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1. O6mue nojxokeHnd

1.1. JestensHocTh npuemHOM  cyga  (mamee — llpmemmas cyna)
pernaMenTapyerca llonoxedneM O NpUEMHOH CyAda, YTBEPKICHHBIM IIPHUKA30M
npeacenarens Cypryrckoro TrOpoOCKOTO cyZAa Ha ocHoBaHuM Ilpumeproro
IIOJIOKEHHST © TOpuemHolt  dexepansHoro cyma o0wWed  IOPUCAMKHMNY,
yIBepxkAeHHOre npukazom CyneOHoro nemapramenta npe Bepxosnom Cyze
Poccniickoit Gepepanum Ne 263 20 moaOps 2019 r. ¥ HacTOALIMM PETIAMEHTOM.

1.2. 1lpaBoBoe perynupoBaHHe OTHOLOEHHH, CBA3aHHBIX C OpraHusanuei
paccMOTpeRHS OOpamieHuH rpaxiaaH ((QHU3WYecKWX JMl),  IpeJCcTaBHTEIeH
opraHuzammii (FIOPUAWYECKUX JHI), oOIlecTBeHHBIX OO0bBCIUHCHNAN, OpraHOB
rOCyJapCTBEHHOM BIAacTH U OPraHOB MECTHOT'O CAaMOYIIPABJACHHUS OCYINECTBIAETCA
B coorBerctBuM ¢ Konctutymmedi Poccumiickodi @epepamnuu, eaepalbHbIME
KOHCTATYIHOHHBEIMHA 33aKOHAMH, (efiepalbHBIMH 3aKOHAMH, YCTaHABIMBAIOLIMME
IIOPAIOK CYJONPOM3BOACTBA, ITONHOMOYMS U NOPAOOK ZESITEIBHOCTH CYIOB,
denepanbupiv 3aKOHOM OT 22 mexabps 2008 r. Ne 262-®3 «06 obecmedenuu
JocTyna K HHGOpMaluu O ACITEIbHOCTH CynoB B Poccuiickod Penepanum» H
HHBIMY aKTaMH, PETYIAPYIOIIMMY BOIPOCH! BHYTPCHHEHR AESATCIBHOCTH CYIA.

2. Oprann3anus npuema

2.1. IlpueM rpaxkpaad ((pU3MIECKHX JMI), TPEACTABUTENCH IOPHAMIECKAX
JHUL, OpraHu3anui, oOHeCTBEHHBEIX OOBEeIWHEHWI, OPraHOB TIOCYIapCTBEHHOMN
BIACTH W OpPraHOB MECTHOTO CaMOYNpaRleHWs (falee - HpHEM TpaXjaH)
IIPOU3BOOUTCS B JCHb HMX 0O0palleHus (eAepalbHbIMH  FOCYHapCTBEHHBIMH
TPOXAAHCKAMH CIyKalDUMH  anjapata CcyJa B CHCINUAIBHO OTBEJICHHOM
NOMEIUEHUHN, OCHAIICHHOM HEOOXOOUMBIM HMYIIECTBOM, HOPMAaTHUBHBIMH,
CIPAaBOYHBIMM M WHBHIMH MAaTEPHANaMu, CpeAcTBaMd cCBia3u. llpumemHad cyza
pasMelleHa Ha ISPBOM STaXKe 37aBus cyna kaburer Ne 109.

2.2. Tlpuem rpaxpaH BeZeTcs €KEHHEBHO B TeueHHe pabodero BpEeMEHH
Cy/lla, YCTAHOBJIEHHOTO VTBEPXKAEHHLIM IpeicegareneM cyna IIpasumamu
BHYTPEHHETO TPYAOBOI'O paclopsaka, Oe3 mpeaBapUTeNbHOM 3al#CH B ITOPAIKE



OUEpPEIHOCTH, 32 HCKIIOYEHHEM OTACNbHBIX KaTeropui IpakiaH, HMCIOIUX B
COOTRETCTBHM C 3aKOHO/IATEIICTBOM MPARBO Ha BHEOUYEPESAHOHN IpHAeM. |

IIpy mpueMe rpaXgaHuH OPEeIbABNAET JOKYMEHT, YIOCTOBEPSIOUUA €10
JIHYHOCTh, JOBEPEHHOCT: HA COBEPLICHHE COOTBETCTBYIOLIErO ACHCTBUA (A4
IPEACTABUTEN 3a9BUTENS) INO0 OpAEp aBOKaTa.

2.3. Bo BpeMd npreMa Ipax[IaH, & TaKKe Py uX 00palleHud 110 TenedoHy
IpadKJAaHaM MOTYT JaBaThCcsl YCTHBIE Ppa3bACHEHUS O IOABEIOMCTBEHHOCTH
PACCMOTPEHHA HHTEPECYIOMAX HX BOIPOCOB, MopsKe o0palleHus, KOMICTCHINA
cyfia, TOpsAKe momyueHus mH(GOpMaNUH o0 UTOrax pacCMOTPEHHS 3aSBICHUM,
kano0, HHBIX oOpailleHnui.

