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PernamenT
OpraHu3ally AeSTeNbHOCTH TPHEMHOM
Copounnckoro palioHHoro cyna OpeHOyprckoi 061acTu

1. O0mre mooKeHust

-~ 1.1. dearenprocts npueMHod CopounHckoro paiioHHoro cyaa OpeHOyprckoi
~obnactu (nanee:- Ilpuemnas cyna) permameHtupyercst [lonoxeHueM o nmpueMHOH

" €ynHa, yTBEpXIEHHEIM IIpe/cefaTelleM Cyla Ha OCHOBaHUH [IpuMepHOro mnosjoxeHus

- 0 mpueMHOH ¢enepaJbHOIo Cyna QOIIeH IOPUCIUKIHH, YTBEPXKIEHHBIM MPHKa30M
i ..Cynebnoro - nenaprameHTa npu ‘BepxoBHom Cyne Poccuiickoit ®enepauuu u
HacTosIMM PernameHToM.

‘ ~::1.2. TpaBoBoe peryIMpoOBaHME OTHOIICHHH, CBS3aHHBIX C OpraHH3aIHeil
. “pacCMOTpeHHUs: - obpamieHuit rpaxmad . (Qu3uyeckux JHI), MpeacTaBUTENCH

:OpPraHU3alui. "  (FOPUAUYECKUX ** JIML),  OOIIeCTBEHHBIX OOBENHHEHHH, OpraHoOB
rOCYHapCTBEHHOMN BJIACTH M OPraHOB MECTHOLO CaMOYIIPABJIEHHUs OCYIIECTBIAETCS B
cooTBercTBUM ¢ KoHcturyumeit - Poccuiickoit ®@enepauun, deneparibHBIMU
KOHCTHUTYHUHMOHHBIMH ' 3aKOHaMH, (QenepanpHbIMH 3aKOHAMH, YCTaHABJIMBAIOIIMMH
DOPSANOK . CYAONPOU3BOACTBA; .  [IOJIHOMOYUSA. M IOPSANOK JEATEeNIbHOCTH CY/OB,
DenepanbHeIM 3aKOHOM OT 22 nekabps.2008 r. Ne 262-®3 "O6 obecreyeHUH
JOCTyIIa K HHpOpMalLuy O JAesTeJIbHOCTH cyaoB B Poccuiickoii @enepaliuu” ¥ HHBIMH
aKTaMH, peryJIMpYIOIHMH BOIIPOCH! BHYTPEHHEH eI TeNbHOCTH Cya.

2. Opranu3zaius npuema

2.1. IlpueM rpaxaan (GU3HYECKHX JIHI), MPEICTaBUTENEH IOPHIAIECKUX JIHLI,
OpraHM3alyi, OOIEeCTBEHHBIX OOBENMHEHUH, OpraHOB I'OCYHApCTBEHHOW BJIACTH H
OpraHOB MECTHOI'O CaMOYIIpaBlieHUs (Jajiee - MpueM rpaxkaaH) IpOU3BOOUTCS B IE€HB
uX obpaileHus ¢enepajbHBIMH IOCYJAPCTBEHHBIMU T'PaXIaHCKUMH CILY>KAIUMU
anrapara Ccyna, B CHEUMaTbHO OTBEJEHHOM [IOMEIIeHUWH, OCHAHmIEHHOM
HEOOXOAMMBIM  HMMYLIECTBOM, HOPMATHBHBIMH, CIIPABOYHBIMH H  HMHBIMH
MaTepHallaMH, CPEICTBAMH CBSI3H.

.

2.2. Iipuem rpaxkaad BeHeTcs eXeIHEBHO B TeueHue pabodero BpeMeHH Cy/a,
YCTAHOBJIEHHOIO YTBEPXKACHHBIMH IIpeAcenarenem cyna lIpaBunaMu BHYTPEHHETO
pacuopsiaxa cyna, 6e3 mIpenBapUTENBHON 3allUCH B MOPSJIKE OYEPEOHOCTH, 32



HCKIIIOUYECHHEM OTACIBHBIX KaTCFOpI/Iﬁ rpaxaaH, HMCIOIIHUX B COOTBCTCTBHUHU C
3aKOHOOaTCJILCTBOM IIpaBO Ha BHGO‘IGpCZ{HOﬁ I[IPUEM.

[Ipu npueMe TrpaxJaHUH MPEABSIBISET JAOKYMEHT, YAOCTOBEPSIOLIMI
JUYHOCTh, TOBEPEHHOCTh HA COBEpIIEHHE COOTBETCTBYIOLLEro AEUCTBUA (I
NpeACTaBUTEISI 3asBUTENIs ) THOO0 opzep aABOKaTa.

2.3. Tlpy HaTUYMH TEXHUYECKOW BO3MOXXHOCTH B HHTEpecax OOeCIeUeHUs
3alIMTBl MpaB TpaXKJaH BeICHUE IpHeMa MOXET CONPOBOXKAATHCS ayIUo- U
BUJIE03aIUChIO, O YEM IpaxkaaHe B 005S3aTeIbHOM MOPSIKE YBEIOMIISIOTCS 10 Havaja
npueMa.

