PEIJIAMEHT
OpPraHU3alUH 1esiTeJILHOCTH NPHUeMHON
Cao6oackoro paiionnoro cyna Kuposckoii o61actu

1. O0uIne moJ10KeHu s

1.1. JlestensHocTh mpuemHoit Crmobojckoro paiioHHoro cyna Kuposckoit
obnactu (nmanee - [lpuemnas cyna) pernmameHTupyercs llonoxeHuemM o npueMHOU
Cnoboxnckoro  padionHoro cyaa KupoBckodi  00iactd,  yTBEpXKIACHHBIM
npejncenaTenieM Cyla Ha OCHOBaHUU I[IpUMEpHOro MOJOXKEHUS O IPUEMHOU
denepanbHOro cymaa oOIel IOPHCIUKINY, YTBEPXKISHHBIM npukazoM CyneOHoro
nenaptamenTa npu BepxoBHom Cyne Poccutickoit ®@enepanyi ¥ HacTOSIIUM
PErIaMEHTOM.

1.2. TlpaBoBoe peryiupoBaHUE OTHOIIECHWM, CBA3aHHBIX C OpraHHU3aLMen
paccMoTpeHust ofpammeHuid TpaxaaH ((QU3WYECKUX JHUL), NPEICTaBUTEIEH
opraHm3anvii (FOPUIAYECKUX JIHI), OOIIECTBEHHBIX OOBEAMHEHUMN, OpPraHOB
rOCyJapCTBEHHOU BJIACTU U OPraHOB MECTHOI'O CaMOYIIPABIIEHHUs OCYIIECTBIAETCS
B cootBercTBUHM ¢ KoHctutynuedt Poccuiickoit ®Depeparuu, QenepajbHbBIMU
KOHCTUTYIIMOHHBIMU 3aKOHaMH, (efepajbHbIMU 3aKOHAMH, yCTaHABIUBAIOIIAMHU
HOPSIIOK CyAONIPOU3BOACTBA, IIOJHOMOYUS U IOPANOK JEATENBHOCTH CYOB,
®enepansubiM 3akoHOM OT 22 mekabps 2008 r. Ne 262-®03 «O6 obecneueHuH
JIocTyna K WHQOpMaIluu O nedaTrelbHOCTH cylnoB B Pocculickoi denepanun» u
UHBIMU aKTaMU, PEryJUPYIOIIMMHA BOIIPOCHI BHYTPEHHEH HAEATEILHOCTH CyAa.

2. Opranuzauus npueMa

2.1. Tlpuem rpaxnaH ((GU3MUECKWX JHI]), MpeAcTaBUTENed HOPUAMUECKUX
JUI, OpraHu3amui, OOIIECTBEHHBIX OOBEIMHEHMWM, OPraHOB I'OCYIapCTBEHHOM
BJACTH W OpraHOB MECTHOI'O caMOyIlpaBlieHus (majnee - IIpUeM TpakIaH)
MPOM3BOAMUTCS B JIeHh HX oOpalieHus ¢eaepalbHbBIMU TOCYIapCTBEHHBIMU
TPOKIAHCKUMM CIIYXKalllMMHU ~ afmapara cyJaa, B CIENHAIBHO OTBEICHHOM
MOMEIIEHUH, OCHAIIEHHOM HeOoOXOAUMBIM HMYIIECTBOM, HOPMATUBHBIMY,
CIIPAaBOYHBIMU U MHBIMU MaTepUajiaMy, CPEACTBAMHU CBS3H.
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2.2. Ilpuem rpaxnaH BeleTcs €XEJHEBHO B TedeHHe pabouero BpeMEeHH
Cylla, YCTaHOBIIEHHOI'O YTBEpXKIEHHBIMU mpeacenareneM cyaa [IpaBunamu
BHYTPEHHETO paclopsika cyAa, 0e3 MpeaBapUTeNbHON 3alluCh B TOPAIKE
OYEpEeHOCTH, 3a HUCKIIOUEHUEM OTAENIbHBIX KaTerophil rpaxkaaH, MMEIOIIUX B
COOTBETCTBUHM C 3aKOHOJATEIHLCTBOM IIPAaBO HA BHEOUEPEAHOU MpHEM.

IIpu mpueme TrpaxIaHUH TNPENBABISET MJOKYMEHT, YIAOCTOBEPSIOIIUN
JIMYHOCTh, JOBEPEHHOCTh HA COBEpUICHHE COOTBETCTBYIOIIEro AeHCTBHS (s
IIPEICTaBUTENS 3adBUTENS ) JTUO0 opJiep aaBoKaTa.

