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npuemMHoii benosepckoro paiionnoro cyaa BoJsioroackoii odsiactu

1. O01mme moJI0KeHUA

1.1. JlearenpHocTh mpuemHON benoszepckoro paiionHoro cyna Bomoronckoit obnactu
(manee — Ilpuemnas cyma) pernamentupyercs Ilonoxxenuem o npuemHor benoszepckoro
paifonHoro cyna Bomoroackoii o0mactu, YTBEpKICHHBIM MpezacenaTeneM benozepckoro
paiionHoro cyna Bomoroxackoit o6nactu Ha IlpuMepHOro mosioKeHHsT O IMPUEMHOU
denepanbHOrO Ccyaa o0IIel IPUCIUKIINY, YTBEPKACHHBIM MprKazoM CyzaeOHOro aenaprameHTa
npu Bepxosaom Cyne Poccuiickoil @enepaniui 1 HaCTOSALIUM.

1.2. IlpaBoBoe peryaupoBaHUE OTHOUIEHUM, CBS3aHHBIX C OpPraHU3alMed pPacCMOTPEHUS
oOpamiennid rpaxkaan (HU3MYECKUX JIUIT), MPEICTABUTENCH OpraHu3aluid (FOPUAMYECKUX JIUIT),
OOIIECTBEHHBIX OOBEIMHEHUI, OpPraHOB TOCYJApPCTBEHHON BJIAcTU U OpPraHOB MECTHOTO
CaMOYITPaBJICHUSI OCYLIECTBIISIETC B cOOTBETCTBUM ¢ KoHctutryuueit Poccuiickoit @enepanuu,
benepanbHBIMU KOHCTUTYILIUOHHBIMU 3aKOHaMHU, benepanbHBIMU 3aKOHaMH,
YCTaHABIMBAOIIMMHU TOPSAJOK CyIOINPOU3BOJACTBA, IMOJHOMOYHS M IOPSAOK JEATEIBHOCTH
cynoB, ®enepanbHbIM 3ak0HOM OT 22 nekadpst 2008 r. Ne 262-P3 «O06 obecrieueHnu 1ocTyna K
uHpopmanuu o0 JAesATeNbHOCTH CynoB B Poccuiickoii @exnepanun» W HWHBIMH aKTaMHU,
PETYJINPYIOIUMHU BOIPOCHI BHYTPEHHEHN EATENBHOCTH CyAA.

2. Opranusanus npuemMa

2.1. Ilpuem rpaxnaaH (pu3MuecKuUX JHML), NpeACTaBUTENEH IOPUAMYECKUX JIUI,
OpraHu3aiuii, oOIIEeCTBEHHbIX OO0BEIUHEHUI, OPraHOB TI'OCYAAPCTBEHHOW BJIACTH U OPraHOB
MECTHOTO CaMOYIpaBJeHMs (Aajee - MpHEeM IpaxJaH) MPOU3BOAMTCA B JIEHb MX OOpalleHUs
MOMOITHUKaMH cynel (manee Takxke pabotHuku [Ipuemnoii) B xabunere Ne 3, ocHaméHHOM
HEOOXO/JUMBIM HMMYILECTBOM, HOPMATUBHBIMH, CIPAaBOYHBIMH M HMHBIMH MaTepHajaMH,
CPEJICTBAMU CBSI3H.

2.2. Tlpuém rpaxxgan BeAETCA €XKEIHEBHO B TeYeHHE paboyero BpEMEHU Cya,
YCTaHOBJIEHHOT'O YTBEPKICHHBIMU IpenacenareneM cyna [IpaBuiaMu BHYTpEHHEro pacnopsiaka
Benozepckoro paitonHoro cyna Bomoroackoii o01actu, 6€3 npeaBapuTeIbHON 3aMCH B TIOPSIJIKE
OUYEPEIHOCTH, 38 UCKIOYEHUEM OTAENbHBIX KaTeropui rpa)<J1aH, UMEIOIUX B COOTBETCTBUU C
3aKOHOJATEIbCTBOM IPAaBO Ha BHEOUEPEIHOM MpUEM.

[Ipu npuéme rpaxaaHUH NPEAbSIBISIET JOKYMEHT, YIOCTOBEPSIOUIUN JIMYHOCTb,
JTIOBEPEHHOCTh Ha COBEPILIEHHE COOTBETCTBYIOLIETO JEHCTBUSA (Ui MPEACTABUTENS 3asiBUTENS)
100 opaep aaBoKara.

2.3.1lpy HaMM4YMM TEXHUYECKOH BO3MOKHOCTH B MHTEpecax OOecledeHHUs 3alluThl IMpaB
rpaXkJaaH BeJCHUE NPUEMa MOKET COIPOBOXKIATHCS ayIMO- U BUJIC03AIUCHIO, O UEM IpakJaHe B
00s13aTeIbHOM MOPSAKE YBEIOMIISIOT 10 Havaja premMa.