2.4. Bo Bpems IpueMa rpax/aH, a Takke IPH UX OOpalleHHH IO TeJeoHy
rpakJaHaM MOTYT JaBaTbCi YCTHBIE pPa3bsCHEHHS O IOJIBEIOMCTBEHHOCTH
pPacCMOTpPEHMs] MHTEPECYIOLUIUX HX BOIIPOCOB, MOPAOKE OOpallleHHs, KOMIETEHI[HH
CyAa, TMOpsAKe MoJydyeHUs HHGOpMauuu 00 HTOrax pacCMOTPEeHHs 3asBJIEHMH,
’Kano0, UHBIX oOpalleHui.

2.5. YcTHBIE OTBETHI M pa3bsCHEHUS HAa YCTHBIE OOpalleHus TpaKIaH JaloTCs,
KaK IpaBuiio, B AeHb oOpamieHus. Ecnu nath ycTHBIN OTBET (pa3bsCHEHHE) B JIEHD
obpalleHUss He MPEACTaBIAETCS BO3MOXXHBIM HWJIM TPaXTAaHHH HAcTaWBaeT Ha
NpeJOCTaBICHUH MUCHMEHHOTO OTBETa, EMYy JAeTCS YCTHOE pa3bsiCHEHHE O CPOKE U
NOpsiAKE MOJyuYeHHsI OTBETA.

Jlns monydeHHs THUCBMEHHOIO OTBeTa IO MTOraM I[IpHeMa TpaXIaHUHY
npearaeTcss INUCBMEHHO M3JIOXKHTh CMBICT CBOEro Bompoca (MpeaioKeHus,
XKanoObl).

2.6.YnonmHoMoueHHbIe paboTHUKY [lpuemHOil cynma o0si3aHBI  OKa3bIBaTh
cofeiicTBUe TIpakJaHaM B MpPaBUIbHOM YyKa3aHWHW B IHCHMEHHOM oOpallleHHuu
Ha3BaHMs JOJDKHOCTH, (haMUIIMU, KMEHH, OTUECTBA aJpecaTa, Ha3BaHUs Cy/a.

2.7. Bce Marepuanbl, IOIY4YEHHBIE OT TpaXJaHWHA B XOJe MpHeMa,
PEruCTPUPYIOTCSA B COOTBETCTBHHU ¢ MIHCTpyKIuel no cyneOHOMY AeONMpOH3BOACTRY
yrBepxaéHHoi [lpukaszom I'enepanbroro nupexropa CyneOHOro nenapraMeHTa IpH
Bepxosuom Cynae Poccuiickoii ®@enepauun ot 29 ampens 2003 r. Ne 36 (manee—
WHcTpyKLHUA).

2.8. YnonHomoueHHsle paboTHuku IlpueMHON cyna (mamee IO TEKCTy
pabotHuk IIpueMHON cyna) HecyT HENOCPEACTBEHHYIO OTBETCTBEHHOCTH 3a
Hajiexalllee BeJIeHHe IprueMa.

B ciayyae BO3ZHMKHOBEHHs 110 IIPUYMHAM, CBSI3aHHBIM C OpraHu3anuend paboTsl
B Cyde, TMpPOOJEMHBIX CUTyalUd, NPENATCTBYIOIIUX TMPEJICTABICHUIO JIHIY,
obpaTuBIIEMYyCSl B CyJ, 3alpaliuBaeMoil HHGbOpMalluu, BbIAa4Ye 3anpaildBacMbIX
JOKYMEHTOB, IIPUHATHIO MOJAaBaeMBbIX UM JOKYMEHTOB, paboTHuku [IpueMHoii cyna




00s3aHBI IPUHATH MAKCUMAJIBHO BO3MOXHBIE MEDBI I PaspellieHus CUTYaluu IO
CYILIECTBY, B TOM 4YHUCJIe OOPAaTUThCS K NpeAcenaTeno (3aMeCcTHTENO NpeaceaaTeIs)
CyZla, HAQYQJIbHUKY OTAENA.

2.9.Pa6ornnku IlpuemHuoii cyga o6s13aHbl HHGPOPMHUPOBAThL NpeacesaTeis
cyaa 000 Bcex BO3HHKAIOMIKX B npouecce padorsl IlpuemHoli cyaa npo6aeMHbIX
CHTyauusx.

2.10. B cnyyasx, koraa pa3spelleHue BOIpPOCa, ¢ KOTOPBIM TpaKIaHUH
obpalraercs B CyJ1, He BXOJUT B KOMIIETSHIIMIO TaHHOTO cyza, paboTHuku IIpnemMHoi
Cy/la pasbsACHAIOT, B KaKOH CyI ClielyeT oOpaTHThCS C MOJOOHBIM BOIPOCOM, JUOO
COOOIIAKOT, YTO JIaHHBIM BOMPOC HE OTHOCUTCS K KOMIIETEHLIUH CYOB.

