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PernamenT opranu3auuu AesiTeIbHOCTH NPHEMHO#
Ce/bIIOBCKOro ropoACKoro cyaa

1. O01mue moJioKeHust

1. [JlestensHocTs TpHeMHOH B cyne (manee - IlpuemHast) peraMeHTHpyeTCS
IlonoxkeHreM O MpHEMHOM B Cye, YTBEPIKIECHHBIM MpeJce/aTe]IeM cyaa Ha 'OCHOBAHHH
IIpumepHOro mMoNOKEHUss O NPUEMHON (eNepaIbHOrO CyAa OOLIeH Iopucmﬁmmi
YTBEpKICHHBIM IprKkasoM CymeGHoro nemapramenta mpu BepxoBHom Cyze Poccmiickoii
®enepariv ¥ HACTOAIMM THIIOBBIM pErTIaMeHTOM.

1.2. IlpaBoBoe perynMpoBaHHE OTHOIICHWH, CBA3aHHBIX C OpraHM3alyeit
PaccMOTpeHHs OOpalliCHHH I'paKJaH, MpPENCTABUTEIEH TOCYAAPCTBEHHBIX U oﬁdxecmem{mx
OpraHM3aLlMii, OCYLIECTBIISETCS B coOTBETCTBUM ¢ KoHcTHTyLmeii Poccuiickoit (De,uepamm,
benepaisHEIMU KOHCTHTYITHOHHBIMH 3aKOHaMH, ¢enepanbHEIMU | 3aKOHaMH,
YCTAQHABIMBAIOIIMMY TIOPAZIOK CYJIONPOM3BOJCTBA, IMOJHOMOUMS M TOPSJIOK JIESTEIBHOCTH
CyzoB, @eziepabHBEIM 3aKOHOM OT 22 nexabps 2008r Ne 262-D3 «O6 oﬁecneqeﬂﬂl JlocTyna K
MH(OpMalMK O JesATeNBPHOCTH CyaoB B Poccuiickoit ®eneparmm» u HI-[E:.Ibe aKTamu,

PETyJIMPYFOIMMHU BOTIPOCH! BHYTPEHHEH JIeSTe/IbHOCTH CY/Ia.

2. Opranmszanus npuema

|
2.1. Ilpuem rpaxpgad ((U3HYeCKMX JML), MpeaCTaBUTE]IeH OpraHHM3ALHil
(IOpHAMYECKHX JIMIY), OOMIECTBEHHBIX O0BEUHEHNN, OPIaHOB IOCYNAPCTBEHHON BIACTH H
OPraHOB MECTHOIO CaMOYTIPAaBJICHUS (Jaiee - MPUEM IPaK/aH) NMPOM3BOMUICH B [CHb UX
OOpaILeHIs ATTECTOBAHHBIMH TOCYIAPCTBEHHBIMH IPKIAHCKUMH CITY)KAIMH ariapara cyjia
(momMomHMKaMK  CyJei) B KaOMHETe IIOMOIIHMKOB Cyjel, OCHAIIGHHOM HEOOXOIMMbIM
MMYIIECTBOM, HOPMATHBHBIMH, CTIPABOYHBIMH M WHBIMH MaTepHaIaMH, CPEACTBAMH CBSA3H
JUIl BBI30BAa OXpaHbl, Bpada. ['padux ouep&mHocTH paGoTHI IO HpHEMY nocenneneu

COCTaBIIICTCsI Ha MECSII M YTBEPIKIAETCsA TPEICeIaTeNeM Cy/Ia. |

22. Tlpuem rpaxigaH Bexgercs 0Oe3 TpeJBAPUTENBHON 3amMCH B| MOpAIKe
ouepenHoctd. Ilpu npueme rpaxpaHuH mpeIbABISET JOKYMEHT, ynocrosepmiouum ero
JITYHOCTB.

2.3. Bo Bpems mpuema IpaxiaH, a TaKkKe NPU UX OOpalIeHMH IO TenedoHy
rpaKIaHaM MOTYT JIaBaThCsl YCTHBIE Pa3bsCHEHHA O TO/BEAOMCTBEHHOCTH PacCMOTPEHMS
MHTEPECYIOINX WX BOMPOCOB, IOpAAKE OOpalleHus, KOMIETEHLIMH Cyaa, MOpsIKe
nojyyeHus uHGopManuyu o6 UTorax pacCMOTPEHHS MUCHMEHHBIX OOpAICHUIA.

2.4. YcTHEIE OTBETH M Pa3bsICHEHHS HA YCTHBIE OOpAICHUS rpakaaH JaloTcs,



KaK MpaBuIo, B JeHb oOpauieHus. Eciu jaTh YCTHBIA OTBET (Da3bsiCHEHME) B ICHb
oOpalieHuss He MPENCTABIAETCS BO3MOXKHBIM WM TPaKJaHWH HACTAMBAacT Ha
IIpPEOCTaB/ICHUH MHCHMEHHOTO OTBETa, €My JaeTCs YCTHOe pasbfACHEHHE O CpPOKe U
MOpAAKE IOTYYCHHA OTBCTA. ﬂﬂ}l MIOJIY4CHUA NMHCBMCHHOTO OTBETA MO HTOraM IIpHeMa
rpOKIAaHUHY TpeAnaraercs IHMCEMEHHO M3JI0KHTh  CMBICI  CBOEro  BONpOCa

(mpe10KeHuUsL, HKano0s).

