YTBEPKJIEHO

[Tpuka3 Ne 14 ot 19.05.2022 rona
[pencenarens Conb-MUnenkoro paiioHHOTO
cyna OpenOyprckoi obsmactu
B.H. bBykpeesa

_ INOJIOKEHUE _
O MTIPUEMHOMU COJIb-UWJIEIIKOI'O PAUOHHOI'O CYJA OPEHBYPI'CKOU
OBJIACTH

1. O01HMe mMoJI0KEeHUu s

1.1. Ilpuemnas Conb-Unenkoro panionHoro cyna OpeHOyprckoit obmactu (mamee -
[IpuemHas cyna) co3maHa B 1esAX 00€CTIeUeHUs TOCTYITHOCTH MPaBOCyaust yreM 3P heKTHBHON
OpraHu3ainuu paboThl cyaa Mo MpHEeMy 3asBIICHUNH M oOpaileHuil rpaxaaH ((HU3HUecKUX JIHII),
MpeACTaBUTENCH opraHu3anuil (FOPUAMYECKUX JIWIl), OOIIECTBEHHBIX OOBEIWHEHUM, OPraHoB
rocy/lapcTBEHHOMU BJIACTHU U OPraHOB MECTHOTO CaMOYIpaBIlieHUs (J1ajiee - MPUeM rpakJaH).

1.2. ®OyHkIuMu npueMa TpaxJaH MOTYT OBITh BO3JIOKEHBI MpeEIceaaTeNieM cyla Ha
(benepanbHbIX TOCYAAPCTBEHHBIX TIPa)XJaHCKHUX CIY)KAIUX, 3aMEIaloluX [TOJDKHOCTH, HE
BXOJILIIME B COCTaB CTPYKTYPHBIX MOJpa3jieieHuil anmnaparta cyaa ("MOMOIIHUK IpeaceaaTes

cyna", "MOMOIIHUK CyibU" U T.11.).

1.3. Ilpuem rpaxkIaH OCYIIECTBIAETCS paOOTHHKAMM afmapara cyAa, Ha KOTOPBIX
MIPUKA30M MpeJiceaTeNs Cya BO3JIOKEHbl U COOTBETCTBEHHO 3aKPEIUICHBI B UX JTOJDKHOCTHBIX
pernameHTax oOOs3aHHOCTM MO NpueMy rpaxiaH. B cioydae HEOOXOAMMOCTH TNPUKA30M
npejceAarens cyna yTBepkaaercs Tpaduk BeACHUS NpUeMa TpaxJaH YHOJIHOMOYEHHBIMH
paboTHUKaMU anmnapara cyza.

1.4. B cBoeii nearenpHocTH padoTHukH [IpueMHoii cyna pykoBoacTBytoTcs Koncturyiueit
Poccuiickoit denepanuu, dheaepanbHbIMU KOHCTUTYIIHOHHBIME 3aKoHamMu oT 31 nexabpst 1996 r.
N 1-®K3 "O cynebnoii cucreme Poccuiickoit @enepaunu", ot 7 gespans 2011 r. N 1-OK3 "O
cynax oomieit ropucaukuuu B Poccuiickoit ®@enepanun”, GenepanbHbiM 3aKOHOM OT 22 Aexadps
2008 r. N 262-®3 "OO6 obecrneyeHnn no0cTyna K UHGOPMAUU O JEATEIBHOCTH CYAOB B
Poccuiickoit @enepauun, mpoueccyalbHbIM 3aKOHOJATENbCTBOM Poccuiickoit denepanum,
WHBIMM HOPMaTUBHBIMU TMpaBOBbIMU akTamu Poccuiickoir ®enepanuu, mnpukazamu u
pacnopsixenusimu CynebHoro aenapramenta npu Bepxouom Cyne Poccuiickoi, mpukazamu u
pacnopspKeHUSIMU IIpeiceiaTeNs cyia, a Takke HacTosmmM [lonoxenuem.

2. OcHOBHBIE 3212a4H

2.1. OGOecneyeHue peanu3alMd MpaB TpaxJaH Ha oOpalleHHe B CyJI 3a 3allUTOM
HapyLIEHHBIX JIU00 OCIIapHBAEMBIX MpaB, CBOOO1 MIIN 3aKOHHBIX HHTEPECOB.

2.2. YnopsigoueHue mpoueaypsl peaan3aluy IpaBa Ha CyJJe0H YO 3aluTy.

2.3. OnTumH3anus J0KyMeHT0o000poTa.
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2.4. UckitoueHne oOLICHUS Cy[eH C JUI[aMH, YYaCTBYIOUIMMH B JeJe, 10 PacCMOTPEHUS
nena.

3. OcHOBHBIE (PYHKIIUH

3.1. Opranuzanus €XeAHEBHOIO IpHeMa IpaxaaH (KpoMe BBIXOAHBIX U IPAa3AHUYHBIX
TTHER ).

3.2. OO0ecrieueHue mpueMa TMHUCBMEHHBIX OOpalleHud, a TakkKe JIOKYMEHTOB IO
KOHKPETHBIM CYAE€OHBIM JelaM, 3alpoCoB, Kalo0 Ha NeHcTBUSA Cyaed, paOOTHHKOB amrmapara
cyna.

3.3. Ilpuem uCKOBBIX (aAMMHHUCTPATUBHBIX HCKOBBIX) 3asBIICHUM, 3asBIICHUH,
aneJISIUOHHBIX (YaCTHBIX), KaCCallMOHHBIX JKaj00, MpeACcTaBIeHUH, IPOTECTOB.

3.4. Bblgaua xomuil cyaeOHBIX JOKYMEHTOB, KOMUH ayAMo3amnucu (BUIEO3AIMCH)
CyneOHBIX 3aCeTaHM.

3.5. TloBTropHas Bblgauya KOMUN CYJEOHBIX AaKTOB, IyOJIMKAaTOB HCIOJIHUTEIbHBIX
JOKYMEHTOB.

3.6. Co3manne yCIIOBHH I pealu3allid MpaB TPaKJIaH HAa CHATHE KOTHH CyAEOHBIX H
UHBIX JOKYMEHTOB, ayAHO3alucH (BUIEO3aMHCH) CyAeOHBIX 3acelaHHuid, C MOMOLIBI0 HUX
TEXHUYECKUX CPEJICTB U 3a CBOM CYET.

3.7. O3HaKOMJIEHUE C MaTepuaiaMu Jej, HaXOIAIINUXCS B TPOU3BOJICTBE Cya.

3.8. UndopmupoBaHue rpakaan 0 pe3yabTaTax pacCCMOTPEHUS UX 00paIieHui B Cy/I.
3.9. O6ecnieueHre COXPAaHHOCTH MOCTYIMHUBIICH KOPPECTTOHACHITUH.

3.10. [lepenaya MatepuasioB MO MPUHAIJICKHOCTH.

