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1. O01mme moJI0KeHus

1.1. [esarenbHocTh TmpueMHOM B cyne (mamee -  Ilpuemnas)
pernamentupyercss [lomoxkeHnem O TNpUeMHOM B CyA€, YTBEPKICHHBIM
npencenarenem cyna 09.03.2023r. ma ocHoBanuu IIpuMepHOro MOJIOXKEHHUS O
npUeMHOM B cylnax oOIed IOpUCAUKIINMA, YTBEPXKACHHBIM | eHepallbHbIM
nupektopom Cynebnoro paemapramenta mpu BepxoBanom Cyne Poccuiickoi
Ddeneparuu 22 HossOpst 2008 T. ¥ HACTOSIITUM PETJIAMEHTOM.

1.2. TIpaBoBOE€ perynvpoBaHUE OTHOUIEHUM, CBS3aHHBIX C OpPTraHU3aLME
pacCMOTpEHHUsT OOpallleHui Tpak[IaH, MPEACTaBUTENICH TOCYIapCTBEHHBIX W
OOI1IeCTBEHHBIX OpraHu3aluii, OCYIIECTBISETCS B COOTBETCTBUM ¢ KoHCcTUTy1MEH
Poccuiickoit  ®enepanuu, QeaepaibHBIMU  KOHCTUTYLIMOHHBIMM  3aKOHAMHU,
dbenepaabHBIMA 3aKOHAMHU, YCTAHABIMBAIOUIMMH TOPSIOK CYJIOMPOU3BOJICTRA,
MOJTHOMOYHUS W TIOPSJOK AEATENBbHOCTH CyAOB, DenepalibHbIM 3aKOHOM OT 22
nexabps 2008 1. Ne 262-®3 «O6 obGecrnedyeHun aoctyna K HHPOPMALMH O
IesaTeNbHOCTH  cynoB B Poccuiickor @enepauvim» W HWHBIMU  AKTaMHU,
PETYIMPYIOLIUMU BOIPOCHI BHYTPEHHEN JEATEIBHOCTH CYa.

2. Opranu3anusi npuemMa

2.1. Tlpuem rpaxnan ((pu3nUECKHX JUI]), MPEACTABUTEICH OpraHU3aIuu
(ropuaMuecKux JWIl), OOMIECTBEHHBIX OOBEIWHEHWUH, OPTaHOB TOCYIApPCTBEHHOU
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BJACTU M OpraHOB MECTHOIO CaMOyIpaBieHHUs (Hajnee - NIpHeM TpaxaaH)
IPOU3BOAUTCS B J€Hb HX OOpallleHusi aTTECTOBAHHBIMHU TI'OCYJapCTBEHHBIMU
IPAKIAHCKUMM  CIIy’KallUMM  ammapara  cyJa B CHELHAIbHO OTBEACHHOM
NOMEILEHUHN, OCHAIlEHHOM HEOOXOJMMBIM HMMYIIECTBOM, HOPMAaTHBHBIMH,
CIIPAaBOYHBIMU U UHBIMU MaTe€pHUaIaMH, CPEICTBAMU CBS3H [UIA BBI30BA OXpaHBI,
Bpaya, ClICLIUAIBHON CBA3H, BUIAEO- U 3BYKO3AIIUCH.

2.2. llpuem rpaxnaH BeaeTcsi 0€3 MpeABapUTEIHHON 3aIUCH B MOPSIIKE
OYEPETHOCTH. [Ipy  mpueme  TpaXTaHWUH  NOPEABIBIAET  JTOKYMEHT,
YAOCTOBEPSIIOIINI €0 JIMYHOCTh

2.3. B mHTEepecax obOecredeHus 3alUThl IIpaB I'pakaaH BEACHHE IIpUeMa
MOKET COIPOBOXKAATHCS ayAU0- U BUACO3AIINCHIO, O YeM I'pakJaHE YBEIOMIISIOTCS
JI0 HaJyaja rnpuema.

2.4. Bo BpeMs mpuema rpaxiaH, a TaK)Ke IpU UX 00palieHuu 1o Teaedony
rpakJjaHaM MOTYT JaBaThCid YCTHBIE PAa3bICHECHHS O IIOABEIOMCTBEHHOCTHU
PACCMOTPEHUS HHTEPECYIONIUX UX BOIIPOCOB, MOPSAKE 0OpaIleHHs, KOMIIETCHIIUH
cyza, MOPSAJIKE MOJyYCHHUS MH(GOPMAIMH 00 MTOrax pacCMOTPEHHS IMHCHMEHHBIX
oOpalleHu.

25. YcrHble OTBETHI M pa3bICHEHUS Ha YCTHBIE OOpallleHHs TIpakiaaH
JIal0OTCS, KaK TMpaBWjio, B JIeHb oOpameHus. Ecim 1aTe yCTHBIM OTBET
(pa3pcHEHHME) B JIeHb OOpaIlleHHus HE IPEACTaBISIECTCI BO3MOXKHBEIM HWIIH
rpakJaHUH HacTauMBaeT Ha NPEJOCTaBJICHHUH IHMCHBMEHHOI'O OTBETa, €My JacTCs
YCTHOE Pa3bACHEHHUE O CPOKE U MOPAJIKE MOTYYCHUS OTBETA.

Jlims moirydeHuss MUCBMEHHOTO OTBETa IO HWTOTaM IIpHeMa TpaKIaHUHY
npeﬂ%ar?eTc;I MICEMEHHO HW3JIOKUTh CMBICII CBOETO Bompoca (IpeaIoKCeHUS,
JKaJI00BbI).

