKYMEHTbl AO0/KHbl OblTb MNoAMNMCaHbl  YCUIEHHOM
KBa/IMULUMPOBAHHOM 3/IEKTPOHHOM NOANUCHIO.

B cootBetctBUM ¢ yacTbio 3.1 ctatbu 30.2 KoAN PO (B pepakumm PepepanbHOro 3akoHa oT
29.12.2020 N 471-93) kanoba Ha nocTaHoB/eHMe Mo Aeny 06 agMUHUCTPAaTUBHOM NPaBOHapPYLUEHUN B
cnyyvae OuMKcaumMm 3TOro aAMMHUCTPATMBHOMO MpPABOHApyLleHUA paboTatowumm B aBTOMATUYECKOM
pexxume crneumanbHbIMU TEXHUYECKUMU CPEACTBAMM, UMEWUMN GYHKLMU POTO- M KUHOCHEMKM,
BMAE03anucKn, uan cpeactsamm ¢Goto- U KMHOCbEMKM, BMAEO3aNUCU MOXKeT BbiTb nogaHa B dopme
SNEKTPOHHOTO AOKYMEHTa, NMOAMNMCAHHOTO YCUNEHHOW KBa/AMOULMPOBAHHOM 3N1EKTPOHHOW MOAMMUCHIO
nMbo NpoCTOM 3/M1EeKTPOHHOM MOANUCHIO, K/KOY KOTOPOW MoJlydeH B COOTBETCTBMM C MpPaBMAaMM
MCMNO/b30BaHUA NPOCTON 3NEKTPOHHOM Noanucy Npu obpaLleHMn 3a NONYYEHUEM FOCYAAPCTBEHHbIX U



MYHUUMNANbHbIX YCAYr B 3N1EKTPOHHON dopme, ycTaHaBanBaembimu [MpaBuTenbcTBom Poccuiickoit
depepaumnn, nocpeacTBom 3anosiHeHWs GopMbl, pPasmelleHHoW Ha oduumanbHOM caliTe cyda B
MHPOPMALMOHHO-TENEKOMMYHUKaLUNMOHHON ceTn "UHTepHeT".

(n. 1.2 B pepn,. Mpukasa CyaebHoro genaptameHTa npu BepxosHom Cyge PP o1 11.12.2023 N 265)

1.3. NMonoxenua MK PO, KAC PO, YIK P, ct. 30.2 KOAl P®, npegycmaTtpmsatowme nogavy B
denepanbHble cyabl obuwen PUCANKUNM AOKYMEHTOB B 3/IEKTPOHHOM BUAE, B TOM 4ucie B popme
3/IeKTPOHHOIO [OKYMEHTa, peanusyloTca nyTem MpuMeHeHMAa Hactosawero [llopsaka noaayu
OOKYMEHTOB.

Moaaya 3anpocoB, NPeANOKEHNN, 3aABNEHNN UAK Kanob B cys, B COOTBETCTBUM C defepasibHbIMM
3aKoHamu ot 22.12.2008 N 262-$3 "0O6 obecneyeHnn goctyna K MHGOpMaLUUM 0 AEATENbHOCTU CYA0B B
Poccuitckoit depepauymmn”, ot 02.05.2006 59-®3 "O nopsake paccmoTpeHus obpalleHui rpakaaH
Poccuiickoit ®epepaumm” Mopagrom Nogaum LOKYMEHTOB HE PeryIMpyeTcs.

MNogaya [AOKYMEHTOB B 3N1EKTPOHHOM BWAE, KOTOpPblE coAep:KaT CBeAEeHWs, COCTaBaaloLlimne
rocyAapCTBEHHYIO TanHy, MopaaKoM NoAadun AOKYMEHTOB He peryampyercs.

MNopaya [OKYMEHTOB B 3/IEKTPOHHOM BUAE C MUCMONb30BAHMEM CUCTEMbI MEXKBELOMCTBEHHOIO
3NEKTPOHHOTIO OOKyMeHToobopoTa (M>300) npoLeccyanbHbim 3aKOHO4ATENbCTBOM He
npesycmaTpuBaeTcs.

Mopgaya  OOKYMEHTOB B 3/IEKTPOHHOM  BMAE  NOCPeACTBOM  CUCTEM  3N1EKTPOHHOrO
OOKyMeHTOoObopoTa y4yacTHWKoB cygebHoro [lpouecca € MCNOAb30BaHMEM e4MHOW  CUCTEMbI
MEBELOMCTBEHHOTO  3/IEKTPOHHOIrO  B3ammogencTteua [opAgKOmM  nofayuM  OOKYMEHTOB  He
peryanpyertca.

(n. 1.3 B pea. MNpukasa CyaebHoro genaptameHTa npu BepxosHom Cyae PP ot 11.12.2023 N 265)

1.4. B uenax peanusaumm Hactosawero MNopaaka nogadn AOKYMEHTOB UCMONb3YHOTCA caeaylolee
OCHOBHbIE MOHATHA:

depepanbHble cyabl obulei opucamMkuum (aanee - cyabl, CyA) - KaccauuoOHHble cyabl obluei
IOPUCAMKLMN, KACCAUMOHHbIN  BOEHHbIM CyA, anennsuMOHHble Ccyabl o0b6uen topucamkumm,
anennsALUMOHHbIN BOEHHbIN CyA, BEPXOBHbIE CyAbl pecnybaunK, Kpaesble, 061acTHbIE cyAbl, CyAbl FOPOLOB
denepanbHOro 3HavyeHus, cyabl aBTOHOMHOM 061aCTM M aBTOHOMHbIX OKPYroB, OKpY»Hble (proTckue)
BOEHHbIEe Cy/bl, PANOHHbIE, MEXPaNOHHbIE N TOPOACKUE CYyAbl, TAPHMU3OHHbIE BOEHHbIE CYAbl;

06an.I,EHMe B CyA - [OOKYMEHT, COBAaHHbIVI B COOTBeTCTBMM C nNnpouecCyasibHbIMm
3aKOHOOATeNbCTBOM, HaﬂpaBHEHHbIVI B CyA4 (Hanpmmep, MUCKOBOEe 3aABsieHne, agMUHUCTPATUBHOE
MCKOBOE 3aAB/ieHUE, XOAaTaVICTBO, 3aABneHne O BblHECEHUU cyp,e6Horo NnpwuKasa, mano6a,
anennAauynoHHanA *Kanoba u npeacrasneHme, KaCCaunMoHHbIe *anoba u npep,CTaBneHme);

OOKYMEHT B 3N1€KTPOHHOM BUAE - S/IEKTPOHHbIA AOKYMEHT (LOKYMEHT B GOpMe 3/1eKTPOHHOro
OOKYMEHTa) WAW 3NEeKTPOHHbIM 06pa3 AoKymeHTa (ZOKymeHT B ¢dopme 3/1eKTpoHHOro obpasa
OOKYMEHTa);

3/IEKTPOHHbIN AOKYMEHT - OKYMEHT, CO3Z4aHHbIN B 3/1€KTPOHHOM dopme 6e3 npeaBapUTeIbHOro
AOKYMEHTUPOBaHMNA Ha BYMaXKHOM HocuTene, NOAMMCAHHbIA 31EKTPOHHOW NOANUCHI0 B COOTBETCTBUMU C
3aKoHogaTenbcTBOM Poccuiickoit Pepepaumy;

3N1EKTPOHHbINM 06pa3 AOKYMEHTA (3/1eKTPOHHAA KONWUS LOKYMEHTA, M3rOTOB/IEHHOTO Ha ByMarKHOM
HocUTeNle) - MepeBefeHHAna B 3/EKTPOHHYIO GOpMYy C NOMOLLbIO CPeacTB CKaHMPOBAHWUA Konwus
OOKYMEHTa, U3roTOB/IEHHOIo Ha BymaXKHOM HOCUTese, 3aBEPEHHAnA B COOTBETCTBMM C MopaaKom nogaun
OOKYMEHTOB MPOCTON 3NEKTPOHHOM MOAMUCBID UAU YCUNEHHOW KBaAUPUUMPOBAHHOM 3NEKTPOHHOM
noAanucbIo;



3NEeKTPOHHaA noanucb - UHGOpMaUMA B  SNEKTPOHHOM dopme, nNpucoeauMHeHHaa K
noAnuncbiBaemomy (3aBepaemomy) 3/1eKTPOHHOMY AOKYMEHTY (31eKTpOHHOMY 06pasy AOKYMeHTa) uaun
MHbIM 0Bpa3om CBA3aHHaA C HMM W Mo3BojAKWaAA WAeHTMMUMPOBATL AMLO, noAnucasllee
(3aBepuBLLIEE) 3/1EKTPOHHbIN AOKYMEHT (3/IeKTPOHHbIN 06pa3 AOKYMeHTa);

KNHOY 3/1EKTPOHHOW MOAMNUCK - YHUKaAbHAA MoC/ieA0BaTe/IbHOCTb CMMBOJIOB, NpeaHasHavyeHHas
ON1A CO34aHNA INEKTPOHHOMN NoAnncK;

NpPOCTan 3/IEKTPOHHAA MOAMMUCH - 3NIEKTPOHHAA NOAMUCb, KOTOpasa NocpeacTBOM MCMNONb30BAHUA
KOAOB, Naponer UAM WHbIX CPeAcTB NoATBep:KAaeT ¢GakT GOopMMPOBAHUA INEKTPOHHOW NOAMMCU
onpefeneHHbIM AMUOM. B KayecTBe KA4a MNPOCTOM  3MEKTPOHHOM MNOANUCU  UCMOAb3YyeTca
NoATBeEPXKAEHHAA YyYETHAA 3anmcb pusmyeckoro nmua ECUA;

YCUNEHHaA  KBAaAMOUUMPOBAHHAA  3/1eKTPOHHAA  NOAMUCb -  3JIEKTPOHHAA  MOAMWUCH,
COOTBETCTBYIOLW,AA MPU3HAKAM, YKa3aHHbIM B YacTn 4 ctatbn 5 PepepanbHoro 3akoHa ot 06.04.2011 N
63-®3 "O6 3neKkTpoHHOM noanucK";

