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PETJIAMEHT
OpPraHU3alNH J1eATeJILHOCTH nNpueMHoi Cnacckoro
paiioHHOro0 cyaa Psizanckoii o0s1actu

1. O0mme mMoJI0KeHUud

1.1. [esrenbHOCTh IpUEMHOM cyna (nanee - IlpueMHas cyna) pernmameHTHpyeTCs
[TonosxeHneM 0 IPUEMHOM CyJa, YTBEP:KJIEHHBIM mpescenareneM CrnaccKoro pailoHHOro
cyna Ps3zanckoit o6nact .

1.2.1lpaBoBoe peryiaupoBaHHWE OTHOIICHHWH, CBA3aHHBIX C OpraHU3aLUEH
paccMoTpeHust oOpaieHui rpaxkaan (Pu3nUecKux JuIl), MPEJACTaBUTENCH OpraHU3aIuii
(ropuIuYecKuX JIMIL), OOLIECTBEHHBIX 00bETUHEHH, OPraHOB TOCYJapCTBEHHOM BIIACTH U
OpraHOB MECTHOT'O CaMOYIPAaBJIEHHUS OCYLIECTBISIETCS B COOTBETCTBUM ¢ KoHcTuUTyIMei
Poccuiickoit denepanuu, dpenepanbHbIMA KOHCTUTYIIUOHHBIMU 3aKOHAMU, (eiepabHBIMU
3aKOHAMM, YCTAHABIMBAIOLUIUMHU TMOPSAOK CYIONPOU3BOJCTBA, MOJTHOMOUYUS U HOPSAIOK
NeSTeNIbHOCTH Ccy0B, PenepanbHbIM 3akoHOM oT 22 nekadps 2008 r. Ne 262-d3 «O6
obecrieueHnn 10CTyna K HHGOPMAIIMH O JAESITEIILHOCTH Cyl0B B Poccuiickoit deneparim
Y MHBIMU aKTaMU, PErYIHPYIOIIUMU BOIIPOCHl BHYTPEHHEHN AESITEIbHOCTHU CY/a,

2. Opranusanusi npueMa

2.1.Tlpuem rpaxnad ((pU3NYECKUX JIMI), MPeJICTaBUTENCH FOPUIMUYECKUX JIUI,
OopraHu3aiuii, oOIIeCTBEHHBIX OOBEIWHEHUH, OPraHOB TOCYJApCTBEHHOM BIACTH U
OpPraHOB MECTHOT'O CaMOYIIpaBJeHUs (Aajee - MpUeM Ipa)kaaH) MPOU3BOAUTCSA B JE€Hb UX
oOpamieHus: QenepaibHbIMH TOCYAAPCTBEHHBIMU TPAXKAAHCKUMHU CIY)KALIMMU arrapara
CyJa, B CIIEIIMAJIbHO OTBEJCHHOM ITOMEIEHUH, OCHAILIEHHOM HEOO0XO0IMMBIM UMYIIIECTBOM,
HOPMAaTUBHBIMH, CIPaBOYHBIMU U UHBIMH MaT€pruajiaMu, CpE€aACTBaMu CBA3U.

2.2.1lpuem rpaxkaaH BeIETCS €XKEIHEBHO B TeueHHe padouyero BpeMEHM Cyla,
YCTQHOBJICHHOTO  YTBEpXJIEHHBIMH mpencenarenieM (Crnacckoro pailoHHOro cyzaa
Psazanckoit o6nacty, [IpaBuinaMu BHYTpEHHEro pacrnopsjika cynaa, 6e3 MmpeaBapuTebHOM
3allCH B TOPSAKE OYEPETHOCTH, 3a MCKIIOYEHHEM OT/ACIBbHBIX KaTeropuil IpaxkIaH,
UMEIOIMX B COOTBETCTBUH C 3aKOHOATEIbCTBOM IIPABO HA BHEOUYEPEAHOM MPHEM.

[Tpy npueme rpakAaHUH MPEIBABISECT AOKYMEHT, YAOCTOBEPSIOIINI JMYHOCTD,
JIOBEPEHHOCTh Ha COBEPLICHHE COOTBETCTBYIOIIETO JEHCTBUS (I TPEICTaBUTEI



3asiBUTENS ) TMOO OpAep aaBoKara.

2.3. [Ipu HanmMYMK TEXHUYECKOH BO3MOKHOCTH B MHTEpPECaX 00ECIICUEeHUS 3aIIUThI
IIpaB rpakaaH BEJEHUE IIPUEMa MOXKET COIPOBOXKAATHCS ayMO- U BUECO3AMKCHIO, O YEM
rpakJaHe B 0053aTeIbHOM MOPSIKE YBEIOMIISIOTCS JI0 Havyaja premMa.

2.4. Bo BpeMs mpuema rpax<iaH, a TaKkKe NMPH HX OOpameHuHu Mo TenedoHy
rpaXkiaHaM MOTYT JaBaTbCsl YCTHBIE Pa3bsICHEHUS O MOABEIOMCTBEHHOCTH PACCMOTPEHMS
MHTEPECYIOIINX HUX BOIIPOCOB, MOPSAAKE OOpameHHus, KOMIETCHLUUH Cyaa, TMOpPsIKe
NOJy4YeHUs1 THPOPMALIMU 00 UTOTaX PaCCMOTPEHUS 3asBICHUH, %Kao0, MHBIX 00paIIeHU.

