Y1BepixK/1eH

NPUKA30M MpejcenaTess
Pei6no-Ciioboackoro paiioHHOTO Ccy1a
Pecnyonuku Tarapcran

ot 22 ¢espans 2024 rona Ne 4o/11

PEI'TAMEHT
PbIBHO-CJIOBOJICKOI'O PAMOHHOT'O CYJA
PECIIYBJIUKHU TATAPCTAH

Paznen 1. O0mue nosioxkenus

. Hacrosimmii  pernament PpiOHo-Crnoboackoro  pailoHHOro cyja
Pecnyonuku Tartapcran (nanee — PersiameHT) ycranaBiupaer o0liye npaBsuia u
peryjaMpyer  BONPOCHl  OpraHu3auuu  nesarenbHocTH  PoidHo-CiiobGoackoro
parioHHoro cyna PecniyOiuku Tarapceran (nanee — Cyn).

Pernament paspaboran B coorBetcTBuM ¢ Konctutyuued Poccuiickoii
Oenepauuu, PenepasibHbIM KOHCTUTYLIMOHHBIM 3aK0HOM OT 31 nekadps 1996 rona
Ne 1-OK3 «O cynebuoit cucreme Poccuiickoit ®enepaunny, [ 'paimaaHcKum
poLecCyanbHbIM KOJEKCOM Poccutickoit Denepauuu, YT10J/10BHO-
npoueccyanbHbiM Koaekcom Poccuiickoin @enepauuu, @enepaibHbiM 3aKOHOM OT
27 wiona 2004 roma Ne 79-03 «O rocynapCTBEeHHOH TIpakAaHCKOH ciyxoOe
Poccuiickoit ®enepaunmn», PenepanbHbiM 3aKkoHoM oT 22 aekalOps 2008 roaa Ne
262-P3 «O0 obecneveHUH JocTyna K MHGOpPMAIMM O JEATEILHOCTH CYJIOB B
Poccuiickoii ®enepaunn», denepasibibiM 3akoHoM o1 25 jnekadps 2008 roga No
273-D3 «O npoTUBOACHCTBHH KOPPYILMU», IPYTUMH (peiepalibHbIMH 3aKOHAMU H
HOPMAaTHBHBIMM [PABOBBIMH aKTaMH, PEryJUPYIOLIMMH JAEATECIbHOCTL CY/0B
oOlueld  IOPUCAMKLMM,  YCTAHABIMBAIOLIMMM  [OPSAOK  CY/IONPOU3BOJCTBA,
MOJTHOMOYHMSL U TTOPSI0K AESITe/IbHOCTH CY/10B.

2. Cyn B npeaenax CBOeM KOMIETEHUHMH paccMaTpUBaeT jejla B KauecTBe
cyJa MepBOM M BTOPOW HWHCTAHIMM M OCYIIECTBISCT JPYyrHe [OJHOMOYHS,
npeaycMoTpeHHble (eiepalibHbIM KOHCTUTY HIHOHHBIM 3aKOHOM.

Cyn siBIsieTCsl HEMOCPe/ICTBEHHO BbILIECTOsIeH Ccy/1e0HOM MHCTaHLKER 110
OTHOULICHHIO K MHPOBOMY CYy/be, JACHCTBYIOUIMM Ha TeppuTOopud PbiOHO-
Cnoboackoro MmyHuLMIIanbLHOTO paiiona Pecniyonuku Tarapera.

3. Cya B cBoed jesTelbHOCTH pyKoBojacTByeTcss KoHCTUTYyLHEH
Poccuiickoii  denepaumu, 3akoHojareinbcTBoM  Poccuiickoit  Denepannu,
HOPMaTUBHBIMU TMpaBOBbIMM akTaMu Poccuiickoii  PDenepauuu, HACTOSLIMM
PernamenTom.

[To Bompocam, cBs3aHHBLIM C opraHu3zaiueil padorsl, Cy1 pyKOBOACTBYETCH
TaKkKe NpuKa3zaMu U pacrnopsbkeHusamu npejacenarens Cyna. B yactu, kacaroiencs
opraHu3alMoHHOro obOecriedeHus aearenbHoctd Cyna, Cya pyKOBOIACTBYETCH,
KpoOMe TOTr0, IPUKA3aMH W PacropsKeHUsiMu HavyallbHuKa YnpasieHus CyjiedHoro
nenapramenTta B Pecnydnuke TarapcTaH.

