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1. O0mHe HOJIOXKEeHHS

1.1. IesrensHOCTH IpHeMHOM cyaa (nanee — [IpueMHast cyna) pernaMeHTHpYETCs
[MonoxeHneM O MPUEMHOM Cyla, YTBEpXKICHHBIM IpelceaaTeleM CyAa Ha OCHOBAHHU
ITpuMepHOTO IMONIOXKEHHSA O IpHEMHOH (enepanbHOoro cyna oOIiel HOpHCAUKIHH,
yTBepKaeHHbIM nprka3zoM CyneOGHoro nenapramenta npu BepxosHoM Cyne Poccuiickoin
®enepayl ¥ HACTOAIUM THIIOBBIM perIaMeHTOM.

1.2. TIlIpaBoBoe peryaupoBaHHe OTHOIIGHWH, CBA3aHHBIX C OpraHu3anuein
paccMOTpeHus obpameHud rpax/jaH ((pU3NYECKUX JIML), NMpeIcTaBUTEIeH OpraHu3aldii
(ropuauYecKux JuIl), OOIeCTBEHHBIX O0BeIUHEHNH, OpraHOB rOCYJApCTBEHHOH BIACTH U
OpPraHOB MECTHOTO CaMOYIPaBIEHUS OCYINECTBISETCS B COOTBETCTBHH ¢ KoOHCTHTYyIHMEH
Poccuiickoii epeparyn, GpeaepaabHBIMA KOHCTHTYHHOHHBIMYU 3aKOHaMH, (eliepaibHBIMH
3aKOHAMH, yCTaHaBJIMBAIOIIMMH IOPAJOK CyNONPOM3BOJICTBA, IOJNHOMOYMA H IOPSIOK
HesaTensHocTH cynoB, ®enepanbHbiM 3aKOHOM 0T 22 nekabpst 2008 r, Ne 262-03 «O06
obecreYeHHH JOCTyNna K MH(PpOPMaLMy O JesTeIbHOCTH cyAoB B Poccuiickoit denepaunm»
¥ UHBIMH aKTaMH, PETYIHUPYIOMIMME BOIPOCH! BHYTPEHHEHN JESITeNIbHOCTH Cy1a.

2. Opranunzanus npueMa

2.1. IlpueMm rpaxzad (puU3MUecKNX JHL), NpEeACTaBUTENeHd IOPHIAMYECKUX JIHLL,
opraHu3anmii, OOINECTBEHHBIX OOBEJVUHEHHH, OpPraHOB TOCYAAPCTBEHHOM BIACTH H
OpPraHoB MECTHOTO CaMOYIIpaBJICHHUS (Iajee - MpUeM rpaxk/iaH) IPOU3BOAUTCS B JIEHb HX
obpaienus (elepaibHBIMH TOCYJaPCTBCHHBIME TPAXAAHCKUMM CIy>XKalllUMH annapata
CyZa, B CHIeHATFHO OTBEACHHOM IIOMENIeHUH, OCHAIEHHOM Heo0XOUMbIM HMYILECTBOM,
HOPMATHBHBIMH, CTIPABOYHBIMH U MHBIMH MaTepHallaMy, CPEICTBAMU CBSI3H.

2.2. Tlpuem rpaxpaH BeHETCS €XeIHEBHO B T€YeHHEe pabodyero BpeMeHH CyJa,
YCTAaHOBJEHHOTO YTBEP)KACHHBIMH TipeicenatesieM cyxaa IlpaBunamMu BHYTPEHHETO
pacmiopsaka cyna, Oe3 TpeABapUTENBHON 3amMcH B TOpSAKE OYEPEJHOCTH, 3a
HCKFOYEHMEM OTHENBHBIX KaTeTOPHM TIpaXAaH, WMEIOUIMX B COOTBETCTBHH C
3aKOHOJIATENBCTBOM IPaBO Ha BHEOYEPETHOH MPHUEM.

[pu mpueme rpaxkJaHUH HpPEABABISET JOKYMEHT, YJOCTOBEPSIOIMHA JHUYHOCTS,
NOBEPEHHOCTh HA COBEpIICHHE COOTBETCTBYIOWIErO JeiicTBUA (AN TpeNCcTaBHTENs
3asgBHUTEN) JIMOO Opep aJBOKaTa.

2.3. TIlpu HaIMYMK TEXHWYECKOH BO3MOXHOCTH B HHTepecax obecredyeHus




3al0ATBl NpaB TIpaXHaH BeJICHHE IIPHEMa MOXET COIPOBOXIATHCA Aayfuo- |
BUJICO3AIIUCHIO0, O Ye€M TpaxKiaHe B 00sf3aTeNIbHOM HOPSJKE YBEIOMIISIOTCA O Hadaia
Iprema.

2.4. Bo Bpems mnpuema IpaxJaH, a TaKKe IPH HX OOpalleHHH mo TenedoHy
TpaXxXiaHaM MOTYT JaBATHCS YCTHBIE PasbsCHEHHUS O IOJBEIOMCTBEHHOCTH PACCMOTPEHHS
MHTEPECYIOIIHX WX BOIPOCOB, MOpAAKE OOpallleHus, KOMIETEHIWH CYAa, MOPSIIKE
TnonyyeHus uadopmaniy ob UTorax pacCMOTPEHHS 3asBIICHHIH, Kal00, HHBIX 00paLICHHMIA.

