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1. O01He No0KEeHHA

1.1. Ilpuémuas B CoBerckom paiioHHoM cyae r. Opcka OpeHOyprckoi obnactu
(nanee IlpuéMHas cyna) sBAAETCS COCTABHOM 4acThlO OTAENa HAENONPOH3BOACTBA Cyna,
CO3JaHHasds B LelAx oOecredyeHHsA [OCTYNHOCTH mnpaBocyaus IyTeM 3¢ddeKTHBHOM
opraiM3anuu paboTel CyAa IO TNpHeMy CcyHeOHBIX fAel W MaTepHaloB, 3asBlCHMH,
obpamienuii rpaxxaad (puanyeckux nuu), npeacraBuTenel opraHuzauuil (IOPUAHYECKHX
nuu), oOIecTBeHHBIX O0O0beNAHHEHHH, OpPraHOB TOCYJAapCTBEHHOM BIACTH W OpPraHOB
MECTHOTO CaMOYIIpaBlleHUs (fJanee — IIPUEM IpakiaH).

1.2. TIpuem rpaxaaH OCYLIECTBASETCA CEKpeTapAMH Cyda, Ha KOTODBIX MPHKa30M
npejcefarens CyAa BO3JI0XKeHsl 0013aHHOCTH 110 TIpUEMY TpaxAaH.

1.3. OyHKIMH NpHeM TpaxkiaH MOTryT OBITH BO3NOXEHBI IIpEeAcCEAaTe/eM Cyja Ha
¢dbenepanbHBIX IOCYJapCTBEHHBIX IPAXXAAHCKHX CIY)KALINX, 3aMEIIAIOIMNX JOJDKHOCTH, HE
BXOLSANME B COCTAaB CTPYKTYPHBIX TOApa3fieNeHuii ammapata cyAa («IIOMOIIHHK
IpecefaTesns Cyaa», KIOMOIIHUK CYABH).

1.4. B cBoeii pearensHocTH paboTHuKH [IpueMHOR cyda pyKOBOJACTBYKOTCS
Koncruryuneit Poccuiickoii @enepauui, penepaatbHBIMH KOHCTHTYLIHOHHBIMH 3aKOHaMH
oT 31 pmexabpsa 1996 r. Ne 1-OK3 «O cynebHo#t cucteme Poccuiickoit @enepayuu», ot 7
deppans 2011 r. Ne 1-®K3 «O cynmax oOmeit opucaukumn B Poccuiickoit @enepauuu»,
¢denepanbHBIM 3aKkoHOM OT 22 nexabps 2008 r. Ne 262-03 «O6 obecneyeHuu AocTyna K
uHopMaLHKH O AEATENBHOCTH cyAoB B Poccuiickoit (Pepepanum», NpoLecCyalbHBIM
3aKOHOJaTeNbCTBOM Poccuiickoit ®epepauny, HHBIMH HOPMATHBHEIMM IIPaBOBBIMH
akTaMd poccuiickoii @epepauny, mnpHkazaMd M pacnopskeHusmu  CyaebHoro
JenapTtaMenTa 11pu BepxosHoM Cyzne P®, npukaszaMu ¥ pacliopsiKEHUSMH HpeAaceaareis
cyJa, a Takxke HacTossmuM [TonoxeHueM.

2. OcHOBHbLIE 32Ja4H

2.1. ObecnieyeHre peanu3alliy NpaB rpaxkaaH Ha oOpallleHHMe B Cy[A 3a 3alllUTOH
HapyIilleHHBIX TH00 ocnapuBaeMbIX IpaB, CBOOOA MITH 3aKOHHBIX HHTEPECOB.

2.2, YnopsaodeHHe NpoLeayphl peajli3alMy [1paBa Ha CyAeOHyIO 3alHTYy.

2.3. OntuMH3anms JOKyMeHT0o060poTa.

2.4. UckmodeHne oOwmeHHs cydedl ¢ NHLAMH, YYacTBYIOIIMMH B jJene, [0
paccMOTpEHHUS Aena.




3. OcHOBHBIE ByHKIHN

3.1. OpraHmsauus exelHEBHOro mnpuéMa rpaxjaH (KpoMe BBIXOJHBIX U
Npa3gHWYHBIX OHEN).

3.2. OGecneveHre npuéMa NHMCHMEHHHIX OOpallleHWid, a Taxke AOKYMEHTOB IO
KOHKPETHBIM CyJeOHBIM JenaM, 3alpocoB, >kano® Ha JeiicTBHA cyAeH, pabOTHHKOB
anrapara cyza.

