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1. O61ue non0XKEeHUs

1.1. JlestensHOCTH mpueMHOI B BensieBckom paifonHoM cyne OpeHOypreko# obmactu
(nanee - Ilpuemnuast) perimameHTupyercst [lojokenneM O NPHEMHOW B Cyle, YTBEPXKICHHBIM
mpeficeiaTeNieM CyJa Ha OCHOBaHWH [IpHMEpHOro MOJOXEHHS O NMPUEMHOH B Cyjaax oOIuei
JOPUCIUKIMH, yTBepkAeHHOro IeHepanbubiM JmpekTopom CynebHOro jpenapraMeHTa IIpH
Bepxosuom Cyne Poccumiickoit @enepauun 26 HosOpa 2008 r., u HacrosumM THIOBbIM
perIaMeHTOM.

1.2. IlpaBoBOE peryiHpoOBaHHE OTHOMICHMH, CBA3aHHBIX C OpPraHM3aIMeH PacCMOTPEHHMS
obpalieHuii TpaXkaaH, NPEACTAaBUTENCH TIOCyJapCTBEHHBIX M OOIICCTBCHHBIX opraHu3anui,
ocymectpisercss B coorserctBuy ¢ Koncrutyuuedn Poccuiickoit ®@enepanuy, penepanbHbIMU
KOHCTHTYIIMOHHBIMH 3aKOHaMH, (eepalbHbIMH 3aKOHAMH, YCTaHABIHMBAIOUIMMM IOPAIOK
CYZOIPOU3BOJICTBA, MOJTHOMOYHS U MOPSIOK JIEATETLHOCTH Cy/10B, De/iepabHbIM 3aKOHOM OT
22 nexabps 2008 r. N 262-®3 "O6 obecneueHuH JocTyna K WH)OpMALHK O JESATECIBHOCTH
cymoB B Poccuiickoit ®Denepanuyn” ¥ MHBIMH aKTaMH, PETYJIHPYIOIMMH BOIPOCH BHYTPEHHEH
JEeSITeTFHOCTH Cy/1a.

2. Opranu3anus npgema

2.1. TIpuem rpaxan (Qu3M¥ecKuX JMIL), IPENCTABUTENEH OpraHu3alii (FOPHAHIECKHX
7UII), OOIMIECTBEHHBIX O0BEIMHEHHH, OPraHoB roCy/IapCTBEHHOM BJIACTH U OPraHOB MECTHOTO
caMoOympaBieHHs (Halee - TNPUEM TIPAX/JIAH) TPOM3BOAMTCA B [€Hb HX OOpalleHHs
aTTeCTOBAHHBIMM TOCYNApCTBEHHBIMH TPaXIAHCKAMH CIIy)KallUMH  anmapara cyaa B
CHEIMAJIBHO  OTBEJCHHOM  IIOMEIIEHWH, OCHAIIEHHOM  HEOOXONMMBIM  HMYIIECTBOM,
HOPMATHBHBIMH, CIIPABOYHBIMA ¥ HHBIMU MaTepUAIaMH, CPEACTBAMH CBA3H VI BBI30BA OXPaHb,
Bpaya, ClelHaIbHOMN CBSA3H, BUICO-3aAIUCH.

2.2. Ilpuem rpaxkaaH BezieTcs O6e3 npeIBapUTe/IbHOM 3alHCH B TIOPAJIKE OYEPEAHOCTH. [Ipu
TIpHeMe rPaXKJIaH|H NPEABSIBILIET JJOKYMEHT, y0CTOBEPSIONIAIM €ro IMIHOCTb.

2.3. B wunTepecax oOecreueHHs 3alMTBl [paB TPak/JaH BEIACHWE IpPHEMa MOXKET
COIIPOBOKIATHCS AyIMO- U BUICO3AIACHIO, O YEM IPAXKIAHE YBEAOMIISIOTCA 10 Hayajla prema.

2.4. Bo Bpems mpuema Tpak/IaH, a TakKe IPH HX oOpalieHuy 10 Tene(oHy rpaxiaHam
MOTYT JaBaThCsl YCTHBIC Pa3bICHEHMS O IIOJBEIOMCTBEHHOCTH PACCMOTPEHMS MHTCPECYIOIINX
HX BOIIPOCOB, TOPsiIKe OOpalieHys, KOMIETCHIIMH CY/a, MOPAIKE MOTyYCHHUS uHpOopManuu 06
UTOrax PacCMOTPEHHsI MUCbMEHHbIX 00palleHHH.

