YTBEPXXIEH

npukas3om npezacenaresss CoBeTCKOro
parioHHOrO cyza r. Psa3anu

ot 11mapra 2024 r. Ne 31-]]

PETJIAMEHT
OPraHU3alHu AeSITeJIbHOCTH IPUEMHOU
CoBeTckoro paiioHHOro cyjaa r. Psizanm

1. O0mue MoJI0KEeHUA

1.1. destenbHOCTh pueMHON COBETCKOTro paloHHOTO cyja r. Psa3anu (nanee
— Ilpuemnas cygna) pernamentupyercs llonoxenuem o npuemHoil COBETCKOTO
paiiloHHOTO cyna T. Pda3aHu,  yTBepkIeHHbIM mnpenacenareneM (CoBETCKOTO
paiioHHOrO cyza I. Ps3ann Ha ocHoBaHuU I[IpuMepHOro MojaoKeHUsI O MPUEMHOU
dbenepanbHOrO Cyna o0IIel IOPUCAUKIINY, YTBEPKIECHHBIM npukazoM CyneOHOro
nenaptamenTa mpu BepxoBaom Cymae Poccutickoit @eneparun 20 Hosiopst 2019 T.
No 263, n HacTOAIIMM PETITAMEHTOM.

1.2. IIpaBOoBOE€ peEryaupoOBaHUE OTHOIIEHUM, CBSI3aHHBIX C OpraHU3aLHCH
paccMOTpeHust oOpaiieHuil rpaxaaH ((PU3HYECKUX JIMI[), MpeACTaBUTENICH
opraHu3auuidi (FOPUIMYECKUX JUI), OOIIECTBEHHBIX OOBEAMHEHHH,  OpraHoB
rOCyJapCTBEHHOM BJIACTH MU OPTaHOB MECTHOTO CaAMOYIIPABJIEHUS OCYIIECTBISAETCA
B cootBerctBuM ¢ Koncturynueir Poccuiickoit ®eneparuu, denepaibHbIMU
KOHCTUTYIITMOHHBIMU 3aKOHaMH, (penepaibHbIMH 3aKOHAMH, YCTAaHABIUBAIOIIUMU
MOPSIAOK  CYJONPOU3BOJCTBA, IOJHOMOYUSA U TMOPSAJOK JAESTEIbHOCTH CYIOB,
®denepanbHbiM 3akOoHOM OT 22 nexadbps 2008 r. N 262-d3 «O06 obecrnieueHun
JI0oCcTyna K WHpOpMAIMd O AeATEeIbHOCTH CyaoB B Poccuiickoit denepanumny u
WHBIMU aKTaMH, PETYJIUPYIOLIMMH BOIPOCHl BHYTPEHHEN JIESITEIbHOCTH Cya.

2. Opranu3auus npueMa

2.1. Ilpuem rpaxaan (pU3NYECKUX JHIL), PEACTABUTENCH IOPUINIECKUX JIHUII,
opraHu3alui, oOIeCTBEHHbIX 00bEIMHEHUHN, OPTAaHOB TOCY/IApCTBEHHOM BJIACTH U
OpraHOB MECTHOTO CaMOYMpAaBJICHUs (Jajnee - MpUEM Tpa)aaH) MPOU3BOIUTCS B
JIeHb UX 0OpallleHUs MOMOIIHUKaMU CyJIei U MOMOIIHUKOM Mpejceaaress cyia B
CHELMALHO OTBEACHHOM MMOMEILIEHUH, OCHAILICHHOM HEOOXOMMBbIM UMYILECTBOM,
HOPMAaTUBHBIMM, CIPABOYHBIMM M WMHBIMH MaTepUalaMU, CPEIACTBAMH CBS3H IS
BbI30BAa OXPaHBbl, CPEACTBAMHU CBSI3H.
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2.2. Ilpuem rpaxkaH BeeTCs €KEAHEBHO B TEYEHHE BCETO pab0Yero BpEMEHU
CoBeTckoro paloHHOTO cyaa r. Ps3aHu, yCTaHOBJIEHHOTO YTBEPKICHHBIMHU
npenceaareneM CoBeTckoro pailoHHoro cyza r. Psa3anu IlpaBuiiamMu BHYTpEeHHETO
pacnopsiaka cyna, 0e3 mpeaBapUTEIbHON 3alMCH B IMOPSAJIKE OYEPETHOCTH, 32
UCKJIIOYEHHEM TpakJaH, UMEIOIHUX B COOTBETCTBUU C 3aKOHOJATEIBCTBOM IIPABO
Ha BHEOUYEPETHOU MTPUEM.