2.5. Paboruuku IlpuemHOl 00s3aHBI OKa3blBaTh COJIEHCTBHE TpaXIaHaM B
NpaBWIBHOM YKa3aHMM B [MCbMEHHOM OOpAalleHHH Ha3BaHHA JOJDKHOCTH{ (baMWIHH,
MIMEHH, OTYECTBA ajipecara (B MIMEHHBIX 00palleHNAX), Ha3BaHHH Cy/Ia.

2.6. Bce mMarepualisl, IOyYeHHbIE OT IpakKJaHNUHA B XOJI€ NPHeMa, PErHCTPUPYIOTCS
B COOTBETCTBHUHM C IPaBWIAMH CyAeOHOro JeI0NpoU3BO/ICTBA.

2.7. PabGoruuku [IpmeMHONH HECYT HEMOCPEACTBEHHYIO OTBETCTBEHHOCTH 3a
Ka4ecTBO 00CITyKHUBaHus JiuLl, oOpararonmxcs B [IpuemHyio. B ciyyae BOSHUKHOBEHHUA 10
NpHYMHAM, CBS3aHHBIM C OpraHusanueil paboTsl B CyZde, NPOONEMHBIX| CHTyalWi,
NPENATCTBYIONMX TPENOCTABICHNUS JHMIy, OOpaTHBIIEMYCA B CyJ, 3alpaIIMBacMOH
WH(OpPMAIMK, BBIAAYE 3alpallMBaeMbIX [JOKYMEHTOB, NPHHATHU IOJAABAEMBIX HM
JTOKyMeHTOB, paboTHHKU [IpuemMHON 0043aHBI IPUHATE MAKCHUMAIBHO BO3MOKHBIE MEPEI
JUIS pa3pellieHysl CHTYAIUH TI0 CYIIECTBY, B TOM 4HciIe 00paTUThC K pabOTHHKAM JPYTHX
CTPYKTYPHBIX MOJpa3e/ICHUH Ccya.

2.8. Paspemenue moOBIX CHOpPHBIX CHTyallMii, BO3HHKAIOIIMX B/ Mpouecce
B3aumozeiictus IIpueMHON ¢ JpYrHMH CTPYKTYpHBIMH IIOJpa3JeICHUSAMH CyJa,
NPOM3BOMMTCS Yepe3 npencenarens cyaa. Paborauku ITpuemuoit o6s3anbl HHGOPMUPOBATH
mpejceaarels cyaa 000 BceX BO3HHKAIOLIMX B Tporecce padoTel IIpuemMHoi mpobieMHbIX

CUTYalUsIX.

2.9. B ciryyasix, Korjja pa3pereHne Borpoca, ¢ KOTOPBIM JIMIO 0Opamaeres B Cy a1, He
BXOJIUT B KOMIIETEHIIMIO JAHHOTO CyZa, paboTHUKU [IpueMHO pa3baCHSIOT, B KAKOH Cyn
cieyer oOpaTUThCs ¢ MOJOOHBIM BOMPOCOM, MO0 COOOINAIOT, YTO JAHHBIA BONPOC HE
OTHOCHUTCS] K KOMIIETEHLIMHU Cy1eOHOM CHCTEMBI.

2.10. Pa6orauku IIpueMHOM He MMEIOT MpaBa IPEJOCTaBIATH KOMY OBl TO HH
OBLIO CIISAYIOUIYIO HHPOPMALHIO:

0 HOMepax TeJeOHOB PYKOBOJAMTENEH U Cy el JaHHOIO CyJa U APYTUX CyJIOB;

daMunuu cyjei, yJacTBYIOIIMX B PacCMOTpeHHH Jena (oOpalieHus), 10 Havana
paccMoTpeHns jena (oOpalueHus);
MHGDOPMALIMIO, COCTABISIOUIYIO CITy)KCOHYI0, KOMMEPYECKYI0 TaWHy H HHYIO
OXpaHAEMYIO 3aKOHOM TalHy, a TalkKe Apyrue, He MOMIeKalIUe PacnpoCTpaHEHHIO
CBEJCHHUS, CTABIIME U3BECTHHIE UM B CBA3H C MCIIOJHEHUEM JIO/DKHOCTHBIX O0S3aHHOCTEH.
2.11. PaGorHuku [IpueMHON HE UMEIOT IIpaBa OKa3bIBaTh FOPHANYECKYIO ITOMOIIL

JvnaM, OOpaTMBIIMMCS B Cy[, 3a HCKIIOYCHHEM TNpPENOCTaBIeHHMs HHpOpMALuu 0
BoIpocaM odopMiIeHUsi OOpalleHul, [M0JaBaéMbIX B CyJI, MOpSAKAa MX MOJayH, IOpsJKa
MOJTY9EHHUS OTBETA WIH 3allpallliBaeMbIX JOKYMEHTOB.




