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1. O6mpe NoNoKEeRNA

1.1. Tlpuemnas CopouuHckoro paiioHHoro cyna OpenOyprckoii o6nactu SBSETCS
COCTaBHOM 4YacCTBIO Cy/Jla, CO3JaHHOM B HENAX OOECHEYEHUS NOCTYIHOCTH MpaBOCYIHs
nyreM 3(QEKTHUBHON opranuzaumu paboThl Cyla 1O NpUEMy 3asBiEHMii H OOpalIeHUiA
rpaxnaH (QU3MYECKUX JIML), TpEeACTaBUTENeHl OpraHu3aimil (IOpHAMYECKHMX JIHII),
OOLIECTBCHHBIX O0bETUHEHUH, OPraHOB I'OCYJapCTBEHHON BJIACTM M OPraHOB MECTHOIO
caMOyIIpaBJieHHUA (JaJiee - IpUeM rpak]iaH).

1.2. B cBoeli pearensHoct pabotHuku IlpuemHoi cyna PYKOBOICTBYIOTCS
- Koucrutynueit Poccuiickoit ®enepanum, ¢elepaJbHEIMA KOHCTUTYHMOHHBIMU 3aKOHAMHU
~or 31 pexabpsa 1996 r. N 1-®K3 "O cynebHoli cucteme Poccuiickoit denepauun”, ot 7
‘¢espansa 2011 r. N 1-®K3 "O cymax obumieii topucaukiuu B Poccuiickoii ®enepanuu”,
PenepaibHbIM 3aKOHOM 0T 22 nekabpsa 2008 r. N 262-03 "O6 obecneyeHun n0ocTyna K
uHQOpMAalMK O JEATENBHOCTH - Cya0B B Poccuiickoit ®epmepanuu”, nporeccyanbHBIM
3aKOHOzaTenscTBOM Poccuiickoit defepaliii, HHBIMH HOPMATHUBHBIMU NIPaBOBEIMH aKTaMH
Poccuiickodi ®enepaunu, npukasaMi U pacriopsokeHusiMu Cyne6HOro aemnapraMeHTa Npu
Bepxosuom Cynme Poccuiickoli, HmpHKa3aMH M paclOpsSUKEHMSAMH MpejceaTens cyfaa, a
Takoke HacTtosamuM IlonoxxeHueMm.

| 2. OcHOBHbBIE 32Ja9H

2.1. OGecnieueHue peanu3aliid HpaB IPaxIaH Ha oOpalleHHe B Cy[d 3a 3al{HTOl
HapyHICHHEIX JIMOO OCMapuBaeMbIX NPaB, CBOOO MITH 3aKOHHBIX HHTEPECOB.

2.2. YnopsanoYeHre NpoLeaypsl peaH3allii [paBa Ha CyJeGHYIO 3aLIUTYy.

2.3. OnTuMu3anus JOKyMEeHT0060poTa.

2.4. Hcxmoyenue oOWEHUS CyAedl ¢ NMUaMH, YYacTBYIOIMMH B Jele, MO
paccMOTpeHHus Aea. .
3. OcHoBHbIe pyHKIHHA

3.1. Opranuzanus exeZHEBHOTO NpHeMa rpakJaH (KpoMe BEIXOJHBIX M Mpas3IHUYHBIX
JTHEH).

3.2. OGecneyeHne npueMa MMCHMEHHBIX OOpAlEHHM, a TalKe JOKYMEHTOB IIO
KOHKPETHBIM CyJleOHBIM [ejiaM, 3alpocoB, ano® Ha neiicteus cyned, paGOTHHKOB
anmapara cyza.

3.3. IlpmeM HCKOBHIX (QAMHHUCTPATUBHEIX WCKOBBIX) 3asBJICHHH, 3asBICHHMH,
aneJUIAIHOHHBIX (YACTHBIX), KACCAIMOHHEBIX XKano0, TIpeICTaBIEHHH, IPOTECTOB. .

3.4. Bmmava xonuil cyneSHsIX KOKYMEHTOB, xonuil ayamosanmcH (BHECO3ANKLCH)
CyneOHBIX 3acenaHuii

3.5. IloBropHas Bbigaya KONHM CyAeOHBIX aKTOB, AyOIMKATOB HCIIOIHHUTENBHBIX
IOKYMEHTOB.



KOHKPETHBIM CYAeOHBIM Jle/laM, 3alpocoB, >Xago0 Ha JIeHCTBUS CyleH, pabOTHHKOB
arriapata cyja.

