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1. O0mue moJ1o:KeHust

1.1. HesarenpHocTh mnpueMHOM COKOJBCKOrO pailOHHOTO cyaa Bomoroackon
obnactu (manee - Ilpuemnuas cyna) pernmamentupyetcs [lonoxenuem o mpueMHOH cyna,
YTBEPKACHHBIM Tpe/iceaTesieM cyda Ha OCHOBaHUM [IpuMepHOro MOJIOXKEHHS O
npueMHON ¢eaepanbHOro cyla oOInel IOpPUCAUKIMU, YTBEPKIACHHBIM MPUKA30M
Cyneb6noro aenapramenta rpu BepxoBaom Cyne Poccuiickoii denepaniuu 1 HaCTOSIIIIMM
pErJIaMEeHTOM.

1.2. IlpaBoBOE peryiMpoBaHUE OTHOLIEHWW, CBSI3aHHBIX C OpraHu3aluein
paccMOTpeHHsT o0palieHuil rpaxaan (PU3NUeCcKuX JIHI), MPeICTaBUTENCH OpraHu3anui
(ropuAMYECKUX JUI), OOIIECTBEHHBIX O0BEIUHEHUM, OPraHOB IOCY/IapCTBEHHOW BJIACTH
U OpraHoB MECTHOIO CAaMOYIPABJIECHUS OCYIIECTBISETCA B COOTBETCTBUU C
Koucturynuerr  Poccuiickoit  ®Denepanmu, ¢denepaqbHBIMH  KOHCTUTYIIMOHHBIMU
3aKOHaMu, (peepanbHBIMU 3aKOHAMH, YCTaHABIMBAIOIIMME TOPSIIOK CYTONPOU3BOJICTBA,
MOJIHOMOYHS U TIOPSAOK ACSITEIbHOCTH Cy/10B, DeaepanbHbiM 3akoHOM OT 22.12.2008 Neo
262-®3 «OO6 obecrneueHnn Jgoctyna K WHPOpPMAMA O JCSATEIBHOCTH CYIOB B
Poccuiickoit ®@enepanun» W WHBIMH aKTaMH, PEryJUPYIOLIMMHU BOIPOCH BHYTPEHHEHN
NESITENIbHOCTH Cy/a.

2. Opranusanus npueMa

2.1. Tlpuem rpaxknaH (PU3NYECKUX IUI]), MPEACTABUTENCH IOPUIUYESCKUX JIHII,
OpraHu3anui, OOIIEeCTBEHHBIX OOBEIUHEHMI, OpPraHOB TOCYJapCTBEHHOW BIAcCTH U
OpraHOB MECTHOTO caMOYIIpaBieHHs (J1ajiee - MpueM rpaxk/iaH) MPOU3BOAUTCA B JIEHb UX
oOpaienus ¢eaepanbHbIMU TOCYAapCTBEHHBIMU TPAXKIAHCKUMHU CIIY)KAIllMMHU arfrnapara
Ccyla, B CHEUUAIbHO OTBEJACHHOM IIOMEIICHUM, OCHAIlEHHOM HE0O0XOJIMMBIM
MMYILECTBOM, HOPMAaTHUBHBIMHM, CIPABOYHBIMM M HMHBIMH MaTE€pUalIaMH, CpEACTBAMHU
CBSI3U.

2.2. Tlpuem rpakgaH BeAETCS €XKETHEBHO B TEeYeHHE pabodero BpeMEHU Cyna,
YCTAaHOBJIEHHOTO YTBEPXACHHBIMU IpejacenareneM cyna IIpaBunamu BHYTPEHHETO
pacnopsiaka cyaa, 0e3 mpeABapUTEIbHOM 3amucud B TOPSAJIKE OYEpeIHOCTH, 3a
UCKJIIOYEHUEM  OTJIENbHBIX KaTeropuil TpaxaaH, HMEIOIMX B COOTBETCTBUU C
3aKOHOJATEJIbCTBOM IIPABO HA BHEOUEPEIHON MTPUEM.

IIpn npueme rpaxaaHUH NPEIBABISET NOKYMEHT, YJOCTOBEPSIOLIUN JMYHOCTH,
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JIOBEPEHHOCTh Ha COBEPILEHHWE COOTBETCTBYIOIIETO JEWUCTBUSA (IJIs1 MpPEICTaBUTENS
3asiBUTENS) IMOO OpJiep aJABOKaTa.

2.3. [lpu HaMM4YMKM TEXHUYECKOW BO3MOXKHOCTH B MHTEpEcax 0OECIeUeHUs 3allUThI
IIpaB rpak/laH BEJCHUE MPUEMa MOKET COIPOBOXKAATHCS ayAuO- U BUJIEO3AMKUCHIO, O YEM
rpakaHe B 0053aT€IbHOM MOPSAKE YBEIOMIISIIOTCS A0 Havajla mprema.

2.4. Bo BpeMms mpuema TpaxJaH, a TaKkKe NpPU HMX OOpallleHuHu Mo TenedoHy
rpakJaHaM MOTYT JIaBaTbCsl YCTHBIE pa3bSICHEHUS O  IOJIBEIOMCTBEHHOCTHU
PacCMOTpEHUsI HHTEPECYIOIIUX UX BOMPOCOB, MOPSAKE OOpalleHusl, KOMIETEHIINH Cya,
MopsiIKe MoJydeHus: nHpopManuu o0 UTOTaX PACCMOTPEHHUsS 3asBIICHUM, Kano0, MHBIX
oOpaleHu.

