CYJIEBHBIN JENNAPTAMEHT ITPU BEPXOBHOM CY/JIE
POCCHMICKOM ®EJEPAIIUA

IIPUKA3
ot 27 nexadps 2016 r. N 251

Ob YTBEPXKXJIEHUMU ITOPAJIKA
IMOJIAYM B ®EJIEPAJIBHBIE CYAbI OBIIEN IOPUCIUKIINA JOKYMEHTOB
B 9JIEKTPOHHOM BUJE, B TOM YUCJIE B ®OPME
SJIEKTPOHHOI'O IOKYMEHTA

Cucok U3MEHSIOUIMX T0KYMEHTOB
(8B pen. [IpukaszoB CyneOHoro nenapramenrta npu Bepxosaom Cyne PO
or 27.08.2019 N 187, ot 05.11.2019 N 255, oT 17.11.2021 N 223,
ot 11.12.2023 N 265, ot 23.01.2024 N 19, ot 24.07.2025 N 116,
ot 28.10.2025 N 192)

B cootBercTBUM ¢ (deaepanbHbiMu 3akoHaMu OT 8 stHBaps 1998 r. N 7-03 "O CynebHom
nenapramente npu BepxoBHom Cyne Poccutickoit @enepanuu" u ot 23 utons 2016 r. N 220-D3
"O BHeCEeHUM H3MEHEHUN B OT/CNIbHBIE 3aKOHOJAATeNbHbIE akThl Poccuiickoit denepanuu B
YacTH MPUMEHEHUS SJICKTPOHHBIX JIOKYMEHTOB B JESITEIbHOCTH OpPraHoB cyaeOHOW BiacTu"
MIPUKAa3bIBAIO:

Y1BepauTh U BBeCTH B jAeiicTBue ¢ 1 siuBaps 2017 r. npunaraemeii [lopsigok mogaum B
denepanbHbie CyIbl OOIICH FOPUCAUKIUU JOKYMEHTOB B DJIGKTPOHHOM BHJIE, B TOM YHUCIIC B
dbopme IEKTPOHHOTO TOKYMEHTA.

['enepanbHbIil TUPEKTOP
A.BITYCEB

YT1BepxacH

npuka3zom Cyne6Horo genaprameHTa
npu Bepxosnom Cyne

Poccuiickoit ®enepanuu

ot 27 nexabps 2016 T. N 251

HHOPAAOK
IMOJIAYM B ®EJEPAJIBHBIE CYIbI OBIIEN IOPUCIAKINNA JOKYMEHTOB
B 9JIEKTPOHHOM BHUJE, B TOM YUCJIE B ®OPME
SJIEKTPOHHOI'O TOKYMEHTA

CIuCcoK M3MEHSIONINX IOKYMEHTOB
(B pen. IlpukazoB CynebHoro nenapramenta rnpu BepxosHom Cyne PO
ot 27.08.2019 N 187, ot 05.11.2019 N 255, ot 17.11.2021 N 223,



or 11.12.2023 N 265, ot 23.01.2024 N 19, ot 24.07.2025 N 116,
or 28.10.2025 N 192)

1. OBIIME ITOJIO)KEHU A

1.1. Tlopsgok momaun B (enepanbHble CyIbl OOIIEH FOPUCAUKINN JTOKYMEHTOB B
AJIEKTPOHHOM BHJIE, B TOM YHCJIE B OpMeE IEKTPOHHOIO JoKyMeHTa (nanee - [lopsnok nogaun
JIOKYMEHTOB) pa3paboTaH B COOTBETCTBUM C IMOJIOKEHUSAMH ['pakIaHCKOro MpoleccyalbHOro
koaekca Poccuiickoit ®enepanun (manee Ttakke - ['TIK P®d), denepanbHOro 3akoHa OT
14.11.2002 N 137-®3 "O BBeneHuu B JeWCTBHE ['pakIaHCKOTO MPOLECCYaTbHOTO KOAEKCa
Poccuiickoit ®enepanun”, Koaekca aaMHHHCTPAaTUBHOTO CyIONMPOU3BOACTBA Poccuiickoii
Oeneparn (nanee takke - KAC P®), denepanpHoro 3akona ot 08.03.2015 N 22-®3 "O
BBeJeHUH B JeiictBue Kojekca agMUHHCTPAaTUBHOrO CyIONpPOU3BOACTBa Poccuiickoit
Oenepanun'", YroJaoBHO-TpolieccyaabHOro kojaekca Poccuiickoit Denepanuu (ganee Takxke -
VIIK P®), ®enepanpHoro 3akona ot 18.12.2001 N 177-®3 "O BBeaeHUM B 1eHCTBUE YTOIOBHO-
nporeccyanbHoro konekca Poccuiickoit @enepannu”, Komekca Poccuiickoit @eneparnuu o0
aJMHHHUCTPATUBHBIX NpaBoHapyieHusx (nanee taxxe - KoAll PO), deaepanbHOro 3aKoHa OT
30 mexabps 2001 r. N 196-®3 "O BBenenuu B aeiictBue Koaekca Poccuiickoii @eneparuu o6
aJMUHHMCTPATUBHBIX MpaBoHapyueHusx", denepanbHoro 3akoHa ot 23.06.2016 N 220-03 "O
BHECEHUHU M3MEHEHUH B OT/AEIBbHBIE 3aKOHOJATENbHbIE akThl Poccuiickoil Penepanuu B 4actu
IPUMEHEHHUS JJIEKTPOHHBIX JIOKYMEHTOB B JI€ATEJIbHOCTH OPraHoB CyJeOHOW BiacTu",
®epnepanbHoro 3akoHa ot 7 ampens 2025 r. N 59-®3 "O Buecenun usmeHenuit B Kopjekc
Poccuiickoit denepannn 006 aIMUHUCTPAaTUBHBIX IpaBoHapyleHusX" (manee - denepanbHblii
3akoH oT 07.04.2025 N 59-®3), denepanbroro 3akoHa oT 30.12.2021 N 440-D3 "O BHeceHUM
W3MEHEHUN B OTHEIbHBIC 3aKOHOJAaTeNbHBIE akThl Poccuiickoit ®enepamuu" (manee -
®enepanbhblil 3akoH N 440-03), GenepanbHoro 3akona ot 29.12.2022 N 610-D3 "O BHeceHuu
U3MEHEHUH B YTOoJIOBHO-IIpoLecCyallbHbI Kojxekc Poccuiickoit ®enepanuun" (nanee -
®enepanbublil 3akoH N 610-D3), npexycmaTpuBarIMMy BO3MOKHOCTD 110/1a4d IOKyMEHTOB B
JJIEKTPOHHOM BHJE, B TOM 4YHUCIE€ B (QOpME 3JIEKTPOHHOIO JOKyMEHTa, IOCPEACTBOM
denepanbHOH  TOCYJAapCTBEHHOM nHGOPMaMOHHON CHUCTEMBI "Equnplii  mopran
rOCyapCTBEHHBIX M MYHUUMNAIbHbIX yciuyr (byHkuuil)" (mamee - equHbBI HoOpTal
TOCYJIapCTBEHHBIX M MYHUIUNAJIBHBIX YCIYT) JM00 HHPOPMALMOHHON CHCTEMBI, ONPEIEICHHOM
Cyne6nsim nemapramentom npu BepxoBaom Cyne Poccuiickoit @eaepanmm.

(B pen. IlpukazoB CynebHoro nenapramenra npu Bepxosaom Cyzae PO or 11.12.2023 N 265, ot
24.07.2025 N 116)

1.2. B cootBetctBuu ¢ yacThio 1.1 crateu 3 I'TIK P® (B penakiun denepanbHOro 3akoHa
N 440-®3, scrymuBmero B cmiry ¢ 01.01.2022) uckoBoe 3asBieHHE, 3asBIEHUE, Kalooa,
NpEeCTaBICHUE U WHbIE TOKYMEHTBI MOTYT OBITh MO/IaHBI B CyJ Ha OyMa)XHOM HOCHTEJE WU B
3JIEKTPOHHOM BH/JIE, B TOM UHKCJe B POpME 3JIEKTPOHHOTO TOKYMEHTA.

HckoBoe 3asBieHHe, 3asBlICHUE, JKano0a, MPeACTaBICHHEe U WHBbIC JOKYMEHTBI, KOTOphIE
MO/IAFOTCSL TTOCPEICTBOM €IMHOTO TMOpPTaJia TOCYJAPCTBEHHBIX W MYHHUIIMITAIBHBIX YCIYT JTHOO
nHGOPMAIIMOHHON cucTeMBbl, onpesenenHoi CyaeOHbIM nenapramMenToM mpu BepxoBaoMm Cyne
Poccuiickoit ®eneparuu, MOTyT OBITh MOJNMUCAHBI TMPOCTOM JJICKTPOHHOW TOMAMKCHIO B
COOTBETCTBUM C 3aKoHoAaTesnbcTBOM Poccuiickoin denepanum U MOPSAIKOM, ONpPEAETIsIeMbIM
Cynebnsim nerapramentom npu BepxoBaom Cyne Poccuiickoit @enepanun, ecnu ['TIK PO we
YCTaHOBJIEHO, YTO YKa3aHHbIE JOKYMEHThl JOJDKHBI OBITh TMOJMHCAHBI  YCHUJICHHON
KBaJTH(PUIIUPOBAHHON DJIEKTPOHHOH MOAIHUCHIO.

B cootBerctBum ¢ dacteio 2 crathu 45 KAC PO (B pemaknuu deaepanbHOro 3akoHa N
440-®3, BcrynuBmero B cuiay ¢ 01.01.2022) anMuUHUCTpAaTHBHOE HCKOBOE 3asiBICHHE,



3asBJICHUE, XKano0a, TPEICTABICHUE M HMHBIC JTOKYMEHTHI MOTYT OBITh IOJAHBI B Cya Ha
OyMa)XHOM HOCHUTEJE€ WM B ODIIEKTPOHHOM BHAE, B TOM uucie B (opMe DIEKTPOHHOTO
JIOKyMEHTA.

AJMUHHCTPATUBHOE KMCKOBOE 3asBICHUE, 3asBICHUE, *kaloba, MpeacTaBlIcHHE U HHBIC
JIOKYMEHTBI, KOTOpbIE€ IIOJAIOTCS IOCPEACTBOM €AMHOIO0 IOpTajga TIOCYJapCTBEHHBIX H
MYHUIUNATIBHBIX ~yCIyr Ju00 MHGOPMAIMOHHOM cucTeMbl, onpeaeneHHol CyaeOHbIM
nenapramentom npu BepxoBHom Cyae Poccuiickoit deneparuu, MoryT OBITH TOANMCAHBI
IIPOCTOM JJICKTPOHHOM IOANMCBIO B COOTBETCTBUM C 3aKOHOHATENLCTBOM Poccuiickon
Oenepanu 1 nopsakoM, onpenensieMbiM CyneOHbIM aenapTameHToM npu BepxoBHom Cyne
Poccuiickoit @enepanun, eciiu KAC PO He ycTaHOBIIEHO, YTO YKa3aHHbIE JOKYMEHTHI JOJIKHbI
OBITH IOJIMCAHBl YCUJICHHON KBaJM(UIMPOBAHHOMN 3JIEKTPOHHOM MOANHUCHIO.

B cooterctBuu co crathert 474.1 YIIK P® (B penakuun denepanbroro 3akona N 610-
@3, BerynuBuiero B cuity ¢ 09.01.2023) xoxaraiicTBO, 3asBlIeHUE, Kajl00a WIN MPECTaBIICHUE,
HE COJIep’Kalllie CBEJICHH, COCTaBIAIOLIMX OXpaHsAeMylo (eaepalibHbIM 3aKOHOM TalHy, IpU
HAJIMYUU TEXHUYECKOH BO3MOKHOCTH MOTYT OBbITh MOJAHbI B CyJ B MOPSAJKE U CPOKU, KOTOPbIE
ycranoBieHsl YIIK P®, B ¢opme 371eKTpOHHOrO JOKYMEHTa M MOJIMCHIBAIOTCS JIULIOM,
HAIpaBUBIIMM TaKOM JOKYMEHT, YCUJICHHON KBalU(UUIMPOBAHHON 3JIE€KTPOHHOI MOJIUCHIO,
eciu YIIK P® He ycraHoBneHo nHoe. X0AaTalCcTBO, 3asBICHHE, Kall00a WK MPEACTaBlIeHUE, He
coJieprKallie CBEJACHUN, COCTABIISIONINX OXpaHIEeMYIO (peliepaibHbIM 3aKOHOM TaiHy, OJAI0TCs
HOCPEJICTBOM  €IMHOTO IMopTajla TIOCYJapCTBEHHBIX M MYHUIUNAIBHBIX YCIyr JIMOO
nH(GOpPMaLlMOHHON cucTeMbl, onpezeneHHo CyneOHbM nenapramMenToM mpu Bepxosaom Cyne
Poccuiickoit ®enepanuu. Marepuansl, IPWIOKEHHBIE K TaKUM XOJATaUCTBY, 3asBICHUIO,
kKanobe WM MPEACTaBIEHUIO, TAK)KE IMOJAI0TCS B AJIEKTPOHHOM BHUJE, B TOM 4ucie B (opme
3JIEKTPOHHOI'0 JOKYMEHTA, U 3aBEPAIOTCS JIMLIOM, HAIIPABUBLINM TAKUE JTOKYMEHTBI, YCUICHHOU
KBaJIM(ULMPOBAHHOMN 3JIEKTPOHHOM MOANHUCHIO.

