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TIPUKA30M TpeAceaaTelL
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PermameHT
OpraHU3alyy ACSITENbHOCTH IPUEMHOU
Cnacck-/lanpHero rapHU30HHOTO BOEHHOTO Cyja

1. O61IMe moI0KEeHUS

1.1. J[lesrenmpHOCTh TpHeMHOW cyaa (nmamee — IlpuemHas cyna)
pernameHTUpyercs [lonoxeHneM o IIpUEeMHOM Cyla, YTBEP)KICHHBIM MpeaceaaTeaeM
Cyla Ha OCHOBaHHHM [IpMMepHOro MOJOXKEHHS O MPUEMHOH ¢enepaipHOro cyna
o0Iie#l IOPUCIUKUNH, YTBEPXKAEHHBIM IpukasoM CyneOHoro paemapramMeHTa
nipu BepxosHoMm Cynie Poccuiickoilt denepanuy 1 HaCTOSAIIMM PErIaMEHTOM.

1.2. TlpaBoBoe peryaupoBaHHE OTHOLIEHUWH, CBS3aHHBIX C OpraHusanuen
paccMOTpeHHusi oOpameHwid rpaxnad (QHU3MUecKux JHUI), INpeACTaBUTENEH
opranuzaiii (FOpUAUYECKUX JIMI), OOIECTBEHHBIX OOBEIUHEHHH, OpraHOB
roCyIapCTBEHHON BJIAaCTA M OPraHOB MECTHOTO CaMOYIIPaBIEHHUS OCYIIECTBISAETCH
B coorBerctBud ¢ Koncturynmeir Poccuiickoit ®Penepanuu, QenepaabHbIMU
KOHCTUTYLIMOHHBIMH 3aKOHaMHM, (elepalbHBIMI 3aKOHAMM, YCTaHaBIMBAIOIIMMU
MOPSIZIOK  CYAOTPOM3BOACTBA, ITOJTHOMOYMSI M MOPSAIOK JAEATENBHOCTH CY/IOB,
DepepaiibhbiM 3akoHOM 0T 22 nekabps 2008 r. Ne 262-03 «O6 obecneuennu
nocTymma K wHpoOpManud O JesTeNbHOCTH cyAoB B Pocculickod ®@exnepauuu» u
WHBIMH aKTaMH, PeryJIUpPYIOMKUMY BOIIPOCH BHYTPEHHEHN AEATENbHOCTH CYIa.

2. Opranuzanus npuema

2.1. ITpuem rpaxaan (pU3N4ECKUX NHI), NpeACTaBUTENe IOPUANYECKUX JIHLL,
opraHu3alyii, 0OIEeCTBEHHBIX O0BEAVHEHUHN, OpraHOB IOCYJapCTBEHHON BIAacTH U
OpPTraHOB MECTHOTO CaMOYIpaBJIeHHUS (Jaliee — IpUeM I'paxkJaH) IPOU3BOJUTCS B A€Hb
ux oOpaiieHus ¢eaepaabHbIMH T'OCYJAapCTBEHHBIMU TPaXXIaHCKMMHU CIIy>XKaIllUMHU
anmapara cyAa, B CIELMAIBHO OTBEJCHHOM IIOMELIEHHUH, OCHAIIEHHOM
HEOOXOJMMBIM  HMMYIIECTBOM, HOPMAaTHMBHBIMHU, CIPAaBOYHBIMA M  HHBIMH
MaTepuajaMu, CpeJICTBAMH CBSI3H.

2.2. IlpuemM rpaxkaaH BeIETCs €XeIHEBHO B TeUeHHe pabouero BpeMeHU cyna,
YCTaHOBJIEHHOIO YTBEpXACHHBIMHU IpeacenareneM cyzaa [IpaBuimaMu BHyTpeHHEro
pacnopsaka cyna, 0e3 mpeaBapUTENbHON 3amuc B IOpPSJKE OYEPEeTHOCTH,
3a MCKJIIOUYEHUEM OTAENbHBIX KaTeropuil TIpa)<[aH, HMEIOMMX B COOTBETCTBUU
C 3aKOHOJIaTENBCTBOM IIPAaBO HA BHEOUEPEIHOM NpUEM.
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Ilpy 1mpueMe TIpaxHaHWH MPEABABILAET JOKYMEHT, YIOCTOBEPSIOIIMMA
JIMYHOCTh, JOBEPEHHOCTh Ha COBEPUICHHE COOTBETCTBYIOLIETO  NEHCTBHUSA
(mis mpencraBuTeNs 3a8BUTENS) THOO OpAEp agBOKaTa.

2.3. Tlpy HanWyMM TeXHHYECKOH BO3MOXKHOCTH B HHTepecax 00ecmedyeHus
3alIMTHl TpaB TpaXIaH BEACHHE IpHEMa MOXET COMPOBOXIATHCSH ayauo- U
BHJIE03aIIHCHIO, O YeM IrpaxiaHe B 0053aTeIbHOM MOPSIIKE YBEAOMISIIOTCS 10 Havyala
npueMa.

2.4. Bo BpeMs mpreMa rpax/aH, a Takke NpH UX oOpalleHuu mo tenedoHy
rpakjaHaM MOTYT [aBaTbCA YCTHBIE pPa3biICHEHUS O IIOABEIOMCTBEHHOCTH
paccMOTpeHHsT MHTEPECYIONINX HX BOIPOCOB, NOpsjke oOpaleHusi, KOMIIETEHIIUN
cyna, IOpsAAKe IOMydeHWss HHPopMaluu 00 HUTOrax pacCMOTpPEHHUs 3asBIICHUH,
Xayi00, MHBIX OOpaleHUH.