3.11. OmneparuBHoe U mHepuoanYecKoe HHPOPMHpPOBAHUE MpeicenaTens cyna o
pe3ynbraTax paboThl.

3.12. Pabotnuku [IpuemHOM cyna natoT pa3bsCHEHHs 10 CIIEIYIOIIUM BOIIPOCaM:

(hopMBI MCKOBOTO (aJMHHHCTPATHBHOI'O HMCKOBOTO) 3asBJICHMS (3asBJICHHS O BBIHECCHUH
CyIeOHOrO MpHKa3a), KaCCAllMOHHBIX M aNeIUIIMOHHBIX (YaCTHBIX) KaJloO, MHBIX 3asBJICHUH,
*)anob u ap.;

MepeyHsi JIOKYMEHTOB, MPUIAraeMblX K HCKOBOMY (aJAMHHHUCTPAaTUBHOMY HCKOBOMY)
3asBJICHUIO, 3aBJICHUIO, JKaI00€;

Nops/ika MPHUHATHS HCKOBOTO (3AMMHUCTPATUBHOTO HCKOBOIO) 3asBIICHHS, 3asBJICHUS,
&KasoObl K MPOM3BOJICTBY CY/a;

OCHOBaHMH OTKa3a B MNPpUHATUH, BO3BpAlICHUH, OCTABJIICHUU oe3 JABMOKCHUSI HCKOBOI'O
(a,Z[MI/IHI/ICTpaTI/IBHOFO I/ICKOBOFO) 3adABJICHUA, 3asABJICHHA, )Ka.]'IO6LI, NpEABABICHUA BCTPCUYHOT'O
HCKOBOT'O 3asBJICHUA U T.1.,

OIlJIaThI rocy;[apCTBeHHoﬁ IOIIJIMHBI, OCBO60)KI[GHI/IH OT OIlIaThI rocy,uapCTBeHHoﬁ
MONIJIMHBI, YMCHBIICHUA pa3MCpa FOCY)IB.pCTBGHHOfI NONJIMHBI, TMPEACTABJIICHUA OTCPOYKU



(paccpouku) ee ymiarhl,

nopssaka BbIAa4un KOMHH CYI[CGHBIX U HHBIX JOKYMCHTOB, JIMYHBIX JOKYMCHTOB,
BCIICCTBCHHBLIX NJOKA3aTCIbCTB, UCIIOJIHUTCIIbHBIX JOKYMCHTOB,

MHBIM BOIIPOCaM CYyJIONpPOU3BOJCTBA, BEACHHA CyIEOHOTO JAEIONPOU3BOJCTBA, 3a
HCKIIFOYEHHEM KOHCYJIbTAlMOHHBIX BOIIPOCOB, KACAIOUIUXCS OLEHKHU J0Ka3aTeJIbCTB, BIUSIOIMINX
Ha XapaxkTep, 00beM IMPaBOOTHOIIEHUN U TOMY [TOI00HBIM BOIIPOCAM.

4. Ilopsinok padorsl [lpuemuoii

4.1. TlpueM rpakJaH OCYILIECTBIISIETCS €XKEIHEBHO B TEUEHHE BCETO pabovyero BpEeMEHH
Cyla, YCTaHOBJIEHHOTO YTBEP)KIEHHBIMU TMpeacenareneM cyna I[lpaBunamMu BHYTPEHHETO
pacrnopsiaka cyza.

YcTaHoBIIeHHE COKpAIIeHHOTO BpeMeHu paboTsl [IpueMHoil cyna He nomyckaercs.

4.2. Ilpuem rpaxxaaH BeaeTcst 6e3 MpeaBapUTENbHOM 3aUCH B MOPSAJIKE OYEPEIHOCTH, 3a
HUCKIIIOYECHUEM OTACIBbHBIX KaTel"OpI/Iﬁ TpaxxXaaH, HUMCEOIINUX B COOTBETCTBUHU C
3aKOHOJATEIBCTBOM IIPAaBO Ha BHEOUEPEIHOM NPUEM.

4.3. Ilpu npueme rpakJaHUH TNPEIBABISECT TOKYMEHT, YAOCTOBEPSIONIMN JIMYHOCT,
JIOBEPEHHOCTh HAa COBEPILEHHE COOTBETCTBYIOIIETO ACUCTBUS (ISl PEACTABUTENS 3asiBUTEIS),
6o opAep agBoKara.

4.4. I'paxxiaHe, HaXOMSIIMECS B COCTOSHUM aJKOTOJIBHOTO, HAPKOTHYECKOTO WA HHOTO
OTIbSIHEHUS, Ha TIPUEM HE JIOMTYCKAIOTCS.

4.5. B cnygyae rpy0oro, arpecCUBHOTO MOBEACHUS IpaskJaHIHA MpueM mpekpainaercs. [Ipu
COBEPUICHUH TPaKJaHMHOM B XOJI¢ JIMYHOTO MpueMa JAeUCTBUN, HApYIIAIOIUX OOIIEeCTBEHHBII
MOPSIIOK U MPEICTABISIIOIINX YIPO3Y KU3HU U 30POBBIO OKpYyXKaroumx, pabotHuk [IpuemHoin
cyla He3aMeIJHUTENbHO BbI3bIBAET CYyACOHOTO MPHUCTaBa MO OOECIEYEHUIO YCTAaHOBJIEHHOTO
MOPSIIKA JeSITEIbHOCTH Cy/a.

5. Obecneyenne nesitresibHOCTH IIpuemHoii cyaa

5.1. desatensHocTh [IpuemHoii cyna oGecnieunBaeTcsi paOOTHUKAMHU armapara cy/a.
5.2. KonTpo:ns 3a nesrenbHOCThIO [IpreMHO cyaa ocylecTBIseT mpeaceaareb cya.

5.3. IlpueM OCyIIECTBISETCS B CIENMATBLHO OTBEJCHHOM MOMEIICHUH, 00eCreunBaroieM
CBOOOJHBIN JOCTYI TpakJaH B TE€YEHHE BCero padouero MHs. B ymoOHBIX HJsl moceTuteseit
MecTax [OJDKEH OBITh pa3MelleH CHPaBOYHBIA Marepuan b0 WHOOPMAIMOHHBIA KHOCK,
comepkamuii  HeoOxomumyro uHbopManuio o pabotre IlpuemHON cyaa (IOKYMEHTHI,
peraaMeHTHPYIOIINE AeSITeTbHOCTD).

6. 3akyII0YUTeIbHBIE MOJI0KEHUS
6.1. Benenue nenonpousBOACTBa (perucTpamnus, yder, Iepenada) IO OOpaleHusIM

rpaxxJaH OCYHICCTBIISICTCA B COOTBCTCTBUH C IIOJIOKCHUAMH MWHCTPYKIHUU IIO CyIIC6HOMy
ACJIONIPOU3BOACTBY.