[Ipu mpueme TpakIaHUH TPEIBSIBISCT TOKYMEHT, YAOCTOBEPSIONIUN €ro
JUYHOCTh, JTOBEPEHHOCTh Ha COBEPILIEHHWE COOTBETCTBYIOLIErO JEWUCTBHS (I
MpEICTAaBUTEINS 3asiBUTENISA) JIUOO Opep aBOKaTa.

2.3. [lpy HanmMuuu TEXHUYECKOW BO3MOXKHOCTH B HHTepecax oOecredeHHs
3alIUTHl TPaB TPaKIAaH BEACHHE INpUEMa MOXKET COMPOBOXKIATHCA ayAHo- U
BUJICO3AIIAChIO, O YEM TPAXKJaHE B 00SA3aTEIbHOM MOPSIKE YBEAOMIIIOTCS 0
Hayaja npueMa.

2.4. Bo Bpems npueMa rpaxiaH, a TakkKe MpU UX OOpalleHUH MO TelePoHy
rpakJlaHaM MOTYT JaBaThCsl YCTHBIE pAa3bSICHEHHUS O I0ABEIOMCTBEHHOCTH
PacCMOTPEHMSI HHTEPECYIOIIMX X BOMPOCOB, MOPSAKE 0OpaleHts], KOMIETEHIINN
cyla, MOpsIKe IMOoJydeHHus HH(popMauuu o0 UTOrax pacCMOTPEHUs 3asiBICHUH,
XKano0, MHBIX OOpaIICHU.

2.5. YcTHbIE OTBETHI U pa3bsCHEHUS HA YCTHBIE OOpAIllEHUs TpaXk/iaH JatoTcs,
KaK MMpaBUJIo, B IeHb oOpaiieHus. Eciu n1ate yCcTHBIN OTBET (pa3bsCHEHUE) B ICHD
oOpaiieHus HEe TPEACTABIACTCS BO3MOXKHBIM WM TPAKIAHHH HACTaWBaeT Ha
IPEIOCTABIEHUN TMCbMEHHOIO OTBETA, EMY JIA€TCA YCTHOE Pa3bSICHEHUE O CPOKE
Y TIOPSAKE TIOJYYEHHS OTBETA.

Jlnsg monydeHuss TMUCHhbMEHHOTO OTBETa IO WTOTaM NpHeMa Tpa)xkIaHUHY
npeajaraeTcsi MUCbMEHHO HW3JIOKHUTh CMBICI CBOEro Bompoca (MpeasioKeHus,
Kajo0bl).

2.6. PabotHuku IIpuemHoit cyna 00s3aHbI OKa3bIBaTh COACHCTBHE TpaKIaHAM
B TNPaBUJIBLHOM YyKa3aHWU B IHUCbMEHHOM OOpalleHWH Ha3BaHUS JIOJKHOCTH,
(dbamuiuu, UMEHH, 0TYECTBA ajipecaTa, Ha3BaHUS CyJa.

2.7. Bce wMarepuasibl, NOJYyYEHHbIE OT TpaKJaHWHA B XOJIe IIpUEMa,
pPETUCTPUPYIOTCSI B~ COOTBETCTBUM C  HMHCTPYKUMEH 1O  cyaeOHOMY
JEJIONPOU3BOCTBY.

2.8. Pabotnuku IlpueMHO# cyna HeCyT MEepCOHaIbHYIO OTBETCTBEHHOCTH 3a
HaJyIeKallee BeJeHUE Npruema.

B cnyyae BOZHMKHOBEHUS IO MPUYMHAM, CBSI3aHHBIM C OpTaHHU3aIeil padoThI
B cCyde, TpOOJIEMHBIX CHUTYyallii, TPENATCTBYIOMIMX MPEAOCTABICHHUIO JIHILY,
oOpatuBIIEMYyCsI B Cy/, 3alpalinBaeMoil MHQPOpPMAIUU, MPUHATHIO T0JIaBaeMbIX
UM JIOKyMEHTOB, paOoTHHMkH [IpuemHON cyna oO0s3aHBI MPUHSATH MAKCUMAIbHO
BO3MOXKHBIE MEpBI JJIsi pa3pelieHHs] CUTyalluh IO CYHIECTBY, B TOM YHCIE
o0patuTbCs K pabOTHUKAM JPYrUX CTPYKTYPHBIX TOJpa3ieleHuil cyna,
npeceaTento (3aMEeCTUTENIO MTPEACENaTeNs) Cyaa.

