YTBEP/KAEHO
ITpuxaz Ne 25 ot 02.06.2022 r.
IIpencenarens Conb-WUnenkoro palioHHOrO cy1a

B.H. bykpeesa

ITopsiiox 03HAKOMIIEHHUSI ¢ MaTepHAJIAMH JieJ1, AyAH03aNUChI0 CY1e0HOr0 3acelaHus U
BbIIA4YH KONNI MaTepHAJIOB JeJIa, KON Ay H03aNMCH CyAeOHbIX 3acCeJaHuil JHuLaM,
Y4acTBYIOIIMM B 1€J1€, HAXOJAAUIUXCH B IIPOU3BOACTBE H HAa XPAaHCHUH B apXHUBE
Coab-Uinenkoro paitonnoro cyana Opendyprekoii odjiacTu

1. O0wmmue nosoxkeHust

Hacrosimuit [lopsinok pa3paboTaH B COOTBETCTBUU C ['pa’kJaHCKUM MPOLECCYaTbHBIM KOJIEKCOM
Poccuiickoit @enepauuu ot 14 Hoa6ps 2002 roma N 138-D3; YromoBHO-NpoLECCYalbHbIM KOAEKCOM
Poccuiickoit ®enepanun ot 18 nexabps 2001 roga N 174-®d3; Koxexcom Poccuiickoit denepamnmu 06
aJIMUHUCTPATUBHBIX MpaBoHapymieHusx ot 30 nekadbps 2001 rona N 195-03; OenepanbHbM 3aKk0HOM «O
cpeactBax maccoBoi mHPopMamum» Ne 2124-1 ot 27 npexabpst 1991 roma; denepanbHbIM 3aKOHOM
Poccuiickoit ®enepaunu Ne 262-03 «O06 obecrieueHHH JOCTyMa K HHPOPMALIUU O JESITEILHOCTH CY/10B B
Poccuiickoit denepamun» ot 22 nekadbps 2008 roma; denepanbHbIM 3aKk0HOM «OO0 apXWBHOM Jefie B
Poccuiickoit @enepanum» Ne 125-®3 ot 22 okrsabps 2004 roma; PenepanbHbiM 3akoHOM «OO6
o0s13aTeIbHOM 3K3eMIuisipe JNOoKyMeHTOB» Ne 77-®3 ot 29 nekabps 1994 roma; WucTpykuwmeilt mo
CyneOHOMY [1eONPOU3BOJCTBY B PAHOHHOM CyJie, YTBEPXKACHHONW NpUKa3oM ['eHepanbHOro AUpeKTopa
Cyne6noro aenapramenta npu BepxoBHom Cyne PD Ne 36 ot 29 ampens 2003 roma; UHcTpykuuei o
MOpsiAKE OpraHu3aluy KOMIUIEKTOBAHUS, XPAHEHHUS, YUeTa U UCIIOIb30BAHUS JOKYMEHTOB (3JIEKTPOHHBIX
JOKYMEHTOB) B apxuBax (QenepajibHbIX CyA0B OOILIeH IOPUCAMKIMH, YTBEPKACHHONM MPUKA30M
I'enepanbHoro aupekropa Cynebnoro aenapramenrta rnpu Bepxosaom Cyne PO Ne 56 ot 19 mapra 2019
rozaa

2. OcHOBHbIE TEPMUHBbI
Hns ueneit Hactosiniero [lopsnka npuMeHsieMble TEPMHUHBI UMEIOT CIIEIYIONIEE 3HAUCHUE:

NOJJIMHHBII JOKYMEHT — TEPBBIA dK3eMIUIIP JOKyMEHTa Ha OyMa)KHOM HOCHTENE, 00eCTIeYMBArOIINI
CYJOIIPOU3BO/ICTBO TIO JIEJIy B COOTBETCTBHUHU C JICHCTBYIOLUIMMHU MPOLIECCYATbHBIMU HOPMaMH, UMEIOIUI
HE0O0XOIMMBIEC PEKBH3UTHI M IPUOOIIEHHBINA K MaTepHrajiaM JIena;

KONUSI IOKYMEHTA - TOKYMEHT, OJHOCTHIO BOCIIPOU3BOIALINNA HHPOPMALIMIO MTOJUTMHHOTO JJOKYMEHTa U
BCE €r0 BHEIIHNE MPU3HAKHU WU YacTh WX, HO HE UMEIOIINN IOPUIMUECKON CUITBI,

HaJJIeKaluM o0pa3oM 3aBepeHHasi KONMS JAOKYMEHTa — KOINUS JOKyMEHTa, Ha KOTOpOH B
COOTBETCTBUHM C YCTAHOBJICHHBIM MOPSJAKOM MPOCTaBISIOT HEOOXOIMUMBIE PEKBH3HTHI, MPHIAIONIAE €i
IOPUIINYECKYIO CHITY;

NMHCHLMEHHasl CNPaBKa MO JeJy — JOKYMEHT, COAepKalluii WHPOPMALHI0 O PACCMOTPEHUH Jenia Ha
JT1000M CTaauu CyIeOHOTO Pa3oUpaTeNIbCTBA;