2.5. YcrHBIE OTBETHI U Pa3bsCHEHUS Ha YCTHBIE OOpAlleHHs TpaXKiaH NaloTcs, Kak
IpaBuiIo, B AeHb obpaiienus. Ecin nate yCTHBIH OTBET (pa3bsCHEHHE) B IEHE OOpaIleHus
HE MPEACTaBIsgeTCs BO3MOXHBIM MM TpaXXIaHUH HAacTauBaeT Ha MpelOoCTaBICHHH
MUCHMEHHOI'O OTBETA, EMY JA€TCsl YCTHOE PAa3bICHEHHE O CPOKE M TOpAAKe IMOIydYeHHs
OTBeETAa.

JHs monydeHHs IIMCBMEHHOIO OTBeTa [10 UTOTaM NpHeMa TpakJaHuHY
npeajaaraeTcs MUCEMEHHO U3JI0XKHTh CMbICI CBOEr0 BOIPOca (TIpeIOKEeHHS, XKAITOO0H] ).

2.6. PabotHuku IlpueMmHOI cyla o0s3aHEI OKa3bIBATH COAEHCTBHE IpakaaHam B
IIPaBWJIBHOM YKa3aHWMH B ITHCHBMEHHOM OOpalleHWW Ha3BaHUS AODKHOCTH, (aMimiuy,
VMMEHH, OTYECTBA aJipecara, Ha3BaHHS CyAa.

2.7. Bce wmarepuanbl, mNoly4eHHblE OT TpaXJaHHHA B XOJe IpHeMa,
PETUCTPUPYIOTCS B COOTBETCTBHH C HHCTPYKLHEH 110 CYyJeOHOMY JeTIONPOM3BOJICTBY.

2.8. Paborunxu IlpueMHO# Cyla HECYT HENMOCPEACTBEHHYIO OTBETCTBEHHOCTH 32
HaJylexaillee BeIeHUue npuema.

B ciayyae BO3HHKHOBEHHS II0 NPUYMHAM, CBSI3aHHBIM C OpraHu3aiueil paboTbl B
cyJZe, NpobJIeMHBIX CUTYaLlUH, MPEeNATCTBYIOMX NPeACTaBICHHIO JIMLY, 00paTUBIIEMYCs
B Cyl, 3alpaluBaeMoid WH(OpMalUy, BhiAaye 3anpaliiBaeMbIX JOKYMEHTOB, IIPHHITHIO
IIOaBaeMbIX MM JOKYMEHTOB, paborHukud [IpmemuHoif cynga oOs3aHel NpPHHATH
MaKCHMAaJIbHO BO3MO)KHBIE MEpHI AJIs pa3peilieHus CUTyalliHl 110 CyIIeCTBY, B TOM YHCIIE
obparuThcs K pabOOTHMKAaM ApPYrHMX CTPYKTYPHBIX NOApasieNeHuil cyaa, NMpelcefaTenro
(3amecTuTeno npeaceaarens) cyaa.

2.9. Paspemienrie mOOBIX CHOPHBIX CHUTyalluH, BO3HHUKAIOIIMX B IIpoLEcce
B3auMmozercTeas [IpuemnHoil cyna ¢  JApyrEMH  CTpYKTYpPHBIMM OTHAEIaMH  CYJa,
POU3BOAMTCA Uepe3 HayaJlbHMKA COOTBETCTBYyHollero otiaena. PaborHukm IlpueMHOM
cyna o0s3aHbl HHQOPMHUPOBATH HadaIBHMKA OTAeNIa 000 BCeX BO3HUKAIOIIUX B IPOLECCE
paboth! IIpueMnuoit cya poOIEeMHBIX CUTyaIUsX.

2.10. B cayyasx, Koraa paspelieHie BoIpoca, C KOTOPhIM IpakJaHHH obpalnaercs
B CyAd, HE BXOJWUT B KOMIIETEHIMIO MJaHHOro cyzaa, paboruHuku IlpuemHOM cyna
PasbACHSIOT, B KAKOM CyJ| CliefyeT oOpaTHTECS C IMOJOOHBIM BOIIPOCOM, JIHOO COOOIIAIOT,
YTO JAHHBIH BOIPOC HE OTHOCHTCS K KOMIIETEHIIMH CYAOB.

2.11. Pabornuxu I[IpmemHOll He uMeEIOT IpaBa MNPEAOCTABIATH CIEIYIOIIYIO
HHPOpMAaIHIO:

0 HOMepax TeNle(OHOB pyKOBOACTBA U CyAeH JaHHOTO Cy/a, 4 TAKXKe APYIHX CYIOB;

HHPOPMALNIO, COCTABIIAIOUIYI0 TOCYJapCTBEHHYIO, CIYXKEOHY0, KOMMEPUYECKYIO
TallHy W MHYI0 OXpaHAeMYIO 3aKOHOM TaiiHy, a TakXke JApyrue, He Moliexarye
paclpoCTpaHEHUIO CBELCHUSA, CTaBIIME MW3BECTHHIE MM B CBS3H C HCHOJHEHHAEM
IOJKHOCTHEIX 00g3aHHOCTEH,

2.12. Paboruuxu I[lpueMHO#N CyAa He HMMEIOT NpaBa OKa3biBaTh HOPUIUICCKYIO




IOMOIIB JIMI[aM, OOPAaTHBIIAMCS B CY[, 38 HCKIIOYEHHEM NpPeOCTaBIeHds MHbopMaluu
o BonpocaM ohOpMIIEHHS 3asBICHHH, ka00, oOpalleHuH, ToJaBaeMBIX B CyJ, IOPsKa
WX [TOJIa4M, OPANKA MONydSHHUs OTBETA HUIIM 3allpallliBa€MBIX TOKYMEHTOB.