2.5. YcTHbIE OTBETHI U Pa3bsICHEHHs] Ha YCTHBIE OOpalleHus TpaxkJIaH JaloTcs, Kak
npaBujio, B JeHb oOpamieHusi. Ecnu ngaTe ycTHbIM OTBeT (pa3bsCHEHUE) B JCHB
oOpallleHHsT He TNPEJCTaBISETCS BO3MOXHBIM WM TPaKJAHUH HAcTauBaeT Ha
MPEAOCTABICHUN NUCbMEHHOTO OTBETA, €MY JAeTCs YCTHOE DPa3bACHEHUE O CPOKE M
MOPSIIKE TOJIYYEHUsI OTBETA.

JUia moslydeHHsT TNHCbMEHHOIO OTBeTa [0 HTOraM IpueMa TpaxAaHUHY
npeaiaraeTcs MMCbMEHHO U3JI0KUTh CMBICI CBOETO BOIpoca (IIPEeaIoKEeHUs, KaloO0bl).

2.6. Paborauku I[lpuemHOl cyna 00s3aHBl OKa3bIBaTh COJCHCTBUE TpakJaHaM B
NPAaBWIBHOM YKa3aHUM B MHCbMEHHOM OOpalleHUWM Ha3BaHUS JOJKHOCTH, (hamMuiuwu,
MMEHH, OTYECTBA aJipecaTa, Ha3BaHUS CyJa.

2.7. Bce wmarepuanbl, IOJY4YEHHbIE OT TpaXJaHMHAa B XOJ€ IpHUEMA,
PETUCTPUPYIOTCSA B COOTBETCTBUH C MHCTPYKIIUEH MO Cy/IeOHOMY JETOMPOU3BOJICTRY.

2.8. Paborauku I[IpueMHOI cyna HECyT HEMOCPEICTBEHHYIO OTBETCTBEHHOCTH 3a
HaJJIeXkallee BeJIeHue mprema.

B cnyyae BO3HMKHOBEHHSI MO MPUYMHAM, CBS3aHHBIM C OpraHu3aiueil paboTsl B
cylne, MNpoOJEeMHBIX  CUTyallUd,  MPEnsATCTBYIOMIMX  MPEACTABICHUIO  JIMILY,
oOpaTuBIIEMYyCS B CyJA, 3ampammBaeMod WHGOpPMalMK, BbIJAYe 3alpaniuBacMbIX
JIOKYMEHTOB, TMPHUHATHIO MOJABAaEMbIX UM JTOKYMEHTOB, paboTHuku IlpumemHON cynaa
00s13aHbl MPHUHATH MAKCUMAJIbHO BO3MOXKHBIE MEpBI JUIsl pa3pelieHUs] CUTYaluu I10
CyLIECTBY, B TOM 4YHCJIE€ OOpaTuTbcd K pabOTHUKAM JPYIMX CTPYKTYPHBIX
noJipa3JIeIeHuii cy/ia, MpeaceaTeNto (3aMECTUTENIO MpeceiaTeNs) Cyaa.

2.9. Paspemienue rOOBIX CHOPHBIX CHUTyallMid, BO3HUKAIOLUIMX B Ipolecce
B3auMojieicTBus [IpuemMHol cyna ¢ ApyruMH CTPYKTYpPHBIMH MOApA3/EICHUSIMU CY[a,
IPOM3BOJIUTCS Yepe3 HadallbHUKa COOTBETCTBYMoLIEro otnena. Pabornuku IlpuemHoi
cyna o0s13aHbl HGOPMHUPOBATH HAYAILHUKA OT/Ie]a 000 BCEX BO3HUKAIOIIMX B IIpoIiecce
pabotsl [IpuemHoif cyna npoOIeMHBIX CUTYaIUSX.

2.10. B cayyasix, Korjaa paspelieHue Bonpoca, ¢ KOTOPhIM IFpaKIaHUH oOpalaeTcs
B Cy/l, HE BXOAWT B KOMIIETEHIMIO JaHHOrO cyna, padoTHuku IlpuemHoil cyna
Pa3bICHSIOT, B KAKOW CYyJ CIIeIyeT OOpaTUTHCS C MOJAOOHBIM BOIIPOCOM, JTHOO COOOIIAIOT,
YTO JAHHBIN BOMPOC HE OTHOCUTCS K KOMIETEHIIMH CYOB.

2.11. PaGortHuku IlpuemHOW HE HMEIT MpaBa NPEAOCTABIATH CJICIYIONIYIO
UHPOPMAIIHIO:

0 HOMepax Tene()OHOB PYKOBOJICTBA U Cy/IeH JAHHOTO Cy/a, a TAKXKE APYTUX CYJIOB;

MH(OPMAIIMIO, COCTABISIONIYI0 TOCYAAapCTBEHHYIO, CIYXEOHYI0, KOMMEPYECKYIO
TallHy W HMHYIO OXpaHSAEMYI0 3aKOHOM TailHy, a TakKXe Jpyrue, He TMOJyIeKalue
pacipoCTPaHEHUIO CBEACHMS, CTaBIIME HW3BECTHBIE WM B CBSI3U C HCIIOJHEHHUEM
JOJIKHOCTHBIX 00SI3aHHOCTEH.