2.5. VcrHBIE OTBETHI M pa3bsCHEHWS HA YCTHbIE OOpAlCHHs TpaXAaH NaroTCsd, Kak
IIPaBHIIO, B JIeHb obpamenust. Ecin fath yCTHBIH OTBET (pa3bsCHEHHE) B JICHD oOpatneHus: He

TIPeICTABIAETCS. BOSMOXKHBIM MM TDAXJIAaHMH HACTAaWBaeT Ha NPEIOCTABICHHH IHCBMEHHOTO
OTBETA, EMY JIa€TCsl YCTHOE PA3bsiCHEHHE O CPOKE M TTOPSIIKE MOTYICHHs OTBETA.

Jnst TOJTydeHHs NMHMCHbMEHHOTO OTBETa MO HMTOraM NpHeMa IpaXJaHWHy IpeIaraercs
IHCBMEHHO H3II0KHTH CMBICT CBOETO BOMpoca (IIPEIoKeHH s, KaIoO0bl).

2.6. PaGorauku IIpueMHON 00s3aHBl OKa3plBaTh COJEHCTBUE IpakIaHaM B MPaBUIPHOM
yKa3aHWM B IHCBMEHHOM OOpalieHnH Ha3BaHHA IOJDKHOCTH, baMuMu, WMEHH, OTYECTBa
anpecara (B AIMEHHBIX 0OpalleHHsIX), HA3BaHUHU Cy/a.




2.7. Bce MaTepualibl, MOJYYEHHBIC OT I'pakJaHUHA B XOJ€ NPHEMA, PETHCTPUPYIOTCS B
COOTBETCTBHH C MPaBHJIaMU CYJIeOHOTO AEJIONPOU3BOACTBA.

2.8. PabGoruuku llpuemMHON HeECyT HENOCPEINCTBEHHYKO OTBETCTBEHHOCTH 3a Ka4deCTBO
oOcity)kuBaHus Jiull, obpamaromuxcs B [lpuemnyio.

B ciyyae BO3HMKHOBEHHMS 110 TPHYMHAM, CBSI3aHHBIM C OpraHu3aiueil paboTel B Cyge,
OpOOJEMHBIX CHTYalldi, MPENSTCTBYIOIMX IPEJOCTABICHHIO JIMIly, OOpaTHBIIEMYCS B CYI,
3ampanmBaeMoil HHGOPMAIUH, BbIJadye 3alpalliBacMbIX JOKYMEHTOB, MPHHSATHH T10/1aBaCMBbIX
UM JOKYMEHTOB, paboTHHKH [IpreMHO# 00s13aHbI IPUHATH MAKCUMAIbHO BO3MOKHBIC MEPBI IS
pa3peiieHust CUTyalluHy Mo CyIIECTBY

2.9. Paspemienue OOBIX CIIOPHBIX CUTYyaI[MH, BOSHUKAIOIIUX B IPOLECCE B3aUMOICHUCTBUS
IIpuemnoii uwepes mpencenarens cynaa. PaGormuku Ilpumemnoif 00s3ambl mH(OpMHpPOBATH
npencenarens cyaa 000 BCeX BO3HHKAIONMX B mporecce paboTsl IIpueMHOH MpOOIEMHBIX
CUTYallUsIX.

2.10. B cinywasx, Korja pasperieHue BOMpoca, ¢ KOTOPBIM JIMI0 OOpalnaercs B Cyl, He
BXOJUT B KOMIIETEHILMIO JAHHOTO Cyja, paboTHUKU [IpueMHON pa3biICHSAIOT, B KaKOH Cyl
clielyeT OoOpaTHThCS € MOAOOHBIM BOIPOCOM, JHOO COOOINAKOT, YTO JIAHHBIA BOIPOC HE
OTHOCHTCSI K KOMITIETCHIMH CyJIeOHOH CUCTEMBI.

2.11. Paboruuku IlpueMHON He HMMEIOT HpaBa MPEIOCTABIATH KOMY Obl TO HH OBLIO
CIIEYIONTYI0 HH(OPMAITHIO:

0 HOMepax TeneOHOB PyKOBOJUTENEH U CyIeH JaHHOTO CyIa M APYTHX CyIOB;

GamMunuu  Cynmed, yYacTBYIOIIMX B paccMOTpeHHM nena (oOpamuenus), 10O Havaia
paccMoTpeH#Hs fiena (oOparieHus);

HHPOPMAIHIO, COCTABISIIOIIYIO CITy)KeOHYIO, KOMMEPUYECKYIO TalHYy M HHYIO OXpPaHSIEMYIO
3aKOHOM TaiiHy, a TaKKe Apyrue, He TMOJJIeXKalllde paclpOoCTPAaHEHHIO CBEICHHUs, CTaBIIHE
M3BECTHBIE UM B CBSI3U C UCIIOJIHEHUEM JTOJDKHOCTHBIX OOS3aHHOCTEH.

