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paitoHHOTO CyAa -

Openbyprcxkoit obnactu
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ITonoxenne 06 YCTAHOBJCHHH NMOPAAKA 03HAKOMJICHHA ¢ MaTepuaJlaMu A€JI H BbIAAYN KONHUH
MaTEpRAJIO0B JA€1a JIHINAM, YIaCTBYIOIIMM B Aej1¢, HAXOAAIXUXCA B IPOKU3BOACTBE CyJa H HAa XpPaHEeHHH
B apxuBe cyaa

1. O0mue nmonoxenus

Hacrosmmuii Ilopsnok pa3paboTaH B COOTBETCTBHU C I'pakJaHCKHMM NpPOLECCYalbHBIM KOAEKCOM
Poccuiickoit ®enepanmii o1 14 Hoa6ps 2002 roga N 138-D3; YronoBHO-NpOUECCYanbHBIM KOEKCOM 1
~occuiickoit Qenepaunu or 18 aexabps 2001 roma N 174-@3; Komexcom Poccumiickoit denepanun 06
~ 4AMHUHUCTPATUBHEIX NpaBoHapymenusax oT 30 aexabps 2001 roga N 195-®3; denepanbusiv 3akoHOM «O
cpeacTtsax maccoBod mHpopmanmu» No 2124-1 ot 27 pmekabps 1991 roma; demepanbHbiM 3aKOHOM
Poccuiickoit @enepanuu Ne 262-P3 «O6 obecneueHny NoCTyna K HHPOPMALMK O JESATENLHOCTH Cy/IOB B
Poccuiickoit @enepanun» or 22 nexabps 2008 roma; depepanbHpiM 3akoHoM «O6 apXuBHOM Jene B
Poccutickoit ®enepamum» No 125-03 ot 22 oxrabps 2004 roma; DepepansHeiM 3akoHoM «0O6
06s3aTebHOM K3eMILIApe NOKYyMeHTOB» Ne 77-B3 ot 29 nekabps 1994 rona; Unctpykumeit no cynebHoMy
ACNONPOM3BOJACTBY B PAOHHOM CyJ€, YTBEpXKACHHON npukasoM ['eHepanbHoro mupexropa CyneGHoro
nenapTamenTa npu Bepxosnom Cyne PO Ne 36 or 29 anpens 2003 roxa; MecTpykuueii o nopsaake or6opa
Ha XpaHEHHeE B apXUB GefepabHEIX CY0B OOIIeH IOPUCAUKINN JOKYMEHTOB, HX KOMILIEKTOBAHHS, YYeTa K
HCIONB30BaHuUs, yTBEPXAeHHOM npukaszom CynebHoro memapramenTa npu BepxosHom Cyne PO ot 28
nexabps 2005 rona N 157. '

2. OcHoBHBIE TEPMHHDI

Jns neneit Hacrosmero ITopsiaka npuMeHsieMble TEPMUHE] HMEIOT CIIEAYIONIEE 3HAYEHHE:

IOJUIMHHBIA JOKYMEHT ~—— TIEPBBIH 9K3EMIUIAp JOKYMEHTa Ha OYMaXXHOM HOCHTEINE,
00eCTIeYHBAOIMI CyOIPOM3BOACTBO MO HENY B COOTBETCTBHM C ACHCTBYIOIIMMH IIPOLECCYaNbHBIMH
A0pMaMH, HMEIOIIKH HEOOXO0AMMBIE PEKBU3UTHI M NPHOOIIEHHEBIN K MaTepHallaM Jeia;

Konus MAOKYMEHTA - [OKYMEHT, IOJHOCTBIO BOCIPOM3BOIAIIMN HHGOPMAIMIO HOMIHHHOTO
JOKYMEHTAa M BCE €r0 BHEIIHME INPH3HAKM MIH YacTh HX, HO HE MMEIOIIMH IOPUAWYECKOH CHIILI;
HaJUIeKAIHM  00pa3soM-3aBepEHHAsl KONHS AOKYMEHTa - KONWsA JOKyMeHTa,"Ha KOTOpoi B
COOTBETCTBHM C YCTAHOBIECHHBIM IIOPSJAKOM IIPOCTABISIOT HEOOXOAWUMBIE PEKBHU3MTHI, MPUAAIOUINE €if
IOPHINYECKYIO CHITY; S

NMHCbMEHHASA CNIPABKA M0 Aefy - JOKYMEHT, COAEpXalui HHPOpMalMIO O PACCMOTPEHUH fiefia Ha
moboi ctanuy cyae6HOro pazbupaTenbCTBa,