2.5. YcTHBIE OTBETHI M Pa3bsCHEHUS Ha yCTHBIE 0OpallieHus Tpak[iaH JaroTcs,
KakK MpaBWiio, B JIeHb oOpamieHus. Eciiu naTh YCTHRIA OTBET (pa3bsiCHEHHUE) B ICHD
oOpaileHHss He TIPEACTABISAETCS BO3MOXHBIM WM TpaXJaHUH HacTauBaeT
Ha MpeIOCTaBJICHUH NTUCBMEHHOIO OTBETA, €My JAeTCs YCTHOE pa3bsICHEHUE O CPOKE
Y TIOpsJIKE TOJIydeHHs OTBeTaA.

Jns mosydeHus ITMCBMEHHOIO OTBETa II0 WUTOraM IIpHeMa TIpaXIaHUHy
npejiaraeTcs ITMCBMEHHO M3JI0XKUTh CMBICH CBOEro Bompoca (MpeAnoXeHuUs,
KaoO0BI).

2.6. PabotrHuku ITpuemHoM cyna o0s3aHbl OKa3kIBaTh COACUCTBHE paKaaHaM
B MPaBWJIbHOM YKa3aHUHW B THCHBMEHHOM OOpallleHWM Ha3BaHUS JOIDKHOCTH,
dbaMuIMK, UIMEHH, OTYECTBa ajapecara, Ha3BaHUs CyAa.

2.7. Bce Marepuanbl, IOJNy4deHHBIE OT TpaKJaHUHA B XOJE€ IIpUEMa,
PETHCTPUPYIOTCSI B COOTBETCTBUM €  HHCTpPyKIMed 1o  cyaeOHoMmy,
JEeJIONPOU3ROJICTRY.

2.8. Paborauku IlpueMHO# cyga HeCcyT HEIIOCPEACTBEHHYIO OTBETCTBEHHOCTH
3a HaJJIeXxallee BelecHue premMa.

B cinydae BO3HUKHOBEHUS 110 MPUYMHAM, CBSI3aHHBIM C OpraHu3anyeid paboTsl
B Cyle, TpOONEeMHBIX CUTyallMid, MPENATCTBYIOIINX MPEICTAaBICHUIO JIUILY,
ofOpaTuBUIEMyCsl B Cy[, 3alpamriBacMoil MHGQOpMaIny, BblIade 3alpaliuBacMBbIX
IOKYMEHTOB, NMPUHATHIO NOJaBaeMbIX UM JOKyMeHTOB, paboTHuku [IpuemHoil cyna
o0s13aHbl TIPUHATH MAKCUMaJbHO BO3MOXXHBIE MEpBI Uil paspelleHus] CUTyaluu
M0 CYyIIeCTBY, B TOM 4HcCile O0OpaThTbcs K pabOTHHMKAM JpPYTHUX CTPYKTYPHBIX
NoJipa3feNieHnid cyia, IpefceAaTeNo (3aMeCTUTEINIO IpeJcenaTesis) cy/a.

2.9. Pazpemnienye MOOBIX CIOPHBIX CUTyaldd, BO3HUKAIOIMX B IIpolecce
B3auMoeucTBUs IlpuemMHON cynga ¢ ApYrMMH CTPYKTYpPHBIMHU IMOJpa3AeiieHUSIMHU
cyna, TIpOM3BOIUTCA dYepe3 HavyanpbHuka oTAena. PaborHumku Ilpuemnoit cyzna
00s3aHBl HMHQOPMHUPOBATh HaYaJIbHUKA OTHeNa 000 BCeX BO3ZHUKAIOUMX B Mpolecce
pabots! [IpuemMHoil cyna mpoOieMHBIX CUTYyalKsX.

2.10. B cmy4asx, Korja paspeniecHue BONpoca, ¢ KOTOPBIM TIpakKIaHWUH
oOpalnaeTcsi B Cyll, He BXOIUT B KOMIIETCHIINIO JaHHOTO CcyAa, paboTHuku [IpueMHoi
CyHa pa3biCHAIOT, B KakoH CyHa clexyeT oOpaTHUThcs C IMOJOGHBIM BOIPOCOM,
160 cooOLIAIOT, YTO JaHHBIH BONPOC HE OTHOCUTCS K KOMIIETEHIIMH CYIOB.
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2.11. PaGornuku IlpuemMHOi He MMEIOT IpaBa NPEAOCTaBIATH CIEAYIOIIYIO
PHGOPMALIHIO:

0 HOMepax TeledOHOB PyKOBOACTBA M CyZell AaHHOIO CyJa, a TakxKe IOPYTHX
CYIOB;

UHPOPMALHUIO, COCTABJISIOLIYIO rocyJapCTBEHHYIO, ciyxebHyIo,
KOMMEpYECKYyI0 TalHy U HHYIO OXpaHsAeMyH 3aKOHOM TalHy, a TaKXe JpyTHe,
He MOJIeXKAIie PaclpOCTPaHEHUIO CBEIEHHUS, CTAaBLIWE H3BECTHBIE UM B CBS3H
C UCTIOJTHEHHUEM JIOJDKHOCTHBIX 0053aHHOCTEH.