2.9. PazpenieHue HOOBIX CHOPHBIX CUTyalluil, BO3HUKAIOIIMX B IpPOIECCE
B3auMozencTeusa [IpueMHON Ccyna ¢ IpyrMMHM CTPYKTYPHBIMM IOJIpa3IeJICHUSIMU
cyla, MPOU3BOAMUTCS Yepe3 HaualbHHKA COOTBETCTBYIOIIEro OTAena. PaboTHuKH



OpueMHON cyaa o0s3aHbl HHQOPMHUPOBATH HayaldbHHKA OTAeTa 000 Bcex
BO3HMKAIOIIKX B Iipouiecce padboTel [IpueMHON cyna npoOJIEeMHBIX CUTYaIUsIX.

2.10. B cnywasx, xorjma paspelieHHe BOIpoca, ¢ KOTOPbIM T'pakIaHWUH
oOpamiaercss B CyJ, HE BXOJUT B KOMIIETCHIIMIO JaHHOTO Cynaa, pabOTHUK
[IpuemMHOI cyna pa3bsCHAIOT, B KaKOW CyJA CIEAyeT OOpaTUTbCs C MOJO0OHBIM
BOIIPOCOM, JTUOO COOOINAIOT, YTO JIAaHHBIN BOIPOC HE OTHOCHUTCS K KOMIETEHIIUU
CYJIOB.

2.11. Pabotuuku IlpuemMHoO#l cyaa He UMEIOT MpaBa MPEIOCTABIATH KOMY OBl
TO HH OBLIO CIEAYIONIYI0 HH(DOPMAITHIO:

0 HOMepax TeJaedOHOB PYKOBOJACTBA CyAa W CyJeH JaHHOTO CyJAa, a TaKxke
JIPYTHUX CYJOB;

nH(pOpMaIHIo, COCTAaBIISIOIIYIO roCcyJ1JapCTBEHHYIO, CIIyK€OHYIO,
KOMMEPUYECKYIO TallHy M WHYIO OXpaHsSEeMyI0 3aKOHOM TaiHy, a TakKe JApyrue, He
MOJJIekKAIINE PACIPOCTPAHEHUIO CBEJICHUSI, CTaBIIIME W3BECTHBIE UM B CBS3U C
UCIIOJTHEHUEM JOJIKHOCTHBIX O0S3aHHOCTEH.

2.12. Pabotuuku [IpremMHoOIl cy/1a HE UMEIOT ITpaBa OKa3bIBaTh IOPUIUIECKYIO
NOMOUIb JIMIIAM, OOpPAaTHUBIIUMCS B CyJ, 3a HUCKJIIOYEHHEM IPEIOCTABIICHUS
uHdopMaluu 1O BompocaM oO(OpMIICHHS 3asBJICHUM, KanoO, oOpalleHui,
MO/JaBaEMbIX B CYJ, MOpSAAKAa WX IMOAaud, TOpsAJIKa IOIY4YEHUS OTBETa WIU
3anpaniuBaeMbIX IOKYMEHTOB.

2.13. Ilpu npueme oOpanieHUl Tpa)xJaaH HE OOMYCKAEeTCs BO3JIOKEHHE Ha
TpaXAaH HE TNPETyCMOTPEHHBIX 3aKOHOM OOS3aHHOCTEM WM OTrpaHUYCHHE
BO3MOXKHOCTH pEaM3aIiH UX MPaB, B YaCTHOCTH, HE IOMYCKAIOTCS TPEOOBaHUS:

MpECTaBICHUS JIOKyMEHTOB, HE MPEIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM,
MPEIOCTABISAIONIMM TPKIAHUHY IPaBO, HA PeajH3alMi0 KOTOPOTO HAIPaBJICHO
3asBlIeHUE (>Kanoba, oOparieHue);

UCTIOJTHEHUSI TPa)XJIaHWHOM OOS3aHHOCTEH, HE CBS3aHHBIX C 3asBJICHUEM
(>xanmoboi, oOpaleHreM), eCiiu 3TO He IPEyCMOTPEHO (eepabHbIM 3aKOHOM;

peanu3anuy TpaXKJaHUHOM CBOETO IMpaBa TOJILKO MPHU YCJIOBUHU peaTU3aliU
UHBIX HE CBSI3aHHBIX C HUM MpaB, €CIM 3TO HE MPEAYCMOTPEHO (eaepantbHbIM
3aKOHOM;

yI1aThl COOPOB, OIUIATHI YCIIYT, HE MPEIYCMOTPEHHBIX 3aKOHOIATEIbCTBOM;

