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PETJIAMEHT
OpraHU3alHH JAeATeIbHoCTH npuemHoii Copcekoro paiionHoro cyaa Pecny6nnku Xakacus

1. O0mme noJ1oKeHHsA

1.I.  JlesarenbHOoCcTh mpHeMHOH cyzna (manee - Ilpmemmuass cynma) pernaMmeHTHpyeTcs
[TososkeHueM 0 IPUEMHOM cylia, YTBEpKIEHHBIM npeaceaaTeneM cyaa 22 nexkabps 2019 roga Ha
OCHOBaHHHM IIpHMEpHOro MOJOXKEHHA O NpUeMHOH denepalbHOrO cyaa oOmel IOPHUCIUKIINH,
yTBepxIeHHbIM npukazom CyneOHoro nemapramenta npu BepxopaoM Cynme Poccuiickoif
@enepanun 20 nosdps 2019 u macTosmum PermamenTom.

1.2.  IlpaBoBoe  peryjJupoBaHHWe  OTHOINEHHH, CBj3aHHBIX C  OpraHu3anueii
paccMoTpeHHs OOpamenuii rpaxgad ((QuU3WYecKWX JIMI), TIpelcTaBUTeNed OpraHu3arfi
(topuppdeckux JdI), OOIMECTBEHHBIX OOBEIMHEHHH, OpPraHoOB rOCYJapCTBEHHOH BIACTH H
OpPraHoOB MECTHOIO CaMOYNPABJIECHUS OCYHIECTBISETCA B  COOTBETCTBHH ¢  KoHcTHTynmeit
Poccuiickoit ~ @enepanuu, ¢QenepalbHBIMHE KOHCTHTYIMOHHBIMH 3aKOHaMH, (elepalbHbIMH
3aKOHAMH, YCTaHaBJIMBAIOUIMMH MOPSJOK CyJONPOHM3BOJCTBA, IOMHOMOYHS M HOPSIOK
NESTEeNbHOCTH  CcyaoB, @enepanbHbIM 3akoHOM oT 22 nekabps 2008 r. Ne 262-@3 «0O6
obecrieyenun jnocryna K HHGOpMaUHH O AeATeNbHOCTH cynoB B Poccuiickoit @enepanuu» u
HMHBEIMH aKTaMU, PEryJTHPYIOIIAMH BOIIPOCHI BHYTPEHHEH JIESTeIHLHOCTH CY/I4.

2. Oprann3anus npuemMa

2.1. Ilpmem rpaxnman (QU3WYECKHX JHI[), NPEACTABUTENCH IOPHIAYECKUX JIHII,
opraHu3anuii, 00mecTBeHHEIX O00BeIHHEHUH, OPraHoB TOCYIapCTBEHHOM BJIaCTH H  OPraHOB
MECTHOTO CaMOyIpaBJieHHd (fanee - MpHEM Ipak[aH) IPOH3BOJUTCS B JEHb HX OOpamleHus
(enepaTbHEIMH  TOCYJapCTBEHHBIMH TPayKJAaHCKUMHM CIYXKallAMH amnmapara cyJa, B CIelHATBHO
OTBEJCHHOM IIOMEIICHHH, OCHAIEHHOM HEOOXOIMMEBEIM  HMYIIECTBOM, HOPMATHBHBIMH,
CIIPaBOYHBIMA H HHBIMH MaTEPHATTAMH, CPEJICTBAMH CBSI3H.

22. Ilpuwem rpaxknmaH BeIeTCs ©XEIHEBHO B TedeHHe pabodero BpeMeHH
Cy/a, YCTaHOBIEHHOIO YTBEPXJICHHBIMH npejacenaresneM cyna [lpaBHinaMu  BHYTpEHHEro
pacrnopsiika cyzaa, Oe3 mpeiBapHTeNbHOH 3alHCH B IOPAIKE OYePeJHOCTH, 3a HCKIIOYeHHEM
OTHENBHBEIX KaTerOpHi rpaxciaH, MMEIOMHX B COOTBETCTBHH C 3aKOHOIATEILCTBOM IIPaBO Ha
BHEOYEPEJHOH IPHEM.

IIpp nmpueme rpakJaHWH MPEALIBISET JAOKYMEHT, YAOCTOBEPSIONMH JHYHOCTD,
JIOBEPEHHOCTh HA COBEPIIEHHE COOTBETCTBYIOIIETO NEHCTBHS (IS MPEACTABHTENSI 3aIBHTEIIN)
b0 opaep agBokara.