OpuIHYecKass CHJIa JOKyMeHTa — CBOHCTBO JIOKYMEHTa, OOECIIEYCeHHOE JICWCTBYIOIIUM
3aKOHOJIATEILCTBOM, KOMIICTCHITUEH CyJla M YCTaHOBICHHBIM IOPSIKOM O(POPMIICHHSI,

apXuBHoOe CyAe0HOe [1eJ10 — OKOHYEHHOE TPOU3BOJCTBOM CyJeOHOE Neno (Marepuai), MepelaHHOe B
YCTQHOBJICHHOM TMOPSAKE W3 OTJ/eja JEJIONPOU3BOJICTBA B apXMB CyJa Ha TOCTOSHHOEC M BPEMEHHOE
XpaHEeHHE;

cy/l1e0HOe pellleHNe - PEIICHHE, BRBIHECCHHOE B YCTAHOBJICHHOW COOTBETCTBYIOIIUM 3aKOHOM (OpME IO
CYUIECTBY Ji€JIa, PACCMOTPEHHOTO B IMOPSIKE OCYIIECTBICHHUS TPAKIAHCKOTO, aIMUHUCTPATUBHOTO WU

1



YT'OJIOBHOT'O CyJOINPOU3BOACTBA B IEPBOM, aNEIUIALIMOHHOMN, KACCALIMOHHON U HAJI30pHOM MHCTAaHUHUSX.

3. Ilopsigok 03HAKOMIIEHHSI ¢ MATEPUAJIAMHU JeJI, AyAHO03ANMUCAMH CyAeOHBbIX 3aceIaHuil
HAXOASALIUXCH B IPOM3BOJACTBE M Ha XpaHeHuu B apxuse Cosib-Niienkoro paioHHoro cyaa

3.1. Cyne6Hbie aena BBIIAIOTCS JJIsi O3HAKOMJICHHUSI B TIOMEIICHUH Cy/1a TIPU MPEIbIBICHUN TOKYMEHTOB,
yKa3zaHHbIX B 1. 14.1 MHCTpyKIMU 1m0 cyeOHOMY AENONPOU3BOACTBY B PAlOHHOM Cy/I€, YTBEP KIECHHOM
npukazom CyneOHoro aemapramenta npu BepxoBHom Cyne P® ot 29.04.2003 N 36 (manee -
WNHcTpykuus), B NPUCYTCTBUU M TOJA KOHTPOJIeM PAaOOTHHMKOB ammapara CyJa B YCIOBHUSAX, KOTOpHIC
HCKJTFOYAIOT BO3MOXXHOCTh U3BSATHS, TOBPEKICHHS I YHUITOKEHUS MaTepUAJIOB JIEII.

3.2. O3HakomJIeHHE JIMI[ C MaTepuajaMu cyAeOHOro nena (MHBIMU MaTepuaiamMH) IMPOU3BOJUTCS Ha
OCHOBAHMU MX MMCbMEHHOTO 3asBieHus 1o ¢popme N 62 MHCTpyKIuH.

3.3. 3agBneHre MOXKET OBITh MOIaHO Yepe3 MPUEMHYIO Cy/ia J1M00 HAaIpaBJIeHo 110 MoYTe.

Brigaua cyne6Horo aena A 03HaKOMJICHHS ITPOU3BOJIUTCS TIOCTIE HAJIOKEHUS Ha 3asBJICHUE PE30TIOLUN
CyIbH, B TIPOU3BOJICTBE KOTOPOTO HAXOAUTCS (MJIM HAXOIMIIOCh) Cy1e0HOE €TI0, a IPU €ro OTCYTCTBUH -
npenacenarens cyna (WM ero 3aMecTuTelns) Ju00 MHOro yHOJHOMOYEHHOTo Jsuia. J[aHHoe 3asiBieHHe
MIOJIIIMBACTCS B JIEJI0, @ B CIy4ae MPeIbsIBICHHS JOBEPEHHOCTH K A€y NPUOOIIAeTCs TAKXKE €€ KOMHUS.

3.4.CyneGHoe neno, Haxojsleecss B MPOU3BOACTBE CyJa JUOO Ha XpaHEHHWU B apXMBE CyJa, JOJDKHO
OBITh TIPECTABIICHO JUISI O3HAKOMJICHHUS B TEUECHHE 5 paGoumnx JHel co AHS MOCTYNJIeHHs 3asBJIeHUS,
3a UCKJIIOUEHHEM CIIydaeB, Korja pabOTHUKaMM CyJa U 3asBUTENIeM He OyAeT corjacoBaHa Jpyras jaara
O3HAaKOMJICHUSL.

Heo6xoauMocTh cpoyHOro (He3aMe UIMTENbHOI0) O3HAKOMIICHHSI ¢ MaTepualaMu Jiefla JOJDKHA ObITh
MOTHBHPOBaHa B 3asBJICHUH. PeleHne 1O 3asBICHUIO MPUHUMAET CYAbs, B MPOU3BOJICTBE KOTOPOTO
HaXoAUTCs (MJIM HAXOJIMIIOCh) CyJIe0HOE AETI0, a IIPH €ro OTCYTCTBHH - NIPeJICeAaTelNb Cya.

3.4.1 O3HakomIiIeHHE C CyAE€OHBIM JEJIOM JOJDKHO MPOU3BOAUTHCA B CIIELUAIBLHO 00OpPYJIOBAaHHOM IIs
9TOM I1IeNM TMOMEIIEHUHM CyJa B NPUCYTCTBUM pabOTHHKA apxuBa cyAa (MHOTO YIOJHOMOYEHHOIO
paboTHHKA arrmapaTta Cy/Ja) B YCIOBHUAX, KOTOPHIE MCKIIOYAIOT U3BATHE, MOBPEKIACHUE, YHHUTOXCHUE
MaTepHaJIoB JIeJl, a TAKXKe BHECEHHE B HUX MCIIPABJICHUH U JOMKCOK, Nepeladyy UX ApyroMy JIMILY.