2.4. Bo Bpems mpuema TpaxaaH, a TakKe MPU UX 0OpalleHuu 1Mo TenedoHy rpaxkaaHam
MOTYT JaBaThCsl YCTHBIE Pa3bACHEHUS O IOJBEJOMCTBEHHOCTH PACCMOTPEHHUS MHTEPECYIOIINX
UX BOIPOCOB, MOPsIIKE OOpaleHNs, KOMIIETEHIIMN CyJa, MOpsAIKe MOody4eHus nHpopmauuu oo
UTOTaX PaCCMOTPEHUS 3asiBIICHUH, ’a00, MHBIX 00OpaIieHui.



2.5. YcTHBIE OTBETHI U Pa3bsiCHEHUS Ha YCTHBIC 0OpalleHus Tpax/aaH JaroTcsl, Kak MpaBuio,
B JeHb oOpamienus. Ecnu naTh yCTHBIM OTBeT (pa3bsACHEHHE) B JIeHb OOpalleHHs He
IPEJCTABIISIETCS BO3MOXKHBIM, WM T'PaXKJIaHWH HACTaWBAaeT Ha NPEAOCTABICHUM MHCbMEHHOTO
OTBETA, EMY JAETCsl YCTHOE Pa3bsACHEHHE O CPOKE U MOPSAJKE MMOTYUEHUSI OTBETA.

g monydeHus NHCBMEHHOIO OTBETa IO WTOraM IpUeMa TpakIaHUHY Ipeasaraercs
MUCHbMEHHO U3JIOKUTH CYLIECTBO CBOETO BOIpoca (MPEeI0KEeHHUS, KaIOObI).

2.6. Pabotnuku IlpmemHOi 00s13aHBI OKa3bIBaTh COACWCTBUE TpakJaHaM B IPaBUIBHOM
yKa3aHUU B NUCHBMEHHOM OOpalieHHH Ha3BaHUS [OJDKHOCTH, (aMWIMM, UMEHH, OTYeCTBa
aapecata (B UMEHHBIX OOpaIlIeHUSX ), HA3BaHUS Cy/Ia.

2.7. Bce marepuanbl, MOIYYEHHbIE OT IpakJaHWHA B XOJ€ NPUEMA, PETUCTPUPYIOTCS B
COOTBETCTBUH C HHCTPYKIMEH 1O CyA€OHOMY JIeTTOTIPOU3BO/ICTBY.

2.8. PaborHuku IlpuemHON cCyma HECYT HEIMOCPEICTBEHHYID OTBETCTBEHHOCTh 3a
HaJJIeXalllee BeACHUE IIpuemMa.

B ciydyae BO3HMKHOBEHHS IO NMPUYMHAM, CBSI3aHHBIM C OpraHu3aiueil paboTel B CyJe,
IpOOJIEMHBIX CUTYyallMH, MPENSATCTBYIOIUX MPEJOCTABICHUIO JIUIly, OOpaTUBLIEMYCS B CY/I,
3anpanmBaeMoi MH(QOpMaLNK, BbIJAYE 3aMPALINBAEMBIX TOKYMEHTOB, MPUHATHH I10]IaBa€MbIX
UM JOKyMeHTOB, paboTHuku [IpuemHON cynma 00si3aHBI MPUHATH MAKCUMAIBHO BO3MOXKHBIE
MEpBI JJIsl pa3pelieHusl CUTYalluu 10 CYIIECTBY, B TOM 4HCIlie 00paTUThCA K APYrUM paboTHUKAM
anmnapara cyJa, peiceaTelto cya.

2.9. Pa3zpemenue ar00bIX CIIOPHBIX CUTYallMid, BOSHUKAIOUIMX B MPOIECCE B3aMMOCHCTBUS
[IpuemHoii cyna ¢ apyrumMu pabOTHHKAaMH amrmapara cyja, IMPOU3BOJUTCS Yepe3 MmpecenaTens
cyna. Pabornuku [Ipuemnoii cyna oOs3anbsl mH(GOPMHpPOBATH Mpeacenarens cyga o000 Bcex
BO3HHKAIOIIUX B Iporecce padboTsl [IpuemMHoOil cya npoOIeMHbBIX CUTYalUsX.

2.10. B cnyyasix, korza pa3pelieHie Borpoca, C KOTOPbIM TpakJIJaHUH 00palaeTcs B Cya, He
BXOJIMT B KOMIETEHIIMIO IAHHOTO CyAa, paboTHHKHU [IpueMHOl cyna pa3bsiCHSIOT, B KaKOW CyIl
ciefyeT oOpaTUTbCS C IMOAOOHBIM BOIIPOCOM, JHMOO COOOINAIOT, YTO JAHHBIA BONPOC HE
OTHOCHUTCS K KOMIIETEHIIUU CYJI0B.

2.11. Pabornuku IlpueMHO#l cyna He HUMEIOT TpaBa MPEIOCTABIATH CIEIYIONIYIO
UH(pOpMaILUIO:

- 0 HOMepax TeneoHOB PYKOBOJCTBA U CY/EH JaHHOTO Cy/a, a TAKKe APYTUX CYIOB;

- UH(QOpMAIINIO, COCTABISAIOUIYI0 TOCYJapCTBEHHYIO, CIIY)KEOHYI0, KOMMEPUYECKYIO U UHYIO
OXpaHAEMYIO 3aKOHOM TaliHy, a TaKXe APyIrHue, He MOJIeXallue pacipOCTPAHEHUIO CBEIEHUS,
CTaBIIME U3BECTHHIE UM B CBSI3U C HCIIOJIHEHHUEM JIOJDKHOCTHBIX 00sI3aHHOCTEH.