2.11. PaGotHuku IlpueMHO! He HMMEIOT IpaBa IPEAOCTABIATH CIEAYIOLIYIO
UHGbOpPMaLHIO:

- 0 HoMepax Telle(hOHOB PYKOBOICTBA U CyJIeil JaHHOIO CyJa, a TaKXKe APYIUX CyIOB;

- HH(OPMAIUIO, COCTABIAIOLIYIO T'OCYJAapCTBEHHYIO, CIIyXeOHYI0, KOMMEpPYECKYIO
TallHy ¥ UHYIO OXpaHSAEMYIO 3aKOHOM TalHy, a TaKkKe ApyrHe, He IOJUIeXXallue
pacmpoCTpaHEHUIO CBEICHHS, CTaBUIME H3BECTHbIE UM B CBSI3M C HCIOJIHEHUEM
JTODKHOCTHBIX 00sI3aHHOCTEH. '

2.12. PabGotauku [lpuemMHOi cyna He UMEIOT MpaBa OKa3bIBaTh IOPUANUYECKYIO
NOMOIIb JIUIIaM, OOpaTHUBIIUMCS B CyJ, 3a HCKIIOYEHUEM IIPelOCTaBIEHUS
HHpOpMaLlMM TIO BompocaM oOQOpMIIEHHUS 3asBJIEHHH, >kanod, obpallueHuid,
noJaBaeMbIX B Cyl, MOpsSAKa HMX MOAAYM, MOpsAKa IIOJNy4YeHUs OTBETa WU
3alpallivBaeMbIX JTOKYMEHTOB.

2.13. Ilpu npueme oOpallleHHI TpakJaH HE AOIMYCKAaeTCs BO3JOXXECHHE Ha
rpaXnaH He TPEedyCMOTPEHHBIX 3aKOHOM OOS3aHHOCTEH WM OrpaHHYeHHe
BO3MO>KHOCTH peajii3alii UX MpaB, B YACTHOCTU He JOMyCKatOTCsl TpeOOBaHMUS:

- IIpeJACTaBIEHUS JOKYMEHTOB, HE€ MpPeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM,
NPEeOCTABISIOIIMM IpaXKJaHUHY IIpaBO, Ha pealM3allii0 KOTOPOro HAaIpaBJIEHO
3asgBjieHue (Okaoba, obpalueHue);

- MCTIOJTHEHUS TPKIaHUHOM 00SI3aHHOCTEH, He CBSI3aHHBIX C 3asBIeHUEM (kao0oi,
obpallieHreM), eclii 3TO He NPEAYCMOTPEHO (eiepalIbHbIM 3aKOHOM;

- peaNu3alyy IPakJaHUHOM CBOEro IMpaBa TOJILKO IPU YCJIOBHH pealu3aldd WHBIX
He CBSI3aHHBIX C HUM IPaB, €CJIM 3TO HE MPEeAyCMOTPEHO (deiepaIbHbIM 3aKOHOM;

- YILIaThl CﬁOpOB, OILIaThI YCJIYT, HE IPEAYCMOTPCHHBIX 3aKOHOAATEJIbCTBOM;

- CHSATHSA KOITUM C HAOKYMEHTOB, €CJIH 3TO HE IIPEAYCMOTPCHO 3aKOHOAATCIIbCTBOM,




- 0053aTeNLHOrO 3aK/IIOYEHHs JOTOBOPOB, CBA3aHHBIX C PACCMOTPEHHUEM 3asgBIICHUS
(xano6el, OOpallleHus), eClIH B COOTBETCTBUU C IPaXKJaHCKUM 3aKOHOJATEIbCTBOM
Poccuiickoii ®enepaunu 1mogo0GHBIE JOTOBOPHI 3aKIIOYAIOTCd B J0OPOBOJILHOM
TIOPSIZIKE;

- 0053aTEILHOTO HCII0JIb30BaHUS rpaXXJaHuHOM IIpH IIoAa4e 3asiBJIEHUE OJIAHKOB M
HUHBIX THIIOBBIX Q)OpM, BbIJaBa€MbIX CyIOM, €CJIH J3TO HE MIpEAyCMOTPEHO
3aKOHOAATECIBCTBOM,

- COBEpIIEHHS TPAKIAHWUHOM HHBIX  JACHCTBUH, HE  IPEAyCMOTPEHHBIX
3aKOHOJATEJIbCTBOM.

3. [Ipuem 10KyMEHTOB

3.1. Pa6ornuku [IpueMHO#N Cyaa NPUHAMAIOT OT JIHL], OOpalllaloIKUXCs B CY/,
JOKYMEHTBI, HeTIOCPEJCTBEHHO IPUHOCUMBIE UMH B CY .

3.2.PaGotuuku IlpuemHON 00s3aHBI IPOBEPUTH OQOpPMIIEHHE OOpalleHuH,
[OJaBaeMbIX B CyJ, Ha COOTBETCTBHE OOIIUM TpeOOBaHUAM K OG(OPMIICHHIO,
U3JI0KEHHBIM B TyHKTe 3.3 HacTtoswmero PermameHTra, a Takke HOpMaM
NIPOIIECCYaTBHOIO 3aKOHOAATENbCTBA M B Cllydyae HEBEPHOIo OQOpMIIEHHS
1nporH(pOpMUpoBaTh 00 3TOM 3asBHTeNs. Eciu HemocTtaTok B 0OPMIEHHH MOXET
OLITH MCIIPABJIEH HEMEJIEHHO, paboTHHKY [IpueMHOIi cyna He0OX0AUMO Pa3bICHUTH
3asBUTENIO JAHHYK) BO3MOXXHOCTE. VcmpaBieHus B 3anpocax NpaBOOXPAHUTEIbHBIX
¥ CyNeOHBIX OpraHax He JOIyCKaroTCs.