3.3. IlpueM HCKOBBIX (AJAMHHHCTPATHBHBIX MCKOBBIX) 3asBJICHUA, 3asBJICHHH,
aNeJUSIUOHHBIX (YaCTHBIX), KACCAIIMOHHBIX )Kaj100, IPEICTaBICHUM, IIPOTECTOB.

3.4. Bpimaua xommil CyneOHBIX JOKYMEHTOB, KONMH ayauo3anucd (BHACO3AIKCH)
CyJeOHBIX 3aceIaHuN

3.5. TloBropHas BbIJa4ya KOMHM CyIeOHBIX AaKTOB, HyOJHMKATOB HCIIOJHUTETBHBIX
JIOKYMEHTOB.

3.6. O3HaKOMJIGHHE C MarepuajaMu CyaeOHoro jena (MHBIMH MaTepualaMu) M
BBIJAYM KOIIMM MaTepHalioB Jeja JIMIlaM, YYacTBYIOIMM B J€Jie, HaXOJIsIMXCsS B
TIPOM3BOJICTBE M Ha XpaHeHWd B apxuBe COpOUMHCKOro paioHHOro cyna OpeHOyprekoi
obnacTu. '

3.7. Co3naHue yCIOBMHM JUIS pealii3alliy [IPaB rpakaH Ha CHATHE KOMUH CyeOHBIX U
MHBIX JOKYMEHTOB, ayIHO3aliCH (BHUIEO3allMCH) CyACOHBIX 3acelaHuii, C MOMOINBIO HX
TEXHUYECKHX CPEJCTB U 3a CBOU CYET.

3.8. HpopMupOBaHKe rpakaaH O pe3yJIbTaTax PaCCMOTPEHHMs MX 00palleHU# B Cy 1.

3.9. ObecneyeHre COXPAaHHOCTH ITOCTYITMBIIEN KOPPECITOHICHIIUH.

3.10. [lepenaya MaTepUaaoB 110 MPHUHAUICKHOCTH.

3.11. OmepaTBHOEC U TEpPUOJMYECKOE HH(DOPMHMPOBAHHME Ipejcenarens cyaa o
pe3yabTaTax paboThl.

3.12. Pa6otauku [IpueMHOM BIIpaBe AaBaTh Pa3bICHEHUS IO CICTYIOIINM BOIIPOCAM:

GOpMBI  MCKOBOrO  (aJAMMHHCTPaTHBHOIO HCKOBOTO) 3asBJEHHs (3asBJICHHUS O
BHIHECEHHU CYIEeOHOro IpHKa3a), KacCAlMOHHBIX M aleUIAHMOHHBIX (4acTHBIX) »Xaio0,
VHBIX 3asBJICHUH, )Xano0 u Jp.;

nepeuHs JTOKyMEHTOB, MPWIaraeMbeiX K UCKOBOMY (aJIMHHMCTPAaTUBHOMY HMCKOBOMY)
3asBJICHUIO, 3asBJICHUIO, XKal00¢€;

NOpsKa NPUHATHS MCKOBOTO (aIMUHUCTPATHBHOIO UCKOBOI'O) 3asBJICHHS, 3asBICHUS,
’amo0bl K MPOU3BOJCTBY CY/a;

OCHOBAHMI OTKa3a B MPHHATHUH, BO3BPALECHUH, OCTABICHUN O€3 NBMKEHHMS HUCKOBOIO
(aIMMHHMCTPaTUBHOTO HCKOBOTO) 3asBICHMS, 3asABIICHHA, JKAIOOBI, MpPEIbIBICHUS
BCTPEYHOT'O UCKOBOT'O 3asABJICHUS U T.1.;

OIIaThl TOCYAAapPCTBEHHOW IMOUUIMHBI, OCBOOOXKIEHHMS OT OIUIaTHl TOCYAapCTBCHHOH
NOLUIMHEI, YMEHBIICHUs pa3Mepa OCyAapCTBEHHOM MOLUIMHEI, MPEICTAaBICHHS OTCPOYKU
(paccpoyku) ee yIiaThl;

HOpSANKA BBIIAYH KOMUH CyNeOHBIX M HHBIX JOKYMEHTOB, JIMYHBIX JIOKYMCHTOB,
BEIIECTBEHHBIX JI0KA3aTENbCTB, UCIIOTHUTENBHBIX JOKYMEHTOB;

MHBIM BOIPOCaM CYAONPOH3BOACTBA, BEACHHA CYAEOHOro JIEIONpPOM3BOJCTBA, 3a
MCKIIIOYEHHEM KOHCYJBTAIMOHHBIX BOIPOCOB, KAacCalOIMXCS OLIEHKH JI0Ka3aTCNIbCTB,
BJIMAIOIUX Ha XapakTep, 00beM MPaBOOTHOIIEHUH U TOMY IIOIOOHEIM BOIIPOCAM.