KBaNMOUUMPOBAHHbIM CEPTUDMKAT KAOYa NPOBEPKM INEKTPOHHOM NOANUCK - CEPTUPUKAT KAtoua
NPOBEPKN 3NEKTPOHHOW MNOAMNUCK, COOTBETCTBYIOLWMIN TpeboBaHMAM, YCTAHOBJIEHHbIM 3aKoHOM 06
3NEeKTPOHHOM NOANUCU U UHBIMU NPUHUMAEMbIMU B COOTBETCTBUM C HUM HOPMATMBHbLIMW MPaBOBbIMU
aKTaMW, CO34aHHbIA aKKPeAUTOBAHHbLIM YAOCTOBEPAIOWMM LeHTPOM nnMbo denepasbHbIM OpraHoOM
WCMONHUTENbHOM BAACTM, YNONHOMOYEHHbIM B cdepe MCNoNb30BaHMA 3NEKTPOHHOW Nognucu, u
ABNAIOLMINCA B CBA3K C STUM OPULMNANBHBIM SOKYMEHTOM;

ECMA - cdepepanbHaa rocygapctBeHHaa WMHOOPMALMOHHAA cuctema "EAuMHaa cuctema
ngeHTMOMKauMm U1 ayteHTUPUKauMm B UMHPpaAcTpyKType, obecneymBatowein UHPOPMaLMOHHO-
TEXHO/IOTMYECKoe B3aMMOAENCTBME MHPOPMALMOHHBIX CUCTEM, MCMOAb3YEMbIX AN MPeaoCTaBaeHUn
rocyAapCTBEHHbIX M MYHUUMNANbHBIX YCAYT B 3NEKTPOHHOMN dopme";

ENrY, eauHbli nopTan rocygapcTBeHHbIX W MyHMUMMANbHbIX ycayr -  deaepanbHasd
rocyaapcTBeHHas MHbopmauMoHHasa cuctema "EAMHBbIA nopTan rocydapCTBEHHbIX M MYHULMNAAbHbIX

ycayr (dyHkumn)";

MHPOpPMaLMOHHan cuctema - [ocyaapcTBeHHas aBTOMATM3MPOBAHHAsA cucTema Poccuiickoi
depepaunn "Mpasocyame" (pnanee - FAC '"MpaBocyaue" unn cooTseTcTBylOWaa noacuctema [AC
"MpaBocyame");

NNYHBIA  KabuHeT - WMHOOPMALMOHHbLIA pecypc, pasMeLlEeHHbI Ha eaAMHOM nopTane
rocyAapCTBEHHbIX U MyHUUMNAAbHBIX YCAYr AM60 B MHOPMALMOHHOW CUCTEME, NpeaHa3HaYeHHbIN ANns
peanusaumm ydacTHMKamm cypaebHoro npouecca npaB M 0b6s3aHHOCTEN, NpeayCMOTPEHHbIX
npoueccyanbHbIM 3aKOHOAATENbCTBOM, B TOM 4MCAe MpaBa Ha Mojadyy B Cyd AOKYMEHTOB B
3/1eKTPOHHOM BUAE;

MU0, nojatoliee AOKYMEHTbl B CyA, - 3aABUTENb WKW ero npeacTtaBuTeb, NMOAAOWMUIA B cyn,
[AOKYMEHTbI B 3/IEKTPOHHOM BUAE, NM0/1b30BaTe b JIMYHOMO KabnHeTa;

nosib3oBaTeslb JIMYHOrO KabuHeTa (monb3oBatenb) - ¢u3Myeckoe /MLO, B TOM yucie
npeAcTaBUTENb IOPUANYECKOTO ANLA, HA Ybe MMA CO34aH JIMYHbIA KabUHET B LieNAX peasim3aLmm npas u
0653aHHOCTEMN, YCTaHOBAEHHbIX MPOLECCYasibHbIM 3aKOHOAATEIbCTBOM.
(n. 1.4 B pea. MNpukasa CyaebHoro aenaptameHTa npm BepxosHom Cyae P® ot 11.12.2023 N 265)
2. ycnosusa noagA4Y4M AOKYMEHTOB B 9/IEKTPOHHOM BUAE

2.1. JInyHbIY KabuHeT

2.1.1. [OKyMeHTbl B 3/IeKTPOHHOM BWAE MNOAANOTCA Yepe3 /NYHbIM KabuHeT nonb3osaTens,



CO3AaHHbIN B moayne "IneKTpoHHoe npasocyame" nporpammHoro usgenua "WHtepHet-noptan" FAC
"MpaBocyamne" (www.ej.sudrf.ru) B UHGOPMALIMOHHO-TENIEKOMMYHUKALMOHHOM ceTh "UHTepHeT" (aanee
- IMYHbIN KabuHeT FAC "MpaBocyane"), "Mbo yepes AnYHbIA KabuHet EMTY.

Ona nopaunm B CyA LOOKYMEHTOB B 3/IEKTPOHHOM BWAE B CEKTOpax MNO/b30BaTe/bCKOTO
CONPOBOMXAEHNA  MHOFOQYHKLMOHANbHbBIX  LLEHTPOB  MNPeAoCTaBAEHUSs  FOCYAAPCTBEHHbIX U
MYHULUMNANbHbIX  ycayr, obecneuymBatlowmx BbINOSHEHME GYHKUMIA MO KOHCYAbTAUMOHHOM U
OpraHM3aLMOHHO-TEXHMYECKOM NoAaAep KKe 3anBuTeseil, MoxeT bbiTb obecrneyeH 6ecnnatHbIA AOCTyn
3ansutenen K [AC '"lMpaBocygne" u wuHboOpmMpOBaHME O nNoOpsAKe [AOCTyrNa K  YKasaHHOM
aBTOMAaTU3MPOBAHHON CUCTEME.

(nn. 2.1.1 B pea. Mpukasa CygebHoro agenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.1.2. NInyHbiit KabuHeT EMMY cosgaetca Ha Ppusnyeckoe AnLo, KOTOPbIM NOAAOTCA AOKYMEHTbI B
3/IeKTPOHHOM BUAe B cyh; Npu nogaye AOKYMEHTOB NpeacTaBUTENEM JIMYHbIN KabUHEeT co3aaetcs Ha
UMs npeacrasuTena. Yepes AnMUHbIM KabuHeT npeacTtaBuTensa MOryT ObiTb MoAaHbl AOKYMEHTbl B
OTHOLLEHUM O4HOro M bonee NPeacTaBAAEMbIX UM GUINYECKUX U (MIU) IOPUANYECKUX NLL,.

NnyHbit KabuHet TAC "MpaBocyame" cospgaetcs Ha ¢u3MYEcKoe /NLO, KOTOPbIM MoAatoTcs
OOKYMEHTbl B 3/IEKTPOHHOM BMAe B cya, AMbo Ha nNpeacTaBuTens OPUANYECKOro Auua,
WHAMBUAYANbHOTO MpPeanpUHUMATENS; NPU Nofade AOKYMEHTOB MNpeacTaBuTeNIeM JIMYHbIA KabuHeT
CO34QeTCcA Ha MMA npeactaButens. Yepes NMYHbIA KabuHeT npeactaButens moryT ObiTb MogaHbl
OOKYMEHTbI B OTHOLEHWUM OA4HOTO 1 bonee nNpeacTaBaaembIX UM GUIUYECKUX U (MNTK) IOPUANYECKUX NNLL,.

JInyHbI KabMHET co3gaeTcAa B aBTOMATUYECKOM peXMme NyTem NOATBEPKAEHWUSA IMUYHbIX SAHHbIX
du13MYecKoro AnLa, B TOM Yncae ero Gamuanmn, MMeHn 1 ot4yectsa (Npu HaaMumMm).
(nn. 2.1.2 B pea. Mpukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.1.3. [doctyn K AMYHOMY KabWHeTy OcCyLecTBAsSeTCcA MnocpeacTBOM WAEHTUPUKAUMM WU
ayTeHTUPUKaLMM NONb30BaATENA C UCMO/b30BAaHMEM MOATBEPKAEHHON y4YeTHON 3anucu pusnyeckoro
nnua ECHA, B Tom yncne npucoegmMHEHHOM K OpraHM3aLmnm B KauecTBe npeacTaBuTens.

(nn. 2.1.3 B pea. Npwukasa CygebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.1.4. lOKYMEHTbI B 3/1EKTPOHHOM BUZAE MOTYT ObITb NOAAHbI B GOPME 3/1EKTPOHHOFO AOKYMEHTA,
NoANMCaHHOIO 3N1EKTPOHHOM NOAMNMUCHIO B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit ®eaepaumuy,
nnun B popme 3neKTpoHHOro obpasa fOKyMeHTa.

(nn. 2.1.4 B pea. Npwukasa CygebHoro aenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.2. Tpe60BaHMA K 3NE€KTPOHHbIM 06pa3am AOKYMEHTOB

2.2.1. DNeKTPOHHbI 06pa3 4OKYMEHTa CO343€eTcA C MOMOLLLbIO CPeACTB CKaHUPOBaHWUA.

CKaHMpOBaHWE AOKYMEHTa Ha BymaKHOM HocuTene AO0/XHO MPOU3BOAUTLCA B mMacwTabe 1:1 B
yepHo-6enom Nnbo cepom uBeTe (Kayectso 200 - 300 Touek Ha AlinM), obecneunBatoem CoXpaHeHue
BCEX PEKBM3WUTOB M ayTEHTUYHbIX MPU3HAKOB MOAJMHHOCTU, @ MMEHHO: rpaduyecKkor noanucu auua,
neyaTy U yrnoBoro wramna 61aHKa (Mpu HaAMuMK), CKAHUPOBaHUE B PEXMME MOJIHOM LiBeTonepesayn
OCYLLECTBAAETCA NPU HaAMYUM B LOKYMEHTE UBETHbIX rpaduyecknx n3obparkeHui nnbo LBeTHoro
TEKCTA, eC/IN 3TO MMEET 3Ha4YeHUe A PAaCCMOTPEHUA aena.

2.2.2. ®aiin aneKTpPoHHOro obpasa JOKYMeHTa gosikeH 6biTb B popmate PDF (pekomeHayeTca
CO3/,aBaTb 3/IEKTPOHHbIM 06pa3 AOKYMEHTA C BO3MOXHOCTbIO KOMMPOBAaHMUA TEKCTA).
(8 pea. Mpukasa CyaebHoro aenaptameHTa npu BepxosHom Cyae PO ot 23.01.2024 N 19)

dalinbl AOKYMEHTOB (MaTepwanos), npunaraembix K 0b6palleHW0 B Cyd, NPeacTaBAAOTCA B
¢dopmate PDF, ecniv MHOe He yKasaHO B HacToswWweM MNopaake noaayun AOKYMEHTOB.

Pasmep daitna anekTpoHHOro obpasa AOKYMEHTa He A0/KeH npesbiwaTtb 30 M6.