2.12. Pabotnuku [IpuemHOI cyna He HMMEIOT MpaBa OKa3bIBATh IOPUIUYECKYIO



MOMOMUIb JIUI[AM, OOPAaTUBIIUMCS B CY/, 32 UCKJIIOYEHHEM IMPEAOCTaBICHUS HHPOPMATUU
10 BoIpocaM o(popMIIeHHs 3asBJIEHUH, kall00, 0OpalleHNid, T0AaBaEMBIX B CYA, MOPsAKA
UX TOJIa4H, TIOPS/AKA MTOYYEHHUS OTBETA MU 3aIPallliBAEMbIX JOKYMEHTOB.

2.13. Ilpu npueme obOpalieHuil rpakJaH HE JTOMYCKAeTCsl BO3IOXKEHUE HA TPakIaH
HE TIPEAYCMOTPEHHBIX 3aKOHOM OOS3aHHOCTEW WM OrPaHUYCHHE BO3MOXKHOCTH
peanu3auy uxX MpaB, B YACTHOCTH HE JOMYCKAIOTCS TPeOOBAHMS:

Ope/CTaBICHUS  JOKYMEHTOB, HE TMPEIyCMOTPEHHBIX  3aKOHOJATEIhCTBOM,
NPEIOCTABISIIONIMM  TPaXJAaHUHY I[paBO, Ha peau3alhi0 KOTOPOTO HAIpPaBJICHO
3asBieHue (>kanoba, oOpamieHue);

WCTIOJTHEHUS TPAKIAHMHOM OOS3aHHOCTEH, HE CBSI3aHHBIX C 3asBICHUEM (Kalo00H,
oOpallleHreM), eclid 3TO He IPElyCMOTPEHO (peiepaibHbIM 3aKOHOM;

peanu3anuy TpaXIaHUHOM CBOETO IpaBa TOJBKO MPHU YCIOBUHU Peau3allié WHBIX
HE CBSI3aHHBIX C HUM IIPaB, €CJIH 3TO HE MPEAYCMOTPEHO (eIepabHBIM 3aKOHOM;

yILIaThl COOPOB, OIJIATHI YCIYT, HE MPEyCMOTPEHHBIX 3aKOHOIaTEIHLCTBOM;

CHSITUS KOTIHH C TOKYMEHTOB, €CJIH 3TO HE MPEAYCMOTPEHO 3aKOHOIATEILCTBOM;

00513aTeIBPHOTO 3aKITI0YCHHUS JTOTOBOPOB, CBA3AHHBIX C PACCMOTPEHHEM 3asBICHHUS
(>xamoObl, oOparieHusi), €CId B COOTBETCTBUHM C TPaXJTAHCKUM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu mogo0HbIE JOTOBOPHI 3aKIIOYAIOTCS B TOOPOBOJIBLHOM MOPSIIKE;

00513aTEIFHOTO HCITOJIb30BaHUS TPAKIAHUMHOM TIPH TO/a4ye 3asBICHUN OJAHKOB U
WHBIX THIOBBIX (OpPM, BBIJABACMBIX CYAOM, €CIH JTO HE THPEAYCMOTPEHO
3aKOHOATENLCTBOM;

COBEpIUICHUS  TPaXJTAHMHOM  HWHBIX  JCHCTBUH, HE  MNPEIyCMOTPEHHBIX
3aKOHOJIaTEIbCTBOM.

3. IIpueM 10KyMEHTOB

3.1. PabotHuku IlpuemHO#l cyga NMPUHUMAIOT OT JHI], OOpaIalIIMXCS B CYI,
JIOKYMEHTBHI, HETIOCPEICTBEHHO IPUHOCUMBIE UMH B CY/.

3.2. Pabornuku IlpuemHOi 00s3aHBI TPOBEPUTH OQOpMIICHHE OOpaIleHH,
MOJIaBaEMbIX B CYJ, Ha COOTBETCTBHE OOIIMM TpeOOBaHUSIM K O(POPMIICHHIO,
M3JIO)KEHHBIM B MyHKTe 3.3 HacTtosimero THIIOBOro perjiaMeHTa, a TakkKe HopMaM
NpPOIIECCYAIbHOTO ~ 3aKOHOJATENbCTBA M B CIydyae HEBEpPHOro  opOopMIICHHUs
npouHpopMHUpPOBaTH 00 3TOM 3asiButTelnsa. Eciu HemocTatok B 0hOpMICHUN MOXKET OBITh
UCIpaBJIIEH HeMealeHHo, paboTHuKy [lpuemHOM cyna HE0OX0auMO pPa3bsICHUTH
3asBUTEIIIO JTaHHYI0 BO3MOXHOCTb. VcrpaBieHHs B 3ampocax MpPaBOOXPAHUTEIbHBIX U
CyJeOHBIX OpraHax He JOIyCKaroTCs.

OOpamienusi, conep)kalipe OCKOPOUTENIbHbIE BBIPAXKEHUS, HE MOJAAIOIIHECs
MpoUYTeHUI0 MO0 odopMIIeHHbIE HA OOOPOTHOW CTOpOHE OJIaHKOB, OOpBIBKax Oymarw;
odopmieHHBIE HE HaAJIeKaUM 00pa3oM WM HE MOAJEKAIINe ToJaue B JaHHBIA CY,
MOTYT OBITh MPUHSATHI B TOM CJIy4ae, €CJIU MOocJie MOTYYeHUs pa3bsiCHEHUN OT pabOTHHUKA
[TpuemHOM cyna rpakJaHIUH HACTaWBAET Ha Mojiaye (MPUHATUHN) YKa3aHHBIX 0OpallleHU.

