CYJEBHBIN TEIMNAPTAMEHT ITPH BEPXOBHOM CY/JIE
POCCHIICKOW ®EJEPAIIUA

IIPUKA3
ot 27 nexadps 2016 r. N 251

Ob YTBEPKXJIEHUU ITOPAJAKA
MOJAYM B ®EJEPAJBHBIE CY bl OFIIENA IOPUCIUKINA JOKYMEHTOB
B 9JIEKTPOHHOM BUJIE, B TOM YUCJIE B ®OPME
SJIEKTPOHHOI'O JOKYMEHTA

Cnucok U3MEHSIIOUUX IOKYMEHTOB
(B pen. ITpukazor CynebHoro nenapramenTa npu Bepxosaom Cyne PO
ot 27.08.2019 N 187, o1 05.11.2019 N 255, ot 17.11.2021 N 223,
ot 11.12.2023 N 265, ot 23.01.2024 N 19, ot 24.07.2025 N 116,
ot 28.10.2025 N 192)

B cootBercTBUU ¢ enepanbHbiMU 3akoHaMu OT 8 sHBaps 1998 r. N 7-03 "O Cyne6HoM
nenaptamente npu Bepxosanom Cyne Poccutickoii ®deneparuu u ot 23 urons 2016 r. N 220-03
"O BHeceHHWU HM3MEHEHUIl B OT/ENbHbIE 3aKOHOJATeNbHbIE akThl Poccuiickoii denepauuu B
YacTU NMPUMEHEHMsI 3JIEKTPOHHBIX JIOKYMEHTOB B JAESTEIILHOCTH OPraHoB CyneOHOW BiacTH"
MPUKA3bIBAIO:

YTBepauth u BBecTu B JeictBue ¢ 1 sHBaps 2017 r. npunaraemsiii [lopsnok nogauu B
GbenepanbHble CyAbl OOIIEH IOPUCAUKIMM JTOKYMEHTOB B 3JIEKTPOHHOM BHJE, B TOM YHCIE B
(dbopme PIEKTPOHHOTO JTOKYMEHTA.

I'enepanbHBI AUPEKTOP
A.BI'YCEB

YT1BEepxacH

npuka3zom CynebHoro genaprameHTa
npu Bepxosaom Cyne

Poccniickoit ®enepanun

ot 27 nexabps 2016 r. N 251

MOPSIIOK
MOJAYM B ®EJIEPAJILHBIE CYABI OBIIEN FOPUCAUKIIANA TOKYMEHTOB
B DJIEKTPOHHOM BUJIE, B TOM YACJIE B ®OPME
YJIEKTPOHHOI'O JIOKYMEHTA

Cnucok M3MEHSIONMUX TOKYMEHTOB
(B pen. IIpukazor Cynednoro nenapramenta npu Bepxosaom Cyne PO
ot 27.08.2019 N 187, ot 05.11.2019 N 255, ot 17.11.2021 N 223,
ot 11.12.2023 N 265, ot 23.01.2024 N 19, ot 24.07.2025 N 116,
ot 28.10.2025 N 192)



1. OBIIME ITOJIOXKXEHUA

1.1. Tlopsmox momauun B (denepaiibHbIe CyIbl OOIIEH IOPUCAUKIMHA JTOKYMEHTOB B
AJIGKTPOHHOM BHJIE, B TOM YHCJIe B OpME IEKTPOHHOTO AOKyMeHTa (nanee - [lopsimok mogauu
JOKYMEHTOB) pa3paboTaH B COOTBETCTBUU C IMOJIOKEHUSIMH [ pa’kIaHCKOTo MpOIecCyallbHOTO
kojekca Poccuiickoit ®enepanuu (nanee Ttakke - ['TIK P®), denepanbHOoro 3akoHa ot
14.11.2002 N 137-®3 "O BBeaeHuu B jAciicTBUE ['pa’kgaHCKOrO MPOIECCYaIbHOTO KOJEeKca
Poccuiickoit ®enepauun", Konaexkca agMHUHUCTPATUBHOIO CyAOIpou3BoOJCcTBAa Poccuiickoit
Oenepannn (nanee takke - KAC PD), denepanbHoro 3akona ot 08.03.2015 N 22-®3 "O
BBeJeHUH B JeiictBue Koaekca aAMUHHCTPATUBHOIO CyIONpPOM3BOACTBAa Poccuiickoit
Oenepanun’", YTroJIOBHO-TIpollecCyalbHOTO Koaekca Poccuiickoit @enepanuu (ngajiee Takxke -
VIIK P®), ®enepanproro 3akona ot 18.12.2001 N 177-®3 "O BBeneHUM B 1eHCTBUE YTOJIOBHO-
nporeccyaiabHoro konekca Poccuiickori denepanun”, Koaexkca Poccuiickoit ®denepannu 00
aJMMHHMCTPATUBHBIX IpaBoHapylleHusx (nanee taxxe - KoAll P®), @enepanbHOro 3akoHa oT
30 nexabps 2001 r. N 196-®3 "O BBenenun B aciictBue Komekca Poccuiickoit denepanuu o0
aJMHHHMCTPATUBHBIX INpaBoHapymeHusx", deaepanbHoro 3akoHa ot 23.06.2016 N 220-d3 "O
BHECEHUHU M3MEHEHUU B OTHEJIbHBbIC 3aKOHOJaTeNbHble akThl Poccuiickoit denepanuu B 4acTH
IPUMEHEHUS JJIEKTPOHHBIX JIOKYMEHTOB B JIEATEJIbHOCTH OpPraHoB CyJIeOHONH BiacTu',
®enepanpHoro 3akoHa ot 7 ampens 2025 r. N 59-®3 "O BHecenun uszmeHeHuil B Kojekc
Poccuiickoit @enepannu 00 aIMUHUCTPATHBHBIX NpaBOHapyHieHusX" (namee - denepanbHBIHI
3akoH 0T 07.04.2025 N 59-®3), ®enepanbnoro 3akoHa ot 30.12.2021 N 440-03 "O BHeceHuu
W3MEHEHUN B OTJAEJbHbIE 3aKOHOJaTelnbHbie akThl Poccuiickoit ®enepanuu" (manee -
®enepanbhblil 3akoH N 440-03), @enepanbHoro 3akona ot 29.12.2022 N 610-®3 "O BHeceHuun
U3MEHEHUH B YTO0JIOBHO-TIpoLiecCyalbHbI Konekc Poccuiickoit ®enepanuun” (nanee -
®enepanbhblil 3akoH N 610-D3), npenycMaTpuBalOIIMIMH BO3MOXKHOCTD MOJIa4l TOKYMEHTOB B
QJIGKTPOHHOM BHJIE, B TOM 4HCIEe B (OpME DIIGKTPOHHOTO JIOKYMEHTa, TIOCPEICTBOM
denepanbHOH  TOCYTAapCTBEHHOM  MHQOpMAIMOHHON  cucremMbl  "EnuHblii  moprtan
rOCYIapCTBEHHBIX M MYHULMOAIbHbIX ycayr (¢yHkuuil)" (nazee - eQuHBIA IopTan
rOCYIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT) 00 MH(GOPMALIMOHHONW CHUCTEMBI, ONpEAeTICHHON
Cyneb6nsim nenapramentom npu BepxoBaom Cyze Poccuiickoit @enepanuu.

(B pexn. IlpukazoB CynebHoro nenapramenta npu BepxoBaom Cyzae P® ot 11.12.2023 N 265, ot
24.07.2025 N 116)

1.2. B cootrBetrctBum ¢ yacthio 1.1 crareu 3 I'TIK P® (B penakuuu denepanbHOro 3akoHa
N 440-®3, BcrymuBmiero B cwiry ¢ 01.01.2022) wuckoBoe 3asBiCHHE, 3asBICHUE, XKal0o0a,
MPEJICTAaBICHUE U MHBIE JIOKYMEHTHI MOTYT OBITh MOJAaHbl B CYJ Ha OYMa)KHOM HOCHTEJIE WU B
AJIEKTPOHHOM BHJIE, B TOM YHCIIE B (DOpME DIIEKTPOHHOTO JOKYMEHTA.

HckoBoe 3asBieHHe, 3asBleHUE, Kano0a, MPeACTaBICHHEe U WHBbIE JOKYMEHTBI, KOTOphIE
MOAIOTCS TIOCPEICTBOM €IMHOTO TMOpTajia TOCYJAPCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT JIMOO
nH(MOPMaIIMOHHON cucTeMbl, onpeaeneHHoi CyaeOHbIM nenaprameHToM nipu BepxosHoMm Cyne
Poccuiickoit ®eneparnuu, MOTryT OBITH MOJIMUCAHBI TMPOCTOW JJIEKTPOHHOW TOMAMKUCHIO B
COOTBETCTBUU C 3aKOHOAATenbCcTBOM Poccuiickoin Penepauuu M MOPAIKOM, ONPEAEIIEMbBIM
Cyne6nsim nenapramentom npu BepxoBanom Cyne Poccuiickoit @enepannn, ecnu ['TIK PD we
YCTaHOBJEHO, YTO yKa3aHHbIE JOKYMEHTHl JOJKHBI OBITh TOJIHUCAHBl  yCUJICHHOU
KBaJIM(ULMPOBAHHOMN 3JIEKTPOHHOM MOAIMHUCHIO.

B coorBerctBuu ¢ yacteio 2 ctatbu 45 KAC P® (B penakuun PenepanabHOro 3akoHa N
440-@3, BcrymmBmero B cmry ¢ 01.01.2022) agMUHUCTpaTHBHOE WCKOBOE 3asBIICHHE,
3asBlIeHHE, jKajo00a, NpPEACTaBICHWE M HHBIE JIOKYMEHTHI MOTYT OBITh IOJaHBl B CyJ Ha
OyMa)XHOM HOCHTEJE€ WJIM B DJJIEKTPOHHOM BHJIE, B TOM 4YHUCIE€ B (opMe 3JIEKTPOHHOTO
JIOKYMEHTA.



AJIMUHUCTPAaTUBHOE HMCKOBOE 3asBICHHE, 3asBJICHHE, *Kajlo0a, MpeICcTaBlIeHUE W HHBIC
JOKYMEHTBI, KOTOpbIE€ IOJAIOTCA IOCPEACTBOM €AMHOIO TNOpTaja TIOCYAAapCTBEHHBIX H
MYHUIUNAIBHBIX ~ yCIyr Ju00 MH(OPMAIMOHHON cucTeMbl, ompeaenaeHHo CyneOHbIM
nenapramenTom npu BepxoBHom Cyme Poccuiickoit deneparniyi, MOTyT OBITh TOANKMCAHBI
MPOCTOM JJEKTPOHHOW TMOJANKUCBIO B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit
Oenepanuu 1 nopsakom, onpenensembiM CyneOHbIM aenapTameHToM npu BepxoBHom Cyne
Poccuiickoit @enepanun, eciiu KAC PO He ycTaHOBIIEHO, YTO YKa3aHHbIE JTOKYMEHTbI JOJIKHbI
OBITH OJIUCAHBl YCUTICHHON KBAJIM(DULIIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO.

B cootrBerctBum co crateeit 474.1 VIIK PO (B pepakuuu denepanbHoro 3akona N 610-
@3, Bcrynusiero B cuty ¢ 09.01.2023) xomaraiicTBo, 3asBJICHHE, KaJI00a UK TMPE/ICTAaBICHUE,
HE COJEpIKaIllhe CBEICHUH, COCTABISIONIUX OXpaHsIeMyro (efepalbHbIM 3aKOHOM TaiiHy, MPHU
HAJIMYUU TEXHUYECKOH BO3MOKHOCTH MOTYT OBITh MOJAHBI B CYJ B MOPSJIKE U CPOKU, KOTOPHIE
ycraHoBieHsl YIIK P®, B Qopme 3IEKTPOHHOTO JOKYMEHTAa M TOJMUCHIBAIOTCS JUIIOM,
HAIPaBUBIIUM TaKOH JOKYMEHT, YCHUJICHHOM KBalU(UUIUPOBAHHON 3JIEKTPOHHOIN MOJIUCHIO,
eciu YIIK P® He ycraHoBiieHO nHOE. X0AaTaliCTBO, 3asBJICHUE, XKaJl00a WK MPEACTABICHUE, HE
coJieprKalle CBEJICHUN, COCTABISAIONIUX OXPaHIeMyto (eaepaabHbIM 3aKOHOM TalHY, MOJAI0TCS
MOCPEACTBOM  EAMHOTO IMOpTaja TOCYJAapCTBEHHBIX W MYHHIMIAIBHBIX  YCIyr JIHOO
nH(pOPMaLIMOHHON cucTeMbl, onpeaeneHHoi CyaeOHbIM nenapramenToM mpu BepxosHom Cyne
Poccniickoit ®enepanuu. Marepuanel, IPWIOKEHHbIE K TAKUM XOJATaMCTBY, 3asBICHUIO,
XKanoOe WM MPEACTaBICHUIO, TAK)KE IMOAAIOTCS B AJIEKTPOHHOM BHUE, B TOM 4Hcle B dopme
AJIEKTPOHHOT'O JOKYMEHTA, U 3aBEPSIOTCS JIMIIOM, HAIPABUBIIINM TaKUE IOKYMEHTHI, YCUJICHHON
KBaJTM(DULIMPOBAHHOMN 3JIEKTPOHHOM MOAMHUCHIO.

