YTBepxaeH

[Tpukazom npencenarens
I1IaxTMHCKOro FOPOJCKOro Cyaa
PocroBckoit obnactu

Ot 05 nexabps 2019 roma Ne 43-OcH

PET'JIAMEHT _
OPTAHU3AUUU AEATEJbHOCTU IPUEMHOU
HlaxTuHCckoro ropoackoro cyaa PocroBckoi o0JiacTu

1. O0mue noaoKeHus

1.1. IlesTennbHOCTL NPUEMHOIL B cyae (nasee - [IpuemHas) pernaMeHTHPYeETCs
[TosnoxxeHreM O NpPHEMHOIH B cylle, YTBEPXAEHHBIM NpeAcenaTesieM cyla Ha
OCHOBaHMHM TIOJIOXKEHMS O TMpHeMHON B cydax oOmed IOpUCAMKINM,
yrBepxaeHHoro I'eHepanbHbiM aupektopom CyneGHoro penapTamMeHTa IIpH
Bepxosaom Cyze Poccuiickoii ®enepauuu 20 Hos6ps 2019r., u HacToOsmNM
pEriaMeHTOM. ‘

1.2. IlpaBoBoe pery/iMpoBaHWe OTHOLUEHMH, CBA3aHHBIX C OpraHHU3alMeH
paccMoTpesus obpaluieHuii rpaxaaH (pu3MYecKMX JIML), NpeACTaBHTeNeH
opraHm3anuii (IOPMAMYECKMX Jinll), OOLIECTBEHHBIX OOBbEAMHEHUH, OpPraHoB
rocyapCTBEHHOM BIAaCTH W OPraHOB MECTHOrO CaMOYNpPAaBJIEHUs OCYIUECTBIACTCA
B coorBercTBMUM ¢ Komucrutyuuedt Poccuiickoii ®epepauun, ¢enepaibHbIMHA
KOHCTHTYLIMOHHBIMUM 3aKOHaMHM, (elepajbHbiMM 3aKOHaMH, yCTaHABJIMBAIOIINMU
NOPSNIOK CyIONMpPOU3BOACTBA, MOJHOMOYMS M TOPSNOK AEATEIBHOCTH CYyNOB,
depepansHbpIM 3akoHoM OT 22 aexabpst 2008 r. N 262-®3 "O6 obecneueHnu
JOCTyna K MH(OpMallM¥ O AEATENbHOCTH CynoB B Poccuitckodt ®epepaunn” u
MHBIMM aKTaMH, PETYJIMPYIOLIMMM BOMPOCH BHYTPEHHEN NeATENBHOCTH Cya.

2. Opranunzauus npHeMa

2.1. [Ipuem rpaxaaH ((pu3HUECKUX JIMLL), NPEACTaBUTENIeH FOPUIMISCKUX JIUII,
OpraHu3aluii, 061IECTBEHHbIX 00beAMHEHHH, OPraHOB rOCYIapCTBEHHON BIIACTH U
OpraHOB MECTHOIO CaMoyIpasieHus (fajee - MpUeM rpaxnaaH) MPOU3BOJUTCA B
IeHb WX oOpalueHus (eaepanbHbIMU [OCYJapCTBEHHBIMU IpaXXJaHCKUMHU
CyXallMMH anmapata Ccyaa B CHeLWalbHO OTBEJEHHOM IIOMELUCHHUH,
OCHAILIEHHOM HEOOXOJAMMbIM HMYILIECTBOM, HOPMAaTHMBHBIMH, CHPAaBOYHBIMH H
HHBIMU MaTepUallaMH, CpeICTBaAMH CBSA3H.

2.2. Tlpuem rpaxiaH BeleTcs €XKEeAHEBHO B TEUeHMH paboyero BpeMEeHH
Cyla, YCTaHOBJIEHHOrO YTBEp)KAEHHbIMH Tpejacenarenem cyiaa IlpaBunamu
BHYTPEHHEr0 pacmopsiika cyna, 0e3 MpeaBapuTe]bHOM 3alKUCH B IOPAAKE
OYEpEHOCTH, 33 UCKJIIOYEHMEM OTHAENbHbIX KaTeropuii TrpaxiaaH, UMEOMUX B
COOTBETCTBMH C 3aKOHOZATebCTBOM MPABO Ha BHEOYEPEJHOM MPHUEM.
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Ilpy mnpueme rpaxiaHMH NpPeABABISET AOKYMEHT, YAOCTOBEPSIOIIHIA
JUYHOCTh, JOBEPEHHOCTb Ha COBEPLUEHUE COOTBETCTBYIOLIETO AEHUCTBHS (Ui
IpeJCTaBUTENs 3asBUTEN) 1MO0 opaep ajBoKaTa.

2.3. Ilpy HanU4YMMY TEXHUYECKOH BO3MOXXKHOCTH B HHTepecax obecreyeHus
3al0UTBl [IpaB [paxAaH BEJEHWE NpUeMa MOXET COIMpPOBOXAATHECA ayduo MU
BU/CO3AMUChIO, O YeM rpaxaaHe B 00A3aTelbHOM IOpsAJKE YBEAOMISAIOTCA OO
Hayaja fnpuema.