2.6. Paborauku IIpuemHoii 00s13aHbI OKa3bIBaTh COACHCTBUE IpaXKJaHAM B
IPaBUJIBHOM YKa3aHWUM B THMCbMEHHOM OOpAIlleHUd Ha3BaHUS JIOJDKHOCTH,
dbamMuImM, UIMEHU, OTYECTBA ajipecaTta (B UMEHHBIX OOpaIlleHUsX ), HA3BaHUH Cy/a.

2.7. Bce wmarepuwanbl, MOJydYEeHHBIE OT TPaKIAaHWHA B XOJe NpHEMa,
PETUCTPUPYIOTCS B COOTBETCTBUH C MPABWIAMU CyI€OHOTO JEIOMPOU3BOICTBRA.

2.8. PabGornuku ITpueMHON HECyT HEMOCPEACTBECHHYIO OTBETCTBECHHOCTH 3a
Ka4eCTBO OOCITY)KUBaHUS JIMII, oOpararonuxcs B [IpueMHyto.
claydae BO3HUKHOBCHHS II0 IPHYMHAM, CBS3aHHBIM C OpraHHM3alHeH
paboTHI B Ccy/e, TPOOJIECMHBIX CUTYAIUH, IPEMATCTBYIOIIUX IIPSAOCTABIICHHS JIUILY,
o0paTUBIIEMYCSI B CYJ, 3ampalidBacMoi MH(GOPMAIMHU, BBIJAaUYe 3aIlpalliBacMbIX
JIOKYMCHTOB, HPUHATHH II0JaBacMbIX WM JIOKYMEHTOB, paOOTHHKH I[IpmeMHOM
00s13aHBI IIPUHATH MAKCUMAJIBHO BO3MOIKHBIC MEPHI IS Pa3peIICHUs CUTYALMH I10
CYIIECTBY, B TOM 4YHCJIC OOpaTHThbCI K paOdOTHUKAM JPYTHX CTPYKTYPHBIX
MOApPa3ICIICHUN Cy/a.

2.9. Pa3pemienue J0OBIX CHOPHBIX CHTYyallMi, BO3HHMKAIOIIMX B MPOIECCE
B3auMoAeucTBusa IIpueMHON ¢ APYTrUMHM CTPYKTYPHBIMH MOAPA3ACICHUSIMHU CYa,
MPOU3BOJUTCSA YEpe3 HadajJbHMKA OTAEIAa JCJOINPOM3BOJACTBA W KaJpOB H
npejceaaTens cyaa.

PaGotankm IlpmeMHON o00s3aHBI MHGOOPMHUPOBATHL HAYaJbHUKA OTJEIa
JEJONPOMU3BOJCTBA U KAJPOB M MpeAcenarens cyaa 000 BCEX BO3HMKAIOIIMX B
nporiecce padbotsl [IpueMHON MPOOIEMHBIX CUTYALIUSIX.

2.10. B ciryyasx, KOraa paspelieHue BoIrpoca, ¢ KOTOPBIM JIMILO 00pamiaeTcs
B CyJ, HE BXOJIUT B KOMIIETEHIIMIO JaHHOro cyaa, pabotHuku Ilpuemuoit
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Pa3bACHAIOT, B KaKOM CyJl CllellyeT 0oOpaTUThCsA € HNOAOOHBIM BOIPOCOM, JMOO
COOOIIAIOT, YTO JAHHBIM BOIIPOC HE OTHOCUTCSA K KOMIIETEHIIMU CYyJeOHOH
CHUCTEMBI.

2.11. PabotHuku IlpueMHoii HE UMEIOT IIpaBa MPEIOCTABIATL KOMY OBl TO
HU OBUIO CIEAYIONTYI0 HHPOPMAITHUIO:

0 HOMepax TeJIe(POHOB PYKOBOJUTENCH M CyAeld HAHHOIO cyaa U APYTHX
CyJI0B;

baMuInu cyaeH, y4acTBYIOIIMX B pPacCMOTpeHUH aena (oOpalleHus), 0
HadJaja pacCMOTpeHU Aeaa (oOpaimeHus);

MH(GOPMAIIMIO, COCTABIISIONIYIO CIIY)KCOHYIO, KOMMEPYECKYIO TalHy H
HHYIO OXpaHAEMYyI0 3aKOHOM TaWHy, a TakKe Jpyrue, He IMOIJICKaIne
pacIpoCTPAaHCHHMIO CBEICHMS, CTABIIME M3BECTHHIC MM B CBS3H C HMCIIOJHECHHUEM
JIOJDKHOCTHBIX 00SI3aHHOCTEH.

2.12. Pabotnuku [IpuemMHON HE MMEIOT MpaBa OKa3bIBaTh HOPHUINYECKYIO
MOMOILlb JIMIIAM, OOpaTHUBIIMMCS B CyJ, 3a HCKIIOUYEHHUEM NPEIOCTaBICHUS
uH(popMauu Mo BompocaM oOQopMiieHUsT OOpalleHHil, IOJAABaeMbIX B CYII,
nops/ika HMX TO0Jayd, TMOpsSAKa TOJyYeHHs] OTBETa WIM 3alpalliBaeMbIX
JIOKYMEHTOB.