2.12. Paborauku [IpreMHOI HEe MMEIOT IIpaBa OKa3bIBaTh IOPUIMYECKYIO MMOMOIIH JIUIAM,
oOpaTHBIIMMCS B Cy[, 3@ MCKIIOYCHHEM IIPEJOCTAaBICHHS HHPOpMAIMK IO BOIpPOCAM
ohopmiieHns1 0OpaIeHuil, M01aBaeMbIX B Cy/JI, IOPSA/IKa MX MOJa4Yd, TOps/IKa OTy4CHHUs OTBETa
HJTH 3alTPAIliBAEMbIX JOKYMEHTOB.

2.13. Ilpu npueme oOpaileHW# IpaxaaH HE JOIyCKaeTCsi BO3JIOXEHHE Ha IpaKlaH He
IPEAYCMOTPEHHBIX 3aKOHOM OOS3aHHOCTEH MM OrpaHHYeHHEe BO3MOXKHOCTH pealM3allii HX
IpaBs, B Y4CTHOCTH, HE JOIYCKAIOTCs TpeOOBaHMUSI:

npejcTaBieHus [IOKYMEHTOB, HE MpeJyCMOTPEHHBIX 3aKOHOM, IIPEIOCTaBIIAIONIAM
rpaXkJaHUHy [TPABO, Ha PeaM3aIliio KOTOPOIo HAMPABJICHO 3asBIICHUE;

HCIIOJHEHHs] TPAaXKJAHWHOM OOSI3aHHOCTEH, He CBS3aHHBIX C 3adBJICHHEM, €CJIH 5TO He
IIPEeyCMOTPEHO (eiepaIbHBIM 3aKOHOM;

peanu3alii TPaKJIaHHHOM CBOETO IpaBa TOJBKO IPH YCIIOBHH pealH3allid HHBIX HE |
CBSI3aHHBIX C HMM IIpaB, €CJIU 9TO HE MPEIyCMOTPEHO (eepalbHbIM 3aKOHOM;

yILIATHI COOPOB, HE MPEAYCMOTPEHHBIX (penepalbHbIM 3aKOHOM;

OILIATHl YCIIYT, CBSI3aHHBIX C PACCMOTPEHMEM 3asBJICHHs, €CIIM OIUlaTa STHX YCIYr He
ycTaHoBiieHa (e/iepaIbHbIM 3aKOHOM;

CHSITHS KOIHM C JJOKYMEHTOB, €CJIH 3TO HE NIPEIYCMOTPEHO (elepabHbIM 3aKOHOM;

0053aTe/IbHOTO 3aKJIIOYEHHS JJOTOBOPOB, CBA3aHHBIX C PACCMOTPEHUEM 3asIBJICHUSI, €CIIA B
COOTBETCTBHM C TPaKJaHCKUM 3aKOHOJaTenbeTBoM Poccuiickoit ®esepamuu  1Moq00HbIE
JIOTOBOPBI 3aKTFOYAIOTCS B JI0OPOBOIBLHOM TTOPSIIKE;

00653aTeTLHOT0 MCIONB30BaHUs TPAXIaHHHOM MPH IoJade 3asBICHHMH OJIAHKOB M MHBIX
TUTIOBBIX (OPM, BBIIABAEMBIX CY/IOM, €CIIH 9TO HE MPETYCMOTPEHO (enepabHBIM 3aKOHOM;

COBEpIIEHHS TPAXIAHUHOM HUHBIX JICHCTBUH, He MPEITyCMOTPEHHBIX 3aKOHOM,
yCTAHABJIMBAIOLIMM IOPSIIOK PACCMOTPEHMS 3asABICHHUH.

3. IlpueM NOKyMEHTOB

3.1. PaGorauku IlpeMHOM TPUHUMAIOT OT JIMIl, OOpalIAIOIIUXCs B CyHA, HAOKYMEHTHI,

HETIOCPEICTBEHHO IIPUHOCUMBIE MU B CY/I.




3.2. Paborauku IIpreMHO# 00s3aHBI IPOBEPUTH O(GOPMIIEHNE OOPAICHHM, [10/1aBAEMBIX B
CyJ, Ha COOTBETCTBHE OOWMM TpeGOBaHMSIM K O(QOPMIICHHIO, M3JIOXKEHHBIM B NMyHKTe 3.3, a
Takke HOPMaM IIPOIECCYaIbHOIO 3aKOHOJATENhCTBA M B ClIydae HEBEPHOro OGOpMIICHHS
uHpopMHUpOBaTh 00 3TOM mozaress. Eciau HenocTaTok B 0OPMIICHHH MOXKET ObITh HCIIPaBIICH
HEMEJUIEHHO, paboTHWKKM [IpHeMHON [OKHBI yKa3aTh 3asBUTEIIO HA 3Ty BO3MOXHOCTB.
(McnpaBieHus B 3apocax MpaBOOXPaHUTENIBHBIX U Cy/Ie0HBIX OpraHax HE JIOIyCKaroTCsL. )

OGpainenusi, opOpMIICHHbIE HE HaIeXaluM o0pa3oM MM HE MOJUIeKaIlde Mojade B
JIaHHBIA CyJ, MOTYT OBbITh IMPHHATHI B TOM ClIydae, €CIH IIOCNIEe IOJNYYEHHs DPasbsCHEHHH OT
pabotauka [IpuemMHO# 3asBUTENb HACTANBACT Ha 10/1a4e (IPUHATHH) yKa3aHHBIX OOpalleHuH.