2.12. Ilpu npueme oOpalleHHi IpakaaH HE IOMYCKaeTcs BO3J
TpaK/aH HE MPETyCMOTPEHHBIX 3aKOHOM OOS3aHHOCTEH WM OrpaHUYEHHUE B(
peanusaluy UX npas, B YaCTHOCTH, HE JIOMyCKaloTcs TpeGoBaHMS:

IIpeICTABIICHUS JOKYMEHTOB, HE IIPEIYCMOTPEHHEIX 3aKOHOM, IPENO0CT
IPaKIAHUHY MPABO, HA PEATH3ALIUIO0 KOTOPOro HANPABJICHO 3as4BJICHHE;

MCTIONHEHUS TPaXXJAaHUHOM OO0S3aHHOCTEH, HE CBS3aHHBIX C 3asBIeE
3TO HE NMPEAYCMOTPEHO (eIepaTbHBIM 3aKOHOM;

peanu3aluy rpaxJIaHUHOM CBOETO MpaBa TOJBKO NMPH YCIOBHU peaiu3

DJKEHHUE Ha
D3MOXCHOCTH

[ABJISHOIIHM

HHEM, eCIH

AllMd MHBIX

HE CBA3AHHBIX C HUM IIpaB, €CJIH 3TO HE MIPEAYCMOTPEHO [l]CJICpEUIBHI:IM 3aKOHOM;

yIuiatsl c60pOB, He MPEeTyCMOTPEHHBIX (heiepaTbHBIM 3aKOHOM;

OILIaThl YCIIYT, CBS3aHHBIX C PACCMOTPEHUEM 3asBJICHUS, €CIIU OIUIaTa
HE YCTaHOBJIEHA (eepalbHBIM 3aKOHOM;

CHATHUS KOMHUI C JOKYMEHTOB, €CIM 3TO HE MPELyCMOTPEHO (e;

3aKOHOM,

00513aTEIBHOr0 3aKIFOYEHHUS JIOTOBOPOB, CBA3AHHBIX C paCCMOTpPECHHEM

€CJIH B COOTBCTCTBHH C TpaXIAaHCKHM 3aKOHONATCIIBCTBOM Poccuiickoit ¢

HOI[OﬁHBIC JAOT'OBOPBEI 3aKJII0YAar0OTCA B ,Z[DﬁpOBOJ]BHOM TIOpAIKE,

00513aTEILHOIO MCIIOJIb30BAHUS IpaXxXIaHMHOM IIpH I1o4a4c 3asBJICHUN

HWHBIX THUITOBBIX (bOpM, BbIJABAa€MBIX CYIOM, €CJIH 3TO HE IIPpEAYCMOTPCHO (pe,

3aKOHOM;

COBEpUICHUA TI'paXKIAaHWUHOM HHBIX NEHCTBUH, HE NpeayCMOTPCHHBIX

YCTaHABIMBAIOLIUM NOPSAIOK PACCMOTPEHUS 3asBICHUIA.

3. IIpnem noKymeHTOB

3.1. PaGornuku IlpumemHOl mnpuHUMAIOT OT JML, OOpalIAMKUX
JIOKyMEHTBI, HEIIOCPEICTBEHHO IPUHOCHMBIE HMH B CY 1.

3.2. Pabornuku IIpueMHO#1 00s3aHBI NPOBEPUTH OGOPMIICHHE O
MojaBaeMbIX B CyJA, Ha COOTBEeTCTBHEe oOOmMM TpeboBaHMAM K oda

M3JI0KEHHBIM B IyHKTe 3.3., a Takke HOpMaM IpOLECCyaTbHOrO 3aKOHOJATE!

ciyyae HeBEpHOro ohopmieHus HHGopMuposate 00 3ToM nozarens. Ecin e,

9THX YCIyr

1epaTbHBIM

3asBJICHMS,
Denepanuu

0JIaHKOB U
epaIbHBIM

3aKOHOM,

¢a B CYL,

DpalleHHH,
)PMIICHHIO,
15CTBA U B
IOCTAaTOK B

oopmiieHMA MOXKET OBITh HCIPABIEH HEMEIEHHO, padoTHUKM [IpHeMHOH JO/DKHEI

yKa3aTh  3afBUTEII0 HAa 3Ty  BO3MOXKHOCTh.  (Hcnpaenenus 6

NpAagoOXPaHUMENBHYIX U CYOCOHBIX OP2aHaX He OONYCKAaIomcs,).

OOparenus, opopMIeHHBIE HE HAUISKAIAM 00pa3oM HIIH HE MOZIeKaL

B JaHHBIM cya, MOryT OBITh NPUHATEL B TOM CJIydae, €ClId Iocie
pasbiACHEeHUH OT paboTHuKa [IpreMHON 3asgBUTENb HACTAUBAeT Ha IOja4ye
yKa3aHHBIX oOpamenuii. Paborauk [IpueMHOit He UMeeT mpaBa NMpUHUMATH 00

KOTOPBIX B Ka4ecTBE ajipecara He yKasaH JaHHBIA cyd. B ciydae, Korma oTcyT

OB OJHO M3 YKA3aHHBIX 3asBUTENEM MPWIOKEHHH K OOpaIleHHO, IOCIIEIHE
MOXKeT ObITh IPUHSATO.