2.4, VCTHEIE OTBETHI M Pa3zbsSCHEHHsS Ha YCTHBIe oOpalleHHA TpakiaH
OaroTcd, KaK TpaBWilo, B JOeHs oOpamenus. Bciv  gaTte YCTHHIM  OTBET
(pasbsacHeHAE) B JeHb oOpalneHus HE IPeACTaBIIeTCA BO3MOXHBIM HITH
IpaXAaHdH HAcTaWBaeT HAa HOPEeIOCTaBICHUH NUCHMEHHOIO OTBETA, €My AacTCs
YCTHOE Pa3biACHEHHUE O CPOKE M MOPALKE NOIyYCHUs OTRETA.

Jna momydeHHs NHCBMEHHOIO OTBETa IIO HMTOraM IIpHema IpaXIaHUuHY
IpeAIaraeTcs NHCHMEHHO HM3JI0KHTHE CMBICT CBOETO BoIpoca (IpelioiKeHHs,
XKanoOkrl).

2.5. Pabothuxu [IpumeMHON cyza o00£3aHBl OKa3blBaTh COJEHCTBHE
rpaxaagaM B I[PaBWJILHOM YKa3aHHHW B ITHCBMEHHOM OOpAallcHHH Ha3BaHHS
HOJDKHOCTH, (DaMHIHA, MMEHW, OTUeCcTBa ajpecaTa (B HMCHHBIX OOpallleHHsX),
Ha3BaHHUA Cy/a.

2.6. Bce Marepuanbl, TNOJNYYCHHBIC OT TpaXAaHHHA B XOJ¢ IpHEME,

perucTpupyrorcs B cooreercrBum ¢ HMHeTpykumeidn mo cyzebHOMY
AEIONPOK3BO/CTBY.
2.7. Paboramku [lpmemsoit cyza HECYT  HEMOCPEACTBEHHYIO

OTBETCTBEHHOCTE 32 KA4eCTBO 00cmyKuBanus null, obpamaromuxcs B IIpuemmyro.

B crmyyae BOSHMKHOBEHHS IO NpUYUHAM, CBSI3aHHBIM C OpraHU3alHei
paGoTel B cyzae, MpoONEMHBIX CUTyaluH, NPENSTCTBYIOIHX NPENOCTABJICHUIO
vy, oOpaTHBOIEMycS B CyJ, 3ampamrdBaeMoli HH(QOpManuM, BBITAYe
3alpallliBacMBIX  OKYMEHTOB, IIPUHATHIO IIOAaBaeMbIX WM JOKYMCHTOB,
pabotauku IlpmemHON cyza 00s3aHBl MPUHAT MAKCEMAaNbHO BO3MOXKHBIE MEPEI
OJIs1 paspelleHns CHTYAllHy [0 CYIIeCTBY, B TOM 4mCie 0OpaTUThes K paboTHUKaM
APYTUX CTPYKTYPHBIX HOJpa3llelicHuil cyHa, INpeAceaTento (3aMeCTHTEIO
npeAceaaTels) Cyaa..

2.8. Pa3pemieHre MOOBIX CIOPHBIX CHUTYallwii, BOSHHKAIOIHX B IIpoLecce
B3auMozaetcTeus llpuemHOM cyla ¢ ApYTUME CTPYKTYPHBIMH HOApa3AeIeHHIME
Cyda, MPOM3BOJUTCS YepPe3 HAYaILHUKA COOTBETCTBYIOWIEro oTaena. PaboTHUKH
IMpuemuoii cyma o6s3assl wHGOPMHPOBATh HadalBHHKA OTIZEma 000 Beex
BO3HHKAINUX B ipoliecce paboTel [IpuemMHol cya mpobieMHBIX CATyanusX.

2.9. B chyuasx, KOT/ia paspelienie Bompoca, ¢ KOTOPBIM JTHIO o0palnaeTcs
B CYI, He BXOJHT B KOMIETEHIIHIO JaHHOTO cyna, pabormukm [Ipmemnuoi cyna
PasBLACHAIOT, B KaKo# Cyx cheayer oGpaTHTBCS ¢ MOAOGHBIM BOIIPOCOM, IHOGO
COOOIAIT, YTO NAaHHBIH BONPOC HE OTHOCHTCS K KOMIETCHIMH CylAeOHOH
CHCTEMEL. |



2.10. PabotHuku IIpueMHOl He UMEIOT IpaBa NPENOCTABIATE CHEHYIOMYIO
HHPOPMAIINIO:

- 0 HOMepax Teled)OHOB PYKOBOIUTENEH M cyAcH JaHHOTO CYZAAd, a TaKKe
JPYTUX CYHIOB;

- (GaMuNEM CyJei, yJacTBYIOIMUX B PACCMOTpPEHHHW Hejla (oOpaieHHd), 10
Havajia paccMOTpEHUA fiena (oOpareHus );

- uHOOPMANFIO, COCTABIMIOIYHd T[OCYOAPCTBEHHYIO, CIyxXebHYIO,
KOMMEpPYECKYI0o TalfHy U WHYIO OXpaHsSeMyK 3aKOHOM TaliHy, a TaKkKe APYTHe, He
HNOANISKAINAE PACIPOCTPAHEHHIO CBSACHUS, CTABIIHME M3BECTHHIE UM B CBA3H C
HCIIOITHEHUEM JIO/DKHOCTHEIX 0093aHHOCTEH.