OOpalieHus, coaepXxalie OCKOpOHUTENbHBIE BBIPAXCHMS, HE IOAJAOLIUECs
IpouTeHHro 100 ohopMieHHbIE Ha OOOpOTHOH CTOpoHe OJaHKOB, OOpBIBKAX
Oymaru; opOpMIICHHBIE HE HaJIeXalldM O0pa3oM WIHM He MOAJeXallMe Nojavye B
JaHHBIA CyH, MOryT OBITh MPHHSATHL B TOM Cllydae, €CIH TII0Cle IOIy4YeHUs
pasbsicHeHU# OT paboTHuKa [IpueMHOH cyna rpaxJaHMH HAacTaWBaeT Ha IOAaye
(MPUHATUHN) yKa3aHHBIX OOpaIlleHUH.

PaGotuuk IlpuemMHOM cyna He WMeeT IpaBa NpPUHUMATh OOpalleHHs, B
KOTOPBIX B Ka4eCTBE ajpecaTa He yKa3aH JaHHbIA Cy/l.

3.3. Jioboe mpuHHMaeMmoe 3asBieHHe (kanoba, oOpalleHHe) HOJIKHO
COJIEPKaTh CIIEAYIOLLYIO HH()OPMALHIO:

- yKa3aHue apecara (HaMMeHOBaHHe JaHHOTO Cy/a);

- ¢aMWIMO, HMs, OTYECTBO 3asBUTENs WIM HAWMMEHOBAaHWE OpPraHW3alHH,
ABJIAIOLICHCS 3asiBUTETIEM;

- ITOJIHBIA azpec (C YKa3aHHuEM I1OYTOBOTIO I/IHIleKca) MECTa XUTCIbCTBA HIIM MCCTA
HaxXoXXACHUA 3aABATCIIA,




- HAUMEHOBaHHUe JOKyMeHTa (3asBlIeHHUE, xayoba, 3arpoc U T.11.);

- JJMYHYIO IMIOAINCH 3adBUTEIIA UK NOJDKHOCTHOTO JIKIla OpTraHU3aluu, SIBJISFOILIEHCS
3aBHUTCIIEM;

- aty oOpaleHus.

B Texcre Tex kareropuil 3asBiIeHHH (kanod, oOpalleHHif), KOTOpbIE B
COOTBETCTBHUH C HOPMaMH IPOIECCYATBHOTO 3aKOHOAATEIBCTBA MOTYT OBbITh MOJaHbl
TOJNBKO yYaCTHHUKAaMU CYIONPOM3BOACTBA (JIULAMH, YYAaCTBYIOIIMMH B Jelle;
Yy4aCTHUKaMH TPOM3BOJCTBA I10 AejiaM 00 aJIMAHUCTPATUBHBIX [IPAaBOHAPYIICHUSX),
IOMHMO  TMEpPeYHCIeHHOW  Bblle HMHQOpMaIMM  JODKHO  OBITH  yKa3aHO
IpOLIECCyaIbHOE MOJIOKEHUE 3asiBUTENS.

3.4. Ecimu 3asBUTENh MPOCHT OTBET Ha IoJaBaeMoe oOpalleHue WId
3aMpaliiBaeMyl0 KOMHIO (IMOUTMHHUK) JHOKYMeHTa (OB) HE HaIpaBisATh MOYTOH, a
BBIJIATh HAa PYKHU JHOO OTIpPaBUTh MO JAPYroMy ajpecy (ApyromMy JHIy), 3TO
00513aTeJILHO IOJDKHO OBITH YKa3aHO B IPHHUMAaeMOM OOpallleHUH.

3.5. Ecu B mpuHUMaeMoM OOpallleHUU UMEETCs] CIIUCOK MPUIIaraeMbIX K HEMY
JOKYMeHTOB, paboTHuku [lpueMHOIl cyna o00si3aHBI IPOBEPUTH COOTBETCTBHUE
NPUIOKEHUN, YKa3aHHBIX B CIHCKE, U TOJBKO IIPH YCIOBUHM HAJIU4YUs BCeEX
TIEPEYNCIIEHHBIX TTPUJIOKEHUH TPUHATH JOKYMEHT. B cilyyae oTCyTCTBHS KaKUX-IHO0
npuioxeHudt paboTHUkH [IpueMHON cyna [OJDKHBI NPEMJIOXKHUTH 3asiBUTEIIO
BBIYEPKHYTh OTCYTCTBYIOIIME [PUIOXKEHUS U3 CIHCKa U 3aBEpUTHh JAHHOE
UCIIpaBicHUEe MOANKUCHIO 3asBUTens. OOpallleHne, B KOTOPOM OTCYTCTBYIOT KakKHe-
JU00 TPUJIOKEHHUS, MOTryT ObITh IPUHATHL B TOM ClIy4ae, €CJIH I[OJy4CHUs
pa3bsicHeHUH oT paboTHuka [IpueMHON cyna 3asBUTEIb HACTAMBAET HA IOJAYe
(MpUHATHM) YKa3aHHbIX oOpamieHuid. [Ipy 3ToM 00 OTCYTCTBHUHM Kakoro-aubo
JOKYMEHTa WA NPUI0XKEHHs K OOpallleHUI0 COCTABIISIETCS aKT B COOTBETCTBHU C
TpeOboBaHUsAM VIHCTpYKIMH, OAMH 3K3eMIUIIP KOTOPOTO BBIAAETCS (HAIpaBIseTCs)
3aABUTEII0 HHBIE OK3EMIUISIPhl MNPHOOIIAIOTCS K IIOJYYEHHBIM JOKYMEHTaM U
nepenaeTcs BMECTE C HUMH 10 IPUHAMLJIEKHOCTH.