XonaraiicTBO 00 O3HAKOMJIEHMHM C MaTe€pHajlaMU YTOJIOBHOT'O JI€Na, O MOJYyYEHUH KOIUM
MPOLIECCYaTbHBIX JOKYMEHTOB, MOJIy4eHUU WH(OPMAIIMU B COOTBETCTBUU C MYHKTOM 21.1 yactu
BTopoii crateu 42 YIIK P®, nnpopmanun 06 ydactuu B CyAeOHBIX 3aCEAAHUAX, B TOM YHUCIIE C
UCIIOJIb30BAaHUEM CHCTEM BHUCO-KOH(EPEHII-CBS3U, TPAXKIAHCKUI HCK, HE coAep X ailui
XoJaTalicTBa O HPHUHATUM Mep MO OOECHEYEHHI0 BO3MELIEHUs Bpena, HNPUYMHEHHOI'O
IpecTyIieHueM, JTU00 BO3MOXKHOW KOH(UCKAIMM HMYILECTBA, I0JaBaeMble TpaKIaHAMU
MOCPEACTBOM  €AMHOI0 IopTaja TrOCYJapCTBEHHBIX W MYHHUIMNAJIBHBIX yCAyr Ju0o
UHPOPMALIMOHHOM cucTeMbl, onpeaeneHHol CyneOHbIM nenapTamenToM npu BepxoBnom Cyne
Poccuiickoit ®eneparnuu, MOTryT OBITH MOJIMUCAHBI TMPOCTOM JJIEKTPOHHOW TOMAMKUCHIO B
COOTBETCTBUHM C 3aKOHOAATeNbCTBOM Poccuiickoii Penepan M HOPSAAKOM, ONPENEISIEMBIM
Cyne6nsim nenapramentom npu BepxoBuom Cyne Poccutickoit @enepanuu, ecnu YIIK PO ne
YCTaHOBJEHO, YTO YyKa3aHHbIe JOKYMEHTHl JOJKHBI OBITh TOJMHUCAHBl  yCHUJICHHON
KBaJIM(ULMPOBAHHOMN 3JIEKTPOHHOM MOAINHUCHIO.

B cootBercTBum ¢ yacteio 1 crathu 24.8 KoAlIl PO (B penakiun deaepaibHOro 3aK0Ha OT
7 ampens 2025 r. 59-@3, BcrynuBmero B cuny ¢ 1 urons 2025 r.) 3asBieHHE, X0JaTaiCTBO,
*ao0a, MPOTECT U MHBIE JOKYMEHTBI MOTYT ObITh MOAAHbl YUaCTHUKAMHU MIPOU3BOJICTBA 110 AETY
00 aJMUHUCTPATHBHOM TIPAaBOHApYIIEHUH Ha OyMa)XHOM HOCHUTENE WJIM TP HAIUIAA
TEXHUYECKOH BO3MOYKHOCTH B CyJ€ B JIGKTPOHHOM BHJIE, B TOM 4YHCIIE B OPME 3IEKTPOHHOTO
JOKyMeHTa. B ciyyae nojgauu 3asBieHUs], X01aTaiicTBa, Kano0bl, IPOTECTa U UHBIX JIOKYMEHTOB
B JJICKTPOHHOM BHUJE, B TOM 4HuClIe B (hOpME IIEKTPOHHOTO JOKYMEHTa, MpuilaraeMble K HUM
JOKYMEHTBI JIOJDKHBI OBITh TPEICTABICHBI TAaK)KE B DJIEKTPOHHOM BHUJE, B TOM 4YHCIE B Gopme
AIIEKTPOHHOI'O IOKYMEHTA.
(8 pen. Ilpukaza Cynednoro nenapramenTa npu Bepxoaom Cyae P® ot 24.07.2025 N 116)

3a$IBJ'ICHI/IC, XOHaTaﬁCTBO, >I<an06a, INpoOTECT W HHBIC JOKYMCHTBI, H3IOTOBJICHHBIC B
SJICKTPOHHOM BHAC, B TOM YUCJIC B (bopMe OJICKTPOHHOI'O JOKYMCHTA, a TAKXKEC IMpHUJIaracMbIC K
HUM  JOKYMCHTBI MOTYT OBITH nogaHbl Y4YaCTHUKOM  IIPOU3BOACTBA IO  JOCIY 00
AIMUHHUCTPATUBHOM IPpaBOHAPYUICHUHN B CYJ IMMOCPEACTBOM €AWHOIO mmopraja roCyaapCTBECHHBIX



U MYHUIUNAIBHBIX YyCIyr 100 HWH(POPMAIMOHHOW CHUCTeMbl, ompenerneHHoil CyneOHbIM
nenaptamenToMm npu BepxoBHom Cyne Poccuiickoit ®@enepanun (wacth 2 cratbu 24.8 KoAll
PD).
(a63arn BBeneH IIpukazom CynebHoro aenapramenta npu Bepxoaom Cyne PO ot 24.07.2025 N
116)

3asBiIeHHE, X0JaTalCTBO, kanoba, MPOTECT U UHbIE TOKYMEHTHI, KOTOPbIE MOJIAI0TCS B CY/]
MOCPEACTBOM  EAMHOTO IMOpTaja TOCYJapCTBEHHBIX W MYHHIMNAIBHBIX  YCIAYr JIHOO
nH(popManMoHHOM cucTeMbl, onpeaesieHHon CyaeOHbsIM aenaprameHToM npu BepxosHom Cyne
Poccuiickoit ®deneparuu, MOryT OBITH HOJIHMCAHBI MPOCTON 3IEKTPOHHOW MOJMHUCHIO, €CIH
KoAIl P® wHe ycraHOBIEHO, 4YTO OHH JOJDKHBI OBITh IOAMHCAHBI  YCHJICHHOW
KBAJTHM(HUIIUPOBAHHON 3JIEKTPOHHOH moanuckio (dacte 3 crateu 24.8 KoAlIl POD).
(a63arn BBeneH [Ipukazom CynebHoro aenmapramenta npu Bepxosaom Cyne P® ot 24.07.2025 N
116)
(n. 1.2 B pen. Ilpukaza CynebHoro nemapramenrta npu Bepxonom Cyae P® ot 11.12.2023 N
265)

1.3. [lonoxenus I'TIK PO, KAC PO, VIIK PO, KoAlIl P®, npenycmarpuBaronue nojgavy
B (enepasibHBIC CYIbI OOIICH FOPUCIUKINNA JOKYMEHTOB B JJICKTPOHHOM BHUJE, B TOM YHCIE B
dbopMe SIEKTPOHHOTO JOKYMEHTa, Pealu3yloTCs MyTeM MpuMeHeHusl HacTosmero I[lopsiaka
Mo/Iauu JJOKYMEHTOB.
(B pen. IIpukaza CyneOnoro aenapramenta npu BepxoBaom Cyne PO ot 24.07.2025 N 116)

[logaua 3ampocoB, TpeIOKEHHH, 3asBICHUN WU XKaloOd B Cyd B COOTBETCTBUMU C
dbenepanbabiMu 3aKkoHamMu 0T 22.12.2008 N 262-03 "O6 obecrieyeHHH JOCTYyNa K HHPOpMAIIH
0 nesarenbHOCTH cynoB B Poccuiickoit ®enepauuu”, or 02.05.2006 59-®3 "O mnopsake
paccMmoTpenus obpaiienuid rpaxnaan Poccuiickoit ®enepauuu" IlopsakoM nmonadu JOKyMEHTOB
HE PEeryJIHpyeTCs.

ITogaya NOKYMEHTOB B 3JIEKTPOHHOM BHUJE, KOTOPBIE COIEPXKAT CBEACHUS, COCTABIAIOILINE
roCyJapCTBEHHYIO TalHy, [IopsakoM rmogadn JOKyMEHTOB HE pEryJupyeTcs.

[lomaua  JOKYMEHTOB B  QJIGKTDOHHOM  BHJE C  MHCIOJB30BAaHMEM  CHUCTEMBI
MEXBEIOMCTBEHHOTO  3JIEKTPOHHOIO  JIoKymMeHTooboporta (M3JIO)  mpoueccyaibHbIM
3aKOHOJIaTEILCTBOM HE MPEAyCMaTpUBaETCs.

[Tomaya JOKYMEHTOB B DSJEKTPOHHOM BHJIE ITOCPEJACTBOM CHCTEM 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa y4acTHUKOB cyneOHoro IIporecca ¢ ucmonb30BaHHEM EAWHOW CHCTEMBI
MCKBCAOMCTBCHHOI'O JJICKTPOHHOI'O BBaHMOHeﬁCTBHﬂ HOpr)IKOM nmogauyn JOKYMCHTOB HC
perynupyercsi.

(m. 1.3 B pen. [Ipukaza CynebHoro nemapramenta npu Bepxosuom Cyne P® ot 11.12.2023 N
265)

1.4. B memsx peanmuzanuu Hactosiiero I[lopsiaka momadyd JOKYMEHTOB HCIONB3YHOTCS
CJIEYIOLIEe OCHOBHBIE ITOHATHS:

(dbenepasibHBIC CyABl O0OIIEH FOPUCIAUKIUHU (J1ajiee - CyIbl, CyH) - KacCallUOHHBIE CYIIbI
oOmmiel FOpPUCOUKINY, KaCCAllMOHHBI BOCGHHBIM CyJ, ameJUBIIHOHHBIE CYAbl  OOIIei
IOPUC/IHUKITNY, aleJUIAIMOHHBIA BOCHHBIM CyJ, BEPXOBHBIC CYIBI pechyOJnK, KpaeBble,
o0OnacTHhIE CyABI, CYIAbl TOPOJOB (elepallbHOTO 3HAYEHHsI, CyAbl aBTOHOMHOW o0OnacTu u
ABTOHOMHBIX OKPYTOB, OKpYXHBIe ((JIOTCKHE) BOCHHBIC CYIbI, PalOHHBIC, MEKpPAaHOHHBIE U
TOPOJICKHE CYJIbl, TAPHU30HHBIE BOSHHBIC CY/IbI;



oOpamieHue B Cyd - JOKYMEHT, CO3JaHHBIH B COOTBETCTBHH C IPOIECCYaTbHBIM
3aKOHOJATEIbCTBOM, HAIIPABJICHHBIN B Cya (HalpuMep, UCKOBOE 3asBJIEHUE, aIMUHUCTPATUBHOE
HCKOBOE 3asBIICHHE, XOJAaTalCTBO, 3asBIICHHE, 3asBJICHHEC O BBIHECEHUH CyIeOHOro MpHKasa,
xKanoba, aneiaIuoOHHAas jkajnola U IMpecTaBiIeHHe, KaCCallMOHHBIE Kanoba U MpeCcTaBlIeHuUE,
IIPOTECT);
(B pen. Ilpukaza Cynednoro nenapramenTa npu Bepxosaom Cyae PO ot 24.07.2025 N 116)

JOKYMEHT B DJJICKTPOHHOM BHJE - OJJICKTPOHHBIM JTOKYMEHT (JIOKYMEHT B Qopme
JJIEKTPOHHOTO JOKYMEHTa) WJIM DJEKTPOHHBIM 00pa3 [oKyMeHTa (JIOKyMEeHT B Qopme
AIIEKTPOHHOT0 00pa3a JOKyMEHTa);

ANEKTPOHHBIA JOKYMEHT - JOKYMEHT, CO3JIaHHbIii B dJIEKTpOHHOH ¢opme 06e3
IpeBapUTEIFHOTO JOKYMEHTHPOBAaHUA Ha OyMa>KHOM HOCHUTEIE, MOIMUCAHHBIA 3JIEKTPOHHON
MOANKCHIO B COOTBETCTBUHU € 3aKOHOJIaTEIbCTBOM Poccuiickoit @enepannu;

AJIEKTPOHHBIA 00pa3 MOKyMeHTa (3JEKTPOHHAs KOMHUS JOKYMEHTa, M3TOTOBIECHHOTO Ha
OyMa)XHOM HOCHTEJNE) - IepeBelCHHAas B JJEKTPOHHYIO (OpMY C IOMOIIBIO CPEICTB
CKaHUPOBAHMS KOIUS JOKYMEHTA, M3TOTOBJICHHOTO HAa OyMa)XHOM HOCHUTEINE, 3aBEpeHHas B
coorBercTBUU ¢ IlopsnkoM nonadu JOKYMEHTOB IIPOCTOM 3JIEKTPOHHOM IOJAIMUCBHIO WIIU
YCHUJICHHOH KBaJTM(UIIMPOBAHHON JIEKTPOHHON MOAIHCHIO;

ANEKTPOHHAs MONMUCH - HH(OpMAlMs B SIEKTPOHHOU ¢dopMe, MPUCOSAUHEHHAS K
MOJIMUCBIBAEMOMY  (3aBEpSIEMOMY) AJIEKTPOHHOMY JIOKYMEHTY (3JIEKTpOHHOMY 00pa3zy
JIOKYMEHTA) WJIM MUHBIM 00pa3oM CBsI3aHHAs C HUM U TMO3BOJISIONIAS MACHTU(UIMPOBATH JUIIO,
MOJAMKCaBIIee (3aBEpUBIIIEE) IIEKTPOHHBIN TOKYMEHT (JICKTPOHHBIN 00pa3 JOKYMEHTA);

KJIIOY SHGKTpOHHOﬁ IIOAIIMCHU - YHUKAJIbHAaA IIOCJIC0OBATCIIBHOCTD CHMBOJIOB,
npeaHasHavdyCHHaA IJid CO3JaHuA BHeKTpOHHOﬁ IIOJIINCH,

pOCTas 3JEKTPOHHAs MOJINUCH - DJEKTPOHHAs MOJIHUCh, KOTOpas IOCPEICTBOM
UCTIOJIB30BaHUSl KOJIOB, IMApOJed WM HMHBIX CPEICTB TMOATBEp)KAaeT (GakT (GopMHpOBaHUS
JIEKTPOHHOM NOJIMUCH ONpPENEICHHBIM JIMIOM. B KadecTBe Kiroua NPOCTOM 3JIEKTPOHHOMN
MOJIUCH UCTOJIb3YETCs MOATBEPKIEHHAs yueTHasl 3anuch gusnueckoro jauma ECUA;

yculieHHas KBalU(UIIMPOBaHHAS JJIEKTPOHHAs TOAMUCH - DOJEKTPOHHAS TMOAIMMUCH,
COOTBETCTBYIOIAsI TPU3HAKAM, yKa3aHHBIM B 4acTh 4 crtatbu S5 DenepanbHOr0 3aKOHa OT
06.04.2011 N 63-®3 "O06 snexkTpoHHOM moamnucu";