2.11. PabotHuku IlpmemHoli cyja He HMEIOT @paBa OKa3kIBATE
IOPRAVYECKYI0 IIOMOIIb JIMIAaM, OOpaTHBIIEMCA B CyJ, 32 HCKIIOYSHHEM
IpeaocTrapieHns MHGOPMAIME 10 BOIpocaM oGhOpPMIEHHs 3adBACHHH, XKanol,
oOpaleHni, MoAaBaeMbIX B CYI, TOPAAKA UX HNOJA4H, MOPSAKA HOIy9eHUs OTBETa
WIIM 3alIpaliuBaeMbIX JOKYMEHTOB.

2.12. Ilpu npreMe oOpalieHHMi TpaXkAaH He AOIyCKaeTcs BO3IOXEHHE Ha
rpaXnaH He IPEeAYCMOTPCHHBIX 3aKOHOM OOS3aHHOCTEH WM OrpaHHHUCHME
BO3MOXHOCTH peaJIM3allil KX NPaB, B YaCTHOCTH He JOIMyCKalOTCs TPeOOBAHMS:

- MpeACTaBICHWs [JOKYMEHTOB, HE MPEAYCMOTPEHHBIX  3aKOHOM,
IPEAOCTABISIONIMM TPaKIAaHUHY IPaBo, HA pealid3alldl0 KOTOPOT0 HAIPABJICHO
3asiBNeHue (>kanoba, obpaieHue);

- HUCIOJIHCHUS TI'paXJaHWHOM OOS3aHHOCTEH, He CBA3aHHBIX C 3asBICHHEM
(>kanoboi, oOpalieHreM), €CIIH 3TO He MPEeayCMOTPeHO (enepanbHBIM 3aKOHOM;

- pealM3allMM TIPAKAAHAHOM CBOEIO IIpaBa TOJBKO IPH  YCIOBHH
peanM3al¥y WHBIX He CBS3aHHBIX C HHUM IIpaB, €ClId 3TO HE NPEAYCMOTPEHO
(penepalbHEIM 3aKOHOM;

- yunarel  cOOpoB,  OIIATBI  YCAYT, HE  IIPEAYCMOTPEHHBIX
3aKOHOZATENBCTBOM;

- CHHTHS KOINMH ¢ JOKYMEHTOB, €CiIM 9T0 He IIpeldyCMOTpPEeHO
3aKOHOJATENIECTBOM;

- 00sA3aTEIBHOTO 3AKIIOYEHHs JOTOBOPOB, CB34HHBIX C PACCMOTPEHHEM
3agBiIeHHsA  (OkanoObl, oOpalleHHs), eCOM B COOTBETCTBHH € IPAMKIAHCKHAM
3aKoHojaTeNnbeTBOM Pocceniickoit @eneparum momoOHBe JOTOBOPHI 3aKIHOHAIOTCS
B I00POBONBHOM ITOPSAKE;

- 00s3aTEeNBHOTO WCIIONB30BaHHS TPAKIAHHHOM IIPU IIOAA4Ye 3asBJICHUI
OTaHKOB ¥ HHBIX TUNOBEIX (OPM, BHIJABAEMEIX CYIAOM, €CJAM 3TO He
IPEeAyCMOTPEHO 3aKOHOAATENLCTBOM;

- COBEpIUICHUS TPLKIAHWHOM WHBIX JNeHCTBUi, HE NPeaycMOTPEHHBIX
3aKOHOJATCIBCTBOM.

3. IlpneM 1OKyMeHTOB

3.1. Paborauku IlpuemnroOl cyna NpHHUMAIOT OT JWI, OOpaIialONIHXCS B
CyH, JOKYMEHTRI, HETOCPEACTBEHHO IPHHOCHMEIC UMHU B CYJ.

3.2. Paborarku Ilpuemnoit o0s3aHE TpoBEpUTEL 0dopMIICHHEE OOpaIeHRH,
IoJaBacMBIX B CYJA, Ha COOTBETCTBHe oOmuM TpeboranuaM K oGhOpMIEHHUIO,



M3INOKCHHBIM B TyHKTe 3.3 Hacrosmero PermamenTta, a Takke HOPMaMm
TIPOIECCYATBHOTO 3aKOHOJATENLCTBA 4 B ciyyae HEBEepHOIo ogopMIeHHS
HHGOPMHUPOBATE 00 3TOM 3asBHUTENA. ECIH HexocTaTok B OGQOPMIICHMM MOXET
OBITH HCIpaBieH HeMENIEHHO, paboTHuky IIpHeMHOM cyna HEoOXOAHMO
PasbiICHHTH 3afBHTEII0 JaHHYK)  BO3MOXHOCTb. YcupaBsiacHMs B 3ampocax
MpaBOOXPAHUTENBHBIX U CYAeOHBIX OpraHax He JIOIIyCKarTCs.

O6parneans, cogepxanme OCKOpOUTEIbHbIE BRIPAXKCHNUS, HE HOLIAI0NACCH
UpOYTEHHO, 00 odopMiIeHHBIE Ha 00OPOTHOM CTOpPOHE OJAHKOB, OOPBIBKAX
OyMmaru; ohopMIeHHbBIE He HaaIeXalliuM oOpazoM Wil He MOIJIEKAlUE [Moade B
NaHHBIM CyJ, MOTYT OBITh IPHHATHI B TOM CIy4dae, ©CIH HOCHE ITOyYEHHsE
paszbscHeHu# oT paboTHuKa [IpueMHOl cyla rpaxAaHUH HACTAHBAaeT Ha mONave
(IpHUHSITHH ) YKa3aHHBIX OOpaIneHnii.