YTBEPKJIEHO

ITpuxa3 Ne 14 ot 19.05.2022 rona
[Ipencenarens Conb-Mnenkoro paiioHHOTO
cyna OpenOyprckoit obmactu
B.H. bBykpeesa

PEI'JIAMEHT _
OPITAHU3AIIU AEATEJBHOCTU IPUEMHOU COJIb-UWIELHKOT'O
PAMOHHOTI'O CYJIA OPEHBYPI'CKOM OBJIACTH

1. O01ue mMoJI0KeHUus

1.1. Hdestenprocth mpuemuoit Coisb-Unernkoro paitonHoro cyma OpeHOyprckoi obmacTu
cyna (manee - Ilpumemnass cynma) pernamentupyercs [lonoxeHuem o npueMHO# cyna,
YTBEPKJACHHBIM TpEJCceaaTelleM Cylda Ha OCHOBaHMM [IpMMepHOro mnosioKeHus O MPUEMHOMN
(benepanbHOro cyaa oOmiei I0pUCINKINY, YTBEPKACHHBIM nprkazoM CyaeOHOro nenapraMeHTa
npu BepxosHoMm Cyne Poccuiickoii denepanviv 1 HaCTOALIUM PETIAMEHTOM.

1.2. IIpaBoBO€ peryinupoBaHHE OTHOIIEHUM, CBA3AHHBIX C OpraHU3alUEel PacCMOTPEHHS
oOparneHuii Tpaxaan (U3NIECKUX JIUIT), MPEACTABUTENCH OpraHu3anuil (FOPUIUIECKUX JIUIT),
OOLIECTBEHHBIX OOBEIMHEHUI, OPraHoB TrOCYIapCTBEHHOH BJIACTU W OPraHOB MECTHOTO
caMOyIpaBJICHHs] OCYIIECTBIAEeTCS B cooTBeTcTBUM ¢ KoHctutynueit Poccuiickoit denepanmu,
(benepaibHBIMU KOHCTUTYILIHOHHBIMU 3aKOHaMH, benepaibHBIMU 3aKOHaMH,
YCTaHABIMBAIOIIUMU MOPAIOK CYAOMPOU3BOJICTBA, IOJTHOMOUYUS U TMOPSIAOK AESITEIbHOCTU
cynoB, @enepanbHbIM 3akOHOM OT 22 nekadps 2008 . N 262-D3 "O06 obecrieueHnn A0CTyNa K
nHpopManuu O JeATEIBHOCTH CcyAoB B Poccuiickoit ®eneparuu" W HWHBIMH aKTaMH,
PErYIUPYIOIUMHU BOIIPOCHI BHYTPEHHEH EATEIbHOCTH CY/a.

2. Opranuszanus npuemMa

2.1. TIlpuwem rpaxpan (pusuUeckux JHI), MPEACTABUTENCH IOPUAWYECKUX JIUIL,
OpraHu3aiuii, oOIIEeCTBEHHbIX OOBEIUHEHHH, OPraHOB TOCYJApPCTBEHHOW BIACTH U OPraHOB
MECTHOTO CaMOyIpaBjieHUs (Jajee - ImpueM IpaKIaH) MPOU3BOAUTCA B J€Hb UX oOpaileHus
(benepanbHBIMU TOCYAAPCTBEHHBIMU TPAXKJIAHCKUMU CIYXKAIIMMH anmapara cyna, B CIEIHaIbHO
OTBEJICHHOM TMOMEIIEHNWH, OCHAIIEHHOM HEOOXOAMMBIM HMYIIECTBOM, HOPMAaTUBHBIMU,
CIPAaBOYHBIMU U MHBIMU MaTepUaTaMH, CPEICTBAMU CBSI3H.

2.2. IlpueM rpaxnaH BeJeTCs €XKEAHEBHO B TedyeHuWe pabdouero BpeMEHU cyja,
YCTaHOBJIEHHOTO YTBEPXACHHBIMU IpeacenareneM cyna IIpaBunaMu BHYTpEHHEro pacnopsiaika
cyna, 06e3 mpeaBapUTENIbHOW 3alHMCH B IMOPSAIKE OYEPETHOCTH, 32 HCKIHOYEHUEM OTJIEJIBbHBIX
KaTeropui rpakJjad, UIMEIOIIHUX B COOTBETCTBUM C 3aKOHOJATEIbCTBOM IPABO HA BHEOUEPEAHOMN
IIPUEM.

HpI/I npueMe TrpaxkJIaHUH [OPCABABIACT JOKYMCHT, y,ZLOCTOBCpHIOH_II/Iﬁ JIMYHOCTD,
AOBCPCHHOCTb HAa COBCPHICHUC COOTBCTCTBYIOILCTO JIeicTBUs (I[J'ISI OpeACTaBUTCIIA 3a$IBI/ITeJ1$I)
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b0 opJep agBoKaTa.

2.3. Ilpu HanMYMKM TEXHUYECKOW BO3MOXKHOCTH B MHTEpecax 0OeCreueHUs 3allUThl MpaB
IPaKJIaH BEJCHUE IIPUEMa MOXKET COIIPOBOXKIAATHCSA ayAUO- U BUACO3AIUCHIO, O YEM I'PaXJaHE B
00s13aTeIbHOM MOPSAKE YBEIOMIISIOTCS JI0 Havyaja mpreMa.

2.4. Bo Bpems mpueMa rpaxjaaH, a TaKke MpH UX oOpameHuu 1o TenedoHy TrpakaaHaM
MOTYT JaBaThCsl YCTHBIE PAa3bSICHEHUs O IOJIBEJOMCTBEHHOCTH PACCMOTPEHMSI MHTEPECYIOIIUX
UX BOIPOCOB, TIOPsIIKE OOpalieHus, KOMIETCHIINH Cyla, MOPsAKE MoydeHus uHpopManuu 0o
UTOrax pacCMOTPEHUS 3asBICHUH, kal100, UHBIX OOpaIleHUH.

2.5. VcTHble OTBETHl M pa3bACHEHUS Ha YCTHbIE OOpalleHMs] TpakJaH daloTcs, Kak
MpaBUJIo, B JIeHb oOpaieHus. Ecnu naTe ycTHBIN OTBET (pa3bsACHEHHUE) B J€Hb OOpalleHUs He
MIPEJICTaBISIeTCS] BO3MOXKHBIM WJIM TpakJJaHUH HAcTauBaeT Ha MPEJOCTaBICHUHM MHCbMEHHOTO
OTBETA, EMY JIA€TCSl YCTHOE Pa3bsICHEHUE O CPOKE U MOPS/IKE MOJYyYEHUS OTBETA.

21.]'[5[ MOJIY4CHHA MNMHUCBMCHHOI'O OTBETA IO HUTOraM IIpUEMa TpaXIaHUHY IMIpeaIaracTcsa
MMCBMEHHO U3JI0KUTh CMBICI CBOETO BOIpOca (TPeAIoKeHHUs], 5KaloObI).