2.3. Ilpy HanuuuM TEXHUYECKOW BO3MOXKHOCTHU B MHTEpecax oOecredeHus
3alllUTEl IIpaB TIPaXIAaH BEACHHE MpHeMa MOXET CONPOBOXAATHCS ayAauo- H
BUJIEO3AIIACBI0, O 4YeM TIpaxkJaHe B 00S3aTENbHOM IMOpSAKE YBEIOMIISIOTCS 0
Hayaya npuema.

2.4. Bo BpeMs mpueMa rpaxias, a Takke IMpHU UX oO0pallleHuH Mo TeledoHy
IrpaXJaHaM MOTYT JaBaTbCsi YCTHBIE pa3bSICHEHUS O TOABEJOMCTBEHHOCTU
PacCMOTPEHHUS MHTEPECYIOIIUX X BOTPOCOB, MOPSIKEe OOpallieH s, KOMIIETeHINH
Cyla, NOpsAlKe IMody4deHus HHGOpMalMU 00 HUTOraX pacCMOTPEHUS 3asBIICHUM,
Kayl00, UHBIX OOpaIlleHUH.

2.5. YcTHBIE OTBETHl U pa3biICHEHHUsS Ha YCTHBIE OOpallleHUs TIpaXIaH
IaloTcs, Kak I[paBWiio, B JieHb oOpamieHusi. Ecid paTe yCTHBIA OTBET
(pa3psicHeHUe) B [JeHb OOpallleHHs He MpeACTaBIsIeTcs BO3MOXHBIM WU
rpaKJaHWH HacTaWBaeT Ha MpeJOoCTaBIeHWH MHUCBMEHHOI'O OTBETa, €My HNaeTcs
YCTHOE pa3bsCHEHUE O CPOKE U MOPSJIKE MOITyUEeHHs OTBETA.

s monydeHus NHUCHMEHHOTO OTBETa IO WTOTaM IpueMa TIpaXAaHHHY
npenjaraeTcsi NMUCBMEHHO M3JOXKUTh CMBICI CBOEro Bolipoca (IIpenloXKeHHs,
KaJI00BI).

2.6. Pabotumku IlpuemHolét cynma o00s3aHbl OKa3bIBaTh COLEHCTBUE
rpaxxgaHamM B TPaBWJIBHOM YKa3aHWM B TIHMCBMEHHOM OOpallleHWH Ha3BaHUsA
JOJDKHOCTH, (haMuUJINKM, UMEHHU, OTUeCTBa aJpecara, Ha3BaHUs Cy .

2.7. Bce wMatepualibl, MOJy4Y€HHbIE OT TIpaXJaHWHA B XOAE IpHEMa,
PETUCTPUPYIOTCS B COOTBETCTBHM €  HMHCTpPYKLUHeH 1o  cyaeOHOMY
NEJIOTIPOU3BOJICTBY.

2.8. Pabornuku  IlpuemHolf  cyma  HeCyT  HENOCPEIACTBEHHYIO
OTBETCTBEHHOCTH 32 HaJiiexkallee BeJleHue IprueMa.

B ciydae BO3HUKHOBEHHS IO IIPUYMHAM, CBSI3aHHBIM C OpraHHU3allden
paboThl B cyze, MpOoOIeMHBIX CUTYyalllH, IPensITCTBYIOMUX IIPEICTABIECHHUIO JIAILY,
oOpatuBIIEeMyCsl B Cy[, 3alpalinBaeMoil WH(OpMalluy, BblAaUe 3alpaliiBacMbIX
TOKYMEHTOB, NPHUHSTHIO IOJaBaeMbIX MM JOKYMEHTOB, paborHuku IIpuemHon
cyla oO0s3aHbl TPHUHATH MaKCHMaJbHO BO3MOXHBIE MEpBl IS pPa3pelleHus
CUTyaIludl TIO0 CYyIIEeCTBY, B TOM HHCIe OOpaTUThCS K pabOTHHKAM JOpYyTUX
CTPYKTYPHBIX MOpa3aeieHuii cya, IpeaceaaTento (3aMecTUTeNIO IpeceiaTers)
cyna.

