opraHusauun aeaTenbHOCTU
npremHoit CeBepHOro paioHHoro cyaa r. Opna

1.06Wme NonoXxxeHns

1.1. feAtenbHOCTb NpmeMHoin CeBepHOro panoHHoro cyga r.Opna (manee -
MpuemHas cypna) pernameHTupyetca [lofioxxeHneM O npuveMHOn CeBepHOro
palioHHOro cypga r. Opna, YTBepXAEHHbIM NpUKa3oMm npegcejarens cyga ot
11.12.2019 r., [NpumepHbiM [loONOXEHNMEM O NPUEMHON (eaepanbHOro cyaa
o6LLen ropucanKunn, yTBepXaeHHbIM Mpukasom CyaebHOro genaprameHTa npw
BepxoBHom Cypae Poccuiickoin ®egepauun ot 20 Hos6psi 2019 r.Ne263, Mprkasom
Cypne6Horo genaptameHTa npu BepxoBHom Cyne P® ot 29.04.2003 N 36 "06
yTBepXAeHUn VNHCTpYKLMM No cyae6HOMY Ae/lonpon3BOACTBY B palOHHOM cye”

N HacToAWMM PerfamMeHToMm.

1.2. TlpaBoBOe perynnmpoBaHve OTHOLUEHWI, CBSA3AHHbIX C OpraHu3auuei
paccMOTpeHuss obpalleHnid  rpaxgaH ((pus3nyeckmx nvy), nNpescTaBuTenen
opraHusauymii - (lOpuanyeckmx nuy), OoOLLeCTBEHHbIX 00bLeAWHEHWIA, OpraHoB
rocyiapCTBEHHOW BACTU M OpPraHoOB MeCTHOIO0 CaMOyrpaB/ieHNs OCYLLEeCTBSETCA
B cooTBeTcTBMM C KoHCcTUTyumel Poccuiickon ®depepaunun, (egepasibHbIMU
KOHCTUTYLMOHHBIMUN 3aKOHamW, (pefepasibHbIMM 3aKOHaMK, YCTaHaB/NBAKOLWUMN
MOpPAAOK CyAOMpPOM3BOACTBA, MOMHOMOYMA W MOPALOK [AeATe/IbHOCTUM CY[OB,
depfepasibHbIM 3aKOHOM OT 22 aekabpsd 2008 r. Ne 262-®3 «O6 obecneyeHUn
JOoCTyna K WHGpopMauun o0 AesaTenbHOCTM CyaoB B Poccuitickoin ®epepauumn» 1
WHBIMW aKTamu, perynvpyroLwMy BONPOChbl BHYTPEHHEN AeATeNbHOCTM cya.

2. OpraHusaumsa npuema

2.1. Mpuem rpaxgaH (puanyecknx nuu), NpeacTaBUTeNen, opraHu3aLnia
(ropnanyecknx nuu), 0o6LLECTBEHHbLIX 0O0beAMHEHWIA, OPraHoB rocCyAapCTBEHHOM
BNaCTM W OpPraHoOB MeCTHOr0 camoyrnpasneHusa (ganee - Mpuvem rpaxaaH)
NPON3BOANTCA B IeHb MX 00paLleHna COTPYAHMKaMK annaparta cyfa B cneymnansHo
0TBeAieHHOM rMoMelleHnUn (1 atax, KabuHeT Ne3), oCHalleHHOM Heo6XO0AUMbIM
MMYLLECTBOM, HOPMATUBHbLIMW, CMPaBOYHLIMW M WUHbBIMKM  MaTepuanamu,
cpefcTBamu CBA3N.

2.2. Mpvem rpaxgaH BedeTCcs eXefHEBHO B TeyeHMe paboyero BpPeMeHU
cyga, YCTaHOB/IEHHOrO YTBepPXAEHHbIMM npeacefatenem cypa. Npasunamn
BHYTPEHHEro pacrnopsigka cyga, 6e3 npeABapuTeNbHON 3anucyu B MOPsKe
0YepeaHOCTN, 3a WUCK/IOYEHWEM OTAeNbHbIX KaTeropuin rpaxpaaH, MMerwmx B



OYepesHOCTU, 3a WUCKIKOYEHMEM OTAe/NbHbIX KaTeropuii rpaxmgaH, UMeKwmx B
COOTBETCTBMM C 3aKOHOAATe/IbCTBOM NpPaBO Ha BHeo4yepeAHOM npuem. MNpun npreme
rpaxgaHvH npeabssnseT AOKYMEHT, YA0CTOBEPSAIOWMIA NMMYHOCTb, [LOBEPEHHOCTb
Ha COBepLUeHMe COOTBETCTBYIOLLErO AeWCTBUA (4Ns NpeAcTaBUTeNs 3asBUTENS)
nmbo opaep agBokara.

2.3. Tlpn HanMumMmM TEXHW4YECKOW BO3MOXKHOCTU B MHTepecax obecneveHus
3aWnTbl MpaB rpaxaaH BeAeHWe MpuvemMa MOXeT COMpoBOXAaTbCsA ayamo- U
BUE03anncbio, 0 Yem rpaxpgaHe B 0053aTe/lbHOM MOPsSiAKe YBEAOMAKOTCA [0
Hayasna npuema.