2.6. Pabotamku IlpmemHOi cynma o0s3aHbl OKa3bIBaTh COJACHCTBHE TpakJaHam B
MPaBUJILHOM YKa3aHUM B MHUCbMEHHOM OOpalleHWHM Ha3BaHUsS JIOJDKHOCTH, (pamMuimu, MMEHH,
OTYECTBA aJipecaTa, Ha3BaHUS CyJa.

2.7. Bce Marepuaisl, MOJy4YEHHbIE OT TPaXJaHWHA B XOJI€ NpPHEMa, PETUCTPUPYIOTCS B
COOTBETCTBUU C MHCTPYKLUEH 110 Cy1eOHOMY A€I0NPOU3BOACTBY.

2.8. Pabornukm IlpmemHON cyaa HECYT HEMOCPEACTBEHHYI0 OTBETCTBEHHOCTh 3a
HaJJiexailliee BeJIeHue rnpuema.

B ciiydae BO3HUKHOBEHHS IO MPUYMHAM, CBA3aHHBIM C OpraHuzauueil paboTsl B CyJIE,
MpOOJIEeMHBIX CUTYalUd, MPEMsITCTBYIONIMX MPEACTABICHUIO JHIy, OOpaTUBIIEMYycs B CYII,
3anpamuBaeMoi HH(OpPMalKK, BbIIa4e 3alpalliBaeMbIX JOKYMEHTOB, MPUHITHIO MOJaBAEMBbIX
UM JIOKYMEHTOB, paboTHuku [IpuemHON cyna 00s3aHbl MPUHATH MAKCUMAIbHO BO3MOKHBIE
Mepbl JIsl pa3pelieHus CUTyallud IO CYIIECTBY, B TOM YHCJIe OOpaTuTbcs K paboOTHUKaM
anmapara cyza, peiceaTelnio cya.

2.9. B ciyuasix, Korja paspelieHrue BOnpoca, ¢ KOTOPhIM IpayKJaHUH 00paIiaeTcs B Cy/, He
BXOJIUT B KOMIETEHIIMIO JTAHHOTO cyna, paboTHHUKH [IpueMHOM cyna pa3bscHSIOT, B KaKOW Cy[
cleyeT OoOpaTUThCS € MOJOOHBIM BOMPOCOM, JIMOO COOOIIAIOT, YTO JaHHBIA BONPOC HE
OTHOCHUTCS K KOMIIETECHIIUHU CYOB.

2.10. Pabotnuku [IpuemMHOl HE UMEIOT MpaBa MPEAOCTABIATH CASAYIOIIYI0 HH(DOPMALIHIO:
0 HOMepax TenedOoHOB PYKOBOJACTBA U CYJIEH TaHHOTO Cy/a, a TAKXKe IPYTUX CYJ0B;

MH(OPMAIIHIO, COCTABIISIONIYIO TOCYAAPCTBEHHYIO, CIY)KeOHYI0, KOMMEPUECKYI0 TallHy U
UHYI0 OXpaHJAEMYK0 3aKOHOM TaiiHy, a TakKXe Jpyrue, He MNOMIEKAIIUE PacCHpOCTPAHEHUIO
CBEJICHUSI, CTaBILINE U3BECTHBIE UM B CBSI3U C UCIIOJHEHUEM JOJKHOCTHBIX 00s3aHHOCTEH.

2.11. Pabotnuku IIpueMHO# cyna He MMEIOT MpaBa OKa3bIBaTh IOPUIAMYECKYIO MOMOIIb
JMIaM, OOpaTHBIIMMCS B CYJ, 32 UCKIIOYEHHEM NpPEeAOCTaBICHUS MH(POPMALMU 10 BOIPOCAM
odopmIeHHs 3asgBICHHH, %Kajl00, 0OpallleH i, 0/1aBaeMbIX B CyJl, IOPSAKA UX MOJA4YH, MOPsAIKa
MIOJIyYEHUS OTBETA MJIM 3aPalIMBAEMbIX JOKYMEHTOB.



2.12. Tlpu npueme oOpalleHUil TpakJaH HE JOIYCKAeTcs BO3JIOKEHHE Ha TPaKIaH HE
IIPELYCMOTPEHHBIX 3aKOHOM OOS3aHHOCTEM WJIM OTPaHUYEHUE BO3MOYKHOCTU pPEaIU3alUU HUX
IpaB, B YaCTHOCTH HE JIOMYCKAIOTCSA TPEOOBAHUS:

MpCACTaBJICHHUA AOKYMCHTOB, HE npeaAyCMOTPCHHBIX 3aKOHOAAaTCIbCTBOM,
NPEJAOCTABISIIONIMM TPAXIAHUHY IPaBO, HA PEATU3AIMI0O KOTOPOrO HAMPABIICHO 3asBIICHUC
(>xanmoba, oOparieHue);

WCIIOJHEHUSI TPAKJIAHUHOM OOSI3aHHOCTEH, HE CBA3aHHBIX C 3asBiieHHEeM (Kajo0oi,
oOpalleHneM), eCiy 3TO He IPETyCMOTPEHO (eiepalIbHbIM 3aKOHOM;

peaiv3alMi TpakJJaHUHOM CBOETrO IpaBa TOJBKO IpPHU YCIOBUM peaji3allid HHBIX HE
CBSI3aHHBIX C HUM IIPaB, €CIIM 3TO HE MPEAYCMOTPEHO (heepaibHbIM 3aKOHOM;

yIu1aTel cOOpPOB, OIJIATHI YCIIYT, HE IPETYCMOTPEHHBIX 3aKOHOAATEIbCTBOM;
CHSITUS KOTIHH C IOKYMEHTOB, €CJIM 3TO HE MPETyCMOTPEHO 3aKOHOJATEILCTBOM;

00513aTEIbHOTO  3aKIIIOYCHUsST JOTOBOPOB, CBSI3aHHBIX C PACCMOTPEHHEM 3asBICHHS
(>xast00B1, OOparIeHus), €CIu B COOTBETCTBHU C TPAXKTAHCKUM 3aKOHOJIaTEIHLCTBOM Poccuiickoi
®eneparyn 1Mo100HBIC JOTOBOPHI 3aKITIOYAIOTCS B TOOPOBOJIEHOM MOPSIKE;

0053aTENILHOIO MCIIOJIb30BaHUS TpaXJaHWHOM IIpHU IIoJAaye 3asBJICHHI OJAHKOB W HMHBIX
THUIIOBBIX q)OpM, BbIZIABACMBIX CYJIOM, €CJIX 3TO HE MPEAYCMOTPCHO 3aKOHOAATCIBECTBOM;,

COBEPIUICHHS IPa’KJaHMHOM MHBIX JIEHCTBUHN, HE MIPETYCMOTPEHHBIX 3aKOHOAATEIbCTBOM.
3. IIlpueM 10KyMEHTOB

3.1. PabotHuku [IpuemMHO# cyna MpUHUMAIOT OT JIMII, OOPAIIAOIINXCA B CY, JOKYMEHTHI,
HETOCPEACTBEHHO MPUHOCUMBIE MU B CY/I.