4. Ilopaaok padorsl [Ipuemnoii

4.1. IlpueM rpaxIaH OCYIIECTBISIETCS €XEHEBHO B TEYEHHE BCEro paboyero BpeMeHH
Cy/la, YCTAHOBJICHHOTO YTBEp)KACHHBIMM IpejcenarenieM cyaa IIpaBunamu BHYTpEHHEro
pacrops/ika cyza.

Y cTaHOBJIEHHE COKPAIICHHOTO BpeMeHU paboThl [IpueMHOM Ccyna He J0IyCKaeTCs.




4.2. Ilpuem rpaxaan Bejercs 0e3 MpeaBapUTENbHON 3allUCH B NIOPSIJIKE OYEPETHOCTH,
3@ HCKIHYCHHUEM OTACIIBHBIX K&TCI‘OpHI’I Ir'paxxaaH, UMCKOIIUX B COOTBCTCTBUU C
3aKOHOaTeILCTBOM IIPABO HA BHEOUEPEIHOM MpUEM.

4.3. [Tpu npuemMe rpakiaHuH NMPeIbIBIAET JOKYMEHT, YAOCTOBEPAIOMMNA JTUYHOCTb,
JIOBEPEHHOCTh Ha COBEpPIUICHUE COOTBETCTBYIOLIETO JEHCTBUA (U1 HPENCTaBHUTENS
3asiBUTEJS), TUO0 OpJep a/lBOKara.

4.4. T'paxkiaHe, HaxOIALUECS B COCTOSHUM AQJIKOI'OJBHOIO, HApPKOTHYECKOro WJIH
MHOTO ONBbIHCHUS, Ha MPUEM He JIOIyCKaloTC.

4.5. B cnyyae rpy6oro, arpeCCUBHOTO MOBEACHHUS I'PaXKJaHUHA NPHEM MOXKET OBITh
npekpaied. Ilpu HeoOXOAUMOCTH MOXeT OBITh BBI3BaH CYAEOHBIA MpPHUCTaB IO
00eCIeYeHUIO YCTAHOBICHHOTO MOPSAKa JEATeIbHOCTH Cy1a.

5. O6ecneuenne aesitesbHocTH IlpHemHoii

5.1. learenbHocTh [IpuemHoil cyna obecneunBaeTcs paboTHUKaMU allnapara cyja.

5.2. Kontpons 3a nesarenbHOCTHIO [[prieMHOI cyfia oCyIecTBISET IIpeaceaaTelNb cya.

5.3. IlpueMHas cyna GyHKUIMOHHpPYET B TECHOM B3aUMOJACHUCTBUM CO CTPYKTYPHBIMU
No/pa3/IcICHUsIMU cyia (OTAEIaMH).

54. llpuem ocymecTBIseTCs B  CHELMAIBHO  OTBEJACHHOM  IIOMELICHMH,
ofecreynBaroieM CBOOOIHBIA IOCTYIl TpakJaH B TeyeHUE Bcero pabouero nHA. B
yIOOHBIX JUIsl TIOCETUTENIEH MecTaxX NOJDKEH OBITh pa3MEIlEeH CIIPaBOYHBIM Matepualt Jubo
UH(POPMAIMOHHBIH KHUOCK, cofiepxaliuil HeooxoauMyto uHpopmanuo o pabote ITpueMHoit
cyla (IOKyMEHTBI, peryIaMEHTUPYIOIIHNE IEATEIbHOCTD).

6. 3aKkI04YUTEe/IbHbIE MOJJ0KEHUS

6.1. BelneHne nenonpousBoiacTBa (pEerucTpalys, ydyeT, Iepenadya) 1o obpalleHus M
rpaK/JaH OCYLIECTBIAETCS B COOTBETCTBUM C IOJIOKEHUSAMH VHCTpYKIIMM O CyAeOHOMY
JIeJIOTNIPOU3BOJCTBY B pailoHHOM cyje yTBepxacHHOH [Ipuka3zom I'eHepansHOro nupekropa
Cynebnoro nenapramenra 1ipu BepxosHom Cyne Poccuiickoit @enepanuu ot 29 ampens
2003 r. Ne 36.