Paborauk [IpuemHoil cyaa He nMeeT mpaBa MPUHUMATH OOPAIEHHS, B KOTOPHIX B
KauyecTBE a/ipecaTa He yKa3aH JaHHbIN CY/I.

3.3. JIroboe mpuHMMaemMoe 3asiBlieHue (kanoba, oOpalieHue) JOKHO COAEpKaTh
CIEeIYIOUTYI0 HHPOPMAIUIO:

yKa3aHue ajgpecara (HAMMEHOBAaHUE ITaHHOT'O CyJ1a);

dbaMuianio, WM, OTYECTBO 3asfBUTENs WJIM HAMMEHOBAHHWE OpraHMU3alii,
SBIIAIOIIEHCS 3asIBUTENIEM;
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HOJHBIM ajpec (C yKa3aHHEM IIOYTOBOI'O MHJEKCA) MECTa JKUTENIbCTBA MM MECTa
HaXO0XJACHHS 3asBUTEIS;

HaMEHOBaHUE JOKyMEHTa (3asBJICHUE, jKaio0a, 3arpoc U T.I1.);

JMYHYIO MOANUCH 3asBUTENS UM JOJKHOCTHOI'O JIMLA OpPTaHU3aluy, SBIISIOLIEHCS
3asBUTEINIEM;

aTy oOpalieHus.

B Tekcre Tex kaTeropui 3asBiaeHu (kano0, oOpalieHuii), KOTOpble B COOTBETCTBUU
C HOpMaMH IpOLECCYaJbHOTO 3aKOHOAATEIbCTBA MOIYT OBITh MOJAHBI TOJIBKO
YY4aCTHUKaMH CYJIONPOU3BOJACTBA (JIMIIAMM, YYacTBYIOIIMMHM B J€J€; YYaCTHUKaAMU
IPOU3BOJICTBA MO JejlaM 00 aJMHHHUCTPAaTUBHBIX IPaBOHAPYIICHUSAX), MOMUMO
NEepEeYHCICHHON BbIIE MH(OpPMALUU JOJDKHO OBITh YKa3aHO IPOLECCYaIbHOE
MOJIO)KEHHE 3asIBUTEIISL.

34. Ecim 3asBUTENs TMPOCUT OTBET HAa I0JJaBaeéMoe€ OOpalleHhe WIH
3allpaluBaeMylo KOMUIO (MOAJIMHHKK) JOKYMEHTa(0B) HE HANPaBIATh MOYTOM, a BHLAATH
Ha pyKH JINOO OTIIPABUTH 110 IPYroMy aJipecy (Ipyromy JHily), 3T0 00s3aTeIbHO JOHKHO
OBITh YKa3aHO B MPUHUMAEMOM OOpallleHUH.

3.5. Ecin B mpuHuUMaeMoM OOpallleHUH HMMEETCsl CIHUCOK IPHUJIaraeMbIX K HEMY
JOKYMEHTOB, paboTtHuku IlpuemHOll cynga o00si3aHBl IPOBEPUTH COOTBETCTBHE
OPWIOKEHUM, YKa3aHHbIX B CHHCKE, W TOJBKO TMpPU YCIOBUM HAJUYMUsS BCEX
NEPEUNCICHHBIX MPUIOKEHUH NPHUHATH JOKYMEHT. B ciyyae OTCyTCTBHSA KaKHX-THOO
npusoxeHui paboTHUkH [IpreMHoOM cyia JOMKHBI IPEUIOKUTh 3asiBUTEII0 BEIUEPKHYTh
OTCYTCTBYIOIIME MPUJIOKEHHUS U3 CIIMCKA M 3aBEPUTh JAHHOE HCIPABIICHUE IMOJAIHUCHIO
3asBuTens. OOpalieHue, B KOTOPOM OTCYTCTBYIOT KaKHe-JIM0O MPUII0KEHUS, MOTYT OBITh
IPUHATHL B TOM Cllydae, €Clu MOJIyYeHHs pa3bsicHEHUI oT pabotHuka [IpuemHoii cyna
3asBUTENb HACTAaWBaeT Ha mojade (MIPUHATUHM) yKa3aHHBIX oOpamienuid. [Ipu sToM 00
OTCYTCTBUH KaKOTo-1100 JOKYMEHTA WIH MPUIIOKEHUS K OOPAIllEHNI0 COCTABIISAETCS aKT
B COOTBETCTBUHU C TPeOOBAaHUSAMHU MHCTPYKLUHUHU MO CyA€OHOMY JEIONPOU3BOJICTBY, OAUH
DK3EMIUIAP KOTOPOro BbIAAETCA (HAmNpaBiseTCs) 3asABUTEII0, WHbBIE SK3EMIUISPHI
NpUOOIIAIOTCST K IOJIyYEHHBIM JOKYMEHTaM U IEepelaloTcsi BMECT€ C HHUMHU IO
NPUHAICKHOCTH.