(nn. 2.2.2 B pea. Mpukasa CyaebHoro aenaptameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.2.3. Kaxabli oTAenbHbIA OOKYMEHT AO/IKeH ObiTb npeactaB/ieH B BUAe oTaenbHoro daina.
HanmeHoBaHve d¢aiina [OAKHO NO3BOAATE UAEHTUPMLMPOBATL AOKYMEHT U KONIMYECTBO JINCTOB B
OOKyMeHTe (Hanpumep: uckosoe 3aasneHume ot 05122016 3n.pdf).

2.2.4. ®annbl M gaHHble, codepXKallmeca B HWUX, AO/MKHbl ObiTb AOCTYMHbIMM ANA PaboTbl, He
OO0/MKHbI ObITb 3aWMLLIEHBI OT KOMMPOBaHMA M MeyaTu 3/1eKTPOHHOro obpasa, He AOJIKHbI coAeprKaTb
WMHTEPAKTUBHbIE U MyNbTUMEANNHbIE 31IEMEHTbI UM BHEAPEHHbIE CLLEHAPUM.

2.2.5. DNeKTpPOHHbIN 06pas [OKYMeHTa 3aBepsieTcd B COOTBETCTBMM C [Mopagkom nogayuu
OOKYMEHTOB MPOCTOM 3N1EKTPOHHON MOAMUCHIO WAW YCUNEHHON KBaNMOUUMPOBAHHOW 31EKTPOHHOM
noAnuchbIo.

2.2.6. Mopaya obpaweHna B cya B dopme 3/1IeKTPOHHOro obpasa [AOKYMEHTa, 3aBEepeHHOoro
MPOCTOM 3NEKTPOHHOM MOAMWUCBID WUAU YCUAEHHOW KBanNMOUUMPOBAHHOM 3NEKTPOHHOM NOAMNUCHI,
OONYCKAEeTCA He TONbKO M3 JIMYHOTO KabuHeTa, NpuMHaANexalero AunLy, KOTOpoe yKasaHO B TeKcTe
OOKYMEHTa KaK Auuo, ero noanucasllee, HO U M3 IMYHOrO KabuHeTa nunua, ynoNHOMOYEHHOFO Ha
noaavy AoKymeHTa (npeacrasurens).

Ecan B KavecTtBe 3asBuTenen (nuu, nogatoumx obpaileHme B cya) U (Mam) ux npeacrasutenei
BbICTYNalOT MpoLeccyasnbHble COy4aCTHUKKM (COMCTLbI, COOTBETYMKM), ML, 3aABAAIOLME COBMECTHOE
xofataicTso (Hanpumep, 06 yTBepPXKAEHWUM MUPOBOrO cornalleHusa, o6 oTnoXeHun cyaebHoro
3acegaHuA, 0 NPUOCTaHOBAEHUM NPOM3BOACTBA MO Aeny), To noaaya Takoro obpalleHus B cyg B dopme
3NeKTPOHHOro 0bpasa AOKYMeHTa MOXKeT 6bITb OCyLLecTBAeHa OAHUM U3 YKa3aHHbIX AnL,. B aTom cnyyae
noaasaTb Takoe obpallleHne B cy OTAENbHO KaXKA0MY M3 YKa3aHHbIX UL, U3 CBOEro IMYHOro KabuHeTa
(kabuHeTa NpeacraBuTena) He TpebyeTcs.

Ecan B KavecTBe 3assuTeneit (nuu, nogatowmx obpaweHune B cya) v (MnM) ux npepcrasutenei
BbICTYMAlOT NLA, 06paTMBLUMECA B CYA C MCKOBbIM 3asiBIEHMEM, NOAAHHbBIM B 3aLMTY NPAB M 3aKOHHbIX
MHTepPecoB rpynnbl Any, (ctatbn 244.20, 244.21 MK P®), KONNEKTUBHBIM aAMUHUCTPATUBHbBIM UCKOBbIM
33fB/IEHMEM B 3aLUUTY HaAPYLIEHHbIX WAM OCNapMBaeMbIX MPAB U 3aKOHHbIX MHTEPECOB Fpynnbl AuL,
(ctaTba 42 KAC P®), To nogaya Takoro obpalyeHuns B cyd B ¢opme 3/1eKTPOHHOro obpasa goKyMeHTa
MOXKeT 6bITb OCyLLeCTB/IeHa O4HUM U3 UL, KOTOPOMY MOPYYEHO BeLeHME COOTBETCTBYHOLWEro Aena B
WMHTepecax rpynnbl 1L,

(nn. 2.2.6 BBeaeH Mpukasom CygebHoro genaptameHTa npu BepxosHom Cyae PP ot 11.12.2023 N 265)

2.3. Tpe60BaHMA K INEKTPOHHbIM SOKYMEHTaM

2.3.1. DNeKTPOHHbIN AOKYMEHT M3HayaNbHO CO343€eTcA B  JNEKTPoHHoW dopme 6es
npeaBapuTebHOro AOKYMEHTUPOBAHMA Ha BymarkHOM HocuTene.

2.3.2. ®ain obpalweHnsa B cya gonxeH 6biTb B popmate PDF ¢ BO3MOMKHOCTbIO KOMMPOBaHUA
TeKcTa.

dalinbl JOKYMEHTOB (MaTepuanos), Npuaaraembix K obpaLleHuam B cya, NPeacTaBAAlTCA B TOM
dopmaTe, B KOTOPOM OHM NOAMNMUCAHbI 3IEKTPOHHOM nognucbto. Mpu aTom daiabl maTepuanos u (nam)
[OKYMEHTOB, Npuiaraemblx K 06palLeHnam B CyZ, MOryT BbiTb MpeAcTaB/ieHbl B CaeAyowmx popmarax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - gna AOKYMEHTOB C TEKCTOBbIM COAEpPKaHMEM;
2) PDF, JPEG (JPG), PNG, TIFF - ans AOKYMEHTOB C rpaduUyecknum coaepaHnem.
Pasmep ¢daitna aNeKTPoOHHOro IOKYMEHTa He A0/KeH npesbllwatb 30 M6.

2.3.3. Kaxagblit oTAEeNbHbIN OOKYMEHT A0/XeH ObiTb NpeacTaBseH B BUAE oTAeNbHOro ¢anna.



HanmeHoBaHne daiina [OAKHO NO3BONATL UAEHTUDULMPOBATL AOKYMEHT M KONMYECTBO JIUCTOB B
AOKYMeHTe (Hanpumep: nckosoe 3asasneHme ot 05122016 3a.pdf).

2.3.4. ®ainbl M pgaHHble, codepXKallmeca B HWUX, AO/KHbI ObiTb AOCTYMHbIMM ANA PaboTbl, He
OOJIKHbl ObITb 3alUMLLIEHbl OT KOMMPOBAHWA M MevyaTu, He AO0/KHbl CoAep)KaTb MHTEPaKTUBHbIE U
MYJIbTUMEAUHbIE 3/IEMEHTbI U/ BHEAPEHHbIE CLLEHapUN.

2.3.5. ObpaueHue B cya B Gopme 31EKTPOHHOIO JOKYMEHTA A0NKHO ObITb NOANNCAHO YCUAEHHO
KBaNANPUUMPOBAHHOM 3NEKTPOHHOM NOANUCHIO.

MopsAoK Nojayn AOKYMEHTOB He NpedycmaTpyBaeT BO3MOMKHOCTM Mogayun obpalleHus B cyg B
bopme 3N1EKTPOHHOTO AOKYMEHTa, NOAMNUCAHHOIO YCUEHHOW HeKBaAnQULMPOBAHHOMN 3NEKTPOHHOM
NoAnucbIo.

YcuneHHas KBaanduumpoBaHHas 31eKTPOHHaA NoAnucb, KOTOPOM noannucaHo obpalleHune B cya,
[OMKHA cooTBeTcTBOBaTb popmaTty PKCSH7 (oTcoeamHeHHan 31eKTPOHHasA NOAMNUChH) U coaep)KaTbCa B
oTaenbHom dainne.

Mpn noanucaHMm ob6paLLeHUA B CyA HECKONbKMMMU NLAMM YCUAEHHAs KBAAUPULMPOBAHHaA
SNEKTPOHHAA MOAMMUCH KaXKAOro /MU, MNOANUCHIBAIOWErO AOKYMEHT, A0/XKHA coAaepaTbca B
oTaenbHom dainne.

MopAafoK nogayM [OKYMEHTOB He npeaycMmaTpMBaeT BO3MOXHOCTM NOAAYM  SNEKTPOHHbIX
OOKYMEHTOB, MOANUCAHHbIX NPUCOEAMHEHHBIMW 31EKTPOHHBIMU MNOANUCAMM.
(nn. 2.3.5 B pea. Mpukasa CyaebHoro agenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.3.6. ObpalleHne B cya B popme 3N1eKTPOHHOTO AOKYMEHTA A0/IKHO 6biTb NOANNCAHO YCUAEHHOM
KBAa/IMGUUMPOBAHHOM 3JIEKTPOHHOM MNOAMMUCLIO /INLA, KOTOPOE YKAa3aHO B TEKCTE 3JIEKTPOHHOro
OOKYMEHTa KaK /1L, ero nognucasuiee.

He monyckaetca npeacrtaB/ieHne B Cy4 3/EKTPOHHbIX AOKYMEHTOB, MOAMNUCAHHbLIX 3/1EKTPOHHOM
NoANMCbIo NMLLA, KOTOPOE He YKa3aHOo B TEKCTE 3/1eKTPOHHOrO A0KYMEHTa KaK AnLo, ero noanucasiiee.

ObpauweHne B cyg B Gopme 31EKTPOHHOIO AOKYMEHTA MOXKET OblTb MOAMMCAHO YCUIEHHOW
KBanMOUUMPOBAHHOMW 3N1EKTPOHHOM NOAMUCHID KaK /nua, ABAAIOLWEroca MoJib30BaTesemM JINYHOIo
KabuHeTa, Tak W AKMUA, KOTOPOE He ABAAETCA MoJib3oBaTesieM JMYHOro KabwuHeTa, M3 KOTOPOro
OCyLLeCTBAAETCA Nogada obpaleHnn B cya.

