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Mpuka3 CyaebHoro aenaptameHTa npu BepxosHoMm Cyae PO

0T 27.12.2016 N 251 JokyMmeHT npeaocTtasneH KoHncynbraHtlaroc
(pen. ot 28.10.2025) [aTa coxpaHeHus: 19.02.2026

"O6 yTBepxaeHumn Mopsaka noa...

CYOEBHbIN AEMNAPTAMEHT NPV BEPXOBHOM CY[E
POCCUMNCKOU ®EOEPALIUA

MPUKA3
oT 27 pekabpsa 2016 r. N 251

OB YTBEPXOEHWN NOPAOKA
NOAAYN B ®EAEPANBbHBIE CY[bl OBLLEU FOPUCOUKLIMM OOKYMEHTOB
B SNNIEKTPOHHOM BU[E, B TOM YUCJIE B ®OPME
ANMEKTPOHHOIO AOKYMEHTA

Cnncok M3MEHSIOLLNX JOKYMEHTOB
(B pea. Mpukasos CynebHoro genaptameHTa npu BepxosHom Cyne P®
oT 27.08.2019 N 187, o1 05.11.2019 N 255, ot 17.11.2021 N 223,
oT 11.12.2023 N 265, ot 23.01.2024 N 19, ot 24.07.2025 N 116,
o1 28.10.2025 N 192)

B cootBeTcTBUM C hepepanbHbiMy 3akoHamu oT 8 sHBaps 1998 r. N 7-9®3 "O CynebHom genapTameHTe
npyn BepxoBHom Cyge Poccuiickon ®enepaumn” n ot 23 moHs 2016 r. N 220-03 "O BHeCeHUn U3MEHEHUN B
oTAenbHble 3akoHoAdaTenbHble akTbl Poccuinckon ®egepaumm B YacTu NPUMEHEHUS SNEKTPOHHbBIX JOKYMEHTOB B
AesTenbHOCT opraHoB cyaebHon BnacTu" npmkasbiBato:

YTBEepauTb 1 BBECTU B Aencteue ¢ 1 aHsapa 2017 r. npunaraemblii [Nopsgok nogaym B dpegepanbsHblie cyabl
obLwen puconKLUnmM JOKYMEHTOB B 3NTIEKTPOHHOM BUAE, B TOM YMcne B OpPME 3MIEKTPOHHOIO AOKYMEHTA.

"eHepanbHbIN nupeKTop
A.B.I'YCEB

YTBEpXKAOeH

npukaszomM CygebHoro genaptameHTa
npu BepxosHom Cyge

Poccuiickon ®depepaumm

oT 27 gekabpsa 2016 r. N 251

NOPAOOK
NOOAYM B ®EAEPAJBHBIE CYAbl OBLLEA OPUCAUKLMN OOKYMEHTOB
B 9NEKTPOHHOM BUAE, B TOM YACJIE B ®OPME
ANEKTPOHHOIO AOKYMEHTA

CnmncoK N3MEHSLLNX JOKYMEHTOB
(B pea. MNpukasos CynebHoro genaptameHTta npy BepxosHom Cyge PP
oT 27.08.2019 N 187, o1 05.11.2019 N 255, o1 17.11.2021 N 223,
oT 11.12.2023 N 265, o1 23.01.2024 N 19, ot 24.07.2025 N 116,
o1 28.10.2025 N 192)

1. OBLLUME NOJNOXEHUA

1.1. Mopsgok nogauu B begeparnbHble cyabl 00Len PUCOUKUMM JOKYMEHTOB B 3NIEKTPOHHOM BMUAE, B TOM
yncne B hopmMe 3nEeKTPOHHOro AOKyMeHTa (ganee - [Nopsgok nogadv 4OKyMEHTOB) pa3paboTaH B COOTBETCTBUM C
nonoxeHnsimu [ paxgaHckoro npoueccyanbHoro kogekca Poccuiickon ®epepaummn (ganee tawke - [TIK P®),
depepanbHoro zakoHa ot 14.11.2002 N 137-®3 "O BBepeHun B gencrteme [paxgaHCKOro npoleccyanbHOro
kopekca Poccuiickon ®epepauun”, Kogekca agMmHMCTpaTUBHOrO cygonpomssonctea Poccuiickon denepaunm
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Mpuka3 CyaebHoro aenaptameHTa npu BepxosHoMm Cyae PO

0T 27.12.2016 N 251 JokyMmeHT npeaocTtasneH KoHncynbraHtlaroc
(pen. ot 28.10.2025) [aTa coxpaHeHus: 19.02.2026

"O6 yTBepxaeHumn Mopsaka noa...

(nanee Takke - KAC P®), ®epepanbHoro zakoHa ot 08.03.2015 N 22-03 "O BeefeHuun B gencteune Kogekca
agMWHUCTpaTMBHOro cygonpoussoactsa Poccuiickon ®epepauunun”, YronoBHO-NpoueccyanbHOro Koaekca
Poccuiickon ®enepaumm (ganee takke - YK P®), depgepanbHoro 3akoHa ot 18.12.2001 N 177-03 "O BBegeHun
B AeWCTBME YTOnoBHO-MpoLueccyanbHoro kogekca Poccuinckon depepaummn”, Kogekca Poccunckon denepaunm
06 agMMHUCTpaTUBHBIX NpaBoHapyleHuax (aanee Takke - KoAll P®), depepanbHoro 3akoHa oT 30 gekabps
2001 r. N 196-®3 "O BBegeHun B pgencteue Kopgekca Poccuiickor Pepepauum 06 agMUHUCTPATUBHBIX
npaesoHapyLleHusx", PeaepanbHoro 3akoHa ot 23.06.2016 N 220-®3 "O BHeceHUU U3MEHEeHWn B OTAerbHble
3akoHogaTtenbHble akTbl Poccuiickon ®Pepepaumm B YacT  MPUMEHEHUSA  3NEKTPOHHbLIX [JOKYMEHTOB B
OedATenbHOCTU opraHoB cyanebHon Bnactu”, ®egepanbHoro 3akoHa ot 7 anpens 2025 r. N 59-®3 "O BHeceHuu
nameHeHnn B Kopgekc Poccwuiickon ®Pepepaumm 006 agMUHUCTPATUBHBLIX MpaBoOHapyleHuax" (manee -
®epepanbHbii 3akoH oT 07.04.2025 N 59-93), denepanbHoro 3akoHa ot 30.12.2021 N 440-03 "O BHeceHun
U3MeHeHNn B oTAeNbHble 3akoHodaTenbHble akTbl Poccuiickon depepauunun” (nanee - denepanbHbin 3akoH N
440-903), depepanbHoro 3akoHa oT 29.12.2022 N 610-#3 "O BHeceHUM U3MEHeHUn B
YronoBHo-npovleccyanbHblin  kogekc Poccunckon ®epepauun” (panee - ®depepanbHbii 3akoH N 610-93),
npegycMaTpyBaloLLMMN BO3MOXHOCTb Mofadn OOKYMEHTOB B 3NIEKTPOHHOM Buae, B TOM 4ucne B ¢opme
3MEeKTPOHHOro AOKYMEHTa, NocpeAcTBoM dhefepalnibHON rocyaapcTBEHHOM MHAOPMAaUNOHHON cucTemMbl "EANHbBIN
nopTan rocyAapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumn)" (ganee - egvHbIA nopTan rocyaapCTBEHHbIX U
MyHULMNAnNbHbLIX ycnyr) nmbo MHAOPMAaLMOHHON cucTeMbI, onpegeneHHon CypebHblM aenapTaMeHTOM Mpu
BepxosHom Cyne Poccuiickon Peanepaumm.

(8 pea. MNMpukasos CygebHoro genaptameHTta npu BepxosHom Cyge PO ot 11.12.2023 N 265, ot 24.07.2025 N
116)

1.2. B cootBetctBUMM C YacTtbio 1.1 ctatbu 3 [TIK PO (B pepakuun depepanbHoro 3akoHa N 440-03,
BcrynmBwero B cuny ¢ 01.01.2022) uckoBoe 3asiBrieHuWe, 3asiBNeHue, xanoba, npeacTtaBnieHWe U UHble
OOKYMEHTbI MOryT ObITb NoAaHbl B Cyf, HA OYMaXXHOM HOCUTENE UIN B 3NEKTPOHHOM BuAe, B TOM Yucne B hopme
3MNEKTPOHHOIO AOKYMEHTA.

NckoBoe 3asiBneHue, 3asiBreHue, xanoba, npeacTaBneHUEe U WHble [OKYMEHTbI, KOTOpble noJalTcs
NoCcpeACcTBOM e4MHOro nopTana rocygapCrBeHHbIX M MyHULMNAnbHbIX yCryr nMbo MHpOpMaLnOHHOW CUCTEMBI,
onpegenenHon CynebHbiM genaptameHtom npu BepxoBHom Cype Poccuiickon ®depepaumm, Moryt ObiTb
nognucaHbl NPOCTON 3NIEKTPOHHON MOAMMCLIO B COOTBETCTBMM C 3akoHoAaTenbcTBoM Poccuiickon ®epepauun n
nopsigkom, onpegensembim CyaebHbiM genaptameHtom npu BepxosHom Cyge Poccuickon ®egepauun, ecnm
[TIK P® He ycTaHOBNEHO, 4TO YKa3aHHble [OOKYMEHTbl AOMKHbl OblTb  MNOAMMCaHbl  YCUNEHHOM
KBanMuuUpoBaHHON SNEKTPOHHOM NOANUCHIO.

B cootBetctBMM ¢ yactbio 2 ctatbm 45 KAC PP (B pemakumm PepepanbHoro 3akoHa N 440-93,
BctynmBwero B cuny ¢ 01.01.2022) agmMuHMCTpaTMBHOE WCKOBOE 3asiBieHue, 3asBrneHve, >xanoba,
npeacrtaeneHne U UHble JOKYMEHTbl MOryT ObITb nogaHbl B Cyd Ha 6yMa)KHOM HOocuTtene mnn B 3N1IEKTPOHHOM
BMAE, B TOM Yucre B (hopMe 3NEKTPOHHOIO AOKYMEHTA.

AOMUHUCTPATUBHOE WCKOBOE 3asiBfieHMe, 3asiBNeHune, >xanoba, npefcraBrieHne M WHble OOKYMEHTHI,
KOTOpble MnodatTCa MoCpeacTBOM €4MHOro noprtana roCydapCTBEHHbIX W MyHMUMMAnbHbIX  ycnyr nvbo
MHOPMALMOHHON cucTembl, onpegeneHHon CyaebHbiM genaptameHToM npu BepxosHom Cyae Poccuinckon
depepaummn, moryT ObiTb NOANUCAHLI MPOCTOM 3MEKTPOHHOM MOAMUCHI0 B COOTBETCTBUM C 3aKOHOLATENLCTBOM
Poccuinckon ®epepauum n nopsgkom, onpegensiembiM CynebHelM genaptameHToMm npu BepxoBHom Cygoe
Poccuinckon d®egepaummn, ecnn KAC P® He ycTaHOBMEHO, YTO yKa3aHHbIE JOKYMEHTbI LOIMKHbI ObiTb NOANUCAHBI
YCUNEHHOWN KBannuumMpoBaHHOW 3NEKTPOHHOW NOLMUCHIO.

B cootBeTcTBUM co cTatben 474.1 YK PO (B pepakumm denepansHoro 3akoHa N 610-P3, BcTynusLLero B
cuny ¢ 09.01.2023) xopatalcTBo, 3asdBrneHue, xanoba wnu npeacTaBneHWe, He copepXaliue CBEeOEHWUW,
COCTaBMALWMNX OXpaHseMy deaepanbHbIM 3aKOHOM TavHy, NPU HanMyunm TeXHUYECKOW BO3MOXHOCTU MOryT
ObITb NOJAHbI B CyA B NMOPSIAKE U CPOKU, KoTopble ycTaHoBneHbl YK P®, B doopme 3nekTpoOHHOro fOKyMeHTa u
noanucbIBaloTCA NUUOM, HanpaBUBLUMM TaKoOW [AOKYMEHT, YCWUNEHHOW KBanuULMPOBAHHOW SNEKTPOHHOM
nognuceto, ecnn YIMK P® He ycTtaHOBNeHo nHoe. XogaTamcTBo, 3asBreHue, xanoba unu npeacraBneHue, He
cofepxalime cBeleHUI, COCTaBNAOLWMX OXpaHaeMylo deaepanbHbiM 3aKOHOM TalrHy, NOAAalTCa NOCPEeACTBOM
€0WHOro noprara rocyaapCTBEHHbIX U MyHULMNAnNbHbIX YCnyr NMM60o MHPOPMaLMOHHOW CUCTEMBI, ONpeaerneHHo
CynebHbim genaptameHTom npy BepxosHom Cyae Poccuiickon ®enepauun. Matepuansl, NPUNOXEHHbIE K TaKUM
Xo4aTancTBy, 3asiBIEHUIO, anobe unu NpeAcTaBfeHnto, Takke NogatTcs B 3NIEKTPOHHOM Buae, B TOM 4YuCre B
dopmMe 3MEKTPOHHOIrO [OOKYMEHTa, W 3aBepsitoTCA NMUOM, HanpaBMBLUMM Takme LOOKYMEHTbI, YCUITEHHOWN
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0T 27.12.2016 N 251 JokyMmeHT npeaocTtasneH KoHncynbraHtlaroc
(pen. ot 28.10.2025) [aTa coxpaHeHus: 19.02.2026

"O6 yTBepxaeHumn Mopsaka noa...