2.5. YcTHBIE OTBETHI U Pa3bsICHEHUS Ha YCTHBIC OOpaIleHus TpaXkIaH Jal0TCs, KakK
npaBuiIo, B AeHb oOpamenus. Eciu gate ycTHBINA OTBET (pa3bsCHEHUE) B I€Hb 00palieHus
HE TMIPEACTaBIsAETCS BO3MOXHBIM WJIM TPaXIaHUH HACTaMBAE€T Ha IPEJOCTABICHUU
IIMCbMEHHOTO OTBETA, €MY JAETCA YCTHOE Pa3bACHEHUE O CPOKE M IMOPSIKE MOIY4YEHHUS
OTBETA.

JUis nmosydyeHuss NUCbMEHHOIO OTBETa II0 HTOraM IpueMa TIpakJIaHUHY
npeJiaraeTcsi MMCbMEHHO U3JI0KUTh CMBICII CBOETO BOIIpoca (MPEeUI0KEHUS], XKaJlo0bl).

2.6. PabotHuku IlpuemHO# cynma o0si3aHBl OKa3bIBaTh COACUCTBHE Ipa)kIaHaM B
[IPaBWJIBHOM YKa3aHMM B IHMCbMEHHOM OOpAallleHWH Ha3BaHUS JOJDKHOCTH, (haMuiIuw,
MMEHH, OTUYECTBA aJjpecaTa, Ha3BaHUs Cyja.

2.7. Bce wmarepmanbl, TOJY4YeHHBIE OT TpaXJaHMHA B XOA€ IpHUEMa,
PErUCTPUPYIOTCS B COOTBETCTBHM C MHCTPYKLUEHN MO Cy1eOHOMY JI€I0IPOU3BOJICTBY.

2.8. Pabornuku IlpuemMHOl cyna HECYyT — HEMOCPEICTBEHHYIO OTBETCTBEHHOCTH
3a HaJyleXalllee BeJICHUE NpuemMa.

B ciyyae BO3HUKHOBEHHS IO MPHYMHAM, CBSI3aHHBIM C OpraHM3alieil paboThl B
cyne, NpoOJIeMHBIX CUTYalMi, IPENsTCTBYIOUUX MPEICTaBICHHIO JIUIY, 0OpaTUBIIEMYCS
B CyJ, 3alpaliuBacMoi MH(pOpMAIUH, BblJJaye 3alPAIIUBAEMbIX JOKYMEHTOB, IPUHSITHIO
M0/IaBa€MbIX MM JOKYMEHTOB, paboTHukH IlpuemHON cyna o00s3aHBl NPUHSATH
MaKCHMaJIbHO BO3MOXHBIE MEpPBI JJIs pa3pellieHuss CUTYallUy MO CYIIECTBY, B TOM UHUCJIIE
00paTuThcs K pabOTHUKAM APYTHX CTPYKTYPHBIX MOJpa3feieHuil cyaa, MpeacenaTernto
cyna.

2.9. Pazpemiennie  mOOBIX CHOPHBIX CUTYallMif, BO3HUKAIOMIMX B IIpOIECCE
B3aumoaencTeus IlpuemMHON cyna ¢ OpyruMu CTPYKTYPHBIMM IOJPa3JCICHUSIMHU CyJa,
IIPOM3BOJUTCS 4epe3 IOMOIIHUKAa mpenceaarens cyaa. PaborHuku IlpuemHoit cypa
00s13aHbl HHGOPMUPOBATH MpeJiceaaTeNs CyJa O BCeX BO3HHMKAIOUIMX B IpOIEcce paboThI
[TpuemHoO# cyna npoOIeMHBIX CUTYaLIHSIX.

2.10. B cmywasx, Korma paspemieHHe BONpOca, C KOTOPBIM TpakIaHUH
oOpaiaercs B Cy/l, HE BXOJUT B KOMIIETEHIINIO JaHHOTO cyaa, paboTHuku [IpuemHoii cyna
Pa3bACHSIIOT, B KAKOW CYJI CIIETyeT 0OpaTUTHCS ¢ TIOJTOOHBIM BOIIPOCOM, JIMOO COOOIIAIOT,
YTO JaHHBIN BOMPOC HE OTHOCUTCS K KOMIIETEHIIUU CYOB.

2.11. PaGotauku IlpueMHOIl HE WMEIOT TMpaBa MPEAOCTABIATh CIEAYIOIIYIO
UH(OPMAILIUIO;

0 HoMmepax TenedoHOB pYKOBOJACTBa M cyxaed Cracckoro pailoHHOro cyna
Psa3anckoit obnactu, a Takxke Jpyrux CyJ0B;

MH(OPMALIMIO, COCTABJISIONIYI0 TOCYIAapCTBEHHYIO, CIIYy:KEOHYI0, KOMMEPUECKYIO
TallHy M MHYI0 OXpaHSeMYI0 3aKOHOM TailHy, a Takxke Jpyrue, He MOAJEeKaIINe
pacIpOCTPAaHEHHUIO CBE/IEHUS, CTaBIIME H3BECTHbIE HMM B CBA3M C HCIIOJIHEHUEM
JOJDKHOCTHBIX 00sI3aHHOCTEH.

