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PEI'JIAMEHT
OpPraHHU3alHH AeATeJbHOCTH NPHEMHOI
B CoBeTckoM paiioHHOM cyje I. Y bl

1. O0mue mo/10KeHHs

1.1. JlearencnocTs mnpueMHOH cyna (mamee - [IpmemHas cypma) periiaMeHTHPYeTCsI
[TonoxxenneM O NpPHEMHOH cyaa, YTBEp)KACHHEIM TIIpefceIaTeleM Cyla Ha OCHOBaHHH
IlpumepHoro mojoXeHHs O TpHeMHOH demepaspHOoro cyma oOWEH OPHCOMKINH,
yTBepXKIeHHbIM npHukazoM CynebHoro nemapramenta npu BepxosnoMm Cyme Poccwmiickoit
Denepanyy 1 HACTOSIIUM THIIOBBIM PETIIAMEHTOM.

1.2. IlpaBoBoe peryinupoBaHHE OTHOLIEHWH, CBSI3aHHBIX C OpraHH3alHedl pacCMOTpPEeHHS
oOpamenuil rpaxcnal (QU3MUECKHUX JIUIT), IPEICTaBUTENCH OpraHu3andil (FOPUIHYECKHX JIMIT),
00IEeCTBEHHBIX O00BENMHEHHH, OpPTraHOB TOCYJAPCTBEHHOM BIACTH H OPraHOB MECTHOI'O
CaMOyIpaBIeHHs OCyINecTBIACTCA B cooTBeTcTBHM ¢ KoHcTuTyimed Poccuiickoit @enepanum,
(benepanbHEIMH KOHCTHTYLIHOHHBIMH 3aKOHaMH, (henepaybHBIMU 3aKOHaMH,
YCTaHaBIHBAIOIIUMH ITOPAJOK CYAOIPOMU3BOJCTBA, ITOJHOMOYHS H HOPSIOK JESTENbHOCTH
cynos, ®enepansHbM 3aKOHOM OT 22 nekabps 2008 r. N 262-@3 "O6 obecneyeHnn 10CTyIa K
uHbOpMAMH O JAeATEeNbHOCTH CyxoB B Poccmiickoit @enpepauumn” W HMHBIMH aKTaMH,
PErYIHMPYIONMMH BOIIPOCHI BHYTPEHHEH NeATEeNLHOCTH CYIa.

2. Opranu3anms npuemMa

2.1. Ilpwem rpaxnan (Qu3udyecKUx JHI)), TpPeACTABUTENEH [OPHIMYECKHX JIHIL,
OpraHu3anyi, oOILECTBEHHBIX OOBLEIWHEHHIH, OPraHOB TOCYJApCTBEHHOM BIACTH H OPraHoB
MECTHOTO CaMOYIIPaBICHHs (falee - NMpHeM IpaxIaH) IMPOM3BOAWTCA B JeHb HX 00palleHHs
(enepalbHBEIMH IOCYIapCTBEHHBIMU I'PaXKOAHCKMMH CIIY KAIIUMH aIiiapara Cyaa, B CIEIHAIEHO
OTBEJICHHOM  IIOMEIIEHHH, OCHAIEHHOM HEOOXOMMMBIM HMYIIECTBOM, HOPMATHBHEIMU,
CIPAaBOYHBIMHM M HHBIMH MaTe€pHaJaMu, CPEICTBAMHY CBS3H.

2.2. Ilpuem rpaxkmaH BeneTcs eXeIHEBHO B TedeHHe pabodero BpeMeHH Cyja,
YCTaHOBIIEHHOTO YTBEP)KISHHEIMH IIpejicenaresieM cyzaa [IpaBiiiaMu BHYTPSHHETO PactopsaKa
cyzna, ©6e3 IpeABapUTEIBLHOM 3allUCH B NOPSJIKE OYEpPEIHOCTH, 32 HCKIIOYEHHEM OTJIEeNIbHBIX
KaTerOpHi rpakaaH, HMEIOIHX B COOTBETCTBUHU € 3aKOHO/IATENIECTBOM IIPaBO Ha BHEOUEPEAHOH
TIPHEM.

Ilpy mnpueme TrpakiaHWH NPEIBSABIAET JOKYMEHT, YIOCTOBEDSIOUIHI JIHYHOCTS,
IOBEPEHHOCTh HA COBEPILIEHHE COOTBETCTBYIOMIEro ACHCTBHUS (Ui NMPEACTABUTENS 3asBUTEIS)
b0 opaep agBoOKaTa.

2.3. IIpy HamMuMM TEXHHYECKOH BO3MOXKHOCTH B HMHTEpecaX OOECIHEeUYeHHS 3alldThl IIpaB
Tpa’kaaH BEJECHHE IIPHEMa MOXKET COIPOBOXKIATECH ayAHO- H BHIEC03aIUChIO, O YeM IPaXKIAHE B




00g3aTEILHOM ITOPAIKE YBEAOMIIAKOTCA 10 Hadalla npuemMa.