PaGorauk IIpuemHOM He WMeeT NpaBa NPHHUMATh OOpalleHHs, B KOTOPBIX B KadecTBE
ajpecaTa He yKas3aH JaHHbIH cyx. B ciyuae, Korja oTCyTCTBYeT XOTs Obl OJHO W YKa3aHHBIX
3asiBUTENIEM NIPUIIOKEHHH K 0OpALEHHTO, TOCIEIHEe TAKXKe HE MOXKET OBITh IIPUHSATO.

3.3. Jlio60e mpuHIMaeMoe obpalieH e J0DKHO COAePKaTh CIIeIYIONY 0 HHPOPMAIIHIO:

yKa3zaHue aapecara (HaUMEHOBaHUE JJAHHOIO Cy/1a);

GaMunmIo, WMs, OTYECTBO 3asBUTENSI MM HAHMEHOBAHHE OpPraHM3alliH, SBIISIOLICHCS
3asIBUTEIIEM;

NOJNHBIA anpec (C yKa3aHMeM IIOYTOBOIO MHIEKCA) MeCTa JKUTENbCTBA HIM MecTa
HAXOXICHHS 3asBUTEIIS;

HaMMEHOBAHKE JOKYMEHTa (3asiBlIeHHe, KkKanoba, 3anpoc U T.11.);

JUYHYIO TOANKMCH 3asBUTENsS] WM JIOJDKHOCTHOTO JIMIA OPraHW3alldH, SBJISIOICHCS
3asIBUTEIIEM;

Jiaty oOparieHus.

B Tekcre Tex Kareropuii oOpaleHud, KOTOpBIE B COOTBETCTBHM C HOpMaMHu
HpOIECCYATbHOr0  3aKOHOJATENbCTBA  MOTYT  OBITh ~ MOAHBI  TOJNBKO  YYaCTHUKaMHU
CYIOTPOU3BO/ICTBA (JIML[AMH, YUACTBYIOLMMH B Jie/e; YJaCTHHKaMH TIPOU3BO/ICTBA IO enam 00
aJIMAHUCTPATHBHBIX IPABOHAPYIICHHSX ), IOMHMO TI€PEUHCICHHON BhIllE HHPOPMAIUY JOJDKHO
OBITH YKA3aHO MPOIECCYaTbHOE MOJI0KEHUE 3asiBUTEIS.

3.4. Ecnu 3asBHTENH NPOCHT OTBET HA II0JaBaeMoe OOpallleHHe WM 3alpalidBaeMyIo
KomHIo (MOUTMHHMK) JOKyMEHTAa(OB) HE HAIPABIISTH MOYTOM, a BBIIATh HAa PyKH JIMOO OTIPABUTH
0 IPYroMy ajipecy (Ipyromy JIMIly), 3TO 00s3aTelbHO HOJDKHO OBITh YKa3aHO B IPUHAMAEMOM
oOpalieHuH.

3.5. Eciu B mnpuHEMaeMOoM OOpalleHHH HMMEETCS CIIMCOK IpUIaraeMplx K HEMY
JOKYMEHTOB, paboTHUKM IlpueMHON 00s3aHBl HPOBEPHTH COOTBETCTBHE MPHIOKCHHH,
yKa3aHHBIX B CIIHCKE, W TOJBKO IPH YCIOBHH HAIM4YMS BCEX IEPEYHUCICHHBIX IPHIIOKCHHH
MPHHATH JOKYMEHT. B cilydyae OTCYTCTBHS KaKMX-THOO TpuioxeHuH paboraukH IIpuemHOH
TOJDKHBI TPEUIOKUTH 3asSBUTETIO BBYEPKHYTH OTCYTCTBYIOUIME NPUIIOKEHHS H3 CIUCKA U
3aBepUTh JIAHHOE HCIPaBJICHHE IOANMCHIO 3asBuTels. llocie BHECEHMS —YKa3aHHBIX
HCIPABJIECHUH B CIIMCOK MPHJIOKEHUH 0Opalnenue MOXeT OBITh IPHHATO, B IPOTUBHOM Clly4dae
obpalieHne MPHHATHIO HE MOJIJIEXKHMT.