3.2. PabotHuku [IpuemHON 00s3aHbI TPOBEPHUTH OOPMIICHHE OOpaIlieHUH, ITOJaBaeMbIX B
Cyl, Ha COOTBETCTBHE OOIIMM TpeOOBaHUSIM K OGOPMIICHHIO, WU3JIOKEHHBIM B IyHKTEe 3.3
HACTOSIIIIEr0 perjiaMeHTa, a TakkKe HOpPMaM IMPOLECCyalbHOT0 3aKOHOJATEIhCTBA M B CIydae
HeBepHOro odopmieHus npouHpopmMupoBaTe 00 3ToM 3asBuTens. Eciu HemocraTtok B
oopMIIEHHH MOXET OBITh HCIpaBIeH HEeMeUIeHHO, paboTHUKY [IpuemMHON cyna HeoOXoauMo
Pa3bACHUTH 3aBUTEIIO JAaHHYIO BO3MOXHOCTh. McripaBineHus B 3ampocax MpaBOOXPaHUTEIbHBIX
U CyJeOHBIX OpraHax He JOMYyCKaroTCs.

OO6pamienus, cogepaiine OCKOPOUTENbHBIE BBIPAXKEHUS, HE MOJIAIOIINECS MPOYTCHHUIO
60 odopMIIeHHBIE Ha 0OOPOTHON CTOpPOHE OJIAaHKOB, OOpBIBKax Oymaru; ohopMIICHHBIE HE
HaJIexKaIuM 00pa3oM WM He MOAJIeKalUe 0Jjaue B IaHHBINA CyJl, MOTYT OBITh MPUHSTHI B TOM
cllydae, €Cld TOCNe TOJY4YeHUs pa3bsicHEeHHl oT pabotHuka [IpuemHON cyaa rpakIaHUH
HACTaWBaeT Ha noJjave (MPUHIATUH) YKa3aHHBIX 0OpalleHuH.

PaboTtHuk IIpuemHoil cya He UMeeT mpaBa NPUHUMATE OOpAIlleHUs], B KOTOPBIX B KAYECTBE
ajzipecara He yKa3aH JaHHBIN CYI.

3.3. Jloboe mnpuHMMaeMoe 3asBieHHe (>kanoba, oOpalleHHe) TODKHO COoJepXkKarb
CIIEYIOIIYI0 HHPOPMAIIUIO:

YKa3aHUC agpecaTta (HaI/IMCHOBaHI/IC JaHHOTO cyz[a);



(dbamMunuio, UMs, OTYECTBO 3asBUTENS WM HAUMEHOBAHUE OpPraHU3alluU, SBIISIONICHCS
3asBUTECIICM,

MOJHBIA aapec (C yKa3aHMEM TIOYTOBOTO HHJIEKCA) MECTa JKUTEIbCTBA WM MeECTa
HAXOXJECHUS 3asIBUTEIIS;

HaWMEHOBaHUE JTIOKyMEHTa (3asiBICHHE, jKajlo0a, 3arpoc u T.I1.);

JUYHYIO TIOAMUCH 3asBUTEINS WJIM JOHKHOCTHOTO JIMIIA OpraHU3alluM, SBISIOIICUCS
3asBUTEIIEM,

JaTy 0OpaleHus.

B Texcrte Tex kareropuil 3asBieHUN (kanod, oOpalieHuii), KOTOpble B COOTBETCTBUU C
HOpPMaMHU IMPOLECCYaTbHOTO 3aKOHOJATENbCTBA MOTYT OBITH IOJAHBI TOJBKO YYaCTHHUKAMM
CYJOIIPOU3BOACTBA (JIMIIaMH, YYaCTBYIOIIMMU B Jie)le; yYaCTHUKAaMU [IPOU3BOJICTBA 10 JenaM 00
aJIMMHHUCTPATUBHBIX IIPABOHAPYIICHUSIX), TOMUMO NEPEYUCIIEHHOM BbIllle HH(YOPMALK JTO0KHO
OBITh yKa3aHO MPOLECCyaTbHOE MOJI0KEHUE 3asBUTEIISL.

3.4. Ecnu 3asBUTENb NMPOCUT OTBET Ha MoOJaBaeMoe oOpallleHue WIM 3arpaliiBaeMyro
KOIUIO (MOJJIMHHUK) TOKyMEHTa(0OB) HE HAIPAaBJIATh MTOYTOM, @ BbIAATh HA PYKHU JIHMOO OTIIPaBUTh
1o Ipyromy aapecy (Apyromy Juily), 3TO 00s13aTeNbHO JOJDKHO OBITh YKAa3aHO B MIPUHUMAEMOM
oOpareHuu.

3.5. Ecniu B mnpuHUMaeMOM OOpallEeHUH HMMEETCS CIHCOK TMpUIaraéMblXx K HEMY
JTOKYMEHTOB, paboTHuUkH [IpueMHO# cyma 00s3aHBI TPOBEPHUTH COOTBETCTBHE MPHIIOKEHUH,
YKa3aHHBIX B CIIUCKE, M TOJIbKO NPHU YCIOBUHM HAJIMUYUs BCEX IMEPEUMCIICHHBIX MPHIIOKEHUN
MPUHATH JOKYMEHT. B cilydae OTCYTCTBHSI KaKuX-THOO TPHUIOKEHHH paboTHHKU [IpuemHOMA
Cylia MTOJKHBI MPEIIOKUTH 3asIBUTEII0 BEIUEPKHYTh OTCYTCTBYIOIINE MPHUIIOKEHHS U3 CIIUCKA U
3aBepUThH JTAHHOE HCIIpaBJIeHHUE MOAMNKCHIO 3asBuTeNs. OOparieHue, B KOTOPOM OTCYTCTBYIOT
KaKHe-Tu00 MPUIOKEHUS, MOTYT OBbITh MPUHSATHL B TOM CiIydae, €CJIM MOJIY4YeHHUs pa3bsiCHEHUI
ot pabortHuka [lpuemMHO# cyna 3asBUTENb HAacTaMBaeT Ha Mojaye (MPUHITHH) YKa3aHHBIX
obOpamenuid. Ilpu 3T0M 00 OTCYTCTBUM Kakoro-iu0O MJOKYMEHTa WU MPHIOKEHUS K
0OpallleHHI0 COCTaBISIETCS aKT B COOTBETCTBHM C TPeOOBAaHUSAM HMHCTPYKIHMH MO CyAeOHOMY
JIeIONPOU3BOJICTBY, OJUH 3K3EMIUISIp KOTOPOTO BbIIaeTcs (HANpaBIseTCs) 3asBUTEINI0, WHbIC
AK3EMILUISAPBHl MPUOOIIAIOTCA K MOJTYYEHHBIM JIOKyMEHTaM M IepelaloTcs BMECTe C HUMH IO
MIPUHA/UICKHOCTH.