3.3. IlpueM uHCKOBBIX (aAMHHHCTPATHBHBIX MCKOBBIX) 3afBICHUH, 3asABIEHHH,
anensHUOHHEIX (MaCTHBIX), KACCAIIMOHHEIX XKallo0, peicTaBle i, IIpOTECTOB.

3.4. Bernaya konuil cyaeOHBIX JOKYMEHTOB.

3.5. IloBropHas BBAAa4Ya KONHMH CyAeOHBIX aKTOB, OyOIWKATOB HMCIIONHMTEIBHBIX
JOKYMEHTOB.

3.6. CoznaHue ycnoBHHE s peau3alliy NpaB MpaxkJaal Ha CHATHE KONMH cyaeOHBIX
H MHBIX JOKYMEHTOB, ayAHo3anucH (BHUAEO3aNUCH) CyHeOHBIX 3acelaHHi, ¢ NMOMOIIBIO
TEXHHYECKHX CPEACTB H 3a CBOH CYeT. |

3.7. UndopMupoBaHKe rpa)xiaH O pe3yNbTaTaX pacCMOTpPeHHs HX obpalueHHi B
CyI.

3.8. ObecneyeHure COXpaHHOCTH MOCTYMHBIIEH KOPPECTIOHACHIMH.

3.10. Ilepenaya MaTepranos 110 IIPHHAAJIEKHOCTH.

3.11. OnepatHBHOe M NepHoaH4Yeckoe HMH(OPMHpOBaHHE IpeAcenarTens cyxa o
pe3yabTaTax paboTsl.

3.12. Pabotuuku IIpneMHO# cyaa AaloT pasbiaCHEHHS MO CNESXYIOUWMM BONPOCaM:

¢$opMBl  MCKOBOTO (aAMHHMCTPAaTHBHOI'O MCKOBOI'O) 3asBIeHHA (3asBIEHUs O
BbIHECEHHU CyAe0HOro IprKasa), KacCallHOHHBIX WM ameUISIHOHHBIX (YaCTHHIX) Xanod,
WHBIX 3asBJICHHS, xKanod U Ap.); |

fiepeyHs JOKYMEHTOB, IPUIaraeMbeiX K HCKOBOMY (aAMHUHHCTPAaTHBHOMY HCKOBOMY)
3asBJICHMIO, 3asBIIEHHIO, Xaobe;

MopsAAKa MPHHATHA MCKOBOre (aAMHHHCTPAaTHBHOrO HCKOBOro) 3asgBICHMS,
3asiBJIEHU, JKaJIOObI K TIPOH3BOJICTBY CyHa;

OCHOBaHMH OTKa3a B TIDUHATHH, BO3BPAllCHUH, OCTaBIeHHH 6€3 ABMXKEHMA
UCKOBOTO  (aAMHHHMCTPAaTMBHOTO  HCKOBOrO)  3asABJIeHUs, 3asBIEHUs, IKaloOsl,
NIpeABABACHUS BCTPEYHOTO UCKOBOTO 3asBIeHUS U T.1.;

OILIATHl FOCYAAPCTBEHHOH MOIITUHEI, 0CBOOOXAEHUA OT OIJIATHI I'OCYNapCTBEHHOM
TIOLLTHHE], NPEACTABIEHHS OTCPOYKH {PacCpOYKH) ee yIAaTHl;

NOpAAKa BhIZAYH KOMMH CYAeOHBIX M HHBIX AOKYMEHTOB, JIHYHBIX AOKYMEHTOB,
BEIUECTBEHHBIX JIOKA3aTeNbCTB, HCIIOIHHTENbHBIX JOKYMEHTOB,;

WHBIM BOTIPOCaEM CYHOIPOU3BOACTBA, BeleHHs cyneOHOro AeNoNnpoM3BOACTBA, 3a
HCKIIKOYEHHEM KOHCYJIBTAUMOHHBIX BONPOCOB, KacarolMXCs OLEHKH [A0Ka3aTelbCTB,
BIMAIOIIMX Ha XapakTep, 00beM MpaBOOTHOIEHHHE U TOMY HOZOOHEIM BONpOCaM.