3.6. B ciyuae, oTka3a 3asBUTENS OT BHECEHUS YKA3aHHBIX MCIPABJICHUN B CIUCOK
NPUIIOKEHUH JMOO0 €cClii OTCYTCTBHE IPHJIOKEHHUS YCTAHOBIIEHO TII0CJIE€ MPHUHATHUS
oOpatuenus, padbotHuku [Ipuemnoit cyna nHGOpMUPYIOT 00 3TOM HayaldbHUKA OTIeNa U
COCTAaBIIIETCA aKT O TOM, YTO COOTBETCTBYIOIIEE OOpalieHre NMPUHATO 0e3 yKa3aHHBIX B
HEM NPUIOKEHUN (aKT COCTaBIISAETCS B COOTBETCTBHM C TPEOOBaHMSIMH MHCTPYKLUHU IO
cy1ieOHOMY JCIIONTPOU3BOJICTBY).

3.7. Ecnu oOpailieHre MOAMMCAHO MPEICTABUTEIEM WM 3aIlIUTHUKOM 3asiBUTEIS,
pabotauku [IpuemHoit cyna oOsi3aHBbI:

IIPOBEPUTH HAJIMYME Y TPEICTABUTENS JOBEPEHHOCTH OT 3asBUTENS HA COBEPLICHHE
COOTBETCTBYIOLIETO MPOIECCYaTbHOTO JEHCTBUSA, a Yy 3alllUTHUKA - opaepa (ans
aJiBOKaTa), MOCTAHOBJICHHS CyJla O JIOMYCKe B KaUeCTBE 3alUTHUKA HapsAy C aIBOKATOM
WIN JTOBEPEHHOCTH OT JIUIA, B OTHOIIEHUH KOTOPOTO BEAETCS MMPOU3BOJCTBO IO Jey 00
aJIMUHUCTPATUBHOM MIPABOHAPYIICHUY;

B cllydyae HEe0OXOJAMMOCTHU Pa3bsACHUTH 00513aTEIbHOCTh MPUOOIEHUs K 00paIeHHIO
opaepa (ans aaBoKaTa), 3aBEpEHHOM KOMUU MOCTAaHOBJIEHUS CyJla O JOMYCKE B KayecTBe
3aIUTHUKA HapsILy C aIBOKATOM;

€CIM  JIOBEPEHHOCTh (€€ HOTapHaJbHO 3aBEPEHHON KONUHU) 1O JaHHBIM
MH(POPMALIMOHHON CUCTEMBI CyJia WU IO COOOIIEHNI0 Pa0OTHUKOB COOTBETCTBYIOILETO



CTPYKTYpPHOI'O NOApPA3JEICHUsl CyAa OTCYTCTBYET B MaTepualax Jeja, CHATh KOIHIO C
NOJJIMHHUKA WIM HOTAapHAJIbHO 3aBEPEHHOW KOINHU JOBEPEHHOCTH, 3aBEPUTh €€ CBOEH
HOJIKCHIO U N€YaThIO I KOMUK U IPUOOIINTD €€ K TOJJaHHOMY 00paIlEHUIO.

3.8. JIokyMeHTBI, IPUHOCUMbIEC B JIOTIOJHEHUE K paHee MOJaHHBIM OOpalIieHUsSIM,
MOTyT ObITh NpUHATH B IIpreMHOI cyna TOJIBKO B TOM cilydae, €ciid OOpalleHue, B
JOTIOJIHEHHE K KOTOPOMY OHM MPEACTABIISIIOTCSA, MOCTYNWJIO B Cyld U €IIe He
paccMOTpPEHO.

K nokymenTtam, npeacTaBisieMbIM B JIOTIOJHEHUE K paHee MOJaHHBIM OOpaIeHHsIM,
JIOJKHO OBITh NMPHJIOKEHO 3asBICHHE C yKa3aHWEM Ha TO, B JONOJHEHHE K KakoMy
MMEHHO OOpallleHHUI0 OHM MNPEACTaBIAIOTCA. B cilydae OoTCyTCTBUS Takoro 3asiBICHUS,
pabotnuk IlpueMHOll cynma o00si3aH yKazaTh 3asBUTEII0 Ha HEOOXOAUMOCTH €ro
cocraBiieHUs. be3 nmproOIeHns yKa3aHHOrO 3asBJIEHUS JOKYMEHTBI, IIPEICTABIIIEMbIE B
JIOTIOJIHEHWE K paHee MOJaHHBIM OOpalieHUsIM, MOTYT OBITb MPHUHATHI TOJBKO B TOM
ciIydae, eClii TIoJlaTeN b HACTauBaeT Ha UX MPUHATHH Oe3 3asBieHus. [Ipu 3Tom paGoTHHUK
[TpuemHoM cyna 00si3aH MPUHSATH BCE BO3MOXHBIE MEPHI JIJIsl YCTAHOBIIEHUSI O0OpaIleHus,
B JIONIOJTHEHUE K KOTOPOMY IPEICTABISAIOTCS MOJaHHbIE JOKYMEHTBI, HO HE MOKET HECTH
OTBETCTBEHHOCTH B CIIy4a€ HEBEPHOI'O OINpEEIeHUsI 0OpaIeHHs], K KOTOPOMY HaJJIEKUT
NPUOOIIUTH MMOJAHHBIE JOKYMEHTHI.