2.3. Ilpy HaIMYHH TEXHHYECKOH BO3MOXHOCTH B HHTepecax oOecrneueHHs 3alluThl Ipas
rpakJlaH BeJICHHE IpHeMa MOJXKeT CONPOBOXKAATHCA ayJHO- H BHJAEO03ANHCBI0, 0 YeM
rpaxkaaHe B 00s3aTeIbHOM IIOPAKE YBEIOMISAIOTCS 10 Hadaga NpHeMa.

24. Bo BpeMs npuema TIpaxIaH, a Taloke Npd HX ofpamenun 1o Tenedony
rpakiaHaM MOTYT JaBaTbCsl YCTHBIE Ppa3sbsACHEHHS O II0JBEIOMCTBEHHOCTH pAaCCMOTPEHHS
MHTEPECYIOLUX HX BOIPOCOB, MOpAIKe oOpamneHHs, KOMIETECHIHH CyJa, MOpSJKe NOIydeHHs
AHMOpMaIHH 00 HTOrax pacCMOTPEHH 3asBICHHUH, XKano0, HHBIX 00palleHHii.

2.5. YcTHBIE OTBETHI H Pa3bsiCHEHHS HAa YCTHBIE O0pameHHs TpakdaH JAloTcs, Kak
paBuiIo, B JieHb oOpamenus. Eciu nate ycTHBIH OTBET (pa3bhsCHEHHE) B JIGHb OOpalieHHs He



IIPE/ICTABISIETCS BO3MOXHBIM MJIH TPaXIaHWH HACTAWBAET HAa IPEJOCTABJICHHH MHCHMEHHOTO
OTBETA, EMY [JA€TCS YCTHOE PashsCHEHHE O CPOKE U MOPSAIKE MOIYIeHHSA OTBETA.

Jlnd momydeHHMs IHMCEMEHHOTO OTBETa MO HMTOraM IIpHEMa TPaKIaHHHY IpearaeTcs
IMCHMEHHO H3JI0KHTh CMBIC] CBOEr0 BONpOCa (IPeI0KEHH S, KAIOOEI).

2.6. PaGotmuku  IlpumemHoii cyma o00s13aHBI OKashBaTh COJEHCTBHE TpakAaHaM B
NPaBHJIPHOM YKa3aHWM B THCHbMEHHOM OOpalllcHWH Ha3BaHHS JODKHOCTH, (DaMHIIMH, HMEHH,
OTYeCTBa aJ[pecara, Ha3BaHuUs Cyaa.

2.7. Bee Marepuanbl, TOTydeHHBIE OT IPOKIAHMHA B XOJ€ MPHEMA, PETHCTPHPYIOTCS B
COOTBETCTBHH C HHCTPYKIHEH 0 cyneOHOMY NeIonpon3BO/CTBY.

2.8. PaGornuxu IIpmeMHOHI cyma HeCyT HeENOCPENCTBEHHYIO OTBETCTBEHHOCTh 3a
HaJlJIe)Kallee BeIeHHe IIpHeMa.

B ciyyae BO3HUKHOBEHHS IO IPHYHMHAM, CBS3AHHBIM C OpraHM3anmeil paGoTHI B Cyle,
NPOO/IEMHBIX ~ CHTYallui, TPENSTCTBYIONIMX —IpPEJCTABIEHMIO JIMIly, oOpaTHBIIEMycsS B CYI,
3anpalmBaeMoil HH(pOPMAIMH, BhIIaYe 3aNpAIHBAEMBIX JOKYMEHTOB, IPHHSATHIO MOJABAEMBIX HM
MOKyMeHTOB, paGotauku [IprmemHo# cyna o6s3aHBI NPHHATH MAKCHMATBHO BO3MOYKHBIE MEDHI
JULSL pAaspeIliCHHs CHTYallHH IO CYIIECTBY, B TOM 4YHcle O0OpaTHThCS K pabOTHHKaM JpYrux
CTPYKTYPHBIX TIO/Ipa3/iefieHHi Cy/ia, pe/IceaTe o (3aMeCTHTENTIO IIpe/ICeIaTeNs) Cy/a.