2.4. Bo BpeMs mpHeMa TpakiaH, a TaKke NpH X obpauieHun no TeneoHy rpaxiaHam
MOTYT [@BAThCS YCTHBIE PA3bACHEHHS O IOJBEJOMCTBEHHOCTH PACCMOTPEHHS HHTCPECYIOIIHX
{X BOIIPOCOB, TMOPSIKE 0OpameH s, KOMIETCHIMH CY/a, TIOPS/IKE MOy ICHIS uH(popMaruu 00
{TOraX PAaCCMOTPEHHUS 3asBIEHHUH, Kano0, HHBIX o0palueHui.

2.5. YCTHBIE OTBETHl M pa3bsCHEHHS HA YCTHbIE OOpAICHWs IpaXAaH JAlOTCH, Kak
npaBmIo, B IeHb oOpaienus. Eciu nate yCTHBIM OTBET (pasbscHEHHE) B J€Hb OOpalleHHs He
[PECTABISCTCS BO3MOXKHBIM HIIM TP@K/JAHHH HACTAHBACT HA MPENOCTABICHUH IMICEMCHHOTO
OTBETa, EMY JAETCS YCTHOE PAa3bACHEHHE O CPOKE U MOPSIIKE 1OJTydCHHS OTBETa.

JIns mosyueHWs MHCHMEHHOTO OTBETA MO HMTOraM IpHeMa IPaXIAHMHY [pe/UIaracIcs
[IHCHMEHHO H3JI0KHTE CMBICI CBOETO BOTIpOca (TIPeUI0KEHHS, KaIoO0bI).

2.6. Paboruukm [Ipuemnoit cyna oOsf3aHBI OKa3bIBaTh comeiicTBHE TpaxaaHaMm B
NpPaBUIBHOM YKa3aHHHM B [THCHMCHHOM o0paleHHH Ha3BaHHs IOJDKHOCTH, damiIng, HMEHH,
OTYECTBA aJipecarta, Ha3BaHud Cy/a.

2.7. Bece marepuainsl, MOJTy4eHHBIC OT TPaXIAHWHA B XOZ€ NpHEMa, PETHCTPHPYIOTCS B
COOTBETCTBHMH ¢ HHCTPYKIIHEH 10 CyneOHOMY NEeI0NPOU3BOICTBY.

2.8. PaGornmku IIpumemHO#l cyza HecyT HEMOCPEICTBEHHYIO OTBETCTBCHHOCTH 34
HaJyTeKallee BeJIeHHe IpueMa.

B ciyyae BOSHMKHOBEHHs II0 IPUYHHAM, CBA3AHHBIM C OpTaHM3alHMeH paboTEI B CYJE,
NpOOIEMHBIX CHTyallHi, IPENsTCTBYIOIUX IPEICTABICHUIO JIUILLY, obpatuBmieMycs B CyZ,
3anpammBaeMoi HHPOPMAIMH, BbIIa4e 3alpalliBAEMBIX JOKYMEHTOB, IPUHATHIO MOJaBacMbIX
HM JOKyMeHTOB, paGoTHuku IIpuemHoH cyma oOs3aHbl NPHHATE MAKCHMAIBHO BO3MOXHBIC
Mepbl ISl Pa3pellicH s CUTYAITHH O CYLUECTBY, B TOM YHCJIC 0OPaTHThCs K pabOTHHKAM APYTHX
CTPYKTYPHBIX [OJpa3AeleHHH Cy/ia, IPEACEIATeNO (3aMECTHTEIO npenceaaress) cyaa.

2.9. Paspemenne JIOOBIX CIOPHBIX CHTYallHH, BOSHUKAIOMINX B IIPOIECCe B3aMMOJICHCTBHS
[IpueMHOM cyfa C APYTHMH CTPYKTYPHBIMH IOIPAa3IENCHHUAMH CyZna, IPOM3BOIUTCH HEpE3
HAYATBHHKA COOTBETCTBYIOIIEro ot/ena. PaGornuku [IpuemHoii cyna o6s13aHb! HHQOPMHPOBATH
HAYATBHHKA OTIENA 060 BCEX BOZHUKAOIINX B TIpolecce paboTsl [TpueMHO# cyna npobIeMHbIX
CUTYaIUsIX.

2.10. B ciydasx, KOTa paspelieHHe BOIPOCca, ¢ KOTOPBIM IPaXKJaHHH 00paiiaercs B Cyl,
HE BXOJMT B KOMIIETEHIMIO TAHHOTO CyJa, paboTHHKHM [IpHEMHOM Cyjia pasbACHSIOT, B KaKoH
CYZ clenyer oOpaTHThes ¢ HOZOGHBIM BOIIPOCOM, G0 COOOIMAIOT, YTO JaHHBIH BOLPOC HE
OTHOCHTCS K KOMIETECHIIUHU CYIOB.

2.11. Pabotruku [IpueMHON He IMEIOT IpaBa MPeJOCTABIATE CICAYIOILYIO HH(POPMALUD:
0 HOMepax TeJie()OHOB PYKOBOJICTBA M CYJIEH JaHHOTO CY/1a, & TAKKE APYIHX CY/I0B;

HH(POPMALMIO, COCTABIISIOLLYIO FOCYIaPCTBEHHYIO, CII)KEOHYIO, KOMMEPIECKYIO TaliHy H
MHYIO OXpaHSEMYHO 3aKOHOM TaifHy, a Takke Apyrue, He MOMIEKAll{e pPacrpoCTPaHCHHIO
CBEJIEHHS, CTABIINE H3BECTHBIC HM B CBSA3U ¢ HCIIONHEHHEM J0JDKHOCTHBIX 00S3aHHOCTEH.

