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PETJIAMEHT
Opranuszanun aesTebHOCTH preMHoii Bepesosckoro pailonHoro cyna
XanTpl-Mancuiickoro aBronoMuoro okpyra-lOrpsi

1. Odmue moJ10sKeHHsI

1.1. JesarensHocTe npuemHOM B bepesoBckoM paifonnom cyme (manee - Ilpuemnbas)
pernamenTupyeTcs IlomoxeHneM 0 IPHEMHOH B cyze, YTBEPXKICHHBIM IpeJceaaTesieM cyja Ha
ocHoBanuu IIpuMepHOro MOMOKEHHUsS 0 MPUEMHOM B cynax oOIeil IOpHCAMKIHE, YTBEPKICHHBIM
npukazoM  Cynebnoro nemapramenra npH BepxoHom Cyme Poccuiickoit ®@epmepamuu  H
HaCTOANIMM PerimaMeHToM.
1.2. IlpasoBoe perynmpoBaHHe OTHOLICHHiH, CBS3aHHBIX C OpraHU3alHell pacCMOTPEHHUS
oOpamienuit rpaxcaad (QU3HUCCKUX JHML), HpejcTaBUTeNed OpraHu3aiyi (FOpPHAMYECKUX JIHID),
00uiecTBEHHBIX  00BE/IMHEHUH, OpraHoB TOCYJapCTBEHHOM BJIaCTH M OPraHOB  MECTHOI'O
CaMOyIpaBJIeHHs OcyllecTBIsgeTcss B cooTBeTcTBUM ¢ Komerutyuueit Poccmiickoit Deneparuw,
(penepajbHBIMH KOHCTHTYLIHOHHBIMH 3aKOHAaMH, (eqepaqbHBIMH 3aKOHAMH, YCTaHABIHBAIOIIHME
MOPAJIOK  CYJONPOM3BOJICTBA, IIOJIHOMOYHS M IOPSIOK JesITelNbHOCTH cynoB, {DeaepaabHBIM
3akoHOM oT 22 pexabps 2008 r. No 262-03 «O6 obecmeuenun pocryna K HHPOpPMAUHUH O
nesTenbHOCTH cyoB B Poccuiickoit @enepaliun» ¥ HHBIMH aKTaMH, PEryJHPYIOLIAMH BOMPOCHI
BHYTPEHHEH JesSTENbHOCTH CYIa.

2. Opranusanus npuema
2.1. Illpwem rpaxiaad ((Qu3HYecKWX JHI), NPEICTABHTENeH IOPHUIMYCCKUX JHI[, OpPraHU3allHii,
00IIeCTBEHHBIX 00BeIMHEHUH, OpraHoB TOCY/JAapPCTBEHHOH BIACTH M OpPraHOB MECTHOrO
caMoyIpaBieHHs (fasee - IPHEM IpaxcIaH) MPOU3BOAMTCA B JE€Hb MX oOpaimieHus henepaibHbM
rOCYJApCTBEHHBIMM TI'PAXIAHCKUMH CIYXAIMMH annapara cyjla B CHEHHAILHO OTBEIEHHOM
MOMEILCHHH, OCHALIEHHOM HEOOXOAUMBIM HMYIIECTBOM, HOPMATHBHBIMH, CIIPABOYHBIMH H HHBIMH
MaTepHalaMH, CPEICTBAMMU CBSI3H.
2.2. llpueM rpaskiaH BEHETCsS €KCIHEBHO B TeyeHHEe pabouero BpPEMEHH Cy/a, YCTAHOBJIEHHOTO
YTBEPIKJEHHBIMH IIpencenateneM cyza [lpaBmmamu BHYTpeHHEro pacnopsjika cyna, 0Oes
[IPE/IBADUTEILHON 3amHCcH B TOPAAKE OYEPEJHOCTH, 3a HCKIIOYEHHEM OTIEJIBHBIX KaTeropui
rpak[aH, UMEIOIHX B COOTBETCTBHH C 3aKOHOJATEIBCTBOM IIPaBO Ha BHeouepenHoH mprHeM. [Ipu
IpHeMe TpayKJIaHUH MpPENbsBISAET IOKYMEHT, YIOCTOBEPSIOIIHH JIMYHOCTH, JIOBEPEHHOCTH HA
COBEPILEHHE COOTBETCTBYIOLIEr0 AEHCTBUS (IS IpeICTaBUTEs 3asaBUTes) MO0 opep aaBoKaTa.
2.3. Ilpu HamMuuK TEXHHYECKOH BO3MOMKHOCTH B MHTepecax oOecreueHHs 3allUThl IpaB MpaKaaH
BEJICHHE IIpHEMa MOXKET CONpPOBOXKAATBCA ayIHO- U BHMICO3AIHCHIO, O YeM TrpaxkiaHe B
00s13aTeJILHOM IIOPSAAKE YBEJJOMIIIFOTCS IO HavYaja mprueMa.
2.4. Bo BpeMs mpHeMa rpa<aH, a Takxke Ipd UX obpamieHHd mo TeaeoHy TrpaskJaHaM MOTYT
JlaBaThCs YCTHhIE PA3bICHEHHS O IOABEIOMCTBEHHOCTH PACCMOTPEHHSI WHTEPECYIOUIHX HX
BOIPOCOB, NOpsiIKe 0OpallieHust, KOMIIETCHIUH Cy/la, MOpsaKe MojyyeHus HHpopmanun 06 uTorax
paccMOTPEHHs MHCbMEHHBIX oOpalieHui, xxanod, HHeIX oOpallleHHi.
2.5. YcTHBIE OTBETHI M Pa3bsCHEHUS Ha YCTHBIC 00paleHus Ipaian JaloTes, Kak IPaBUIIo, B I€Hb
obOpamenus. Ecnu gate ycTHBIH oTBeT (pasbsCHEHHE) B JIeHb 0OpalleHHsl He IpeACcTaBIsIeTcs