XoparaiicTBO 00 03HAKOMIIGHHU C MaTepuajiaMH YTrOJIOBHOTO Jela, O MOJYYeHUU KOTIHA
MPOIECCYATBHBIX JOKYMEHTOB, MOJIYYCHUH WH()OPMAIIMK B COOTBETCTBHHU ¢ ITyHKTOM 21.1 wactu
BrOpoi ctaThu 42 YIIK PO, undopmarum o6 yyactuu B CyJcOHBIX 3acCeaHUSAX, B TOM YHUCIIE C
UCIIONIb30BAaHUEM CHCTEM BHUICO-KOH(MEPCHII-CBS3HM, TPAXMTAHCKUH HWCK, HE COACpkKaIlui
XoJaTalicTBa O NPUHATHUA Mep MO OOECHEYEeHHUIO BO3MEIIECHUS Bpena, NPUYUHEHHOTO
NpeCTyIUICHHEM, JTUOO0 BO3MOXKHOW KOH(PHUCKAIMKA WMYIIECTBA, TOJaBaeMble TpaxkJTaHaMU
MOCPEACTBOM  €IUHOr0 TMOpTaja TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX YCIyr JHOO
nH(POPMAIIMOHHON cHCTEeMBI, onpesenenHo CyneOHbIM nenapramMenToM mpu BepxoBaom Cyne
Poccuiickoit ®eneparii, MOTYT OBITH TOAMUCAHBI TMPOCTOW JJICKTPOHHOW TOMANMKCHIO B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickonn denepanuu U MOPSIKOM, ONPEAEISIEMBIM
Cyne6nsiM nenapramenTom npu BepxoBHom Cynae Poccuiickoit @eneparuu, ecnu YIIK PO we
YCTAHOBJIEHO, YTO YKa3aHHbIE JOKYMEHTBl JIOJDKHBI OBITh  TMOJIMUCAHBl  yCWJICHHOU
KBaJTM(UIIMPOBAHHOMN 3JIEKTPOHHOM MOAMHUCHIO.

B cootBerctBuM ¢ yacteio 1 crarbu 24.8 KoAIl P® (B pegakuuu denepanbHOro 3aKOHa OT
7 anpens 2025 r. 59-®3, BcrynuBmiero B cuiy ¢ 1 utons 2025 r.) 3asBIeHHE, XOJaTaHCTBO,
kKayo0a, MPOTECT ¥ MHBIE JOKYMEHTBI MOTYT OBITh TIOJJaHbl YYaCTHUKAMU MTPOU3BOJICTBA TIO JIEITY
00 aIMUHUCTPATUBHOM TIpaBOHAPYUIEHHMM Ha OyMa)XHOM HOCHTENE WIM TpU HaIUYUU
TEXHUYECKON BO3MOKHOCTH B CYJI€ B DJIEKTPOHHOM BHJE, B TOM YHCII€ B (pOpME 3JIEKTPOHHOTO
JOKyMeHTa. B ciyuae mogaum 3asiBieHHs, X01aTaiicTBa, Kaio0bl, MPOTECTa U UHBIX IOKYMEHTOB
B JJIEKTPOHHOM BHJIC, B TOM 4YHCIIe B (pOpMe IJIEKTPOHHOTO JOKYMEHTA, MpHaraéMble K HUM
JIOKYMEHTBI JIOJDKHBI OBITh MPEJCTaBICHBI TAKXKE B 3JEKTPOHHOM BHUJE, B TOM yucie B ¢opMme
AJIEKTPOHHOI'O JJOKYMEHTA.
(B pen. ITpukaza Cynebnoro nenapramenta npu Bepxosaom Cyae PO ot 24.07.2025 N 116)



3asBlIeHHE, XOAATalCTBO, Xajloba, MPOTECT U MHbIE JIOKYMEHTBI, H3TOTOBJICHHBIE B
3JIEKTPOHHOM BHJI€, B TOM 4HCIe B (JOpPME AIIEKTPOHHOIO TIOKYMEHTA, a TaK)Ke MpHilaraeéMble K
HUM JIOKyMEHTBl MOTYT OBITh TOJAHBl YYaCTHHKOM MPOU3BOJACTBA TIO JeiIy 00
aJIMUHUCTPATUBHOM IPAaBOHAPYLIEHUHU B CyJ HOCPEICTBOM €JMHOTO MOpTajia roCyJapCTBEHHbIX
U MYHUOUDAIBHBIX YCIyr JmOO0 HWH(OPMAIMOHHONW cUCTeMbl, ompeneneHHon CynaeOHbIM
nenaptamenToM npu BepxoBHom Cyne Poccuiickoit denepanyu (vacts 2 crateu 24.8 KoAll
P®D).

(a63ar BBeseH Ilpukazom Cynebnoro nenapramenta npu Bepxosaom Cyae P® ot 24.07.2025 N
116)

3asBieHHe, X0AaTaliCTBO, Kaj00a, MPOTECT U UHBIE JOKYMEHTbI, KOTOPBIE MOJIAIOTCS B CYJ
MOCPEACTBOM  €JUMHOr0 IOopTaja TOCYJAapCTBEHHbIX W MYHHUIUNAIbHBIX YCIyT JHOO
UH(POPMALIMOHHON cucTeMsl, onpeneneHHol CyaeOHbIM nenapramenToM npu BepxosHom Cyne
Poccuiickoit denepauny, MOryT ObITH MOANUCAHBI MPOCTON 3IEKTPOHHOW MOANMCHIO, €ClU
KoAIl P® He yCTaHOBIEHO, YTO OHHM JOJDKHBI OBITh IOANHUCAHBI  YCHUJIECHHOM
KBaJIM(ULMPOBAHHOMN 3JEKTPOHHOM noanuckio (4acth 3 cratbu 24.8 KoAll PO).
(a63ar BBeseH Ilpukazom CynebHoro nenapramenta npu Bepxosaom Cyzae P® ot 24.07.2025 N
116)
(m. 1.2 B pen. Ilpukaza Cynebnoro nenapramenra npu Bepxosaom Cyae P® or 11.12.2023 N
265)

1.3. INonoxenus I'TIK PO, KAC P®, VIIK P®, KoAll P®, npenycMarpuBaromue nojgaqy
B (penepasibHble Cybl OOIIEH IOPUCIUKLIUN JOKYMEHTOB B 3JIEKTPOHHOM BHUJE, B TOM 4YHCIE B
dopMe >IEKTPOHHOTO JOKYMEHTa, peaju3yloTcs IMyTeM NpUMeHeHus Hacrtosero [lopsaka
M0JIa4M IOKyMEHTOB.
(B pexn. IIpukaza Cynebnoro nenapramenta rnpu Bepxosnom Cyne P® ot 24.07.2025 N 116)

[Togaua 3ampocoB, TpeMTOKECHHH, 3asBICHUN WX >Kalo0 B Cyd B COOTBETCTBHUHU C
denepanbubIMu 3akoHaMu OT 22.12.2008 N 262-03 "O06 obecrneyeHnu 10CTyIa K HHPOpMaLUU
0 JnedarenbHOCTH cynoB B Poccuiickoit ®eneparuu”, ot 02.05.2006 59-®3 "O nopsake
paccMoTpeHus oOpaieHnii rpaxkaan Poccuiickoit @enepanuun [lopsakom momauu JOKYMEHTOB
HE PeryIupyeTcs.

Ilomaya TOKyMEHTOB B 2JIEKTPOHHOM BHJIE, KOTOPBIE COAEPKAT CBEICHMS, COCTABIIAIOIINE
roCyJJapCTBEHHYIO TalHy, [[opsakoM nmogadn JOKyMEHTOB HE PEryJINPYyeETCs.

[Togaya  OOKyMEHTOB B DJJEKTPOHHOM BHJE C  HCIIOJIb30BAHHEM  CHCTEMBI
MEXBEJJOMCTBEHHOTO  DJIEKTPOHHOTO  JOoKyMeHToobopota (M3JIO)  mporeccyalbHbIM
3aKOHO/IaTeIILCTBOM HE MPETyCMaTPUBAETCSL.

[lomaua 1TOKYMEHTOB B OJEKTPOHHOM BHJE IIOCPEICTBOM CHUCTEM DSJIEKTPOHHOTO
JOKYMEHTOO0OpOTa YYacTHUKOB cyaeOHoro Ilpormecca ¢ MCHOIb30BAaHUEM EIWHOW CHUCTEMBI
MCKBCIAOMCTBCHHOI'0 JJICKTPOHHOT'O B3aHMOHCﬁCTBHH HOpSII[KOM nmogadyn OJOKYMCHTOB HC
peryiampyercs.

(m. 1.3 B pen. [Ipukaza Cynebnoro aenapramenta npu BepxoBaom Cyne P® ot 11.12.2023 N
265)

1.4. B memsax peanuzanuu Hactosimiero Ilopsigka momauu JOKYMEHTOB HCIIOIB3YIOTCS
CJIeTyIOIlIee OCHOBHBIE MOHSATHS:

denepanpHble CyIbl O0MIEH IOpUCIUKIMK (Haliee - CyAbl, CYI) - KacCal[MOHHBIC CYIbI
oOmmieil IOpUCIUMKINM, KAacCAallMOHHBIA BOGHHBIA CyJ, AameJUISUOHHBIE CYIbl  OOIen
IOPUCIMKINHY, aNeJUIIIMOHHBIA  BOCHHBIA CYJ, BEPXOBHBIE CyJbl PECHyONMK, KpAaeBbIe,



o0jacTHbIE CyJbl, CyJbl I'OpOJOB (eAepalbHOrO 3HAYEHHs, CyAbl aBTOHOMHOW oOjacTu u
ABTOHOMHBIX OKpYT'OB, OKpY>XHbI€ ((JIOTCKHE) BOEHHBIE CY[bl, pallOHHBIE, MEXpalOHHbIE U
TOPOJICKUE CYJbl, FTApHU30HHBIE BOCHHBIE CY/IbI;

oOpaiieHHe B CyI - [OKYMEHT, CO3JaHHBII B COOTBETCTBHH C TIPOLECCYaIbHBIM
3aKOHOJATEIBLCTBOM, HAIIPABJICHHBIN B CyJ (HallpuMep, HCKOBOE 3asBIIEHUE, aAMUHUCTPATUBHOE
MCKOBOE 3asBJICHUE, XOJAaTaiiCTBO, 3asBJICHUE, 3asBICHWE O BBHIHECEHHH CyJIeOHOro mpuKasa,
Kano0a, amneuIIIUOHHAs kano0a M MpeCTaBIeHHe, KaCCallMOHHbIEe Xano0a U MpeaCTaBlICHHE,
IIPOTECT);
(8B pen. [Ipukaza Cynebnoro nenapramenta npu Bepxosaom Cyne P® ot 24.07.2025 N 116)

JOKYMEHT B D3JEKTPOHHOM BHJE - OJJIEKTPOHHBIH JOKYMEHT (JOKyMEHT B (opme
JJIEKTPOHHOTO JOKYMEHTa) WJIM DJIEKTPOHHBII 00pa3 JokyMmMeHTa (JAOKyMeHT B ¢opMme
3JIEKTPOHHOTr0 00pa3a JOKyMEHTA);

ANEKTPOHHBIA JOKYMEHT - JOKYMEHT, CO3JaHHBIi B DJJIEKTpOHHON ¢opme 06e3
IpeBapUTEIFHOIO JOKYMEHTUPOBaHUA Ha OyMa)XHOM HOCHTENE, MOANUCAHHBIN 3JIEKTPOHHOU
IOJAINKCHIO B COOTBETCTBUH € 3aKOHOIAaTeNbCTBOM Pocculickon Penepanuu;

JIEKTPOHHBIA 00pa3 JOKyMeHTa (3JEKTPOHHAs KONUsS JTOKYMEHTa, W3rOTOBJIEHHOIO Ha
OyMa)XHOM HOCHTENIC) - TIepeBeJCHHAs B DJEKTPOHHYIO (OpMy C TOMOIIBI CPEICTB
CKQaHUPOBAHUS KOMHUS JOKYMEHTAa, M3TOTOBJICHHOIN0 Ha OyMa)XHOM HOCHUTeElNe, 3aBEepeHHas B
coorBercTBUM ¢ llopsakoM mnogaym JOKYMEHTOB IIPOCTOM JJIEKTPOHHOM MOJANKCHIO WU
YCUJICHHOM KBaTU(UIIMPOBAHHON 3JIEKTPOHHOMN MOAIHUCHIO;

AJIEKTPOHHAs] MOJNUCh - HH(OpMalMs B 3JIEKTPOHHON ¢dopMe, NPUCOECAUHEHHAs K
HOJMNKMChIBAEMOMY  (3aBepsieMOMY) DJIEKTPOHHOMY  JOKYMEHTY (3JIEKTpOHHOMY  00pasy
JIOKYMEHTa) WJIM UHbIM 00pa3oM CBSI3aHHAs C HUM U IO3BOJISIOUIAs WACHTU(DUIHUPOBATH JIULIO,
HoJucaBliee (3aBepUBIIee) HIEKTPOHHBIN JOKYMEHT (3JIEKTPOHHBII 00pa3 10KyMeHTa);

KIII04 BJIGKTpOHHOfI oAU CH - YHUKAJIbHasA OoCICa0BAaTCIIBHOCTD CHUMBOJIOB,
MpeaHasHa4YCHHAaA AJId CO3AaHUA BHGKTpOHHOﬁ IIOAIIUCH,

IpocTasi JJIEKTPOHHAs MOJNUCh - OJJIEKTPOHHAsl IMOAIMUCH, KOTOpas IOCPEACTBOM
UCIIOJIb30BaHUS KOJIOB, MApojed MM HMHBIX CPEJICTB HOATBEPXKIAeT (GakT (OPMHPOBAHUSA
AJIEKTPOHHOM IIOANMCHU OIPEICIICHHBIM JIMIOM. B KadecTBe Kiro4ya IIPOCTOM AJIEKTPOHHOMU
HOJIMCH UCTIONb3YeTCs MOTBEPXKAEHHAs yueTHas 3anuck gpusndeckoro auna ECUA;

YCWICHHAs KBaTU(PUIIMPOBAHHAS JJICKTPOHHAS TOANUCH - DJIEKTPOHHAS TIOJIHCH,
COOTBETCTBYIOIAsl TPU3HAKaM, yKa3aHHBIM B 4acth 4 crtatbu 5 DenepaibHOTO 3aKoHa OT
06.04.2011 N 63-®3 "OO6 »51eKTpOHHOM TToANHCH";