KBaJIM(ULIMPOBAHHBIN cepTU(UKAT KIH0Ya MPOBEPKHU AIEKTPOHHOM MOANUCH - CepTU(UKAT
KJII04Ya TPOBEPKU 3JIEKTPOHHOM MOJMHMCH, COOTBETCTBYIOIIMM TpeOOBAHUSAM, YCTaHOBJICHHBIM
3aKkoHOM 00 DJEKTPOHHON MOJMMCH W HWHBIMA HPUHUMAEMBIMH B COOTBETCTBUHU C HHUM
HOPMATHBHBIMU IIPaBOBBIMM aKTaMH, CO3JAaHHBIA AaKKPEAUTOBAHHBIM  yIOCTOBEPSIOLIUM
LHEHTPOM JIM00 (perepanbHbIM OpPraHOM HCIIOJIHUTENbHOW BJIACTH, YIIOJHOMOYEHHBIM B cdepe
UCTOJIb30BAaHUSl 3JIEKTPOHHOW TOJMMCH, U SBISAIOLIMICA B CBSI3M C 3TUM OQUIHAIBHBIM
JIOKYMEHTOM;

ECHA - denepanbHas rocygapcTBeHHass MHQpopMalmoHHas cuctema "Enunas cucrema
uAeHTU(DUKAIMKY U ayTeHTHU(PHUKAUU B UH(PpaAcTpyKType, obecreunBaronieii HHPOpPMaIMOHHO-
TEXHOJIOTHYECKOE  B3aWMoJieiicTBUEe  HMH(OPMAIIMOHHBIX  CHCTE€M, HCHOJb3yeMBIX  JUIs
MPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT B 3JIEKTPOHHOM popme";

EIII'Y, eauHblii mopTan rocyJapCTBEHHBIX M MYHHULMNAIBHBIX YCIOyr - (eaepaibHas
rocynapcTBeHHass uwHGopMmarmoHHas cucrema "EIWHBIA MOpPTaN  TOCYNAapCTBEHHBIX U
MYHULUNATBHBIX YCIyT (QyHKIMN)";



uHpopMallMOHHAs cucTeMa - [ocymapcTBeHHass aBTOMAaTH3HpPOBAaHHAs  CHCTEMa
Poccuiickoit ®eneparnuu "[IpaBocyaue” (manee - TAC "IlpaBocynue" wim COOTBETCTBYIOMIAS
noacucrema 'AC "[IpaBocynue");

JUYHBIA KaOMHET - HMH()OPMAIMOHHBIA pecypc, pa3MEIIeHHbI Ha eIUHOM IopTale
TOCYJapCTBEHHBIX W  MYHHUIMNAIBHBIX yclayr Jub0 B  HHGOPMAIMOHHONH  CHCTEME,
npeIHa3HaYeHHBIN Ui pealiu3allii Y4acTHUKaMU CyleOHOro mpoliecca mnpaB U 00s13aHHOCTEH,
IIPEyCMOTPEHHBIX IPOLIECCYAIIbHBIM 3aKOHOJATEIbCTBOM, B TOM YHCIIE IIpaBa Ha MOJady B CyJ
JIOKYMEHTOB B JIEKTPOHHOM BH/IE;

JIMOo, noAaromee AJOKYMCHTHI B CyH, - 3adBUTCIIb WM €ro NpCACTaBUTCIIb, IMOJAIOIINM B
Cya IOKYMCEHTEI B 3JICKTPOHHOM BHUEC, ITIOJIB30BATECIIb JIMYHOI'O Ka6I/IHeTa;

MOJIb30BaTEIbh JMYHOIO KaOuHeTa (TOIb30BaTeNb) - (HU3UYECKOE JIMIO, B TOM YHCIE
MPEJICTaBUTENb IOPUINYECKOTO JIMIA, HA Ybe UMS CO3/IaH JINYHBIA KaOWHET B LIEJISAX pealn3alnun
paB 1 00s13aHHOCTEH, YCTAaHOBIICHHBIX MPOIECCYATBHBIM 3aKOHOIATEIbCTBOM.

(n. 1.4 B pen. Ilpukaza CynebHoro aemapramenta npu BepxoBnom Cyne P® ot 11.12.2023 N
265)

2. YCJOBUA IIOJAYHU JOKYMEHTOB B OJIEKTPOHHOM BUE
2.1. JInuHblii KaOUHET

2.1.1. JIokyMeHTbI B 3JIEKTPOHHOM BHJI€ MTOAAIOTCS Yepe3 JINYHBIA KAaOMHET M0JIb30BaTeNs,
CO3JaHHBII B MoayJie "DIEeKTpOHHOE NpaBocyaue" nporpaMMHoro uzaenus "Murepuner-nopran”
'AC "llpaBocymue" (www.ej.sudrf.ru) B HMHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHONW CETH
"Untepuer" (manee - nuunblii kabuner ['AC "IIpaBocynue"), nubo vepe3 JUYHBIA KaOWHET
EITY.

Jis mojayM B Cyl JIOKYMEHTOB B 3JIEKTPOHHOM BHJIE B CEKTOpax I10JIb30BaTEILCKOTO
COIMPOBOXKACHUSI MHOTOQYHKIIMOHAJIbHBIX ILIEHTPOB IPEIOCTABIEHUSI TOCYJApCTBEHHBIX U
MYHUIIUNAIBHBIX YCIYT, OOECIEeYMBAIOIIMX BBIMOJIHEHHE (YHKIMHA MO KOHCYJIbTALIMOHHOM M
OpraHM3aI[MOHHO-TEXHUYECKON MOJJEpKKE 3asBUTENEH, MOXKET ObITh oOecreueH OecIiaTHBIN
noctyn 3assureneit k 'AC "I[IpaBocynue" u mHGOpMHUPOBaHUE O MOPSAAKE TOCTYIA K YKa3aHHOU
ABTOMAaTU3UPOBAHHON CHUCTEME.

(rmm. 2.1.1 B pen. IIpuxaza CyneOnoro nenapramenta npu Bepxosnom Cyne PO ot 11.12.2023 N
265)

2.1.2. JInunwiii kabuner EIII'Y co3gaercs Ha (u3MuUecKoe JMIIO, KOTOPHIM MOJAOTCS
JIOKYMEHTBI B 3JIEKTPOHHOM BHJI€ B CyJ; NpHU MoJade JOKYMEHTOB INPEACTaBUTEIEM JINYHBIN
KaOMHET co3/1aeTcs Ha UMs npesicTaBuTens. Yepes JINYHbIN KaOMHET MpeCTaBUTENs MOTYT OBITh
MOJIaHbl IOKYMEHTHI B OTHOIIEHUH OJHOTO U 0ojiee MpeAcTaBiIsieMbIX UM (PU3MYECKUX U (WIIN)
IOPUANYECKUX JINLL.

JInuneiii kabuner I'AC '"IIpaBocymue" co3nmaercss Ha (U3MYECKOE JUIO, KOTOPHIM
MOJAIOTCS JIOKYMEHTBI B 3JIEKTPOHHOM BHJE B CyA, JUOO Ha MpEACTAaBUTENS IOPUANYECKOTO
T, UHIUBUAYAIbHOTO MIPEANPUHUMATENS; IPU [101a4e JOKYMEHTOB MPEACTaBUTEIEM JINIHBIN
KaOMHET co3/1aeTcs Ha UMl pejcTaBuTess. Uepes TUYHbBIN KaOWHET MpeICTaBUTENsI MOTYT OBITh
MOJIaHbl IOKYMEHTHI B OTHOIIEHUH OJHOTO U OoJjiee MpeAcTaBisieMbIX UM (pU3NYecKUX U (WIIn)
IOPUANYECKUX JIULL.

JIngHbI KaOUHET CO31a€TCAd B aBTOMATUYCCKOM PEXKUME MMYTEM IMOATBCPIKACHUA JTUYHBIX
JaHHBIX (I)I/IBI/I‘-ICCKOFO Jiia, B TOM 4HUCJIC €TI0 (I)aMI/I.TII/II/I, HUMCHHU U OTUYECTBA (l'[pI/I HaHI/I‘-II/II/I).



(mm. 2.1.2 B pen. [Ipuxaza Cynebnoro nemapramenta rnpu Bepxosnom Cyne PO ot 11.12.2023 N
265)

2.1.3. Jloctyn k nu4HOMY KaOWHETY OCYIIECTBISIETCS MOCPEICTBOM HUACHTU(DUKAIMH U
ayTeHTU(UKALMU TOJb30BaTENsd C MCIOJIB30BAaHUEM IOJATBEPXKACHHOW Y4YeTHOH 3amucu
¢usnueckoro numa ECHA, B TOM uucie NPUCOESAMHEHHOW K OpraHu3alMd B KauecTBe
IpeICTaBUTES.

(mm. 2.1.3 B pen. [Ipuxaza Cynebnoro nemapramenta npu Bepxosnom Cyne P® ot 11.12.2023 N
265)

2.1.4. JIoKyMEHTBI B 3JICKTPOHHOM BHJI€ MOTYT OBbITh MOJAaHbI B (POpME 3JIEKTPOHHOTO
JIOKYMEHTa, MOJIHCAHHOTO 3JIEKTPOHHOI MOJNMUCHI0 B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM
Poccwuiickoit deneparuu, wiu B GopMe JIEKTPOHHOTO 00pa3a TOKyMEHTA.

(mm. 2.1.4 B pen. [Ipukaza Cyne6Horo nemapramenta rnpu Bepxosaom Cyae PO ot 11.12.2023 N
265)

2.2. TpeOGoBaHuUs K 3JIEKTPOHHBIM 00pa3aM I0KYMEHTOB

2.2.1. DnexTpoHHBINA 00pa3 TOKYMEHTa CO3AETCs C TOMOIIBIO CPEJCTB CKAHUPOBAHMS.

CkaHupoBaHHE JJOKYMEHTa Ha OyMa)KHOM HOCHTENE JOJKHO MPOU3BOAUTHCS B Maciitade
1:1 B yepHo-6enom b0 cepom nBere (kadectBo 200 - 300 Touek Ha IroiiM), oOecTieynBarOIEM
COXpaHEHHE BCEX PEKBU3UTOB U AYTEHTUYHBIX IPU3HAKOB MOJUIMHHOCTH, a HWMEHHO:
rpadU4ecKoil TMOANMCH JUIa, I[E€YaTH M YIJOBOTO INTamma OyiaHka (MpU  HAJIMYUH),
CKaHMPOBAHUE B PEXHMME IOJIHOM LBETONEpeau OCYILECTBIIAETCS NMPU HAJIUMYUHU B JOKYMEHTE
[BETHBIX T'papUUecKuX HM300pakeHUi JHOO0 IBETHOTO TEKCTa, €CIM 3TO WMEET 3HAYCHHE IS
paccMOTpeHHus Jena.

2.2.2. @ailn HneKTpOHHOrO o0Opa3a JOKyMeHTa JoJbkeH Obith B ¢opmate PDF
(pexoMeHayeTcs CO3/1aBaTh NEKTPOHHBIA 00pa3 JOKyMEHTa C BO3MOXKHOCTBIO KOIMMPOBAHUS
TEKCTa).

(B pexn. IIpukaza Cynebnoro nenapramenta npu Bepxosnom Cyne P® ot 23.01.2024 N 19)

®daitipl JOKYMEHTOB (MaTEPHANIOB), IPHJIATAEMbIX K OOpAIIEHUIO B CY/I, TPEICTABIISIIOTCS B
dopmate PDF, ecnu nHOe He yka3aHo B HactosmieM [lopsiake mogaun JOKyMEHTOB.

Pa3mep ¢aiina snexkTpoHHOro o0pasa JOKyMeHTa He JOJDKeH mpesbimarsh 30 M6.
(mm. 2.2.2 B pen. [Ipuxaza CyneOnoro nenapramenta npu Bepxosnom Cyne PO ot 11.12.2023 N
265)

2.2.3. Kaxnaplil OTAeNbHBIA JTOKYMEHT JOJDKEH OBITh MpEACTaBIE€H B BHUJE OTIEIBHOTO
¢aitna. HanmenoBanue ¢aiina JOIKHO MO3BOJIATh MACHTU(ULIUPOBATH TOKYMEHT M KOJIMYECTBO
JHMCTOB B JOKYMEHTE (HarpumMep: uckoBoe 3asiaeHue ot 05122016 3in.pdf).

2.2.4. ®aiinel U JaHHBIC, COAEPKAIINECS B HUX, JOKHBI OBITh JTOCTYITHBIMHU JJIT PaOOTHI,
HE JIOJDKHBI OBITh 3aIIUINEHBI OT KOMHUPOBAHMS M IMEYATH JJEKTPOHHOTO 00pasa, HE JOJKHBI
COAEp)KaTh UHTEPAKTUBHBIE U MYJIbTUMEIUIHBIEC 3JIEMEHTHI WJIM BHEJIPEHHbBIE CLICHAPHH.

2.2.5. DnexkTpoHHBINA 00pa3 JOKyMEHTa 3aBepsieTcss B COOTBETCTBHU ¢ [lopsakom momauu
JOKYMEHTOB MPOCTOM 3JEKTPOHHOM TOANUCHIO WM YCHUJIEHHOM KBaIU(pUIIMPOBAHHON
AJIEKTPOHHOU MOAINKCBIO.

2.2.6. [logaua obOpamierus B cya B (hopMe IEKTPOHHOTO 00paza JOKyMEHTa, 3aBEPEHHOTO
IOPOCTON AJIEKTPOHHOM MOANHMCHIO WM YCUJICHHOM KBaIM(PUUMPOBAHHON 3IIEKTPOHHOMN



MOJIMUCKIO, JOMYCKAETCSI HE TOJIBKO W3 JIMYHOTO KaOWHETa, MPUHAIJIEKAIIETO JIHILY, KOTOPOe
YKa3aHO B TEKCTE JOKyMEHTa Kak JIMILO, €ro MOJAIMKCaBIIee, HO U U3 JUYHOTO KaOWHETa JINLA,
YIOJIHOMOYEHHOT'0 Ha MoJavy JOKyMEHTa (MpPeICTaBUTEIs).