BO3MOYKHBIM HJTH TPAKIAHHH HACTAWBAET HA NPENOCTABICHHH IMHCLMEHHOTO OTBETA, MY JAcTCH
YCTHOE Pa3bsCHEHUE O CPOKE U MOPSJIKE ITOJIyHEHHs OTBETA.

s momyueHHs NHCBMEHHOTO OTBeTa 10 MTOraM IIpHeMa TIpakJaHHHY Ipeasaraercs
ITUCbMEHHO H3JIOKHThH CMBICI CBOET0 BOIpoca (IIpeiIOKEeHHMsI, HKaloObI).
2.6. Paboruuk Ilpuemnoii 00s13an oka3bIBaTh COACHCTBHE IPa)/@HaM B MPABHUILHOM YKA3aHHH B
MHCbMEHHOM 00palleHHy Ha3BaHHs JIOJDKHOCTH, (DaMHIIMHM, UMEHH, OTYECTBA ajpecaTra, Ha3BaHHs
cyAa.
2.7. Bce wmarepuaibl, IIOIy4eHHBIE OT TpaXIaHHHA B XOJAe IIpPHEMa, PErHCTPUPYIOTCS B
COOTBETCTBHH C HHCTPYKIMEH 10 CyAeOHOMY Je/0NPOH3BOLCTBY.
2.8. Pabornukn TlpuemHOH cyma HeCyT HENOCPEACTBEHHYIO OTBETCTBEHHOCThH 3a HauIekallee
BEJICHHE IIpHeMa.

B cnyuae BO3HHKHOBEHHS [0 IIPUYMHAM, CBS3aHHBIM C OpraHu3aiueil paboThl B Cyje,
npoONeMHBIX CHUTyallUH, NpPEIATCTBYIOMIMX [PEOCTABICHHs JIHIly, OOpaTHBIIEMYCI B CYII,
3anpauninBaeMod HHQOpMaIy, BeIIade 3aMpalIiBaeMbIX JOKYMEHTOB, IIPHHSATHIO [0aBAEMBIX HM
JIOKYMEHTOB, padoTHUK [IpHeMHOH 00s3aH DPUHATH MAKCHUMAJIBHO BO3MOJKHBIC MEPEI [Ijis
paspemieHus CHTYallHd II0 CYLIECTBY, B TOM 4HCiIe 0OparuTecsi K pabOTHHKAM JPYTHX
CTPYKTYPHBIX MOJpa3JiesIeHHii cy/ia, peceaaTeio (3aMecTUTEIIO [TpeJiceiaTeIs ) Cyaa.

2.9. Pazpeuienne moOBIX CHOPHBIX CHUTYallMH, BO3HHKAIONIMX B IPOIECCE B3aMMOICHCTBHSA
IIpueMHOl ¢ ApYTMMM CTPYKTYPHBIMH NOAPA3JCICHHSIMH Cy/a, IPOM3BOJUTCS Yepe3 HavyalbHHUKa
coorsercrBytomero oraena. Paboruux [IpuemHoH 006s3aH mH(pOpMMpOBaTh HAvaJIbHHKA OTAENA
000 Bcex BO3HMKAIOIIMX B riponecce paboTsl [IpueMHoit cyna npofiieMHBIX CHTYaIHsX.
2.10. B cnyyasx, Korja paspelieHde BOIIPOCd, ¢ KOTOPBIM TpaKIaHHH o0pamiaeTces B CyO, He
BXOJIUT B KOMIIETEHIMIO JaHHOTrO cyna, pabotuuk I[IpuemHOM pasbscuseT, B Kakoil cyx crmexyer
o0paruTeCcs ¢ MOJOOHBIM BOMpOCOM, AHO0 COOONIAeT, YTO MAHHLIH BOIPOC HE OTHOCHTCA K
KOMITETEHIIHH CYI0B.
2.11. Paboraux [TpeMHOH He MMEET IpaBa NPeaOCTaBIATh CASAYIOUIYIO HH()OPMAITHIO:

0 HOMepax Tele()OHOB PYKOBOJUTENEH U Cylel JaHHOTO ¢y/1a, a TAK)Ke APYTHX CYIOB;

HH(OPMAIMIO, COCTABJISIONIYIO OCYIAPCTBEHHYIO, ClyxkKeOHYI0, KOMMEpPYecKylo TalHy H
HHYIO OXpaHJAEeMYI0 3aKOHOM TaiHy, a TaiKe JApYyrue, HE [OJUIeKaAllHe paclpOCTPaHEHHIO
CBE/IEHHSI, CTABIIME U3BECTHBIE UM B CBA3H C HCIIOJIHEHUEM JTOKHOCTHBIX 00SI3aHHOCTEH.
2.12. Paboruux IlpmemHo#i cyna He MMeeT mpaBa OKa3blBaTh IOPHIHYECKYIO [TOMOINEL JIHIIAM,
obpaTHBIIMMCS B CY/1, 38 HCKJIIOYEHHEM NPEJOCTABICHHS HH(POPMALMK 110 BOIpocam o(hopMIIeHH S
3adBJ/ICHUH, kano0, oOpallleHHH, MoJaBaeMblX B CyJl, MOPsJAKAa MX IOJA4M, MOPSAKA MOJyUYeHHs
OTBETd HJIM 3aIIPAIIHBAEMbIX JJOKYMEHTOB.
2.13. llpm mnpueme oOpalleHHH TIpaXkJaH He [JOIYCKaeTcs BO3JIOKEHHE HA TpaxIaH He
IIPETYCMOTPEHHEIX 3aKOHOM 0053aHHOCTEH HIIM OrPAaHHUYeHHE BO3MOXKHOCTH Peajli3allid HX IIPaB,
B YAaCTHOCTH HE JIONYCKAOTCs TpeOOBaHUs:

[Ipe/ICTaBIeHH JIOKYMEHTOB, He [PELyCMOTPEHHBIX 3aKOHOJATEIbCTBOM,
[PEJOCTABIAIOLIMM [PAXKIAHUHY [1PpaBO, HAa peajM3al{i) KOTOpPOro HallpaBICHO 3asBICHHE
(kanoba, obpalleHue);

HCIIOJIHCHHS TpayKJaHUHOM 00d3aHHOCTEH, HE CBA3aHHBIX C 3asBieHHeM (KaoOoid,
o0pallleHHeM), eCIM 9TO HE IPEAYCMOTPEHO (hefepalbHbIM 3aKOHOM;

peanH3alMy IpaiIaHHHOM CBOEr0 IpaBa TOJIBKO IIPH YCJIOBHH pEAlM3allid HHBIX HE
CBA3AHHBIX ¢ HUM IIPaB, €CIIH 9TO HE IMPeyCMOTPEHO (heIepabHBIM 3aKOHOM;

yIu1aTel cOOpOB, OIUIATHI YCIIYT, HE MTPEYCMOTPEHHBIX 3aKOHOAATEIbCTBOM;

CHATHS KOIIMH C JOKYMEHTOB, €CJIM 3TO HE IMPEAYCMOTPEHO 3aKOHOIATEIBCTBOM;



0053aTeNEHOTO 3aK/IIOUEHHS! I0TOBOPOB, CBS3aHHBIX ¢ PACCMOTPEHHEM 3asBIEHHS (SKAI00bI,
o0palleHus), ecli B COOTBETCTBHH C TPAKIAHCKHM 3aKOHOJATENLCTBOM Poccuiickoit Mexeparin
noA00HEIE JOTOBOPBI 3aKIII0YAIOTCS B JOOPOBONLHOM IOPSJIKE;

0053aTeIbHOTO HCIIOJIB30BAaHMS I'PAKAAHHHOM MPH II0JA4€ 3asBJIEHHH ONAHKOB H HHEIX
THIOBLIX (POPM, BBIIaBAEMBIX CYZIOM, ECIIH TO HE IPEyCMOTPEHO 3aKOHOATEILCTROM,

COBEPIICHHS I'PaX/[AHUHOM HHBIX JEHCTBHUH, HE NIPeyCMOTPEHHBIX 3aKOHOIATEILCTBOM.

3. IIpuem 10KyMeHTOB

3.1. Pabornuk IlpmeMHOM cyna NIpHHMMAaeT OT JHL, OOPAmAIOIMXCH B CyJ, AOKYMEHTEI,
HEIOCPEICTBEHHO MPHHOCHMBIE UMH B CYI.

3.2, Pabornuk [lIpuemuoii o6sa3an nmpoBeputh odopmieHHe oOpalieHuH, 10JaBaeMbIX B CYJ, Ha
COOTBETCTBHE OOIIMM TpeOOBaHUAM K O(QOPMIICHHIO, H3JIOKEHHBIM B NYHKTE 3.3. HACTOSILIEro
periamMenTa, a TaKKe HOpPMaM MpPOLECCYalbHOIO 3aKOHOAATENbCTBA H B CIIydae HEBEPHOIO
opopmnenns uadGopMHpoBaTh 00 3TOM 3asBHTENs. Ecimu HenocTatok B 0OpMIEHHH MOYKET OBITH
HCIIPAaBJIeH HeMEUIEHHO, paboTHHKY [IpreMHOI cya HeOGXOIUMO Pa3BICHUTE 3aBUTETIO JAHHYIO
BO3MOKHOCTE. Mcnpapnenuss B 3ampocaX IpaBOOXPAHMUTENBHBIX H CyHeOHBIX OpraHax He
JIOIYCKAIOTCAL.

Obpamenns, comepikamue OCKOPOHTENLHBIE BBIPAXKEHHS, HE IOMNAIOLIHECS IIPOYTCHHIO
1160 0OpMIIEHHBIE HE HAJUIEKAIUM 00pa3oM HITH He ITOJUIeIKAIHe [10/1a49€ B JIaHHBIH CYJI, MOTYT
OBLITE MPUHATEI B TOM CJIy4ae, €Cld I0C/Ie MOMYUYeHUS pa3bsICHeHUH oT paboTHuKa [IpHeMHO#M cy/1a
rpakJIaHUH HACTAHBACT Ha I10/1a4e (IPHHSATHH) yKa3aHHBIX 00paleHuii.