KBannMuuMpoBaHHOW 3NEKTPOHHOW NOAMMUCHIO.

XopaTtancTeo 06 03HaKOMMEHMM C MaTepuanamMm yrornoBHOro Aena, 0 nolydeHnn Konui npoueccyanbHbIX
OOKYMEHTOB, MNonyyYyeHun nHopmauum B COOTBETCTBUM C NyHkTOM 21.1 yactm BTOpow ctatbu 42 YIK PO,
nHdopmaumm 06 yvactum B CygebHbIX 3acefaHusx, B TOM 4MCre C  UCMOSMb30BaHWEM  CUCTEM
BMOEO0-KOH(EPEHL-CBA3N, MPaXXAaHCKUA UCK, He copepXalum xofgaTancTBa O MPUHSATUM Mep no obecneyeHuto
BO3MeELLeHUS Bpeaa, MPUYMHEHHOIO NPECTYNMEHNEM, MO0 BO3MOXHON KOH(pMCKaLMM umyLlecTsa, nogaBaemble
rpaxgaHamm MOCPeACTBOM  €4MHOrO  nopTana roCyAapCTBEHHbIX M MyHMUMManbHbIX — ycnyr  nnbo
MHGOPMaLMOHHON cucTembl, onpegeneHHon CyaebHbiM genaptameHToMm npu BepxosHom Cyae Poccunckon
depepaumm, moryT GbITb NOANUCAHBLI MPOCTON 3MEKTPOHHOM MOAMUCHID B COOTBETCTBUMM C 3aKOHOL4ATENbCTBOM
Poccuickon ®epepauum n nopsgkom, onpegensiembiM CynebHelM genaptameHtom npu BepxoBHom Cygne
Poccuickon ®egepaummn, ecnm YIK P® He ycTaHOBMEHO, YTO yKa3aHHblEe JOKYMEHTbI LOIMKHbI ObITb NOANUCAHDI
YCUIEHHOW KBanuduumpoBaHHOW 3rEKTPOHHON NOAMNUCHIO.

B cooTBeTcTBMM € YacTbio 1 cTaTtbu 24.8 KoAll PO (B pegakumun ®egepanbHoro 3akoHa ot 7 anpens 2025
r. 59-03, sctynueliero B cuny ¢ 1 uionsa 2025 r.) 3asBneHne, xogaTancTeo, xanoba, NpoTecT N NHble OOKYMEHTHI
MOryT ObITb MOJaHbl y4YacTHUMKAaMM Mpou3BoACTBa MO Aeny 00 agMUHWCTPATMBHOM MNpaBOHApYLUEHWM Ha
OyMaXHOM HOCMTEeNe UNm Npy HanMunM TEXHUYECKON BO3MOXHOCTU B CYA€ B 3NIEKTPOHHOM BUAE, B TOM YnCE B
dopmMe BMNeKTPOHHOro AOKymMeHTa. B cryyae nogauym 3asiBneHusi, xogatamcTsa, >kanobbl, mpoTecta M MHbIX
OOKYMEHTOB B 9fIEKTPOHHOM BMAE, B TOM 4ucrie B pOpMe IMEKTPOHHOro LOKYMEHTa, npunaraemble K HUM
OOKYMEHTbI AOMKHbI OblTb NpeacTaBreHbl Takke B 3MEKTPOHHOM BuAe, B TOM 4ucre B hOpMe SMEKTPOHHOro
JOKyMeHTa.
(B pea. Mpukaza CynebHoro aenaptameHTa npu BepxosHom Cyae P® ot 24.07.2025 N 116)

3aseneHune, xogaTancTeo, xanoba, NPoTECT M UHblE OOKYMEHTbI, U3rOTOBMEHHbIE B 3NEKTPOHHOM Buae, B
TOM uucne B popme 3MeKTPOHHOrO AOKYMEHTa, a Takke npunaraemble K HAM OOKYMEHTbl MOryT ObiTb nofaHbl
y4acTHMKOM Mpou3BoAcTBa Mo geny o6 agMUHUCTPaTUBHOM MpaBOHApYLUEHWUM B Cyhd NOCPEOCTBOM €OWMHOro
nopTana rocygapCTBEHHbIX M MyHMUMMANbHBIX YyCnyr nnMbo WHMOPMAUMOHHON CUCTEMbI, OMpeaeneHHow
CypnebHbim genaptameHTom npu BepxosHom Cyae Poccuiickon Pepepaumm (4actb 2 cratbu 24.8 KoAll PO).
(ab3au BBeaeH [Npukaszom CyaebHoro genaptameHTa npu BepxoeHom Cyge PP ot 24.07.2025 N 116)

3asnBneHne, xogaTancTeo, Xanoba, NPOTECT M UHble JOKYMEHTbI, KOTOPble NMOAAKTCA B CyA NOCPEACTBOM
€0WHOro noprara rocyaapCTBEHHbIX U MyHULMNANbHbIX YCnyr NM60 MHPOPMaLMOHHOW CUCTEMBI, ONpeaerneHHo
CypnebHbim genaptameHTom npu BepxosHom Cype Poccwuiickon ®epepaumm, moryT 6biTb NognucaHbl MPOCTOW
anekTpoHHon nognucbto, ecrnim KoAll P® He ycTaHOBNEHO, YTO OHM AOMMKHbI ObiTb NoAMNMCaHbl YCUITEHHOWN
KBanuuumMpoBaHHON 3NEKTPOHHON Noanuckto (Y4acTb 3 ctatbu 24.8 KoAll PO).
(ab3au BBeaeH [pukasom CyaebHoro genaptameHTa npu BepxosHom Cyae P® ot 24.07.2025 N 116)
(n. 1.2 B peq. Mpukasa CynebHoro aenaptameHTa npu BepxosHom Cyae PP ot 11.12.2023 N 265)

1.3. MonoxeHusa MK PO, KAC PO, YK P®, KoAll PP, npegycmaTpmBatowme nogady B degeparnbHble
cyabl obLLeN IopUCAMKLUNN OOKYMEHTOB B 3MEKTPOHHOM BuAe, B TOM Yucne B popMe 3MEeKTPOHHOro AOKYMEHTa,
peanuayloTcs nyTem nNpMMeHeHus HacTosiwero MNopsigka nogavn JOKYMEHTOB.

(B pea. MNpukasa CynebHoro genaptameHTa npu BepxosHom Cyge P® ot 24.07.2025 N 116)

lMomaya 3anpocoB, MpeanoXeHWr, 3asiBNEHUNn unn xanob B cyd B COOTBETCTBUM C depeparnbHbiMU
3akoHamu oT 22.12.2008 N_262-®3 "O6 obecneuyeHnn goctyna Kk MHdopmaumm O [EeSTeNbHOCTU CyAOB B
Poccuinckon ®epepaummn”, ot 02.05.2006 59-®3 "O nopsake paccMoTpeHus obpalleHui rpaxgaH Poccunckon
depnepaummn” MNMopsgkom nogavm AOKYMEHTOB He perynupyeTcs.

Mogaya [OOKYMEHTOB B  SMNEKTPOHHOM BuWAe, KOTOpble coAepXaT CBe[leHWsl, COocTaBnsolme
rocyaapcTBeHHY0 TaiHy, MopsakoM nogaym JOKYMEHTOB He perynmpyeTcs.

Mopava OOKYMEHTOB B 3JIEKTPDOHHOM Buae C Ucnonb3oBaHMEM CUCTEMbl MeXBEOOMCTBEHHOro
AJIEKTPOHHOIo D,OKyMeHTOO60pOTa (MG,D,O) npoueccyalribHbIM 3aKOHO4aTesIbCTBOM He npegycmaTpuBaeTCA.

Mogava [OOKYMEHTOB B 3MIEKTPOHHOM BWOE MNOCPEACTBOM CUCTEM 3MEKTPOHHOro AOoKyMeHTooGopoTa
y4yacTHukoB cyaebHoro lMpouecca ¢ MCNONb30BaHWEM €4MHOW CUCTEMbI MEXBEAOMCTBEHHOIO 3N1EKTPOHHOMO
B3anmopencTeus MNMopsakom nogadn 4OKYMEHTOB HE perynmpyeTcs.

(n. 1.3 B peq. [pukasa CynebHoro genaptameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)
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Mpuka3 CyaebHoro aenaptameHTa npu BepxosHoMm Cyae PO

0T 27.12.2016 N 251 JokyMmeHT npeaocTtasneH KoHncynbraHtlaroc
(pen. ot 28.10.2025) [aTa coxpaHeHus: 19.02.2026

"O6 yTBepxaeHumn Mopsaka noa...

1.4. B uensx peanusauumn Hactosawero [lopsgka nogaydn AOOKYMEHTOB WCMOMb3YTCA crieayloliee
OCHOBHbIE€ MOHATUA.

denepanbHble cyabl obLLen lopucaukuum (ganee - cyapl, Cya) - KacCaumoHHble cyabl OOLLEN IPUCANKLMN,
KacCauUMOHHbIA BOEHHbIM Cyh, anennsuMoHHble cyAbl OOLUEen pUcaMKUMK, anennsuMoHHbIA BOEHHbIN Cya,
BEPXOBHble CyAbl pecnybnuk, kpaesble, obnacTHble CyAbl, CyAbl rOPodoB (eAeparnbHOro 3HauyeHus, CyAbl
aBTOHOMHOM 00MacTn M aBTOHOMHbIX OKPYFrOB, OKPYXHble ((PNOTCKME) BOEHHbIE Cyabl, PANOHHbIE, MEXPaNOHHbIe
N ropoAckue cyfbl, rapHU30HHbIE BOEHHbIE Cyabl;

obpalleHne B cyq - OOKYMEHT, CO3[aHHbli B COOTBETCTBUM C MpOLiEeCCyasibHbIM 3aKOHO4ATENbCTBOM,
HarnpaBreHHbIN B Cyd (Hanpumep, NCKOBOE 3asBrieHNe, afMVHUCTPaTUBHOE UCKOBOE 3asiBEHue, Xo4aTancTso,
3asBreHve, 3asiBNneHme o BblHECEHUM cyaebHoro npukasa, xanoba, anennsaumoHHas xanoba n npeacrasneHuve,
KaccaLMOoHHble xanoba v npeactaBneHune, NpoTecT);
(B pea. MNpukasa CynebHoro genaptamenTa npu BepxosHom Cyae P® ot 24.07.2025 N 116)

AOKYMEHT B 3NIEKTPOHHOM BUAE - SMEKTPOHHbIN AOKYMEHT (JOKYMEHT B (hOpPME SMEKTPOHHOIO [OKYMEHTA)
UK 3NEKTPOHHBIN 06pa3 JOKYMEHTa (4OKYMEHT B pOpME 3NEKTPOHHOro obpasa AOKYMEHTa);

SMNEKTPOHHbIA [OKYMEHT - [OKYMEHT, CO3[daHHblA B 3IEKTPOHHOW dopme 06e3 npeaBapuUTENbHOMO
OOKYMEHTUPOBaHMA Ha OyMaXHOM HOCUTEne, MNOAMUCaHHbIA 3NEKTPOHHOW MOAMUCHI0 B COOTBETCTBUM C
3akoHodaTenbcTBoM Poccuickon depepaumy;

SMNEKTPOHHbIA 00pa3 [AoKyMeHTa (3MeKTPOHHas KOMWsl LOKYMEHTa, W3roTOBMEHHOr0O Ha OymaKHOM
HocuTene) - nepeBefeHHasi B SMEKTPOHHY0 (POPMYy C MOMOLLBI CPEACTB CKAHMPOBAHWSI KOMUSA [OOKYMEHTA,
M3roTOBMEHHOrO Ha OyMaXHOM HocwTene, 3aBepeHHast B COOTBETCTBMM C [lopsgkoMm nogayn [OKYMEHTOB
NPOCTOM 3MIEKTPOHHOM NOAMNUCHLIO NI YCUMEHHOW KBannUUMpoOBaHHON 3NEKTPOHHOW NOAMNUCHIO;

SMNEeKTPOHHas MoAnNucb - UHGOPMaUMs B 3NEKTPOHHON OpMe, MPUCOEAMHEHHas K MognMcbiIBAEMOMY
(3aBepsieMoOMYy) aMEKTPOHHOMY AOKYMEHTY (311EKTPOHHOMY 06pasy AOKYMEHTa) UM UHbIM 06pa3oM CBA3aHHas ¢
HAM UK Mo3BONsOWAN WAEHTMMUMPOBaTL NULO, MOoAnNWcaBllee (3aBEpPUBLLEE) INMEKTPOHHLIA [OKYMEHT
(3neKTpOHHbIN 06pa3 AOKYMEHTA);