I0pHINYecKasi CHJAa [JOKYMEHTa - CBOHCTBO JOKYMEHTa, OOECII€YEeHHOE JeHCTBYIONINM
3aKOHOJATENLCTBOM, KOMIIETCHLMEH Cyda M YCTAaHOBJICHHBIM IOPAOKOM OQOpPMICHHUS; ApXHBHOE
cyaebHoe nefo - OKOHYEHHOE NMPOU3BOACTBOM cynebHoe Jieno (MaTepuan), epeJaHHOe B YCTaHOBIEHHOM
NOpSAKE U3 OTAENA AETIONPOU3BOJICTBA B apXMB Cy/Ja Ha TIOCTOSHHOE U BPEMEHHOE XpaHECHHE,

CyAe0Hoe pemenne - pelIeHNe, BHIHECEHHOE B YCTAHOBJIEHHOM COOTBETCTBYIOIMM 3aKOHOM (opMme
IO CYIIECTBY A€jIa, PACCMOTPEHHOI0 B NMOPSAKE OCYLIECTBICHHUS IPAXIAHCKOT0, 3 AIMUHUCTPATUBHOIO HITH
YTOJIOBHOTO CYAOIPOM3BOACTBA B NEPBOH, aNeIULLMOHHON, KaCCallMOHHOHM M HaJI30pHON HHCTAHIIUAX.

3.HOpHIIOK 03HAKOMJICHHS ¢ MAaTE€PHAJIAMHA €)1, HAXOAAIHNXCHA B IPOH3BOACTBE CYAA M HA XPAHEHHH
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ro.ua
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B apXHBe CcyAa _

3.1.CyneGuble nena BBINAIOTCS IUIS O3HAKOMJIEHHS B ITOMENICHHH Cyla TpH TPenbIBICHUH
AOKYMEHTOB, yKasaHHBIX B 1. 14.1 MHcTpykmuu no cymeGroMy ACTONIPOU3BOJCTBY B PalHOHHOM CYJE,
yTBepXIeHHOM mprkaszom CynebHoro nenapramenTa npu BepxoBHOM Cyne P® ot 29.04.2003 N 36 (nanee
- WHCTpYKuKs), B IPHCYTCTBAM U MO KOHTPOIEM paGoTHHKOB ammapara Cyxa B yCNOBHAX, KOTOPHIC
HCKIIOTAOT BOSMOXHOCTD U3BATHSA, IOBPEKACHHAS HIIM YHIHYTOXKEHUS MATEPHAIIOB eI

3.2.03HaKOMIIEHHE JIUI ¢ MaTepHaaMu CcyneGHOro nena (MHBIME MaTepuanaMy) IPOH3BONMTCS
Ha OCHOBaHNH NX MACBMEHHOTO 3asiBJeHHs 1o popme N 62 UHCTpyKnuu.

3.3.3asBrnenne MoXeT GHITh OKAHO Yepe3 IIPAEMHYIO CyZa 100 HampaBiIeHo 1o noute. Brigaua
CYNEeOHOro fena ;s 03HAKOMJICHHS IPOM3BOIUTCS TOCHIE HATOKEHHMS Ha 3asBlIeHHe PE3OJIIOLHUN CYIbY, B
IIPOU3BONCTBE KOTOPOrO HAXOMHUTCHA (WM HAaXOMHIOCh) CyAeOHOE .eNo, a NP ero OTCYTCTBUH -

npeacemaresst cyna (I/IJ'II/I €ro 3aMGCTI/ITCJI$I) o HHOrO YIIOTHOMOYCHHOI'O JIHIA. HaHHOC 3a4BJICHUC
IIOAUIABACTCA B ACJIO, 4 B Clry4dae IpeabsABICHUA HOBCPCHHOCTH K JCITy npno6u1aeTc>1 TaKXKe €€ KOnus.

3.4.CynebHoe zeno, Haxo/iAlIeeCs HA XPAHCHHH B apx¥Be cyaa, JOKHO OBITh MPEACTaBIEHO IS
O3HAKOMJICHHS B TEYeHHE 5 pabouux AHeH, 3a MCKIIOYEHHEM CIIydaeB, KOIIa paboTHHKaMu cyna u
3asBuTENeEM He OydeT cornacopaHa JApyras jgata  o3HaKoMJIeHHS.HeoGxomuMocTs CPOYHOTO
(He3aMe/UTMTENBHOT0) O3HAKOMIIEHHS C MATEPHANaMHU Jefla JOJDKHA GBITh MOTHBHMPOBaHa B 3asABJICHHIU.
Pemenne no 3asBneHnro npuHMMAET Cynps, B NPOU3BOJICTBE KOTOPOrO HAXOAMTCH (WIM HAXOIUIOCH)
CynebHoe Je110, a IIPH €T0 OTCYTCTBHH - NpeficeaaTeb Cya.