2.4. Bo Bpems mpueMa rpax/aH, a Takke Mpv ux obpaileHuu no TenedoHy
rpakiaHaM MOTYT JaBaTbCs YCTHbl€ pa3bsiCHEHHS O TIOABEJOMCTBEHHOCTH
PacCMOTPEHHSI MHTEPECYIOILMX MX BOIPOCOB, NOPsAKE 0OpalleHus, KOMIIETEHIH
Cyna, MOpsAAKE MOJy4eHHs HHPopMaluu o0 WTOrax pacCMOTpEHHs 3asBIECHUH,
xayob, nHBIX oOpallleHUN.

2.5. YCTHBIE OTBETHI U Pa3bsACHEHHUS Ha YCTHbIE OOpallleHHs IrpaXkKIaH JaroTcs,
KaK [paBuJIo, B JieHb oOpaluenusi. Eciiv aath yCTHBIN OTBET (pa3bsACHEHUE) B ACHb
oOpallieHdss He NpEeACTaBIsAE€TCs BO3MOXHBIM MM TpaKJAaHWH HACTauBaeT Ha
NPe0CTaBlIeHUH MUCbMEHHOIO OTBETA, EMY [A€TCs YCTHOE pa3bsCHEHHE O CPOKe
¥ TIOpAJKE TIOMy4YEHHs OTBETa.

Jlns monydeHHss MUCbMEHHOro OTBETa MO WTOraM IpHeMa TIpaXAaHUuHY
npenjiaraeTcs MUCbMEHHO MW3JIOXKHTb CMBICI CBOEro Bompoca (TPelsioXkeHHs,
#anobsl).

2.6. Pabotnuku [TpueMHoii cyna 06s3aHbl OKa3bIBaTh COACHCTBUE rpaxkaHaM
B MNPaBUIIBHOM YKa3aHWM B IHMCbMEHHOM OOpallleHWH Ha3BaHMs JOJDKHOCTH,
(bamunuy, UIMEHH, OTYECTBA aJipecaTa, Ha3BaHUH Cyaa.

2.7. Bce wMarepuaibl, MONy4YeHHblE OT TIpaXAaHUMHA B XOA€ MpUCMa,
PETHCTPUPYIOTCS B COOTBETCTBMM  C MHCTpYKLMeH 1o  cyaeGHoMy
JIeJIONPOU3BOICTBY.

2.8. PaGoTHuku IlpuemHOIi cya HECYT HENOCPEACTBEHHYIO OTBETCTBEHHOCTD
3a HajyIexalliee BeACHUE NpUeEMa.

B ciiyuae BO3HUKHOBEHUs MO MPUYMHAM, CBS3aHHBIM C OpraHu3auyiel paboTsl
B CylJe, NpoOJNEeMHbIX CHTyauuid, NpEensTCTBYIOLIMX MPEAOCTABICHHUIO JIHLY,
oGpaTHBILEMYCs B CyJ, 3anpalliBaeMoii HH(OpMauKy, BblJa4e 3anpanidBaeMbIX
JOKYMEHTOB, MpPHMHATHIO MOJAABAEMbIX MM JAOKyMEHTOB, paboTHuky IlpremHoH
cyia o00s3aHbl TNPUHATb MaKCHMalbHO BO3MOXXHbIE MEpbl MUl Pa3pelICHUS
CUTyalldl IO CYLIECTBY, B TOM uucle 0OpaTuTbcs K pabOTHHKaM JApYyIrux
CTPYKTYPHBIX TOJpa3JeleHuil cyaa, npeicefaTeno (3aMeCTuTeNb NpeaceaTes)
cyna.

2.9. Paspelmenne n0ObIX CMIOPHBIX CHUTYyallnii, BOSHHKAIOMIUX B IIpOLECCe
B3aumojeiicTeusa [IpreMHOI cyia C ApYyrMMM CTPYKTYpHBIMHM TOAPa3AeICHUSIMH
Cy[a, MPOU3BOIMTCS Yepe3 HaualbHUKA COOTBETCTBYIOLIEro oTaena. PabOTHHKM
IlpueMHoii  cyna oOs3anbl MHGOPMMpOBaTh HaualbHHKa OTAena 000 Bcex
BO3HUKAIOIIMX B NpoLecce paboTsl [IpueMHoii cyna npoOieMHBIX CUTYalHsAX.

2.10. B ciuyuasx, koraa paspellleHuMe BOMpoca, € KOTOPBIM TI'paXXIaHWH
obpaiaeTcs B CyJ, HE BXOOMT B KOMIETEHLHMIO JaHHOTO Cyla, PabOTHHMKHU
IIpueMHO# Cyfia pa3bACHSAIOT, B KaKol Cyd cieiyeT oOpaTMThCS ¢ IOAOOHBIM
BOIIPOCOM, JIHGO COOOLLAIOT, YTO JaHHbIH BOIPOC HE OTHOCUTCS K KOMIETEHIMH



CYJZIOB.

2.11. PabotHuku IlpueMHON He MMeIOT MpaBa MPEAOCTaBIATh CIELYIOLIYIO
UHQOpMAaLHIO:

0 HoMepax TellehoHOB PYKOBOJCTBA M CyZeil JaHHOro Cya, a TaKXKe IPYIHX
CYyJI0B;

uHpopMaLHIo, COCTaBJIAIOLLYIO rocyapCTBEHHYIO, ciyxebHy1o,
KOMMEPYECKYIO TalHY U MHYIO OXpaHSE€MYIO 3aKOHOM TaiHy, a TakKe Apyrue, He
HOJIeXAIlue PaclpOCTPAHEHUIO CBEAECHMs, CTaBIUME H3BECTHBIC WM B CBS3H C
VCTIOJTHEHUEM AODKHOCTHbIX 00s13aHHOCTEH.