KBIM(UIIMPOBAHHBIN cepTU(]UKAT KITF0Ya IPOBEPKHU SIEKTPOHHON MOIMKCH - cepTU(hUKAT
KJIF0Ya TIPOBEPKU 3JIEKTPOHHOM MOJIHCH, COOTBETCTBYIOMIMK TPeOOBaHMAM, YCTaHOBJICHHBIM
3aKkoHOM 00 DJEeKTPOHHON MOAMHCH W WHBIMU MPUHUMAEMBIMH B COOTBETCTBHMM C HHUM
HOPMATHUBHBIMM TIPABOBBIMH aKTaMH, CO3/JaHHBIA aKKPEIUTOBAHHBIM YJIOCTOBEPSIOLUIUM
HEHTPOM JIO0 (penepanbHbIM OpPraHOM HCIIOJIHUTENBHON BJIACTH, YIMOJTHOMOUYEHHBIM B cdepe
WCTIONIb30BAHUST DJIEKTPOHHON TOMNKCH, W SIBJSIIOIIMICS B CBS3M C OTHM OQUIIHATBHBIM
JIOKYMEHTOM;

ECHA - denepanbHas rocynapcTBeHHas HMH(popManuonHas cuctema "Enunas cucrema
UICHTUQUKAIMY ¥ ayTeHTU(UKALUU B UHPPACTPYKType, obecnednBaroniel HHPOpMalmOHHO-
TEXHOJIOTUYECKOE  B3aWMOJICHCTBHE  HMH()POPMAIMOHHBIX  CHUCTEM, HCHOJB3YyEMBIX  JUIS
NPEeOCTaBIEHHS FOCY1apCTBEHHBIX U MYHUILMNATIbHBIX YCIYT B 2JIEKTPOHHON opme";



EIII'Y, enuHbIl mopran rocyJapCTBEHHBIX M MYHUIMNAJIbHBIX YCIyr - QenepajibHas
rocyJlapcTBeHHass HH(popMalMoHHass cuctema "EQuHBIE mopTan rocylapcTBEHHBIX H
MYHUIUNATBHBIX yeIyT (QyHKImiA)";

uHpopManoHHass cucrema - l[ocymapcTBeHHass aBTOMAaTH3MpPOBAHHAs  CHCTEMa
Poccuiickoit denepanun "llpaBocynue" (manee - TAC "IlpaBocynue" miam COOTBETCTBYIOIIAS
noncuctema ['AC "[IpaBocynue");

JUYHBIA KaOMHET - HMH(OPMAIMOHHBIM pecypc, pa3MEUIeHHbIH Ha €IUHOM IopTaie
TOCYJIapCTBEHHBIX W  MYHHULIMNAIBHBIX ycayr Jubo B  HMH(GOpPMAIMOHHON cUCTEMe,
IpeHa3HaYeHHbIN Ul peanu3aliy y4YacTHUKaMH CyJeOHOro mpolecca npaB U 00si3aHHOCTEH,
IIPEAYCMOTPEHHBIX NIPOLECCYAbHBIM 3aKOHOAATEIBCTBOM, B TOM YMCJIE IIPaBa Ha I0Ja4yy B CY.
JIOKyMEHTOB B JIEKTPOHHOM BH/IE;

JIMO, IoJaromee TOKYMCHTBI B CYI, - 3ai4BUTCIIb WM €0 IPEACTABUTCIIb, noz[a}oumﬁ B
Cyd JOKYMCHTEI B 3JICKTPOHHOM BUAC, IMOJIB30BATCIIb JIMYHOT'O Ka61/IHeTa;

[0JIb30BaTENb JMYHOIO KaOuHeTa (TOJIb30BaTeNb) - (U3UYECKOE JIMIO0, B TOM 4YHCIE
MMPEACTAaBUTECIIb IOPUIUYUCCKOTO JIUIA, HA Yb€ UM CO3JJaH JINYHBIA KaOWHET B oeax peain3dalnnn
npaB U 00s13aHHOCTEH, YCTAHOBJIEHHBIX MPOLECCYAIbHBIM 3aKOHOATEIbCTBOM.

(m. 1.4 B pen. Ilpukaza CyneOnoro nenapramenrta npu Bepxosuom Cyae PO ot 11.12.2023 N
265)

2. YCJIOBUS ITOJAYU JOKYMEHTOB B JIEKTPOHHOM BUJE
2.1. JInunblii KAOMHET

2.1.1. JIokyMeHTBI B 3JIEKTPOHHOM BH[I€ NOJAIOTCS Yepe3 JIUYHbIN KaOUHET M0JIb30BaTells,
CO3/1aHHBII B MoAyJe "DIeKTpoHHOE IpaBocyaue" nmporpaMmHoro usaenus "Murepuer-nopran”
I'AC "IIpaBocyaue" (www.ej.sudrf.ru) B uHPOPMALMOHHO-TEIEKOMMYHUKALIMOHHOW CETH
"Uutepuer" (manee - nuunbiii kabuner 'AC "llpaBocyame"), nmubo depe3 NUUHBIA KaOWHET
EITY.

JUia mojauM B CyJ JTOKyMEHTOB B 3JEKTPOHHOM BHJE B CEKTOpPax I0JIb30BATEIbCKOTO
COIIPOBOKIEHHUS MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB MPENOCTABICHUA TOCYAAPCTBEHHBIX U
MYHUITUTATBHBIX YCIYT, OOECIIEYMBAIOIINX BBIMOJHEHHE (YHKIMHA 1O KOHCYJIBTAlMOHHON W
OpraHU3alMOHHO-TEXHUUECKOM MOAepKKe 3asBUTEIECH, MOXKET ObITh OOecredeH OecIuIaTHBIN
noctyn 3assuteneit kK 'AC "IIpaBocyaue" u napoOpMUpOBaHUE O TOPSIKE TOCTYIA K YKa3aHHOU
aBTOMAaTH3UPOBAHHOM cUCTEME.

(mm. 2.1.1 B pen. Ilpukaza CynebHoro nenapramenta npu BepxoBaom Cyne P® ot 11.12.2023 N
265)

2.1.2. Jlnunenii kabuaer EI'Y cosmaeTcss Ha (U3WYECKOE IJUIO0, KOTOPHIM TOJAIOTCS
JOKYMEHTBHI B 3JIGKTPOHHOM BHJE B CyJ; MpHU Mojiade JOKYMEHTOB INPEACTABUTEIEM JIMYHBIN
KaOWHET CO3/1aeTCsl Ha UM TIPECTaBUTENsA. Uepe3 JTMUHbIN KaOMHET MPEICTaBUTENSI MOTYT OBITh
MOJIaHbl IOKyMEHTHI B OTHOIIEHUH OJHOTO U 0ojiee MpeCTaBIIeMbIX UM (PU3UUECKUX U (WIIN)
IOPUIUYECKUX JIUII.

Jlnuneiii  kabuner ['AC "IIpaBocymme" co3maercs Ha (QU3MUECKOE JHIO, KOTOPBIM
MO/JIAIOTCS JIOKYMEHTHI B 3JIEKTPOHHOM BHUJE B CyJ, JIMOO HAa MPEACTABUTENS IOPUIUUECKOTO
JUIA, UHIUBUAYaIbHOTO MPEANPUHUMATENS; IPH MoAaue JOKYMEHTOB MPEACTaBUTENIEM JIUYHBIN
KaOWHET CO3/1aeTCsl Ha UM TIPECTaBUTENsA. Uepe3 JTMUHbIN KaOMHET MPEICTaBUTENSI MOTYT OBITh
MOJIaHbl IOKYMEHTHI B OTHOIIEHUH OJHOTO W 0ojiee MpEeCTaBIIeMbIX UM (PU3UYECKUX U (WIIN)



IOPUIUYCCKUX JIUII.

JInuHbIl KaOMHET cOo37aeTcsl B aBTOMAaTHUYECKOM PEXHUME MyTeM MOATBEPIKICHHS JTUUHBIX
JAHHBIX (PU3UYECKOTO JIUIIA, B TOM YHUCIIE ero (DaMMIINU, UMEHH U 0TYEeCTBA (TP HAIWYHH).
(rmm. 2.1.2 B pen. [Ipukaza Cynebnoro nenapramenta npu Bepxosnom Cyne PO ot 11.12.2023 N
265)

2.1.3. loctyn K JIMYHOMY KaOMHETy OCYILECTBIIETCS MOCPEICTBOM HICHTU(UKALUN U
ayTeHTU(UKALUKU TI0JIb30BATENsl C HCIOJb30BaHHWEM IMOJATBEP)KIECHHOM YYETHOM 3amucu
¢usuueckoro muna ECHA, B TOM uucie NpPUCOEAMHEHHOW K OpraHu3ald B KadyecTBe
IPEICTaBUTEIS.

(rmm. 2.1.3 B pen. [Ipukaza Cynebnoro nenapramenta rnpu Bepxosnom Cyne PO ot 11.12.2023 N
265)

2.1.4. JIoOKyMEHTBl B 3JIGKTPOHHOM BHJI€ MOTYT OBbITh MOJAaHbI B (OpPME 3IEKTPOHHOTO
JIOKyMEHTA, IOANMMCAHHOIO 3JIEKTPOHHOW IOJIMCHIO B COOTBETCTBHM C 3aKOHOJATEIBCTBOM
Poccuiickoit @enepannu, uim B (popMme 3JIEKTPOHHOT0 00pa3a JOKYMEHTA.

(mm. 2.1.4 B pen. Ilpukaza Cyneb6Horo nenapramenta npu Bepxosaom Cyne PO or 11.12.2023 N
265)

2.2. TpeGoBaHus K 3JIEKTPOHHBIM 00pa3aM I0KYMEHTOB

2.2.1. 3J'IeKTp0HHBII>i 06p33 JAOKYMCHTA CO34acTCAd C TIOMOLIBIO CPEACTB CKAHUPOBAHUS.

CkanupoBaHUE JOKYMEHTa Ha OyMa)XHOM HOCHTEJIE JOJKHO MPOU3BOJIUTHCS B MaciiTade
1:1 B uepHO-6enom b0 cepom 1Bere (kadectBo 200 - 300 Touek Ha Ar0IM), 0OecTIeYUBAIOIIEM
COXpaHEHHE BCEX PEKBU3UTOB W AYTEHTUYHBIX MPU3HAKOB TOJJIMHHOCTH, a WMEHHO:
rpadguyueckoil TOANMUCH JHIA, [E€YaTH H YIVIOBOTO INTaMia OnaHka (MpU HAIUYUK),
CKaHMPOBAHME B PEKUME IMMOJTHOM IBETONEPEIAYN OCYIIECTBIISETCS MPU HAIMYUUA B IOKYMEHTE
[BETHBIX TpadUUYeCKUX HU300paKeHUI MO0 LBETHOTO TEKCTa, €CIM 3TO MMEET 3HAaueHUue s
paccMOTpeHHUsI Jena.

2.2.2. @aitn »aeKTpoHHOro oOpa3a JOKyMeHTa 1oJbkeH Ownith B (opmare PDF
(pexoMeHayeTCsl CO3/1aBaTh AJIEKTPOHHBIA 00pa3 JTOKYMEHTa C BO3MOXKHOCTBIO KOIMPOBAHUS
TEKCTa).

(8B pea. [Ipukaza Cynednoro nenapramenta npu Bepxosaom Cyne P® ot 23.01.2024 N 19)

@ailnbl TOKyMEHTOB (MaTepuaioB), IpUlaraéMbIX K OOpalieHHIo B Cy /I, IPEICTaBISIIOTCS B
dopmate PDF, ecnu nHOE He yka3aHo B HacTosmeM [lopsike mogaun JOKYMEHTOB.

Pa3mep daiina anekTpoHHOTO 00pa3a JOKyMeHTa He J0bKeH npeBbimaTth 30 MO.
(mm. 2.2.2 B pen. Ilpukaza CynebHoro nenapramenta npu Bepxosaom Cyne PO or 11.12.2023 N
265)

2.2.3. Kaxaplii OTAeNbHBIA JOKYMEHT JTOJDKEH OBITh TPEACTABICH B BHJE OTIEIBHOTO
¢aiina. HaumenoBanue aiina 10KHO TO3BOJIATh HACHTHOUIIMPOBATH TOKYMEHT U KOJIHYECTBO
JMCTOB B JOKYMeHTe (HarpumMep: uckoBoe 3asisierue ot 05122016 3n.pdf).

2.2.4. ®aiinel U JaHHBIE, COAEPIKAIITUECS B HUX, JOJKHBI OBITh TOCTYITHBIMU TSI paOOTHI,
HE JIOJDKHBI OBITh 3aIIMINEHBI OT KOIMMHMPOBAHWS W ITEYATH 3JEKTPOHHOTO 00pas3a, HE JOJIKHBI
COJIepKaTh UHTEPAKTUBHBIC U MYJIbTHMEINHHBIC AJICMEHTHI UM BHEJIPECHHBIC CIICHAPUH.

2.2.5. DnekTpoHHBIM 00pa3 JOKYMEHTa 3aBepsieTcsi B cooTBeTCTBUM ¢ [lopsiikoM mogauu
JOKYMEHTOB TIPOCTOM 3JCKTPOHHOW TMOJIMUCHIO WM YCHICHHOW KBaJU(UIIMPOBAHHOW



ANEKTPOHHOMU MOIHUCHIO.

2.2.6. Ilogaua obparteHus B cya B (hopMe JIEKTPOHHOI0 00pa3a JOKYMEHTa, 3aBEpEHHOTO
IOPOCTOM  DIIEKTPOHHOH TMOMNHUCHI0O WM YCHJICHHON KBaIM(PUIMPOBAHHON AIIEKTPOHHOU
HOJMNKCHIO, AOIMYCKAETCsl HE TOJBKO M3 JIMYHOIO KaOMHEeTa, MPUHAMJIEKAIIEro JHIly, KOTOpoe
YKa3aHO B TEKCTE JOKyMEHTa Kak JIMIO, €ro MOANUCABIIEE, HO U M3 JUYHOIO KaOWHeTa JMIA,
YIOJHOMOYEHHOTO Ha 10/1ayy AOKyMEHTa (IIPEICTaBUTEIN).