2.12. Pabornuku [IpueMHOl cyma HE MMEIOT IMpaBa OKa3bIBaTh HOPUIUYECKYIO



IIoOMOIIIb JIHIIaM, 06paTI/IBH_II/IMC$I B Cy1, 3a UCKIIIOYCHHUCM NPCIOCTABIICHUSA I/IH(I)OpMaI_II/II/I
1o BorpocaM opOopMIICHHS 3asBICHHH, jKan00, o0paleHni, Mo1aBaeMbIX B Cy/I, TOPSIKa
HX I10Ja4H, IMOpPAaKa IMOJIYUYCHHUA OTBCTA UK 3allpalllMBACMbIX JOKYMCHTOB.

2.13. IIpu npueme oOpalieHuii rpaXx/iaH He JOMYCKAETCs BO3JIOKEHUE Ha TPaXKIAaH
HE TPEIYCMOTPEHHBIX 3aKOHOM OOS3aHHOCTEH WJIM OrpaHWYEHHUE BO3MOXKHOCTHU
pcajii3ani UX Mmpas, B YaCTHOCTU HC JOITYCKAIOTCA Tpe6OBaHI/I$II

MMpCaACTaBJICHUA AOKYMCHTOB, HEC npeaAyCMOTPCHHBIX 3aKOHOJaTCIbCTBOM,
NPEOCTABISIOUINM I'PaXXIaHUHY MIPABO, HA PEATH3AIMIO KOTOPOT'O HAMPABIICHO 3asBJICHHUE
(>xanoba, oOparnieHme);

HCIIOJIHCHUA T'paKIAaHUHOM 06$I3aHHOCTeI>'I, HC CBiA3aHHBIX C 3asBJICHHUCM
(>xas1000ii, oOpaleHreM), eclii 3TO He PEAYCMOTPEHO (heepaibHbIM 3aKOHOM;

peanu3alyy TpakJaHUHOM CBOETO MpaBa TOJIBKO MPH YCIOBUU PEAIN3aluU MUHBIX
HE CBS3aHHBIX C HUM TIPaB, €CJIMA TO HE MPEIYCMOTPEHO (peepatbHbIM 3aKOHOM;

yIIaThl cOOPOB, OILIATHI YCIYT, HE TPEAYCMOTPEHHBIX 3aKOHOIATEIECTBOM;

CHSTHS KOIHIA C IOKyMEHTOB, €CIIH 3TO HE MPETYCMOTPEHO 3aKOHOAATEIHCTBOM;

00513aTEIEHOTO 3aKIIIOYCHHUS JOTOBOPOB, CBSI3aHHBIX C PACCMOTPEHUEM 3asBIICHHS
(>xamoObl, oOpaleHusi), €ciM B COOTBETCTBHUHM C TPAXKIAHCKUM 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanun nojo0HbIE JOTOBOPHI 3aKII0YAIOTCS B JOOPOBOIBHOM HOPSIKE;

00513aTEIbHOTO UCIOJIB30BAHUS TPAKJAHUHOM IIPH T10/1a4€ 3asBICHUNA OJIAHKOB M
WHBIX THUMOBBIX (OpPM, BBIJABAEMBIX CYAOM, €CIH 3TO HE TPEAyCMOTPEHO
3aKOHOJIATEITLCTBOM;

COBCPIICHUSA rpaXxiaHuHOM HHBIX HeﬁCTBHfI, HE npeaAyCMOTPCHHBIX
3aKOHOJIATEITLCTBOM.

3. IlpueM A10KYMEHTOB

3.1. Paborauku IlpueMHOW Ccyma NMpPUHUMAIOT OT JIUI], OOpamaroIuXcs B CYII,
JIOKYMEHTBI, HEOCPEACTBEHHO IPUHOCUMbIE UMH B CY/.

3.2. Pabotauku I[lpuemHON 00s3aHBI TPOBEPUTH OQOpMIICHHE OOpaIICHUH,
M10/IaBa€MbIX B CYJ], HA COOTBETCTBHE OOIIUM TPEOOBAaHUSAM K OPOPMIIEHHUIO, U3JI0)KEHHBIM
B TyHKTe 3.3 HaCTOSIIEro periiaMeHTa, a TakXe HOpMaM MPolecCyaTbHOTO
3aKOHOJATENbCTBA U B CIy4yae HEBEPHOro oQopMieHHs HPOUHPOPMHUPOBATH 00 3TOM
3asBuTend. Ecin HepmocTtaTok B O(OpMIIEHMHM MOXET OBITh HCIPABIEH HEMEMJIEHHO,
paboTHuKy [IpuemHol cyna HEOOXOAMMO PA3bSICHUTH 3asIBUTEINO JAHHYIO BO3MOYKHOCTD.
HcnpasneHus B 3arpocax MpaBOOXPAaHUTENbHBIX U CyJI€OHBIX OpraHax He J0IMYyCKaroTCs.

OOparenusi, cojaepkalmue OCKOPOUTENbHbIE BBIPAKEHUS, HE IOAJArOIINecs
npouTeHuio 160 odopMieHHBIE Ha OOOPOTHOH CTOpOHE OJaHKOB, OOpBIBKax Oymarw,
oopMIIeHHbIE HE HaJUIeXaluM 06pa3oM WIM He MOAJIEeXallue Nojaue B JaHHBIA Cy.,
MOTYT OBITh MPUHATHI B TOM CJIydae, €Clii MOCJe MOIy4YeHUs] pa3bsCHEHUI OT paboTHUKA
[TpuemHOM cyaa rpakJJaHMH HACTaWBaeT Ha Mojaye (MPUHATUHN) yKa3aHHBIX 0OpaleHuH.