3.51lpy  HamMYMM THCBMEHHOTO XOZATAiCTBa CTOPOH, HHBIX YYaCTHHKOB CyaeGHOro
pa3buparensCTBa 00 03HAKOMIIEHHH C IPOTOKONOM CynebHOro 3acemaHusl BO3MOXHOCTD O3HAKOMJICHMS

~IOH>KHa ObITh OGecIeueHa: M0 YTONOBHBIM J€iaM - B TeUEHHE TpeX CYTOK, II0 TPAKAAHCKHM JeIaM - B
TCUCHHUE NATH THEH ¢ MOMCHTa MOANMHMCAHMA HpoTOKona. KOmHMs NMpOTOKONa M3rOTAaBIMBACTCA 33 Cuer
CPEICTB yYacTHHKA CyAeOHOTO pa3bupaTesbeTBa.

3.6.B ciy4ae, ecnu 3asBUTENEM IIOJAHO, 3asBICHHIE HA O3HAKOMJICHHE C MaTepranamu aena u
IIPOTOKONIOM CYReOHOr0 3acelaHus, CyaeGHOE HeN0 NpeNcTaBisfercd IOCie HCTEUeHHs CpoKa s
COCTABJICHHA CEKpETapeM IPOTOKONA CyNEOHOrO 3aCelaHUs, NPEYCMOTPEHHOTo MHCTpyKuumeit. Hara
O3HAKOMIICHHUS 32ABUTENIA C CYICGHBIM JE/IOM COTTIACOBEIBAETCS C CEKPETAPEM CyAeOHOro 3acenanus.

3.7.1lpu HaMMYMM HOHCHMEHHOTO XoJaTalfcTBa JHIa, YJaCTBYIONIETO B JIENe, U pa3penraromeii

- BHSBI IIPE/ICEAATEIILCTBYIOWIETO M0 NIENTy CYAbH J1M60 NpejcenaTes Cya WK JMIa, ero 3aMellaroero, ¢
MAaTEPHAIOB eNla MOT'YT OBITh CHATHI KOIHM C MCIIONB30BAHHEM TEXHHIECKHX CPeACTB (KOMHUPOBAILHEIN
ammapar, ¢poToanmnapar) Juia, 3aIBUBIIETr0 XOaTaiCTBO.

3.8.1locne o3HaKOMNEHHS C CyneOHBIM JenoM (HHBIMH MaTepHagaMy) YIOJHOMOYEHHBIH
paboTHUK ammaparta cyja B HPUCYTCTBHH JIHIIA, KOTOPOE O3HAKOMHJIOCH ¢ CYAEOHBIM AEIOM (MHBIMU
MaTepHaiamu), IpOBEPSIET COCTOSHHE JAHHOTO Je/1a U HAIMIHE BCEX JOKYMEHTOB B JIEJIE, IETaCT OTMETKY
B 3asBJICHUH O TOM, YTO JIEJIO BO3BPAIIEHO.

3.9.B ciyvae, ecrm mocie BO3BpamIeHHs JeNa YIOTHOMOYEHHEIM pabOTHHKOM anmapara cyia
BBIABJICHO U3LATHE, OBPEXKACHAE MATEPHAIIOB IS, & TAKXKEe BHECEHHE B HUX HCTIPABIEHHIT U JOIHUCOK, 06
YTOM HE3aMEUIMTENBHO COOOIIAETCs MpeCeNaTellio CyAa IHO0 ero 3aMeCTHTETIO.

3.10.ITo nuCEMEHHRIM TpeGOBaHUSM OpraHOB, KOTOPBIM 32KOHOM IIPEJOCTABJICHO IMpPaBo
HCTPEOOBAHMS JIENA, M HA OCHOBAHUM PACTIOPSIKEHHUS TIPEACENATENS CyZJa WM €r0 3aMeCTUTEIst CyaebHbIe
/Ic]a HANpPaBIAIOTCS UM B TPEX AHEBHBIA CPOK 3aKa3HOM MOYTOM MK C PacChIIbHbIM.

3.11.  Hasuavenubiii paGoTHHK Cyza 0653aH KOHTPOIHPOBATH BO3BpAT JIC)I ¥ HE PEXE OJHOIO paza
B MCECAI IOKNIAZIBIBATE PE/ICE/ATENO CY/Ia, A TAKXKE OTMEYATh B YUETHO-CTATUCTHYECKOM KapTOUKe, KOI/A,
KOMY M IO KakOMY 3apocCy JIeJI0 HalpaBJieHo, KOT/la OHO BO3BPAILEHO B CYI.