Ecniu B kauectBe 3asBuUTENe (ML, MojaromIUX oOpamieHue B cyd) U (wiM) HX
MpeCTaBUTENIe BBICTYMAIOT IMPOLIECCyallbHbIE COYYaCTHHKH (COMCTIIBI, COOTBETYMKH), JIUIIA,
3asBISIIONINE COBMECTHOE X0O/IaTalCTBO (Hampumep, 00 yTBEPKACHUN MUPOBOTO COTJIAIICHUS, 00
OTJIOKEHUU CyAEeOHOr0 3aceqaHus, O MPUOCTAHOBICHUH MPOU3BOJCTBA MO JeNy), TO Mojaaya
Takoro ooOpaimeHus B cyAd B (opme 2JIeKTpOHHOTO o0Opa3a JOKyMEHTa MOXET OBbITh
OCYyIIEeCTBIIEHA OJHHMM W3 YKa3aHHBIX JUI. B 3TOoM cilydyae mojgaBaTh Takoe OOpalleHHe B CY.
OTJIENIHO KKIOMY M3 YKa3aHHBIX JIMI] U3 CBOETO JIMYHOTO KabnHeTa (KaOMHEeTa IIPEICTaBUTEII )
He Tpelyercs.

Ecniu B kauectBe 3asBUTENe (ML, MoAaromIUX oOpamieHue B cyd) U (wiM) HX
npecTaBuTeNIel BBHICTYNAIOT JIMLA, OOPATUBIIMECS B CyJl C UCKOBBIM 3asiBIICHHEM, MTOJAAHHBIM B
3alllMTy IpaB M 3aKOHHBIX HHTepecoB rpynnel jul (ctatbu 244.20, 244.21 I'TIK PO®),
KOJUIEKTUBHBIM aJMUHUCTPATUBHBIM HCKOBBIM 3asBJICHMEM B 3alUTY HApPYLIEHHBIX WU
OCIIApUBAEMBIX MpPaB M 3aKOHHBIX MHTepecoB rpymnmsl Jul (ctaths 42 KAC P®), To nomaua
Takoro oOpamieHuss B CcyJ B (opMe 3JIeKTPOHHOrO oO0pa3a JJOKyMEHTa MOXKET ObITh
OCYLIECTBJIEHA OJIHHUM H3 JIUL, KOTOPOMY IIOPY4YEHO BEJIEHHE COOTBETCTBYIOILErO Jiela B
MHTEpEecax IrpyIbl JIULI.

(mm. 2.2.6 BBegen Ilpukaszom Cypebnoro nemapramenta npu BepxoBanom Cyne P® ot
11.12.2023 N 265)

2.3. TpeGoBaHus K 3JIEKTPOHHBIM J0KYMEHTaM

2.3.1. DnexTpOoHHBIM MOKYMEHT H3HA4YaJbHO CO3/1aeTCsI B JJICKTpOHHOW (Qopme 06e3
MPEBAPUTEILHOTO IOKYMEHTHPOBAHHS HA OYMa)KHOM HOCHTETIE.

2.3.2. ®@aiin oOpamieHuss B cya JomkeH ObITh B ¢opmatre PDF ¢ BO3MOXHOCTBIO
KOIUPOBAHUS TEKCTA.

®aiinapl TOKYMEHTOB (MaTepHalOB), MPUJIAraeMbIX K OOPaIEHUsM B CY[, IPEICTABISIOTCS
B TOM ¢opmare, B KOTOPOM OHH TOIMMCAHBI SJIEKTPOHHOW moanuckio. [lpu sTtoM aiist
MaTepuagoB W (WIM) JOKYMEHTOB, MpHJIaraeMbelx K OOpaleHusM B CyA, MOTYT OBbITh
IPE/ICTaBIICHBI B CIEAYIOMUX (opMaTax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - a1 AOKYMEHTOB C TEKCTOBBIM
COJIEpKaHUEM;

2) PDF, JPEG (JPG), PNG, TIFF - nns 1oKyMEHTOB ¢ rpad)i4eCKUM COJIEPIKAHHEM.
Pasmep (aiina amekTpoHHOTO TOKyMEHTa He JI0JDKeH mpeBbimaTth 30 MO.

2.3.3. Kaxnaplii OTHETbHBIH JTOKYMEHT JOJDKEH OBITh TMPEACTaBICH B BHUIE OTIEIHHOTO
¢aiina. HammenoBanue (aiina 10HKHO MO3BOJATh HISHTH(DUIMPOBATH JOKYMEHT U KOJIHMYECTBO
JIUCTOB B JOKYMEHTe (HampuMep: uckoBoe 3asBieHue ot 05122016 3n.pdf).

2.3.4. ®aiinel U 1aHHBIE, COJAEPKAIIMECS B HUX, JOJKHBI OBITh JOCTYIHBIMU JUIsl paOOTHI,
HE JIOJUKHbI OBITh 3aIIMIIEHbl OT KOINUPOBaHWS M IeYaTH, HE JIOJDKHBI COAEP)KaTh



HHTCPAKTUBHBLIC U MyJ'H)TI/IMCI[I/II\/JIHBIe SJICMCHTBI UJIM BHCAPCHHBIC CLICHAPUU.

2.3.5. Obparienre B cya B (popme 3JIEKTPOHHOTO JTOKyMEHTa JOJHKHO OBITh MOJIUCAHO
YCWJICHHOW KBATH(DHIIMPOBAHHOMN 3JIEKTPOHHOH IMONHCHIO.

[Topsmox momayn TOKyMEHTOB HE IMpeaycMaTpUBaeT BO3ZMOKHOCTH MOJa4M OOpalieHus B
cyn B ¢GopMe DIIEKTPOHHOTO JOKYMEHTA, IMOJAIMUCAHHOTO YCWICHHOW HEKBaTH(DHIIMPOBAHHON
AIEKTPOHHON MOJIMHUCKIO.

VYcuneHnHas KBaau(pUIMPOBAaHHAS 3JIEKTPOHHAs MOANUCH, KOTOPOH MoANucaHo oOpallieHue
B CY[, I0JDKHa cooTBeTcTBOBaTh (popmaty PKCS#7 (oTcoenuHeHHas 37€KTPOHHAS MOJAIMUCH) U
COJIEPKaThCs B OTIIEIBHOM (haiiie.

HpI/I noAIMMCaHur 06paH_ICHI/I}I B cyqa HCCKOJBKHUMH JUoaMu YCUJIICHHAA
KBaJ'II/I(bI/IHI/IpOBaHHaSI QJICKTPOHHAA IOAINKUCH KaXJIO0ro Juna, IHIOANHCBIBAIOIICTO JOKYMCHT,
AO0JIKHA COLCPKATHCA B OTACIIbHOM (paﬁne.

HOpr}IOK nmogadyu JOKYMCHTOB HE€ NPCAyCMATPpHUBACT BO3MOKHOCTU ITOAAYH SJICKTPOHHBIX
JOKYMEHTOB, MIOAMUCAHHBIX TPUCOEAMHEHHBIMH 3JIEKTPOHHBIMH MOAMUCIMHU.
(mm. 2.3.5 B pen. [Ipukaza Cyne6Horo nenmapramenta npu Bepxosaom Cyae PO ot 11.12.2023 N
265)

2.3.6. Obpamenue B cya B ¢opMe 3JIEKTPOHHOTO JOKYMEHTA JIOJDKHO OBITH IMOIIMHCAHO
YCUJIGHHOW KBaTU(UIMPOBAHHON SJEKTPOHHOM MOJIMUCHIO JIMIA, KOTOPOE YKa3aHO B TEKCTE
AJIEKTPOHHOTO JJOKYMEHTA KaK JIUIO, €T0 MOJIMTUCABIIEE.

He JAOIMYCKACTCA TMPCEACTABJICHUEC B CYH JJCKTPOHHBIX HJOKYMCHTOB, HOAINMWCAHHBIX
BHCKTpOHHOfI MMOANMUCBHI0 JIMI[a, KOTOPOC HE YKA3aHO B TCKCTEC JJICKTPOHHOI'O JOKYMCHTA KakK
JIMII0, €TI0 MOAIIMCABIICE.

OO6pamenue B cya1 B popMe 3IEKTPOHHOTO TOKYMEHTA MOXKET OBITh TTOAMKMCAHO YCUIICHHOU
KBAJM(HULIHUPOBAHHON 3JIEKTPOHHONH MOJANHMCHIO KakK JIMIA, SBJSIOIIErocs I0Jb30BaTEIEM
JMYHOTO KaOWHETa, TaK M JIMIa, KOTOPOE HE SIBIISETCS MOJb30BATEIEM JIMYHOTO KaOWMHETa, U3
KOTOPOTO OCYILIECTBIISIETCS Mo[aua OOpaIlieHus B Cy/I.

(mm. 2.3.6 B pen. IIpukaza CyneGHoro nenapramenta npu Bepxosaom Cyne PO or 11.12.2023 N
265)

2.3.7. Tllogaua oOpamieHus B cya B ¢GopMe 3JICKTPOHHOTO JOKYMEHTA, MOINHCAHHOTO
YCUJIEHHOW KBaTU(UIIMPOBAHHON 3JIEKTPOHHOMN MOJIMKUCKHIO, TOMYCKAEeTCs HE TOJIBKO U3 JTUYHOTO
KaOMHeTa, MPUHAIIEKAIIETO JIMILy, KOTOpPOEe yKa3aHO B TEKCTa 3JEKTPOHHOTO JOKYMEHTa Kak
JUIO, €ro MOJMNKcaBiliee, HO W M3 JIMYHOrO KaOWHEeTa JIMIa, YMOJIHOMOYEHHOrO0 Ha MoJady
JIOKYMEHTA (TpeACTaBUTES).

(m. 2.3.7 BBeaen Ilpukaszom Cypaebnoro nemapramenta npu BepxoBHom Cyne P® ot
11.12.2023 N 265)

3. IOJAYA JOKYMEHTOB B DJIEKTPOHHOM BHU/IE
(B pen. [Ipukaza CynebHoro nemnapramMeHTa
npu Bepxosaom Cyzne P® ot 11.12.2023 N 265)

3.1. O0mue TpedGoBaHUA

3.1.1. TpeGoBanus k popme U CONMEPKAHUIO JOKYMEHTOB, ITOJaBACMBIX B COOTBETCTBUU C
[TopsakoM TOA4YM  JOKYMEHTOB, OIPENENSIOTCS IMPOIECCYAIbHBIM  3aKOHOJIATEIECTBOM



Poccuiickoit @enepanuu.

3.1.2. Ilpu mOAroTOBKE K HANpABICHUIO JOKYMEHTOB B 3JEKTPOHHOM BHUJE B CYA
MI0JTIH30BATENIEM JIMYHOTO KaObWHETa 3amonHseTcs (hopma, pa3MeInieHHas B IMYHOM KaOWHETe:

1) B OTKpmIBLICHCS 5KpaHHOW ¢opMme MO Mojgadye JIOKYMEHTOB B CyA HE00XOIUMO
O3HAaKOMUTBCSI ¢ TpeOOBaHMSIMM W TpPaBUJIAMH IOAAYU JOKYMEHTOB B JJIEKTPOHHOM BHUJE U
COIJIACUTHCS C HUMU;

2) BbIOparh cnoco® mnogauu (MMYHO /MO0 KakK MpPEeACTaBUTENb 3asBUTENS), BUJ
CYJOIIPOM3BO/ICTBA, B paMKax KOTOpPOro OyJeT MoJaH JOKYMEHT B 3JIEKTPOHHOM BHJE:
IpaXXAaHCKOE CYAOIPOU3BOJICTBO, aJIMUHUCTPATUBHOE CYJIONPOU3BOACTBO, MPOU3BOJCTBO IO
neny 00 aAMUHUCTPATUBHOM IIPaBOHAPYILIEHUH WIH YTOJIOBHOE CyIONPOU3BOCTBO;

(B pen. ITpukaza Cynebnoro nenapramenta npu Bepxosaom Cyae PO ot 24.07.2025 N 116)

3) ykasbiBaeTcsl HH(pOpMaIMs O 3asBUTENE, 00 yUaCTHHKAX CyAeOHOro mpoiiecca (JaHHas
uH(pOpMalus YKa3bIBAaeTCs TAKXKE B TEKCTE TI0JJaBa€MOro 0OpalleHusi), B TOM YHCIIe:

€CIIU 3asBUTENIEM (UCTLIOM) SIBISieTCS (PU3MUECKOE JIUIIO0, YKA3bIBAIOTCS €ro (haMuius, ums,
OTYECTBO (NPU €ro HAJIUYMM), JaTa M MECTO POXKIEHHUS, MECTO JKUTEIbCTBA WM MECTO
npeObIBaHus (pu3nueckoro juua (¢ o0sA3aTesIbHBIM yKa3aHHEM MOYTOBOIO WMHAEKCA), OJUH M3
uaeHTuukaTopoB (cTpaxoBoil Homep HHAMBHUAYyanbHOro muneBoro cuera (CHUJIC),
UeHTUQUKAIMOHHBIT HoMep Hanoromtarensiumka (MHH), cepus u Homep nOKyMeHTa,
YAOCTOBEPSAIOLIEr0 JIMYHOCTh, CEPUSI U HOMEP BOJUTENIBCKOTO YJIOCTOBEPEHMS), SIBISIETCA JIU
I10JIb30BaTENb MHAVBUYaJIbHBIM [IPEAITPUHUMATETIEM (st VHAVBUIYaJIbHbBIX
npeanpuaumarened ykazanne MHH u OCHOBHOro rocygapCTBEHHOTO pPErucTpPalOHHOIO
HOMepa uHauBuAyanbHoro npeanpunumarens (OI'PHUII) o6s3aTenpHO, Takke yKasbIBaeTcs
azpec QaxTU4ecKoro npoxkuBanusi). Eciau ncruamu (3asiBUTENSIMHU) BBICTYIIAOT HECKOJIBKO JIUII,
yKa3plBaeTcsl MHpOpMalUs O KaXAOM U3 HUX. Ecam 3asgBuTeneM SBISIETCS WHOCTPAHHOE
busngeckoe nuio, TpedboBanue 06 ykazanuu MHH nu OI'PHUII ve npumensiercs;

