YTBEPXJIEHO
MPUKA30M MpeAceaaTens
COKOJIBCKOTO pailoHHOTO cyaa

Bomnoroackoii obimactu
ot 27 Hosi0opst 2023 r. Ne 77-o1

IHogoxxeHue
0 NopsiAKe JOKYyMeHT0000poTa B COKO0JIbCKOM PaiilOHHOM Cy/ie
BoJsoroackoii o01acTu

1.001mue noJj1o:xeHus

Hacrosiiee Ilonoxenue pazpaboTraHo B cOOTBETCTBUM ¢ MHCTpyKkuuen no cyaeOHoOMy
JIEJIONPOU3BOJICTBY B PAlOHHOM cCyje, yTBepkIeHHO# mpukazoM CyneOHoro aemapraMeHTa
npu BepxoBHoMm Cypae Poccuiickoit ®@enepanuu ot 29.04.2003 Ne 36, IlopsiakoM mojgauu B
dbenepanbHbie CyAbl 00IIEH IOPUCIUKIIMU TOKYMEHTOB B 3JIEKTPOHHOM BHJE, B TOM UHCIIE B
dbopMe 3IEeKTPOHHOTO JAOKYMEHTA, YTBEpKIEeHHBIM mpukazoM CymeOHOTo nenapTrameHTa MpH
BepxoBHom Cyne Poccuiickoit @enepanuu ot 27.12.2016 Ne 251, IlonoxxkeHuem o Mopsijike
paccMOTpeHHs cyJaMu oOLIei FOPUCIMKIIMY MTOCTYMAOIINX B AIEKTPOHHOUN Gopme oOpaleHuit
rpaxkaan  (Gu3MYeCKUX JMUI), OpraHu3auuii, (IOPUIUYECKUX JIHI[), OOIIECTBEHHBIX
o0OBeMHEHNI, OpraHOB TOCYAApCTBEHHOW BiactTh MW (WIM) OpPraHOB  MECTHOTO
CaMOYTpaBJIeHUs, YTBEPKACHHBIM nocTtaHoBiaeHueM lIpesunnyma CoBera cyneir Poccuiickoit
®enepannu ot 21.06.2010 Ne 229, ¢ yueToM TEXHUYECKON BO3MOKHOCTH, UMEIOLIECICS B CYE.

[Tonoxxenue onpeaenseT MOPSIOK MOTydeHUs, 00pabOTKU, pErucTpaIuu, nepeaadu mo
HA3HAYEHUIO JJOKYMEHTOB, TOCTYNUBIINX B COKOJIBbCKUI paiioHHBIN cya Bomoroackoit obnactu
M0 Pa3JIMYHBIM KaHaJIaM CBS3H.

2. Illopsinok padoThl ¢ JOKYMEHTAMM,
NMOCTYNAKIIMMH M0 I0YTe, HAPOYHBIM (KypbepoMm)

2.1. Tlpuem, mepBuuHas 00pabOTKa, perucTpainus, mnepeaada MO HA3HAYEHUIO e,
MaTepHalioB, TOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE OCYLIECTBISCTCS B TeUeHHE paboydero JHs B
npueMHOl COKOJIbCKOTO paloOHHOTO cyaa paOOTHHUKaMHU arfmapara cyAa, JI0HKHOCTHBIM
PErIaMeHTOM KOTOPOTO MPETYCMOTPEHBI COOTBETCTBYIOIIUE TIOJTHOMOYHS.

PaGoTHuk ammapara cyna mpoBepsieT MPaBIJIBHOCTh YKa3aHUS agpecara Ha KOHBEpTax
(Gangeponsix, mocklikax), cBepser Homepa Ha Hux (LLIIN) ¢ HOMepamu, yka3aHHBIMU B
peectpe  (HakIaaHOH), pacIUChIBa€TCSs B MpHEME KOPPECTOHACHIMU. BckphiBaeT
KOPPECTIOHICHIIMIO, TPOBEPSIET HAJUYMe W LEJIOCTHOCTh JOKYMEHTOB (mem). B cmyuae
OTCYTCTBHUSA (ITOBPEXKICHNUS) BIOXKEHHH 00 3TOM COCTaBIIsIeT akT. B ciydae eciau B KOHBEpTe
(makeTe) HeCKOIBKO CaMOCTOSITEITLHBIX 3asIBICHUH, JKan00 WM MHOW KOPPECTIOHCHIINU, TO K
OJTHOMY W3 HHX MPHUKJIABIBACT OPUTHHAI IOYTOBOTO KOHBEpTa (TIAKETa), K MHBIM BIIOKCHUSM,
collepKaluM JIOKYMEHTBI 10 JAPYrHuM JeliaM (MaTepuaiaM) NPHUKIAIBIBAIOTCS CHSTHIC
KCEpOKOIIUU KOHBEPTa (TMaKera).