3anpocax

HHE [1oga4ye
MOJY4YEeHH S
(MpuHsTHH)
palleHus, B
CTBYET XOTA
c TarkoKE HE




3.3. Jio6oe mnpuHEMaemMoe oOpalleHHE AODKHO COACPXKATh CICAYIOUIYIO
MH(bOPMALIHIO:

yKazaHue aapecara (HaMEHOBaHHe IaHHOTO Cy/1a);

. (hammuro, MM, OTYECTBO 3aABUTEIIA HIH HAUMCHOBAHHE opraHu3alH,
SIBJIAFOLLICHICS 3aIBUTEIIEM;

TOJHEIA aapec (C yKa3aHueM MOYTOBOTO HHJIEKCA) MeCTa XKHUTENbCTBA WM MECTa
HAXOXK/IEHUSI 3asBUTEIIS;

HAMMEHOBaHHME JJOKYMEHTa (3asiBlIeHue, Xano0a, 3anpoc 1 T.IL.);

JIAYHYIO TIOANKCH 3asSBUTENS WK J0JDKHOCTHOTO JIMIIA OPTraHU3ALWH, SBIIIOMCHCS
3asABUTEIICM;

JiaTy oOpalleHus.

B Tekcre Tex Kareropuit oOpaleHuii, KOTopsie B COOTBETCTBHH C HOpMaMH
TIPOLIECCYATBHOTO 3aKOHOATENCTBA MOTYT OBITh MOJAHbI TOJIBKO y4aCTHHKaMH
CyIONPOM3BO/ICTBA (JIMLIAMH, YYaCTBYIOIIMMU B JIefe; yIaCTHUKaMU IPOM3BOZICTBA 110
nenaM 06 aIMHHHCTPATHBHBIX TIPaBOHAPYIICHHSX), TOMUAMO [IEPEYNCICHHON BBIIIE
HH(POPMAIIHH JOJDKHO OBITh YKa3aHO NPOLECCYANTbHOE MOT0KCHHUE 3aABUTCILA.

3.4. FEcnu 3aiBUTENs TPOCHT OTBET HA IOJaBaeMoe OOpalieHHe MM
3anpanMBaeMylo KONHO (IIOUTHHHKK) I0KyMeHTa(0B) HE HaNpPaBIIATh IIOYTOM, a BRIIATh
Ha pyKd, Ju60 OTIPaBHTH IO APYroMy aipecy (Apyromy JHIly), 3TO OOS3ATENBHO
JIOJDKHO OBITH YKa3aHO B PHHUMAEMOM OOpallICHHH.

3.5. Eciu B mpUHUMaeMOM OOpalleHMH UMeeTCsl CITMCOK MPUIIaraeMeIX K HEMY
JOKYMEHTOB, paGoTHHKH IIpreMHO} 06s3aHBI MPOBEPUTH COOTBETCTBAC INPUIIOKCHHH,
YKa3aHHEIX B CIMCKE, M TONBKO IpH YCIOBHM HAIMYMsA BCEX MNEPEUHCICHHBIX
NPWIOKEHHI TPUHAT JOKyMEHT. B Cilydae OTCYTCTBUSL KaKHX-THOO PUITOYKEHUM
paGoTHuKK [IpUeMHOM JOKHEI NMPEIOKATE 3asBUTEIIO BBIYEPKHYTH OTCYTCTBYIOIIHE
NPUIIOKEHHUS U3 CITICKA M 3aBEPHTH JAHHOE MCIPABICHUE MOIMMCHIO 3asB . ITocne
BHECEHMS YKA3aHHBIX HMCIIPABJICHHI B CIMCOK NPUIOKEHHH OGpalleHHe MOXKET OBITBH
TIPUHATO, B IIPOTUBHOM ClTydyae 00pallieHNe PHHATHIO HE MO/UIEXKHUT.

3.6. B ciyuae, Korqa OTCYTCTBHE IPHJIOKEHHS YCTAHOBIEHO IIOC/E NMPHHATHA
obpamenus, pa6oTHuku IlpueMHO# HHOpMHpYIOT 00 3TOM INpeicenarels cyxa H
COCTABJISIOT aKT O TOM, UTO COOTBETCTBYIOMIEE 00paIleHHe IPUHATO O3 yKa3aHHBIX B HEM
TIPUIOXKEHHUI (Gkm cocmagnsemcs 6 COOMEemcmeul. ¢ mpedosanuaMu Huempyxkyuu no

cy0ebHOMY 0el0NnpoUBOOCMSY).

3.7. Eciu obpaineHue MOJIKMCAHO NpPEACTaBUTE/IEM WIH 3alIUTHUKOM 3asBUTCIIA,
paGorauky [TpuemMHoM 00s3aHbI:
TIPOBEPUTH HATHYKE Y IPEICTABUTE JIOBEPEHHOCTH OT 3a4BUTEIIA HA COBCPILICHHC
COOTBETCTBYIOLIETO JIEHCTBUS, a y 3allMTHUKA - OpJepa (1 amBoKaTa), MOCTAHOBICHHUA
Ccy/ia O JIOIyCKe B KaUeCTBE 3alIMTHUAKA HapsLy ¢ 4[IBOKATOM WM JIOBEPCHHOCTH OT JIMIIA, B
OTHOIIEHMHA KOTOPOTO  BENETCs TPOM3BOACTBO MO  Jely 00  aIMHHMCTPaTUBHOM




IPaBOHAPYIIEHUH,
B Cllyyae HeOOXOMMMOCTH Pa3bACHHTE 003aTe/IBHOCTD MPHOGIIEHHA K OOPAILICHHIO

opaepa (Wi alBOKATa), 3aBEPEHHOM KOIMM IOCTAHOBJIEHMS Cy/a O JOMYCKE B KAUECTBE
3allUTHHKA HApALY € aIBOKATOM;