3.6. B cnyyae, oTka3a 3asBUTENs OT BHECCHHs YKa3aHHBIX HCIPABICHHHA B CIUCOK
MPUJIOKEHUH JTHOO €CIIM OTCYTCTBUE NMPUJIOKCHHS YCTAHOBJICHO TIOCIE MPHHSTUS OOpaleHHs,
pabotHuku IIpuemMHO# cyna HHPOPMUPYIOT 00 STOM HAYaJIbHUKA OTJIENIa U COCTABIISICTCS aKT O
TOM, YTO COOTBETCTBYIOIEE OOpalleHHe NPUHATO Oe3 YKa3aHHBIX B HEM MPHIOKCHHH (aKT
COCTaBIISIETCSI B  COOTBETCTBHM C  TpPeOOBaHUSAMHU  HHCTPYKIMH 1O  cyaeOHOMY
JIeTOTIPOU3BOICTBY).

3.7. Ecnu oOpamieHue TOAMUCAHO TPEACTABUTENEM WM 3alUTHUKOM 3asBHUTEIS,
pabotuuku [IpuemHoi cyna 00si3aHbI:

MPOBEPUTh HAJIUYME y NPEACTABUTENS JOBEPEHHOCTH OT 3asBUTENI Ha COBEPIICHHE
COOTBETCTBYIOILIETO MPOLECCYaIbHOTO JIEHCTBUSA, a Yy 3alIMTHUKA - ophepa (Ui aaBoKara),
MOCTAaHOBJIEHUS CyJla O JOIMYCKE B KAUECTBE 3aIUTHUKA HapsAy ¢ aABOKATOM WJIM JOBEPEHHOCTH
OT JIMIIa, B OTHOIIEHHMH KOTOPOTO BEIETCS IMPOU3BOJCTBO MO Jely 00 aJAMUHUCTPATUBHOM
MIPaBOHAPYIICHUH;



B cCilydyae HEOOXOJMMOCTH pa3bsICHUTh OO0S3aTEIBHOCTh MPHOOLICHUS K OOpalieHuto
opaepa (ays aJBoKaTa), 3aBEPEHHOM KOIMU IOCTAHOBJIEHHS Cyla O JONYCKE B KadecTBE
3alUTHUKA Hapsly C aiBOKaTOM;

€CITU JIOBEPEHHOCTH (€€ HOTapUalbHO 3aBEPEHHOI KOMWH) MO JAaHHBIM HH()OPMAITMOHHON
CUCTEMbl CyJa WIH I1I0 COOOIIEHHI0O PAOOTHUKOB COOTBETCTBYIOILIEIO CTPYKTYpPHOTO
MOJpa3JelIeHusl CyJa OTCYTCTBYET B MaTepuajax Jieja, CHATb KONMIO C MOJJIMHHHUKA WU
HOTapuaibHO 3aBEPEHHON KONMM JOBEPEHHOCTH, 3aBEPUTH €€ CBOEH MOJNMUCHIO U MeYaThio IS
KOIU{ ¥ MPUOOUIUTH €€ K 0JJaHHOMY OOpaIlEeHUIO.

3.8. JlokyMeHTBI, IPUHOCHUMBIC B JOMOJHEHUE K paHee MOJAHHBIM OOpaIIeHUSM, MOTYT
ObITh TpUHATHI B [IpueMHON cyna TOJIBKO B TOM Cilydae, eciii oOpallleHue, B JIOIOJHEHHE K
KOTOPOMY OHHM IPEACTABIISAIOTCS, TIOCTYIUIIO B Cy/l U €Ie HE PACCMOTPEHO.

K nokymenTtam, mnpeiacTtaBiseMbIM B JONOJHEHHE K paHee IOJaHHBIM OOpalleHUsM,
JOJKHO OBITh TPHIJIOKEHO 3asBJIEHUWE C yKa3aHHUEM Ha TO, B JIOTNIOJHEHHE K KaKOMy HMEHHO
oOpallleHHI0 OHHU TMpeACTaBIAlOTCA. B ciyyae OTCYyTCTBHS Takoro 3asiBIEHUs, PabOTHHUK
[IpuemnHolt cynma o00s3aH yka3aTh 3asBUTENI0 Ha HEOOXOOUMOCTb €ro cocraBieHus. bes
MPHUOOIIEHNS YKAa3aHHOTO 3asiBICHUSI JTOKYMEHTHI, MpeACTaBisieMble B JOINOJIHEHHWE K paHee
MOJAHHBIM OOpalleHusIM, MOTYT OBIThb NPUHATHl TOJBKO B TOM CJydae, €CIM MOAATehb
HacTaMBaeT Ha WX NpuHATHH Oe3 3asBieHus. [Ipum stom pabotHuk I[lpuemnoil cyma oOs3aH
MPUHATH BCE BO3MOXHBIE MEphl JJIsi YCTAHOBJIEHHUS OOpalleHus, B JOIMOJHEHHE K KOTOPOMY
MIPEJICTABJISIIOTCS TOJIaHHBIE JOKYMEHTBI, HO HE MOJKET HECTH OTBETCTBEHHOCTH B Ciydae
HEBEPHOrO OMpeJeNeHuss OOpalleHusi, K KOTOpPOMY HAJUISKUT MPUOOLIUTH TOJAHHbBIE
JOKYMEHTBI.

3.9. Ha mpunsitom pabotHukoMm IlpueMHOUN cynma oOpaimieHWu MPOCTABISETCS IITAMIT
[IpuemHo¥ cyna ¢ yka3aHuMEM TEKylIEed JaThl U BPEMEHH, KOTOPBIM CTAaBUTCSA Ha JIUIEBOM
CTOPOHE NEPBOrO JIMCTAa OOpalieHHs B MPABOM HIDKHEM YIIIy, TaM K€ CTaBUTCS BXOJISALIUI
Homep. [Itamn [Ipuemnoit cyna, 3aBepeHHbIN MOANUCHIO PAOOTHHKA, MIPUHSBIIETO OOpalieHue,
o mpockde nuia, npeacraBuBiiero odpamieHue B I[IpuemMHyr0 cyaa, cCTaBUTCA TakkKe Ha
MIPE/ICTABJICHHOW UM JONOJHUTENbHON KONMMHM HJaHHOTro oOpamienus. Illtamm He cTaBuTCs Ha
IPYrux JOKYMEHTaX, Jake eCIM OHM MOJAr0TCs B JOMOJIHEHHUE K paHee MOJaHHbIM 00palieHUsIM
0e3 mpuoOIIeHUs K HUM 3asBJICHHUS], YKa3aHHOTO B IyHKTE 3.8. HACTOSAIIETO periiaMeHTa.