3.5.11pu HanMuUU TUCBMEHHOIO XO0JlaTaiicTBa CTOPOH, MHBIX YYaCTHUKOB CyZieOHOTO pa3dupaTenbcTBa 00
O3HAKOMJIGHUH C NPOTOKOJIOM CYJIEOHOro 3acedaHusi BO3MOXKHOCTb O3HAKOMJICHHUS JIOJDKHA OBITH
o0ecrieyeHa: o yroJIOBHBIM JIeJIaM - B TEUEHHE TPeX CYTOK, IO TPAXJTAHCKUM JIeNlaM - B TeUCHHE MATH
AHeH C MOMEHTa MOoANUcaHWs NpoTokona. Komus mnpoTokosa HM3roTaBIMBaeTCs 3a CYET CPEACTB
y4acTHUKa Cy/1e0HOro pa30oupaTenbCTBa.

3.6.B cinydae, ecnu 3asBUTENIEM IOAAHO 3asBJICHHE Ha O3HAKOMJICHME C MaTepuajaMu Jena u
MIPOTOKOJIOM CYyAE€OHOro 3acelaHusi, CyneOHOe JesI0 MpPECTaBIAETCs IOCiie UCTEYEHUs CpOoKa s
COCTaBJIEHUS] CEKpeTapeM MIpOTOKoja cyAeOHOro 3acenaHusi, mpenycMorpeHHoro Mucrpyknueil. Jlara
O3HAKOMJICHUS 3asBUTENS C CyJIeOHBIM JIEJIOM COTJIACOBBIBACTCS C CEKpeTapeM CyAe0HOro 3ace1aHus.

3.7.1lpyu HamuuMu NMHUCBMEHHOTO XOJaTalCTBa JMIA, YYaCTBYIOLIETO B Jeje, U pa3pellaronieil BU3bl
IIpeJCEeIaTeNbCTBYIONIET0 MO ey CyAbHM JIUO0 mpeacenareis Cyla WM JIMLA, €ro 3aMEIlarollero, ¢
MaTepHaloB Jejia MOTYT OBbITh CHATHI KOIIUM C UCIOJIb30BAHUEM TEXHHUUECKUX CPEACTB (KOMMPOBATILHBIN
ammapart, (hoToarnmnapar) Jmuna, 3asBUBIIET0 X0JaTalCTBO.

3.8. Ilocne o3HakoMjeHHS C CynEOHBIM J€l0M (MHBIMU MaTepHajlaMu) YIOJIHOMOYEHHBIM paOOTHUK
anmapata cyJa B IPUCYTCTBUH JIMLA, KOTOPOE 03HAKOMHIIOCH C CYIC€OHBIM J€70M (MHBIMU MaTepuallaMHu),
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HpOBepﬂeT COCTOAAHHUEC JAHHOI'O AC€Ja U HAJIMYUEC BCEX ,Z[OKYMCHTOB B AC€JI€C, ACIaCT OTMCTKy B 3as4BJICHHUU O
TOM, 4TO JICJIO BO3BPAIICHO.

3.9.B cnyuae, eciu mociie BO3BpallleHus Jieja yIOJIHOMOYEHHBIM paOOTHUKOM armapara cy/Ja BbISBICHO
U3BATHE, TTOBPEKICHIE MATepUAIOB JIe, a TAaKKe BHECEHHE B HUX WCIPABICHUN U JIOMHCOK, 00 3TOM
He3aMeUIMTEIbHO CO00IIaeTcsl MpeceAaTeNto Cy/1a JIN0Oo ero 3aMeCTUTEO.

3.10. OsnakomiieHHE UL, NepeyucieHHbiXx B M. 14.1 HMHcTpykuuu, ¢ ayAauo3amnuchio Cy/eOHOro
3acelaHusl MPOMU3BOJUTCA [0 MX MHUCBMEHHOMY 3asBJICHUIO B CIELUAIBHO OOOpPYIOBAaHHOM Ui ATOM
LeId TOMEUIeHUHM cyJa B MPHUCYTCTBUU pPAOOTHHMKA CyJa IyTeM MpPEeAOCTaBICHHUS] BO3MOKHOCTH
MPOCIYIIMBAHHUST COOTBETCTBYIOIIEH ayAMO3alUCH C HCIIOJb30BAaHHMEM HEOOXOIUMBIX TEXHUYECKHX
CPEICTB.

3.11. .Ilo nucbMeHHBIM TPeOOBaHUSAM OPraHOB, KOTOPHIM 3aKOHOM IPEIOCTABIIEHO MPaBO UCTPEOOBAHUS
Jena, U Ha OCHOBAaHMU PACHOPSDKEHHs IpejcenaTeNis Cyla WIM €ro 3aMecTHTeNs cyneOHble Jena
HaIIpaBJSIOTCS UM B TPEXIHEBHBIN CPOK 3aKa3HOM MOYTOMN WIIM C PACCHUIBHBIM.