2.12. PabotHuku [IpremMHoli cyaa HEe MMEIOT NpaBa OKa3biBaTh IOPUAUYECKYIO
IOMOIIL JIMLIaM, OOpaTHUBLIMMCA B CYyA, 3a MCKIIOYEHHEM MpPENOCTaBICHHA
pHbOpMaMy Mo BompocaM odopMileHMs 3asBleHHH, anob, obpamteHui,
II0JaBaeMBIX B CyJ, MNopsaka WX I0Aa4H, NOpsAKa MONy4eHHUs OTBETa HIH
3anpalMBaeMblX JOKYMEHTOB.

2.13. Tlpu npueMe oOpallleHHil rpakaaH He JOMyCKAaeTCs BO3JIOXKCHUE Ha
rpaxJaH, He TMpeLyCMOTPEHHbIX 3aKOHOM, OOS3aHHOCTEH WM OTrpPaHUYICHUC
BO3MOXKHOCTH peajli3aliMy X NpaB, B YaCTHOCTH, He JO0MYCKAIOTCs TPeOOBaHMS:

TpeJCTaBlEHUs] JOKYMEHTOB, He IpeAyCMOTPEHHBIX 3aKOHOAATENBCTBOM,
NPENOCTABJIAIOIMM IPaXKJaHHHY NPaBo, Ha peanu3alidio KOTOpOTo HAIPaBICHO
3asBleHuUe (kan00a, obpalleHue);

MICTIONIHEHUs TPaXJAHWHOM O0S3aHHOCTEH, He CBS3aHHBIX C 3asABICHUCM
(xano6a, oGpallieHKe), ECIIU 3TO He NPelyCMOTPEHO (heiepanbHBIM 3aKOHOM;

peanu3aliy TpaXKIaHUHOM CBOETO TpaBa TOJBKO MpY YCIOBHU pealn3allii
MHBIX He CBA3aHHBIX C HWM MpaB, €ci¥ 3TO He NMPEeLyCMOTPEHO (efepanbHbIM
3aKOHOM;

yrnatsl cOOpoOB, OmiaTel  YCIyr, He NpeayCMOTPEHHBIX benepanbHBIM
3aKOHOJATEIbCTBOM,;

Cusrue KONUM C JOKYMEHTOB, €CJId 3TO HE NpeLyCMOTPEHO
3aKOHOJIaTEIbCTBOM,;

00s3aTeLHOr0 3aK/AIOYEHHsT JOTOBOPOB, CBfA3AHHBIX C PacCMOTPEHHUEM
3asBlIeHUs (kanobbl, oOOpallleHHs), €ClId B COOTBETCTBUH C TPaXAAHCKHUM
3aKoHOaTeNbCTBOM Poccuiickoit denepaiy noJoOHBIE JOTOBOPHI 3aKIIOYAI0TCS
B J0OPOBOJILHOM MOPSAKE,

0653aTeNEHON0  MCIIOJb30BaHUS TIPAXIAHMHOM [PH MoJaye 3asBICHUM
OJIaHKOB M MHbIX THUMOBbIX (OpM, BbIAABAEMBIX CYIOM, €CIH 3TO HE
IIpeayCMOTPEHO 3aKOHOAATEIbCTBOM;

COBEpILEHHSI T[paXJaHUHOM MHBIX JEWCTBMH, HE IPEAyCMOTPCHHBIX
3aKOHOJaTENBCTBOM.

3. [Ipuem 10KYMEHTOB

3.1. PaGoruuku [IpueMHoil cyaa NPUHUMAIOT OT JHL, 00pallAIoIMXCs B CY/,
JOKYMEHTBI, HEMOCPEACTBEHHO NPHHOCUMbIE UMH B CYA.

3.2. PaGoruuxu IIpuemHoli 06s3aHbl MpoBEpUTH odopmieHne obpalieHuH,
MOAaBaeMbIX B CyJ, Ha COOTBETCTBHE OOLMM TPeOOBAHHAM K OQOPMIECHHIO,
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U3JIOXKEHHBIM B TNyHKTe 3.3 HACTOSILEro periaMeHTa, a TaKXkKe HOpMaM
POLIECCYaAbHOTO 3aKOHOAATENbCTBA M B Cllydae HEBEpHOro OGMOPMIIECHH
MHGOPMHPOBATh 00 3TOM 3asBUTENs. EciM HeJoCTaToK B OQOPMICHHH MOXET
ObITh HCIPaBi€H HeMemjdeHHo, paborHuku [lpuemHO#t cyna  Heob6xoauMO
Pa3bACHUTH  3asBUTENIO JlaHHYIO BO3MOXHOCTb. VcnpaBneHuss B 3ampocax
NIPaBOOXPAHUTENBHBIX M CYJAEOHbIX OpraHax He AOMYyCKatoTCH.