2.13. Ilpu npueme oOpalieHUN TpakKJaH HE JOIMYCKAeTCs BO3JIOKEHUE Ha
rpaXxaaH HE MPEIyCMOTPEHHBIX 3aKOHOM OOS3aHHOCTEW WM OrpaHUYEHUE
BO3MOYKHOCTH peajn3allii UX MpaB, B YaCTHOCTH, HE JOMYCKAIOTCA TPEOOBAHMUS:

MPEACTAaBICHUS  JOKYMEHTOB, HE  IIPSIAYCMOTPCHHBIX  3aKOHOM,
MIPEIOCTABISIONINM TpaXKJIaHUHY IPaBO, HAa pear3alli0 KOTOPOro HampaBJICHO
3asBJICHUE;

UCIIOJTHEHUS TPaXTaHWHOM OO0S3aHHOCTEH, HE CBS3aHHBIX C 3asBJIICHUEM,
€CJIM 3TO HE MPEyCMOTPEHO (efiepaTbHBIM 3aKOHOM;

pean3alnuu IpaXJaHUHOM CBOETO IIpaBa TOJIBKO IIPU YCIOBUM pEATU3ALUU
WHBIX HE CBS3aHHBIX C HHUM IIpaB, €CIU 3TO HE MPEIYCMOTPEHO (eaepabHbIM
3aKOHOM;

yIiaThl COOPOB, HE MIPEAYCMOTPEHHBIX (DeiepaibHbIM 3aKOHOM;

OTUIAaThl YCIIYT, CBS3AHHBIX C PACCMOTPEHUEM 3asBJICHUS, €CJIU OIUIaTa dTUX
yCIIyT HE YCTaHOBJIEHA (eiepaIbHbIM 3aKOHOM;

CHSITUS KONUU C JOKYMEHTOB, €CJIM ATO HE MPETyCMOTPEHO (enepatbHbIM
3aKOHOM;

00s13aTEIHPHOTO 3aKJIIOYCHUSI JIOTOBOPOB, CBS3aHHBIX C PACCMOTPEHHEM
3asBJICHUS, €CJIM B COOTBETCTBUM C TPAXIJAHCKUM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu 1o100HBIE JOTOBOPHI 3aKIIOYAIOTCS B JOOPOBOJIHLHOM
MOPSAKE;



0053aTENBHOTO HCMOJIb30BAHUS TPAXKIAHUHOM TMPU MOJaye 3asBICHUM
OJJaHKOB M HHBIX THUIOBBIX (OPM, BBIIABAEMBIX CYIOM, €CJIH O3TO HE
PEAyCMOTPEHO (heepaIbHBIM 3aKOHOM;

COBCPIHICHUA TPAXKIAHUHOM  HHBIX IIGfICTBHﬁ, HC IIPpCAYCMOTPCHHBIX
3dKOHOM, YCTaHABJIWBAIOIIHUM ITOPAIOK PACCMOTPCHUS 3asBJICHUN.

3. IIpuem 1OKYMEHTOB

3.1. PaGotauku IlpreMHON NMPUHUMAIOT OT JHI], OOpAIIAIOIIUXCS B CYI,
JOKYMEHTBI, HEITIOCPEACTBEHHO IPUHOCUMBIE MU B CYI.

3.2. PabGotnuku [IpuemHoit 06s13aHbI TpOBEPUTH OPopMIICHHE OOpaIllCHUH,
MO/IaBaE€MbIX B CyJI, Ha COOTBETCTBHE OOIIMM TpeOOBaHUSIM K O(OpPMIICHHIO,
U3IIOKEHHBIM B TyHKTe 3.3., a Takke HOpMaM MpPOIECCyaTbHOTO
3aKOHOJIATEIhCTBA U B Cllydyae HEBEpHOro odopmiieHus ”HHOPMHUPOBATH 00 ITOM
nonarens. Eciau HepocTaTok B 0pOpMICHUN MOXKET OBITh UCIIPABJICH HEMEJICHHO,
pabotHuku [lpuemMHON HOMKHBI yKa3aTh 3asBUTENI0 HA 3Ty BO3MOXKHOCTD.
(Ucnpasnenus 6 3anpocax npasooOXpaHumenbHulX U CYOeOHbIX OpeaHax He
00ONnyCKaromcs).

O6pamienus, ohopMIICHHBIE HE HAJIeXKAIIMM 00pa30M WIIM HE MOJIJIeKAITUE
1ojiaue B JAHHBIN CyJ, MOTYT OBITh PUHATHI B TOM CIIy4ae, €Ciu Mocie
MOJIyYeHUS pa3bsiCHEHUH OoT paboTHUKa [IpremMHOl 3asiBUTEIh HACTAUBAET HA
nojaue (MpUHITHH) YKa3aHHBIX OOpalleHHi;

PabGoTtHuk [IpueMHoit He UMeeT nmpaBa NPUHUMATH 0OpaIeHUsI, B KOTOPHIX B
KauecTBe aJpecaTa He yKa3aH JaHHbIN cya. B ciydae, korga oTCyTCTBYET XOThI Obl
OJIHO M3 YKa3aHHBIX 3aABUTEJIEM MPUIIOKEHUN K 00pallleHUIO, MTOCTIEAHEE TAKKE HE

MOET OBITh MPUHATO.

3.3. Jlrwoboe mpuHHMaeMoe OOpalleHHe JOKHO COJSPKaTh CICAYIOIIYIO
UH(pOpMaIHIO:

yKa3aHue ajipecara (HAaMMEHOBAHUE CY/Ia);

dbamMmmio, uUMs, OTYECTBO 3asBUTENS JM HaUMEHOBAHHWE OpraHU3aIluH,
SIBIISIFOIICMCSL 3asIBUTEIIEM;

MOJHBIN ajpec (C yKa3aHuUE MOYTOBOIO MHJEKCA) MECTa KUTEIbCTBA WIIU
MECTa HaXOXJCHUS 3asBUTEIIS,

HaMMEHOBaHHE JJOKyMEHTA (3asBIIEHUE, )KaJl00a, 3a1poc U T.11.)
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JJUMYHYIO TMOAIHUCH 3adBUTCIIM WX JOJLDKHOCTHOI'O JIMIa OpraHu3alnu,
ﬂBJ’IfIIOHlCﬁCﬂ 3aABUTCIICM,

naTy oOparieHus.