2.12. PaGotauku I[IpuemHOl Cyqa HE MMEIOT MpaBa OKAa3bIBaTh HOPUIUYECKYIO MOMOIIH
aunaM, oOpaTHBIIMMCS B CYJ, 3a MCKJIIOUEHHUEM MPEJOCTaBICHUS MHQOpPMAalMK MO BOIPOCaM
odopMIIeHUS 3asBICHUM, %Kal00, 0OpaIleHHid, M01aBaeMbIX B CYJI, MOPsAKa UX MOAAYH, TOPSAKA
MOJTyYEHUs! OTBETA WM 3alpalliBaeMbIX JIOKYMEHTOB.

2.13. Tlpu mpueme oOpalieHWil TpakJaH HE JOMYCKAeTCS BO3JOKEHHE Ha TpakJaH He
IPElyCMOTPEHHBIX 3aKOHOM O0sI3aHHOCTEH WM OTpaHUYEHHE BO3MOXHOCTH pealu3aliuu HX
MpaB, B YACTHOCTH HE JIOMYCKAIOTCS TPeOOBAHMS:

- TpEeACTaBlIeHUS  JIOKYMEHTOB, HE  MPEAYCMOTPEHHBIX  3aKOHOAATEIbCTBOM,
MPEAOCTABIAIONINM TPaXJAAHUHY MpPaBO, HA peaIU3alMi0 KOTOPOTO HANpaBJi€HO 3asiBIECHUE
(>xamoba, obparieHue);

- HCIIOJIHEHUS TPAXIAHMHOM OOS3aHHOCTEH, HE CBS3aHHBIX C 3asBICHHEM (XKaloOoH,
oOpareHueM), eciii 3TO He MPEyCMOTPEHO (perepaabHbIM 3aKOHOM;

- peanu3aluy TPAKJAHUHOM CBOETO IpaBa TOJIBKO MPU YCIOBUU pEaM3allMd HHBIX HE
CBSI3aHHBIX C HUM TIPaB, €CJIM 3TO HE MPETYCMOTPEHO (eiepaibHbIM 3aKOHOM;

- YIUIaThl COOPOB, OIUTATHI YCIIYT, HE IPEyCMOTPEHHBIX 3aKOHOAATEILCTBOM;

- CHSTHS KOIIUM C JOKYMEHTOB, €CJIM 3TO HE IPEAYCMOTPEHO 3aKOHOIaTEIbCTBOM;

- 00s3aTeNPHOTO 3aKJIIOYEHHUs JOTOBOPOB, CBSI3aHHBIX C PACCMOTPEHHEM 3asBICHUS
(>xamoObl, 0OpaIIeHus ), €I B COOTBETCTBUHU C TPAXKTAHCKUM 3aKOHOJIATEIHCTBOM Poccuiickoit
Deneparuy Mo100HbBIE JOIOBOPHI 3aKITI0YAIOTCS B T0OPOBOIIBHOM MOPSIKE;



- 0053aTEILHOI0 UCIIOJIb30BAHUS rpa’xIaHUHOM IIpHU OJa4eC 3asgBJICHUI OJAHKOB M HMHBIX
THUIIOBBIX q)OpM, BBIIABACMBIX CYAOM, €CJIM 3TO HE NPEAYCMOTPEHO 3aKOHOJATCIIBCTBOM;,
- COBCPHICHUSA I'paAXKTaHUHOM HHBIX I[Gf[CTBHﬁ, HC NPCAYCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

3. IIpuem 10KyMeEHTOB

3.1. Paboruuku I[IpuemHOl cyna NpUHUMAIOT OT JIMI, OOPAaTHBIIUXCS B Cy[, JOKYMEHTHI,
HEIOCPEACTBEHHO MPEJOCTABISAEMBIE UMU B CY L.

3.2. Paborauku [IpuemHoi#l 00s3aHBI TPOBEPUTH OGOpMIICHHE OOpalieHHi, 0JaBaeMbIX B
Cyl, Ha COOTBETCTBME OOLIUM TpPeOOBAaHUAM K O(QOPMIICHHUIO, M3JI0KEHHBIM B IyHKTEe 3.3,
HACTOALIET0 pErjaMeHTa, a TakKe HOpMaM IPOLECCYalbHOIO 3aKOHOJATENICTBA U B Ciydae
HEBEpHOro oQopMmiIeHUs MNpPOUHPOPMHUPOBATE 00 3TOM 3asBUTENd. Eciau HeZoCTaTok B
oopmieHnH MOXET OBITh MCIPABICH HeMeUIeHHO, paboTHuKy IIpuemHOl cyna HE0OX0nuMo
Pa3bsACHUTH 3aBUTEIIO JAHHYIO BO3MOXHOCTB. VMcnipaBieHus B 3apocax IpaBOOXPaHUTEIbHBIX
U Cy/IeOHBIX OpraHax He JIOITYCKAIOTCs.