Ecoim B kavectBe 3asBuTened (Jidi, Tomarmmx oOpamieHWe B CcyA) W (WIH) HX
IpEJCTaBUTENICH BBICTYNAIOT MPOIECCyabHbIE COYYACTHHKH (COUCTIIBI, COOTBETYMKH), JIUIIA,
3asBIISIONIAE COBMECTHOE XOaTalCTBO (Harpumep, 00 yTBEP)KIACHUN MHPOBOTO COTJIANICHHS, 00
OTJIOKEHUU CYAEOHOTO 3acelaHusi, O MPHUOCTAHOBJICHWU IMPOU3BOJACTBA IO JIeNy), TO Tojada
TAKOro oOpamieHuss B Cyd B (QoOpMe 3JICKTPOHHOro o0pa3a JOKyMEHTa MOXET OBITh
OCYILIECTBJICHA OJHUM W3 YKa3aHHBIX JHI. B 3TOM ciydae momaBarh Takoe oOpaleHHe B Cy[
OTJENILHO KKIOMY U3 YKa3aHHBIX JIMII U3 CBOETO JIMYHOTO KaOuHeTa (KaOWHEeTa MpeICTaBUTEIS )
He TpeOyercs.

Ecoim B kavectBe 3asBuTenel (JIMil, MOAAONIMX oOOpamieHne B cya) U (W) UX
MpEICTaBUTENICH BBICTYIAIOT JIUIA, OOpaTHBIIHMECS B CYJ C MCKOBBIM 3asBIICHUEM, MTOIaHHBIM B
3aIUTY TpPaB M 3aKOHHBIX HHTEepecoB Tpymmbl jull (cratbu 244.20, 24421 TTIK P®),
KOJUICKTUBHBIM aJIMUHUCTPATUBHBIM HCKOBBIM 3asBJICHMEM B 3alIUTy HAPYIICHHBIX WIN
OCIIApUBAEMBIX MpPaB M 3aKOHHBIX MHTepecoB rpymmbl null (cratbs 42 KAC P®), To momaua
Takoro oOpameHuss B cyn B (opMme dJeKTpoHHOro oOpa3a JIOKyMEHTa MOXET OBITh
OCYIIECTBIIEHA OJIHUM H3 JIMI, KOTOPOMY IOPYYE€HO BEJCHHE COOTBETCTBYIOILIEIO Jelia B
WHTEpecax IrpyIIbl JIHII.

(mm. 2.2.6 BBemen Ilpuxazom Cyne6Horo nemapramenta npu BepxoBnom Cyme P® ot
11.12.2023 N 265)

2.3. TpeOGoBaHuA K 3JIEKTPOHHBIM JOKYMEHTAM

2.3.1. DneKTpOHHBIM JOKYMEHT H3HAYaJIbHO CO3JacTCs B DJJIEKTPOHHOH ¢opme 0Oe3
MPeBAPUTENHLHOTO TIOKYMEHTHUPOBAHMS Ha OyMa)KHOM HOCHUTEIIE.

2.3.2. @aiin obOpameHuss B cyn JobkeH Obith B ¢opmare PDF ¢ BO3MOXHOCTBIO
KOIMPOBAHUS TEKCTA.

@ailsibl JOKYMEHTOB (MaTepuaioB), MpUIaraéMblX K 0OpalleHusM B CyA, IPEICTaBISIIOTCS
B TOM Qopmare, B KOTOPOM OHHM MOJMHCaHbl 3JEKTPOHHOM moamuckio. Ilpu stom daiinsl
MaTepuaioB U (WIM) JOKYMEHTOB, MpuiaraeMblx K oOOpalleHusM B CyJ, MOTYT OBITb
IpeJCTaBJICHbI B CIIEAYONMX (opMaTax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - mms JOKyMEHTOB C TEKCTOBBIM
coJlep:KaHueM;

2) PDF, JPEG (JPG), PNG, TIFF - st TOKyMEHTOB ¢ rpaduIecKUM COJCPKAHUEM.
Pasmep (aiina aekTpOHHOTO IOKyMEHTa He JIOJIKeH npeBbimaTh 30 MO.

2.3.3. Kaxaplif OTHENbHBIN JTOKYMEHT JOJDKEH OBITh TPEACTABICH B BHUJE OTACIBHOTO
daitna. HaumenoBanue (aiina JOIKHO MO3BOMATh MACHTU(DUIIUPOBATH TOKYMEHT M KOJTHYECTBO
JUCTOB B JOKYMEHTe (Harpumep: nuckooe 3assiaeHue ot 05122016 3n.pdf).

2.3.4. ®aiinel U JaHHBIE, COAEPIKAIIMECS B HUX, JOJDKHBI OBITh JTOCTYIHBIMU JJIsi paboTHhI,
HE JOJDKHBI OBITh 3allUIIEHbl OT KONUPOBAaHUS W Ie€4aTh, HEe JOJDKHBI COJepKaTh
UHTEPAKTUBHbBIC U MYJIbTUMEANMHBIE DJIEMEHTHI WM BHEAPEHHbBIE CLIEHAPUH.

2.3.5. Obpamenue B cya B GpopMe 3JIEKTPOHHOTO JOKYMEHTA JOJDKHO OBITH IMOIITHUCAHO
YCHJIEHHOW KBATU(DHUIIMPOBAHHOMN 3JIEKTPOHHOM MOAMKCHIO.



[opsimok mojaun JOKYMEHTOB HE MpeIyCMaTpUBaeT BO3MOXKHOCTH MOJadu OOpalieHus B
cynl B ¢GopMe 3JIEKTPOHHOIO JOKYMEHTA, MOJAMNKUCAHHOTO YCWJICHHON HEKBaTU(PHUIMPOBAHHOU
ANEKTPOHHOU MOIHUCHIO.

YcunenHas KBaaupuIMpoOBaHHAS 3JIEKTPOHHAs MOANUCH, KOTOPOH MOANKCAaHO oOpallieHue
B CyJ, JOJDKHA cooTBeTcTBOBaTh (hopmary PKCS#7 (oTcoenmHeHHas! 3JIEKTPOHHAS MOMAIUCEH) U
COJIepKaThCS B OTIICIBHOM (haiiie.

HpI/I IIoAIMMCaHnu 06paH_[eHI/ISI B cya HECKOJIbKUMHU JIMaMun YCUJICHHAA
KBAJTM(HUIIMPOBAHHAS DJICKTPOHHAS TOANUCH KAKAOTO JIMIA, MOJIMCHIBAIOIIECIO JOKYMEHT,
JIOJDKHA COZIePIKAThCsl B OTJCIBHOM (aiiie.

[Topsnok momayu TOKYMEHTOB HE IMpeaycMaTpuBaeT BO3MOXKHOCTH MOJA4U 3JIEKTPOHHBIX
JIOKYMEHTOB, MOJIMUCAHHBIX TPUCOETUHEHHBIMU 3JIEKTPOHHBIMU MOAMUCIMHU.
(mm. 2.3.5 B pen. [Ipukaza Cyne6Horo nenmapramenta rnpu Bepxosaom Cyae PO ot 11.12.2023 N
265)

2.3.6. Obpamienue B cya B (hopMe 3JIEKTPOHHOTO JOKYMEHTA JOJKHO OBITh MOJIMHCAHO
YCWJICHHOM KBaTU(UIUPOBAHHON SJEKTPOHHOM MOAMHUCHIO JIUIA, KOTOPOE YKa3aHO B TEKCTE
3JIEKTPOHHOIO IOKYMEHTa KaK JIMI0, €ro MOIUCaBLIEE.

He A0IMYCKACTCA TMPEACTABJICHHUEC B CyAd OJJCKTPOHHBIX OJOKYMCHTOB, IOANMCAHHBIX
BHGKTpOHHOﬁ INOANMUCHIO JIMIA, KOTOPOC HC YKa3aHO B TCKCTC 3JJICKTPOHHOI'O HOKYMCHTA KakK
JIUIO, €0 MOoANMCaBIICE.

Ob6parienue B cya B popme 2IEKTPOHHOTO JOKYMEHTa MOXKET OBITh MOAMUCAHO YCUICHHON
KBATH(UIIMPOBAHHON AJIEKTPOHHOW TMOJMUCHIO KakK JIMIA, SBJSIOIIETOCS IOJIh30BaTEIEM
JUYHOTO KaOWHEeTa, TaK U JIUIa, KOTOPOE HE SIBJISAETCS MOJIb30BaTElIeM JIMYHOTO KaOWHETa, U3
KOTOPOT'0 OCYLIECTBIISIETCA [10/1aya 0OpaleHus B Cy/.

(mm. 2.3.6 B pen. Ilpukaza Cyne6Horo nenapramenta npu Bepxosaom Cyne PO ot 11.12.2023 N
265)

2.3.7. Tlogaua oOparieHuss B ¢yl B (OpMe 3JIEKTPOHHOTO JIOKYMEHTA, IOJAMUCAHHOTO
YCUJIEHHOW KBaTU(UIIMPOBAHHON 3JIEKTPOHHOM MOJHUCKIO, TOMYCKAETCS HE TOJIBKO U3 JINYHOIO
KaOMHeTa, MPUHAAISKAIIET0 JIMIY, KOTOPOE yKa3aHO B TEKCTa AJIEKTPOHHOTO JOKYMEHTa Kak
JMIIO, €ro MOANHKCABIIEe, HO M U3 JIMYHOIO KaOWHEeTa JIMIA, YIOJIHOMOYEHHOIO Ha IMOoAady
JIOKYMEHTa (TIpeICTaBUTEII).

(mm. 2.3.7 BBegen Ilpukazom Cynebnoro nemapramenta npu BepxoBHom Cyne P® or
11.12.2023 N 265)

3. IOJAYA JOKYMEHTOB B 3JIEKTPOHHOM BHUJE
(8B pen. [Ipukaza CyneOHoro aenapraMeHTa
npu BepxosaoMm Cyne P® ot 11.12.2023 N 265)

3.1. O0mue TpedGoBaHus
3.1.1. TpeboBanus k popme U CoAEPKAHUIO JOKYMEHTOB, MTOJAaBAEMbIX B COOTBETCTBUU C
[TopsiakoM TOma4M  JOKYMEHTOB, OIPENENSIOTCS  MPOIECCYaTbHBIM — 3aKOHOIATEITECTBOM

Poccuiickoit @enepanuu.

3.1.2. Ilpy DOArOTOBKE K HAIPABIEHUIO JIOKYMEHTOB B JJIEKTPOHHOM BHJIE€ B CY]
N0JIb30BaTENEeM JIMYHOTO KabuHeTa 3anonHseTcs Gopma, pa3MelieHHas: B TMYHOM KaOUHeTe:



1) B OTKpbIBIIEHCS SKpaHHOM (opMe MO Mojadye JTOKYMEHTOB B CyA HEOOXOIUMO
O3HAKOMUTBCSI ¢ TPeOOBAHMSAMHU U NpaBWIAMHU I0JA4YM JOKYMEHTOB B 3JEKTPOHHOM BUIE U
COIIACUTBHCA C HUMU;

2) BbIOpaTh croco® mnomaun (MMYHO JIMOO Kak TIPEACTABUTENb 3asSBHUTENS), BHU/I
CYJOINPOU3BOJICTBA, B paMKax KOTOpPOro OyAeT MNoJaH JOKYMEHT B 3JEKTPOHHOM BHJE:
IrpaXXIaHCKOE CYAOIPOU3BOJICTBO, aJIMUHUCTPATUBHOE CYIOMPOU3BOACTBO, MPOU3BOJCTBO IO
Jeny 00 aIMAHUCTPATUBHOM TPAaBOHAPYIICHUN WIIH YTOJIOBHOE CYAOMPOU3BOJICTRO;

(B pen. Ilpukaza CynebHoro nenapramenTa npu Bepxosaom Cyae PO ot 24.07.2025 N 116)

3) ykasbiBaeTcs nH(popManus O 3asBUTENE, 00 yUaCTHHKAX CyAeOHOro mporecca (JaHHas
nH(pOopMalns yKa3bIBaeTCs TAK)KE B TEKCTE MMOaBaeMOro o0pallieHus), B TOM YHCIIe:

€CIIM 3asBUTENIEM (HMCTIIOM) SIBJIIETCS (PU3UUIECKOE JIUIIO, YKA3BIBAOTCS €ro (haMumus, ums,
OTYeCTBO (MPU €ro HaNW4MH), JaTa U MECTO POXKIEHUS, MECTO >KHUTEIbCTBA WM MECTO
npeObIBaHus (PU3NIECKOro Juma (¢ 00s3aTeNbHBIM YKa3aHWEM IOYTOBOTO HMHJEKCA), OAWH W3
UIeHTU(UKATOPOB  (CTpaxoBOW HOMep WHAuWBHAyaidbHOro JmneBoro cuera (CHUIIC),
uacHTH(GHUKAIIMOHHBI HOMep Hanoromnarensimka (MHH), cepus m HOMEp IOKyMeHTa,
YIOCTOBEPSIOLIETO JUYHOCTh, CEPHUsi U HOMEDP BOJUTENHCKOTO YIOCTOBEPEHHS), SIBISICTCA JIU
M0JI30BaTEIh WHIUBU Ty JIbHBIM peAnpUHUMATEIIEM (s WHIUBUTYJTbHBIX
npeanpunumareneid ykazanue MHH u OCHOBHOro rocynapcTBEHHOIO pPErMCTPalMOHHOIO
HoMmepa uHauBuayaibHoro npennpunumarens (OIPHUII) obs3arenbHO, Takke yKa3bIBaeTCs
aapec GakTU4ecKoro npokuBanus). Ecou uctinamu (3asBUTENSIMHU) BBICTYHAIOT HECKOJBKO JIHII,
yKa3piBaeTcs HMH(pOpMammsi O KaKIOM W3 HHUX. EcCiiM 3asBHUTENEM SBISETCS WHOCTPAHHOE
duznueckoe nuio, Tpedoanue 06 ykazanuu MHH u OI'PHUII ve npumensiercs;

