CYLEBHb 1" AEMNAPTAMEHT NP BEPXOBHOM CYQE
POCCMNCKOUN ®EQAEPALUN

NMPUNKA3
oT 29 uionga 2026 r. N 222

Ob YTBEP)XXAEHUUN NOPAAKA
NOOAYN B ®ELEPAJIbHb E CYAb OBLLEW IOPUCAUKLIUN OOKYMEHTOB
B 3JIEKTPOHHOM BUAE, B TOM YACJNE B ®OPME
ANEKTPOHHOIo 0OKYMEHTA

B coorBeTrcTBUuU C PemepanbHbIM 3akoHoM oT 08.01.1998 N 7-03 "O
CynebHoMm memaptamMeHTe mnpu BepxoBHom Cyme Poccutickoit ®emepanuu"
MMPHUKa3bIBalo:

1. YrBepouth npumaraembiii [lopsmok momauyu B (emepanbHbie Cyabl 00Ieln
IOPUCOUKIIMM [OOKYMEHTOB B JJIE€KTPOHHOM BHAe, B TOM dYuHciIe B ¢opMe
3JIEKTPOHHOTO JOKyMEHTA.

2. TlpusHaTh yTpaTUBIIMMM cuiy mpuka3d CymeOHOro pemnapTraMeHTa IIpU
BepxoBuoMm Cyne Poccuiickoit ®emepanuu oT 27.12.2016 N 251 "O6 yTBepXKaeHUU
[Topsimka momauW B ¢deaepanbHLEIe CyObl OOIEH OPUCOUKIIMK OOKYMEHTOB B
35JIEKTPOHHOM BHE, B TOM 4YHCJIe B (OpMe 3JI€KTPOHHOI'O JOKyMEHTa" ¥ IMpPUKa3bl
CyneOHOTO merapTaMeHTa O BHeCeHUU B Hero uaMeHenu#t ot 27.08.2019 N 187, ot
05.11.2019 N 255, ot 17.11.2021 N 223, ot 11.12.2023 N 265, ot 23.01.2024 N
19, oT 24.07.2025 N 116, nyskT 1 npuka3za ot 28.10.2025 N 192, ot 15.01.2026 N
7.

3. Hacrosmu#i 1npukKa3z MOOHOJEXUT  00s3aTebHOMY  OQUIIMAILHOMY
OITy0JIMKOBaHUIO.

4. HacTodmuu npuka3s BCTylaeT B CUJLy CO OHS ero IIOANNCaHUSs.

['eHepaIbHBIN OUPEKTOP
I.B.JIOITATUH

YT1BepxKOeH

mpuka3soM CymeOHOro memapTaMeHTa
npu BepxoBuomMm Cyne

Poccunickou ®epgepanuu

oT 29 urons 2026 r. N 222



NOoPAAOK
NOOAYN B ®ELEPAJIbHb E CYAb OBLLEWN IOPUCAUKLIUN OOKYMEHTOB
B 9JIEKTPOHHOM BUAE, B TOM YUCJIE B ®POPME
3JIEKTPOHHOIO 0OKYMEHTA

1. O6wMe nono>xxeHusn

1.1. TTopssimok momauyu B ¢enepasibHbIE CyObl 00IIel IOPUCOAUKIINY OOKYMEHTOB
B 3JIEKTPOHHOM BHEe, B TOM 4HC/Ie B (opMe 3JIEKTPOHHOTO AOKYMeHTa (masnee -
[TopsAmok Ioma4yW OOKYMEHTOB), pa3paboTaH B COOTBETCTBUU C IIOJIOKEHUSIMU
['pazkmaHCKOTrO mpoleccyalbHOTro KomeKkca Poccuiickoin ®emepanuu (manee Takxke
- TTIK P®), ®epmepanpHOro 3akoHa oT 14.11.2002 N 137-0®3 "O BBemeHUHu B
merctBue ['paXkpgaHCKOro IIpolleccyasbHOro Komekca Poccuiickou ®Pepepanuu”,
Kogmekca agMUHUCTPATUBHOIO CyOdOnpom3BoACTBa Poccuiickou ®emepauunu (masee
TakXke - KAC P®), ®emepanbHoro 3akoHa ot 08.03.2015 N 22-03 "O BBeneHUu B
merctBue Kopgekca  agMUHHUCTPATUBHOIO  CyOONPOM3BOACTBAa  Poccuuckou
Q®enmepanuu"’, VYroJoBHO-IIPOILlECCyallbHOTO KomekKca Poccuiickoun ®depepanuu
(mamee takxke - YIIK P®), ®epmepanpHOro 3akoHa ot 18.12.2001 N 177-03 "O
BBEOEHMU B [eUCTBUEe YTOJIOBHO-IIPOLIECCyallbHOTO Kogekca Poccuuickou
®epmepamnmu”, Komekca Poccutickoir ®@epepanuum 00 agMUHUCTPATUBHBIX
npaBoHapyueHusax (pmanee Takxke - KoOAIlI P®), ®depepanbHOro 3aKOHa OT
30.12.2001 N 196-®3 "O BBemenuu B aencTBue Komekca Poccuiickou ®epmepaliuu
00 aIMUHUCTPATUBHLIX MpaBoHapylneHusx", ®emepanbHoro 3akoHa oT 23.06.2016
N 220-03 "O BHeceHHU UH3MEHEHHH B OTOEeJIbHBIE 3aKOHOJATEJIbHBIE aKThI
Poccurickoui ®epepaluu B YaCTU I[IPUMEHEHHUS OSJIEKTPOHHBEIX HOOKYMEHTOB B
OesiTeIbHOCTH OpraHoB cyneOHoM Biactu", PemepanbHoro 3akoHa ot 07.04.2025 N
59-®3 "O BHecenuu wusMeHeHuit B Komekc Poccutickoir ®epepaiuu 00
aOMUHUCTPaTUBHEIX IIpaBOoHapylleHusx", ®emepanbHOro 3akoHa ot 30.12.2021 N
440-03 "O BHeCeHMH U3MEHEHHU B OTHEeJIbHbIE 3aKOHOJATE/IbHbIE aKThI
Poccurickou ®epepaunuun", ®epgepanbHoro 3akoHa or 29.12.2022 N 610-03 "O
BHECEHUU U3MEHEHUUW B YTrOJIOBHO-TIPOLlECCyallbHBIM KodeKCc Poccuuckou
depepanmuu", MNOpegyCMaTPUBAIOIIMMHA BO3MOXKHOCTL IIOJa4Yd [OJOKYMEHTOB B
3JIEKTPOHHOM BHE, B TOM 4YHCJie B POpMe 3IEKTPOHHOT0 JOKYMEHTa, IOCPEACTBOM
(demepanbHOM TrOCYymapCTBEHHOW HMHMOPMAaIUOHHOW cucTeMbl "EOuHBIA mOpTal
rOCYyOapCTBEHHBIX M MyHULIMIAIbHBIX YCIyT (PyHKIUN)" (manee - eOgUHBIA DOPTall
TOCYIAPCTBEHHBIX ¥ MYHUIUIIAJIBHBEIX YCIYyT) Iu00 MHGOPMAIIMOHHOM CHUCTEMEI,
onpepenienHoy CymeOHBIM pOenapTraMeHToM npu BepxoBHoMm Cyme Poccuiickoi
depepalum.

1.2. B coorBercTBuU C 4YacTthio 1.1 cratbm 3 I'TIK P® mnckoBoe 3asiBJIeHUE,
3asiBJIeHue, XkKajoba, IIpeacTaBlIeHHe M HHble JOKYMEHTBHI MOTYT OBITh IOOAHBLI B
cyn Ha OyMaXHOM HOCHUTEJIe UJIM B 3JIEKTPOHHOM BHE, B TOM 4ucjie B ¢dopme
39JIEKTPOHHOTO HOKyMEHTa.

HckoBoe 3asdBJIEHNeE, 3asdBIJIEHUueE, }Kan06a, IIpencTraBlieHue nu HHEIE
OOKYMEHTEI, KOTOPHIE IIOOAI0TCA ITOCPEONCTBOM €OMHOI'O IIOPTajla TOCYygdapPCTBEHHEIX



U MYHULUMOAIbHBIX YyCHAyr 7mb0 WHPOPMALMOHHONW CHUCTEMEI, OIIpeaeieHHOU
CyneOHbIM OenapTaMeHTOM Ipu BepxoBHoM Cyme Poccutickoit ®emepaliuu, MOTYT
OBITH TOAIMCAHBI TPOCTOM 3JIEKTPOHHOM IIOOMNKUCHID B COOTBETCTBUM C
3aKOHOOaTeNIbCTBOM Poccuiickoun demepaluu U MOOPSAOKOM, OIIpedesisseMbIM
CyneOubIM pmernapTaMeHToM mpu BepxoBHom Cyme Poccuiickout ®emepaliuu, eciu
['TIK P® He yCTaHOBJIEHO, YTO yYKa3aHHHBIE TOKYMEHTH MOJIXKHBI OLITH MOOIIHMCAHBI
YCHUJIEHHOU KBaJIU(PUIMPOBAHHOU 3JIEKTPOHHOU MOOMIUCHIO.

B cooTBeTcTBUU C 4acThio 2 cTaThd 45 KAC P® agMUHHCTPaATUBHOE HCKOBOE
3asiBJIeHHNe, 3asiBJIeHue, xkajio0a, mpeacTaBjieHrue U WHbIe TOKYMEHTHI MOTYT OBITH
TomaHbl B Cyd Ha OyMaXHOM HOCHUTEJIe WU B 3JIEKTPOHHOM BUAE, B TOM YHUCJIE B
¢dopmMe 371EKTPOHHOTO JOKYMEHTA.

ADMUHUCTPAaTUBHOE UCKOBOE 3asIBIIeHUE, 3asiBlIeHUe, XKajo0a, MpeficTaBlIeHue
W WHBIe [OOKYMEHTHI, KOTOpPBIE IIOJAIOTCSI IIOCPEACTBOM €OUHOTO IopTala
TOCYIAPCTBEHHBIX M MYHUIIMNOAIBHBIX YCIYTr U000 MHGOPMAIIMOHHOM CHUCTEMEI,
onpenenenHoi CymeOHLIM OemapTaMeHTOM npu BepxoBHom Cyme Poccuiickoit
depmeparnmu, MOTyT OBITH IIOAMKMCAHLI TPOCTOM SIEKTPOHHOM IIOAMNUCHI0 B
COOTBETCTBHU C 3aKoHogaTejabCTBOM Poccurickou depepanum U IOPSIOKOM,
ompenesnsieMbiM CymeOHBIM mernapTamMeHToM npu BepxoBHom Cyme Poccuiickoi
®epepanuu, ecnu KAC PO He yCcTaHOBIEHO, YTO YKa3aHHBbIE JOKYMEHTHI JOJI2KHBI
OBITH ITOONMCAHBI YCUIEHHOM KBATU(PUIIMPOBAHHOMN 3JI€eKTPOHHOM MOAIINCHIO.

B cootBeTcTBUU co cTtaTher 474.1 VIIK P® xomaTalicTBO, 3asiBleHUeE, xKajnoba
WU IIpeOcTaBlieHVWe, He cofepXalllie CBefeHUlU, COCTaBIIAIOUIUX OXPaHsIeMYIo
(emepanbHEIM 3aKOHOM TaWHY, IPU HaJIWYUM TEXHUYECKOU BO3MOXKHOCTU MOTYT
OBITH ITOOAHHL B CYI B IIOPSIIKE U CPOKH, KOTOpPhle ycTaHoBiIeHH YIIK P®, B hopme
9JIEKTPOHHOTO [OOKyMeHTa U I[IOAIWCHIBAIOTCA JIMIIOM, HAIIPaBUBIIMM TaKOU
OOKYMEHT, YCUJIEHHOW KBaJIU(PUUIMPOBAHHOU 3JIEKTPOHHOU HOmnuchlo, ecnu YIIK
P® He ycTaHOBJIEHO MHOEe. XOOaTalCTBO, 3asiBlIeHUe, )Kajioba UK IIpecTaBIeHUE,
He copepzKalllie CBeIeHMNU, COCTaBIIAKINUX OXpaHAeMyl (emepalbHBIM 3aKOHOM
TaWHy, I[IOHAlTCA IIOCPENCTBOM €eOUHOI0 IopTajla TI'OCyOapCTBEHHBIX U
MYHUIUIIAIbHBIX yCIyr Jmbo WHGOPMALMOHHOM CHUCTEMBI, OIpefesieHHON
CyneOHbpiM pemnapTameHToM Iipu BepxoBHoM Cyme Poccutickoir ®Pepepaliviu.
MaTepuasnbl, TPUIOKEHHbIE K TaKMM XOOATaWCTBY, 3asBJIEHUIO, XKajobe WuJu
MIPEeOCTaBI€HNUIO, TaKXKe MOJal0TCSA B 3JIeKTPOHHOM BHIE, B TOM 4ucjie B dopMme
3JIEKTPOHHOIO [OOKYMEeHTa, ¥ 3aBepsATCsa JIMIOM, HalpaBUBIIKNM TaKue
OOKYMEHTHI, YCUJIEHHOU KBAJIU(PUIVPOBAHHOUN 3JI€EKTPOHHOU MOOIUCHIO.