3.9. Ha npunsitom pabotaukom [IpueMHoii cyna oOpalieHun npoCTaBiseTcs ITaMIT
[IpueMHOM cyaa ¢ yKa3aHMEM TEKYILEW AaThl U BPEMEHHU, KOTOPBIM CTaBUTCS HA JIMLIEBON
CTOPOHE TMEPBOTO JIMCTa OOpalleHUs B TMPABOM HIDKHEM VIy, TaM J>K€ CTaBUTCS
Bxosammii Homep. Iltamm IlpuemHON cyna, 3aBepeHHBIH TOAMKMCHIO PaOOTHHKA,
MIPUHSBILIETO OOpallleHue, Mo Mpock0e Jiniia, peAcTaBuBiiero oopamienue B [Ipuemayro
Cyla, CTaBUTCS TakXe Ha MPEJICTaBICHHOW WM JOMOJHUTEIbHON KOMHH JIaHHOTO
oOpamenus. [llTamn He cTaBUTCS Ha APYrHX MOKYMEHTaX, JaKe€ €CIIM OHU MOJAIOTCS B
JIOTIOJTHEHUE K paHee MOJaHHBIM OOpalleHusM 0e3 MPUOOIIEeHUs] K HUM 3asiBICHUS,
YKa3aHHOTO B ITYHKTE 3.8. HAaCTOsIIEero TUIIOBOro periiaMexTa.

3.10. Bce npuHsATbIE TOKYMEHTBHI, B TOM YHWCJIE€ MOJIaHHbIE B JIONOJIHEHUE K paHee
MOJIaHHBIM ~ oOpamieHusM, pabotHuk [lpuemHO 00s3aH  3aperucTpupoBaTh B
cootBercTBytoumx mnoacucremax ['AC "lIpaBocymue" (IIN "JlokymeHTOo000pOT U
oOpamieHus rpaxjaaH") M TIepeiarb B JE€Hb IpUeMa MO0 MPUHAIJIEKHOCTH IO
chopmupoBaHHOMY U  pacrneuataHHomy u3 mnoxacuctem ['AC  "IIpaBocynue"
COOTBETCTBYIOLIEMY  pEecTpy Hepeladyd  JOKYMEHTOB MOJ  MOAMNHCH  JIMILY,
HEMOCPEACTBEHHO KOTOPOMY I€pelaHbl JOKYMEHTBHI, C yKa3aHHEeM WM 3aHUMaeMOi
JIOJDKHOCTH, a B MCKJIIOUUTEIBHBIX cliydasx - He mo3gHee 10.00 cnemyromero paboyero
JIHSI, €CITM MHO€ HE MPEeIyCMOTPEHO HHCTPYKLIMEH MO CyAeOHOMY JeIONpOHU3BOJICTBY.
Perucrpanusi JOKyMEHTOB W Tiepelada HMX MO MNPUHAMJIEKHOCTH OCYLIECTBISETCS B
CTPOrOM COOTBETCTBHUHU C TPEOOBAHUSMU MHCTPYKIIMH 110 CyIeOHOMY AEIONPOU3BOJICTRY.

3.11. [JoxyMeHThI, MOJaBaeMble IO JieJlaM, HA3HAUYEHHBIM K PacCCMOTPEHHIO,
pabotHuk [IpuemHoili cyna o0s3aH He3aMeITUTENbHO 3aPETUCTPUPOBAThH B MOJCUCTEMAX
I'AC "IIpaBocynue" u nepenaTe 0 peecTpam 1o NPUHAJICKHOCTH.

3.12. Ecnu numo oOparmiaercs ¢ mpocbk0oil 0 mpremMe Kakux-TM00 JOKYMEHTOB IO
KOHKPETHOMY [I€1y HENOCPEICTBEHHO B JIEHb, Ha KOTOPBIM HAa3HAYEHO PACCMOTPEHUE
COOTBETCTBYyIOLIEro  Jena, pabotHuk IlpueMHOil cyma  00si3aH  pa3bsCHUTH
oOpaTuBIIEMYCS  11€J1IeCO00pa3HOCTh  pa3pellieHHsl  COOTBETCTBYIOILIErO  BOIpoca
HETMOCPEICTBEHHO B CYJIeOHOM 3acCeJaHHH.

3.13. Ha kaxaoMm NOpUHATOM OOpaIlleHUH, TOJaHHOMY [0 KOHKPETHOMY JAEIy
(Marepuainy), pabotHukoMm [IpueMHOl cyga KpoMe perucTpallmOHHOTO HOMepa CTaBUTCS



HOMEp COOTBETCTBYIOUIETO J1eJa/MPOU3BOJICTBA, €clii MHpOpMalus O HEM HMeEeTcs B
noacuctemax "I'’AC "lIpaBocynue". HoMep nena (MaTepualia) mpoCTaBIsieTCs TaKxKe MpU
perucTpauuu nOpuHsTOoro oOpameHuss B mnoacuctemax ['AC  "[IpaBocymmue" wu
COOTBETCTBEHHO - B PEECTPax.

3.14. Eciin K 0OpalleHuI0 MPUIOKEHA KBUTAHIMSA 00 OIIaTe rocyJapCTBEHHOU
NOIUIMHBI WIM 3aBEPEHHAs KOIUS IUIATEKHOTO MOPYUYEHHUsS 00 OIuiaTe rocyAapCTBEHHON
MOIUINHBI, 00 3TOM JienaeTcs OTMETKa (C 00s3aTeIbHbIM YKa3aHUEM CYMMBI YIIJIaU€HHON
rOCy/IapCTBEHHOW MOIUIMHBI) TPU PETUCTPALMK JaHHOTO OOpalieHHs] B MOJACHCTEMax
['AC "IIpaBocyaue".