CHATHSL KONMM C  JOKYMEHTOB, €CIM 3TO HE MPEAyCMOTPEHO
3aKOHO/IaTeJIHLCTBOM;

00s13aTeTPHOTO 3aKJIIOUEHHUsI JIOTOBOPOB, CBSI3AHHBIX C PAacCMOTPEHHEM
3asBieHUsT (KanoObl, OOpaleHus), €CIM B COOTBETCTBUU C TPaKJaHCKUM
3aKoHOJaTeIbCTBOM Poccuiickoit denepanun nogo0HbIE JOTOBOPHI 3aKIHOYAIOTCS
B I0OPOBOJILHOM TOPSIJIKE;

00s13aTeTFHOTO WCIIONB30BAHMS TPaXIaHWHOM TpU Tojade 3asBICHUN
OTaHKOB M WHBIX THUIOBBIX (OPM, BBIABAEMBIX CYyJIOM, €CJIH OSTO HE
IPEeyCMOTPEHO 3aKOHOIaTEIbCTBOM;

COBEPIICHUS TPAKIAHUHOM HWHBIX JEHCTBUN, HE MPEIyCMOTPEHHBIX
3aKOHO/1aTEJIbCTBOM.
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3. Ilpuem 10KyMeHTOB

3.1. PabotHuku IlpuemHOl cyna, OCyIIECTBIAIONINE MPUEM, TPUHUMAIOT OT
Ju1, oOpamarommxcs B Cy/1, JOKyMEHThI, HEMOCPEACTBEHHO MPUHOCUMbIE UMH B
CY/I.

3.2. Pabornuku IIpuemHOM cyna o00s3aHbl MNPOBEPUTH OGOPMIICHUE
oOpalleHuii, MmojaBaeMblX B CyJll, Ha COOTBETCTBHE OOLIUM TpeOOBaHUIM K
oopmIleHHIO, HM3JI0KEHHBIM B MYyHKTE 3.3 HACTOSIErO perjiaMeHTa, a TaKkke
HOpMaM IPOLIECCyaTbHOTO 3aKOHOIATEIbCTBA U B CIIy4yae HEBEPHOro 0(opMIICHUS
uHbopMUpoBaTh 00 3TOM 3asBuTeNs. Ecnu HemoctaTok B 0QOPMIEHHUH MOXKET
ObITh UCHpaBJICH HeMemeHHO, paboTHuky [IpueMHON cyma HEoOX0IUMO
3asBUTEITIO TaHHYIO BO3MO>XHOCTb. Hcnpasnenus B 3arpocax
IPABOOXPAHUTENBHBIX U CYJACOHBIX OpraHax He TOMYCKalOTCs.

OOpaiieHus, coaepKaiiue OCKOpOUTENbHbIE BBIPAXKEHHS, HE MOIAI0UIUECs
npouTeHuto Jmbo odopmieHsl Ha OOOPOTHOM CTOpOHE OJAaHKOB, OOpPHIBKOB
Oymaru; ohOpMIICHHbIE HEHAJUISKAIUM 00pa30M HIIM HE MOJyIeKaIlre Mojade B
JAHHBIM CyJl, MOTYT OBITb NPUHATHI B TOM CIy4yae, €CJIM TOCJe MOTy4YeHUs
pazbicHeHHI OT pabotHuKa [IpremMHOlN cyna rpakJaHUH HAcTauBaeT Ha IOjadye
(MpUHATHH) YKa3aHHBIX OOpaIICHH.

PaGotnuk IlpueMHON cyna, He HMeeT NpaBa MPUHUMATh OOpalleHUs, B
KOTOPBIX B KaUeCTBE ajipecara He ykazaH COBETCKOTO pallOHHOTO cyJa r. Psa3anu.

3.3. Jlioboe mnpuHMMaeMoe 3asBicHHE (kajmo0a, oOOpalleHHe) JTODKHO
coJiepKaTh CIEIYIOUTYI0 HH(OPMALIHIO:

yKa3zaHue ajpecata (HaumeHoBaHre COBETCKOIO paifOHHOTO cya T. Psi3ann);

dbaMuIMoo, WM, OTYECTBO 3asABUTES WJIM HAWNMCHOBAHHE OpTaHHM3AIUH,
SIBIISIFOLLICHCS 3asIBUTEIIEM;

MOJIHBIN ajpec (C yKa3aHWeM IOYTOBOTO HMHJEKCA) MECTa >KUTEIhCTBA WIIH
MeCTa HaXOXKICHUS 3assBUTEIS,

HAaUMEHOBaHUeE JOKyMEHTa (3asBJIEHUE, jKalio0a, 3ampoc M T.11.);

JUYHYIO TOJNUCh 3asiBUTENS WJIM JOJDKHOCTHOTO JIMIIA OpTraHU3aIlNH,
SIBJISIFOIICHICS 3asIBUTEIIEM;

JaTy oOpaleHusl.