Jlast opraHu3alMu esiTeTbHOCTH CTPYKTYPHBIX nojpasaeineHuii B Cyne
pa3paldaTbIBAIOTCS MOJOKEHUS U MHCTPYKLUMUH ([TpaBUIIa U T.I1.).



Jlenonpou3BOJACTBO OCYIUECTBISETCS B COOTBETCTBHHM ¢ MHCTpykuued no
cyneOHOMY J1eJI0NPOU3BOICTBY B pailoHHOM cyje, yTBepxkaaeMoi I eHepaiibHbIM
mvupexktopom CynedHoro nenapramenTta npu Bepxosnom Cyne Poccuiickoii
denepanuu.

4. Ha 3nanun Cyna ycranasnuBaetcsi ['ocynapctBeHHblil ¢ar Poccuiickoit
deneparu, a B 3aiax cyJeOHbIX 3acelaHuil nomewarorcs I ocynapcTBEeHHBIN
¢dbnar Poccumiickoii ®enepaumn u  uzobpaxeHue ['ocynapcTBeHHOro repba
Poccuiickoii MPenepauuu.

Paznen I1. Ctpykrypa u coctaB Cyaa

I'nama 1. PykoBoacTeo Cyaa

PykosoactBo CyoM ocyuecTsisieT npeaceaarens Cya.

1.1. Ilpencenarens Cyna Hapsiiy ¢ OCYILECTBICHHUEM MOJHOMOYUN CYabH
COOTBETCTBYIOLLIErO  CyJa, a  TakKe  [pPOLECCyalbHbIX  TMOJHOMOYMIA,
YCTAHOBIIEHHBIX s mpejaceaarens cyaa ¢eaepajlbHbIMH KOHCTHUTYHIHOHHBIMH
3aKOHAMH U (eJiepallbHbIMU 3aKOHAMHU, OCYLLIECTBIISET Cllelylouire Py HKLMH:

1) opranusyet padory Cyna;

2) opraHu3yeT TeKyllee W MNepcreKTHBHOe ruiaHupoBanue padorsl Cyna,
KOHTPOJUPYET BbIMOJHEHHE MJIAHOB;

3) ycraHaBiuBaeT MpaBuia BHyTpeHHero pacrniopsiika Cyla Ha OCHOBe
yTBepxkaaeMmbix CoBeTtom cyneil Poccuiickoii @epepali TUIOBBIX TPaBHII
BHYTPEHHETO pacnopsiika Cy10B U KOHTPOJIUPYET UX BbIMOIHEHHUE;

4) pacnipenensieT 00s3aHHOCTH B NOPSAKE, YCTAaHOBIEHHOM (eaepanbHbIM
3aKOHOM, — MEX/1Y CYIbsSMU;

5) opranusyet pabdoTy Mo MOBBIIIEHUIO KBATU(DUKALIMK Cy1ei 1 paDOTHHUKOB
annapata Cyna;

6) ocyuiecTBisieT oOlllee PyKOBOJACTBO AesATeNbHOCThIO amnmapata Cyja, B
TOM 4YHCJIe Ha3HA4YaeT Ha JIOJKHOCTh U OCBOOOXKIaeT OT JOHKHOCTH pabOTHUKOB
annapara Cyna, a Takxke pacnpesensieT 00sS3aHHOCTH MeXKAY HUMH, NPUHUMAaET
peleHye o nooupeHud padoTtHukoB annapara Cyja aubo O MpUBIEYEHHH HX K
JAUCUMIJIMHAPHOH ~ OTBETCTBEHHOCTH, OpraHusyeT padoTy M0  TOBBILIEHHIO
kBanMdpukauuu padboTHukos annapara Cya;

7) perynsipHo undopmupyet cyneil 1 paborHukoB anmnaparta Cyjaa o cBoeil
NesATeNIbHOCTH U AesitenbHocTH Cyna;