3.10. Bce npuHATbIE AOKYMEHTHI, B TOM 4HCJI€ IOJAHHBIE B JOIOJHEHUE K paHee
MOJaHHBIM OoOpatieHusM, padbotHuk [IpueMHON 0053aH 3aperucTpUpoOBaTh B COOTBETCTBYIOIINX
noacucremax ['AC "IIpaBocymue" (IIM "JlokymentooOopoT u oOpamienus rpaxngan", [TU
"CyneOHasi xoppecnoHeHIus" U [Ip.) W TepenaTh B JEHb MpUEMa MO MPUHAAICKHOCTH MO
copmupoBaHHOMY U pacniedaraHHoMy u3 nojcuctem I'AC "IIpaBocyaue" coOTBETCTBYIOIIEMY
peecTpy mepenaud JTOKYMEHTOB WM €IUHOMY PEecTpy ydeTa BXOIIeld KOpPEeCIOoHACHUIUHU (B
cllydae perucTpaiuu Bcei BXosiel koppecnonaeHuu B [IpuemMHoit cyna) mo noanuch JImiLy,
HEMOCPEACTBEHHO KOTOPOMY MEpPEIaHbl JOKYMEHThI, C YKa3aHUEM MM 3aHUMAaeMOM JOJKHOCTH,
a B HCKIIIOYUTENBbHBIX chaydasx - He mo3nHee 10.00 cnemyromero pabodero AHs, €CIU UHOE HE
MPEeIyCMOTPEHO MHCTPYKIMEH Mo cyaeOHOMY JeIONpOU3BOJICTBY. Perucrpanus T0OKyMEHTOB U
nepenavya UX Mo MPUHAAIEKHOCTH OCYILECTBISETCS B CTPOTOM COOTBETCTBHH C TpeOOBaHUSMU
WHCTPYKIIUU TIO CyIeOHOMY JIeTIOTPOU3BOICTRY.

3.11. JlokyMeHTHI, MoJjaBaeMble IO JejlaM, Ha3HAYeHHBIM K PAacCCMOTPEHHUIO, pabOTHHK
[IpuemHoii cynma o00s3aH He3aMeUIMTENBHO 3apeructpupoBath B mojacucremMax ['AC
"IIpaBocyaue" u nepenats Mo peecTpaM Mo NPUHAIEKHOCTH.

3.12. Eciu yumo oOpamiaercs ¢ NpockOOH O mIpueMe KakUX-JIMOO JIOKYMEHTOB IIO



KOHKPETHOMY JIeTy HENOCPEJICTBEHHO B [I€Hb, Ha KOTOPbI Ha3HAYEHO pacCMOTPEHHE
COOTBETCTBYIOLIETO Jena, paboTHUK IlpuemHON cyna o0si3aH pPa3bACHUTH OOPATHUBIIEMYCS
LENeCO00Pa3HOCTh PA3pEIICHUs] COOTBETCTBYIOIIEIO BOIPOCAa HEHNOCPEACTBEHHO B CyAEOHOM
3ace/laHUu.

3.13. Ha xaxxziom npuHATOM OOpallleHnH, I0JJaHHOMY 10 KOHKPETHOMY Jieny (MaTepuaiy),
pabotanukom IlpuemMHON cyma KpOME PpErucCTpallMOHHOTO HOMEpa CTaBUTCS  HOMEp
COOTBETCTBYIOIIETO JIEJIa/TIPOU3BOJICTBA, €CIM MH(POpPMAalus O HEM HMEeTCs B IOJCHCTEMax
"TAC "llpaBocynue". Homep nena (mMaTepuana) MNpOCTaBISETCA TaKXKe MPU PETUCTpAIUU
npuHsaToro oobparmienus B noacucremax ['AC "l[IpaBocyaue" 1 COOTBETCTBEHHO - B peecTpax.

3.14. Ecnu x o0pamieHuio npuiokeHa KBUTaHIMs 00 oIiaTe rocy1apCTBEHHON MOLUTMHBI
WIA 3aBEpeHHAasi KOMHUS IJIATEKHOTO IMOpPY4YeHHs 00 oIlare rocyJapCTBEHHOW MONUIMHBI, 00
ITOM JIENIAeTCsl OTMETKa (C OO0s3aTeNbHBIM yKa3aHHEM CYMMBI YIUIAY€HHOM TOCYAapCTBEHHOM
MOIIJIMHBI) U PErUCTpaluu AaHHoro obpamienus B nogcucremax ['AC "IIpaBocyaue".

4. Boigaua 10KyMeHTOB

4.1. Bplmaya JOKYMEHTOB paOOTHUKOM TPUEMHOM OCYIIECTBISETCS HAa OCHOBAHUU
MMCBMEHHOTO OOparieHus (3asBlIeHUs]) TpakJaHUHA, 3aPETUCTPUPOBAHHOTO B YCTAaHOBJICHHOM
MHCTPYKIMEHN 10 Cy/IeOHOMY JI€ONPOU3BOJICTBY MOPSIIKE.

Pabotnuk IlpuemHO# cynma mpu BbAaue MTOKYMEHTOB OO0s3aH MPOBEPHUTH MPABUIHHOCTH
obopMIIeHHsI JTOKYMEHTa, BBIJABAEMOTO CYJOM, M TOJHKO B CJIydae HaJJICKAIIETO0 €ro
ohopMIICHHsI BBIJIATh JAaHHBIN TOKYMEHT.

JloxkymMeHTBI, 0(pOopMIICHHBIC HEHAICKAIUM 00pa3oM, HE MOTYT ObITh BbIAaHbl. PaboTHHK
[TpuemHoOli cynma 00si3aH YCTPaHUTH HEAOCTATKA B O(OPMIICHUH JOKYMEHTAa CaMOCTOSITEIBHO
1100 BO3BPATUTH JIOKYMEHT ISl HaJuIeKaniero o(opMIIeHHS B COOTBETCTBYIOIIEE CTPYKTYPHOE
M0JIpa3/ieliCHUE Cya.

4.2. Pabornuk IlpumemMHON cyaa HeceT OTBETCTBEHHOCTh TOJIBKO 3a COJEp)KaHHE
CaMOCTOSITENIBHO MOATOTOBIEHHOTO U BBIJABAEMOI0 JOKYMEHTA JIMIaM, 00OpaIialomuMes B Cy/,
B TOM YHCJI€ B YaCTU COOTBETCTBHS COAEPKAHMS NOKyMEHTa MH(pOpMAIUH, CoAepKalieiics B
cootBercTBYrOIMX noacucremax ['AC "lIpaBocynue".