€CJIN 3asIBUTEIIEM SIBIIIETCS FOPUINYECKOE JIMIIO, YKA3bIBAIOTCS €ro MOJIHOE HAMMEHOBAHUE,
WNHH, ocHoBHOI rocyaapcTBeHHbIN peructpanuonsbiii Homep (OI'PH) (nmpu oTcyTcTBUM y HEro
NHH yxaseiBaercs ero OI'PH), KIIII, agpec mecta HaxoxaeHus (¢ 00sS3aTelIbHBIM yKa3aHUEM
oyTOBOro uWHAekca). Ecim 3asBuTEneM sBISETCS HWHOCTPAaHHOE IOPUIMYECKOE JIMIIO,
tpeboBanue 00 ykazanuu MHH u OI'PH He npumensiercs;

B Clly4ae eclid OOpalleHHWe TOJAeTCs MPEJCTaBUTENECM, YKAa3bIBAIOTCS (haMuius, uMs,
0TYeCTBO (IIPY HAJIMYWH), 1aTa U MECTO POXKACHUS, apec IS HaPaBIICHUS CYJICOHBIX TTIOBECTOK
Y UHBIX Cy/eOHBIX M3BEUICHUH, ouH u3 uaeHTudukaropos ¢usndeckoro nuna (CHUIIC, MHH,
cepusi ¥ HOMEP JOKYMEHTA, YJOCTOBEPSIOIIETO JUYHOCTh, CEPUS M HOMEP BOJIUTEIHCKOTO
YIAOCTOBEPEHUsI), HAIMYUE JTIOBEPEHHOCTH, BBIIAHHOW JIMIIOM, OT UMEHU KOTOPOTO IMOJAI0TCA
JIOKYMEHTHI;

€CJIM OTBETYMKOM (JOJDKHUKOM) sIBJIIETCS (PU3NYECKOE JIMIIO, YKa3bIBAIOTCA €ro (pamuius,
UMsi, OTYECTBO (IIPU €ro HAJU4YMHU), JaTa U MECTO POXKIACHHS, MECTO JKUTEIbCTBA WIU MECTO
npeObiBaHus (Ppu3ndeckoro jguna (¢ o0g3aTeNbHBIM YKa3aHHEM IIOYTOBOTO HMHJEKCA), OJUH W3
UIeHTU(UKATOPOB (CTpaxOBOW HOMEp WHAMBHAyaidbHOTro JmneBoro cuera (CHWJIC),
uacHTU(GUKAIMOHHBI HOMep Hanoromateneimka (MHH), cepust m HOMEp JTOKyMEHTa,
YAOCTOBEPSIOIIETO  JIUYHOCTh, OCHOBHOM T'OCYJAapCTBEHHBI PErUCTPALMOHHBIA  HOMEpP
VHAMBUyaJIIbHOTO IPEIPUHUMATEINS, CEPUSI U HOMEP BOJAUTEIBCKOTO YAOCTOBEPEHU);

CCJIN OTBCTUUKOM ABJECTCA IOPUANYCCKOC JINIO, YKA3bIBAOTCA €0 ITOJJHOC HAMMCHOBAHUC,



I/I)ICHTI/I(i)I/IKaIII/IOHHI)II\/'I HOMep HaJIOTOIIATCIBbIIIUKA nu OCHOBHOI71 Focy)IapCTBCHHI)IfI
peructpanmonnbiii Homep, KIIII, ampec Mecta HaxoxkneHusi (C 00sA3aTENIbHBIM yKa3aHHUEM
MOYTOBOI'O UHJIEKCA);

€CII 3asiBUTEJEM SBIISETCS MHOCTPAHHOE HOPUIMUYECKOE JIMIO, TpeOOoBaHHE 00 yKa3zaHUH
WNHH u OI'PH ne npuMensiercs;

€ClIM YYaCTHUKOM cyAeOHOro mporecca (TpeTbUM JIMIIOM, 3aUHTEPECOBAHHBIM JIMIIOM)
ABIIseTCS (PU3MUECKOE JIULIO, YKA3bIBAIOTCS (aMMiIvs, UM, OTYECTBO (IIpU HAJIWMYMM), AaTa U
MECTO POXJEHHUs (ecIy H3BECTHBI), MECTO >KUTEIbCTBA WIM MECTO NpeObIBaHMS, OJUH M3
UACHTU(DUKATOPOB (€clu H3BECTHBI), HOMep TesieoHa, aapec HIEKTPOHHOW MOYThHI (eciu
U3BECTHBI);

€CIM YYaCTHUKOM CyJIeOHOTO TIpoliecca SBISETCS IyOJIMYHO-TIPABOBOE OOpa3oBaHUE,
ykasbiBaeTcsi HH, OI'PH u KIIII oprana rocynapcTBEHHONM BIacTH WJIM OpraHa MECTHOIO
CaMOYIIPaBJICHUS, B JIMIE KOTOPOIrO, [0 MHEHHUIO 3asBHUTENS, BBICTYNAECT IMyOJIMYHO-IIPABOBOE
o0Opa3oBaHue;

€ClIM  y4aCTHHKOM CyAeOHOro mpolecca sBISETCAd JOJDKHOCTHOE JIMIO —OpraHa
roCyAapCTBEHHOM BJIACTU MJIM OpraHa MECTHOro camoyinpasiieHus, ykaszssaercss MHH, OI'PH u
KIIIT oprana rocygapcTBEHHOM BJIACTH WJIM OpraHa MECTHOT'O CaMOYIPABIICHMS, B KOTOPOM 3TO
JOJPKHOCTHOE JIMLIO OCYIIECTBIISIET CBOIO MPOGECCUOHATIBHYIO CIIY>KEOHYIO AEATEIbHOCTD;

€ClIM Y4aCTHHKOM CyJeOHOro Impolecca sIBJISETCS BOHCKOBas 4acTh, HE SIBIIAIOLIASICA
ropuaudeckuM JmnoM, ykassiBaercs MHH, OI'PH u KIIII cooTtBeTcTByMOIIEro ¢enepaibHOro
OpraHa HCIIOJHUTEIbHON BJIACTH, B KOTOPOM (peiepaibHbIM 3aKOHOM IPETyCMOTPEHA BOEHHAas
ciyx0a;

€ClIM y4aCTHUKOM CyAe0HOro Ipolecca SBISE€TCS OpraH, HE HUMEIIUH craryca
IOPUIMYECKOr0 JIMLA, HaJEJCHHBIA (elepaabHbIM 3aKOHOM OTHAEIbHBIMHU T'OCYAApCTBEHHBIMU
WIM UHBIMU ITyOJMYHBIMU IOJHOMOYMSIMHM M CO3/aHHBII Ha OCHOBaHUU (DeepajbHOrO 3aKOHa
WIN peueHus (QelnepaibHOro opraHa rocyJapcTBeHHOH BiactH, ykasbiBaercs UHH u OI'PH
¢enepasbHOrO OpraHa, 00ECHEUMBAIOLIETO JESATEIbHOCTh MOJb30BaTENs (JIMOO OTBETUMKA,
3aMHTepecoBaHHOro uua), a Takxke KIIIT storo oprana;

€CJIM YYaCTHUKOM CyJIeOHOTO Mpoiiecca sBiseTcs noapasnaenenue LleHTpanbHoro Oanka
Poccuiickoit @eneparnuu (banka Poccun), He siBistomieecs IOPUINISCKAM JTUIIOM, YKa3bIBAETCs
NHH u OI'PH Lentpansuoro 6anka Poccuiickoit denepanuu, a Taxxe KIIII;

€CIM YYaCTHHUKOM CyAeOHOro Iipoliecca SBIsIETCS OpraH, HE MMM cTaTyca
IOpUIUYECKOTO JIMIA, HAJIENIEHHBI 3aKOHOM OT/AEJIbHBIMUA TOCYJAapCTBEHHBIMU WM WHBIMU
MyOJIMYHBIMY TTOJTHOMOYHUSMHU U CO3JAAHHBIN Ha OCHOBaHHWM PEIICHHs OpraHa roCyJIapCTBEHHOMN
Bnactu cyOwekta Poccuiickoit ®enepanuu, ykaspiBaetcss MHH u  OI'PH  Boicmiero
HCIIOJTHUTENILHOTO OpraHa rocy/IapcTBEHHOM BJIACTH COOTBETCTBYIOIIEro cyOnekTa Poccuiickoit
®enepaunu, a Takxke KIIII;

€CJIM YYaCTHHKOM CyAeOHOro Mpoliecca sIBIsieTcs opraH (Hampumep, aaMUHHCTpaTHBHAS
KOMHUCCHSI), HE MMEIOIIMI cTaTyca IOpUIUYECKOTO JIMIA, HAJENEHHBINH 3aKOHOM OT/AEJIbHBIMU
MOJTHOMOYMSIMH IO PELICHUIO0 BOIMPOCOB MECTHOTO 3HAYEHHS, TOCYJapCTBEHHBIMH WJIM MHBIMU
NyOJIMYHBIMU TIOJTHOMOYHUSMHM U CO3JaHHBII HA OCHOBAaHUU PEIICHUS OpraHa MECTHOTO
camoymnpasiienus, ykaspiBaercss UHH u OI'PH mecTtHOM agmuHuCTpanuu (MCIIOTHUTEIBHO-
pacnopsAUTENBHOTO OpraHa COOTBETCTBYIOIIETO MYHHLMIIAIBHOIO OOpa30BaHMs), a TaKXKe
KIIIT;



4) yka3pIBalOTCSl HOMepa TenePOoHOB (MOOWIBHBIN, CTAllMOHAPHBIN), HOMepa (GakcoB (Tpu
HaJIM4YMN), afipeca IEKTPOHHON OYTHI U Jpyrue TpeOyeMble CBEACHNUS;

5) yka3bIBaeTcs aapecar oOpaieHus;
6) yka3bIBaeTcs (BbIOMpaeTcs) HAMMEHOBAHUE CY/a, B KOTOPBIN aipecoOBaHO OOpalleHue;

7) BBIOMpaeTcs BUA OOpamieHHuss B CyJ, YKa3bIBAIOTCS €r0 PEKBU3HUTHI U 3arpyXkKaroTcs
(aiinpl noaBaeMbIX JOKYMEHTOB;

8) BBOIUTCA HOMEp feia (MMPOM3BOJCTBA, MaTepHana) B CIydae, €ClIM MPOU3BOACTBO IO
Jery Bo30YyXJIE€HO B CY/IE;
(. 8 B pen. [Ipukasza Cyneb6Horo nenapramenta npu BepxoBHom Cyne P® ot 24.07.2025 N
116)

8.1) mpum oOXaloBaHMM  TOCTAHOBJIEHUS IO Jedy 00  aJIMUHUCTPAaTUBHOM
PaBOHAPYLIEHWHU, HE SBISABIIETOCS paHee NPEAMETOM PAaCCMOTPEHHUs B CyJeOHOM MOpsIKe,
BBOJUTCS HOMEp OOXKalyeMOro TIOCTAaHOBJICHHS, HAWUMEHOBAHWE OpraHa, BBIHECIIETO
[IOCTaHOBJICHUE;

(mm. 8.1 BBeneH [lpukazom Cynebnoro nenapramenta npu Bepxosaom Cyne PO ot 24.07.2025
N 116)

8.2) B ciydae OTCYTCTBHS Y JIMIIA, MTOAAIOIIETO JOKYMEHTHI, HOMepa jena (MaTepuaia) oo
aJIMUHUCTPATUBHOM IPAaBOHAPYIICHUH, ITOCTYIHBILEIO B CYJ, YKa3bIBae€TCsl HOMEP MPOTOKOJIA
00 aZIMUHUCTPATUBHOM IPABOHAPYIICHHH WJIM HOMEpP IOCTAHOBIICHHS, a TAK)K€ HAMMEHOBAHUE
OpraHa, COCTaBUBLIETO IIPOTOKOJI MJIM BBIHECIIETO IIOCTAHOBJICHUE.

(mm. 8.2 BBeneH [Ipukazom Cynebnoro nenapramenta npu Bepxosnom Cyne PO ot 28.10.2025
N 192)

(mm. 3.1.2 B pen. Ilpukaza Cyne6Horo nenapramenta npu Bepxosnom Cyne PO ot 11.12.2023 N
265)

3.1.3. K of6paienuto, nojaBaeMoMy OT UMEHH JIPYroro JHIa, JOHKHBI ObITh MPHIIOKEHbI
JOKYMEHTbI, MOJTBEpXKJAIOLIMe CcTaTyc oOpamatomerocs B Cyd Juma (Hampumep,
yIOCTOBEPEHHE aJ[BOKATa), €r0 MOJHOMOYHS (HalpuMep, TOBEPEHHOCTh WM HHOM JTOKYMEHT), a
Takke B CIydasX, MPEAYCMOTPEHHBIX MPOIECCYalbHBIM 3aKOHOAATEIBCTBOM, JIOKYMEHTHI,
MNOATBCPKAAIOIMIUC HAJIUYUC BBICHICTO HOPUINYCCKOTO 06p330BaHI/I$I 501041 yquOﬁ CTCIICHHU IIO
IOpUANYECKOH CIIeNUATBLHOCTH.