OOparuenus, coaepxaiiue OCKOPOUTENbHbIE BBIPAKEHHS, HE NOJAAIOLINECS NPOYTCHHIO
anbo ogopMieHHbIE Ha OOOpOTHOW CTOpOHE OJIaHKOB, OOpbIBKax Oymaru; ogopmileHHBIE
HEHaJyIeXaluM 00pa3oM WM He MOoJUIeKalllue 10/1a4e B JaHHBIA CyA, MOTYT ObITh IPUHATHI B
TOM CIIy4ae, €CJIM TOCIIe MOJyYeHHs pa3bsiCHEHWH OT paboTHuKa IlpuemHON cyma rpakaaHuH
HACTauBaeT Ha nojaye (IPUHATHH) YKa3aHHBIX 0OpalleHui.

Pabornuk [TpuemHo# cyna He UMeeT MpaBa NPUHUMATH OOpalIEHMs], B KOTOPBIX B KAUeCTBE
azpecaTa He yka3zaH benosepckuii paitonnslil cya Bonoroackoit o6nactu.

3.3. Jlroboe mnpuHMMaemoe 3asBieHHE (kanoba, oOpaimieHne) JJOJDKHO —COJEepKaTb
CJICAYIOLIYI0 UH(POPMALIUIO:

- yKazaHue ajgpecara (HAMMEHOBAHHE IAHHOTO Cya);

- (amMmInio, UMs, OTYECTBO 3asBUTENIA WJIM HaMMEHOBAHWE OpraHHU3alluH, SBISOLIEHCS
3asIBUTEIIEM;

- TOJNHBIM ajgpec (C yka3aHHMEM IIOYTOBOIO HHJAEKCA) MeECTa >KUTENbCTBA MM MECTa
HaXO0X/ICHUS 3asIBUTEIS;

- HAMMEHOBaHUe JJOKyMeHTa (3asBJIeHHe, kKaa00a, 3a1poc U T.11.);

- JINYHYIO TOJNUCH 3asBUTEN WM JOJDKHOCTHOTO JIMIIa OpraHu3alluu, SBISIOLIEHCS
3asIBUTEIIEM;

- 1aTy oOparieHus.

B Tekcre Tex kareropuil 3asBieHuil (kano0, oOpalleHuii), KOTOpble B COOTBETCTBUU C
HOpPMaMHu MpPOLECCYaTbHOTO 3aKOHOJATENIbCTBA MOTYT OBbITh MOJAHbl TOJBKO YYaCTHUKAMU
CYZOIIPOU3BO/ICTBA (JIUI[AMHU, YYaCTBYIOIIMMH B JIeJie; yYaCTHUKaMU ITPOU3BO/ICTBA MO JefaM o0
aJIMMUHHMCTPATUBHBIX MTPABOHAPYIIEHUSIX ), TOMUMO MEPEUUCICHHON Bblllle HHPOPMAIH JO0TKHO
OBITh YKa3aHO MPOIIECCYaTbHOE MOJI0KEHUE 3asIBUTEIS.

3.4. Ecnu 3asgBuTENb NMPOCUT OTBET Ha MOJAaBAaeMoO€ OOpallleHHEe WM 3allpalliBaeMyro
KoM (MOJUIMHHUK) JOKyMEHTa (OB) HE HAaIpaBisATh IMOYTOM, a BBIJATh Ha pPyKH, JUOO
OTTPABUTH IO JAPYTOMY aJIpecy (Ipyromy JHILy), 3TO 0OsS3aTEIBHO JODKHO OBITH YKa3aHO B
IPUHUMAEMOM OOpalleHUH.

3.5. Ecniu B mpuHMMaeMoM oOpallieHuu UMeeTcs CIIMCOK MpUlaraéMbIX K HEMYy JOKYMEHTOB,
pabotHuku IlpuemHO# cyna o0si3aHBl MPOBEPUTH COOTBETCTBUE NPHIIOKEHHUH, yKa3aHHBIX B
CIUCKE, W TOJIbKO MpH YCIOBHUM HAJIWYUS BCEX NEPEUYUCIEHHBIX MPWIOKEHUNH MNPUHSATDH
JOKYMEHT. B ciydae oTcyTcTBUS Kakux-1u0o mpuioxkeHudt pabotHuku I[IpuemHoit cyna
JOJKHBI TPEUIOKHUTh 3asgBUTENIO0 BBIUEPKHYTH OTCYTCTBYIOIIME NPUIIOKEHUS W3 CIHCKA U
3aBEpUTh JTAHHOE HCIIpaBJICHHE TMOANHUCHIO 3asBuTeNss. OOpalmieHus, B KOTOPBIX OTCYTCTBYIOT
KakMe-JIN0O MpPUIIOKEHHUS, MOTYT ObITh IPUHATHL B TOM cilyd4ae, €CJIM I0C]e IOIy4EeHUs
pasbsicHeHU oT paborHuka I[IpueMHON cyna 3asBUTENb HAacTaMBaeT Ha mogaye (MPUHSATHH)
yKa3aHHbIX oOparieHuil. [Ipu 3ToM 00 OTCYTCTBUU KaKoro-mubo JOKYMEHTa WU MPUI0KEHHUS K
OOpAaIIeHNIO COCTABIIAETCS aKT B COOTBETCTBUHU C TPEOOBAHUSAMH HWHCTPYKIMU O CyJAeOHOMY



JEJIONPOU3BOJCTBY, OJUH 3K3EMIUISIP KOTOPOTO BbIAAETCA (HANpABISAETCS) 3asBUTEINIO, WUHBIE
9K3EMIUIIphl IPUOOLIAIOTCA K IOJYYEHHBIM JOKYMEHTaM M IepefaeTcs BMecTe C HHUMHU IO
IPUHAJJIEKHOCTH.