XomaTaicTBO 00 O3HAKOMJIEHHMM C MaTepuajaMH YroJoOBHOTO [eja, o
MMOJIy4YEeHUM KOIIMK IIPOLleCCyaJlbHBIX OOKYMEHTOB, IOJIy4eHUM HHPOpMalluu B
COOTBETCTBUM C MyHKTOM 21.1 wactu BTOpO# ctaTthu 42 YVIIK P®, nundpopmaruu o6
y4aCcTUM B CymeOHBIX 3acedaHUsIX, B TOM 4YHCJIe C MCIIOJIb30BAaHUEM CHCTEM
BUIOEO0-KOH(EPEHII-CBsSI3YU, TpaXKOaHCKHM MCK, He CoOepzKalllui XojaaTalcTBa O
MPUHATHM Mep II0 o0ecliedeHHI0 BO3MeEIlleHUs Bpena, MTPUYMHEHHOTO
IIpecTymnjeHueM, 100 BO3MOXKHOM KOHPUCKAIUM HMYIIECTBa, IIOgaBaeMbIe
rpaxgaHaMM IIOCPEeOCTBOM €OMHOI0 mopTajia ToOCygapCTBEHHBIX U MyHUIIMIIAIbHBIX



yCIIyT nubo UHPOPMAILIMOHHOM CHUCTEMHI, onpegeneHHOn CyneOHBIM
menapramMeHToM npu BepxoBHoM Cyme Poccuiickoit ®epepaliiii, MOTYT OBITh
IOOIINCAHBI IPOCTOU 3JIEKTPOHHOU IIOIOIIHNCHIO B COOTBETCTBUHU C
3aKOHOOaTeNIbCTBOM Poccuiickoun demepaluu U MOOPSAOKOM, OIIpedesisseMbIM
CyneOubIM pmernapTaMeHToM mpu BepxoBHom Cyme Poccuiickout ®emepaliuu, eciu
VIIK P® He yCTaHOBJIEHO, YTO YKa3aHHbIE JOKYMEHTHI [OJIKHBI OBITh IOOITMCAHBI
YCHUJIEHHOU KBaJIU(PUIMPOBAHHOU 3JIEKTPOHHOU MOOMIUCHIO.

B cootBeTcTBuM Cc 4acthio 1 cratbu 24.8 KoAIl P® 3asiBiIeHHe, XooaTanCTBO,
Kamoba, TPOTECT U WUHBIE [OOKYMEHTBI MOTYT OBITH IIOHAaHBl y4YaCTHHUKaAMU
ITPOU3BOJICTBA II0 AeNly 00 agMMHHCTPATUBHOM IIpaBOHApPYIIEHUHW Ha OyMazKHOM
HOCUTeJIe W/IM IIPU HaJIMYUU TEXHUYECKOM BO3MOZXKHOCTU B CyOe B 3JIEKTPOHHOM
BHIE, B TOM uucie B (opMe 3JIeKTPOHHOTO [OOKyMeHTa. B ciydae mnomadu
3asIBJIEHUS, X0daTalCTBa, KaJioOkl, ITPOTECTA U UHBIX MOKYMEHTOB B 3JIEKTPOHHOM
BHIE, B TOM 4Yucie B ¢opMe 3JeKTPOHHOTO OOKyMEHTa, IIpujaraeMble K HUM
OOKYMEHTHI HOJIXKHBI OBITH NPEOCTABJIEHBI TaKXKe B JJIEKTPOHHOM BHE, B TOM
4qucie B popMe 3JIeKTPOHHOTI'O IOKyMEeHTa.

3asiBmeHue, XojaaTalWCcTBO, XKajoba, MOPOTECT U HUHBIE [OOKYMEHTHI,
U3TOTOBIIEHHBIE B 3JIEKTPOHHOM BHIE, B TOM 4YHCJIe B (opmMe 3IeKTPOHHOTO
OOKyMeHTa, a TaKxXe IIpujlaraeMble K HHUM OOKYMEHTHI MOTYT OBITH IIOHaHBI
Y4aCTHUKOM ITPOM3BOJICTBA IO Aejly 00 agMUHUCTPATUBHOM MIPABOHAPYIIEHUUN B
Cyd MOCPEOCTBOM €OWHOTO IOopTajla TOCYyJdAaPCTBEHHBLIX M MYHUIUIIAJIBHBIX YCIIYT
60 MHPOPMalMOHHON CUCTEMHI, onpenaeneHHol CymeOHBIM ellapTaMeHTOM IIpHU
BepxosuoMm Cyne Poccuiickou ®enepanuu (4acth 2 ctaTthu 24.8 KoAITl POD).

3asiBIeHHWe, XOOaTauCTBO, kajioba, ITPOTECT U HHBIe TOKYMEHTH, KOTOPHIE
MOJalwTCsI B Cyd IOCPEACTBOM €OUHOr0 IIopTajla TOCyOapCTBEHHBIX U
MYHUIIMOAIbHBIX yCIyr aub0 UWHGOPMAIMOHHOM CHUCTEMBI, OIIpeneieHHOU
CyneOHBIM OemnapTaMeHTOM Ipu BepxoBHoM Cyme Poccutickoit ®emepaluu, MOTYT
OBITH IIOAIIMCAHBI ITPOCTOM OJIEKTPOHHOM mnopamnuckio, ecnu KoAIl P® He
YCTAHOBJIEHO, YTO OHU HOJIKHBI OBbITh MOAIIMCAaHbl YCUIIEHHOM KBATU(PUIIMPOBAHHOM
9JIEKTPOHHOU moanuchio (4acTth 3 ctathu 24.8 KoAIl PD).

1.3. ITonoxenusa I'TIK PO, KAC P®, VIIK P®, KoAIl P®, npegycMaTpuBaloiime
nomauyy B (demepanbHBIE CyObl 00Iel IOPUCOUKIIMU OOKYMEHTOB B 3JIEKTPOHHOM
BHIE, B TOM 4YHCJIe B (QopMe 3JEeKTPOHHOTO HOOKYMEHTa, Peanu3yIoTCS IIyTeEM
MIpuMeHeHus HacTosmiero [Nopsaka mogayu JOKYMEHTOB.

[lomaya 3ampoCcoB, TIPEIOIOXKEeHUM, 3asBJIeHWN uIu Kamobd B Cydod B
COOTBETCTBUM C denepanbHEIMU 3akKoHamMu oT 22.12.2008 N 262-&3 "O06
obecrieueHUH [MOOCTyIla K HHpOpPMAIUU O OESATEIbHOCTHM CyOOB B Poccuiickou
®epepamuu”, or 02.05.2006 N 59-®3 "O mopsimke pacCMOTpPeHHus oOpalleHUuH
rpaxpgaH Poccurickou Q@epepanuu" IlopsggkoM nopayu OOKYMEHTOB He
perynupyeTcs.

I[Tomaga OJOKYMEHTOB B 3JIEKTPOHHOM BHIOE, KOTOPEIE COOEpPzXKaT CBEOEHHd,



COCTaBIIAIONIME TOCyOapCTBEHHYIO TalHy, I[lopsgkoM Imogadyud MOOKYMEHTOB He
PEeryIupyeTcs.

Ilogaua OOKYMEHTOB B J3JIEKTPOHHOM BHIOE C HCIIOJIb30BaHHEM CHCTEMEI

MeKBeIOMCTBEHHOI'O 3JIEKTPOHHOTO OOKyMeHTooOOpoTa (M310)
IpoleCcCyalbHbIM 3aKOHOOaTeJIbCTBOM Poccuiuickou denmepanuu He
npegycMaTpuBaeTCs.

[Togaya [OOKYMEHTOB B  3JIeEKTPOHHOM BHJE TOCPEICTBOM CHUCTEM
9JIEKTPOHHOTO  [OOKYMEeHTOO0OpOoTa y4YaCTHHMKOB CymeOHOro IIpomecca C
HUCIIOJIb30BAaHMEM  €OWHOM  CHCTEeMBl  MEXBEeOOMCTBEHHOTO  3JIEKTPOHHOTO
B3aUMOOEeNCTBUS [TOpsSIIKOM Momayu JOKYMEHTOB HE PeryIupyeTcs.

1.4. B wensax peanu3auuu HacrodAmero Ilopsggka nomayu [OOKYMEHTOB
HCIOJIb3YIOTCS ClIeAyloIlllee OCHOBHBIE ITOHATUA:

bemepanbHBle cyObl 00IIEN IOPUCOUKINY (Hajiee - Cyabl, Cyd) - KacCallMOHHBIE
cynbl OOIIed IOPUCOWKIINYM, KAaCCAIlMOHHBIM BOEHHBIM CYI, alleISIIMOHHBIE CYIbl
o011el IOPUCOUKIINY, aleJISIIMOHHBIM BOEHHBIN CYI, BEPXOBHEIE CYIbI PECITyOJIHK,
KpaeBble, 00JjlaCTHBIE CYyObI, CyObl TOPOAOB demepalbHOrO0 3HAYEHUS, CYyObl
aBTOHOMHOM 00/71aCTM M aBTOHOMHBIX OKPYTOB, OKpPYXHbIe ((pjI0TCKME) BOEHHEIE
CyObl, paliOHHBIE, MEKPaWOHHBIE ¥ TOPOACKHE CYyObl, TapHU30HHBIE BOEHHLIE CYOHI;

oOpallleHre B Cy[ - JOKYMEHT, CO3[IaHHbI B COOTBETCTBUM C IIPOIIECCYyaTbHbIM
3aKOHOOaTenbCTBOM Poccuiickou ®emepaliuy, HaIlpaBIEHHBIM B Cyd (HaAmpuMep,
MCKOBOE 3asBJIeHHEe, AaOMHHHCTPATUBHOE MCKOBOE 3asiBII€EHHE, XO0[daTauCTBo,
3asiBJIeHMe, 3asBJIeHHe O BhIHECEHHU CcymeOHOro TIIpWKasa, 2KaJjoba,
amenasAlMOHHAas Kajnoba U IIpefcTaBlleHMe, KacCalluOHHBIe XKajmoba U
IIpeacTaBlIeHHe, IPOTECT);

OOKYMEHT B 9JIEKTPOHHOM BU[E - 9JIEKTPOHHBIM JOKYMEHT (DOKYMEHT B popMe
9JIEKTPOHHOTO HOOKyMEHTa) WU I3JIEKTPOHHBIM 00pa3 HOOKyMeHTa (OOKyMeHT B
dbopme anekTpoHHOTO 0Opa3a MOKyMEHTA);

SIIEKTPOHHBIM JOKYMEHT - JOKYMEHT, CO3[IaHHBLIM B 3JI€eKTPOHHOU (opme Oe3
IIpeaBapuUTEIbHOTO OOKYMEHTHUPOBaHMUS Ha OyMaXXHOM HOCHUTEJle, ITOOMUCAHHBIN
9JIEKTPOHHOM IIOAIHMCHI0 B COOTBETCTBHM C 3aKOHOOATEJILCTBOM PoccuiiCKou
depepanuy;

9JIEKTPOHHBIM 00pa3 MOOKyMeHTa (3JIEKTPOHHAs KOMNMUS  OOKYMEHTa,
M3TOTOBJIEHHOTO Ha OyMazkKHOM HOCHUTEJIE) - IepeBefleHHasl B 9JIEKTPOHHYI0 popmy
C IIOMOIILI0 CPENCTB CKaHUPOBAHUSA KOIUS [OOKYMEHTa, U3TOTOBJIEHHOTO Ha
OyMaXHOM HOCHUTEJIe, 3aBepeHHass B COOTBETCTBUU C [lopsigkoM mopmayu
OOKYMEHTOB IIPOCTOM 9JIEKTPOHHOU MMOAIIHCHIO 1% 8) 01 yCUII€HHOU
KBaMUPUIIMPOBAHHOM 3JI€KTPOHHOM IMOONNCHIO;

9JIEKTPOHHasA  IOOONNCh - HHpoOpManms B  3JIEKTPOHHOU  (dopMe,



MIpucoevHEHHAasd K IOONMNCHIBaEMOMY (3aBepsieMOMYy) 3JIEKTPOHHOMY OOKYMEHTY
(anmekTpoHHOMY 00pa3y OOKYMEHTa) WIM HHBIM 00pa30oM CBsI3aHHAs C HUM U
IIO3BOJISIOIIAS UOeHTUDUIIMPOBATh JIUIIO, IIOMAIIMCaBIIIEe (3aBepuBIIIEE)
9IeKTPOHHBIN TOKYMEHT (371IeKTPOHHBIN 00pa3 MOKyMEHTA);

KJII04 SHeKTpOHHOfI IIOOIIMCH - YHHKaJIbBHAA IIOCJI€EJOBATEJILHOCTE CHMBOIJIOB,
IIpegHa3Ha4dYeHHad OJIsd CO3daHUsA SHeKTpOHHOfI IIOOIINCH;

mpocTtas 93JIeKTPOHHAs IIOONMNCh - 93JIeKTPOHHAs IIOAINHUCh, KOTopas
IIOCPEOCTBOM UCIIOIb30BaHUS KOMOB, ITapoJiel UJIM UHBLIX CPEACTB IOATBEPKIOAET
dbakT dopmMupoBaHUS 3JTIEKTPOHHOMN ITOAIIMCU OIIPEIEIeHHBIM JUIIOM. B KadecTBe
KJII04Ya MIPOCTOM 3JIEKTPOHHOM MONMNUCHU HUCIOJIb3yeTCs MOATBepPXKOeHHas y4eTHas
3anuch ¢pusmdeckoro nuiia ENMHON cucTeMbl uOeHTUGUKAIIUY U ayTeHTUDUKALINHY;

yCculeHHasd KBalu@UIMpPOBaHHAs OJIEKTPOHHAS IIOOIHCH - OJJIEKTPOHHAs
MMOOMNUCH, COOTBETCTByIOIllasd MpPH3HaKaM, yKa3aHHLBIM B dYacTu 4 cTaTbd 5
®denepanbHoro 3akoHa ot 06.04.2011 N 63-®3 "O06 371eKTPOHHOM MOAIINCH";