B TekcTe Tex KaTeropuii 0OpaieHuid, KOTOPhIX B COOTBETCTBHH C HOPMaMH
IIPOIIECCYATbHOTO 3aKOHOAATEIIBCTBA MOTYT OBITh TOJAHbI TOJIBKO yYaCTHHKAMHU
CYJIOIIPOM3BOJICTBA (JIUIIaMH, YUYACTBYIOIIUMH B JIeJIC; YIaCTHHKAMU MTPOU3BOCTBA
mo jaenaM 00 aJIMUHHUCTPATUBHBIX MPABOHAPYIICHHUSAX), TIOMUMO TEPESUUCICHHON
BbIIIC WH(OpMAIMU JTOJDKHO OBITh YKa3aHO IMPOIECCYaTbHOE IOJIOKEHUE
3asBUTEIISL.

3.4. Ecnu 3adBUTENIb MPOCUT OTBET HA IOJABacMoOe OOpallleHHe WIN
3amnpanBaeMyt0 KOMuo (MOMJIMHHUK) JOKYMEHTA(OB) HE HampaBlsTh MOYTOM, a
BbIIaTh Ha PYKH, JUOO OTHPABUTh IO APYromy ajapecy (Apyromy Juily), 3TO
00513aTeIbHO JOJHKHO OBITh YKa3aHO B IPUHUMAEMOM OOpPAILEHUH.

3.5. Ecnu B npuHUMaeMOM OOpalllEHUN UMEETCsl CIHMCOK MPHJIaraeMbIX K
HEMY JOKYMEHTOB, paboTHUK [IpuemHON o00s3aHBI NPOBEPUTH COOTBETCTBUE
IPWIOKEHUHN, YKa3aHHBIX B CIINCKE, W TOJBKO IIPU YCJIOBUM HAJIUYMS BCEX
IIEPEYNCIICHHBIX NPWIOKEHUI NMPUHATH JOKYMEHT. B ciyyae OTCyTCTBUS KaKHUX-
anb0 mpuioxkeHud paboTHUkH I[IpreMHON JOJIKHBI MPEIIOKUTH 3aSBUTEIIO
BBIYEPKHYTHh  OTCYTCTBYIOIIME MPWIOKEHHUS W3 CIHCKA W 3aBEPUTh JAaHHOE
WCIIPABIICHUE TOANUCHIO 3asaBuTeNs. [locne BHECEHNs yKa3aHHBIX WCIIPABICHUMN B
CIUCOK MPUIIOKEHHM OOpalieHue MOKET ObITh NPHUHITO, B MPOTMBHOM Cllydae
oOpallleHue MPUITHIO HE MOJJICKUT.

3.6. B cnywae, korga OTCYTCTBHE MPUIIOKEHHUSI YCTAHOBIEHO TIOCIE
npuHATUS  oOpamieHus, pabotHuku I[lpuemHoit uHPOpMUPYIOT 00 d3TOM
HaYaJIbHUKA OTJEJIa U COCTaBIISIIOT aKT, O TOM, YTO COOTBETCTBYIOIIIEE OOpaIleHne
OpuHATO 0€3 YKa3aHHBIX B HEM TNPWIOKEHUN (akm cocmaensemcs 8
coomeemcmeuu c mpebosaHuaMu Huempyxkyuu no cyo0eoHOMY
0e10npouU3800Cma)).

3.7. Ecnu obOpailieHre nonucaHo npeCTaBUTEIEM WU 3aIUTHUKOM
3asiBUTENS, paboTHUK [IpremMHON 00s13aHbI:

OPOBEPUTh HAJIMYUE Yy TPEICTABUTEN JIOBEPEHHOCTH OT 3asBUTENs Ha
COBEpILIEHWE COOTBETCTBYIOIIETO JCHCTBUA, a y 3alllUTHUKA - opaepa (amns
a/IBOKaTa), MOCTAHOBJEHUSI Cy/Ja O JOMYCKE B KAaueCTBE 3aIUTHUKA HapAIy C
aJBOKaTOM WJM JIOBEPEHHOCTH OT JHULIA, B OTHOLUEHHWHM KOTOPOrO BEAETC
IPOM3BOCTBO IO JIeTy 00 aAMUHUCTPATUBHOM IIPaBOHAPYIICHUH;

B CiIydyae HEOOXOIMMOCTH Pa3bsICHUTh O0S3aTEIILHOCTh MPUOOIICHUS K
oOpariennio opaepa (I aaBOKaTa), 3aBEPEHHONW KOMHUM MOCTAHOBJICHUS Cy/aa O
JIOTYCKE B KaYECTBE 3aIIUTHUKA HAPSTY C aIBOKATOM;



€CJIM JIOBEPEHHOCTU (€€ HOTapUalbHO 3aBEPEHHOW KOMHWHU), MO JaHHBIM
WHOOPMAIMOHHOW  CHUCTEMBbl Cyla WM 10  COOOIIEHHUIO  PabOTHHKOB
COOTBETCTBYIOILIETO CTPYKTYPHOTO TOJIpa3feieHus Cy/a, HET B Marepuaiax jena
WIM HAJA30pPHOM MPOU3BOJCTBE, CHATHh KOMHUIO C TMOJUIMHHUKA WU HOTapUAIBHO
3aBEPEHHON KOIUU JIOBEPEHHOCTHU, 3aBEPUTh €€ CBOCH MOIMMUCKHIO U MEYaThIO IS
KOIUN U IPUOOUIUTH €€ K MOJJAHHOMY OOpallleHHIO.