Pabotnuk [IpremHoll cyaa He UMeeT mpaBa MPUHUMATh OOpaIIeHUs], B KOTOPHIX B
KayecTBe ajJipecara He yka3aH Cnacckuil pailoHHbIN cyf Psi3aHckoit oGnacru.

3.3. JIroboe mpuHMMaemoe 3asBiieHHE (Kaioba, 0OpalIeHne) JTOJKHO CONEPKaTh
CJIEIYIONIYIO0 HH(OPMAIIHIO:

yKazaHue ajnpecata (HauMeHoBaHme CmaccKoro paloHHOTO cyaa Ps3aHckoi
obsactn);

(damunuio, MMs, OTYECTBO 3asBHUTENs WIM HAMMEHOBAHHWE OPIraHU3ALUH,



SIBIISIOIIEIICS 3asBUTEIIEM;

IOJIHBIM aJipec (C yKa3aHHMEM IOYTOBOI'O MHAEKCA) MECTa KUTEJIbCTBA WM MECTa
HAXOXKJCHUS 3asBUTEIIS;

HAaUMEHOBAaHHE JOKYMEHTA (3asiBJICHUE, Kao0a, 3ampoc u T.11.);

JMYHYIO MTOMUCH 3asSBUTENS MU JOJDKHOCTHOTO JINLA OPTaHU3AINH, SBIISIOICHCS
3asIBUTEIIEM;

JaTy oOpareHusl.

B Tekcre Tex kareropui 3asBieHHM (Kano0, oOpaileHui), KOTOphIE B
COOTBETCTBUU C HOPMaMHu IIPOLECCYAIbHOI'O 3aKOHOAATEIbCTBA MOIYT OBITh I10JAHBI
TOJIbKO YYaCTHUKAMH CYIONPOU3BOJCTBA (JUIIAMH, yYaCTBYIOIIMMH B JIelIe; YUaCTHUKAMU
NPOM3BOJCTBA IO JeiaM 00 aJMHHUCTPATHUBHBIX MPABOHAPYLICHHAX), IOMHUMO
NEPEYHCIICHHON BhIlIe HHPOPMALIUU JTOHDKHO OBITh YKa3aHO MPOLECCYaTbHOE MOJIOKEHUE
3asBUTEIIA,

3.4. Ecnn 3asBUTENh TMPOCHUT OTBET Ha IMOoJaBaeMoe OOpamieHne WiIu
3anpanmBaeMyro KONuo (MOJIMHHUK) JOKYMEHTa (OB) HE HAIPaBIISITh [IOYTOM, a BbIIATh
Ha PyKU OO OTIIPABHUTH 1O JPYroMY ajpecy (Ipyromy JHILy), 3TO 005A3aTEIBbHO JOIKHO
OBITh YKa3aHO B IPUHUMAEMOM OOpALLEHUH.

3.5. Ecnn B mpuHUMaeMOM OOpalieHHUH MMEETCsI CIIHCOK MPUIaraeéMbIX K HEMY
NOKYMEeHTOB, pabOotHuku [IpuemHON cyma 00s3aHBI TPOBEPUTH COOTBETCTBHE
NPUIOKECHNH, YKa3aHHBIX B CIHCKE, M TOJBKO TIPU YCIOBUU HAM4YUs BCEX
NEPEYNCICHHBIX TPWIOKEHUH TPUHATH JOKyMEHT. B ciyyae OTCYTCTBHSI Kakux-iau0o
NpUIOKEeHUH paboTHUKY [IpreMHOM cyna TOJKHBI MPEATIOKUTh 3asIBUTEII0 BHIYEPKHYThH
OTCYTCTBYIOILIME TPUIOKEHHUS] W3 CHUCKA M 3aBEPUTh JITAHHOE HCIPABICHHE IMOMAIMHUCHIO
3asBuTensa. OOpalieHue, B KOTOPOM OTCYTCTBYIOT KaKMe-TUOO MPUJIOKEHUS, MOT'YT OBbITh
IPUHATHL B TOM Cllydae, €ClId NMpHU NOJy4YeHUH pPa3bsiCHEHUH oT paboTHuKa llpuemHoii
CyJla 3asiBUTEJIb HACTAaUBAET Ha Iojaye (MpUHATUHN) yKa3aHHBIX oOpamieHuid. [Ipu aTom 06
OTCYTCTBHH KaKOT0-1100 TOKYMEHTA WM MPUIIOKEHUSI K OOPAILEHUIO COCTABIISETCS aKT B
COOTBETCTBUU C TPEOOBAaHUSMU HHCTPYKLIMHU MO CyIeOHOMY JEJIONpPOU3BOJCTBY, OAMH
SK3EMIUIAP KOTOpPOrO BbIIAeTCs (HAmpaBiAeTCs) 3asBUTENI0, UWHBIE 3K3EMIUISPbI
npuoOIIaloTCs K IOJIYYEHHBIM JIOKYMEHTaM U Iepefaercs BMeCT€ C HHUMH 110
NPUHAIIC)KHOCTH.

3.6, B ciydae, oTka3a 3asBHTENS OT BHECEHUS YKa3aHHBIX MCIIPABICHUI B CITUCOK
NPWIOKEHUH MO0 €clu OTCYTCTBHE MPHJIOKEHHUS YCTAaHOBJIEHO IIOCIE€ MPHUHSTHS
oOpallleHusl, COCTaBJISETCS aKT O TOM, YTO COOTBETCTBYIOIlee oOpallleHne NpUHATO Oe3
yKa3aHHBIX B HEM TPWIOKEHUH (aKT COCTAaBIISIETCSI B COOTBETCTBHH C TPeOOBAaHUSIMHU
MHCTPYKIUU TI0 CyJI€OHOMY JI€IOMPOU3BOJICTBY).