KoYy SJ'IeKTDOHHOIZ noannucn - YyHUKanbHaa nocnenoBaTtesibHOCTb CUMMBONOB, npeaHa3HadYeHHaa aOnA
co3aaHuA SJ'IeKTpOHHOIZ noanncu;

npocTas 3reKTPoHHas MOAMUCH - AMEKTPOHHas MOAMUChb, KOTopas MOCpPeacTBOM MCMONb30BaHUSA KOOOB,
naposnew nnu UHbIX CPeACTB NOATBePXKAaeT hakT (POPMMPOBAHUSA INEKTPOHHON NOANNCK onpedeneHHbIM MULOM.
B kadecTBe Kkntoya MPOCTOM OMEKTPOHHOW MOAMUCU UCMONb3yeTcs MOATBEPXKAEHHas Yy4yeTHas 3anucb
dumamnyeckoro nuua ECUA,;

ycuneHHas KBanuduumMpoBaHHasi 3MEKTPOHHasi NOAMUCb - 3MEKTPOHHAas Mognucb, COOTBETCTBYOLLAS
npusHakam, ykasaHHbIM B Yactu 4 ctatbu 5 depepanbHoro 3akoHa ot 06.04.2011 N 63-d3 "O6 anekTpoHHOM
noanucn";

KBaNnUULMpOBaHHbIN cepTUdUKAT Knroda NPoOBEPKN SNEKTPOHHOM NOAMUCHK - cepTUdUKaT KItoya NpoBepKn
3NEKTPOHHON MOAMUCK, COOTBETCTBYHOLLMIN TPeOOBaHNSIM, YCTAHOBIIEHHBIM 3aKOHOM 06 3MEKTPOHHON MOAMUCHK U
MHbIMW  NPpUHUMaEeMbiIMM B COOTBETCTBMM C HUMM HOPMaATUBHbIMWA NPaBOBbIMU  aKTaMW, CO3,EI,aHHbIIZ
aKKpeaUTOBaHHbIM  yOOCTOBEPSIIOWMM  LEHTPOM nnbo dedepanbHbiM  OpraHoOM  WUCMOMHUTENBHOW  BnacTw,
YMONTHOMOYEHHLIM B cdepe MCMoNb30BaHUS SMEKTPOHHOW MOAMWUCU, U SBMSIOWUACA B CBSA3UM C 3TUM
omumanbHbIM JOKYMEHTOM;

ECUA - denepanbHas rocygapcteeHHast MHopMaLlmMoHHasa cuctema "EgnHas cuctema ngeHtudmnkaumm u
ayTeHTMdMKaumm B MHpacTpykType, obecneumBatollenn MHGOOPMaLMOHHO-TEXHONOMMYECKOE B3aUMOAENCTBUE
MHOPMALIMOHHBIX CUCTEM, UCMONb3YEMbIX OIS NPEAOCTABMNEHUS FOCYAAPCTBEHHBLIX U MYHULMMANbHBLIX YCNyr B
3neKTpoHHon dopme”;

EMry, eouHeln nopTan rocygapCTBEHHbIX U MyHMUMNanNbHbIX YCnyr - dedepanbHas rocygapcTBeHHas
NHopMaUnoHHas cuctema "EAMHBIA nopTan rocygapCTBEHHbIX U MyHUUMNANbHbIX yCnyr (DyHKUMN)";
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Mpuka3 CyaebHoro aenaptameHTa npu BepxosHoMm Cyae PO

0T 27.12.2016 N 251 JokyMmeHT npeaocTtasneH KoHncynbraHtlaroc
(pen. ot 28.10.2025) [aTa coxpaHeHus: 19.02.2026

"O6 yTBepxaeHumn Mopsaka noa...

MHopMaLnoHHas cuctema - ocyaapcTBeHHas aBTomMaTusMpoBaHHasi cuctema Poccuiickon ®epepauun
"MpaBocyaune” (nanee - FAC "lMpaBocyane” nnu cooteeTcTByowWwas nogemucrema FAC "lMpasocyane”);

NUYHBIA KaBbUHET - MHAOPMAaLMOHHBIN pecypc, pa3MeLleHHbIi Ha eaMHOM nopTane rocyAapCTBEHHbIX U
MYyHMLMNAnbHbIX YCryr 6o B MHOPMaUMOHHON cucTeme, npedHasHayYeHHbI AN peanu3aumm y4acTHUKaMu
cynebHoro npouecca npaB U 06s3aHHOCTEN, NPedyCMOTPEHHBIX NMpoLeccyarbHbIM 3aKOHOA4aTENbCTBOM, B TOM
yucne npasa Ha nogady B Cya OOKYMEHTOB B 9NEKTPOHHOM BUae;

nvuo, nogatollee AOKYMEHTbI B Cya, - 3asiBUTENb UMW ero npeacTaBuTenb, NodalowWwnii B cy AOKYMEHTbI B
3MNeKTPOHHOM BUae, Nonb3oBaTerb NMYHOro KabuHeTa;

nonb3oBaTenb NUYHOro kKabwHeTa (nonb3oBaTenb) - PU3MYECKOE NULO, B TOM 4uCne NpeacTtaBuTesNb
opuanyeckoro nuua, Ha 4Ybe UMS co3daH NUYHbIA KabWHEeT B LensxX peanu3auun npaB U 00sI3aHHOCTEN,
YCTaHOBIEHHbIX NPoLiecCyanbHbIM 3aKOHO4ATENLCTBOM.
(n. 1.4 B peq. [pukasa CynebHoro aenaptameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

2. ycnoBuda nogA4mM NOKYMEHTOB B 3JIEKTPOHHOM BUOE
2.1. lInyHbIN KaOUHeT

2.1.1. JOKyMeHTbl B 3NIEKTPOHHOM BUAE NOAAKTCA Yepe3 NMMYHbLIN KabMHEeT nonb3oBaTens, CO30aHHbIN B
mMoayne "OnekTpoHHOe npaBocyaue” nporpaMmmHoro wusgenunsa "WHTtepHet-noptan” [AC "lpaBocygue” (
www.ej.sudrf.ru) B MHOOPMaLNOHHO-TENEKOMMYHUKaLMOHHON ceTn "UHTepHeT" (aanee - nuyHbin kabuHet T'AC
"MpaBocyaue"), nmbo Yepes nuyHbIn kabuHet EMNTY.

[na nogauv B cyd OOKYMEHTOB B 3SIeKTPOHHOM BUAE B CEKTOpax Mofb30BaTENbCKOrO0 CONPOBOXAEHUS
MHOFOOYHKLMOHAMbHbLIX ~ LIEHTPOB  MNPefoCTaBNeHUs  roCydapCTBEHHbIX M MYHUUMNANbHBLIX  YCHyr,
obecneynBaloLNX BbINOSIHEHNE OYHKLMUA MO KOHCYNbTALMOHHOW M OpraHM3auMOHHO-TEXHMYECKOW NoaaepKke
3aaBuTEnen, MoxeT ObiTb obecnedyeH BecnnaTtHeIv goctyn 3assutenen k FAC "lMpasocygune" n nHdhopmmnposaHme
0 Nnopsiake 4OCTyNa K yka3zaHHOW aBTOMaTU3MpOBaHHOW CUCTEME.

(nn. 2.1.1 B pea. [pukasa CynebHoro aenaptameHTa npu BepxosHom Cyge P® ot 11.12.2023 N 265)

2.1.2. NnyHbin kabuHet ENMIY cosgaeTca Ha dwusnyeckoe nuuo, KOTOPbIM MOAAKTCS AOKYMEHTbI B
3NEKTPOHHOM BUAE B CyA; MNpy nojadye [OKYMEHTOB MpefcTaBUTENeM NUYHbIA KabuHEeT co3gaeTcs Ha ums
npegcraBuTens. Yepes NuUYHbIN KaOUHET NpeacTaBUTENS MOTYT ObITb MOAAHBI JOKYMEHTbI B OTHOLLUEHUN OLHOTO U
bonee npeacTaBnseMbiX UM (OU3NYECKUX U (MITN) KOPUONYECKNX NNLL.

JInyHbIn kabuHeT FT'AC "TpaBocyaune" co3gaeTca Ha pU3MYecKoe NULO, KOTOPbIM NoAalTCs OOKYMEHTbI B
3NEeKTPOHHOM BuAe B cyd, Nnbo Ha nNpeacTaBUTENs OPUOUYECKOro Nuua, MHANBMAYANbHOro NpeanpuHUMaTens;
npv nogade LOKYMEHTOB NPeACTaBUTENEM INUYHbLIA KabMHET co3gaeTcsl Ha MMsA NpeacTaBuTens. Yepes NnYHbIN
kabuHeT npegctaBuTeNs MOryT OblTb MogaHbl 4OKYMEHTbI B OTHOLLUEHUW OOHOro M Gornee NpeacTaBnsieMbIX UM
PU3NYECKMX U (MTN) KOPUONYECKNX MNNLL.

JInyHbIn KabuHeT co3gaeTcd B aBTOMATMYECKOM pEeXMMe MyTeM MNOATBEPXKAEHUS NUYHBbIX AaHHbIX
U3n4eckoro nuua, B TOM Yynucne ero hamunmm, UMeHn n otyecTsa (Npu Hanu4uum).
(nn. 2.1.2 B pea. [pukasa CynebHoro genaptameHTa npu BepxosHom Cyge P® ot 11.12.2023 N 265)

2.1.3. JocTtyn K NUYHOMY KabWHeTy OCyLLeCTBMSEeTCH NMOCPEeACTBOM MAEHTUdMKauMnM 1 ayteHTudukaumm
nonb3oBaTens C UCMNoNb3oBaHNMEM NOATBEPXOEHHOW y4eTHoW 3anucu dusudeckoro nuua ECUA, B Tom uvucne
NpUCOeaUHEHHOW K OpraHn3auumn B Ka4ecTse npeacraBmTens.

(nn. 2.1.3 B pea. [pukasa CynebHoro genaptameHTa npu BepxosHom Cyge P® ot 11.12.2023 N 265)

2.1.4. [1OKyMEHTbl B SMEKTPOHHOM BuAe MOryT OblTb nogaHbl B OpMe 3MEKTPOHHOIO [OKYMEHTa,
NnoAnMCaHHOro 3NeKTPOHHON NOANUCHI0 B COOTBETCTBUM C 3akoHoaaTenbcTBoM Poccuiickon depepaumm, unm B
hopMe 3MekTPOHHOro obpasa JOKYMeHTa.

(nn. 2.1.4 B pea. [pukasa CynebHoro genaptameHTa npu BepxosHom Cyge P® ot 11.12.2023 N 265)

2.2. Tpe6oBaHMUA K INIEKTPOHHbLIM O6pa3am AOKYMEHTOB
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Mpuka3 CyaebHoro aenaptameHTa npu BepxosHoMm Cyae PO

0T 27.12.2016 N 251 JokyMmeHT npeaocTtasneH KoHncynbraHtlaroc
(pen. ot 28.10.2025) [aTa coxpaHeHus: 19.02.2026
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2.2.1. DNeKTPOHHbI 006pa3 OKYMEHTA CcO34aeTcs C NMOMOLLBIO CPeACTB CKaHMPOBaHUS.

CkaHuMpoBaHMe [OKyMeHTa Ha OyMaXHOM HOcuTene [JOSPKHO npou3BoauTbCca B MacwTtabe 1:1 B
yepHo-6enom nmbo cepom upete (kavectBo 200 - 300 Toyek Ha Atonim), obecneudnBaloLeM COXpaHEHWE BCEX
PEKBU3MTOB N ayTEHTUYHbLIX MPU3HAKOB MOAJSIMHHOCTU, @ MMEHHO: rpaduyeckor noanucu nuua, nedatm u
yrnoBoro wramna 6naHka (Mpu HanuumMm), CKaHMPOBAHWE B PEXMME MOSTHOW LBeTomnepenayvn OCyLecTBNsSeTCs
MNPy HanmuuMu B JOKYMEHTE LBETHbIX rpadpuyecknx usobpaxeHun nmMbo LBETHOro TeKkcTa, ecnv 3TO UMmeeT
3HayeHue Ons pacCMOTPEHUs gena.

2.2.2. ®anin anekTpoHHOro obpasa JoKyMeHTa AomkeH ObiTe B hopmate PDF (pekomeHayeTcs co3gaBatb
3NEKTPOHHbIV 06pa3 JOKYMEHTa C BO3MOXHOCTBIO KOMMPOBaHUS TEKCTA).
(8 pea. Mpukaza CynebHoro genaptamenTa npu BepxosHom Cyae P® ot 23.01.2024 N 19)

dannbl JOKYMeHTOB (MaTepuanos), npunaraemsix kK obpalleHunio B cya, npeacrasnsoTtca B popmate PDF,
€Crn UHoe He yka3aHo B HacTosweMm Nopsake nogaym AOKYMEHTOB.

Pa3mep charina anekTpoHHoro obpasa AOKyMeHTa He JoImkeH npeBbiwaTtb 30 MO.
(nn. 2.2.2 B pea. [pukasa CyanebHoro genaptameHTa npu BepxosHom Cyge P® ot 11.12.2023 N 265)

2.2.3. Kaxabln oTOenbHbId OOKYMEHT [ofkeH OblTb npeacTaBneH B Buae oTAenbHoro danna.
HaumeHoBaHve hanna AOMKHO NO3BONATb MAEHTUHOULNPOBATbL LOKYMEHT M KOMMYECTBO fIUCTOB B AOKYMEHTE
(Hanpumep: uckoBoe 3asiBneHne ot 05122016 3n.pdf).