2.13. Tlpu npuemMe oOpallieHHH rpaxaaH He JOITyCKAeTCsA BO3JIOXKECHUE Ha IpakIaH
He TpeIyCMOTPEHHBIX 3aKOHOM OOS3aHHOCTEH MM OrpaHH4YeHHe BO3MOXHOCTH
peaNu3alyy HX [paB, B YaCTHOCTHU He JIOIyCKAIOTCs TpeOOBaHus:

IOpeACTaBleHUs JOKYMEHTOB, He NPEAYCMOTPEHHBIX  3aKOHOAATEbCTBOM,
NPEAOCTARIAIOMM TpaXJaHWHy TMpaBO, HA pPealH3allHi0 KOTOpOro HallpaBJIEeHO
sasBieHue (xaoba, oOpaieHue);

JICHOTHEHHUS TPOXIaHMHOM O0sS3aHHOCTEH, He CBA3aHHEIX C 3asBleHHeM (Kalo0oH,
oOpaleHneM), eCiId 3TO He NPEeLyCMOTPEHO (eiepalbHbIM 3aKOHOM;

peanu3allii TPaXIaHNHOM CBOEro NpaBa TOJIBKO IPH YCIOBHH PEaIHM3AIMH WHBIX
HE CBS3aHHBIX C HUM IIPaB, €CJIH 3TO HEe IPeyCMOTPEHO (eepaibHbIM 3aKOHOM;

yILIaTBI COOPOB, OILIATHL YCIIYT, HE IPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM,;

CHATHSA KOIMKUH C JOKYMEHTOB, €CJIH 3TO HE NPEJyCMOTPEHO 3aKOHOAATENLCTBOM,;

00s3aTeTbHOr0 3aKJIIOYEHHA JOTOBOPOB, CBA3aHHBIX C PACCMOTPEHHMEM 3asBICHHSA
(xanobpl, oOpalmeHHs), €cii B COOTBETCTBHM C TIPa)KJAaHCKHM 3aKOHONATENECTBOM
Poccuiickoit Peaepanyu nogoOHbIE TOTOBOPHI 3aKITIOYAIOTCS B JOOPOBOIBHOM MOPSJIKE;

06513aTeIbHOTO UCHONB30BaHUS I'POKIAHWHOM IpHU Tofjade 3asBICHHI OIaHKOB U
HHBIX THHOBBIX (OpPM, BBIJABaEMBIX CYyAOM, €CIH 3TO He MpelyCMOTPEHO
3aKOHOJAATENIbCTBOM,;

COBEpIIEHHS  TIPaXNaHWHOM  HHBIX  JEHCTBHH, HE  MOpeIyCMOTPEHHBIX
3aKOHOJATENILCTBOM.

3. IlpueM AOKYMEHTOB

3.1. PaGotauku [IpmeMHON cyna NpUHHMAIOT OT KL, oOpamjammuxcs B CY[,
JOKYMEHTEI, HETIOCPEZICTBEHHO IPHHOCHMBIE UMH B CYZ.

3.2. Paborauku IlpmemHo#t 00s3aHBl npoBepUTh odopMieHHe oOpaileHHid,
HOJIaBaeMBIX B CYJ, HA COOTBETCTBHE OOMUM TpeOOBaHUAM K 0GOPMIICHHIO, H3I0XKEHHBIM
B myHKTe 3.3 HacTosiero THIOBOro periaMeHTa, a TakKe HOpPMaM NPONecCyalbHOIo
3aKOHOZATENbCTBA ¥, B CIydae HEBEpHOro OoQopMileHHs, NMpouHGOpMUpPOBaTh 00 3TOM
3asputesis. EciM HemoctaTok B OQOpMIICHHMH MOXET OBITh HCHpaBiIeH HEMENJEHHO,
paborruky IIpueMHOI cyfa HEOOXOUMO Pa3bIICHUTH 3aABUTEIIO JAHHYIO BO3MOXHOCTb.
VicripaBneHus B 3anpocax NMPaBOOXPaHUTENBHBIX U CYAeOHBIX OpraHax He AOMYCKAlOTCS.

OOpanieHusi, coaep<aliHe OCKOpPOUTEeNbHbIE BHIPAXKEHHA, HE MONTAOIIMECS
mpouTeHuo Jmbo odopMieHHbie Ha 0OOPOTHOH CTOpoHE OJaHKOB, OOphIBKax Oymary;
odopMIieHHBIE HEe HaJJexamuM o0pa3oM IIH He MOJJIeKallye rojade B JaHHBIA CyI,
MOTyYT OBITH NPHUHATHI B TOM CIIydae, eClii IOCHe NOJMy4YeHUs pa3bsICHeHUH OT paboTHUKA
[IpuemHO# cyna rpaxJaHHH HAaCTauBaeT Ha nojave (IPUHATHH) yKa3aHHBIX 0OpaleHuit.