2.12. PabotHuku IlpuemHOi cyna He MMEIOT IIpaBa OKa3bIBaTh HOPHANUYCCKYIO IOMOIID
nunaM, o0paTHBLUIAMCS B CYyJ, 32 MCKIIFOYEHHEM IIPEI0CTABICHH HH(pOpPMAIHMK 110 BOIPOCaM
obopMIIeHHs 3aABIEHHH, xKan06, oOpaleHni, 1ojaBaeMbIX B CYJl, OPSKA UX [OJa4H, IOPALKa




IIOJTYy4EHHsl OTBETA HJTH 3aIIPAlIHBACMBIX JJOKYMEHTOB.

2.13. Ilpn mpueme obpalleHHii rpaxkaaH He MONMYCKAETCS BO3MOKEHHE HA IpaXIaH He
IPEIYCMOTPEHHBIX 3aKOHOM OOs3aHHOCTEH MIIM OTPaHHYEHHE BO3MOKHOCTH PEANU3aliy HX
IIpaB, B YaCTHOCTH HE JIONYCKAIOTCs TpeOOBAHHS:

IpeICTABIIEHHUS JOKYMEHTOB, HE IPETyCMOTPEHHBIX 3aKOHO/ATEIHCTBOM,
NPCIOCTAB/LIIOMHMM IPXAAHWHY TIPaBO, HA PEAIM3ALHI0 KOTOPOrO HANpPAaBICHO 3asBieHHC
(xanmoba, obparenue);

HCIIOJIHEHHUS TPAXKIAAHWHOM 00S3aHHOCTEH, HE CBS3aHHBIX C 3asBIICHHEM (c>xanoboii,
00pallieHHeM), €CIIH 3TO He IPEyCMOTPEHO (e/lepatbHbIM 3aKOHOM:;

PealM3ANHA IPAXTAHWHOM CBOETO IpaBa TOJBKO IIPH YCJIOBHM PEATH3ANHH HHBIX HE
CBS3AHHBIX C HUM IPaB, €CJIH 3TO HE NPEJlyCMOTPEHO (heIepanbHBIM 3aKOHOM;

YILIaThl COOPOB, OMJIATEI YCIIYT, HE MIPEIYCMOTPEHHBIX 3aKOHOJATEJIbCTBOM;
CHSITHSL KOTTMH C IOKYMEHTOB, €CITH 3TO HE IPEAYCMOTPEHO 3aKOHOIATENECTBOM;,

0053aTeNBHONO  3aK/IIOUCHHS JOTOBOPOB, CBSI3AHHBIX C pPaccMOTpEHHEM 3asBICHHS
(xato0k1, 0OpaIIEHHs), ECITH B COOTBETCTBUM € IPAKIAHCKEM 3aKOHOMATETbeTBOM Poccuiickoii
Deeparii M0/0GHbIE TOTOBOPHI 3aK/II0YAIOTCS B JOGPOBOIBHOM nopsaKe;

00s3aTeNLHOrO HCIIONIb30BAHHUA TPaKIaHHHOM NpH NOoJave 3asBICHUH OJIAHKOB W HMHEBIX
THIIOBBIX (l)OpM, BbIJABAEMBIX CYJIOM, €CJIH 3TO HE NIPpENYCMOTPCHO 3aKOHOIaTEIECTBOM;

COBCPIICHHUS IPANKTAaHHHOM MHBIX NEHCTBHH, HE TIPeIyCMOTPEHHBIX 3aKOHOATEIHCTBOM.
3. IIpuem J0KyMeHTOB

3.1. PaGotruku IIpueMuoii cyma IPHHUMAIOT OT JIMII, 0OPaIaIIUXCS B CY/I, JOKYMEHTEL,
HENOCPEACTBEHHO MPUHOCHMEIE HMH B CYJ, & TaK)Ke IOCTYIAIOIHE B JICKTPOHHOM BHIE yepes
3NEKTPOHHYIO MOYTY cyaa U CepBHC «DNEKTPOHHOE MPaBOCY IHEY.

3.2. Pabotuukm ITpreMHON 06S3aHE TPOBEPUTE odopmiieHHe obpalleHuii, I0aBaeMBIX B
CYZA, Ha COOTBETCTBHE OOWIMM TpeOOBaHHAM K O(MOPMICHHIO, H3I0KEHHBIM B nyHkTe 3.3
HACTOAMIET0 THIIOBOrO periiaMmenTa, a Takke HOPMAM IIPOIIECCYATBHOTO 3aKOHOATENbCTBA U B
Cllyqac HEBEPHOTO O(QOpPMIEHHS MPOMHPOPMUPOBATE 06 HTOM 3asBUTENS. EciM HETOCTATOK B
0opMIIEHHH MOXET OBITh HCIPABIIEH HEMEUIEHHO, paboruuxy Ilpuemuo# cyma meo6xomumo
PasbACHUTE 3aBUTEIIO NAHHYIO BO3MOXKHOCTE. McnpaBeHns B 3apocax MpaBoOXpaHUTENbHbIX
U cyneOHBIX OpraHax He JONYCKaroTCs.