8) PYKOBOJMT M3yueHHEM U 00001IeHHEeM Cy1e0HON MPAKTHKHU U BeJleHHEM
Ccy/1eOHOM CTaTUCTUKH;

9) opranusyer pabory Cyna mo mnpueMmy rpaxiaH M PacCMOTPEHMIO
MpeioKeHUH, 3asiBIeHUI 1 kano0;

10) npuHuMaeT Mepbl K COOJIOJICHHIO TPOLECCYATBHBIX CPOKOB H
YKPEIIEHUIO UCTTOTHUTEIBCKONW JUCUMITITUHBI;

11) ocyuecTBaseT HHbIe MOJHOMOUHNS 110 opranu3aunu padortsl Cyna.

1.2. B cayuae orcyrerBusi mnpencenatens Cyma ero  nojaHoMo4yus
OCYLLIECTBIISIET 11O TIopy4eHuto npeacenarens Cyaa oaus u3 cyaeit Cyna.

1.3. Tlopsmox  Hazmenenuss  nosHomouusimu  npexacenarens  Cyna
YCTAaHaBJIMBAETCS COOTBETCTBYIOLUIMM KOHCTHUTYLIMOHHBIM 3aKOHOM W 3aKOHOM



Poccuiickoiit ®enepauuun ot 26 uionHs 1992 romga Ne 3132-1 «O craryce cyneii B
Poccuiickoit Menepaunmy.

I'naga 2. Cyabu Cyna

Cyabsamu  Cyna sBIsIOTCS  JIMIA, HaJeJEHHbIE B  COOTBETCTBUM €
Koncturyuueit Poccuiickoit Dejiepaiiii M 3aKOHOATENILCTBOM  Poccuiickoi
Denepauy MOJIHOMOUYMSMH OCYIUECTBAATH MPABOCYIHE M HCIOJHSOLINE CBOM
00513aHHOCTH Ha npodeccHoHaIbHON OCHOBE.

ITopsinok Ha3zHavyeHMsl HA JAOKHOCTH M INMPEKpallleHHs] TOJHOMOYHI CYbH
Cyna ycranosiien 3akoHom Poccuiickoii ®enepaunu ot 26 urons 1992 roma Ne
3132-1 «O craryce cyneit B Poccuiickoi ®enepanu.

Cynbu Cyna:

Y4acTBYIOT B [Ipeleiax M [Opsiike, YCTaHOBIEHHBIX (enepaibHbIMU
3dKOHAMH, B PACCMOTPEHHUH CY/1eOHbIX j1eJ1, Kano0, npeacTaBieHHi, MPOTeCTOB;
no nopydeHudro pykoBojactBa Cyna 0000wwamT  cyaedHyl0  NpakTHKY,
OCYLIECTBJISOT Bbl€3/l HA Y4aCTOK MHPOBOI'O Cy/Ia COOTBETCTBYIOIIETO Cy/1e0HOr0
paloHa M HENOCPEJACTBEHHO 3HAKOMSTCS C NMPAKTHKOHW MPHMEHEHUS MHPOBOIO
cyla cyaeOHOro paioHa aedcTBYyrollero 3akoHojaarejabcTBa  Poccuiickoid
Petepauuu;

OCYUICCTBIISIIOT APYTUe MOJHOMOYHS B COOTBETCTBHM C 3aKOHO/ATEIbCTBOM
Poccuiickoit ®enepaiuu.

I'naBa 3. Annapart Cyaa

Amnnapat Cyna BbINOJHsET (PYHKLUMH, HalpaBjieHHbIe HA OpraHU3allMOHHOE
obecrnieyeHue 1€ATeIbHOCTH CyJa 110 OCYIIECTBICHHIO ITPABOCY AUSI.

DyHKUMKU M HaNpaBleHUs [eiITeJIbHOCTH annapara cyja OINpeaessitoTCs
[Tonoxennem 00 annapare deaepaibHoro cyaa oOlIed  FOPUCAUKLIMM,
YTBEPKIEHHBbIM [pUKa3oM cyjaedHoro paenapramenta npu BepxosHom Cyne
Poccuiickoit @enepaumnn ot 29 mas 2023 roga Ne 91, U COOTBETCTBYIOLIMMHU
NOJKHOCTHBIMY perjiaMeHTaMu pabOTHUKOB ammnapara cy/a.