2.4. Bo Bpems npuvema rpaxjaH, a Takke npu ux obpalieHnun no teneoHy
rpaxgaHaMm MOryT [aBaTbCA YCTHble pa3bACHEHWA O MNOABEAOMCTBEHHOCTY
PacCMOTPEHUSA MHTEPECYHOLMX UX BOMPOCOB, MOPSAAKe O6paLLeHNs, KOMMNETEHL MM
cyaa, nopsigke nonyyvyeHuss MHGopmaumm 06 MTOrax pPacCMOTPEHUS 3asdBfIEHWMN,
)anob, NHbIX 0bpaLLeHNI.

2.5. YCTHble OTBeTbl W pa3bACHEHUS Ha YCTHble O6palleHns rpaxaaH
[alTCA, Kak npaBwio, B fAeHb o6pauwleHus. Ecnnm  gaTb  YCTHbIA  OTBET
(pasbAcHeHMe) B [feHb O6palleHUss He NpeAcTaB/sAeTCa BO3MOXXHbIM—ANN
rpaXgaHuWH HacTamBaeT Ha MpPefOCTaB/lEHUN MUCbMEHHOr0 OTBETa, eMy [aeTcs
YCTHOE pasbACHEHME O CpPoKe W nopsafgke nonyyveHus orteeta Ons nony4veHuUs
NMNCbMEHHOro OTBEeTa Mo UTOram npuemMa rpaxaaHuHy npegnaraetca NMCbMEHHO
N3M10XXNTb CMbIC/T CBOEro Bonpoca (NpeaioXeHus, xanoobsl).

2.6. PaboTHUKM [MpreMHOIn 0653aHbl OKa3blBaTb COAENCTBUE rpaXkjaHaM B
npaBuUbHOM YyKa3aHUM B MNWCbMEHHOM O06palleHUN Ha3BaHWA [O/HKHOCTH,
(haMunuKn, NMeHKn, oTyecTBa agpecata (B MMeHHbIX 06palleHnsaX), Ha3BaHUK cyaa.

2.7. Bce wmartepuanbl, MNOJlyY4eHHble OT rpaxAaHWHa -B X04e npuema,
PErUCTPUPYOTCA B COOTBETCTBUM  C  WHCTPYKUMed ~Mo  cyaebHomy
[1eNonpon3BoACTBa.

2.8. PaboTHUKNK MpremHoin cyga  HecyT  HenocpeACTBEHHYHO
OTBETCTBEHHOCTb 3a Haj/iexallee BefjeHne rnpuema. -

B cnyyae BO3HMKHOBEHMS MO MpPUYMHAM, CBSI3aHHbIM- C OpraHu3sauuen
paboTbl B cyae, NPO6GAEMHbIX CUTyaLUii, MPENATCTBYOWMX NPeACTaBeHNIO-NNLLY,
obpaTuBLleMyCS B CyA, 3anpaluvBaemoit MHOpPMaLuK, Bblgaye 3anpalimnBaeMblX
AOKYMEHTOB, MPUHATMIO MOAABaEMbIX WM AOKYMEHTOB, PaboTHMKWM [puemHow
cyfa 006s3aHbl MPUHATb MakKCUMasibHO BO3MOXHbIe Mepbl 415  paspeLleHuns
cuTyaumy no Ccyuwectsy, B TOM 4ucne o6paTuTbCAd K paboTHMKaMm [pyrux
CTPYKTYPHbIX NogpasfeneHnin cyaa, npeacedarento (3amectutento npeaceparens)
cyfa. WV,

2.9. PaspeweHmne nob6bIX CNOPHbIX CUTyaLMid, BO3HMKAKOLWMX B npouecce
B3auMofencTena MprMeMHOn ¢ ApYrMMn CTPYKTYPHBLIMW MOApasfeNieHnsMn cyaa,
NPOM3BOANTCA Yepe3 HayalbHMKa OTAena [AefonpousBoAcTBa cyga. PaboTHUKMK
MpremMHoM cyga 06A3aHbl NH(hopMUpPOBaTb Haya/ibHMKa oTaena
[enonpon3BoACcTBa cyaa 060 BCeX BO3HMKAKOLWMX B npouecce paboTbl MNpremMHoON
Nnpo6aeMHbIX CUTyauUnsx. L e

2.10. B cnyyasx, Korga paspeLleHue Bonpoca, ¢ KOTopbIM-/1L0 obpatiaetcs
B CyA, He BXOAUT B KOMMETEHUMIO [daHHOro cyaa, paboTHUK -MpuemHoMN



Pa3bsACHSET, B Kakoill cyfd cnefgyet obpaTuTbCsi C MOAOGHbLIM BOMPOCOM, NM6G0
COOOLLAOT, 4YTO [AaHHbIA BOMPOC He OTHOCUTCS K KOMMETEHUUU cyaebHoMn
CUCTEMBI.

2.11. PaboTHMK TpMEMHON He UMeeT npaBa MNPeAOCTaBNATb CAeAyHLLYHO
NH(opMaLuio:

- 0 HOMepax TeflePOHOB PYKOBOAUTENEN N Cyaeil JaHHOro cyfa u Apyrux
CY[0B;

- WH(opMaLMo, COCTaBNAOLLYI CNY)XEOHYH, KOMMEPYECKYH TaiHy W
MHYK0 OXpaHsSieMYH) 3aKOHOM TaillHy, a TakKXke Apyruve, He noanexatiune
pacrnpocTpaHeHN0 CBeAEHWNS, CTaBLUME W3BECTHble MM B CBA3W C UCMOSHEHUEM
A0/HKHOCTHbIX 06513aHHOCTEN.