KBaMIu(UIIMPOBAHHLIN cepTU(HUKAT KIIl04Ya ITPOBEPKU 3JIEKTPOHHOU ITOMOIIHCH -
cepTuuUKaT KiIH4Ya IIPOBEPKU ISJIEKTPOHHOW MOANUCH, COOTBETCTBYIOIIUU
TpeOoBaHUSAM, YCTaHOBJIEHHHIM ®PemepanbHBIM 3akoHOM OT 06.04.2011 N 63-®3
"OO 3JIEKTPOHHOM MOANHCHU" WM HWHBIMHU NPUHHUMAEMBLIMHU B COOTBETCTBUM C HUM
HOPMaTHUBHBIMU ITPaBOBBIMU aKTaMy, CO3[TaHHBIN aKKpeauTOBaHHBLIM
YIOCTOBEPSIONIUM IIeHTpoM Jubo denepanbHBEIM OPraHOM MCIOJIHUTEIbHOU
BJIACTH, YIIOJTHOMOYEHHBIM B Cdepe HCIOIb30BaHUSA 3IEKTPOHHOUW IIOONHCH, U
SIBJISIOIIUMCS B CBSI3U C 3TUM O(QUIIHAILHBIM JOKYMEHTOM;

ECHA - dpemepanbHas rocymapCTBeHHasi mHpoOpMallMOHHasA cucteMa "EnmHas
cucreMa UOeHTUPUKAIINT U ayTeHTUUKaAIIUU B UHPPaCTPyKType,
oOecneyuBalonien MH(POPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMOOENCTBUE
MH(POPMAaIMOHHLIX CUCTEM, UCIIOIb3yEMBIX OJIsI IPEOOCTaBJIEHUS IOCYqapCTBEHHBIX
1 MYHUIIMIIAJIBHBIX YCIIYT B 9JIEKTPOHHOU (popme";

EIIT'Y - emuHBId IIOpTajl TOCYyOApPCTBEHHBIX W MYHUIUOAJIbHBIX YCIyT -
demepanbHas rocygapCTBeHHas HWHPOpPMalMOHHasA CcuUcTeMa "EOuWHBIN mopTan
rOCyIapCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT (GyHKLMMI)";

nHpoOpMallMOHHAasA CHCTeMa - locymapCTBeHHass aBTOMaTH3MpPOBaHHAasA
cucteMa Poccurickou ®epepauum "[IpaBocynue” (manee - 'AC "[IpaBocynue" unu
cooTBeTCTByMOIIasa nogcucrtema 'AC "IIpaBocygue");

JINYHBIM KaOWHeT - MHOOPMAIMOHHBIM pPEecypc, pa3MeNIeHHBIM Ha eOUHOM
ropTajie TOCyJapCTBEHHBIX W MYHUIIMIIAJBHBIX YCIyr nu60 B MHDOPMaUOHHOU
CUCTeMe, IIpeJHa3HaYeHHbIN OJIg peanu3alluyd ydacTHUKaMHU CyaeOHOro mpoliecca
mpaB U 00s13aHHOCTEHN, IIPEeOyCMOTPEHHBIX IIPOIleCCyalbHBIM 3aKOHOOATEThCTBOM
Poccuiickou ®epepanuy, B TOM 4YHCJIe IIpaBa Ha Iofayy B CyQO OOKYMEHTOB B
3JIEKTPOHHOM BUIE;



JINT0, Tofalollee OOKYMEHTH B CY[, - 3asBUTEJIb UJIM €r0o MHpPeaCTaBUTEIb,
MMOmaloIui B Cyd MOOKYMEHTHI B 3JIEKTPOHHOM BHe, II0JIb30BaTeJlb JIMYHOTO
KabuHeTa;

II0JIb30BATEJIb JIMYHOTO KaOuHeTa (IoIb30BaTelNb) - pU3nYecKoe JIUI0, B TOM
YHCJie IIPeaCcTaBUTEelNb IOPUOUYECKOro JIMIla, Ha Ybe MMs CO3HaH JIMYHBINM KaOWMHeT
B IIeJIIX pPeaju3alliy IIpaB M O0SI3aHHOCTEM, YCTAHOBJIEHHBIX ITPOIIECCyaJIbHBIM
3aKOHOOaTenbCcTBOM Poccuiickou ®egepaliuu.

2. YcnoBus Nnoaa4dy J,OKYMEHTOB B 3JIEKTPOHHOM Buae
2.1. JInduHbIX KaOuHeT

2.1.1. [TokKyMeHTHI B 3JIEKTPOHHOM BH€e IIOOAIOTCS Yepe3 JTUYHBLIA KaOuHET
[I0JIb30BaTesisd, CO3MaHHLIM B MOAyJe "JOJIeKTPOHHOE IpaBoCyaue" mporpaMMHOI0
usnenusa  "UHTepHeT-nopran' TAC  "lIpaBocymme"  (www.ej.sudrf.ru) B
MH(pOpPMalMOHHO-TEJIEKOMMYHUKAlIMOHHON ceTu "HHTepHeT" (Hmanee - JTUYHBINA
kabunet 'AC "IIpaBocynue"), nubo dyepes3 nuuHbl Kabunet EIITY.

IIns momayum B CyO [OOKYMEHTOB B OJIEeKTPOHHOM BHOE B CEKTOopax
II0JIb30BATEJIECKOTO COITPOBOKIIEHUS MHOTO(QYHKITHOHAJIbHBIX IIEeHTPOB
IIPEeNoCTaBIEHUSI TOCYOApPCTBEHHBIX M MYHUITUIIAJIBHBIX YCJIYT, 00ecIieunBaronIux
BBITTOJTHEHHE (YHKIUN 10 KOHCYJIbTAIIMOHHOM M OPTraHM3allMOHHO-TEXHUYECKOM
ToaepzKKe 3asiBUTEJIeN, MOXKET OBITh o0ecriedeH OecCIlyIaTHBIN JOCTYII 3asiBUTEJeHn
K 'AC "IlpaBocymme" m umHPOPMUPOBaHME O IMOPSAKEe OOCTyIla K yKa3aHHOU
aBTOMATU3UPOBAHHON CHCTEME.

2.1.2. JInunbii KaOuHeT EIII'Y co3maetcs Ha (u3UYECKOe JIHUI0, KOTOPBLIM
MMOJAlOTCS OOKYMEHTH B 3JIEKTPOHHOM BHOEe B CyO; IpPH IIoJade OOKYMEHTOB
IIpeacTaBuUTeIeM JIUYHBLIM KaOWHEeT co3maeTcss Ha MMs IOpencTraBuTesns. depes
JINYHBIM KaOWHET MpeAcTaBUTENsT MOTYT OBITh MOAaHbl HOKYMEHTHI B OTHOIIEHUU
omHOTO M O0Jiee MpeACcTaBAsIeMbIX UM (GU3UUECKUX U (UJIH) IOPUAUYECKUX JIUII.

JInyunii kabuuHeTr [AC "IIpaBocymue" co3paeTcsi Ha (GU3UYECKOe JIUIIO,
KOTOPBIM IIOHAIOTCS [OOKYMEHTHI B 3JIEKTPOHHOM BuAe B cyn, naubo Ha
IpenCcTaBUTENA IOPUONYECKOTO JINLa, MHOWBUAYAJIbHOTO NpPEeNIpUHUMATENs; [IpU
rmogavye [OKYMEHTOB IIPeNCTaBUTENEM JUYHBIM KaOWHET COo3maeTcs Ha UM
npencraBuTensa. UYepel3 NIUYHBIN KaOWHET MOpenCcTaBUTENII MOTYT OBITh MOHaHHI
OOKYMEHTHI B OTHOLIEHUU OOHOTO U 0o0Jjiee IpeAcTaBIIeMBIX UM (PU3NUYECKUX U
(nnu) IopUONYECKUX JIUII.

JInuyHbpli KaOWMHET cCco3JaeTca B  aBTOMATUYECKOM pexXuMe IIyTeEM
MMOATBEPXKIOEHUS TUYHBLIX OJaHHBIX (PU3UYECKOTO0 JIUIla, B TOM 4YHCJIe ero (haMuIn,
WUMEHHU M OTYeCTBa (IIpU HaJIM4YUH).

2.1.3. Joctynm K 7nUYHOMY KaOWHETy OCYIIECTBISIETCS I[IOCPEOCTBOM



HUoeHTU(UKaluM M  ayTeHTUPUKAUU II0JIb30BaTeNii C  HCIIOJIb30BaHHUEM
MMOATBEPKIOEHHOU y4dYeTHOUM 3anucu ¢usndeckoro nuna ECHA, B TOM uwmcine
NIPUCOEONHEHHOU K OpraHM3alluM B KaYeCTBe IMpPeaCcTaBUTEIs.

2.1.4. JlokKyMeHTHI B 3JIEKTPOHHOM BHIEe MOTYT OBITH IOmaHbl B (opmMe
9JIEKTPOHHOTO  OOKYMEHTa, IIOAIIMCAHHOTO  J3JIeKTPOHHOM  IIOAIIHMCHI0O B
COOTBETCTBHH C 3aKOHOOATENIbCTBOM Poccuiickoii ®emepainuu, uimm B GopMme
3IeKTPOHHOTO0 oOpa3a JOKyMeHTa.

2.2. TpeboBaHUA K 3IEKTPOHHbIM OOpa3aM AOKYMEHTOB

2.2.1. OneKTpoOHHBHIKM 00pa3 [OOKYMEHTa CO3[daeTCs C IIOMOIIbI0O CPEMCTB
CKaHMPOBAHUSI.

CkaHMpOBaHUE JOKyMEHTa Ha OYMaXXHOM HOCHUTEJIe MOJI?KHO ITPOM3BOOUTHCS B
MaciuTabe 1:1 B uepHo-6enom nubo cepom 1BeTe (KauecTBo 200 - 300 Touek Ha
OI0KMM), O0O0OeCIIeYyHBAIOIleM COXpPaHeHHe BCEeX PEeKBU3UTOB M ayTeHTHUUYHBIX
MIPU3HAKOB IIOMJIMHHOCTHA, a MMEHHO: rpaduyecKoi IOANKWCH JIHIA, IIeYaTu u
YIJIOBOTO INTaMIla OJjlaHKa (IpHM HaIW4YWM), CKAaHUPOBAHHE B pPEXHUMEe IIOJTHOH
IIBETOIIepeaYu OCYIIEeCTBISETCS IMIPH HaJIWYHHM B [OOKYMEHTE IIBETHBIX
rpadudeckux u300paxkeHu# Iub0 IBETHOTO TEKCTa, €CJIM 3TO HMeeT 3HadeHue
OJIsI PAaCCMOTPEHUS Aera.

2.2.2. ®aun 3jeKTPOHHOT0 oOpa3a HOKYMeHTa HOoJIKeH ObiTh B ¢opmaTte PDF
(pekoMeHOyeTCsd CcO3maBaTh SJIEKTPOHHBIM 00pa3 OOKYMEHTa C BO3MOXKHOCTBIO
KOITMPOBaHUS TEKCTA).

®alnbl TOKYMEHTOB (MaTepHasioB), IpUJIaraeMbIX K OOpallleHui0 B CV,
npenctaBnisioTcsa B popmaTte PDF, ecnu uHOe He yKa3aHO B HacTtosmeM I[lopsaake
nogayu JOKyMEHTOB.

Pasmep ¢aiina 37meKTPOHHOTO oOpa3a MOKYMEHTa He HOJIXKeH mpeBwimaTh 30
MO.

2.2.3. Kaxpablii OTOEeNbHBIM MOOKYMEHT [OJI2KeH OBITh NpPenCcTaBlieH B BUe
oTtaenbHOTO (Qarina. HaumeHoBaHUe (alisia JOIKHO NO3BOJISATh UAEHTUDUIIMPOBATH
OOKYMEHT U KOJIMYEeCTBO JIUCTOB B JOKYMEHTe (HalpuMep: UCKOBOE 3asiBII€HUE OT
15.05.2026 3m.pdf).

2.2.4. @ainbl 1 gaHHBIE, COOEPIKAIIMECS B HUX, MOJXKHBI OLITh HOCTYITHBIMU
o7ss  paboThl, He MOOJIKHBI OBITH 3alllUIleHbl OT KONWPOBaHWSA U IedaTHu
9JIeKTPOHHOTO  oOpa3a, He  [OONXHBI  COAepKaThb  WHTEPAKTUBHBIE U
MYJIbTUMEOUWHBIE 9TIEMEHTHI UIU BHEIPEHHBIE CIIEHAPUU.

2.2.5. OnekTpOHHHIM o00pa3 MHOOKyMeHTa 3aBepseTCs B COOTBETCTBUU C
[TopssiopkoM momayu JOKYMEHTOB IIPOCTOU 3JIEKTPOHHOU ITOAIIKMCHIO WU YCUJIEHHOU
KBaIN(UIIMPOBAHHON 3JIEKTPOHHOM MOOMIUCHIO.



2.2.6. [lomaya oOpaleHus B cyqd B popMe 3JIeKTPOHHOTO oOpa3a AOKYMEHTa,
3aBEPEHHOI0 IIPOCTOH 9JIEKTPOHHOU IIOOIIUNCHIO AU YCUJIEHHOU
KBaIUPUIIMPOBAaHHON OJIEKTPOHHOM IOAIMNCHIO, MHOOMYCKAeTCs He TOIbKO U3
JIMYHOTO KaOwHeTa, MNOpUHAMJeXKallero JHIy, KOTOpPOe VyKa3aHO B TEKCTe
OOKyMeHTa KaK JIMIIO0, ero IIOAMNMCaBIlee, HO M U3 JIMYHOTO KabuHeTa IHuIia,
YIIOJITHOMOYEHHOTO Ha mofavy JOKyMeHTa (IIpeIcTaBUTEIs).