(nn. 2.3.6 B pea. Mpukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.3.7. Nopava obpaleHua B cys B GOpMe 3/1EKTPOHHOTO AOKYMEHTA, NOANUCAHHOTO YCUNEHHOW
KBanMOUUMPOBAHHOW 3NEKTPOHHON MOAMWUCLIO, AOMNYCKAeTCA He TO/AbKO W3 JIMYHOIO KabuHeTa,
NPUHAA/IEKALLEro /MLy, KOTOPOE YKa3aHO B TEKCTA 3/IEKTPOHHOIO [JOKYMEHTa KaK /Auuo, ero
nognucasliee, HO M M3 JINYHOTO KabuHeTa Auua, YMNOJHOMOYEHHOTO Ha Mogady AOKyMeHTa
(npeacTasutens).

(nn. 2.3.7 BBegeH Mpukasom CygebHoro genaptameHTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

3. NOAAYA AOKYMEHTOB B 9/IEKTPOHHOM BUAE
(8 pea. Mpukasa CygebHoOro genaprameHTa
npu BepxosHom Cyae PO ot 11.12.2023 N 265)

3.1. O6wwme TpeboBaHua
3.1.1. TpeboBaHua K ¢opme W coAeprKaHUIO AOKYMEHTOB, MOAaBaemblX B COOTBETCTBUU C

Mopaakom noaayn AOKYMEHTOB, ONpeaenatoTcs NpoueccyabHbiM 3aKoHOAATeNbcTBOM Poccuiickoi
depgepaunn.



3.1.2. I'IpM noAroToBKe K HanpasB/1e€HUIO JOKYMEHTOB B 3/IEKTPOHHOM BUAE B CyA NMNOJIb30BaTeENIEM
NIMYHOro KabumHeTa 3anonHaeTcA d)opN\a, pa3melwieHHaA B IMHHOM KabuHeTe:

1) B OTKpbIBLUENCA 3KPaHHOM dopMe Mo nogaye AOKYMEHTOB B Cy HEOBXOAMMO 03HAKOMUTLCS C
TpeboBaHMAMM M NPaBUAAMM NOLAYM AOKYMEHTOB B 3/IEKTPOHHOM BUAE U COFNACUTLCA C HUMU;

2) BbibpaTb cnocob noaaun (MMYHo NMbO Kak NpeacTaBUTeNb 3aaBUTENA), BUA, CY0NPON3BO/CTBA,
B pamMKax KoToporo 6yaeT nofaH AOKYMEHT B 3/IeKTPOHHOM BUAE: TPa*kAaHCKoe CyAonpou3BOACTBO,
aAMWHUCTPATUBHOE CyA0NPOM3BOACTBO, Xasoba Ha nocTtaHoBAeHWe no geny o6 agMUHUCTPATUBHOM
npaBoOHapYLUEeHWUM UK YTONIOBHOE CyA0NPOM3BOACTBO;

3) yKkasbiBaeTca uHboOpmauusa O 3asBuTene, 06 y4yacTHMKax cygebHoro npouecca (gaHHas
MHPOPMaLUMA YKa3bIBAETCA TaK¥Ke B TEKCTE NOAaBAEMOro obpalleHus), B TOM umcie:

ecnn 3aasutenem (MCTUOM) saBAseTca ¢usmMyeckoe NMLO, YKasblBAlOTCA ero ¢amuauns, ums,
OTYeCTBO (NpV ero HajM4uKn), Jata U MeCTO PONKAEHWA, MECTO KUTeNbCTBA WAWU MecTo npebbiBaHUS
dusnuyeckoro nnua (c obAsaTeNbHbIM yKa3aHMEM MOYTOBOrO WHAEKCa), OAUH U3 NAEHTUPUKATOPOB
(cTpaxoBot Homep uHAMBMAYanbHOro sauuesoro cyeta (CHWUC), uAEHTUDUKALMOHHBLIN HOmMep
Hanoronnatenbwuka (MHH), cepmna n Homep AOKYMEHTa, yA0CTOBEPAIOLLErO JIMYHOCTb, CEPUA U HOMEP
BOAUTE/IbCKOTO YAOCTOBEPEHUS), ABAAETCA /N MOJb30BaTe/lb MHAMBUAYANbHBLIM NpeanpuHUMaTENEM
(oA mMHAMBMAyaNbHbLIX nNpeAnpuHMmaTteneir ykasaHume WHH ¥ OCHOBHOrO rocyAapCTBEHHOro
perncTpaunMoHHOro Homepa uHAMBMAYyanbHoro npeanpuHumatena (OFPHUM) obasaTenbHo, TakkKe
yKasbiBaeTcsa agpec GpakTUYecKoro npoxuBaHua). Ecnm uctuamm (3asButensimm) BbICTYNAOT HECKO/IbKO
NNL, YKasblBaeTcA MHPOpMaLMA O KaXAOM M3 HUX. Ecin 3asBuTenem ABASETCA WMHOCTPAHHOE
dusnyeckoe nmuo, TpebosaHme 06 ykazaHum MHH 1 OTPHUN He npumeHseTcs;

€C/IN 3aABUTeNEeM ABNAETCA OpUaMYEeCcKoe NLLO, YKA3bIBalOTCA ero nosHoe HanmeHosaHue, MHH,
OCHOBHOW TrOCYAapCTBEHHbIA PerncTpaumMoHHblin Homep (OFPH) (npu otcytctBum y Hero WHH
yKasbiBaetc ero OMPH), KMN, aapec mecta HaxoxaeHua (C o6sA3aTeNbHbIM YKaszaHMEM MOYTOBOrO
nHAeKca). Ecnuv 3aasuTenem ABAAETCA MHOCTPaHHOE puanyeckoe nuuo, TpebosaHne o6 ykasaHun MHH
n OI'PH He npumeHsaeTcs;

B C/yvyae ecnn obpalleHne nogaeTtca npeactaBuTenem, yKasbiBatoTca GaMuama, Mmsa, OT4ECTBO
(Mpn Hanuuuu), Oata U MeCTO POXKAEHUA, agpec ANA HanpaBieHusa cygebHbiX NOBECTOK M UHbIX
CynebHbIX U3BeLEeHNn, oanH n3 naeHTndukatopos dusmyeckoro aunua (CHUAC, UHH, cepusa n Homep
OOKYMEHTa, YA0CTOBEPAIOLWEro /IMYHOCTb, CEPUA U HOMEP BOAMTENLCKOIO YA0CTOBEPEHUA), Hannuue
[OBEPEHHOCTH, BblAAHHOW NMLLOM, OT UMEHW KOTOPOro NoAakoTCA AOKYMEHTbI;

€C/NN OTBETYMKOM (JONKHUKOM) ABAAeTca GpuU3MYEcKoe NNLO, YKasbiBaloTcA ero Gdamuana, Ums,
OTYecTBO (NpY ero HaaMuMu), Jata U MecCTo POXKAEHMA, MECTO XKUTeNbCTBa MAM MecTo npebbiBaHUA
dusnyeckoro nmua (c obA3aTenbHbIM YKasaHMEM MOYTOBOrO WMHAEKCA), OAMH U3 UAEHTUPUKATOPOB
(cTpaxoBoit HOmMep WHAMBUAYaNbHOro Aauuesoro cyeta (CHW/IC), uAeHTUOMKALMOHHLIA HOoMep
HanoronnatenblumMka (MHH), cepua M Homep AOKYMEHTa, YAOCTOBEPAIOLWEro /IMYHOCTb, OCHOBHOW
roCyAapCTBEHHbIM PEruCTPALMOHHBIN HOMEpP WHAMBUMAYAAbHOMO NpeanpuHMMaTens, cepus U Homep
BOAMTE/IbCKOTO YA 0CTOBEPEHMSA);

€C/I1 OTBETYMKOM ABIAETCA HOPUAMYECKOEe NULO, YKa3biBalOTCA ero Mo/Hoe HaumeHOBaHue,
NAEHTUOMKALUMOHHDBIA HOMEpP HanoronnateNblMKa U OCHOBHOM roCYyAapCTBEHHbIN PerncTpaLMoHHbIN
Homep, KMM, agpec mecTa HaxoxaeHus (c 06A3aTeNIbHbIM YKa3aHMeM NOYTOBOro MHAEKCA);

ec/n 3asBuTeNneM ABNSETCA MHOCTPaAHHOE lopuanyeckoe Anuo, TpeboBaHme 06 ykasaHum MHH u
OIPH He npumeHsAeTcs;

€C/IN Y4aCTHUKOM Cy,CI,E6HOFO npouecca (TPETbMM NUOM, 3aNHTEPECOBAHHbIM l'IMLI,OM) ABNAeTCA
¢M3MHGCKO€ NNUO0, YKa3blBatkOTCA d)aMVI}'IMFI, nma, oT4ecTBo (an HaJ'IW-IMM), AaTa U MeCTO poxXaeHuA
(ECI'IM M3BeCTHbI), MECTO XWUTENbCTBA WU/IN MeCTO npe6b|Bava, OoAunH U3 MAEHTMd)MKaTOpOB (EC!'IM



M3BECTHbI), HOmep TenedoHa, agpec 3N1EeKTPOHHOM NOYTbI (€CNM U3BECTHDI);

€CIM YYacTHMKOM cyaebHoro npouecca sensetcs nybanyHo-npaBoBoe ob6pa3oBaHMe, YKa3blBaeTcA
MHH, OTPH n KMM opraHa rocyaapcTBeHHOW BAACTU WM OpraHa MecTHOro Camoynpas/ieHus, B Anue
KOTOPOro, MO MHEHWUIO 3aABUTENA, BbiCTyNaeT nybnyHo-npasoBoe obpasoBaHue;

€C/IN YYaCTHUKOM cyaebHoro npouecca ABAAETCA AOIKHOCTHOE /ML OpraHa rocyaapCTBEHHOM
BNaCTM WAM  OpraHa MecCcTHOro camoynpasneHusa, yKasbiBaetca WHH, OFPH wu KIM opraHa
rocyapCTBEHHOM BNACTU MAM OPraHa MECTHOFO CaMoynpaBiAeHUA, B KOTOPOM 3TO AO/IKHOCTHOE JNLO
OCYLLEeCTB/IAET CBOK NPOPECCMOHANBbHYIO CNYKEOHYIO AeATENIbHOCTD;

€C/IM  y4YaCTHMKOM cyaebHoro npouecca sABAAETCA BOMCKOBAA 4acTb, He ABNAOWAACA
pUAMYECKMM ANLLOM, yKasbiBaeTcad MHH, OTPH wn KMM cooTtBetcTBytowero ¢eaepanbHOro opraHa
NCNOSIHUTENbHOW BNACTH, B KOTOPOM desepasibHbIM 3aKOHOM MPeayCMOTPeHa BOEHHaA cyKba;