Pa6otHuk IlpuemHol cysa He HMeeT mpaBa NPHUHHMATH OOpallleHHs, B KOTOPHIX B
KadecTBe ajjpecaTa He yKa3aH JaHHbIH Cy.

3.3. Jho6oe npuHuMaeMoe 3asBieHue (kanoba, oOpalieHne) JOIKHO COJEpKaTh
CIEeAYIOLIYIO HHGOPMALYIIO:

yKkazaHue aJjpecara (HauMeHoBaHNe CalaBaTCKOTO TOPOACKOIO CYAa);




Qamuwiuio, WMS, OTYECTBO 3asBUTENs WIA HAUMEHOBAaHWE OPraHW3ALMH,
SBISFONICHCS 3aBUTENIEM;

TIONHBIA ajpec (C yKazaHHEM ITOYTOBOTO HHIEKCA) MeCTa JKHTeIbCTBA MIIM MEcTa
HaXOXACHUS 3asBUTEIS;

HavMeHOBaHHUE JJOKYMEHTa (3asBlI€HUe, Kano0a, 3anpoc | T.11. ),

JMYHYIO TIOAIHCH 3asBHTENS WX NODKHOCTHOIO JIMIA OPTaHH3alliH, SBJIAIOIIEHCS
3asBUTEIIEM;

JiaTy obparneHus.

B Tekcre Tex KaTeropuii 3asBieHui (5xxano6, obpaleHuit), KOTOpEI€ B COOTBETCTBHA
C HOpPMaMHd MPONECCYaJIbHOTO 3aKOHOAATENbCTBA MOIYT OBITh MOAAHBI  TONBKO
YJ9aCTHMKaMH CyAONPOM3BOACTBAa (JIMUAMH, YYacTBYIOIIMMH B Jelle; YYaCTHHKAMM
NPOM3BOACTBA 10 JenaM 00 aIMHHHCTPAaTHBHBIX IPABOHAPYHICHHAX), MOMHMO
NIEPEYMCICHHON BhIlle HHQOPMALMH AOJDKHO OBITH YKA3aHO MPOIECCYATBHOE HOJIOKEHHE
3asIBUTEIIS.

3.4. Eciau 3asgBUTenh NPOCUT OTBET Ha MOJaBaeMoe OOpalleHHe WK
3allpallliBacéMyI0 KOIMIO (ITOJIMHHUK) JOKyMEHTa(0B) HE HaNpaBIATh IOYTOM, a BHEIAATEH
Ha PYKH JH0O OTIPABUTH 11O JPYroMy ajpecy (Ipyromy JIHIY), 3TO 00S3aTedbHO JOIKHO
OBITh YKa3aHO B IPHHUMAEMOM OOpaIIeHUH.

3.5. Ecmu B npuHmMaeMoM OOpallleHHHM HMEETCs CIIHCOK MPHJIAraeMBIX K HEMY
NOKyMeHTOB, paboTHukd IlpumemMHONH cyma o0s3aHBl OPOBEPUTH COOTBETCTBHE
MPUIIOKEHUH, YKa3saHHBIX B CIHCKEe, ¥ TOJBKO TPH YCIOBUM HAJIMYUSI BCeX
IIEPEYNCIICHHBIX NPUIOXKEHUN IPHHATE JOKyMEHT. B ciiyuyae OTCYTCTBHS KakuxX-iubo
npuioxeHuit pabotaHuku [IpueMHOHN cyna NOIDKHBI IPEIJIOKUTE 3aSBUTENIO BHIYEPKHYThH
OTCYTCTBYIOLIYE NPUIIOXKEHUSA M3 CIHUCKAa U 3aBEPUTH JAaHHOE HCIPaBIEHHE IOAMHCHIO
3agputeni. ObpaiieHue, B KOTOPOM OTCYTCTBYIOT KaKue-TH00 IPUIOKEHHUS, MOTYT OBITh
IIPUHATEL B TOM Ciydae, eClM MOJTydeHWs pa3zbsicHeHHil oT paborHuka IlpmemHOl cyaa
3asgBUTENIb HAcTaMBaeT Ha mojade (IpHHATHH) yKa3aHHBIX oOpamenuii. [Ipu 3tom 06
OTCYTCTBHH Kakoro-nubdo JOKyMeHTa Wi NPHIOKEHH K OOpaIieHUIo COCTaBIsgeTCs akT B
COOTBETCTBHM C TPeOOBaHHMAIMH HHCTPYKIHH IO CYAeOHOMY HeIONpPOM3BOICTBY, OJMH
3K3EMIULIP KOTOpPOro BbIJaeTcsl (HAmpaBNAETCS) 3afABUTENIO, HWHbBIE JK3EMIULIPHI
IpHOOIIAlOTCd K TIONYYEeHHBIM JOKYMEHTAM | IlepeaeTcs BMECTe C HHUMH IO
NPHHAIJIC)KHOCTH.

3.6. B ciyuae, oTka3a 3agBUTENS OT BHECEHUS yKa3aHHBIX HCIPABJICHUM B CITHCOK
IPUIIOKEHUI JMOO0 ecid OTCYTCTBHE NPUWIOXKEHHWS YCTAaHOBIEHO TIIOCiI€ HNPHHATHA
obpamenus, pabotHuku [IpuemHoil cyna uHQopMuUpYIOT 00 3TOM HadyaJbHHKA OTIENa U
COCTaBJISIETCS aKT O TOM, YTO COOTBETCTBYIOILEEe OOpallleHHe MPHHATO 0e3 yKa3aHHBIX B
HEM TPWIOXKEHHUH (aKT COCTaBAETCS B COOTBETCTBHU C TPeOOBAaHHUAMH HHCTPYKUHMH 10
cyneOHOMY JIeNONPOU3BOICTBY ).