ObGparnenus, comepKarue ockopOMTENbHEE BHIPAKEHHS, HE M0/ IAIOIHecs IPOYTEHHIO
60 oopmiIeHHEIE Ha 0GOPOTHOH CTOpPOHE GIIAHKOB, oOpeiBKax Oymaru; oOpMIICHHEIE HE
HaJuIe)KaluM 00pa3soM W He NOJIEKANHE [0Jade B JAHHBIH CyJI, MOTYT GBITh IPHHSTE! B TOM
CllyHac, CCliM TOCIe IONYHEHMS pasbsCHEHWH oT paboTHuka IIpmeMHOH cyma rpaxmanun
HaCcTauBacT Ha 1oja4e (IIPHHATHH) YKa3aHHBIX 0OpaIleHHH.

Pabornux TTpruemuoit cyia He UMeeT npapa MPUHAMATH 0OpAIIEHHS, B KOTOPBIX B KA4eCTRE
aJipecara He yKa3aH JaHHbIH Cy/I.

3.3. Jioboe upuHEMaeMoe 3asBICHHE (kamoba, oOpalleHHe) MOMKHO COAEpIKATH
CIICIYIOIIYIO HH(DOPMALIHIO:




yKasaHue ajpecara (HanMeHOBaHHE JaHHOIO cyna);

aMHIMIO, MMS, OTHECTBO 3asBMTCIL HIM HAUMEHOBAHHE OPraHH3alMH, SIBJISIOIIICHCS
3asBUTEIIEM;

IIOJTHBIH azpec (C YKasaHueM IIOYTOBOI'O HHIICKC&) Mecra JKHUTEIbCTBA HIH MeECTa
HaxO0XJICHHUSI 3asiBUTECILA,

HAMMEHOBAHHE IOKYMEHTA (3asBIeHHe, Kxanoba, 3anpoc  T.0L.);

JIMUHYIO TONIKCH 3asBATENs WM [IODKHOCTHOTO JIMIA Opramu3allii, ABILTIOIIEHCS
3asBHTENIEM;

JaTy oOpalieHHs.

B rexcTe Tex Kareropuil 3aseienuil (kano®, oOpameHuit), KOTOPEIC B COOTBETCTBHH C
HOPMaMHM IIPOLECCYATBHOIO 3aKOHONATENIbCTBA MOTYT OBITh MOHAHEI TOJIBKO Y4aCTHHKAMH
CyIOIPOM3BOAICTBA (JIMIAMH, YHACTBYIOIMMI B JeJie; YIACTHIKAME MPOU3BOACTEA IO aenam o0
AIMMHACTPATHBHEIX PABOHAPYLICHHSX), TOMUMO [EPEIHCIICHHOHN BBILC HHGOPMALIFH JOJKHO
BBITh YKa3aHO [POLECCYATHHOE TION0KEHHE 3aABUTCIIA.

3.4. Eciyu 3agBATENb IPOCHT OTBET HA IOJjaBaeMoe OOpallcHHE WIM 3alpalidBacMyro
koo (MOJJIMHHKK) JOKyMeHTa(0B) He HAIPaB/IATE [OYTOM, a BBIATH HA PYKH THOO OTIPaBUTh
10 ZPYroMy afpecy (APyromy JHITy), 310 00s3aTeNbHO HOJLKHO OBITH YKa3aHO B IPUHHMAEMOM
o0pamieHHH.

3.5. Ecnd B TpHHMMAacMOM OOpaleHHH HMEeTCs CIMCOK [pHiaraéMblX K HEMY
nokxymenToB, pabornukm [IpueMHOH cyna 06s13aHbl TIPOBEPHTH COOTBETCTBHE IPUIOKECHHUH,
YKa3aHHBIX B CIMCKe, H TOIBKO IPH YCIOBHM HANWYHSA BCEX ICPETHCIICHIEIX PUI0KEHUH
IPUHATE JOKYMEHT. B ciydae OTCYTCTBHSA xaKux-nubo mpunoxennit paboTHuHKH [IpreMHOH
CyJa TOJDKHEL IPEUIOKHTE 3asSBATCIIO BEIMCPKHYTh OTCYTCTBYIOIIHE NPUIIOKEHHS H3 CIIMCKA U
3aBEpPUThH JIAHHOE HMCIPABICHHE MOAMHCHIO 3AIBUTEIL. OGparieHue, B KOTOPOM OTCYTCTBYIOT
KAKHE-TH00 MPUIOKEHHS, MOTYT OBITh NPHHATHI B TOM CIIy4ae, CCIIM MOJyCHHA pasbICHEHHH
or paborHuka IIpHeMHOM cyna 3asBHTENh HACTaMBACT HA IOHAYC (NpUHATHH) YKa3aHHBIX
obpamennit. IIpg 3ToM 00 OTCYTCTBHH KaKoro-mub0 JOKyMEHTa WM MPHIOKCHHS K
o6palleHHIO COCTABIAETCH aKT B COOTBETCTBUM C TpeGoBaHUAM MHCTPYKIHH IO cynebHOMY
JIENIOTIPOU3BOICTBY, OJHH SK3EMIUIIP KOTOPOTO BBLIACTCA (nampaBisieTcs) 3asBATEIIO, WHEIC
K3eMILIAPE! TTPHOBINAIOTCS K IOXYYEHHBIM JIOKYMEHTaM M IEpelaroTes BMECTE C HEMHU o

NPHHAAICIKHOCTH.