3.12. C paspemeHus npejcenaTensCTBYIOMIETO 10 neny corpyauuku CMU, npu Hanvuvy gaHHOTO
MMHIIICEMEHHOTO 00s3aTeNbCcTBA HE pasryiamaTh COAepXKallpecs B fele NEPCOHAJIBHEIE JIaHHEIE,
THCBEMEHHOTO XONIaTalCTBA PYyKOBOJCTBA PEAKIMH CPECTBa MacCoBOM Hu(opManuy, IapaHTUPYIOIIETO
HCpPasIJIAICHUE CBEJCHUH, IHCHMEHHOTO COTJIACHS HA TaKOe O3HAKOMICHHE JIHII, Yy4aCTBYIOIIHX B
Jene™oTyT 3HAKOMHTBCS C MaTepHalaMH Jeia, PacCMOTPEHHOIO ' 110 CYWIECTBY, a TaKXe ¢ AeJaMH,
HaXOMIAUINMHUCS B apXUBE Cy/a.

[Ipock6a npencrasureneit CMHU 06 03HaAKOMITEHHH C MaTepHanaMi HEPaCCMOTPEHHBIX CyAeOHbIX
JIeJT YAOBJIETBOPEHUIO HE IIOIJIEXHUT.

4.Bbitava u3 cyneOHbIX e, HAXOASNMIAXCH B IPOH3BOJCTBE CyAa M HAa XPaHEHHH B apXuBe cy)a,
MOVIHHHBIX JOKYMEHTOB H KONHIi cyAe0HbIX pemennii
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4.1MTonnvHHbIE NOKYMEHTHl (32 HCKIIOYEHMEM IPOLECCYaNbHBIX NOKYMEHTOB), IHCbMEHHbIE
CIIPaBKM, KONMK CYNEOHBIX pEEHMH, BCTYNUBIIAX B 3aKOHHYIO CHJY, BBIJAIOTCA IO IHCHMEHHOMY
3asBJIEHUIO JIMLAM, KOTOPHIM IIPaBO Ha IOJYYEHHE TaKUX JOKYMEHTOB U Komuit npenocrapieHo YIIK PD
(cr.cT. 3754—55) u I'TIK PO (ct. 34); uHBIM JnMLaM, YbM IIpaBa W 3aKOHHBIE MHTEPECH 3aTPOHYTHI
CYIeOHBIMH TIOCTAHOBIIEHUSAMH; PYKOBOAUTENSIM OPTaHOB, KOTOPHIM TaKO€ MPABO NPEIOCTABIEHO B CHIY
3aKoHa. JIOKyMEHTEI MOTYT BBINABATHCA M MHBIM JIMIAM I10 JOBEPEHHOCTH OT IIEPEYNCICHHBIX BBILIE JIMLL.

4.2.Bb11a4a NOAJIMHHBIX JOKYMEHTOB M3 CyXeGHBIX e

4.2.1.3asBnenHue 0 BBLIAYE ITOATTHHHBIX JOKYMEHTOB MOXET OBITE II0JaHO JTUYHO B IPHEMHYIO Cyda
HJIK HAIIPpaBJICHO IO IOYTE B ﬂpOl*BBOJ]bHOﬁ (bopme Ha UM CYAbH, NPEACCAATCIbCTBYOUICIO 110 ALY,
WJIK Ha M4 TIpEAceaaresd cya. BBII[a‘{a AOKYMCHTA IIPOU3BOAUTCA B TCUCHNE NATH paﬁotmx JAHeil 1ociie
HaJIOXXCHMA Ha 3asiBJICHUE PE30IIOUNH CYIbH 6o npeacenareid cyaa.

4.2.2 Tlopnuanakie AOKYMCHTBI, NPCACTABJICHHBIE CTOPOHAMH I10 JEY, BO3BPAIAIOTCA CTOPOHAM C
00s3aTeNIBHEIM OCTaBICHHEM B pA(SA) (- KOHHfI, 3aBEPEHHEBIX cynbeﬁ. .HI/IIIO, nonythIu6e NOAMUHHBIN
AOKYMCHT M3 €A, XOJDKHA PACMIHACATHCA B IMOJYYEHHH 3TOI0 JOKYMEHTA Ha KOIMM, OCTABICHHOH B JgJIe.
Yxa3zaHHEIE JOKYMCHTBI C Pa3peIICHUA CyabU MOryT OBITH BO3BpalI€HBI NPEACTABUBIINM HUX JIMIAM ¥ 10

BCTYIJICHUS PELICHHUS Cy/la B 3aKOHHYIO CHITY.
4.2.3.IlognmMEBENKY DpoLecCyalbHBIX JOKYMEHTOB U3 e HE BBLIAIOTCA.