3.6. B cnyudae, oTka3a 3asBUTENsl OT BHECEHHs YKa3aHHBIX HCIPABJICHUHN B
CIIUCOK MPHJIOXKEHUH JHUOO €CIM OTCYTCTBHE MPUIIOXKEHHUS YCTAaHOBJIEHO IIOCIE
NpUHATHSA OOpalenus, pabotHuku [lpuemMHON cyaa HHGOPMHUPYIOT 00 3TOM
npejcenaTens cyJa U COCTaBJIAETCS aKT O TOM, YTO COOTBETCTBYIOIee oOpallleHue
NMPUHATO 0e3 YKa3aHHBIX B HEM NPUIOXKEHUH (aKT COCTaBIAETCS B COOTBETCTBHH C
TpeOOBaHUSIMU HHCTPYKLMHU NO CyAeGHOMY Je0NPOU3BOACTBY).

3.7. Ecnu ofpaieHde MOANMCAHO NPEINCTABUTENEM WM 3allUTHUKOM
3asiBuTENS, paboTHUKHU [IprHeMHoO# cyna o0s3aHbl:

- IPOBEPHUTH HAIIUYHUE Y NIPEACTAaBUTEII JOBEPEHHOCTH OT 3asBHUTEII Ha COBEPIICHUC
COOTBETCTBYIOLLCI'O IMPOLECCYAIBHOTO HeﬁCTBHﬂ, a Yy 3alluTHHKa — OpAacpa,




CIy’)XeOHOTO yIOCTOBEpPeHHUs! (IJI aJBOKaTa), ITOCTAHOBJIECHHUA Cyla O JOIYCKE B
KaueCTBEe 3all[MTHHKA Hapsgy C aJBOKaTOM WJIM JOBEPEHHOCTH OT JHIa, B
OTHOIIEHHH KOTOPOTO BeIeTCs INPOU3BOJACTBO IO Jedy 00 aJIMHUHHCTPaTHBHOM
MpaBOHAPYLICHUMY;

- B Clly4ae HEOOXOIUMOCTH Pa3bsCHUTH 0043aTeIbHOCTh MPHOOIIIEHHs K 00PaIlleHHIO
opaepa (s aaBOKaTa), 3aBEPEHHOM KOMHMM IIOCTAaHOBJIEHHs CyJa O JOIyCKE B
Ka4yeCcTBe 3allUTHUKA Hapsy ¢ aJBOKaTOM;

- eClli JIOBEPEHHOCTh (ee HOTapHalbHO 3aBEPEHHON KONMM) M0 JaHHBIM
MHGOPMALIMOHHON  CHCTEMBI  Cyla WIHM 10  COOOIIEHHI0O  pabOTHHUKOB
COOTBETCTBYIOIIETO CTPYKTYPHOTO MOApa3ielieHusl CyAa OTCYTCTBYeT B MaTepHaax
Jena, CHSATh KOIMUIO C TIOJJHWHHHMKA WM HOTapUajJbHO 3aBEPEHHON KOIIMH
JIOBEPEHHOCTH, 3aBEPUTH €€ CBOEH MOANMCHIO M IE€YAThIO s KOMUH U NMPHOOIIUTE
ee K MoJIaHHOMY OOpalleHHUIO.

3.8. JlokyMeHTbl, MNPUHOCHUMBIE B [OIOJIHEHHE K paHee MOJaHHEIM
o0pallieHusIM, MOTYT OBITh MPUHATH! B IIpueMHON Cyna TOJIBKO B TOM CiydYae, €Clid
oOpailieHue, B JONOJIHEHUE K KOTOPOMY OHHU INPEACTABIAIOTCS, IOCTYIHIO B CYH U
elle He paCCMOTPEHO.

K 1gokymeHTaM, TpeJCTaBiIsSeMbIM B JOINOJHEHHE K paHee IOAaHHBIM
oOpallleHusiM, JOJDKHO OBITh IIPUIOXKEHO 3asBJIEHME C YyKa3aHHEM Ha TO, B
JIOTIOJIHEHHE K KakoMy HMEHHO OOpallleHMI0 OHM IpeAcTaBisitoTcsa. B ciydae
OTCYTCTBUSI Takoro 3asBieHHs, pabotHuk IlpueMHOM cyma o0sf3aH yka3aTh
3agBUTEII0 HA HEOOXOJMMOCTh €ro COCTaBlieHHs. be3 mnpuoOlneHHs yKa3aHHOIO
3asBJICHUA JOKYMEHTBI, IpEACTaBlieMble B JONOJIHEHHE K paHee IOJaHHBIM
oOpallleHusM, MOTYT OBITh IPUHATEI TOJBKO B TOM CJIy4ae, €CIH IOAaTelb
HacTaMBaeT Ha UX NMpUHATUM Oe3 3asBieHus. [Ipu stom pabdornuk IlpuemHoin cyna
00s3aH IPUHATH BCE BO3MOXHBIE MeEphl [JIsl YyCTaHOBIEHHs oOpalleHus, B
JOIMOJIHEHHE K KOTOPOMY TIPEICTaBISIOTCS MOAAHHBIE IOKYMEHTBHI, HO HE MOXET
HECTH OTBETCTBEHHOCTH B ClIydae HEBEpHOIO OIpelesIeHHs oOpallieHusl, K KOTOpOMY
HAJIC)KUT NPUOOIIUTE OJAaHHbIE JOKYMEHTHI.