3.6. B ciydae, oTkasa 3asgBUTENII OT BHECEHMS YKA3aHHBIX HCIPABICHUH B CIHUCOK
NPUIOKEHUN OO €ClIi OTCYTCTBHE MPHIJIOKEHHS YCTaHOBIICHO IOCTIE MPUHATHS OOpaleHus,
pabotHuku IlpuemHoll cyna uHpopMupyroT 00 3TOM INpejcenaTelns Cyaa U COCTaBIsAeTCA akT O
TOM, YTO COOTBETCTBYIOIEE OOpalIeHHe MPHUHATO O€3 YKa3aHHBIX B HEM MNPUIIOKEHHUH (aKT
COCTaBJIACTCSI B COOTBETCTBUM C  TpeOOBaHMAMU  HHCTPYKLHMH IO  CylIeOHOMY
JIEJIONIPOU3BOJICTBY).

3.7. Ecmm oOpalieHue MOANUCAHO MPEACTaBUTENEM WIM 3alIUTHUKOM 3asBUTEJNS,
pabotuuku [IpremHol cyna 00s13aHbI:

- IPOBEPUTHh HAIMYUE y IPEACTABUTENSl JOBEPEHHOCTH OT 3asBUTENSI HA COBEPLICHUE
COOTBETCTBYIOILIETO IPOLIECCYAIbHOTO JEWUCTBUA, a y 3alllUTHUKA - opaepa (A aaBokarta),
IIOCTAHOBJICHHS CyZla O IOIYCKE B KaU€CTBE 3alIUTHUKA HapsAly C aJBOKATOM WJIU JTOBEPEHHOCTH
OT JIMIA, B OTHOUIEHHMH KOTOPOIO BEJIETCS IMPOU3BOJCTBO MO eIy 00 aJIMUHUCTPATUBHOM
IIPAaBOHAPYLICHNY;

- B Cllydyae HEOOXOAMMOCTH Pa3bsICHUTH O0S3aTENBbHOCTh MPHOOMIECHUS K OOpaIlICHUIO
opaepa (ans ajBOKaTa), 3aBEPEHHOW KONMM IOCTAHOBJIEHMS Cylda O JOINYCKE B KadyecTBe
3alllMTHUKA Hapsly C aiBOKATOM;

- €CJIM JOBEPEHHOCTH (€€ HOTapHaJIbHO 3aBEPEHHOIN KOIMM) 10 JaHHBIM MH()OPMAIMOHHON
CUCTEMBl CyJa WM IO COOOIICHHIO JPYTHX pabOOTHUKOB ammapaTa cyla OTCYTCTBYET B
MaTepuanax Jeja, CHATh KONMIO C IOUIMHHUKA WIA HOTapUAJIbHO 3aBEPEHHOM KOIHUU
JIOBEPEHHOCTH, 3aBEPUTh €€ CBOEH MOJNMCHI0 U IEYaTbio JUIsl KONWM W MPHOOIIUTH €€ K
HOJaHHOMY OOpAIlEHUIO.

3.8. JIokyMeHTBI, IPUHOCUMBIE B JIOTIOJHEHHE K paHEee MOJAaHHBIM OOpallleHUsIM, MOTYT
ObITh MpHUHATHL B IlpuemMHON cyaa TONBKO B TOM ciiyyae, €ciid oOpallleHue, B JONOJIHEHUE K
KOTOPOMY OHH IIPEJICTAaBIISIOTCS, IIOCTYIMIIO B Cyl ¥ €II[¢€ HE pACCMOTPEHO.

K nokymeHram, npesicraBiseMbIM B JONOJHEHHUE K paHee MOJaHHBIM 00pallleHusIM, JOHKHO
OBITH MPUIIOKEHO 3asBJICHHE C YKa3aHUEM Ha TO, B JOMOJIHEHHUE K KAKOMY UMEHHO OOpaIleHUIO
OHU NpEICTaBIAIOTCSI. B ciydae orcyrcTBus Takoro 3asBieHus paOoTHuk I[IpuemHol cyna
00s3aH yKa3aTh 3asBUTENI0 HA HEOOXOJIMMOCTh €ro COCTaBlIeHUs. be3 mpruoOIeHns yKa3aHHOTO
3agBJICHUS JIOKYMEHTBI, NpECTaBIsieMble B JOINOJHEHHWE K paHee IMOAAHHBIM OOpaleHHsIM,
MOTYT OBbITh IPHUHSTHI TOJBKO B TOM CiydYae, €Clii I0JaTelb HAaCTauBaeT HA MX MPHUHATHH O€3
3agBneHus. [Ipu atom pabotHuk ITpuemHol cyna o0s3aH NPUHATH BCE BO3ZMOXHBIE MEpBI JUIs
YCTaHOBJIEHMs OOpallleHus], B JOMOJIHEHUE K KOTOPOMY IPEAICTABISIOTCS MOAAHHbBIE JOKYMEHTHI,
HO HE MOXET HECTH OTBETCTBEHHOCTH B Cllydae HEBEPHOI'O OIpeNeleHus OoOpalleHus, K
KOTOPOMY HaJJICKUT MPUOOIIUTH MOJJTaHHBIE JOKYMEHTHI.