Pabotauk Ilpwemmuoii cyza He mmeeT NpaBa TPHHUMATE OOpPAIlCHMA, B
KOTOPEIX B KAYECTBE aJpecara He yKa3aH JaHHbIH Cy/I.

3.3. JhoGoe npuHEMaeMoe 3asBicHwWe (kamoba, oOpamieHHe) IOJDKHO
COJIepKAaTh CIEeAYIONYIO HHPOPMAIHIO:

- yKazaHue afpecara (HanMeHOBaHAE JAHHOTO CYAa);

- GaMHIHI0, HMA, OTUYECTBO 3afBUTEIN WM HAVMMEHOBAHWE OPTraHU3alldH,
ABJIAOICHCA 3asBUTETIEM;

- DOJHEBIA aapec (C yKa3aHWEM [TOYTOBOTO MHAESKCA) MECTa KUTEIbCTBA MM
MeCTa HAXOXKJICHUS 3a5BUTEL,

- HAaUMEHOBaHHe JOKYMEHTa (3asBlIeHue, xKanoba, 3anpoc 1 T.1L.);

- JMYHYIO TO/IINCH 3asBHTENS WIH AODKHOCTHOTO JMIA OPraHU3alluw,
SABISIIOIHEHCS 3a9BUTCHCM;

- nary obpalleHus.

B TekcTe Tex Kareropmii 3agBieHHU (xamod, obpallleHM#), KOTOpbIe B
COOTBETCTBHA ¢ HOPMaMH IPOLECCYATBHOTO 3aKOHO/ATENbCTBA MOTYT OBITH
NOJAHBI TONBKO Y9YACTHHKAMH CYONPOM3BOACTBA (IALAMHM, YYaCTBYIOIDMMH B
Jelie; VYACTHWKAMM MPOM3BOACTBA MO JelaM 00 aJIMHHHUCTPATHBHEIX
IPABOHAPYIICHNSAK), IOMAMO IEPEUNCIEHHON BhINIe HH(POPMAHU TOLKHO OBITh
YKa3aHO MIPOHECCYalbHOE TOMOKCHHUE 3aABATENS.

3.4, Eciu 3adBUTENs IIPOCHT OTBET HA MMOJaBaeMoOe oOpallleHHe WK
3AMPAanMBAcMy0 KOmuio (IIOANWHHNK) JOKYMeHTa (0B) He HAlpaBlIATh HOYTOH, a
BEIIATE Ha PYKd JHGO OTOpaBUTh MO APYroMy aipecy (ApyroMy IHIY), 3TO
00A3aTENBHO IO/KHO OBITh YKa32HO B MPHHUMAEMOM 0OpalleHHH.

3.5. Eci B mpuHMMaeMOM OOpalleHUd UMEeTcs CIUCOK MPUIIaracMbiX K
HEMY JIOKYMEHTOB, paboTHUKN [TpHeMHOi cya 00s3aHbl IPOBEPUTH COOTBETCTBHE
IPUIOKEHAH, VKa3aHHBIX B CHOUCKE, U TOIBKO INpPH YCJIOBHM HalH4Md BCEX
TEPEUMCICHHBIX NPUIOKESHUN NPUHATh JOKYMEHT. B ciy4ae OTCYTCTBHS KaKHX-
6o mpunoxeHwi paboTtaukH [IpueMuoOi cyna JOMKHBI MPEATIOKUTE 3adBATEIIO
BBIMEPKHYTh OTCYTCTBYIOIHUC NPHIOXKCHHA M3 CIHCKA M 3aBCPHTL JaHHOE
WCITpaBicHNEe TOATUCHIO 3aaBUTeNnsd. ObpaimeHue, B KOTOPOM OTCYTCTBYIOT KaKue-
Mu6o MPHIOKEHAA, MOTYT OBITH MPHHATBHI B TOM CIIydae, €CIM IOCie MOTyIeHNUs
pasesicienmii or paboTHHMKa [IpmeMEOl cynaa 3asgBHTENh HACTAMBACT HA MOIAYe
(npuHATHH) yKasaHEEIX obpamenuii. IIpy sroM 06 OTCYyTCTBMH KaKoro-mubo

7



JOKYMEHTA WM IPUIOKEHHS K OOpauleHHio COCTaBIACTCA aKT B COOTBETCTRHH €
TpeGORAaHMAMYA HHCTPYKIHHE HO CyleGHOMY AEIOMPOU3BOICTEY , OJIKH SK3eMILLIP
KOTOPOTO BRIAAETCH (HAIPABJIAETCA) 3a4BUTEINO, HHBIS SK3CMILLIPE] NpAOOIIAIOTCS
K JTOMYYEHHBIM JOKYMEHTaM U TPealoTCs BMECTS ¢ HHMU IO IPUHAIEKHOCTH.