2.2. JIOKyMEHTHI 110 Jie1aM, HaXOAsAIIMMCS HA paCCMOTPEHUH CyAa, JeNa, NOCTYIHUBIINE
Ha PacCMOTpEHHE B Cy[, cnenuanuct peructpupyet B [N «/lokymeHTOO00pOT U 0OpaieHus
rpaxnam» ['AC «IIpaBocynue», UM IPUCBAaUBAETCS NMOPAIKOBBI HOMEP C MHIEKCOM:



"1" - yronoBHbIE €7a;
"2" - rpakIaHCKUe Jena;
"2a" - aIMUHHUCTPATUBHBIC JIETIa;

"3" - wMarepuanbl CyAeOHOTO KOHTPOJISI 3a 3aKOHHOCTHIO JCHCTBUH OpraHoB
NIPEIBAPUTEIIHBHOTO CIICJCTBHS U JO3HAHUS;
"4" - wmaTepHalbl MO PACCMOTPEHHUIO TMPEJICTABICHHMA W XOJATalCTB B TOPSJIKE

WCTIOJTHEHUS TIPUTOBOPOB;

"5" - nena 00 aIMUHUCTPATUBHBIX ITPABOHAPYIIICHUSIX;

"6" - MaTepuabl MO MPUMEHEHHUIO IPUHYAUTEIBHBIX MEP MEAUIIMHCKOTO XapaKTepa;

"8" - mpoM3BOACTBA O HAJIOKEHUU JCHEKHBIX B3BICKAaHUI U mTpadoB, 00 oOpameHnH
3ajora B JOXOJI TOCYJapCTBa;

"9" unu "M" - Marepuanbl, IO KOTOPHIM OTKa3aHO B NMPUHATHHU 3asBJICHUNA M BBIHECEH
CylleOHBII aKT 0 BO3BpaTe, MaTepHAIIbI 10 BEBIHECEHHUSI PEIICHHS O TPUHATHH K TIPOU3BOICTRY;

"9a" - maTepuanbl aAMUHUCTPATUBHOTO JIeJIa, IO KOTOPOMY BBIHECEHO OIpEeieHHE 00
OTKa3e B MIPUHATHH 3asBJICHUHN WM O BO3BpATe 3asBICHUM;

"10" - yronoBHbIE JIea B CY/C aleIUIAIIMOHHON WHCTAHIINHY;

"11" - rpaxkaHCKUE JIeNia B CYy/I€ aneUISIIIUOHHON HHCTaHIUH;

"12" - ngema mo kajmobOaM Ha TIOCTAHOBICHUS MO JeinaM 00 aJMHUHHCTPATHBHBIX
MIPABOHAPYIICHUSX;

"13" - MaTepuaibl B MOPSIKE HCTIOJHEHUSI PEIICHHUI;

"13a" - wmarepumansl, paspemiacMble B IOPSAAKE HMCIOJHEHUS pELICHUH B

aJIMUHUCTPATUBHOM CYJIOTIPOM3BOJICTBE;

"14" - MmaTepuaibl 0 IPOBEACHUH OMEPATUBHO-PO3BICKHBIX MEPOTIPHUATHI;

"15" - uHBIE MaTepUab.

Ha Bxomsmux AOKyMmMeHTax Ha JUIEBOW CTOPOHE MEPBOTO JIMCTAa JIOKYMEHTA WIH
OOJIOKKH JieNia B TIPaBOM HW)KHEM YTIy MPOCTaBISET PETUCTPALMOHHBIA MITaMII, B KOTOPOM
yKa3bIBaeTCA JaTa MOCTYIUICHUS, BXOISAIIUI HOMED.