2.12. PaboTtuuku IIpueMHO# cya HE UMEIOT IIpaBa OKa3bIBaTh IOPUANYECKYIO
moMomp JivliaMm, oOOpaTMBIIMMCS B CyH, 34 HCKJIKYEHHUEM IIPeJIOCTaBIICHUS
uHQopManMyd Mo BompocaM odopMIeHHS 3asBIeHHH, kanob, obparieHuid,
MoJaBaeMbIX B CyJA, MNOpsAAKa HX [OJa4H, MOpsAKa IOJyYEeHHUS OTBETa WU
3ampanuBaeMbIX JOKyMEHTOB.

2.13. Ilpu mnpueme oOpamieHuii rpaxaad He [OIYCKAaeTCs BO3JIOXKEHUE
Ha TpaxIaH He MNPeIyCMOTPEHHBIX 3aKOHOM O00s3aHHOCTENM WM OrpaHUYeHHE
BO3MOXHOCTH PeaIU3alliy MX IIpaB, B YaCTHOCTH HE JOITyCKAIOTCSA TpeOOBaHUsA:

MpeACTaBIeHNs] JOKyMEHTOB, HE IPETyCMOTPEHHBIX 3aKOHOIATENILCTBOM,
NpPeNOCTaBISIONMM TpaXXJaHUHY IIpaBO, Ha pealu3aliio KOTOpOro HalpaBlIEHO
sasgBiieHHEe (katoba, obpalneHue);

UCIIOJIHEHHUS TPaXITaHWHOM OOS3aHHOCTEM, HE CBA3aHHBIX C 3asBICHUEM
(xanoboii, oOpalieHHeM ), eCJId 3TO He IIPeyCMOTpeHO (eepabHbIM 3aKOHOM;

peaiv3alliid TpaKJaHWHOM CBOETO IpaBa TOJBKO IPH YCIOBMM peaM3alMH
UHBEIX HE CBS3aHHBIX C HMM IIpaB, €ClIM 3TO HE IPeLyCMOTpPeHO (eAepalbHBIM
3aKOHOM;

yIuiathl cOOpoOB, OILIATH YCIIYT, He MPEAyCMOTPEHHBIX 3aKOHOAATEIBCTBOM;

CHATHS KOONMHA ¢  JIOKYMEHTOB, €CIH 3TO He  IIPedyCMOTPEHO
3aKOHOJIaTeJIbCTBOM;

0053aTeIbHOTO  3aKJIFOYEHHUs] JOrOBOPOB, CBJI3aHHBIX C pPacCMOTPEHHEM
3asgBiueHus (KamoOBI, OOpalieHHs), €CId B COOTBETCTBUM - C TIPAXIAHCKUM
3akoHozarenscTBoM Poccuiickoit ®Penepanuy MogoOHBIE JOTOBOPHI 3aKIIOYAIOTCS
B T0OPOBOJILHOM NOPSIAKE;

00s13aTEIBHOTO  MCMONB30BaHHsA TPaXJAaHWHOM IpU [ofade 3asBICHHUM
0JIaHKOB ¥ MHBIX THUIIOBBIX (DOPM, BBIIaBa€MBIX CYIIOM, €CIIH 3TO HE MPeLyCMOTPEHO
3aKOHO/IATENIECTBOM;

COBEpIICHUs TIPaXTAaHWHOM HHBIX JACHCTBUH, HE IPEXYCMOTPEHHBIX
3aKOHO/IaTE€ILCTBOM.

3. IIpueM 1OKyMEHTOB

3.1. Paborauxu [lpreMHOM Cyza MpUHUMAIOT OT JIAL, OOpaIlalolyXcs B CyX,
IOOKYMEHTBI, HEITOCPEICTBCHHO MPUHOCUMBIEC UMU B CYI.

3.2. Paboruuku IlpuemHO#l 00s3aHEI NMPOBEPHTH OQoOpMIIEHHE OOpalleHuH,
NOJABaEMBIX B CyJZl, Ha COOTBETCTBHE OOIIMM TpeOOBaHUSIM K O(QOPMIICHUIO,
U3JI0)KEHHBIM B IyHKTe 3.3 HacTOAILIEro perjiaMeHTa, a Takke HopMaMm
NPOLIECCYAIbHOTO  3aKOHOJATENhCTBA K B CIlydae HEBEPHOro . oQopMICHHUS
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nporH(popMupoBaTh 06 3TOM 3asBuTeNs. Ecau HefocTaTok B OQOPMIICHHH MOXET
OBITEH MCIpaBlieH HeMeUIeHHO, paboTHHUKY 1IpueMHo# cyna He0OOX0AUMO Pa3bsICHUTD
3aSBUTENIO JaHHYIO BO3MOXHOCTB. VicnpapieHus B 3ampocax NPaBOOXPaHUTEIbHBIX
¥ CyeOHBIX OpraHax He JOIyCKaloTCs.

OGparieHus, copepxalyue OCKOpOMTENbHBIE BBIpAXKCHHS, HE IOANAIOLIHUEC
IpouTeHHIo OO0 odopmiieHHBIE HAa OOOPOTHOM CTOpoHe OIaHKOB, OOpBIBKAx
Oymaru; odopMIIeHHBIE HE HaIjexalluM o0pa3oM WM He MOJJIeKallde IToRade
B JaHHBIA CyA, MOTyT OBITh IPHHATHEI B TOM Ciy4ae, €Cld IIOC/I€ HOIy4YeHHs
pasbsicHeHUl OT paboTHHKa [IpueMHON cyda IpakJaHWUH HAcTauBaeT Ha Ioxade
(mpuHATHH) yKa3aHHBIX O0pallieHHH.