OO6palieHus, coaepaliie OCKOpOUTE/IbHbIE BbIPAXEHMS, HE IMOAAAIOIINECT
NPOYTEHHIO MO0 OQopMieHHbIe Ha OOOPOTHOI CTOpOHE O6NaHKOB, OOpBIBKax
Oymary, opopMileHHbIE HE HaJuiexalliiM 00030M MJIM HE TOJIeXallle noja4ye B
IOaHHBIH CyA, MOTYT ObITb NMPUHATBI B TOM Cllyyae, €Cl IOCJie TOJy4eHHs
pa3bsicHeHuit oT paborHuka [IpueMHOl cyna rpaxJaHid HacTaWBaeT Ha MoJayve
(IpUHATHH) yKa3aHHbIX 0OpalleHuH.

PaGotuux IlpueMHON cyna He wvMeeT NpaBa NPUHUMATh OOpallleHHd, B
KOTOPBIX B Ka4eCTBE ajipecara He yKa3aH JaHHbId Cy/.

3.3. Jlio6oe npuHumaeMoe 3asiBieHue (kanoba, obOpalleHHe) HODKHO
COIEPKaTh CleAyIOLLyI0 HH(OPMALUIO:

yKazaHue aapecara (HaMMeHOBaHHE JaHHOTO Cy/1a);

dbaMunuio, ¥Msi, OTHECTBO 3asBHTENl WIIM HaMMEHOBAaHWE OpraHM3aLUH,
ABIISIOLIEHCS 3asiBUTEIIEM;

NoJHBIM ajpec (C yKasaHHeM MOYTOBOTO MHJIEKCA) MeCTa XUTENbCTBA WIH
MeCTa HaXOXIAEHUS 3asBUTENS;

HaMMeHOBaHUE JOKYMEHTa (3asBlieHue, xainoba, 3anpoc u T.IL.);

JIMYHYI0 TOAMNKHCH 3asiBHUTENS WMAM JODKHOCTHOTO JIMIA OpraHu3aluy,
SABIISIOLIEHCS 3asiBUTEIIEM;

JaTy oOpalilieHus.

B Tekcre TeX KaTeropuit 3asBieHuii (kano0, oOpallleHui), KOTOpbIC B
COOTBETCTBMM C HOPMaMH MpOLECCYalbHOro 3aKOHOJATeNbCTBA MOTYT OBITh
MOJaHbl TOJNBKO YYacTHHKaMHM CyAONPOM3BOACTBA (JMLUAMH, YYacCTBYIOLIMMH B
Jele; y4aCTHMKaMH MPOM3BOACTBA MO JenaM 00  aAMHHHCTPaTHBHBIX
NpaBOHAPYIUEHUSX), TOMUMO MePeurcaeHHON Bbile HH(POPMAIUU JOIKHO OBITH
yKa3aHo MpoleccyaibHOe NOJ0XKEHHE 3aBUTEIIA.

3.4. Ecnu 3asBUTENb NPOCHT OTBET Ha MNojaBaeMoe oOOpalleHHe HIH
3aMpallHBaeMyl0 KOMHUIO (MOMIMHHUK) JOKYMeHTa(0B) HE HalpaBIATh NOYTOH, a
BBIJATh HA PyKH JHOO OTNPaBUTh MO APYroMy ajapecy (ApYromy JHMIy), 3TO
00s13aTeNbHO JOMXKHO ObITh YKa3aHO B IPUHUMAEMOM OOpalleHHH.

3.5. Ecnu B npuHMMaeMoM oOOpallleHMM HMeeTCs CIMCOK INpHilaraeMbIX K
HeMy JIOKyMEHTOB, pabotHuku [IpremHoili cyna o6s13aHbl IPOBEPUTH COOTBETCTBUC
IPUIIOXKEHUM, YKa3aHHbIX B CIIMCKE, W TOJBKO MNpPH YCJIOBMM HAIM4UA BCEX
TIePEYUCIEHHbIX MPUIOKEHUI NMPHHATL JOKYMEHT. B ciydae OTCYTCTBHS KaKHX-
nubo npuioKeHuii paboTHukH TlpreMHON CyAa NOMKHBI MPEATIOXKUTD 3asBUTEIIIO
BBIYEPKHYTh OTCYTCTBYIOLUME NPHUIIOKEHUS M3 CIHCKAa M 3aBEPUTh JaHHOE
WCIpaBleHre MOAnKchio 3asButens. OOpallieHue, B  KOTOPOM OTCYTCTBYIOT
KaKue-1M00 NPUIOKEHHUS, MOTYT ObITh MPUHSATHI B TOM ClIy4ae, €CJIH MOy 1eHHA
pasbscHeHui oT paboTHuka [IpuemHoi Cyza 3asBUTENh HACTaMBAcT Ha Mojade
(npuHATHH) yKa3aHHbIX oOpatueHuii. Ilpu 3TOM 00 OTCYTCTBHH KaKoro-ianbo
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JOKYMEHTA HJIK MPHJIOKEHUS K 0OpallleHHI0 COCTABIISIETCS aKT B COOTBETCTBUHU C
TpeOOBaHMUSAM MHCTPYKLHUHU 1O cyaeOHOMY [eN0npOM3BOJACTBY, OJIMH JSK3eMILISp
KOTOPOTO BbIAaeTCs (HanpasiseTcs) 3asiBUTENIO, HHbIE 3K3eMIUIAPBI MPUOOIIAITCS
K TOJTy4€HHBIM IOKYMEHTaM U MepeAaeTcs BMECTE ¢ HUMM IO MPUHAUICKHOCTH.