He nmopnexar perucrpanuu:

- KOpPECIIOHAEHIIUA, BO3BpAIlleHHAas B CY/;

- YBEJIOMJIEHUS O BPYUYECHHUH KOPPECIIOHACHIINH;

- WCIOJHUTENbHBIC JIUCTHI, BO3BpAIICHHBIE MO TPEeOOBAHUIO CyJa WJIM C OTMETKOM
cyneOHOro MpUCTaBa-UCIOJIHUTEIIS,

- peKkJama, mo3/ipaBUTEIbHbIC OTKPBITKH,

- IeYaTHbIC U3/IaHUs (Ta3€Thl, XKYpPHAJIbI, KHUTH);

- aKThI CBEPKH, CUETA, JOTOBOPHI.

Ommbo4HO IOCTaBICHHAs KOPPECIOHACHIINS MEPEChUTACTCS MO MPUHAUICKHOCTH WIIH
BO3BPAILACTCSl OTIPABUTENIO C COMNPOBOAUTENBHBIM TMHCHBMOM, C OCTaBJICHHUEM KOIUU
COTNPOBOJIUTEILHOTO MUChMa B COOTBETCTBYIOIIEM HAPSIJIC.

JIOKyMeHTBI, IPUHATHIE paOOTHUKOM MPUEMHOM Cyjaa, TepeaaroTcsl B JACHb MpUeMa o
MPUHAUICKHOCTUA O/ POCIUCH JIUIlY, HEIIOCPEACTBEHHO KOTOPOMY IMepeaaHbl JOKYMEHTHI, C
yKazaHueM (paMWIny, MHUIIMATIOB U 3aHUMAeMOW UM JTOJDKHOCTH, JIaThl IIepeavun JOKYMEHTOB,
a B UCKIIIOUUTEINIbHBIX caydasx - He mo3aHee 10.00 cnemqyromero padodero aus. B cioydae ecnu
pabOTHUKOM MIPUEMHON Cya IPUHSATHI JOKYMEHTHI IO KOHKPETHOMY JIEJTy HEMOCPEICTBEHHO B
JIeHb, HA KOTOPBIA HAa3HAYEHO PACCMOTPEHHE COOTBETCTBYIOIIETO J€Ja, JaHHbIC JOKYMEHTHI
MOJIJIeXKAT Tepeaayde 1Mo MPUHAIC)KHOCTH HE3aMeITUTEIBHO.
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3. [opsaaok padoThI ¢ JOKYyMEHTAMH,
NOCTYNaIUMH B 3j1eKTpoHHoM Buje 4yepe3 'AC «IIpaBocyaue»

3.1. IIpuem, nepBuyHass 0OpabOTKa, perucTpanus, mepenada JUis paclpeneiIeHus WIn
paccMOTpEHUsI KOPPECIIOHACHIIMH, TIOCTYAONIEH B Cy/ B RJIEKTPOHHOM BHJE Ha CAllT cyna B
WH(OPMALIMOHHO - TeJeKOMMYHHUKAlMOoHHONH cetu «UWHTepHeT» (uepe3 pasnmenst ['AC
«IIpaBocymue» - «OOpamenuss rpaxaan» u «llogada mpoleccyanbHBIX JOKYMEHTOB B
AIIEKTPOHHOM BHJI€») OCYIIECTBIIIETCA B TeueHue pabodero AHA paOOTHHKOM armapara cyna,
OTBETCTBEHHBIM 3a MIPUEM JTIOKYMEHTOB B 3JIEKTPOHHOM BH/JIE, M (UJTN) UX PETUCTPALIHUIO.

3.2. PaboTHUK ammapara cyja, OTBETCTBCHHBIN 3a MPHEM JOKYMEHTOB B 3JIEKTPOHHOM
BUJIC, U (WIHM) UX PETUCTPALHIO:

- TIPOBEPSIET COOTBETCTBUE TOKYMEHTOB, MOCTYIUBIINUX B CyJl B JIEKTPOHHOM BHUJE Ha
caiiT cyna, Tpeboanusm 1. 4.5 Ilopsiaka nmogauu B QenepanbHbie Cybl OOIIEH IOPUCIUKINH
JIOKYMEHTOB B DJIGKTPOHHOM BHJE, B TOM uuclie B ¢GopMe 3IJIEKTPOHHOTO JOKYMEHTA,
yTBepKaeHHbIM TpukazoMm CynebHoro aemapramenta npu BepxoBHom Cyzne Poccuiickoit
®enepanuu ot 27.12.2016 Ne 251;

- HampaBjsieT B JUYHBIM KaOWHET 3asSBUTEINS YBEIOMJICHHWE O TMOJYYCHUU TOKYMEHTA,
00 OTKJIIOHEHUHU C YKa3aHUEM MPUYHH.