Pabornuk [TpueMHO# cysia He UMeET mpaBa MPUHUMATE 00palleHHs, B KOTOPBIX B KAYECTRE
ajipecaTa He yKa3aH JaHHBIH Cy/.

3.3. Jlioboe npuHHMaeMmoe 3asBieHHE (kamoba, oOpalleHHEe) JOJDKHO COAEPIKAThH CIEAYIOILYIO
nHpopmanuio:

yKasaHHe ajpecara (HaMMEHOBaHHE IaHHOTO CY/a);

(paMHIIMIO, MM, OTYECTBO 3asBUTENS WM HAMMEHOBAHHE OPraHU3allMH, SBJIAIOUICHCH
3asBUTEIIEM;

IONHBIH azpec (¢ yKa3aHHEM II0OYTOBOI'O MHJEKCA) MeECTa JKHTENLCTBA HIIM MeCcTa
HAXO0KICHHS 3asBHTEIIS;

HaUMEHOBaHME JOKyMEHTa (3asBlIeHue, XKanoda, 3arpoc U T.11.);

JHYHYIO TIOANHCH 3asfBHUTENS HIH JOJDKHOCTHOTO JIMIA OPraHM3allMH, SBISIOIIEHCS
3AABHTEIICM

JaTy oOparmeHHs.

B Texcre Tex kareropuil 3asneHuit (okamo0O, oOpallieHHit), KOTOpEIE B COOTBETCTBHH C
HOPMaMH MpPOIIECCYalbHOIO 3aKOHOJATENbCTBA MOTYT OBITH MNOJAHLI TOJBKO YYaCTHUKAMH
CYJIONPOM3BOJACTBA (JIMLAMH, YYaCTBYIOIIMMH B JIeJI€; YYaCTHHKAMM IPOU3BOJICTBA MO JesaMm 00
a/IMMHHCTPATHBHBIX NPaBOHAPYIICHUSX), IIOMUMO IEPEYHCIICHHOM BbIlle WHYOPMAIMHA JIOKHO
OBbITh YKa3aHO MPOIIECCYaIbHOE MOJOKCHUE 3asBUTEIIA.

3.4. Ecau 3asBHTENb IPOCUT OTBET Ha MoAaBaeMoe OOpalleHHe WM 3allpallMBaeMyI0 KOIHIO
(IOJUIMHHKK) NOKYMEHTa (OB) HE HAIpPaBIATH [1OYTOM, a BBELIATH HA PYKH, JUOO OTIPABHTH MO
JApYromy ajpecy (apyromy JMLy), 3T0 00s3aTe€NbHO HOMKHO OBITH yKa3aHO B IPHHHMAEMOM
o0palueHuH.

3.5. Ecin B mpuHMMaeMoM OOpallleHMH HMMEETCS CIIMCOK IpHIaraeéMbeIX K HEMY JOKYMEHTOB,
paborHuK IIpreMHOM cyna 06s3aH IPOBEPUTEL COOTBETCTBHE MPHIIONKEHI, YKA3aHHEBIX B CIIHCKE, U
TOJIBKO MPH YCIOBHH HAIWYHS BCEX IEPEYUCIIEHHBIX MPUIOKEHHH NPUHATh JOKYMEHT. B ciyyae
OTCYTCTBHUS KaKHX-THOO [puiiokenuit pabotuuk [IpHeMHO#M cyjia JIOJDKEH TPEUIOIKHTD 3asBUTENHO
BBIYEPKHYTH OTCYTCTBYIOLIHE IIPUIOKEHUS U3 CIIHCKA U 3aBEPHUTh JaHHOE UCIPABICHHE MTOAMHCHIO
saspuTend. OOpalieHue, B KOTOPOM OTCYTCTBYIOT KaKHe-THOO IIPHIOKEHHS, MOTYT OBITh IPHHSTHI



B TOM CjlydYae, €CJIM IIOCJIe TOTyYeHHs pasbsicHEHHHM or paborhuka [IpueMHOH cyna 3asBHTENIL
HACTAHBaeT Ha rnojadye (IMPUHATHM) yKa3aHHbIX oOpamenuil. [Ipu 3ToM 00 OTCYTCTBHH Kakoro-
nub0 JIOKYMEHTa WJIH NPUIOKEHHs K 0oOpalleHHI0 COCTAaBISETCH aAKT B COOTBETCTBHH C
TpeOOBaHHAMHE HHCTPYKIHH 110 CyJAeOHOMY [ETONPOH3BOACTBY, ONHH OJK3EMILUIAP KOTOPOTO
BbIJIAETCS  (HANPABIACTCA) 3aABHTENIO, HHBIC 9K3EMIULIPEl NPHOOLIAIOTCS K MOJIYYEHHBIM
JOKYMEHTAaM H NEPEJIAETCsI BMECTE C HIM ITI0 IPHHAICIKHOCTH,

3.6. B cmydae, oTka3a 3asBHTelNsl OT BHECEHHUS YKa3aHHBIX HCIPABJICHHUMN B CHHMCOK NPHIIOKEHHI
nubo €cad OTCYTCTBHE IIPHJIOIKCHHS! YCTAHOBIEHO IIOCNE MPHHATHS OOpalleHus, pabOTHHK
Ilpuemnoii cyna uHbOpMHpYeT 00 DTOM HadaJlbHHKA OTJEJA M COCTABISIOT aKT O TOM, YTO
COOTBETCTBYIOIIEE OOpalieHue NpHHATO 0e3 yKa3aHHBIX B HEM IIPUJIOKEHHH. (Akm cocmasnsemes
6 coomeemcmeuu ¢ mpebosanuaAMy UHCMPYKYUU RO CYOeBHOMY 0el0npOU3IB00Cms)).