Pabornuk IlpmeMHON cyaa He HMeEET IpaBa NOpPHHUMATh OOpalleHys,
B KOTOPBIX B Ka4eCTBE aJjpecara He yKa3aH JaHHBIH CY/I.

3.3. JoGoe mnpuHuMaeMoe 3asBieHHe (ckanmoba, oOpalleHue) ODKHO
coliepath CIEeAYIOIYIO HH(pOpMayIo:

yKazaHue ajpecara (HauMeHOBaHHe JaHHOTO Cy1a);

baMuMIo, WM, OTYECTBO 3asBHUTENA WIM HaWMEHOBAaHHE OpraHHU3allii,
SIBJISIFOIIICHICS 3asIBUTEINEM;

IOJIHBIA azpec (C yka3aHHMEM IIOYTOBOTO WHIEKCA) MECTa XHUTENbCTBA WITH
MecTa HaXOXACHUS 3asBUTEIIA;

HauMEHOBaHUE JOKYMeHTa (3asBlICHHE, )Xalio0a, 3ampoc U T.I1.),

JUYHYIO TOANNCH 3asfBUTENS WIM [OJDKHOCTHOIO JIMIa OpraHW3allyH,
SIBJISIOIIEHCS 3asBUTEIIEM;

naTy oOpalieHusl.

B Tekcre Tex xareropmwii 3asBineHuit (kamob, obpamieHuit), KoTopble
B COOTBETCTBHM C HOpPMaMH IMPOLECCYyaJbHOTO 3aKOHOJATENbCTBA MOTYT OBITH
MOJIaHbI TOJNBKO YYAaCTHHKAMHU CYJONPOM3BOACTBA (JIMI[AMH, YHaCTBYIOLIMMHU B JAelle;
y4acTHHKaMH MPOU3BOACTBA 110 JeiaM 00 aAMUHHCTPATHBHBIX MPaBOHAPYIIEHUAX),
IOMMMO IIEpEYMCICHHOH  BBIIE WH(OpPMAIMH  [JODKHO OBITh  yKa3zaHo
MPOLIECCYATBHOE MOJIOKEHUE 3asIBUTEIIS.

3.4. Ecnu 3asgBUTENh MPOCHT OTBET Ha IoJaBaeMoe obpallleHHe WIH
3aMpaliyBaeMyio KOIMMIO (TIOATHHHHK) NOKyMeHTa (OB) HE HANpaBIATh IOYTOMH,
a BBIOATh Ha pPYKH IHOO OTHpaBUTH IO JpyroMmy azapecy (Ipyromy JIuiy),
3T0 0053aTeNBHO JOJDKHO OBITh YKa3aHO B IPUHUMaeMOM OO pallleHHH.

3.5. Ecnu B npuHAMaeMoM o0OparieHn UMeeTCs CITMCOK MPUIaragMbIX K HeMy
JIOKyMeHTOB, paboTHHkM [lpmemHOl cyna o0s3aHBl NPOBEPUTH COOTBETCTBHE
NPUJIOKEHWH, YKa3aHHBIX B CIIMCKe, M TOJIBKO TIPH YCHOBUHM HaJW4YMs BCEX
MEPEYNCIICHHBIX MPUI0KEHUH IPUHATH JOKYMEHT. B ciydae OTCyTCTBUS Kakux-1u0o
TPWIOXKEHUH paboTHUKM I[IpuemMHON CyAa [OODKHBI IIPEANIOKUTH 3asSBUTEIO
BBIYEPKHYTh OTCYTCTBYIOIIWE IIPUJIOKEHHs U3 CIOHCKa M 3aBEPUTh MAAHHOE
WCIpaBlieHre MOAMUCHIO 3asBuTeNsi. OOpalieHre, B KOTOPOM OTCYTCTBYIOT KakKue-
00 TNPHUNOXKEHWsS, MOTyT OBITh NPUHATEL B TOM Cliydyae, €CJIM IOJTy4eHHs
pa3pacHeHuil oT pabortHuka [IlpumemHON cyna 3asBUTENh HAacCTAaMBAeT Ha IMOjave
(upunATHH) yKa3zaHHBIX oOpaieHuil. Ilpm 3ToM 006 OTCYTCTBUH Kakoro-jaubo
JOKyMEHTa WIH TPUIOXKEHUS K OOpallleHHIO COCTaBJISETCS aKT B COOTBETCTBHMHU
C TpeOOBaHHUAM HMHCTPYKIUM IO CyAeOHOMY IENONPOH3BOACTBY, ORMH 3K3EMILISP
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KOTOPOT'o BbIAaeTcsi (HampaBisieTcs) 3asBUTENIO, MHBIE 3K3eMIUIAPHl NPpHOOLIAoTCs
K TOJY4YEeHHBIM JJOKYMEHTaM U lIepejaeTcsd BMECTEe C HUMU IO IIPHHAIEXHOCTH.