2.12. PaboTHMKM TlpuMeMHOW Ccyfa He MMEKT npaBa OKasblBaTb
IOPUANYECKYIO MOMOLWb Auuam, obpaTMBLUMMCA B CyA, 3@ WCK/IOYEHMEM
npeaocTaBneHNs MHGopMaunm Mo Bonpocam OMOPMIIEHUS 3asaBIeHUI, Xanoo,
obpalleHuid, nofaBaeMbIX B Cyf, NopsAKa UX nogadu, nopsigka nosyyeHus oTeeta
NN 3anpatlrBaemMblX OKYMEHTOB.

2.13. Mpn npueme obpalleHNin rpaxgaH He [LOMYCKaeTCA BO3/0XeHWe Ha
rpaxgaH He TMpPefyCMOTPEHHbIX 3aKOHOM 00653aHHOCTEN WM OrpaHuyeHue
BO3MOXHOCTUW peanu3aumm Ux npas, B HaCTHOCTW He A0MNYCKaKTCA TpeboBaHUSA:

- NpeAcTaBNeHNs JOKYMEHTOB, He NpPeAyCMOTPEHHbIX 3aKOHOAATeNIbCTBOM,
NpeAocTaBNAOWNM rpaXaaHUHy NpaBo, Ha peasv3auuio KOTOPOro, Hanpas/ieHO
3anBneHue (kanoba, obpalleHue); -T-

- UCMOMHEHMNS TpaXAaHUHOM 06513aHHOCTEN, He CBSI3aHHbLIX C. 3asB/IEHWEM
(>kano6ou, obpalleHNeM), ec/iv 3TO He NPeayCMOTPEHO (helepasibHbIM 3aKOHOM;

- peanusauun rpaxAaHMHOM CBOEro nMpaBa TO/IbKO- MpuW, YCNOBUU
peann3aunmnm MHbIX He CBSA3aHHbIX C HWM MpaB, €Cin 37O Hernpe,quMOTpeHo

(edepanbHbIM 3aKOHOM; : <am
ynnatel  cbopoB,  omsatbl  YCAyr, He  NpeayCMOTPEHHbIX
3aKOHO4aTeNIbCTBOM;
- CHATMA KOMWW C JOKYMEHTOB, €CiM 3TO He—nNpeayCMOTPEHO
3aKOHOAaTeNbCTBOM,; : [~

- 0653aTeNbHOr0 3aK/IlOYeHUs AOrOBOPOB, CBSI3aHHbLIX C-PAaCCMOTPEHUEM
3adaBneHns (kanobbl, 06palieHns), ecim B COOTBETCTBUM L/ -TPaXKAAHCKAM
3aKOHOAaTeNbCTBOM Poccuiickoin defepauymm nofobHble 4Or0BOPbI 3aKNKYat0TCA
B LOOGPOBO/ILHOM MOPSALKE;

- 00653aTe/IbHOr0 MUCNONb30BaHUS TPaXAaHWHOM MNpW -nofjade 3asaB/IEHUIA
ONaHKOB M WHbIX TUMNOBbLIX (HOPM, BbIJaBaEMbIX CY4OM, €C/IM, 3TO He
npeAyCcMOTPEHO 3aKOHOAATENbCTBOM; ;

- COBEpLUEHUA TpPaXAaHWUHOM WHbIX AeACTBUWA, He npeayCMOTPEHHbIX
3aKOHO/aTe/NIbCTBOM.

3. MNpurem OOKYMEHTOB ~rl v. -

3.1. PaboTHUKM TMpreMHON MPUHUMAOT OT Nny, obpaljarowmnxcs B-cya,
AOKYMEHTbI, HEMOCPeACTBEHHO MPUHOCUMbIE UMW B CYL.
3.2. PaboTHVKK MpreMHol 0653aHblI NPOBEPUTL 0DOPMIEHNE-06paLLEHWA,



nofaBaemblX B Cyf, Ha COOTBETCTBME OOWMM TpeboBaHMAM K O(OPM/IEHNUIO,
M3N0XEHHbIM B MyHKTe 3.3 HacToAWero pernameHTa, a TakXKe Hopmam
npoueccyanbHOro 3akoHogaTeNbCTBa W B Cllyyae HEBEPHOro OgopMIeHUs
NPonHGpopMnpoBaTb 06 3TOM 3aaBuUTens. ECnm HefoCTaToK B ODOPMIEHUN MOXKET
ObITb WCMNpaBfeH HeMeaneHHo, paboTHUKY [lpuemHon cyaa HeobxoAMMO
PasbACHUTL 3asBUTEN0 [aHHY0 BO3MOXHOCTb. lVicnpaBneHus B 3anpocax
NpPaBOOXPaHUTENbHbIX U CYleOHbIX OpraHax He [OMyCKatoTCs.