B Ttekcre Tex kareropmii 3asBieHud (oOpareHuii, >kano0), KOTOpbIE B
COOTBETCTBHM C HOPMAaMH MPOLIECCYyabHOTO 3aKOHOJATENbCTBA MOTYT OBIThH
MO/TaHBl TOJBKO YYACTHHKAMHU CYIOTPOW3BOJICTBA (JIMIIAMH, YYaCTBYIOIIUMHU B
Jiene;  y4yaCTHHKaMH TPOW3BOJCTBA MO JeidaM 00  aJIMHUHUCTPAaTUBHBIX
MIPaBOHAPYIIEHUSX ), TOMUMO MEPEYUCICHHON BbIlIE HHPOPMALUU TOKHO OBITh
yKa3aHo MPOIeCCyaTbHOE MOJOKEHNUE 3asIBUTES.

3.4. Ecnu 3asgBUTENh NPOCUT OTBET HA IM0JaBaeMoO€ OOpallleHue WU
3anpaliuBaeMyr0 KOMUIO (TOMJIMHHUK) JOKYMEHTA (OB) HE HAIpaBATh MOYTOM, a
BBIZIaTh Ha PyKH JHOO OTHPAaBUTH MO JAPYroMy aapecy (Ipyromy JHILYy), 3TO
00s13aTEIHHO JOJKHO OBITh YKa3aHO B IPUHUMAEMOM OOpAIICHHUN.

3.5. Ecniu B mpuHEMaeMOM OOpalleHHH HMEETCS CIUCOK MpUIaraeMbIX K
HEMY JTOKYMEHTOB, paOoTHHUKHU [IpremMHO yna 00s13aHbl MPOBEPUTH COOTBETCTBUE
NPWIOKEHUHN, yKa3aHHBIX B CIMCKE, W TOJBKO TPHU YCJIOBHHM HAJIMYUS BCEX



MEPEUYNCIICHHBIX MPWIOKEHUN MPUHATH JOKYMEHT. B ciydae OTCyTCTBUS KaKuX-
160 npuiioxkeHud padoTHUKU [IpueMHON cyaa NOMKHBI TPEAIOKUTh 3asBUTEIIO
BBIYCPKHYTh OTCYTCTBYIOIIME TMPUJIOKEHUSI M3 CIOUCKAa U 3aBEPUTh JIaHHOE
UCITpaBJeHUE MOANKUCHIO 3asBuUTeN. OOpallieHre, B KOTOPOM OTCYTCTBYIOT KaKHe-
100 MPUIIOKEHHUS, MOTYT OBITh MPUHSATHI B TOM CJIy4ae, €CJIH MOocle MOTyYeHus
pazbsicHeHHuil oT paboTHuka [IpuemHON cyna, 3asBUTENh HACTAWBAET Ha IOJAye
(IpuHATHM) YKa3aHHBIX oOpareHuid. Ilpm 3ToM 00 OTCYTCTBHH KaKoro-iudo
JIOKyMEHTa WA TPUIIOKEHHSI K OOpAIIEHUI0 COCTABIISIETCSI aKT B COOTBETCTBUH C
TpeOOBAHMSIM HMHCTPYKIIUU IO CYACOHOMY JEIONMPOU3BOJCTBY, OJUH 3K3EMILISIP
KOTOPOTO BhIJAETCA (HAMPABIISIETCS) 3asIBUTEIII0, MHBIE HK3EMILISIPBI TPUOOIIAOTCS
K MTOJTYYEHHBIM IOKYMEHTaM U MePEAacTCsl BMECTE C HUMU 10 PUHAIC)KHOCTH.

3.6. B cnyuae oTkasza 3asBHUTENS OT BHECEHHS YKa3aHHBIX HCIPABICHUI B
CIHCOK MPHJIOKEHUU JTHOO €CIM OTCYTCTBHE MPHUIIOKEHHUS YCTAaHOBJIECHO MOCIE
NpUHATHS oOparieHus, pabotHuku IlpuemMHol cyna HHPOPMHUPYIOT 00 3TOM
HaYaJIbHUKA OTJIEJIa U COCTABJISIIOT aKT O TOM, YTO COOTBETCTBYIOIIEE OOpalleHue
OpUHATO 0€3 yKa3aHHBIX B HEM MPUJIOKEHUN (aKT COCTABIISIETCSI B COOTBETCTBUH C
TpeOOBAHUSIMU UHCTPYKIIMH MO CyIeOHOMY JI€TTOTPOU3BOJICTBY).