3.12.Ha3HaueHHbI paOOTHUK CyAa 00s3aH KOHTPOJIUPOBATH BO3BPAT /1€ U HE PEKEe OJHOTO paza B MECSIT
JIOKJIaJIbIBATh IPEJICENATEII0 CY/1a, & TAKKE OTMEYATh B YUETHO-CTaTUCTUUECKON KapTOUKe, KOrjaa, KoMy
U IO KAKOMY 3aIpOoCy JIE€JI0 HAIMPABIEHO, KOTJ1a OHO BO3BPAILEHO B CY/.

3.13. C pa3pelnieHus npeacenaTeNnbCTBYIONIEro 1Mo aeny cotpyauuka CMU, npu Hanmu4uu JaHHOTO UMHU
MUCBMEHHOTO 00s3aTe’abcTBa HE pasrilaliaTh CoJepKalluecss B Jejle IepcoHalbHbIe JaHHBIE,
MUCHbMEHHOTO XOJIaTaiiCTBa PYKOBOJICTBA PEIAKIIMH CPEJICTBA MACCOBOM MH(OPMAIINH, TaPaHTUPYIOIIETO
HepasIalleHue CBEJACHUH, MUCbMEHHOI0 COIJIACHs HA TaKoe 03HAKOMJIeHHE JIML, YYaCTBYIOLIHX B
AeJsie, MOTYT 3HAKOMHTBCSI C MaTe€pHalaMH Jella, PACCMOTPEHHOTO IO CYIIECTBY, a TAaKXKE C JeNaMH,
HaXOJALIMMHUCS B apXUBE CyJa.

[Ipockba npeacraBureneiit CMU 06 o3HakOMJIEHHM € MaTepualaMH HEPACCMOTPEHHBIX CYJIEOHBIX el
YJIOBJIETBOPEHUIO HE MOJICHKHUT.

4. Boigaua u3 cyneﬁﬂmx A€, HAXOAAIUXCS B IPOU3BOJACTBE Cy/la H HA XPAaHCHUHU B apXuBe€ Cyaa,
NOJAJIUHHBIX TOKYMEHTOB

4.1.ITopnuHHBIE JOKYMEHTHI (32 MCKJIIOUYEHHEM MPOILECCYaIbHbIX JOKYMEHTOB), MMCbMEHHbIE CIPABKH,
KOIUU CYJEOHBIX pEIIEeHUH, BCTYNUBUIMX B 3aKOHHYIO CHJIY, BBLAAIOTCS 10 MHCbMEHHOMY 3asiBICHUIO
JMIIaM, KOTOPBIM MPaBO Ha IMOJIyYe€HHE TaKuX JOKYMEHTOB M Komui mpepoctasieHo YIIK P® (cr.cr.
37-49, 54-55) u I'lIK P® (ct. 34); uHbIM JuIlaM, YbM NpaBa U 3aKOHHBIE HMHTEPECHI 3aTPOHYTHI
CyJeOHBIMU MTOCTAHOBJICHUSIMHU; PYKOBOJUTEIISIM OPraHOB, KOTOPBIM TaKO€ MPaBO MPEJOCTABICHO B CHILY
3aKOHa.

JIOKyMEHTBI MOTYT BBIJJaBaThCS M MHBIM JINLIAM 10 JOBEPEHHOCTHU OT IIEPEUNCIICHHBIX BBIIIIE JIMII.

4.2. 3agBrneHue O BblAaue MOJIMHHBIX JOKYMEHTOB MOKET OBITh MOJAHO JTUYHO B MPUEMHYIO Cyla WIH
HaIPaBJICHO [0 [10YTE B MPOM3BOJIbLHON (popMe Ha UMS CyAbH, IPEICEAATETbCTBYIOIIETO MO ACy, WIH
Ha UMs Tpenacenarens cyna. Beigaua gjokyMeHTa MpOM3BOAMTCS B TEUEHUE MATH PadouyMXx JHeH mocie
HaJIOXKEHUSI Ha 3asIBIICHNE PE30JIIOLUHU CYbU JIN0O MpenceaaTens cyaa.

4.3. IlommuHHBIE AOKYMEHTBI, IPEACTABICHHbIE CTOPOHAMH IO €Iy, BO3BPAILAIOTCS CTOPOHAM C
00s13aTeNIbHBIM OCTaBJIEHMEM B JieJie KOIUM, 3aBepeHHBIX cynabeil. JIuio, monmyduBliee MOJIMHHBIN
JOKYMEHT U3 JIeNa, JOHKHO PaclucaThesl B MOJMYUYEHUHU 3TOrO JOKYMEHTA Ha KOMMH, OCTABJIEHHOM B JieJI€.
VYKazaHHbIE JOKYMEHTBI C pa3pellieHus CyJbH MOT'YT ObITh BO3BpALIECHbI IPEACTAaBUBIINM UX JIULAM U 10
BCTYIUJICHUS PELICHMSI CYla B 3aKOHHYIO CUILY.

4.4. HOIIJH/IHHI/IKI/I MMponeCCyaJIbHbIX JOKYMCHTOB M3 €I HC BBIAAKOTCA.



5. Bbi1aua konuii cy1e0OHbIX pelleHuii, KONMUi ayIn03anucu cyaeOHbIX 3acelaHuil, HAXOASAIIUXCHA B
oT/1eJie 1eJI0NPOU3BOACTBA MOCJIe PACCMOTPEHHs U HA XPAHEHUM B apXHUBe Cy1a

5.1. Cynom BblAaloTCsl (HAmpaBIIOTCS) TOJIBKO KOMHMU peIIeHUil (IPUroBopa, pelieHusi, onpeeeHus,
MTOCTAaHOBJICHHS ) Cy/a.