3.8. JIOKyMEHTBI, MPUHOCUMBIE B JIONOJHEHUE K pPaHee IOJaHHBIM
oOparieHusiM, MOTYT OBITh NMPHUHATHI B [IpuemMHON TOIBKO B TOM Cilydae, €CIH
oOpartenre, B JOTOJHEHUE K KOTOPOMY OHH MPEJCTABIISIOTCS, TIOCTYITUIIO B CyT U
€lle HE PAaCCMOTPEHO.

K nmoxkyMeHTaMm, MpeACTaBiIs€EMbIM B JOIOJHEHHE K paHEE IOJaHHBIM
oOpallleHusIM, JOJDKHO OBbITh HPUJIOKEHO 3asBIICHME C YyKa3aHMEM Ha TO, B
JIOTIOJIHEHHE K KAaKOMYy HMEHHO OOpallleHUIO OHU IMpenacTaBisiorcsa. B ciydae
OTCYTCTBMSI TAaKOro 3asiBjieHUsl paboTHUK [IpuemHOl 00s13aH yka3aTh 3asBUTEINIO
Ha HEOOXOJIMMOCTb €ro COCTaBJIeHUA. be3 mpuoOuieHusi yka3aHHOTO 3asiBICHUS
JOKYMEHTBI, MPEACTaBIsiEMbIe B JONOJHEHUE K paHee MOJaHHBIM OOpalleHUsM,
MOTYT OBITh MPHUHSATHI TOJIBKO B TOM CiIydae, €CJIM I0JaTelb HACTaWBAaET Ha MX
npuHATUU Oe3 3asBieHud. [Ipu stom pabotHuk IIpriemHON 00s13aH TPHUHATH BCE
BO3MOYKHBIE MEpbI ISl YCTAHOBJIEHUS OOpalieHusi, B JIONOJIHEHHE K KOTOPOMY
MPEACTABIIAIOTCS MOJAHHBIE JOKYMEHTBI, HO HE MOYKET HECTU OTBETCTBEHHOCTH B
Ccllydae HEBEPHOI'O ONPENENICHUsT 00palleHUs, K KOTOPOMY HAUIEXKUT MPUOOUIUTH
MOJIAHHBIE JJOKYMEHTBI.

3.9. Ha mpunsitom pabotHukoMm [IpuemHoO¥ oOparieHuu MpOCTaBISIETCS
mraMmn [IpuemMHON ¢ yKa3aHHWeM TEKYIIEW 1aThl, KOTOPBIA CTaBUTCS HA JIMIIEBOU
CTOpPOHE TMEPBOTO JHUCTa OOpaIleHUs B MPABOM HUKHEM YTIIy, TaM K€ CTaBUTCS
Bxoasmuii Homep. Illramn IlpuemHOM, 3aBepeHHBIN TMOMNMUCHIO PaOOTHHKA,
NPUHSBIIErO oOpalieHue, Mo Mpock0e JuIla, MPEACTaBUBIIETO OOpalleHue B
[IpreMHYy!0, CTaBUTCS TAKXKE Ha IMPEACTABICHHONM UM JOIOJHUTEIBHOM KOIUU
nanHoro ooOparmienus. [1Itammn He cTaBUTCS HA IPYTUX TOKYMEHTaX, 1a)Ke €CJIU OHU
MOJIAIOTCSL B JIOMOJIHEHHWE K paHee MOAaHHBbIM OOpalleHHusiM 0e3 MpuoOILEeHUs K
HUM 3asBJICHUS, YKAa3aHHOTO B MyHKTE 3.8. HacTosAmero Pernamenra.

3.10. Bce npuHATHIE TOKYMEHTBI, B TOM YKCJIE€ TIOJAAHHbBIC B JIOMOJHEHUE K
paHee nojgaHHbIM oOpalieHusM, paboTHuk [IpremMHoli 00s13aH 3aperucTpupoBaTh B
noacucreme «Jlokymenroodopor» I'AC «IlpaBocyaue» u nepenarh 1Mo peecrpam
nepegadyd  JOKYMEHTOB  pa0OTHMKAM  COOTBETCTBYIOIIMX  CTPYKTYPHBIX
NoApAa3JACICHUM CyJla B IEHb IPUEMA, a B UCKIIIOUMTEIIbHBIX CIydasiX - HE TTO3/THEE
10.00 gacoB cnemyrpomero pabodero HsA, €CIM HMHOE HE TPEIyCMOTPEHO
Huctpykimeit mo cyaeOHOMY Jenonpou3BOACTBY B cyae. B peectpsl mepemaun
JIOKYMEHTOB 3aHOCHUTCS Bci uUH(OpManus, mpeaycMoTpeHHas WMHCTpykmmeit mo
CyZeOHOMY JEIOMPON3BOICTRY.



Peectppl mepemaum JOKyMEHTOB BeayTcsi paboTHukoMm [lpueMHOM,
KOMIUJIEKTYIOTCS B COOTBETCTBYIOIIME Hapsiabl. JIOKyMEHTHI mepenaroTcs Moj
POCTIHMCH OTBETCTBEHHBIM COTPY/IHUKAM arrmapara cyjaa.

3.11. [loxyMmeHTBHI, moAaBaeMble 1O Jej1aM, Ha3HAaYEHHbBIM K paCCMOTPEHHUIO,
paboTHuk [TpremMHOI 0053aH HE3aMEUIUTENBHO 3aPETUCTPUPOBATh B MOACUCTEME
«Joxymenroobopor» I'AC «IlpaBocynue» u mepenatb MO peecTpaM Iepeaadu
JIOKYMEHTOB pa0OTHHKAM COOTBETCTBYIOIINX CTPYKTYpPHBIX MOJIpa3Ae/ieHuH cya.