3.6. B ciydae, OTKa3a 3asBUTE/N OT BHECEHHUS yKa3aHHBIX UCIIPaBICHHA B
CTIHCOK TIPHJIONKEHMH 7HGO eclu OTCYTCTBEE IPHIOKCHHA yCTAHOBICHO nocie
IpHESTHS O0parieHus, pPabOTHHKH [puemuoOM cyfa HH(GOPMHPYIOT 06 sToM
HagaTLHMKA OTIENA H COCTABILIETC aKT O TOM, 9TO COOTBETCTBYIONIEC oOpanicHHe
IpUHSTO 6€3 yKa3aHHBIX B HEM IIPHIOKEHAH (aKT COCTABISIETCA B COOTBETCTBHE C
TpeGopanuavMyu VHCTPYKIMHA O CyACOHOMY IENOIPOR3BOJICTRY).

3.7. Ecnz ofpalienne IOANKHCAHO NPEJCTABATCIEM MM 3AMATHHKOM
sasuTess, paboTamky [IpHeMHO# cyaa 0OA3aHbI:

_ NpOBepHTH HANMHYME y MPEACTABUTEIs JOBEPEHHOCTH OT 3ajdBHTEILT HA
cOBeplIeHre COOTBETCTBYIOILETO IPOIECCYyaibHOTO neicTeUA, a y 3alliUTHHKA -
opaepa (Iid a/[BOKaTa), IOCTAHOBICHNSA Cyla 0 IOUYCKE B KagecTBe 3alATHAKE
HapsIZy C aIBOKATOM KM JOBEPEHHOCTH OT JMIA, B OTHOWICHUU KOTOPOTO BEACTCA
TIPOM3BOZICTBO 110 Zieny 00 aAMUHACTPATUBHOM PABOHAPYIICHIH,

- B CIyYae HEOOXOJMMOCTH Pa3bACHHTbH 00s3aTEIBHOCTE npAOOIEHHs K
oGpamenmio opaepa (s aIBOKaTa), 3aBepeHHON KOMHUH IOCTAHOBICHUS Cyla O
JOIYCKe B KASECTRE 3alIHTHUKA HapsIy ¢ aflBOKATOM;

- ecII¥ IOBEGPEHHOCTH (c¢ HOTApHalbHO 3aBePeHHOM KOMHUH ), IO JAHHBIM
AHQOPMALMOAHOY  CHCTEMBI  CyJa MM IO cooOIIennio  PadOTHHKOB
COOTBETCTBYIOIIEIO CTPYKTYPHOTO —MOApasfeleHms CyAa OTCYyTCTBYeT B
MaTepHalax Jeld, CHATh KOIHIO ¢ MNONIMHHMKA WX HOTApUAIBHO 3aBepECHHON
KOIHM HOBEPEHHOCTH, 3aBEPHTH €€ CBOCH NMOJNUCHI0 U TEYATHIO AJIA KOl |
NpUOBIIUTE e K NOJaHHOMY OOpaINECHHUIO.

3.8. JIoKyMeHTBI, NpPHHOCHMBbIE B HONOJHCHHC K paHeC MOJAHHBIM
o6panIeHusIM, MOT'YT OBITH IPHEATEL B [IpreMHO# Cy/ia TONBKO B TOM CIIyHae, €CIti
0OpallIeHHE, B JOTMOIHCHAS K KOTOPOMY OHY IPEACTABAAIOTCA, MOCTYIHIO B CYI A
enle He pacCMOTPEHO.

K moxkymeHTam, INpe/CTaBiieMblM B IOMONHOBHE K paHee [MO0JaHHLIM
obpallieHnsIM, AODKHO OBITH NPUIOKEHO 3asBIGHHC C YKa3aHWCM Ha TO, B
JOHOTHEHHe K KAKOMY HMMEHHO OOpAIIEHHIO OHH IpejcTaBsiorcs. B ciywdae
OTCYTCTBMS Takoro 3assliieHus, pabotaux IIprmeMHOH cyna 00s3aH yKazarh
3aSBHTENIO Ha HEOGXOMMMOCT €ro cocraBleHus. bes mpuoblnenus yKasaHHOTO
3asBICHUA JIOKYMEHTHI, NPEACTaRISCMEIE B JOIONHEHHE K paHee IO0JaHHBIM
obpallieHEsM, MOryT OBITH HPHHSTHl TONBKO B TOM Crydae, €CIH IOAdTelb
HACTAMBAET Ha MX NpUHATHY Oe3 3assiueHus. [IpH 3ToM pabOTHHK ITpuemHoO# Cy/a
00s53aH IPUHATE BCE BO3MOXHBIE MEpPHl I YCTaHOBICHHA obpaiieHus, B
HOMONHEHAE K KOTOPOMY IpPEACTABISIOTCA NOJAHHbIE HOKYMEHTEHI, HO HC MOXCT
HECTH OTBETCTBEHHOCTH E ClIydae HEBEDHOTO OMpefeleHHs OOpamleHms, K
KOTOPOMY HaJICHKHUT MPUOOIUTE HOJaHHRIC JOKYMEHTHL.