€C/IM YYaCTHMKOM cygebHoro npouecca fBAAETCA OpraH, He MMEeIoWMit cTaTyca opuamMyeckoro
Nnua, HageneHHblr deaepanbHbiM  3aKOHOM  OTAE/IbHbIMU  TOCYAAPCTBEHHLIMU  UAU  UHbIMM
Ny6ANYHBIMM NONHOMOYMAMMU WU CO3A4aHHbIA HAa OCHOBAHWW deaepanbHOro 3aKOHaA WAW pelleHuA
denepanbHOro opraHa rocygapcrseHHon Bnactu, ykasbiBaetca MHH n ONPH depepanbHoro opraHa,
obecneuynBaloLLero AeaTeNbHOCTb NoJsib3oBaTens (160 OTBEeTYMKaA, 3aMHTEPECOBAHHOIO MLA), a TaKXke
KIM aToro opraHa;

€C/IN  y4acTHMKOM cyaebHoro npouecca sBasetcs noapasgeneHne LleHTpanbHoro 6aHKa
Poccuitckolt depepaunmn (baHka Poccun), He sBnstoweeca OPUANYECKMM NNLOM, yKasbiBaeTcs MHH u
OlPH LleHTpanbHoro 6aHKa Poccuiickon deaepaumm, a Takxke KMMM;

€C/IN y4acTHUKOM cyaebHoro npouecca fIBASETCA OpraH, He MMeKLWMn cTaTyca opuanYeckoro
NNUA, HageneHHblh 33aKOHOM  OTAENbHbIMW  FOCYAAPCTBEHHBIMM  MAWM  UHBIMKM - NYBAUYHBIMMU
NOJIHOMOYMAMM WU CO34aHHbIA Ha OCHOBAHWM peLIeHMA OpraHa rocyfapCcTBEHHOM BAacTn cybbekTta
Poccuiickoir  Pepepaumy, yKasbiBaetca WMHH u  OIMPH BbicWEro WCNOJHWUTENILHOTO OpraHa
rocyapCcTBEHHOM BAaCTN COOTBETCTBYOWEro cybbekTa Poccuiickon ®epepaumm, a Takxke KMM;

€C/N  y4yacTHMKOM cyaebHOro npouecca fBAAETCA OpraH (Hanpumep, aAMUHUCTPATUMBHAA
KOMWCCUSA), He MUMeloWwMii cTaTyca pUMAMYECKOrO J/iMUa, HageNeHHbIW 3aKOHOM  OTAE/bHbIMM
NONHOMOUYMAMM MO pPeLeHU0 BOMPOCOB MECTHOrO 3HayeHuA, roCyAapCTBEHHLIMU UAW  UHbIMU
Ny6AMYHBIMM  MOJIHOMOYMSAMM U CO3LAHHbIA  HA OCHOBAHMM  pelleHWa OopraHa MeCTHOro
camoynpasneHua, ykasbiBaetca WMHH un  OIFPH mecTtHOM agmuHUCTpauun  (MCNONHUTENBHO-
pacnopaaMTenbHOro opraHa COOTBETCTBYHOLLErO MyHULMMANAbHOTO 06pa3oBaHma), a Takxke KIM;

4) yKasbiBalOTCA HOMmepa TenedoHOoB (MOOMAbLHBLIN, CTaUMOHapHbIM), Homepa daKcoB (npu
HannuMM), agpeca SNEKTPOHHOM NOYTbI U Apyrue Tpebyemble cBeAeHUs;

5) ykasbiBaetca agpecaT obpaleHus;
6) yKasbiBaeTcs (BblbMpaeTcsa) HaMMeHOBaHWe cyAa, B KOTOPbIM aApecoBaHo obpalleHue;

7) BblbUpaeTca BMA 06paLLEHMA B CyZ, YKas3blBAlOTCA €ro PEKBU3WUTbI U 3arpyskatotca ¢daibl
noAaBaeMbIX OKYMEHTOB;

8) BBOAMTCA HOMep Aena (Npou3BOACTBA, MaTepwana) B C/yy4ae, eciv NPOM3BOACTBO MO Aeny
BO30OYXAEHO, a No Aenam 06 agMUHUCTPATMBHbBIX NPABOHAPYLUEHUAX BBOAMTCA HOMEpP 06¥Kanyemoro
NOCTAHOB/IEHUA, HAMMEHOBAHWE OPraHn3aLLMm, BbIHECLLE NOCTAHOB/IEHME.

(nn. 3.1.2 B pea. Npwukasa CygebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.1.3. K obpalieHunto, nogaBaemomy OT WMMEHW APYroro Nvua, AOJIKHbl 6biTb MPUNONKEHDI
OOKYMEHTbI, MoATBep)KAaalolme cTaTyc obpalualouwleroca B cyh Avua (Hanpumep, ypoctoBepeHue



afiBoKaTta), ero no/sHoMouusa (Hanpumep, AOBEPEHHOCTb MAM MHOW AOKYMEHT), a TaKkKe B Cayyasx,
NpeaycMOTPEHHbIX MPOLECcCyanbHbIM 3aKOHOAATENbCTBOM, AOKYMEHTbI, MOATBEPMKAAIOWME Hanuume
BbICLLErO IOpUAMYECcKoro 0b6pa3oBaHmMsA UM y4EHOM CTeneHun No KPMAMYECKOM cneunanbHOCTY.

B cootsetctaum c MK PO, KAC P®, KoAll P®:

[0BEpPeHHOCTb MpeacTaBaseTcA B GOpMe 3/1EeKTPOHHOIO AOKYMEHTa, MOAMMCAHHOMO YCUAEHHOM
KBa/IMOUUMPOBAHHOW 3N1EKTPOHHON NOANUCLI0 NPeacTaBASEMOro nnua, 1Mbo B Gopme 3N1eKTPOHHOTO
obpasa [JOKYMEHTa, 3aBEPEHHOr0 YCWUAEHHON KBaNMPULMPOBAHHON 3NEKTPOHHOW  MOAMUCHIO
npeacTaBAsemMoro nnua, Mbo B ¢opme 31EKTPOHHOro 06pasa, 3aBEPEHHOro MPOCTON 3/1EKTPOHHOM
NOAMUCLIO WAM  YCUNEHHOM KBAa/MOUUMPOBAHHOW 3/N1EKTPOHHOW NOAMWUCbIO /MU, NOAAMOLLEro
AOKYMEHTbI;

opAep Ha  MCNONHEHMEe MOPYy4YeHMA, BbIAABAEMbIN  COOTBETCTBYIOWMM  aABOKATCKUM
obpa3oBaHuem, npeacrtasaseTca B Gopme 3/IeKTPOHHOro 0bpas3a AOKYMEHTa, 3aBePEHHOro YCUaeHHOoM
KBa/IMGUUMPOBAHHOM 3/IEKTPOHHOM MNOAMWUCbIO AONXKHOCTHOTO /iMUA, BblAaBlIero opaep, /mbo
3aBEPEHHOr0 MPOCTOM 3/IEKTPOHHOM MOAMNUCHIO UM YCUAEHHOM KBaiMOULMPOBAHHON 31E€KTPOHHOM
NoAMNMCbO NLA, NOAAIOWENO AOKYMEHTbI;

ec/nv obpalleHue B cya B COOTBETCTBUM C 3aKOHOAATEIbCTBOM M [opaaKom nofayn AOKYMEHTOB
[O/MKHO BbITb NoANMCaHO (3aBepeHo) ycuneHHoW KBanuduULMpPOBaHHOW 3/1EKTPOHHOW NoANUCbio, Npu
nojgaye Takoro obpallleHus B 31eKTPOHHOM BUAE K HeMy NPUKAaabliBaeTca A40BepeHHOCTb, NoAnMcaHHan
(3aBepeHHan) ycuneHHoM KBannduLMpoBaHHON 31€KTPOHHON NOANMUCHIO NPeACTaBASEeMOro AnNLa;

[OKYMEeHTbI, MoATBep:KAatolime craTtyc obpallaloweroca B cyf /Mua, a TakXKe AOKYMEHTbl O
BbiCLLEM lOpUANYECKOM 06pa3oBaHUMM MM 06 y4YeHOW CcTeneHW Mo PUAMYEcKon cneumanbHOCTH
npeacrtaBnsaoTca B GopmMe 3/1eKTPOHHbIX 06pa3oB AOKYMEHTOB, 3aBEPEHHbIX MPOCTON 3N1EeKTPOHHOM
noAnNncbid WAN  YCUNEHHOW KBaNUOUUMPOBAHHOM 3NEKTPOHHOW MOANWUCLIO AMua, MOAaloLLero
[OKYMEHTbI, 1MB60 B pOpMe 3/IEKTPOHHbBIX JOKYMEHTOB.

B cootBetcTBuU c YIK PP:

[OBEPEHHOCTb NpeacTaBaseTcs B ¢opMe 3/1eKTPOHHOIO AOKYMEHTa, MNOAMMCAHHOIO YCU/IEHHOM
KBanMOUUMPOBAHHOM 3NEKTPOHHOW MOAMNUCBIO NPeacTaBAseMoro avua ambo B dopme 3/1EKTPOHHOIo
obpa3a [JOKYMEHTa, 3aBEepPeHHOro YCUAEHHOW KBaNNPUUMPOBAHHOW 3/EKTPOHHOW NoANUCHIo
npeacTaBAfeMoro nua;

opAep Ha  MUCNONHEHWEe MOPYy4YeHMA, BbIOABAEMbIN  COOTBETCTBYHOLIMM 3 BOKATCKUM
obpa3oBaHueMm, npeactasaseTca B GopmMme 3/1eKTPOHHOro obpasa AOKYMeHTa, 3aBEPEHHOIO YCUAEHHOM
KBanMdOULUNPOBAHHOM 3N1EKTPOHHON NOANUCHIO AO0}KHOCTHOTO /IMLLA, BblAABLUEro opAaep.
(nn. 3.1.3 B pea. Mpukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.2. Nopaya AOKYMEHTOB B paMKax rpa*kAaHCKoro
CyAOnpou3BOACTBA (B COOTBETCTBUM € MPaXKAAHCKUM
npoueccyanbHbiM KogeKkcom Poccuiickoii deaepauum)

3.2.1. Ob6paleHure B cys MOKeT bbITb NOAAHO B Gopme 3NEKTPOHHOTO AOKYMEHTA, NOANUCAHHOTO
YCUNEHHON KBanUUUMPOBAHHOM 3/1EKTPOHHOM noanucblo, nbo B ¢opme 31eKTPOHHOro obpasa
OOKYMeHTa, 3aBepPeHHOro MpoCTON 3/1EKTPOHHON MNOAMUCLIO WU YCUNEHHOW KBanuouLMpoBaHHOM
3NEKTPOHHON NOANUCHIO.