3.7. Ecnu oOpaiieHde TOJINKUCAHO TMPEJACTABUTEIEM WM 3al[UTHUKOM
3asiBUTENS, paboTHUKU [IpuemMHOM cyna 00s3aHbI:

POBEPUTh HAJIMYUE Yy TMPEJCTABUTENSI JOBEPEHHOCTH OT 3asBUTENS Ha
COBEpPIIICHHE COOTBETCTBYIOIIETO MPOIECCYATbHOTO JIEHCTBUS, a y 3allUTHUKA -
opaepa (Iyi1 anBOKaTa), MOCTAHOBJICHUS CyAa O JOMYCKE B Ka4eCTBE 3al[UTHHUKA
HapsAAy ¢ aJBOKATOM WJIM JOBEPEHHOCTH OT JIMIIA, B OTHOIICHUHA KOTOPOTO BEACTCS
MIPOU3BOJICTBO 10 JIeTTy 00 aIMUHUCTPATUBHOM ITPAaBOHAPYIIICHUH;

B Clydae HEOOXOJUMOCTH Pa3bsICHUTh O0053aTEIBbHOCTh MNPHUOOIECHUS K
oOpaieHuro opaepa (sl agBoKaTa), 3aBEpEHHOM KOMUM MOCTAHOBJICHUS CyJia O
JIOTYCKE B KaYECTBE 3alIUTHUKA HAPSTy C aJIBOKATOM;

€CJIM JIOBEPEHHOCTHh (€€ HOTapuajJbHO 3aBEPEHHOW KOIMWH) MO JaHHBIM
WHOOPMAITMOHHOW  CHUCTEMBl Cyla WM TI0  COOOIIEHHWIO  PabOTHHKOB
COOTBETCTBYIOIIETO  CTPYKTYPHOTO TMOJpA3feiieHus Ccyaa OTCYTCTBYeT B
MaTepuaiax Jelia, CHITh KOMHIO C TMOJJIMHHUKA WM HOTAPUAIbHO 3aBEPEHHOMN
KOIMU JIOBEPEHHOCTH, 3aBEPUTh €€ CBOCU MOJIKCHI0 U TEYAThIO ISl KOMHUA U
MPUOOIINTE €€ K IMOJaHHOMY 0OpaIlleHHIO.

3.8. JIoKyMeHTBI, TPHHOCHMBIE B JOMOJHEHHWE K paHee IMOJaHHBIM
oOpareHusiM, MOTYT OBITh NMPHUHATHI B IIpueMHOW TONBKO B TOM Cilydae, €CIH
oOpaiiieHue, B JOMOJHEHNE K KOTOPOMY OHU MPEACTABISIOTCS, TOCTYIHIO B CY/
elle He PaCCMOTPEHO.

K nmokymMeHTaMm, TmpeACTaBIsSEMbIM B JOMOJHCHHUE K paHee IOJaHHBIM
oOpaleHusIM, JOJKHO OBITh TMPHIOKEHO 3asBJICHHWE C yKa3aHWEM Ha TO, B
JIOTIOJTHEHHWE K KaKOMy WMEHHO OOpaIlleHHWI0 OHHM TMPEACTAaBISIOTCA. B cimydae
OTCYTCTBUS TaKoro 3asiBieHus paboTHuk I[IpwemHoOl cyma o0s3aH ykas3aTh
3asIBUTEII0 Ha HEOOXOIUMOCTh €ro cocTaBieHus. be3 mpuoOiieHus yka3zaHHOTO
3asiBJICHUS JIOKYMEHTBI, TIPEJCTaBIsIEMble B JOIMOJHEHHE K paHEE IOJIaHHBIM
oOpaImieHusiM, MOTYT OBITh TPHUHSATHI TOJBKO B TOM Ccllydae, €ClId TMOJaTelb
HACTaWBaeT Ha UX MpuHITHH 0e3 3asBieHus. [Ipu sTom pabotHuk [Ipuemuoii cyna
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00si3aH TPUHATH BCE BO3MOXKHBIE MEpbl I YCTAaHOBIIEHUS OOpaiieHus, B
JIOTIOJTHEHUE K KOTOPOMY MPEJCTABISIOTCS MOJAHHbIE TOKYMEHTBHI, HO HE MOXET
HECTU OTBETCTBEHHOCTH B CJIy4a€ HEBEPHOIO ONpeleseHus oOpaiieHus, K
KOTOPOMY HAJJICKUT MPUOOIIUTH MOJaHHBIE TOKYMEHTHI.