3.9. Ha mpunsitom pab6otaukoMm [IpuemHON cyna oOpallleHuH NpOCTaBIsAETCS
mtam [IpruemMHoOM cysla ¢ yKasaHHMeM TeKylleil JaThl U BPEMEHH, KOTOPBIM CTaBUTCS
Ha JUIEBOW CTOPOHE IEPBOro JHCTa OOpallleHUs B IMPaBOM HIDKHEM YIUIy, TaM e
cTaBuTCs BxonsAmuid HoMmep. Illramm I[lpuemMHON cyna, 3aBepeHHBIH NOAIMCBLIO
pabOTHHMKa, TpPHHSBIIEro oOpalleHue, MO Mpockde nuia, M[peIcTaBUBLIErO
obpamienue B [IpueMHyro cyna, CTaBUTCS TakKe Ha IPEACTABICHHON UM
JIOTIOTHUTEIBHON KOIMuM JaHHoro oOpaimienus. llltamMnm He CcTaBUTCA Ha APYrUx
JOKyMEHTax, JaXe €eCld OHU IOJAaloTCs B [JOMNOJHEHHE K paHee TMOJaHHbIM
oOpailieHrsiM Oe3 TMpPHOOLICHHS K HUM 3asBJIE€HUs, YKa3aHHOIO B IIyHKTe 3.8.
Hacroswero Pernmamenra.




3.10. Bce mnpuHsTBIE TOKYMEHTHI, B TOM 4YMCJE IOJAHHBIE B JOMOJHEHHUE K
paHee  TOJaHHBIM  oOpamenusM, paborHuk  Ilpuemuod  cyma  ob6ssan
3aperucTpupoBaTh B cooTBercTByroIIMX mnoacucremax ['AC "[IpaBocyaue" (ITN
" JlokyMeHT0000pOT U obpaiuenus rpaxaan”, [IM "CyneGuas xoppecnioHaeHIus" u
Ap.) ¥ Iepelars B JAE€Hb INpHeMa MO MPHUHAMJIEKHOCTH MO CHOPMUPOBAHHOMY H
pacnieyatanHoMmy u3 noacucteM I'AC "IlpaBocyaue" COOTBETCTBYIOLIEMY peecTpy
nepeJavd JOKyMEHTOB MM €JUHOMY peecTpy ydeTa BXOMSIIed KOppeCcoHAeHInH (B
Cllydae perucTpalyi BCel BXosIell koppecnoHaeHuuu B [IpwemHO#N cyna) mox
HOJIUCH JIMILY, HETIOCPEACTBEHHO KOTOPOMY IepeNaHbl JOKYMEHTHI, C YKa3aHHEM MM
3aHMMaeMO# JOJDKHOCTH, a B MCKIIOUHMTEIBHBIX Ciy4dasx - He mosguee 10.00
cieqyronlero pabodero IHs, €CIM HHOE HE MPEAyCMOTPEHO HHCTPYKLMEH 110
CyZlleOHOMY JeNIOTIPOM3BOJCTBY. Perucrpanusi NOKYMEHTOB M Iepejada HX IIO
NPHUHAUIEXHOCTH OCYIIECTBIAETCS B CTPOTOM COOTBETCTBUH C TpeOOBaHUAMU
MHCTPYKLIMU 110 Cy1Ie0HOMY /1€JIONPOU3BOICTBY.

3.11. JlokyMeHTBI, MoJaBaeMble IO JejlaM, Ha3Ha4YeHHBIM K PAacCMOTPEHHIO,
padoTHuk IlpuemHOH cyna o00s3aH He3aMeIJIMTENBHO 3aperMCTPUPOBATL B
noacucremax I'AC "IIpaBocyaue" u nepenars o peectpam 1Mo NpUHAIIEKHOCTH.

3.12. Ecnu nuno obpamaercst ¢ npock0oi 0 npreMe Kakux-mubo JOKyMEHTOB
10 KOHKPETHOMY JeJly HENOCPEICTBEHHO B J€Hb, Ha KOTOPBIM Ha3HAYEHO
pPacCMOTpEHUE COOTBETCTBYIOLIETO feiia, paboTHuk [IpuemHON cyma o06s3aH
Pa3bACHUTE OOPATHBILEMYCS 1EJIECOOOPa3HOCTh Pa3pelleHHs] COOTBETCTBYIOILETO
BOIIpOCa HEMOCPEACTBEHHO B CYeOHOM 3aCeJaHuUH.

3.13. Ha xaxzaom npuHATOM OOpallleHHH, ITOAaHHOMY [0 KOHKPETHOMY €Iy
(Matepuany), pabotHukoMm IlpuemHON cyna KpoMe perMCTpaulMOHHOrO HOMEpa
CTaBUTCA HOMEDP COOTBETCTBYIOLIErO Aea/IPOU3BOJACTBA, €CIH HHPOPMALHS O HEM
umeercss B moacucremax "I'AC  "[IpaBocynue". Homep nena (Martepuaia)
IPOCTABNISIETCS TAKXKE€ IPH PETUCTPALMM MNPUHATOTO OOpallleHHs B IOACHUCTEMAax
I"AC "TIpaBocyaue" 1 COOTBETCTBEHHO - B peecTpax.