(nn. 3.2.1 B pea. MNpwukasa CygebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.2.2. ObpalleHme B cya, Kotopoe cornacHo MK P® AomKkHO 6bITb NOAMMCAHO YCUNEHHOM
KBaNMPUUMPOBAHHOM 3NEKTPOHHOM nognuceio (Hanpumep, 3asasneHne ob obecneyeHUn UCKA, a TaKkKe
NCKOBOE 3asB/ieHNe, coaeprKallee xoaaTancTeo 06 obecnedeHmn mcka (4actb 4 ctatbm 131 1 yactb 1



ctatbu 139 MK P®), xoaaTalicTBO O NPUOCTAHOBNEHUM UCNONHEHUA cyaebHbIX akToB (cTaTba 379.3 MK
P®), nopaetca B cyna B Qpopme IMEKTPOHHOIO  OOKYMEHTa, MOAMNUCAHHOIO  YCUIEHHOWM
KBaMPUUMPOBAHHOW 3/1IEKTPOHHOM MOANMUCbIO YNOJHOMOYEHHOIO Ha MNognucaHue AOKYMEHTa auua
(3asBuTENs nnn ero npeacrasutensn), 1Mb6o B popme 3/1eKTPOHHOro obpasa AOKYMEHTa, 3aBePEeHHOro
YCUAEHHON KBAaNNPULMPOBAHHON 3NEKTPOHHOM Noanucbto. Mpy 3TOM yCcuneHHaa KBannduumMpoBaHHasa
3/IEKTPOHHAs MOAMWCb, KOTOPOM 3aBepPeH 3JIEKTPOHHbIA 06pa3 obpaleHua B cyd, [A0AXKHa
npuHagnexatb ULy, YNOJHOMOYEHHOMY HA MoAMNUcaHWe AOKYMEHTa, nognucaslliemy OOKYMEHT Ha
6ymaxkKHOM HocuTtene.

(nn. 3.2.2 B pea. Npwukasa CygebHoro genaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.2.3. Ecnm obpalleHne B cya noanucaHo (3aBepeHO) MPOCTOM 3N1EeKTPOHHOM NOAMNUCHI,
3/IeKTPOHHble 06pasbl AOKYMEHTOB, Npuaaraemblie K OOpalLeHWIO B Cyh, CYMTAOTCS 3aBEepPeHHbIMMU
NPOCTOM 3NEKTPOHHON NOAMNUCHIO.

Ecnn obpaweHue B cya noanucaHo (3aBepeHo) yCUNeHHOM KBanudUUMPOBAHHOM 3N1EKTPOHHOM
NoAMNMUCbIO, 3NEKTPOHHble 06pasbl AOKYMEHTOB, Mpuaaraemble K 06palleHUM0 B CyA, cuuUTatoTcA
3aBEPEHHbIMWN YCUNEHHOW KBaNUPULMPOBAHHOM 3N1€KTPOHHOM NOAMNMUCHIO.

(nn. 3.2.3 B pea. Npwukasa CygebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.2.4. UckntoueH. - Mpukas CyaebHoro genaptameHTa npu BepxosHom Cyge PP ot 05.11.2019 N
255.

3.3. NMopaya AOKYMEHTOB B paMKax aAMUHUCTPATUBHOIO
cyponpoussoacTsa (B cooTBeTcTBUM ¢ KogeKkcom
AaAMUHUCTPATUBHOIO CYA0NPOM3BOACTBA
Poccuiickoin degepauun)

3.3.1. ObpalieHune B cys MOXKET ObITb NOAaHO B GOpPME 3/IEKTPOHHOIO AOKYMEHTA, NOAMNUCAaHHOIO
YCUNIEHHON KBa/IMOUUMPOBAHHOM 3N1EKTPOHHOW noanucbto, mb6o B dopme 31eKTpoHHOro obpasa
OOKYMEHTa, 3aBEpPEeHHOro MpPOCTOM 3NEKTPOHHOM MOAMUCHIO WM YCUIEHHOM KBanuduuMpoBaHHOWM
3N1eKTPOHHOM NOAMMUCHIO.

(nn. 3.3.1 B pea. Mpukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.3.2. O6pauweHne B cya, Kotopoe cornacHo KAC P® gonkHo 6biTb NOAMMCAHO YCUNEHHOM
KBaMPUUMPOBAHHOW 3/IEKTPOHHOM noAnucblo (Hanpumep, 3asBNEHME O TNPUMEHEHUN Mep
npeasapuTeNbHON 3awWMTbl MO agMUHUCTPATUBHOMY WUCKY, a TaKXe agMWHUCTPATMBHOE MCKOBOE
3aABNeHMe, cofepXKallee XO04aTalcTBO O MPUMEHEHUM Mep npeABapuUTesbHON  3awmMTbl MO
aAMMHUCTPATUBHOMY MCKY (4acTb 9 cTatbm 125 1 yactb 1.1 ctatbm 86 KAC P®), nogaetca B cya B popme
3/IEKTPOHHOIO AOKYMEHTA, MNOAMNUCAHHOTO YCUAEHHON KBanMOUUMPOBAHHOW 3/IEKTPOHHOM MOAMNUCHIO
JIMLA, YNOJHOMOYEHHOrO Ha MOAMMCaHME AOKYMEHTa (3asaBuTens WM ero npeacrasutens), nMbo B
dbopme 3neKTPOHHOro 06pasa AOKYMEHTA, 3aBEPEHHONO YCUNEHHOWN KBAIMPULIMPOBAHHOM 3NEKTPOHHOM
noanucbto. Mpu 3TOM ycuneHHaa KBAaAMOUUMPOBAHHAA 3SNEKTPOHHAA MNOAMUCb, KOTOPOW 3aBepeH
3NEKTPOHHbIN 0b6pa3 obpalleHns B Cyd, AOMKHA NPUHAZNENKATb /MLy, YNO/JIHOMOYEHHOMY Ha
noanucaHne AOKYMEHTa, NoanucasLlemMy 4OKYMEHT Ha ByMaXKHOM HocuTene.

(nn. 3.3.2 B pea. Mpukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.3.3. Ecan obpalueHne B cyd NOANMCAHO (3aBepeHo) MNPOCTOM 3MEeKTPOHHOM MOAMMUCHIO,
3/1eKTPOHHble 06pa3bl AOKYMEHTOB, Mpunaraemble K OB6palleHuIo B Cyd, CYMTAlOTCA 3aBepeHHbIMM
NPOCTOM 3NEKTPOHHON NOAMNUCHIO.

Echn obpauweHne B cya nognucaHo (3aBepeHo) YCUAEHHOW KBannpUUMPOBAHHOW 31EKTPOHHO
NoAMNMUCbI0, 3NEKTPOHHble 06pasbl AOKYMEHTOB, Mpuaaraemole K 0b6palleHU0 B CyA, cuuTatoTcA
3aBEPEHHbIMMU YCUEHHOWN KBaNUDULMPOBAHHOMN 3N1EKTPOHHOMN NOAMNUCHIO.

(nn. 3.3.3 B pea. MNpwukasa CygebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)



3.3.4. K KaccauMoHHOI anobe, npeacTaBAeHUIO NpuaaratoTca obkanyemble cyaebHble akTbl B
dopme 3INEeKTPOHHbIX AOKYMEHTOB, MOAMNUCAHHbIX YCUNEHHOW KBaANUPUUMPOBAHHOW 3N1EKTPOHHOM
noanucbio (noanucamu) cyabn (cyaei), npuHsasliero (NpuUHABLLMX) cyaebHblt akT, nmbo B dopme
3/IEKTPOHHbIX 06pa30B 06xKanyembix CyaebHbIX aKTOB, 3aBEPEHHbIX YCUIEHHON KBaAnduUuMpoBaHHOM
3NIEKTPOHHOM MNOAMNUCbIO CyAbMW, MNpeacenaTeNbCTBYIOWEro Mo Aeny, a B C/Ay4ae ero OTCyTCTBMA -
npeacepatens cyga (3amectutensa npeacenartens cyaa).

K KaccauMoHHOM Kanobe, NpeacTaBAEHWUIO, MOAABAEMbIM B CyZ KaCCaLMOHHOM MHCTaHUUW,
3aABMTe b BNPaBe He npuaaratb ob6kanyemble cyaebHble aKTbl.
(nn. 3.3.4 B pea. Mpukasa CygebHoro aenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.4. Nopaya A,OKYMEHTOB B paMKax yro/IoBHOro cy0npoM3BoACTBA
(B cooTBETCTBMU C YrO/NI0BHO-NpPOLLECCYa/IbHbIM KOAEKCOM
Poccuitckoin Pegepauun)

3.4.1. ObpalueHue B cys nogaeTcsa B Gopme 3/1eKTPOHHOTO AOKYMEHTa, NOANUCAHHOIO YCUAEHHOWM
KBa/IMOUUMPOBAHHOW 3/1EKTPOHHOM noANucbio /iMua, nogatowero obpaweHue, avbo B dopme
3/1eKTPOHHOrO 06pasa [OKYMEHTA, 3aBEPEHHOW YCUMAEHHON KBaNMPULUMPOBAHHOW 3/EKTPOHHOM
noAnucblo Mnua, nogatollero obpatieHue.

Mpunaraemble K obpalleHnio B cya matepuasbl (LOKYMeEHTbI) noaatoTca B GopmMe 31eKTPOHHbIX
[OKYMEHTOB, NOAMUCAHHbIX YCU/IEHHOM KBaIMPULMPOBAHHOM 3/IEKTPOHHOM nognucblto, amMbo B popme
SNIEKTPOHHbIX 06pPa3oB [OKYMEHTOB, 3aBEPEHHbIX YCWUIEHHON KBaNMPULMPOBAHHOM 3N1EKTPOHHOM
nognucbto. MpuU 3TOM 3/1EKTPOHHbIE LOKYMEHTbI, W3rOTOBAEHHblIE WHBIMW JIMLLAMWU, OpPraHamM,
opraHmsaumsmm B cBobogHol dopme wanm  dopme, YCTAaHOBNEHHOM ANA 3TUX AOKYMEHTOB
3aKoHogaTenbctBOM Poccuiickon ®depepaumn, AOAXKHbI  ObiTb  NOANWUCAHbI UMW YCUJIEHHOM
KBa/IMPULNPOBAHHOM 3/IEKTPOHHOM NOANUCHIO.

