CYAEBHbIA AENAPTAMEHT NPU BEPXOBHOM CYAE
POCCUNCKOWN EAEPALIUN

NPUKA3
oT 27 peKabps 2016 r. N 251

OB YTBEPXXAEHUM NOPALAKA
NOAAYN B EAEPAJIbHbIE CYbl OBLUEN FOPUCAUKLIUM LOKYMEHTOB
B 3/IEKTPOHHOM BUAE, B TOM YUC/IE B POPME
3/IEKTPOHHOIO AOKYMEHTA

CNUCOK U3MEHSIOLLMX SOKYMEHTOB
(B pea. Mpurkasos CyaebHoro genapTameHTa npu BepxosHom Cyae PO
oT 27.08.2019 N 187, 01 05.11.2019 N 255, 01 17.11.2021 N 223,
o1 11.12.2023 N 265, o1 23.01.2024 N 19, o1 24.07.2025 N 116,
o1 28.10.2025 N 192, o1 15.01.2026 N 7)

B cootBeTcTBUM C depepanbHbiMM 3aKOHamMM oT 8 aAHBapa 1998 r. N 7-®3 "O CyaebHom
AenapTameHTte npu BepxosHom Cyae Poccuitckoit ®egepaumn” n o1 23 mioHa 2016 r. N 220-93 "O
BHECEHMM MW3MEHEHUI B OTAe/bHble 3aKoHoAZATeNbHble akTbl Pocculickoit Pegepauym B 4Yactu
NPUMEHEHNA 3NEKTPOHHbIX JOKYMEHTOB B A€ATE/IbHOCTM OPraHoB cyaebHol Bnactn" npmkasbiBalo:

YT1BEpANTb M BBecTM B aenctBne ¢ 1 AHBapa 2017 r. npunaraembln opAagok nogavn B
depepanbHble cyapl 06LWEN OPUCANKUMN SOKYMEHTOB B 3/IEKTPOHHOM BUAE, B TOM uucine B dopme
3/1eKTPOHHOIO AOKYMEHTa.

leHepanbHbI AUPEKTOP

A.B.TYCEB

YT1BEepaeH

npvkasom CynebHoro genaprameHTa
npu BepxosHom Cyae

Poccuitckoit ®epepaumm

oT 27 pekabpa 2016 r. N 251

noPAAOK
NO/JAYM B GEAEPA/IbHBIE CY/Abl OBLLIEEN OPUCAMKLMM LOKYMEHTOB
B 3/IEKTPOHHOM BWU/E, B TOM YUC/IE B ®OPME
3NEKTPOHHOIO AOKYMEHTA

CNMCOK U3MEHAOLWMX AOKYMEHTOB
(8 pea. Mpukasos CypgebHoro genaprameHTa npu BepxosHom Cyae PO
o7 27.08.2019 N 187, o1 05.11.2019 N 255, o1 17.11.2021 N 223,
071 11.12.2023 N 265, o1 23.01.2024 N 19, o1 24.07.2025 N 116,
o1 28.10.2025 N 192, o1 15.01.2026 N 7)
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1. OBLLUUE NONNOXKEHNA

1.1. Nopanok nogaun B penepanbHble cyabl 0OLWEN OPUCANKLUN AOKYMEHTOB B 3/1E€KTPOHHOM
BMAE, B TOM 4ucie B Gpopme 3/EKTPOHHOrO AOKyMeHTa (Janee - MMopagoK nofayn AOKYMEHTOB)
pa3paboTaH B COOTBETCTBMM C NONOXKEHUAMM [parkAaHCKOro MpoueccyanbHOro Kozekca Poccuinckoit
depepaunn (nanee takxe - MK PO®), deaepanbHoro 3akoHa ot 14.11.2002 N 137-d3 "O BBeAeHUU B
aevictene  paxAgaHCKoro  npoueccyanbHoro  Kogekca  Poccuitickon  Pepepaumnn”, Koaekca
aAMWHUCTPATUBHOrO cyaonpoussoacTBa Poccuiickolt ®depepaummn  (ganee Takke - KAC PO),
depepanbHoro 3akoHa ot 08.03.2015 N 22-$3 "O sBeaeHuun B aelictene Kogekca aAMUHUCTPATUBHOIO
cyaonpousBoactea Poccuiickot ®Pegepauumn”, YrosoBHo-npoueccyanbHOro Kogekca Poccuinckomn
depepaunn (aanee Takke - YMNK PP), depepanbHoro 3akoHa ot 18.12.2001 N 177-$3 "O BBegeHUM B
aencrteme YrosioBHo-npoueccyanbHoro Koaekca Poccuiickont Pepepaumn”, Kopekca Poccuinckoit
depepaunn 06 agMMHUCTPATUBHBLIX NpaBOHapylleHMAX (aanee Takxke - KoAN P®), depepanbHoro
3aKkoHa ot 30 gekabps 2001 r. N 196-®3 "O BBeaeHun B aelicteme Kogekca Poccuiickont deaepauymm ob
aAMWHUCTPATUBHbBIX NpaBoHapylweHuax", deaepanbHoro 3akoHa ot 23.06.2016 N 220-$3 "O BHeceHuMU
M3MEHEHMN B OTAEe/IbHble 3aKoHoZaTeslbHble akTbl Poccuiickon degepauum B 4acTU NPUMEHEHMUA
3/IEKTPOHHbIX OOKYMEHTOB B AeATe/IbHOCTM opraHoB cyaebHoin Bnactn", depepanbHoro 3akoHa ot 7
anpensa 2025 r. N 59-®3 "O BHeceHun wusmeHeHun B Kogekc Poccuitckoit Pepepaunmn 06
aAMWHUCTPATUBHBIX NpaBoHapyweHusax" (ganee - dPepepanbHbii 3akoH oT 07.04.2025 N 59-93),
depepanbHoro 3akoHa ot 30.12.2021 N 440-®3 "O BHECEHUM W3MEHEHU B OTAeNbHble
3aKoHoAaTenbHble akTbl Poccuitickoit Pepepaumn” (panee - depepanbHbii 3akoH N 440-93),
depepanbHOro 3akoHa ot 29.12.2022 N 610-$3 "O BHeCEHUM N3MEHEHUI B YTONIOBHO-NPOLECCYanbHbIM
KoaeKkc Poccuiickon depepaumn" (ganee - depepanbvHbiii 3akoH N 610-d3), npeagycmatpuBatowmmm
BO3MOXHOCTb MOAAYM LOKYMEHTOB B 3/IEKTPOHHOM BMAE, B TOM uucie B Popme 31eKTPOHHOro
OOKyMeHTa, nocpeactBom ¢denepasibHOM rocyAapCcTBEHHOMW WHGOPMALMOHHON cucTembl "EAMHbLIN
noptan roCyAapCTBEHHbIX W MyHWUMNaNbHbIX ycayr (dyHKumiA)" (panee - eauHbIA  MopTan
rocyAaapcTBEHHbIX M  MYHUUMNANAbHbLIX YCAyr) Anbo WMHPOPMALIMOHHOM CUCTEMbI, OnpeaeneHHOM
CynebHbim genapTameHToM npun BepxosHom Cyae Poccuitckon ®egepauymm.

(8 pea. MNpukasos CyaebHoro aenaptameHTta npu BepxosHom Cyae PO ot 11.12.2023 N 265, ot
24.07.2025 N 116)

1.2. B cooTBeTcTBMM € YacTbto 1.1 ctaTtbu 3 MK PP (B pegakumn deaepanbHoro 3akoHa N 440-93,
BcTynuewero B cuny ¢ 01.01.2022) uckoBoe 3asBneHWe, 3asaBieHMe, XKanoba, npeacrTaBieHne U UHble
OOKYMEHTbI MOTYT 6bITb NOAAHbI B CYA Ha ByMaXKHOM HOCUTE/IE UK B 3/IEKTPOHHOM BUAE, B TOM Yncne
B Gopme 3/1eKTPOHHOIO AOKYMEHTA.

NckoBoe 3asBfieHWe, 3anaBNeHWe, Kanoba, npeacTaBneHMe M UHble AOKYMEHTbl, KOTopble
nogalTcA MNOCPeACTBOM €4MHOro nopTana rocyAapCTBEHHbIX M MYHWUMNANbHbIX ycayr nuvbo
MHOOPMALUMOHHOM cucTeMbl, onpegeneHHo CynebHbim agenaptameHTom npu BepxosHom Cypge
Poccuiickoit ®epepaunn, moryt 6biTb NOANMCAHbI NPOCTOM 3NEKTPOHHON NOAMUCHIO B COOTBETCTBUM C
3aKoHoaaTenbCctBom  Poccuitickon  Pepepauumn 1M nopAagkom, onpegensembim  CynebHbim
AenaptameHTom npu BepxosHom Cyae Poccuitckoit ®egepaummn, ecnmn MK PO He ycTaHOBAEHO, YTO
YKa3aHHble [AOKYMEHTbl AOJ/IKHbI OblTb MOAMNMCAHbI YCUNEHHON KBanUUUMPOBAHHOM 3N1EKTPOHHOM
noAnuchIo.

B cootBeTctBMM € YacTbio 2 cTaTbk 45 KAC PO (B pemakummn depepanbHoro 3akoHa N 440-93,
BcTynuewero B8 cuny ¢ 01.01.2022) agMUHUCTPATMBHOE WUCKOBOE 3aAB/eHUe, 3aAB/eHue, XKanoba,
NnpeacTaBNeHNE U UHble AOKYMEHTbl MOryT ObiTb MOAaHbl B CyA Ha OymMa)KHOM HocuTesne MAu B
3/IeKTPOHHOM BUZE, B TOM Yncie B GOpme 3/IEKTPOHHOIO AOKYMEHTA.

AOMMHUCTPATUBHOE WCKOBOE 3anB/jeHMe, 3asABfieHWe, Kanoba, npeacTaBNeHWE W UHble
AOKYMEHTbI, KOTOpble NOAATCA NOCPEACTBOM eA4MHOro NMopTana rocyAapCTBEHHbIX U MYHULIMMANbHbIX
ycayr imbo MHPOPMaLMOHHOM cucTeMbl, onpeseneHHor CyaebHbIM AenapTameHTOM npu BepxoBHOM
Cyne Poccuitickoit Pepepaummn, moryT ObiTb noAnMcaHbl MPOCTON 3/EKTPOHHOW MNOAMUCHLIO B
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COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon ®epepaumm n nopagkom, onpegensemolm CyaebHbim
aenaptameHTom npu BepxosHom Cyae Poccuiickoit ®epepaunn, ecnm KAC PO He ycTaHOBAEHO, YTO
YKa3aHHble AO0KYMEHTbl AO0/IKHbl ObiTb NOANUCAHbI YCUNEHHOW KBaNUPULMPOBAHHOM 3/1€KTPOHHOM
noAnucbIo.

B cootBetctBMM co cTaTbent 474.1 YNK PO (B pepakumm PepepanbHoro 3akoHa N 610-03,
BcTynuewero B cuay ¢ 09.01.2023) xopaTalicTBO, 3asBieHWe, Xanoba wan npeacraBieHue, He
cofepiKalime CBeAEHUIN, COCTaBAAIOWMX OXpaHAaemyto denepanbHbIM 3aKOHOM TaWHYy, MPU HAAMYUK
TEXHUYECKOM BO3MOXHOCTU MOTYT ObITb NOAAHbI B CYA, B MOPALKE M CPOKM, KOTOpble ycTaHoBAEHbI YK
P®, B dopme 31EKTPOHHOrO AOKYMEHTA M MNOAMMUCLIBAKOTCA /IMLLOM, HamnpaBMBLUMM TaKOW [LOKYMEHT,
YCUNEHHON KBaNMOUUMPOBAHHOM 3N1EKTPOHHOW noanucbto, ecnm YMNK P® He ycTaHOBAEHO WHOe.
XopaTtancTeBo, 3asBieHMe, Kanoba MAM NpencTaB/leHMe, He coaepiKaline CBeAEHMUMN, COCTaBAAOLLMX
oxpaHaemyto ¢deaepanbHbIM  3aKOHOM  TallHy, NOAAtOTCA  MOCPeACTBOM  eAMHOro  nopTana
rOCYZapCTBEHHbIX WM  MYHULUMMAAbHbLIX YCAyr Anb6o WHOOPMALMOHHON CUCTEMDBI, OnpeaeneHHOoM
CynebHbim pgenaptameHTom npu  BepxoBHom Cyge Poccuiickon degepauuun. Martepuansi,
NPWAOXKEHHbIE K TaKMM XOLATANCTBY, 3aABNAEHUIO, XKanobe WAM NPeACTaBNEHWUIO, TAaKXKe NoaatoTcA B
SNIeKTPOHHOM BMAEe, B TOM uucne B GOpme 3/1eKTPOHHOrO JAOKYMEHTa, W 3aBepArTCcA JINLOM,
HaMNpPaBMBLUMM TaKMe SOKYMEHTbI, yCUNEHHON KBAaANDULMPOBAHHOM 3N1EKTPOHHOW MNOAMUCHIO.