Ecnu B KauecTBe 3asBUTesied (JIUl, mOomaloInuX oOpallleHue B Cyad) U (UJIM) UX
IIpefcTaBuUTesiell  BBICTYMNAIOT  IIpOllecCyalibHble  COYYAaCTHUKM  (COMUCTIIHI,
COOTBETYMKM), JIMIla, 3asIBISIONIME COBMECTHOE XomaTaucTBO (Hampumep, 00
YTBEPKIOEHUU MHUPOBOTO COTJIallleHusi, 00 OTI0XKEeHUU CymeOHOro 3acemaHus, O
IIPUOCTAHOBJIEHUH IIPOM3BOACTBA II0 Ieiy), TO ImoJada TaKoro oOpallleHus B Cy[ B
dopme anekTpoHHOro ob6pas3a AJOKyMEeHTa MOXKET OBIThH OCYIIecCTBJIeHa OOHUM U3
yKa3aHHBIX JIMIl. B 3TOM cJiydyae IogaBaTh TakKoe oOpallleHrWe B Cyd OTHOEIbHO
KaXaoMy U3 yKa3aHHBIX JIMI] U3 CBOEro JHUYHOTO KaOuHeTa (kabuHeTa
IIpenCcTaBUTEJIsI) He TpebyeTcs.

Ecnu B KauecTBe 3asgBUTesieN (JIU1], MOmaoInX oOpallleHue B Cya) U (UJIM) UX
IIpeICcTaBUTEeJIEN BHICTYHAIOT Jinlla, OOpaTUBIINECS B CYH C MCKOBBEIM 3asiBJIEHUEM,
IIOJAHHBEIM B 3alUTy IpaB ¥ 3aKOHHEIX MHTEPeCcOoB rpymnmsl aull (ctatbu 244.20,
244.21 TTIK P®), KONNEKTUBHBIM aJAMUHUCTPATHBHLEIM HCKOBBIM 3asiBJIEHUEM B
3aUTy HapyLUIEHHBIX WA OCIapUBa€MBIX IIPAaB U 3aKOHHBIX MHTEPECOB I'DYIINEL
mun, (ctatea 42 KAC P®), To mopmaya Takoro oOpalneHus B cym B (Qopme
9JIEKTPOHHOrO0 oOpa3a AOKyMeHTa MOXKeT OBITh OCYIeCTBJIeHa OOHUM U3 JINUI],
KOTOPOMY IIOPY4YEHO BeJeHUEe COOTBETCTBYIOIIETO ejia B UHTepecax IPYNIIIHL JIUII.

2.3. TpeGoBaHMUA K 3JIEKTPOHHbIM AOKYMEHTaM

2.3.1. ONeKTpPOHHBIM OOKYMEHT IIepBOHA4YalIbHO CO3[aeTCsd B 93JIEKTPOHHOU
(dopme Oe3 mpeaBapUTEIbHOTO JOKYMEHTUPOBAaHMS Ha OyMakKHOM HOCHUTEITIE.

2.3.2. ®aun obparleHus B cyqd OoJKeH ObITh B popmaTe PDF ¢ BO3MOXKHOCTHIO
KOITMPOBaHUS TEKCTa.

dainbl OOKYMEHTOB (MaTepuajioB), NpuUIaraeMblXx K oOpallleHusIM B CY[,
MIPENCTaBAsSIOTCSI B TOM ¢dopmaTe, B KOTOPOM OHM MOONMNCAHBI 3JIEKTPOHHOU
nmoamnuckio. Ilpu atoMm ¢aiinel MaTepuanoB U (MIM) OOKYMEHTOB, IpUJIaraeMbBIX K
oOpallleHusIM B Cy[, MOTYT OBITh ITPEACTAaBIEHHl B CIIEOYIONIUX popMaTax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - gnsa mOKyMeHTOB C TEKCTOBHEIM
comepKaHUEM;

2) PDF, JPEG (JPG), PNG, TIFF - pgnsgd QOOKyYMEHTOB C TIpaduyecKuM
comepzxkaHueM. Pa3mep ¢alisia 37IEKTPOHHOTO JOKyMEHTa He HOJIXKEH MIPEeBHIIIIaTh
30 M6.



2.3.3. Kaxpawiii OTOENbHBIM OOKYMEHT [OJI2KEeH OBITh NIpPEeNCcTaBjieH B BHUe
oTtmenbHOTrO (aitnna. HammMeHoBaHUe (¢aiina OOIKHO MO3BOIATh UOACHTUDUIIMPOBATH
OOKYMEHT U KOJIMYECTBO JIUCTOB B JOKYMEHTe (HaIllpMMeEP: MCKOBOE 3asiBI€HUE OT
15.06.2026 3ma.pdf).

2.3.4. Qaiinbl 1 gaHHBIE, COOEpPIKalllMecss B HUX, OOJIXKHBI OBITh OOCTYIIHBIMU
it pa®oTH, He OOJIKHBI OLITH 3alUIIEHbl OT KOIIMPOBAHUS U IleYaTH, He OOIXKHBI
comepXKaTh UHTEPaAKTHUBHBEIE M MYJIbTUMEOUUWHBIE 3JI€MEHTHl WU BHEOPEHHEIE
CLleHapuu.

2.3.5. Obpaiienue B cyn B hopMe 3JI€KTPOHHOTO AOKyYMEHTa [HOJIKHO OBITh
MMOAIIMCAHO YCUJIEHHOU KBalU(PUIIMPOBAHHOMN 3JIEKTPOHHOU IIOAIIKCHIO.

[Topssgok momadyud AOKYMEHTOB He IIpegyCcMaTpuBaeT BO3MOXKHOCTH MOOa4du
oOpaleHusi B cyqd B ¢opMe 3JIEKTPOHHOTO AOKYMEHTA, IOANMCAaHHOTO YCUJIEHHOMN
HEeKBaIu(PUIIMPOBAHHOUN 3JIEKTPOHHOU MOAMNUCHIO.

YcunenHas kBanupuIupoBaHHasA 3JIEKTPOHHASA MOOIMNCH, KOTOPOU MOOIIHMCAHO
obpallleHre B Cy[, HOOIXKHa cooTBeTCcTBOBaThb popmaTty PKCS#7 (oTcoemmHeHHas
9JIeKTPOHHAS IIOAIINCH) U COOepzKaThCA B OTAEIbHOM (Qaure.

[lpu mnomnucaHuu oOpalleHuss B CyO HECKOIbKUMU JUIlAaMU YCUJIEHHAas
KBanu(UIMpOBaHHasl 3JIEKTPOHHAS IIOOIMHNCH KaxKOOro JIWIla, ITOAIIMCHIBAIOMIETO
OOKYMEHT, OOJI2KHa COfepKaThbCA B OTAEIBHOM (aiiie.

HOpHJIOK IIogadM HOOKYMEHTOB HE€ IIpeayCMaTpHUBA€T BO3MOXKHOCTH IIOOA4YH
QJIIEKTPOHHBIX HOOKYMEHTOB, IIOAOIINMCAHHBIX IIPHUCOEOMHEHHBIMHU JJIEKTPOHHBIMU
IIOOIINCAMMU.

2.3.6. O6partieHue B cyn B opMe 3JI€KTPOHHOTO AOKyYMEHTa [OOJIKHO OBITh
MMOONMNCAHO YCHUJIEHHOM KBalMU(PUIIMPOBAHHON 3JIEKTPOHHOM IIOAMMNCHIO JIHIIA,
KOTOpOe yKa3aHO B TEKCTE 3JIEKTPOHHOI'0 JOKYMEHTa KaK JIUIO0, eTro OO CaBIIee.

He OOIIYCKaeTCd IIpeacTaBJIEeHue B Cy[Q SJIEKTPOHHBIX HOKYMEHTOB,
IIOOIIN CaHHBIX SHeKTpOHHOfI IIOAIIMCBIO JIMIlIa, KOTOPOE€ H€ YKd3dHO B TeEKCTe
9JIEKTPOHHOTI'O JOKYMEHTA KdK JIMIIO0, €TI0 IIOOIT1MCaBIIIEe.

OOpatieHue B cya B ¢opMe 371eKTPOHHOTO IOKYMEHTa MOXKET OBITh ITOAIUCAHO
YCUJIEHHON  KBaNMUMUIIMPOBAHHOM  3JIEKTPOHHOM  IIOOONMCHI0O  KaK  JIMIIA,
SIBJISIFOIIErOCsI II0JIb30BaTeJIeM JIMYHOTrO KabOuHeTa, TaK M JIMIla, KOTOpoe He
SIBJISETCSI TI0JIb30BATEIEM JIMYHOTO KaOuHeTa, M3 KOTOPOTO OCYIIECTBISETCS
rmomava oOpalleHus B CYI.

2.3.7. Tlomaya oOpaiieHusi B Ccyn B (opMe 5IeKTPOHHOTO MOOKYMEHTa,
MMOAIIMCAHHOTO YCHUJIEHHOW KBaJlM(UIMPOBAHHOM 3JIE€KTPOHHOU TMOANUCHIO,
OOIYyCKaeTCs He TOJIbKO M3 JIMYHOT0 KaOwHeTa, IMpuHAajIexkallnero JIMIy, KOTopoe
yKa3aHO B TEKCTe 3JIEKTPOHHOI'O JOKyMeHTa KakK JIMI0, ero MoAnucasilee, HO U U3



JIMYHOTO KabwHeTa  JHIla, VIOOJHOMOYEHHOrO0 Ha Iofgady [OOKyMeHTa
(IpencTaBUTENS).

3. Mopaya A,OKYMEHTOB B 3JIEKTPOHHOM Buae
3.1. O6wme TpeboBaHusa

3.1.1. TpeboBauuss K ¢dopMe u cCOOepzKaHUIO OOKYMEHTOB, IIOOaBaeMbIX B
COOTBeTCTBUH C [IopsigKOM mogady¥ JOKYMEHTOB, ONPENeNSIOTCS IIPOoIllecCcyalbHBIM
3aKOHOOaTenbCcTBOM Poccuiickou ®egepaliuu.

3.1.2. TIpu moAroTOBKE K HAIIPaBJIEHHWIO NJOKYMEHTOB B 3JIEGKTPOHHOM BHUOE B
Ccyn TOJIb30BaTejieM JIMYHOTO KaOwmHeTa 3amojiHseTcs (opMa, pa3MelleHHas B
JINYHOM KaOuHere:

1) B OTKpHIBIIEWCS OSKpaHHOM ¢QopMe II0 IoJadye MOOKYMEHTOB B CY[
Heo0X0IUMO O3HAKOMHUTHCSI C TPeOOBAaHUSIMHU U ITPABUJIAMU MOJa4Yl JOKYMEHTOB B
39JIeKTPOHHOM BUI€ U COTJTIaCUTHCS C HUMU;

2) BeIOpaTh cnocob momayu (JIMYHO JIMOO KaK IIPeOCTaBUTEIIb 3asIBUTEJISI), BU[
CYOOMNPOM3BOMCTBA, B paMKaX KOTOPOTro OymeT momaH OOKYMEHT B 3JIEKTPOHHOM
BUJIE: T'PaKOaHCKOE CYOOITPOM3BOMACTBO, agMUHHUCTPATUBHOE CYOOITPOU3BOMCTRO,
ITPOU3BOJICTBO IO feny 00 agMHHUCTPATUBHOM ITPABOHAPYIIEHUU WM YTOJIOBHOE
CYyOOIPOU3BOMCTBO;

3) yka3piBaeTcs wuHpopManusg O 3asgBuUTene, 00 ydYaCTHHKaAX CyngeOHOTo
mpolecca (maHHass HWH@OpMalMsA yKa3blBaeTCsd TaKXKe B TEKCTe I[I0JgaBaeMOro
oOpallleHus), B TOM YHCIIE:

eCyii 3asgBUTeNIeM (MCTIOM) SABASETCSA (PU3UYECKOe JIUI0, YKa3bIBAIOTCS €T0
damunusa, uMsA, OTYEeCTBO (IIpM €ro HaJW4duM), OJaTa U MECTO POXKIOEHHUS, MECTO
XKHUTEIbCTBA WM MeCTO mnpeObBaHUS (GU3NYECKOro aulla (C 00s3aTeIbHBIM
yKa3aHUEM [IOYTOBOIO MHAEKCa), OOUH K3 HUAEHTU(PUKATOPOB (CTPaxoBOU HOMED
WHOWBUAOyanbHOro nuneBoro cdeta (CHHUMJIC), wumeHTHUPUKALMOHHBIM HOMEP
Hanoromarensinuka (MHH), cepus u HOMep HOOKyMeEHTa, YOOCTOBEPSIOIIEro
JINYHOCTb, CEepUsi U HOMEP BOOUTEIBCKOTO YAOOCTOBEPEHUS), SBISAETCI TN
[MO/Ib30BaTeJIb HMHOWBUOyaJIbHBIM MpeOIpuHHUMaTerneM (Ois WHAWBUOYAIbHBIX
npepnpuHumarenen  ykasanue HWHH ©  OCHOBHOro  rocygapCTBEHHOIO
PEerucTpalMoHHOTO0 HOMepa WUWHAWBHAyanbHOTro mnpennpuauMarens (OI'PHUAII)
00s13aTeNbHO, TaKXXe YyKal3blBaeTCs anapec (aKTUYeCKOro MpoxKuBaHus). Eciu
HUCTIIaMHU (3asiBUTENISIMU) BLICTYIIAIOT HECKOJIBKO JINI, YKa3bIBaeTCsA HHPOpMaIusa o
KaXaoM u3 Hux. Ecnu 3asgBuTenieM SBASETCA MHOCTPaAHHOEe (PU3UYECKOe IHIIO,
TpeboBanue 00 ykazanuu MHH u OTPHHII He nmpuMeHsieTCS;