Brigaua kommii JIOKyMEHTOB U3 CyJIeOHOrO Jelia, HaxOIAIIerocs B apXWBE CyAa, JIHIAM,
Y4aCcTBYIOIIMUM B ACJIEC, IMPOU3BOAUTCA II0 HX MNHCBMCHHOMY 3adBJICHHIO C pa3pCliCHus CyJIbU, B
NPOU3BOACTBC KOTOPOr'0 HAXOAWJIOCH ACJI0, WM HNpCACCHATCIIsA Cyda (yHOJIHOMO‘-IeHHOFO UM JII/II_[a).
Brimaua Takux konmui W3 Cy[eOHOro Jiejla MHBIM JIMIIaM U OPTaHU3aIUsM MPOU3BOIUTCS PaOOTHUKOM
apxuBa CyJla 110 MMCbMEHHOMY 3aIlpOCy WJIM 3asBJIEHUIO0 HA OCHOBAaHUM PE30JIIOLMM INpEAcenaTelNs cya
WIM YIOJHOMOYEHHOI'O UM JIMIIA, O YeM JIEJIAeTCsl COOTBETCTBYIOLIAs OTMETKA B JKypHaJe perucTpanuu
BBIJIAHHBIX KOIIMH, BBIITUCOK, IOKYMEHTOB.
5.2.1lpaBo0 Ha CHATHE KONMHA JOKYMEHTOB C MaTepHajoB Jejla 3a CBOM CYeT, B TOM YHCIE C
HCII0JIb30BAHUEM TEXHUUYECKHUX CPENCTB, NPEAOCTABIISIETCS JINLAM, YKa3aHHbIM B 11.14.6 MHcTpyKkuuu, 1o
MUCbMEHHOMY 3asBiIeHUIO (popMbl Ne 63 MHCTpYKITMU ¢ pa3pelIaroieil pe3oronuen npeaceaaTes cyaa
WIH CYJbH, IPECeIaTeIbCTBYIOLIETO 0 JeNly, KOTOpOe MOALIMBAETCS B CyAe0HOe J1e10.

5.3.CHsTBIC 3a CBOW CUET KOMHMH C MAaTepPHaJIOB CyJAeOHOIO Jiea, B TOM YHUCIE C MOMOIIBI0 TEXHUUECKUX
CPEJICTB, CYJIOM HE 3aBEPSIFOTCS.

5.4.Komnus npotokosia cy1e0HOro 3ace/laHusl M3roTaBIMBAETCS MO0 MUCbMEHHOMY XOJaTallCTBy y4yacTHUKA
cyneOHOro pa3z0upaTenbCTBa M 3a €ro CHeT, TO €CTh NOJy4YEeHHE MPOTOKOJIA CyJIeOHOro 3acelaHus
BO3MOXKHO ITyTEM CHSTHSI €r0 KOIHMH 3asBUTEIEM 0€3 yJacTHsl CyJia B pacXoAax MO U3rOTOBJICHUIO KOHU
npoTokosna. Pacxoapl k€ JOJDKHBI OTHOCHUTBCS Ha cyeT oOpaTtuBiierocs (mpuoOpereHue Oymard,
HCIIOJIb30BaHNE COOCTBEHHON KOMMPOBaIbHON TexHHUKH U T.1.) (Onpenenenue Bepxosnoro Cyna PO ot
24.05.2005 N KACO05-150).

5.5.3aaBneHue O BblJjaue KOMUM PELICHUs U3 MaTepHallOB CyJeOHOro jAeia, HaXOIAIIEerocss Ha apXUBHOM
XpaHeHuu, nogaetcs no gopme Ne 63 MHCTpyKIuu IMUHO B IPUEMHYIO CyZa JINOO uepe3 Mpe/ICTaBUTENs
10 JIOBEPEHHOCTHU MJIM MOXKET ObITh HAIPABJICHO 110 ITOYTE HAa UMsI IIpeJIceiaTelis Cya.

5.6. Ilpu nocTyrieHMH B CyX 3asBJICHMS O BblJau€ KONMH JTOKyYMEHTOB M3 MAaTEpUajOB Ji€ja, KOTOpbIE
JOJKHBI OBITh M3TOTOBJIEHBI 3a CYET OOpaTUBIIETrOCs, OTBETCTBEHHBIM pPaOOTHMK ammapaTta cyaa
oopmIIIeT MOTHBHUPOBAHHBIA OTKa3, B KOTOPOM pa3bsCHSAET HAa OCHOBAaHUU KAaKUX HOPMATHUBHO-
MIPaBOBBIX aKTOB €My OTKa3aHO B BblJayue KOMHWM, a TaK)Ke MPaBO Ha CHATHE KOMUH 3a cBoi cuer (cT. 19
@®enepanbHoro 3akona ot 22.12.2008 N 262-®3 (pea. ot 02.07.2013) "O6 obecneuenuu goctymna K
nH(popMalnu o JesTeIbHOCTH cyA0B B Poccuiickoit ®enepanun").

B HCKITIOYNTENBHBIX CIyYasX yKa3aHHbIE KOMUU MAaTE€pPHANIOB Jelia MOTYT OBbITh BBIJAHBI 3asBUTEIIO C
paspelieHus npeaceaarens cya.