2.9. PazpeinieHue OOBIX CHOPHBIX CHUTyalldi, BO3HUKAIOLIMX B IIPOLECCE
B3auMoeticTeus [IpueMHON cyza ¢ APYTMMH CTPYKTYPHBIMHU IMOAPA3AEIeHUSIMU
cyna, npousBoautcsa: B r. Cl1o00ICKOM - depe3 HaudalbHUKa COOTBETCTBYIOILErO
ornena, B r. bemas Xomynuna u nrr. Haropck — depe3 cyned, Ha KOTOPBIX
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BO3JI0KEHBI 0053aHHOCTH 110 OpPTraHU3alUd PabOThl [0 OTIPABIEHUIO MIPABOCY IS
¥ CcyznebHoro genompousBoictBa. PaborHuku IlpuemHOM cyma 06sA3aHBI
1uHGOPMHPOBaTh 000 BCEX BO3HUKAIOIIUX B Ipollecce paboTsl IlpueMHON cyna
IIPOOJIEMHBIX CUTYaIHIX.

2.10. B cnydasix, Korzja paspellieHue BOMpOca, ¢ KOTOPHIM TIpaXkIaHMH
obpainaercss B Cyl, HE BXOJUT B KOMIICTCHIIMIO MaHHOrO Cyaa, pabOTHUKH
IIpeMHOH cyna pa3bsCHSIOT, B KaKOM CyHd CJIeyeT OOpaTHThCS C IMOZOOHBIM
BOIMPOCOM, OO COOOIIAIOT, YTO JaHHBIA BOMPOC HE OTHOCHUTCH K KOMIIETEHI[UH
CYIIOB.

2.11. PabotHuku IlpremMHON He UMEIOT MpaBa MPEIOCTABIATE CIIELYIOIIYIO
UHGOpPMAITHIO:

0 HOMepax TeJle(OHOB PYKOBOJCTBA U Cyleil TaHHOTO Cy/a, a TAKXKE APYTHX
CYIOB;

uH(pOpMaITHIO, COCTaBJISAOILY IO roCyAapCTBEHHYIO, cityKebHy!o,
KOMMEPYECKYIO TallHy U MHYIO0 OXpaHsSIEeMYIO 3aKOHOM TaiiHy, a TaKxe JOpyTue, He
NOJJIeKAIlIME PACIPOCTPAHEHUIO CBEACHHS, CTaBIINE M3BECTHHIMH UM B CBS3H C
HCITOJIHEHUEM JOJDKHOCTHBIX 00S3aHHOCTEH.

2.12. PaGotnuku IlpuemHO# cyma He UMEOT IIpaBa OKa3bIBaTh
IOpUUYECKYI0 IIOMOIIb JIMIaM, OOpaTUBLUIUMCS B Cyd, 3a HCKIIOYEHHEM
IIPENOCTaBlIeHUs MH(OpMallMK IO BompocaM O(QOpMIIEHHUS 3asBIEHHM, Xaioo,
oOpallleHUi, oaBaeMbIX B CyJI, HOPSIKA X MOJayH, MOPSIIKaA [MOJyUYeHHs OTBETa
WM 3aIIpalllnBa€MbIX TOKYMEHTOB.

2.13. Ilpu mpueme oOpaiieHHd TpaXIaH He MOMYyCKAaeTCs BO3JIOXXKEHHE Ha
rpakJgaH He IPEeIyCMOTPEHHBIX 3aKOHOM OOs3aHHOCTEH MM OrpaHUYEHUE
BO3MOX>XHOCTH pealu3aliy UX MpaB, B HaCTHOCTH HE JIOTYCKAIOTCS TpeOOBaHHUS:

IIPEACTABICHNS] JTOKYMEHTOB, HE MPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM,
IPEIOCTABMIAIOIIUM IPaXXIaHUHY IpaBO, Ha pealn3alfi0 KOTOPOTo HaIlpaBJIEHO
3asgBiIeHMe (xanoba, obpalieHue);

WICIIOJIHEHUs] TPAXIAaHUHOM OO0S3aHHOCTEH, HE CBS3aHHBIX C 3asBIEHUEM
(xano00oii, oOpallieHreM), eClid 3TO He MPEeTyCMOTPEHO (ellepabHBIM 3aKOHOM;
peanusalUy TPaXTaHUHOM CBOEro IIpaBa TOJBKO IIPU YCIOBUM pealn3aluu
MHBIX HE CBS3aHHBIX C HUM IIpaB, €CJIM 3TO HE MpPeayCMOTpPeHO (enepaibHbIM
3aKOHOM;

yILIaThl COOPOB, OILIATHI YCIIYT, HE IPEyCMOTPEHHBIX 3aKOHOIaTEILCTBOM,;
CHATHUA  KONMHM ¢  JOKYMEHTOB, €CIM 3TO He  MpPeLyCMOTPEHO
3aKOHOJIaTENLCTBOM;