Ob6palleHns, cofepxalyme oCKopbuTe/bHbIE BbIpaXKEHMS, He MoadatoLLmnecs
NPoYTEHMO NM60 0GOpM/IEHHbIE Ha 0OGOPOTHOM CTOPOHE 6M1aHKOB, 06pPbIBKAX
Oymaru; othopm/IeHHble He Haffexawim ob6pasoM MM He Nopsexaline nogaye B
AaHHbIA Ccyf, MOryT ObiTb NPWHATBI B TOM C/yvae, €CAu Moc/ie Mnosay4vYeHus
pasbACHEeHMn OoT paboTHMKa lMpMeMHOI cyfa rpaxiaHuH HacTaMBaeT Ha nofade
(MPUHATMM) YKa3aHHbIX 06paLLeHuIA.

PaboTHMK [MpuemMHOI cyaa He MMeeT npaBa MNPUHUMATL 06palleHus, B
KOTOPbIX B Ka4eCTBe agpecarta He yKasaH [aHHbl Cya.

3.3. Jlioboe npuHMMaemoe obpalleHne [OO0/MKHO COAepXaTb CNeayoLLyHo
NH(opMaLMIO: 1 v T

- YKasaHue agpecarta (HaMMeHOBaHue faHHOro cyga); .y -,

- hammnnio, MM, 0TYECTBO 3aABUTENS WAU HaMMeHOBaHWe opraHusauumu,
ABNAIOLLENCA 3a9BUTENIEM;

- NOSIHbIN agpec (C yKazaHWeM MoYTOBOro UHAEKCa) MecTa XMUTeNbCTBa Uu
MecTa Hax0XAeHWNs 3adBUTeNS; eTr:r-- 5.

- HauMMeHoOBaHMe LOoKyMeHTa (3asaBneHune, xanoba, 3anpoc, 1 T.1,);

- JIMYHYKO MOAMWUCL 3afBUTENA WM [O/MKHOCTHOrO /Numua opraHusaumu,
AB/NIAIOLLLECA 3aABUTENIEM; ~. TV

- [aTy obpalleHus.

B TekcTe Tex KaTeropuin obpalleHnin, KOTopble B COOTBETCTBUM C-HOPMaMM
npoueccyasbHOro 3aKkoHoAaTe/IbCTBa MOryT ObITb MOAAHbI TOMILKO Y4YaCTHUKaMU
CyZonpon3BoAcTBa (NMuamu, y4yacTByOWNUMA B Aene; y4aCTHUKaMUATrpou3BOACTBA
no genam o6 aAMWHUCTPATUBHBIX MPaBOHAPYLUEHUSX), MOMUMO MepPeynC/ieHHOM
Bbllle WH(OpMauuM [LO/MKHO OblTb YKa3aHO npoueccyasibHOe MOoJIoXKeHne
3aA9BUTENS. C

3.4. Ecnu 3asBuTeNb MNPOCUAT OTBET Ha MojaBaemoe 06palleHne wnm
3anpawmnBaeMyro Konuw (MoaSIMHHUK) LOKYMeHTa(0B) He HanpasnATb MOYTOW, a
BblaTb Ha PyKu 16O OTnNpaBuTL MO APYromy agpecy (4pyromy nuuy), 3To
00653aTefIbHO J0/HKHO ObITb YKa3aHO B MPMHMMaeMOM obpalleHmumn, -

3.5. Ecnn B NpUHUMaeMOM O6palLeHU UMeeTCs CMUCOK, NpunaraemblX K
HEMY AOKYMEHTOB, paboTHNKM MprueMHoi cyfa 0643aHbl NPOBEPUTL COOTBETCTBUE
MPUNOXXEHWI, YKa3aHHbIX B CMWCKe, WU TOMIbKO NPU YCMOBUW HaIN4UA BCEX
NnepeyuncneHHbIX MPUIOXKEHNI NPUHATL AOKYMEHT. B cny4vae OTCYTC,TBUS-KaKUX-
NNM60 NPUNOXKEHUI PabOTHUKM TpUEeMHOI cyaa A0MKHbI NPEAOXUTb 3asBUTENIO
BbIYEPKHYTb OTCYTCTBYIOLLME TMPUNOXKEHUA W3 CNUCKA W 3aBepUTb - JlaHHOe
ncnpaeneHne NoANUCLIO 3asBuUTeNs. ObpalleHne, B KOTOPOM OTCYTPTBYIOT Kakue-
NM60o NPUNOXEHUA, MOrYyT ObITb MPUHATLI B TOM C/y4vae, .eCnv MNOAy4veHus
pasbACHEHMIW OT paboTHMKa MpueMHON cyaa 3asBUTeSlb HacTavMBaeT Ha nojadye



(NPUHATUM) yKasaHHbIX 0bpalleHnit. Mpu 3ToM 06 OTCYTCTBMM Kakoro-nnbo
AOKYMEHTa MM NPUIOXKEHNS K 06paLleHNI0 COCTaB/AETCA akT B COOTBETCTBUM C
TpeboBaHUAM WHCTPYKLMM MO CyLeOHOMY [enonpou3BOACTBY, OAMH 3K3eMM/sp
KOTOPOro BblAaeTcs (HanpaBnseTcs) 3adBUTENIO, UHbIE 3K3EMNAPLI NprobLyatTcs
K NO/ly4YeHHbIM AOKYMEHTaM 1 nepefaeTcst BMECTe C HAMM MO NPUHALNEXHOCTH,