3.9. Ha mpunsrTom pabotukoM ITpueMnoi cy/ia o0pailieHud NpOCTaBILICTCA
mTaMn IlpueMHOH CyJa ¢ yKa3saHMeM TEKyDIeH NaTel M BPeMCHH, KOTOpBIA
CTABMTCS HA JMIEBOH CTOPOHE HEPBOIO JIHMCTa o0palleHus B HPABOM HIKHEM



YTy, TaMm Xe craBuTcs Bxoasmwmit Homep. Illtamn IlpnemHOi Cyna, 3aBepeHHBL
UONIHUCEI0  pabOTHHKA, NPHHABIIET0 oOpameHEde, MO Mpockde  JHIE,
npeacTaBuBLIero obpamerne B IIpueMHyl0 Cyaa, CTaBUTCS TdKXKe Ha
TPEACTaBIeHHON WM INONOJHHUTENbHOM Konuy HaHHOro obpamenus. Illramm He
CTaBUTCS Ha JApYruX AOKYMEHTaX, JaKe €Clld OHH NOAAIOTCS B IONOIHEHHE K
pafee NOAaHHEIM oOparieHusM 6e3 nproOLIeHHs K HAM 3asABICHUS, YKa3aHHOTO B
OyHKTe 3.8 HAcTOALIEro periaMenTa.

3.10. Bce npunsThIE JOKYMEHTHI, B TOM YHCIIE NOAAHHLEIE B JONOJHEHWE K
paHee MOJAaHHEIM oOpalneHusM, paGotauk FlpueMHo# 00s13aH 3aperuCTPUPOBATE B
coorsercTByronux nogcucremax IAC «IIpaBocynme» (IIN «[JokymMeHRTOO00POT M
obpaienus rpaxnan», [IN «Cynebuas koppecoOHASHINsS» U Ap.) U Iepenats B
JCHb IIPUEMA 10 IPUHAIICKHOCTH TI0 CPOPMHUPOBAHHOMY H PACIEYATAHHOMY M3
moacucteM I'AC  «lIpaBocymwe» COOTBETCIBYIOLIEMY PpeecTpy IHepeldadx
IOKYMEHTOB WM ©IUHOMY PEecTpy ydera BXOAAMmel KoppecHoHAeHLuu ( B
clOydae perMcTpaluy Beell BXojsuieh koppecrnonaeHmma B [IpueMHol cyna) noj
TOAMNCEH JTHLY, HEIMOCPEACTREHHO KOTOPOMY IIepeAaHbl JOKYMEHTEI, ¢ YKa3aHUueM
¥M 3aHHMAEMOM JOIKHOCTH, 4 B HCKIIOYHTENBHEIX Cilydasx - He noszmee 10
4acoB CHEAYIOMETo pabodero IHMI, €CIM HHOe He npeiycMoTpeno MHcTpyKuuen
0 CyAeOHOMY JNEIONPON3BOJCTRBY. Perucrpanus AOKyMEHTOB H IepeJadd UX IO
TIPUHAIIENKHOCTH OCYIIECTBIAECTCS B CTPOTOM COOTBETCTRHH C TpeOOBAHHAMU
HAHCTPYKIHUH IO Cy/1IeOHOMY AeI0IpPOU3BOJICTRY.

IMpu nepegade DOKYMEHTOB N[O NPHHAICKHOCTH B HMHEIE CTPYKTYpHBIS
DOApa3fieieHus  CyAa COCTABIIAETCA peecTp, KOTOPHIH MOAIUCHIBACTCA
pabotaukoM [IpuemHOl cyna ¥ paGOTHEKOM CTPYKTYpPHOI'O IIOApasAcIeHns CyAa,
B KOTOpOE TIepelaioTcad AoKyMeHTH.. Komous »aHHOrO peecTpa MOoCHe €ro
TOJUIHCAHHAS BMECTC ¢ JIOKYMEHTaMH IIepeJacTcss B COOTBETCTEBYIOIIES
CTPYKTYpHOE Tofpa3aelieHie Cy1a , a OpUurHHaN XpanuTes B IIpueMmon cyna.

3.11. JoxymeHTsl, ojiaBaeMele 110 JeNaM, Ha3sHAYEHHBEIM K pacCMOTPEHHUIO,
paborauk IlpureMHOH cyna o0si3aH HE3aMENNHUTENIBHO 3apETHCTPUPOBATH B
noacucreme «Jlokymentoobopor» "AC «IIpaBocynue» u nepeaarsk IO peecTpam
IO MPHHAATIEKHOCTH.

3.12. Ecnm mamo obpamaercs ¢ npockboit o IpHeMe Kakux-1ubo
JIOKYMEHTOB II0 KOHKPETHOMY ZeNy HEMOCPEeACTBCHHO B JEHb, Ha KOTOPBIA
HA3HAYEHO PACCMOTPEHHME COOTBETCTBYIOIIEI'O Zena, paboTHUK IlpmemHOU cyna
0053aH  pasbsSCHWTS  OOpaTHRDIEMycs  MeJIecoo0pa3HOCTh  paspeleHus
COOTBETCTBYIOIIETO BOIIPOCA HEMIOCPEICTREHHO B CYyAeOHOM 3aCEHaHHH.

3.13. Ha xaxaoM IpHHATOM OOpanieHui, IOJaHHOMY 110 KOHKPETHOMY €Ny
(Matepuany), pabotHukoM llpmemHOH CyJda KpoMe PETHCTPAIIHOHHOrO HOMEDa,
CTaBATCA HOMEP COOTBETCTBYIOLIETO [AeNa/IPOU3BOICTBA, €CIM HHGbOpMAlHs O
HeM mmeercs B moxacucteMax «I'AC «IIpasocymue». Homep nema (Marepuana)
HPOCTABNACTCA TAKKE [PH PETHCTPAlUM IPHHSTOro OOpalleHus B MOACHCTEME
«['AC «llpaBocyame» u COOTBETCTBEHHO - B peeCTpax.