0053aTeIPHOTO 3aKIIIOYCHHS JIOTOBOPOB, CBSI3aHHBIX C PacCMOTpPEHHEM
3agBlieHus (KayoObl, oOpallleHHus), eCIM B COOTBETCTBHUH C TPaXXAAHCKUM
3akoHOHaTenscTBOM Poccuiickoit @enepaiiny mogo0HbIE JOTOBOPHI 3aKI0YAIOTCS
B JOOPOBOJEHOM TIOPSIIKE;

0053aTeIbHOrO HCIOJIb30BaHUSI TPXKIAHWHOM TMPH [ofade 3asBICHHM
OaHKOB ¥ HHBIX THUIOBBIX (OpPM, BBIIaBaEMBIX CYIOM, €CIH 3TO He
IIPELyCMOTPEHO 3aKOHOIATENIbCTBOM;

COBEpIIEHUS TpaXIaHUHOM HWHBIX [JEWCTBHM, HE MPeIyCMOTPEHHBIX
3aKOHOJJATETLCTBOM.



3. IIpuem 1OKyMEHTOB

3.1. PaGotauku IlpueMHO# cyma NMpUHUMAIOT OT JIML, OOpalllalouXCcs B
CY[, JOKYMEHTHI, HETIOCPEACTBEHHO TPUHOCHUMBIE UMH B CYI.

3.2. PabGotauku IlpueMHoOl 00s13aHBI TIPOBEPUTH OhOpMIIEHHE OOpaILEHUH,
M0JlaBaeMbIX B CyJ, Ha COOTBETCTBHE OONIMM TpeOOBaHUSIM K OGOPMIECHHIO,
U3JI0O)KEHHBIM B TMyHKTe 3.3 HacTOSALIEro perjaMeHTa, a TaKkKe HOpMaM
IpOIleCCYaIbHOTO 3aKOHOJATEIbCTBA M B Clydae HEBEPHOro OQOpMIIECHHUS
npouHGOpMUPOBaTh 00 3TOM 3asBUTeNA. Eciyu HenocTaToK B OOPMIIEHUU MOXKET
OBITP WCIpaBlieH HeMemJIeHHO, paboTHuKy [lpuemHON cyma HeoOxonumo
Pa3bsACHUTH 3asBUTENIO [AHHYI0 BO3MOXHOCTb. McIpaBieHUsS B 3alpocax
IIPaBOOXPAaHUTENBHBIX U CyIeOHBIX OPTraHOB HE JOITYCKAIOTCS.

OO6paitieHus, coepxaiire OCKOPOUTENbHbIE BBIPRXKEHHUSI, HE TOIJAI0IIUECs
IPOYTEHUIO JINOO o¢opMIleHHBIE Ha OOOpPOTHOW CTOpOHE ONaHKOB, OOpPBIBKAX
Oymaru; oopmiIeHHBIE HE HaJIeXaluM o0pa3oM WK He MoAJexallye noaade B
TaHHBIM CyJ, MOTYyT OBITh MPHUHATEI B TOM Ciy4ae, €ClIM I0Cje IOIy4YEHHs
pasbsicHeHuil oT paborHuka [IpuemMHOM cyna rpaaaHUH HacTaWBaeT Ha II0Jaye
(IpUHATUN) YKa3aHHBIX OOpaIleHui.

Pa6otHuk IlpwieMHOH cyna He HUMeeT IpaBa MpPUHHUMATh OOpalleHUs, B
KOTOpPBIX B KaueCTBe ajjpecaTa He yKa3aH JaHHBIN Cy/I.

3.3. Jlroboe mnpuHHUMaemoe 3asBieHUe (kaynoba, OOpalleHHe) IOJDKHO
coJiepKaTh CIEIYIOIIYI0 HHPOPMALIUIO:

yKazaHue ajpecaTta (HauMeHOBaHME JaHHOTO CyJa);

baMUIUIO, WM, OTYECTBO 3asSBUTENS WM HAaUMEHOBAaHHE OpraHM3allui,
ABIISAOIIEHCS 3asBUTEIIEM;

IIOJIHBIN anpec (C yKa3aHWEM MMOYTOBOIO MHJEKCA) MECTa >KUTEIbCTBA WIIU
MECTa HaXOXJICHUS 3asBUTEIIS;

HaMeHOBaHUeE TOKyMeHTa (3asBlieHHe, xKanoba, 3anpoc U T.11.);

JUYHYIO TIOJIUCH 3asBHUTEN MWIM JOJDKHOCTHOIO JIMLA OpraHu3aliuy,
SBIISIIOIIIEHCS 3asBUTETIEM;

JaTy oOpaleHus.