~ 4.3.Beinaya xonnii cyneGHbIX pemIeHHil, HAXOAAHUXCSA B OT/ieJIe AeIONPOU3BOACTBA NOCIe
PACCMOTpPEHHSA M Ha XpaHEHHH B apXHuBe Cyla

4.3.1CynomM BBIEAIOTCA (HANPABIAIOTCA) TONBKO KONMM pEIIeHHH (MpUTOBOpa, pEINeHHs,
ONIpeNieNIeHu s,
IIOCTaHOBJICHHS) CYAa.

4.3.2.]lpaBo Ha cHATME KONHMI JOKYMEHTOB C MAaTEpHAIOB Aeia 3a CBOM CYET, B TOM YMCHE C
HCIONB30BAaHHEM TEXHUYECKHX CPENCTB, NPENOCTABIAETCS JULAM, yKasaHHbIM B I1.12.6 MHcTpykuuu, no
NHCBMEHHOMY 3asBIeHHIO Gopmel Ne 63 VIHCTpYKIMHM ¢ paspelaroineil pe3osomuel npeaceaarens cyna
WA CYABY, NIPENICENATENLCTRYIONIETO 10 A€y, KOTOPOE IIOMIIHBAETCS B CynebHOe feno.

4.3.3.CHAaThIE 3a CBOH CYET KONMH C MaTepHaloB CYAeOHOro Aejla, B TOM YHCIE C MOMOLIBID
TEXHHYECKUX CPEACTB, CYAOM HE 3aBEpPSIOTCA.

4.3.4 Konus npoToKona cyaeGHOro 3acellaHHs M3TOTaBIMBACTCS IO NMUCbMEHHOMY XOAaTaiCTBY
y4acTHHKa CyfIe6HOro pa3bupaTeIbCTBA U 33 €TI0 CYET, TOSCTH NIONYYEHHE IPOTOKOIIA CYAEBHOr0 3aceIaHus!
BO3MOXKHO ITyTE€M CHATHSA €ro KOIMH 3asBUTENIEM 6€3 y9acTHs Cyla B pacxoiax 110 U3TOTOBICHMIO KOITHH
nporokona. Pacxomel ke JOMKHEI OTHOCHTBCS Ha cueT obparuBuierocs (mpuobpereHme 6Gymarw,
HCIIONb30BaHMe COOCTBEHHOR KOMMPOBANBbHON TexHUKH U 1.1.) (Ompenenenue Bepxosroro Cyaa P® ot
24.05.2005 N KACO05-150).

4.3.5.3asiBNIeHME O BBIZAYE KOIHMH PEILEHUS M3 MATepHalioB CYAeOHOro jena, Haxo4AlIerocs Ha
apxXMBHOM XpaHeHuu, nojgaerca no Qopme Ne63 VHCTpYKIMH JIMYHO B HPHEMHYIO Cyaa Jubo yepes
IIPECTABUTENS 110 NOBEPEHHOCTH MIIM MOXET OBITh HAIIPaBJIEHO 110 TTOYTE Ha UMsl [pe/icenarens Cyaa.

4.3.6. Ilpu mocTynieHuM B CyX 3asBJICHHS O BBIade KONMH JOKYMEHTOB W3 MaTepUasIoB MeNa,
KOTOPHIE JOJIKHBI GBITH H3rOTOBNEHBI 38 CYET OGPATUBIIEr0Cs, OTBETCTBEHHEIA paGOTHHUK amiiapara cy/a
o opMIISET MOTHBHPOBAHHEIH OTKa3, B KOTOPOM Pa3bsSCHSET HA OCHOBAHUM KaKHX HOPMATHBHOIPABOBHIC
(WctoB emy oTkazaHo B BblNaue KONHMM, a Takxe IPaBO Ha CHATHE KOOMi 3a cBOi cuer (cT, 19
®enepansHoro 3akona oT 22.12.2008 N 262-®3 (pex. ot 02.07.2013) "O6 ofecneyenun HocTyna K
MHpOpMaIMH O JESTEIBHOCTH cyn0B B Poccuiickoit ®enepanun).