MPUIOKEHHHM THOO €CITH OTCYTCTBHC HPHI
paboruukd [IpreMHoO# cyna uHGOPMUPYIOT 06 STOM HAYalbHHKA OT/IeNa W COCTABIACTCA aKT O
TOM, 4TO COOTBETCTBYIOMIee oOparieHue NPUHATO Oe3 ykasaHHBIX B HEM IpHIoKeHuH (aKT
COCTARNsieTCs B COOTBETCTBHH ¢ TpeQoBaHHsSIMH — MHCTPYKIMH  TIO cynebnomy
JIETIOTIPOM3BOICTBY).

3.7. Fcam oOpalleHMe MONMHCAHO TIPEICTABHTENICM WM 3ALlMTHHKOM  3aABHTCIA,
pabortruku TTpHEMHOH Cyla 00s3aHbI:

IPOBEPHTH HANMUHE Y MPEACTABUTE/NA JOBEPEHHOCTH OT 3ajdBHUTENs] HA COBEPLICHHC
COOTBETCTRYIOIIEIO TPOIECCYanbHOTO ACHCTBHA, & Y JaIMTHUKA - opaepa (/uif aBoOKata),
[I0CTAHOBJIEHHS CYa O JOMYCKe B KAYeCTBE 3allUTHHKA HApAly ¢ aBOKATOM HIH JOBEPEHHOCTH
OT JHIA, B OTHOIIEHHM KOTOPOrO BEJETCS MPOM3BOACTBO IO ACTY 00 aJMHHHCTPATHBHOM




IIPaBOHAPYIICHHH,

B Clygac HEOOXOIMMOCTH pasbhACHHTH O0OS3aTeNBbHOCTh NPHOOMEHHS K O06pAIIeHUIO
opaepa (I aaBokara), 3aBEPEHHOH KOINHH MOCTAHOBJIEHMS CyJa O JONMYCKE B KAYECTBE
3alIHTHHKA Hapsly ¢ aIBOKATOM;

€CITH IOBEPEHHOCTH (€€ HOTAPHAIBHO 3aBEPEHHOM KOIMHH) 10 JaHHBIM MH(MOPMAIHOHHON
CHCTEMBI Cyda HIM IO COOOWIEHHIO pabOTHHKOB COOTBETCTBYIOLIETO —CTPYKTYPHOTO
NOApasJelieHus CyJa OTCYTCTBYET B Marepuajlax Jella, CHATh KOIHI C MOMIHHHHUKA HIIH
HOTapHaJIbHO 3aBEPEHHON KOMHH JOBEPEHHOCTH, 3aBEPHTH €€ CBOEH MOAMMCHIO U MEYATHIO IS
KOIHH H IPHOOINUTE €€ K IOJJaHHOMY OOpaleHHIO.

3.8. JlokyMeHTBI, IPHHOCHMEIE B JOIONHEHHE K PAHEE MOJAHHBIM OOPAIICHUSM, MOTyT
OBITE MpHHATE B [IpueMHOl cyna TONBKO B TOM ciiyyae, €ciid oOpalligHHe, B IOIONHEHHE K
KOTOPOMY OHM NPECTABILIOTCS, OCTYIMIIO B CYJ H €IIe He paCCMOTPEHO.

K moxyMmeHnTam, NpeaCTaBIfeMEIM B IONOJHEHWE K paHee IOJAHHEIM OOpAalleHMsM,
JOIDKHO OBITE IPHIOKEHO 3adBIIEHHE C yKasaHHEM Ha TO, B JIONONHEHHE K KAKOMY HMEHHO
ODpalleHHI0 OHHM IPEACTABIAIOTCA. B cllydae OTCYICTBHS TAakoro 3asBIEHHs, PaGOTHHK
IlpuemHO# cyna o0s3aH yka3aTh 3asBHTENI0 Ha HEOOXOIHUMOCTH €ro COCTABIEHHH. bes
NPHOOUICHHS YKa3aHHOTO 3asiBICHHS JOKYMEHTEL, IIPEACTAaBISEMble B JOTONHCHHE K paHee
NONAHHEIM OOpaIEeHHsIM, MOTYT OBITh IPHUHSTHE TOJBKO B TOM CIydYae, eC/H II0[aTelb
HACTAaWBAaeT Ha MX NpPUHATHH Oe3 3asBnenus. Ilpm stom paGortmk [Ipuwemuoii cyma obs3an
IpUHATE BCE BO3MOXKHBIC MEpBI ISl YCTAHOBIEHHs OOpAINEHHS, B JONMOJHEHHE K KOTOPOMY
IPEJICTABIIAIOTCA TOJAHHBIE JOKYMEHTBI, HO HE MOMKET HECTH OTBETCTBEHHOCTH B CIydae
HEBEPHOTO OmpeleNieHus oOpaieHHs, K KOTOPOMY HAIJIE)KHT TPHOOIIATE IOJAHHBIE
JOKYMEHTHL.