B cootrBerctBun ¢ I'TIK P, KAC P®, KoAIl P®:

JIOBEPEHHOCTh TpEACTaBIsIeTcss B (opMe S3IEKTPOHHOTO JOKYMEHTa, IOANHUCAaHHOTO
YCUJICHHON KBaJH(PHUIMPOBAHHON 3JIEKTPOHHOW TOANMMUCHIO MPEICTABIsAEMOrO JUIa, JTUOO B
dopmMe DSIEKTPOHHOTO o00pa3a [IOKYMEHTa, 3aBEpEeHHOr0 YCHJIEHHOM KBanuduuupoBaHHON
3JIEKTPOHHON TOJAMKCHIO TPEACTABISIEMOro JHIa, U060 B (opme 37IeKTpoHHOro obpasa,
3aBEPEHHOT0 MPOCTONH DJIEKTPOHHON MOANUCHI0 MM YCHJICHHOH KBaJU(UIIMPOBAHHOM
AJIEKTPOHHOM MOANKCHIO JIULA, TOJAOIIEr0 JOKYMEHTHI;

opAep Ha WCIOJIHEHHE TOPYYEHUS, BbIIaBa€MbIii COOTBETCTBYIOIIMM aJBOKATCKUM
oOpa3oBaHUeM, TMpeaCTaBIseTCs B (opMe BIIEKTPOHHOrO oOpas3a JOKyMEHTa, 3aBEPEHHOTO
YCUJIEHHOW KBaU(DUIIMPOBAHHON SJIEKTPOHHOM MOAMUCHIO TOMKHOCTHOTO JIUIIA, BBIAABIIETO
oplep, JMOO  3aBEPEHHOT0  MPOCTOM  AJIEKTPOHHOM  TMOANMKMCHIO WM  YCHIICHHOM
KBaJTM(UIIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO JTUIA, TOAAIOIIET0 JOKYMEHTHI,

€ClIn 06pameHHe B Cyd B COOTBCTCTBHMU C 3aKOHOJATCIILCTBOM U HOpSIIIKOM nmogadun



JOKYMEHTOB JIOJDKHO OBITH TOJINHCAHO (3aBEPEHO) YCHJICHHOW KBaJTU(HUIIMPOBAHHOM
JJIEKTPOHHOW MOJMUCHIO, NMPH IOJaue TaKoro oOpallleHUsi B JIEKTPOHHOM BHJE K HEMY
NPUKIIAIBIBACTCS IOBEPEHHOCTD, MOANMCAHHAS (3aBEpEHHAs) YCHICHHON KBaTHU(UIIMPOBAHHON
3JIEKTPOHHON MOMMCHIO NPECTABIEMOTr0 JIUIIA;

JOKYMEHTBI, IOATBEPKIAIOIIUE CTATyC OOPALIAIOIIEroCs B Cy/ JIMLA, a TAKKE JOKYMEHTBI
O BBICIIEM IOPUAMYECKOM OOpa30BaHMM WM 00 Yy4YeHOH CTeNeHH M0 HOPUANYECKOU
CHENHATBHOCTH TIPEJICTABIAIOTCA B (POpME SJIEKTPOHHBIX O0pa3oB JOKYMEHTOB, 3aBEPEHHBIX
IOPOCTOM BJIEKTPOHHOM MOANMCHIO WM YCUJICHHOM KBaIM(PUUUPOBAHHOM 3JIEKTPOHHOU
MOJIUCHIO JIUIA, TOJIAIOLIET0 JOKYMEHTHI, JIN0O B (hOpME 31EKTPOHHBIX TOKYMEHTOB.

B coorBercTBuu ¢ YIIK PO:

JIOBEPEHHOCTh MpEJCTaBIsieTCsl B (OpME BJIEKTPOHHOTO JOKYMEHTa, IOJIUCAHHOIO
YCUJIGHHOW KBaNMU(DHUIIMPOBAHHOW AIIEKTPOHHON TMOJMUCHI0 MPEACTaBIsIEMOro JHIla JTuO0 B
dopMe sieKTpoHHOro oOpa3a JOKYMEHTa, 3aBEPEHHOI0 YCHJIEHHOW KBalu(ULIUPOBAHHOMN
3JIEKTPOHHOW MOANMUCHIO MPEACTABIAEMOTO JIHUIIA;

opacp Ha MCIIOJIHCHUC TIOPYYCHUA, BBII[aBaeMBIfI COOTBETCTBYIOIIMM aJIBOKATCKHUM
oOpa3oBaHueM, MpeAcTaBiseTcs B (opMe 3IEKTPOHHOTO o00pa3za IOKyMEHTa, 3aBEPEHHOTO
YCUJICHHOM KBaIU(UIIMPOBAHHON 3JIEKTPOHHOM IMOIMUCHIO JTOJDKHOCTHOTO JIMIIA, BBIJABIIETO
opzep.
(mm. 3.1.3 B pen. [Ipukaza Cyne6Horo nemapramenta rpu BepxosHom Cyne PO ot 11.12.2023 N
265)

3.2. ITogaya JOKYMEHTOB B PAMKAaX I'PaKIaHCKOI0
CYAONIPOM3BOACTBA (B COOTBETCTBHH ¢ I'paskianckum
npoueccyajbHbIM KojaekcoM Poccuiickoii @enepanun)

3.2.1. OOpaiienue B CyJ MOXKET ObITh MOJAHO B (OpPME 3IIEKTPOHHOIO JIOKYMEHTa,
HOJNMCAHHOTO YCHJICHHON KBaJM(HUIMPOBAHHOW AJIEKTPOHHOW MOJIMHUCHIO, OO B (opme
JIEKTPOHHOrO 00pa3a JIOKyMEHTa, 3aBEpEeHHOr0 HPOCTOH 3JIEKTPOHHOM MOANUCHIO WIH
YCUJICHHOW KBATH(DUIIMPOBAHHOMN 3JIEKTPOHHOM MONHCHIO.

(mm. 3.2.1 B pen. [Ipukaza Cyne6Horo nemapramenta rnpu Bepxosaom Cyae PO ot 11.12.2023 N
265)

3.2.2. O6pamenue B cyn, kotopoe coriacHo [TIK P® nomkHO OBITH MOAIHCAHO
YCUJICHHON KBaMU(UIIUPOBAHHON OSIEKTPOHHON TOAMMCHIO (Hampumep, 3asBICHHE 00
o0ecreyeHnH UCKa, a TaK)Ke MCKOBOE 3asBJICHHE, COJepiKallee XoaaTaiicTBo 00 obecrnieueHuu
ucka (4actb 4 crarbu 131 u wacte 1 crareu 139 I'TIK P®), xonatalicTBO 0 MPUOCTAHOBIEHUU
UCTIOTHEHUS cyaeOHBIX akToB (cTaThs 379.3 I'TIK P®), nmomaercs B cyn B ¢popMe DJIEKTPOHHOTO
JOKYMEHTa, TOJANUCAaHHOTO YCHJIEHHOH KBaIM(UIIMPOBAHHON AJIEKTPOHHOW  TOIMHCHIO
YHIOJTHOMOYEHHOTO Ha MOAMNKHCAHNUE TIOKYMEHTA JIla (3asBUTENS WU €ro MpeACcTaBUTeNs), T00
B (opme 37eKTpOHHOrO 00paza ITOKYMEHTa, 3aBEPEHHOTO YCHJIEHHOH KBaJHU(HUIIMPOBAHHON
ANEeKTpOHHOU moamuchlo. [lpu 3ToM ycuneHHas KBaqu(UUIMPOBAHHAS SJIEKTPOHHAS IMOAIMMUCH,
KOTOPOM 3aBEpEH JJIEKTPOHHBIM 00pa3 oOpaiieHuss B CyjA, JOKHA MPUHAJUICKATH JIHILY,
YIOJTHOMOYEHHOMY Ha TOJIMUCaHUe JOKYMEHTa, MOJMUCABIIEMY [OKYMEHT Ha OyMa)XHOM
HOCHTEJIE.

(mm. 3.2.2 B pen. [Ipukaza Cyne6Horo nemapramenta rnpu BepxosHom Cyae P® ot 11.12.2023 N
265)

3.2.3. Eciu oOparmieHue B CyJa MOJMUCAHO (3aBEPEHO) MPOCTOM IJIEKTPOHHOU TOJIIHCHIO,
AJIEKTPOHHBIE 00pa3bl JIOKYMEHTOB, NpWJaraéMble K OOpallleHHI0 B CyJ, CUMTAIOTCS



3aBEPEHHBIMU ITPOCTOM JIEKTPOHHOUN MOAMUCHIO.

Ecnmu oOpamienne B cyl TNOAMMCAaHO (3aBEPEHO) YCWICHHOW KBaTH(DUIIMPOBAHHOM
AIIEKTPOHHON MOJIKCHIO, JIEKTPOHHBIE 00pa3bl TOKYMEHTOB, MpUiIaraeMble K OOpamieHHio B
CYI, CYUTAIOTCSI 3aBEPEHHBIMH YCUIICHHOH KBaTH()UIIMPOBAHHOM JICKTPOHHOMN TTOAIHUCHIO.

(mm. 3.2.3 B pen. Ilpukaza CynebHoro nenapramenta npu Bepxosaom Cyne PO or 11.12.2023 N
265)

3.2.4. Uckmouen. - Ilpuka3z CyzneOnoro nemnapramenrta npu BepxosHom Cyne PO or
05.11.2019 N 255.

3.3. Ilogaya 10KYMEHTOB B paMKaxX aIMUHUCTPATHBHOI0
cyaonpou3BoacTsa (B coorBercTBuH ¢ Konexkcom
aAMHHHUCTPATUBHOIO CYy0NPOU3BOACTBA
Poccuiickoii ®@exepanun)

3.3.1. OOpamenue B cyn MOXKET ObITh MOJAaHO B (OpME 3IEKTPOHHOIO JOKYMEHTA,
HOJNMCAaHHOTO YCHJIECHHON KBaIM(PUUUPOBAHHON 3JIEKTPOHHON MOJINHUCHIO, OO B (opme
UIEKTPOHHOTO 00pa3a JJOKYMEHTAa, 3aBEPEHHOTO IIPOCTOM 3JEKTPOHHOH IOINHCHIO WU
YCUJICHHOM KBaTU(UIIMPOBAHHON 3JIEKTPOHHON MOAMUCHIO.

(mm. 3.3.1 B pen. Ilpukaza Cyneb6noro nenapramenta npu Bepxosnom Cyne PO ot 11.12.2023 N
265)

3.3.2. OOpamenue B cya, koropoe coriacHo KAC P® nomkHO OBITH MOAMHCAHO
YCUJICHHOM KBaIM(UIMPOBAHHON 3JEKTPOHHOM MOANHUCHIO (HAampUMep, 3asBICHUE O
OPUMEHEHUH MeEp TMpeABapUTENbHOM 3alllUThl IO aJMHUHUCTPATUBHOMY HCKYy, a TaKke
aIMUHHMCTPAaTUBHOE MCKOBOE 3asBIICHHE, COJEpXKalllee XOAATaliCTBO O IPUMEHEHUU MeEp
IpEIBapUTENbHON 3alUThl 110 aJMUHUCTPATUBHOMY MCKY (4acTb 9 crtatbu 125 u wacts 1.1
cratbu 86 KAC P®), nmomaercs B cya B (opMme 3JIEKTPOHHOIO JOKYMEHTa, MOAMMCAHHOIO
YCUJICHHOM KBaJH(HUIMPOBAHHON SJEKTPOHHOW TOAMMCHIO JIMIA, YIOJHOMOUYEHHOTO Ha
HOJMNMCAaHUE JOKyMEHTa (3asBUTENS WIM €ro IMpeJicTaBUTeNs), JM00 B (opMe 3IIEKTPOHHOIO
o0pa3a JOKyMEHTa, 3aBEpEHHOTI0 YCHWJIEHHOW KBAaIH(DUIMPOBAHHON 3JIEKTPOHHOW MOIIHCHIO.
[Ipu »>TOM ycuneHHas KBaJU(UIMPOBAHHAS AJIEKTPOHHAs TOAMUCH, KOTOPOH 3aBepeH
ANIEKTPOHHBIN 00pa3 oOpalieHust B CyJ, IOJDKHA MPUHAIJISKATh JIHILY, YIIOJTHOMOYEHHOMY Ha
HOJKMCAaHUE TOKYMEHTA, MOAMNKUCABIIEMY TOKYMEHT Ha OyMa)KHOM HOCHUTEIIE.

(mm. 3.3.2 B pen. IIpukaza CynebHoro nenapramenta npu BepxoBaom Cyne PO or 11.12.2023 N
265)

3.3.3. Eciu oOpamieHue B CyJ MOJIMUCAHO (3aBEPEHO) MPOCTOM ANEKTPOHHOU TMOJIHUCHIO,
JNIEKTPOHHBIE O00pa3bl JIOKyMEHTOB, TMpUiIaraeMble K OOpalleHHI0 B CyA, CUHUTAIOTCS
3aBEPECHHBIMU ITPOCTOM JIEKTPOHHOUN MOAMUCHIO.

Ecnmu oOpamenne B cyl TNOAMMCAaHO (3aBEPEHO) YCWICHHOW KBaTH(DUIIMPOBAHHOM
AIIEKTPOHHON MOJIKCHIO, JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB, NpuiiaraeMble K OOpamieHuio B
CYI, CYUTAIOTCSI 3aBEPEHHBIMH YCHUIICHHOH KBaTH()UIIMPOBAHHOM SJIEKTPOHHOMN TTOAIHUCHIO.