3.7. Ecnn obpaleHue NOANMHCAHO IPEACTABHTENIEM MM 3aAlUTHUKOM 3asBHTElsl, PAOOTHHKH
[IpuemHo# cyna o0s3aHbL:

[IPOBEPUTh HAJIM4YME Y IPEACTABUTENS JOBEPEHHOCTH OT 3aiBUTENs HA COBEpIIEHHE
COOTBETCTBYIOIIErO JEHCTBHUS, a y 3allUTHUKA - opiepa (A7 aJBoKara), MOCTAHOBIEHUS Cyaa O
JI0IyCKE B Ka4€CTBE 3alMTHHKA Hapsly C aBOKATOM HIIH JIOBEPEHHOCTH OT JIMIA, B OTHOIICHUH
KOTOPOro BEAETCS MPOH3BOJCTRO M0 Jeily 00 a/IMUHHCTPATHBHOM [IPABOHAPYIIECHUH;

B Cllydae HeoOXO/IMMOCTH pa3bsiCHUTh 0053aTEIbHOCTh NpUOOIIeHUs K 00palieHHIo opjepa
(U1 agBOKaTa), 3aBEPEHHOM KOMHMH IOCTAHOBJEGHHS Cy/Ia O IONYCKE B KAYeCTBE 3aLIUTHHKA HAPAIY
C aJIBOKaTOM;

€CIIH JIOBEPEHHOCTH (€€ HOTApHAIBHO 3aBEPEHHON KONMHM), 1O JaHHBIM HHPOPMAIHOHHOH
CHCTEMBI CyJla HIH 10 COOOLIEHHIO paOOTHUKOB COOTBETCTBYIOLIET0 CTPYKTYPHOIO MOIpa3/ieieHUs
CyZla, OTCYTCTBYET B MaTepHasax Jiejia, CHATh KOIHIO C MOJTMHHHKA WIH HOTApHAIbHO 3aBEPEHHON
KOIIMK JIOBEPEHHOCTH, 3aBEPUTH €€ CBOEH IOMHCHIO M MEYaThI0 IS KOMUH M NMpHOOLIMTL €€ K
MOJaHHOMY 00paleHHIO.

3.8. JlokyMeHTEI, NIPUHOCUMBIE B JIONOJHEHHE K paHee IMOJaHHBIM O0paleHHsM, MOTYT OBITh
npuHATE B [IpHeMHOM cyaa TONBKO B TOM cilydyae, eclii oOpallleHue, B JIOTOJIHEHHE K KOTOPOMY
OHH IPeICTaBISIIOTCS, NOCTYIUIIO B CY U eIlle HE PACCMOTPEHO.

K moxymenTam, mpeicTaBsieMbIM B JONONHEHHE K paHee MOJaHHBIM 0oOpallleHUsM, LOTKHO
OBITH IIPUII0KEHO 3asiBICHUE C YKA3aHUEM Ha TO, B JIONIOJHEHHE K KAKOMY UMEHHO 00pallleHHIO OHH
npejcraBisitoTes. B ciaydae oTcyTCTBHMs Takoro 3asmieHHst paboTHHK [lpuemHOH cyma oOsi3aH
yKasarh 3asiBUTEIII0 Ha HEOOXOAMMOCTE ero cocTasliieHus. be3 npuobienus yKa3anHoro 3asBleHus
JIOKYMEHTBI, IIpEICTaBJsIeMble B JOMOJIHEHHE K paHee INOJAHHBIM OOpallleHHsM, MOTYT OBITh
[IPHHATBI TOJILKO B TOM CJIy4ae, eClid I0/aTellb HACTAHBAeT HA WX NPUHSATHH Oe3 3asenenud. [Ipu
sroM pabGoTHHK IIpuemHO#M cyna o0s3aH NPHHATH BCE BO3MOXKHBIE MEpBI U YCTaHOBIEHHS
o0painenus, B JOMNOJHEHHE K KOTOPOMY IIPEJCTABIAIOTCS IIOJAaHHBIC JOKYMEHTBI, HO HE MOMKET
HECTH OTBETCTBEHHOCTH B Clly4ae HEBEpPHOIO OolpenesieHHs oOpalleHus, K KOTOPOMY HAIJIEXKUT
NpHOOIIUTE NOJaHHEIE JOKYMEHTEL
3.9. Ha npunsarom paboruukxom IlpuemHoit cyna oOpamenuu npocrasisiercs: wramn [Ipuemuoit
cyla ¢ yKa3aHMEM TeKyIlleH JaThl, KOTOpBI CTABUTCS Ha JIMIEBOH CTOPOHE IEpPBOr0O JIHCTa
o0palenus B IpaBOM HIDKHEM YTy, TaM ke cTaBHTcs BXoaamui Homep. Llltamn [Ipuemuoit cyaa,
3aBEPEHHBIN MOIHCEI0 pabOTHHKA, TPUHSBLIEro obpalnenue, Mo mpockde MUIa, MPeICTaBUBIIETO
obpaienne B [IpHeMHYyIO cyJa, CTAaBUTCS TaK)Ke Ha MPeACTaBICHHON MM JONOJIHHTEIBHOH KOIHH
JaHHoro obpawienus. [llramn He cTaBUTCS HA IPYrUX AOKYMEHTaX, J@XKe €CIIM OHM NOJAI0TCH B
JIONONIHEHUE K paHee MOJaHHLIM oOpalneHHsM 0e3 MpHOOIIEeHHs K HUM 3asBJIEHHS, YKa3aHHOIO B
IyHKTE 3.8 HACTOSMIErO peraaMeHTa.