3.9. Ha mpunsrom paGorHmkoM IIpuemHOl cyna o6palleHHM IIpOCTABIACTCS INTAMIT
[Ipuemuo#i cyja ¢ ykasaHHeM TeKylleH JaThl H BpEMEHH, KOTOPBIM CTaBUTCA Ha JIHIEBOM
CTOpOHE IIEPBOTO JHCTa OOpalIeHHs B MPABOM HWXKHEM YITIy, TaM K€ CTABHTCS BXOSIIHIA
HoMep. Illtamn IIpreMuol cyna, 3aBepeHHBIH IOIHCEI0 PaGOTHHKA, NPUHSBIIETO 0GPAIICHHE,
no npocebe nmua, mpejcraBuBmiero obpariedne B [IpHeMHYIO cy/ja, CTAaBHTCS TaKke Ha
NPEJCTABIEHHON MM NOIOIHHTEILHON KOmuM JaHHOro obpameHus. IlltaMm He CTABUTCH Ha
APYrHX MOKYMEHTaX, JaKe €CJIM OHH MOJAI0TCs B IOIOJNHEHHE K paHee [OJaHHBIM 00paIleHUusIM
Oe3 mpuoOIIEHMs K HUM 3asBICHMS, YKa3aHHOTO B nyHkre 3.8. Hacrostmero THIIOBOTO
peraMeHTa.

3.10. Bce npuHATBIE JOKYMEHTBI, B TOM WYHCIE MOJaHHBIE B JONOTHEHHE K paHee
NoaHHEM oOparennsm, paboTHHK [TpreMHOI 0653aH 3aperuCTPUPOBATE B COOTBETCTBYIOIIHX
noxcucremax I'AC "Ilpasocymme" (ITM "JoxymentooGopor u o6pamenust rpaxman", ITH
"Cynebnas xoppecnonjeHims" u Ap.) ¥ Nepeiarth B A€Hb NpHEMa IO IPHHAIIEHHOCTH IO
¢chopMHpOBaHHOMY U pacleyaTaHHOMy k3 nojcucreM I'AC "IIpaBocynue" cooTBETCTBYIOIMEMY
PEECTpy Iepeslayd JOKYMEHTOB MJIM €IMHOMY PEECTpY yueTa BXOJSIIeil KOppecrnoHAeHIHH (B
Clly4ae perucTpalHy Beeil BXOAsIIEeH KoppecnonaeHIu: B [IpueMHoil cyna) noj Moqmucs Iy,
HENOCPENCTBEHHO KOTOPOMY II€peNaHbl JOKYMEHTEI, C YKa3aHHEM HM 3aHUMAaeMOi MOJDKHOCTH,
a B HCKIIOYHMTENBHBIX Cly4asx - He nosjaHee 10.00 cmemyromero pabodero AHs, ecly HHOE HE
NIPENYCMOTPEHO MHCTPYKIMEH 10 cy eOHOMY AENOmpon3BOACTBY. Perucrpauus TOKyMEeHTOB u
repenaya ux 1o IMPHHAIJIEKHOCTH OCYUIECTBIISIETCS B CTPOTOM COOTBETCTBHH C TpeOOBaHHAMH
HHCTPYKIKH 110 CyeOHOMY JeNIONpPOH3BOICTRY.

IIpu mepenaye JOKYMEHTOB IO MPHHA/UIEKHOCTH B HHBIE CTPYKTYPHBIE MOJPA3JIE/IECHHUS
Cyla COCTaBIAETCS PEECTP, KOTOPBIA IOAMHCHIBaeTCs PaOOTHUKOM MPUEMHOH cyna u




paGOTHHKOM CTPYKTYPHOTO TOJPA3JENeHHs Cy1a, B KOTOPOE MEPENAIOTCS NOKYMEHTEL Komwust
NIAaHHOTO peecTpa IOcie €ero IOANMCaHMsS BMECTE C JOKYMCHTaMH TICpEfacTCs B
COOTBETCTBYIOIIEE CTPYKTYPHOE MO/IpA3eNieHHe Cy/Ia, a OPUTHHAI XPAHUTCS B IPHEMHOM CyHa.

3.11. JIOKyMEHTHI, TIOJaBaeMBIe IO JelaM, HA3HAYEHHBLIM K PacCMOTPECHHIO, PabOTHHK
[IpuemMHO# cyna o00f3aH  He3aMeUIMTENBPHO 3apErHCTPHPOBAaTH B MOACHCTEMAx Ir'AC
"[IpaBocynue" U nepeaTh 10 PeecTpaM Mo IPHHAIIEKHOCTH.

3.12. Ecnu nmmo o6pamiaeTcs ¢ NPOck0OH O IpHeMe KakuxX-Iubo JOKYMEHTOB IO
KOHKPETHOMY JI€Nly HEIIOCPEACTBCHHO B JIEHb, HA KOTOPBIH HA3HAYEHO pacCMOTPEHHC
COOTBETCTBYIOIIEro mena, paboruuk [lpueMHoif cyma 00s3aH pasbiICHHTb OOpaTHBINEMYCS
11e/16CO00PA3HOCTh PA3PEIIEHHs COOTBETCTBYIOLIEro BOIPOCA HEMOCPENCTBCHHO B CyIeOHOM
3aceaHHH.