€CJIM 3asBUTEJIEM SBIIICTCSA FOPUAMYECKOE JINIIO, YKA3bIBAKOTCS €r0 IOJHOE HAUMEHOBAHHUE,
WHH, ocHoBHOI1 rocynapcTBeHHbIN peructparnuontsiii Homep (OI'PH) (mpu otcyrcTBum y Hero
NHH ykaszeiBaerca ero OI'PH), KIIII, agpec mecta HaxoxaeHus (¢ 00sS3aTeNbHBIM yKa3aHUEM
MOYTOBOrO0 WHJEKca). Ecnu 3asBuTeneM ABIAETCS HWHOCTPAHHOE HOPHUIMYECKOE JIMIIO,
tpeboBanue 00 ykazannu MHH u OI'PH ne npumensiercs;

B cly4yae eciau OoOpalleHHe IOJaeTcs NpeACTaBUTENeM, YKas3bIBaroTCs (GaMHIus, UM,
0TYeCTBO (IIPU HAJIMYUN), 1aTa U MECTO POKIACHMUSI, a[pec Ui HAIlPaBJICHUS Cy1€0HBIX TTOBECTOK
U UHBIX CyJIeOHBIX W3BELICHUH, OIMH U3 uaeHTH(uKaTopoB ¢usndeckoro nuna (CHUIIC, MHH,
cepusi U HOMEp JOKYMEHTA, YAOCTOBEPSIOLIETO JUYHOCThb, CEPUS MU HOMEDP BOIUTEIBCKOIO
YIOCTOBEpPEHUS), HAIMYME JOBEPEHHOCTH, BBIIAHHOM JIMIIOM, OT UMEHM KOTOPOrO IOAAIOTCS
JIOKYMEHTHI;

€CIIM OTBETYMKOM (JJOJDKHUKOM) SIBJIIETCS (PU3MYECKOE JIMII0, YKa3bIBAIOTCS €ro (paMmims,
UMs, OTYECTBO (IIPU €ro HaJU4YMHU), 1aTa U MECTO POXKACHUS, MECTO >KUTEJIbCTBA UM MECTO
npeObIBaHUs (pu3HuecKoro juua (¢ o0sA3aTesbHBIM yKa3aHMEM IOYTOBOTO MHAEKCA), OIUH U3
uaeHTU(PUKATOpOB (CTpaxoBoil HoMep WHIMBUAYyaidbHOro JuueBoro cuera (CHWIIC),
UJCHTUPUKAIMOHHBI HoMmep Hajoromtarensika (MHH), cepus u HoMmep JOKyMeHTa,
YIOCTOBEPSIOIIETO  JIMYHOCTh, OCHOBHOM TOCYJApCTBEHHBIN PErMCTPALMOHHBIA  HOMEpP
VHAWBUAYAJIBHOTO NPEAIPUHUMATEINS], CEPHUSI U HOMEP BOJUTENBCKOTO YAOCTOBEPEHU);

€CJIM OTBETUMKOM SIBJISIETCS FOPUIUYECKOE JINIIO, YKA3BIBAKOTCS €0 MTOJIHOE€ HANMEHOBAHME,
UJICHTUQUKAIIMOHHBIT ~ HOMEp  HaJOromjarelblMKa W  OCHOBHOW  TIOCyJapCTBEHHBIN
peructpaunonHslii Homep, KIIII, agpec mecrta HaxoxaeHusl (¢ 00s13aTelNbHBIM yKa3aHHUEM
MIOYTOBOT'O UHEKCA);

€CJIN 3asABUTCIIEM SBJIACTCA MHOCTPAHHOC HOPUANYECCKOC JTUIIO, Tpe6OBaHI/Ie 00 YKa3zaHuu



WNHH u OI'PH He npuMensiercs;

€CIM yYaCTHUKOM Cy/eOHOTO IMporecca (TPETbUM JIMIIOM, 3aWHTEPECOBAHHBIM JIHIIOM)
SBIISIETCS. (PU3MUECKOE JIUIIO, YKA3BIBAIOTCS (paMIIIHS, UM, OTYECTBO (IIPH HAIWYHH), JAaTa U
MECTO POXJIEHHS (€CTM W3BECTHBI), MECTO J>KHUTEIBCTBA WM MECTO TpPEObIBAHWS, OIWH W3
UACHTU(GHUKATOPOB (€CIM HW3BECTHHI), HOMEp TenedoHa, aapec SJIEKTPOHHOW MOYTHI (eciau
W3BECTHBI);

€CITM YYaCTHMKOM CyJIeOHOTo Ipolrecca sBISETCS MyOJIMYHO-TIpaBOBOE 0Opa3oBaHue,
yka3biBaercss MHH, OI'PH u KIIII oprana rocynapCTBEHHOW BJIaCTHM WJIM OpraHa MECTHOTO
CaMOYTIPaBIICHUS, B JUIIC KOTOPOTO, MO MHEHHIO 3asBHUTENS, BBICTYMACT ITYOJUYHO-IIPABOBOE
oOpa3oBaHme;

€CIM  YY4aCTHMKOM CyAeOHOro Tmpolecca SBISIETCS JODKHOCTHOE JIMIIO — OpraHa
rOCyIapCTBEHHOM BJIACTHU WJIM OpraHa MECTHOro camoynpasieHus, ykassiBaerca MHH, OI'PH u
KIIIT oprana rocyaapCTBEHHOM BJIACTH WJIA OpraHa MECTHOI'O CaMOYIIPABIICHHUs, B KOTOPOM 3TO
JOJIKHOCTHOE JIMIIO OCYIIECTBIISIET CBOIO MPO(PECCHOHANBHYIO CITYKEOHYIO AesITeIbHOCTb;

€CJIM YJaCTHUKOM CyAeOHOro Impoliecca SIBISETCS BOWCKOBAas 4acTh, HE SIBISIOMIASCS
ropuanueckuM uinomM, ykaseiaercs MHH, OI'PH u KIIII cooTtBercTByromero ¢enepanbHOro
OopraHa HCIOJIHUTEIBHOU BJIACTH, B KOTOPOM (peAepaIbHbIM 3aKOHOM IPEIyCMOTPEHAa BOCHHAs
ciyx0a;

€ClIi YYaCTHUKOM CyneOHOro Ipolecca sSBISE€TCSd OpraH, HE HMEIIUN craryca
IOPUAMYECKOTO JUIa, HAJETCHHBIH (elepaibHbIM 3aKOHOM OTAENbHBIMHU TOCYJAapPCTBEHHBIMU
WM WHBIMHU MYOJIMYHBIMU MOJHOMOYHSMU M CO3JaHHBIM HAa OCHOBaHUU (perepaibHOro 3aKOHA
win peuieHus ¢eaepaibHOro opraHa rocyaapcTBeHHOW Biactu, ykasbiBaeTcss MHH u OI'PH
denepanbHOro opraHa, OOECHEYMBAIOIIErO JESTENbHOCTh I0JIb30BaTes (JIM00 OTBETYMKA,
3auHTepecoBaHHOrO nuia), a Takke KIIII storo oprana;

€CJIM yYaCTHUKOM CyJeOHOTO MpoIliecca siBisieTca mnojpasneneHue LlentpansHoro 6anka
Poccuiickoit @enepanuu (banka Poccun), He sBnsroIeecs IOPUINIECKUM JTUIIOM, YKa3bIBACTCS
WHH u OI'PH LentpansHoro 6anka Poccuiickoit @enepanuu, a Taxxe KIIIT;

€ClIi yYaCTHHKOM CyneOHOro Tipoliecca SIBISE€TCS OpraH, HE WMEIIIUH craryca
IOPUIMYECKOTO JIMIA, HAJETEHHBI 3aKOHOM OTAEIbHBIMU TOCYJApPCTBEHHBIMH WJIM WHBIMU
MyOTMYHBIMH TTOJTHOMOYUSMHU U CO3JaHHBIA Ha OCHOBaHHWH PEIICHHS] OpraHa ToCyJapCTBEHHOMN
Bnactu cyOwpekta Poccuiickoit ®enepanmn, ykassiBaercs WMHH wu  OI'PH  Beicmiero
MCIIOJTHUTENILHOTO OpraHa rocyJapCTBEHHOM BJIACTH COOTBETCTBYIOLIETO cyObekTa Poccuiickoit
®enepaunn, a takxke KIIIIT;

€CIIM YYaCTHHKOM CyIeOHOTro Tpoliecca sIBISEeTCS OpraH (Hampumep, aJMHHHCTpaTHUBHAsS
KOMHCCHSI), HE MMEIOIIHNIM CTaTyca IOPUIUYECKOTO JIMIA, HAJIEJIEHHBIH 3aKOHOM OTAEIbHBIMU
IIOJTHOMOYMSIMH T10 PELICHUIO BOIIPOCOB MECTHOI'O 3HAYEHHUS, OCYIAPCTBEHHBIMU WJIM WHBIMHU
MyOJUYHBIMH TIOJTHOMOYHSMH W CO3JIaHHBII HAa OCHOBAaHWM PEIICHHUs OpraHa MECTHOTO
camoynpanenus, ykaspiaercs UHH u OI'PH mectHO# aamuHHCTpanuu (HUCIIOTHUTEIHHO-
PacCHoOpSIUTEILHOTO OpraHa COOTBETCTBYIONIETO MYHHITUTIAIBLHOTO OOpa30BaHUs), a TaKKe
KIIIT;

4) yxasbIBatoTcs HoMmepa TeneoHoB (MOOMIIBHBIN, CTallMOHAPHBIN), HOMepa (QakcoB (IpU
HAJIM4YMHN), afjpeca NEKTPOHHON OYTHI U Jpyrue TpeOyeMble CBEICHUS;

5) yka3sIBaeTcs aapecar oOparieHus;



6) ykasbIBaeTcs (BbIOMpaeTCs) HAMMEHOBAaHUE Cy/1a, B KOTOPBIN aipecOBaHO OOpaIlleHuE;

7) BBIOMpaeTCcs BUI OOpalieHusi B CYJ, YKa3bIBAIOTCS €r0 PEKBH3UTHI M 3arpyXKaroTcs
(aiinbel mojaBaeMbIX JOKYMEHTOB;

8) BBOIMTCSA HOMEp Jena (IpOU3BOJCTBA, MaTepuasa) B Cliydae, €Clid IPOU3BOJCTBO IO
Jieny BO30YXACHO B CYIE;
(mm. 8 B pen. Ilpukaza Cyne6noro nenapramenta npu BepxoBHom Cyne PO ot 24.07.2025 N
116)

8.1) mpum oOXaloBaHMM  TOCTAaHOBJIEHUS MO Jedy 00  aJIMUHUCTPATUBHOM
MPABOHAPYIICHUH, HE SBIISBIIETOCS paHee MPEAMETOM PACCMOTPEHHS B CyIeOHOM TOpSKE,
BBOAUTCS HOMEp O0XKaayeMOro IIOCTAHOBJICHHUS, HaWMEHOBAaHHE OpraHa, BBIHECIIETO
[IOCTaHOBJIEHHUE;

(. 8.1 BBenen Ilpukazom Cynebnoro aenapramenTa npu BepxoBanom Cyae PD ot 24.07.2025
N 116)

8.2) B ciiydae OTCYTCTBHS y JIHIIa, MOJAIOIIET0 JOKYMEHTHI, HOMepa jena (Matepuana) oo
aJIMUHUCTPATUBHOM TPABOHAPYIIIEHHUH, MOCTYIHUBIIETO B CYJ, YKAa3bIBA€TCS HOMEP MPOTOKOJA
00 aAMUHHCTPATUBHOM IPABOHAPYIICHUHN HJIM HOMEp MOCTAHOBIICHHUS, a TaKKe HAUMEHOBaHUE
opraHa, COCTaBUBILIEr0 IPOTOKOJI MJIM BBIHECILIETO IIOCTAHOBJICHUE.

(mm. 8.2 BBeneH [Ipukazom Cynebnoro nenapramenta npu Bepxosaom Cyne P® ot 28.10.2025
N 192)

(mm. 3.1.2 B pen. Ilpukaza CyneGnoro nenapramenta npu Bepxosaom Cyne PO ot 11.12.2023 N
265)

3.1.3. K oOpaienuto, mojaBaeMoMy OT UMEHH IPYToro JIMIA, JOKHBI ObITh MPHIIOKEHbI
JOKYMEHTBI, TOJTBEpXKIAIONIME CTaTyc oOpamaromerocss B cya Jdna (Hampumep,
yIOCTOBEPEHHUE a/IBOKATA), €ro MOJHOMOYUS (HalpuMep, JOBEPEHHOCTh UM WHOM JIOKYMEHT), a
TaKXKE€ B ClydasdX, MPEIYCMOTPEHHBIX MPOLECCYaJbHbIM 3aKOHOAATEIBCTBOM, JTOKYMEHTHI,
MOJTBEPXKJIAIONIUE HAIMYUE BBICIIETO FOPUINYECKOT0 00Opa3oBaHUS WM YYEHOW CTENEHU IO
FOPUINYECKON CTIEIUATbHOCTH.