3.6. B ciydae, Kor/ia OTCYTCTBHE MIPHIIOXKEHHS yCTAHOBIICHO MOCIIE IPHHATHS O0OpalleHus,
pa6otauku [TpuemHOil HHGOPMHUPYIOT 00 TOM NpeicenaTess CyJa ¥ COCTABIAIOT aKT O TOM,
YTO COOTBETCTBYIONIEE OOpallleHHe MPUHATO Oe3 YKA3aHHBIX B HEM TPHJIOXKCHHH (aKT
COCTaBIsieTCS B COOTBETCTBHH ¢  Tpebopamusmu  MHCTpyKmmM 10 CylaeOHOMY
JIETIOTIPOU3BOJICTBY).

3.7. Ecmu oOpaiieHwe MHOJINUCAHO HpEJCTaBUTEIEM WM 3aIIUTHUKOM 3asBUTEII,
pabotauky [IpuemMHo#l 00sa3aHbI:

IPOBEPUTh HAJIUYHME Y MPEJACTABUTENA JOBEPEHHOCTH OT 3afBUTE/A Ha COBEPLICHHC
COOTBETCTBYIOMIErO JEHCTBHS, @ y 3alUTHUKA - Op/epa (11 afBoKaTa), HOCTAHOBICHHUS Cy/a O
JIOTyCKe B KaueCTBe 3alUTHUKA HApsIy ¢ aBOKATOM HJIH JOBEPEHHOCTH OT JIMIA, B OTHOLICHHH
KOTOPOT'O BEIETCS POM3BOJCTRO 110 ey 00 aIMUHHCTPAaTHBHOM NIPaBOHAPYIIECHUH,



B Cllyuae HEOOXOMMMOCTH pasbsCHHTH OOS3aTeNBHOCTH INPHOOIICHHS K OOpaleHHIO
opaepa (st agBoOKaTa), 3aBEPEHHOH KONUM IMOCTAHOBICHHs CyJa O JOIyCKe B KayecTBe
3aIMTHAKA HAPSY C aJIBOKaTOM;

€CIIH JIOBEPEHHOCTH (€€ HOTAPUAIBLHO 3aBEPEHHON KOIMH), 110 JaHHBIM MH()OPMAIMOHHOM!
CHCTEMBI Cylda WM TI0 COOOLICHHIO pAOOTHUKOB COOTBETCTBYIOIIETO CTPYKTYPHOIO
Hojpas/elieHns Cyjia, HeT B Marepuajax Jejla WiM HaJ30pHOM HPOM3BOJCTBE, CHATH KOIHIO C
MO[JIMHHUAKA WM HOTApMAIbHO 3aBEPEHHON KOMHH OBEPEHHOCTH, 3aBEPUTH €€ CBOEH
MOJITUCHIO U TIEYaTHIO JIJIs KOTUH ¥ MPUOOIIUTH ee K I0AaHHOMY OOpalleHHIO.

3.8. JIOKyMEHTHI, IPUHOCHMbIE B JIOTIOHEHHE K paHee MOJaHHBIM OOpAIEHHsSM, MOTYT
ObITh MPUHATH B [IpHEMHOM TOJBKO B TOM Cllydae, eciii oOpalieHue, B JOMOTHCHUE K KOTOPOMY
OHH IIPEJICTABIIAIOTCS, IIOCTYIUIIO B CyJl K €IlE HE PACCMOTPEHO.

K JoKkyMeHTam, IpeJCTaBisieMbIM B JOINOJIHEHHE K paHee IIOJaHHBIM OOpalleHusIM,
JOJDKHO OBITH HPHIIOKEHO 3asABIICHAE C yKasaHWEM Ha TO, B JONOJHCHHE K KaKOMy HMMEHHO
0OpaleHMIO OHM MNPEJCTABISAIOTCA. B cilydae OTCYTCTBHS Takoro 3asBIEHHS DabOTHHK
[IpreMHO# 00s13aH yKa3aTh 3asBUTEII0 HA HEOOXOIMMOCTh €ro cocTapiieHus. be3 npruoOIeHus
YKa3aHHOTO 3asBJICHHS JOKYMEHTBI, IpEJCTaBiIseMble B [ONOJHCHHE K paHee IOJaHHBIM
obpaleHusM, MOTYT ObITh IPHHSATHI TOJBKO B TOM Cily4ae, €Clii MoJareilb HaCTauBaeT Ha UX
npunsatad Ge3 3asgBienust. [Ipu stom pabotuuk Ilpuemnoii 00s3aH NPHHSTE BCE BO3MOXKHBIC
MepbI Ul YCTAHOBJICHHs OOpaleHus, B JONOJHEHHE K KOTOPOMY MPE/ICTABIAIOTCS MOJaHHbIC
JOKYMEHTHI, HO HE MOXET HECTH OTBETCTBEHHOCTH B Clly4ac HEBEPHOIO ONPENCICHH
obOpaleHus, K KOTOPOMY HaJUICKAT IPHOOLIMTH MOJAHHBIC TOKYMCHTBI.