€CIM  JI0BEPEHHOCTH (€€ HOTAPUAIBHO 3aBEPEHHOM KOMUM), IO JIaHHBIM
MH(OPMALIMOHHOM CHUCTEMBI CyJa WIM 10 COOOLICHHIO PaGOTHMKOB COOTBETCTBYIOLIETO
CTPYKTYPHOI'O MOJpa3saeieHus Cy/ia, HET B MaTepHaiax Jiejla WK HaJ30pHOM IIPOH3BOICTBE,
CHATH KOIHIO € NMOUTMHHUKA HIIM HOTApHAIIEHO 3aBEPEHHON KOIMH J0BEPEHHOCTH, 3aBEPHTH
€€ CBOCH IOIMUCHIO M TIEYATHIO 11 KOTHIA H IIPHOOLIHTE €€ K I0JIAHHOMY OOpAIIICHHIO.

3.8. JIOKyMEHTEl, IPUHOCHMBIE B JIONIONHEHHE K PaHEe IOJAHHBIM Ogm;)meHHﬂM,
MOTYT OBITh NPUHATE B IIpHEMHOMN TOMBKO B TOM Cllydae, eciii o0paleHHe, B IONOTHEHNE
K KOTOPOMY OHH IPEJICTARIIIOTCS, MIOCTYIIIIO B Cy/l U elre He paceMotpeHo. K mokymeHTam,
OPCICTABIAEMBIM B JIONOJHEHHE K paHee IOAAHHBIM OOpalleHusM, JO/DKHO OBITh
NPUJIOXKEHO 3asBJICHHE ¢ yKa3aHHEM Ha TO, B JOTIOJIHEHHE K KAKOMY HUMEHHO dﬁpamenmo
OHHM MPEJCTABILOTCS. B cilyyae oTcyTcTBHA Takoro 3assieHws paGoruk | IIpuemHoii
00s3aH yKa3aTh 3asBHTENIO HAa HEOOXOJMMOCTH €ro COCTABJIeHHs. be3 NpUOOILEHUS
YKa3aHHOTO 3asBJICHUS JOKYMEHTBI, IIPE/CTaB/IseMble B JONOMHEHHE K paHee NMOJaHHBIM
0OpaleHusaM, MOTYT GBITh IIPHHATHI TOJIBKO B TOM CJIydae, €clH MOJaTe/b HaCTauBaeT Ha
MX NpHHATHH Oe3 3aseieHus. Ilpum stom paGoruk Ilpuemuol 06s3aH NPHUHATH Bee
BO3MOXHBIE MEpBI Ul YCTAQHOBJICHHS OOpaIleHUs, B JOMOJHEHHE K| KOTOPOMY
NPE/ICTaBIIAOTCS TOJIAHHBIC JOKYMEHTbI, HO HE MOXET HECTH OTBETCTBCHHOCTH B CIIydae
HEBEPHOIO Ompe/eicHus OOpalleHus, K KOTOPOMY HAIUIEKHT IPUOOIIUTS IOJJAHHBIE
JIOKYMEHTBI.

3.9. Ha mpunarom paGotaukom [Ipuemmolt o6pallieHMH MpPOCTABIACTCA IITAMM
[IpuemMHO# ¢ ykazaHHMeM TeKyIlei AaTel, KOTOPHI CTABHTCA HA JHLEBON CTOpPOHE I1EPBOT0
JMcTa OOpalleHus B NPaBOM HWXKHEM YIUIy, TaM )K€ CTABHTCS BXOMSIIIMIA Homep. [Tramn
TIpremMHO, 3aBepeHHBIH NOAMMCHI0 PaGOTHIKA, PUHSBIIErO obpamienue, Mo mpock6e Jua,
npeacraBuBiuero obpamenve B IlpueMHYI0, CTaBUTCS TaKkkKe Ha TPEACTABIECHHON MM
JIOTIOJIHUTETPHON KOIMK JaHHOTO obpammenwd. IlItamn He craBuTCS Ha JpYrUX JOKyMEHTaX,
JAQKE €CIIM OHM IONAIOTCS B JIONOJHEHHE K paHee INOJaHHBIM oOpallieHHsaM 6e3
NPUOGIIEHNS K HUM 3asRJICHNS, YKA3aHHOTO B ITHKTE 3.8. HACTOAIIErO perylaMeHTa.