3.6. B ciyuae, oTkasza 3asBUTeNs OT BHECEHUS yKa3aHHBIX MCIPABICHHUH B
CIMCOK TPHJIOXKEHHH 1100 ecnu OTCYTCTBHE MPHUIIOKEHUS YCTAHOBIICHO IMOCTEC
NpUHATHA ~ obpailenus, pabotuuku [lpuemHolt cyna MHGOPMHpPYIOT 00 3TOM
HayaJbHHUKA OTHeNa M COCTaBJAIOT aKT O TOM, YTO COOTBETCTBYOLIEE OOpalleHHe
NPHHATO 6€3 yKa3aHHbIX B HEM NPUIIOKEHHUH (aKT COCTaB/ISIETCS B COOTBETCTBHHU C
Tpe6oBanuaMU MHCTPYKLMH 11O cyae6HOMY J1e710NPOU3BOACTBY ).

3.7. Eciu oOpalieHue TMOANUCAHO TNPEACTaBUTENEeM WM 3alMTHUKOM
3agBUTENs, paboTHUKM [IpuemHo# 00s3aHbI:

NIPOBEPUTh HAJIMYME Yy TMPEACTABUTENS NOBEPEHHOCTH OT 3asABUTENS Ha
COBEpILEHNE COOTBETCTBYIOILErO MPOLECCYalbHOro AEHCTBHUA, a Yy 3aIMTHUKA -
opzaepa (as ajBoKaTa), OCTAHOBJEHMS Cyla O NONYyCKe B Ka4eCTBe 3allUTHHKA
Hapsily C aJIBOKaTOM MJIM JOBEPEHHOCTH OT JIMlia, B OTHOLIEHHH KOTOPOro BEACTCA
IPOU3BOACTBO MO Jey 00 aAMUHUCTPaTHBHOM NPaBOHAPYIEHUH;

B Cilyuyae HEOOXOAMMOCTH pa3biACHHTh 0053aTeNbHOCTh npuoOIIeHHs K
obpaiieHuo opaepa (Aas aaBOKaTa), 3aBepEeHHOH KOMUM MOCTAHOBJICHHA Cyla O
JIOIyCK€e B KauecTBe 3allMTHUKA HapsA/y ¢ aJBOKaTOM;

eclM JOBEPEHHOCTH (€€ HOTApUalbHO 3aBEPEHHOHM KOMWHM), IO JaHHBIM
uHQOPMAIMOHHON  CUCTeMbl CyAa WM MO  COODLICHHIO pabOTHHUKOB
COOTBETCTBYIOIETO  CTPYKTYPHOro MOApasjeneHus Cyaa  OTCYTICTBYCT B
MaTepuajiaxX Zena, CHATb KOMWI0 ¢ MOMJMHHMKA WJIM HOTapualbHO 3aBEPEHHOM
KOIIMM JOBEPEHHOCTH, 3aBEPUTh €€ CBOEH MOAMMCBIO U MeHaThio I KON U
NpUOGILKTE ee K NOJaHHOMY OOpalLeHHIO.

3.8. JloKyMeHTbl, NPUHOCHMbIE B [OMOJHEHHE K paHee TOJaHHBIM
o6paleHusM, MOryT ObITh NPUHATHI B [IpreMHON Cy/la TOBKO B TOM CIydae, eClit
obpallleHre, B JOMOJTHEHUE K KOTOPOMY OHHU MPEJCTABIAIOTCS, IOCTYNHIO B CY Il X
ele He pacCCMOTPEHO.

K 1oKymMeHTaM, MpeiCTaBisieMbiM B [OMOJHEHHE K paHee MOAaHHbIM
oGpalleHusiM, JOJDKHO ObITh TNPUIIOKEHO 3asBj€HWE C yKasaHWeM Ha TO, B
JOTIONIHEHME K KaKoMy HMMEHHO OOpalleHHi0 OHM mpejcTaBisiorcs. B ciydae
OTCYTCTBHS TaKoro 3aspienus paborHuk [IIpuemHo#f cyna obs3aH ykasaTh
3asBUTEII0 HAa HEOOXOOMMOCTh €ro cocTaBieHus. be3 mpuobiieHus yKa3aHHOIO
3asBIE€HMS JIOKYMEHTBI, NpEJCTaBlseMble B [OMOJHEHHE K paHee IOAaHHBIM
o6pameHusaM, MOryT ObiThb NpPHHATHI TOJNBKO B TOM Ciiydae, €CiM IONaTelb
HACTaMBaeT Ha UX MPUHATUH Ge3 3asnenus. [Ipu aTom paboTrux Ilpremuol cyna
00s3aH NPHUHATH BCE BO3MOXHbIE Mepbl s yCTaHOBJICHUS oOpaiieHus, B
JOTIONHEHUE K KOTOPOMY MpEeACTaBIAIOTCS MOJaHHbIE NOKYMEHTBI, HO HE MOXET
HECTH OTBETCTBEHHOCTH B CJIyyae HEBEPHOIO onpeseneHds OOpalleHus, K
KOTOPOMY HAAJIEXUT NPUOOILMTD NOJAHHBIE JOKYMEHTBI.