3.9. Ha npunsitom paGotaukom [Ipuemuoit oOpaienuy npoctapisiercs mramn [IpaeMHoi
C yKa3aHMeM TeKyIIed IaTbl, KOTOPBI CTaBUTCS Ha JIMIEBOM CTOPOHE MEPBOro JIMCTa
obpalneHus B IPaBOM HIDKHEM YLy, TaM ke cTaBHTCs Bxoasmui Homep. Iltamn TIpuemuoin,
3aBEepEHHBIH  MOJNHCHIO pabOTHWKA, IpPHHSBINEro oOpaiieHWe, [0 [POCKOe I,
npencTaBuBinero obpamenue B [IpHeMHYyIO, CTaBUTCS TaKKe Ha MPEICTAaBICHHOM KM
JTOTIOJTHUTENBHOM Komuu maaHHoro ooOpamieHus. llltamnm He cTaBUTCS Ha APYTHX JOKYMEHTax,
NaKe eCJId OHM TIOJAI0TCS B JOMNOTHEHHE K paHee MOJaHHbIM oOpalneHusM 6e3 nproOIeHus K
HUM 3asIBJICHHS, YKa3aHHOTO B nyHKTe 3.8 HacTosmero Tunosoro periaMeHTa.

3.10. Bce npuHsTBIE JOKYMEHTBI, B TOM 4YHCJEC MMOJAHHbIC B IONOJIHEHHE K paHee
NOJAHHBIM OOpamieHusiM, pabotHuk IIpueMHO# 00s3aH 3aperucTpUpoBaTh B IOACHCTEME
"Noxymentoobopor” I'AC "IlpaBocynue" W nepeiarth 1O peecTpaM Iepeadu IOKYMEHTOB
paGOTHUKAM COOTBETCTBYIOIIMX CTPYKTYPHBIX IMOJpA3JENCHUH Cyla B J€Hb IpHUEMa, a B
HCKJIFOYHTEIIBHBIX ClIydasx - He nosanee 10.00 dacoB crieyromero paboyero aHs, eClId HHOE HE
npexycMoTpero MucTpykiueii o cyneGHOMY JIeONPOU3BOCTBY B Cye. B peecTprl nmepenayu
JIOKYMEHTOB 3aHOCHTCS BCs MH(OpMalWs, MNpeaycMoTpenHas WHcTpykuuel mo cynaeOHOMY
JIEJIOTIPOU3BO/ICTBY.

PeecTphl Iepeiauu JOKyMEHTOB COCTaBIISIOTCS B JIBYX SK3eMILISpax, HOANKCBHIBAIOTCS
pa6oraukom IlpueMHOM # pPabGOTHUKOM CTPYKTYPHOTO TOJApas[eleHus Cyna, B KOTOpoe
mepeaoTes TOKyMeHThl. OmuH dKseMmsp peectpa xpanmtes B IlpuemHOH, japyrod -
TIepeiaeTcs B COOTBETCTBYIOIIEE CTPYKTYPHOE TO/Ipas/ie/icHUe Cy/1a BMECTE € IOKYMCHTaMHU.

3.11. JIOKYMEHTHI, TOJaBaeMble MO JeNaM, Ha3HAYCHHBIM K PacCMOTPEHMIO, PAOOTHHK
[IpuemuoO# 00s3aH HE3aMEUIMTENBHO 3aPErHCTPUPOBATH B MOJACHCTEME "JlokymeHnToobopot"
'AC "TIpaBocyaue" 1 epenaTh 1o peecTpam rnepeadn J0KyMEHTOB IIPEICEAATEIIO Cy1a.

3.12. Ecim mmmo obpamaercss ¢ Npoch0Od O INpHeMe KakuxX-1d00 HTOKYMEHTOB IO
KOHKPETHOMY €y HEIOCPEJCTBEHHO B J€Hb, HA KOTOPHIH HA3HAYEHO pPacCMOTPCHHE
COOTBETCTBYIOLIEro jena, paboTHUK IlpuemHOW 00si3aH  pa3bSCHUTDH oOparuBLIIEMYCS
JKENATELHOCTh PaspellieHisi COOTBETCTBYIOIIErO BOIPOCA HETNOCPENCTBEHHO B CyNEOHOM
3aceaHuH.