2.9. Paspemenne moOBIX CHOPHBIX CHTYAIHH, BO3HUKAIOMHUX B TIPOIECCE B3AHMOICHCTBHS
IIpueMHOH cyna ¢ ApyruMH CTPYKTYPHBIMH MOJPA3Z€lCHHAMH Cyfa, NPOM3BOAHTCA depe3
Ha4qalbHUKA COOTBETCTBYOMEro otaena. PaGornuku Ilpuemuoit cyna obszansl uHGOPMHPOBATH
HaYaTbHUKa OTAena 000 BCeX BO3HHKAIONIMX B mpomnecce paboTel [Ipuemuoit cyaa mpo6aeMHBIX
CHUTyaIusX.

2.10. B cnywasx, Korga paspeleHHe BOIpPOCa, ¢ KOTOPHIM TpaKIaHHH obparaercs B
CYyZl, HE BXOIUT B KOMIIETEHIIHIO IAHHOTO Cy/ia, paboTHHKH [TpHeMHOM cya pasbaCcHAIOT, B KaKoil
Cyn cienyer oOpaTHThCSA ¢ MOAOGHBIM BOIPOCOM, JHGO COOGMIAIOT, YTO JAHHEIA BOIPOC HE
OTHOCHTCS K KOMIIETEHIIHH CY/I0B.

2.11.  Pabornuxu IlpmeMHON He HMEIOT IpaBa  IPEROCTABIATE CIICAYIOIIYIO
HH(OPMAITHIO:

0 HOMepax TeNle(pOHOB PYKOBOJICTBA ¥ Cy/ieii JaAHHOTO Cy/Ia, a TAkyKe APYTHX CYIOB;

HH)OPMALHIO, COCTABIAIONIYIO TOCYAaPCTBEHHYIO, CIYKeGHYIO, KOMMEPYECKYIO TailHy
1 HHYIO OXDaHSEMYIO 3aKOHOM TaiHy, a TakKe IpyrHe, He IOUIEKANIME PacTpOCTPAHEHHIO
CBEJICHHUS, CTABIIHE H3BECTHBIE UM B CBSI3H C HCIIOJHEHHEM J0/DKHOCTHBIX 00S3aHHOCTE!.

2.12. PaGotunku IlpueMHO#l Cyla He MMEIOT NpaBa OKA3LIBATH IOPHIHYECKYIO  ITOMOIIb
MnaM, 0OpaTHBIIMMCS B CyJl, 3a HCKIIOYEHHEM NIPEJOCTABIECHHS MHGOPMAIMK 10 BOIPOCAM
odopmienHs 3asBIeHHH, XKano6, obpamenuii, N0JABAEMEIX B Cy/l, IOpsIIKA HX I1O/1a4H, ITOpAIKa
TIOJTyYeHHs OTBETA HIIH 3alpallHBAaeMBIX JIOKYMEHTOB.

2.13. Ilpu mpueme ofpameHdndl TpaXkmaH He [ONYCKAaeTCcs BO3TOKEHHE Ha
TPaXaH HE NPEOyCMOTPEHHBIX 3aKOHOM OO0S3aHHOCTEH WM OrpaHHYeHHE BO3MOKHOCTH
peanu3alui uX MpaB, B YaCTHOCTH HE JOITYCKAIOTCS TpeDOBaHHS:

NPENCTABICHHUA JOKYMEHTOB, HE IIPe/lyCMOTPEHHBIX 3aKOHOJATEIECTBOM, ITPEI0CTABIISIONIAM
TP2KIaHAHY TIPaBO, HA PEANTH3AIHI0 KOTOPOro HAPaBJIEHO 3asBieHne (kanoba, obpamenne);

HCTIOJIHCHUS TPXJIAHHHOM OOS3aHHOCTEH, HE CBA3AHHBIX C 3asBiIeHHeM (KanoGoi,

oOpaleHneM), eCITH 9TO He NPEYyCMOTPEHO (eIepaTbHBIM 3aKOHOM;

peanH3anMy rpaXXIaHHHOM CBOEr0 IpaBa TONBKO INPH YCIOBHH DPEATM3AIMH HMHBIX He
CBA3aHHBIX C HUM IIPaB, €CIIH 3TO HE NPEAYCMOTPEHO deaepaibHbM 3aKOHOM;

YyIu1aThl cG0pOB, OIUIATHI YCIIYT, He IPe/lyCMOTPEHHEIX 3aKOHOIATETECTBOM;

CHATHA KOIHMH C JOKYMEHTOB, €CJIM 3TO HE MPEIyCMOTPEHO 3aKOHO/IATETHCTBOM;