3.6. B cimyuae, oTka3a 3asBWUTENII OT BHECECHUS YKAa3aHHBIX MCIPaBICHHIH
B CIHCOK TPWJIOXKEHWUH JIMOO €Cli OTCYTCTBHE IPUIOKEHHS YCTAHOBIIEHO ITOCTE
npuHsTus oOpamenus, pabotHuku IlpueMHOlM cyna HHOOPMHPYIOT 00 3TOM
HavaJbHMKA OTAeNa M COCTABIAETCS aKT O TOM, YTO COOTBETCTBYIOIlee OOpalllecHue
NpUHATO ©€3 yKa3aHHBIX B HeM MPHJIOXKEHUH (aKT COCTaBIAETCS B COOTBETCTBUH
¢ Tpe6GOBaHUAMH HHCTPYKLHH IO Cy1eOHOMY AeIOIPOU3BOJACTBY).

3.7. Ecnu oOpanleHre IOANMCAHO TMPEACTABUTENEM WM 3alMATHUKOM
3asBUTeIs, paboTHMUKY [IpremMHOMN cyna 00si3aHbL:

IPOBEpUTHh HaJWYWe Y IIPeACTaBUTENs JOBEPEHHOCTH OT  3asBUTEINS
Ha COBepIIECHHE COOTBETCTBYIOIIETO IPOLECCYaAIbHOTO EHCTBHS, a y 3aIllUTHUKA —
opaepa (AN aABOKaTa), ITOCTAHOBIEHMS CyAa O NONYCKe B KayecTBE 3aILMTHHKA
HapsIy C afBOKAaTOM WJIM HOBEPEHHOCTH OT JHIA, B OTHOIUCHHU KOTOPOIO BEAETCH
TIPOM3BOJCTBO I10 Aeiry 00 afMHHHUCTPAaTUBHOM IIPaBOHAPYLICHNUY;

B Cilyyae HEOOXOMUMOCTH Pa3bsCHUTH O0O0S3aTeNbHOCTh IPUOOIICHMS
K oOpameHuIo opaepa (IUig aJBOKaTa), 3aBEPCHHOM KOMHM IOCTAHOBIECHMS Cya
0 IOIyCKe B Ka4ecTBe 3all[UTHUKA HAPSAIY C a[IBOKATOM:

€CIM JTOBEPEHHOCTHh (€€ HOTapHUaJIbHO 3aBEPEHHON KONMH) MO JaHHBIM
HHPOPMAIIMOHHOM  CHUCTEMBI CyJa WIM 10  COOOLIEHMIO  PabOTHHKOB
COOTBETCTBYIOIIETO CTPYKTYpPHOTO MOJpasAeiieHus CyAa OTCYTCTBYET B Marepuanax
Jena, CHATh KOMHUIO C MOJJWHHHUKA WM HOTapHaJIbHO 3aBEpEeHHOM KOIHUH
JOBEPEHHOCTH, 3aBEPUTH €€ CBOEH IMOJIMHICHI0 U TeYaThIo I KOMUH ¥ MPHOOIIHUTH
ee K ITOJaHHOMY OOpalIeHHUIO.

3.8. JIoKyMeHTBI, MNpPUHOCHMBIE B J[ONOJHEHHE K paHee IONAaHHBIM
oOpaimeHusiM, MOTYT ObITh NpuHATHI B [IpreMHOM cyna TONBKO B TOM CiIydYae,
ecnd oOpallleHHe, B JOIOJHEHHE K KOTOPOMY OHM IIPEACTaBISIOTCS, MOCTYIHIIO
B Cy[ M €lie He PaCCMOTPEHO.

K nokxymeHTaMm, IpeACTaBIsS€eMbIM B JOIOJHEHHE K paHee IONaHHBIM
oOpaimeHusM, JODKHO OBITh TPUJIOKEHO 3asBICHHE C YKa3aHHeM Ha ToO,
B IOTIOJIHEHWE K KaKoMy HMMEHHO OOpallleHWIO OHU MpelCTaBisiorca. B ciywae
OTCYTCTBUSL TAaKOTO 3asBlieHbs, paboTHHK IlpuemMHONl cyna o0s3aH  yKa3aThb
3agBUTEII0 HAa HEOOXOMUMOCTH ero cocrabiieHus. be3 npuoOlieHHs yKa3aHHOTO
3asBJIEHHS [OKYMEHTHI, TIIpe/CTaBiseMble B [ONONHEHHE K paHee IOJaHHBEIM
oOpallieHHsIM, MOTYT OBITh IPUHATHI TOJBKO B TOM Clly4ae, €CIM NOJATelb
HACTaMBaeT Ha MX HIpHHATHM Oe3 3asBieHus. IIpu stoMm paborHuk Ilpuemuon cyna
00s3a8 INPUHATH BCE BO3MOXKHBIE Mephl U yCTaHOBIEHMS oOpailieHwus,
B JIOTNIOJIHEHME K KOTOPOMY IpPEACTaBISIOTCS INOJaHHBIE NOKYMEHTBI, HO HE MOXET
HECTH OTBETCTBEHHOCTH B Cllydae HEBEPHOT'O OINpeleIeHUsI OOpaleHNs], K KOTOPOMY
HAJIC)KHUT MPHOOIIUT OJaHHbBIE JOKYMEHTBI.