3.9. Ha npunstom padotHukoMm [IpuemHoi cyna oOpaiieHuu npocTaBiseTcs
mramn [IpueMHOM cyna c yka3aHUEM TEKyIIed AaThl, KOTOPBIM CTaBUTCA Ha
JIMIIEBOM CTOPOHE MEPBOro JIMCTAa OOpalIeHUs B MPABOM HUKHEM YTy, TaM XKe
craBurcs Bxomsammu Homep. llramn IIpuemMHOM cyna, 3aBepeHHBIM MNOINKCHIO
pabOTHHKa, NpUHABLIEro oOpalieHre, N0 MNpockOe JHIa, MPEeACTAaBUBIIErO
oOpamenue B IlpuemMHy0 cyaa, CTaBUTCA TakXKe Ha IMPEACTABICHHOW UM
JOTIOJTHUTENBHOW KONUU JaHHOTOo oOpamieHus. Illtamn He cTaBuUTCS Ha APYrHx
JOKyMEHTaX, Ja)k€ €CIM OHU IMOJAI0TCA B JOMNOJHEHUWE K paHee IOJAHHBIM
oOpatieHusIM 0e3 TPHUOOIIEHUST K HHUM 3asBJICHUS, YKa3aHHOTO B TYyHKTE 3.8
HACTOSIIIETO perjiaMeHTa.

3.10. Bce npuHATBIE TOKYMEHTBI, B TOM 4YMCJIE IIOJAHHBIE B JOIOJHEHHUE K
paHee TMOAaHHBIM  oOpaimeHusiM, pabotHuk [lpuemHoit cyma  oOs3aH
3aperucTpupoBaTh B cooTBeTcTByrolUX noacucreMax ['AC «IIpaBocynue» (ITU
«IIOKyMEHTOO000pOT U oOpaieHus rpaxiat, [IM «cynebHast koppecoHAEHIUS» U
Ip.) TepenaTb B JE€Hb IpHUEMa MO MPUHAMIEKHOCTH MO CPOPMUPOBAHHOMY U
pacneyatanHoMy u3 nojcucreM ['AC «IIpaBocynne» COOTBETCTBYIOIIEMY pEECTPY
nepefadyd  JIOKYMEHTOB  WJM  €IUHOMY  pEecTpy ydyera  BXOJAILIEH
KOPPECTIOHJEHIMHU (B CIy4yae PETUCTPAIlMM BCEl BXOASAIIEH KOPPECIOHAEHUMHU B
[IpuemMHO#l cyaa) moa POCHUCH JUIYy, HENOCPEACTBEHHO KOTOPOMY II€pEIaHbl
JOKYMEHTBI, C YKa3aHUEM UM 3aHMMAEMOU JIOJKHOCTH, @ B HCKIIFOYHMTENIbHBIX
ciyyasx - He mno3gHee 10.00 cnemyromiero pabouero IHS, €CIM HHOE He
PELYCMOTPEHO WHCTPYKIMEH Mo cyneOHOMY Jelonpou3BOACTBY. Perucrpanus
JOKYMEHTOB M Iepejada MX M0 MPHUHAIIEKHOCTH OCYIIECTBISETCS B CTPOIOM
COOTBETCTBUM C MHCTPYKLKEN MO Cy1IeOHOMY J1€JI0TIPOU3BOJICTBY.

IIpn mnepengadye AOKYMEHTOB IO NPUHAMJIEKHOCTH B HHBIE CTPYKTYPHBIE
NOJIpA3/IEeNICHUsl CyJa COCTaBJSIETCS  PEecTp, KOTOPbIA  MOAMMCHIBAKOTCS
paboTHukoM [IpremHOl cyaa n paOOTHUKOM CTPYKTYPHOI'O MOJpa3zesieHus cyaa,
B KOTOpO€ mepenaroTcs AOKyMeHThl. Komms paHHOro peecrpa IIOCHE €ro
NOANMCAHMS BMECTE C JIOKYMEHTaMH I[I€pEAacTCsi B  COOTBETCTBYIOILEE
CTPYKTYPHOE MOApa3iesieHue Cyaa, a opuruHai xpanurcs B [IpuemHoit cyna .