B TekcTte Tex kaTeropuii 3asBieHHMH (’kajo0, oOpallleHHWH), KOTOphIE B
COOTBETCTBHH C HOpPMaMM IIPOIECCYaTbHOTO 3aKOHONATENIbCTBA MOIYT OBITh
TIOJJaHBl TOJIBKO YYaCTHHKAMH CYIOIPOU3BOJCTBA (JIUL[AMH, Y4YacCTBYIOLIUMHU B
Ienie; y4aCcTHMKaMHM IIPOM3BOJCTBA IO JejdaM 00  aJMUHUCTPAaTUBHBIX
IIPaBOHAPYIIIEHUSX ), TOMUMO TIEPEUUCIICHHON Bhillle WHMOPMAIUU JOIKHO OBITH
yKa3zaHo MpolieccyajbHOe MOJ0KEeHNE 3asBUTEIS.

3.4. Ecnm 3asgBUTENh NPOCHT OTBET Ha II0JlaBaeMoe OOpallleHHe MK
3amnpalimBaeMyio Komuio (IOJJIMHHKUK) JTOKYMEHTa(OB) HE HaIlpaBiATh IIOYTOH, a
BBIZIATh HA PyKH JIKOO OTIPaBHTh IO JPYroMy afipecy (IpyroMmy IJIUIly), 5TO
00s13aTeIbHO JOHKHO OBITh YKa3aHO B MPUHUMAEMOM OOpaIleHUH.

3.5. Ecnmu B mpuHHMaeMoM OOpallleHHH HUMeeTcs CIIMCOK IpHIIaraeéMbIX K
HEMY TOKYMEHTOB, paboTHuku [IpueMHOM cyaa 00s3aHbl IPOBEPUTH COOTBETCTBUE
IIPWIOXKEHUH, yKa3aHHBIX B CIIMCKE, U TOJBKO IPU YCJIOBHM HaJIM4YMsS BCEX
NIEPEUNCICHHBIX TIPUJIOKEHUH TIPUHATH JOKYMEHT. B cilydae OTCYyTCTBHS
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KaKuX-TH00 NpuioxkeHuil paboTHukH I[IpmeMHO¥M cyma MOIKHBI TPEIIOKUTH
3afBUTENI0 BBIYEPKHYTHh OTCYTCTBYIOIIME MPHJIOKEHHS W3 CIHCKA W 3aBEPUTh
JaHHOE UCIIPaBJIEHUE MOAMKCHIO 3assBUTeNsA. OOpaileHre, B KOTOPOM OTCYTCTBYIOT
Kakue-mubo MpHIIOKEHHsI, MOTYT OBITh MPHHATHI B TOM Cjydae, €ClH II0Cie
NOJIy4YeHHs pa3bsicHeHul ot paboTHUKa [IpuemMHOl cyna 3asBuTeNh HacTauBaeT Ha
nogaye (IpUHATUHU) yKa3aHHBIX oOpaieHuid. [Ipy 3ToM 00 OTCYTCTBUM KaKOIo-
100 MOKyMEHTa WM TMPWIOXKEHHS K OOpallleHHI0 COCTaBIAETCS akKT B
COOTBETCTBUU C TpeOOBaHMSIM HMHCTPYKLUHH IO CyIeOHOMY JEIOIPOHU3BOICTRY,
ONMH DOK3eMIUIAp KOTOPOro BbIZaeTcs (HaAmpaBiseTcs) 3asBHUTEN0, WHbBIS
5K3EeMIUIAPHI MPUOOIIAIOTCS K TIOMYyUYeHHBIM TOKYMEHTaM, M IepeaacTcsl BMECTe C
HUMHU TI0 NPUHAIIEKHOCTH.

3.6. B cimydae oTka3za 3asBUTENd OT BHECEHHs yKa3aHHBIX HCIPABICHUH B
CIIMCOK IIPUIOXEHHUH, JTUOO0 eClaM OTCYTCTBHE IMPHIIOKEHHUS yCTaHOBJICHO IOCIE
NpUHATUA oOpallieHus, paboTHUKU [IpreMHo# cymna nHGOPMUPYIOT 00 3TOM: B T.
Cnobonckoll - HayabHUKA COOTBETCTBYIOLIETO OTAeNa, B T. bemas XomyHuia —
[JIaBHOT'O CIIENUANNCTa, B IrT. Haropck — Beaylero crienuaiiucTa, U COCTaBIsSETCS
aKT O TOM, 4YTO COOTBETCTBYIOIllee oOpallleHue MPUHATO Oe3 yKa3aHHBIX B HEM
[IPUJIOKEHUM (aKT COCTABIISIETCS] B COOTBETCTBUH C TPeOOBaHUSIMH UHCTPYKLIMH TI0
CyneOHOMY JeNONPOU3BOICTRY).