3.9. Ha mnpunatom paGorTHukom [IlpuemHO# oOpalieHHH NPOCTaBIAETCs
mramMn IlpueMHON Cyaa C yKa3aHMEM TeKylled [aThl M BPEMEHH, KOTOPBIA
CTaBUTCS Ha JIMLEBOH CTOpOHE MepBOro Jiucra obpalleHus B NPaBOM HIDKHEM
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YTy, TaM ke cTtaBuUTcs Bxomsiuuii Homep. llltamn IlpuemHol cyna, 3aBepeHHBIN
MOANUCHIO  pabOTHMKA, TNpUHsABILIEro oOpaleHde, 1[0 Ipockde nHUua,
npencrasuBliero obpauienye B IlpuemMHyro cyna, cCTaBUTCS Takke Ha
NpeACTaBIeHHOW WM JOMOJHUTENbHOM KomuM AaHHOro obpameHus. Iltamn He
CTaBUTCH Ha IPYrMX NOKyMEHTax, JaXe ec/ld OHM MOAAI0TCS B JOIOJHEHHE K
paHee OJaHHBIM OOpalleHHsIM 6e3 NpHOOLICHHUs K HUM 3asBJICHH, YKa3aHHOI'O B
NYHKTE 3.8 HACTOSIIEro pernaMeHTa.

3.10. Bce mpuHsATble JOKYMEHTbI, B TOM YHCJIE€ TOJAHHbBIE B JOMONHEHHE K
paHee MOJIaHHBIM obpallieHUsM, paboTHUK [IpreMHoON 00s3aH 3aperuCTpUpPOBATh B
cootBercTByronux noacucreMax I'AC "IpaBocyaue" (ITN «/lokymMeHTOO00POT M
obpaienne rpaxaan», [IM «Cyne6Has KOppecloHASHLUS» U Ip.) U NEpeaaTh B
I€Hb MpHeMa N0 MPHUHALJIEKHOCTH 10 CPOPMUPOBAHHOMY M pacredaTaHHOMY H3
moacucteMbl ['AC  «[lpaBocyaue» COOTBETCTBYIOLLEMY pEECTpy TNiepeladu
JIOKYMEHTOB MJIM €AMHOMY peecTpy ydera BXoisiledl koppecnoHmeHuuu ( B
cllydae perucTpaluu Beell BXoasileil koppecrnonneHuuu B IlpuemHo# cyna) mon
HOIIKCH JIMILY, HEMOCPEACTBEHHO KOTOPOMY [€PENaHbl JOKYMEHTBI, C YKa3aHUEM
¥IM 3aHHMaeMOH [JO/KHOCTH, a B MCKJIIOUMTENbHBIX ciyuyasx — He nosanee 10.00
CHeYIOmIEro pabouero [Hs, €Cid HHOe He MPELyCMOTPEHO MHCTPYKLHEH IO
cyneGHOMY IeoMpou3BOACTBY. Peructpalus NOKYMEHTOB M nepejada HX IIO
TIPHHAVIEKHOCTH OCYILECTBISETCS B CTPOroM COOTBETCTBHM C TpeOOBaHHSIMH
UHCTPYKIMHU MO CyAeOHOMY 1€10NPOH3BOJCTBY.

Ilpu nepenadye [JOKYMEHTOB [0 NPHHAUIE)KHOCTH B HHBIE CTPYKTypHBIC
OApa3AeNieHUs CY/1a COCTABIISAETCs PEECTP, KOTOPBIii NOANNCHBAETCS PaOOTHUKOM
IpUEeMHOM cyaa U paGOTHMKOM CTPYKTYPHOro MNojapasiesieHus CyAa, B KOTOpOe
THIepeaaloTes JOKyMeHTbl. Konus qaHHoro peectpa nocie ero NnoAnucaHus BMECTe
C JIOKyMEHTaMH TiepeliaeTcsi B COOTBETCTBUM CTPYKTYPHOE TNOApa3JeNeHue Cyna,
a OpUTMHAJ XpaHUTCA B NPUEMHON Cyna.

3.11. JIokyMeHTbl, MmojaBaeMbie Mo JiejiaM, Ha3Haue€HHbIM K pacCMOTPEHHIO,
pabotuuk IlpueMHoO# cyna o0sd3aH He3aMeQIMTENIbHO 3aperMCTpHpOBAaTh B
noacucteMe I'AC "TlpaBocyaue" 1 nepeaarsb 10 peecTpaM Mo MpruHaAJIeKHOCTH.

3.12. Ecnu nuuo obpaiiaercs ¢ npock0oi 0 npueMe Kakux-1u00 JOKyMEHTOB
10 KOHKPETHOMY [€ejly HENOCPEACTBEHHO B JA€Hb, Ha KOTOPHIH HA3HAYEHO
paccMOTpeHHe COOTBETCTBYIOLIEro neina, paborHuk IlpuemHol cyna obGsisaH
Pa3bACHUTH OOpaTHBIIEMYCS 11e/1ecO00Pa3HOCTh Pa3pelleHUs] COOTBETCTBYIOIIETO
BOIIPOCA HEMOCPEACTBEHHO B CyA€OHOM 3aCeIaHHH.

3.13. Ha Kaxa0oM NpUHATOM OOpallleHHH, MOJaHHOMY 10 KOHKPETHOMY HEITy
(matepuany), pa6orHukom IlpueMHOH cyna KpoMe perMcTpalioHHOTO HoMmepa
CTAaBUTCS HOMEP COOTBETCTBYIOLIErO AeNia/pOM3BOACTBA, €CIM HMH(popMalusi o
nem mmeerca B noacucteme «['AC «IIpaBocyaue». Homep nena (marepuaia)
TIPOCTABIAETCS TAKXKE MPH PErMCTPALMU NMPHHATOrO OOpalleHHs B IOACHCTEMAX
I'AC "ITpaBocyaue" ¥ COOTBETCTBEHHO - B peecTpax.