€CJIM 3asIBUTEJIEM SBJISETCSA IOPUANYECKOE JIMII0, YKa3bIBAIOTCS €ro II0JTHOEe
HauMmeHoBaHue, MHH, OCHOBHOU TroOCymapCTBEHHBIM pPEruCTPaAlMOHHBI HOMEP
(OT'PH) (mpm otcyrctBuu y Hero MHH ykaswiBaetcsi ero OI'PH), KIIII, agpec



MecCcTa HaxXxoxXaeHus (Cc o0si3aTeIbHBIM YKa3aHHEeM II0YTOBOTO UHAeKca). Ecnu
3asBUTEJIEM SBJISETCS HWHOCTPAHHOE IOpuUAMYecKoe JuIo, TpeboBaHue 00
ykalanuu MHH u OI'PH He npuMeHsieTCs;

B cCJlydae eciu oOpallleHrWe I[oJaeTcss NOpefcTaBUTENeM, YyKa3bIBaloTCs
damMunusa, mMs, OTYECTBO (IpM HAJIMYKWM), OJaTa U MECTO POXKOEHHUS, aapec O
HaITpaBIeHUsI CymeOHBIX TMOBECTOK U UWHBIX CyOeOHBIX WH3BeIleHuM, OOWH U3
UOEeHTU(PUKATOPOB (PUINYECKOro uila (CTpaxOoBOM HOMEDP UHOWBUOYaIbHOTO
nuneBoro cdyeta (CHHJIC), umeHTM(UKAIMOHHBIM HOMEP HAaJIOTOIIaTelbIIuKa
(MHH), cepus 1 HOMeP OOKYMEHTA, YOOCTOBEPSIOIIEr0 JINYHOCTb, CEPUS U HOMEP
BOOMTEJILCKOTO YOOCTOBEPEHNS), HaJlM4yue [OBEPEHHOCTH, BBIOAHHOMW JIMIIOM, OT
MMEHM KOTOPOT'0 MOJAalTCs JOKYMEHTHI;

€CJIi OTBETYUKOM (HOIXKHUKOM) SIBIASETCS (PU3UMYECKOE JIHUI0, YKa3bIBAlOTCS
ero ¢paMunus, uMs, OT4YECTBO (IPU €ero HaJIW4YHuU), JaTa U MECTO POXKOEHUSI, MECTO
XKHUTEJILCTBA WJIM MeCTO IIpeObBaHus Gu3ndYecKoro muila (c o00s3aTelbHBEIM
yKa3aHUEM IMOYTOBOrO HMHOEKCAa), OOUH HU3 HUOEeHTU(PUKATOPOB (CTPaxoBOU HOMED
WHOUBUAOyanbHOro nuneBoro cyeta (CHHMJIC), umeHTUPUKALIMOHHBIM HOMEP
Hanoromnartenbiuka (MHH), cepusi u HOMep HOOKyYMEHTa, YHOOCTOBEPSIOMIETO
JINYHOCTD, OCHOBHOMH rocyoapCTBEHHBIN perucTpanuoOHHbIN HOMED
WHOWBUOyaJIbHOTO  TNpeAanpUHUMATENs], Cepusi ¥ HOMEP BOAUTEIHBCKOTO
YOOCTOBEPEHUSA);

€CJIi OTBETYHMKOM SIBIISIETCS IOPUONYECKOE JIMIIO, YKa3hIBAIOTCS €ro II0JTHOEe
HauMeHOBaHNe, WOeHTU(PUKAIMOHHBI HOMEP HAaJIOTOmjIaTesIbIIuKa U OCHOBHOMU
roCyoapCTBEeHHBIN perucTtpauuoHHBIM HOMep, KIIII, agpec mMecTta HaxoxpeHus (C
00s13aTeNIbHBIM YKa3aHUEM ITI0YTOBOTO MHIEKCA);

€CJIi 3asIBUTENIEM SBJIIETCS WHOCTPAHHOE I0pUONYecKoe JTUIlo, TpeboBaHUEe 00
yka3anuu MHH u OI'PH He npumeHsieTcs;

€CJIM YY4aCTHUKOM CymeOHOro Irpoliecca (TPeTbUM JIUIIOM, 3aMHTEePECOBAaHHBIM
JIUIIOM) SBISIE€TCS (GU3NYECKOe JTUI0, YKa3blBalOTCA (paMuims, uMsi, OTYeCTBO (IIpu
HaJIW4nHN), OaTa U MECTO POXKOeHHUs (eciu M3BECTHBI), MECTO XWUTEIbCTBa UIIU
MeCTO TIpeOBIBaHUSI, OOWH U3 UOeHTU(GUKATOPOB (eCiIu HU3IBECTHBI), HOMEP
TenedoHa, agpec 3JIEKTPOHHOU MOYTHI (€CIIU U3BECTHHI);

eCNI¥ y4JaCTHUKOM Cy#oeOHOTOo 1pollecca $SBAAETCS NITyOINYHO-IIPaBOBOE
obpa3zoBaHnue, ykaswiBaeTcas MHH, OT'PH u KIIII oprada rocynapCTBEHHOM BIaCTH
WUJIX OpraHa MeCTHOI'0 CaMOyIIpaBJIeHUs, B JIUIle KOTOPOr'o, II0 MHEHUIO 3asiBUTEII,
BEICTyIIaeT IIyOJIMYHO-IIPaBOBOE 0Opa30BaHUE;

€CJIM yYaCTHUKOM CyHeOHOIo Ipoliecca SIBJITeTCS OOJIXKHOCTHOE JIMIIO OpraHa
roCygapCTBEHHOM BJIaCTH MJIM OpraHa MECTHOTO CaMOYyIIpaBlIeHUS, YKa3bIBaeTCs
WHH, OI'PH u KIIII oprana rocymapCTBEHHOW BJIaCTH UJIM OpraHa MECTHOI'O
caMOyIIpaB/IeHusi, B KOTOPOM 39TO [OJIXKHOCTHOE JIUIIO OCYILIECTBJIsIET CBOIO
mpodeccruoHanbHyI0 CITy2KEe0HYI0 AesITETbHOCTh;



€CIM y4YaCTHHUKOM CymeOHOro IIpolecca S$BJII€TCS BOMCKOBas dYacTh, He
SABIAOIIASCSA OpUOuYecKUuM JuinoM, yraseBaerca HMHH, OI'PH wu KIIII
COOTBETCTBYyIOWIEero ¢emepasbHOrO0 OpraHa HCIOJIHUTEIbHOM BJIACTU, B KOTOPOM
(enepanbHBIM 3aKOHOM IIPpEOYyCMOTPEHAa BOeHHas Clyxk0a;

€CIM YyYaCTHHUKOM CymeOHOTro mpollecca SBJISIETCS OpraH, He WMEIMIni
cTaTyCa IOPUAUYECKOTO JIWIla, HafeJleHHBIU (edepasbHbIM 3aKOHOM OTHETbHBIMU
roCyqapCTBEHHBIMM HUJIM WHBIMU IIYOJIUYHBIMM [IOJTHOMOYMSMM U CO3OAHHBIM Ha
OCHOBaHUM (pemepanbHOTO 3aKOHaA WKW pelleHus ¢enepalpbHOrO0 OpraHa
rocymapcTBeHHOU BiacTu, ykKaswiBaetrca MHH u OI'PH depepanpHOro oprasa,
obecrieyuBaroniero OesTEeIbHOCTD [10JIb30BaTeNsa (mu6o OTBETYUKA,
3aMHTepecoBaHHOTO nuila), a Takxke KIIIT saToro opraua;

eCIM  y4YaCTHHMKOM CymeOHOro mpoliecca SBJsSEeTCS  Ioapa3deeHue
LlenTpanbHOro 6aHKa Poccutickoit ®emepanuu (banka Poccumu), He sIBisiONIEeCs
IOpUauYecKkuM JuioM, Yyka3biBaeTcas HMHH u OI'PH LleHTpanmbHOro 06aHKa
Poccuiickou ®epepanuu, a Takxke KIIII;

€ClIM YYaCTHHUKOM CyOeOHOTro mpoliecca SBJISETCS OpraH, He UMEIOIInH
craTryca IOPUONYIECKOT O JINIIA, HaJeJleHHbIN 3aKOHOM OTAEeIbHBIMU
TOCYIAapPCTBEHHLIMU MJIM WHBIMHU ITyOJIMYHBIMH ITOJTHOMOYHSIMU W CO3HOaHHBIM Ha
OCHOBaAHWM pellleHus opraHa TOCyOapCTBEHHOM BacTu cyObeKTa Poccuiickou
Q®enepanuu, ykadeiBaeTca WHH u OI'PH BhICIIErO0 HCIOJIHUTEIBHOTO OpraHa
rOCyIapCTBEHHOM BJIACTH COOTBETCTBYIOIIEro cyorekTa Poccutickon ®emeparnuu, a
Takxke KIIII;

€ClIM YYaCTHHUKOM cCymeOHOro 1mpolliecca SBJISSeTCS oOpraH (Hampumep,
aOIMUHHCTpaTUBHAsA KOMMHCCHUS), He HUMEWIUN CcTaTyca HOPUOUYECKOro IIHIIa,
HaJe/lIeHHbIM 3aKOHOM OTOEIbHBIMU IIOJTHOMOYMUSIMM IIO PEIIEeHUI0 BOMIPOCOB
MECTHOTO 3HAYEeHUsI, rocygapCTBEHHBIMU 0] 051 HUHBIMHU MyOTMYHBIMU
IIOJTHOMOYHUSMU U CO3OaHHBIM Ha OCHOBaAHMM peEIIeHHs oOopraHa MEeCTHOI'o
camoymnpaBineHusi, ykaspBaeTci HWHH wu OI'PH wMecTHOM agMHUHUCTpPaLUU
(MCIIOMHUTENTLHO-PACIIOPAOUTEILHOT O opraHa COOTBETCTBYIOIIIETO
MYHUIIMIIAJIbHOT0 00pa3oBaHus), a Takxke KIIIT;

4) yka3bBalOTCd HoMepa TeiepoHOB (MOOMIBHBLIM, CTAllMOHAPHBIN), HOMeEpPAa
dakcoB (mpu HanMMuuMM), agpeca OSIEKTPOHHOM MOYTHI U Opyrue Tpebyembie
CBEEHUS;

5) yKa3bIBaeTCs afipecaT o0palleHus;

6) yka3blBaeTcCs (BbIOMpaeTcsi) HauMeHOBaHUE Cyla, B KOTOPHIM agpecOBaHO
oOpallieHue;

7) BbIOMpaeTcsa Bup oOpallleHHs B Cy[, YKa3bIBAlOTCSA €ro PEeKBU3UTH U
3arpyxarTcs Qaibl ITogaBaeMbIX TOKYMEHTOB;



8) BBOguTCA HOMep @Hena (IIPOM3BOACTBa, MaTepuasia) B Ciiy4dae, €Cld
ITPOM3BOJICTBO M0 Aelly BO30yKOEeHO B CyIe;

8.1) mpu oO6xKajoBaHMU IIOCTAHOBIEHUS IO Heny 00 agMUHUCTPATHUBHOM
IIpaBOHApPYLIIEHNH, He ABJISBIIET0CsS paHee MPegMeTOM pacCMOTPEHUS B CyneOHOM
IopsigKe, BBOOUTCS HOMep 00zKajlyeMOoro IIOCTaHOBJIEHUS, HaUMeHOBaHUe OpraHa,
BBIHECIIIETO ITIOCTaHOBJIEHUE;

8.2) B ciaydae OTCYTCTBUS Yy JHIa, IIOAAIOIIEro OOKYMEHTBI, HOMepa [esa
(maTepuana) o0 agMUHUCTPATUBHOM IIpaBOHAPYIIEHUMU, IIOCTYIIMUBIIErO0 B CVI,
yKa3bIBAaeTCSI HOMEP IIPOTOKOJa 00 aAMHHHCTPATHBHOM MPABOHAPYIIEHUHW WIIU
HOME]P IIOCTAHOBJIEHUS, a TaKXXe HauMeHOBaHMNEe OpraHa, COCTAaBUBIIET0 MPOTOKOII
WJIA BBIHECIIIETO IOCTAaHOBIIEHHE.

3.1.3. K obOpaieHuio, mogaBaeMoMy OT UMEHU OPYTOro JIWIla, AOJIXKHBI OBIThH
IIPUJIOKEHBI JOKYMEHTHI, ITOATBEPKIOAIONIME CTATyC oOpallamllerocsa B Cyh JIulla
(HammpuMep,  yOOCTOBEpPeHMEe  aOBoKaTa), ero ImoJHoMouYusA  (HaIpuMmep,
OOBEPEHHOCTh UJIM HHOU HOOKYMEHT), a TaKXe B CJIydasX, HpPefyCMOTPEHHBIX
IpolecCyalbHEIM 3aKOHOHmaTeNnbCTBOM Poccuiickour ®depmepanuu, HOOKYMEHTHI,
MMOATBEPKIAIONIME HaJlM4YMWe BBICIIEr0 IOPUANYECKOro 00pa30BaHUSI WU y4YeHOU
CTENEeHU M0 IOPUANYECKOU CIIeMalbHOCTH.