B cootBerctBunm ¢ I'TIK P, KAC P®, KoAIl P®:

JIOBEPEHHOCTh MpeJCTaBisieTcs B (OpMe 3IEKTPOHHOIO JOKYMEHTa, IOAMMCAHHOTO
YCUJICHHOM KBaIM(PULUUPOBAHHON 3JIEKTPOHHON IMOAMUCHIO MPEACTABISAEMOro Jula, Ju0o B
dbopMe DIEKTPOHHOTO 00paza TOKYMEHTA, 3aBEPEHHOTO YCHUJIEHHOW KBadu(UIIMPOBAHHOMN
AJIEKTPOHHOM TOJMMCHIO MPEACTAaBIsEMOro Jinua, Jubo B (QopMe 3IIeKTpOHHOro o0pasa,
3aBEPEHHOr0 MPOCTOM JJIEKTPOHHOM TMOJANUCHI0 WJIM YCHJIEHHOM KBalU(QHUIMPOBAHHOU
3JIEKTPOHHOM MOANHUCHIO JIMIA, OJIA0IIEr0 JOKYMEHTHI;

Opliep Ha WCIOJHEHUE TMOPYYEHHUs, BbIIABAEMbI COOTBETCTBYIOIIMM aJIBOKATCKUM
oOpa3oBaHueM, TpeacTaBiseTcs B (opMe SIEKTPOHHOTO o0pa3za TOKyMEHTa, 3aBEPEHHOTO
YCWJICHHOW KBaTU(UIIMPOBAHHON DJIEKTPOHHON IMOJMUCHIO JIOJDKHOCTHOTO JIMIIA, BBIJABIIETO
opaep, JmbOO  3aBepEHHOr0  MPOCTOM  AJNEKTPOHHOW  MOJNHCHIO WM  YCHUJIICHHOUN
KBATH(HUITUPOBAHHOM JIEKTPOHHOM IMOIMUCHIO JIUIIA, TTOAAIOIIETO JOKYMEHTHI,

ecnu oOpalleHue B Cyl B COOTBETCTBHM C 3aKoHOJAaTenbCcTBOM U IlopsakoM monaun
JOKYMEHTOB JOJDKHO OBITh MOJMUCAHO (3aBEPEHO) YCHIEHHOW KBaTM(PHUIMPOBAHHOU
AIIEKTPOHHOM MOJNKCHIO, MPH TOAAaYe TAKOro OOpalieHHss B AIIEKTPOHHOM BHUAE K HEMY
MIPUKIIAJIbIBAa€TCS JOBEPEHHOCTD, MOANKCAHHAS (3aBepeHHas) YCHJIEHHON KBaM(UUIUPOBAHHON
JIEKTPOHHOM NOJNHUCHIO IPEACTABISIEMOTO JINLIA;



JOKYMEHTBI, MOATBEPKAAOIINE CTaTyC 00paIlaomerocs B Cy/1 JIUIa, a TAKKe JTOKYMEHTHI
O BBICHIEM IOPUIMYECKOM OOpa3oBaHWUM WIM 00 YYEHOHW CTeMeHH [0 HOPUIUYECKON
CHEIUAILHOCTH TPEJICTABIISIIOTCS B (POPME IJICKTPOHHBIX 00pa3oB JOKYMEHTOB, 3aBEPEHHBIX
MPOCTOM  DJIGKTPOHHOW TOJIMUCHIO WM YCWJICHHOW KBIM(PHUIIMPOBAHHOW AJICKTPOHHOU
MOJIMMCKIO JIUIIA, TTOIAIOIIETO JOKYMEHTHI, JIN00 B (HOPME AIEKTPOHHBIX IOKYMEHTOB.

B cootBercTBHu ¢ YIIK PO:

JIOBEPEHHOCTh TPEICTaBIsACTCS B (OpME DICKTPOHHOTO JOKYMEHTA, IOIIMHCAHHOTO
YCUJICHHON KBaIM(DUIIMPOBAHHON 3JICKTPOHHOW IOMAMKCHIO MPEACTABISIEMOr0 JIMIa JMOO B
dbopMe SIeKTPOHHOrO oOpa3a OKYMEHTa, 3aBEPEHHOTO YCHJICHHOW KBaTU(UIIUPOBAHHON
3JIEKTPOHHOMW TOAMHUCHIO MPEACTABIIAEMOTO JIHIIA;

OpJIep Ha WCIOJHEHUE TMOPYYEHHUs, BbIIABAEMBIA COOTBETCTBYIOLIUM aJIBOKATCKUM
o0Opa3oBaHWeM, MPEICTaBIseTCS B (oOpMe SJIEKTPOHHOrO o0Opas3a JIOKYMEHTa, 3aBEPEHHOTO
YCHJICHHOW KBIU(DUIIMPOBAHHON 3JIEKTPOHHOW MOMANKUCHIO JOHKHOCTHOTO JIHMIIA, BBIIABIIETO
opaep.

(mm. 3.1.3 B pen. [Ipukaza Cyne6Horo nenapramenta npu Bepxosuom Cyae PO ot 11.12.2023 N
265)

3.2. [logaya JOKYMEHTOB B PAMKAaX I'PaXJAaHCKOI0
CyI0NPOM3BOACTBA (B cOOTBeTCTBMU ¢ ['paikianckum
npoueccyajabHbIM KoekcoM Poccuiickoit @enepannu)

3.2.1. OOpamenue B Ccya MOXET ObITh MOJaHO B (hOpME 3IEKTPOHHOTO JOKYMEHTa,
MNOJAMNUCAHHOTO YCUJIEHHOM KBAaIM(QUIMPOBAHHOM 3JIEKTPOHHOW HOJNMCHIO, JHOO0 B (Qopme
JJIEKTPOHHOTO oO0pa3a JOKYMEHTa, 3aBEPEHHOI0 MPOCTON AJIEKTPOHHOW MOAMUCHIO WU
YCHJICHHOW KBATH(DHUIIMPOBAHHOMN 3JIEKTPOHHOM IMOANKCHIO.

(mm. 3.2.1 B pen. Ilpukaza Cyne6Horo nenapramenta npu Bepxosaom Cyne PO ot 11.12.2023 N
265)

3.2.2. Obpamenue B cyn, kotopoe cormacHo [TIK P® pomkHO OBITH MOAMHCAHO
YCUJIEHHOW KBaJU(UIIMPOBAHHOM JJIEKTPOHHOM MOANKCHIO (HAmpumep, 3asBiIeHHE 00
o0ecreyeHnn McKa, a TaKXKe MCKOBOE 3asBIIEHHUE, COjeprKallee XoaaraiicTBo 00 olecrneyeHun
ucka (dactb 4 crarbu 131 u wacte 1 crarbu 139 I'TIK P®), xonataiicTBo 0 IpHOCTaHOBICHUH
UCTIOIHEHUS cyeOHbIX akToB (cTtaThs 379.3 I'TIK P®), nonaercs B cyq B popMe 3JIEKTPOHHOTO
JOKYMEHTa, TOJANMHCAHHOTO YCUJIGHHOW KBaJU(UIMPOBAHHON AJIEKTPOHHOM  TMOAMHUCHIO
YIOJIHOMOYEHHOTO Ha MOANUCAHUE TOKYMEHTA JIuIa (3asiBUTENS WK €ro MPeJCTaBUTENs), JTUO0
B (opMe 3JIEKTPOHHOTO 00pa3a TOKYMEHTa, 3aBEPEHHOTO YCHUJIEHHOW KBaTU(DHUIIMPOBAHHOU
ANIEKTPOHHOM moanuchlo. [Ipu 3ToM ycuneHHas KBaIM(UUMPOBAHHAS 3JIEKTPOHHAS MOJIIKCH,
KOTOPOM 3aBEpeH DJJIEKTPOHHBIN 00pa3 oOpaileHus B CyJ, JOJDKHA MPUHAJICKATh JIMILY,
YIIOJIHOMOYEHHOMY Ha TMOJMHMCAaHUE JOKYMEHTa, IOANUCABIIEMY JIOKYMEHT Ha OyMa)KHOM
HOCUTEJIE.

(mm. 3.2.2 B pen. [Ipuxaza Cynebnoro nenapramenta npu Bepxosaom Cyne PO ot 11.12.2023 N
265)

3.2.3. Ecau oOparieHue B CyJl MOJIMUCAHO (3aBEPEHO) MPOCTOM AJIEKTPOHHON MOJMHUCHIO,
AJIEKTPOHHBIE O00pa3bl JIOKYMEHTOB, TIpWJIaraéMble K OOpalieHui0 B CylI, CUHTAIOTCS
3aBEPEHHBIMU MTPOCTOM 3JIEKTPOHHOM MOJIHUCHIO.

Eciu obOpamenne B cyad MHOANMCAHO (3aBEPEHO) YCUJICHHOW KBaTU(PHUIIMPOBAHHON
AIIEKTPOHHON MOJIKMCHIO, 3JEKTPOHHBIE 00pa3bl TOKYMEHTOB, MpUjaraeMble K oOpalleHHIo B
Cy[l, CYUNTAIOTCS 3aBEPEHHBIMU YCUJICHHON KBAJIM(ULIMPOBAHHOMN 3JIEKTPOHHOM MOAIHUCHIO.



(rm. 3.2.3 B pen. [Ipukaza Cynebnoro nenmapramenta npu Bepxosaom Cyne PO ot 11.12.2023 N
265)

3.2.4. Uckmouen. - Ilpuka3z CyneGnoro aemapramenta npu BepxoBHom Cyne P® or
05.11.2019 N 255.

3.3. [logaya 1OKYMEHTOB B paMKaX aIMUHUCTPATHBHOIO
cyaonpou3BocTBa (B coorBercrBuu ¢ Kogexcom
aIMUHUCTPATHBHOI'O CYyI0NPON3BOACTBA
Poccuiickoii Penepanuu)

3.3.1. OOpamenue B Cyq MOXET ObITb MOJaHO B (OpME AIEKTPOHHOTO JIOKYMEHTa,
HOANMCAHHOTO YCWJIEHHON KBaJM(HUIMPOBAHHON AIICKTPOHHON NOANHUCHIO, THO0 B (opme
3JIEKTPOHHOIO 00pa3a JIOKYMEHTa, 3aBEPEHHOI0 IPOCTOIl 3JIEKTPOHHOM MOJMMUCHI0 HIIH
YCUIJIEHHOH KBaJIM(PUIUPOBAHHOHN IEKTPOHHONU HOATHUCHIO.

(mm. 3.3.1 B pen. [Ipuxaza Cynebnoro nemapramenta rnpu Bepxosnom Cyne PO ot 11.12.2023 N
265)

3.3.2. Ob6pamenue B cyn, koropoe coriiacHo KAC P® nomkHO OBITh MOANHCAHO
YCUJIEHHOM  KBalnM(UIUPOBAHHOM SJIEKTPOHHOM TMOAMMUCHIO (Hampumep, 3asBICHHUE O
OPUMEHEHUN MeEp IMpEeABapUTENbHOM 3alllUThl MO aJMUHUCTPATUBHOMY MHCKYy, a TaKxke
aJIMUHUCTPAaTUBHOE HCKOBOE 3asBIIEHHE, COJAEp)Kallee XO0JaTalicTBO O MPUMEHEHHH Mep
IPEIBApUTENbHON 3alUThl 110 aJMUHUCTPATUBHOMY HCKY (4actb 9 crarbu 125 u wyacts 1.1
cratbt 86 KAC P®), nmogaercs B cya B ¢dopMe 3IIEKTPOHHOTO JOKYMEHTA, MOAMHCAHHOTO
YCUJICHHOW KBaJHU(HUIMPOBAHHOW SJEKTPOHHOW TMOJMHCHIO JIMIA, YIOJIHOMOYEHHOTO Ha
HOJNKMCAaHUE JOKYMEHTa (3asBUTENS WM €ro IMpeJicTaBUTeNs), JUO0 B (opMe 3JIEKTPOHHOIO
o0pa3a JOKyMEHTa, 3aBEpEHHOT0 YCHWJICHHOW KBATH(DUIMPOBAHHON 3IEKTPOHHOW MOIHCHIO.
[Ipu »sTOM ycuneHHas KBaJU(UIMPOBAHHAS OHIIEKTPOHHAs IOANUCH, KOTOPOM 3aBepeH
AJIEKTPOHHBIA 00pa3 oOpalieHust B cy, AOJKHA NPUHAJIEKATh JIMIY, YIIOJHOMOYEHHOMY Ha
HOJMCAaHUE TOKYMEHTA, MOANKUCABIIEMY JOKYMEHT Ha OyMa)XKHOM HOCHUTEJIE.

(mm. 3.3.2 B pen. Ilpukaza Cyne6Horo nenapramenta npu Bepxosaom Cyne PO or 11.12.2023 N
265)

3.3.3. Eciu oOparnieHue B CyJl MOJNUCAHO (3aBEPEHO) MPOCTOM AIEKTPOHHOM IMOJIHUCKIO,
DIIEKTPOHHBIE O00pa3bl JOKYMEHTOB, IMpHJIaraeMple K OOpalleHHI0 B CYyI, CUYUTAIOTCS
3aBEPEHHBIMHU ITPOCTOM SJIEKTPOHHOU MOAMUCHIO.

Ecnu ofpamenne B cyad TOANUCAaHO (3aBEpEHO) YCHICHHOW KBaTU(DHUIIMPOBAHHOMN
AIIEKTPOHHOM MOAMUCHIO, JIEKTPOHHBbIE 00pa3bl JTOKYMEHTOB, NpUiIaraeMble K OOpalleHHI0 B
CyIl, CYUMTAIOTCS 3aBE€PEHHBIMU YCUIICHHOW KBAJIM(DUIIMPOBAHHOMN 2JIEKTPOHHOHN MOIHUCHIO.

(mm. 3.3.3 B pen. [Ipukaza Cyne6Horo nenapramenta npu Bepxosaom Cyae PO ot 11.12.2023 N
265)

3.3.4. K kaccaunvoHHOU xajiobe, MpeiCTaBIeHUIO NpUjlaralorcs oOkaiayemble cyaeOHbIe
aKkTel B (OpMe DBJIEKTPOHHBIX JOKYMEHTOB, MOANUCAHHBIX YCHJICHHON KBaTM(pUIUPOBAHHON
AIIEKTPOHHOM MOAMUCHIO (MOAMUCAMH) CyAbH (Cyzeil), mpuHsABLIEro (IPUHSBIINUX) CYAEOHBII
akT, J100 B (QopMe DIIEKTPOHHBIX O0O0pa30B OOKalIyeMbIX CYyJAeOHBIX aKTOB, 3aBEPEHHBIX
YCUWJICHHOM KBaTU(UIIMPOBAHHOMN JIEKTPOHHOM MOAMHUCKHIO CY/AbH, MPEACEAATEIbCTBYIONIIETO 110
JieTy, a B CIy4ae €ro OTCYTCTBHSA - IpeJiceiaTels cy/a (3aMecTUTeNs MpeaceiaTeNs Cyaa).

