IHAMATKA

AJIsA (l)n3nqec1mx N OPUAHYCCKHUX JHUI O ITOPAAKE UCITOJTHCHU S Cy}leﬁHbIX AKTOB B

3JIEKTPOHHOM BH/IE
YBajkaeMble YIaCTHUKH CYACOHBIX MTPOIIECCOB!

CopounHCKHii paiioHHbIN cya OpeHOyprckoii 001acT HHPOPMHUPYET O BOBMOKHOCTH

MOJIY4YCHUA U HAIIPABJICHUA NUCIIOJTHUTCIbHBIX TOKYMCHTOB B 3JICKTPOHHOM BUIC. I[aHHaH mnpoucaypa

SHAYUTCIIBHO YCKOPSCT IMPOUECC B3bBICKAHUA U UCKITIOYACT PUCK YTEPU JOKYMEHTOB.

1. IIpaBoBble OCHOBAHUS

ITopsmox paboTHI € MEKTPOHHBIMU TOKYMEHTAMU PETYINPYETCS:

I'paxmanckuM mporieccyalrbHbIM KogekcoM PO (ct. 13, 428);

Konexkcom agmunucTpatuBHoro cyaomnpousBoactsa PO (ct. 16, 353);

®denepanbabIM 3aK0HOM OT 02.10.2007 Ne 229-D3 «O06 MCTIOTHUTETHFHOM IIPOU3BOICTBEY;
IIpukazom Cynebnoro nenapramenta mpu BC PO ot 27.12.2016 Ne 251.

ONEeKTPOHHBIA HWCTIONHUTENbHBIN NokyMeHT (DW/), moamucaHHbI YCHICHHOW KBaJIM(UIMPOBAHHOM
anektpoHHO# noanuckio (YKOII) cynbu, nMeeT Ty ke IOPUANIECKYIO CHITY, YTO U OyMaXKHBIH OpUTrHHAIL.

2. Kak no/1y4uTh MCIOJHUTEIbHBIH JUCT B 3JIEKTPOHHOM BHJIe (1151 B3bICKAaTeJIs1)

st TOro 4yTOOHI Cy/1 HAITPaBWII UCTIOJIHUTEIBHBIN JTHCT Hanpsimyto B denepanbHyto ciryk0y cyneOHbIX
npuctaBoB (PCCII) B mudpoBom hopmate, B3bICKATEITIO HEOOXOUMO COBEPIIHUTH CIEAYIONIUE NIEHCTBUS:

Ilar 1. [logaua xoxaTaiicTBa. [locie BCcTyuieHns Cy1IeOHOTO pelIeHrs B 3aKOHHYIO CHITY (110
obmemy mpasuity — uepe3 30 AHei ¢ JaThl BBIHECEHHUS, €CIIH He MOIaHa amesUIsius)
HE00X0IUMO 10/1aTh X0JaTaiicCTBO O HAIPABJICHUH UCTIOJIHUTEIBHOTO JOKYMEHTa B (hopMme
JIEKTPOHHOTO TOKYMEHTA.

o ! Ba:xkno: Xo1aTalicTBO MOKHO NOAATh KAK B NMCbMEHHOM BHJIE Yepe3 NPHEMHYI0
CyJa, TAK U B 3J1eKTPOHHOM Buje Yepe3 cuctemy 'AC «IIpaBocyaue» WM nmopraj
«locycayrmy» !

Ilar 2. ®opmMupoBanme 1oKyMeHTa cyaoM. Cyz rnposepsieT xonaTtaiictso. [Ipu Hannuuu
TEXHUYECKOW BO3MOXKHOCTH CYJIbsl (JOPMHUPYET AIIEKTPOHHBIH UCTIOIHUTEIBHBIN JIUCT,
nognuceiBaet ero csoeil YKOII u HanpasiisieT B aBTOMaTU3UPOBAaHHYIO HH(POPMALMOHHYIO
cuctemy @CCII Poccnn.2 uctounuka

Ilar 3. ABToMaTn4eckoe Bo30y:knenue. biarogaps nuuppoBoMy B3auMOCHCTBHIO,
UCIIOJIHUTEILHOE MTPOU3BOJACTBO BO30YKIAeTCs CyA€OHBIM MIPUCTABOM B KpaTyaiine CpokH (OT
HECKOJBKMX MHUHYT /10 OTHOTO padoyvero aHs) 0e3 ydacTus B3bICKaTels.

3. IIpenmyecTBa 3J1eKTPOHHOTO hopmaTa

Cropoctb: Vckimovaercst BpeMs Ha TIOYTOBYIO MEPECHUIKY U PYYHYIO PETUCTPALIMIO JOKYMEHTa
B otaeire PCCII.

HapnexnocTs: JJOKyMEHT XpaHUTCS B 3aIUIIEHHBIX TOCYIapCTBEHHBIX MHOOPMAIIMOHHBIX
CHCTEMaX, ero HEBO3MOXHO MOTEPSTh HITU MOJeAaTh.

OxonoMus: B3bickareinro He HY)KHO JTUYHO 3a0UpaTh UCTIOTHHUTEIBHBIN JIUCT B CyJle, OTUIAYUBATh
3aKa3HOC IMTMCbMO UJIM HAHUMATh Kypbepa 11 JOCTaBKH HpI/ICTaBaM.

4, HOpﬂ}IOK HCHOJHCHUA AJIA J0I’)KHUKOB

Ecnu BBI ONTy4 Iy yBEIOMIICHHE O BO30YK/ICHHH UCTIOTHUTEIBHOTO MIPOM3BOJICTBA HA TIOpTAe
«l"ocycmyrm» Ha OCHOBaHHMH AJIEKTPOHHOTO JIOKYMEHTA!

1.
2.
3.

IIpoBepbTe aHHBIC O B3bICKATENE i CYMME JIOJITA B IMUHOM KaOUHETe.

Omraty MOXKHO TIPOW3BECTH OHJIAMH Yepe3 KHOMKH B YBEJJOMIICHHH.

B cirydae Hecormacust ¢ CyieOHBIM aKTOM, Ha OCHOBAHMK KOTOPOTO BBIIAH DIICKTPOHHBIH
HCTIOJIHUTEIBHBIN JIMCT, BB BITPABE 00KANIOBATh CAMO PEIICHHE CY/Ia B aNeIUISIIMOHHOM MOPSIIKEe
(cpox — 30 mHeil).