2.2.4. daiinbl U AaHHbIE, coaepPXallMecs B HUX, AOIMKHbI OblTb AOCTYMHbIMU AN paboTbl, HE AOMKHbI ObITb
3alluLLeHbl OT KOMUPOBaHUA W MNevyaTu SMeKTPOHHOro ob6pasa, He [OOMKHbl coAepXaTb WHTEpaKTUBHbIE U
MYJbTUMEANAHbIE 3NTIEMEHTbI UM BHEAPEHHbIE CLIEHAPUN.

2.2.5. ONeKkTpOHHbIN 0bBpa3 AOKyMeHTa 3aBepseTcs B COOTBETCTBUM C [lopsgkoM nogayn LOKYMEHTOB
NPOCTOW 3NEKTPOHHON NOAMUCHIO UMK YCUNEHHOW KBanuguLMPOBaHHOW 3NEKTPOHHON NOAMNUCHIO.

2.2.6. lNogava oOpawenns B cyq B popMe 3NEKTPOHHOro obpasa OOKYMeHTa, 3aBEPEHHOro MpOCTOMN
3MEeKTPOHHOM NOAMUCKI0 UMM YCUMEHHOW KBanMULMPOBAHHOW 35IEKTPOHHOMW NOANUCKID, OMYCKAeTCs He TOSbKO
M3 nuYHOro kabuHeTa, npuHagnexawlero nuuy, KOTOpoe YKa3aHO B TeKCTe [OKYMeHTa Kak fvuo, ero
noanucasLlee, HO U U3 NIMYHOro KabrHeTa nuua, yNnorTHOMOYEHHOIO Ha nodady JOKYMeHTa (NpeacTaBuTens).

Ecnu B kayecTBe 3asBuTEnNeEn (Nnuy, nogarolmx obpalleHne B cyn) u (Mnu) ux npeactaBuTeNen BbICTynaoT
npoueccyanbHble COy4YacTHUKM (COUCTULI, COOTBETYMKW), §Nuua, 3asiBhsiioOLMe COBMECTHOe Xo4aTalcTBo
(Hanpumep, 06 yTBEPXXAEHUN MUPOBOrO cornalleHms, o6 oTnoxeHun cyaebHoro 3acegaHnsi, 0 NPUOCTaHOBNEHNN
Npoun3BOACTBAa NO Aerny), TO Nojada Takoro obpalleHnst B cya B hopme anekTpoHHOro obpasa AoKyMeHTa MOXET
ObITb OCyLlecTBreHa OOHUM U3 yKasaHHbIX nuu. B aToM cnydyae nogaBaTb Takoe obpalleHve B cya OTAENbHO
Ka)KOOMY M3 yKa3aHHbIX JUL, N3 CBOEro NIMYHOro kabmHeTa (kabuHeTa npeactaBuTens) He TpebyeTcs.

Ecnu B kavecTBe 3asBuTenen (nuu, nogawoLmx obpalleHune B cya) un (Mnu) ux NnpeactaBuTenen BoICTynawT
nvua, obpaTmBLUMECS B Cy[ C UCKOBLIM 3asiBNEHUEM, NOAAHHBLIM B 3aLLMTY NPaB M 3aKOHHbIX MHTEPECOB rPynmbl
nny (ctatbu 244.20, 244.21 TTIK P®), KONNeKTUBHbIM agMUHUCTPATUBHBIM WUCKOBbLIM 3asiBNEHWEM B 3alUuTy
HapyLUEHHbIX UM OCMapuBaeMbIX MpaB W 3aKOHHbIX MHTepecoB rpynnbl nuy (ctatbsa 42 KAC P®), To nogadva
Takoro obpalyeHus B cyq B (hopme aneKkTpoHHOro obpasa JOKyMeHTa MOXET ObITb OCyLLECTBEHa OAHMM M3 Nul,
KOTOPOMY MOPYYEHO BEAEHME COOTBETCTBYIOLLIErO Aena B UHTepecax rpynmnbl Niny,.

(nn. 2.2.6 BBeaeH [pukaszom CyanebHoro aenaptameHTa npu BepxosHom Cyge PO ot 11.12.2023 N 265)

2.3. Tpe6OBaHUA K 3NEKTPOHHbLIM AOKYMEHTaM

2.3.1. ONEeKTPOHHLIN AOKYMEHT M3HA4yarbHO CO34aeTCsi B SMEKTPOHHOW dopme ©e3 npeaBapuTENbHOro
OOKYMEHTUPOBaHMS Ha ByMaXkHOM HocuTene.

2.3.2. ®ann obpalleHus B cya gomkeH bbiTb B hopmate PDF ¢ BO3MOXHOCTLIO KONMMPOBaHUSA TEKCTA.
dannbl AOKYMEHTOB (MaTepuarnos), npunaraemMbix kK obpalleHusam B cya, NpeacTaBnsoTcd B Tom popmaTe,

B KOTOPOM OHW MOANUCAaHbl 3MEKTPOHHOW noanucbio. MNpu sToM annbl matepuanos u (M) OOKYMEHTOB,
npunaraembix k o6paLleHnsM B ¢y, MOryT BbITb NpeAcTaBneHsbl B crnegyowmux opmaTax:
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1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - ans LOKYMEHTOB C TEKCTOBbIM COAEPKaHNEM;
2) PDF, JPEG (JPG), PNG, TIFF - ons 4OKYMEHTOB C rpacpuyecknm cogepxaHmem.
Pa3mep dharina anekTpoHHOro JOKyMeHTa He AormkeH npebiwaTe 30 M6.

2.3.3. Kaxabll oTdenbHbld OOKYMEHT [ofkeH OblTb npeacTaBneH B Buae oTAenbHoro danna.
HanmeHoBaHWe channa AOMKHO NO3BONATL MAEHTUULNPOBATbL LOKYMEHT U KOMMYECTBO FIUCTOB B AOKYMEHTE
(Hanpumep: nckosoe 3asBnexne ot 05122016 3n.pdf).

2.3.4. ®annbl 1 gaHHble, cooepXalumnecs B HUX, OOMKHbI OblTb AOCTYNHBIMW A58 paboThbl, HE AOMKHbI ObITh
3aluLLeHbl OT KOMMPOBAHWUS U NeyaTn, He AOMKHbI coaepKaTb MHTEPaKTUBHbIE U MYyNbTUMEOUNHbIE 3NEMEHTbI
UNV BHEAPEHHbIE CLUEHapUN.

2.3.5. ObGpaweHne B cyg B (hopme INEKTPOHHOTO AOKYMEHTa AOMKHO ObiTb MOAMMCAHO YCWUMEHHOW
KBannMuUUUMpoOBaHHON 3NEKTPOHHON NOAMUCHIO.

Mopsgok nogadn OOKYMEHTOB He npedycmaTpyMBaeT BO3MOXHOCTM nodaym obpauleHusa B cyd B chopme
3MEeKTPOHHOro AOKYMEHTa, NOAMNNCAHHOIO YCUEHHOW HEKBANMMOULIMPOBAHHOW 9NEKTPOHHOM NOAMNUCHIO.

YcuneHHas KsanuduunpoBaHHas aNekTpoHHas Noanucb, KOTOPOW nognucaHo obpalleHve B cyd, AOMKHa
cootBeTcTBOBaTh popmaty PKCS#7 (oTcoeQuHeHHasi SNeKTpoHHasd MOAMUCh) U cofepXaTbCs B OTAENbHOM
danne.

Mpu nognucaHnm obpalleHnss B Cy4 HECKONbKUMK NLIAMU YCUIEeHHast KBanmguunpoBaHHas SreKTPOHHas
NOAMNMCb KaXaoro nuua, NoAnMCbIBaloLWEero JOKYMEHT, AOMMKHA CoaePXXaTbCs B OTAENbHOM haiine.

Mopsgok nmogaun AOKYMEHTOB He npegycMaTpuBaeT BO3MOXHOCTM MOAAYM IMNEKTPOHHBLIX OOKYMEHTOB,
NOANUCAHHBIX NMPUCOEONHEHHBIMW 3NIEKTPOHHBIMU NOAMUCAMM.
(nn. 2.3.5 B pea. [pukasa CyanebHoro genaptameHTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

2.3.6. Ob6palleHne B cynq B opMe SMEKTPOHHOTO AOKYMEHTa [OOMMKHO ObiTb MOANWCAHO YCUIIEHHOA
KBanMdUUUPOBaHHOW 3MeKTPOHHOW MOAMUCHIO NLA, KOTOPOEe YKasaHo B TEKCTe SMeKTPOHHOro [IOKyMeHTa Kak
n1uo, ero noanucasLuee.

He OonyckaeTca npencraBlieHne B Cyad 3NEKTPOHHbIX AOKYMEHTOB, NOAMUCAHHbLIX SJ'IeKTpOHHOIZ noanmcbo
Jimua, KOTOpoe He YKa3aHO B TEKCTE 3JIEKTPOHHOIo OKYyMEHTAa Kak J1Muo, ero nognmcasLliee.

ObpaweHne B cya B OpMe 3MEKTPOHHOMO [AOKYMEHTa MOXeT OblTb NognMcaHo  YCUITEHHOWN
KBannuuMpoBaHHOW 3NEKTPOHHON MOAMMUCHIO Kak nuua, SBNSLWErocst nonb3oBaTenemM fMYHOro kabunHeTa, Tak
N nuua, KOTopoe He sBNsSieTcs MoNb3oBaTeneM NNYHOro KabwuHeTa, M3 KOTOPOro OCYLLEeCTBRsieTcs nogaya
obpalleHns B cya,.

(nn. 2.3.6 B pen. [Npukasa CynebHoro aenaptameHTa npy BepxoBHom Cyae PO ot 11.12.2023 N 265)

2.3.7. MNopaya obpaweHuss B cya B dOpMe INEKTPOHHOrO [OKYMEHTa, MOAMMCAHHOIO YCUIEHHOW
KBannuuMpoBaHHON 3MNEKTPOHHOW MOANMUCHI0, AONYCKAETCA He TOMNbKO U3 NNYHOro kabuHeTa, NpuHaanexalero
1Ly, KOTOPOE yKasaHO B TEKCTa ANEeKTPOHHOro AOKYMEHTa KaK Nvuo, ero nognucaBlliee, HO U U3 JIMYHOro
kabuHeTa nvua, ynosiIHOMOYEHHOro Ha nogavy AoKyMeHTa (NpeacTaBuTensl).

(nn. 2.3.7 BBeaeH [pukasom CyaebHoro genaptameHTta npy BepxosHom Cyae PO ot 11.12.2023 N 265)

3. MOOAYA OOKYMEHTOB B 3JIEKTPOHHOM BUOE
(B pea. [pukasa CynebHoro genaptameHTa
npu BepxosHom Cyae P® o1 11.12.2023 N 265)
3.1. O6wue TpeboBaHUA

3.1.1. TpeboBaHusi kK bopMe M coOep)XaHUI0 OOKYMEHTOB, MOA4ABAaeMbIX B COOTBETCTBMM C [lopsiakom
nogayv AOKYMEHTOB, ONpeaensitoTcs NpoLeccyanbHbIM 3akoHogaTenscTBOM Poccuiickon defepaumm.
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3.1.2. Tpu nogrotoBke K HanpaBfeHU0 JOKYMEHTOB B 3IEKTPOHHOM BUAE B Cyf MOfb3oBaTenieM SIMYHOro
kabuHeTa 3anonHaeTcsa popma, pasmMelleHHas B IMYHOM kabuHeTe:

1) B OTKprBmeﬁCﬂ SKpaHHOVI (bopme no nogavye OOKYMEHTOB B Cy[ HeobxoaMMO O3HaKOMWUTLCS C
TpeﬁoBaHl/IFIMVI M npasunamun nogayn JOKYMEHTOB B 3JIEKTPOHHOM BMAE U COITMacuUTbCA C HUMWU;

2) BblbpaTb cnocob nogaun (nM4HO NUBO Kak NpeacTaBuUTEnb 3asdABUTens), BUA CyooONpoOu3BOACTBA, B
pamkax KoToporo ©OyaeT nogaH [AOKYMEHT B 3MeKTPOHHOM BuAe: rpaxaaHckoe Cydonpou3BOACTBO,
agMMHUCTpaTMBHOE CYAONPOM3BOACTBO, NMPOU3BOACTBO MO Aeny 06 agMWHUCTPaATMBHOM NpPaBOHAPYLUEHUU WU
YronoBHoe Cyaonpou3BOACTBO;

(B peq. Npukasa CypnebHoro aenaptameHTa npu BepxosHom Cyae PO ot 24.07.2025 N 116)