PykoBoacTBo M pacnpenenenue (pyHKLUMOHAIbHBIX OOSI3aHHOCTEH MEXKLy
paboTHHKaMU annapara cyja OCYLIeCTBIJISIET HENOCPEeACTBEHHO IpeceaaTellb
CyJa B COOTBETCTBUM C paclpeliesieHueM 00s3aHHOCTeH.

Pabotuuku annapara Cynaa siBasitotest (peiepalbHbIMU FOCY1apCTBEHHBIMU
rpakJaHCKMMM  CIOy)KallUMH M 3aMellaloT  JIOJBKHOCTH  (ejiepasibHOMN
rocy/1apCTBEHHOM Ipak1aHCcKo# ciyk0bl. PaboTHHKM anmnapara cyja Takke MOryT
3aMellaTh  JOJKHOCTH, He  SIBJSIOLMecss  JO0JDKHOCTAMM  (enepaibHOro
roCy/1apCTBEHHOM Ipa’/1aHCKOM c1yKO0bl.

[lpaa u oO0g3aHHOCTM paOdOTHUKOB anmnapara cy/ja, sBISIOLLUXCS
(deepabHBIMU  TOCYAQPCTBEHHBIMH  TPAXKAAHCKUMM  CJIYKAlUUMHU, W TOPSJIOK
NPOXOXK/JAeHUS UMHU de/lepaibHOH TrocylapCTBEHHON Ipa)KAaHCKOH  C1y:KObl
yCTaHaBIMBalOTCs  (hefepalbHBIMM  3aKOHAMM W MHBIMM  HOPMATHBHBIMH
MPaBOBBLIMM aKTaMM 0 (eJepalibHONW rocyaapcTBEHHOM rpaxk/1aHckoi ciiyx0e. Mm



MPUCBAMBAIOTCS  KJIACCHBIE UYWHBI TOCYJapCTBEHHOHW IPaXJaHCKOH  ClIykKObl
Poccuiickoit denepalinu ¥ BbIIAIOTCS Y10CTOBEPEHUS YCTAHOBIEHHOIO 0Opa3sua.

PaboTHukM ammapara cyla, 3aMellaroliMe AOJUKHOCTH, He SABIISIOUIHECS
JOKHOCTAMH  (pe/lepalibHOM  TrOCyJapCTBEHHOHW — IpaKIaHCKOH  CIIyXkOBbl,
OCYLIECTBISIOT JESTEebHOCTh Ha OCHOBaHMHM 3aKJIIOYEHHBIX C HUMH TPYIOBbIX
JIOTOBOPOB B COOTBETCTBHM C TPYJOBBIM 3aKOHOAATENLCTBOM Poccuiickon
Penepalni.

Hasnauenne u ocBOOOXMI€HHE OT JAOHKHOCTH pabOOTHUKOB ammnapara cyjaa
ocyllecTBsgeTcs NpuKazom npeaceaarens Cyna.

[Toanomouust Anmnapara Cyna omnpeaenstores  COOTBETCTBYIOUIMMH
MOJIOYKEHUsIMH O  HHUX, HMHcTpykuueir mno cyaeOHOMY /1€JIONPOU3BOJACTBY B
paiioHHOM  cyje, yTBepkaaemoil ['eHepanbHbiM  jaupekTopom  Cyaebnoro
nenapramenta npu BepxosHom Cyne Poccuiickoii ®enepaumu, npukasaMu H
pacriopsbkeHusiMM ripejicenarens Cyna.