3.7. Ecinu oOparieHue TOIIUCaHO MPEICTABUTEIEM HIIU 3alIUTHUKOM 3asBUTEII,
pabotHuku [TpremHoO cyna 00s3aHbI:

NPOBEPUTh HANMYWE Y TIPEACTABUTENST JOBEPEHHOCTH OT 3asBUTENs Ha
COBEpIIEHHE COOTBETCTBYIOIIETO MPOLECCYaTbHOTO JNENUCTBHUSA, a y 3alllUTHHKA - OopAepa
(s amBOKara), MOCTAaHOBIEHUS Cyla O JONYCKE B KauyecTBE 3alllMTHUKA Hapsaly ¢
aJIBOKaTOM HWJIM JOBEPEHHOCTH OT JIMLA, B OTHOUIEHHH KOTOPOIrO BEIETCS MPOU3BOJICTBO
1o Jiey 00 aIMUHUCTPATUBHOM IIPABOHAPYIICHUH;

B cCllydac HEOOXOJAMMOCTH Pa3bsICHUTHh O0S3aTEIBHOCTh TMPUOOIICHHUS K
oOpareHuto opaepa (s aJBOKaTa), 3aBEPECHHON KOTHMH IMOCTAHOBJICHUS CyJ/la O JIOMYCKe
B KQ4eCTBE 3aIlUTHUKA HAapsTy C aIBOKATOM;



€ClIM JIOBEPEHHOCTh (€€ HOTapualbHO 3aBEPEHHOM KOMWU) 1O JIaHHBIM
UH(POPMALIMOHHON CUCTEMBI Cy/a WM 10 COOOLIEHHIO PaOOTHHUKOB COOTBETCTBYIOIIETO
CTPYKTYpHOI'O IOJApa3JeeHUs CyJa OTCYTCTBYET B MaTepHallax [eja, CHITh KOIUIO C
NOJJIMHHUKA WM HOTapUalbHO 3aBEPEHHON KOMHMM JOBEPEHHOCTH, 3aBEPUTH €€ CBOEH
MOJIKCHIO U TIEYaThIO [T KO U MPUOOIIUTH €€ K OJaHHOMY 0OpaIleHuIo.

3.8. JIokyMeHTbI, IPUHOCUMBIEC B JIOMOJHEHHE K paHee MOAAHHBIM OOpaIIeHUsM,
MoryT ObITh TpuHATH B [IpHeMHON cyna TOMBKO B TOM Cllydae, €Clid OOpalleHue, B
JIOTIOIHEHHE K KOTOPOMY OHHM IPEICTABIISAIOTCS, IIOCTYINIIO B CYJl U €I1I€ HE paCCMOTPEHO.

K 1oxkymeHTaM, @peaCTaBIsIEMbIM B JIONOJHEHME K paHEe IOJAaHHBIM
oOpamIeHusM, TOHKHO OBITh MPHIIOKEHO 3asBJICHUE C YKa3aHHEM Ha TO, B JIOMOJHEHHUE K
KaKOMy MMEHHO OOpallleHHI0 OHHM MPEACTaBIAOTCA. B ciayuae OTCyTCTBHS TaKoro
3asBneHus, pabotHuk [IpreMHoii cya 00s3aH yKa3aTh 3asBUTEII0 HA HEOOXOJMMOCTb €r0
cocraBieHus. be3 npuoOIeHns yKa3aHHOTO 3asBJICHUS JIOKYMEHTHI, IPEACTaBIsEMbIE B
JIOTIONIHEHWE K paHee IOJAHHBIM OOpallleHUsIM, MOTYT ObITb IPUHSATHI TOJBKO B TOM
cllydae, eciiu MojJaTelb HaCTauBaeT Ha UX NpUHATUU Oe3 3asBieHus. [Ipu aToM paboTHUK
[TpuemHO# cyna 00s13aH MPUHATH BCE BOSMOXKHBIE MEPHI JIJIsl YCTAHOBJICHUST 00paIleHns, B
JIOTIONIHEHWE K KOTOPOMY MPEJCTABIISIIOTCS MOJAHHbIE JOKYMEHTBI, HO HE MOXET HECTH
OTBETCTBEHHOCTH B CJlydyae HEBEPHOI'O OINpeesieHNs 00palleHus, K KOTOPOMY HaJJIEKUT
IPUOOIINTE NOJJAHHBIE JOKYMEHTHI.