3.14. Eciu x oOpallieHHIo MpUIokeHa KBUTaHIUs 00 oIuiaTe rocyIapCTBEHHOMN
NOIIIMHBI MJIM  3aBE€pEHHAas KONHs IUIATeXHOTO TopydyeHHs o0 omjate
rocy1apCTBEHHOH IOLUIMHBI, 00 3TOM Jenaercs OTMeTKa (C 00sA3aTelbHBIM
yKa3aHHEM CyMMBl YIUIAYEHHOM TIOCyAAapCTBEHHOM NONUIMHBI) NMPH PErHCTpalyiu
naHHoro obpanienus B noacucremax ['AC "IpaBocyaue".

4. Boiaaua 10KyMeHTOB

4.1. Bplgaua [IOKYMEHTOB paOOTHHUKOM TPHUEMHON OCYILECTBISETCS Ha
OCHOBaHUU IUCHbMEHHOTO oOpalieHus (3asBrIeHUA) rpaxkjaHuHa,
3apETHCTPUPOBAHHOIO B COOTBETCTBUHU ¢ MHCTpyKIHeH.




Pa6ornuk [lpmeMHO# cyna mnpu BblAaue AOKYMEHTOB 00s3aH IPOBEPUTH
1IPaBHJIBHOCTH O(OpPMIICHHS JOKYMEHTA, BbI1aBa€MOIo CyJOM, U TOJBKO B Clydae
HaJIJIexalero ero oopMIIeHUs BbIAATh JaHHBIM TOKYMEHT.

JlokyMeHTBl, odopMiIeHHBIE HEeHAMIeXaluM o00pa3oM, He MOTyT ObITh
BelaHbl. PaboTHuK [IpuemHo# cyna o6si3aH yCTpaHUTh HEIOCTAaTKUA B O0hOpMIIEHUU
JOKyMEHTa CaMOCTOSITeJIbHO JIMOO BO3BPATUTh JOKYMEHT IJIf HaJJIeXallero
oopMJIeHHs B COOTBETCTBYIOLIEE CTPYKTYPHOE MOApa3IeiIeHUe Cy/a.

4.2. Pabotruk ITpuemHO# cyna HeceT OTBETCTBEHHOCTH TOJIBKO 3a COIEPKAHUE
CaMOCTOATEJIbHO  IMOATOTOBJIEHHOIO Y BbLJIAaBaeMOTro  JOKyMEHTa  JIMIaM,
0OpalaroIIMMCs B CyJl, B TOM YHUCJIE B YaCTH COOTBETCTBHUS COJEPKAHMS JOKYMEHTA
HHbOpMalMK, coaepXkallleiics B  COOTBETCTBYyrOIMX  moacuctemax ['AC
"IIpaBocyaue".

4.3. Ecni JOKyMEHT MOXET OBITh BBIIAH TOJBKO OINpPENENICHHBIM KaTEropusam
JIML, YCTaHOBJIEHHBIM 3aKOHOM, paboTHHK I[lpueMHO#l cynma 00s3aH yCTaHOBMTH
JIMYHOCTh 3aSABUTENII M OMNPEAEIMTH €ro INPUHAMIEKHOCTh K KATerOpUH JIHMII,
MMEIOIIEH ITPaBoO Ha IIOJIy4YeHUEe JaHHOTO JOKYMEHTA.

4.4. Ecma JNOKYMEHT BblJaeTCid IPEJICTABUTENIO 3asfBUTENS, DPabOTHHK
IlpuemHoO# cyna, mMoOMUMO JeHCTBHH, YKa3aHHBIX B IyHKTe 4.3. HacTOSIIEro
Pernamenra, nosmxkeH:

- IPOBEPUTH HAJIMYME Y MPEACTABUTENS JOBEPEHHOCTH OT 3asBUTEJIS HA COBEPIICHHE
COOTBETCTBYIOLIEIO  JEWCTBHs, IIPH  OTCYTCTBUM  TaKOBOH  pa3bsiCHHUTH
Heo0X0AUMOCTH ee IIpe/cTaBieHus B [IpueMHyro cyaa;

- €CliM yKa3aHHas JOBEPEHHOCTh (€€ HOTapUaJIbHO YIOCTOBEPEHHAs KOIMS) IO
AaHHBIM cooTBeTCTBYIOmUX noacuctem I'AC "IlpaBocynue" wiam no uHboOpMarUu
pabOTHHUKOB COOTBETCTBYIOLIEr0 CTPYKTYPHOTO MOApa3ielieHus Cyaa OTCYTCTBYET B
lenie/MaTepuane, CHATh KOIMIO C MOUIMHHHMKA (€ro HOTapHalbHO YIOCTOBEPEHHOM
KOIHWHK), 3aBEPUTh €€ CBOEH MOANUCHIO W NeyaTblo Ui KOMHUH W IPUOOIIUTH K
pacIiuckKe B MOJyUYEHUH 3allpallliBaeMoro JOKYMEHTa.

bes COBCPIICHHUS YKa3aHHBIX JeHCTBUM 3anpaumBaeMLn71 3aiABUTCIIEM
JOKYMCHT HEC MOXCT OBITH BBIJIaH €0 IpeaACTaBUTEIIIO.