3.14. Ecam K ofpalleHMIO INpuioXeHa KBUTaHUMs 00  omnare
TOCY/JapCTBEHHOM MOLITMHEI MM 3aBEpeHHasi KOMMs IIaTeXHOTO NOpyYeHus 00
OILIATE OCYIApCTBEHHOM MOLLINHBI, 00 3TOM JAeaeTca OTMETKa (¢ 00s3aTeNbHBIM
yKa3aHHEM CyMMbl YNJI@Y€HHOM rocyJapCTBEHHOH MOUUIMHBL) MPU PeTMCTPalUH
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naHHoro obpauienus B noacucreme ['AC "IlpaBocyaue".
4. Boinauya 10KyMeHTOB

4.1. Brlgaya JAOKYMEHTOB pabOTHUKOM MNPHUEMHOH  OCYyILECTBISETCS Ha
OCHOBaHUU MHCbMEHHOTO oOpaltieHus (3asBneHHs) rpaxiaHlHa,
3aPETHCTPUPOBAHHOIO B YCTaHOBJAEHHOM  MHCTPYKLIMEH 1o  CcyaeOHOMYy
JEJIONPOU3BOACTBY NOPAAKE.

PabotHuk [lpueMHOM cyna mnpu Bblaauye AOKYMEHTOB 00s3aH IPOBEPUTH
IPaBUJIBHOCTh OOPMIIEHHS AOKYMEHTA, BbIJaBa€MOro CyJI0M, U TOJIBKO B CiTydae
HaJjexaiero ero opopmiieHus BbAATh JaHHbII JJOKYMEHT.

JlokyMeHTBI, OGQOpMIIEHHbIE HeHaanexalyuM obpa3oM, He MOryT OBITh
BeIIaHbl. PaGoTHuk IlpueMHOM 00s3aH yCTpaHUTb HENOCTaTKH B OQOpMIIEHWH
JOKYMEHTa CaMOCTOATENbHO JIMOO BO3BpaTHTh AOKYMEHT i1 HaAJe)Xallero
o¢OpMIIEHHS B COOTBETCTBYIOLLEE CTPYKTYPHOE MOJApa3ejieHHe cyna.

4.2. PabotHuk IlpuemHOi cyna  HeceT OTBETCTBEHHOCTH TOJIBKO 34
COJepXaHWe CaMOCTOSTENbHO MOArOTOBJEHHOIO M BBIOABAEMOIrO JOKYMEHTA
nunaM, oopallarolIMMCs B CyZl, B TOM 4YMCJI€ B 4YaCTH COOTBETCTBUS COICpKaHHs
IOKyMeHTa HHGpOpMalUHK, coaep)Kallieidcs B COOTBETCTBYIOIMX IOACHCTEMaXx
['AC «IIpaBocyauer.

4.3. Ecniy JOKyMEHT MOXET ObITb BblIaH TOJIbKO ONPEAEICHHBIM KaTerOpHAM
JIMII, YCTaHOBJIEHHBIM 3aKOHOM, paboTHuK IlpuemHoOM cyna oOsi3aH yCTaHOBUTB
JIMYHOCTh 3asBUTENis W ONpeAeiuTb ero NPUHAAJEKHOCTh K KaTeropuu JIHIIL,
UMeloIIel TpaBo Ha MojyYeHUe JaHHOTO JOKYMEHTa.

44. Ecnu NOKYMEHT BbIAAeTcs MPEACTaBUTENO 3asBUTENs, PabOTHHK
IMpueMHO#M cyna, MOMHMO AEHCTBUHM, YyKa3aHHBIX B [YHKTe 4.3 HacTOSAIIEro
periaameHTa, JOJDKEH:

NMPOBEPUTh HaIM4YME Y NPEACTaBUTENS JOBEPEHHOCTH OT 3asgBUTEA Ha
COBEpILEHHE COOTBETCTBYIOLIErO AEHCTBUSA, IPH OTCYTCTBMH TaKOBOHM pasbCHUTH
HeoOXOIUMOCTh ee npeacrasieHus B [IpuemMHylo cya;

€CIIM yKa3aHHAas JOBEPEHHOCTH (€€ HOTApUAbHO YAOCTOBEPEHHAs KOMHU), 110
JaHHBIM cooTBeTcTBYIoWMX noacucreM IAC «IIpaBocynue» uiiu no “Hpopmauu
pPaGOTHUKOB COOTBETCTBYIOLLErO CTPYKTYpPHOIO NoApase/ieHus cyia OTCyTCTBYET
B nene/marepuane, CHATb KOMNUIO C TOMIMHHMKA (€ro HOTapHallbHO
YIOCTOBEPEHHOMN KONKK), 3aBEPHTh €€ CBOEH NOANKCHIO U MEYaThIO Ui KOMUHA U
IpUOGIIKTE K paclKcKe B MOJyYeHUH 3anpauluBaeMoro JOKyMEeHTa.

Be3 coBepllieHds YKa3aHHbIX JefcTBUH 3alpalliMBaeMbId 3asBUTEIEM
JOKYMEHT He MOXXET ObITb BbIlaH €ro NpeACcTaBUTENIO.