3.9, Ha npunstom pabornukom IIpuemMHO#i cyma oOpamieHHH TNPOCTABISAETCS
mramn [IpueMHON cyna ¢ yka3aHHEM TEKyLIEH JaTbl U BPEMEHM, KOTOPBIM CTaBUTCS Ha
JMIIEBOI CTOPOHE TMEPBOTO JIMCTa OOpAIICHUsI B IIPABOM HIDKHEM YIJIy, TaM K€ CTaBHTCS
Bxomaumii Homep. Ilramn IlpumemHON cyna, 3aBepeHHBIH MOANHMCHIO PpPaOOTHUKA,
MpUHSBILET0 oOpalieHue, mo mpoch0e Jniia, mpeacTaBuBInero oopamienue B [IpueMuyto
Cyla, CTaBUTCA TAaKKe€ Ha TMPEACTABIEHHOW UM JIONOJHUTEIbHOM KONUU JIaHHOTO
oOpaienus. lllTamn He craBUTCA Ha JIPYrMX AOKYMEHTaX, JaXe €ClId OHHU IMOAAI0TCS B
JIOTIOJIHEHHWE K paHee TMOJaHHBIM OOpaleHusM 0e3 NPHUOOIICHUS K HHUM 3asBJICHHS,
YKa3aHHOTO B IyHKTE 3.8. HACTOSIIETO perjiaMeHTa.

3.10. Bce npuHATbIE TOKYMEHTHI, B TOM YHUCJIE€ IIOJIaHHBIE B JIOTIOJIHEHUE K paHee
MOJaHHBIM  oOpamieHusM, paOoTHUK IlpuemMHO#ll  00si3aH  3aperucTpupoBaTh B
cootBercTByomux noxacuctemax ['AC «lIpaBocynue» (IIM «JlokymeHTOOOOpOT WU
oOpaienust rpaxaan», [IN «CyneOHas KoppecrnoHAECHUUS» U Jp.) U MepeaaTrh B ACHb
npreMa Mo MPUHAAJIEHKHOCTH N0 cHOPMHPOBAHHOMY U paclieyaTaHHOMY M3 IOJICUCTEM
I'AC «lIpaBocyaue» COOTBETCTBYIOLIEMY PEECTPY NEpPeNadynd JOKYMEHTOB WIH €JUHOMY
peecTpy ydera BXOJSIIEH KOPPECIMOHAECHUUHU (B Cly4yae perucTpanuy Bcel BXoAsiei
KoppecnoHieHIuu B IlpueMHoil cyna) moa moANUCH JIHUILY, HEMOCPEACTBEHHO KOTOPOMY
nepesaHbl JOKYMEHTHI, ¢ YKa3aHUEM UM 3aHMMAaeMOU JOJKHOCTH, a B UCKIIFOUUTEIBbHBIX
ciaydasix - He no3anee 10,00 cnemyroniero pabouero IHs, €CIM UHOE HE MPEAYyCMOTPEHO
MHCTPYKIMEHN Mo Cy/neOHOMY AeNOoNpOU3BOACTBY. Perucrpanus TOKyMEHTOB M Iepenadya
UX 1O MPUHAMJIEKHOCTU OCYIIECTBIISETCS B CTPOTOM COOTBETCTBUU C TPEeOOBAHUSIMHU
MHCTPYKIUU O Cy/1IeOHOMY J1€JI0NPOU3BOICTBY.

[Ipn mnepenadye [MOKYMEHTOB MO TMPUHAAJIEKHOCTH B HHBIE CTPYKTYpHBIE
MoJpa3JielieHusi CyJa COCTaBIISIETCS PEECTp, KOTOPBIM MOANUCHIBAETCS pPabOTHUKOM
IPUEMHON Ccyna M pPabOTHUKOM CTPYKTYpHOIO IOJApa3feleHUs cylna, B KOTOpoe
nepejarTess NTOKyMEHThl. Komus JaHHOro peecTpa IOCIE €ro IMOANMCAHUS BMECTE C
JOKYMEHTaMH II€PENacTCs B COOTBETCTBYIOIIEE CTPYKTYpHOE IOIpA3AciIeHUE Cynaa, a



OpUT'MHAJI XPAaHUTCSI B IPUEMHOM CyJ1a.

3.11. JlokymMeHTHI, MOJAaBacMble IO JejaM, Ha3HAYCHHbIM K PacCCMOTPEHHIO,
pabotnuk [IpuemHOIl cyna o0si3aH He3aMEIIUTEIBHO 3apEruCTPUPOBATH B MOACUCTEMAX
I'AC «IIpaBocyaue» u nepeaarts 110 peecTpam o NPUHAAIEKHOCTH.

3.12. Ecnu nuno oOpamraercst ¢ mpock00ii 0 nmpreMe Kakux-1m0o JTOKyMEHTOB IO
KOHKPETHOMY JIely HENOCPEACTBEHHO B JE€Hb, Ha KOTOPBIM Ha3HAUYE€HO PacCMOTPEHHE
COOTBETCTBYIOIIETO Jiena, paboTHUK [IpreMHoil cyna 00s3aH pa3bICHUTH OOpaTHBILEMYCS
11€J1€CO00Pa3HOCTh  PA3PELICHUS] COOTBETCTBYIOLIETO BOIPOCAa HEMOCPEICTBEHHO B
CyJeOHOM 3acCeaHHH.

3.13.Ha xaxJIoM HpUHATOM OOpalleHHH, MO JAHHOMY MO KOHKPETHOMY ey
(Matepuaiy), pabotHukoMm IlpuemMHON cyna KpoMme perucTparioOHHOTO HOMEpa CTaBHTCS
HOMEpP COOTBETCTBYIOUIETO JI€J1a/TIPOM3BOACTBA, €CIM WHGpOpMalUs O HEM HMEETCs B
noxacucremax «I'’AC «lIpaBocynue». Homep nena (Marepuana) npocTaBisieTcs TaKkKe IpU
peructpauuu  mpuHsAToro ooOpamenus B noacuctemax ['AC  «IIpaBocyame» w
COOTBETCTBEHHO - B PEECTpPAX.