5.7./3roToBII€HHbIE, HO HE TOJyYCHHBIC 3asABUTEJIEM KOIMUU CYJIEOHBIX aKTOB, MUCHbMEHHBIX CIPABOK
MepenaroTcs 1 OTIPABKH I10 TOYTE.

5.8.3anpammBaemMble  KOMMW  PEIIEHWH  HM3TOTaBIMBAIOTCS  paOOTHHKAMHM  ammapaTta  Cyja,
00eCreUNBAIOIIMMH JICITCIFHOCTh apX¥WBa, HAa OCHOBAHWM TPEOOBAHWU, H3JIOKCHHBIX B riaBe 11
HNHcTpyKunu o nopsiiKe OpraHu3alii KOMIUIEKTOBAHUSA, XPAHEHUS], yU€Ta U UCII0Ib30BaHUS TOKYMEHTOB
(3NMEeKTPOHHBIX ~ JIOKYMEHTOB) B  apxuBax  (emepalbHBIX  CyAOB  OOMICH  IOPUCIUKIIHH,
yTBepKACHHON mpuka3zoMm ['enepanbHoro nupektopa CynebHoro nenapramenta mnpu BepxoBnom Cyge
PD No 56 or 19 mapra 2019 roma, a takxe B n. 14.5 UHcTtpykuuu mo cyaeOHOMY
JIEJIONPOU3BOJICTBY B PAIOHHOM CYJIE.

5.9. B 3asBneHun o Bblaue KOMUM CyIeOHBIX PEHICHHI 10 TPaXKIaHCKUM, YTOJIOBHBIM JIeJiaM U JieJaM 00
aJIMUHUCTPATUBHBIX MPABOHAPYIICHUIX, BCTYMUBIINX B 3aKOHHYIO CHIIY, OT JIMII, YbH IIpaBa U 3aKOHHbBIC
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MHTEPECHl 3aTPOHYTHl CYACOHBIMH IIOCTAHOBJICHUSMH, O00S3aTENbHO YKa3bIBaeTCs, KaKue IpaBa HIU
3aKOHHBIE MHTEPECHI 3TOTO JIUIA 3aTPOHYTHI.

5.10.JIno, moJiyyuBIliee KOIHUIO, JOJKHO paclHcaThbCs B CIPABOYHOM JIUCTE. B cilyyae HampaBieHUs
KOIIMKU JOKYMCHTA I10 IIOYTC B CIIPABOYHOM JIUCTC ACIACTCA 06 9TOM OTMCTKA.

5.11. 3asBneHue ¢ OTMETKOM O HANpaBIEHUU JOKYMEHTOB (C yKa3aHHUEM JaThl U UcX. Ne) uiau pacnuckon
HoJIyyaTess IpruoodIaeTcs K Aemy.

5.12. W3roToBiieHHE U BbIJIaya KOMHUH ayAHO3aIUCH CYJeOHOTO 3aceIaHusl JUIaM, IIEPEUUCICHHBIM B TI.
14.6 HWHcTpyKIMHU, OCYILIECTBISETCS MO MHCHBbMEHHOMY 3asBIICHHI0O M 3a HMX CUET B MOpPSIKE,
YCTaHOBJICHHOM TIpeJCeaTeNIeM Cy/ia, ¥ MPU HAIMYUU TEXHUYECKOW BO3MOKHOCTH B COOTBETCTBYIOIIEM
cyne.

5.13. Ha nucemenHoMm 3asBineHuu (popma N 68) cyabs, B IPOM3BOJCTBE KOTOPOTO HAXOIUTCS (MM
HaxOoJIUJIOCh) CYJeOHOE JIe0, a IPH €r0 OTCYTCTBUU - MpeaceaaTeNb cyaa (MM ero 3aMeCTUTENb) JTH00
WHOE YTOJIHOMOYEHHOE UM JIULO JIEJIaeT COOTBETCTBYIOLIYIO OTMETKY O MOPYYEHUH pabOTHUKY ammapara
CyJla U3rOTOBUTH U BBIAATH KOIMIO ayAH03aIlMCcU Cy1eOHOro 3aceanus. [laHHoe 3asBlieHHe OIINBAETCS
B JIEJIO, & B CITy4ae MpeAbsBICHUS JOBEPEHHOCTH K JIeTy MPUOOIAETCS TaKXKe € KOIusl.

Konus ayauozanucu cyaeOHOro 3acejaHusi MOKET ObITh U3rOTOBJIEHA HAa ONTHYECKOM JIMCKE WU
WHOM MAaTepUalbHOM HOCHUTENE MH(POPMALMHU YIOJIHOMOYEHHBIM pabOTHHKOM ammapaTra CyAa TOJIBKO
MocJjie TOJa4d COOTBETCTBYIOUIETO 3asBICHHUS M MpPH HAJIUYUU COOTBETCTBYIOIIEW OTMETKH JIHUI,
yKa3aHHbBIX B a03alle IepBOM HACTOSIIErO IMyHKTA.

5.14. JIns W3roToBI€HMs] KONWHU ayAMO3alMCU JIMLO, IOJABLIEE 3asBJICHUE, IPEACTABISAET B CY.I
MaTepuadbHbli HOcuTenb uHpopmanuu (daem-kapra, auck CD-R, DVD u npyrume Hocutenu
uHpOpMalUY, TEXHUYEeCKass BO3MOXKHOCTh 3allUCH Ha KOTOpPblE MMEETCS B COOTBETCTBYIOLIEM CY[E).
[IpencraBneHHble B CyJ MaTepHalbHblE HOCUTENM HMHPOpPMALMU HE JOJDKHBI COAEPKATh KaKy0-IH00
uH(pOPMALHIO.