Anmapat  cyaa  OCYLUECTBJsE€T  OpraHu3allMOHHOE obecrieyeHue
NEATELHOCTH (eaepalbHoro cyjaa oOued FOpUCOMKLUHNA, KOTOPOE BKJKOYAET B
ceOst  MepomnpusATHS KaJapoBOro, (PMHAHCOBOrO, MaTepHabHO-TEXHHYECKOTO,
MH(GOPMALIMOHHOI0, aHAJIMTHYECKOT0, CTATUCTHYECKOrO, JOKYMEHTAllHOHHOTO M
MHOTO XapakTepa, HarpaslieHHble Ha CO3JaHue YCIOBHH Ui [IOJHOIO H
HE3aBUCHMOI0 OCYLLECTBIIEHUS IPaBOCY AU,

Pa6otHuku Annapata Cya BBITOJHSKOT CBOW JIOKHOCTHBIE 0053aHHOCTH
COTJIACHO JIOMKHOCTHBIM perjiaMeHTaM, yTBepkKaaeMbim npeacenarteneMm Cynaa.

B cocraB Anmapara Cyna BXOAST: TJaBHbIH CHELMAIMCT, CeKpeTapu
cyaeOHOro 3ace/laHusl, CeKpeTapy cyaa, CrelHalncT.

OCHOBHBIMM HanpapieHUsIMHU JlesTelibHocTH Annapara Cyia siBisercs:

- opraHusanus, BeJIeHHE H COBEPILIEHCTBOBAHUE cyaedbHoro
JIeJIONPOU3BOJICTBA Ha OCHOBE IPUMEHEHHs COBPEMEHHBIX MH(OPMALMOHHbIX
TEXHOJIOTHH ¥ MPOrPaMMHO-TEXHHUYECKUX CPE/ICTB;

- peructpaums BXOJAIEH U UCXO/IALIEH KOPPECNOHAEHLUHMH B CIIELIHANIBHBIX
MpOrpaMMHBIX cpeacTBax [ ocyaapcTBeHHONH aBTOMATH3MPOBAHHOW CHCTEMBI

Poccuiickoii  denepalinu "IlpaBocyaune”,  obecneynBarOLUX BeJIeHUe
aBTOMAaTH3WPOBaHHOTO cyaeOHoro nenonpousBoactBa (manmee - [IC T'AC
"IIpaBocynue"), OIEKTPOHHBIX CHUCTEMax perucTpauMu W 0a3zax JaHHBIX
JOKYMEHTOB;

- TOArOTOBKA,  y4eT, Pperucrpauuss W OTIpaBKa  UCXOASLUEH
KOppEeCTOHASHIIMHU, MPOBEpKa HaJIMUYMs BIOXKEHUH (NMPHJIOKEHUI), PaBUIBLHOCTH
oopMIIeHHUs!, 3alOJIHEHHUs PEKBU3MTOB CTOPOH Ha KOHBepTax, IaKerax,
YVBEJIOMJIEHUSIX ¥ UHBIX OTIPABIEHUAX, COCTABIIEHUE PEECTPOB HA OTIPABKY IMMHCEM
(1OKYMEHTOB), Mepejlaya KOPPECHOH/IEHIMH U COOTBETCTBYIOLIUX PEECTPOB HA
OTIPaBKY;

- o0ecrnedyeHue TOJHOTBI M JOCTOBEPHOCTH  YUYETHBIX  JIaHHBIX
MCMOJIb3YEMBIX B CyJIe aBTOMAaTHM3HPOBAHHBIX HMH(POPMALMOHHBIX CHCTEM,
(hopMHUpOBaHHE KOPPEKTHOHW perjiaMeHTHOH CTaTUCTHYECKOW OTYETHOCTH Ha WX
OCHOBE;



- IPUEM TpaxKJaH 1Mo BONPOCaM, OTHOCSALLMMCS K KOMIETEHIIMH, B MOPSIJIKE,
OIpeJIE]ICHHOM Npejce/1aTesieM Cy/1a;

- OpraHu3alus M OCYILECTBICHHE XpPaHEHHWs U UCIIOJIb30BaHUs JJOKYMEHTOB,
Haxos1uxes B apxuBHoM ¢onae Cyna;

- OpraHMsauMsi,  BEJCHME W COBEpPIIEHCTBOBAHWE  KaJIpOBOIO
JIeJIONPOM3BOJICTBA Cyna Ha OCHOBE npUMEHEHHUS COBpPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJIOIHH M TEXHHUUYECKUX CPEJICTB;

- BeJIeHWe y4yeTa WTAaTHON U (paKkThyecKoi uuciienHocTu pabotaukoB Cya;