3.14. Ecnu x oOpaleHuio MpHUIOXKEHa KBUTAHIMSA 00 OIUIaTe TOCYAApCTBEHHOM
MOLUIMHBI WM 3aBEpEeHHasi KOMHs TUIATe)KHOTO MOpYUYEHHsl 00 OIUIaTe rocylapcTBEHHOU
MOLUIMHBI, 00 STOM JIeJaeTcsi OTMETKa (C 00s3aTeNbHBIM YKa3aHHUEM CyMMBI yIIau€HHOU
roCyJapCTBEHHOM MOIIJIMHBI) PU PETUCTpaluu JaHHOTO oOpamieHus B mojacucremax 'AC
«IIpaBocynue.

4. Bblgauya 10KYyMEHTOB

4.1. Brlgaua JOKYMEHTOB paOOTHUKOM NMPUEMHON OCYIIECTBIISETCS HA OCHOBAHUU
MACbMEHHOTO  OoOpaimieHust  (3asBIEHUs) TpaXKJaHWHA, 3apPETHCTPUPOBAHHOTO B
YCTaHOBJIEHHOM MHCTPYKLHEHN MO Cy/1Ie0HOMY JI€J0NPOU3BOICTBY MOPSIJIKE.

PaGotHuk IlpumemHOi cyna mnpu Bblgaye JOKYMEHTOB O0si3aH TMPOBEPHUTH
NPaBUIBHOCTh O(QOPMIICHHS JOKYMEHTA, BbIIaBa€MOr0 CYJOM, M TOJBKO B CiIydae
HaJJIeXkaIero ero opopmieHus BblIaTh JAHHBIN IOKYMEHT.

JlokyMeHTBI, opopMIICHHbIE HEHa/JIeKallluM 00pa3oM, HE MOT'YT OBbIThb BbIJIaHBI.
PabotHuk IlpuemHoOl cyna 00si3aH yCTpaHWUTh HEJOCTaTKH B O(OPMIIEHUH JOKyMEHTa
CaMOCTOSITENIbHO JIMOO BO3BPATUTh JOKYMEHT JJIs HaJulexamero oQopMmieHHUs B
COOTBETCTBYIOILIEE CTPYKTYPHOE MTOAPA3IEICHUE Cya.

4.2.  Pabornuk [IpreMHOIi cya HECET OTBETCTBEHHOCTh TOJIBKO 3a CO/IepPIKaHUEe
CaMOCTOSITENILHO TIOJTOTOBJIEHHOTO M BBIJaBAEMOT0 JIOKYMEHTA JIUI[aM, 0OpaIlaoIyumMcs B
Cyl, B TOM 4YHCJIE€ B 4YacTH COOTBETCTBHS COJEp)KaHUS JIOKyMEHTa HH(pOpMaIuH,
cojepxarieiicst B coorBeTcTByromux noacuctemax I' AC «IIpaBocyaue».

4.3. Ecnam MOKYMEHT MOKET OBITh BBIJIaH TOJIBKO OIPEEIIEHHBIM KaTeTOPHUSIM JIHII,
YCTaHOBJIEHHBIM 3aKOHOM, paboTHUK [IpumemHOl cyna oOs3aH YCTaHOBHUTH JUYHOCTh
3asBUTENS U OINPEAENTUTh €ro MPUHAIJIEKHOCTh K KaTeropuu JIMI, UMEIoUIe mpaBo Ha
MOJIy4YEHHUE TaHHOTO IOKYMEHTA.

4.4. Ecnyu TOKYMEHT BBIJAETCS MPEICTABUTEIIO 3asBUTENsI, paboTHUK [IpuemHOM
cyza, TIOMUMO JIEVCTBUM, YKa3aHHBIX B IIyHKTE 4.3. perilaMeHTa, JOJKEH:

IIPOBEPUTh HAJIMYME Yy TMPEICTABUTENS JIOBEPEHHOCTH OT 3asBUTENS Ha
COBEpIICHHE COOTBETCTBYIOIIETO JEWUCTBHS, IPU OTCYTCTBUU TAKOBOM pPa3bsACHUTH
HEo0X0IUMOCTh ee mpezcTasieHus B [Ipuemuyto cyna;

€CJIM yKa3aHHas JOBEPEHHOCTh (€€ HOTApUAIbHO YJOCTOBEPEHHAs KOIMHUA) IO



JMaHHBIM cooTBeTcTBYIOmUX mnoacucteM ['AC «lIpaBocynue» wnu 1mo uHGpOpMAIHMU
pabOTHUKOB COOTBETCTBYIOIIETO CTPYKTYPHOTO TIOJpA3JeiICHUsl Cyla OTCYTCTBYET B
nene/mMarepuaie, CHATh KOMUIO C TOUIMHHHUKA (€ro HOTapUabHO YAOCTOBEPEHHOU
KOIIMH), 3aBEPUTH €€ CBOCH MOANUCHIO U MEYaThIO Ul KOMUI U MPUOOIIUTE K PACIHCKE B
MOJYYESHUH 3aIPaAIINBaEMOr0 JOKYMEHTA.

be3 coBepiieHus yKa3aHHBIX JEHCTBHM 3alIpalllMBA€MbIil 3asiBUTEIIEM JOKYMEHT HE
MOXET OBITh BBIIAH €T0 MPEJICTABUTEINIO;

45. Ilpn Bbymaue uyepe3 IlpuemHyro cyna mar0oro JOKyMeHTa ¢ Jula,
MOJTYYaOIIETr0 TOKYMEHT, OepeTcs COOTBETCTBYIOIAS PACIIHCKA B €T0 MOIy4YEHHUH.