4. HHopaaok paborel Ilpuémuoi

4.1. TlpuéM rpakmaH OCYILIECTBASAETCS €XeOHEBHO B TeueHHE Bcero pabouero
BpEMEHH CyHAa, YycTaHoBIeHHoro IIpaBuinamMu BHYTpeHHero paclnopsjka cyza,
YTBEPXACHHOIO IIpejiceaTeNeM cyaa.

YcTaHOBIEHHE COKpallleHHOTo BpeMeHU pabotsl IIpueMHoii cya He HoMycKaeTcs.



4.2. ITpuém rpaxxaan Benercs O6e3 IMpeABapUTEIbHOH 3aIIMCH B MOPSAKE OYepeaH, 3a
UCKIIOYEHAEM  OTHENBHBIX  KaTerOpHil TpaxJaH, HMMEIIMUX COOTBETCTBHH C
3aKOHOJATENLCTBOM IIPaBO HAa BHEOUEPEAHOH NpUEM.

4.3. Ilpu npueme rpaxxjaHuH [peNbsBIAeT JOKYMEHT, YIOCTOBEPAIOIIHUH JTMUHOCTS,
JOBEPEHHOCTh HA COBEPIIEHHE COOTBETCTBYIOIEIO JEeUCTBUA (IS HNpeNCcTaBHTENS
3asBUTeI), TM6O0 opAep agBokKara.

4.4. I'paxxnane, HaxO[AIIMECs B COCTOSHUHU ANKOTONBHOIO, HAPKOTHUYECKOIO HIH
HHOIO OINIbSHEHUs, Ha IIPUEM He JOMYCKaIOTCA.

4.5. B cnygae rpy06oro, arpecCHBHOro IIOBEJEHHSA TIpaKAaHHHA TIPHEM
npexpamaercs. [Ipy coBeplieHHHM rpa)kTaHHHOM B XOJ€ JUYHOTQ IpHeMa NeHCTBUM,
HApyIIAOIIKX OOIIEeCTBEHHBIH NOPANOK U NPEICTABNAIONIMX YIPO3Y XH3HK M 3[10POBBIO
OKpyXawmux, paborHuk IlpueMHOH cyzna He3aMeIIMTENbHO BBI3BIBAET CYAeOHOro
IpHCTaBa o o6ecredeHHI0 YCTaHOBNEHHOTO TIOPAIKA IeATeILHOCTH Cya.

5. O6ecnevenue neareabHocTn llpuemMuoii cyna

5.1. Nearensrocth IlpuémHoii cyna obecneunBaercs OTBETCTBEHHBIM PabOTHHKOM
annapara cyZa, Ha3Ha4eHHBIM IIPUKa30M IpeAcefaTelNs Cyaa.

5.2. KoHTpons 3a gedarenbHocThIO IIpHEMHONA cyaa ocymecTBiseT npencenaTellb
cyla, HavaJlbHHK OTHEna MOeNIONpPOH3BOACTBA, aJMHHHCTpATOp cyna, Jaubo Mo,
Ha3Ha4YCHHOE MPHKa30M (paclopsKeHnueM) npejaceaaTelis cyaa.

5.3. TIlpuemnas cyna paGoTaeT B TECHOM B3aUMOJCHCTBUH C OTAEIOM
JeJIOTPON3BOICTBA.

54. IlpuéMm ocywmecTBIAeTcss B  CHCLHATBLHO OTBEJCHHOM IOMELICHUH,
obecrnieunBarolieM CBOOONHBIN ZOCTYN rpaKnaH B TedeHHe Bcero pabouero auia. B
YAOOHBIX 1S TOCETHTENE MecTax JOJDKEH OBITh pasMeNleH CIpaBOYHBIM MaTepuan nuto
MHOOPMAaIlMOHHBIN KHOCK, coJepKauuii HeoOxoaumylo uHpopManuilo o pabote
fIpruemMBOM cyaa (IOKyMEHTBI, PEeriTaMEeHTUPYIONNE NeATeTBHOCTD).

6. 3aKJII0MHTeNbHbIE NOJ0KEeHHS
6.1. Benenue nenonpousBoAcTBa (perucrpauys, y4ueT, nepenaya) mno oOpameHusm

rpaxgal OCYIHECTBIACTCA B COOTBETCTBHUH C IMOJIOKCHHAMH HMHCTPYKLHMH HO Cy,t[e6HOMy
ACIOIIPOHN3BOIACTRY.