3.9. Ha mpunsarom paborHukom IlpuemHON cyna oOpalleHHH MpOCTABISETCA IITaMII
[IpueMHON cyna ¢ ykKa3aHMEM TEKYyIIEH AaTbl U BPEMEHH, KOTOPBIA CTAaBUTCS Ha JIMLEBOMN
CTOpPOHE MEPBOTO JHCTa OOpalleHHs B MPaBOM HIKHEM YIIy, TaM K€ CTABUTCS BXOJSIIUIN
Homep. LlIramn IlpuemHoil cyna, 3aBepeHHBIN MOANNUCHIO PaOOTHHKA, MPUHSABLIET0 OOpalieHue,
no mpocsOe iMIa, MpencTaBUBIIEro obOpamieHue B IlpuemHyIO cyda, CTaBUTCA TakXke Ha
IPEJICTABICHHON WM JIOMOJHUTEIbHOM KOMHMM JaHHOTO oOpamieHus. llltamm He cTaBuTCs Ha
JPYTUX TOKYMEHTAaX, 1aXKe €CJIM OHM MOAAI0TCS B JIOMOJHEHHUE K paHee MOJaHHBIM 00paleHUsIM
0e3 mproOILeHNs K HUM 3asIBJICHMSI, YKa3aHHOTO B MyHKTE 3.8 HACTOSIIET0 perjiaMeHTa.

3.10. Bce npuHATHIE TOKYMEHTHI, B TOM YHCJIE TIOJJaHHBIE B JOTIOJIHEHNE K paHee MOAAHHBIM
oOpaiieHusiM, paboTHuk IlpuemHON 005i3aH 3aperucTpUpoBaTh B  COOTBETCTBYIOIIHUX
noacucremax ['AC «lIpaBocynue» (IIM «JlokymeHnTo000pOoT M oOpamieHus rpaxuaan», [N
«CyneOHasi KOppECIOHJIEHIIMS» U JAp.) U MepenaTh B JIeHb IpHeMa IO NPHUHAUIEKHOCTH IO
chopmupoBaHHOMY U pacrniedataHHoMy u3 noacucteMm I'AC «lIpaBocyane» cOOTBETCTBYIOLIEMY
peecTpy nepefadu AOKYMEHTOB WIN €IMHOMY PEECTpy ydeTa BXOAAILIEH KOoppecHoHIeHUuu (B
cllydae perucTpaiuu Bcell BXoIsllell koppecnonaeHuuy B [lpueMHoi cyna) moJ pocnucs Juiy,



HEINOCPEACTBEHHO KOTOPOMY I€peaHbl JOKYMEHTBI, C YKa3aHUEM UM 3aHUMAaeMOU JOJKHOCTH,
a B UCKJIIOYHUTENBHBIX ciydasx — He no3aHee 10.00 crnemyromiero pabodero qHsS, €Clid UHOE HE
IOPEIYyCMOTPEHO HMHCTPYKIMEH 10 cyneOHOMY JeNonpou3BOACTBY. PeecTpel mepenaum
JIOKYMEHTOB XpaHsaTcs B [IpuemMHoOi.

3.11. JlokyMeHTBI, oJaBaeMble IO JejlaM, Ha3HAYeHHBIM K PAacCMOTPEHHUIO, pabOTHUK
[IpuemHoit cynma o0s3aH HE3aMEUIMTEIBHO 3aperucTpupoBath B mojacucremax ['AC
"[IpaBocynue" u nepenarsb 1Mo peecTpam Mo NPUHAATIEHKHOCTH.

3.12. Ecim numo oOpamaercs ¢ MpochOOH O mpHeMe KaKuX-JIM0O JOKYMEHTOB IO
KOHKPETHOMY JIeJly HENOCPEACTBEHHO B JI€Hb, Ha KOTOPBIH Ha3HAYEHO pPacCMOTPEHUE
COOTBETCTBYIOIIEro Jena, pabotHuk IIpumemHoil cyna oOs3aH pa3bACHUTH OOpaTHBIIEMYCS
1eN1eco00pa3HOCTh pa3pelieHus COOTBETCTBYIOIIETO BOIPOCA HEMOCPEICTBEHHO B CyIEOHOM
3acelaHHH.

3.13. Ha ka)xqoM npuHATOM OOpallleH!uH, IOJaHHOMY 10 KOHKPETHOMY ey (MaTepuaiy),
pabotHukom [lpuemHONM cCyga KpoMmMe pErucTpaliOHHOTO HOMEpa CTaBUTCS  HOMEpP
COOTBETCTBYIOILIETO [I€J1a/TIPOU3BOICTBA, €CIM MHPOpPMALUs O HEM HMEeTCs B TOACHUCTEMAax
'AC «IIpaBocynue». Homep pena (Marepuana) MpOCTaBISETCS TakKe MPU PETUCTPALUU
npuHsaToro odpamienus B noacucremax ['AC "lIpaBocynue" u COOTBETCTBEHHO - B peeCTpax.