B cootrBetcTtBUu C ['TIK P®, KAC P®, KoAIl P®:

OOBEPEHHOCTh TIIpeACTaBisieTca B (¢GopMe 3SJIEeKTPOHHOTO [OOKYyMEHTa,
MMOAIIMCAHHOTO YCHIIEHHOW KBalIU(PUIIMPOBAHHON  SJIEKTPOHHOM  ITOAMNMCHIO
MIpeAcTaBlIsieMoro nulia, Jubo B ¢QopMe OSIEeKTPOHHOTO oOpa3a [OOKYMEHTa,
3aBEPEHHOT0 YCHUJIEHHOW  KBalM(UIMPOBAHHOU  3JIEKTPOHHOU  IOAMNMCHIO
IIpeICcTaBasieMoro Juila, aubo B ¢QopMe 371eKTPOHHOTro oOpas3a, 3aBEpPEHHOTO
IIPOCTOM  3JIEKTPOHHOW MOANUCHIO WKW YCUJIEHHOMW KBalu(UIMPOBAHHOU
3JIeKTPOHHOM IIOOMNMCHIO IHUIa, MOJAI0IIero JOKYMEHTHI;

opoep Ha WCIOJIHEHME TOPYYEeHHUs, BhIHaBaeMbBIli COOTBETCTBYIOIIUM
agBOKATCKUM o0Opa30BaHUEM, IIpPeACTaBaseTcss B (opMe 3JIeKTPOHHOTOo obpa3sa
OOKYMEHTa, 3aBEpPEeHHOr0 VCHUJIEHHOW KBalM@UIMPOBAHHOU  3JIEKTPOHHOU
TOATMCHIO JOKHOCTHOTO JIMIlA, BHIOABIIETO OpHep, MO0 3aBEPEHHOTO IIPOCTOM
S5JIEKTPOHHOM TMOANHUCHIO UJIA YCUJIEHHOU KBaTU(PUIHMPOBAHHOU 3JIE€KTPOHHOU
MMOAIIMCHIO JINIIA, TOHAIOIIEer0 JOKYMEHTHI;

ecnu oOpallleHue B Cyo B COOTBETCTBHUM C 3aKOHOOATENILCTBOM M [lopsgkom
rmomayM [OOKYMEHTOB HOOJIXKHO OBITh IIOANKMCAHO (3aBEPEHO) YCHUIIEHHOU
KBaIU(UIIMPOBAHHONM 3JIEKTPOHHOM MOMAIKCHIO, IIPH IIOogade TaKoro oOpallleHus B
9JIEKTPOHHOM BHOe K HeMy NOpPUKIaObIBaeTCsd OTOBEPEHHOCTh, MNOANKCaHHAasA
(3aBepeHHasi) YCHJIIEHHOM  KBaJIU(PUUIUPOBAHHOM  3JIEKTPOHHOM  MOMOMIKUCHIO
MIPEeCTaBIsIEMOTO JIUIIA;



OOKYMEHTHI, MOATBEPXKAa0IIMe cTaTyC oOpallalllerocs B Cy[ Julla, a TakKxkKe
OOKYMEHTHI O BBICHIEM IOPHUANYECKOM 00Opa3oBaHUM UM 00 yUEHOM CTENeHU IIO
IOPUOUYECKOM CIeIUaIbHOCTU IPEICTaBIISIOTCS B ¢opMe 3JIEeKTPOHHBIX 00pa30B
OOKYMEHTOB, 3aBEpPEHHBIX IIPOCTOM 3JIEKTPOHHOW TIIOANMUCHIO WU YCHUJIEHHOU
KBaIM(UIMPOBAHHOM SJIEKTPOHHOM TIIOANMCHIO JIMIlQ, IIOJAIOIIEr0 MOOKYMEHTHI,
60 B hopMe 371EeKTPOHHEIX TOKYMEHTOB.

B coorBetrcTBuU C YIIK PO:

OOBEPEHHOCTh IIpeACTaBisieTca B (¢GopMe 3SJIeKTPOHHOTO [OOKYMEHTa,
MMOAIIMCAHHOTO YCHIIEHHOW KBalIU(PUIIMPOBAHHON OSJIEKTPOHHOM  IIOAMNMCHIO
MIpeAcTaBlIsieMoro nulia, Jub6o B ¢QopMe OSIEeKTPOHHOTO oOpa3a [OOKYMEHTa,
3aBEPEHHOT0 YCHJIEHHOW  KBalM(UIMPOBAHHOM  3JIEKTPOHHOU  ITOAMNHCHIO
MIPEeOCTaBIsIEMOrO JINIA;

opOoep Ha UCIOJHEHWe TIIOPYYEeHUs, BEOABAa€MHBIU COOTBETCTBYIOIIUM
agBOKATCKUM o0Opa3oBaHUEM, NpeACTaBlsieTCsa B (GopMe 3JIeKTPOHHOTO oOpa3sa
OOKyMEHTa, 3aBEPEHHOT0 YCHUJIIEHHOW KBaJIUu(PUUMPOBAHHON  3JIEKTPOHHOU
MIOANUCHIO OOJIZKHOCTHOI'O JIWIIA, BEIIABIIETO OPHED.

3.2. MNopaya [ OKYMEHTOB B paMKaX rpa>kgaHckKkoro
CynonpouM3sBoAcCTBa (B COOTBETCTBUM C Npa>kpaaHCKUM
npoueccyasibHbIM KoaekcoM Poccunckoun depepaumm)

3.2.1. OOpamieHue B CyO MOXKeT OBITH IMOJaHO B (opMe 3IEeKTPOHHOTO
OOKYMEHTa, IOANMCAaHHOTO YCHUJIEHHOM KBalTUPUIHUPOBAHHOM 3JIEKTPOHHOU
MoAmnuchio, nubo B ¢opMe 3JIEKTPOHHOTO oOpa3a [OOKyMEeHTa, 3aBEpPEeHHOTO
IIPOCTOM  3JIEKTPOHHOW MOANUCHIO WKW YCUJIEHHOMW KBalu(UIMPOBAHHOU
39JIEKTPOHHOU ITOOMIUNCHIO.

3.2.2. O6partenue B cym, KoTopoe cornacHo I'TIK P® momkHO OBITH ITIOAINCAHO
YCHUJIEHHON KBaIu(UIMPOBAHHOU 3JI€EKTPOHHOU IIOANMCHIO (HampuMep, 3asBIIeHUE
00 obecrieueHUM KMCKa, a TaKxXKe MCKOBOE 3asiBJIeHHE, cofepiKalllee XOOaTauCTBO
00 oOecneyenun ucka (gactb 4 cratbu 131 um yacte 1 cratem 139 TI'TIK P®),
X0aTaliCTBO O IIPUOCTAHOBIIEHWN HCIOJIHEHHUS CyOeOHBIX aKToB (cTtaThs 379.3
[TIK P®), momaetcs B Ccynm B (GopMe 3JI€KTPOHHOTO AOOKYMEHTAa, ITOAIIMCAHHOTO
YCUIIEHHOU KBanU(PUIIMPOBAHHON 3IEKTPOHHOM MOOMIKWCHIO YIIOJTHOMOYEHHOTO Ha
ToOnucaHue JOKyMeHTa Jivila (3assBUTEJISI UJIU eTo IIpefacTaBuTerisa), nubdo B popMme
3IeKTPOHHOTO oOpa3a MOKYMEeHTa, 3aBEPEHHOT0 YCUJIEHHON KBalu(pUIUPOBAHHOMN
9JIEKTPOHHOM  Toamuchio. [Ipu 9TOM  ycuIeHHas  KBanuduiupoBaHHaS
9IIeKTPOHHAs MOAIKCh, KOTOPOU 3aBepeH 3JEKTPOHHBIM 00pa3 obpallleHus B CYI,
OOJI’KHa IpHUHaOJIeXkaTh JUIy, YIIOJHOMOYEHHOMY Ha NOANNCaHWEe OOKYMEHTa,
IIOOMMCABIIIEMY TOKYMEHT Ha OyMa>kHOM HOCHUTEJIE.

3.2.3. Ecnu oOpallleHre B Cy[ IOAINKHCAHO (3aBepPeHO0) MPOCTOM 31eKTPOHHOU
TIOOMNMCHIO, 3JIEKTPOHHBLIE 00pa3hl JOKYMEHTOB, IIpUjIaraeMble K 0OpaIlleHuio B CYI,



CUHUTAIOTCS 3aBEPEHHBLIMU IPOCTOU 3IEKTPOHHOM IIOAIIUCHIO.

Ecnu oOpailieHue B Cyn MIOAIIMCAaHO (3aBepeHO) yCUIIeHHOU’
KBaTU(PUIIMPOBAaHHOM 3JIEKTPOHHOM MOMIIMCHIO, 9JIEKTPOHHBIE 00pa3kl JOKYMEHTOB,
nmpuiaraeMble K o0OpallleHHWiI0 B Cy[, CYUTAIOTCA 3aBEPEHHBLIMU YCUJIEHHOU
KBaIN(UIMPOBAHHOM 3JIEKTPOHHOU MOAMNUCHIO.

3.3. Nopavya AOKYMEHTOB B paMKaxX aAMUHUCTPAaTUBHOIO
cyponpousBoacTBa (B cooTBeTcTBUM ¢ Kopekcom
aAMMUHUCTPATUBHOIO cyaonpoussoactea Poccunckoun depepauum)

3.3.1. OOpamieHue B CyO MOXKeT OBITH IOomaHO B ¢opMe 3JIEeKTPOHHOTO
OOKYMEHTa, TIOANMCAaHHOTO YCHUJIEHHOW KBalMUPUIIMPOBAHHOM 3JIE€KTPOHHOM
nmommuchio, nuOO0 B GopMe 3JIEKTPOHHOTO oOpa3a [OKyMeHTa, 3aBEpPEeHHOrOo
IIPOCTOM  3JIEKTPOHHOM TMOOOUCHIO WKW YCUIEHHOW KBalu(UIMPOBAHHOU
3JIEKTPOHHOU MOOMNUCHIO.

3.3.2. O6paienue B cyn, KoTopoe cornacHo KAC P® mosmkKHO OBITH ITIOAIUCAHO
YCUJIEHHOU KBaIu(UIIMPOBAHHOM 3JI€KTPOHHOU IOAMNMCHIO (HampuMep, 3asBIIeHUE
O IIPUMEHEHUU Mep IIPedBapUTENIbHOM 3alllUTHl 110 afMUHHUCTPATUBHOMY MCKY, a
TaKXXe agMHUHHUCTPATHBHOE MCKOBOE 3asBJIeHHE, CofepzKalllee XO0OaTauCTBO O
MIPUMEHEHNN Mep IIpeaBapUTEeIbHON 3alIUTHI 110 aAMUHUCTPATUBHOMY UCKY (9acThb
9 cratbu 125 u yacts 1.1 cratem 86 KAC P®), momaetcs B cym B ¢opMme
5JIEKTPOHHOTO HOOKYMEeHTa, IIOANMCaHHOTO YCUJIEHHOW KBalu(pUIMPOBAHHOU
5JIeKTPOHHOM MOANUCHIO JIMIla, YIOJIHOMOYEHHOTO Ha IIOANMNCaHHWe OOKYMEeHTa
(3asiBUTENST WJIM €ro IpencTaBuTens), aubo B dopMe 3JIeKTPOHHOro obOpa3a
OOKYMEHTa, 3aBEpPEHHOI0 YCHUJIEHHOW KBaJlM(UIMPOBAHHOU  3JIEKTPOHHOU
noanuckio. [Ipu sTOM ycuneHHas KBanuduUIMpOBaHHASA 3JIEKTPOHHAS IIOMINCH,
KOTOPOM 3aBepeH 3JIEKTPOHHBIM 00pa3 oOpallleHus B CY[, OOJIXKHA NPUHAOJIeXaTh
JIUIy, YIIOJTHOMOYEHHOMY Ha MOAINKHCaHWEe AOKYMEHTa, IIOAIHKCABIIEMY OOKYMEHT
Ha OyMazkKHOM HOCHUTEJIE.

3.3.3. Ecnu oOpallleHre B Cy[ IIOAIMCAHO (3aBEPEHO) MPOCTOM 3IEeKTPOHHOM
MIOAIMCHIO, 3JIEKTPOHHBIE 00pa3kl JOKYMEHTOB, IIpUjlaraeMble K oOpalleHuio B Cy[,
CUHUTAIOTCS 3aBEPEHHBIMU IIPOCTOU 3JIEKTPOHHOU ITOAIIUCHIO.

Ecnu obpaleHue B cyn MMOATIMCaHO (3aBepeHo) YCUJIEHHOU
KBaMU(PUIIMPOBAaHHOU 3JIEKTPOHHOM MOAIINCHIO, 31IEKTPOHHBIE 00pa3hbl MOKYMEHTOB,
mmpuiaraeMble K o0OpallleHWi0 B CyI, CYUTAIOTCSA 3aBEPEHHBLIMU YCHUJIEHHOU
KBaIM(UIIMPOBAHHON 3JIEKTPOHHOM MOOMIUCHIO.

3.3.4. K KaccalmoHHOM kanobe, IpeacTaBlIeHUI0 IIpUjaraloTcsa obxKajyeMble
cyneOHBIe aKThl B (hOopMe 3JIEKTPOHHBIX AOKYMEHTOB, IOOIMUCAHHBIX YCUJIEHHOU
KBAaMM(UIIMPOBAHHOM 3JIEKTPOHHOM IIOAIMKCHIO (MOAOMKUCSIMHU) CyObu (Cymen),
MIPUHSBIIETO (MIPUHSABIINX) CyOeOHBIM aKT, WM KONHU 00KallyeMBIX CyOeOHBIX
aKTOB B (hopMe 3JIeKTPOHHBLIX OJOKYMEHTOB, TuO0 B (hopMe 3JIEKTPOHHBLIX 00pa3oB
OOKYMEHTOB, 3aBEPEHHBIX VCHUIEHHON KBalIU(PUIIMPOBAHHON  3JIEKTPOHHOU



TIOAITHCHIO CYIObHU, ITPECENATETbCTBYIOIIETO 10 ey, a B CJIy4ae ero OTCYTCTBUS -
nmpencemaTesis  cyma  (3aMecTuTens — IIpedcemaTenis  Cyga) UWJIM WHOTO
YIIOJITHOMOYEHHOTO UM CYIbH.