XopaTtactBo 06 03HAKOMJEHMM C MaTepuvanamu YroJIoBHOTO [Aena, O MNOJYYEHUU KOMui
npoueccyanbHbIX 4OKYMEHTOB, NOYYEHUN MHPOPMALMKN B COOTBETCTBMM C NyHKTOM 21.1 yacTu BTOpPOWA
ctatbn 42 YMK PO, nHpopmaumm 06 yyactum B cyaebHbIX 3acefaHusaX, B TOM YMC/Ie C UCMOb30BaHUEM
cucTeM BUAEO-KOHbEPEHL-CBA3K, FParKAaHCKMI UCK, HE COAEePXKaLLMiA XoAaTalncTBa O NPUHATUN Mep Mo
obecneyeHno Bo3MeLLeHMA Bpeaa, NPUUMHEHHOrO NpecTynieHnem, Mbo BO3MOMKHON KoHdUCKauun
MMYyLLLECTBA, MOryT ObiTb NogaHbl B POpmMe 3/EKTPOHHOIO LOKYMEHTa, MOAMWCAHHOIO YCU/IEHHOM
KBanMOUUMPOBAHHOW 3NEKTPOHHOM noanucbto, Mb6o B Popme 3/eKTPOHHOro obpasa AOKYMEHT],
3aBEPEHHOro0 MPOCTON 3/IEKTPOHHOW MNOAMNUCBID WAN YCUAEHHOW KBANNPULMPOBAHHON 3/1EKTPOHHOM
NOAMMCLIO MLA, NoAAtoLLero obpalyeHme.

ObpalyeHune B cya Kak B dopme 3/1eKTPOHHOFO AOKYMEHTA, TakK U B dopme 3/1eKTPOHHOro obpasa
[OKYMEHTa MOKET ObITb MOAAHO TOIBKO M3 JIMYHOTO KabuHeTa MLa, NOANMCLIBAOLWErO (3aBepAtoLero)
3NEKTPOHHbIV LLOKYMEHT (3/1EKTPOHHbBIV 06pa3 AOKYMeHTa).

(nn. 3.4.1 B pea. Mpukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

3.4.2. K KaccauMoHHOM Xanobe, npeacTaBAeHUIO NpUaaratoTca Konum obxKanyembix cypebHbix
peweHnlii B Qopme 3NEKTPOHHbIX [AOKYMEHTOB, MNOAMNUCAHHbIX YCUAEHHOM KBa/MOULMPOBAHHOM
3/IeKTPOHHOM noanucblo (noanucamu) cyabn (cyaen), npuHaswero (NpuHABWKMX) 0b6XKanyemoe
cynebHoe pelueHve, nnM6o B Gopme 31eKTPOHHbIX 06pa3oB ob6)Kanyembix CyaebHbIX pelleHui,
3aBEPEHHbIX YCUNEHHOM KBaMPpUUMPOBAHHOW 3NEKTPOHHOW noAanucbio CyAbu,
npeacenaTenbCcTBYOWEro Mo Aesy, a B C/lyyae ero OTcyTCTBMA - npeacefartens cyfa (3amectutens
npeacenatens cyna).

(nn. 3.4.2 B pea. Npwukasa CygebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.5. NMopgaya »kanobbl Ha NOCTaHOBNEHUE
no geny 06 afMMHUCTPATUBHOM NMpPaBOHAPYLUEHUU
(8 cooTBeTcTBMMU CcO cTaTbeit 30.2 Kogekca Poccuiickoii Pegepaumnmn



06 aAMUHUCTPATMBHDIX NPAaBOHaPYLLUEHUAX)

(sBepeH Mpukasom CyaebHoro aenaptameHTta npu BepxosHom Cyae PO
o7 17.11.2021 N 223)

3.5.1. }anoba Ha noctaHoBAEHWE MO Aeny o6 aaAMUHUCTPATMBHOM MpPaBOHapyLIEHUU, B C/y4ae
duKcaumMm 3Toro agMMHUCTPATUBHOIO MpaBOHapylleHMa paboTalowMmMn B aBTOMATUUYECKOM peXxume
cneumasibHbIMN TEXHUYECKMMU CPeacTBamm, UMerLWwmmm GyHKUMN GOTO- U KNHOCEMKM, BUAE03aNucK,
Unn cpeactsamm ¢GOTo- U KMHOCHEMKK, BUAEO3AMUCU B BUAE INEKTPOHHOIO AOKYMEHTA MOXKET ObiTb
nofaHa B palioHHble, TOPOACKUE U MeXKPaNOoHHbIe Cyabl, FAPHU30HHbIE BOEHHbIE Cypbl.

3.5.2. anoba Ha Takoe noctaHoB/AeHWe Mo Aeny 06 agMUHUCTPATUBHOM NPaBOHAPYLUEHUN U
npuaaraemble K HeW AOKYMEHTbl MOTyT ObiTb MoAaHbl B cyf B POpMe 3NEKTPOHHbLIX AOKYMEHTOB,
NOAMMCAHHbIX YCUJEHHOM KBaAUGUUMPOBAHHOM 3INEKTPOHHOM MNOAMUCBIO  /MUA, NOAAMOLLEro
OOKYMEHTbI (3aABUTENs UM ero npeacTasuTens), 1Mb6o B popme 3N1eKTPOHHbIX 06Pa3oB AOKYMEHTOB,
33aBEPEHHbIX MPOCTON 3NEKTPOHHOW MOAMUCBIO WAU YCUAEHHOW KBAaNMOULMPOBAHHON 3N1EKTPOHHOM
noAnucbio iMua, NOAAIOLLETO OKYMEHTHI.

(nn. 3.5.2 B pea. Mpukasa CyaebHoro agenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.5.3. Ecam anoba Ha noctaHoBsieHWe Mo Aeny o6 agMWUHUCTPATUBHOM MPaBOHapPyLIEHUM B
dopme 3/1eKTPOHHOTO AOKYMeHTa uMAM B ¢GoOpMe 3NeKTPOHHOro obpasa AOKYMeHTa nognucaHa
(3aBepeHa) ycuneHHon KBanAUPUUMPOBAHHON SNEKTPOHHOW MOAMUCLIO, 3NEKTPOHHble 0b6pasbl
OOKYMEHTOB, npwuiaraemble K 3Kanobe B cyd, CUMTAlOTCA  3aBEPEHHbIMM  YCUJIEHHOW
KBa/IMPULMPOBAHHOM 3/IEKTPOHHOM NOANUCHIO.

Echn »anoba nogaHa B cyn B ¢dopme 3NEKTPOHHOro obpasa AOKYMEHTa, Takaa Kajoba u
npunaraemble K HeWl 3N1eKTPOHHble 06pasbl AOKYMEHTOB CUMTAIOTCA 33aBEPEHHbIMM  MPOCTOM
3/IeKTPOHHOM NOANUCHIO /IMLLA, NOAAIOLLETO AOKYMEHTHI.

(nn. 3.5.3 B pea. Mpukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

4. 3ABEPLUEHUE NOAAYUN JOKYMEHTOB

4.1. Mo 3aBepleHUN 3arpyskn ¢annos, cogepalmx obpalleHne B Cy4 M nNpuaaraemble K Hemy
OOKYMEHTbI, MOC/Ne OCYLLEeCTBIEHUA MNPOBEPKU MNPaBMAbHOCTU BBEAEHHbIX AAHHbIX MO0/b30BaTeb,
BbI6MPan COOTBETCTBYIOLLYIO OMLUMIO, HAaNPaBAAET SOKYMEHTbI B CyA,.

4.2. TNocne HanpasBneHWss AOKYMEHTOB B CyZ MO/Ib30BaTE/N0 B JIMYHbIA KAOWHET npuxoaut
yBeAOMIEHNE O MOCTYNNEHUN AOKYMEHTOB B MHPOPMALIMOHHYIO CUCTEMY, coaepKallee AaTy U Bpemsa
NOCTYNAEHUA LOKYMEHTOB.

4.3. B uenax onpegeneHMa MOMEHTa MOJayn [AOKYMEHTOB JfaTta W BpemA MOCTyn/jeHuA
OOKYMEHTOB B WMHOOPMAUMOHHYIO cucTemy GUKCUMPYIOTCA aBTOMATUYECKM, No obuwemy npasunay
onpeaenalTcaA N0 MOCKOBCKOMY BPEMEHM W YYUTbIBAKOTCA CYAOM MNpM PacCMOTPEHMM BOMpoca O
cobnogeHUn  Cpoka ANA  HanpaeneHus  obpaleHus B Cy4  COMNACHO  MpoueccyasibHomy
3aKoHogaTenbcTBy Poccuiickont degepauum (Yactb 3 ctatb 108 MK PO, yactb 4 cratbm 93 KAC PO,
ctatba 129 YMK PO, ctatbs 4.8 KoAN PO).

(8 pea. NMpukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO o1 17.11.2021 N 223)

B uenAax onpepeneHMa MOMeHTa NO4AYM OOKYMEHTOB Mo o6u.|,elv\y npasuay npuHMMmaetTca BO
BHMMaHWE OaTa U BpemA VIHd)OpMaLI,VIOHHOﬁ Cncrembl, a He OaTa U BpemAa YyacoBoW 30HbI, B KOTOpOVI
HaxXo4uTCA CyA - agpecaT Hanpasaaemoro 06pau.|,eH|/|ﬂ.

Jdata v Bpemsa MoCTyn/ieHns B WMHPOPMALMOHHYIO CUCTEMY JAOKYMEHTOB, MOAAHHbIX B CyAbl,
pacnonoKeHHble B 1-i1 YyacoBol 30He (KannHWHrpaackaa o6aacTb), onpeaensaoTca nNo Aate U BpemeHu
NOCTYN/AeHNA AOKYMEHTOB B MHPOPMALMOHHYIO cucTemy muHyc 1 yac.