3.13. Ha Ka)10oM IPHHATOM 00palIeH H, I0JaHHOMY [0 KOHKPETHOMY Jeny (MarepHaiy),
paGoTHukoM IIpHeMHOM cyja KpOME pPEerHCTPallHOHHOIO —HOMEpa CTABHTCS  HOMEP
COOTBETCTBYIOIIETO IEJa/TPOM3BOACTRA, €ClIM MH(pOpPMANus O HeM HMMEETCs B TOJICHCTCMaX
"TAC "IIpasocyame". Homep mena (MaTepuana) MPOCTaBISIETCS TAKKE IPH PErHCTpaliH
npuHaToro obpanienus B moxcucremax I'AC "[IpaBocyue” H COOTBETCTBEHHO - B PEECTPaAX.

3.14. Ecit K 06palieHnio IpUIoKeHa KBHTAHIMS 00 OIJlaTe rocyIapCTBEHHOH IONITHHEL
WM 3aBepEeHHAs KOMHS IUIATEKHOrO MOpYdeHHs o0 oruaTe rocylapCTBEHHOH IOLLIMHEL 00
5TOM fefaeTcs oTMeTKa (C 00sS3aTelbHBIM YKA3aHHEM CYMMBI YIUIA4eHHOH roCyAapCTBEeHHOH
TOIUIMHEBL) IPH PErHCTPaIHy JanHoro obpamenus B moxcucremax IAC "TIpasocyue".

4. Beigaua JOKYMEHTOB <*>

<*> Pasnen 4 macrosmero THIIOBOTO perjiaMeHTa MOIJIEKHT BKJIIOUYCHHIO IIPU YCIIOBHH
(DaKTHHYECKHU BBITONHAEMBIX (DYHKIHH HEOCPENCTBEHHO IPHEMHOH COOTBETCTBYIOMIETO CY/1a.

4.1. Bbimada IOKYMEHTOB pabOTHMKOM IIPHEMHOM OCYIIECTBIACTCA Ha OCHOBAHMU
IHCBMEHHOTO O0paleHus (3asBleHns) TPaKIaHHHA, 3apETHCTPUPOBAHHOTO B YCTAHOBJICHHOM
HHCTpYKIHEH 1o cy/1e6HOMY J€I0NPOH3BOICTBY MOPSIZIKE.

PaGotHuk IIpmeMHOM cyna NpH BblIade JNOKYMEHTOB 00si3aH IIPOBEPUTH IPaBHIBHOCTE
oOpMIEHHS JOKYMCHTa, BBIIABAEMOrO CYJOM, W TONBKO B Cllydae Ha/UIeKAIICro ero
o(opMIICHES BBIIATH JAHHBIA JOKYMEHT.

JIOKyMEHTHI, 0OpPMIIEHHBIE HEHAIEKAIHM 00pa3oM, HE MOTYT ObITh BEITAHEL PaGotauk
IIpremHoii cyna o0s3aH YCTPaHUTH HEJOCTATKM B O(QOPMJICHHH JOKYMEHTA CaMOCTOATEIRHO
nH6O BO3BPATHTh JOKYMEHT I Hajexanero ohopMiIeHHS B COOTBETCTBYIOMIEE CTPYKTYpHOE
IopasaesieHue Cyaa.

4. Paboruuk IlpueMHO# cyma HeceT OTBETCTBCHHOCTh TOJBKO 32 COJCPKAHHE
CAMOCTOSTENBHO TIOATOTOBIEHHOrO U BEIABAEMOTO JOKYMEHTa JIMIaM, o0palaromumes B Cya,
B TOM YHCIE B YACTH COOTBETCTBHS COAEPYAHHsA IOKyMEHTa HH(pOpManuu, Copepiaiencs B
cootBercTRyfomux moackcremax I'AC "IIpasocynue”.

4.3. Ecnmm mOKyMeHT MOKeT OBITh BBIIaH TOJBKO OIPEACICHHBIM KaTeropuiM JIHIL,
YCTAHOBJICHHBIM 3aKOHOM, paboTHHK IIpHeMHOH cyla 00s3aH YCTAHOBUTh JINYHOCTH 3asIBUTEIIA
H OIIPEJIENIUTE €r0 IPUHAMIIEKHOCT K KaTeropyuu Jui, UMEIONIEH NPaBO Ha [10JIy4eHHe JaHHOTO




JOKyMEHTA.

4.4, Ecnu DOKYMEHT BBIJA€TCH IIPEJCTaBHTENO 3asBHTEN, paboruuk Ilpuemmoii cyna,
MMOMHMO JIEHCTBHM, YKa3aHHBIX B IIYHKTE 4.3. THIOBOTO pernaMmenTa, JOJDKEH:

[IpOBEpUTh HATMHYME y MPEACTABMTEN NOBEPEHHOCTH OT 3asiBUTE/ HA COBEPIICHIC
COOTBETCTBYIONIEro JAEHCTBASL, NPH OTCYTCTBAM TaKOBOH pasbsCHUTH HEOOXOIUMOCTh €€
npejcraBnenus B [lpueMmyio cyna;

ecTM yKa3aHHas NOBEPEHHOCTh (€€ HOTApHAJIbHO YAOCTOBEPEHHAA KOIIHS) [0 JaHHBIM
coorBercTBylomux moacucteM [AC "[paBocymue" WIM 1O HH(OPMALHH pabOTHUKOB
COOTBETCTBYIOLIETO CTPYKTYPHOTO MOIpasAeNeHns Cyla OTCYyTCTBYET B nene/MaTepuae, CHATh
KOMMIO C MOJIMHHKMKA (€0 HOTAPHATBHO YyIOCTOBEPEHHOM KOIHM), 3aBepHTh €€ CBOCH
IOJITHACEIO M TEYaThio JUIS KOTHEM W NPHOGHIMTH K PACIHCKE B IOJNYYCHHH 3alpalliBacMoro
JIOKYMEHTA.