3.10. Bce npHHATBIE JOKYMEHTBI, B TOM YHCJIE IIOJAHHBIE B JIONOJHEHHE K paHee MOJaHHBIM
obpamenusiv, paborHuk IlpuemHoll cyna o0s3aH 3aperHcTpupoBaTh B COOTBETCTBYIOLIHX



nojgcucremax ['AC «llIpaBocymue» (IIM «moxymenrooGopoT W obpamenus rpaxkmas», [1M
«CynebHas KOppecloOHAEHLHUS» W Ap.) U Tepelars B JIEHb NPHEMa 10 NPHHAJIEKHOCTH I10
chopmuposanHoMy M pacnedatanHoMy u3 nojacucrem AC «IIpaBocyHe» COOTBETCTBYIOLIEMY
peecTpy IepeAadd NOKyMEHTOB HJIH €IHHOMY PEecTpy ydeTa BXOISIIeH KOppEeCIOHAEHIHH (B
Clly4yae perHcTpallii BCEH BXOZSIIEH KoppecnoHAeHIMH B [IpueMHON cyaa) mon pocmuch JHILY,
HEIOCPEJICTBEHHO KOTOPOMY I€peaHbl JIOKYMEHTHI, C YKa3aHHeM MM 3aHHMaeMO# JO/DKHOCTH, a
HCKIIOUHTENBHBIX ciydasx - He mo3gHee 10.00 crnenyromero pabodero AHs, €Ciid MHOE HE
IPEJLYCMOTPEHO HHCTPYKIIMEH 110 Cy/eOHOMY JIe/IONPOM3BOJCTBY. PerucTpaius T0KYMEHTOB H
nepeiada X IO INPHHA/UICKHOCTH OCYILICCTBIICTCS B CTPOIOM COOTBETCTBHH C TPeOOBAHHSIMHE
HHCTPYKIHH 110 CyAeOHOMY J€I0IPOU3BOACTBY.

Ilpu nepemavye JAOKYMEHTOB IO NPHHAIIEKHOCTH B HHBIE CTPYKTYPHBIE ITOApa3NeIeHHS
CyJla COCTaBJISIETCS PeecTp, KOTOPBIH MOMUCHIBACTCS PAOOTHUKOM IMPUEMHOM cyna U paboTHHKOM
CTPYKTYPHOI'O NOAPA3JIC/ICHHs Cylla, B KOTOpOe IepeiarTes JokyMeHThl. Konus nanHoro peectpa
II0CJIe ero IMOJAMHCAHHS BMECTe C JOKYMEHTaMH IIepelaeTcsi B COOTBETCTBYIOIIEE CTPYKTYpPHOE
nojipasieJeHUe cya, a OPUrHHAI XpaHUTCs B IPUEMHOH cy/a.

3.11. JIokyMeHTBI, 10jlaBaeMbIe 110 JieJlaM, Ha3HAYEHHBIM K PacCMOTPEeHUIO, paboTHHK IIpuemuoi
cyzna 00s13aH He3aMeIUTeNLHO 3aperucTpuposats B noacucremMe ['AC «IlpaBocynue» u nepenathb
[0 peecTpaM II0 IPHHAJIEKHOCTH.
3.12. Ecmu nuno ofpamaercst ¢ npock0OH O npHeMe Kakux-TH00 JOKYMEHTOB 110 KOHKPETHOMY
JIeJTy HEMOCPEJCTBEHHO B JIEHb, HA KOTOPBIH Ha3HAYEHO PACCMOTPEHHE COOTBETCTBYIOLIEro Jeia,
paboTHHK [IpueMHOl cyna o0si3aH pazbsiCHUTHE 00paTHBLIEMYCS 1LEI1eCO00pa3HOCTL pa3pellcHHs
COOTBETCTBYIOIIETO BOIIPOCA HEITOCPE/ICTBEHHO B Cy1eOHOM 3aCeJaHUH.
3.13. Ha kaxnoM mnpuHATOM OOpaleHuy, MOJaHHOMY II0 KOHKPETHOMY Jeily (MaTepHaiy)
paboraukoM [IpuemHOl cynma, KpoMmMe pErucTpalHOHHOIO HOMEpa, CTaBUTCA  HOMEp
COOTBETCTBYIOIIErO [JIeJIa/IPOU3BOICTBA, €ClIH HH)OpMALUs O HEM HMeeTcsl B MH(OpPMalHOHHOH
cucreme cyna. Homep nena/mpou3Bo/CTBA MPOCTABISIETCS TaK)Ke IPHU PETHCTPAllMH IPHHATOrO
obparenust B nogcucremax ['AC «IlpaBocynue». Homep nena (Matepualia) NpoCTaBISETCs TAKKe
IPH perHcTpanin npuHaToro obpamenus B noacucremax I'AC «IIpaBocyaue» B COOTBETCTBEHHO -
B peecTpax.
3.14. Eciu x oOpalneHuio MpUIoKeHa KBHTAHIMA 00 omiaTe rocyJapCTBEHHOH NONIUIMHBI HIIH
3aBepeHHas KOIMHs IUIATeXKHOrO IOpydeHHs o0 oIiare rocyJapCTBEHHOH IOIIIMHBL, 00 3TOM
JleiaeTcs OTMETKA (¢ 00g3aTeNIbHEIM YKa3aHHEM CYMMbI yIIJIa4€HHOM roCyJapCcTBeHHON IOIITHHBI)
[pH peructpaln gannoro obpamenus B nogcucremax ['AC «IIpaBocymmey .