3.13. Ha xaxaoM mOpuHSTOM OOpamieHHd, IOJaHHOMY TII0 KOHKDETHOMY eIy
(mpou3BozCTBY), paboTHUKOM IIpuemMHOM KpoMe PEriCTpalOHHOIO HOMEpa CTaBHTCA HOMED
COOTBETCTBYIOIETO JIENIa/IIPOU3BOICTBA, €CIIM HH(OPMALKS O HEM UMEETCS B uHGOPMALIMOHHON



cucteMe cyza. Homep jiena/mpon3Bo/ICTBa NPOCTABJIACTCS TAKOKE IPA PETUCTPALMK IPUHATOTO
obpamenus B noacucteme "Jlokymentoo6opotr” I'AC "llpaBocyiue" M COOTBETCTBEHHO - B
peecTpax mepeiayu el

3.14. Ecnu K oOpalleHHIo TpUIo/KeHa KBUTAHIUs 00 omare rocy1apcTBeHHON MONIIHHBI
WM 3aBepEeHHAs KONHS IUIATEXHOro IOpYdYeHHs: 00 OIUIaTe rocy/apcTBEHHON MOLUIMHBI, 00
5TOM JieNlaeTcsi OTMETKa (C 00s3aTebHBIM YKa3aHWEeM CYMMBI YIIA4€HHOH roCy/iapCcTBEHHOM
IONUIMHBI) TIPH PErMCTpalldH JaHHoro obpaiienus B nozacucteme "Jlokymentoobopor” I'AC
"TIpaBocyaue" ¥ B peecTpax Iepeiaun JJIOKyMEHTOB.

4. Beiiauya JOKYMEHTOB

4.1. Pa6orauk IlpueMHON NpH BbAAUE JOKYMEHTOB 00s3aH IPOBCPHUTH MPABHIBHOCTH
oopMIIEHHs JOKYMEHTa, BBIIAaBAEMOro CYJOM, M TOJBKO B Cllydae HaJJICKAIIEro €ro
oopMIICHHUS BBIIATE JJaHHBIHA JOKYMCHT.

JIoKyMeHTHI, 0(OPMIICHHBIE HEHAUIEKALMM 00pa3oM, He MOTYT ObITh BBIaHBL. PabOTHHK
[IpueMHO¥ 00sI3aH YCTPAaHUTH HEJOCTAaTKKM B OQOPMIIECHAM JIOKYMEHTa ¥ BO3BPATUTh NOKYMEHT
Ut 100G opMIICHHS.

4.2. Pabornuk I[IpuemMHON HEe HeceT OTBETCTBEHHOCTH 3a COJICPXKAHUE BBIZABAEMOTIO
JIOKYMEHTa, €CJIM JaHHBIH JOKYMEHT MOATOTOBJIEH B JIPyrOM CTPYKTYPHOM IIOJAPA3JEICHAN
cyna.

B ciyuae, korja pabotHuk [lpuemMHOH cam IOTOBUT JOKYMEHTBI, IOJUICKAME BbIIa9e
JIHI[aM, OOpAIIAIOIMMCS B CyJl, OH HECET OTBETCTBEHHOCTh 3a MX cojepikanue. IIpu stom ero
OTBETCTBEHHOCTh PACHPOCTPAHSETCS Ha COOTBETCTBUE JOKYMEHTA JAHHBIM HH(pOPMAIMOHHOMI
CHCTEMBI Cy/Ia.

4.3. Ecnmu JOKYMEHT MOXeT OBbITh BBIJIaH TOJIBKO OIPEICICHHBIM KaTeropHsM JIHIl,
YCTaHOBIEHHBIM 3aKOHOM, paboTHUK I[IpueMHON 00s3aH yCTAHOBUTEH JIMYHOCTH 3asBUTENS H
ONpe/IEuTh €ro MPUHAUICKHOCTh K KAaTErOPUH JIMII, MMEIOIIeH MPaBo Ha MOJIyYEHHE JAHHOTO
JIOKYMEHTA.

4.4. Ecnu JOKyMEHT BBIJIAETCS TPEICTABUTENIO 3asBuTENs, paboTHUK [IpremMHOM, MTOMHMO
NeHCcTBUH, yKa3aHHBIX B TIyHKTe 4.3 THIIOBOTO periamMenTa, 10JKeH:

NPOBEPUTH HAIMYHE y IPEJICTaBUTENSA JOBEPEHHOCTH OT 3asBHTENS Ha COBEPIICHHC
COOTBETCTBYIONIETO JEHCTBHs, NPH OTCYTCTBHM TaKOBOH Ppa3bsICHUTH HEOOXOIMMOCTEH e
npencrasineHus B [IpueMuyio;

eClIM yKa3aHHOM JOBEPEHHOCTH (€€ HOTapHaIbHO YAOCTOBCPECHHOM KOITHH), 110 JaHHBIM
HHGOPMAIMOHHON CHCTEMBI CyAd WIHM MO COOOIICHHIO DPabOTHHKOB COOTBETCTBYIOMIETO
CTPYKTYPHOTO MOJpA3JeNeHus Cya, HeT B JIeNe/NIPOU3BOJCTBE - CHATh KOMHMIO C NOJUIMHHKKA
(ero HOTapHATBHO YAOCTOBEPEHHOH KOIMH), 3aBEPHTH €€ CBOCH MOINMHUCHIO W MEYATBIO UL
KO ¥ IPUOGIIMTH K PACIMCKE B OJIyYEHHH 3aIIpaliiBacMoro J0KyMeHTa.