4. Bbigaua 10KyMeHTOB

4.1. Beitaua 1OKYMEHTOB PaOOTHUKOM MPUEMHON OCYIIECTBISICTCS HA OCHOBAHUU
NUCHbMEHHOTO  oOpamieHust (3asBI€HMs) TPaXAAHWHA, 3apPETUCTPUPOBAHHOTO B
YCTaHOBJIEHHOM MHCTPYKIMEH 10 cy1e0HOMY J1€JI0IPOU3BOICTBY MOPSIIIKE.

PaGornuk IlpuemHON cyna mnpu BblAadye JOKYMEHTOB 00s13aH IPOBEPHUTH
NPAaBWIBHOCTh O(QOpPMIIEHUSI JOKYMEHTA, BBIJABAEMOIO CYAOM, U TOJBKO B CiIy4yae
Ha/IJIeKaIIero ero opopmiIeHHs BbIIATh JaHHBIN JTOKYMEHT.

JlokymeHThI, oOopMIICHHBIE HEHAJIeKAIUM 00pa3oM, HE MOTYT OBITh BBIJAHBI.
Pabotnuk IlpuemHoOl cyna oOs3aH yCTpaHUTh HEIOCTaTKU B OQOPMIIEHUU JOKYMEHTa
CaMOCTOATENbHO JMOO BO3BPAaTUTh JOKYMEHT JJIs HaJUlexamero o¢QopMIIEHHS B
COOTBETCTBYIOLIEE CTPYKTYPHOE MOAPAa3IeICHUE Cy/1a.

4.2. PabotHuk [IpuemHON cyna HECeT OTBETCTBEHHOCTh TOJIBKO 3a COJAEpKaHUE
CaMOCTOSTENBHO MOJArOTOBIEHHOIO U BbIIaBA€MOr0 JOKYMEHTA JIMLaM, 00palatoniumcs
B Cyl, B TOM YHCJIE B YacTH COOTBETCTBHUS COJEP)KaHUS JOKYMEHTa WH(pOpMaIHH,
coaeprkaniercs B cooTBeTcTByromux nojacucremax ['AC "[IpaBocyaue".

4.3. Ecnu JOKYMEHT MOKET ObITh BBIIAaH TOJIBKO ONpE/IEJICHHBIM KaTErOpUsM JIUII,
YCTaHOBJIGHHBIM 3aKOHOM, paboTHHK [IpuemHO# cyaa 00si3aH yCTaHOBUTH JMYHOCTD
3asiBUTEIS U ONPENEIUTh €ro IMPUHAMICKHOCTh K KaTErOPUHU JIML], UMEIOLICH MIpaBO Ha
MIOJIyYEHUE JaHHOTO JOKYMEHTA.

4.4. Ecnmu MTOKYMEHT BBIJA€TCS MpEACTaBUTENIO 3asBUTeNs, paboTHuk [IpuemHoi
cyJla, IOMUMO AEUCTBUH, YKa3aHHBIX B IyHKTE 4.3. periaMeHTa, T0JIKEH:

MIPOBEPUTH HAJIMYMUE Y MPEJICTABUTENSI JOBEPEHHOCTH OT 3asiBUTEJISI HA COBEPLICHUE
COOTBETCTBYIOLIETO JIEUCTBUS, PU OTCYTCTBUU TAaKOBOM Pa3bICHUTHh HEOOXOJUMOCThH €€
npeacrasieHus B [Ipuemnyro cyna;

€CJIM yKa3aHHas JOBEPEHHOCTh (€€ HOTapHaJbHO YAOCTOBEPEHHAs KOMHS) IO
MaHHBIM cooTBeTcTBYIomUX mojacucreM ['AC "llpaBocyame" uinm mno uHpopManuu
PabOTHUKOB COOTBETCTBYIOIIETO CTPYKTYPHOTO MOJApa3/ieieHUs] cyla OTCYTCTBYET B
nene/MaTepuane, CHATh KONHMIO C MOJJIMHHHUKA (€ro HOTapUalbHO YIOCTOBEPEHHOM
KOIUU), 3aBEPUTh €€ CBOEH MOJIMUCHIO U MEeYaThIO JUIsl KOUIM U MPUOOUIUTH K PACTIUCKE B
MOJIyYEHUH 3alpalInBAEMOT0 JOKYMEHTA.

be3 coBepiieHus yka3aHHBIX JEHCTBUM 3allpalliBacMblid 3asBUTEJIEM JOKYMEHT HE
MOYKET OBITh BBIJIaH €T0 MPEICTaBUTEITIO.

4.5. Tlpu Boigaue yepes [Ipuemuyto cyaa 1000ro JOKyMEHTA C JIMIA, OJTY4arolIero
JIOKYMEHT, OepeTcsi COOTBETCTBYIOIIASl PACIHCKA B €r0 MOJYUYECHHUH.