3.9. Ha mpunsatoM pabotHrkoM [IpueMHO# cyna obpallieHHM [IPOCTaBIIeTCs
mitamn [IpueMHO# cyqa ¢ yKa3aHHeM TeKylleil AaThl 1 BpEMEHH, KOTOPBIH CTaBHTCA
Ha JIHIIEBOH CTOpPOHE NMEPBOTrO JUCTA OOpalleHHs B IPaBOM HIXKHEM YTy, TaM Ke
craBurca Bxomsmuii HoMmep. Illtamn IlpuemHON Cyna, 3aBepeHHBIH IIOAIMCEHIO
paboTHHMKa, TpHUHSIBIIEro oOpalieHHe, [0 Mpockde JHuIa, IPEeNCTaBUBIIETO
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obpamenue B [IpueMHyI0 cyZJa, CTaBUTCS TakXKe Ha IPEACTABICHHOW UM
JOTIOJIHUTEIBHOM KolmmM JaHHoro oOpamenus. llltamMn He cTaBUTCA Ha IPYIHX
IOKyMEHTax, HaXe €eCO OHM IHOAAITCd B [OINOJHEHHWE K paHee IOAaHHBIM
oOpameHnsM ©Oe3 TPHOOIIEHHS K HUM 3asBleHHS, YKAa3aHHOro B IyHKTe 3.8.
HaCTOSIIIETO periaMeHTa.

3.10. Bce npuHATBIE MOKYMEHTH, B TOM YHUCJE MOAAHHBIC B IOIMOJHEHUE
K paHee MOJaHHBIM oOpameHusM, pabotHuk [IpueMHOH 00sA3aH 3aperHMcTpUpOBaTh
B cooTBeTcTBYyomux noacucreMax I'AC «IIpasocyaue» (ITN «JlokymeHTOO60pOT 1
obpareHus rpaxaan», [ «Cyne6Has KOppecIOHAEHIMY U Ap.) U epeaTh B I€Hb
npueMa 10 TNPUHAAIE)KHOCTH IO CHOPMHUPOBAaHHOMY M  pacleyaTaHHOMY
u3 mnoxcucteM I['AC «lIpaBocyaue» COOTBETCTBYIOILEMY peecTpy Iepeladyu
JOKYMEHTOB WJIM €IMHOMY peecTpy ydyeTa BXOJsIIeld KOppEeCHOHACHUIUHU (B Cilydae
perucTpamnyu Bceil BXOAsAMeH koppecnioHAeHuuu B [IpueMHON cyaa) nox NMOAIKCH
TNy, HEMOCPEJCTBEHHO KOTOPOMY MepeJaHbl MOOKYMEHTHI, ¢ YKa3aHHEM HM
3aHMMaeMOU JIOJDKHOCTH, a B MCKJIFOUUTENBHBIX Cioydasx — He mosjpHee 10 dacos
clenyromero pabodero JHs, €CIM HHOE He NpeXyCMOTPEHO MHCTpPYKIUeH
mo CyneOHOMY JIeJOTIPOM3BOACTBY. Perumcrpaumss AOKYMEHTOB M Ilepejada HX
IO TPUHAMJIEKHOCTH OCYHIECTBIISIETCSI B CTPOTOM COOTBETCTBHM C TpeOOBaHHAMM
WHCTPYKLHH IT0 CyileOHOMY JeOIPOU3BOJICTRY.

[Ipu nepemade HOKyMEHTOB IO TPHHAMIEHKHOCTH COCTABISICTCS peecTp,
KOTOPEI# IIOAMTUCHIBAETCS PaOOTHUKOM IPUEMHON Cy1a ¥ paOOTHUKOM CTPYKTYPHOTO
nospa3fieIeHus CyJia, B KOTOpoe IepenaroTcs ToKymMeHThl. Komus maHHOrO peecrpa
IIOCJIe ero IMOANUCAaHUA BMECTe ¢ JOKYMEHTaMH IepelaeTcs B COOTBETCTBYIOLIEE
CTPYKTypHOE IoApa3jieieHie Cyaa, a OpUruHal XpaHUTCS B IPUEMHOM CyZa.

3.11. JoxyMeHTHI, mojaBaeMble MO JiejaM, Ha3HAaYE€HHbBIM K PaCcCMOTPEHHIO,
pabotHuk IlpumemHOlt cyma o00s3aH He3aMEUIMTENBHO  3apeTUCTPUPOBATH
B moacucteMax I' AC «IIpaBocynue» u nepenats o peecTpaM o NpUHAMIEKHOCTH.

3.12. Eciu jumo oOpataeTcs ¢ Ipock00i 0 mpreMe Kakux-Iu0o TOKYMEHTOB
0 KOHKPETHOMY Jely HeNOCPEeICTBEHHO B JIeHb, Ha KOTOpBIM Ha3Ha4YeHO
pacCMOTpPEHHME COOTBETCTBYIOLlero Jena, paboTHuk IlpuemHoli cyma oOs3aH
Pa3bACHUTh OOpaTUBIIEMYCS IeNecOo00pPasHOCTh pa3pelIeHus COOTBETCTBYIOLLEIO
BOIIPOCa HEMOCPEICTBEHHO B CyZIeOHOM 3aceJaHuH.

3.13. Ha xaxxmoM npusHsaTOM OOpallleHuH, MOJaHHOMY 10 KOHKPETHOMY AEIY
(matepuany), paborHukoM IlpumemHON cyna kpoMe perucTpaliMOHHOIO HOMepa
CTaBUTCS HOMEDP COOTBETCTBYIOILETO JAea/IpOnu3BOACTBA, €CIIM UHPOpPMalys O HEM
umeercs B noxacuctemax I[AC «IlpaBocyaue». Homep gema (MaTepuana)
IPOCTABIISETCA TakKe MPH PETHCTPAllMd MPUHATOrO OOpallleHHs B MOJACHUCTEMAax
I'AC «IIpaBocyaue» ¥ COOTBETCTBEHHO — B PEECTpax.