00513aTeIILHOIO 3aKITIOYEHHs IOTOBOPOB, CBS3AHHBIX C PACCMOTPEHHEM 3asBICHHS (FKa06kL,
ofpamienus), ecld B COOTBETCTBHH ¢ TPaXKIAHCKHM 3aKOHOAATEILCTBOM PoccHifckoii Denepauun
I0I00HKIE JIOrOBOPHI 3aAKIIFOYAIOTCS B I0GPOBOIBHOM ITOPSIIKE;

00513aTeILHOTO MCIOJIBE30BAHMS TPAXKIAHMHOM IIPH IMOJaue 3asBIeHHH GIaHKOB M MHBIX
THIOBEIX GOPM, BBIIABAEMBIX CYIOM, ECIIH 3TO HE HPELyCMOTPEHO 3aKOHOATELCTBOM;
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COBEPIIEHHS IPaKIaHUHOM HHBIX JCHCTBHH, He NPeIyCMOTPEHHLIX 3aKOHOIATEICTBOM.
3. Illpuem 10KyMeHTOB

3.1. PabGorumku [IpwemnHoi cyna DpHHEMAOT OT IHI, oO0pamaromuxcs B
Cy[l, JOKYMEHTEHI, HEIIOCPEICTBEHHO IPHHOCUMBIE HMH B CY/I.

3.2. PabGorauku IlpuemHO#  00s3aHbl  npoBepHTh  odopmieHHE — oOpalneHH,
ojiaBaeMBIX B CY[, Ha cooTBeTcTBHE 00muM TpeboBaHusAM K odopMIeHHUIO,
H3JI0KEHHBIM B MyHKTe 3.3 HacTosmero THIIOBOTO perinaMenTa, a Takke HopMaM IpolecCyaIbHOTO
3aKOHOJATEeNTbCTBA U B CJIydae HEBEpHOro odopmiieHHs NPOHHGOPMHPOBATH 00 DTOM 3asBUTEIL.
Ecima HenocTatok B oQopMIIEHHH MOXET OBITh HCIIpaBlIeH HeMeIUIeHHO, paboTHHKY IlpueMHoOiH
Cyla HeoOXOJMMO pa3biCHUTH 3asABHTENIO IAHHYIO BO3MOXHOCTB. Mcmpasnenus B 3ampocax
IIPAaBOOXPAHUTEIEHBIX H CYINEeOHBIX OpraHax He JOITyCKaroTCs.

OOGparneHns, coieprKalme 0CKopOHTeIbHbIE BRIPOKSHNU, He TTOJIAI0IHEcs IPOYTEHHIO THO0
opopmiieHHble Ha 00OpOTHOH cropoHe OnaHKOB, oOpeIBKax Oymard; OQOpMICHHEIC HE
HajUIeXAaIuM 00pa3oM HIIH He IIOJUIeXkaIIie Io/1ade B JAHHBIH CyJ, MOTYT OBITE IPHHATEI B TOM
clydae, €CIIH IIOCJIe NOJyYeHHs pa3bsicHeHHH oT paboTHHKa [IpmeMHON cyna TpakaaHHH
HACTaHBAeT Ha NoAave (TIPHHITHH) YKa3aHHBIX 00pallleHHi.

PaGotuuk [TpueMHoit cyza He HMeeT ITpaBa IPUHAMATE 00palenus, B KOTOPBIX B KaUYECTBE
azpecara He yKasaH JaHHBIA CYZI. '

3.3. JIroboe npuHEMaeMoe 3asBleHHe (ykanoba, oOpalneH#e) JODKHO COIEPKATh CIIEAYIONLYIO
uHpopManuIo: d

yKasaHue ajpecara (HaMEHOBaHUE JaHHOTO CY/1a); _

(GaMumio, WMs, OTYECTBO 3asBHTENS WIM HAUMEHOBAHHE OpraHM3alluH, SBIIOMIEHcs
3aABHTEIIEM; -

MOJIHEIH azpec (C yKa3aHHeM IOYTOBOIO HHAEKCA) MECTa JKHUTEJIbCTBA HIIH MECTa HaX0)KICHHs
3asBUTEIIA, -

HaUMEHOBaHHE JOKyMeHTa (3asBlieHue, jxanoba, 3ampoc | T.IL.);

JIMYHYIO [TOJITHCH 3asBHTENS HWJIH JOJDKHOCTHOTO JIMI@ OpraHM3alliM, SBJISIONIeHcs
3asiBUTEIIEM;

Jary obpaileHus.