XopaTtaiictBO 06 O3HAKOMJIEHMM C MaTepuanaMu YroIoOBHOMO Aena, O MNOJyYeHUU Konui
npoueccyanbHbiX JOKYMEHTOB, NOAyYeHUN MHPOPMaLMM B COOTBETCTBMU C MYHKTOM 21.1 YacTu BTOpPOIA
ctatou 42 YMK PO, uHpopmauum 06 yyactnm B cyaedbHbIX 3aceiaHnAX, B TOM YMC/IE C UCNOJIb30BaHNEM
CUCTEM BMAEO0-KOHPEPEHL-CBA3M, MPAXKAAHCKUIN UCK, HE COAEPKALLMA XO4ATANCTBA O NPUHATUN Mep MO
obecrneyeHUto BO3MELLEHUA Bpeda, NMPUUYMHEHHOrO MpecTynieHMem, AMbo BO3MOKHOM KOHMCKauum
MMyLLECTBa, MoJaBaemble TrparkAaHamuM MNOCpeacTBOM eAMHOro  nopTasia  roCyAapCTBEHHbIX WU
MYHUUMNANbHbIX YCAyr IM60 MHGOPMaUMOHHOM cucTemsbl, onpeaeneHHol CyaebHbIM AenapTamMeHTOM
npu BepxosHom Cype Poccuiickolt ®depepaumm, moryT 6biTb NOANMCAHbI NPOCTON 3NEKTPOHHOWN
noanucbld B COOTBETCTBMM C 3aKOHOZaTenbCTBOM Poccuitickort  ®depepauum M NopagKom,
onpeaensembiM CyaebHbiM genapTameHTom npu BepxoBHom Cyae Poccuitickoint depepauymm, ecam YK
P® He ycTaHOBNEHO, YTO YKasaHHble [OKYMEHTbl AO0/KHbI OblTb MoAMUCaHbl  YCUAEHHOM
KBa/IMPULNPOBAHHOM 3/IEKTPOHHOM NOANUCHIO.

B cooTBeTcTBUM Cc YacTbio 1 cTaTbym 24.8 KoAl PO (B peaakunun PenepanbHOro 3akoHa ot 7 anpens
2025 r. 59-d3, BctynuBwero B cuay ¢ 1 uions 2025 r.) 3aABseHMe, XO4aTAlCTBO, Kanoba, NpoTecT u
WHble LOKYMEHTbl MOryT BbiTb NMOAAHbI Y4acTHMKAMM NPOU3BOACTBA MO Aeny 06 aAMMHUCTPATUBHOM
NpaBoOHApYyLWeHUM Ha BymMarKHOM HocuTese WAW NPU HaJIMYUU TEXHUYECKOM BO3MOMKHOCTM B Cyde B
3/IEKTPOHHOM BMAE, B TOM yucsie B Gopme 3/1eKTPOHHOIro AOKYMeHTa. B ciyyae nogaum 3aasneHus,
X0A4aTalCcTBa, *Kanobbl, NPOTECTA M MHbIX AOKYMEHTOB B 3/1EKTPOHHOM BWAE, B TOM uucie B dopme
3/IEKTPOHHOIO AOKYMEHTa, npunaraemble K HUM OOKYMEHTbl AO/KHbI ObiTb NpeacTaB/ieHbl TaKXe B
3/IeKTPOHHOM BUZE, B TOM Yncie B GOpMme 3/IEKTPOHHOIO JOKYMEHTa.
(B peq. Mpukasa CyaebHoro genaptameHTa npu BepxosHom Cyae PP ot 24.07.2025 N 116)

3anBieHuMe, X04aTaNCTBO, Kanoba, NPOTECT U MHbIe LLOKYMEHTbI, U3rOTOB/IEHHbIE B 3/IEKTPOHHOM
BMAE, B TOM uncne B Gopme 3N1eKTPOHHOTO AOKYMEHTA, a TaKKe Nnpuaaraemble K HUM SOKYMEHTbI MOTyT
6bITb NMOAaHbl YYacTHMKOM MPOM3BOACTBA NO Aeny 06 aAMWMHUCTPAaTMBHOM MpPaBOHAPYLUEHWU B CyA4,
nocpeacTBOM e4MHOro MopTana rocyAapCTBEHHbIX U MYHUUMMAAbHbIX YCAYT AM60 MHOOPMALMOHHOM
cuctembl, onpegeneHHon CyaebHbim genaptameHTom npu BepxosHom Cyae Poccuiickoit deaepaumm
(yacTb 2 cTaTbm 24.8 KoAll PO).
(ab3aL, BBeaeH MNpukasom CyaebHoro aenaptameHTa npu BepxosHom Cyae PO ot 24.07.2025 N 116)

3anBneHMe, X04aTalcTBo, Kanoba, MPOTECT U UHble AOKYMEHTbl, KOTOpble NoAaloTca B Cya,
NnocpesacTBOM e4MHOro MopTana rocyAapCTBEHHbIX U MYHULMMANbHBIX YCAYTr 60 MHOOPMALMOHHOM
cuctemsl, onpegeneHHon CygebHbim genapTameHTom npu BepxosHom Cygpe Poccuiickon deaepauun,
MOryT 6bITb MOAMNMUCAHbI MPOCTOW 3/IEKTPOHHOM noanucbto, eciv KoAlN P® He ycTaHOB/IEHO, YTO OHU
AOJIKHbI 6bITb MOANUCAHbI YCUNEHHOM KBaIMULMPOBAHHOW 3/1IEKTPOHHOM MOAMNMUCLIO (Y4acTb 3 cTaTbu


https://login.consultant.ru/link/?req=doc&base=LAW&n=531297
https://login.consultant.ru/link/?req=doc&base=LAW&n=531288&dst=2527
https://login.consultant.ru/link/?req=doc&base=LAW&n=531288
https://login.consultant.ru/link/?req=doc&base=LAW&n=531288
https://login.consultant.ru/link/?req=doc&base=LAW&n=531288&dst=1501
https://login.consultant.ru/link/?req=doc&base=LAW&n=531288&dst=1501
https://login.consultant.ru/link/?req=doc&base=LAW&n=531288
https://login.consultant.ru/link/?req=doc&base=LAW&n=533467&dst=11469
https://login.consultant.ru/link/?req=doc&base=LAW&n=511762&dst=100011
https://login.consultant.ru/link/?req=doc&base=LAW&n=533467&dst=11470
https://login.consultant.ru/link/?req=doc&base=LAW&n=511762&dst=100013
https://login.consultant.ru/link/?req=doc&base=LAW&n=533467
https://login.consultant.ru/link/?req=doc&base=LAW&n=533467&dst=11471

24.8 KoAN PO).
(ab3aL, BBeaeH Mpukasom CyaebHoro aenaptameHTa npu BepxosHom Cyae PO ot 24.07.2025 N 116)
(n. 1.2 B pea. MNpukasa CyaebHoro aenaptameHTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

1.3. NMonoxenuna MK PP, KAC PD, YIMK PP, KoAll PP, npepgycmaTtpusatowme nogavy B
denepanbHble cyabl obuwen PUCANKUUM OOKYMEHTOB B 3/IEKTPOHHOM BMAe, B TOM 4yucie B popme
9/IEKTPOHHOIO [OKYMEHTa, peasn3yloTca nyTem npumMeHeHua Hactoauwero [lopagka nopaum
OOKYMEHTOB.

(8 pea. Mpukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO ot 24.07.2025 N 116)

Moaaya 3anpocoB, NPeANOKEHNN, 3aABNEHNN UAK Kanob B cys, B COOTBETCTBUM C defepasibHbIMM
3aKoHamu ot 22.12.2008 N 262-$3 "0O6 obecneyeHnn goctyna K MHGopmauum o AeATeNbHOCTU CYyA0B B
Poccuitckoit depepauymmn”, ot 02.05.2006 59-®3 "O nopsake paccmoTpeHus obpalleHuin rpakaaH
Poccuiickolt ®epepaumm” Mopagrkom Nogaumn AOKYMEHTOB He peryanpyeTca.

MNogaya [AOKYMEHTOB B 3N1EKTPOHHOM BWAE, KOTOpPblE coAep:KaT CBeAEeHWs, COCTaBaaloLlimne
rocyAapCTBEHHYIO TanHy, MopaaKoM NoAadun AOKYMEHTOB HE PeryanpyeTcs.

MNopaya [OKYMEHTOB B 3/IEKTPOHHOM BUAE C MUCMONb30BAHMEM CUCTEMbI MEXKBELOMCTBEHHOIO
3NEKTPOHHOTIO OOKYyMeHToobopoTa (M340) npoLeccyanbHbim 3aKOHO4ATEeNbCTBOM He
npesycmaTpuBaeTcs.

Mopgaya  OOKYMEHTOB B 3/IEKTPOHHOM  BMAE  NOCPeACTBOM  CUCTEM  3N1EKTPOHHOrO
OOKyMeHTOobopoTa y4yacTHWMKoB cygebHoro [lpouecca € MCNOAb30OBaHMEM €4MHOW  CUCTEMbI
MEBELOMCTBEHHOTO  3/IEKTPOHHOIrO  B3ammogencreua [opAagKomM  nofaun  AOKYMEHTOB  He
peryanpyertca.

(n. 1.3 B pea. MNpukasa CyaebHoro genaptameHTa npu BepxosHom Cyae PP ot 11.12.2023 N 265)

1.4. B uenax peanusaumm HactosAwero MNopagka noaadm AOKYMEHTOB UCMONb3YIOTCA caeaytollee
OCHOBHbIE MOHATHA:

depepanbHble cyabl obulei opucamkuumn (ganee - cyabl, CyA) - KacCaUMOHHble cyabl obliel
IOPUCAMKLMN, KACCAUMOHHbIN  BOEHHbIM CyA, anennsuMOHHble Ccyabl o0b6uen topucamkumm,
anennsALUMOHHbIN BOEHHbIN CyA, BEPXOBHbIE CyAbl pecnybaunK, Kpaesble, 061aCTHbIE cyAbl, CyAbl FOPOLAOB
denepanbHOro 3HayeHus, cyabl aBTOHOMHOM 0671aCTU M aBTOHOMHbIX OKPYroB, OKpy»Hble (proTcKue)
BOEHHbIEe Cy/bl, PANOHHbIE, MEXPaNOHHbIE N TOPOACKUE CYyAbl, TAPHMU3OHHbIE BOEHHbIE CYAbl;

obpalwieHne B Cya - [AOKYMEHT, CO34aHHbIM B COOTBETCTBMM C  NPOLLECCYasibHbIM
3aKOHO4ATENbCTBOM, HanpaBiEeHHbIM B cyad (Hanpumep, WCKOBOe 3asBAEHME, agMWUHUCTPATUBHOE
MCKOBOE 3aAB/lEHWE, XO4aTalCTBO, 3aAB/NEHUNE, 3anAB/eHMEe O BblHECEHUM cyaebHOro npukasa, *anoba,
anennauMoHHan »anoba v npeactaBneHMe, KaccaumoHHbIe Kanoba 1 npeacrasneHue, NPoTecT);
(B peq. Mpukasa CyaebHoro genaptameHTa npu BepxosHom Cyae PP ot 24.07.2025 N 116)

OOKYMEHT B 3/1€KTPOHHOM BUAE - SNEKTPOHHbIA AOKYMEHT (LOKYMEHT B dOpmMe 3/1eKTPOHHOro
OOKYMEHTA) WAW 3NEKTPOHHbIN 06pa3 AOKyMeHTa (OOKYMeHT B ¢opme 3/1eKTpoHHoro obpasa
OOKYMEHTa);

3/IEKTPOHHbIN AOKYMEHT - OKYMEHT, CO3Z4aHHbIN B 3/1€KTPOHHOM dopme 6e3 npeaBapUTeIbHOro
AOKYMEHTUPOBaHMA Ha BYMarKHOM HOCUTeNe, NOAMUCAHHbIA 31EKTPOHHON NOANUCHIO B COOTBETCTBUM C
3aKoHogaTenbcTBOM Poccuiickon Peaepauuy;

3/1EKTPOHHbIN 06pa3 AOKYMEHTa (3/1eKTPOHHAA KOMMA AOKYMEHTa, U3roTOBAIEHHOIO Ha BymaxkHOM
HocuTene) - nepeBefeHHas B 3/IEKTPOHHYIO $OpMy C MOMOLLBIO CPeacTB CKaHWPOBaHMA KomuaA
[AOKYMEHTa, M3roTOB/IEHHOro Ha ByMasKHOM HocuTe e, 3aBepeHHan B COOTBETCTBUM C [opAaaKoM noaaqn
OOKYMEHTOB MPOCTOM 3/EKTPOHHOW MOANUCBIO UAN YCUNEHHON KBaAMPUUMPOBAHHOW 3/EKTPOHHOM
NoANMUCHIO;
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3NEeKTPOHHaA noanucb - UHGOpMaUMA B SNEKTPOHHOM dopme, nNpuUcoeduMHeHHaa K
noAnucbiBaemomy (3aBepaemomy) 31eKTPOHHOMY AOKYMEHTY (3N1eKTPOHHOMY 06pasy AOKYMEHTa) Uan
MHbIM 0Bpa3om CBA3aHHaA C HMM W Mo3BojAKWaAA WAeHTMMUMPOBATL AMLO, noAnucasllee
(3aBepuBLLIEE) 3/1EKTPOHHbIN AOKYMEHT (3/IeKTPOHHbIN 06pa3 AOKYMeHTa);