3.6. B cnyyae, oTKasa 3asBMTeNA OT BHECEHUSA YKa3aHHbIX WUCMpaBieHui B
CMNCOK MPUNOXEHUA NGO eCcnn OTCYTCTBUE MPUIOXKEHUA YCTAHOB/IEHO Moc/e
NPUHATUA o06palleHns, paboTHUKKM [prueMHOW cyaa WMHGOPMUPYOT 06 3TOM
Haya/bHMKa OTAena 1 COCTaBNAETCA aKT O TOM, YTO COOTBETCTBYHOLLee obpalleHne
MPMHATO 6e3 yYKa3aHHbIX B HEM NPUIOXEHWNA (aKT COCTaBNAETCA B COOTBETCTBUM C
TpeboBaHUAMMN MHCTPYKLUUN NO CyaebHOMY LeN0npon3BOACTBY).

3.7. Ecnn ob6pauleHne noAnucaHo npeacTaBUTeNieM WU 3alUTHUKOM
3aaBUTeNs, paboTHUKM MNprueMHON 0653aHbI:

- MPOBEPUTb Ha/IuMe Yy npeacTaBUTeNs [LOBEPEeHHOCTU-0T-3aABUTENA Ha
COBepLUEHMEe COOTBETCTBYHOLLEro [eWCTBMA, a Yy 3aWuTHMKa - opgepa (4ns
aiBoKaTa), MoCTaHOB/IEHUA Cyfda O [ONYCKe B KayecTBe 3alUTHUKA Hapsgy C
aZilBOKaTOM WM [0BEPEeHHOCTM OT /fMua, B OTHOLWIEHWW-; KOTOPOro ;BefeTCH
NMPON3BOACTBO NO Aeny 06 aAMUHUCTPATMBHOM MpPaBOHAPYLIEHUN; .-- \ -

- B C/ly4yae Heob6X0AMMOCTWN pPasbACHUTL 0653aTe/IbHOCTb MPUOOLEHNSA K
obpalleHnto opaepa (4na afBokKarta), 3aBePEHHON KOMWW MOCTaHOB/IEHUS cyfa o
[0MYCKe B Ka4eCTBe 3aliUTHUKA Hapsaay C afBOKaTOM; ———--

- ec/iM [0BepeHHOCTU (ee HOTapuasibHO 3aBEpPEHHOWA KOI'II/IVI) NoAAaHHbIM
WHPOPMaUMOHHON  CUCTEMbI Ccyfa WAM N0 COOOLWEHUIO. , pabOTHMKOB
COOTBETCTBYIOLLEr0 CTPYKTYPHOrO MnogpasfenieHns cyfa, HeT,B Matepuanax gena,
CHATb KOMWIO C MOAJIMHHMKA UM HOTapuasibHO 3aBEPEHHON KOMWUW [OBEPEHHOCTH,
3aBEPUTbL €e CBOEel MOAMUCbI0 K MnevyaTblo AN KOMUA U NpuobuwnTb ee K
nogaHHOMY 06paLleHuIO. - -~ - --N—

3.8. [OKYMEHTbI, MNPUHOCMMblE B [JOMO/IHEHWE K paHee- MOAAHHbLIM
obpalleHnsam, MOryT 6bITb MPUHATLI B MPUEMHO TONMBKO B TOM- C/lydae, eciiun
obpalleHne, B LONOJIHEHME K KOTOPOMY OHU I'Ipe,EI,CTaBﬂFI}OTCFI MOCTYNWUO B CYA U
eLLe He pacCCMOTPEHO. i

K [oKymeHTam, npeAcTaB/iseMblM B [OMOJIHEHME K paHee rmojaHHbIM
obpalleHuam, [LO/MKHO ObiTb MPUIOXKEHO 3adBfieHWe C YKaszaHWeM, Ha TO, B
[OMONHEHME K KaKOMYy WMeHHO ob6palleHW0 OHW npeacTaBnatoTca. B cnydvae
OTCYTCTBMSA Takoro 3asBfieHns paboTHUK MNpuemMHOIn 0653aH yKa3aTb-3asiBUTESHO
Ha HeoOXOAMMOCTb ero cocTaBfieHus. Be3 mpuobLLeHns, YKa3aHHOro 3asaB/ieHns
OOKYMEeHTbIl, MpeAcTaBnseMble B [OMNOSIHEHME K paHee NOAaHHbIM .00paLleHunsaM,
MOTYT OblTb NMPWHATHI TOMILKO B TOM C/lyyae, eCnn nofaresib-.HacTamBaeT Ha MX
NPUHATUKN Ge3 3aaBnieHuns. Mpu 3ToM paboTHMK MpremMHON 0643aH NPUHATL BCe
BO3MOXXHble Mepbl A/19 YCTaHOB/IEHUA 060palleHus, B AOMOJIHEHUE K KOTOpOMY
NPeAcTaBNATCA NOLAHHbIE LOKYMEHTbI, HO HE MOXET HeCTW OTBETCTBEHHOCTU B
C/lyyae HeBEpHOro onpegeneHuns obpalleHns, K KOTOPOMY HaaexuT npuobunTs
nogaHHble JOKYMEHTbL. . : -