3.3. [loctynuBmIuit TOKYMEHT NEPEHOCUTCS HA OYMa)KHBIM HOCUTEh U PETUCTPUPYETCS
B [N «J/lokymenTtoobopor u obOpamenuss rpaxnan» ['AC «IIpaBocynue», TOKyMEHTHI
npucBauBaetcs uuaekc (BxII).

3.4. PaboTHuK ammapara cyAa, OTBETCTBEHHBIM 3a MpUEM JOKYMEHTOB B 3JEKTPOHHOM
BUJIE U (UJIM) UX PETUCTPALINIO, IIepeaaeT JOKYMEHThI IO IPUHAJIC)KHOCTU B ICHb IIPUEMA, a B
HCKIIIOUHMTENBHBIX CIydasiXx - He mo3gHee 14 yac. ciemyromiero padodero AHs. JIOKyMEHTHI,
MOCTYIUBIIKUE M0 J€JaM, HA3HAYEHHBIM K PACCMOTPEHUIO, PETUCTPUPYET HE3AMEIIIUTEIIBHO U
neperaeT MX MO Ha3HAYCHHWIO CY/bE, MPEeJCeAaTeNbCTBYIONIEMY IO ey, 0e3 pe30Nroruu
PYKOBO/JICTBA CYZa.

Peructpainmonnbie peecTphl yueTa BXOAAIIUX TOKYMEHTOB (DOPMUPYET aBTOMATHUYECKU U
pacneudatsiBaeT u3 11U «Jlokymentoobopor u obpamenus rpaxmgan» ['AC «lIpaBocynue» B
KOHIIE pabouero JHs JTH00 10 Mepe HEOOXOIUMOCTH B TeUEHHE paboUero JIHS.

4. Tlopsigok padoThI ¢ JOKYMEHTAMH, IOCTYNAIIUMH 110 3JIEKTPOHHOM MoYTe,
1o GaKCUMMJIbHON CBA3M

4.1. Tlpuem, nepBuyHasi oOpaOoTKa, perucrpauus, nepefada A paclpeesieHus WK
paccMOTPEHUs] KOPPECTIOHACHIINH, TIOCTYTAIOIICH B Cy/l Ha O(UIIUATIEHBIN JIEKTPOHHBIN SIUK
CylJa OCYIIECTBIIAETCS B TEUYEHHUE pabOvero IHS OTBETCTBEHHHIMH PAaOOTHHMKAMHU ammapara
CyJia, TOKHOCTHBIM PErJIaMEHTOM KOTOPOIO MPEAYCMOTPEHBI 3T 00I3aHHOCTH.

OTBeTCTBEHHBII pabOTHUK anmnapara cyjia IpoBepseT:

- IPaBUJILHOCTb YKa3aHUs aJipecara;
- Hanu4Ke rpaduyecKoil MOIMUCH B 3asiBICHUH (0OpallleHn , 3ampoce).

4.2. KoppecnoHaeH1Ius, MOCTYyMaromiasi Ha UMEIOIIUNCS B CyJle SJEKTPOHHBIN MOYTOBBIH
ALUK Cy/1a, PETUCTPUPYETCS U TEPEACTCS 0 PEECTPY YUETa BXOAAIIEH KOPPECTIOHAEHIIMH IO
Ha3HAYEHUIO.

4.3. KoppecnoHieH1us1, ocTynatomas B ¢yl no pakCMMUIBHON CBSI3U, MepeaeTcsl Ha
OyMa)XHOM HOCHUTEJIE MO Ha3HAYeHWIO, a TMpU HEOOXOJAMMOCTH pEerucTpaluu -
YIIOJTHOMOYEHHOMY pabOTHHKY amnmapara cya.

4.4. Peructpamus W mepefada KOPPECIOHJCHIIMH OCYIIECTBISETCS 1O AHAJIOTHH C
m.a. 3.3, 3.4.