3.7. Ecam obpauieHne NOAINCAHO MPENCTABUTENEM WIM 3aIIUTHUKOM 3asiBUTEII,
pabotHuku [IpueMHoOi#t cyzia 00s13aHBI:

IPOBEPUTH HAJIMYHE Y TIPEICTABUTENS JOBEPEHHOCTH OT 3asiBUTeEII Ha COBEPIIECHHUE
COOTBETCTBYIOMIETO MPOIECCYANBHOTO AeHCTBYS, a Y 3alIMTHHKA - opiepa (Uil aBOKaTa),
IIOCTAHOBJICHUS CyAa O JOINyCKE B KauecTBE 3alllUTHMKA Hapsly C agBOKATOM HIH
JIOBEPEHHOCTH OT JIALA, B OTHOIIEHHH KOTOPOTO BeHETCS IPOH3BOACTBO MO gaeny o6

AAMHUHUCTPATUBHOM ITPABOHAPYIIICHHUH,

Lo et S




B ClIydae HeoOXOIUMOCTH PasbACHHTD 0643aTeNbHOCTh NPHOOIIEHHs K 00palieHuIo
opaepa (A afBoKara), 3aBEpEHHOH KOIWM ITOCTAHOBJICHUS CyJia O JOMYyCKe B KauyecTBE
3aIUTHUKA HapAdy ¢ aflBOKATOM;

eclii JOBEPEHHOCTh (€€ HOTapHaJbHO 3aBEPEHHOH KONMH) 1O JaHHBIM
HHEGOPMAIIMOHHOM CHCTEMBI CyAa WIH MO COOOLIEHHIO PabOTHUKOB COOTBETCTBYIOLIEIO
CTPYKTYPHOTO TIO[pa3JieNieHHs CyAa OTCYTCTBYET B MaTepuanax Jeja, CHATh KOIHIO C
NIOJJIMHHYKA WIH HOTAapHAJBHO 3aBEPEHHON KONMH INOBEPEHHOCTH, 3aBEPHTL €€ CBOEH
HOIKMCHIO ¥ MIEYATHIO AJI1 KOMHHA U MPHOOIIUTH €€ K NOAaHHOMY OOpalleHHIO.

3.8. JIOKyMeHTHI, IPHHOCUMEBIE B HOMOJNHEHNE K paHee NOJAHHBIM OOpaileHusIM,
MOTYT OBITH NpUHATHL B [IpHeMHON Cyfa TOJNBKO B TOM ciydae, ecid obpalieHHe, B
JIOMOJIHEHHE K KOTOPOMY OHH IPEICTaBIBIIOTCA, IOCTYIHIIO B CyJ| H €llle HE PACCMOTPEHO.

K ZnoKyMeHTaM, MpeACTaBIgseMbIM B JIOIIONHEHUE K paHee TIOAaHHbIM OOpaIleHUsM,
JOJDKHO OBITH TMPUJIOXKEHO 3aiBJIEHWE C YKAa3aHHEM Ha TO, B HOINOJHEHHE K KaKOMY
UMEHHO OOpaIleHWI0O OHH MPEACTAaBIAIOTCS. B ciloydae OTCYTCTBHMs TAKOro 3asBJIEHU,
pabotaHuk IIpmemHON cyna o0sf3aH yKa3aTh 3asiBHTENII0O HAa HEOOXOHMMOCTH €ro
cocraBileHusa. be3 npruoOIeHUsT yYKa3aHHOTO 3asBICHUS JOKYMEHTHI, [IPEACTaBIAEMbIE B
NOINOJIHEHHE K paHee IMOAaHHBIM OOpallieHHsM, MOTYT OBITh IPHHATBHI TOJBKO B TOM
ciiyyae, €Cld IIOJATeNlb HAacTauBaeT Ha UX NpUHATHH Ge3 3asBneHus. [Ipu aToM paboTHHK
IpueMHo# cynia 0053aH IPUHATH BCE BO3MOXKHbBIE MEPHI AJIs YCTaHOBJIEHHS 0OpalicHHA, B
JIOTIOJIHEHUE K KOTOPOMY IpPEACTaBISAIOTCA MOJAHHBIE AOKYMEHTHI, HO HE MOXET HECTH
OTBETCTBEHHOCTH B CJIydae HEBEpHOTrO ompexaeyieHus oOpaiieHus, K KOTOpOMY HaJJIEXKUT
OproOINTH NOJAHHBIE JOKYMEHTEL.