3.9. Ha npuHATOM paboTHUKOM [MpremHoM o6paLu,eH|/||/| ﬂpOCTaBﬂFIeTCH
wrtamn MNpuemMHON C yKazaHWEM TeKyLleil faTbl, KOTOPbIA CTaBUTCA Ha NnLEBOW



CTOpPOHE MepBOro nMcTa 0bpalleHns B MPaBOM HWKHEM Yry, Tam >Ke CTaBuUTCH
BXOAAWMA Homep. LUTtamn [MpuMemMHON, 3aBepeHHbI MNOANUCHI0  PaboTHUKA,
NpUHABLLEro o6palyeHne, MNo npocbbe nuuya, npeacTaBMBLIEro obpalyeHve B
MpuemMHyt0, CTaBUTCA TakXe Ha MpeAcTaBNeHHOW UM LOMNOSIHUTENIbHOM KOonuu
[AAHHOro obpalleHus. LLITaMmn He CTaBUTCA Ha APYrux LOKYMEHTaX, faXKe eCin OHU
nofarTcAd B [AONOMHEHMEe K paHee MNofdaHHbIM obpalieHuam 6e3 npuobLLeHns K
HUM 3aaB/1IeHUs, yKa3aHHOro B NyHKTe 3.8 HacToALLero PernameHTa.

3.10. Bce npuHATbIE LOKYMEHTbI, B TOM YuMC/le NOAaHHble B AONONHEHME K
paHee nofaHHbIM obpalyeHnsam, paboTHUK MpruemMHoM 0653aH 3aperncTpmpoBaTh B
cooTBeTcTBYOWMX nogcuctemax I AC «[MMpasocyaue» (MA «JoKyMeHTO060pOT U
obpalLeHuna rpaxgaH», NN «CynebHasd KOppecrnoHAeHUus» U Ap.) U nepejatb B
[EeHb Mnprema no NPUHaLNEXHOCTU MO CPOPMMPOBAHHOMY U pacneyaTaHHOMY Y3
nogcuctem [AC «[lpaBocyame» COOTBETCTBYIOLLEMY peecTpy nepefayn
NOKYMEHTOB U eANHOMY PeecTpy yyeTa BXOAsLLed KoppecrnoHAeHUMm (B-cnyyae
perncrpaumm Bceil BXOAsLLEA KoppecnoHaeHUMn B MNpreMHo cyaa), nogd nognuch
nnuy, HenocpeacTBEHHO KOTOPOMY MepefaHbl [OKYMEHTbl, .C yKasaHWem UM
3aHUMAeMON AO0/MKHOCTU, a B WCKMHOUUTENbHbIX CAyvasx - -He nosgHee 10.00
Cnegyowero paboyero [fHs, eciiv MHOe He NpPeayCMOTPEHO WHCTPYKUMER, Mo
CyLe6HOMY [enonpou3BoACTBY. Permcrpauma AOKYMEHTOB Wrmnepegada ux Mo
NPUHALNEXHOCTU OCYLLECTBNAETCA B CTPOrOM COOTBETCTBUM C TpeboBaHWUAMMU
WNHCTPYKL MK MO cyfebHOMY [Lenonpon3BOACTBY.

[Mpyn nepefayvye OOKYMEHTOB MO MNPUHAANEXHOCTU B WHblE CTPYKTYPHbIe
noApasfeneHns cyja cocTaB/saeTcs peecTp, KOTOPbIA NognucbiBaeTcs paboTHNUKOM
NMPUemMHoOM cyaa M paboTHMKOM CTPYKTYPHOro nofpasgefieHns cyfda, B KOTOpoe
nepeparoTcsa AOKYMeHTbl. Konua gaHHOro, peectpa nocse ero nognncaHnsa BmecTe
C [OKYMeHTaMW nepefaeTcd B COOTBETCTBYHOLLEe CTPYKTYpPHOE MoAapasgeneHue
Cy/a, a OpuUrnHaa XpaHuTcs B NPUEMHOW cyfa. : Yy T

3.11. JokyMeHTbl, NojaBaeMble NO Aenam, Ha3HAYeHHbIM K PAaCCMOTPEHMUIO,
paboTHMK [puemHOM cyfga 0653aH He3ameLMTENbHO 3aperucTpupoBaTb B
nogcuctemax FAC «[lpaBocyame» 1 nepegaTs N0 peecTpam no npuHaaneXxHocTu.

3.12. Ecnum nuuo ob6pauiaetcs € Npocbbo 0 npueme  Kakux-nm6o
NOKYMEHTOB MO KOHKPETHOMY [efnly HernocpeAcTBEHHO , B [eHb, Ha KOTOpbIN
Ha3Ha4yeHO pacCMOTpeHMe COOTBETCTBYHOLWLEro fena, paboTHUK .IMpreMHoi cyfa
006f3aH  pasbACHUTL  06paTMBLUEMYCA  LenecoobpasHOCTb  paspeLueHus
COOTBETCTBYHOLLErO BOMPOCA HEMOCPEACTBEHHO B CyAeOHOM 3acefjaHun.

3.13. Ha KaxxjoM NpuUHATOM 06paLleHnm, NogaHHOMY N0 KOHKPETHOMY -Aefy
(Matepuany), paboTHUKOM [pveMHON cyfa Kpome perucTpauvmoHHOro Homepa
CTaBMTCA HOMEpP COOTBETCTBYIOLLEro Aena/mpon3BOACTBa, €Cln MHpopMauus o
HeM umeeTca B noacuctemax «AC «[lpaBocyane». Homep,aena (matepuana)
MPOCTaB/AETCA TaKXe Mpu perucrpalmm NpUHATOro obpatleHnsa B nogcucremax I
AC «[1paBocyaune» 1 COOTBETCTBEHHO - B peecTpax. ,- : - ...