B MCKIIOYHTENBHBIX ClTydasX yKa3aHHbIE KOIMH MaTCpHAIOB Aejia MOTYT OBITh BEIIAHBI 3aIBUTEIIO
C paspenieHus npejcenartes cyaa.

4.3.7. Bblmaya KOIHHA PELIEHNs B3 CyneGHOTO eNa, HaXOASIIErocs B apXMBeE CYAa, IPOH3BOXUTCS
M3 NIPMEMHOH Cyzia, paboTarolmeH 110 CHCTEME «OXHOTO OKHA», Ha OCHOBAHMM PE3OJIIOLMH IIpeceaaTesIs
CyZla HJIF €r0 3aMECTHTENS B TeYEHHUE NATH pabouUX JHEH ¢ JaThl IOCTYIUICHUS 3asBICHHUS.

4.3.8. M3roroBiicHHBIE, HO HE TOJNYYCHHBIC 3asSBHUTENEM KOIHMM CYAEOHBIX aKTOB, MACHMEHHBIX
CIIPaBOK IE€PelaloTCs UL OTIPABKHU 110 NTOYTE (3aKa3HOM MK IIPOCTOR).

4.3.9.3anpamiBacMble KONMHM PEIIEHMH - U3TOTaBIMBAIOTCS paGOTHMKAMM anmapata Cyja,
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.00ECIIeuMBAIOIMMH  IEATENBHOCTE ApXWBA, HA OCHOBAHUM TpeOOBaHMl, H3IOXEHHLIX B TaBe 13
WHeTpykumK 0 mopsiake oT60pa Ha XpaHEHHE B apxuB (GenepanbHEIX CyHOB 0bLIEH FOPHCAMKIMHU
AOKYMEHTOB, MX KOMILICKTOBaHUS, a Takke B II. 12.5 MHCTpYKImH 1o CyneGHOMY NENONpOH3BOACTEY B
paifoHHOM cyze. S

4.3.10. B 3asBnennu o BBIaYe KONHi Cyne6HBIX PELICHNMIT 10 TPKAAHCKHM, YTOJIOBHBIM J€NaM H
xenaM 06 aAMUHHUCTPATHBHBIX IIPABOHAPYIIEHHAX, BCTYIIUBIIMX B 3aKOHHYIO CHIy, OT JIMU, YbH [IPaBa M
32KOHHBIC MHTCPECH! 3aTPOHYTHI CYAEOHBIMU MOCTAHOBICHHAMH, 0613aTENLHO YKA3bIBAETCS, KAKHE npagsa
MJIM 3aKOHHBIC HHTEPECHI 3TOTO JIULA 3aTPOHYTHI.

4.3.11. Jluno, momyumsliee KONMIO, MOKHO pACIHMCATHCS B CIpaBOYHOM JmcTe. B ciyuae
HanpasJICHUA KOIIMU IOKYMEHTA IO ITOYTE B CIPABOYHOM JIUCTE JIe/IaeTcs 06 3TOM OTMETKA.

4.3.12. 3asBNeHHE C OTMETKOM O HANDABNEHHH NOKYMEHTOB (c yxasaHueM gmatsl B ucx. No) umm
PacIUCKOH nonyvarens npuobiaercs K Jeny.

14.3.13. B cootserctBu co c1. 1 YIIK PO nopsaok yronoBHoro CYAONIPOU3BOACTBA HAa TEPPHTOPUH
Poccuiicko#t Genepauun ycraHaBnMBaeTCs JaHHBIM HOPMATHBHEIM akToM. M3 3Toro CIIEYET, YTO TOJIBKO B
nepeaucnennsix YIIK PO cinygasx cyn o6s13aH HanpapnsTs (Bpydars) OCYXXACHHOMY, PEATH3YIOLIEMY CBOE
KOHCTHTYLIMOHHOE MpaBO Ha JAOCTYN K IIPaBOCY/MIO, KONHMH JOKYMEHTOB H3 YFOJNOBHOIO Aena,
HalMEHOBaHHs KOTOPBIX CTPOrO OTPaHHYEHBI.

O6si3aHHOCTS BEIAYM CYNOM KOMHil IPYTHX MOKYMEHTOB M3 MaTepraloB yroJaoBHOro aena (B TOM
HHCJIe MATEPUATIOB NOCYAEOHOTO XapakTepa, IPOMEXYTOYHBIX CyNeGHBIX aKTOB, IIPOTOKOJIOB CyaebHOro
a g 32CCIAHNUS) 3aKOHOM He IIPEAyCMOTpEHA.
Q 4.3.14, IloBTopHas  BRIMaya Kommil CymeGHBIX aKTOB OCYLIECTBISETCS 1O NHCEMEHHOMY
MOTHBHPOBaHHOMY 3asBJICHUIO C pa3peleHHs IIpecenaTens Cy/a.