- TOArOTOBKA M HamnpaslIeHHE [1OKYMEHTOB 10 HCIOJIHEHHUIO TPUTOBOPOB,
pelieHmi, Onpele/IeHUA U NOCTAHOBICHUH, KOHTPOJIb 3a MOJTYyYeHHEeM COOOIIEHHI
00 UCMOTHEHUH,

- W3BEIEHUE YYacTBYIOLIMX B JleJle JHUL O MOCTYIJIEHUM arelisiliHOHHOH
KanoObl, MPeACTaBleHUs, BO3PAKEHHH Ha HUX, Kajio0 M0 aIMUHHUCTPATHBHLIM
aenaMm, JKajod no genaMm 00  AAMMHHUCTPATHBHBIX —IIPaBOHAPYLICHHUSX H
HaInpaBJ/IeHHe X KOMUH yyacTHUKaM Mpoliecca;

- OCyllecTBJIeHHEe padoThl MO KOHTPOJIIO HCMOJHEHMS CYJIeOHbIX aKTOB
CyJiedl 10 YrOJIOBHBIM, I'PakJIaHCKUM, aJMHHUCTPATUBHBIM J€jaM, Mo JeaaM o0
a/IMMHUCTPATUBHBIX [PABOHAPYLICHUAX W MarepualaM, paspelnaeMbiM B MOPsJIKe
MCIIOJIHEHHUS TIPUFOBOPOB, BCTYNMBIUMX B 3aKOHHYIO CHJY M OOpallleHHBIX K
UCIIOJTHEHHUIO (KOHTPOJIb TOJIYUYEHUSI COOOLICHUH 00 HCTIOJIHEHHM);

- OCYULIECTBJIEHME KOHTpPOJIA 3a BO3BpPAaTOM /[IeJl, HalpaBleHHbIX B
BBILIECTOSILME CYIbl W OpraHbl, KOTOPbIM 3aKOHOM [MpPeJOCTABIEHO MPABO
ucTpedoBaHus aena;

- IIpeJOCTaBJAEHHE IO YCTHBIM W [MCBMEHHBIM 3ampocaMm TIpaxkaaH H
opraHu3aluil UH(GPOPMALIMK O MECTOHAXOK/ICHUM H rpaHHLaX CyI0B W CyIeOHbIX
ydyactkoB cyobekta Poccuiickoii  @enepaiin W WHOW  0OIIEAOCTYMHOH
HH(pOpMaIKH;

- OpraHusalus 4 BeEJICHHWE apXHMBHOIO JEJONPOU3BOACTBA, B TOM YMCIIE
CO3JlaHHE W KOHTPOJb 3a COOJIOJACHHEM YCIOBHH, OOecrneyruBarolluX TMOJHYIO
COXPaHHOCTb apPXMBHBIX JIOKYMEHTOB, Bbljlauya MOJJIMHHUKOB MJIM 3aBEPEHHBIX
KOIHH OTJAE/bHBIX JOKYMEHTOB W3 CYAeOHBIX JlleJl, NepellaHHbIX Ha XpaHeHHEe B
apXuB cyja, B TOpsijIKe, YCTAHOBJIEHHOM IIpejcenaresieM cynaa, odopmiieHue,
Be/leHHe, XpaHeHWe YUYeTHBIX JOKYMEHTOB apxuBa, OKazaHWe MEeTOAUYECKOH
oMoy padOTHUKAM arnapara cy/ja [0 BOIpocaM [OArOTOBKU apXHBHBIX
JIOKYMEHTOB K [lepeJaye Ha XpaHeHHe, KOHTPO/Ib 3a [PaBHIbHOCTBIO HX
opopMIeHUS W CBOEBPEMEHHbIM MOCTYIUIEHHWEM; ydacTHe B IPOBEACHHUH
IKCHEPTH3bI LIEHHOCTH apXUBHBIX JOKYMEHTOB M B padoTe IKCIEPTHOH KOMMCCHH
cy/la; OoTOOp apXMBHbIX JOKYMEHTOB /Ul IOCTOSIHHOIO, J0JIFOBPEMEHHOIO,
BPEMEHHOI0 XpPaHEeHHUsI M YHUUTOKEHUSI, [TOJAIFOTOBKA COOTBETCTBYIOIIUX CBOJIHbIX
OMHUCEH U aKTOB U TaK jajiee;