3.11. JlokyMeHTBI, TIOJIaBaeMbIe TI0 JeIaM, Ha3HAYCHHBIM K PacCMOTPEHUIO,
pabotHuk [lpueMHON cyna o0s3aH He3aMEUIUTENbHO 3aperucTpUpoBaTh B
noacucremax ['AC «IIpaBocynue» wu nepenaTtb IO peecTpam 1o
MPUHAIJIEAKHOCTH.

3.12. Ecnu nuuo oOpaiaercs ¢ npock00i 0 mpueMe Kakux-11udo JOKYMEHTOB
[0 KOHKPETHOMY JElIy HENOCPEACTBEHHO B JE€Hb, HAa KOTOPBIM HA3HAYEHO
pPacCMOTpPEHUE COOTBETCTBYIOIIEro Jnena, pabotHuk I[lpuemHoil cyma o0s3aH
pa3bsCHUTH OOpATUBLIEMYCS 11€JIeCO00Pa3HOCTh pa3pelIeHUs] COOTBETCTBYIOIIETO
BOIPOCa HETIOCPEICTBEHHO B Cy/I€OHOM 3aceaHuH.

3.13. Ha xaxxgom nmpuHSATOM O0OpaIieHny, OJAHHOMY 10 KOHKPETHOMY JETy
(mpousBoACTBY), paboTHHKOM [IprieMHON cyaa Kpome perucTpaliOHHOr0 HOMepa



CTaBUTCS HOMEP COOTBETCTBYIOIIETO JeJia/TPOU3BOJICTBA, €Ciau WHOOpMAIus o
HeMm umeercs B mnojacucremax ['AC «lIpaBocynue». Homep nena (marepuana)
MIPOCTABJISACTCS TaK)Ke IMPH PETUCTPAIMU MPHUHATOTO OOpaIlleHHS B IMOACHUCTEMAax
['AC «lIIpaBocyane» u COOTBETCTBEHHO - B peeCTpax.

3.14. Eciu k oOpamieHuro TPUIOKEHAa KBHUTaHIUMA 00  oruiaTe
roCyJIapCTBEHHOM MOILJIMHBI WJIM 3aBEPEHHAs KOMNHUS IJIATEKHOTO MOPYyYECHHS 00
OIuIaTe TOCYAapCTBEHHOM MOILJIUHBI, 00 3TOM JeaeTcsi OTMETKa (C 00sS3aTeIbHBIM
yKa3aHUEM CyMMBI YIUIQYEHHOW TOCYAapCTBEHHOM IONUIMHBI) TPU PETHCTPAIAN
nanHoro oopamienus B noacucreMmax I'AC «IIpaBocyaue».

4. B3aumogeiicTBHe ¢ pa00THHKAMM anmnapara cyaa

4.1. B ciyuasx, korna pabotnuk [IpueMHoii cyna obpariaercsa k paboTHHUKaM
amnmapara Cy/Ja, B COOTBETCTBYIOIIHUE CTPYKTYPHBIE MOIpPA3ACIICHUS, MOCIEIHUE
00s13aHbl MPUHATH HE3aMEJIJTUTEIIbHBIC MEPHI ISl pa3pellieHrs: COOTBETCTBYIOIIEH
poOIEeMHOM cuTyaluu (Hampumep, MpOBEPUThH HATMYKE JeNia B CyJE, YCTAHOBUTh
3ampanimBaeMyro  MH(MOpManuio 10 MarepuaiaM  COOTBETCTBYIOIIETO
Jiena/mpon3BOICTBA U JIP. ).

4.2. Pabotauku IlpuemHoit cyma o0si3aHBl COOMIOJATH IMOPSIOK IepeIadn
OPUHATBIX  JOKYMEHTOB B  JpYrH€ CTPYKTYpHBIE TOJpa3fesieHus] CyJa,
YCTaHOBJICHHBIN MMyHKTaMu 3.9 - 3.14 HacTOSAIIEro periamMeHTa, B COOTBETCTBUU C
TpeOOBAHUSIMU UHCTPYKIIMH IO CYJIEOHOMY JEJIONPOU3BOJICTRY.

4.3. B cnyyae ecnu Kakoi-muOO MOKYMEHT, MPHUHATHIN B [IpuemHOMN, ObLT
nepejaH B CTPYKTypHOE TOApas3fieieHue cyaa omuboYHO, pPabOTHHUKHU
MOJIYYMBIIIETO JIOKYMEHT MOJpa3/iesieHusl MepealoT ero B APYyroe CTPYKTYpHOE
nojApas3fejeHue CyJa CaMOCTOATEIbHO ¢ OTMe4aroT (¢akT Tnepegayud B
noacucteMax I'AC "IIpaBocyaue".