KNHOY 3/1EKTPOHHOW NOAMUCK - YHUKaAbHAA MoC/ieA0BaTe/IbHOCTb CMMBOJIOB, NpeaHasHavyeHHas
ON1A CO34aHNA INEKTPOHHOMN NoAnuncu;

NpPOCTan 3/IEKTPOHHAA MOAMMUCH - 3NIEKTPOHHAA NOAMUCb, KOTOpasa NocpeacTBOM MCMNONb30BAHUA
KOAOB, Naponer WAM WHbIX CPeAcTB NoATBep:KAaeT ¢GakT GOopMMPOBAHUA SNEKTPOHHON MoANUCHU
onpefeneHHbIM MUOM. B KayecTBe KAl4a MNPOCTOM  3AEKTPOHHOM  NOAMUCU  UCMOJIb3YyeTcs
NoATBeEPXKAEHHAA YyYETHAA 3anmcb pusmyeckoro nmua ECUA;

YCUNEHHaA  KBAaAMOUUMPOBAHHAA  3/1eKTPOHHAA  NOAMUCb -  3JIEKTPOHHAA  MOAMWUCH,
COOTBETCTBYIOLW,AA MPU3HAKAM, YKa3daHHbIM B 4acTn 4 ctaTbn 5 PepepanbHoro 3akoHa ot 06.04.2011 N
63-®3 "O6 3neKkTpoHHOM noanucK";

KBaNMOUUMPOBAHHbIM CEPTUDMKAT KAOYa NPOBEPKM INEKTPOHHOM NOANUCK - CEPTUPUMKAT KAtoua
NPOBEPKM 3NEKTPOHHOW MNOAMNUCK, COOTBETCTBYIOLWMIN TpeboBaHMAM, YCTaHOBJIEHHbIM 3aKoHOM 06
3NEeKTPOHHOM NOANUCU U UHBIMU NPUHUMAEMbIMU B COOTBETCTBUM C HUM HOPMATMBHbLIMW MPaBOBbIMU
aKTaMW, CO34aHHbIA aKKPeAUTOBAHHbLIM YAOCTOBEPAIOWMM LeHTPOM nnMbo denepasbHbIM OpraHoOM
WCMONHUTENbHOM BAACTM, YNONHOMOYEHHbIM B cdepe MCNoNb30BaHUA 3NEKTPOHHOW NognucK, U
ABNAIOLMINCA B CBA3K C STUM OPULMNANBHBIM SOKYMEHTOM;

ECMA - odepepanbHaa rocygapcTBeHHaa WMHGOPMALMOHHaA cuctema "EAuMHaa cuctema
ngeHTMOMKauMmM U1 ayteHTUPUKauMm B UMHPpaAcTpyKType, obecneumBaowein WHPOPMaLMOHHO-
TEXHO/IOTMYECKoe B3aMMOAENCTBME MHPOPMALMOHHBIX CUCTEM, MCMOAb3YEMbIX AN MPeaoCTaBaeHUn
rocyAapCTBEHHbIX M MyHUUMNANbHBIX YCAYT B 3N1EKTPOHHOMN dopme";

ENrY, eauHbli nopTan rocygapcTBeHHbIX W MyHMUMMANbHbIX ycayr -  deaepanbHasd
rocyaapcTBeHHas MHbopmauMoHHasa cuctema "EAMHBIA nopTan rocydapCcTBEHHbIX M MYHULMMNAAbHbIX
yenyr (GyHKupmi)";

WHPOpPMaLMOHHan cucTema - [ocydapcTBeHHas aBTOMATM3MPOBaHHas cucTema Poccuiickoi
depepaunn "Mpasocyame" (pnanee - FAC '"MpaBocyaue" unn cooTseTcTBylOWaa noacuctema [AC
"MpaBocyame");

NNYHBIA  KabuHeT - WMHOOPMALMOHHbLIA pecypc, pasMeLlEeHHbI Ha eaAMHOM nopTane
rocyAapCTBEHHbIX M MyHUUMMAAbHBIX YCAYT AM60 B MHGOPMALMOHHOW cUCTEME, NpegHa3HaYeHHbI gan
peanusaumm ydacTHMKamm cypaebHoro npouecca npaB M 0b6s3aHHOCTEN, NpeayCMOTPEHHbIX
npoueccyanbHbIM 3aKOHOA4ATENbCTBOM, B TOM 4MCAe MpaBa Ha Mojayy B Cyd AOKYMEHTOB B
3/1eKTPOHHOM BUAE;

NMuUo, nojarouiee JOKYMEHTbl B Cyf, - 3afBUTE/lb WKW ero npeactaBuTesb, MOAAIOWMIA B CyA,
AOKYMEHTbI B 3/1€KTPOHHOM BUAE, N0/1b30BaTe/b IMYHOTO KabUHETa;

nosib3oBaTeslb JIMYHOrO KabuHeTa (monb3oBatenb) - ¢u3Myeckoe /MLO, B TOM yucie
npeAcTaBUTENb IOPUANYECKOTO ANLA, HA Ybe MMA CO34aH JIMYHbIA KabUHET B LieNAX peasim3aLmm npas u
0653aHHOCTEMN, YCTaHOBAEHHbIX MPOLECCYasibHbIM 3aKOHOAATE/IbCTBOM.
(n. 1.4 B pen. Npukasa CyaebHoro aenaptameHTa npm BepxosHom Cyae P® ot 11.12.2023 N 265)
2. ycnosua noaA4YYM AOKYMEHTOB B 9/IEKTPOHHOM BUAE

2.1. JInyHbIY KabuHeT

2.1.1. [OKYMeHTbl B 3/IeKTPOHHOM BWAE MNOAAIOTCA Yepe3 AUYHbIN KabuHeT nonb3osaTens,
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CO3AaHHbIN B moayne "IneKTpoHHoe npasocyame" nporpammHoro usgenua "WHtepHet-noptan" FAC
"MpaBocyaune"” (www.ej.sudrf.ru) B UHGOPMALIMOHHO-TENEKOMMYHUKALMOHHOM ceTh "UHTepHeT" (panee
- IMYHbIN KabuHeT FAC "MpaBocyane"), "Mbo yepes AnYHbIA KabuHet EMTY.

Ona nopaunm B CyA LOOKYMEHTOB B 3/IEKTPOHHOM BWAE B CEKTOpax MNO/b30BaTe/bCKOTO
CONPOBOMXAEHNA  MHOFOQYHKLMOHANbHbBIX  LEHTPOB  MPeAoCTaBAEHUA  FOCY[APCTBEHHbIX U
MYHULUMNANbHbIX  ycayr, obecneymBatowmx BbINONHEHME GYHKUMIA MO KOHCYNbTAaLMOHHON MU
OpraHM3aLMOHHO-TEXHMYECKOM NoAaAep KKe 3anBuTeseil, MoxeT bbiTb obecrneyeH 6ecnnatHbIA AOCTyn
3ansutenen K [AC '"MpaBocygne" u wuHbOpmMpOBaHME O nNopAAKe A[OCTyNa K YyKasaHHOW
aBTOMAaTU3MPOBAHHON CUCTEME.

(nn. 2.1.1 B pea. Mpukasa CygebHoro aenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.1.2. NInyHbin KabuHeT EMMY cospaeTtcs Ha PpusnYeckoe N1LO, KOTOPbIM MOAAOTCA AOKYMEHTbI B
3/IeKTPOHHOM BUAe B cyh; Npu nogaye AOKYMEHTOB NpeacTaBUTENEM JIMYHbIN KabUHEeT co3aaetcs Ha
UMs npeacrasuTena. Yepes AnMUHbIM KabuHeT npeacTtaBuTensa MOryT ObiTb MoAaHbl AOKYMEHTbl B
OTHOLLEHUM O4HOro U bonee NPeacTaBAAEMbIX UM GUINYECKUX U (M) IOPUANYECKUX NL,.

NnyHbit KabuHet TAC "MpaBocyame" cospgaetcs Ha ¢u3MYeEcKoe /NLO, KOTOPbIM MoAatoTcs
OOKYMEHTbl B 3/IEKTPOHHOM BMAe B cya, AMbo Ha nNpeacTaBuTens OPUANYECKOro Auua,
WHAMBUAYANbHOTO MpPeAnpUHUMATENSA; NPU Nodadye AOKYMEHTOB MNpeacTaBuUTeNIeM JINYHbIA KabuHer
co3fdaeTca Ha uMA npeacrtaBuTena. Yepes AMYHbLIM KabuHET npeactaBuTens MOryT ObiTb MoOAaHbl
OOKYMEHTbI B OTHOLEHWUM OA4HOTO 1 bonee nNpeacTaBaaembIX UM GUIUYECKUX U (MNTK) IOPUANYECKUX NNLL,.

JInyHbI KabMHET co3gaeTcA B aBTOMATUUECKOM peXMMe NyTem NoaTBEPXKAEHUA INUYHBIX AAHHbIX
du13MYecKoro AnLa, B TOM Yncae ero Gamuanmn, MMeH 1 ot4yecTsa (Npu HaanMumum).
(nn. 2.1.2 B pea. Mpukasa CyaebHoro agenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.1.3. [doctyn K AMYHOMY KabWHETy OcCyLLecTBAAeTCA MocpeacTBOM WAEHTUPUKAUUM W
ayTeHTUPUKaLMM NONb30BaATENA C UCMO/b30BAaHMEM MOATBEPKAEHHON y4YeTHON 3anucu pusnyeckoro
nnua ECHA, B TOm umcsie NnpMcoeaMHEHHOM K OpraHM3aLmnm B KayecTBe NpeactaBuTens.

(nn. 2.1.3 B pea. Npwukasa CygebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.1.4. lOKyMEHTbI B 3/IEKTPOHHOM BUAE MOTYT O6bITb NOAAHbI B GOPME 3NEKTPOHHOTO SOKYMEHT],
NoANMCaHHOIO 3N1EKTPOHHOM NOAMNMUCHIO B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoit ®epepaumuy,
nnun B popme 3neKTpoHHOro obpasa fOKyMeHTa.

(nn. 2.1.4 B pea. Npwukasa CygebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.2. Tpe60BaHMA K 3INE€KTPOHHbIM 06pa3am AOKYMEHTOB

2.2.1. DNeKTPOHHbI 06pa3 4OKYMEHTa CO343€eTcA C MOMOLLLbIO CPeACTB CKaHUPOBaHWUA.

CKaHMpOBaHWE AOKYMEHTa Ha BymaKHOM HocuTene AO0/XKHO MPOU3BOAUTLCA B MacwTabe 1:1 B
yepHo-6enom Nnbo cepom uBeTe (Kayectso 200 - 300 Touek Ha AlinM), obecneunBatoem CoXpaHeHue
BCEX PEKBM3WUTOB M ayTEHTUYHbIX MPU3HAKOB MOAJMHHOCTU, @ MMEHHO: rpaduyecKkor noanucu auua,
neyaTy U yrn1oBOro Wwramna 6aaHKa (Mpy HannuMKM), CKaHUPOBaHUE B PEXKMME MOJMHOW LBeTonepesayn
OCYLLECTBAAETCA NPU HaAMYUM B LOKYMEHTE UBETHbIX rpaduyecknx n3obparkeHui nnbo LBeTHoro
TEKCTA, eC/IN 3TO MMEET 3Ha4YeHUe A PAaCCMOTPEHUA aena.

2.2.2. daiin sanekTpoHHOro obpasa AOKYMeHTa AoskeH 6biTb B dopmate PDF (pekomeHayeTtcs
CO3/,.aBaTb 3/IEKTPOHHbIN 06pa3 LLOKYMEHTA C BO3MOXKHOCTbIO KOMMPOBAHWA TEKCTA).
(8 pea. Mpukasa CyaebHoro genaptameHTa npu BepxosHom Cyae PP ot 23.01.2024 N 19)

dalinbl AOKYMEHTOB (MmaTepwanos), npunaraembiXx K obpalieHuio B cyd, NpeacTaBAAlOTCA B
¢dopmate PDF, ecniv MHOe He yKasaHO B HacToswWweM MNopaake noaayun AOKYMEHTOB.

Pasmep daitna anekTpoHHoOro obpasa AOKYMeHTa He A0/13KeH npesbiwatb 30 M6.
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(nn. 2.2.2 B pea,. Mpukasa CyaebHoro aenaptameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.2.3. Kaxablii oTaenbHbIA OOKYMEHT AOJKeH ObiTb npeacTaBsieH B BUAE oTaenbHoro daina.
HanmeHoBaHve daiina [oAKHO NO3BOAATL WAEHTUPULMPOBATL AOKYMEHT M KONMYECTBO JIUCTOB B
OOKyMeHTe (Hanpumep: uckosoe 3aasneHume ot 05122016 3n.pdf).

2.2.4. ®annbl M gaHHble, codepXKallmeca B HWUX, AO/MKHbl ObiTb AOCTYMHbIMM ANA PaboTbl, He
OO0/MKHbI 6bITb 3alUMLLIEHBI OT KOMMPOBaHMA M MeyaTn 3/IeKTPOHHOro obpasa, He AOJIXKHbl COAEeprKaTb
WMHTEPAKTUBHbIE U MyNbTUMEANNHbIE 31IEMEHTbI UM BHEAPEHHbIE CLLEHAPUM.