Pacnmcka odopmisiercs n1uO0 Ha OOpalieHWH O BbIJAYe 3arpamuBaeMoro
JOKYMEHTa, MO0 Ha OTAENIbHOM JIUCTE U J0JKHA COIepKATh CIEAYIOIINE CBEICHUS:

HalMEHOBaHME JJOKYMEHTa (PacIucKa);



(bamMmInIo, UM U OTYECTBO JIMLIA, OJTYYUBIIETO JOKYMEHT(bI);

@®.1.0. 101KHOCTHOTO JIUIA C YKa3aHWEM HaUMEHOBaHUS 3aHUMAEMOM JTOJKHOCTH,
32 HCKIIOYEHHEM cllyyaeB O(OpMIIeHHs pacnuckd Ha oOpameHuu (3ampoce),
coJieprKalieM HHPOpMAIHIO O 3aHUMAeMON UM JTOJKHOCTH;

HAaUMEHOBaHUE  MOJYYEHHOro(bIX) JTOKYMEHTa(OB), yKa3aHUE KOJUYECTBA
MOJIYYEHHBIX SK3EMIUISIPOB U KOJIMYECTBA JIUCTOB MTPHIIOKEHHUI;

HOJIKCH JIUIA, TOTYYUBIIETO JOKYMEHTHI);

JaTy MOJyYeHHs TOKyMEHTa(OB).

4.6. PabotHuk IlpuemHoll cyna 00si3aH NPOBEPUTH NPABHIBHOCTH O(POPMIIEHUS
pacluCcKu, KOTopasl MepefaeTcsl Mo MPUHAJUIEKHOCTH JUIsl MPUOOIIEHUsT K MaTepHuaiaM
JIeN1a/IpOU3BOICTBA, O BbIAAUe JOKYMEHTA JENAeTCsl TAKKEe OTMETKA B COOTBETCTBYIOLIMX
noacuctemax 'AC "IIpaBocyaue", B cipaBOYHOM JIUCTE.

4.7. Konuu 3anpammBaeMbIX CyJeOHBIX aKTOB U3rOTABIMBAIOTCS U 0QOPMIISIOTCS B
COOTBETCTBUHM C TpeOOBAaHMAMU HHCTPYKUMH IO CyIEeOHOMY JIE€JIONPOU3BOACTBY
HEMOCPEICTBEHHO paboTHUKOM IlpueMHONH cyna WM HMHBIMH  YIOJHOMOYEHHBIMU
pabOTHUKaMH arnapaTa cyJa B JIeHb OCTYIUICHHS 3asBJICHHUS, & TP HEBO3MOXKHOCTH - B
CpOK He OoJiee TATH padounXx AHEH C yKa3aHHOU JIaThI.

5. BzaumoaeiicTBHE ¢ pa0OTHUKAMH annapara cyaa

5.1. B cayuasx, xorma pabotHuk IlpuemHOl cyma oOpalmaeTcs K paOOTHUKAM
amnmapara cyja, B COOTBETCTBYIOIIIME CTPYKTYPHBIE MOpa3AeNeHus, MOCIeTHUE 00sS3aHbI
OPUHATH HE3aMEMJIUTEIbHbIE MEpbl JJI1 pa3pellieHus COOTBETCTBYIOLIEH NPOOJIIEMHOMN
CUTyalluu (Hampumep, MPOBEPUTh HAIMYUE JeNia B CyJE, YCTAHOBHUTH 3alpalidBacMyI0
uH(OPMAIIHIO TT0 MaTEpHaJiaM COOTBETCTBYIOIIETO JIeNIa/IPOU3BOICTBA U JP.).

5.2. PaGoruuku IlpuemHOM cyna o0s3aHbl coOMIOJaTh MOPSAOK Iepedaydu
IOPUHATBIX TOKYMEHTOB B JIpYIHM€ CTPYKTYpPHBIE MOApa3AeieHusi CyJa, YCTaHOBJICHHbBIN
nyHktamMu 3.9 - 3.14 Hacrosimero perjamMeHTa, B COOTBETCTBUU C TpeOOBaHUSMU
UHCTPYKIIMU IO CY1€0HOMY JI€JIONPOU3BOCTBY.

5.3. 3a coaepkaHue ¥ MpaBUIIBHOCTh 0(OpMIIEHHUs BbllaBaeMoro uepes [lpuemuyio
cylla JOKYMEHTa HECeT OTBETCTBEHHOCTh YIOJIHOMOYEHHBIH pabOTHHK ammapara cyna,
M3TOTOBUBIIMN JTaHHBIA JOKyMeHT. [Ipu 3TOM COOTBETCTBHE O(POPMIICHUS BBIIABAEMOIO
JOKyMEHTa TpeOOBaHUAM HMHCTPYKIHH M0 CYyJeOHOMY JI€JIONPOU3BOACTBY JOIKHO OBITH
nposepeHo paboTHukoM [IpueMHoOl cyna U B TOM cilydae, KOrja JOKyMEHT MOAr0TOBJIECH
WHBIM YIIOJTHOMOYEHHBIM PAOOTHUKOM ammapara cy/a.

6. 3aKII0YHTEIbLHBIE TOJ0KEHU

6.1. B cBs3u ¢ yTBepxAeHHEM HacTosiero PerimameHTa MpU3HATH YTPATHBIIAM
cuy PerimamMeHT opraHuzanuu AeaTeabHOCTH NpueMHOM COKOJIBCKOTO palilOHHOTO Cyja
Bonoroackoii  o0macth, yTBEpXKACHHBIH mpukazoM mnpejcenarenas COKOJIbCKOTO
paitonHoro cyna Bomoroackoit o6mactu Ne 173 ot 17 nexabps 2019 rona.