3.12. Ecmm mumo oOpamaercss ¢ mpockOO O TMpueMe KaKuxX-JIu0o
JOKYMEHTOB I10 KOHKPETHOMY JCIIy HEMOCPEJACTBCHHO B JCHb, Ha KOTOPBIH
Ha3HAYEHO PAaCCMOTPEHUE COOTBETCTBYIONIETO Jeia, paboTHUK [IpuemHoil 00s13aH
Pa3bACHUTL OOPATUBIIEMYCS JKEIATEIBHOCTh Pa3pPEIICHUs COOTBETCTBYIOIIETO
BOIIPOCA HETIOCPEACTBEHHO B CyJIeOHOM 3aceaHuu.

3.13. Ha xaxaoMm HpUHSATOM OOpallleHHWU, MOJIaHHOMY IO KOHKPETHOMY
neny (Ipou3BOACTBY), paboTHUKOM [IpruemMHON KpoMe perucTpalioHHOTO HoMepa
CTaBUTCSI HOMEP COOTBETCTBYIOLIETO AEIONPON3BOACTBA, €CIM UHPOPMAIIHS O HEM
uMmeeTcss B HH(popmanMoHHOW cucreMe cyaa. Homep aemonpoun3BojacTsa
MPOCTABJSIETCS TaKXKe MPH PETUCTPALMU MPHUHSATOTO OOpalleHus B IMOACHUCTEME
«Joxymenroobopor» I'AC «lIpaBocyaue» M COOTBETCTBEHHO - B peecTpax
nepeavn Jel.

3.14. Ecim x oOpamieHuio TOpWIOKEHA KBUTAHIMS 00  OruiaTe
rOCyapCTBEHHOW TONIIWHBI WM 3aBEpeHHAs KOMUS TJIATSKHOTO MOPYYCHHS 00
oIuIaTe TOCYAapCTBEHHOM MOIIJIMHBI, 00 3TOM JeNaeTcsi OTMETKa (C 00sS3aTeIbHBIM
yKa3aHUEM CyMMBbI YIUTAYCHHOW rOCYIapCTBEHHOW MOIUIMHBI) MPU PETUCTPAIIUH
naHHoTo obOparieHus B nojcucteme «Jlokymenroobopor» I'AC «IIpaBocyaue» u B
peecTpax nepenayu J0KyMEHTOB.

4. Boi1a4ua 10KYMEHTOB

4.1. Pabotnuk IlpuemHON TpH BbIJA4YE€ JOKYMEHTOB OO0S3aH MPOBEPUTH
paBUIBLHOCTh 0OPMIIEHUS JOKYMEHTA, BHIJTABAEMOI'0 CY/I0M, U TOJIBKO B Cllydae
HaJyIeKalero ero 0oopMIIeHUs BbIIATh JAHHBIA JJOKYMEHT.

JlokyMeHTbl, Oo(OpMIICHHBIE HEHAJICKAIIMM 00pa3oM, HE MOTYT OBITh
BbiiaHbl. PaboTHuk [IpueMHON 00s13aH yCTpaHWTh HENOCTATKU B O(POPMIICHUHU
JIOKyMEHTa U BO3BPATUTh JOKYMEHT i J00GOPMIIEHHS B COOTBETCTBYIOIIEE
CTPYKTYPHOE MOpa3AelICHUE Cyaa.
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4.2.  PabotHuk IlpuemHON HE HECET OTBETCTBEHHOCTH 3a COJIEp)KaHUE
BbIIaBAEMOI'0 JOKYMEHTA, €CJIM JaHHbIH JOKYMEHT IIOATOTOBIEH B JPYyroMm
CTPYKTYPHOM IOAPA3JEICHUN CYy/a.

B cnyuae, xorma pabGotHuk IlpuemMHONM caM TOTOBUT JOKYMEHTHI,
noJJIeXkKaIIre Bblayue JIMIaM, o0pallarMMcs B Cy/, OH HECET OTBETCTBEHHOCTh
3a ux couepxanue. IIpu 3TOM €ro OTBETCTBEHHOCTb pAacCIpOCTPAHSAETCS Ha
COOTBETCTBHE IOKYMEHTa JaHHBIM HH(POPMAITMOHHOW CHCTEMBI Cy/Ia.

4.3. Ecam JOKyMEHT MOXET OBbITh BBIAH TOJBKO OINpPEAeICHHBIM
KaTeropusiM JIUI], yCTaHOBJCHHBIM 3aKOHOM, paboTHuk [IpuemHoit o00s3aH
YCTAHOBHTB JINYHOCTD 3aBUTENS U ONPENEIIUTH €T0 MIPUHAJIEKHOCTh K KATETOPHUH
JIML, UMEIOLIEN ITPABO Ha MTOJYYEHHE TAHHOTO JJOKYMEHTA.