3.10. Bee npuHATBIE JOKYMEHTEHI, B TOM YHCJIE IO@HHBIE B JIONOJHEHHE K paHee
TNOJAHHEIM OOpainenusaM, paboTHUK IlpuemMHON 00s13aH 3apervcIpHpOBATH B roJIcHCTEME
«Jloxymernroo6opom» I'AC «IpaBocyme» M mepenars MO peecTpaM Iepeaadd JOKyMEHTOB
paGOTHHMKAM COOTBETCTBYIONMX CTPYKTYPHBIX IOAPa3ACiCHUIl Cyla B J€Hb TpHeMa, a B
HCKITIOYMTENTBHBIX ClTyqasX - He nosaHee 10.00 gacoB cnemyromiero pabodero IHs, €Cu HHOE
HE NpeaycMOTpeHo MHCTpykumeii o cyneOHoMy Je/l0NpOM3BOJACTBY B CY/IE. i peecTpel
Tepeaayy JOKYMEHTOB 3aHOCHUTCS BCs MH(opMalysa, npeaycMoTpenHas MHeTpykiweit o
CyleGHOMy JIeTONIPOM3BOCTBY. PeeCTpsl Mepesiaud NOKYMEHTOB COCTABISIOTCH B JIBYX
JK3EMIUIAPAX, IOAMKMCHIBAIOTC paboTHEKOM [IpueMHON M pPaGOTHHKOM CIPYKTYpHOIO
TOApa3/ieieHusA Cyaa, B KOTOpOe NepenatoTcs NOKyMeHTH. OIMH 3K3eMIUIIp peecTpa
Xpauurcss B IIpueMHOW, Apyroidl - mepemaercs B COOTBETCTBYIOLIEE CIPYKTYpPHOE
TIOJPa3JIeTICHHE Cy/la BMECTE C JIOKYMEHTAMIL.

3.11.-JloxymeHTS1, 1ojiaBaeMBle IO JejiaM, Ha3HAYEHHBIM K PaCCMOTpE , paboTHHK
IIpuemHoli 06s13aH He3aMeVTUTEIBHO 3apEeriCTPUPOBATE B MoAcHcTeMe «JlokyMe pOT»



I'AC «lpaocymwe» M mepenaTh IO peecTpaM I€pefadd JOKYMEHTOB |paGOTHHKaM
COOTBETCTBYIOIIMX CTPYKTYPHBIX ITOpa3/IeJICHUI Cya.

3.12. Ecmi ymuo ofparaercst ¢ mpock00il 0 MpHeMe KaKuX-THO0 TOKYMEHTOB IO
KOHKPETHOMY. A€y HEMOCPEACTBEHHO B IEHb, Ha KOTOPBIM HAa3HAYEHO PACCMOTPCHHE
COOTBETCTBYIOIIErO Jienia, paboTHMK [IpvemMHOM 00s3aH pas3bSACHUTH OOPATHBIIEMYCS
JKCJIATCNIPHOCTD  PaspeIlCHUs COOTBETCTBYIOIIETO BONPOCA HEMOCPEACTBEHHO B CYAeOHOM
3aCeIaHN.

3.13. Ha xakgoM NpUHATOM OGpAINCHMH, IIOJAHHOMY [0 KOHKDETHOMY [y
(mpomsBozicTBy), paGorHuMKOM IIpHeMHOM Kpome PpEerdCTpalOHHOTO HOMEpA CTABHTCA
HOMEp COOTBETCTBYIOLIEIO JeNa/TIPOM3BOJICTBA, €CIH HMHGOpPMAalMsI O HEM | HIMEeTcs B
HH(OPMALMOHHOM cucTeme cyna. Homep [ena/nponsBOACTBa IPOCTABIAETCS TAKKE TPH
PerucTpaluMy NpUHATOrO oOpameHus B nojacucteMe  «JlokymenrooGopor» I'AC
«lIpaBocymie» ¥ COOTBETCTBEHHO - B peecTpax repesaun Jel.

3.14. Eciu K 0oOpalleHMIO NPWIOKEHAa KBUTAHIMA 00 OILIaTE IoCyIapCTBEHHOI
TMONUIMHBI WIM 3aBEPEHHAs KOMMs IUIATEXHOIO MOpYydYeHHs 00 oruiate rocyJapCTBEHHON
TOLUTMHBL, 00 TOM JENaeTcs OTMETKA (¢ O0S3are/bHBIM YKa3aHMEM CYMMBI YILIau€HHOM
rOCyJapCTBEHHOM IIONLIMHBI) IPH PErMCTpalii JaHHOTO OOpallleHHss B IOACHCTEME
«loxymernroobopom» I'AC «IIpaBocyme» 1 B peectpax Iepesadn JOKyMEHTOB.

4. Beizaua 10KyMeHTOB
4.1. PaGorauk IlpuemHOf mpH BBIZaYe JOKYMEHTOB 00f3aH TPOBEPUTH

NPaBWIBHOCTE O(QOPMJICHHSI JOKYMEHTa, BBIIABAEMOrO CyIOM, M TOJBKO | B  Clydae
HAJUIEXKAIIEr0 €ro 0hOpMIICHHS BbIJIATh JAHHBIM JIOKYMEHT.,

|
JlokymeHTEI, 0QOpMICHHBIE HeHa[IeXKamM 00pasoM, HE MOTYT OBITH BBIJAHEL
Paborhuk Ilpuemuoii 06s3aH yCTpaHHTH HEZOCTATKH B O(GOPMIECHMM JOKYMEHTa H
BO3BPAaTUTh JOKyMEHTa JUIi JOOPOPMIEHHS B COOTBETCTBYIOLEE cﬁ;ymypﬂoe
TIOZIpa3Ie/ICHHE Cy .

4.2. Paborauk ITpueMHOM He HECET OTBETCTBEHHOCTH 3a COJIEPIKAHUE BHIIABAEMOTO
JOKYMEHTa, €CJTH JJAHHBIM JIOKyMEHT IIOAIOTORJIEH B JIPyIOM CTPYKTYPHOM IOpa3zieNeH
cyna.