2.2.5. DNeKTpPOHHbIN 06pas [OKYMeHTa 3aBepsieTcd B COOTBETCTBMM C [Mopagkom nogayuu
OOKYMEHTOB MPOCTOM 3N1EKTPOHHON MOAMUCHIO UAN YCUAEHHON KBannGUUMPOBAHHOW 3NEKTPOHHOWN
noAnuchbIo.

2.2.6. Mopaya obpaweHna B cya B dopme 3/1IeKTPOHHOro obpasa [AOKYMEHTa, 3aBEepeHHOoro
MPOCTOM 3NEKTPOHHOM MOAMWUCBID WUAU YCUAEHHOW KBanNMOUUMPOBAHHOM 3NEKTPOHHOM NOAMNUCHI,
OONYCKAETCA He TONbKO M3 JIMYHOTO KabuHeTa, NMPUHAANEXKALLEero /MLy, KOTOPOe YKa3aHO B TEKCTe
OOKYMEHTa KaK Auuo, ero noanucasllee, HO U M3 IMYHOrO KabuHeTa nunua, ynoNHOMOYEHHOFO Ha
noaavy AoKymeHTa (npeacrasurens).

Ecan B KavecTtBe 3asBuTenen (nuu, nogatoumx obpaileHme B cya) U (Mam) ux npeacrasutenei
BbICTYMNalOT MpoLeccyasnbHble COy4acTHUKM (COMCTLbI, COOTBETYMKM), NKLA, 3aABAAIOLME COBMECTHOE
xofataicTso (Hanpumep, 06 yTBepPXKAEHWUM MUPOBOrO cornalleHusa, o6 oTnoXeHun cyaebHoro
3acefaHuA, 0 NPMOCTaHOBAEHUW NMPOM3BOACTBA MO Aeny), To noJada Takoro obpalieHua B cya B popme
3NeKTPOHHOro 0bpasa AOKYMeHTa MOXKeT 6bITb OCyLLecTBAeHa OAHUM U3 YKa3aHHbIX AnL,. B aTom cnyyae
noAasaTb Takoe obpallieHre B Cyd OTAENbHO KaXKAOMY M3 YKa3aHHbIX UL, U3 CBOEro IMYHOro KabuHera
(kabuHeTa NpeacraBuTena) He TpebyeTcs.

Ecan B KavecTBe 3assuTeneit (nuu, nogarowmx obpaleHue B cya) u (Mam) ux npeacrasuTenei
BbICTYMAlOT NLA, 06paTMBLUMECA B CYA C MCKOBbIM 3asiBIEHMEM, NOAAHHbBIM B 3aLMTY NPAB M 3aKOHHbIX
MHTepPecoB rpynnbl Any, (ctatbu 244.20, 244.21 MK P®), KONNEKTUBHBIM aAMUHUCTPATUBHbBIM UCKOBbIM
33fB/IEHMEM B 3aLUUTY HAPYLIEHHbIX WM OCMapMBAEMbIX MPAB U 3aKOHHbIX MHTEPECOB rpynnbl AuL,
(ctatba 42 KAC P®), To nogaya Takoro obpalleHuns B cyd B ¢opme 3/1eKTPOHHOro obpasa goKyMeHTa
MOXKeT 6bITb OCyLLeCTB/EHA OAHUM U3 UL, KOTOPOMY MOPYYEHO BeeHWe COOTBETCTBYIOWEro aesa B
WMHTepecax rpynnbl 1L,

(nn. 2.2.6 BBegeH Mpukasom CygebHoro genaptameHTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

2.3. Tpe60BaHMA K INEKTPOHHbIM SOKYMEHTaM

2.3.1. DNeKTPOHHbIN AOKYMEHT M3HayaNbHO CO343€eTcA B  JNEKTPoHHoW dopme 6es
npeaBapuTebHOro AOKYMEHTUPOBAHMA Ha BymarkHOM HocuTene.

2.3.2. ®ain obpaleHna B cya foKeH 6biTb B popmate PDF ¢ BO3MOMKHOCTbIO KONMWPOBaHMUA
TeKcTa.

dalinbl JOKYMEHTOB (MaTepuanos), Npuaaraembix K obpaLleHusm B cya, NpeacTaBasaoTca B TOM
dopmaTe, B KOTOPOM OHM NOAMNMUCAHbI 3IEKTPOHHOM nognucbto. Mpu aTom daiabl maTepuanos u (nam)
AOKYMEHTOB, Npuaaraemblx K 06palLeHnsam B Cyd, MOryT 6biTb NPeACTaB/eHbl B cieaytolwmx dopmarax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - gna AOKYMEHTOB C TEKCTOBbIM COAEpPKaHMEM;
2) PDF, JPEG (JPG), PNG, TIFF - ans AOKYMEHTOB C rpaduUyecknum coaepaHnem.
Pasmep ¢daitna aNeKTPOHHOro IOKYMEHTa He A0/KeH npesbiwaTtb 30 M6.

2.3.3. Kaxgblit oTAeNbHbIA OOKYMEHT [0/KeH OblTb NpeacTaBAeH B BUAe oTAenbHoro danna.
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HanmeHoBaHne daiina [OAKHO NO3BONATL UAEHTUDULMPOBATL AOKYMEHT M KONMYECTBO JIUCTOB B
AOKYMeHTe (Hanpumep: nckosoe 3asasneHme ot 05122016 3a.pdf).

2.3.4. ®ainbl M pgaHHble, codepXKallmeca B HWUX, AO/KHblI ObiTb AOCTYMHbIMKM ANA PaboTbl, He
OO/IKHbl ObITb 3alUMLLIEHbI OT KOMMPOBAHWA M Me4yaTu, He [A0/KHbl CoAep)KaTb MHTEPAKTUBHbIE U
MYJIbTUMEAUHbIE 3/IEMEHTbI U/ BHEAPEHHbIE CLLEHapUN.

2.3.5. ObpaleHue B cy B GOpme 3/1EKTPOHHOIO AOKYMEHTA AO/IXKHO 6bITb NOANNCAHO YCUNEHHOM
KBaNANPUUMPOBAHHOM 3NEKTPOHHOM NOANUCHIO.

MopsAoK Nogayn AOKYMEHTOB He MnpeaycmaTpyBaeT BO3MOXKHOCTM MoAaun obpalleHus B cyg, B
bopme 3N1EKTPOHHOTO AOKYMEHTa, NOAMNUCAHHOIO YCUEHHOW HeKBaAnQULMPOBAHHOMN 3NEKTPOHHOM
NoAnucbIo.

YcuneHHas KBannduumpoBaHHas 3N1eKTPOHHaA NoAnucb, KOTOPOM NoAnucaHo obpalleHne B cya,
[OMKHA cooTBeTcTBOBaTb popmaTty PKCSH7 (oTcoeamHeHHan 31eKTPOHHasA NOAMNUCh) U coaep’KaTbCa B
oTaenbHom dainne.

Mpn noanucaHMm ob6paLLeHUA B CyA HECKONbKMMMU NLAMM YCUAEHHAs KBAAUPULMPOBAHHaA
SNEKTPOHHAA MOAMUCH KaXKAOro /MUa, MNOANUCHIBAIOWErO AOKYMEHT, A0/KHA coAaepaTbca B
oTaenbHom daine.

MopAafoK nogayM [OKYMEHTOB He npeaycMmaTpMBaeT BO3MOXHOCTM NOAAYM  SNEKTPOHHbIX
OOKYMEHTOB, MOANUCAHHbIX NPUCOEAMHEHHBIMW 31EKTPOHHBIMU MNOANUCAMM.
(nn. 2.3.5 B pea. Mpukasa CyaebHoro agenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.3.6. ObpalleHne B cya B popme 3N1eKTPOHHOTO AOKYMEHTA A0/IKHO 6biTb NOANNCAHO YCUAEHHOM
KBAa/IMGUUMPOBAHHOM 3JIEKTPOHHOM MNOAMMUCLIO /INLA, KOTOPOE YKAa3aHO B TEKCTE 3JIEKTPOHHOro
OOKYMEHTa KaK /1L, ero nognucasuiee.

He monyckaeTtcA npeacTtaB/ieHne B Cyd 3/1EKTPOHHbIX AOKYMEHTOB, NOAMMCAHHbIX 3/1EKTPOHHOM
NoANMCbIo NMLLA, KOTOPOE He YKa3aHOo B TEKCTE 3/1eKTPOHHOrO A0KYMEHTa KaK AnLo, ero noanucasiiee.

ObpauwieHne B cyg B Gopme 31EKTPOHHOIO AOKYMEHTA MOXKET OblTb MOAMWCAHO YCUIEHHOWM
KBanMOULUMPOBAHHOMW 3/1EKTPOHHOM NOAMUCHIO KaK /nua, ABAAKOLWErOCA NOAb30BaTeNIeM JIMYHOTO
KabuHeTa, Tak W AKMUA, KOTOPOE He ABAAETCA MoJib3oBaTesieM JMYHOro KabwuHeTa, M3 KOTOPOro
OCyLLeCTBAAETCA Nogada obpaleHnn B cya.

(nn. 2.3.6 B pea. Mpukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

2.3.7. Nopaya obpaleHuns B cys B Gopme 3/1eKTPOHHOrO AOKYMEHTa, NOANUCAHHOIO YCUAEHHOW
KBaAMPUUMPOBAHHOW 3/MEKTPOHHOM NOANWUCHIO, AOMYCKAaeTCA He TO/MbKO M3 JIMYHOTO KabuHeTa,
NPUHaZNENKALLEro /nLy, KOTOpOe YKa3aHO B TEKCTa 3/IeKTPOHHOrO [OKYMEHTa Kak J/vuo, ero
nognucasliee, HO M M3 JINYHOTO KabuHeTa AMLA, YNONHOMOYEHHOTO Ha MoJady AOKyMeHTa
(npeacTasutens).

(nn. 2.3.7 BBegeH Mpukasom CygebHoro genaptameHTa npu BepxosHom Cyae P® ot 11.12.2023 N 265)

3. NOAAYA AOKYMEHTOB B 9/IEKTPOHHOM BUAE
(B pea. Mpukasa CygebHoOro genapTameHTa
npu BepxosHom Cyae PO ot 11.12.2023 N 265)

3.1. O6wwme TpeboBaHua
3.1.1. TpeboBaHua K ¢opme W coAeprKaHUIO AOKYMEHTOB, MOAaBaemblX B COOTBETCTBUU C

Mopaakom noaayn AOKYMEHTOB, ONpeaenatoTcs MnpoueccyanbHbiM 3akKoHogaTenbcTBoM Poccuiickoi
depgepaunn.
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3.1.2. I'IpM noAroToBKe K HanpasB/1e€HUIO JOKYMEHTOB B 3/IEKTPOHHOM BUAE B CyA NMNOJIb30BaTeENIEM
NIMYHOro KabumHeTa 3anonHaeTcA d)opN\a, pa3melwieHHaA B IMHHOM KabuHeTe:

1) B OTKpbIBLIENCA 3KpPaHHOM dopme Mo nogaye JOKYMEHTOB B cya HEOOXOAMMO 03HAaKOMMUTBLCA C
TpeboBaHMAMM M NPaBUAAMM NOLAYM AOKYMEHTOB B 3/1EKTPOHHOM BUAE U COFNACUTLCA C HUMM;

2) BbibpaTb cnocob noaaun (MMYHo NMbO Kak NpeacTaBUTeNb 3aaBUTENA), BUA, CY0NPON3BO/CTBA,
B paMKax KOToporo 6ygeTr nofaH AOKYMEHT B 31EKTPOHHOM BUAE: FParKAaHCKOe CyA0mnpou3BOACTBO,
aAMMHUCTPATMBHOE  CYAOMNPOM3BOACTBO, NPOM3BOACTBO NO  geny 06 agMUMHWUCTPATUBHOM
NpaBoOHapYyLEHWUM NN YrOJI0BHOE CYA0NpPOU3BOACTBO;
(8 pea. Mpukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO ot 24.07.2025 N 116)

3) yKkasbiBaeTca uHboOpmauusa O 3asBuTene, 06 y4yacTHMKax cygebHoro npouecca (gaHHas
MHPOPMaLMA YKa3bIBAETCA TaK¥Ke B TEKCTe NoAaBaemoro obpalleHusa), B TOM Ymcie:

ecnu 3aasuTenem (MCTUOM) saBaseTca ¢usmMyeckoe NMLO, YKasbIBAOTCA ero ¢amuauns, ums,
OTYECTBO (NpV ero HajAM4uu), Aata M MeCTO PONKAEHWA, MECTO KUTeNbCTBA WKW MecTo npebbiBaHUS
dusnueckoro nnua (c obAsaTeNbHbIM yKa3aHMEM MOYTOBOrO WHAEKca), OAUH U3 UAEHTUPUKATOPOB
(cTpaxoBot Homep uHAMBMAYanbHoro sauuesoro cyeta (CHWUMC), uAEHTUDUKALMOHHBLIN HOmep
Hanoronnatenbwuka (MHH), cepmna n Homep AOKYMEHTa, yA0CTOBEPAIOLLErO JIMYHOCTb, CEPUA U HOMEp
BOAUTE/IbCKOTO YAOCTOBEPEHUS), ABAAETCA /N MOJb30BaTe/lb MHAMBUAYA/bHBIM MpeanpuHUMaTeNem
(ana  uvHAMBMAyanbHbIX nNpeanpuHMmarenei ykasaHne WHH ©  OCHOBHOro rocyaapCTBEHHOro
perncTpaunMoHHOro Homepa uHAMBMAYyanbHoro npeanpuHumatena (OFPHUM) obasaTenbHo, Takxke
yKasbiBaeTcs agpec GpakTUYecKoro npoxuBaHua). Ecnm uctuamm (3asBUTeNsiMmM) BbICTYNatOT HECKO/IbKO
NL, YKasbiBaeTcA MHOpmauMA O Kaxaom u3 Hux. Ecnm 3asBuTenem ABAAETCA WMHOCTPaHHoe
dusnyeckoe nmuo, TpebosaHme 06 ykazaHum MHH 1 OTPHUN He npumeHseTcs;