3) ykasbiBaeTcs MHopMaums o 3asBuTene, o6 ydyacTHMKax cyaebHoro npouecca (gaHHas UHdopMaums
yKa3blBaeTCs Takke B TEKCTe NogaBaemMoro obpalleHusi), B TOM Yuncre:

ecnu 3aasuTenem (MCTLUOM) sBNsieTca uanyeckoe numuo, ykasbiBalTcs ero gamunums, UMs, 0T4eCTBO (Mpu
€ero Hanuyuu), gata M MecTo pOXAEHUsl, MECTO XWUTeNbCTBa UM MecTo npebbiBaHWa dmanyeckoro nuua (¢
obsi3aTeNnbHbIM  yKasaHWMEM MOYTOBOrO  MHAEKca), OAWH U3  MOEHTUMUKATOPOB  (CTPaxoBOK  HOMep
nHausmayansHoro nuuesoro cdeta (CHUIC), nuaeHTudumkaumoHHeli Homep Hanoronnatenswuka (MHH), cepua n
HOMep AOKYMeHTa, YOOCTOBEPSIOLLErO JIMYHOCTb, CEPUS U HOMEP BOOUTENLCKOrO YAOCTOBEPEHUS), ABMSETCA NN
nonb3oBaTtenb WHOUBMAYyalbHbIM NpegnpuHuMmartenem (4nst MHOUBMAyanbHbIX NpegnpuHUMaTtenen ykasaHue
MHH ©n OCHOBHOrO rocyaapCTBEHHOIO PErMcTpauuoHHOro HoMepa WHAMBUAYanbHOrO npegnpuHuMartens
(OIrPHWNMM) obsasaTensHO, Takxke ykasbiBaeTCs agpec dakTnyeckoro npoxusaHus). Ecnu uctuamum (3assutensmm)
BbICTYMalOT HECKOMNbKO MWL, YKasbiBaeTcs WHOpMauusi O KaxaoM u3 Hux. Ecnn 3assutenem sasndetca
MHOCTpaHHoe chmandeckoe nuuo, TpeboaHune 06 ykaszaHum MHH n OFPHWNI He npumMeHsieTcs;

ecnn 3asBuTenem SABMSETCH lopuanyeckoe nuuo, YKasblBalOTCHa ero nonHoe HaumeHoBaHve, WHH,
OCHOBHOW roCyapCTBEHHbIN pernctpaunoHHbin Homep (OMPH) (npu otcytetBum y Hero MHH ykasbiBaetcsa ero
OrlPH), KIr, agpec mecta HaxoxaeHusi (C obs3aTenbHbIM yka3daHMeM NOYTOBOro mHaekca). Ecnu 3asButenem
SABMNSIETCA MHOCTPAHHOE opuanydeckoe nuuo, TpebosaHune 06 ykaszaHum MHH n O'PH He npumeHsieTcs;

B crnyyae ecnu obpalleHne nogaeTcs npegcraBuTeneM, ykasblBalTca pamunus, MMs, OTYeCTBO (Mpu
Hanuuuu), gata W MeCTOo pOoXOeHWs, agpec ANna HanpasneHus cyaebHbIX MOBECTOK U UHbIX CyAebHbIX
u3BeLeHnn, oanH n3 umaeHtudukatopos dusmyeckoro nuua (CHUNC, WHH, cepua n Homep AOKymeHTa,
YOOCTOBEPSIOLLENO JIMYHOCTb, CEPUS M HOMEP BOOUTENLCKOrO YAOCTOBEPEHWS), HanuuMe [OBEPEHHOCTH,
BblJAHHOWN NIULIOM, OT UMEHM KOTOPOIro NOAaKTCA AOKYMEHTHI;

€Cnn OTBETYMKOM (OOSMDKHUKOM) aBnAeTca uanyeckoe nuuo, ykasbiBaloTca ero amunumsi, UMsi, 0TYECTBO
(npw ero Hanuuun), gata U MecTo POXAEHMUS, MECTO XXUTENbCTBA UM MeCTO NpebbiBaHns duanyeckoro nuua (c
obsi3aTeNnbHbIM  yKasaHWMEM MOYTOBOrO  MHAEKCA), OAWH U3  MOEHTUAUKATOPOB  (CTPaxoBOM  HOMeEp
nHamnsugyansHoro nuuesoro cdeta (CHWIIC), ngeHTndukaumoHHbIi Homep HanoronnaTtenswmka (MHH), cepus m
HOMEp [OOKyMEeHTa, YyOOCTOBEPSOWEro JIMYHOCTb, OCHOBHOM T[OCYAApPCTBEHHbIN PErMcTPaLMOHHbIA HOMEp
WMHAMBUOYaNbHOrO NPeanpUHMMAaTEns, Cepusi U HoMep BOAUTENLCKOro ya0CTOBEPEHMS);

€Cnn  OTBETYMKOM SBMSIETCS  IOpUMOMYECKOE FMUO, YKasblBalOTCA €ro MofiHoe HavMeHOoBaHue,
NOEHTUUKALMOHHBIA HOMEp HanoronnaTenbluka U OCHOBHOW FOCYLAPCTBEHHbLIN PErncTpaumoHHbIi HoMep,
KIIM, agpec mecTta HaxoxaeHus (¢ 0bsi3aTenbHbIM YKa3aHUMEM NMOYTOBOro MHAEKCA);

€Cnu 3asBMTENEM SIBIISIETCS MHOCTPAHHOE topuamndeckoe nuuo, TpeboBaHue o6 ykasannm NHH 1 OPH He
npuMeHsieTcs;

ecnuM ydyacTHukom cygebHoro npouecca (TpeTbUM §MLOM, 3aUHTEPECOBaHHbIM MMLOM) SBRASETCH
dusmdeckoe nuLO, ykasblBaloTcsa amMunug, MMms, oT4eCcTBO (NpU HanmuMumu), gata U MeCcTO poxaeHusa (ecnu
N3BECTHbI), MECTO XWUTENbCTBA UMM MECTO NpebbiBaHWs, OOWH U3 MOEHTUMUKATOPOB (ECNN U3BECTHbI), HOMEpP
TenedoHa, agpec aNeKTPOHHOW MoYThbl (€CNU U3BECTHbI);

ecnun yvyacTHuKkoM cyfebHoro npouecca sensetcs nybnuyHo-npasoBoe obpa3oBaHue, ykasbiBaetca NHH,
OI'PH wn KIIN opraHa rocygapCTBEHHOW BNAcTW WKW opraHa MEeCTHOro CamoynpaBfeHus, B Nuue KOToporo, no
MHEHUIO 3asBUTeNs, BbICTyNaeT nyGnnyHo-npaBoBoe obpa3oBaHue;
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€Cn1 yyacTHMKOM cyaebHoro npouecca sIBNAETCA OOMKHOCTHOE NULO OpraHa rocydapCTBEHHOW BnacTu
Unn opraHa MecTHOro camoynpasneHusi, ykasbiaetcss MIHH, OFPH u KTl opraHa rocyaapCTBEHHOW BNacTn unm
opraHa MeCTHOro camoynpasfeHusi, B KOTOPOM 3TO [OIDKHOCTHOE MU0  OCYLLECTBISeT  CBOW
npoceccuoHanbHyo crnyxebHyo AeaTenbHOCTb;

€CnM yyacTHMKOM cyaebHoro mnpouecca sIBNSETCS BOWCKOBAs 4acTb, HE SABMSOWAACH HOPUONYECKAM
nnuowm, ykasbisaetca MHH, O'PH un KII cooTBeTcTBYOWErO dheaepanbHOro opraHa UCNONMHUTENBHON BnacTu, B
KoTopoM dhefeparnbHbIM 3aKOHOM NpeaycMOTpeHa BOeHHas cnyxba;

€CNnM yyacTHMKOM cygebHoro npouecca SIBAsSieTCA OpraH, He WMMEKLWWUA cTaTyca topuamyeckoro nuua,
HaJeneHHbln  defeparnbHblM  3aKOHOM  OTAENbHbIMW  FOCYOAPCTBEHHBIMU MM MHBIMKW - NYBNNYHBIMM
MONMHOMOYMSIMA U CO3[aHHbIA Ha OCHOBaHWM defdeparnbHOro 3akoHa Wnu pelueHus defepanbHoro opraHa
rocygapcrBeHHomn Bnactu, ykaseiBaetca VIHH n OI'PH degepansHoro opraHa, obecneunsatoLLero AesTenbHOCTb
nonb3oBaTtens (Mo OTBETUYMKA, 3aMHTEPECOBaHHOIO nuua), a Takke KM atoro opraxa;

€Cnn y4acTHUKOM cyaeOHoro npouecca siBnsietca nogpasgeneHue LleHTpanbHoro 6aHka Poccuiickon
®epepaumnn (baHka Poccun), He ABnstoLeecs opuanyeckum nuuom, ykassisaetca MHH n O'PH LeHTpansHoro
BaHka Poccunckon ®epepauun, a tarke KIrt;

€CNnM yyacTHMKOM cygebHoro npouecca SIBASeTCA OpraH, He WMMEKLWWUA craTyca lopuamyeckoro nuua,
HaJeneHHbIN 3aKOHOM OTAErNbHbIMW FOCY4AaPCTBEHHLIMU UM UHBIMU MYOAMYHBIMU MOFTHOMOYUSAMU U CO3AaHHbIN
Ha OCHOBaHMM peLLeHUs opraHa rocygapcTBeHHoOM BriacTu cybbekta Poccuickon ®enepaumm, ykassieaetcs MHH
n OFPH BbiCllErO WCNOMHUTENBLHOIO OpraHa rocyaapCTBEHHOW BRacTM COOTBETCTBYOLLEro cybbekTa
Poccuiickon ®enepaunn, a tTakke Krr,

€ecnn y4acTHMKOM cyaebHOoro npouecca saBnsieTcs opraH (Hanpumep, aaMUHUCTpaTMBHAA KOMMUCCUS), He
UMEKLNA cTaTyca PUANYECKOrO Nuua, HaOEeNeHHbI 3aKOHOM OTAENbHbIMU MOSIHOMOYUSIMA MO PELUEHUIO
BOMPOCOB MECTHOrO 3Ha4eHusl, roCygapCTBEHHBIMU UNU MHBIMU NYBAMYHBIMU NOSTHOMOYUSIMUA U CO3aHHbIN Ha
OCHOBaHWW peLleHnsi opraHa MeCTHOro camoynpasneHus, ykasoiBaetca MHH n OF'PH mectHon agmMuHucTpauum
(MCNONHNUTENBHO-PAcNOPSIAMTENBHOIO OpraHa COOTBETCTBYIOLLEro MyHMUMNANbHOro obpasoBaHus), a Takke
Krt;

4) ykasblBalOTCA HOomepa TenedOoHOB (MOOMUIbHBLIN, CTauMOHAapHLIN), HOMepa akcoB (NpW Hanuyuwu),
agpeca aNeKkTPOHHOW NoyThl 1 Apyrne Tpebyemble CBeAEHNS;

5) ykasbiBaeTcs agpecart obpaleHus;
6) ykasbiBaeTcs (BblOMpaeTcsl) HaUMeHOBaHWeE CyAa, B KOTOPbIA agpecoBaHo obpalleHue;

7) BblbMpaeTcsa BvA obpalleHunst B cya, yKasblBalTCs ero PEeKBM3WUTLI U 3arpyxatoTcs daiinbl nogaBaeMblx
[IOKYMEHTOB;

8) BBOAUTCSA HOMEp Aena (Mpou3BOACTBA, MaTepuana) B criydae, ecriv npousBoACTBO Mo Aeny Bo3byxaeHo
B CyAe;
(nn. 8 B pea. MNpukasa CynebHoro genaptameHTa npu BepxosHom Cyae PO o1 24.07.2025 N 116)

8.1) npu obxanoBaHMM MNOCTAHOBMEHMS NO Aeny 006 agMUHUCTPATMBHOM MPaBOHAPYLIEHUN, He
ABNSABLUErOCs paHee MNpegMeToOM paccMOTpPeHUss B cyaebGHOM nopsiake, BBOAUTCA HoMep o6xanyemoro
MOCTaHOBMEHWS!, HAMMEHOBaHWE OpraHa, BbIHECLLErO NOCTAHOBSIEHHNE;

(nn. 8.1 BBegeH [pukazom CynebHoro aenaptameHTa npu BepxosHom Cyae PO ot 24.07.2025 N 116)

8.2) B cnyyae OTCyTCTBMA Yy J5uua, MNOJaloLWEro [OKYMeHTbl, Homepa pfena (martepuana) o6
agMMHUCTPaTMBHOM  NpaBOHapyLleHuW, MOCTYMUBLLEro B CyAd, YKa3biBaeTcd HOmep npoTtokona o6
agMMHUCTPaATVBHOM MNPaBOHApYLUEHUW WM HOMep MOCTaHOBMEHUHA, a Takke HauMeHOBaHue opraHa,
COCTaBWMBLLErO NPOTOKOM UMW BbIHECLLEro NOCTaHOBMEHME.

(nn. 8.2 BBeaeH [pukaszom CyaebHoro genaptameHTa npu BepxosHom Cyge P® ot 28.10.2025 N 192)
(nn. 3.1.2 B pea. [pukasa CyanebHoro genaptameHTa npu BepxosHom Cyge P® ot 11.12.2023 N 265)

3.1.3. K obpalyeHuio, nogasaemMomy OT WMEHW APYroro nuua, AOMKHbl OblTb NPUIIOKEHb! AOKYMEHTI,
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Mpuka3 CyaebHoro aenaptameHTa npu BepxosHoMm Cyae PO

0T 27.12.2016 N 251 JokyMmeHT npeaocTtasneH KoHncynbraHtlaroc
(pen. ot 28.10.2025) [aTa coxpaHeHus: 19.02.2026

"O6 yTBepxaeHumn Mopsaka noa...

noAaTBepXxaatoLime crtatyc obpaliatowerocst B cyg nmua (Hanpumep, yaoCTOBEPEHUE afBoKaTa), ero NosIHOMOYNS
(HanpvmMep, OOBEPEHHOCTb MMM WHOW OOKYMEHT), a TakkKe B Cry4yadx, NpegyCMOTPEHHbIX MpoLeccyarnbHbIM
3aKoHOOATeNbCTBOM, [OOKYMEHTbI, NOATBEpXAaloLlmne Hanuume BbICLLIEro tpuanyeckoro obpasoBaHus unu
YYEHOW CTEeNneHn No puan4ecKkon cneumansHOCTU.