3.7. Ecam oOpailieHue TMOANMMCAHO TPEACTABUTENIEM WM 3allUTHUKOM
3asBUTENS], paboTHUKH [IpremMHOM cya 00sS3aHBI:

IIPOBEPUTH HAJIMYUE Yy TPENICTABUTENS JOBEPEHHOCTH OT 3asBUTENS Ha
COBEpIIEHHE COOTBETCTBYIOILEIO MPOIECCYaTbHOTO ACHCTBHUS, a y 3alUTHUKA -
opzepa (Ans agBoKaTa), IOCTAHOBJIEHUS Cyla O JOIYCKe B KauyecTBe 3alllUTHHKA
Hapsily C aABOKATOM HJIA TOBEPEHHOCTH OT JIUIIA, B OTHOIIIEHHUH KOTOPOT'O BeIeTCs
IIPOU3BOJICTBO 110 JIeTy 00 aIMUHUCTPATUBHOM IIPaBOHAPYIICHUHY;

B Cllydae HEOOXOAMMOCTH pa3bSICHHUTHh OOS3aTENIBHOCTh IMPUOOIINECHHS K
oOpaleHuo opzaepa (A azBokara), 3aBepeHHON KOIUHU TOCTAHOBIEHHUS CyAa O
IIOIIyCKe B Ka4eCTBe 3all[UTHUKA HAPSAY C aJBOKATOM;

€CIM JOBEPEHHOCTh (€€ HOTapUaJbHO 3aBepeHHAas KOMHUsA) MO JaHHBIM
MHOOPMALIMOHHOW  CHUCTEMBI Cylda WM 10 COOOIIEHHI0  pabOTHHKOB
COOTBETCTBYIOLLIETO0  CTPYKTYPHOTO TOJpasfelieHus Ccyna OTCYTCTBYyeT B
MaTepHuallax Jejna, CHATh KONHUIO C MOJJHWHHUKA WM HOTapHUaIbHO 3aBEPEHHOU
KOIIUU [TOBEPEHHOCTH, 3aBEPUTH €€ CBOEH MMOJIHCHIO U IMeYaThio JIA KOIUU U
IpUOOLIUTH €€ K MOJTaHHOMY 00pallleHHIO.

3.8. JIOKyMeHTbI, NpPUHOCHMBbIE B JOMOJHEHHWE K paHee TMOJaHHBIM
oOpalleHusIM, MOTYT OBITh IPUHATHI B [IpreMHOI cya TOJIBKO B TOM CiIydae, eCiiu
oOpaltieHre, B JOMOJHEHUE K KOTOPOMY OHH MPEICTAaBIIAIOTCS, IIOCTYIIHIO B CY U
elle He paCCMOTPEHO.

K nmoxymeHTaM, mpeiacTaBiseMbIM B J[OIOJHEHHWE K paHee IIOJaHHBIM
OOpallleHusIM, JOJDKHO OBITh MPHUIIOKEHO 3asBlieHHEe C yKa3aHHeM Ha TO, B
JIOTIOJIHEHUE K KaKOMy HMEHHO OOpallleHHIO OHH MpeAcTaBIsiOTCS. B ciyuae
OTCYTCTBHUA TaKoro 3asBieHUs, paboTHuUK [IpuemMHON cynma o0s3aH yKasartb
3adBHUTEI0 Ha HEOOXOMUMOCTb €ro CoCTaBiieHHs. be3 MpHOOIIeHus yKa3aHHOTO
3adBJI€HUST OKYMEHTHI, Ipe/CTaBisieMbie B [OTOJHEHHWE K paHee ITO0JIaHHBIM



6

OOpalleHusIM, MOTYT OBITh MPHHATHI TOJBKO B TOM CIlydae, €CJIU I0JaTellb
HacTauWBaeT Ha UX NpUHATUH O0e3 3asBieHus. [Ipu stom paboTHuk [IpuemHOM cyna
00si3aH MNPHUHATH BCE BO3MOXHBICE MeEpbhl [isl yCTaHOBJEHHUs OOpallleHds, B
JOTIOJIHEHHWE K KOTOPOMY IPEACTaBJISIOTCS MOJaHHbIE JOKYMEHTBI, HO HE MOXET
HECTH OTBETCTBEHHOCTH B Cllydae HEBEPHOTO OIllpeaesieHus oOpalleHus, K
KOTOPOMY HaJJIEXXUT MPUOOITUTE MOAaHHbIE IOKYMEHTHI.