B cirydae, koraa pabotauk [IppeMHOI caM roOTOBHT JOKYMEHTHI, TTOJIEKAIMIA BEIIa4e
JIUIaM, 0OpaINArOIMMCS B CyJI, OH HECET OTBETCTBEHHOCTH 33 MX cofieprkanue. [IpH 5ToM ero
OTBETCTBEHHOCTE PACTIPOCTPAHAETCS HA COOTBETCTBUE JOKYMEHTA JaHHBIM HUH(MOPMALIHOHHOM
CHCTEMBI CyJIa.

4.3. Ecii JOKyMEHT MOJKET GBITh BBLIAH TONBKO ONMPE/IE/IeHHBIM KATErOpHsSM JIAIL,
YCTaHOBJICHHBIM 3aKOHOM, paOoTHUK IIpremHoit 0053aH yCTAHOBUTH JIMYHOCTE 3aABUTEII
H OIIPEJICNIUTH €TI0 MPUHAPICKHOCTH K KATErOPHH JIULL, UMEIOLIEH ITPaBO Ha IOTy4YeHHe JaHHOrO
JIOKyMEHTA.

|
44. Ecii JOKYMEHT BBIJACTCS MpPEICTABHTENIO 3asSBUTENS, paGoTHUK IIpHeMHOI,

IIOMHMMO JICHCTBHH, YKa3aHHBIX B IyHKTE 4.3. TUIIOBOTO perjiaMeHTa, JIOJDKeH:

MPOBCPUTH HAJIMYUC Yy MPEJACTAaBHTECNIA JOBEPEHHOCTH OT 3asABUTENIA Ha
COBEPIIICHHE COOTBETCTBYIOIIETO JEHCTBUSA, IPH OTCYTCTBHM TAKOBOI }iaazmcm



HEoOXOMMOCT ee npeicTarieHus B [ IpuemMHyio;

€CITM  YKa3aHHOM JOBEPEHHOCTH (€€ HOTapHAIbHO YIOCTOBEPEHHOM
JNaHHEIM ~ MH(QOPMALMOHHOM CHCTEMBl CyJa WIX IO COOOIICHHIO
COOTBETCTBYIOILIETO CTPYKIYPHOIO IOJApPa3AeieHHs Cyaa, HET B JIeJIe/TIPOM3BO/
KOIMIO C TOUTMHHMKA (€ro HOTAapHATBHO YAOCTOBEPEHHOM KOITMM), 3aBEpPHT
THIOJIIMCBIO M II€YATHIO V1A KOMUA ¥ MPUOOIIUTH K PaCIUCKE B MOMYYESHUH 3arip;
JIOKyMEHTa.

ONUH), I10
abOTHUKOB
€ - CHATH

b €€ CBOEH
AIITBAEMOT'0

Be3 comepIeHUs yKa3aHHBIX JEHCTBUII 3ampallliBAeMEBI 3asBUTENEM JTOKYMEHT He

MOXKET OBITH BBIJIAH €10 MPeICTABUTEITO.

4.5. B citygasx, Korja 3aKOHOM IIPeyCMOTpPEHa yIUIaTa I'oCyJapCTBEHHO
3a BbIady 3anpaliMBaeMbIX KOonuH (IyOIMKaToB) JOKYMEHTOB, paboTHUK [Ipuen
BBLJIATh 3alpalliBacMblii JOKYMEHT TOJIBKO MOCIE MPEJOCTABICHUA B Cy KBU
3aBEPEHHOM KOIMU IUIATEXKHOIO IOpydeHus o0 OIuiate rocyJapCTBEHHOH 1
YCTAQHOBJIEHHOM pa3Mepe.

YkazaHHas KBUTAHIMS (KOTTHMH TUIATE)KHOIO MOpYYEHHs ) MpUoOIaeTcs K
0 BBIJJa4e COOTBETCTBYIOIIEIO JOKYMECHTa WIH B CIy4ae OTCYTCTBHA JAHHOIO O
IIpuemHyro, K pacnycKe B IOTyYEHHH JaHHOTO JOKYMEHTA.

U ITONUIAHEI

THOM MOYKET
TaHIIUHA WA
TOLIUTMHEI B

0OpalleHUIo

OpalieHus B

4.6. Ilpu Beimaue uyepe3 IlpueMmHylo cyna o00ro JOKyMEHTa ¢ JIMILA,

TIOJTyYaOLLEro JOKyMEHT, Gepercsi pacIiicKa B ero MOIyYeHUH.
Pacrmcka odopmisiercs mubo Ha ofpameHuM O BbIAa4e  3arpa
JIOKyMEHTA, JIA00 Ha OT/IEJIBHOM JIUCTE U J0JDKHA COIEPIXKATh CIIEAYIOLIUE CBELE

HAUMEHOBAHUE IOKyMEHTa (PacIIvCKa);

(aMIWIHIO, UM M OTYECTBO JILIA, TIOJTYyYMBLIETO JJOKYMEHT(bI);

UMs  JIOJDKHOCTHBIX JIWI
JNOKYMeHT(bI), eclii pacnucka odopmisercs He Ha oOpalleHuH,
MH(DOPMALMIO O 3aHMMAEMO¥ UM JIOJDKHOCTH;

HAaUMEHOBAaHUE  IIOJYYEHHOIo(blX)  JIOKYMEHTa(OB),
TIOJTYYEHHBIX SK3EMIUILIPOB U KOJIMYECTBA JIMCTOB IPHIOKEHHIA;

TIOJIITUCH JTHI1A, TIOTyYMBIIETO JIOKYMEHT(bI);

JaTy TIONYy4YEeHUs TIOKYMEHTA(OB).

yKa3aHue

4.7. Paborauk [IpuemHoO#t 00s3aH TPOBEPUTH MPABIIBHOCTH OQOPMIICHHU

HaMMCHOBAHHUEC JO/DKHOCTH JiMLa, IIO
Co

IITHBAEMOT'0
HUA.