3.14. Ecmu k ofpamenwo IpUIOKEHA KBHUTaHNus 00 ormare
rOCYJAPCTREHHON MOIIMHE MM 3aBepeHHas KOMUA IUIATEXHOIO IOpydeHus 0
OIJIaTe rocyAapCTBEHHOM OILIHHEL, 06 3TOM /esacTcs OTMeTKa (¢ 0043aTeIbHbIM
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¥EA3gHAEM CYMMEI YINIAYeHHOH TOCYZPCTBEHHON ITOIUIMHEL) IPX PErACTPAlHHA
aapmoro obpamenns B nogcucteme IAC «IIpasocyrnne». '

4. Boijaua A0KYMEHTOB

4.1, Bolgaua ROKYMEHTOB paCOTHHKOM NpPHEMHOH OCYIICCTBASCTCA HA
OCHOBaHHH HCEMEHHOTO oOpaleHus (3asBieHH) TpakIasuHa,
3aPEIHCTPAPOBAHHOTO B YCTAHOBICHHOM HHCTpyKImeil To  cyaebHOMY
JeNONPOHU3BOACTBY IIOPAIKE.

PaGoTuuk llpuemHolM cyfa mpd Belmade JOKYMCHTOB o0s3aH IIPOBEPUTH
HPaBAIBEHOCTE OQOPMICHHS JOKYMEHTA, BELIABAEMOr0 CYJIOM, 1 TOIBKO B ClTy4dae
HAIIEKAETro ero 0(opMIeHHAS BhIIATh JAHHBIH JOKYMEHT.

JlokyMeHTE!, O(hOpMIEHHBIE HEHAIIEXAUM o6pa3oM, He MOTryT ObITb
prmaubl. PaGotHuk Ilpmemuodl cyna o0s3aH yCTpaHWTh HEJOCTaTKH B
ofpopMIeHHA HOKyMEHTa CaMOCTOATCIBHO b0 BO3BPATHTL JOKYMEHT Ui
Hajulexamero o(GopMIEHHs B COOTBETCTBYIOIIEE CTPYKTYPHO® MOAPA3ACIICHAC
cyaa.

472. PaGotumk Ilpuemuoit cyga HeceT OTBETCTBCHHOCTH TOJIBKO 33
cofepKaHue CaMOCTOSTEILHO IOATOTOBIEHHOIO M BRINABACMOTO JOKYMEHTA
mETaM, oOpamaomEMes B CyH, B TOM YHCIE B JaCTH COOTBETCTBUA CONCPIKAHUA
[OKyMeHTa HHGOPMALIEH, CONEPKAIICHCS B COOTBETCTBYIOIIHX IOACACTEMAX TAC
«IIpaBocymae».

43. Ecis MJOKyMEHT MOXeT OBITh BBJI@H TONBKO ONPCICICHHBIM
KaTeropHsM JIHll, YCTAHOBICHHEIM 3aKOHOM, PaOOTHHK ITpuemHol cyma obs3aH
YCTAHOBMTD JIMYHOCTH 3asBUTEI M ONPENENHTh €r0 IPHHA/UICKHOCTE K KaTCroOpHH
I, AIMEIOINAX IIPaBo Ha MOJIyYeHHEe TaHHOTO JOKyMEHTA.

4.4, Ecau JOKyMEHT BBLOACTCA NPEACTaBUTEMIO 3adBHTCI, paboTHHK
[fpueMuoii cyma, HOMHMO NEHCIBHH, YKa3aHHBIX B IYHKTE 4.3 HaACTOAILErO
perjaMeHTa, JOJKEH:

- NPOBEPHTh HANMYME y IPEACTABHTENs AOBEPEHHOCTH OT 3asBUTCI HA
COBepILEHEe COOTBETCTBYIOMIETO ACHCTBHA, IIPH OTCYTCTBHH TaKOBOM pa3biACHUTE
HeoHX0MMOCTD e peacTaBienus B [IpaeMuylo cyaa;

- eCIIM YKa3aHHAS JOBEPEHHOCTD (€e HOTAPHAIbHO yOOCTOBCPCHHA KOIIHS),
OO0 M[aHHBIM COOTBETCTBYIOHIMX DOACHCTCM TAC «lIpasocyane» MHIH IO
pE(GOpMaEM PabOTHAKOB COOTBETCTBYIOLIETO CTPYKTYPHOIO MOAPASACHCHI
cylZa OTCYTCTBYeT B  jJeje/maTepuaie, CHATh KONMIO C TIO/UIHHHAKA (ero
HOTApUATBHO YAOCTOBEPEHHOM KOIHK), 3aBEPHTE €€ cBOEH MOAMHUCHIO B IIE€YATHIO
IS KOTIH 1 IPHOOIIMTE K PACIMCKe B MOy ICHHUH 3apalliBacMoro J0KyMeHTa.

Be3 coBeplIeHHus YKasaHHBIX JCHCTBHH 3aIpalniiBacMEIl  3asBHTECIIEM
JIOKYMEHT He MOJKeT OLITh BBIIAH Cr0 NPEACTaBUTENIO.