B cooTtBeTctBUM C [TIK PP, KAC PP, KoAll Pod:

[OBEPEHHOCTb npeacTaBnsgeTcs B (POpMe 3MEKTPOHHOTO [OKYMEHTa, MNOAMNUCAHHOIO  YCUIEHHOW
KBanuuuUMpoBaHHON 3NEKTPOHHOW MOANUCHIO NpeacTaBnsemMoro nuua, Nnbo B opme INEeKTPOHHOro obpasa
OOKyMEHTa, 3aBEPEHHOr0 YCWUMEHHOW KBanuduLMPOBaHHON 3MEKTPOHHOW MOAMWCHIO MpeacTaBnsemMoro nvua,
nmbo B (OpMe 3MEeKTPOHHOro obpasa, 3aBEepPeHHOro MpOCTOW SMEKTPOHHOW MOAMUCHID UMW YCUIEHHON
KBanuuLMpoBaHHON 3N1EKTPOHHOW NOAMNMUCHI0 NULa, MOAaLWEro JOKYMEHTI;

OopAep Ha WCMOMHEeHWe MOpy4YeHUsl, BblOaBaeMblii COOTBETCTBYIOLIMM a[BOKaTCKUM oGpasoBaHueM,
npeacTtaenseTca B hopMe 3MEeKTPOHHOro obpasa [0KYMEeHTa, 3aBEepPEeHHOro YCWUMEeHHOW KBanupuumMpoBaHHOM
3MNEKTPOHHOW MOAMNUCLI0 AOMKHOCTHOrO NWLA, BblAaBLUEro opaep, MO0 3aBepeHHOro MPOCTON 3MEeKTPOHHOM
noANUCLIO UM YCUNEHHOW KBannUUMPOBaHHOW 31EKTPOHHO NMOANWCHIO N1La, NoAaloLWwero 4OKYMEHThI;

ecnu o6pau.|,eHv|e B Cyd B COOTBETCTBUMN C 3aKOHOOATEeNbCTBOM U nOpﬂﬂKOM nogayn OOKYMEHTOB OOJIKHO
ObITb NognucaHo (3aBepeHo) yCI/IJ'IeHHOIZ KBaJ'IM(*)I/ILI,MpOBaHHOIZ SJ'IeKTDOHHOIZ noanncblo, NpuM nogavye TaKkoro
o6pau.|,eH|/|;| B O3JIEKTPOHHOM BMAOEe K HemMy TMNpuknagbiBaeTCA OOBEpPEeHHOCTb, noAanncaHHadA (3aBepeHHaﬂ)
yCI/IJ'IeHH0l7| KBaJ'IVId)VILJ,I/IpOBaHHOIZ GﬂeKTpOHHOVI noanncbio npeacTtaBlideMoro nmua;

OOKYMEeHTbIl, noarBepxgakwLwine crtaTtyc o6pau.|,arou.|,eroc;| B Cyd nuua, a Takke OOKYMEHTbl O BbiCLUEM
ropngn4eckomMm 06pa3OBaHMI/I unu ob yqu0|7| cTeneHn no lOpI/Iﬂ,I/I‘-IeCKOIZ cneunanbHOCTU MpeacTaBnAlOTCA B
cbopme ANEKTPOHHbIX 06pa3OB LOOKYMEHTOB, 3aBepeHHbIX I'IpOCTOl‘;I 3]'IeKTp0HHOI7I noaonncbo Unn YCI/IJ'IeHHOI7I
KBaﬂMd)MLlMpOBaHHOVI SﬂeKTpOHHOVI noanncbo nuua, nogawwero AOOKYMEHTDI, nmbo B q)opme AJIEKTPOHHbIX
OOKYMEHTOB.

B cooteTcTBUM Cc YIK PO:

AOBEPEHHOCTb npeacTaBnseTcd B (hopmMe  3nMeKTPOHHOrOo [OKYMEHTa, MNOANWCAHHOIO  YCUIEHHOW
KBannuuUMpoBaHHON 3MEKTPOHHOW NOAMUCHI0 MpeAcTaBnsemMoro nuua nubo B dopme aMnekTpoHHOro obpasa
OOKYMeHTa, 3aBEPEeHHOro yCUneHHon kBannuumpoBaHHOW 3NEKTPOHHOW NOANUCHIO NPeACcTaBNseMoro nmua;

opOep Ha WCMOSIHEHME TMOPYYEHWsl, BblAABAaEMbli COOTBETCTBYHOLLMM aOBOKATCKMM oOpa3oBaHuMeM,
npeacraBnsaeTcss B popme 3MEeKTPOHHOro obpasa [OKyMEeHTa, 3aBEPEHHOro YCUITEHHOW KBanuduuMpoBaHHOM
3NEKTPOHHOW NOANUCHI0 AOMKHOCTHOTO N1ua, BbiAaBLLEro opaep.
(nn. 3.1.3 B pea. [pukasa CyanebHoro genaptameHTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

3.2. NMopaya AOKYMEHTOB B paMKax rpaxpaaHcKoro
cyponpousBoacTBa (B cooTBeTCTBUM € paxxAaHCKUM
npoueccyanbHbIiM Kogekcom Poccuiickon ®epepauum)

3.2.1. ObGpawieHne B cyq MoxeT ObiTb nogaHo B (popMe SNEeKTPOHHOro AOKYMEHTa, MOLMUCAHHOro
YCUNEHHOWN KBanNMUUNPOBaHHOW 3MEKTPOHHOM noanuckio, Nnbo B dopme 3neKkTpoHHOro obpasa [OKyMeHTa,
3aBEPEHHOrO MPOCTOW 3NIEKTPOHHOW NOAMNUCHI0 UMW YCUINEHHOW KBanMULMPOBaHHOW SMNEKTPOHHOM NOAMMUCHIO.
(nn. 3.2.1 B pea. [pukasa CynebHoro genaptameHTa npu BepxosHom Cyge P® ot 11.12.2023 N 265)

3.2.2. Ob6paweHne B cya, Kotopoe cornacHo [MK P® pgomkHO 6bITb NOANMCAHO  YCUITEHHOM
KBanMduLUMPOBaHHOW 3NEKTPOHHON MoANUChI0 (Hanpumep, 3asBneHne 06 obecneyeHun mcka, a Takke UCKOBOE
3asBreHne, coaepxallee xogatanctso 06 obecneyeHum ucka (4actb 4 cratbu 131 v yacte 1 crateun 139 MK
P®), xogaTtancteo o NpuoCTaHOBNEHUN UCNOMNHEHUSA cyaebHbIx akToB (cTatea 379.3 MK P®), nogaetcd B cya B
dopMe 3MEKTPOHHOro AOKYMEHTa, NOAMMCAHHOMO YCUNEHHOM KBanuUULMPOBAHHOW 3MNEKTPOHHOW MNOAMNUCHI0
YMOSTHOMOYEHHOIO Ha MognucaHve AOKyMeHTa nuvua (3asBuTens wnu ero npeacrasutens), nubo B copme
3NEKTPOHHOro obpasa AOKYMeHTa, 3aBEPEHHOIO YCUMNEHHOW KBanuguLuMpoBaHHOM 3NEKTPOHHON noanuceto. MNpu
3TOM yCWneHHas KBanuUUMPOBAHHAA 3NEKTPOHHAs MOAMWUCb, KOTOPOW 3aBepeH 9SMeKTPOHHbIN 06pa3
obpalleHns B cyd, AOMKHA NpuHagnexaTb nuuy, yNnonHOMOYEHHOMY Ha noanucaHve AoKyMeHTa, NoanncasLllemy
OOKYMEHT Ha BymaxHOM HocuTene.
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"O6 yTBepxaeHumn Mopsaka noa...

(nn. 3.2.2 B pea. [Npukasa CynebHoro aenaptameHTa npu BepxosHom Cyge P® ot 11.12.2023 N 265)

3.2.3. Ecnn obpalleHre B cyh noanvcaHo (3aBepeHO) MPOCTON SMEKTPOHHOW MOAMUCHID, 3NEKTPOHHbIE
obpasbl OOKYMEHTOB, Mpunaraemble K OOpalleHWo B Cyh, CYATAIOTCH 3aBepeHHbIMU NPOCTON 3MEeKTPOHHOW
NoAMNUChHIO.

Ecnun obpaweHune B cyg nognucaHo (3aBepeHo) yCUIeHHom KBanmuumMpoBaHHON 3NEKTPOHHON NOAMNUCHIO,
ANEKTPOHHbIE 06pa3bl AOKYMEHTOB, MpunaraemMble K obpalleHnio B Cyd, CYATaTCH 3aBEPEHHLIMU YCUNEHHON
KBannMuUUMpoBaHHON 3NEKTPOHHON NOAMUCHIO.

(nn. 3.2.3 B pea. Mpukasa CynebHoro aenaptameHTa npu BepxoeHom Cyge P® ot 11.12.2023 N 265)

3.2.4. NckntoyeH. - Mpukas CynebHoro genaptameHTa npy BepxosHom Cyae PO ot 05.11.2019 N 255.

3.3. Nopaya AOKYMEHTOB B paMKax agMUHUCTPATUBHOIO
cyaonpousBofcTBa (B cooTBeTcTBUM ¢ Kogekcom
agMUHUCTPaTUBHOrO CyAONPOU3BOACTBA
Poccuinckon ®egepaummn)

3.3.1. ObGpaweHne B cyg MoxeT ObiTb NogaHo B ¢popMe 3MeKTPOHHOro AOKYMEHTa, MOAMUCAHHOTO
YCUINEHHON KBanuULMPOBAHHON 3NEKTPOHHON NoAnuchbio, NMBo B hopme 3NEKTPOHHOro obpasa OOKyMeHTa,
3aBepEHHOro NPOCTON ANEKTPOHHOM NOAMNUCHIO0 UMW YCUITEHHOWN KBanuULMpoOBaHHON 3MEKTPOHHOM NOAMNUCHIO.
(nn. 3.3.1 B pea. [pukasa CynebHoro genaptameHTa npu BepxosHom Cyge P® ot 11.12.2023 N 265)

3.3.2. OObpaweHne B cyan, kotopoe cornacHo KAC PO pgomkHO 6bITb NoanMcaHO  YCUITEHHOW
KBannMuUUPOBaHHON 3MEKTPOHHOW NOAMNUChI0 (HanpuMmep, 3asiBNeHve O NPUMEHEHWW Mep npeaBapuTenbHON
3aWuTbl N0 aAMWHUCTPATMBHOMY WCKY, a Takke agMUMHUCTPaAaTUBHOE WCKOBOE 3asiBNeHuwe, coaepxaliee
XO[4aTancTBO O MPUMEHEHMN Mep NpeaBapuUTenbHOM 3aWwuUTbl MO aAMUHUCTPATMBHOMY UCKY (Y4acTb 9 ctaTbun 125
n yactb 1.1 ctatbu 86 KAC P®), nogaetcsa B cya B popMe 3NEKTPOHHOIO AOKYMEHTA, MOAMUCAHHOIO YCUITEHHOM
KBanuuuMpoBaHHON 3NIEKTPOHHON MOANUCHI0 NnuA, YNOSTHOMOYEHHOMO Ha MOANUCcaHne OOKYMEHTa (3adBuTens
unu ero npegcrasutens), nMuMbo B dopme 3MeKTPOHHOro obpasa [LOKYMEHTa, 3aBEPEHHOro YCUIEHHOM
KBanuMUUUPOBaHHON 3MeKTPOHHOW noanuckto. [pn 3ToM ycuneHHasd KsanuuuupoBaHHas dMneKTPOHHas
Nnoanucb, KOTOPOW 3aBepeH SEeKTPOHHbIM 06pa3 obpalleHuss B cyad, [JOMMKHA npuHagnexatb  nvuy,
YMOSTHOMOYEHHOMY Ha NOANUCaHWe OOKYMEHTA, MOANMCABLUEMY AOKYMEHT Ha OyMa)KHOM HOcUTenNe.

(nn. 3.3.2 B pea. [Npukasa CynebHoro genaptameHTa npu BepxosHom Cyge P® ot 11.12.2023 N 265)

3.3.3. Ecnn obpalleHue B cya nognucaHo (3aBepeHo) NPOCTOM 3NEKTPOHHOW MOAMUCHIO, 3MNEKTPOHHbIE
obpasbl [OKYMEHTOB, Mpunaraemble K o6palleHnio B Cy[, CHATAIOTCH 3aBEPEHHbIMU NPOCTON 3MIEKTPOHHOM
noanuchbio.

Ecnun obpalyeHune B cyg nognucaHo (3aBepeHo) yCUneHHom KBanmuumMpoBaHHON 3NEKTPOHHON NOAMNUCHIO,
ANEKTPOHHbIE 0Opa3sbl JOKYMEHTOB, npunaraemble K obpalleHuio B Cyd, CHUMTAKTCA 3aBEPEHHbIMU YCUITEHHOWN
KBanMuuUpoBaHHON SNEKTPOHHOM NOANUCHIO.