Be3 coBepiieHHs yKa3aHHBIX JICHCTBHH 3alpaninBacMblii 3asBUTENIEM JOKYMEHT HE MOXKET
OBITH BBIZAH €ro MPEeACTaBUTEIIIO.

4.5. B ciydasx, KOT/ia 3aKOHOM IIPeJlyCMOTPEHA yIllara TOCy/apCTBEHHOH MOIIAHBI 32
BBIAYy 3alpallMBaeMbIX KOmuil (IyONMKATOB) JOKYMEHTOB, PabOTHHK [IpuemMHON MOXET
BBLIATh 3alpallMBaeMblii JOKYMEHT TOJBKO IIOC/C MPEIOCTABICHHA B CyJ KBHTAHIUM HIJIHA
3aBEPCHHON KONMHM TUIATEXHOTO IOpyYeHHsi 00 oOmiare roCyJAapCTBEHHOH TOIUIMHBL B
YCTaHOBJIGHHOM pa3mepe.

Vka3aHHAs KBATAHIHS (KOIMM MJIATEKHOTO MOPYUYEHHs) NpHOOmaeTcs K oOpalleH o o
BBIIAYE COOTBETCTBYIONIErO JOKYMEHTA HIH B Cllydae OTCYTCTBUs NAHHOTO OOpaleHHs B
[IpueMHYI0, K PAaCIHCKE B IOJYYEHMHU JAHHOTO JOKYMEHTA.

4.6. Tlpu Bbimaue vepe3 IlpuemHyI0 cyna jo0oro IOKyMEHTa C JIMIE, MOJYHaromlero
JIOKYMEHT, OepeTcsl paciucKa B €ro MoJTyuCHUH.

Pacmucka odopmisiercss b0 Ha oOpalleHWH O Bbljade 3alpalldBacMoro JOKyMEHTa,
nu60 HA OTJEIBHOM JIMCTE M IOJDKHA COJEPIKATh CIICAYIOUHE CBEACHHUS:

HarMEHOBaHHE JOKyMEHTa (paciucka);

(haMHUIHIO, HMSI X OTIECTBO JIHIIA, TIOTYYUBIIETO JOKyMEHT(BI);



UMl OJDKHOCTHBIX JIMIl - HAWMEHOBAHHUE JOJDKHOCTH JIMIIA, MOJYYHUBIIETO JOKYMEHT(bI),
€ciM pacnucka oGopMIISeTCsl He Ha oOpalleHuH, coaepanieM HHGOPMALHUIO O 3aHUMAeMO uM
JIOJKHOCTH;

HAWMEHOBAHHE TOJYYEHHOro(bIX) JOKYMEHTA(OB), yKa3aHHE KOJMYECTBA IOIYYEHHBIX
DK3EMILISIPOB M KOJHYECTBA JIUCTOB ITPHIIOKEHHIA;

MOJITUCH JIUIA, TTOTYYHBILETO JIOKYMEHT(bI);

JIaTy TOJIYYCHHUS JOKYMEHTa(OB).

4.7. Paborauk ITpueMHON 00si3aH MPOBEPHTH MPABMIBHOCTE O(OpMIIEHHs pacnucku. B
cllydae ecid pacmucka ogopmisieTcss B BHJE OTIACIBHOIO JOKYMEHTAa, OHA IIOJIEKHT
peructpamuu B noxacucreme "Jlokymentoobopot” I'AC "IIpaBocynme" ¢ ydeTtom TpeGoBaHMH
nyHkToB 3.9, 3.10, 3.13, 3.14 HacToswmero TunoBoro perinaMeHTa.

4.8. Konuu 3ampammBaeMbiX cyaeOHBIX mocraHoBieHHH paOoTtHuk IIpumemnOo#i 00s3aH
IOATOTOBUTHE B J€Hb OOpAIEHUs B BO3MOXKHO Oojiee KOPOTKHH CpOK M OGOpPMUTH HX B
COOTBETCTBUU ¢ TpeboBaHusMH VHCTPYKIMH 10 CyaeOHOMY IeNIonpou3BOACTBY. Mckmodenue
COCTABJIIIOT CIy4yau, KOrja i MOATOTOBKH 3alpalliiBaeMoro JOKyMEHTa TpeOyercst Ielo,
OTCYTCTBYIONIEE B Cy/JIe B MOMEHT OOpAILCHHS.