- odopmiieHre KOMUH CyaeOHbIX JTOKYMEHTOB, Bbljaua KOMWH Cy1eOHBIX
JTOKYMEHTOB W CyJIeOHBIX JeJl B caydasx M IOopsijike, KOTOpble YCTAaHOBJIEHbI
npoLeccyajibHbIM 3aKoHoaaTeNbcTBOM Poccuiickoli Denepauid U NOJ0KEHHAMH
MHCTPYKUMH 1o cyaeOHOMY JeJIONPOU3BOACTBY, KOHTPOJb 3a COOJIIOJEHHEM
nopsiJiKa UX BbIJa4uH;



- oDecrieyeHHe  COXpPAHHOCTH  JOKYMEHTaUMH, B  TOM  4YHCJIe
KOH(HJICHITMATBHOCTH COAEPKAILUXCs B HEH CBE/ICHUM,

- O3HAKOMJIEHME YYaCTHUKOB CYAOMPOU3BO/ICTBA B YCTAHOBIEHHOM IOpsiJIKe
C MarepuajaMu Jiena, MPOTOKOJIOM cyldeOHOro 3acelaHus, ayavo3aIlvchbio
cy1e0OHOT 0 3acelaHusl U IpyrMMHU TIOKYMEHTaMM;

- BeneHde  0a3bl  JIaHHBIX  ABTOMATU3UPOBAHHOIO  CyAeOHOro
JIeJIONPOU3BOCTBA B COOTBETCTBHHM C PErJIAMEHTOM €ro  MCI0JIb30BaHHUs,
YTBEPKAEHHBIM MpezceiaTe/IeM COOTBETCTBYIOLIErO Cy1a;

- pa3paboTKa LITATHOrO pacnucaHus 1o coryacoBaHuo ¢ CyneOHbIM
nenaptamentom npu  BepxoBHom Cyane Poccuiickoit Penepaumu aubo ¢
ynpasinenrnem CynebHoro nenapramenra B cyobekre Poccuiickoin ®enepaunu B
COOTBETCTBHMM ¢  ycTaHoBieHHOH  npukazom CyaedHoro  jenaprameHra
YHMCIIEHHOCTBIO U B Mpejiesiax A0BeJIeHHbBIX TUMHUTOB OIO/UKETHBIX 0053aTe/IbCTB Ha
oriaTy TpyJaa;

- yYeT U perucTpaLus neyaTey U LITAMIIOB Cy/1a.

- OCYILIECTBJICHHE MEpPONMpPUATUH 10 TMOArOTOBKE 3asBJIEHMH, Kao0,
npe/CTaBIeHUI, TpaKIaHCKUX, aJAMHUHUCTPATUBHBIX A€M M HUHBIX MaTepHaloB K
paccMOTPEHHIO, B TOM 4HC/Ie HaNpaBjieHHE YYacTBYIOUIMM B JieJie JIMLAM KOMHUH
3asgBJIEHMM, HKanod, MpeacTaB]eHUH MW TPUIOKEHHBIX K HUM JIOKYMEHTOB,
COCTaBJIeHHE U pa3MelleHHe CITMCKOB HAa3HAYEeHHbIX K PACCMOTPEHHIO CY1e0HBIX
JieN1; U3BellleHHe YUaCTHHKOB Ipollecca 0 BpPeMEeHHM U MecTe cy/1e0HOro 3aceaHus,
paccMOTpeHHUsl 3asiBIICHUs, KaJloObl, IMPEJACTABICHUS, a TaKKe OpraHuzauus
KOHTPOJIb UX HaMpaBJIE€HHUsl COOTBETCTBYIOLIUM JIULIAM;

- [poBepka M JIOKJIAQJd O $IBKE€ YYacTBYIOLIMX B TIPAKIAHCKOM,
aIMUHHCTPATUBHOM J1eJIe JIMLL;

- obecrnieyeHue BeZIeHUs U O(OPMIICHUS TTPOTOKOJIA, ayIHO3AMKUCH CYyAeOHOTO
3ace/laHus;

- BEJIEHHE 0asbl JIAHHBIX ABTOMATH3UPOBAHHOIO cyaedbHoro
JIeJIONPOU3BOJICTBA B COOTBETCTBHM C PEriaMEHTOM €ro MCMOJIb30BaHus,
YTBEPXK/IEHHBIM [Ipe/iceiaTesieM cy/ia.