3.14. Ecnu Kk o0pallieHuIo MPUIoKeHa KBUTAHIMs 00 omiaTe rocy1apCTBEHHON
NONUIMHEI WJIW  3aBepeHHas KONMsS IUIATe)KHOro mopydeHHs o0 oIulare
roCylapcTBEHHOM IIOILIUHEL, 00 3TOM JefaeTcs OTMeTKa (¢ 00s3aTelbHBIM
yKa3aHWEM CYMMBI YIUIAYeHHOW TOCYHapCTBEHHOW IONUIMHBI) IPY PETHCTPalHH
narHoro obparmnenus B nmoacucreMax ['AC «IIpaBocyaue».
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4. Beigavya 1OKYMEHTOB

4.1. Bblpaua JOOKYMEHTOB pPabOTHUKOM  TPUEMHOM  OCYLUECTBJISIETCA
Ha  OCHOBAaHWH  THCbMEHHOTO  ofpalleHHs  (3asBIeHMs)  paKIAHHMHA,
3aPErMCTPUPOBAHHOTO B YCTAHOBIEGHHOM  MHCTpPyKUMed 1o  cynebHomy
JeJIONPOU3BOACTBY MOPAJKE.

PaGotuuk IlpueMHoii cyna rmpu BblAaue AOKYMEHTOB OO0s3aH MPOBEPUTH
NpPaBUILHOCTb O(OPMIIEHHSI NOKYMEHTa, BbIAABa€MOr0 CYIOM, M TOJBKO B Ciydae
HaJyiexauero ero ohopmiaeHus BbIAATh AaHHBIA JOKYMEHT.

JloxyMeHTbI, oGhOpMIIEHHbIE HeHauieXkalluM o00pa3oM, He MOryT ObITh
BblgaHbl. PaboTHuk [MpueMHo# cyna o0s3aH ycTpaHUTh HENOCTAaTKU B 0(OPMIICHUU
JOKYMEHTa CaMOCTOSITeNIbHO JUOO BO3BpaTUTh JOKYMEHT [is Haanexallero
odopMIieHHS B COOTBETCTBYIOLIEE CTPYKTYPHOE NMOApa3ieNeHue Cy1a.

4.2. PabotHuk IIpuemMHOil cyna HeceT OTBETCTBEHHOCTh TOJIBKO 3a COAEpXKaHUe
CaMOCTOSITEJIbHO ~ MOJATOTOBJIIEHHONO M BBIAABAEMOr0  JOKyMEHTa  Jjuuam,
oOpamjaroluMMcst B CyJl, B TOM YMCJIE€ B YaCTH COOTBETCTBHS COAEPXaHUs NOKYMEHTA
uHbopMauurHK, cojaepxkalueiics B COOTBETCTBYIOWMX  noacucremax ['AC
«IIpaBocynue».

4.3. Ecnu 1okyMeHT MOXeT ObITh BblaH TOJIbKO ONpeaesIeHHbIM KaTeropusm
JML, YCTaHOBJIGHHBIM - 3aKOHOM, paboTHuk [IpuemHOH cyna o00s3aH YCTaHOBMTH
JUYHOCTh 3asIBUTENS W OMNpPENEeNIUTh €ro TMNPUHAMUIEXKHOCT K KaTeropuu JiuL,
UMeIoLLel PaBo Ha MoJy4YeHHe JaHHOIO JOKYMEHTA.

4.4. Ecnu [JOKYMEHT BBIAAETCS TMpPEACTABUTENIO 3asBUTENs, pabOTHHK
[IpueMHO# cyna, NOMUMO AeHCTBUM, YKazaHHbIX B MYHKTE 4.3. perinaMmeHTa, JOMKeH:

NPOBEPUTh HAJWMUYWe Yy TNpPeACTaBUTENsl [OBEPEHHOCTM OT 3asBUTENS
Ha COBEpIIEHUE COOTBETCTBYIOLLEr0 AEMCTBYUSA, MPU OTCYTCTBUM TAaKOBON pa3bsiCHUTH
HeoOXOMMOCTD ee MpeacTaBiieHns B [Ipuemnyto cyna;

€CJIM yKa3aHHasl JIOBEPEHHOCTh (€€ HOTapHalbHO YAOCTOBEPEHHAasl KOIMHS)
Mo  gaHHBIM  cooTBeTcTBytowMx  noacuctem ['AC  «IlpaBocynme»  wiu
no uHpopMaluuu paGOTHUKOB COOTBETCTBYIOLUIErO CTPYKTYpHOTO TMOApa3ieseHHs
CyJa OTCYTCTBYeT B Jefie/MaTtepyrale, CHATh KOMMUIO ¢ MOAJMHHUKA (€r0 HOTapUaJbHO
yIOCTOBEPEHHON KOMWM), 3aBEpUTh €€ CBOEH MOANMMUCBHIO U MNEeYaTbio 1 KOMUH U
MPHOOLIMUTD K PACMUCKE B MMOJNy4EHUH 3aNpallliBaeMoOro 1OKyMEHTa.

be3 coBeplieHMs yKa3aHHbIX JeHCTBMI  3anpaliuMBaeMblil  3asiBUTENIEM
IOKYMEHT HE MOXeT ObITh BbIJIaH €ro NMpeACTaBUTEIIO.