3.9. Ha npunsTOM paboTHHKOM IIpreMHoi cyna oOpaleHny IIpOCTaBIsAETCs
mramn [lpuemHOM cyda ¢ yka3zaHMeM TeKylled HnaTbl U BPEMEHH, KOTOPBIA
CTaBUTCSl Ha JIMIIEBOM CTOPOHE IMEPBOr0 JIKMCTa OOpallleHHs B IIPaBOM HIKHEM
VIIIy, TaMm e cTaBuTcs BXozsaiui Homep. llltamn ITpuemHoit cyna, 3aBepeHHBIN
NOANKMCHI0  pabOTHHWKA, TpUHSABIIETo ofpamieHuWe, IO Mpockde  IuIa,
npencraBuBiiero obpaiieHue B IlpueMHyr0 cynga, CTaBUTCS TakkKe Ha
NpeCTaBICHHOM UM [OMOJHUTEIBHOW KOMMHM AaHHOro oOpamieHus. lllramm He
CTaBUTCSI Ha APYTUX NOKYMEHTaX, AaKe €CIM OHHM IMOJAIOTCS B OIIOJIHEHHE K
paHee MOJaHHBIM OOpalIeHusIM 0e3 MPUOOILEeHUs K HUM 3asBICHUS, YKa3aHHOI'O B
nyHKTe 3.8. HaCTOSIIEr0 perjiaMeHTa.

3.10. Bce mpuHATBIe TOKYMEHTHI, B TOM YHCJIE IIOJJAHHBIE B JOIIOJHEHHE K
paHee IOJAHHBIM oOpalleHusIM, paboTHuk [IpueMHol 00s3aH 3aperucTpUpoOBaTh B
[N «Cynebnas xoppecnonnenuus» ['AC «lIpaBocynue», BHECTH CBEICHHS B
noacucteMy «CyneOHOe JeNONpPOM3BOJICTBO M CTAaTUCTUKA» M Iepelnarh 1o
peecTpy mepemaud gokymMeHTOoB (B . Cinoboackod — — HavdalbHUKY
COOTBETCTBYIOLIIEr0 OTAeNa; B I. bemas XonyHHIIa — INIABHOMY CIIEI[UAJIMCTY; B
nrt. Haropck — BemylieMy CHEIMalKCTy) B I€Hb IIPUEMA, a4 B UCKIIOYHUTEIbHBIX
cnyuasx — He mo3gHee 10.00 wacoB cremyroiiero pabodero AHs, €CIM MHOE HE
npenycMoTpeno HMHCTpyKipe# mo cyneOHOMY [elonpou3BOACTBY B cynae. B
peecTp Tmepelnadd MOKYMEHTOB BHOCATCA HAaHHBIE O IPUHATBIX TOKYMEHTax B
COOTBETCTBHMHM C TpeboBaHUsIMH MHCTPYKLUUU MO CyJeOHOMY IEIIONPOU3BOLACTBY.
PeecTp cocTaBiseTcss B OIHOM OJK3eMIUISIpe, IOANUCHIBAeTCS pPabOTHUKOM
[TpreMHO# ¥ pabOTHUKOM, KOTOPOMY IE€peNaloTCs JOKYMEHTEL. PeecTphl XpaHATCs
B . CmobojacKkoM — y HadalbHHKA OTAeNia 0OeCIedeHHs CYIOIPOU3BOJACTBA IIO
YVTOJOBHEIM JenaM; B T'. benas XonyHunma — y IVIaBHOIO CIIELMANKCTa; B IIIT.
Haropck — y BenyIero creliajinucTa.

3.11. JlokyMeHTHI, ITOJaBaeMbIe 110 JelaM, Ha3Ha4YeHHBIM K PaCCMOTPEHHUIO,
pabotHuk IlpmemHO¥M cyna o00s3aH He3aMeMJIUTEIbHO 3aperuCTpUpOBaTh B
noncuctemax 'AC «lIpaBocynue» u nepenars 110 peecTpaM I10 MPUHAIICKHOCTH.

3.12. Ecnmu nmumo oOpaimaercss ¢ Tpock0Od o0 MpueMe KaKux-Iubo
JTOKYMEHTOB II0 KOHKPETHOMY ey HEMOCPEICTBEHHO B [€Hb, Ha KOTOPBIA
Ha3HaYeHO PacCMOTpPEHHE COOTBETCTBYIOIEro reina, paboTHuMK IlpuemnOn cynma
00si3aH  pa3BACHUTH  OOpaTWBIIeMyCs  LIel1ecOOOpasHOCTh  pas3pelleHus
COOTBETCTBYIOIIETO BOMPOCA HEMOCPEICTBEHHO B CyI€OHOM 3aCEeIaHUH.