B nensix 6e30macHOCTH nepe]t 3aluchio ay JUOIIPOTOKOJIA CyIeOHOr0 3ace/laHusl IPEICTaBICHHBIN B
CyJl MaTepUabHbIi HOCUTEIb MOKET OBITh OT(HOPMATHPOBAH YIOJIHOMOYEHHBIM PAOOTHUKOM armnapaTa
CyJla, OTBETCTBEHHBIM 3a W3TOTOBJIEHHME W BbIJA4y KONHUHM ayAMO3alUCH, NPU 3TOM MPEABAPUTEIHHO
YBEAOMUB JIMLIO, IOJABIIEE COOTBETCTBYIOLIEE 3asIBICHHUE.

3anuch ayauvodaiiia Ha MaTepuaibHbIH HOCHUTENb JIMIA, MOAABIIErO 3asiBICHUE, MPOU3BOAUTCS
YIOJIHOMOYEHHBIM Pa0OTHUKOM ammapara cyAa Ha JIOKaJbHOM KOMIIBIOTEpE, HE NPUCOEAMHEHHOM K
JIOKaJIbHOM CeTH CyJla, U He UMEIOLIEM JI0CTyNa B ceTh VIHTepHeT.

5.15. Konust ayano3anucu cy1e0HOro 3aceJaHusl CyJ0M HE 3aBepsieTCsl.

5.16. Tlocne BbIgaYM KOMHUM ayAMO3AMUCH CYJEOHOrO0 3acelaHHs Ha THUCbMEHHOM 3asiBJICHUU 00
W3TOTOBJICHUH U BbIJau€ YMOJHOMOYEHHBIM pAaOOTHUKOM ammapara cyla JelaeTcs OTMeTKa 00
HU3TOTOBJICHUMW M BbIAA4YC, a JIMIOOM, IMOJYYHWBIIUM KOIIMIO ayauo3aliuCH, ACJIaCTCAd COOTBETCTBYIOLIAA
pacnucka o moiydeHuH. JlaHHOe 3asBIeHHME MPHUOOIIAETCS K MarepualaM Jena, MpH 3TOM JAeNaeTcs
COOTBETCTBYIOIIAasi OTMETKA B CITPAaBOYHOM JIUCTE."

HCHOHy‘{CHHaﬂ 3asABUTCIIEM KOIIUA ayIN03alluCu CYI[66HOFO 3acCaHusd 110 TOYTE HE HAIIPABIISICTCA.

5.17. Komum 3ampamuBaeMbIX CyJIeOHBIX aKTOB, KONWHW AayAHO3almUCH CyJIeOHBIX 3acelaHui
M3rOTaBIMBAIOTCS Pa0OTHUKOM CyJia B CPOK He Oosiee TPMALATH pPadovyux AHeH CO JTHS MOCTYIUIEHUS
COOTBETCTBYIOILEIO 3asIBJICHUS.

5.18. CynmeOHOE MOCTAaHOBJICHHE IO TPaXIAHCKOMY ey (pelieHue cynaa, OIpeaeiicHHe cyzaa), 3a
UCKJIFOUYCHUEM TIOCTAHOBJICHUS, COJCPIKALIETO CBEICHUS, COCTABISAIONINE OXPAHICMYIO 3aKOHOM TaiHY,
PE30I0TUBHAS YacTh PEIICHUs CyJa Mo rpaxkaanckomy aeny (crarbu 13, 197, 199 I'TIK P®), cyneGHoe
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pElIeHrE 0 YIOJOBHOMY €Ny, 3a MCKJIIOUEHHUEM DEILIEHUs, COAEPIKAIIEro CBEIEHUS, COCTABISAIOLINE
oxpansiemyto (enepaabHbIM 3aKOHOM TaliHy, 3aTparuBaoliye Oe30MacHOCTh TOCyAapcTBa, IpaBa H
3aKOHHBIE MHTEPECHl HECOBEPILIEHHOJETHUX, PEUICHMs IO JeJaM O IPECTYIUIEHUSAX IPOTHUB I10JIOBOU
HETIPUKOCHOBEHHOCTH M TIOJIOBOM cBOOOABI JimuHOCTH (cTaThsa 474.1 VIIK P®), cyneOHble aKThI
(peuienust, onpeaeneHus, MOCTAHOBIEHNS) 110 aAMUHUCTPAaTUBHOMY [ENly, UX PE30JIIOTHBHAsI 4acTb, 3a
UCKITIOYEHUEM CYyJIeOHOr0 aKTa, COJIEPKalIero CBEICHHS, COCTABISAIONIME OXPAHSIEMYIO 3aKOHOM TalHy
(crateu 16, 177, 179 KAC P®) (manee - cyneOHBIA aKT), MOTYT OBITh BBIMOJIHEHBI (HM3TOTOBIICHBI) B
(dbopMe DIEKTPOHHOTO JIOKYMEHTa, KOTOpbIM MOJANHUCHIBaeTCS Cyabed (CynbsIMH) yCHJIEHHOM
KBaJTU(HUIIMPOBAHHON 3JIEKTPOHHOH MOAMHUCHIO.