K kaccanmonHoU xkanobe, IpeacTaBIeHNI0, I0JaBaeMbIM B CyI KacCalluOHHOU
WHCTAHIIUU, 3asIBUTEJIb BIIpaBe He IpujaraTh o0xKajyeMble cymeOHbIe aKTHhI.

3.4. Nopavya AOKYMEHTOB B paMKaX YyroJioBHOro
CyAonpouM3BOACTBa (B COOTBETCTBMM C YIroJIOBHO-NpoLUeccyasZibHbIM
KoaekcoM Poccunuckoun depepauum)

3.4.1. OOpaleHue B Cyn IomaeTcsi B (opMe 3JIEKTPOHHOTO OOKYMEHTa,
MMOAIIMCAHHOTO YCHUJIEHHOM KBalMU(PUIIMPOBAHHOU 3JIEKTPOHHOM IIOAIIMCHIO JIUIIA,
nmomatoilero oOpaieHue, nauO0 B (GopMe 3IEeKTPOHHOrO oOpal3a [OOKYMEHTa,
3aBEPEHHOU YCHUJIEHHOW KBalUu(PUIHMPOBAHHOMW 3JI€KTPOHHOMU IIOOIIHMCHIO JIMIIQ,
rogallero odpallieHue.

[lpunaraeMble K oOpallleHUIO B Cy[d MaTepuasbl (HOKyMEHTHI) IIOHAIOTCS B
(dopmMe 371eKTPOHHBIX JOKYMEHTOB, HOANUCAHHBIX YCUIEHHON KBanIu(UIMPOBAHHOMU
9JIEKTPOHHOM TmoAnuchkio, nmubo B ¢GopMe 3JIEeKTPOHHBIX 00pPa30B IOKYMEHTOB,
3aBEPEHHBIX YCUJIEHHOM KBaIUu(PUIIUPOBaHHON 3JIEKTPOHHOU IMOANUCHIO. IIpu 3TOM
9JIEKTPOHHBIE HOOKYMEHTHI, H3TrOTOBJII€HHBIE HWHBIMK JIMI[aMH, OpraHaMW,
OopraHMU3alusIMKU B CcBoOoOHOM ¢opme unum GopMe, YCTAHOBIEHHOM [JIsT I3THUX
OOKYMEHTOB 3aKoHOmaTenbCTBOM Poccuiickou ®demepamnuu, [OOMXKHB OBITh
MMOAIIMCAHbl UMHU YCUIEHHON KBaIN(PUIIMPOBAHHOMU 3JIEKTPOHHOM MOAIUCHIO.

XomaTaicTBO 00 O3HAKOMJIEHMM C MaTepuajaMH YrojJoOBHOTO [eja, o
MMOJIy4YeHUM KOIIMK IIPOILleCCyaJlbHBIX OOKYMEHTOB, IOJy4eHUM HHPOpMalluu B
COOTBETCTBUM C MyHKTOM 21.1 wactu BTOpO# ctaTthu 42 VIIK P®, nundpopmaruu o6
y4aCTUM B CyHmeOHBIX 3aceJaHUsIX, B TOM YHCJIe C MCIIOJIb30BAaHUEM CHCTEM
BUIOEO0-KOH(EPEHII-CBSI3YU, TpaXKOaHCKHUM MCK, He CcoOepzKalllui XojaaTalcTBa O
MPUHATHM Mep II0 o0ecliedeHHI0 BO3MeEIlleHUs Bpena, MTPUYMHEHHOTO
IIPecTyIjieHueM, T1u00 BO3MOXKHOM KOH(PUCKAIIMU UMYIIIECTBA, MOT'YT OBITH ITOMAHBI
B dopme 3JIEKTPOHHOT O OOKYMEHTAa, IIOONNCAaHHOTI O yCHUJIEeHHOU
KBaIUPUIIMPOBAaHHON 3JIEKTPOHHOM MOAINMNCHI0, JTMO0O B ¢dopMe 3IeKTPOHHOTO
oOpa3a MOOKyMeHTa, 3aBEPEHHOro IIPOCTOM 3JIEKTPOHHOM TMOMIIMNCHIO UJIN
YCUJIEHHON KBaTU(PUIUPOBAHHOM 3JIEKTPOHHOW IIOAIMCHIO JIHUIla, [OHAIOIIETro
oOpaleHue.

OOpaiieHue B Cyn KakK B ¢opMe 3JIEKTPOHHOTO AOKYMEHTa, TakK U B dopme
9IeKTPOHHOTO oOpa3a [OOKyMeHTa MOXKeT OBITh II0JaHO TOJIbKO U3 JIMYHOTO
KabuHeTa JIMIla, TOMAIMCHIBAIOIIETr0 (3aBEPSIOIIEr0) OSJIEKTPOHHBIM HTOKYMEHT
(371eKTPOHHBIN 00pa3 MOKYMEHTA).

3.4.2. K KaccalmoHHLIM Kajio0e, MpeacTaBIeHNI0, IIOTaHHLEIM B COOTBETCTBUU
C IpaBUJlaMM, YCTQHOBJIEHHBIMU 4YacTAMHU TpeTbeu U 1ectou ctaTthu 401.3 VIIK
P®, npumaraimTcsa oOxKanyeMble cyneOHBIe pelmieHuss B ¢opMe 3JIeKTPOHHBIX



OOKYMEHTOB, IIOAIIMCAHHBIX YCUJIEHHOU KBaJIU(PUIMPOBAHHOUW 3JI€KTPOHHOU
MMOONUCHIO (MOOMUCSAMU) CyObu (Cymeli), IPUHSBIIETO (IIPUHSBIINX) oOXKamyemoe
cyneOHOe pellleHue, WM KOMUKM O00XKalayeMbIX CymeOHBIX pelleHudl B ¢opme
9IIeKTPOHHBIX HOKYMEHTOB, JinO0 B (opMe 3JIEKTPOHHBIX 00pa30B OOKYMEHTOB,
3aBEPEHHBLIX YCUJIEHHOW KBalIU(PUIIMPOBAHHON 3JIEKTPOHHOW MOONUCHIO CYObH,
IMpeacenaTenbCTBYIOIIETO IO OEy, a B ClIydae ero OTCYTCTBUS - IpencemaTes
cyna (3amecTuTens IpeacenaTesis Cyaa) Uik UHOTO YIIOJTHOMOYEHHOTO UM CYObH.

3.5. Nopavya AOKYMEHTOB y4aCTHUKaMH
nPou3BOACTBa NO geny 06 aAMUHUCTPAaTUBHOM NPaBoOHapPYyLUEHUU
(B cooTBeTcTBMM C KopekcoMm Poccunckon depepaumm
00 aAMMHUCTPATUBHbIX NPAaBOHAPYLUEHUAX)

3.5.1. OOpamieHue B CyO MOXKeT OBITH IOomaHO B ¢opMe 3JIEeKTPOHHOTO
OOKYMEHTa, TIOANMCAaHHOTO YCHUJIEHHOW KBalMUPUIIMPOBAHHOM 3JIE€KTPOHHOM
nmoomuchio, nuOO0 B (GopMe 3IJIEKTPOHHOTO oOpa3a [OKyMeHTa, 3aBEPEHHOrO
IIPOCTOM  3JIEKTPOHHOW TMOANUCHIO WM YCUIEHHOW KBalu(UIMPOBAHHOU
3JIEKTPOHHOU MOOMNUCHIO.

OOpamienue B cym, KoTtopoe corjiacHo KoAIl P® gomkKHO OBITH ITOOIUCAHO
YCUJIEHHON KBalWu(UINPOBAHHOUW 3JIEKTPOHHOW MOAMNKUCHIO, IOHAeTCd B Cyd B
dbopme 3JIEKTPOHHOT O OOKYMEHTa, MMOAIIMCAaHHOT O yCUIIEHHOU
KBaIM(PUILMPOBAHHOM SJIEKTPOHHOM MOAMNUCHIO JIHIla, YIIOJIHOMOYEHHOrO Ha
TMOOMNMCaHWe OJOKyMeHTa (3asiBUTEJIsI, eT0 3alllMTHUKA UJIU ITPeOCcTaBuUTeNs), 1ubo B
dbopme 3JIEKTPOHHOTO obpa3a OOKYMEHTa, 3aBEpPEeHHOT0 yCUII€HHOU
KBaIM(UIMPOBAHHOW  3JIEKTPOHHOM  mopmuckio. Ilpu  9TOM  ycuieHHas
KBanmu(pUIMPOBaHHAsI SIEKTPOHHAsA IMOAIIKNCH, KOTOPOM 3aBEPEH I3JIeKTPOHHBINA
oOpa3 oOpallleHHsT B CyHd, AOOJIXKHA ITPUHAMJIEXaThb JIMITy, YIIOJITHOMOYEHHOMY Ha
MoONuCcaHue MOKYMEHTa, IIOONNCaBIIeMYy DOKYMEHT Ha OyMa>kKHOM HOCHUTEITIE.

3.5.2. Ecnu oOpallleHre B Cy[ IOMAIKMCAHO (3aBEPEeHO0) MPOCTOM 31eKTPOHHOM
TIOOMNMCHIO, 3JIEKTPOHHLIE 00pa3hl JOKYMEHTOB, IpUIaraeMble K 0OpaIleHuio B CYII,
CUHUTAIOTCS 3aBEPEHHBLIMU IPOCTOU 3IEKTPOHHOM IIOAIIUCHIO.

Ecnu oOparlieHue B Cyn MMOAIIMCAaHO (3aBepeHO) yCUIIeHHOU’
KBaTUPUIIMPOBAaHHOM 3JIEKTPOHHOM MOMIIMCHIO, 9JIEKTPOHHBIE 00pa3kl JOKYMEHTOB,
nmpuiaraeMble K o0OpallleHNWiI0 B CyI, CYUTAIOTCA 3aBEPEHHBLIMU YCHUJIEHHOU
KBaIU(UIMPOBAHHOU 3JIEKTPOHHOU MOANUCHIO.

3.5.3. K xxanobe, MPOTECTy Ha BCTYMNHBIINE B 3aKOHHYIO CHJTy IIOCTAaHOBIIEHUE
Mo meny o0 agMUHUCTPAaTUBHOM ITpaBOHAPYIIEHUU, PENIEeHUsS II0 pe3yabTaTaM
paccMmoTpeHus: xkajnod, mporectoB (ctaTthsd 30.13 KoAIl P®, cratbsa 30.14 KoAIl
P®) mpunaraioTcs oOxkajlyeMble oONpenesieHHe, IIOCTAaHOBIEHWEe II0 [eny o0
aOMUHUCTPaTUBHOM IIpaBOHapPYIIEHWM, PeIleHre M0 pe3yabTaTaM paCcCMOTPEHUS
Kajmobwl, IIpOoTecTa Ha IIOCTAHOBJIEHWE MO0 meny o0 agMHUHUCTPAaTUBHOM
IMpaBOHaApyHIeHUn B (OpMe 3JIeKTPOHHBIX HOKYMEHTOB, MOONNCAHHBIX yCHUJIEHHOU
KBaIM(PUILMPOBAHHOU 3JIEKTPOHHOW MOANKCHIO BHIHECIIETO €Tr0 CYyObU HUJIU KOIUU



o6kanyeMbIX CyneOHBIX aKTOB B (popMe 3JIEKTPOHHBLIX JOKYMEHTOB, MO0 B hopme
3IeKTPOHHHBIX 00Pa30B MOKYMEHTOB, 3aBE€PEHHBIX YCUJIEHHON KBaTU(PUIIUPOBAHHOMN
9JIEKTPOHHOM IIOOMNMCHIO BHIHECIIErO0 €ero CydbH, a B Cjiy4yae ero OTCYTCTBUS -
mmpencemaTesii  cyma  (3aMecTHTens  IIpefcemaTesis Cyma) MM HWHOTO
YIIOJITHOMOYEHHOTO UM CyObM, JIUOO0 ompemeneHue, MOCTAHOBJIEHHE MO [meny o0
aOMUHUCTPATUBHOM ITPAaBOHAPYIIEHUH, PeIlleHue M0 pe3yJibTaTaM PacCCMOTPEHUs
2Kano0kl, ITPOTECTa, BRIHECEHHBIE MOJIKHOCTHBIM JIUIIOM, KOJIJIETUAILHEIM OPraHoM,
B ¢dopMe 3JIEKTPOHHBIX MOKYMEHTOB 1ub0 B (opMe 3IeKTPOHHBEIX 00pa3oB
OOKYMEHTOB, IIOANMNCAHHBIX (3aBEPEHHBIX) VCHUJIEHHOM KBaJIUM(PUIIMPOBAHHOM
3JIeKTPOHHOM MOOMNKUCHIO B YCTAHOBJIEHHOM MOPSIKE.

4. 3aBeplLUueHue NoJavyv AOKYMEHTOB

4.1. Tlo 3aBepuieHumn 3arpy3ku (QaityioB, comepzkalnux oOpallleHue B Cyd Hu
mpujgaraeMele K HeMYy OOKYMEHTHI, IIOCJIe OCYIIeCTBIEHUS IIPOBEPKU
MIPABUIBHOCTU BBENEHHBLIX [OAHHBLIX IT0JIb30BaTe/lb, BhIOMpPas COOTBETCTBYIOIIYIO
OIIILIMIO, HAIIpaBJIAeT JOKYMEHTHI B CY[.

4.2. Tlocnme HampaBlIeHWsT OOKYMEHTOB B CyO TIIOJIb30BATENI0 B JIMYHBIN
KaOMHEeT IIPUXOOUT YBEIOMJIEHNE O IOCTYIJIEHNN JOKYMEHTOB B UH(POPMaIMOHHYIO
CUCTEeMYy, coOepKalllee JaTy U BpeMsl IIOCTYIIJIeHUS JOKYMEHTOB.