3.14. Ecnu k oOpalieHuio NpuioXKeHa KBUTaHIUA 00 orjiaTe rocy1apCTBEHHONW MOIUTMHBI
WIM 3aBEpeHHasl KONUS IIJIaTEKHOTO MOpydYeHUs 00 oIuIaTe rocylapCTBEHHOW IMOIUIMHBL, 00
9TOM JIeNaeTcs OTMeTKa (C 00s3aTeNbHBIM yKa3aHWEM CYMMBbl YIJIAYEHHON TOCyIapCTBEHHOU
NOLUIMHBI) IPU perucTpanuu JaHHoro oopamenus B noacucremax ['AC "IIpaBocyaue".

4. Boizaua 10KyMeHTOB

4.1. Beimaua noxkymMeHTOB paboTHHKOM [IpueMHON cyma OCyIIECTBIsIETCS Ha OCHOBaHUH
MUCHbMEHHOTO OOpalieHus (3asBleHUs) TPaKIaHUHA, 3aPETUCTPUPOBAHHOTO B YCTAHOBJICHHOM
MHCTPYKILMEHN M0 Cy1eOHOMY JI€I0NPOU3BOJICTBY MOPSJIKE.

Pabotnuk [lpuemHOl cydga mpu BbIJadye JOKYMEHTOB O0S3aH MPOBEPHUTH MPaBUIBHOCTH
opopMIIeHHS JOKYMEHTa, BBbIIaBAEMOTO CYAOM, M TOJBKO B Ciydae HaAJIEXKallero ero
o(OopMIICHUS BBIAATH JaHHBINA JOKYMEHT.

JoxymeHThI, 0()OpMIICHHBIE HEHAJUISKAIUM 00pa30oM, HE MOTYT OBITh BBIJIaHBI. PaGOTHHK
[TpuemHo#t cyna 00si3aH yCTpaHUTh HEAOCTATKH B O(QOPMIIEHUH JOKYMEHTa CaMOCTOSITENBHO
100 BO3BPATUTh JOKYMEHT JJIsl HajJiexalero opopmiieHus: pabOTHUKY anmnapara cyja.

4.2. Pabornuk IlpuemHOI cyaa HeceT OTBETCTBEHHOCTh TOJBKO 3a COJAEpIKAHHE
CaMOCTOSITENIbHO MOATOTOBJIEHHOTO U BBIJaBAEMOr0 JOKYMEHTA JIMLaM, OOpaliaroumMes B Cy/,
B TOM 4YHCII€ B YaCTH COOTBETCTBHS COJEP)KaHUS JOKYMEHTa MH(OpPMAIMH, COIepKalleiics B
cootBeTcTByrOIMX nojacuctemax ['AC «lIpaBocyamey.

4.3. Ecam 1MOKYyMEHT MOET OBITh BBIJAH TOJBKO OMNPEIECICHHBIM KATeTOPUSM JIHII,
YCTaHOBJICHHBIM 3aKOHOM, paOoTHHK [IpremHOM cyna 00s3aH yCTaHOBUTH JTUYHOCTH 3asSBUTEIIS
Y OIPEJIENUTDh €r0 NMPUHAIICKHOCTh K KATETOPUH JIUL, UMEIOIIUX NIPABO HA MOJIYYEHUE TAHHOTO
JIOKYMEHTA.

4.4. Ecnmu JDOKYMEHT BBIJAETCS MPEACTABUTENIO 3asBUTeNs, paboTHuk [IpuemHOI cyna,
IIOMUMO JIEVCTBUH, YKa3aHHBIX B IYHKTE 4.3 periiaMeHTa, JOJKEH:

- NPOBEPUTH HAJIMYME Y NPEACTABUTENS JOBEPEHHOCTHM OT 3asABUTENS HAa COBEPLICHHUE
COOTBETCTBYIOIIETO JEHCTBHS, TPH OTCYTCTBUM TaKOBOW pa3bsICHUTH HEOOXOIUMOCThH €&
npejacrasienus B [Ipuemuyto cyna;

- €CJIM YKa3aHHOHW JTIOBEPEHHOCTH (€€ HOTapUaIbHO YIOCTOBEPEHHOW KOIHH), TIO JaHHBIM
cootBercTByromux noacucreM ['AC «lIpaBocyane» wim mo nHGOpMALIUU APYTUX paOOTHUKOB
amnmapara cyja OTCYTCTBYET B Jiesie/MaTepHalie, CHATh KOMUIO C MOATMHHHUKA (€r0 HOTapualbHO
YIOCTOBEPEHHOW KOMHUH), 3aBEPUTH €€ CBOCH MOAMUCHIO U MEeUYaThIO IS KOMUW M MPHOOIIUTE K
pacnucKe B MOJYYECHHUH 3alPallnBAaEMOro JOKYMEHTA.



be3 coBepiieHus yka3aHHBIX JEHCTBUN 3aIPALIMBACMBIN 3asBUTEIEM JOKYMEHT HE MOXKET
OBbITh BBIIAH €r0 MPEICTABUTEINIO.