€CNK 3aABUTENEM ABNAETCA IOPUANYECKOE NMLLO, YKA3bIBAKOTCA €ro NoaHoe HanmeHoBaHune, MHH,
OCHOBHOW TrOCYAapCTBEHHbIA PEerncTpaumoHHblii Homep (OFPH) (npu otcytcteum y Hero WHH
yKasbiBaetcs ero OMPH), KMN, aapec mecta HaxoxAaeHua (c o6sA3aTeNbHbIM YKa3zaHMEM MOYTOBOrO
nHAeKca). Ecnuv 3aaBuTenem ABAAETCA MHOCTPaHHOE puanyeckoe nuuo, TpebosaHne 06 ykasaHum NHH
n OI'PH He npumeHsaeTcs;

B C/yvyae ecnn obpalleHne nogaeTtca npeactaBuTenem, yKasbiBatoTca GaMuana, Mmsa, OT4eCTBO
(Mpn Hanuuuu), Jata U MeCTO POXKAEHUA, agpec ANA HanpaBneHusa cydebHbiX NOBECTOK M UHbIX
CyaebHbIX U3BeLEeHNn, oanH ns naeHTndukatopos dusmyeckoro amua (CHUNC, UHH, cepua n Homep
OOKYMEHTa, yA0CTOBEpPAOWEro JIMYHOCTb, CEpUs U HOMep BOAUTENbCKOro YAOCTOBEPEHMUA), Ha/mMuune
[OBEPEHHOCTH, BblAAHHOM NMLLOM, OT UMEHW KOTOPOro NoAakoTCcA AOKYMEHTbI;

€C/NN OTBETYMKOM (JONKHUMKOM) ABnAeTca GpU3MYECKoe NNLO, YKa3blBalOTCA ero ¢pamuamsa, Ums,
OTYecTBO (NpY ero HaaMuMu), Jata U MeCTO POXKAEHMA, MECTO XKUTeNbCTBa MAM MecTo npebbiBaHUA
¢dusnyeckoro nmua (c obA3aTenbHbIM YKasaHMEM MOYTOBOrO WMHAEKCA), OAMH U3 UAEHTUPUKATOPOB
(cTpaxoBoit HOmMep WHAMBUAYaNbHOro Aauuesoro cyeta (CHW/IC), uAEHTUOUKALMOHHbLIA HOMep
Hanoronnatenbwmka (MHH), cepus M Homep AOKYMEHTa, yAOCTOBEPAIOWEro /IMYHOCTb, OCHOBHOM
roCy4apCTBEHHbIN PErucTPaLMoHHbIA HOMEp MHAMBUAYaNbHOTO NpeAnpuHMMATENs, cepus U Homep
BOAMTE/IbCKOTO YA 0CTOBEPEHMSA);

€C/IM OTBETYMKOM ABIAETCA HOPUAMYECKOEe NULO, YKasbIBalOTCA ero Mo/Hoe HauMeHOBaHue,
NAEHTUOMKALUMOHHDBIA HOMEpP HanoronnateNblMKa U OCHOBHOM roCYyAapCTBEHHbIN PerncTpaLMoHHbIN
Homep, KMM, agpec mecTa HaxoxaeHus (c 06A3aTeNbHbIM YKa3aHMeM NOYTOBOro MHAEKCA);

ec/n 3asBuTeNneM ABNSETCA MHOCTPaAHHOE opuanyeckoe anuo, TpebosaHme 06 ykasaHum MHH u
OTlPH He npumeHsAeTcs;

€C/IN Y4aCTHUKOM Cy,CI,E6HOFO npouecca (TPETbMM NUOM, 3anHTEPECOBAHHbIM /'IMLI,OM) ABNAeTCA
¢M3MH€CKO€ NUO0, YKa3blBatkOTCA d)aMVI}'IMFI, nma, oT4ecTBo (an HaJ'IW-IMM), AaTa U MeCTO poxXaeHuA
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(ecnn M3BeCTHbI), MeCTO KWUTeNbCTBa WAM MecTo npebblBaHMA, OAMH U3 MAeHTUdUKaTopos (ecau
M3BECTHbI), HOmep TenedoHa, agpec 3N1EeKTPOHHOM NOYTbI (€CNM U3BECTHBI);

€C/IN y4aCTHUKOM cyaebHoro npouecca asasaetcs nybaMyHo-npasosBoe 06pa3oBaHue, yKa3biBaeTcA
MHH, OTPH n KM opraHa rocygapcTBeHHOW BAACTU WM OpraHa MEeCTHOro CaMoynpaB/eHusa, B auvue
KOTOPOro, M0 MHEHUIO 3aABUTENSA, BbiCTyNaeT nybanyHo-npasoBoe obpasoBaHue;

€C/IN YYaCTHUKOM cyaebHoro npouecca ABAAETCA AOJIKHOCTHOE /ML OpraHa rocyaapCTBEHHOM
BNaCTM WAM  OpraHa MecCcTHOro camoynpasneHua, YyKasbieaetca WMHH, OFPH wn KM opraHa
rocyapCTBEHHON BNACTU UM OpraHa MeCTHOrO CaMoynpaBiAeHUA, B KOTOPOM 3TO AOJIKHOCTHOE ANLO
OCYLLEeCTB/IAET CBOK NPOPECCMOHANBbHYIO CNYKEOHYIO AEATENIbHOCTD;

€C/IN  y4YaCTHMKOM cyaebHoro npouecca ABAAETCA BOMCKOBAA 4acTb, He ABASOWAACS
ropuamnyeckum nnuom, ykasbisaetca MHH, OFPH u KIM cooTteeTtcTBylowero ¢enepasbHOro opraHa
WCMOJIHUTE/IbHOM BNacTu, B KOTOpom defiepasibHbIM 3aKOHOM NpeayCcMOTPeHa BOeHHasdA Ccy»Kba;

€C/IN y4acTHUKOM cyaebHoro npouecca fIBASETCA OpraH, He MMeKLMii cTaTyca HopUanYeckoro
NNUa, HageneHHblh deaepanbHbIM  3aKOHOM  OTAENbHbIMU  FOCYAaPCTBEHHLIMU  UAM  UHbBIMK
Ny6ANYHBIMM NONHOMOYMAMMU WU CO3A4aHHbIA HAa OCHOBAHWW deaepanbHOro 3aKOHa WAW pelleHuA
denepanbHOro opraHa rocygapcrseHHon Bnactu, ykasbiBaetca MHH n ONPH degepanbHoro opraHa,
obecneunBaloLlero AeATelbHOCTb NOAb30BaTeNA (1M60 OTBETUMKA, 3aMHTEPECOBAHHOIO INLA), a TaKKe
KMM storo opraHa;

€C/IN  y4acTHMKOM cyaebHoro npouecca sBasetcs noApasgeneHne LleHTpanbHoro 6aHKa
Poccuitckolt Pepepaunmn (baHka Poccun), He sBnstoweeca OPUANYECKMM NNLOM, yKasbiBaeTcs MHH m
OlPH LleHTpanbHoro 6aHKa Poccuiickon ®eaepaumm, a Takxke KMMM;

€C/IN y4acTHMKOM cyaebHoro npouecca fIBASETCA OpraH, He MMeKLWMn cTaTyca lopuandeckoro
NNUA, HageneHHblh 33aKOHOM  OTAENbHbIMW  FOCYAAPCTBEHHBIMM MW UHBIMKM  NYBAUYHBIMMU
NMOJIHOMOYMAMMU WU CO34aHHbIA Ha OCHOBAHWM pPELUEeHMA OpraHa rocyZLapcTBEHHOW BNACTU CyObekTa
Poccuiickoir  Pepepaumy, yKasbiBaetcaA WMHH u  OIMPH BbicWEro WCMNOJHWUTENILHOTO OpraHa
rocyapCcTBEHHOM BAaCTN COOTBETCTBYOWEro cybbekTa Poccuiickon ®epepaumm, a Takxke KMM;

€C/IM  YYaCTHMKOM cyZebHoro npouecca fBAAETCA OpraH (Hanpumep, aAMUHUCTPATUBHaN
KOMWUCCUSA), He UMeloWMin cTaTyca PUAMYECKOrO JiMUA, HAAeNeHHbli 3aKOHOM  OTAe/IbHbIMU
NONHOMOUYMAMM MO pPeLeHU0 BOMPOCOB MEeCTHOrO 3HayeHusa, roCyAapCTBEHHLIMU UAW  UHbIMU
Ny6AMYHBIMM  MOSIHOMOYMSAMM U CO3LAHHbIA  Ha OCHOBAHMM  pelleHWa OopraHa MeCTHOro
camoynpasneHua, YykasbiBaetca WMHH u  OIFPH mecTtHOM agmuHucTpaumm  (MCNONHUTENbHO-
pacnopaaMTenbHOro opraHa COOTBETCTBYHOLLErO MyHULMMANAbHOTO 06pa3oBaHua), a Takxke KIM;

4) yKasbiBalOTCA HOMmepa TenedoHOoB (MOOMAbLHBLIN, CTauMOHapHbIM), Homepa daKcoB (npu
HaNU4MK), agpeca sNEKTPOHHOW NoYTbl U Apyrve Tpebyemblie cBeaeHUs;

5) ykasbiBaeTca agpecat obpaleHus;
6) yKasbiBaeTcs (BblbMpaeTca) HaMMeHOBaHWe cy4a, B KOTOPbIM aApecoBaHo obpalleHue;

7) BbibupaeTcAa BMA ObpalleHWUA B Cyd, YKa3blBalOTCA €ro PEeKBM3MTbl M 3arpyxatorca ¢ainbl
noAaBaeMbIX OKYMEHTOB;

8) BBOAMTCA HOMeEp Aena (Npou3BOACTBA, MaTepuana) B C/lyyae, ecin NPoOU3BOACTBO MO Aeny
BO30YXKAEHO B CyAe;
(nn. 8 B pea. Mpukasa CyaebHoro genaptameHTa npu BepxosHom Cyae PP ot 24.07.2025 N 116)

8.1) npu o6kanoBaHMM NOCTaHOB/AEHUA MO Aeny 06 agMWHUCTPATUBHOM MPABOHAPYLUEHUM, He
AB/IABLUEroCA paHee NpeamMeToM PacCMOTpeHus B cyaebHoM nopsaake, BBOAUTCA HOMepP 06¥Kanyemoro
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NOCTAHOB/EHUA, HAUMEHOBAHWE OpPraHa, BbIHECLLETO NOCTAaHOB/IEHME;
(nn. 8.1 BBeaeH Mpukaszom CyaebHoro aenaptameHTa npu BepxosHom Cyae P® ot 24.07.2025 N 116)

8.2) B cnyyae OTCYTCTBMA Y /MU@, MOAAMOLLErOo AOKYMEHTbl, HOMepa gena (matepuana) ob
aMUHUCTPATUBHOM MpPABOHAPYLIEHMM, MOCTYNMBLUETO B Cy/4, YKa3blBaeTcA HOMep NpPOTOKosa 06
AAMUHUCTPATUBHOM MPABOHAPYLUEHUN UM HOMEP MOCTAaHOBAEHMUA, a TaKXe HauMeHOBaHWe OpraHa,
COCTaBMBLLErO NPOTOKO AW BbIHECLLIEro NOCTAHOBEHME.

(nn. 8.2 BBeaeH MNpukasom CyaebHoro aenaptameHTa npu BepxosHom Cyage PO ot 28.10.2025 N 192)
(nn. 3.1.2 B pea. Mpukasa CygebHoro aenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.1.3. K obpalleHunto, nogaBaemomy OT WMMEHW APYroro Avua, AO0MKHbl 6biTb MPUNONKEHbI
OOKYMeHTbI, MoATBep}galowme cTaTyc obpaluatolleroca B cyd Avua (Hanpumep, yaoctoBepeHue
afiBOKaTa), ero fno/HOMoYMA (Hanpumep, OOBEPEHHOCTb UAW UHON AOKYMEHT), a TaKMKe B C/ayvasX,
npeaycMoOTpPeHHbIX MNpoLeccyalbHbiM 3aKOHOAATE/NbCTBOM, AOKYMEHTbI, MOATBEprKAalolme Hanuuue
BbICLLEro topuanYeckoro o6pasoBaHNa MM yYeHoN cTeneHn No IpuaANYEcKon cneumanbHoCTU.