4.3. B 1ensax omnpeneneHus MOMEHTa MOOadYW OOKYMEHTOB [aTa U BpeMsd
MOCTyNJIEHUsI HOOKYMEHTOB B HHPOPMAaIUOHHYIO CHUCTEMY (PUKCUPYIOTCS
aBTOMATUYECKH, 110 O0IIeMy HIPaBUIY OIPEIEeNsiIOTCS II0 MOCKOBCKOMY BPEMEHU U
VUYUTHIBAIOTCS CYOOM MPHU PAaCCMOTPEHUH BOIpPOCa O COOJIOOEeHHH CpPOKa [JIsd
HallpaBIeHUs oOpallleHusT B CyI COTJIaCHO MIPOIlecCcyalbHOMY 3aKOHOOATEeJIbCTBY
Poccutickout ®epgepanuu (4acthk 3 ctatbul 108 I'TIK P®, yacts 4 ctathu 93 KAC PO,
ctathsa 129 VIIK P®, crtaTtesa 4.8 KoAIl P®).

B mensix ompemeneHuss MOMEHTa MOda4YM OOKYMEHTOB MO OOIIEMYy ITPaBUITY
IMPUHUMAaeTCsI BO BHUMaHKe fJaTa 1 BpeMs nHGOPMAaIlMOHHOM CHUCTEMEI, a He JaTa u
BpeMsI YaCOBOM 30HBI, B KOTOPOM HAXOOWUTCS CYIO - aapecaT HaMNpaBiIseMOro
oOpaleHusi.

IlaTa m BpeMs MNOCTYIIZIEHHUS B HNHPOPMAIMOHHYIO CHUCTEMY OOKYMEHTOB,
MMOJAHHBEIX B CyOBI, PacCIIOIoXKeHHBIe B 1-i 4acoBou 30He (KanmuHUHTrpamackKas
0o0J1acTh), ONpeOesiIITCAd II0 JaTe U BpPeMeHU TMOCTYIIJIEHUuS [OOKYMEHTOB B
HH(pOpPMaIlMOHHYIO cucTeMy MUHYC 1 dac.

4.4. TIpocMOTp MHOOKYMEHTOB, IIOJAHHBIX B CYO B 3JIEKTPOHHOM BUJE,
OCYIIEeCTBJIIeTCI pPabOTHUKOM aIlmnapaTa Cyha, OTBETCTBEHHBIM 3a IIpUEM
OOKYMEHTOB B 3JIEKTPOHHOM BH[E, KOTOPBHIA [OIXKEeH yOeauThbCsa B TOM, HYTO
OOKYMEHTHI, MOCTYIUBIINE B HWHGOPMALMOHHYIO CHUCTEMY, agpecoBaHHl CYAY,
OOCTYIIHBEL [JIS TOpOoYTeHUus, oGOopMJIEHEI B COOTBETCTBUM C IlopsigKoM Iopayu
OOKYMEHTOB, BKJIO4Yas coOjiofeHue TpeOOBaHUSA O HaJIWuduu TrpadruyecKon
MOAIKMCHU JUlla B OSJIEKTPOHHOM oOpa3e oOpallleHuss B cyh, TpeOoBaHUM K



9JIeKTPOHHOM Tmoanucu. Ecnu paHHBIE YCIIOBUS COOMIOOEHBI, II0JIb30BATEJII0 B
JINYHBIM KaOWHET HaIlpaBJISeTCs yBeOOMJIEHHWE O MOJy4YeHUU CYIOOM ITIOJaHHBIX B
9JIEKTPOHHOM BHJe MOOKYMEHTOB. B yBemOMJIEHHMHM YKa3bIBaeTCs HauMeHOBaHUE
Cyla, HaNpaBIISOIIEro YBeIOMIeHNe, HaUMEeHOBAHUS IIOJTY4YeHHOT0 oOpaleHus B
Cydo ¥ IIpujlaraeMbIX OOKYMEHTOB, HaTa U BpeMs IIOCTYIIJIeHUs oOpallleHus B
MHOOPMAIIMOHHYI0O CHCTEeMy M [daTa ¥ BpeMs ero IIOJy4eHus cymoM. B
yBEOOMJIEHUM TaKiKe MOIKEeT yKa3hIBaThbCS HOMEP COOTBETCTBYIOIIEro CyHneOHOTO
merna (IIPOM3BOACTRA).

Ecnu Ha3BaHHBIE YCJIOBUA HE CO6TIIO)I€HBI, IIOJIb30BATEJII0O HAIIPABJIAETCSA
yBeOOMJIIEHHE O TOM, 9YTO OJOKYMEHTEI HE MOT'YT OBITH IIPU3HAHEBI ITOCTYIIMBIIMMU B
cyn. B YBEOOMIIEHHMM YKA3BIBAIOTCA IIPHMYMHBI, B CHJIY KOTOPBEIX OJOKYMEHTHEI HE
MOTYT CHUTATHCA IIOCTYIIUBIIMMHU B CyI.

4.5. IOKyMeHTHI OTKJIOHSIIOTCSI T10 CJIeOYIOIINM MPUYUHaAM:
1) oOpalieHre B Cyn He aIpeCcOBaHO JAaHHOMY CYIY;

2) oOpalleHue B CyO SBJISETCS WOEHTUYHBIM paHee HaIlpaBJIeHHOMY
oOpallleHuIo;

3) DOKyMEeHThI HEUHUTaeMbl, B YaCTHOCTH: CTPAHUIIBI JOKYMEHTa (HJOKYMEHTOB)
IepeBEPHYTH; JOKYMEHT (JOKYMEHTHBI) COOEPKUT HE BCE€ CTPAHHUILILI; OTCYTCTBYET
BO3MOXKHOCTh OIpeOeyiuTh Hajluyue BCeX CTpaHull; B Qaijie OTCYTCTByeT
9JIEKTPOHHHBIM [OKYMEHT WUJIM 3JIEKTPOHHBIM 00pa3 MOOKYMEHTa; OTCYTCTBYET
CBSI3HBIN TEKCT;

4) cdaiin obpanieHus B cyn U (umau) dalinabl IpuiaraeMblXx K HEMY JOKYMEHTOB
mpeacTaBieHsl B (QopmaTax, He [OPeayCMOTPeHHBIX [lopsagkoM momadu
OOKYMEHTOB;

5) oOpameHue B cyo #u (UIM) IIpUjlaraeMbie K HEMY [OOKYMEHTH He
IIpeaCcTaBIe€HHl B BUE OTHOEIbHLIX (PalioB: B OOTHOM (alijie COOmePKUTCSI HECKOJIBKO
9JIEKTPOHHHEIX HOKYMEHTOB UM HECKOJIBKO 3JIEKTPOHHBIX 00pPa30B IOKYMEHTOB.
HaumeHoBaHUe (aljioB He MO3BOJISeT HAEHTU(PUIHUPOBATh OOKYMEHTH, B HUX
comepKalinuecs;

6) daiin obpamienus B cyn ¥ (unu) Gannbl mpuilaraeMblx K HEMY JOKYMEHTOB
¥ (unIu) maHHBIE, COOepIKallvecs B HUX, HEOOCTYIHHBI AJi1 pabOThl, B YaCTHOCTH:
3alUieHbl OT KONWPOBaHWA U (WIM) IIedaTH, COOepKaT WHTEPAKTUBHBIE WJIN
MyJIbTUMEOUUHBIE 3JIEMEHTHI, BHEIPEHHbIE ClIeHapUU;

7) B HapylleHHe 3akKoHogaTenbCTBa Poccuiickou ®Pepepamuu u Ilopsgka
IomayM OOKYMEHTOB oOpallleHue B Cyn B (opMe 3JIEKTPOHHOTO OOKYMEHTa He
MMOONMCAHO VCHJIEHHONW KBaJIU(PUIIMPOBAHHOM 3JIEKTPOHHOM IIOOMHCHIO JHOO
oOpallieHre B Cyn B ¢opMe 5SIeKTpPOHHOro obOpal3a MOOKyMeHTa HeEe 3aBepeHo
YCUJIEHHOU KBaIU(PUIMPOBAHHOU 3JIEKTPOHHOU HMOAMNUCHIO;



8) oanekTpoHHBLIM o00pa3 oOpallleHuss B CyO He COOEepXKUT Tpaduydeckoun
TIOOMNUCH JIKIla, OOpPaTUBIIETr0CS B CY[;

9) oIeKTpOHHasi MOONKWCH HE COOTBETCTBYET BHUOY, YCTAaHOBJIEHHOMY
[TopssokoM Tofayud OOKYMEHTOB. YCUJIEHHAs KBanu(puUIIMpOBaHHAS 3JIeKTPOHHAas
MIOAIIMCh, He TIIpPOoIlJla MNPOBEPKY: HA MOMEHT MNOANWCAaHUA HOOKYMEHTa CpPOK
mencTBUS cepTudUKaTa 3JIEKTPOHHOHU ITOAIIMCH HCTEK, 3JIEKTPOHHAs MOOMNUCH HEe
COOTBETCTBYET MOKYMEHTY, MOOKYMEHT ObIJI M3MeHeH (MomoudpuIIMpOBaH) IIOCIIE
MMOONMNCAHUS €eT0 3JIEKTPOHHOU MONOIINCHIO;

10) HOMep pena (DpOWM3BOACTBa), yKal3aHHBLIM IIOIb30BaTeJIeM IIPU Hopade
OOKYMEHTOB, HEe COOTBETCTBYeT HOMEPY [eia (IIpou3BOACTBa), YKa3aHHOMY B
oOpallleHuu B Cy[;

11) Kk oOpalleHu0 B CyO, IIOJaBaeMOMYy IIpeICTaBUTEJIeM, He IIPHUJIOXKEH
OOKYMEHT, IIOATBEPKOAIONIUN TIOJTHOMOYUS IIPEACTaBUTENII Ha NOpenbsBIIeHUE
OOKYMEHTOB B CY[;

12) ofOpaimeHue B Cyo IIOCTYIIMJIO C  HCIOJB30BAaHUEM  CUCTEMEI
MeKBEJOMCTBEHHOTO 3JIEKTPOHHOT 0 MOKyMeHTooOopoTa (M30);

13) HapylieHbl WHBIE TPeOOBaHUS K IJIEKTPOHHBIM HOOKYMEHTaM U (MJIN)
9JIEKTPOHHEIM oOpa3aM [OOKYMEHTOB, YyCTAaHOBIEeHHBIe [lopsigKOoM Iojadu
OOKYMEHTOB.

4.6. B nenax npuobiieHussi K cymebHomMy gmeny  (IPOM3BOACTBY)
pacre4YaTheBalOTC:

Komusi oOpallleHus B CyIH, MOCTYIHUBIIEro B (opMe 3JIEeKTPOHHOTO obOpa3sa
OOKYMEHTa UJIM 9JIEKTPOHHOTO IOKYMEHTA;

CBeleHHs O pe3yabTaTax I[IPOBEPKU YCUIEHHONW KBalTU(PUIIMPOBAHHOU
9IIeKTPOHHOUW TIOAINHKCHU OSJIEKTPOHHOTO [MOOKYMEHTa, BKIH4Yas wuH@opMmanuio 00
YCUJIEHHON KBaMU(PUIHUPOBAHHOM 3SJIEKTPOHHOW IIOONMCH, KOTOPOW MOANHCaH
5JIEKTPOHHBIM OKYMEHT;

CBeleHUs O pe3yiabTaTax I[IPOBEPKU YCUJIEHHOW KBalU(PUIIMPOBAaHHOU
3JIeKTPOHHOU MONNUCHU 3JIEKTPOHHOrO oOpa3a MOKYMeHTa, BKJiodas MHGOpMaluio
00 ycuineHHOU KBanu(pUIIMPOBAHHON 3JI€KTPOHHOM IIOONHNCH, KOTOPOM MOMIMCAH
9IeKTPOHHBIN 00pa3 JOKYMEHTa;

CBeIeHUS O IIPOCTOMN 3JIEKTPOHHOU IIOAIIKMCU, KOTOPOU 3aBEPEH 3JIEKTPOHHBIU
o0pa3 HOKyMeHTa.

[lpy HeOOXOOMMOCTU pacliedaThIBAIOTCSI U IPUOOIIAloTCsI Ha OyMaxXKHOM
HOCUTeJIe K MaTepuanaM cymeOHOro perna (IIPOM3BOACTBa) KOMHUU OOKYMEHTOB,
IIOCTYIIUBIINX B 9JIEKTPOHHOM BH[IE.



4.7. IOKyMEeHTHI, TIOCTYNIUBIIIME B MH(GOPMAIIMOHHYIO CUCTEMY, OOJIXKHBI OBITH
3aperuCTpUpoOBaHbl B CIeliMalibHBIX IIporpaMMHEIX cpencTBax 'AC "IIpaBocynue”,
obecrieyuBaloONIUX BeleHNEe aBTOMAaTU3UPOBAaHHOT0 CyneOHOT0 OeJIONIPOU3BO/ICTBRA.

4.8. TlpueMm, y4deT U perucrpamnus IOCTYIUBIIAX B 3JIEKTPOHHOM BUIE
OOKYMEHTOB IIPOU3BOMSATCSA B TOM XKe IIOpPSAKe, B KOTOPOM OCYIIECTBIISETCS
IIpueM, Yy4YeT ¢ perucTpanus [OOKyMEeHTOB Ha OyMaxKHOM HOCUTeEJIE C
0COOEHHOCTSAMHM, MPEeOyCMOTPEHHBIMUA COOTBETCTBYIOUIUMU WHCTPYKIMSAMHU TI0
cynebHOMY OeJIOTIPOU3BOLCTRY.
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