4.5. Tlpu Beinade uepe3 IlpueMHylo cyzna m060Oro JOKYMEHTa C JIMLA,
TIOJIy4YaIOIIEro JOKYMEHT, 6epeTcsi COOTBETCTBYIOIAs PACIIUCKA B €r0 MOIYYEHHH,

Pacnucka O(I)OpMJIerTC}I aubo Ha oGpamennn O BbLJAYC 3allpaliuBacMOro
AOKYMCHTA, 1100 Ha OTACJIBHOM JINCTE U JOJKHA COACPXKATh CICAYIOIIHNE CBSACHUA:

- HAUMEHOBaHUe JOKYMEHTa (paciucka);




- (paMuUNMIO, UM M OTYECTBO JIMLIA, [TOTYyYUBILETO JOKYMEHT (bl);

- ®.1.0. 10/HKHOCTHOTO JIUIAa C YKa3aHUEM HaUMEHOBaHUs 3aHUMAeMON JOJDKHOCTH,
32 MCKIIOYEHHEM Ciay4daeB oGOpMIICHHS pacnucKd Ha oOpalueHuu (3ampoce),
cojiepaiieM HHGOPMaLUIO O 3aHUMAaEeMOH UM JIOIDKHOCTH;

- HauMEHOBaHHE IMOJy4YeHHOro(blx) JOKyMeHTa(oOB), YyKa3aHHE KOJIMYECTBa
MOJYYEHHBIX IK3EMIUISIPOB U KOJIMYECTBA JIMCTOB MPUIIOKEHUH;

- MOJTTUCH JIUIIA, MTOTYUYUBIIEro JOKYMEHT(bl);
- IaTy NoMy4eHus JOKyMeHTa (OB).

4.6. Pabotauk [IpuemMHo# cyna o0s3aH MPOBEPUTH MPABHIBHOCTH OPOPMIICHHS
pacmucK{, KOTopas MepefaeTcss IO IPHHAMICKHOCTH IS NPHOOIIEHUS K
MaTepuaam jena/ MpOU3BOJCTBA, O BblJaue JOKYMEHTa JeJlaeTcs TaKKe OTMETKa B
cootBercTByrouX noacucremax ['AC "[IpaBocynue", B cipaBOYHOM JHCTE.

4.7. Komum 3anpammBaeMbIX Cy[eOHBIX aKTOB H3rOTAaBIMBAIOTCS U
0o(OpMIIIOTCS. B COOTBETCTBUU C TpeOoBaHUSAMH MHCTpYKIMM HENOCPEACTBEHHO
paborHukoMm IlpuemMHON cyna WiIM HHBIMM YIOJHOMOYEHHBIMH pPabOTHHUKAMU
anmnapata cyJia B A€Hb ITOCTYIUICHUS 3agBlCHHs, a IPY HEBO3MOXXHOCTH - B CPOK He
Oonee naTu pabouyux IHEH ¢ yKa3aHHOU JaThl.

5. BzaumoaeiicTBHe ¢ pa0OTHHKAMH anmapara cyaa

5.1. B cnyudasx, korna pa6otHuk [lpuemHoii cyna obpaiaercst k paboTHHKaM
anmnapaTta cyza, TO IOCJe[HHe O00si3aHbl NPUHITh HE3aMeIJIUTENbHbIE MEpbl JUIs
paspellieHuss COOTBETCTBYIOLIEH NpoOJEeMHON CHUTyallud (Hampumep, MNpPOBEPHTH
HaJIM4Ke Jena B Ccyde, YCTAaHOBUTH 3ampalliiBacMyl0 MH(OpMalHIO MO MaTepuaiam
COOTBETCTBYIOLIETO JeNa/MPOU3BOJACTBA U JIP.).

5.2. Pabotuuku IlpuemHOM cyna o00s3aHbl COONIONATH MOPSAOK MEepeavu
NPUHATBIX AOKYMEHTOBIIO IPHHAIIEXKHOCTH IIOJ POCIHCH JIUILY,HEIOCPEICTBEHHO
KOTOpPOMY Ie€peJaHbl JOKYMEHTBI, yCTAHOBIEHHBIN ITyHKTaMHu 3.9 - 3.14 HacTosero
PernameHTa, B cooTBeTCTBUM ¢ TpeboBanusmMu MHCTpyKIUU.

5.3. 3a coxepxaHue U MPaBWIBHOCTH OGOPMIIEHHUS BBIIABAEMOrO Yepe3
[IpreMHYIO0 Cyna HOKYMEHTa HeCeT OTBETCTBEHHOCThH YITOJHOMOYEHHBIH pabOTHHK
anmnapaTta cyJAa, HW3rOTOBUBIIMM JAaHHBIA [OKyMeHT. [Ipu 3ToM cooTBeTcTBUE
oopmIIeHHs] BBIAABAEMOr0 JOKyMeHTa TpeOoBaHHsM MHCTPYKUHH JOJKHO OBITH
nposepeHo paboTHukoM IlpueMHON cyna W B TOM ciy4yae, Koraa JOKyMEHT
NOJrOTOBJIEH UHBIM YIIOJJHOMOUYEHHBIM pabOTHUKOM allrapara cy/a.