4.4, Ecnmu JOKYMEHT BBIJACTCS TPEJCTABUTEIIO 3asgBUTENsI, PaOOTHUK
[IpuemHOI, MOMUMO IEUCTBUM, YKa3aHHBIX B TyHKTE 4.3. PernameHTa, JOJKEH:

IPOBEPUTh HAIMYUE Yy MPEACTABUTENSA JIOBEPEHHOCTH OT 3asBUTENS Ha
COBEPIIEHUE COOTBETCTBYIOIIETO JIEUCTBUSA, TP OTCYTCTBUHU TAKOBOM Pa3bsICHUTH
HE0OX0IMMOCTh ee TipescTaBienus B [Ipuemnyio;

€CJIM yKa3aHHOM JOBEPEHHOCTHU (€€ HOTapUaJIbHO YAOCTOBEPEHHOU KOIMHUH),
10 JIAaHHBIM HMH()OPMAIMOHHOW CHCTEMBI CyJa WM MO COOOUIEHUIO PAaOOTHUKOB
COOTBETCTBYIOILIETO CTPYKTYPHOTO No/pa3ieneHus cyna, HET B
JIeNe/IPOU3BOJICTBE - CHATh KOMNMIO C TOMJMHHUKA (€ro HOTapHalIbHO
YAOCTOBEPEHHOM KOIHWH), 3aBEPUTh €€ CBOCH MOAMUCHIO U MEYaThi0 Ji KONUN U
IPUOOIIUTE K PACTIMCKE B MOJIyYEHUH 3aIlpalliiBa€MOro JOKyMEHTA.

be3 coBepiieHus yKa3aHHBIX JCWCTBUM 3alpalllMBACMbId  3asBUTEJIEM
JIOKYMEHT HE MOJKET OBITh BBIJIaH €ro MPeICTABUTEIIO.

4.5. B cnyuasx, Korja 3aKOHOM IPEayCMOTpEeHa yIuiata rocyaapCTBEHHOU
NOLUIMHBI 32 BbIJA4y 3alpalldBaeMbIX KOMHMHM (qyOIMKAaTOB) JIOKYMEHTOB,
pabotHuK IIpremMHOi MOKET BBIJATh 3alpallliBa€Mblid JTOKYMEHT TOJIBKO TOCIIE
NPENOCTABIEHNUA B CyJ KBUTAHIMM WA 3aBEPEHHOM KOMHHM IUJIATENKHOTO
nopy4eHus o0 oriate rocyAapCTBEHHOU MOIUIMHBI B YCTAHOBIEHHOM pa3Mepe.

VYkazaHHas KBUTAHIMSA (3aBEpeHHAs KOMHS IUIATEKHOTO IOPYUYCHUS)
MpuoOIIaeTcss K OOpaIlleHUI0 O BbIJIau€ COOTBETCTBYIOIIETO JOKYMEHTAa WM B
cilydae OTCYTCTBHUSI JaHHOTO oOparmieHus B [IpuemMHyr0, K pacnucke B MOJyUYEHUN
JTAHHOTO JIOKYMEHTA.

4.6. Ilpu Boigaue uepes [Ipuemuyto cyna m000ro JOKyMeEHTa € JIMIIA,
MOJTyYaIOIIEro JOKYMEHT, OEpeTcsi paclucKa B €ro MoJyuYeHU .



Pacniucka opopmisiercs 1100 Ha 0OpalieHruy O BblAaue 3alpainBaeMoro
JOKYMEHTa, JIN0O Ha OT/IEJIBHOM JICTE U JIOJKHA COJIEPKATh CIIETYIOIIUE
CBE/ICHUSI:

HaMMEHOBaHUE JIOKyMEHTa (pacIucka);

(dbaMuInIo, UMS U OTYECTBO JIUIA, MTOTYYUBIIETO JOKYMEHT(bI);

UMs JOJKHOCTHBIX JIUI[ - HAUMEHOBAHHUE JOJDKHOCTH JIUIA, MMOJYYUBILIETO
TOKyMEHT(BI), €ClIi pacmucka odopMmisieTcss HE Ha OOpalleHWH, COAepIKaIIeM
uH(OPMAITHIO O 3aHUMAeMON UM JIOJIKHOCTH;

HaVMEHOBAHHUE TMOJYYEHHOrO(bIX) JTOKYMEHTa(OB), yKa3aHUE KOIMYECTBa
MOJTYYEHHBIX IK3EMIUISIPOB U KOJUYECTBA JIUCTOB MPUIIOKEHUH;

MOJIMUCH JIUIA, TTOTYYUBIIETO TOKYMEHT(bI);
JaTy MOTy4YeHUsl JOKyMEeHTa(OB).

4.7. PabotHuk [IpueMHO# 00s513aH MPOBEPUTH MPABUIBHOCTH O(DOPMIICHUS
pacnucku. B cioydae eciu pacnucka opopmisieTcs B BUAE OTACIBHOTO JOKYMEHTA,
OHa TMOMJEKUT peructpauuu B mnoxacucreMe «Jloxkymenroobopor» ['AC
«[IpaBocyaue» ¢ yuetom TpeboBanuii myHkToB 3.9., 3.10., 3.13., 3.14. HacTosMIETO
Pernamenra.

4.8. Komuu 3anpammuBaemMbIX CyAe€OHbIX TMOCTAHOBJIEHUH pPaOOTHUK
[IpuemHoOI 00s13aH MOATOTOBUTH B JIEHb OOpaIlleH!s] B BO3MOXKHO 00Jiee KOPOTKUM
CPOK U O(QOpPMUTH HUX B COOTBETCTBUM C TpeOoBaHusAMU WMHCTpykuMu 10
CyIeOHOMY JeNONpOU3BOACTBY. VICKioueHHe COCTaBISAIOT Cily4au, Korjaa s
NOJIFOTOBKM 3aIlpallliBaeMoOro JIOKyMeHTa TpeOyercs Aeso, OTCYTCTBYIOLIEE B
CyJle B MOMEHT oOparieHus.