B cootBetcTtBuM ¢ MK PP, KAC PP, KoAll Pd:

[OBEPEHHOCTb NpeacTaBaseTcs B ¢opmMe 3/1eKTPOHHOIO AOKYMEHTa, MOAMMCAHHOIO YCU/IEHHOWM
KBa/IMGULUMPOBAHHOM INEKTPOHHON MOAMNUCbIO NPeAcTaBAsSeMoro anua, imbo B popme 3/1€KTPOHHOTO
obpasa [JOKyYMEeHTa, 3aBEPEHHOro YCWUAEHHOMW KBanuPUUMPOBAHHOM 3/IEKTPOHHOM MOAMNUCHIO
npeacraBasemoro anua, ambo B Gopme 31eKTpoOHHOro obpasa, 3aBePeHHOro MPOCTON 3/1eKTPOHHOM
noAnNncbid WAN  YCUNEHHOW KBaNMOUUMPOBAHHOM 3NEKTPOHHOW MOANWUCbIO AMua, MOoAaloLLero
OOKYMEHTbI;

opaep Ha  WUCMNOAHEHWe MopyyeHuA, BbldaBaemMblli  COOTBETCTBYIOLWIMM  a[BOKATCKUM
obpasoBaHuem, npeacrasnaeTca 8 Gopme 3/1eKTPOHHOro obpasa AOKYMeEHTa, 3aBEPEHHOro YCUAEHHOM
KBaANPUUMPOBAHHOW 3NEKTPOHHOM MOANMUCbIO AOMMHOCTHOMO AuUa, Bblgaslwero opaep, Anbo
3aBEPEHHOr0 MPOCTOM 3/IEKTPOHHOM MOAMNUCHIO UAU YCUAEHHOM KBaANUUMPOBAHHOW 3/EKTPOHHOM
noAMnucbio Mua, NoAaWero 4OKYMeHTbI;

ecnun obpalleHve B cys B COOTBETCTBMM C 3aKOHOZATEIbCTBOM M MOpAAKOM NoAauM AOKYMEHTOB
[OJIKHO ObITb NMOAMNMCAHO (3aBepeHO) yCUIEHHOM KBAMPULMPOBAHHOW 3/1EKTPOHHOM MOAMMUCHIO, NpK
nofZave Takoro obpalLeHns B 3/1eKTPOHHOM BUAE K HEMY MPUKIALbIBAETCA LOBEPEHHOCTb, NOANUCAHHASA
(3aBepeHHas) ycuneHHoW KBannduLMpPOBaHHOW 3N1€KTPOHHOKN NOANMCHIO NPEACTaBASEMOro AnNL3;

[OKYMEHTbI, NOATBEpPKAatoWMe CTaTyc obpallaloleroca B CyA AMLA, a TaKXe AOKYMEHTbl O
BbICLUEM OPMAMYECKOM 06pasoBaHMM MAM 06 y4eHOM CTeneHW Mo HPUAMYECKOM CNeumanbHOCTU
npeactaBnsaoTca B GOpPMe 3/1eKTPOHHbIX 06Pa3soB AOKYMEHTOB, 3aBEPEHHbIX MPOCTON 3/1EKTPOHHOM
NOAMUCBLIO WAM  YCUNEHHOM KBAaNMOUUMPOBAHHOW 3/MEKTPOHHOW MNOAMNWUCbIO /WU, NOAAMOLLEro
AOKYMEHTbI, 160 B POpME 3N1EKTPOHHbIX JOKYMEHTOB.

B cooTtBetcTtBuM ¢ YK PD:

[OBEPEHHOCTb NpeacTaBaseTcs B GopmMe 3/1IeKTPOHHOIO AOKYMEHTa, MNOAMMCAHHOIO YCU/IEHHOWM
KBanMOUUNPOBAHHOM 3N1EKTPOHHOM MOAMNWUCHIO NPeAcTaBAsSeMoro nvua AMbo B ¢opme 31eKTPOHHOrO
obpa3a [JOKYMEHTa, 3aBEePEeHHOro YCUAEHHOW KBaNMPUUMPOBAHHOW 3NEKTPOHHOW NoAnNUChIo
npeAcTaBAseMoro nua;

opaep Ha  WUCNONHEHWE  MOpyyYeHWA, BblAaBaeMblli  COOTBETCTBYIOLMM  a[BOKATCKUM
obpasoBaHueMm, NpeacrasnseTca B GopMe 3/1EeKTPOHHOro obpasa AOKYMEHTa, 3aBEPEHHONO YCUEHHOM
KBanMOULMPOBAHHOM 3NEKTPOHHON NOANUCHIO AOKHOCTHOTO /IMLLA, BblAABLUErO OpAaep.
(nn. 3.1.3 B pea. Mpukasa CyaebHoro aenaptameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.2. MNopaya A,OKYMEHTOB B pamKaX rpaX4aHCcKoro
CyAOnpou3BOACTBA (B COOTBETCTBUM C MPaXKAAHCKUM
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npoueccyanbHbiM Kogekcom Poccuiickoin deagepaumm)

3.2.1. ObpauleHue B cya, MOXKeT bbiTb NOAaHO B pOpPME 3N1eKTPOHHOIO A0KYMeHTa, NoANUCaHHOro
YCUNIEHHON KBanMUUMPOBAHHON 3N1EKTPOHHOM nognucbio, Mb6o B ¢dopme 3/1eKTpOHHOro obpasa
[OKYMeHTa, 3aBepeHHOro MPOCTON 3INEKTPOHHON MOAMUCHIO UM YCUAEHHOM KBanuduuMpoBaHHOM
3/IEKTPOHHOM NOANUCHIO.

(nn. 3.2.1 B pea. Npwukasa CygebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.2.2. ObpalweHune B cyn, Kotopoe cornacHo MK P® gonxHo 6biITb NOAMNMCAHO YCUIEHHOM
KBanMULUMPOBAHHOM 3NEKTPOHHON NoAanuceto (Hanpumep, 3anBneHMe o6 obecneyeHnn UCKa, a TaKKe
NCKOBOE 3asiB/IEHWNE, COAEpKallee Xxoa4aTancTBo o6 obecneyeHUn Ucka (4actb 4 ctatbm 131 m yactb 1
ctatbu 139 MK P®), xoaaTalAcTBO O NPUOCTAHOBNEHUM UCMOHEHMA CyAebHbIX akToB (cTaTba 379.3 MK
P®), nopaetca B cygq B ¢dopme INEKTPOHHOrO  AOKYMEHTa, MNOAMWCAHHOIO  YCUAEHHOW
KBanMOUUMPOBAHHOW 3NEKTPOHHON MOAMNUCHIO YNONHOMOYEHHOrO Ha NOAMMCAHME AOKYMEeHTa /Mua
(3anBuTENs nnn ero npeacrasutensn), NM6o B popme 3NEKTPOHHOro obpasa AOKYMEHTa, 3aBEPEHHOr0
YCUAEHHOWN KBANMPULMPOBAHHOWN 3/1EKTPOHHOM noanucbto. Mpu 3TomM ycuneHHaa KBannduumMpoBaHHas
3/IeKTPOHHAnA NOAMWUCb, KOTOPOW 3aBEpPEH 3JIEKTPOHHbIM 06pas obpaweHns B Cyd, O0MKHA
npuMHagnexaTb ULy, YNOAHOMOYEHHOMY Ha MoAnucaHMe AOKYMEHTa, MoAnucaBLUEMY AOKYMEHT Ha
6ymaxKHOM HocuTene.

(nn. 3.2.2 B pea. Npwukasa CygebHoro aenaprameHTta npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.2.3. Ecam obpauleHne B cya noAanvcaHo (3aBepeHO) MPOCTON 3NEKTPOHHOM NOAMNUCHI,
3N1EeKTPOHHble 06pa3bl AOKYMEHTOB, Mpunaraemble K 06pPaLLEHMIO B Cyh, CYMTAOTCA 3aBepeHHbIMU
NPOCTOM 3NEKTPOHHON NOAMNUCHIO.

Ecan obpauleHne B cya noanucaHo (3aBepeHo) YyCUNeHHOM KBanudULUMPOBaHHOW 3/1EKTPOHHOM
NoAMNUCbIO, 3NEKTPOHHble 06pasbl AOKYMEHTOB, Mpuaaraemble K O6palleHU0 B CyA, cuuTatoTca
3aBepPEeHHbIMU YCUNEHHOM KBanUdULMPOBAHHOM 3N1EKTPOHHON MOAMUCHIO.

(nn. 3.2.3 B pea. Mpukasa CyaebHoro agenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.2.4. UckntoueH. - MNMpukas CyaebHoro genaptameHTta npu BepxosHom Cyae PO oT 05.11.2019 N
255.

3.3. MNopaya AOKYMEHTOB B paMKax agMUHUCTPATUBHOrIO
cyaonpousBoacTea (B cootBetcTBuM ¢ Kogekcom
AAMMHUCTPATUBHOIO CYA0NPOM3BOACTBA
Poccuiickoii Pepepauun)

3.3.1. Ob6paweHune B cya MOXKeT bbiTb NOAAHO B pOpMe 3NEKTPOHHOIO AOKYMEHTa, NOANUCAHHOIO
YCUAEHHON KBanUUUMPOBAHHOM 3/EKTPOHHOM noanucblo, nbo B ¢opme 31eKTPOHHOro obpasa
OOKYMEHTa, 3aBEPEHHOro MPOCTON 3NEKTPOHHOM MNOAMUCLIO UAW YCUNEHHOW KBannouuMpoBaHHOM
3NEKTPOHHOM NOANUCHIO.

(nn. 3.3.1 B pea. Mpukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.3.2. O6pauweHne B cya, Kotopoe cornacHo KAC P® ponxkHo 6biTb NOAMMCAHO YCUIEHHOM
KBaMPUUMPOBAHHOM 3NEKTPOHHOM noanucblo  (Hanpumep, 3asBleHME O TMNPUMEHEHUN Mep
npeasapuTeNbHON 3awWMTbl NO AAMUHUCTPATUBHOMY WCKY, @ TaKXe agMWHUCTPATUBHOE MWCKOBOE
3aAB/ieHMe, coepXKallee XO0AaTalCTBO O MNPUMEHEHUM Mep MpeaBapuTenbHOM  3alWMTbl MO
aAMMHUCTPATUBHOMY MCKY (4acTb 9 cTaTbu 125 1 yacTtb 1.1 ctatbm 86 KAC P®), noaaetca B cya B popme
3NEKTPOHHOTO AOKYMEHTa, NMOAMNWCAHHOIO YCUNEHHOW KBa/AMOULMPOBAHHOM 3NEKTPOHHOW MOAMMUCHIO
IMLA, YNOJHOMOYEHHOrO Ha MOAMUCaHWE AOKYMeHTa (3asaBuTens WauM ero npeacrasutens), nmbo B
dopme aneKkTpoHHOro obpasa AOKYMEHTa, 3aBEPEHHOI0 YCUNEHHOM KBaIMPUUMPOBAHHOMN 31€KTPOHHOM
nognucbto. Mpun 3TOM ycUMNEHHas KBaAUMOULMPOBAHHAA SNEKTPOHHAA MOANWUCb, KOTOPOW 3aBepeH
SNEKTPOHHbIN 0b6pa3 obpalleHna B Cya, AOMKHA MpPUHALAEXaTb ULy, YNONHOMOYEHHOMY Ha
noanucaHue AOKYMEHTa, NoAnncasLllemMy JOKYMEHT Ha BymarKHOM HocuTene.
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(nn. 3.3.2 B pea. Mpukasa CyaebHoro aenaptameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

3.3.3. Ecam obpaweHne B cyd noanuvcaHo (3aBepeHO) MNPOCTOM 3NEKTPOHHOM MOAMUCHIO,
3NIEeKTPOHHble 0b6pasbl AOKYMEHTOB, Npuaaraemble K OOpalLeHWIo B Cyh, CYMTAOTCA 3aBEPEHHbIMMU
NPOCTOM 3NEKTPOHHON NOAMNUCHIO.

Ecnn obpaweHne B cys nognucaHo (3aBepeHo) YCUEHHOW KBaAMPUUMPOBAHHOW 371EKTPOHHOM
NoAMNMNCbIO, 3NEKTPOHHble 06pasbl AOKYMEHTOB, Mpuaaraemole K OOpaLLeHW0 B CyA, CYMTAKOTCA
33aBEPEHHbIMM YCUIEHHOWN KBAaNMPULMPOBAHHOMN 3NEKTPOHHOMN NOANUCHIO.

(nn. 3.3.3 B pea. Mpukasa CygebHoro genaprameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

3.3.4. K KaccaumoHHoM Kanobe, npeacTaBieHMO npunaratoTca obxanyemble cyaebHble akTbl B
dopme 3NEKTPOHHbIX [AOKYMEHTOB, MOAMNWUCAHHbLIX YCUNEHHON KBaNMOUUMPOBAHHOW 3/IEKTPOHHOM
nognucbio (moanucamu) cyapu (cyaen), npuHaslwero (MPUHABLIMX) CyAeOHbIA aKT, WAW Konuu
obKanyembix cyaebHbix akTOoB B popme 3/IeKTPOHHbIX AOKYMEHTOB, nMbo B dopme 31eKTPOHHbIX
06pa3oB AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHON KBAaAUOULMPOBAHHON 3/1EKTPOHHOM MOAMUCLIO CyabM,
npeacenaTenbCTBYIOLWEro No Aeny, a B C/lydae ero OTCYyTCTBUA - npeacedatens cygda (3amecturens
npeacenartens cyga) Uam MHOro ynosHOMOYEHHOTO UM Cyabu.