B Tekcre Tex karteropuil sasBineHuil (kano0, oOpamieHwii), KOTOpEle B COOTBETCTBHH C
HOPMaMH IIPOLIECCYAbHOIO 3aKOHOJAATEIbCTBA MOTYT OBITH MHOJAHBI TOJBKO Y4aCTHHKAMH
CY/IOIIPOH3BOACTBA (JIMIaMH, YYaCTBYIOIIMMH B Jiele; Y4aCTHHKAaMH IIPOH3BOACTBA 10 Jeiam 00
AIMHHHCTPATHBHEIX IPABOHAPYUICHHSX), IIOMUMO IEPEYHCICHHON BbIIE MH(OPMAIMH JIODKHO
OBITH YKa3aHO MIPOIECCYATHHOE MOJI0KEHHE 3asBUTENIA.

34. Ecmm 3asBHUTE]b [POCHT OTBET Ha [oJaBaeMoe ofpamleHHe HiH
3ampaluBaeMyl0 KOMHIO (IO/UIMHHHK) = JIOKyMeHTa (0B) He HampaBlaTh IIOYTOH, a
BBIaTh Ha pykn 7nubo OTHpaBUTH 0O JApyroMy ajpecy (Apyromy JIHmy), 3TO
00s3aTENLHO JIOIDKHO OBITh YKa3aHO B IPHHHEMAaeMOM O0palieHHH.

3.5. Eciu B npuHuMaeMoM o0palleHWH HMEETCS CHOHCOK IpHIaraéMelX K HeMy
NOKyMeHTOB, paborTHukk IIpueMHOM cyna o0s3aHBI IIPOBEPHTH COOTBETCTBHE IPHIIOKEHHI,
yKa3aHHBIX B CIIHCKE, M TOJBKO IPH YCIOBHH HAIHYHS BCEX NEPEUYHCIICHHBIX NPHIOKEHUH
IPHHATH JIOKYMEHT. B ciydae oTCyTCTBHS KakuxX-nuOo mpuiiokeHHH paboTHuHKH IlpueMHoM
CyJa IOJDKHBI NPEeJIOKHUTh 3aBUTEIIO BBIYEPKHYTh OTCYTCTBYIOIIHE NPHIIOKEHHA U3 CIIHCKA
¥ 3aBEpHTHh [AaHHOE HCIPABICHHE IOAIUCHI0 3asBHTENA. OOpallieHHE, B KOTOPOM OTCYTCTBYIOT
Kakue-iH00 MPHJIOXKEHHs, MOT'YT OBITh IPUHATEI B TOM CIIydae, €CJIH IOJIYYeHHUs PashiCHEHHH OT
paGorHuka IlpueMHOH cyma 3ajgBHTENs HACTAHBAeT Ha Iojaye (NPHHATHH) YKa3aHHBIX
obpamenuii. Ilpu 3ToM 00 OTCYTCTBHH Kakoro-mubo JOKyMEHTa WIH IPHIOKEHHS K
00paIlleHHI0 COCTABISAETCS aKT B COOTBEICTBHHM € TPeOOBAHMAM HMHCTPYKIMH 1O CyHeOHOMY
IeNONPOU3BOCTBY, OMH SK3EMIULIP KOTOPOTO BHIAAETCs (HANpaBIAETCS) 3asABUTENI0, HHBIE
SK3EMIIAPH NPHOOLIAIOTCS K MOJNYYEHHBIM NOKYMEHTaM M Ilepelaercs BMecTe C HHMH II0



IIPUHAIEKHOCTH.

3.6. B ciywae, oTkasa 3afBHTeNs OT BHECEHHS YKA3aHHBIX MCIHPABIEHHH B CIIHCOK
NpUIOKEHUH 1100 ecnd OTCYTCTBHE NPHIOKEHHS YCTAHOBIEHO IOCIE IPHHATHS 06palieHns,
pabortHuku IlpuemHO#l cyna nHGOPMHPYIOT 06 STOM HAYaTBHHKA OT/ENA U COCTABISIETCS aKT 0
TOM, HTO COOTBETCTByIOIlee OOpameHWe NPHUHATO 0e3 yKa3aHHBIX B HeM IIPHJIOKEHHH (aKT
COCTaBJIAETCS B COOTBETCTBHH C TPeOOBAHMAMH MHCTPYKIIHH I10 CYeGHOMY I€JI0NpPON3BOICTBY).