4. Boiaaya 10KYMEHTOB
4.1. Bertaua H1OKyMEHTOB pabOTHHKOM IPHEMHOH OCYILIECTBIISICTCS HA OCHOBAHHMM IHCBMEHHOTO
obpatenus (3asiBIeHHs) rpaskIaHUuHa, 3apErHCTPUPOBAHHOIO B YCTAHOBIEHHOM HMHCTPYKIHEH I10
cy1e0HOMY CyIOTIPOHU3BOICTBY IOPSIKE.

PaGoTHHKH OT/ENa JEJONPOM3BOJACTBA M apXHBa CyAa IpPH BbIAade NOKYMEHTOB 00s3aH
MIPOBEPHUTH IMPABUILHOCTE O(GOPMIIEHHS JOKYMEHTa, BBIAABAEMOr0O CYAOM, H TOJBKO B Cilydyae
HajIexKalnero ero opopMiIeHUS BHIATh JAHHBIH TOKYMEHT,

JIOKyMEHTBI, 0)OPMIIEHHBIE HE HAJUIKAIINM 00pa3oM, He MOTYT OBITh BbIIaHbl. PaboTHHK

[IpueMHOH cyzna 00si3aH yCTPaHUTh HEAOCTATKH B O(OPMICHHH JOKYMEHTA CAMOCTOSTENBHO OO
BO3BPATUTH JIOKYMEHT Ul HaJuiexanero O(GopMICHHS B COOTBETCTBYIOILEE CTPYKTYPHOE
1oJipa3ieIeHUEe CyJ1a.
4.2, PaboTHHKH OTAea NETONPOHM3BOJCTBA H apXWBa CyAd HECET OTBETCTBEHHOCTH TOJBKO 33
COICp:KaHHE CAMOCTOATENBHO IMOATOTOBJIEHHOIO W BBJIaBAEMOr0 JIOKYMEHTa JIHLaM,
00paIaromuMest B CyJI, B TOM YHCIIE B YaCTH COOTBETCTBUS COJIEpPIKaHusl JOKyMeHTa HH(POPMALHH,
cozeprkaineiicst B coorercTBytouux nojacucremax I'AC «IIpaBocyauen.



4.3. Ecinn 10KyMEHT MOJKET OBITh BLLIAH TOJILKO ONPEICACHHEBIM KATerOPHSIM JIHII, YCTAHOBIEHHBIM
3akonoM, paboTHuk Ilpuemnoli cyja 00s3aH YCTAHOBHThH JIMUHOCTD 3aSBHTEIS H ONPEICIUTEL €r0
MPUHAIJIEIKHOCTE K KATErOPUH JIML, HMEIOLIHMX IPABO Ha IMOIYYeHHE JaHHOTO JOKYMEHTA.

4.4. Ecnu OKYMEHT BBIJIAETCsl IPEJCTABUTEIIO 3asBUTENS, PADOTHUKU OT/E/a ATONPOU3BOJICTBA H
apxuBa CyJa, IOMHMO JeHCTBUH, yKa3aHHBIX B NyHKTE 4.3 perjiaMeHTa, JOJDKHEL:

NPOBEPUTh HAIHYHE Y TIPEACTABUTENS JIOBEPEHHOCTH OT 3asBHUTENsl Ha COBEpIICHHE
COOTBETCTBYIOLIEIO [JEHCTBHs, IIPH OTCYTCTBHHM TAaKOBOH pPa3bSICHHTH HEOOXOJUMOCTE €€
npeacrasnenus B [Ipuemuyio cyna;

€CIH YKa3aHHas JOBEPEHHOCTh (€€ HOTapHAIBHO YJIOCTOBEPECHHAs KOIMS), [0 AaHHBIM
coorBercTRyrox noacucreM [AC  «lIpaBocymme» U 1o uHbopMauuH pabOTHHKOB
COOTBETCTBYIOLIETO CTPYKTYPHOTO NMOApa3jielieHus Cya, HET B Jelie/MaTepHale - CHATH KOIHIO ¢
MOTHHHHKA (€I0 HOTAPHAILHO YAOCTOBEPCHHON KOIIMK), 3aBEPHTH €€ CBOCH IOJUTHCHIO H MEYaThIO
JUlst KOTTUH ¥ NPHOOIIUTE K pacUCKe B MOMYYSHHH 3aIPAlIHBAEMOr0 JOKYMEHTA.

bes copeplieHHs yKazaHHbIX JIEHCTBU 3anpaliiBaeMblii 3asiBUTEIEM TOKYMEHT HE MOKET OBITD