3.9. Ha npunarom paGorHumkoM I[IpueMHOH cyaa oOpameHHH IIPOCTaBIAETCA
mramn [IpuemHoi cyfa ¢ ykasaHHEM TeKyIled JaThbl U BPEMEHH, KOTOpHIN CTaBUTCS Ha
JIMLIEBOH CTOPOHE MEPBOIO JHCTA OOpallieHUsI B IPaBOM HIDKHEM YTy, TaM e CTaBUTCS
pxomsmquit nomep. Illtamn [Ipuemuoit cynma, 3aBepeHHBI NOANUCHI0 pabOTHHKA,
TpUHsBIIEro obparieHue, Mo npockde nula, npeacraBuBlIero obpamenue B [IpueMHyro
CyZa, CTaBHTCS Talkke Ha IIPEACTAaBJICHHON KM JONOJHUTENBHOM KOIHU JAHHOIO
obpamenns. [llTamn He cTaBUTCS Ha APYrHX JOKYMEHTax, JaXe eclId OHH IOJal0TCs B
JIOTIONIHEHHE K paHee MNOJAaHHBIM oOpalieHusM Oe3 NpuoOINEHUA K HHM 3asgBJIECHUI,
yKa3aHHOTO B ITyHKTe 3.8. HacTosuero Tunosoro perjiiaMeHTa.

3.10. Bce npuHATHIE JOKYMEHTHI, B TOM YHCJE IIOAAHHBIE B JIOMOJHEHHE K paHee
NONaHHBIM  oOpamenusaM, pabotHuk IlpuemHOM 00s13aH  3aperHCTpUpOBaTh B
cootBeTcTByfommmx moacucreMax ['AC «lIpaBocyame» (ITM «JlokymeHTOOOOpPOT M
obpamenus rpaxzan», IIM «CynebHas xoppecnoHACHIMS» W Jp.) W TiepelaTh B JEHb
npHeMa N0 NPUHAMJICKHOCTHA IO COPMUPOBAHHOMY U pacledyaTaHHOMY U3 MOACHUCTEM
I'AC «IIpaBocyaue» COOTBETCTBYIOIIEMY peecTpy Nepedadd XOKYMEHTOB MM €JUHOMY
peecTpy ydeTa BXOIMIICH KOPpPECTOHACHIMH (B CiIy4yae PETHCTpalid Bcell BXOAAIICH
KoppecnouieHuu B IlpuemHoOll cyna) moa NOANMCH JIMILY, HENMOCPEACTBEHHO KOTOPOMY
nepeialbl JOKYMEHTHI, C YKa3aHUEeM UM 3aHUMaeMOM AOKHOCTH, @ B UCKIIOUHTENbHBIX
cimyqasx — He mosmHee 10 wacoB crnemyromero paGodero IHS, ecIM HMHOE He
IpeAyCMOTPEHO HHCTpYyKIHeH 1o cyneOHOMY JIelONpOW3BOICTBY. Perucrpaums
JOKYyMEHTOB M TMepejada KX II0 IPUHALIEKHOCTH OCYIUIECTBIAETCA B CTPOTOM
COOTBETCTBHH C TPEOOBaHUAMH HHCTPYKLHH 110 CyAeOHOMY JIeIOIIPOHU3BOJACTBY.

Ilpp nepenadye MAOKYMEHTOB IO TIPHHAAJNEXHOCTM B HHBIE CTPYKTYpHBIE




TIOApa3NENeHUsd Cyaa COCTABIAETCA peecTp, KOTOPHIH DOAMMCHIBAETCS pabOTHHKOM
IPMEMHOH CyAa H pabOTHMKOM CTPYKTYPHOIO HOZApasfeNeHHss Cyda, B KOTOpOE
nepenaroTcs NoKyMeHTH. Komus aaHHOTrO peectpa mocie ero MONIHCAHHS BMECTE C
AOKYMEHTaMH I€peAaeTcss B COOTBETCTBYIOLIEE CTPYKTYpPHOe NOApa3feieHHe Cyha, a
OpMIHHaJI XPAHWUTCS B IPUEMHOM Cya.

3.11. [loxymenTsl, nonaBaeMble IO JeJaM, HAa3HAY€HHBIM K pPacCMOTPEHMIO,
pabotHuK [Tpuemnoit cyma o6s3aH He3aMeUINTENBHO 3apErMCTPUPOBATh B IOJCHCTEMAX
I'AC «IIpaBocynue» 1 nepeAarh 0 peecTpaM 110 MPHHALIEKHOCTH.

3.12. Ecmu muno obpamaercs ¢ Mpock00ii 0 mpreMe Kakux-IMbo JOKYMEHTOB IO
KOHKPETHOMY J€ly HEIOCPEICTBEHHO B JIeHb, HAa KOTOPBIM Ha3HAYEHO PacCMOTPEHHE
COOTBETCTBYIOLIEro Jena, paboTHUk [Ipuemnoli cyna 00s3aH pa3bsiCHATD OOPATHBIIIEMYCS
1e1€CO00PasHOCTh  Pa3peIIeHUs] COOTBETCTBYIOIIETO BONPOCA HEIOCPEACTBEHHO B
CyZleOHOM 3aceJaHHH.

3.13. Ha kaxaoM NpHHATOM OOpAallEeHHWH, MOJAHHOMY II0 KOHKPETHOMY Jeiy
(matepmany), pabotaukoM IIpHeMHO# cya KpOMe PerHCTPAllMOHHOrO HOMEPA CTAaBHTCS
HOMEp COOTBETCTBYIOILETO JeJa/TIpOU3BOJCTBA, €ClId HHGpOpMAalMsi O HeM UMeeTcs B
noxcucremax «I'AC «IlpaBocynue». Homep nena (Matepuaia) mpocTaBifeTCcs TAKKe TIPH
perucTpanuu npuHAToro ofpamenus B moxacucreMax I'AC  «IlpaBocynue» w
COOTBETCTBEHHO - B peecTpax.