3.7. Ecim ofpaienue nomucaHo IpeICTaABATENEM HITH 3alUTHAKOM 3asBHTEIS, paboTHHKH
IIpremHoii cyna obs3aHeL:

IPOBEPUTh HAIMYHE y NPEJCTABUTEIA JOBEPEHHOCTH OT 3adBHTENs HA COBEpINEHHUE
COOTBETCTBYIOIIETO IPONECCYaNbHOTO NEHCTBHA, a4 Yy 3allMTHHKA - opaepa (Ij1s ajBokara),
NIOCTaHOBJICHHAS Cy/la O IONMYCKE B Ka4eCTBE 3alIMTHHKA HAPATY C aBOKATOM HJIH JOBEPEHHOCTH OT
JMIa, B OTHOIIEHHH KOTOPOTO BEIETCS MNPOU3BOACTBO IO Jeny 00 aJIMHHHCTPATHBHOM
IIPABOHAPYIIIEHUH;

B Cllyqae HeOOXOIMMOCTH PashACHHUTh 00S3aTENbHOCTH IIPHOOIMEHHS K 0OpAIeHHIO opzaepa
(1t anBOKaTa), 3aBEPEHHON KOIMH IIOCTAHOBIIEHHS CY/Ia O JOIYCKE B KAYECTBE 3AIMHTHHKA Hapsy ¢
aJIBOKATOM;

€CITH IOBEPEHHOCTH (€€ HOTAPHATLHO 3aBEPEHHOH KONMM) 10 IAHHBEIM HH()OPMAaILHOHHOIN
CHCTEMBI Cyla HJIH 1O COOOmEeHHI0O pabOTHHKOB COOTBETCTBYIOIIETO CTPYKTYPHOTO
noapasfieJIeH|st cyJa OTCYTCTBYET B MaTepHalax Jella, CHATh KOMHIO ¢ MOJTMHHHMKA HIH
HOTApHAJILHO 3aBEPEHHOH KONMH JOBEPEHHOCTH, 3aBEPHUTH €€ CBOEH MOJMHCHI0 H IEYATBIO JUIS
KOIHH | IPHOOIIHTE €€ K MOIaHHOMY 00palieHuio.

3.8. JIOKyMEHTEI, IPHHOCHMBIE B JIONIONHEHHE K paHee MOIAHHBIM oOparmenusM, Mory.y
Obrth npuHATEl B IIpHeMHO# Cyna TOTBKO B TOM Cilydae, eci oOpaIenue, B JOMOJHEHHE K
KOTOPOMY OHH IPEICTaBIIAIOTCS, IOCTYIIAIIO B Y]] ¥ €I1le He PACCMOTPEHO.

K noxymenrtam, npecraBiseMbM B JIOTIONHEHHE K paHee IOJAHHBIM obpalneHusM,
JIOIDKHO OBITH NMPHIIOKEHO 3asBIEHHE C YKAa3aHHEM HA TO, B JIOMOJHEHHE K KaKkoMy HMEHHO
OOpallleHUI0 OHM TNPEJCTABIIOTCS. B cilydae OTCYTCTBHSL TAKOro 3ajdBJICHHS, paboTHHK
Ilpuemuoil cyma o6s3aH yka3aThb 3afBHTENIO Ha HEOOXOIMMOCTh €r0 COCTaBieHus. Bes
NPHOOINECHHUS YKA3aHHOTO 3asBIEHHS JOKYMEHTBI, TNPEICTABIAEMble B JONOTHEHHE K paHee
TI0/JaHHBIM 00pAIIEHHUAM, MOTYT OBITh IIPHHATHI TOTBKO B TOM CIIydae, ecii MOJaTe b HACTAHBACT
Ha UX NpuHATHH Oe3 3asenenus. Ilpm stom pabortawk Ilpuemuoii cyma o6s3am IPHHATL BCe
BO3MOJKHBIC MEPbI JUISl YCTAHOBJICHHs OOpaIeHus, B IONMOTHEHNE K KOTOPOMY IIPENCTABIISIOTCS
TIO/IAHHBIC NOKYMEHTEIL, HO HE MOMKET HECTH OTBETCTBEHHOCTH B CJIy9ae HEBEPHOTO ONpEEICHHS
obpalenns, K KOTOPOMY Ha/UIE)KHT IPHOGIIHTE OTAHHBIE JOKYMEHTHL