(8 pea. Npukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae P® ot 15.01.2026 N 7)

K KaccaumoHHoOl xanobe, npeacTaBNeHWMIO, NOAABAEMbIM B Cyf, KAaCCaLMOHHOM MHCTAHUUW,
3aABuTe/Ib BNPaBe He npuaaratb ob6kanyemble cyaebHble aKTbl.
(nn. 3.3.4 B pea. Mpukasa CyaebHoro agenaprameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

3.4. MNopaya AOKYMEHTOB B pamMKaX yroJIoBHOro CyA0npousBoAacTBa
(B cooTBETCTBUM C YrONI0BHO-NPOLLECCYaA/IbHBIM KOAEKCOM
Poccuiickoin degepauun)

3.4.1. Ob6palueHue B cys NnogaeTtca B Gopme 31eKTPOHHOro AOKYMEHTa, NOANUCAaHHOIO YCUAEHHOM
KBaMOUUMPOBAHHOW 3/1EKTPOHHOM NoAnNucbio /Mua, nogatowero obpaweHue, naubo B dopme
3/1eKTPOHHOTO 06pasa JOKYMEHTa, 3aBEePEeHHOW YCUAEHHON KBAaNUPUUMPOBAHHOW 3SNEKTPOHHOWN
noAnNucbio Nnua, NogatolLero obpatieHue.

Mpunaraemble K obpalleHnto B cya matepuanbl (OKYMEHTbI) noaatoTca B popme 3/1eKTPOHHbIX
OOKYMEHTOB, NMOANUCAHHbIX YCUNEHHOM KBanMUUMPOBAHHOM 3N1EKTPOHHOM nognucbto, nmbo B popme
SNIEKTPOHHbIX 06pPa30oB [OKYMEHTOB, 3aBEPEHHbIX YCWU/IEHHON KBa/MULMUPOBAHHOM 3/1EKTPOHHOM
nognucbto. MpyU 3TOM 3/1EKTPOHHbIE OOKYMEHTbI, W3rOTOB/JIEHHbIE MWHLIMK JIMLAMWU, OpPraHamM,
opraHusaumamu B cBobogHon dopme A  dopme, YCTAaHOBNEHHOW ANA  3TUX [OKYMEHTOB
3aKoHoaaTenbctBom Poccuiickolt  dPepepaumn, [OMKHbI - ObiTb  NOAMUCAHbI UMW YCUIEHHOM
KBa/IMPULUNPOBAHHOM 3/IEKTPOHHOM NOANUCHIO.

XopaTactBo 06 03HAKOMAEHMM C MaTepuanamu YrosOBHOrO Aena, O MOJYYEHUM KOoNu
npoueccyanbHbiX 4OKYMEHTOB, NOAYYEHUN MHPOPMALMKN B COOTBETCTBMM C NyHKTOM 21.1 yacTu BTOpPOWA
ctaton 42 YMK PO, nHbopmaumm 06 ydactmm B cyaebHbIx 3acefaHumsax, B TOM YMC/Ie C UCMOb30BaHUEM
cucTeM BUAEO-KOHDEPEHL-CBA3K, FParKAAaHCKUI UCK, HE coaeprKallMii Xo4aTalcTBa 0 NPUHATAN Mep No
obecneyeHno Bo3MelLeHMA Bpeaa, NPUYMHEHHOrO NpecTynieHnem, Mbo BO3MOMKHON KoHdUCKauun
MMYyLLLECTBA, MOTyT ObiTb NogaHbl B POpMe 3NEKTPOHHOIO AOKYMEHTA, MOAMNUCAHHOIO YCUIEHHOW
KBanMOUUMPOBAHHOW 3NEKTPOHHON MoAnucbto, Mb6o B Popme 31EKTPOHHOro 0bpasa [OKYMEHTa,
3aBEPEHHOro MPOCTON 3/1EKTPOHHOW MOAMUCBID WKW YCUAEHHOW KBaNMNPULMPOBAHHON 3/1€KTPOHHOM
NOAMMCLIO MLA, NOAAtoLLEro obpalleHme.

ObpaleHune B cys Kak B GopmMe 3/1eKTPOHHOIO AOKYMEHTA, Tak U B popme 31eKTpoHHOro obpasa
AOKYMEHTa MOKET 6bITb MOAAHO TO/IbKO M3 IMYHOTO KabuHeTa anua, NoANUCbIBatOLLErO (3aBepstoLLero)
3NEKTPOHHbIV LOKYMEHT (3N1EKTPOHHbIV 06pa3 LOKYMEHTa).

(nn. 3.4.1 B pega. Mpukasa CyaebHoro aenaptameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)
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3.4.2. K KaccaumoHHbIM Kanobe, npeacTaBfeHUIO, NOAAHHbIM B COOTBETCTBMM C MpPaBMAAMM,
YCTAaHOBNEHHbIMM YacTamu TpeTbeirl M wectoi ctatbm 401.3 YMK PO, npunaratotca obxkanyemble
cynebHble  peweHuMA B GOpME  3SNEKTPOHHbIX  AOKYMEHTOB,  MOAMUCAHHbLIX  YCUAEHHOM
KBaMPUUMPOBAHHOM 3NIEKTPOHHOW nognucbto (nognucamu) cyabu (cygen), npuHsswero (NPUHABLIKX)
obkanyemoe cygebHoe pelleHue, nan Konum obxKanyembix cyaebHbix peweHnin 8 opme sneKTPOHHbIX
OOKYMEeHTOB, /b0 B Qopme 3/IeKTPOHHbIX 00pa3oB [AOKYMEHTOB, 3aBEPEHHbIX YCUIEHHOM
KBa/IMGUUMPOBAHHOM 3/IEKTPOHHOM NOANUCHIO CyabM, NpeacenaTenbCTBYIOWEro No Aeny, a B cayyae
€ro OoTCyTCTBUA - Npeacesatensn cyaa (3amectutens npeacegartensa cyga) UAM MHOFO YNOJIHOMOYEHHOTO
UM CyapM.

(n. 3.4.2 B pea. MNpwukasa CyaebHoro genaptameHTa npu BepxosHom Cyae PO ot 15.01.2026 N 7)

3.5. Nopaya A,OKYMEHTOB yYaCTHMKaMM NPOU3BOACTBA
no aeny 06 afMMHUCTPATUBHOM NpPaBOHapyLUeHUM (B COOTBETCTBUU
¢ Koaekcom Poccuiickon depgepauymm
06 aAMMHUCTPATUBHDBIX NPAaBOHapPYLUEHUAX)
(8 pea. Mpukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO
o1 24.07.2025 N 116)

(eBegeH Mpukasom CyaebHoro genaptameHTa
npu BepxosHom Cyae PO ot 17.11.2021 N 223)

3.5.1. ObpaleHne B cyg MOXKET b6bITb NoAaHO B GOPME 3/IeKTPOHHOTO AOKYMEHTA, NOANUCAaHHOIo
NPOCTOM 3/IEKTPOHHOM NMOAMUCHIO U YCUNIEHHOW KBaNMOUUMPOBAHHOM 31€KTPOHHOM noanucbto, 1nbo
B popme 31eKTPOHHOro obpasa AOKYMEeHTa, 3aBEPEHHOro MPOCTOM 3/EKTPOHHOM MNOAMUCHIO WU
YCUNIEHHOW KBa/IMPULIMPOBAHHOM 3/1IEKTPOHHOM NOAMUCHIO.

ObpaweHne B cya, Kotopoe corsacHo KoAll P® pomKHO ObITb NOAMNMCAHO  YCUJIEHHOM
KBa/IMGULUMPOBAHHOM 3NEKTPOHHOW MOAMUCHIO, NOAAETCA B cyd B GOpMe 3/EKTPOHHOrO AOKYMEHTa],
NnoAnMCcaHHOro YyCUAEHHON KBaNdULUMPOBAHHOM 3NEKTPOHHON NOAMNUCHLIO N1, YNOJHOMOYEHHOro Ha
noanvcaHue AOKYMeHTa (3aAaBUTENA, ero 3alUTHUKA UK NpeacTaBuTens), Ibo B popme 3N1eKTPOHHOTO
obpasa AOKYMEHTa, 3aBEPEHHOr0 YCUIEHHOW KBaMbULMPOBAHHOM 3/1EKTPOHHOM noanuceto. Mpu aTom
ycuneHHaa KBanudUUMpPOBaAHHAA 3J/IEKTPOHHAsA MOANWUCb, KOTOPOM 3aBEPEH 3JIEKTPOHHbIM 06pas
obpalleHMa B cyd, OO0MXKHA NpUHAANEXKaTb ULy, YNOJHOMOYEHHOMY Ha MnoAnucaHue AOKYMEHT],
noanvcasLlleMy AOKYMEHT Ha BymaxKHOM HocuTene.

(n. 3.5.1 B pea. Mpukasa CygebHoro genapTameHTa npu BepxosHom Cyae PO ot 24.07.2025 N 116)

3.5.2. Ecan obpalueHne B cyd NOANMCAHO (3aBepeHo) NPOCTOM 3MEeKTPOHHOM MNOAMMUCHIO,
3/1eKTPOHHbIE 06pa3bl AOKYMEHTOB, Mpuaaraemble K OBpalleHUIo B Cy4, CYMTAIOTCA 3aBEpPeHHbIMU
NPOCTOM 3NEKTPOHHOM NOANMUCHIO.

Ecnv obpalieHune B cyn NOANUCAHO (3aBEPeHO) YCUIEHHON KBanMOULMPOBAHHOMN 3/1EKTPOHHOM
NoAMNMUCbI0, 3NEKTPOHHble 06pasbl AOKYMEHTOB, Mpuaaraemole K o0b6palieHu0 B CyA, cuuTatoTcA
3aBePEHHbIMMU YCUNEHHOM KBanUPULMPOBAHHOM 3N1EKTPOHHON NOANUCHIO.

(n. 3.5.2 B pea. Mpukasa CygebHoro genapTameHTa npu BepxosHom Cyae PO ot 24.07.2025 N 116)

3.5.3. K kanobe, npoTecty Ha BCTYNUBLUME B 3aKOHHYIO CWIY MOCTaHOBAeHME Mo geny o6
aAMWHUCTPAaTMBHOM MPaBOHAPYLUEHWUM, PELUEHUA MO pe3ynbTaTaM PacCMOTPEHMA Kanob, npoTecTos
(ctatbs 30.13 KoAMN P®, cratba 30.14 KoAMN P®) npunaratotca obxKanyemble onpeaeneHue,
nocraHosneHve no aeny o6 agMUHUCTPATMBHOM MpPaBOHapyLWEHUK, pelleHMe Mo pesyabTaTam
paccMOTPeHMA Kanobbl, npoTecTa Ha NOCTaHOB/AeHME nNo Aeny 06  agMMHUCTPATUBHOM
npaBoHapyweHun B Gopme 3/IeKTPOHHBIX AOKYMEHTOB, NOAMNUCAHHbIX YCUIEHHOM KBaMOULMPOBAHHOM
3/1eKTPOHHOM MOANWUCHIO BbIHECLLErO ero CyAbW WAM KOMUM 063Kanyembix cyaebHbix akToB B dopme
3/1EKTPOHHbIX AOKYMEHTOB, 60 B GOopMe 31EKTPOHHbIX 06Pa30B AOKYMEHTOB, 3aBEPEHHbIX YCUIEHHOM
KBa/IMOUUMPOBAHHOW 3/1EKTPOHHOM MOAMUCHIO BbIHECLLEro €ro CyAbu, a B C/lyyae ero OTCyTCTBuA -
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npeacegatens cyga (3amectutensa npeacegatens cyga) WM MHOTO YNOJAHOMOYEHHOIO UM CyabW, 1M6o
onpeaeneHuve, NOCTaHOBAEHME NO Aeny 06 agMUHUCTPATUBHOM MPaBOHAPYLWEHMU, PelleHWe Mo
pe3ynbTaTam PacCMOTPEHMSA Kanobbl, NPOTECTa, BbIHECEHHbIE AOKHOCTHBIM /IMLLOM, KONErnaabHbIM
opraHom, B popme 3/IEKTPOHHbIX AOKYMEHTOB M60 B dopme 31eKTPOHHbIX 0O6pa3oB AOKYMEHTOB,
NnoAMnucaHHbIX  (3aBEPEHHbIX)  YCUIEHHON  KBaNUOUUMPOBAHHOW  3NEKTPOHHOM  Mmoanucbio B
YCTAHOBNEHHOM MOpPALKE.

(n. 3.5.3 B pea. MNpwukasa CyaebHoro genaptameHTa npu BepxosHom Cyae PO ot 15.01.2026 N 7)

4. 3ABEPLUEHUE NOAAYUN JOKYMEHTOB

4.1. Mo 3aBepLleHUN 3arpyskn ¢annos, cogepKalimx obpalleHne B Cy4 U Npuaaraemble K Hemy
OOKYMEHTbI, MOC/e OCYLWEeCTB/IeHNA MNPOBEPKU MPaBUAbHOCTM BBEAEHHbIX AAHHbIX MOJb30BaTE/Nb,
BbIBMpPaA COOTBETCTBYIOLLYIO ONUMIO, HANPaBAAET LOKYMEHTbI B CYA,

4.2. Tlocne Hanpas/eHNA AOOKYMEHTOB B Cy4 MOJib30BaTeNlO B JINYHBLIN KabuHeT npmuxoaut
yBegomneHme o noctynieHnn OOKYMEeHTOB B MHd)OpMaLI,MOHHyPO cncremy, cogepxawee oaty m sBpemsa
nocTynneHnA OOKYMEHTOB.