3.14. Ecnm K ob6paweHuo  NpuioXKeHa KBUTaHUMA 06  onnarte
rocylapCTBEHHOW MOLU/IMHBI UM 3aBEPEHHas KOMus MIaTeXHOro nopyyveHus ob
onnaTe rocyAapCTBeHHOW NOLUNHBI, 06 3TOM AenaeTcs 0TMeTKa (C 0653aTe/IbHbIM
yKazaHueM CyMMbl YMNjavyeHHOW rocyfapCTBeHHOM MOLUNHbI)-NPU perncTpaumm



AaHHOro obpaweHusa B noacuctemax I AC «[lpasocygme».
4. Bblgaya JOKYMEHTOB

4.1. Bblgaya [OKYMEHTOB PabOTHMKOM MNPWEMHOM OCYLLECTBASETCA Ha
OCHOBaHUn NUCbMEHHOI0 obpalLeHns (3asBneHnA) rpaXkjaHuHa,
3aperncTpMpoBaHHOrO B YCTaHOBMIEHHOM  WHCTPYKUMEW N0  cyaebHoMy
[leNonpon3BoOACTBY NOPALKE.

PaboTHMK TpuemHO cyda npu Bblgaye AOKYMEHTOB 0653aH MNPOBEPUTH
npaBUIbHOCTb ODOPMIEHMSA AOKYMEHTA, BblJaBaemMoro CyfoM, 1 TO/IbKO B C/y4vae
Hafnexallero ero o)opMIeHNs BblaaTb JaHHbIA JOKYMEHT.

[OKYMEHTbI, OMOPM/IEHHbIE HeHagnexawmm o6pa3oM, He MOryT ObiTb
BblAaHbl. PaboTHMK T[lpueMHO cyaa 06si3aH  YCTPaHMTb  HEAOCTaTKM B
oopM/IEHNN [OKYMEHTa CaMOCTOATe/IbHO /M60 BO3BPaTUTb AOKYMEHT NS
Hafnexallero ogopM/iIeHns B COOTBETCTBYHOLLEE CTPYKTYpPHOE MoApasfeneHue
cyfa. -

4.2. PaboTHMK [MpvemMHOM cyAa HeceT OTBETCTBEHHOCTb TO/MbKO 3a
cofep>kaHue CcaMOoCTOATeNIbHO MOArOTOBNEHHOINO W BblfaBaemMoro [OKyMeHTa
nuuam, obpaijarolmmca B cyf, B TOM YuCNe B 4aCTuM COOTBETCTBUA COLEPXKaHUA
AOKYMEHTa MHhopMaLun, coepxallerica B COOTBETCTBYOLWMX noacuctemax TAC
«[MpaBocyamne».

4.3. Ecnn JOKYMEHT MOXeT OblTb BblgaH TO/IbKO OMpeaeneHHbIM
KaTeropusim nuu, YCTaHOB/IEHHbIM 3aKOHOM, PaboTHMK lMpuemHoin cypa 06s3aH
YCTaHOBUTb IMYHOCTb 3a9BUTENA U ONPEeAeInTb ero NpuHaAIeXXHOCTb K KaTeropum
NALL, UMEKOLWEN NPaBo Ha NOMyYeHNEe AaHHOTO JAOKyMeHTaM --

4.4. Ecnn [OKYMEHT BblAaeTcad NpeAcTaBUTENO, 3adBUTeNs, .paboTHUK
MpueMHOW cyaa, NOMMMO [ENCTBMIA, YKa3aHHbIX B MyHKTe 4.3. -TWMNOBOro
pernameHTa, JO/KEH: .-

NPoOBepUTbL Hannyue y NpeacTaBUTENA [OBEPEHHOCTU OT 3adABUTENA Ha
COBEpLLUEHME COOTBETCTBYHOLLENO AENCTBMSA, NPU OTCYTCTBUM TAKOBOW Pa3bsiCHUTb
Heob6X04MMOCTb ee npefcTasfieHns B-MNpuemHyto cyga; « —

ec/iM yKaszaHHas [0BepeHHOCTb (ee HOoTapuanbHO YLOCTOBEPeHHas KOomnus)
no fJdaHHbIM cooTBeTcTBYyOWMX noacuctem [AC «[lpaBocygue» wunn o
NH(opmMaumum paboTHMKOB COOTBETCTBYIOLLENO CTPYKTYPHOro noApassaeneHns
cyfa OTCYTCTBYeT B [Jene/maTepvane, CHATb KOMWIO C MOAAUHHMKA (ero
HOTapuanbHO YAOCTOBEPEHHOW KOMWW), 3aBepUTb €e CBOE NMOAMUCbIO M NeyvaTbio
ANS KONWIA U NPUOGLLNTL K pacnmncke. NonyyYeHnn 3anpawiBaemoro JOKyMeHTa.

be3 coBeplweHMs YKa3aHHbIX [AeWCTBUIA 3anpallvBaemblii  3asiBUTENEM
NOKYMEHT He MOXeT ObITb BbllaH ero-npeacTaBuUTeNto. SR

4.5. Tpu Bblgave yepe3 [MpuemHyk0 cyaa n060ro- AOKyMeHTa C mua,
MonyyarLero JOKYMeHT, 6epeTca COOTBETCTBYHOLLAA pacnuMCKa B ero nosiyvyeHun.