3.9. Ha mnpumarom paGoraukom Ilpuemmoii cyma obpamenun IPOCTABIIAETCA IITaMII
Ilpuemuo# cyna ¢ ykasaHmeM TeKylueit TaThl H BpPeMeHH, KOTOPBIH CTAaBHTCA Ha JIMIIEBOH
CTOpOHE NIEPBOro JHCTa OOpalieHHs B NPABOM HHXXKHEM YIUIy, TAM K€ CTABHTCS BXOISIIHil
nomep. Illtamn Ilpnemuoii cyna, 3aBepeHHBIH MOMMHCHI0 paGoOTHHKA, IPHHSBILErO oOpameHye,
no mpockbe JMua, mpeicTaBUBINErO obpamenue B IIpHemmyio cyla, CTaBUTCS TaKXe Ha
IIPEIICTAB/IEHHOU MM JIONOJIHATEIHHON KOIHH JaHHOoro obpamenus. [IItamm He cTaBuTCcs Ha JpYTHX
JIOKYMEHTAX, NaKe eCild OHH IIOJIAlOTCS B JOMOJHEHHE K paHee MOJaHHBIM obpameHusM 6e3
NPHOOIIEHAS K HUM 3asBIICHHs], YKA3aHHOTO B TIyHKTE 3.8. HacTosmero THIIOBOTO periaMeHTa.

3.10. Bee mpuBSATHIE JOKYMEHTEI, B TOM YHCIIE [IOJAHHbIE B JOTOTHEHHE K paHee MoJIaHHbIM
obpamenusv, pabotauk ITpuemHoli 06s3an 3apeTUCTPHPOBATE B COOTBETCTBYIOIIHX ITOICHCTEMAX
I'AC  «IpaBocyme» (1IN «JlokymenTooGopor u obpamenus rpaxpan», [TA «Cyne6Has
KOPPECIOHACHIMS » | JIP.) ¥ NIEPe/iaTh B J€Hb PHEMA IO IPHHAIUICKHOCTH MO chOPMHPOBAHHOMY H
pacneuatanHoMy u3 noncucreM I'AC «IIpaBocynue» coOTBETCTBYIOIEMY peecTpy nepeaaun
AOKYMEHTOB HJIH €JHHOMY PEeCTpy y4eTa BXOASIIEH KOPPECTIOHACHIHH (B CIlydae PerHCTPAIHy Beeil
BXOZULIEH KOppecnoneHun B [IpueMHO# cyza) mox MOAMKCE JTHITY, HENOCPEICTBEHHO KOTOpOMY
TICPENAHb IOKYMEHTEL, C yKa3aHHEM HM 3aHHMAeMOi JIOIDKHOCTH, @ B HCKJIIOYHTETBHBIX CIIydasX -
He nosxgHee 10.00 cnemyromero pabouero mHs, eciu WHOE He OpeTyCMOTPEHO MHCTPYKIHEH II0
CyneOHOMY [e/ONpOH3BOJCTBY. PerdcTpamus IOKYMEHTOB M nepejaya MX 10 TNPHHAUIEKHOCTH
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OCYLIECTBIIACTCA B CTPOrOM COOTBEICTBHH C TpeOOBaHMSAMHM HHCTPYKIMH 10 cyneOHOMY
JIETIOIPOU3BO/ICTBY.

[1pu nepenade HJOKYMEHTOB 110 IIPUHAJUIEKHOCTH B HHBIE CTPYKTYpPHBIE IOJPA3/Ie/ICHHs cya
COCTaBJISIETCS PEECTP, KOTOpBIH IOJITUCHIBAECTCA DPabOTHUKOM IIPHEMHOH cyna W pabOTHHKOM
CTPYKTYpPHOTO IOJpas/ieNieHHs Cyla, B KOTOpoe IepeaoTesl JOKyMeHThl. Komus JaHHOro peectpa
IOC/IE €r0 IOIIMCAaHHS BMeCTe C JOKYMEHTaMH IlepeJlaeTcsi B COOTBETCTBYIOIEE CTPYKTYpHOE
HO/Ipa3/ielleHHe Cy/1a, @ OPUrHHAJ XPAHUTCA B IIPHEMHOM Ccy/a.

3.11. JlokyMeHTEI, TOIaBaeMbiec IO [NelaM, HAa3HAYEHHBIM K PacCMOTPEHHIO, PabOTHHK
[IpremMuoit cyna 00s3aH He3aMeUIHTeIIbHO 3aperiucTpupopats B nojacuctemMax ['AC «IIpaBocymue» u
nepeaaTh 110 peecTpaM 10 NPHHAUIEKHOCTH.