4.4. NpocMoTp AOKYMEHTOB, NOAAHHbIX B CYA, B 3/IEKTPOHHOM BUAE, OCYLLECTBNAETCA PabOTHUKOM
annapaTta cyAa, OTBETCTBEHHbIM 3a MPUEM JOKYMEHTOB B 3/IEKTPOHHOM BWAE, KOTOPbIA [0OJ/IXKeH
ybeamTbca B TOM, YTO [OKYMEHTbI, MOCTyNuBLLIME B MHOOPMALMOHHYIO CUCTEMY, aJlpecoBaHbl cyay,
AOCTYyNHbI Ana npoyteHus, opopmaeHbl B COOTBETCTBUM C [MopsAKOM MogayM AOKYMEHTOB, BK/OYas
cobnogeHne TpeboBaHUA 0 HanNMYUKM rpadMyYecKor NoANMUCK LA B 31EKTPOHHOM 0bpase obpalleHus B
cyn, TpeboBaHWI K 3N1EKTPOHHOW noanucu. Ecan pgaHHble ycnoBust cobatogeHbl, MoJsib30BaTento B
JINYHBIN KabUHET HanpaBaseTca yBeAOMAEeHME O NOJYYEeHUU CYAOM MOAAHHbIX B 3/IEKTPOHHOM BUAE
OOKYMeHTOB. B yBegoMneHMWM yKasblBaeTca HaMMeHOBaHWe CyAa, HanpaB/sloWero yBeaoM/EHME,
HAaMMEHOBaHUA MOJiydeHHOro obpalleHns B Cyd W Npuaaraemblx AOKYMEHTOB, Aata W Bpems
noctynieHua obpaweHns B MHPOPMALMOHHYIO CUCTEMY U AaTa M BPema ero nosydyeHua cyaom. B
YBEAOMNEHNM TaKKe MOXKET YKasblBaTbCA HOMEpP COOTBETCTBYHOLLEro cyaebHoro gena (NponsBoacTBa).

Ecnan HasBaHHbIe YyCnoBuA He CO6J'IPO,CI,eHbI, NoNb30BaTE/IIO HANPAaBAAETCA YBEAOMNEHUNE O TOM, UTO
AOKYMEHTbI HE MOTYT 6bITb NPWU3HAHbI NOCTYyNMBWMMM B CyAa. B yBEOOMNEHUNN YKA3bIBAKOTCA NMPUYUHLI, B
Cnny KOTOPbIX AOKYMEHTbI HE MOTYT CHUTATbCA NOCTYNUBLUMMU B CyAa.

4.5. [IOKyMeHTbI OTK/IOHAIOTCA MO CAEAYIOWMM NPUUMHAM:
1) obpalleHne B cya He aApecoBaHo AaHHOMY cyay;
2) obpalleHne B cya ABAAETCA MAEHTUYHBIM paHee HanpasaeHHOMY 06palleHuIo;

3) AOKYMEHTbl HeYMTaeMbl, B YACTHOCTW: CTPaHMLUbl OOKYMeHTa (LOKYMEHTOB) MepeBepHyTb;
OOKYMEHT (AOKYMEHTbI) COAEPMKUT He BCe CTPaHMLbl; OTCYTCTBYET BO3MOMKHOCTb OMNpeaenTb Haauume
BCEX CTpaHMUL,; B daitie OTCYTCTBYET 3/IEKTPOHHbIN AOKYMEHT WM 3NEKTPOHHbLIA 06pas AOKYMEHTa;
OTCYTCTBYET CBA3HbIW TEKCT;

4) dain obpaleHna B cya U (Mamn) dalinbl Nnpunaraembix K HEMY OOKYMEHTOB NpeacTaBieHbl B
dopmaTax, He NpeayCcMOTPEeHHbIX MNopaaKom Nogaun 4OKYMEHTOB;

5) obpaweHue B cya v (Man) npunaraemble K HEMY AOKYMEHTbl He MNpeacTaB/eHbl B BuAe
OTAeNbHbIX GanioB: B 0AHOM dalifie COAEPIKUTCA HECKOJIbKO 3JIEKTPOHHbIX ZOKYMEHTOB U/IN HECKOJIbKO
3/IEKTPOHHbIX 006pa3oB AOKymeHTOB. HaumeHoBaHue ¢aiinoB He no3BonseT WAEHTUPULMPOBATL
OOKYMEHTbI, B HUX coAepiKalumecs;

6) daiin obpaweHuns B cya un (uan) danbl Npunaraembix K HEMY AOKYMEHTOB M (MAK) AaHHbIE,
coepKalimecs B HUX, HeAOCTYMNHbl A4NA paboTbl, B YAaCTHOCTW: 3alUMLLEHbI OT KOMMPOBaHUA U (Mau)
neyaTtu, CoAepPKaT MHTEPAKTUBHbIE AU MYAbTUMEAUNHbIE 31EMEHTbI, BHEAPEHHbIE CLLeHapuu;

7) B HapyweHue 3aKoHogaTenbcTBa Poccuiickoit Pepepaunmn m MopagKka nogaym AOKYMEHTOB
obpalLeHue B cyn B dpopme 3/1EKTPOHHOFO AOKYMEHTa He NOANUCAHO YCUNEHHOM KBaMOULIMPOBAHHOM
3NIeKTPOHHOM nognucbto Mbo obpalweHne B cyn B dopme 3/1eKTPOHHOro obpasa AOKYMeHTa He
3aBepPeHO YCUAEHHOW KBaINPULMPOBAHHOMN 31IEKTPOHHOM NOANMUCHIO;

(nn. 7 B pea. Npukasa CyaebHoro genaptameHTa npu BepxosHom Cyae PP ot 11.12.2023 N 265)

8) 3NEeKTPOHHbI 06pa3 obpaleHns B Cyh He COAEPXUT rpaduyeckor noanucu auua,
obpaTtuBLIerocs B cya;

9) 31eKTpOHHaA MOAMUCb He COOTBETCTBYeT BMAY, YCTaHOBAeHHOMY [lopagkom noAayu
AOKYMEHTOB. YcuneHHaa KBanndmuMpoBaHHasA 3/1eKTPOHHAA NOANUCH He NPOLWAA NPOBEPKY: HA MOMEHT
NOAMMCAaHUA [OOKYMEHTa CPOK AEWCTBMA cepTUdMKaTa 3/NEeKTPOHHOM MOANUCU WCTEK, 3/1EeKTPOHHas
NOAMMCb HE COOTBETCTBYET AOKYMEHTY, AOKYMEHT 6bl1 M3MeHeH (MoanduuMpoBaH) nocae NoanmUcaHus
€ro 3/1eKTPOHHOM NOANUCHIO;

10) Homep Aena (Npov3BOACTBA), yKa3aHHbIA MOAb30BaTeNeM NPW MNodadve AOKYMEHTOB, He
COOTBETCTBYET HOMEPY Aena (NPoM3BOACTBA), YKazaHHOMY B 0OPaLLEHUM B CyL;



11) K obpaleHnto B cyd, NOZAaBaeMoOMy NpeacTaBUTE/IeM, He MPUIOXKEH [OOKYMEHT,
NOATBEPXAAOLWMIA NONHOMOUYMUA NPeACTaBUTENA HA NpeabaBAeHMEe JOKYMEHTOB B CyA;

12) obpauweHve B Cya MOCTYNWAO C WUCMNOJIb30BaHUEM CUCTEMbI  MEXBEAOMCTBEHHOIO
3/1eKTPOHHOIo A0KyMeHToobopoTta (M340);
(nn. 12 sBeaeH Npukasom CyaebHoro aenaptameHTa npu BepxosHom Cyge PO ot 11.12.2023 N 265)

13) HapyLwweHbl UHble TPeboBaHMA K INEKTPOHHLIM AOKYMEHTaM U (MaK) 3NeKTPOHHbIM obpasam
OOKYMEHTOB, YCTaHOB/IEHHble [TopAAKOM NoAaYM AOKYMEHTOB.

4.6. B uenax npuobuweHus K cyaebHomy geny (Npom3BOACTBY) pacrneyaTbiBaloTca:

Konua obpalieHns B cyad, NocTynuewero B ¢opme 3NeKTPOHHOro obpasa [OKyMeHTa Mau
3N1eKTPOHHOTO AOKYMEHTa;
(B pea. MpuKkasa CyaebHoro genaptameHTa npu BepxosHom Cyge PP ot 11.12.2023 N 265)

CBeeHUA O pe3y/bTaTax MPOBEPKU YCUNEHHOM KBAAMPULMPOBAHHOMN 3AEKTPOHHOM MOLNUCH
3JIEKTPOHHOIO AOKYMEHTa, BKAo4Yaa MHPopmaumio 06 ycuieHHOM KBaiMPpULMPOBAHHOM 3/1EKTPOHHOM
NoAMNMUCKU, KOTOPOW NOAMNUCAH 3/IEKTPOHHbIN JOKYMEHT;

CBEAEHMA O pesynbTaTax MPOBEPKU YCUAEHHON KBAaNUPUUMPOBAHHOM 3NEKTPOHHOW MoAnucH
3/1eKTPOHHOrO o06pasa [OKYMEeHTa, BKAoYasa WHPopmaumio 06 yCUNEeHHOW KBannduUMpPOBaHHOM
3N1EeKTPOHHOM NoAMNMNCK, KOTOPOM NOANNCAH 3/IEKTPOHHbIN 06pa3 LOKYMEHTa;

CBEAEHMA O NPOCTOM 3NEKTPOHHOM NOANNCK, KOTOPOI 3aBEPEH 3NEKTPOHHbIN 06pa3 AOKYMEHTa.

Mpn HeobX0AMMOCTM pacneyaTbiBatoTCAa M NPUobLWAOTCA Ha ByMaXKHOM HocuTesle K maTepuanam
cyaebHoro gena (NpovnsBoACcTBa) KOMMUM AOKYMEHTOB, MOCTYMNMBLUMX B 3/1EKTPOHHOM BUAE.

4.7. JoKyMeHTbl, NoCcTynMBLWINE B MHPOPMALMOHHYIO CUCTEMY, AOJIXKHbI ObITb 3aPErnCTPUPOBaAHDI
B CrneumanbHbiX nporpammHbix cpeactsax [AC "lMpasocyame", obecneuymBalowmx BeaeHue
aBTOMaTM3MpPOBAHHOro cyaebHoro AenonponsBoacTBa.

4.8. Mpuem, yyeT n perncTpayma NOCTYNMUBLLINX B 9NEKTPOHHOM BUAE AOKYMEHTOB NPOU3BOLATCA B
TOM Xe nopAaake, B KOTOPOM OCYLLECTBNAETCA NPUEM, YY4ET U pPerncTpauma JOKYMEHTOB Ha 6yMa)+(HOM
HOocuTene C OCO6€HHOCTFIMVI, npeayCcMoTpeHHbIMU COOTBETCTBYHOWLMMU UHCTPYKUMAMU MO cyp,e6Homy
Aenonponssoacray.