3.14. Ecnu x o0pallleHHIO NpHJIOXKEHa KBHUTAHIUA OO0 OmaTte rocyqapCTBEHHOH
ITOIUTMHEl WM 3aBepeHHasi KOMWsS IUIATeXXHOro MopydeHus o0 ommaTte rocyqapCTBEHHOH
IOLUINHEI, 00 3TOM JAeIaeTCs OTMETKA (C 00s13aTeNIbHBIM YKa3aHHEeM CyMMBI yIUIa4eHHOH
rOCYJapCTBEHHOM MONUIMHBI) MpPU PETUCTpAllM JaHHOTO oOpamieHHs B INOJACHUCTEMax
I'AC «ITpaBocynue.

4. Boiaaua JOKYMEHTOB

4.1. Brijaya 1OKyMEHTOB pabOTHUKOM NPHUEMHON OCYILECTBIAETCA Ha OCHOBaHHH
IUCBMEHHOTO ofpameHusa (3asBieHHs) TpaXIaHWHA, 3apETHCTPUPOBAHHOTO B
YCTaHOBJICHHOM MHCTPYKIMEHN N0 cyAeOHOMY AeJIONpPOU3BOACTBY NOpSAKE.

PaborHuk [IpweMHOW cyna npu Bbiaye JOKyMEHTOB 00s3aH IpOBEpHUTH
MPaBWIBHOCTh OGOPMIICHHS [OKYMEHTa, BBIIaBaeMOro CyJOM, M TOJBKO B Ciydae
HaJJIeXallero ero opopMIiieHus BEIIATh JAHHBIA JOKYMEHT.

JlokyMeHTBI, odopMIICHHbIE HEHAJIeKAIUM 00pa3oM, He MOryT OBITh BBIJAHBI.
Pabornuk IlpueMHO# cyna obs3aH ycTpaHHTh HEAOCTATKH B OQOPMIICHHH NOKYMEHTA
CaMOCTOATENHHO JTHOO BO3BPATUTH JOKYMEHT I Haailexamero odgopMileHHs B

COOTBETCTBYIOLEE CTPYKTYPHOE ITOJpa3ieicHue cya.
4.2. Pabornuk IlpuemHOI cynga HeceT OTBETCTBEHHOCTh TOJIBKO 3a COJEpKaHHE

CaMOCTOSATENHHO TOATOTOBJIEHHOI'O ¥ BEIIABaEMOTr0 JOKyMEHTa JHIlaM, 00palaroIuMcs B
Cyll, B TOM 4YHCJIE B YaCTH COOTBETCTBHS COAEpXaHHUSA JOKyMeHTa HH(OpMalHH,
coleprkarieics B cooTBeTcTBYrommx nojpcucremax I'AC «IIpasocynue».

4.3. Ecmid JOKYMEHT MOXeT OBITh BBIAH TOJBKO OIPENETICHHBIM KaTerOpHAM JIMII,
YCTAaHOBJICHHBIM 3aKOHOM, paboTHuUK [Ipuemuoil cyna ofsi3aH yCTaHOBHTH JIMYHOCTD
3asBUTEN M OIPENEIUTh €ro NPUHAMNICKHOCTh K KaTeropuy ML, UMEIOIeH MpaBo Ha

MOJYUYCHHEC JAHHOTO JOKYMCHTA.
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4.4, Ecd JOKyMEHT BBLIAeTCs MPeACTaBUTENIO 3asBuTels, paboTHuk IIpuemHoOM
cyza, TOMHMO JEHCTBHIH, yKa3aHHBIX B IyHKTe 4.3. TumoBoro perinamenTa, JOJDKEH:

[IPOBEPUTH HAJIMYHE y NIPEICTABUTENS JOBEPEHHOCTH OT 3asBUTE/S Ha COBEPIICHHE
COOTBETCTBYIONIErO JEHCTBUS, MPU OTCYTCTBUH TAaKOBOH Pa3bsiCHUTh HEOOXOHHMMOCTH €€
npezcTaBieHus B lIpueMHylo cyna;

€CIM yKa3zaHHas INOBEPEHHOCTh (€€ HOTApHAIBHO YJOCTOBEpPEHHas KOOMA) I1O
naHHpIM  cooTBeTcTByrOmMX moacucteM ['AC «lIpaBocymue» wim no uHGOpMAalLUH
pabOTHUKOB COOTBETCTBYIOIIIETO CTPYKTYPHOTO MOApa3lelcHus cyAa OTCYICTBYET B
Iene/MaTepyane, CHATH KOIHIO C MOAJMWHHHMKA (ero HOTapHAJIBHO YAOCTOBEPEHHOM
KOITMM), 3aBEpUTh €€ CBOEH MOAMMCHIO U Ie4aThio AJIs KONUH U NpUoOLUTh K pacliucKe B
MOJy9EeHUHM 3alpalliBacMOro JOKyMEHTa.

be3 coBepiieHus yKazaHHBIX ACHCTBHUH 3allpalliiBacMBIN 3asBUTEEM JIOKYMEHT He
MOXeT OBITh BEIAAH €0 IPEACTaBUTEIIO.