4.5. Tlpu Bbimaue uepe3 IlpueMHyro cyna no00ro QOKyMeHTa € JMLa,
NONY4alolLEero JOKYMEHT, 6epeTcsi COOTBETCTBYIOMIAs paclucKa B €ro NMojyyeHuH.

Pacnucka odopmasercs inbo Ha oOpalleHWH O Bblfayve 3anpaliuBaeMoro
JIOKYMEHTA, JINOO Ha OTACJIbHOM JIMCTE W AO0JKHA COAEPkATh CNEAYIOLIUE CBEICHHUS:

HaUMEHOBaHHWE JOKyMeHTa (pacrucka);

dbaMUITHIO, UMS XU OTYECTBO JIMLA, MOJyYUBLIETO IOKYMEHT (bl);

®.N.O. nomKHOCTHOrO JMUA C YyKa3aHMEM HaWMEHOBaHMS 3aHUMaeMoi
OOJDKHOCTH, 3a MCKJIIOYEHHEeM ciy4yaeB O(OpMIIEHUS PaclUCKU Ha oOpauleHuu
(3anpoce), coaepxallemM UHPOPMaLMIO O 3aHUMaeMOM UM JIOJKHOCTH;
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HaMMEHOBaHUE IIONyYeHHOTo (BIX) IOKyMeHTa (OB), yKa3aHHE KOJIMYECTBa
HOJIyYEeHHBIX 3K3eMIUIIPOB ¥ KOJIMUECTBA JIMCTOB IPHIIOKEHHHT,

TIIOAINKCEH JIHUIIA, TOJXY4YHMBILIETro JOKYMEHTHI (bL); '

JaTy HOJy4eHHUs JOKyMeHTa (OB).

4.6. Pa6otuuk IlpreMuoii cyna 00si3aH IPOBEPUTH NIPABUIBHOCTS OPOPMIIEHHS
paclHCKy, KOTOpas UepefaeTcs MO IPHHANIEKHOCTH JUil HPHOOLIECHHUS
K MaTepHajaM Jeja/lIpou3BOJICTBA, O BblAa4ye NOKYMEHTA JIENIAETCsA TAKkKe OTMETKa
B cooTBeTcTBYOmUX noacucreMax I'AC «IIpaBocynue», B CIpaBOYHOM JIUCTE.

4.7. Komnmu 3anpamuiBaeMblX CyAeOHBIX aKTOB H3IOTABIMBAIOTCA U
0oQOPMISIOTCS B COOTBETCTBHHM C TPeOOBAaHMAMU HHCTPYKUUHM MO CyAeOHOMY
IeJIONPOU3BOJICTBY HEIOCPEICTBEHHO paboTHUKOM IlpmeMHON cyna WM WHBEIMU
YIOJTHOMOUYEHHBIMU pa0OTHUKaMH ammnapara CyJa B JEHb NOCTYIUIEHWS 3asBlICHHI,
a TIPY HEBO3MOXKHOCTH — B CPOK He GoJiee ATy pabodux JHEeH ¢ yKa3aHHOU AaThl.

5. BzaumMogaeiicTBre ¢ pabOTHHIKaMH ammapara cyja

5.1. B cnyuasx, korga padotauk [IpreMHo# cyna obpamaercs Kk paboTHUKaM
ammapara cynaa, HocieqHHe o00s3aHpl TNPUHATH He3aMeIIUTENbHbIE Mepbl It
paspeleHdsi COOTBETCTBYIOIIEH mpobieMHOW curyanuu (Hampumep, NpPOBEPUTH
HaJM4Ke Aelia B CyJle, YCTaHOBUTH 3alpalinBaeMylo HHQOpMaIHio 10 MaTepuajlaM
COOTBETCTBYIOLIETO JeJIa/TIPON3BOACTBA H JIp. ).

5.2. Paboruuku I[Ipuemuoili cyxa oO0s3aHbI COONIONATH IOPSIAOK IMepenadu
IPUHATHIX JOKYMEHTOB B OTHEN [JEJIOMPOU3BOACTBA, YCTAaHOBJICHHBIH ITyHKTaMH
3.9 - 3.14 HacrosIIero perjiamMeHTa, B COOTBETCTBHU C TPEOOBaHUSIMU MHCTPYKLUH
10 CyieOHOMY JeJI0TIPOU3BOACTBY.

5.3. 3a comepxaHue M TPaBHIBHOCTH OGOpPMIEHUS BBIAABAEMOIO Yepe3
IpueMHyIO Cyna JHOKyMeHTa HECET OTBETCTBEHHOCTH YIOJTHOMOYEHHBIH pPabOTHUMK
amnmapata CyjJa, W3TOTOBUBIIMHA JaHHBIM JOKyMeHT. IIpu 3ToM CcOOTBETCTBHE
odopMiIeHHs BEIIABAEMOrO JOKYMeHTa TPeOOBaHUSAM HHCTPYKLHMM IO CylneOHOMY
IEIOTIPON3BOACTBY AODKHO OBITH NpoBepeHO paboTHuKOM IlpuemHONW cyna H
B TOM CjIydae, KOrja JOKYMEHT IOATOTOBICH UHBIM YIIOJTHOMOUYEHHBIM pabOTHHKOM
anmapara cy/a.
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