Pacnmcka odopmiisiercss nubo Ha oOpamieHMH O BbIJaue 3allpalInBacMOro
JOKYMEHTa, TH00 Ha OTJEIFHOM JINCTE U JOJDKHA COJIEPXKATh CIEAYIOIIIE CBEACHNUS:

HaMMEHOBAaHHE JIOKYMEHTA (PaclucKa);

bamunuio, UM M OTYECTBO JIMI[A, OJYYUBILIETO JTOKYMEHT (bl);

®.MN.0. n[0KHOCTHOrO JHIA C YKAa3aHMEM HaMMEHOBAaHHUS 3aHUMaeMOM
JOJDKHOCTH, 33 UCKJIFOUEHHEM cllydaeB o(OpMIICHHs PACIUCKU Ha oOpalleHuu (3ampoce),
coJiepKalieM nH(GOpMaIMIO O 3aHUMAEMON UM JIOJKHOCTH;

HaMEHOBaHME MOJIY4YEHHOTO (bIX) JOKYMEHTA(OB), yKa3aHHE KOJINYEeCTBA
HOJYYEHHBIX 3K3EMIUISIPOB M KOJIMYECTBA JINCTOB MPUIIOKEHUHN; TIOAMUCH JINLA,
MOJIYYUBIIETO JOKYMEHT(bI); 1Ty MOJIYy4YEeHUS JOKYMEHTA (OB).

4.6. Pabotnuk IlpuemHoOli cyna 00si3aH MPOBEPUTH MPABUIBLHOCTH OPOPMIICHUS
pacIucKu, KOTOpas Meperaercs M0 MPUHAIICKHOCTU Ul MPUOOIIEHUS K Marepuanam
nena/ mpou3BOJICTBA, O Bbladye IOKYMEHTA JI€IaeTCsl TAKXKe OTMETKAa B COOTBETCTBYIOIINX
noacucremax ['AC «IIpaBocyaue», B CpaBOYHOM JIMCTE.

4.7, Konuu 3ampammBaeMblX CyJeOHBIX aKTOB U3rOTaBIMUBAIOTCS U OPOPMIISIOTCS
B COOTBETCTBHHM C TpeOOBAHMSAMH HMHCTPYKIMH IO CyIeOHOMY EeIOTPOHU3BOJCTBY
HETIOCPEACTBEHHO paboTHUKOM [IpueMHOW Cyaa WM WHBIMH  YIIOJTHOMOYEHHBIMH
paboTHHKaMU armapara cyJa B JIeHb IMOCTYIUICHHsS 3asBICHHS, a IPU HEBO3MOXKHOCTH - B
CpOK He OoJjiee naTH pabouux JHEN C yKa3aHHOU JaThl.

5. B3aumopeiicTBHe ¢ paG0THMKAMU annapara cyaa

5.1. B cnyuasx, korma paGotHuk I[IpuemHoOl cyna oOpaiaercss K pabOTHUKaM
anmapara cyJia, B COOTBETCTBYIOIIME CTPYKTYPHBIE MOAPA3JEICHHUs, OCIEIHIE 00sS3aHbI
IPUHATH HE3aMeJUIMTEIbHbIE Mepbl JUIsl pa3pelleHHs COOTBETCTBYIOIIEH MpoOIeMHOM
CUTyalluu (Hampumep, NPOBEPUTh HaJIMuue Jejia B Cy/e, YCTaHOBUTH 3alpallldBaEi1yTo
uH(pOpMaLIHIO [0 MaTepHrajiaM COOTBETCTBYIOIIETO JeJia/IPOr3BOJICTBA U JIp.),

5.2. Paborauku IlpuemHOW cyaa o0Os3aHBI COOJIFOJIATh TOPSAOK Tepeaadn
INPUHATBIX JOKYMEHTOB B JpYyrue CTPYKTYpPHbIE MOJpPa3AeNeHUs] CyAa, YCTAaHOBJIEHHBIH
nyHkTamu 3.9 — 3.14 Hacrosmlero perjiaMeHTa, B COOTBETCTBUU C TpeOOBaHUSIMHU
MHCTPYKIUU IO CyJI€OHOMY JI€JIOIPOU3BOJICTBY.

5.3. 3a coxmepkaHWe W TPaBWIBHOCTE OQGOPMIICHHS BBIIABAEMOTO depe3
[IpuemMHyl0 cyna JOKyMEHTa HECeT OTBETCTBEHHOCTb YIOJHOMOYEHHBIH pPaOOTHHUK
anmnapara cy/a, U3TOTOBUBIIMUN JaHHBIM JOKyMeHT. [Ipu 3ToM cooTBeTCTBUE OPOPMIICHHUS
BBIJIJaBAEMOI'0 JIOKyMEHTa TPeOOBAHUSAM HHCTPYKLHHU MO CyAEOHOMY IE€JIONPOU3BOJCTBY
JIOJDKHO OBITh MpoBepeHo paboTHuKOM [IpuemHoOl cyna u B TOM ciydae, Korjaa JOKyMEHT
HOJTrOTOBJIEH UHBIM YIIOJTHOMOUYEHHBIM Pa0OTHUKOM armnapara cy/a.