4.5. Tlpu Beimaue uepe3 [lpuemHyro cynma m000ro AOKYMEHTa C JIMIA, IMOJIYYaIOIIEro
JIOKYMEHT, OepéTcsl paciucKa B €ro MoJly4eHuH.

Pacrnincka oopmisiercss 160 Ha oOpalleHUuu O BIIA4€ 3aIPalTUBAEMOr0 JOKYMEHTa, TU00
Ha OTAEIIBHOM JIUCTE U JOJDKHA COAEPKATh CICAYIOUIUE CBEICHU:

- HAMMEHOBaHUE JIOKYMEHTa (Paciucka);

- (haMWIINIO, ML M OTYECTBO JIMLIA, TOJYYUBIIErO JOKYMEHT (bl);

- ®MO [O0KHOCTHOIO JIMLA C yKa3aHUEM HAUMEHOBAHUS 3aHUMAeMOW JOJDKHOCTH, 3a
UCKIIIOUEHHEM cllyyaeB O(GOpPMIICHMS pacHMCKM Ha oOpalieHuu (3ampoce), COoAeprKallieM
UH(POPMALIHIO O 3aHUMAEMOM TOJDKHOCTH;

- HaMMEHOBAHUE IOJIyYEHHOTO (bIX) JOKyMEHTa (OB), yKa3aHHE KOJMYECTBA IOJYyYEHHBIX
9K3EMILISIPOB U KOJIMUYECTBA JINCTOB MPUIIOKEHUI;

- IOJIHUCh JIMIIA, MTOJTYYUBLIETO JOKYMEHT (bl);

- 1aTy TOJIy4yeHus JOKyMeHTa (OB).

4.6. PabotHuk [IpuemHoli cyna o0s3aH NPOBEPUTH MPABUIBHOCTh OPOPMIICHUS PACITUCKH,
KOTOpas MepeIaeTcs 1Mo MPUHAMISKHOCTH IS MPHOOIIEHHS K MaTepraliaM JieJia/Ipou3BO/ICTBA,
O BBIJAYE JOKYMEHTAa JAENAeTCsl Takke OTMETKa B COOTBeTcTBYromMX mnoacucreMax I['AC
«IIpaBocynue», B CHpaBOYHOM JIMCTE.

4.8. Konuu 3ampammBaeMbIX CyJIeOHBIX aKTOB H3rOTaBJIMBAIOTCS U O(OPMISIOTCA B
COOTBETCTBUM C  TpPEOOBAHMSAMH  HWHCTPYKIMH IO  CyIeOHOMY  JICIOTPOHU3BOJICTBY
HENOCPeACTBEHHO paboTHUKOM IIpuemMHON cyna niv MHBIMHM yIIOJHOMOYEHHBIMU paOOTHUKAMU
anmapara cyJa B IeHb [TOCTYIUICHUS 3asBJICHMSI, a IPU HEBO3MOKHOCTH — B CPOK He Oosiee naTu
pabouux qHEN ¢ yKa3aHHOM JaThl.

5. BzanmopeiicTBHe ¢ pa0OTHHKAMH aNnapara cyaa.

5.1. B caywasx, korma pabotHuk IIpuemHON cyna oOpamiaercs K paOOTHHKaM
anmapara cyjaa, MocjielHue OO0sf3aHbl NMPUHATh HE3aMEUIMTENIbHBIE MEpbl JUIsl pa3pelieHus
COOTBETCTBYIOLIEH MpOOIEeMHON CcUTyaluu (HampuMmep, NPOBEpUTh HAJIMUYUE JielNa B CYIIE,
YCTaHOBUTH  3alpaliMBaeMyl0  HMHQOpMAIMI0 [0  MaTepuaisaM  COOTBETCTBYIOLIETO
JIeNa/Ipou3BOJICTBA U JIP.).

5.2. Pabotnuku IlpuemHoil cyaa o0s3aHbl COOIIOAATh MOPAJOK IMEpPEAAyd TNPUHATHIX
JOKYMEHTOB ~ JpYyrMM pabOTHMKaM ammapaTa CyAa, YCTAHOBJCHHbIN myHkTamu 3.9 -
3.14 HacTosimIero periaMeHTa, B COOTBETCTBHU C TPEOOBAaHMSAMU WHCTPYKLUHU 1O CyAeOHOMY
JIEI0NIPOU3BOJICTBY.

5.3 3a conmepkaHue W MPaBWIBHOCTH O(OpMIICHHS BbIgaBaeMoro uepes3 [IpuemHyro cyna
JIOKYMEHTa HeCeT OTBETCTBEHHOCTh YIIOJHOMOUYEHHBIN paOOTHHK armapara cyia, U3rOTOBUBIINN
TaHHBIA  JOKyMeHT. Ilpu 3ToM cooTBeTcTBHE O(OpPMIIEHHS BbIIAaBAEMOIO JOKYMEHTa
TpeOOBaHUSAM HWHCTPYKIMU 1O CyJeOHOMY JEJIONPOU3BOJACTBY JOJKHO OBITh MPOBEPEHO
pabotHukoMm IlpuemHON cyma ¥ B TOM ciy4yae, KOI/la JOKYMEHT IOJATOTOBJIEH HWHBIM
YIIOJIHOMOYEHHBIM PAa0OTHUKOM ammapara cya.
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