Pacnucka oopmnseTcs nnbo”Ha obpalleHnn 0-Bblfadve 3anpawivBaemoro
NOKYMeHTa, Nnbo Ha OTAeNIbHOM.'/IUCTe W [0/HDKHA COLepXKaTb CrefytoLuue
cBefleHns:

- HaMMeHOBaHWe AO0KYMeHTa (Pacrnucka); :



- (hamMnINIO, NUMA N OTHECTBO /IMLA, NOSYUMNBLLETO AOKYMEHT (bl);

- ®.N.0. [O/MKHOCTHOrO NMuUa C yKasaHMeM HauMeHOBaHMSA 3aHUMMaemoMu
AO/HKHOCTK, 32 MCK/KOYEHWEM C/lydyaeB OOPMIEHNS Pacnucku Ha obpalleHum
(3anpoce), cogepxxawemM MHHOPMALMUIO O 3aHMMAEMON UM [O/MKHOCTH;

- HaMMeHOBaHMe nosydeHHoro(biX) AOKYMeHTa(0B), yKa3zaHWe Ko/in4yecTsa
MOMyYeHHbIX 3K3eMMIAPOB U KOIMYECTBa INCTOB NPUIOXEHWI;

- MOANMCH LA, NONYYUBLUETO JOKYMEHTbI);

- faTy nony4yeHns AoKymeHTa (0B).

4.6. PaboTHMk [MpuemHO cyaa o006s3aH MPOBepUTb  NPaBU/IbLHOCTb
opopmM/IeHNss  pacnucku, KoTopas nepefaeTtca MO MPUHaANEXHOCTM  ANg
npuoobLLeHna K matepnanam gena/ Npou3BOACTBA, O Bblfaye LOKYMeHTa [enaercs
TakXke OTMeTKa B cooTBeTcTByloWMx noacuctemax [FAC «[lpaBocyaue», B
CNpaBOYHOM JIACTE.

4.7. Konuu 3anpawinBaemMbiX CyAebHbIX akToB- W3roTaB/MBAKOTCA W
O(POPMANAKTCA B COOTBETCTBUM C TpebOBaHUAMW WHCTPYKUUW MO CyfebHOMY
[e10NPON3BOACTBY HEMOCPeACTBEHHO paboTHMKOM [MpUEMHOR cypa Wanm WHbIMK
YNO/IHOMOYEHHbIMW paboTHMKaMKM annapara cyfa B AeHb NOCTYMNNEHNSA 3asaBeHNs,
a npu HeBO3MOXXHOCTY - B CPOK He 60see NATU paboumnx AHe ¢ yKasaHHOW faTbl.

5.B3anmopeincTeme ¢ ApyrmMmun CTPYKTYPHbIMM NogpasgeneHnsMmm cyaa
Y

5.1. B cnyuvasx, korga paboTHUK pueMHOM obpallaeTcss K paboTHMKaM
APYTUX CTPYKTYPHbIX MoApa3feneHnin cyda, nocnegHve 0653aHbl  MPUHATH
He3ame4/IMTe/IbHble Mepbl N5 pa3pelleHns COOTBETCTBYHOLWEA NpobaeMHON
cuTyaumm  (Hanpumep, MNPOBEPUTbL HanuyMe fdena B Ccyfe, YCTaHOBUTb
3anpallmBaemMyto NH(opMaLmio rno maTepuanam COOTBETCTBYIOLLErO
aena/nponssoacTea u ap.). - -

5.2. PaboTHUKN TpueMHOM cyga 06s3aHbl cobnogatb NOPAAOK nepefayu
NMPUHATBIX  OOKYMEHTOB B Apyrve CTPYKTYpPHble -nogpasfeneHns  cypga,
YCTaHOBNEHHbIA NyHKTamn 3.9, - 3-14 HacTtosuwlero TWNOBOro pernameHTa, B
COOTBETCTBMU C TPpe6OBaHUAMU UHCTPYKLUUKN NO CyaebHOMY [e/10npon3BoACTBY.

5.3. 3a cofepXaHve W NpPaBWIbHOCTb O(OPM/IEHUS BbI4ABAEMOro 4epes
MpreMHyto cyfaa AOKYMeHTa HECET OTBETCTBEHHOCTb YMNOIHOMOYEHHbI PaboTHUK
annapata cyfa, W3roTOBMBLUMIA [daHHbIA AOKYMEHT. [1pu 3TOM COOTBETCTBUE
ohopM/IEHNSA BblAaBaemMoro AOKyMeHTa TpeboBaHUAM MHCTPYKUUN MO cyaebHOMY
Aenonpon3BoACcTBY AO/MKHO OblTb NPOBEPEHO paboTHUKOM [pMeMHOn cyda U B
TOM C/lyyae, Korga AOKYMEeHT NMoAroTpBieH NUHbIM YNOJTHOMOYEHHbIM PaboTHMKOM
annapara cyfa.