K kaccanmonHo# x)ano0e, MpeICTaBICHHIO, IIOaBaeMbIM B CYJT KACCAIlMOHHOW WHCTAHIIHH,
3asIBUTEIb BIIPaBe HE MPHIIaraTh 00KamyeMble Cy1e0HbIC aKThI.
(mm. 3.3.4 B pen. [Ipukaza Cyne6Horo nemapramenta npu Bepxosaom Cyae PO ot 11.12.2023 N



265)

3.4. [Tlogaya 1IOKYMEHTOB B PAMKAX yYr0JIOBHOI0 CY/I0IIPOU3BOICTBA
(B COOTBETCTBHMH C YTOJOBHO-TIPOLECCYATIBbHBIM KOJEKCOM
Poccuiickoii Penepannu)

3.4.1. OOpamenue B cyn momaercs B (hopMe 3JICKTPOHHOTO JOKYMEHTA, MOIINHCAHHOTO
YCUJICHHOH KBATH(DUIIMPOBAHHOM 3JICKTPOHHOM IMOAIKUCHIO JIHMIIA, TIOJAFOIIETr0 OOpamieHue, JTuoo
B (opme s1eKTpoHHOTO OO0pas3a JOKYMEHTa, 3aBEPEHHOH YCHUJICHHOW KBAIM(DUIIMPOBAHHON
AJIEKTPOHHOW TIOJIITKMCHIO JIMIIA, OIAI0IIET0 OOpalleHHeE.

[Ipunaraemple K oOpamleHHIO B CyJd Marepuaibl (JOKYMEHTHI) MOJATcs B (opme
JJIEKTPOHHBIX JOKYMEHTOB, IOANUCAHHBIX YCHJIEHHON KBaJU(HUIHMPOBAHHON 3JIEKTPOHHON
HNOJNKChI0, MO0 B (opMe DIEKTPOHHBIX O00pa30B JOKYMEHTOB, 3aBEPEHHBIX YCHJICHHON
KBAJM(ULIUPOBAHHONW 3JIEKTPOHHOW MOANMUCHIO. IIpm 3TOM  3JIEKTPOHHBIE JOKYMEHTHI,
U3TOTOBJICHHBIE MHBIMH JIMIIAMH, OPTaHaMM, OPraHU3alUsAMH B CBOOOJHOH (dopme uiu Gopme,
YCTaHOBJICHHOMN JUIS 9THX IOKYMEHTOB 3aKOHOJaTenbcTBOM Poccuiickoi denepannu, NOIKHBI
OBITH MMOANMCAHBI UIMU YCHJIEHHOW KBATH(PUIMPOBAHHOH 3JIEKTPOHHOM MOIIHUCHIO.

XonaraiicTBO 00 O3HAKOMJICHHMH C MaTepHallaMd YTOJIOBHOTO JieJia, O MOJy4Y€HUU KOMUU
MPOIIECCYaTbHBIX IOKYMEHTOB, TOJIYYeHUH UH(OPMAIIUU B COOTBETCTBUU € MMyHKTOM 21.1 gacTu
BTOpOil cTtathu 42 VIIK P®, undopmanuu o0 yyactuu B cyAeOHBIX 3acelaHUSAX, B TOM YHUCIE C
WCIIOJIb30BAHUEM CHUCTEM BHI€0-KOH(EPEHII-CBSI3U, TPAXKIAHCKUM HCK, HE COJEpKaIIUul
XOJaTaiiCTBa O TMPUHATHH MEpP MO OOCCIEYCHHIO BO3MEIICHHS Bpeaa, NPUYHHEHHOTO
MPECTYIUICHUEM, JTHOO BO3MOXKHON KOH(UCKAIIMH MMYIIECTBA, MOTYT OBITH IOJAHBI B opme
JJIEKTPOHHOTO JOKYMEHTa, MOJAMUCAHHOTO YCUJIEHHOW KBaNU(UIIMPOBAHHON 3IEKTPOHHOU
MOJANMUChI0, 700 B (Qopme srekTpoHHOTO o0pa3a JOKYMEHTa, 3aBEPEHHOI0 IPOCTOM
AMIEKTPOHHOU MOAMKUCHIO WM YCUJICHHOW KBaTU(PHUIIMPOBAHHON 3JEKTPOHHOM MOAMKCHIO JIUIIA,
MOJIAIOIIETO OOpaIIeHue.

OOparenue B cy1 Kak B popMe 3JIEKTPOHHOTO JIOKYMEHTa, Tak U B (hOpMe 3JIEKTPOHHOTO
o0paza JOKyMEHTa MOXKET OBITh MOJAHO TOJIBKO M3 JINYHOTO KaOMHEeTa JINIA, TOIMNNCHIBAIOIIETO
(3aBepsIOIIEro) 3JIEKTPOHHBIN JOKYMEHT (3JIEKTPOHHBIN 00pa3 T0KyMEeHTa).

(mm. 3.4.1 B pen. Ilpukaza Cyne6Horo nenapramenta npu Bepxosaom Cyne PO or 11.12.2023 N
265)

3.4.2. K xaccanMoHHO# Xayo0e, MpeICTaBICHUIO MPHJIAraloTcsl KOMUHM 00XalyeMbIX
CylneOHBIX peleHui B (GopMe 3JIEKTPOHHBIX JIOKYMEHTOB, IOJAMUCAHHBIX YCHIJIEHHON
KBaJIM(ULMPOBAHHON 3JIEKTPOHHON MNOANHUCHIO (MOAMHUCIMH) CyAbU (Cynei), NPUHSBIIETO
(mpuHsBIINX) oOXanyemoe cyneOHoe pemieHue, b0 B (Qopme SIEKTPOHHBIX 00pa3oB
00XayeMbIX Cy/leOHBIX pEelIeHUH, 3aBEPEHHBIX YCUJICHHON KBaIU(PUIMPOBAHHON 3JIEKTPOHHOMN
NOJAINUCBIO CYABbM, MPEACENATENbCTBYIONIETO IO Jely, a B ClIy4ae €ro OTCYTCTBUS -
npejcenarens cyna (3aMecTUTeNs MpeceaaTeNis Cyaa).

(rm. 3.4.2 B pen. [Ipuxaza Cynebnoro nenapramenta npu Bepxosnom Cyne PO ot 11.12.2023 N
265)

3.5. ITogaya TOKYMEHTOB YYaCTHUKAMM MPOU3BOACTBA
1o Jesy 00 aAMUHUCTPATUBHOM NPABOHAPYIIEHUHU (B COOTBETCTBHU
¢ Kogexcom Poccuiickoii @enepaunu
00 aAMMHMCTPATHUBHBIX NPABOHAPYIICHHUSIX)
(B pen. IIpukaza Cynebnoro nemnapramenta npu Bepxosaom Cyne PO
ot 24.07.2025 N 116)



(BBeneH [Ipukazom CymeOHOTO nenapraMeHTa
npu Bepxosaom Cyne P® ot 17.11.2021 N 223)

3.5.1. OOpamenue B Cyl MOXET ObITh MOAAaHO B (OpME SJIEKTPOHHOTO JIOKYMEHTA,
MOJAMUCAHHOTO TIPOCTOW DJJIEKTPOHHOM TMOMAMUCHI0 WIH YCUJICHHOW KBaTH(PHUIIMPOBAHHON
AJIEKTPOHHOW MOJNHUCHIO, JUOO0 B (opMe S3JIEKTPOHHOTO o00pa3za JIOKyMEHTa, 3aBEPEHHOIO
OPOCTON  DJIEKTPOHHOM MOANHMCHIO WM YCHUJICHHOM KBaTM(PUUIMPOBAHHON 3IIEKTPOHHOMN
MOAMUCHIO.

Oo6pamienne B cyn, koropoe corimacHo KoAIl P® momxkHO OBITH MOIAMUCAHO YCHUIICHHON
KBJIM(ULIMPOBAHHON DSJIEKTPOHHOM MOAMKMCHIO, MOAAETCSs B Cyd B (opMe 3JIEKTPOHHOTO
JIOKYMEHTA, TOANUCAHHOTO YCHJICHHON KBaJM(HUIIMPOBAHHONW HJICKTPOHHOH IMOAMUCHIO JIHUIIA,
VIOJHOMOYEHHOTO Ha [MOANHCAaHUE JIOKyMEHTa (3asBUTENS, €ro 3alllUTHUKA WU
MPENICTaBUTENSA), TUOO B (opMe IIEKTpOHHOrOo oOpa3a OKYMEHTa, 3aBEPEHHOTO YCUJICHHOMN
KBIM(ULIMPOBAHHON 3JEKTPOHHOM mnoanucklo. Ilpu sToM ycuneHHas KBaaupUIMpPOBaHHAS
AJIEKTPOHHAsI MOJAINUCH, KOTOPOM 3aBEpEeH 3JIEKTPOHHBIM 00pa3 oOpallleHuss B CyH, JI0JDKHA
MPUHAUICKATh JIMIlYy, YIOJIHOMOYEHHOMY Ha TMOANHUCAHUE JIOKYMEHTa, MOJIHCABIIEMY
JIOKYMEHT Ha OyMa)KHOM HOCHUTEIIE.

(m. 3.5.1 B pen. Ilpukaza Cynebnoro nenapramenta npu BepxosHom Cyne P® ot 24.07.2025 N
116)

3.5.2. Ecnu oOpaieHue B ¢y MOAMUCAHO (3aBEPEHO) MPOCTON 3JIEKTPOHHOM MOJIHCHIO,
JJICKTPOHHBIE O00pa3bl JIOKYMEHTOB, IMpWJIaracMble K OOpalIeHWI0 B CYHI, CUYUTAIOTCS
3aBEPEHHBIMU IPOCTON JEKTPOHHOU MOIHUCHIO.

Ecmu oOpamenne B cyn MOANMMCAaHO (3aBEPEHO) YCHUIICHHOW KBaMH(DUIIMPOBAHHOM
AJIEKTPOHHOW TMOIMKCHIO, AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB, MpuUjlaraeMble K OOpalleHHIO B
CyI, CYMTAIOTCS 3aBEPEHHBIMH YCHJICHHON KBATH(UIIMPOBAHHON JIEKTPOHHON TOIHCHIO.

(m. 3.5.2 B pen. Ilpukaza Cynebnoro nenapramenta npu Bepxosaom Cyne P® ot 24.07.2025 N
116)

3.5.3. K xano0e, npoTecTy Ha BCTYNMBILIUE B 3aKOHHYIO CHJTy IIOCTaHOBJIEHUE MO Jieny 00
aJMMHHMCTPAaTUBHOM IPAaBOHAPYIIEHUM, PELIEHUS 10 pe3ylbTaraM pacCMOTPEHUs kajoo,
npotectoB (ctaths 30.13 KoAIl P®, crares 30.14 KoAIl P®) nmpunaratorcs oGxkamyemble
ornpezeNieHue, MOCTaHOBJIEHHUE 0 J1edy 00 aIMUHHUCTPAaTUBHOM IIPAaBOHAPYIICHUHU, PELICHHUE 10
pesyibTaTaM pacCMOTpPEHMsI KajloObl, MpoTecTa Ha [OCTAHOBJIEHHE IO Jeny 00
aJMMHHMCTPAaTUBHOM IIPaBOHApPYIIEHWHU B (OpME 3JIEKTPOHHBIX JOKYMEHTOB JHOO B (opme
AIIEKTPOHHBIX 00pa3oB  JIOKyMEHTOB, MOJIMCAaHHBIE (3aBepeHHbIE) YCUJIEHHOU
KBaJIM(ULMPOBAHHON 3JEKTPOHHOW MOJIMUCHI0 BBIHECLIETO €ro CyAbH, JHUOO ONpeesieHue,
MIOCTaHOBJIEHUE 10 Jedy 00 aIMUHHMCTPATUBHOM IPABOHAPYIIEHUH, pEIIEHHE MO pe3yabTaTramM
paccMOTpeHHs] KajJoObl, IPOTECTa, BBIHECEHHBIC JOHKHOCTHBIM JIMIIOM, KOJUIETHAJIbHBIM
opraHoM, B (opMe DJIEKTPOHHBIX JOKYMEHTOB JHMOO B (¢opMe 3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, MOJANUCAaHHBbIE (3aBEPEHHbIE) YCHJIEHHOW KBaJM(UUIHMPOBAHHON 3JIEKTPOHHON
MOJIHUCHIO B YCTAHOBJIIEHHOM TOPSAKE.

(m. 3.5.3 B pex. Ilpukaza CyaeOnoro nenapramenta npu BepxosHom Cyne P® ot 24.07.2025 N
116)

4. BABEPUHIEHHUE ITIOJAYU JOKYMEHTOB
4.1. Ilo 3aBepIeHny 3arpy3ku (paiiaoB, copepkaux oOpalleHue B Cy/] U MpHJIaraeMble K

HEMY JOOKYMCHTBI, IIOCJIC OCYHICCTBJICHUSA TMPOBEPKU MNPAaBUIIBHOCTH BBCIACHHBIX AdaHHBIX
IIOJIL30BAaTCJIb, BBIGI/IpaSI COOTBCTCTBYIOIIYIO OO, HAIIPABJIACT NOKYMCHTHI B CY.