4.3. B uenax onpeaeneHMa MOMEHTa NoJayM AOKYMEHTOB Jata M Bpems MNOCTynaeHus
OOKYMEHTOB B MHOOPMAUMOHHYIO cucTemy GUKCUMPYOTCA aBTOMATUYECKW, Mo obliemy npasuay
onpeaensoTca NO MOCKOBCKOMY BPEMEHW M YUYMTbIBAIOTCA CyZOM MpU PacCMOTPEHMM BOMpoca O
cobnogeHUM  CpoKa ANA  HanpaBneHus obpalleHus B Cy4  COMMacHO  npoueccyasibHomy
3aKkoHoaaTenbcTBy Poccuitckoit deaepaumm (yactb 3 ctatbn 108 MK PD, yactb 4 ctatbm 93 KAC PO,
ctatba 129 YMK PO, ctatba 4.8 KoAll PO).

(8 pea. Npukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO o1 17.11.2021 N 223)

B uenax onpepeneHna MOMeHTa NoO4avyn OOKYMEHTOB MO o6u.|,emy npasuay npunHMMmaetTca BO
BHMMaHWE OaTa U BpemA MHd)OpMaLI,MOHHOﬁ CncTtembl, a He OaTa U BpemA 4acoBOM 30HbI, B KOTOpOVI
HaXo4auTCA CyA - agpecaT HanpasaaemMmoro 06paLLI,eHMﬂ.

[daTta n Bpema MOCTyn/ieHna B MHPOPMALMOHHYIO CUCTEMY OOKYMEHTOB, MOAAHHbLIX B CyAbl,
pacnonoxeHHble B 1-i1 YyacoBoli 30He (KanuHWHrpaackas 061acTb), onpenensaoTca no AaTe U BpemeHu
NOCTYNJeHUs AOKYMEHTOB B MUHPOPMALMOHHYIO cucTemy muHyc 1 vac.

4.4, NpOCMOTP AOKYMEHTOB, NOAaHHbIX B CYA, B 9/1EKTPOHHOM BU/E, OCYLLECTBAACTCA PaBOTHUKOM
annapaTa CyAa, OTBETCTBEHHbIM 3a MNPUEM AOKYMEHTOB B 3/IEKTPOHHOM BWAE, KOTOPbIA A0/KEH
y6eamnTbca B TOM, YTO AOKYMEHTbI, MOCTYNUBLLUME B MHPOPMALMOHHYIO CUCTEMY, aApecoBaHbl cyay,
AOCTYMHbI ANA NpoyTeHUA, 0pOpPMIEHbl B COOTBETCTBUM C MOPAAKOM NoJayv AOKYMEHTOB, BK/o4Yasn
cobntopeHne TpeboBaHUA 0 HaAMUUK rpadUYecKon NoA4NNCK MLA B 3/1eKTPOHHOM 06pase obpalleHnn B
cyn, TpeboBaHMI K 3NeKTPOHHOM noanucu. Ecav aaHHble ycnosua cobatogeHbl, Nonb3oBaTento B
NIMYHBIV KabuHeT HanpaBnseTca yBegoOMAEHME O MOSYYEHUM CYAOM MOAAHHBLIX B 3/IEKTPOHHOM BUAE
AOKYMEHTOB. B yBeAOM/IEHMM YKa3blBaeTcA HaMMEHOBaHWE Cyda, HanpasAAOWEro yBeAOM/EHUE,
HaUMeHOBaHWA NOJIyYeHHOro obpalleHna B Cyh, W NpPuUAaraemMblXx OOKYMEHTOB, AaTa M Bpems
nocTynaeHns obpalleHna B MHOOPMALIMOHHYIO CUCTEMY U AaTa W BPems ero nojaydyeHus cygom. B
YyBEAOM/IEHNM TaKKe MOKET YKa3blBaTbCA HOMEpP COOTBETCTBYIOLLEro cyaebHoro gena (npounssoacTsa).

Ecnn Ha3BaHHbIe YCNOBUA He CO6I1IO,CI,eHbI, NONb30BATENNIO HANPABAAETCA yBeAOMIEHUNE O TOM, YTO
AOKYMEHTbI HE MOTYT 6bITb NPWU3HAHbI NOCTYyNMBWMMM B CyA. B yBEOOMNEHUN YKA3bIBaAOTCA NMPUYNHDI, B
Cnny KOTOPbIX AOKYMEHTbI HE MOTYT CHUTATbCA NOCTYNUBLUMMU B Cy 4.

4.5. [IOKyMEHTbI OTK/IOHAIOTCA MO CNEAYIOWMM NPUYMHAM:
1) obpalieHure B cya He afpecoBaHO aHHOMY cyay;

2) obpalleHune B cya ABAAETCA MAEHTUYHBIM PaHee HanpaBaeHHOMY 06pallLeHuIo;
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3) AOKYMEHTbl He4YMTaembl, B YACTHOCTM: CTPaHWUUbI AOKYMEHTa (AOKYMEHTOB) NepeBepHyTbl;
OOKYMEHT (LOKYMEHTbI) COAEPKUT He BCe CTPaHULbl; OTCYTCTBYET BO3MOXKHOCTb ONpese/iuTb Haauuume
BCEX CTpaHuU, B ¢aine OTCYTCTBYET 3/IEKTPOHHbIM AOKYMEHT WUAW IAEKTPOHHbIA 06pa3 AOKYMEHTa;
OTCYTCTBYET CBA3HbI TEKCT;

4) daiin obpauieHnsa B cya v (Mnun) dainbl npunaraembix K HeMy AOKYMEHTOB NpeacTaB/ieHbl B
dopmaTax, He NpeAyCcMOTPEHHbIX [opAAKOM NoSaYN [OKYMEHTOB;

5) obpauieHne B cya u (Mnn) npunaraemblie K HeMy [AOKYMEHTbl He npeacTaB/eHbl B Buae
oTAenbHbIX Gainnos: B 0A4HOM daitnie COAEPKUTCA HECKOJIbKO SNEKTPOHHbIX AOKYMEHTOB UM HECKONbKO
3NEKTPOHHbIX 06pa3oB AOKyMeHTOB. HauMmeHoBaHMe @¢alinoB He no3BonseT UAeHTMOUUMPOBATb
OOKYMEHTbI, B HUX coaeprKalinecs;

6) daiin obpaweHus B cya un (nan) dainbl npunaraembix K HEMY OOKYMEHTOB U (MAKU) OaHHbIE,
coaepxalmecs B HUX, HeAOCTYNHbl AN paboTbl, B YaCTHOCTM: 3allUMLULEHbl OT KONUPOBaHMA U (KUnK)
nevyaTtu, coaep*KaT UHTEPaKTUBHbIE WU MYNbTUMEANIMHbIE S3N1eMEHTbI, BHeZIPEHHbIE CLLeHapwuu;

7) B HapyweHue 3aKoHogaTenbcTBa Poccuiickoit Pepepauuun u MopagKka nodaym AOKYMEHTOB
obpauleHme B cya B GOpmMe 3/1EKTPOHHOTO AOKYMEHTA HE NOANMUCAaHO YCUIEHHOM KBaIMPULMPOBAHHOM
3/IEKTPOHHOM noanucbio nbo obpaleHne B cyd B GOpMe 3NEeKTPOHHOro obpasa AOKYyMEeHTa He
3aBEPEHO YCUNEHHOW KBanUPULMPOBAHHOMN 3N1EKTPOHHON NOANUCHIO;

(nn. 7 B pea. Npukasa CyaebHoro genaptameHTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

8) 3NMeKTpPOHHbIN 06pa3 obpalweHMs B Cyd He COAEPKUT rpaduyeckor noanucu nunua,
obpaTuBLIErocs B cys;

9) a2NneKTpoHHaA MoOAMMCb He COOTBEeTCTBYeT BMAY, YyCTaHoBAeHHOMYy [lopsakom noaauu
JOKYMEHTOB. YcuneHHas KBanmduumpoBaHHas 31eKTPOHHaA NOAMNUCH He NPoLL/ia NPOBEPKY: HA MOMEHT
NoAnMCaHUA AOKYMEHTA CPOK AeNcTBuA cepTudMKaTa 3/1EKTPOHHOW MOAMWUCU UCTEK, 3/IEKTPOHHAsA
noAMnucb He COOTBETCTBYET AOKYMEHTY, OKYMEHT bbl1 n3meHeH (moamMduumMpoBaH) nocae noanucaHma
€ro 3/1eKTPOHHOM NOANUCHIO;

10) Homep aena (NpPou3BOACTBA), YKa3aHHbIM No/sb30OBaTesnem MNPy Nofavye AOKYMEHTOB, He
COOTBETCTBYET HOMepy Aena (Npor3BoACTBa), yKasaHHOMY B 06palleHun B cya;

11) K obpaleHnto B cyad, NoOgaBaeMoMy NpPeacTaBUTENEM, He MPUIOKEH [AOKYMEHT,
NOATBEPKAAOLWMIA NONHOMOUYMNA NPeACTaBUTENA HA NpeabABAeHMEe JOKYMEHTOB B CyA;

12) obpauweHve B Cya NOCTYNWAO C WUCMNO/b30BaHMEM CUCTEMbI  MEXBEAOMCTBEHHOIO
3NEeKTPOHHOTO A0KyMeHToo60opoTa (M340);
(nn. 12 sBeaeH MNpukasom CyaebHoro aenaptameHTa npu BepxosHom Cyge PO ot 11.12.2023 N 265)

13) HapyLweHbl UHble TpeboBaHUA K 3/MIEKTPOHHbBIM AOKYMEHTaM U (MIM) 2/1eKTPOHHbIM 0bpasam
[OKYMEHTOB, YCTaHOBJ/IEHHbIE MOPAAKOM NOAAYMN LLOKYMEHTOB.

4.6. B uenax npnobLueHuns K cyaebHomy aeny (Npon3BoACTBY) pacneyaTbiBatoTCA:

Konus obpalweHna B cya, nocTynuewero B ¢opme 3/1eKTPOHHOro obpasa AOKYMeEHTa wuau
3NIEKTPOHHOIO AOKYMEHTa;
(8 pea. Mpukasa CyaebHoro aenaprameHTa npu BepxosHom Cyae PO o1 11.12.2023 N 265)

CBEAEHMA O pesy/nbTaTax MPOBEPKU YCUAEHHON KBAaNUGUUMPOBAHHOW 31EKTPOHHOW MoAnucu
3/IeKTPOHHOIO AOKYMEHTA, BKAOYana MHPopmaumio 06 ycuaeHHOW KBanudUUMPOBAHHOM 3/1EKTPOHHOM
NOAMMCU, KOTOPOW NMOAMMCAH 3NEKTPOHHbIN SOKYMEHT;

CBEAEHMA O pesy/bTaTax MPOBEPKU YCUAEHHON KBANUPUUMPOBAHHONW 3/1EKTPOHHOW MoAnucH
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3/IeKTPOHHOro o06pa3a [AOKYMeHTa, BKAYas WHPopmaumio 06 ycuneHHol KBannduumpoBaHHOM
3/IEKTPOHHOM NOANUCU, KOTOPOM NOAMNUCAH SNEKTPOHHbIM 06pa3 AOKYMEHTa;

CBeZleHMA O NPOCTON 3IEKTPOHHOM NOAMNMCU, KOTOPOI 3aBEPEH 3NIEKTPOHHbIN 06pa3 fOKYMeEHTa.

Mpn HeobxoAMMOCTM pacneyaTbiBAOTCA U NPMOBLLAIOTCA Ha BYMaXXHOM HOCUTENE K MaTepuasam
cypebHoro gena (NpomnsBoAcTBa) KONUKN AOKYMEHTOB, MOCTYNMBLUMX B 3/IEKTPOHHOM BUAE.

4.7. JOKyMeHTbI, NOCTYNMBLIME B UHPOPMALMOHHYIO CUCTEMY, LO/IKHbI ObITb 3aPErMcTPUPOBaHbI
B CMeumasbHbiX nNporpaMmHbix cpegctBax [AC  "MpaBocygue", obecneunBalolimx BegeHue
aBTOMAaTU3MPOBAHHOrO cyAebHOro 4enonpons3BoaCTBa.

4.8. MNpuem, yyeT 1 perucTpanma nocTynmBLIMX B 3/IEKTPOHHOM BUAE AOKYMEHTOB NPOM3BOAATCS B
TOM Ke MopALKe, B KOTOPOM OCYLLECTBAAETCA NMPUEM, YYET U PErUCTPALMA AOKYMEHTOB Ha BymarkHOM
HocuTene ¢ ocobeHHOCTAMM, NPeayCMOTPEHHbIMW COOTBETCTBYHOLWMMM UHCTPYKLUMAMKU MO cyaebHomy
OEeNonponsBoACTBY.