5. Peructpanusi rpa:kiaH, ABUBIINXCSH HA Cyle0OHbIE 3acCeqaHUS.

5.1. Pabotauku [IpueMHO#N OCYIIECTBISIOT PETUCTPAIMIO B DJIEKTPOHHBIX
0a3zax JaHHBIX TpaXkJaH, SBUBIIMXCA Ha CyAcOHBIC 3acelaHus U SBJISIIOLIUXCS
Y4YaCTHUKAMU CYJOIPOU3BOJICTBA.

Peructpanus oCymiecTBIsSE€TCS MO NPEAbSIBICHUU TACIOpTa WM HWHOTO
JIOKYMEHTa, YJAOCTOBEPSIONIETO JIUYHOCTh, IS aJIBOKATOB - YIOCTOBEPEHUS
aJIBOKATOB.

5.2. B cnyuae BO3HMKHOBEHHS CHUTYyallud, Korjga B WHOOPMAIMOHHOU
CHUCTEME CyJa OTCYTCTBYIOT JaHHBIE O COOTBETCTBYIOILIEM JEJE, HA3HAYCHHOM K
pPacCMOTPEHUIO Ha JaHHOE 4YHucio, paboTHUK [IpmeMHON 00s3aH CBS3aTHCA C
COOTBETCTBYIOIIIUM CTPYKTYPHBIM IMOJPA3AECICHUEM Cy[a C LENbI0 YTOYHECHUS
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uHGOpMaIlMK O HAJIWYUH COOTBETCTBYIOIIETO Jieda B CyJe M JaTe, BPEMEHH €ro
paccMOTpEHMS.

5.3. B ciyyae ecnu mpecTaBUTENb OpPraHU3alUU - JIUIA, YYACTBYIOIIETO B
Jiene, MPUCYTCTBYIOUIMN B CyleOHOM 3acellaHuu, oOpailaercs ¢ mpocb0oit 00
OTMETKE B KOMAaHJUPOBOYHOM YIOCTOBEpeHUHU, paboTHHMK IIpuemHON o00s13aH
NPOBEpUTh HAJIWYUE PETHCTpallid OOpaTuBIIerocss Jauia B 0a3e JaHHBIX
pEeTHCTpalliy JIWIl, SBUBIIMXCS Ha CyAcOHbIE 3aceJaHusi Ccyaa, 3aroJHUTH
KOMaHJAUPOBOYHOE yA0CTOBEPEHUE, MOJIIMUCATh €r0 Y CYJIbH U 3aBEPUTH NEYAThIO.

6. B3aumoaeiicTBue ¢ APYruMy CTPYKTYPHBIMH MOAPA3AeTCHUSIMHU CYAA.

6.1. B cnyuasx, korma pabotHuk [IpuemHoil obpamaeTcst Kk paGOTHUKAM
JIPYTUX CTPYKTYPHBIX MOJpa3AeieHU cyaa, NOociIeAHHE O00s3aHbl NPUHATH
HE3aMEUINTEIbHBIE MEpbl ISl pa3pelieHHus COOTBETCTBYIOLIEH MpoOiIeMHOMN
CUTyallud (HampuMep, IPOBEpUTh HAJIW4YWE Jejda B CyAE, YCTaHOBUTh
3alpalivBaeMyl0  HMH(pOpMalnuil [0  MaTepuaisaM  COOTBETCTBYIOLIETO
J1eJ1a/TIpOU3BOJICTBA U JIp.).

6.2. PaGotHuku [IpuemHON 00s3aHBl COOJIIOJIATh MOPAJOK IEperadyu
INPUHATBIX ~JOKYMEHTOB B JIpyTHME€ CTPYKTYpHBIE TOAPA3ACICHUSA CyAa,
YCTaHOBJIEHHBIN ITyHKTaMu 3.9. - 3.14 Hacrosimero PerimamenTta, B COOTBETCTBUHU C
TpeboBaHUsIMU HCTPYKIMH 11O Cy1e0HOMY JI€I0NPOU3BOJICTBY.

6.3. 3a coaepkaHue W MPaBUIBHOCTH O(OPMIICHHUS BBIIABAEMOIO 4Yepe3
[IpuemMHy0 cCcyda JOKYMEHTa HECEeT OTBETCTBEHHOCTh TO CTPYKTYpHOE
NOoApA3JECICHUE CyJa, B KOTOPOM JAaHHBIM JOKYMEHT mnoarotomieH. [Ipu stom
COOTBETCTBHE O(POPMIICHUS BBIJIABAEMOT0 JOKYMEHTa TpeOoBaHusiM MHCTpyKImu
Mo CyJAeOHOMY JEJIONMPOU3BOJACTBY JOJDKHO OBITH TIPOBEPEHO PAOOTHUKOM
[IpuemHOIl pake B TOM cilydyae, Korjga JOKYMEHT MOATOTOBJIEH B JIpPyrom
CTPYKTYPHOM IOJIpa3/IeJICHUH.

6.4. B ciydae ecnu kakoil-muOO TOKyMEHT, MPUHATHIN B [IpremHoit, Obu1
Mepelad B CTPYKTYPHOE MOAPA3ICIICHUE CYyAa U 3aPETUCTPUPOBAH B KAPTOTEKE
aTOTO MoApazaeneHus nojacucreme «Jokymenroobopor» I'AC «IIpaBocyaue»
OmK1O0YHO, paOOTHUKH MOJIYUUBILIETO JOKYMEHT MOAPA3CICHUS MEPEIatoT €ro B
JIpyroe CTPYKTYpHOE MOJIpa3/iesIeHUe CyJla CAMOCTOATEIBHO U OTMEUatOT (hakT
nepenayu B noacucreMe «Jlokymenrooobopor» 'AC «IIpaBocyauey.