4.3.15. HHsle, He yCTaHOBNEHHBIE HACTOALM [TOpSIKOM, IIPABAIIA O3HAKOMIICHHS C MaTepuaiamMmu

CYHEOHOr0 Aeina, BBIATH IIOIMHHBIX JOKyMEHTOB, 3aBEPEHHBIX KOTIHIA CYyZIEOHBIX pelIeHUM, MTHCHMEHHBIX

CIPaBOK OIPENENIOTCS PEeACENaTeIeM CYa.




[punoxenne Ne 2

K IpuKa3sy npenaceaarens CapakTanckoro
pafioHHOTO cyAa

Openbyprcxoit obnacty

ot 09 suBaps 2025 rona

Ne 10

ITonoxxenne 06 ycTaHOBJIEHHH NOPAKA 03HAKOMJIEHHS ¢ AYAMO03ANHCHI0 CyAe0HOTO
3aceaHMs, IPHOGIIEHHO K NPOTOKOJY CyNeOHOro 3aceanns

1. O0mue mooxKeHHus

Hacrosmmit TTopsamox paspaGoTad B COOTBETCTBHH ¢ I PAKIAHCKAM HPOLECCYATBHBIM KOLEKCOM
Poccuiickoit ®enepauuit ot 14 vog6ps 2002 roga N 138-D3; YromopHo-nponeccyanbHsIM Komekcom 1
occuiickoit Penepanun ot 18 mexabps 2001 roma N 174-@3; Konexcom Poccuiickoit @enepanmmn 06

2 IMUHUCTPAaTUBHBIX NpaBoHapymeHusx oT 30 aexabps 2001 rona N 195-D3; Oenepansupmv 3akoHOM «O

’ )cpenchax MaccoBod mHopmanuu» Neo 2124-1 ot 27 nexabps 1991 ropma; PenepanbHBIM 3aKOHOM
Poccuiickoit ®enepannu Ne 262-03 «O6 obecrnieyenuun gocrymna k uHGOpMaNKK O AEITETHLHOCTH CY/I0B B
Poccuiickoit Penepamun» ot 22 nekabps 2008 roxa; MHcrpykuueit no cyaeOHOMY AeNONpPOU3BOACTBY B
palflOHHOM cyJe, YTBEpXIeHHOH mnpuxasoM ['eHepanpHoro nupexropa CynebHOro aenapraMeHTa IpH
Bepxosrom Cyne PO Ne 36 ot 29 anpens 2003 roga; [Tpukazom ot 18 derpans 2016 r. Ne 33 Ynpasnenus
CynebHroro nenapramenta npu BepxoBHoM Cyne Poccuiickoit @enepanun « O BHECEHUM U3MEHEHUH M
JononHeHuH B MHCTPYKIHIO IO cyAeOHOMY JeNONPOU3BOACTBY B pallOHHOM CYZAEY.

2.H0pﬂ).'l0]€ 03HAKOMJICHHSA € ayAHO3AIINCHIO Cy[.lCﬁHOFO 3accaanni, npuoﬁmemwﬁ K

NPOTOKOJIY cyeGHOro 3aceaHus

2.1.JIluna, UMeEONME NpaBO Ha CHATHE KOINHH 32 CBOM CYET, B TOM YHCIE C HCIONB30BAHHEM
TEXHHYECKHUX CPENCTB, NEPEUUCIIEHH! B IT. 12.6 HacTosmel MHCTpyKuuu. :

2.2.Mi3roToBneHue M BblAAYa KONMHM ayJUO3anMcH CyJeOHOro 3acelaHus OCYLIECTBIISETCS 110
IMICEMEHHOMY 3asBJICHHIO JIMII, YYaCTBYIOIIMX B J€Ne, MX IpeACTaBUTENeH (CTOPOH, MHBIX YYaCTHHUKOB
cynebHoro pa3buparenbCTBa) U 3a UX CYET B TOPSAJIKE, YCTAHOBICHHOM NpeceiaTeNIeM Cya.
(8 pen. Ilpukaza Cynebuoro nenapramenra npu Bepxosnom Cyne PO ot 18.02.2016 N 33)