4.2. Ilocne HampaBiieHUs] JOKYMEHTOB B CYJ MOJIb30BATENIO B JINYHBIM KaOMHET MPUXOUT
YBEOMJICHHE O MOCTYIUIEHUH JOKYMEHTOB B MH(OPMAIIMOHHYIO CUCTEMY, COJiepiKallee naTy U
BpEMSI IOCTYIIJICHUS IOKYMEHTOB.

4.3. B mensax ompesesieHWs MOMEHTa MOJa4yu JOKYMEHTOB JaTra U BpeMs MOCTYILICHHUS
JOKYMEHTOB B UH(POPMALIMOHHYIO CUCTEMY (DUKCHUPYIOTCSI aBTOMATUYECKH, 10 O0IIEMY MPaBHITy
OTIPEICIIAIOTCS 110 MOCKOBCKOMY BPEMEHHU U YYUTHIBAIOTCS CYAOM IIPH PACCMOTPEHHUH BOIIPOCA O
COONIOACHUM CpOKa JUld HampaBieHUs oOOpallleHuss B CyJA COINIACHO IIPOLECCyaTbHOMY
3akoHoaTenbcTBY Poccuiickoit deneparuu (wactb 3 cratbu 108 I'TIK P®, yacts 4 crarbu 93
KAC P®, cratesa 129 VIIK PO, cratbs 4.8 KoAIl PO).

(B pen. Ilpukaza CynedHnoro nenapramenTa npu Bepxosaom Cyae P® ot 17.11.2021 N 223)

B nensax onpenenenus MOMEHTa IMOJa4yM IOKYMEHTOB IO OOIEMYy MpaBUIy MPUHUMAETCA
BO BHUMAaHHUE JaTa U BpeMs MH()OPMALMOHHOW CHCTEMBI, a HE JlaTa U BPEMs 4acOBOIl 30HBI, B
KOTOPOI HaXOJHUTCS CyA - aJipecaT HaIPaBIIIEeMOTr0 O0PAIICHHUS.

Jlata u BpeMs TOCTYIUICHHS B WH(QOPMALMOHHYIO CHUCTEMY IOKYMEHTOB, IOJaHHBIX B
Cynbl, pacrnojiokeHHble B 1-i1 yacoBoi 3oHe (KamumHuHrpasnckas o0iacTh), ONMPENEisioTCs Mo
JlaTe ¥ BPEMEHH MOCTYIUICHUS JOKYMEHTOB B MH(OPMAIIMOHHYIO CUCTEMY MHHYC 1 4ac.

4.4. TlpocMOTp JOKYMEHTOB, MOJAHHBIX B CYyJl B AJIEGKTPOHHOM BHUJE, OCYIIECTBISETCS
pabOTHMKOM ammapara cyJa, OTBETCTBEHHBIM 33 HpPUEM IOKYMEHTOB B 3JIEKTPOHHOM BHJIE,
KOTOPBIN JOJDKEH YOeAMTHCS B TOM, YTO JIOKYMEHTBHI, MOCTYIHUBIIME B HH(OPMAIIMOHHYIO
CHCTEMY, aJpecOBaHBbl CyAYy, JAOCTYIHBI JUIi NPOYTEHUsS, O(OPMICHBI B COOTBETCTBHH C
[TopsimkoM MogaYu TOKYMEHTOB, BKJIFOYAs COONIOACHHE TPEOOBAHHS O HAIMYUU Tpaduueckoi
HOJIKUCH JINIA B JIESKTPOHHOM 00pase oOpallleHus B CyJl, TP€OOBAaHUI K 3JIEKTPOHHOM MOAIMHCH.
Ecnmu naHHBIE YCIIOBUS COOJNIOACHBI, MOJB30BATEII0 B JIMYHBIM KAaOWHET HampaBiIsIeTCs
YBEJOMJIEHHE O TOJIYYEHHH CyJOM TNOJAaHHBIX B DJJCKTPOHHOM BHJIE JOKYMEHTOB. B
YBEJOMJICHMHM  YKa3bIBAaeTCS  HAUMEHOBAHWE  Cy/la,  HANPABIAIOUIETO  YBEIOMIICHHE,
HaMMEHOBAaHUS TOJIYYEHHOTO OOpalleHus B CyJ M IMPUIaraeMblX JOKYMEHTOB, J1aTa U BpPEMs
MOCTYIIEHUs1 0OpalieHusi B MHOOPMALIMOHHYIO CUCTEMY U JlaTa ¥ BPEMsI €ro MOJIyUYEHUs Cy/I0M.
B yBenomiieHMM TakXke MOXET YKa3bIBaThCSl HOMEP COOTBETCTBYIOLIEro CyJIeOHOro Jena
(mpou3BOACTBA).

Ecnu Ha3BaHHBIE YCIOBUS HE COOJIO/ICHBI, TOIH30BATENI0 HAMPABISETCS YBEIOMIICHHUE O
TOM, YTO JIOKYMEHThI HE€ MOTYT OBITh TpPH3HAHBI TMOCTYNHBIIMMU B Cyld. B yBemomieHuu
YKa3bIBAIOTCS MPUYUHBI, B CUIY KOTOPBIX JOKYMEHTHI HE MOTYT CUHUTATHCS MOCTYMUBIIUMU B
CyI.

4.5. JIoKkyMeHTBI OTKJIOHSIFOTCS MO CIEIYIOIIUM MTPHYNHAM:
1) oOpaiiienre B Cy/1 HE aJJpeCOBaHO JJAHHOMY CYIY;
2) obpaliieHue B Cy[ SBISETCS UICHTUYHBIM paHee HapaBICHHOMY OOpalleHHIO;

3) JOKYMEHThl HEUYMUTaeMbl, B YACTHOCTH: CTPAaHULIBI JOKYMEHTa (JIOKYMEHTOB)
NIEPEBEPHYTHI; JOKYMEHT (JOKYMEHTBI) COAEPKUT HE BCE CTPAHUIIBIL, OTCYTCTBYET BO3MOKHOCTh
ONpeAeNnuTh HaJluyue BCEX CTpaHUIl; B (Qailie OTCYTCTBYET JJIEKTPOHHBIA TOKYMEHT WIIU
AIIEKTPOHHBIN 00pa3 JOKyMEHTA; OTCYTCTBYET CBA3HBIN TEKCT;

4) aitn oOpamenuss B cyq u (wim) ¢daidael MpuiaraeéMplx K HEMY JOKYMEHTOB
MpeJICTaBICHHBI B JopMaTax, He MpeaycMOTpeHHBIX [lopsakom mogaun JOKYMEHTOB;

5) obparienue B Cya U (WJIM) IpHJIaraeMble K HEMY JOKYMEHTHI HE MPEACTABICHBI B BUJIC



OTIENbHBIX (PalIoB: B OJHOM (aiisie CONEPKUTCS HECKOJIbKO 3JIEKTPOHHBIX TOKYMEHTOB HIIU
HECKOJIBKO JJIEKTPOHHBIX 00pa30oB J0KyMeHTOB. HammeHoBaHue ¢aillioB He MO3BOJISET
UICHTU(PHUIUPOBATH TOKYMEHTHI, B HUX COJIEpKAIUECS;

6) (aitn obpamienus B cya u (Wiau) ¢aiiabl MpuIaraeéMbix K HEMY JIOKYMEHTOB U (WUJIH)
JaHHBIC, COJEpIKAIUECS B HUX, HEIOCTYNHBI /s pa0OThl, B YACTHOCTH: 3allUIICHBI OT
KONMPOBaHUsI U (WJIM) TICYaTH, COJACPIKAT WHTCPAKTHUBHBIC WJIM MYJIbTUMEIUIHBIC 3JIEMCHTBI,
BHEJIPCHHBIC CIICHAPHH,

7) B HapymieHue 3akoHomareiabcTBa Poccuiickoit denepanun u Ilopsaka mogaum
JIOKYMEHTOB OOpaiieHue B Cyq B (opMe JIEKTPOHHOTO JOKYMEHTa HE MOJAMUCAHO YCHUIICHHON
KBATH(HUITUPOBAHHOMN SJICKTPOHHOM MOMHUCKHIO OO oOpalieHne B cy B (hopme 3JIeKTPOHHOTO
oOpa3a JJOKyMEeHTa He 3aBepEHO YCHJICHHOU KBATH(PUIIMPOBAHHON DJIEKTPOHHON MOIIUCHIO;

(mm. 7 B pen. Ilpukaza CyneOHoro nernapramenta npu BepxoBnom Cynme P® ot 11.12.2023 N
265)

8) nyeKTpOHHBIA 00pa3 oOpallleHus B CyJ HE COJACPKUT IpaduvecKoil MOIIMUCH JINIA,
00paTUBIIETOCs B CY/I;

9) snekTpoHHas MOJIUCh HE COOTBETCTBYET BUAY, ycTaHOBieHHOMY [lopsakoMm momauu
JIOKYMEHTOB. Y CHUJICHHAsI KBATM(DUIIMPOBAHHAS AJIEKTPOHHAS TOANKUCH HE MPOIILIa MPOBEPKY: Ha
MOMEHT MOAMUCAHUS TOKYMEHTa CPOK NEHCTBUS cepTU(HKaTa >IEKTPOHHOU MOAMHCH HCTEK,
AJICKTPOHHAs]  TOJIMUCH HE  COOTBETCTBYET  JIOKYMEHTY, JIOKYMEHT ObUI ~ HM3MEHEH
(MOAM(UIIMPOBAH) MOCIIE MOANMUCAHUS €r0 JEKTPOHHOM MOANNCHIO;

10) Homep niena (MpoU3BOJCTBA), YKa3aHHBIN MOJIb30BATENIEM MIPU 10/1a4€ JOKYMEHTOB, HE
COOTBETCTBYET HOMEpY Jieyia (IPOU3BOACTBA), YKa3aHHOMY B OOpaIlleH!H B CYI;

11) x oOpameHuto B cya, IMOJaBaeMOMY IPEACTABHTEICM, HE MPHIOXKEH JIOKYMEHT,
MOJITBEPK A0 TIOJTHOMOYHSI IIPEJICTABUTEINSI HA TIPEIbABICHUE IOKYMEHTOB B CYI;

12) oOpamienue B CyJ TMOCTYNWJIO C HCIHOJb30BAHMEM CHCTEMBI MEKBEIOMCTBEHHOI'O
AIIEKTPOHHOTO AOKyMeHToobopoTa (MDJ10);
(nm. 12 BBeaen I[lpukazom CynebHoro aenapramenta npu Bepxosaom Cyne PO ot 11.12.2023
N 265)

13) HapymieHbl MHBIE TPEeOOBAHUS K 3JIEKTPOHHBIM JIOKYMEHTaM M (MJIM) AJIEKTPOHHBIM
o0Opa3aM JOKYMEHTOB, ycTaHOBIIeHHbIE [lops KoM Mo1aun JOKYMEHTOB.

4.6. B uensx mpuoOrieHus k cygaeOHoMy ey (MPOU3BOJICTBY) pacleyaThIBAIOTCS:

Komus oOpallieHust B CyJl, MOCTYNMBIIETO B (hopMe 3JIEKTPOHHOIO 00pa3a JOKyMEHTa WM
JIEKTPOHHOI'O IOKYMEHTA;
(B pexn. IIpukaza CynebHoro nenapramenta npu BepxosHoMm Cyne P® ot 11.12.2023 N 265)

CBEICHMUSI O pe3ylbTarax MPOBEPKH YCHJIEHHON KBaTM(QHUIMPOBAHHONW 3IIEKTPOHHOMN
HNOJANMCH  DJJEKTPOHHOTO  JOKYMEHTa,  BKJIo4as  HH(popmamuio 00  yCHJICHHOH
KBaJIM(ULMPOBAHHOMN 3JIEKTPOHHOM MOANUCH, KOTOPOM MONUCAH 3JIEKTPOHHBIA JOKYMEHT;

CBEICHHUS O pe3ylbTarax TMPOBEPKH YCHIEHHOW KBaTH(PHUIIMPOBAHHONW AIIEKTPOHHOMN
MOAMKUCH DJIEKTPOHHOTO o0Opa3za JOKyMeHTa, BKIO4Yas WHPOpMaui0 o0 YCHICHHOU
KBATM(UIIMPOBAHHON AJIEKTPOHHOW TMOJIMKMCH, KOTOPOH TMOAMHUCAH SJIEKTPOHHBIM 00pa3
JOKYMEHTa;



CBEICHHUS O IMPOCTOM DIEKTPOHHOW TOJMUCH, KOTOPOH 3aBepeH JIIEKTPOHHBIN 00pa3
JIOKYMEHTA.

[Ipy HEOOXOIUMOCTH pAacIleyaThIBAIOTCA M NPUOOIIAIOTCA HAa OyMakKHOM HOCHUTENE K
Marepuaiam cyzaeOHoro gnena (IPOM3BOACTBA) KOMHMM JOKYMEHTOB, TIIOCTYIUBIIUX B
AIIEKTPOHHOM BHJIE.

4.7. JIoOKyMEHTbI, MOCTYNMBIIME B HWH(QOPMALMOHHYIO CHCTEMY, JOJDKHBI OBITh
3aperucTpupoBaHbl B clieHUalbHBIX mporpamMMmubix cpeactBax ['AC  "I[lpaBocyaue",
o0ecrneuynBaroIUX BeJJIEeHHEe aBTOMaTU3UPOBAHHOTO Cy1€OHOT0 JeJI0NPOU3BOICTBA.

4.8. IlpueM, yder W perucrpauusi NOCTYNMBIIUX B 3JIEKTPOHHOM BHJE JOKYMEHTOB
IIPOU3BOJATCS B TOM K€ IOPSIIKE, B KOTOPOM OCYLIECTBIIACTCS IPUEM, Y4E€T M perucrpanus
JOKYMEHTOB ~ Ha  OyMaXHOM  HOCUTENE C  OCOOEGHHOCTSIMH,  MPEIyCMOTPEHHBIMU
COOTBETCTBYIOLIMMH HHCTPYKIMUAMU IO CyZ€OHOMY J1€JIONPOU3BOCTBY.