JTyYHBLIETO
JiepKalemM

KOJIHYCCTBA

A PacCIlMCKH.

B ciyuae ecmu pacrmicka oopmisiercs B BHIE OTACTBHOTO JOKYMEHTA, OHA MOUIEXKUT

peructpaid B mozacucreMe «Jlokymenroobopor» I'AC «IpaBocyaue
TpeGoBanmii myHKToB 3.9.,3.10.,3.13.,3.14. HacTOAIIETrO peramMeHTa.

4.8. Konuu 3arnpanmBaeMsbIxX CyA€OHBIX OCTaHOBIEHUI paboTHUK [Iprnems
NOATOTOBUTH B JIEHb OOpallleHUs: B BO3MOXKHO Gosiee KOpOTKUH CPOK U 0(]of

¢ ydéroM

10i1 00s13aH
YMUTH UX B

COOTBETCTBHM ¢ TpeGoBaHMAMH WMHCTpyKIMH 1O CyaeOHOMY JENONpOM3BOJICTBY.

VcKiIoueHne COCTaB/ISIOT ClyYaH, KOTJia JUIs TMOJATOTOBKH 3alpalliBaeMOro
TpebyeTcs 1e/10, OTCYTCTBYIOIIEE B CyZIe B MOMEHT OOpaLICHHSL.

JIOKYMEHTa




5. BzaumopelicTBHe ¢ APYTHMH CTPYKTYPHBIMH MoApa3AeJeHHsIMH Cyaa

5.1. B cinyuasx, korma pabotrHuk Ilpuemnoii obpamaercsd K paOOTHHI
CTPYKTYPHBIX MOZpa3IeieHuii Ccy/a, NocyeaHie 00S3aHb] IIPUHSTE He3aMeyIiTe]
JUTSL pa3peleHusi COOTBETCTBYIOIIEH MPOOIEMHOM CHTyalluy (HarpyMep, IIPOBEPH
JieNia B CyJie, yCTAHOBUTH 3aIpaliBaeMyt0 HHPOPMALIMIO 10 MaTepraiaM COOTBE]
JIENa/TIPOM3BO/ICTBA U JI. ).

5.2. PaGornuku Ilpmemnoil 0O0s3anbl coOmozaTh MOPSAJOK MEpeaadn
JOKYMEHTOB B JIDYTHUE CTPYKTYpPHbIE NIOAPA3CICHHUA Cy/a, YCTAHOBICHHBIH ITyHF
3.14 HacTOAINEro perjiaMeHTa, B COOTBETCTBUHU C TpeOOBaHMAMU MHCTPYKIMH IIC
JIETIONPOM3BOJICTBY.

5.3. 3a comepkaHWe U TNPaBHIBHOCTE OGOPMJICHHSA BBIJABAEM

KaM JIpyrux
IbHBIE MEpHI

[Th HATHINE
'CTBYFOLIICTO

TIPHHATHIX
ctamu 3.9. -
) CyIeOHOMY

oro 4epes

HpHeMHyI-O Cyla IOKYMEHTAa HECET OTBCTCTBEHHOCTh TO CTPYKTYPHOE IOApa3ac]

BBIJIABAEMOr0 JIOKyMeHTa TpeOoBaHusaM MHCTpyKimu 1o cyaeOHOMY Jelo

ICHUE CyJa,

OHM3BOJICTBY

B KOTOpOM JIaHHEI JOKYMEHT IOATI0TOBJICH. HpH 9TOM COOTBETCTBHE "%CPOPMJIBHHH

JOJDKHO OBITH MpoBepeHo pabotuukom [IpuemHOl nake 6 TOM cilydae, KOIL
TIOITOTOBJIEH B IPYTOM CTPYKTYPHOM MOPA3/IETICHHN.

JOKYMEHT

5.4. B ciryuae ecii kakoi-nu6o JOKyMEHT, NPUHATHIN B IIpreMHOM, 65;1 nepezaH B

CTPYKTYpHOE ToJpa3JieJIcHHe Cy/la ¥ 3aperucTpUpoOBaH B KapTOTEKE ITOrO IO,
B mnoxcucreMe  «Jlokymenroobopor» ['AC «IpaBocymue» ommOGOYHO,
TMOMYYUBLIETO JOKYMEHT TMOApA3JeleHHuss [EepefjaloT €ro B Apyroe ¢
nojpasfieieHie Cylda CaMOCTOATENbHO M OTMevaloT (akT mnepejaud B 1
«Jloxymenroobopor» 'AC «IIpaBocymue.

a3[IeNICHUA
paboOTHHUKU

IPYKTypHOE
[I0ICHCTEME