4.3. Ecmmu JOKYMCHT MOKCT OBITH BblJIaH TOJIBKO OIIPCACICHHBIM KaTCropusM JIHII,
YCTAHOBJICHHBIM 3dKOHOM, pa6OTHI/IK HpHCMHOﬁ cyla 00s13aH YCTAHOBUTDH JIMYHOCTDH 3adABUTECIIA
" OIIPCACIUTD €ro NpUHAMJICKHOCTD K KaTCTOPHH JIHIL, HMEIoIIEH I[MpaBO Ha MOJIYYCHUC NAHHOTO
AOKYMCHTA.

4.4. Ecnu JOKYMEHT BbIJAeTCs NpEACTaBUTENIO 3asBUTENs, paboTHUK [lpuemHOl cyna,
MIOMUMO JIeMCTBUH, yKa3aHHBIX B NyHKTE 4.3. periaMeHTa, 10JKeH:

[IPOBEPUTh HAIMUYWE Yy TPEACTABUTENS JOBEPEHHOCTH OT 3asBUTEN Ha COBEPILECHUE
COOTBETCTBYIOLIETO JAEUCTBHS, MPH OTCYTCTBUM TaKOBOM pPa3biACHUTh HEOOXOAMMOCTH €e
npencrasieHus B [Ipuemnyto cyna;

€CIIM yKazaHHas JIOBEPEHHOCTh (€€ HOTapUaIbHO YIOCTOBEPEHHas KOMHs) MO JaHHBIM
cooTBercTBytonux mnojacucreM ['AC "[IpaBocynue" OTCyTCTBYeT B Jiesie/MaTepHuale, CHATh
KONUIO C TMOJJIMHHUKA (€ro HOTApHaIbHO YJOCTOBEPEHHOM KOMHWHU), 3aBEPUTh €€ CBOEH



MOJAMKCHI0 W TEYaThIO JJISi KOMHUH M MPUOOIIMTH K PACHUCKE B MOJYYCHUU 3apaninBacMoOro
JIOKYMEHTA.

be3 coBepiieHns yKa3aHHBIX JEHCTBHUM 3alpallliBaeMbIi 3asiBUTEJIEM JOKYMEHT HE MOXKET
OBITH BBIJIaH €T0 MPEICTABUTEIIO.

4.5. Ilpu Bbloaue uepe3 IlpueMHyro cyna 11000ro JOKyMEHTa C JIMIA, IOJIy4arOLIEro
JOKYMEHT, OepeTcsi COOTBETCTBYIOIIAs pacKCKa B €10 MOJyYEHHH.

Pacnmcka odopmusiercss mubo Ha OOpalIieHWu O BBIJAYe 3alpalIMBaeMOro JIOKYMEHTa,
1100 Ha OTACTHHOM JIUCTE U JIOJDKHA COJCPIKATh CIIEAYIOIINE CBEICHUS:

HauMEHOBaHHE JOKYMEHTa (pacrucka);
(hamMuIMo, UMsI U OTYECTBO JIUIA, TOJYYUBIIET0 JOKYMEHT(bI);

@®.1.0. [0KHOCTHOTO JIMIIA C yKa3aHWEM HAUMEHOBAHHs 3aHMMAaeMOW ITOJDKHOCTH, 3a
HCKIIIOYCHHEM cliydaeB O(OpMIIEHUS pACHCKM Ha oOpamieHuu (3ampoce), CcojeprKaiiemM
HMH(}OPMALIHIO O 3aHUMAEMON UM J0JKHOCTH;

HauMEHOBaHUE TMOJYYEHHOTO(bIX) JOKYMEHTA(OB), yKa3aHHE KOJIMYECTBA MOJIy4YEHHBIX
9K3EMILISIPOB U KOJIMYECTBA JIMCTOB MPUIIOKEHHI;

MOATHKCH JIUIA, OJTYYUBIIETO JOKYMEHTHI);
JaTy MOJIy4eHUs: TOKyMEHTa(OB).

4.6. Pabotauk [IpuemHol cyna 00s3aH MPOBEPUTH MPABUILHOCTH 0(DOPMIICHUS PACITUCKH,
KOTOpas Mmepeaaercs 1o NpuHaAIeKHOCTH JJIsl MPUOOIIeHNs K MaTepraiaM Jiesia/Ipou3BO/ICTBa,
O BbIJAaY€ JOKYMEHTa JeNaeTcid TakkKe OTMETKa B COOTBETCTByromMX mnojacucteMax ['AC
"I[IpaBocynue", B CpaBOYHOM JIUCTE.

4.7. Konuu 3ampamuBaeMbIX CyAeOHBIX aKTOB H3TOTABIMBAIOTCS M O(QOPMIAIOTCS B
COOTBETCTBUU C  TpeOOBaHUSMH  HMHCTPYKUHH 1O  CyaeOHOMY  JI€JIONPOU3BOJCTBY
HEMOCPEJCTBEHHO paboTHUKOM [IpuemMHOM cyqa My UHBIMHU YIIOJTHOMOYEHHBIMU PabOTHUKAMU
amnmapara cyza B JIeHb IIOCTYIUICHHUS 3asBJICHUS, a IPU HEBO3MOXKHOCTH - B CPOK He OoJiee maTu
pabounx JAHEN ¢ yKa3aHHOU JaThl.

5. B3aumopeiicTBue ¢ padOTHHKaMHU anmapara cyaa

5.1. B cayuasx, xorga pabotHuk IlpuemHoil cyna oOpaiaercst k pabOTHUKaM ammapaTa
cyma, TmocieaHue OO0s3aHbl TPUHATH  HE3aMEUIMTENbHBIE MEpbl s pa3peuieHus
COOTBETCTBYIOIIEH MPOOIEMHON CUTyaluu (HampuMep, MPOBEPUTh HAIUYME JieNa B CYIE,
YCTaHOBUTH  3ampalmBaeMylo  HHQOpMaIMi0 MO  MaTepuagaM  COOTBETCTBYIOIIETO
Jiena/mIpou3BOICTBA U JIP. ).

5.2. 3a copeprkaHue M MPaBUWILHOCTh OQOpMIIEHUs BblaBaemMoro yepe3 [Ipuemuyto cyna
JOKYMEHTa HECET OTBETCTBEHHOCTh YIOJHOMOYEHHBIH paOOTHHK arnapara cy1a, U3rOTOBUBIINN
TaHHBIM  TOKyMeHT. Ilpu 53ToMm cooTBeTcTBUE OGOpPMIIEHHS BBIJABAEMOIO JIOKYMEHTa
TpeOOBAaHUSAM HHCTPYKLIUU MO CyAeOHOMY JENONPOU3BOJCTBY JOJDKHO OBITH MPOBEPEHO
pabotHukom IIpuemMHOM cyma W B TOM cilyyae, KOTJa JOKYMEHT TIOJTOTOBJIEH HHBIM
YIIOJIHOMOYEHHBIM PaOOTHUKOM amnmapaTta cyza.
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