(nn. 3.3.3 B pea. [Npukasa CynebHoro aenaptameHTa npu BepxosHom Cyge P® ot 11.12.2023 N 265)

3.3.4. K kaccaumoHHou xanobe, npeacrasneHvto npunarawTcs obxanyemble cyaebHble akTbl B dhopme
ANEKTPOHHbIX  OOKYMEHTOB, MOAMUCaHHbIX  YCUNEHHOW  KBanuUUMPOBaAHHON  3MEKTPOHHOW  MOAMNUCHIO
(nognucsamun) cyabu (cymen), npuHSABLLErO (NPUHSBLUKMX) cyaebHbIn akT, Nnnbo B dhopMe 3MeKTPOHHbIX 0bpa3os
obxanyembix CyaebHbIX akTOB, 3aBEPEHHbIX YCUIEHHOW KBannuUUMPOBAHHOW 3fIEKTPOHHOW MOAMUCHIO CyabM,
npedcedaTenbCTByOWEro nNo fgefny, a B Cnyvyae ero OTCYyTCTBWA - npegcedartens cyaa (3amectutens
npegcenaTens cyaa).

K kaccauunoHHon xanobe, npeacTtaBneHWto, NogaBaemMbiM B Cy[ KacCaLMOHHOW MHCTaHUMK, 3asiBUTENb
BnpaBe He npunaraTb obxanyemble cyaebHble akThbl.
(nn. 3.3.4 B pea. [Npukasa CynebHoro genaptameHTa npu BepxosHom Cyge P® ot 11.12.2023 N 265)

3.4. NMopaya AOKYMEHTOB B paMKax YyroyloBHOro cyfonpou3BoAcTBa
(B cooTBeTCTBMU C YronoBHO-NpoueccyanbHbIM KOOEKCOM
Poccuinckon Pepepaumm)
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3.4.1. ObpaweHne B cyg nogaeTcsa B (POPMe 3INEKTPOHHOTO [AOKYMEHTa, MOAMWCAHHOrO YCWUIEHHOW
KBanM@puUuUMpoOBaHHOW 3MEeKTPOHHOW MOAMUCLIO Nuua, nogarollero obpalleHne, Nnbo B opMe 3MEKTPOHHOro
obpasa gOKyMeHTa, 3aBEepPEeHHON YCUITEHHOW KBanNUMUUMPOBAHHOW 3NIEKTPOHHOM MOAMNUCHI0 Nuua, NopatoLero
obGpaLleHue.

Mpunaraemble Kk obpalweHuio B cyn MaTtepuanbl (OOKYMeHTbI) nogakTcsa B (OPME  3NEKTPOHHbIX
OOKYMEHTOB, MOAMWCAHHbIX YCWUMEHHOW KBanMUUUPOBAHHOW SMEKTPOHHOW nognucklo, nnbéo B dopme
3MEKTPOHHbIX 06pPa30B AOKYMEHTOB, 3aBEPEHHbIX YCUINEHHON KBaNnLUMPOBaHHOM 3NEKTPOHHON noanuckto. [MNpu
3TOM 3MEKTPOHHbIE [OOKYMEHTbI, WU3rOTOBIIEHHbIE WHBIMW JULAMW, OpraHamu, opraHu3auusiMm B CBODOOHOWN
dopme unu opme, YCTAHOBMEHHOM NS 3TUX AOKYMEHTOB 3akoHopaTtenbcTBoM Poccuiickon ®epepauun,
OOMMKHbI BbITb NOANMCaHbI UMW YCUITEHHOW KBanNnULUMpOBaHHON 3NEKTPOHHON MOAMUCHIO.

Xopatancrteo 06 03HaKOMMEHWM C MaTepuanamu yrofioBHOro Aena, o NofyyYeHun Konui npoLeccyarnbHbIX
OOKYMEHTOB, MomnyyYeHun uHdopmaumMm B COOTBETCTBMM C OyHkToM 21.1 yactu BTOopon cratbu 42 YIK PO,
uHdopmaumm 06 ydactum B CyAebHbIX 3acefaHusx, B TOM 4UCre C  UCMNOMb30BaHWEM  CUCTEM
BMOEO-KOH(EPEHL-CBA3W, IPaXaaHCKUI UCK, HEe COAepXallMi xogaTancTBa O MPUHSATUM Mep no obecneyeHuto
BO3MeLLEeHUs Bpeaa, NPUYMHEHHOro NpecTynneHneM, nmbo BO3MOXHOM KOHMCKaLMN UMyLLLEeCTBa, MOTyT ObiTb
nofdaHsl B (popme SMNEeKTPOHHOro AOKYMEHTa, MOAMUCAHHOIO YCUIMEHHOW KBanuUUMPOBAHHOW SreKTPOHHOM
noanuceto, NMMbo B hopme aneKTPOHHOro obpasa JOKYMEHTa, 3aBePEHHOro NMPOCTON ANEKTPOHHON MNOAMUCHI0 U
YCUIEHHOW KBannuULUMpPOBaHHOW 3NEKTPOHHOM NOAMNMUCHIO Nuua, nogaroLero obpalleHue.

OGpaleHne B cyn kak B (pOopMe 3MEeKTPOHHOro LOKYMEHTa, Tak U B ()OpMe 3MeKTpoHHOro obpasa
OOKyMeHTa MoxeT ObITb NogaHo TOMbKO W3 JIMYHOrO KabuHeTa nwvua, MNOANMChIBAKOLEro (3aBepsioLLero)
3NEKTPOHHbIV AOKYMEHT (SNIEKTPOHHBIA 06pa3 OOKyMEHTa).

(nn. 3.4.1 B pea. [pukasa CyanebHoro genaptameHTa npu BepxosHom Cyge P® ot 11.12.2023 N 265)

3.4.2. K kaccauunoHHon xanobe, NpeacTaBneHWIo NpunararTcs Konun obxanyemblx cyaebHbIX pelueHuin B
hopMe IMEKTPOHHBIX OOKYMEHTOB, MOAMWCAHHBIX YCWIEHHOW KBanUUUUPOBAHHOW 3MEKTPOHHOW MNOAMMCHIO
(mognucsimmn) cyabmn (cygen), npuHsaBLeEro (NpuHaBLUMX) obxanyemoe cynebHoe pellenune, nnbo B dopme
ANEKTPOHHbIX 00pa3oB obxanyemblx CyAeOHbIX pelleHUn, 3aBepeHHbIX YCUMEHHOW KBanuduuupoBaHHON
3NEKTPOHHON MOANUCHLIO CyAbW, NpeaceaaTenbCTBYIOLLEro No Aeny, a B cnydae ero OTCyTCTBUS - Npeacenarens
cyna (3amectutens npeacepartens cyna).

(nn. 3.4.2 B pea. [Npukasa CynebHoro genaptameHTa npu BepxosHom Cyge P® ot 11.12.2023 N 265)

3.5. Nopavya AOKYMEHTOB y4acTHUKaMM NPOU3BOACTBA
no geny o6 agMMHUCTPATMBHOM NpaBoOHapyLeHuu (B COOTBETCTBUMU
¢ Konekcom Poccuiickon ®epnepauum
06 agMMHUCTPaTUBHbIX NPaBOHapyLUEeHUsIX)
(B pea. [Npukasa CynebHoro genaptameHTa npu BepxosHom Cyne PO
oT 24.07.2025 N 116)

(sBegeH [pukazom CynebHoro genaptameHTa
npu BepxosHom Cyae P® o1 17.11.2021 N 223)

3.5.1. ObpalleHre B cyq MOXeT ObiTb NogaHo B hOpMe 3MIEKTPOHHOIO AOKYMEHTa, MOANMCAHHOTO MPOCTOW
3MIEKTPOHHOW MOAMUCBID WM YCUMEHHOW KBanMMULMPOBAHHOW 3MEKTPOHHOW noanuckio, nmbo B dhopme
3MEKTPOHHOro obpasa [OOKyMeHTa, 3aBEePEeHHOro MpOCTOM  SNEKTPOHHOW MOAMUCBI UMM YCUITEHHOWN
KBanMuUMpoBaHHOW SMEKTPOHHOW NOAMUCHIO.

OGpaweHne B cyn, kotopoe cornacHo KoAll P®  pomkHO ObiTb  MOgNMcaHO — YCUITEHHOM
KBanuuuUUpOBaHHON 3MEKTPOHHOW MOANUCBbIO, MogjaeTcd B cyd B (OPME 3MEKTPOHHOIO [OOKYMEHTa,
NnognNUCaHHOrO YCUNEHHOW KBaNMUUMPOBAHHOW 3MEKTPOHHOMW MOAMUCHI0O  Nvua, YNOFHOMOYEHHOrO Ha
nognucaHne JOKyMeHTa (3asBuUTenNs, ero 3alwuTHUKa Unm npeactaBuTenst), NMbo B oopme aNeKTPOHHOro obpasa
OOKYMeHTa, 3aBEPEeHHOro YCUNEHHOW KBanuUUMPOBAHHOW 3SMEKTPOHHOW noanucbio. [py 3TOM ycuneHHas
KBanumumpoBaHHas 3nekTpOHHas NOANUCH, KOTOPOW 3aBepeH ANEKTPOHHLIN 06pa3 obpalleHus B cya, AOMkHa
npvHagnexartb nuuy, YNOJIHOMOYEHHOMY Ha MoAnucaHve AOKYMEHTa, MoANMCaBLUEMY OOKYMEHT Ha OyMakHOM
HocuTerne.

(n. 3.5.1 B pea. MNpukasa CynebHoro genaptameHTa npu BepxosHom Cyae PO o1 24.07.2025 N 116)
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3.5.2. Ecnn obpalleHne B cyd NOANMCcaHO (3aBepeHO) MPOCTOWN SMIEKTPOHHOWM MOAMUCHID, 3IEKTPOHHLIE
o6pasbl JOKYMEHTOB, Mpunaraemble K 00palleHW0 B Cyh, CYATAKOTCH 3aBEpPeHHbIMU MPOCTOM 3MEeKTPOHHOW
noanuchbIo.

Ecnu obpalleHve B cya nognucaHo (3aBepeHo) YCUNeHHOW KBannuumMpoBaHHOW 3EKTPOHHOW NOAMUCHIO,
3MNEeKTPOHHbIe Obpasbl JOKYMEHTOB, Mpunaraemble K obpallieHuto B Cyd, CYMTATCH 3aBepPeHHbIMU YCUIIEHHON
KBanMuuMpoBaHHOW SMEKTPOHHOW NOAMUCHIO.

(n. 3.5.2 B peq. [pukasa CynebHoro genaptameHTta npu BepxosHom Cyae P® o1 24.07.2025 N 116)

3.5.3. K xanobe, npoTtecTy Ha BCTYyNMBLUME B 3aKOHHYID CWIly MOCTaHOBMeHWe no pgeny o6
agMUHUCTPATUBHOM MpPaBOHAPYLUEHWMW, PELUEHUs MO pesyrbTataM pacCMOTPEHWs Xamnod, mMpoTecToB (cIarbd
30.13 KoAll P®, ctatba 30.14 KoAll P®) npunaratotcst obxanyemble onpeaeneHne, NoCTaHOBNEHWE No aeny ob
aAMWHUCTPATMBHOM MNpaBOHapyLUEHUW, pelleHne Mo pesyfbTaTam pacCMOTPeHUs xanobbl, npoTecTta Ha
NnocTaHoBMEHWE No Aeny 06 agMUHUCTPaTUBHOM MpaBOHAPYLEHUN B hopMe 3NEeKTPOHHLIX JOKYMEHTOB nMbo B
bOpMe 3MNEKTPOHHbIX 0OpPa3oB [OKYMEHTOB, MOAMMUCaHHbIE (3aBEPEHHbIE) YCWUIEHHOW KBanMULMPOBaHHOWM
3MIEKTPOHHOW MNOAMMWCLI0 BbIHECLIErO €ro cyabl, nMbo onpegeneHue, nOCTaHOBAeHMe no pgeny o6
agMUHUCTPATUBHOM MpaBOHApYLUEHWW, peLleHMe Mo pe3ynbTaTaMm pacCMOTPeHust Xamnobbl, npoTecTa,
BbIHECEHHbIE OOJMPKHOCTHBIM JIMLOM, KOMnernanbHbiIM OpraHom, B (DOpMe 3MEKTPOHHbIX OOKYyMeHToB nnbo B
hopMe 3MNEeKTPOHHbIX 0Opa3oB [OKYMEHTOB, MNOAMUCAHHbIE (3aBEepeHHble) YCUMNEHHOW KBanMuuupoBaHHOWM
3NEKTPOHHOW NOAMUCHI0 B YCTAHOBNEHHOM MOpPSIAKe.

(n. 3.5.3 B peq. [pukasa CynebHoro genaptameHTta npu BepxosHom Cyne P® ot 24.07.2025 N 116)

4. 3ABEPLUEHUE NOOAYUN NOKYMEHTOB

4.1. o 3aBepleHun 3arpysku annos, cogepxawux obpalleHne B cyg WM npunaraemble K Hemy
OOKYMEHTbI, MOCMe OCYLeCTBNEHUS MPOBEPKN MPaBUIbHOCTM BBEAEHHbIX [AaHHbIX MNOMb3oBaTenb, BblbMpas
COOTBETCTBYHOLLYIO OMUUIO, HanpaBnsieT 4OKYMEHTbI B CyA.