4.5. Ilpn Beimade gepes IIpueMHyro cyaa nmo00ro JOKyMEHTa C JIUIA, MOLy4atoIlero
JIOKyMeHT, OepeTcd COOTBETCTBYIOLAs PAaCUCKa B €0 IOIyYEHUHN.

Pactimcka odopmiusercs mbo Ha ofpalieHMH O BbIade 3alpanifBaeMoro
JIOKyMeHTa, TH00 Ha OTJIeJIbHOM JINCTE U JOJDKHA COAEPXKATh CIEAYIOIUE CBEACHHUS !

HaMMEHOBaHUeE TOKyMEHTa (paclucKa);

daMuiIHIo, M M OTYECTBO JINIIA, TONYyUUBIIEr0 JOKyMEHT(bI);

®.N.0. 10KHOCTHOTO JINIA C YKa3aHHEeM HaMMEHOBaHMSA 3aHUMaeMOU JOIDKHOCTH,
3a HCKJIFOYEHHEM ClTyqaeB 0QOpMIIEHHUS pacIIUCKU Ha obpalieHuH (3amnpoce), CoAepKaleM
MHGOPMALIUIO O 3aHMMAEMOU M TOJKHOCTH;

HanMMeHOBaHWE  IOJYYEHHOro(bIX) [JOKYMEHTa(OB), YyKa3aHHE KOJIM4YeCTBa
MOJIy4YE€HHBIX SK3EMIUISIPOB U KOIIUYECTBA JIUCTOB MPHJIOXKECHUH;

TIOMKCH JIMIA, TOTYIHBIIETO JOKYMEHTEI);

HaTy NoMy4eHHs JOKyMeHTa (OB).

4.6. PabotHuk IlpuemHOH cyna 00si3aH NPOBEPUTH NPABWIBHOCTH O(GOpPMICHUS
pacimcKd, KOTopas mepefaercs MO NPHHAMNEXXHOCTH IUIA IPHOOIIEHHs K MaTephaliaM
Jiena/ Ipou3BOACTBA, O BBIa4Ye NOKYMEHTa JeJIaeTCs TAKKe OTMETKA B COOTBETCTBYIOIIMX
noacucreMax I'AC «IIpaBocyaue», B CIpaBOYHOM JIUCTE.

4.7. Konuu 3anpaliMBaeMbIX CyIeOHBIX aKTOB U3rOTaBIMBAIOTCS H 0QOPMIISIOTCS B
COOTBETCTBHMH C TpeOOBaHHAMH HHCTPYKUUH 1O CyAeOHOMY JeNONpPOU3BOJCTBY
HenocpeAcTBeHHO paboTtHHkoM [IpumemHOM cyna Wi HMHBIMH - YIIOJTHOMOYEHHBIMH
paboTHHKaMH amnmapaTa CyJa B JIeHb IOCTYIUICHUs 3asBJICHHUS, a IIPH HEBO3MOXHOCTH ~ B
CpOK He OoJee aTH pabouux qHEH ¢ ykazaHHOW ATl

S. BzaumopeiicTBHe ¢ paboTHHKAMH annapara cyaa

5.1. B cuywasx, xorga pabotHuk IIpuemHO# cynma oOpamiaercs x paboTHHKam
ammapara CyAa, B COOTBETCTBYIOIIHE CTPYKTYypHBIe IOJpa3AeneHus, nociaenHiue o0s3aHbl
HOPHHATH He3aMEUIMTENbHBIE MEphl M pa3pelleHHs COOTBETCTBYIOLIEH MpoOsieMHOM
CUTyaluud (HampuMep, NPOBEPUTH HajWuue JAela B CyJe, YCTAaHOBUTH 3allpallliBAEMYIO
HHGOPMAIHIO [T0 MaTepHaiaM COOTBETCTBYIOIIETO JeNa/ TIpOU3BOJCTBA U JIp,).

5.2. PabGorumkm Ilpuemuoli cyma o00s3aHbpl coOmrozaTh MOPSNOK [epeaadu
HOPUHATBIX JTOKYMEHTOB B Jpyr¥e CTPYKTYPHBIC MOAPA3ZEICHUs CyAa, yCTaHOBIEHHBIHA




nyskraMp 3.9 - 3.14 Hacrosmero TumoBoro perjiaMeHTa, B COOTBETCTBHH C
TpeOOBaHUAMH HHCTPYKIMH 110 CYAeOHOMY J€I0NPON3BOJICTBY.

5.3. 3a conepxaHue U NPaBUILHOCTH O(OpMIIEHHS BEIaBaeMoro yepe3 [Ipuemuyro
cyla JOKyMEHTa HeceT OTBETCTBEHHOCTh YIOTHOMOYEHHEIM palOTHUK amnmaparta Cyna,
U3TOTOBUBINMHA JaHHBIA NOKyMeHT. IIpyu sToM cooTBeTcTBHE O(OpMIIEHHS BBIIABAEMOro
JIOKyMeHTa TpeOOBaHUAM HHCTPYKLHH IO CYNeOHOMY NEIONpPOH3BOACTBY AOIKHO OBITH
npoBepeHo paboTHukoM IIpuemHO# cyna U B TOM ciiydae, KOTAAa JOKYMEHT HOATOTOBJICH
HMHBIM YIIOTHOMOYEHHBIM pabOoTHHKOM anmapara cyza.
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