3.13. Ha xaxqoM OpUHSITOM 00pallleHUH, NOAAHHOM 10 KOHKPETHOMY IEITy
(MaTtepuany), pabotuukoMm IlpmemHON cyna KpoMme pPErucTpalMOHHOIO HOMEpa
CTaBUTCS HOMEDP COOTBETCTBYIOIIETO Meja/IpOM3BOAETBA, €Clid HH(OpMAaLusi O
HeM umeerca B noxacucremax I'AC «IIpaBocymue». Homep nena (Mmarepuaia)
IPOCTaB/SIETCS TaK)Ke TPU PETUCTPAIMU TPUHITOr0 OOpallleHHs B IOACHCTEMAaX
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['AC «IIpaBocynue» U COOTBETCTBEHHO — B peecTpax.

3.14. Eciu « ofpalieHdro MpuiioXXeHa KBUTaHIUs 00 omuare
roCyIapCTBEHHOUW TOIUIMHBI WM 3aBepeHHas KOIHWs IUIaTeXHOIo MOopydeHHs o0
OIL1aTe roCyAapCTBEHHOM MOILTHHEL, 00 3TOM JIelaeTcsl OTMeTKa (¢ 00sA3aTeNbHBIM
VKa3aHMeM CyMMBI YITau€HHON rocyJapCTBEHHOH MOIUIMHBI) IPU PErMCTPalliy
JaHHOro obpamenus B noacucteMax I'AC «lIpaBocynue» U peecTpax neperaqu
JOKYMEHTOB.'

4. Bbigaua 10OKYyMEHTOB

Brinaua konuil cyneOHBIX HOKYMEHTOB, NMPUEM 3asABJIEHUM Ha IIOBTOPHYIO
BbI1a4Yy CyNeOHBIX aKTOB W IIOBTOpHAs BblJaua BhIIIEyKa3aHHBIX IOKyMEHTOB
OCYILECTBIIIETCS TPAXJAHCKUMHU CIIy)XalllUMM anrapara cylna B OTIelax cyaa B
COOTBETCTBUH C TpeOoBaHUSIMU MHCTPYKIUH 110 CyAeOHOMY A€TIONPOU3BOJICTBY.

5. BzaumopeiicTBue ¢ pa0OTHHKaMH allaparta cyaa

5.1. B cnyuasx, korma pabotHuk IlpuemHO# cyna oOpaimaercs K
paOOTHUKAM aIrapara Cyla, B COOTBETCTBYIOIIME CTPYKTYPHBIE MOJpa3eeHus,
ToCjAeHHe O00s3aHBl MPHHATH HE3aMEeUIMTENIbHbIE Mepbl I  pa3pelieHus
COOTBETCTBYIOLIIEH MpoOIeMHOM CUTyaluu (HanpuMmep, IIPOBEPUTH HAIIMYHE Jeiia
B Cyle, YyCTaHOBUTh 3alpalidBaecMyl0 HHGOpMalMI0 IO  Marepuajiam
COOTBETCTBYIOLIETO JieJIa/TIPON3BOACTBA U JIp.).

5.2. Pabotrnuku [IpuemnoOi cyna o0si3aHBl cOONIOAATh MOPSIOK IEpeaavu
MPUHITBEIX JOKYMEHTOB B JIpyrMe CTPYKTypHbIE IOApasleleHus Ccyna,
VCTAaHOBJEHHbIH myHkTamu 3.9 - 3.14 Hacrosamiero periaMeHra, B
COOTBETCTBHH C TPeOOBaHUSIMH HHCTPYKIIUU IO Cy1e0HOMY IEJOIPOU3BOICTBY.

5.3. 3a comepxaHHe M MPAaBUIHHOCTH OQOPMIEHUS BBIIABAEMOIO Yepe3
[TpHeMHYIO CyIa JOKYMEHTa HECET OTBETCTBEHHOCTh YIOTHOMOUYEHHBIH paOOTHUK
ammapata Ccyla, W3TOTOBHMBIIMMA JaHHBIA TOKyMeHT. [Ipu 3TOM COOTBETCTBHE
0®OpMIEHHMS BBIAABAEMOI0 JOKYMEHTa TPeOOBAHUSAM WHCTPYKLUH IO CyAeOHOMY
J1eTOMPOU3BOJICTBY JOJDKHO OBITH MpoBepeHO paboTHHUKOM lIpueMHOH cyna # B
TOM ClIydae, KOrja JOKYMEHT IIOArOTOBJIEH UHBIM YIIOJTHOMOYEHHBIM paOOTHUKOM
amnmnapara cyJia.