3.12. Ecma muuo ofpamaercst ¢ mpock00d 0 NpHeMe KakKHX-IHOO JOKYMEHTOB IIO
KOHKPETHOMY JIeJy HEeNOCPeJACTBEHHO B JeHb, Ha KOTOPBIH Ha3HAYEHO DPacCMOTPEHHE
COOTBETCTBYIOIEro naena, pabotHuk IlpuemHOM cyzna o0s3aH pa3biCHUTh OOpaTHBIIEMYCS
11€1eCO00Pa3HOCTE  PaspelleHHsi COOTBETCTBYIOIIEr0 BOIPOCA HEMOCPEICTBEHHO B CyneOHOM
3aceaHHH.

3.13. Ha xax1oM HpUHATOM OOpalleHuH, [10JJaHHOMY IO KOHKPETHOMY Jely (MaTepHaiy),
paGotHukoMm IlpuemMHOHl cyna KpoMe pErHCTPallHOHHOTO HOMEpa CTaBHTCS HOMEp
COOTBETCTBYIOMIETO [ENa/IPON3BOACTBA, €CIH HHpOpPMAlMs O HEM HMeeTCs B IMOJICHCTeMax
«’AC «IlpaBocynue». Homep nenma (Marepuana) NpOCTABISETCS TaKKe MPH PErHCTPALUH
npunsaToro obpamienus B noacucremax ['AC «lIpaBocynue» 4 COOTBETCTBEHHO - B peecTpax.

3.14. Ecom  k  oOpallleHHIO [pHIOXKeHa KBHTaHIMA 00 oIare rocyJapCTBEHHOMH
MOLITHHEI WM 3aBepeHHast KOIIHs IIIaTeKHOTO IOpydeHHs 00 oIuiaTe rocyiapCTBEHHON MOILTHHEL,
00 sTOM fenaeTcss OTMeTKa (C 00s3aTeNbHEIM YKa3aHHEM CYMMBl YIUIAYEHHOH rocynapCTBEHHOH
IONUIMHEI) I[P PErHCTpALiy JaHHoro obpamenus B noacucremax I'AC «IIpasocyauey.

4. BsaamopaeiicTBHe ¢ palOTHHKAMH anmnapara cyjaa

4.1. B ciyuasx, koraa paborauk IIpueMHo# cyna oOpamaeTcs k pabOTHHKAM aniapara
cyla, B COOTBETCTBYIOIUME CTPYKTYpHBIE IIOJpasfeleHHs, IOoc/ieHHe O0s3aHbl NPHHATH
He3aMe UTHTEIbHEIE MEPhI Ui PaspelleH s COOTBETCTBYIOIIEH IIPOOIeMHON CHTyalluH (Hanpumep,
IPOBEPHUTEL HAIMYKE [eIa B CyJie, YCTAHOBHTH 3alpallMBaeMyl0 HH(OpPMALHUIO MO0 MaTepHaiam
COOTBETCTBYIOLIETO JIeNa/TIPOM3BOJICTBA H JIp.).

4.2. Paboramku [IpueMHON cyma o0s3aHBl COOMOAATE MOPANOK TEpeIavd MPHHATBHIX
JIOKYMEHTOB B JIPyTHE CTPYKTYpPHBIE [10pa3elieH s Cy/a, yCTaHOBICHHBIH nyHKTamu 3.9 - 3.14
HAcTOAImeEro THHOOBOrO perjaMeHTa, B COOTBETCTBHH C TpeOOBaHHAMH HWHCTPYKIHH IIO
cyneGHOMY JIeT0NPOU3BOICTBY.

4.3. 3a cojepxaHue W MPaBHILHOCTE odopmienus BeinaBaemoro uepes [Ipuemuyio cyna
JIOKYMEHTA HeceT OTBETCTBEHHOCTh YIIOJHOMOYCHHBIH pabOTHHK amnnapara CyAa, H3rOTOBHBIIHH
IIAaHHBIH JOKyMeHT. IIpu 5ToM COOTBETCTBHE 0GOPMIICHHS BHIIaBAEMOr0 IOKyMEHTa TPeOOBaHHIM
HHCTPYKIHH 110 CyJeOHOMY IeONpPOM3BOACTBY IOJ/DKHO ObITh IIPOBEPEHO pPabOTHHKOM
[lpuemHOi cyna ¥ B TOM CiIydae, KOIZJa JOKYMEHT IOATOTOBICH HHBIM YHOIHOMOYCHHBIM

paboTHHKOM ammapara cyjaa.



	00000001
	00000002
	00000003
	00000004
	00000005