Be3 coBepIIeHHsl yKa3aHHbIX JEHCTBHI 3aMpalIMBacMBIi 3adBUTEJIEM TOKYMEHT HE MOXET
OBITE BLIIAH ero IpeaCcTaBUTENIIO.

4.5. Tlpu Belmade uepes IIpueMHylo cyja 000ro MOKYMEHTa C JIMIA, MONyHAlOIMEro
JOKYMEHT, 6epeTcs COOTBETCTBYIOLIAs PACIHCKA B €T0 IOy ICHHH,

Pacmucka OCIJOPMHHCTCH aubo Ha O6paHIeHHH 0 BBIJAYE 3arpamurBacMoro JIOKYMEHTA,
00 HA OTIEIBFHOM JIUCTE H JOJIKHA COJIEPXKATD cleayromue CBEACHH:

HauMeHOBaHHe JOKyMeHTa (pacIicKa);
(haMHIHIO, UMSI M OTYECTBO JIHIIA, OTYIHBILIETO JIOKYMEHT(BI);

®..0. OMIKHOCTHOrO JIAIA C YKa3aH@eM HAMMEHOBAHMS 3aHMMAEMOH AOJDKHOCTH, 33
ACKTIOUEHHEeM CiydaeB OMOPMIEHHS PACIUCKH Ha OOpallcHUH (3ampoce), COAEpIKaIIeM
HH(OPMALKIO O 3aHUMAEMOi UM JI0JDKHOCTH;

HAMMEHOBAHHE TOJIYIEHHOro(bIX) JOKYMEHTa(OB), yKa3aHHE KOIMYECTBA IOIyYCHHBIX
HK3EMILISIPOB ¥ KOJNMYECTBA JIHCTOB MPUIIOKSHUH;

TIOJMUCE JIAIA, TIOTYYHBINEr0 TOKYMEHTEI);
JATy MOJTy9IEHUs JOKYMEHTA(0B).

4.6. Paborruk IIpueMHo# cyna 06s3aH NPOBEPHTE MPABUIEHOCTE o(hopMIICHUS PACTIUCKH,
KOTOpasi IepeaeTcs Mo IPUHAUICIKHOCTH ATIs nproOIIeHHs K MaTepHaaM Jea/IIpOu3BO/ICTEA,
0 BBI@Ue JOKYMEHTa JENaeTcsi TAakKe OTMETKAa B COOTBETCTBYIOLIHMX noacucremMax [AC
"[Ipasocyaue", B CIIPABOYHOM JIUCTE.

47. Komuu 3ampaliuBaeMbIX CyAeOHBIX aKTOB H3TOTABIMBAIOTCA H o(OpMIIIIOTCS B
COOTBETCTBMM ¢  TpeOOBaHMAMH  HHCTPYKLMH  TIO cyneGHOMY — JEJNONPOU3BOJICTBY
HEIOCPEICTBEHHO PaOOTHUKOM TIpueMHOH Cy[a WM MHBIMHE YIIOIHOMOYCHHBIMH paboTHHKAMHU
anmapara cyfia B ICHb IIOCTYIUICHHS 3asBICHU, a IIPH HEBO3MOJKHOCTH - B CPOK He Dojee IsTH
pabounx JHedH ¢ yKa3aHHOM JaThL

5, BzaumopeiicTeae ¢ paGoTHHKAMHE aNapara cyaa

5.1. B cnyuasx, xoraa pabOTHHK [MpuemHOM cyna obparaercsi K pabOTHHKAM armapara




CyHa, B COOTBETCTByIOIIHE CTPYKTYPHEIE MOIpasneneHus, ocieinne 00s3aHbl  NpHHATE
HE3AMENNHTEeNIbHEIE  MePEI s Pa3peLiCHUsT  COOTBETCTBYIOMmIEl IpoONEeMHON  cHTyaruy
(HapumMep, mPOBePUTE HaTHuMe Ni€l1a B Cyzne, yCTaHOBHTH 3alpalyBaeMyro HHPOPMALHIO 1o
MaTepuanam CoOTBETCTBYIOLIEro AeNa/pOK3BOAICTRA U 1p.).

TpeboBanHIM MHCTPYKUHE 110 cyne6HOMY ACIONPOU3BOACTBY NODKHO GEITE TIPOBEPEHO
pabotaukom ITpuemmoit CYla M B TOM ciy4ae, Korxa AOKYMEHT TIOATOTOBIEH WHEIM
YIOJIIHOMOYEHHBIM paboTHHKOM anmapara cyua.