Komust cynebHOro akrta, mpHHAITOTO 10 BCTYIUICHHS B cuty DefepalbHOro 3aKoHa OT 23 HIOHS
2016 . N 220-®3 "O BHeceHMM H3MEHEHHH B OTACIbHBIC 3aKOHOJATENILHBIE aKThl Poccuiickoi
denepani B YaCTH TMPUMEHEHHUS JJIEKTPOHHBIX JIOKYMEHTOB B JEATEILHOCTH OpPraHOB CyaeOHOMH
BIAcCTH'", TO XOJAaTalCTBY (3asABJICHHIO) IIMIA, YYaCTBYIOIIETO B JeNie, Y4YaCTHHKA YTOJOBHOTO
CYJIONIPOU3BOICTBA U MPU HATMYUU TEXHUIECKON BO3ZMOKHOCTH MOXKET OBITh M3TOTOBJICHA W HAIlpaBJieHa
B BH/I€ DJIEKTPOHHOTO 00pa3a, 3aBEpPEHHOT0 YCUICHHON KBATU(PUIIMPOBAHHOM AIEKTPOHHON TOIMHUCKHIO.

Komust cyeOHOro akta B BHJE JESKTPOHHOTO o0Opa3a JyIs HAmpaBJICHHS JIMIAM, YIaCTBYIONIUM B
JieNie, W3TOTaBIMBACTCS YMOJHOMOYEHHBIM DPAaOOTHHMKOM ammapara cyda TMOCPEeICTBOM CKaHHWPOBAHUS
CyneOHOro aKTa, BBIOJHEHHOTO Ha OyMa)KHOM HOCHTENE, MOJUICKHT 3aBEPEHHI0 YCHICHHOMN
KBTU(DUIIUPOBAHHOMN 3JIEKTPOHHON MOAMUCHIO CYAbH, MPEICEAATEIbCTBYIONIETO MO ey, MpeaceaTelNs
(3amectuTenst TpeacenaTeNs CcyAa) WM YIOJTHOMOYEHHOTO pabOTHHMKA ammapaTta cynaa. JlaHHas Komus
CyIeOHOTO akTa TMepenaeTcsl YIOJIHOMOYEHHOMY pa0OTHHKY amnmapara cyJa C HCIOJIb30BaHHEM
HUMCIOIUXCS TEXHHUYCCKUX CPCACTB B CYAC, JJICKTPOHHBIX CIocO00B M HOCHUTEIEH I/IH(bOpMaIH/II/I JJISA
pasMenieHusi Ha oduIMaTbHOM caiiTe cyaa B ceTH VHTEpHET B peXUME OTPaHHYEHHOTO JOCTyMa
nocpenctsom ['AC "IIpaBocynue".

O HampaBlieHUH KON CyI€OHBIX aKTOB B AJIEKTPOHHOM BHJIE JI€TAETCS COOTBETCTBYIOIIAst OTMETKA
B [IC I'AC "IIpaBocyaue" n cipaBOYHOM JIMCTE C YKa3aHUEM UMEHHU (haiiia U JaThl HapaBICHUS.

5.19. B coorBerctBumn co cr. | YIIK P® nopsaok yrosoBHOro CyJONpPOU3BOJCTBA HA TEPPUTOPUU
Poccuiickoil @denepanuy ycTaHaBIMBAETCS JaHHBIM HOPMATUBHBIM akTOM. M3 3TOT0 cileyeT, 4TO TOIBKO
B niepeunciieHHbIX YIIK PO crnydasx cyn o0si3aH HanpaBisITh (Bpy4aTh) OCYKIECHHOMY, PEATU3YIOIIEMY
CBO€ KOHCTUTYLIMOHHOE IIpaBO Ha JOCTYyIl K IPaBOCYAMIO, KOIIMM JOKYMEHTOB M3 YTOJIOBHOTO [I€I]a,
HauMEHOBAaHMSI KOTOPBIX CTPOrO OTPAHUYEHBI.

OO0s3aHHOCTD BbIIAYM CYAOM KOMMHA IPYTUX JOKYMEHTOB M3 MaT€pHajoB YrOJIOBHOIO Jiena (B TOM YHCie
MaTepUajoB JIOCYJEOHOIr0 XapakTepa, IPOMEXKYTOUHBIX CYJIEOHBIX aKTOB, IPOTOKOJOB CYyAeOHOro
3acelaHus1) 3aKOHOM He MpeayCMOTpEeHa.

5.20. IToBTOpHAas BBIAAYA KOMUN CYI€OHBIX aKTOB, ayIMO3aMNUCH CYJeOHBIX 3aCelaHuil  OCYIIECTBISAETCS
10 MUCbMEHHOMY MOTHBHPOBAaHHOMY 3asIBJIEHHUIO C pa3pelIeHus MpeaceaaTens cy/a.

5.21. Wuple, He ycTaHOBIEHHbIE HacTosmuM [lopsnkoMm, mpaBuiia O3HAKOMIIEHHS C MaTepHallaMu
cyneOHOro Jena, BbIIaYM IOJUIMHHBIX JIOKYMEHTOB, 3aBEPEHHBIX KOIMUI CyAeOHBIX pELIeHUH,
IIMCBMEHHBIX CIIPABOK ONPEICIIAIOTCA MIPEACENATENIEM Cy 1A,
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