(mm. 3.3.3 B pen. IIpukaza Cynebnoro nenapramenta npu BepxoBaom Cyne PO or 11.12.2023 N
265)

3.3.4. K kaccanlMoHHOW »*ayobe, MpeACTaBICHUI0 NMPUIIAraloTcsl 00XKalyeMble CyJIeOHbIe
aKkThl B (OpME 3JEKTPOHHBIX JOKYMEHTOB, MOANUCAHHBIX YCHJIECHHON KBaIM(pHUIHUPOBAHHON
AJIEKTPOHHOM MOANUCHIO (MOANUCAMH) CyIpU (CyJlei), NpUHSABLIEro (IPUHSBIINX) CYyIeOHBIN
akt, au00 B (opMe DIIEKTPOHHBIX 00pa30B 00KaTyeMBIX CYJIEeOHBIX aKTOB, 3aBEPEHHBIX
YCWJIEHHOUW KBaJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOANUCHIO Cy/AbH, IPEACEAATEIbCTBYIOIIEIO 1O



JIely, a B CIy4ae ero OTCYTCTBUS - MIpeceaTeNs cyia (3aMeCcTUTENS IpeCceaaTeNs cya).

K kaccanonHo# sxano6e, npecTaBiIeHnIo, I0JaBaeMbIM B CyJ1 KaCCallMOHHOIN MHCTaHIINH,
3asiBUTEINb BIIPaBE HE MPUJIAraTh 00XKadyeMble CyJeOHbIC aKThI.
(rm. 3.3.4 B pen. [Ipukaza Cynebnoro nenapramenta npu Bepxosaom Cyne PO ot 11.12.2023 N
265)

3.4. [Tonaya JOKyMEHTOB B PAMKaXx YrOJI0BHOI0 CyA0NPOMU3BOACTBA
(B COOTBETCTBHH € YTO0J0BHO-TIPOLIECCYaTbHBIM KOJAEKCOM
Poccuiickoii ®enepanun)

3.4.1. Obpamenue B cya mojpaercsa B (opme SJIEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO
YCUJIGHHOW KBaTU(UIIUPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO JHIA, MOJAIOIIET0 00paleHue, JI10o
B (opMe DIEeKTpPOHHOTO 00pasza JOKYMEHTa, 3aBEPEHHON YCWICHHOW KBaTu(DUIIMPOBAHHON
AMEKTPOHHOU MOJIMUCKIO JIHIIA, TOIAIOIIETO OOpalleHUE.

[Ipunaraemple kK oOpamieHHI0 B CyJ MaTepualbl (JIOKYMEHTHI) mojarTcs B (dopme
JJIEKTPOHHBIX JOKYMEHTOB, IOANUCAHHBIX YCHJIECHHON KBaJU(HUIMPOBAHHOW 3JIEKTPOHHOM
HOJMUCKHI0, JUOO B (opMe 53IEKTPOHHBIX 00pa3oB JIOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHOMN
KBAJU(ULMPOBAHHON AJIEKTPOHHOW MOAMUCHIO. IIpm 3TOM 3JIEKTPOHHBIE JOKYMEHTHI,
M3TOTOBJICHHBIE MHBIMHU JIMIIAMH, OpraHaMu, OpraHu3alusIMu B cBOOOAHOM (opme unu dopme,
YCTaHOBJIEHHON [UIsl 3THX JOKYMEHTOB 3aKOHOZATeNbCcTBOM Poccuiickoil denepanuu, TOJIKHBI
OBITH IOIIUCAHBl UM YCUJIEHHON KBaTU(UIIUPOBAHHOM 3JI€KTPOHHOU MOANHUCHIO.

XonataiictBo 00 03HAKOMJICHMM C MaTe€pHajaMH YrOJIOBHOIO Jiela, O MOJYYEHUU KOIUM
IPOIIECCyaTbHBIX JOKYMEHTOB, TIOIYYeHUH HH(POPMAIIUN B COOTBETCTBHH C IyHKTOM 21.1 gacTh
BTopoit ctathu 42 YIIK P®, unpopmanuu 06 ydactuu B cyAeOHBIX 3acelaHUSIX, B TOM YHCIIE C
UCTIOJIb30BAaHUEM CHCTEM BHJICO-KOH(EPEHII-CBSA3H, TPAXKTAHCKUH WCK, HE COJACpKaIlIui
XOJaTaiiCTBa O TMPHHATUUM Mep IO O0O0ECHEeUYeHUI0 BO3MELICHUs Bpeda, MPUYMHEHHOTO
IPECTYIUICHHEM, 00 BO3MOXKHOW KOH(HCKAMU MMYILECTBA, MOTYT OBITh HOJaHBI B (hopme
JIEKTPOHHOI'O JIOKYMEHTa, MOANKUCAHHOIO YCWJICHHOH KBAJU(PUIMPOBAHHOW 3JIEKTPOHHOM
MOJMUCKI0, 700 B QopMe DJIEeKTPOHHOTO o0pa3a JOKYMEHTa, 3aBEpEHHOr0 TPOCTOMH
JIEKTPOHHON MOJNHUCHIO WM YCUJIEHHOW KBaJU(UIIMPOBAHHOW 3JIEKTPOHHON MOJIMUCHIO JINIA,
MOJIAFOIIETO OOpaIIeHue.

OoOpareHre B ¢y Kak B pOpMe DIIEKTPOHHOTO TOKYMEHTA, Tak U B ()OpME AIEKTPOHHOTO
o0pa3a JTIOKyMeHTa MOXeT OBITh MO/IaHO TOJIBKO M3 JINYHOTO KaOMHEeTa JINIA, TIOIHCHIBAIOIIETO
(3aBepSIOIIETO) PIEKTPOHHBIA TOKYMEHT (3JIEKTPOHHBIN 00pa3 JOKYMEHTA).

(mm. 3.4.1 B pen. Ilpukaza CynebHoro nenapramenta npu Bepxosaom Cyne PO or 11.12.2023 N
265)

3.4.2. K xaccanmMoHHOH >xano0e, MPEACTaBICHHUIO TNPWJIATAIOTCS KOMUH O0KaTyeMbIX
CyleOHBIX pemieHuid B (opMe SJIEKTPOHHBIX JIOKYMEHTOB, MOJIMUCAHHBIX YCHUJICHHON
KBATM()UIIMPOBAHHON JJIEKTPOHHON TOMNHUCHIO (TOAMUCIMH) CyAbH (Cynaei), MPUHSBIIETO
(mpuHABIIMX) OOKalyeMoe CcyneOHoe pemeHrne, Ju00 B ¢GopMe DIEKTPOHHBIX 00pa30B
00KaTyeMBbIX CyJIeOHBIX PEIIeHHH, 3aBEPEHHBIX YCUICHHOW KBATH(DUIMPOBAHHON AIIEKTPOHHON
MOJIMUCKI0 CYIbH, TNpPEJCeNaTelIbCTBYIONIErO IO Jely, a B CIydyae ero OTCYTCTBUS -
npejcenarens cyaa (3aMecTUTeNs peceaTels Cyaa).

(nm. 3.4.2 B pen. [Ipukaza Cyne6Horo nemapramenta rnpu BepxosHom Cyae P® ot 11.12.2023 N
265)

3.5. [Togaya TOKYMEHTOB YYACTHUKAMM MPOU3BOACTBA
1o jaeay 00 aAMUHUCTPATUBHOM NPABOHAPYLIEHUH (B COOTBETCTBUM



¢ Kogexcom Poccuiickoii @enepanun
00 a/IMUHUCTPATHBHBIX IPABOHAPYIIEHUSIX)
(B pen. IIpukasa Cynednoro aenapramenra rnpu Bepxosuom Cyzae PD
ot 24.07.2025 N 116)

(BBeneH IIpukazom CyneGHoro aenaprameHTa
npu Bepxosaom Cyzne P® ot 17.11.2021 N 223)

3.5.1. OOpamenue B cyn MOXKET ObITh MOJAaHO B (hOpPME 3IEKTPOHHOIO JOKYMEHTA,
HOJNMCAHHOTO TPOCTON 3JIEKTPOHHOW TMOJANMUCHI0 WM YCHJIECHHOH KBaJU(pHUIHUPOBAHHON
AJICKTPOHHOW TOMANMKCHIO, OO B (opme 3JIeKTpOHHOTO o0pa3a JIOKYMEHTa, 3aBEPEHHOTO
IOPOCTOM AJIEKTPOHHOM MOJNMCHIO WM YCHJICHHOM KBaIM(PUUUPOBAHHOM 3JIEKTPOHHOU
HOJIIHUCKIO.

Ob6pamienne B cyn, koropoe cornacHo KoAIl PO nomxkHO OBITH MOAMKMCAHO YCUICHHOM
KBaJIM(ULMPOBAHHON 53JIEKTPOHHON MOAMNKCHIO, MOAAaeTcss B cyd B (opMe 3IIEKTPOHHOIO
JIOKYMEHTAa, IOJAMNUCAHHOTO YCHJICHHON KBaJU(HUIMPOBAHHOW 3JIEKTPOHHON IMOJAMUCHIO JIUIIA,
YIOJHOMOYEHHOTO Ha [MOANKUCAaHUE JIOKyMEHTa (3asBHUTENS, €ro 3allUTHUKA WU
npezcTaBuTens), 00 B (opMe 3IEKTPOHHOro o0pasza JOKYMEHTa, 3aBEPEHHOI'0 YCUIIEHHOU
KBaJIM(ULUMPOBAHHON 3JEKTPOHHOW mnoxanucklo. Ilpu 3ToM ycuiieHHas KBaaupuUUpOBaHHAs
JJIEKTPOHHAs] MOJIKCh, KOTOPOW 3aBEpeH 3JIEKTPOHHBIA 00pa3 oOpalieHuss B CyA, JOJDKHA
OpUHAUICKATh JIMIY, YIOJIHOMOYEHHOMY Ha MOJANHUCAHUE JIOKYMEHTa, IOJIUCAaBIIEMY
JIOKYMEHT Ha OyMa)KHOM HOCHUTEJIE.

(m. 3.5.1 B pen. Ilpukasza Cynebnoro nenapramenta npu BepxosHom Cyne P® or 24.07.2025 N
116)

3.5.2. Eciiu oOpamieHue B CyJ MOJMUCAHO (3aBEPEHO) MPOCTOM AIEKTPOHHOW TMOJIHUCHIO,
JNIEKTPOHHBIE O00pa3bl JIOKyMEHTOB, TMpWIaraeMble K OOpalleHUI0 B CyJA, CUHUTAIOTCS
3aBEPEHHBIMU ITPOCTOM JIEKTPOHHOU MOAMUCHIO.

Ecnmu oOpamenune B cyx NOANMCAaHO (3aBEPEHO) YCWICHHOW KBaIM(DUIIMPOBAHHOM
3JIEKTPOHHON MOJIKCHIO, 3JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB, IpuiiaraeMble K OOpamieHuio B
CYI, CYUTAIOTCSI 3aBEPEHHBIMH YCHUIICHHOH KBaTH()UIIMPOBAHHOM SJIEKTPOHHON TTOAIHUCHIO.

(. 3.5.2 B pen. [Ipukaza CynebHoro aenapramenta npu Bepxosaom Cyne PO ot 24.07.2025 N
116)

3.5.3. K xanobe, mpoTecTy Ha BCTYNUBIIKE B 3aKOHHYIO CHITy ITOCTAHOBJICHHE TIO JIeTy 00
aIMUHHUCTPATUBHOM NPAaBOHAPYILICHUH, PELIEHUS IO pe3yibTaTaM pPacCMOTPEHHUs KamnoO,
npotectoB (ctatbst 30.13 KoAIl P®, crates 30.14 KoAIl P®) mpuiararorcs oGxkamyembie
orpezeNieHue, MOCTAaHOBJIEHHUE M0 /ey 00 aJAMMUHUCTPATUBHOM IPaBOHAPYIICHUH, PELICHUE 110
pe3ynbTataM  pacCMOTPEHHUs KajloObl, MpPOTECTa Ha IIOCTAHOBJIEHHWE IO Jeny o0
aIMUHHCTPATUBHOM TpPaBOHAPYHIEHUH B (opMe SJIEKTPOHHBIX JOKYMEHTOB JHOO B ¢opme
AJIEKTPOHHBIX 00pazoB JIOKYMEHTOB, MOJINTMCAaHHbIE (3aBEpEHHBIC) YCHJIEHHOM
KBaJM(UIIMPOBAHHON 3JEKTPOHHOM MOMMUCHI0 BBIHECIIETO €ro CyAbH, JHO0 OmpeleneHue,
MIOCTAHOBJIEHHE M0 JIelNy 00 aAMUHHCTPATUBHOM IPaBOHAPYIIEHUH, PELIEHHE MO pe3yibTaTaM
paccMOTpEeHHs >KanoObl, MPOTECTa, BBHIHECEHHBIE JOHKHOCTHBIM JIMIIOM, KOJIJIETHAIbHBIM
opraHoMm, B (opMe DIEKTPOHHBIX JOKYMEHTOB JMOO B (¢opMe BIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, TMOJNUCAHHBIE (3aBEPEHHbIE) YCUJIECHHOW KBaTU(UIIMPOBAHHON AIEKTPOHHON
MOJIIUCHIO B YCTAHOBJICHHOM OPSKE.

(m. 3.5.3 B pen. [Ipukaza Cyne6noro nenapramenta npu BepxoBaom Cynae P® ot 24.07.2025 N
116)

4. BABEPHIEHME IIOJAYHU JOKYMEHTOB



4.1. Ilo 3aBepuIeHNH 3arpy3Ku (aifaoB, copepkaux oOpalleHue B CyJ] U MpUjaraeMble K
HEMY JOKYMEHTBI, IOCJ€ OCYIIECTBJICHUS MPOBEPKU MPABUIBHOCTH BBEIEHHBIX JIaHHBIX
H0JIb30BAaTeINb, BEIOMPAsk COOTBETCTBYIOLIYIO OIIIHUIO, HAIIPABISAET JOKYMEHTHI B CYI.

4.2. Ilocne HampaBiieHUs] JOKYMEHTOB B CY/| MTOJB30BATENIO B JINYHBIN KaOMHET MPUXOIUT
YBEIOMJICHHE O TOCTYIICHUH JJOKYMEHTOB B MH(QOPMAIIMOHHYIO CHCTEMY, COZICpIKaIlee aaTy U
BpeMs MIOCTYTIJICHUS JOKyMEHTOB.