4.5. Tlpu Boimaue uepe3 IlpuemHylo cyza mo0oro NOKyMeHTa C JIMIa,
TI0JIy4aloLIero JOKyMeHT, GepeTcsi COOTBETCTBYIOIIAS PACMMCKa B €ro MOJy4ECHHH.

Pacriucka odopmnsiercss iub6o Ha OOpallleHHH O BblAaye 3arpalmrBaeMoro
JIOKYMeHTa, JIMOO Ha OTAENbHOM JIMCTE M JOJDKHA COJCPXKaTh CIEAyrouIne
CBEHCHUA:

Ha¥MEeHOBaHHe I0KyMeHTa (pacnycka);

baMHIHIO, UMS 1 OTYECTBO JIMLIA, MTONYUHBILEro JOKyMeHT(bl);
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®HO [O0MKHOCTHOrO JMLa C YKa3aHHEM HauMEHOBaHMs 3aHMMaeMOn
JOIDKHOCTH, 3a MCKIIOYEHHEM ciydyaeB O(pOpMIIeHHMs] PAcClUCKU Ha OOpallleHuH
(3ampoce), coaepikallieM HHpOpMaLKIO O 3aHUMAEMOH MM JOJDKHOCTH,

HalMEHOBaHHE TMOJIyYeHHOro(blX) AOKYMEHTa(OB), YyKa3aHHE KOJH4YeCTBa
NOJIY4EeHHBIX 3K3EMIISIPOB Y KOJIMYECTBA IMCTOB NPHUIIOKEHHUH,

MOJIMTUCH JIMLIA, MONYYMBIUEro AOKYMEHT(bI);

JaTy MoJTy4eHHsl JOKyMeHTa(0B).

4.6. PaGotnuk [lpuemHoii cyna oO0sfi3aH MPOBEPUTH IPaBHIBHOCTH
obopmIieHHSI pACMMCKH, KOTOpas TMepelaeTcss M0 IPHHAUIeKHOCTH Ul
npyuoOIIEHHs] K MaTepuajiaM [esa/mpor3BOACTBa, O BblJaue JOKYMEHTa JeNaeTcs,
TaKxe OTMETKM B coorBercTByrowux noncuctemax I'AC «IIpaBocynue», B
CIIPaBOYHOM JIUCTE.

4.7. Komuu 3anpalivBaeMblX CcyAeOHbIX aKTOB H3rOTaBIMBAIOTCA H
oQOPMIIAIOTCS B COOTBETCTBMH C TPeOOBAHUAMH HHCIPYKIMM IO CyneOHOMY
JE€JIONPOU3BOJICTBY HEMOCPEACTBEHHO paboTHUKOM IlpreMHoll Cyna Wi HMHBIMH
YIIOJIHOMOYEHHBIMM  paboOTHMKaMM annapara cyJa B JeHb IOCTYIUICHUA
3agBJIEHNS, a NIPU HEBO3MOXHOCTM — B CPOK He Oojee maTu paboumx JHEH C
yKa3aHHOW JaThbl.

5. BzaumopneiicTBHE ¢ Cy1€OHBIMH COCTABAMH M IOCYAaPCTBEHHbIMH
rpa)KIaHCKUMHU CYKaLHMH Cy1a

5.1. B ciyuasx, xorna pa6otuuk [lpuemuoit cyna obpaimaercs K pabOTHHKaM
ammapara cyja, B COOTBETCTBYIOLME CTPYKTYpHble MOApa3AEICHus, MOCIeAHNEe
06s13aHbI IPHHATH HE3aMeTHTENbHbIE MEpPb! Ul paspelleHus COOTBETCTBYIOLIEH
npo6IeMHOM CHTYyaluu (HanpuMep, MPOBEPUTh HAJIMYKE Jena B CyAe, yCTaHOBUTH
3anpaiiBaeMyl0  MHQopmauuio 10 MarepudajaM — COOTBETCTBYIOIIETO
NeJ1a/TIpOU3BOCTBA U JP.).

5.2. Pa6otuuxu IlpueMHoll cyaa o6s3aHbl coOmoAaTh MOPSAOK Iepenavd
NPUHATEIX JOKYMEHTOB B JApYrM€ CTPYKTypHbIE nogpasfeyieHus Cyna,
yCTAaHOBIEHHBIHM nyHkramu 3.9 - 3.14 HacToslIero perjjaMeHTa, B COOTBETCTBUHU C
TpeGOBaHUSIMHU HHCTPYKLHKH 10 CyA€OHOMY A€JIONPOU3BOJCTBY.

5.3. 3a conepxaHue W MNpPaBUIBLHOCTb O(OPMIICHHS BBIIABaEMOIO Yepes
[IpueMHYI0 Cyla JOKYMEHTa HECeT OTBETCTBEHHOCTb YIOIHOMOYCHHBIH
paGOTHMK ammapaTa  Cyla, M3rOTOBUBIIMH JaHHBIH HOKyMeHT. Ilpu 3ToM
cooTBeTcTBUEe OQOPMIIEHHS BbIIABAEMOrO JOKYMEeHTa TpeOOBaHUSM HHCTPYKLHH
Mo cyneGHOMY JeNONpPOU3BOACTBY JOKHO OBITH MNPOBEPEHO PabOTHHKOM
IMpueMHOM cyma M B TOM Ciyyae, KOrga JOKYMEHT IIOArOTOBJICH WHBIM
YIOJIHOMOYEHHbIM paOOTHHKOM amnmapara cyaa.