4.2. MNocne HanpaBrneHust JOKYMEHTOB B Cyf MOMb30BaTEN0 B NINYHbIN KabUHET NpUXoauT yBeaoMIeHNe o
NOCTYNMEeHNN 4OKYMEHTOB B MHCDOPMAaLIMOHHYIO CUCTEMY, CoepKallee AaTy U BPeMS NOCTYNSeHUs JOKYMEHTOB.

4.3. B uensx onpegeneHnss MOMEHTa Moga4M AOKYMEHTOB faTa W Bpemsi MOCTYMNSEeHUS LOKYMEHTOB B
WH(POPMALMOHHYIO CUCTEMY (PUKCUMPYIOTCA aBTOMartuMyeckn, no obuwemy npaBuny oOnpeaensawTcs Mo
MOCKOBCKOMY BPEMEHW W YYUTLIBAOTCA CyoOM MpPU PacCMOTPEHMM BOMpoca O CcobntogeHun cpoka Aans
HanpasneHns obpalleHns B cyf COrnacHo npoueccyansHoMy 3akoHodaTenbcTBy Poccuickon depgepaumm (4actb
3 ctatbu 108 MK PO, yactb 4 ctatbun 93 KAC PO, ctatba 129 YIK PO, ctatbd 4.8 KoAll PO).

(B pea. Mpukaza CynebHoro aenaptameHTa npu BepxosHom Cyae P® ot 17.11.2021 N 223)

B uenax onpegeneHuss MoMeHTa nogayn OOKYMEHTOB MO obiemy npasuiy MpUHMMAaeTCcs BO BHUMaHWe
Aata n BpeMs UH(MOPMALMOHHOW CUCTEMbI, @ He daTa M BpemMs YacOBOMW 30Hbl, B KOTOPOW HaxoauTcs cyAd -
agpecat HanpaBnsemMoro obpalleHus.

Jata u BpemMs nNOCTYNneHWs B WH(OPMAULMOHHYID CUCTEMY [OKYMEHTOB, MOAAaHHbIX B Cydbl,
pacnonoxeHHble B 1-m 4acoBow 3oHe (KanuvHuHrpagckas obnactb), onpegenstoTcd MO date M BpeMEHM
NOCTYNNEHNs AOKYMEHTOB B MHOPMALIMOHHY CUCTEMY MUHYC 1 Yac.

4.4. TlpocMOTp [OKYMEHTOB, MOAAHHLIX B CyAd B SMEKTPOHHOM BWAE, OCYLLeCTBRAseTca paboTHMKOM
annapara cyga, OTBETCTBEHHbIM 3a MPUEM AOKYMEHTOB B 3MIEKTPOHHOM BMAE, KOTOPbIA OOMmKeH ybeantbcs B
TOM, YTO JOKYMEHTbI, MOCTYNMBLUNE B MHCDOPMALIMOHHYK CUCTEMY, aApPeCOBaHbI Cyay, AOCTYMHbI ANl MPOYTEHUS,
ohopmMIieHbl B COOTBETCTBUM C [lopsaakom nogaym AOKYMEHTOB, BKMAYasa cobniogeHvne TpeboBaHus O Hanmuyuum
rpaduyeckor nognucy nuua B 3NEKTPOHHOM obpase obpalleHunst B cya, TpeboBaHUIM K 3MEKTPOHHOW NOAMMUCH.
Ecnn paHHble ycnoBus coOmnofeHbl, MOMb30BaTEN B NWYHBLIA KAaOWHET HanpaensieTcss yBeAOMSIEHME O
nony4YeHnn CygoM NoAaHHbIX B 3NIEKTPOHHOM BuAe OOKYMEHTOB. B yBeaoMneHun ykasbiBaeTcs HauMeHOBaHWe
cyga, HanpaBnsawwWero yBeAOMIIEHWE, HaAUMEHOBaHMS MONyYeHHOro obpalleHnss B cyd M npunaraembix
OOKYMEHTOB, AaTta M BpeMsa MOCTynneHns obpalieHus B UMH(OPMAaLMOHHYD CUCTEMY W Aata U BpPeMsi ero
nonyyeHnss cygom. B yBegomneHun Takke MOXET ykasbiBaTbCA HOMEpP COOTBETCTBYLlero cyaebHoro gena
(nponsBoacTsa).
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Ecnn HasBaHHble ycrnoBus He cobnogeHbl, MONb30BaTeNi0 HamnpaBnseTcs yBeAOMIIEHUME O TOM, 4TO
OOKYMEHTbI HE MOryT ObITb MPM3HaHbI MNOCTYMUBLLMMU B cyd. B yBegoOMneHWM ykasbiBaOTCS NPUYMHBI, B CUMy
KOTOPbIX JOKYMEHTbI HE MOTYT CHUMTaTbCA MOCTYNUBLUMMU B CYA,.

4.5. JOKYMEHTbI OTKIMOHSIFOTCS MO CreayoLwmmM NpuyMHaMm:
1) obpalleHne B cya He agpecoBaHO JaHHOMY cyay;
2) obpalleHne B CyA SBRSIETCA MOEHTUYHBIM paHee HanpaBfieHHOMY obpalleHuto;

3) AOKYMEHTblI HeYUTaeMbl, B YACTHOCTM: CTPaHULbl AOKYMEHTa (OOKYMEHTOB) MEPEBEPHYTbI; AOKYMEHT
(OOKYMEHTbI) COOepXUT He BCe CTpaHuULbl; OTCYTCTBYET BO3MOXHOCTb OMPeAenuTb Hanmyine BCEX CTPaHwul; B
dharine oTCyTCTBYET MEKTPOHHLIN LOKYMEHT UNW 3MEKTPOHHLIN 06pa3 OKYMEHTa; OTCYTCTBYET CBSA3HbIN TEKCT;

4) dpann obpalueHns B cyd v (unu) dannbl NnpunaraemMbiX K HeMy JOKYMEHTOB NpeAcTaBneHbl B hopmMaTax,
He npedycMOTpeHHbIx [Nopsakom nogavm JOKYMEHTOB;

5) obpalwieHue B cyg u (Mnum) npunaraemble K HEMY OOKYMEHTbl He MpefcTaBrieHbl B BUAE OTAENbHbIX
¢annoB: B o4HOM panne coOoepXUTCs HECKONbKO 3MEKTPOHHbLIX AOKYMEHTOB WS HECKOSIbKO 3SIEKTPOHHbIX
obpa3oB [OOKymMeHTOB. HawumeHoBaHue annoB He MO3BONsSeT waeHTUMuMpoBaTb AOKYMEHTbl, B HUX
cofepxatumecs;

6) chann obpaweHns B cyd v (unu) dannbl nNpunaraembiXx K HEMY [OOKYMEHTOB W (MnM) OaHHble,
coepXallmecss B HUX, HEQOCTYMHbI ANnst paboThl, B YACTHOCTU: 3alUMLLEHbl OT KOMUPOBaHMS U (Mnu) nevatw,
coaepxaTt MHTEPaKTUBHbIE UMW MYNbTUMEANNHbIE SIEMEHTbI, BHEAPEHHbIE CLIEeHapuu;

7) B HapyleHue 3akoHopaTenbctBa Poccuiickon ®epepaunm n MNopsgka nogaym JOKYyMEHTOB obpalleHne
B cy4 B (QOpME 3MEKTPOHHOIO [AOKYMEHTa He MOAMMCaHO YCWUIEHHOW KBanMUUUPOBAHHOW SNEeKTPOHHOM
nognucbto nMbo obpalleHne B cyd B ¢popme 3MneKTpOoHHOro obpasa [OoKyMeHTa He 3aBEepeHO YCUIEHHOW
KBanMuUUMpoBaHHOW SMEKTPOHHOW NOANMUCHIO;
(nn. 7 B pea. [pukasa CygebHoro aenaptameHTta npy BepxosHom Cyae PO ot 11.12.2023 N 265)

8) aneKTpoHHbIN 06pa3 obpalleHnss B cyd He CoaepXuT rpaduyeckoi nmoanucu nuvua, obpaTuBLLErocsi B
cya;

9) aneKTpoHHas MOAMNMUCb He COOTBETCTBYET BuAay, YCTaHoBNeHHoMy [lopsigkom nogayn [AO0KYMEHTOB.
YcuneHHaa KBanuuuMpoBaHHAs 3MeKTPOHHAs MOANUCb He Mpolufia NpoBepKy: Ha MOMEHT noAnucaHus
[OKYMeHTa CpOK AeicTBMS cepTuduKaTa aNeKTPOHHON NOANUCK UCTEK, 3NIEeKTPOHHAsi NOAMNWUCL HE COOTBETCTBYET
AOKYMEHTY, OKYMEHT GblfT U3MeHeH (MoandMUMPOBaH) Nocre NoanucaHns ero 3reKTPOHHON NOANUCHIO;

10) HoMep aena (NPoM3BOACTBA), YKasaHHbI Nonb3oBaTenem npu nogade AOKYMEHTOB, HE COOTBETCTBYET
Homepy Aena (MPou3BOACTBaA), ykasaHHOMY B 0GpallieHnu B cya;

11) k oOpaweHnto B cya, nogaBaeMoMmy MpeacTaBuTeENeM, He MPUMOXKEH OOKYMEHT, NoaTBEPXAAoLLMNA
NONHOMOYMSA NpeAcTaBUTENs Ha NpeabsBleHNe JOKYMEHTOB B CyA;

12) obpalwleHne B cyd MOCTYMUNO C MWCNOMb30BaHMEM CUCTEMbl MEXBEAOMCTBEHHOMO 3EKTPOHHOrO
nokymeHToobopoTta (M30);
(nn. 12 BBegeH [pukaszom CyaebHoro genaptameHTa npu BepxosHom Cyge P® ot 11.12.2023 N 265)

13) HapylleHbl WHble TpeboBaHWS K 3MEKTPOHHBIM [OKYMEHTaM W (MNu) 3MEeKTPOHHbIM 0bpasam
[OKYMEHTOB, YCTaHOBIEHHblE [MopsiaKoM noaayn OKyMEHTOB.

4.6. B uensax npnobuieHuns k cyaebHomy aeny (MponssBoacTBY) pacneyaTtbiBaloTCs:
Konus obpalleHus B cyd, NMOCTynuBLUEro B hopMe 3MeKTPOHHOro obpasa AOKYMEeHTa WMu 3MeKTPOHHOro

OOKYMEHTa;
(8 peq. MNpukasa CypnebHoro aenaptameHTa npy BepxosHom Cyae PO ot 11.12.2023 N 265)
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Mpuka3 CyaebHoro aenaptameHTa npu BepxosHoMm Cyae PO

0T 27.12.2016 N 251 JokyMmeHT npeaocTtasneH KoHncynbraHtlaroc
(pen. ot 28.10.2025) [aTa coxpaHeHus: 19.02.2026

"O6 yTBepxaeHumn Mopsaka noa...

CBeeHUs 0 pesynbTaTtax NPoBEPKN YCUNEHHOW KBaANMGULMPOBAHHOM 3N1IEKTPOHHOM MNOAMNNCU SNEKTPOHHOIO
OOKyMeHTa, BKro4as uHgopmMauuio 06 yCuneHHoW KBanuuUMPOBaHHOW 3NEKTPOHHOM NogMnvMcK, KOTOPOM
NoAnNuUCcaH 3NEKTPOHHbIV JOKYMEHT;

cBefleHns 0 pe3ynbTatax NPoOBEPKU YCUNEHHOW KBannuUMpoBaHHOW 3NEKTPOHHOW NOAMUCU 3NIEKTPOHHOIO
obpasa [oKyMeHTa, BKMo4vas MHdopmauuio 06 YCUINEHHOW KBanM@UUUPOBAHHOM SMNEKTPOHHON noanucuy,
KOTOPOM NOAMNMCaH 3NeKTPOHHLIN 06pa3 AOKYMEHTA;

cBeaeHnA o I'IpOCTOVI SJ'IeKTpOHHOIZ noanncu, KOTOpOVI 3aBepeH SﬂeKTPOHHbIIZ 06pa3 LOOKyMEeHTa.

Mpy HeobxoOMMOCTM pacneyaTbiBaloTCA W NpuobLialoTcs Ha OymMakHOM HocuTene K MaTepuanam
cynebHoro gena (NpousBoACTBa) KOMMU AOKYMEHTOB, NMOCTYMNUBLLUX B 3M1EKTPOHHOM BUAE.

4.7. [oKyMeHTbl, MOCTynMBLWIME B WH(OPMALMOHHYIO CUCTEMY, AOIDKHbI ObiTb 3aperncTpMpoBaHbl B
crieumanbHbiX nporpammMHbix cpeactBax FAC "lpaBocyaune”, obecneunBaroLLMx BegeHne aBToOMaTU3NpOBaHHOIO
cynebHoro genonponssoacTea.

4.8. MpueM, y4yeT 1 perucTpaumst NocTyrnMBLUMX B 3NIEKTPOHHOM BUAE AOKYMEHTOB MPOU3BOAATCA B TOM Xe
nopsiake, B KOTOPOM OCYLLECTBAETCA MpueM, y4eT U perucrtpauusi JOKYMEHTOB Ha OyMaXkHOM HocuTene ¢
0COGEHHOCTSIMU, NMPEaYCMOTPEHHBIMI COOTBETCTBYHOLLMMU UHCTPYKLUSIMI MO cyaeGHOMY Aenonpou3BoaCTBY.
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