BLLIAIl €ro MPEeACTABUTEIO.
4.5. llpu Beyiade uepes llpuemuyro cyna modOoro JIOKyMeHTa ¢ JIMIE, IOJYYalolero JOKYMEHT,
Oepercsi COOTBETCTBYIOLIAs paclHcKa B €ro nosiyueHHH. Pacmucka odopmisercs nubo Ha
oOpalieHHH O BBLIAYe 3alpallMBaeMoro JIOKyMeHTa, JU00 Ha OTHEJIBHOM JIHCTE H [J0JDKHA
COJIEPKATh CIAEAYIOLINE CBECHUS:

HaumenoBanue nokymeHTa (pacrnuckay;

DamMUITHIO, UMSI B OTYECTBO JIUIA, TOJIYYHBIIEr0 JOKYMEHT (bI);

MD.JM.0. H0KHOCTHOrO JIMUA € YKa3aHHEM HAMMEHOBAHUs 3aHHUMAaeMOH NOJDKHOCTH, 3a
HCKIIOYEHHEeM ciydaeB oQopMiIeHHs pacnuckd Ha oOpallleHHH (3ampoce), CcoJepikKallem
MH(OPMAIMIO 0 3aHUMAEMOH JIOJDKHOCTH;

HaumenoBanue noJsiydeHHOro(bix) JIOKYMEHTa(OB), YKa3aHHE KOJHMYECCTBA IONYYCHHDBIX
HKIEMILTIPOB ¥ KOJIMYECTBA JINCTOB MPUIIOIKEHHIH;

[ojpnuee nuua, nojy4yuBUIEro JOKYMEHT(bl);

Hary nojydenus 10kyMmenTa(os).

4.6. PaboTHHKM OTJIe/a JICJIONPOU3BOJICTBA U APXHBA Cy/Ja, 00s3aHbl [IPOBEPUTH [IPABUIIBHOCTD
0(OpMIIEHHS PACITUCKH, KOTOPast epeaaeTcs 0 IPHHAUIeKHOCTH U1 IPUOOIIEHUs K MaTepranam
JIeNNa/IPON3BOJCTBA, O BBHIIAUe JOKYMEHTa J[IeNIaeTCsl TakKe OTMETKAa B COOTBETCTBYIOLIHX
nojicucreMax I'AC «lIpaBocyaue», B ClIpaBOYHOM JIUCTE.

4.7. Konuu 3anpammBaemMbiX cyAeOHBIX aKTOB U3rOTAaBIMBAIOTCS H O(OPMIIIIOTCS B COOTBETCTBHH
¢ TpeOOBAaHHAMH MHCTPYKIHH MO CyAeOHOMY JeIONpPOH3BOJACTBY HEMOCPEJCTBEHHO pabOTHHKOM
[IpreMHO# cy/a MM MHBIM YIOJHOMOYEHHBIM pabOTHHKOM anmapara cyla B JIeHb IOCTYIICHUSA
3asBJICHHUS, @ IIPU HEBO3MOIKHOCTH B CpOK He Oosiee T pabounx JAHEH ¢ YKa3aHHOMH J1aThl.

5. BzaumopeiicTBHe ¢ APYTHMH CTPYKTYPHBLIMH I0Jpa3/ieJIeCHHSIMH Cy/1a

5.1. B cnyuasx, xorpa pabotuuk [Ipumemnoii cyna obpamaercs x paboTHHKaM annapara cyja, B
COOTBETCTBYIOIINE CTPYKTYpPHBIE  ITOJIpa3/elIeHu, IOC/IEIHHUE 00s13aHBl ~ [PUHSTH
He3aMe/JTUTe/IbHBIE MEePBI JIUIS pa3pellieHHs] COOTBETCTBYIOLIEH poOIeMHOH CUTyalny (Harpumep,
[POBCPHTH HAJIMYME Jiejia B CyJe, YCTAHOBUTL 3alpaliuBaeMyr0 HH(OPMALMIO 110 MaTepuasam
COOTBETCTBYIOLIECIO J],CHaprOHBBO,HCTBa H )lp)

5.2. Pabornuku IlpuemHuoii cya 00s3anel codM0AaTh NOPAI0K EPENAYN MPHHATHIX JOKYMEHTOB B
Jpyrie CTPYKTYpHBIE MOJpa3JelieHus CyJa, YCTaHOBICGHHBIH myHKTaMu 3.9 - 3.14 nHacrosmiero
perjamMeHTa, B COOTBETCTBHHU ¢ TPeOOBAHUAMH HHCTPYKIIMH 110 CYACOHOMY AETIONPOU3BOACTBY.

5.3. 3a couep)xaHue U IIPaBUILHOCTL OQOpMIEHUs BbllaBaeMoro depes IlpuemMHyo cyna
JOKYMECHTA HECET OTBCTCTBEHHOCTEH YIIOJHOMOYEHHBIH pabOTHHK ammapara Cyad, M3rOTOBHBLIMH



\ L.
JaHHBIA DOKyMeHT. [IpH 3TOM COOTBETCTBUE OYOPMIICHHS BBIIABAEMOI0 IOKYMEHTA TpeOOBaHHUAM
MHCTPYKIHH N0 CyAeOHOMY JIEJONPOU3BOJACTBY JOJXKHO OBITh NpoBepeHo paboTHukoM [TpuemHoN

Cyda W B TOM cliy4yae, KOrja JOKYMEHT IOATOTOBIEH JAPYTHM YIOJHOMOYEHHBIM pabOTHHKOM
anrapara cyzna.