4.5. Tlpu Bsijade depes llpueMHyro cyia JroGoro JOKyMeHTa ¢ JidIa,
TIOJIy4AIONIEr0 ZOKYMEHT, HepeTcst COOTBETCTBYIOIAA PACIIMCKA B €ro ITOJTyYEHHKH.

Pacnucka ofopMisercs nuGo Ha oOpalleHHH O BBIAAYE 3aUPAIIMBACMOTO
GOKyMeHTa, JHOO Ha OTIAEILHOM JHCTE M JODKHA COACpXath CIEYIOIIHE
CBeZ[eHUA:
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- HaEMEHOBAHHE JOKyMEHTa (paciucKa);

- havHIIHIO, M ¥ OT4ECTBO JIUIE, MONYTHBLIEr0 ROKYMEHT (w1); _

- @.W.Q. HOMKHOCTHOrO JMIa ¢ yKa3zaHueM HANMEHOBaHHA 3aHUMACMOK
AQIEEOCTH, 34 HCKIIOYEHWEM ciydacB OQOpPMICHHS DACIHCKA HA obparmesyuu
{ ), comepanteM HHGOPMAIHIO O 3aHAMACMOH BM A0/DKHOCTH;

- HAEMCHOBAHHUE TIONYICHHOTO (BIX) HOKYMEHTa (OB), yKa3aHWe KOIMICCTRA
BOIYyYEHHEEIX SK3EMILLAPOB ¥ KOIHYCCTBA JIHCTOB TIPHIIOKEHHH;

- WIOITIACH JIMIL4, IOMYIHBITErO JOKYMEHT (bL);

- AaTy HOXyYeHHUs JOKyMEHTa (0B).

4.6. Padormmk IlpuemHOM cyna o00s3aH IPOBEPHTH TPABUILHOCTE
o$OpMIICHHS PACIHMCKH, KOTOpas Iepejaercd 1o NPHHAUIOKHOCTH T
HPHOOIIEHHS K MaTepHaiaM JleNa/[[PoU3BO/ICTBA, O BEUIAUC NOKYMCHTA Jdenaercs
THiCKe OTMETKZ B COOTBEICTBYIONMX IMOACHCTCMAX TAC «lIlpaBocyaue», B
CHPABOYHOM JIHCTE.

47. Koy 3aIpaliHBaeMBIX CyJeOHBIX aKTOB H3ITOTABIMBAOTCA H
obOpPMILTTOTCA B COOTBETCTBHH © TpeGoBaHMAMA HHCTPYKIMH IO cyneOHOMY
FEIOIMPOU3BOJICTBY pabornukoM  IIpueMHOH  Ccyma WM HHBIMH
VIIOTHOMOYEHHBIME PAGOTHUKAMH annapara Cy/ia B AeHb MOCTYIICHHIA 3asBIECHUA,
a IPH HEBO3MOXKHOCTH — B CPOK He Hosiee NATH paGounx fHell ¢ yKasaHHOH JaTHL.

5. BzanmoaeicTBHe ¢ pafoTHHKAMHE annaparta cyaa

5.1. B cmydasx, Korsa pabGOTHHK TTpmempoit cyna ofpamaercd K
paboTHEKaM aniapara Cyja, B COOTBETCTBYIOIIHE CTPYKTYPHEIC oIpa3neneHus,
mociemupMe o6A3aHBI IPUHATh HE3aMEUIMTENbHBIC MEpBl ULl  paspelleHHi
COOTBETCTBYIOMEH TPOGIEMHON CHTyauus (HanpAMED, IPOBEPHTE Handuue Jiena
B Cyme, YCTaHOBHTb 3aIpaliMBacMylo pHQOpMaIMIO [0  MaTepHanaM
COOTBETCTBYIOMIETO AeNa/IPOH3BOACTEA K AD. )-

5.2. Pa6otauxy ITpueMHOM cyaa 00s3aHBI COOMIOAATH MOPALOK NEPERain
NpUHATHIX JOKYMEHTOB B JIPYTME  CTPYKTypHBIE popazielieHus  CyAa,
YCTAHOBJICHHBIH myHKTaMd 3.9 - 3.14 HaCTOAWETO PErIaMeHta, B COOTBETCTBUH C
TpeGoBannsyMy MHCTpyKIBY 110 cyacGHOMY AeIonpON3BOJCTBY.

5.3. 3a comepxaHue W MNpPasUILHOCTH odopMIIeHHA BBIIABAEMOTO Hepes
TTpreMHYIO CyHa HOKyMEHTa HeCeT OTBETCTBEHHOCTD YIIOMHOMOYCHHBIH PabOTHHK
anmapara cyzaa, W3TOTOBHBIIMYM JaHHBIA JOKYMCHT. Ilpu 3TOM COOTBETCTBHE
ohOpMIICHHS BEIIABAEMOI0 JIOKYMEHTa TpeGoBansM MHCTPYKITHH HO cyaeOHOMY
IETIOTPOM3BOACTBY HODKHO OBITH NPOBEPEHO paboruakoM lIpuemHoO# Cyda © B
TOM cIIygae, KOT1a JOKyMEHT MOATOTOBICH HHBIM YIOIHOMOUCHHBIM pabOTHHKOM
anmapata CyIa.
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