2.3.3asBeHre MOXKeET OBITh IOJAHO Yepe3 MPHEMHYIO cylda nubo HampasieHo no noyre. Ha
mickMeHHoM 3asBieHud (popma N 68) cynps, B IpOU3BOJACTBE KOTOPOTO HAXOAUTCS (MJIM HAXOTUJIOCH)
cynebHOe J1eno, a NpU ero OTCYTCTBHM - MpelcefaTeNh cyAa (MJIM ero 3aMecTuTensb) aubo HMHoe
YIIOJTHOMOYEHHOE MM JIMIO JENaeT COOTBETCTBYIOILYIO OTMETKY O MOpYyYeHHH pabOTHUKY ammapara cyna
M3rOTOBUTh M BBIIaTh KOIMIO ayAHo3amucH cynebHoro sacenanus. JlanHoe 3asBieHME IOADIMBAETCS B
IIeNo, a B CITy4Yae IpeabsIBICHUS JOBEPEHHOCTH K ey NpHodIIaeTcs TakxkKe €€ KOIus.

2.4. Konus aynuo3anmucu CyAe6HOro 3aceaHus MOXeET GBITh M3TOTOBJIEHA Ha ONTHYECKOM JUCKE
WM UHOM MaTepHalbHOM HOCUTENe HHGOPMAalMK YIIOIHOMOYEHHBIM pabOTHHKOM anmapara cya TONbKO
TIOCJIE TIOJaY¥ COOTBETCTBYIOIIETO 3asBJICHUS ¥ IIPH HAJMYHM COOTBETCTBYIONIEH OTMETKH JIML, YKa3aHHBIX
B ab3alle nITOM HaCTOSMIEro NMyHKTA.

2.5.¥Ynnara rocynapcTBEHHOM TIONUIMHBI JUIS M3TOTOBNEHMs KOMHMHU ayJuo3anucu CyAeOHOro
3acellaHus He ITpeyCMOTpeHa.

2.6. JInsg M3rOoTOBNEHHS KOMMH ayAMO3AMHUCH JIMLO, NIOJABIIEE 3asBIICHHUE, NPENCTABISET B CYX
MaTepUanbHbli Hocutens nHbopmauuu (Pnem-kapra, suck CD-R, DVD u npyrue Hocurenu napopmanumy,




TEXHUYECKas BO3MOXXHOCTB 3allUCH Ha KOTOPHIE HMEETCS B COOTBETCTBYIOIIEM cyne). [IpencraBnennsle B
CyZ MaTe€pHaIbHBIE HOCUTETH HHQOPMAl¥H He JOJDKHBI COAEPXaTh KaKyro-1u60 HHGOpManuio.

B nensx 6e30macHOCTH IEPER 3aMHCHIO ayHONPOTOKONA CyneGHOTO 3aceflaHus IPEACTaBICHHbIN B
CyJl MaTepHaNbHbIH HOCHUTENb MOXET GbITh OTGOPMATHPOBAH YHONHOMOYEHHBIM PaGOTHUKOM anmiapara
CyZAa, OTBETCTBEHHBIM 3a M3TOTOBJICHHE ¥ BHIAYy KOIHH ay,unosanncn IpU 3TOM HIPEABapHUTEIBHO
YBEROMHB JIUIO, IIOAABILIEE COOTBCTCTB}'}OIIIee 3asBJICHHE.

2.7.3anuce ayamodaitna Ha MaTepHaHBHBIﬁ HOCHTENb JMIA, NOAABIIETO 3ajgBJICHHE, TIPOM3BOAUTCS
YIOJIHOMOYEHHBIM PabOTHHKOM anmapaTa Cyla Ha JOKalIbHOM KOMIIBIOTEpE, HE NPHCOCAMHEHHOM K
JIOKaJIbHOH CETH CyZIa, ¥ HE MMEIOIEM A0CTyNa B ceTh MHTEepHeT.

2.8 Konusg aynuoszanucu cynebHOro 3acefianus CyaoM He 3aBepsAeTcs.

2.9.Mocne BBIAYM KONHM ayAMO3AMHCH CyAeGHOr0 3acelaHMs Ha IHUCHMEHHOM 3asBICHMM 06
M3TOTOBNIEHMM U BBIIA4e YNONTHOMOYEHHHIM DAOOTHHKOM ammapara Cyxa AelaeTcs OTMeTka 06
M3TOTOBNEHMH M BBIAAYE, a JIMIOM, TONYYHBIINM  KOIHIO ayJvO3alMCH, AENAeTCAd COOTBETCTBYIOIIASA.
pacnucka o nonydeHud. [laHHOe 3asBneHMe NpuobLIiaeTcs K MaTrepyaliaMm feia, MpH 3TOM MAeNaeTcs
COOTBETCTBYIOIAst OTMETKA B CIIPABOYHOM JIHCTE.
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