4.3. B nensax omnpenesieHuss MOMEHTa I0Jayd JOKYMEHTOB JaTa U BpeMs IOCTYIUICHUS
JIOKYMEHTOB B HH()OPMALIMOHHYIO CUCTEMY (UKCHUPYIOTCS aBTOMATHYECKH, 110 O0LIeMY MPaBUILY
OIPEACIAIOTCA 110 MOCKOBCKOMY BPEMEHHU U YUUTBIBAKOTCS CYJIOM IIPH pacCMOTPEHUH BOIIPOCA O
cOOIOACHUM CpOKa JUIs HampaBjieHHs oOpalleHuss B CyJ COIVIACHO MPOLECCYaTbHOMY
3akoHOAaTenbCTBY Poccuiickoit ®@enepannu (dactb 3 ctatbu 108 I'TIK PO, vacts 4 crathu 93
KAC P®, crates 129 VIIK PO®, cratbs 4.8 KoAIl PO).

(B pexn. IIpukaza Cynebnoro nenapramenta rnpu Bepxosnom Cyne P® ot 17.11.2021 N 223)

B nensix onpenenenus MOMEHTA MOJAa4YM JTOKYMEHTOB IO OOIIEMY MPaBUIy MPUHUMACTCS
BO BHUMAaHHE JaTa U BpeMs MH(OOPMALMOHHOW CHUCTEMBI, a HE JaTa U BPEeMs YaCOBOW 30HBI, B
KOTOPOM HaXOJUTCS Cy - aJpecaT HalpaBisieMoro oopalieHus.

Jlata u Bpemsl MOCTYIUICHHS B MH(QOPMALMOHHYIO CHUCTEMY JIOKYMEHTOB, IOJAaHHBIX B
CyJlbl, pacnojiokeHHble B 1-ii yacoBoil 30oHe (Kamumuunrpazackas o0iacTh), ONpenenstoTcs 1o
JlaTe ¥ BpEMEHM MOCTYIJICHUsI JOKYMEHTOB B HH(OPMAIIMOHHYIO CcTeMy MUHYC 1 yac.

4.4. TIpocMOTp JOKYMEHTOB, NMOJAHHBIX B CyJ B JJIEGKTPOHHOM BHUJE, OCYLIECTBIISETCS
paOOTHUKOM ammaparta CyAa, OTBETCTBEHHBIM 3a IPHUEM JOKYMEHTOB B 3JEKTPOHHOM BH/E,
KOTOpLIf/’I JOJIDKCH Y6GI[I/ITI)C$I B TOM, YTO MJOKYMCHTBI, IOCTYIIHMBIIUC B I/IH(l)OpMaIII/IOHHYI-O
CHUCTEMY, aJIpecoBaHbl CyAy, OOCTYNHBI JIi NpPOYTeHUs, O(OPMIIEHBI B COOTBETCTBHM C
[Topsiakom moja4yM JOKyMEHTOB, BKJIIOYasi cOoOMI0/IeHne TpeOOBaHUS O HAIWYUU TpaduuecKoi
HOJMKCH JIMLIA B 3JIEKTPOHHOM 00pa3e oOpalleHus B ¢y, TPeOOBaHUI K 3JIEKTPOHHON MOIHCH.
Ecnu nanHble YCIOBUS COOJIOJCHBI, IOJNB30BATEII0 B JIMYHBIM KaOWHET HampaBisieTcs
YBEIOMJIGHHE O TIOJIyYeHHHM CYJOM TMOJAaHHBIX B DJJCKTPOHHOM BHJIE JOKYMEHTOB. B
YBEJOMJIGHMM  yKa3blBAaeTCs  HAUMEHOBAaHMWE  Cy/Aa,  HANpPABIAIONIETO  yBEJOMJICHHE,
HaVMEHOBAHHUS TOJyYEHHOTO OOpaIleHHst B CyJ M NMPWIAraeMbIX JOKYMEHTOB, JlaTa M BPEMs
NOCTYIIJICHUsT 0OpaIieHust B MHPOPMALMOHHYIO CHCTEMY M JIaTa U BPEMSI €T0 TMOIYUYECHHUS CYJIOM.
B yBemomieHHMHM TakKe MOXKET YyKa3blBaTbCs HOMEP COOTBETCTBYIOUIETO CyneOHOro nena
(mpousBOCTBA).

Ecnu Ha3BaHHEIC YCJI0OBHUA HE CO6J'IIO,I[€HBI, IMOJIB30BATCIIIO HAIIPABJIACTCA YBCOAOMIICHUC O
TOM, YTO MJOKYMCHTBLI HC€ MOIYT OBITh MNpU3HaHbl MOCTYINHMBIIMMH B CYI. B YBCIOMIICHUHN
YKa3bIBAXOTCA IMPHYHUHBI, B CHJIY KOTOPBIX AOKYMCHTBI HC MOI'YT CUMTATHBCA IOCTYIIMBIIMMH B

Cy/I.
4.5. IOKyMEHTBI OTKJIOHSIFOTCS IO CJISTYFOIUM ITPHYUHAM
1) oOpaiiieHre B Cyj HE aIpeCOBAHO JIAHHOMY CY/IY;
2) oOparieHue B Cy/1 SBISICTCS WICHTUYHBIM PaHEe HAIIPABICHHOMY OOPAaICHHUIO;

3) [OKYMEHThl HEUMTaeMbl, B YACTHOCTU: CTPAHMULBI JOKYMEHTa (JIOKyMEHTOB)
IIePEBEPHYTHI; JOKYMEHT (JOKYMEHTBI) COEPKUT HE BCE CTPAHMIIbI; OTCYTCTBYET BO3MOKHOCTh
OTIpEeNIeIUTh HAM4YMe BCEX CTPaHUI]; B (ailie OTCYTCTBYET JJIEKTPOHHBIH JTOKYMEHT WU
3JIEKTPOHHBIN 00pa3 JOKyMEHTa; OTCYTCTBYET CBA3HbII TEKCT;



4) ¢aiin oOpamenuss B cyn u (wim) (ailmel mpuiIaraeMblX K HEMY JOKYMEHTOB
npeJcTaBiIeHbI B (hopMaTax, He IPeAyCMOTPEHHBIX [1opsIKOM Mmo1aun JOKYMEHTOB;

5) obparenue B cya U (WIKM) IpUiIaraéMble K HEMY JIOKYMEHTBI HE MPEJCTaBICHBI B BUJIC
OTICNBHBIX (DAlIOB: B OJHOM (paiiyic COACPKUTCS HECKOJIBKO 3JICKTPOHHBIX JTOKYMEHTOB WIIH
HECKOJIbKO DJICKTPOHHBIX 00pa3oB JOKyMeHTOB. HammeHoBanue ailloB He TO3BOJISET
UICHTU(PHUIIMPOBATH TIOKYMEHTBI, B HUX COJICPIKAIINAECS;

6) ¢aiin obpamenus B cya u (uiau) Qailyipl nmpuiiaraeMblXx K HEMY JOKYMEHTOB U (MJIN)
JTAHHbIE, COJEpJKaIlMecss B HUX, HEJIOCTYNHbI A padoThl, B YaCTHOCTH: 3aIIMIICHBI OT
KOTIMPOBaHUSI W (WJIM) TIEYaTH, COJACPKAT MHTEPAKTHBHBIC WM MYJIbTUMEIUIHBIE 3JIEMEHTHI,
BHE/IPEHHBIE CLICHAPUH;

7) B HapymeHue 3akoHomareiabcTBa Poccuiickoit ®enepanuu u Ilopsaka mnomaun
JIOKYMEHTOB oOpaleHue B ¢y B (hopMe 3JIEKTPOHHOI'O JOKYMEHTa HE IMOJIMUCAHO YCHUJICHHOM
KBATH(UIIUPOBAHHOM SJEKTPOHHOM MOAMUCKHIO0 TUO0 oOpalieHne B cya B (popme 3JIeKTPOHHOTO
o0pa3a JOKyMEHTa He 3aBEPeHO YCHIICHHON KBaTU()PUIUPOBAHHOMN 3JEKTPOHHOM MOIIHCHIO;

(. 7 B pen. [Ipukaza Cyne6Horo nenapramenta npu BepxoHom Cyne P® ot 11.12.2023 N
265)

8) 2JIeKTpOHHBIN 00pa3 oOpalieHus B CyJ HE COACPKUT TpadUuecKoi MOANUCH JIUIIA,
oOpaTHBILIEroCcs B CYyI;

9) snexkTpoHHas MOAMHCH HE COOTBETCTBYET BHUIY, yCTaHOBJICHHOMY llopsiakom momaun
JOKYMEHTOB. Y CHUIIEHHAs! KBATU(DUIIMPOBAHHAS JIEKTPOHHAS TOIMUCH HE MPOIIIA MPOBEPKY: HA
MOMEHT TOAMHUCAHUS JOKyMEHTa CPOK JCHCTBHUS cepTU(dUKATa AIEKTPOHHOW IMOAMHCH HUCTEK,
JMIEKTPOHHAs  MOAMHUCH HE  COOTBETCTBYET JOKYMEHTY, JOKYMEHT ObUI  U3MEHEH
(MonudUIIMPOBaH) MOCIIE MOAIUCAHUS €T0 AJICKTPOHHOU MOAMHUCHIO;

10) Homep nena (MPOU3BOMACTBA), YKA3aHHBIM MOIB30BATENIEM MPH MOAAYE JOKYMEHTOB, HE
COOTBETCTBYET HOMEPY Jiefia (MPOU3BOJICTBA), YKa3aHHOMY B OOpaIlleHHu! B CY/I;

11) k oOpamenuto B cyja, HOJaBaeéMOMY IpEACTAaBUTENEM, HE NPHIOKEH JIOKYMEHT,
MOJITBEP K IAIOLIUI MTOJTHOMOYHS [IPEICTAaBUTEINSI HAa IPEIbSBICHUE JOKYMEHTOB B CY/I;

12) oOpamienre B CyJ MOCTYNWJIO C HCIOJB30BAHUEM CHCTEMBI MEKBEJOMCTBEHHOTO
AJNIEKTPOHHOTO JOKyMeHTooOopoTa (M3 10);
(. 12 BBeaen Ilpukazom CynebHoro nemapramenTta npu BepxoBrnom Cyne PO ot 11.12.2023
N 265)

13) napymieHsl WHbIE TpeOOBaHMS K SJIEKTPOHHBIM JOKYMEHTaM M (MIJIM) 3JIEKTPOHHBIM
o0pasam TIOKYMEHTOB, yCTaHOBJICHHbIE [1opsiIkoM 1Mojau TOKYMEHTOB.

4.6. B nensax npuoOuieHus K cyeoHoMy feny (MPOU3BOJICTBY) pacieyaThIBatOTCs:

KoMl o0parieHust B CyJl, MOCTYMHBIIETO B (JOpME IIEKTPOHHOTO 00pa3a JOKYMEHTa WU
AJIEKTPOHHOTO JJOKYMEHTA;
(8B pen. [Ipukaza CynedHoro nenapramenta npu Bepxosanom Cyne P® ot 11.12.2023 N 265)

CBEICHMSI O pe3yibTaTax TMPOBEPKH YCHICHHOM KBaIU(DHUIMPOBAHHONW 3IIEKTPOHHOMN
MOJNIMUCH  DJEKTPOHHOTO  JIOKyMEHTa,  BKIouyas  WHPopManuioo o0  YCHIECHHOU
KBaJIM(UIIMPOBAHHOM 3JIEKTPOHHOM MOAMKUCH, KOTOPOU MOJIMUCAH SJIEKTPOHHBIN TOKYMEHT;

CBEICHUS O pe3yJbTarax MpPOBEPKH YCHUJICHHOW KBaJHM(PHUIMPOBAHHON 3JIEKTPOHHOM



NOJMNKMCHA 3JEKTPOHHOTO o0pa3a JOKyMEHTa, BKIOYas wuH(popMamuio 00 yCHICHHOU
KBaJM(ULIHUPOBAHHON 3JIEKTPOHHONW MOJMUCH, KOTOPOM MOJMHUCAH 3JEKTPOHHBIA 00pa3
JIOKYMEHTa;

CBEJIGHUSI O MPOCTOH 3JIEKTPOHHOM MOANUCH, KOTOPOW 3aBEpPEH 3JIEKTPOHHBIA 00pa3
JIOKYMEHTA.

[Ipn HeEoOXOIMMOCTH pacledyaThIBAIOTCS U NPUOOIMIAIOTCS Ha OyMakHOM HOCHUTENe K
MarepuaigaMm cyaeOHoro gena (MPOW3BOJCTBA) KOMUU JIOKYMEHTOB, TIOCTYNHBIIMX B
3JIEKTPOHHOM BUJIE.

4.7. JIOKyMEeHTbI, IOCTYNUBLIME B HH(DOPMALMOHHYIO CHUCTEMY, JOJDKHBI OBITh
3aperucTpUpoBaHbl B  CHELMalNbHBIX Hporpammuelx cpeactBax ['AC  "lIpaBocynue",
o0ecreunBaroIuX BeJICHHE aBTOMaTU3MPOBAHHOTIO Cy1€OHOT0 J€JI0NPOU3BOICTBA.

4.8. IlpueM, ydyer M perucrpanysi HOCTYNMBIIMX B 3JIEKTPOHHOM BHJE JOKYMEHTOB
IIPOU3BOJAATCSA B TOM K€ IOPSAJKE, B KOTOPOM OCYIIECTBIISIETCS IIPUEM, Y4E€T M pErucTpanus
JOKYMEHTOB ~ Ha  OyMaXHOM  HOCUTElIE C  OCOOCHHOCTSAMH,  IPEIyCMOTPEHHBIMU
COOTBETCTBYIOIIUMHU HHCTPYKLUHUSAMU IO Cy1€0HOMY JEJIONPOU3BOJICTBY.