3.3. llpuemuasn Cyaa

HesitenbHocTh npuemHoit B Cyne (nanee — Ilpuemnas) pernameHTHpyeTCs
[Tonoxenuem o npuemuod B Cyne, PernmameHTOM oOpraHu3zailiiud AesiTeIbHOCTH
npuemHo  Cypna, yrBepxaeHHOM npenacenareseM Cyna W HACTOSIIHM
Pernamenrom. HenocpeactBeHHO pykoBoACTBO U opranuszauueit [lpuemuoii
ocyulecTBisgeT npeaceaarens Cyna.

Opranuzanus npuema

1. Ilpuem rpaxaan (¢u3vyecKHUX M), MNpPeJICTaBUTENeH OpraHu3alui
(FOpUIMYECKHUX JIMLL), OOLIECTBEHHBIX OOBbEJIMHEHUH, OpPraHOB roCyIapCTBEHHOM
BJIACTM W OPraHoB MECTHOIO CaMOYIpaBJieHUs (Jajlee — MpUeM TpaxiaaH)
MPOM3BOJAMUTCS B JIeHb UX OOpalleHHs INIaBHBIM CHELHUATUCTOM WIM CeKpeTapsMH



cyna, cneuvandcroM  PeidHo-Crnobojackoro paiioHHoro cyaa  PecnyOsiukn
Tarapcran B crieliMazbHO OTBeIGHHOM MOMEIIEHUH, 000PY/I0BAHHBIM CPEACTBAMH
CBA3M M TPEBOKHOM CUIHAIM3alMu, MeOeliblo, OCHALIEHHONH HeoOX0aUMOH
HOPMAaTHBHO-CIIPAaBOYHOH JMTEepaTypou, KOIUPOBaJIbHO-MHOKUTE/IbHON
TEXHUKOH, aBTOMATHU3MPOBAHHBIM  PabOYMM  MECTOM, MOJKJIIOYEHHBIM K
noacucremaMm ['AC «lIpaBocynmne» u cripaBo4YHO-NMPaBOBOI CHCTEME.

2. llpuem rpaxjaan Bejercs 0e3 NpeaBapUTENbLHOM 3aMHCH B MOPSAIKE
OYEpPEIHOCTH (3@  MCKJIIOYEHMEM  TrpaxaaH, [pUEeM  KOTOPbIX  JOJIKEH
OCYILECTBIATLCA BHE ouepenu). [Ipu npueme rpaxiaHuH NpeabsiBisieT JOKYMEHT,
YJIOCTOBEPSIOLUIUMN €ro JIMYHOCTD.

3. Tlpyn HalMyMM TEXHHYECKOH BO3MOKHOCTM B MHTepecax olOecreuyeHusi
3aLMTBI [IpaB I'paKJaH BeJeHUE MpHeMa MOXKET COIMPOBOKAATLCS ayaHo- W
BUJICO3AIIUCBIO, O 4YeM rpax/aHe B 00s3aTe/IbHOM MOPSAKE YBEIOMISIOTCS 10
Hayasla npuema.

4. Bo Bpemsi npuema rpakiaH, a Takke Npv UX oOpalueHuu no TesiedoHy
rpakJlanaM MOryT JaBaTbCsl YCTHBIC pa3bsCHEHHUS O TOJABEIOMCTBEHHOCTH
pacCMOTPEHHsI HHTEPECYIOUMX X BOMPOCOB, NOpsAKe 00palleHus, KOMIETEHLIUH
cyna, nopsiake nojaydeHus MHpopmailuuu o0 UTorax pacCMOTPEHHS MUCbMEHHBIX
oOpalleHu.

5. YcTHble OTBETBI M pa3bsCHEHHUS HA yCTHbIE OOpalieHus rpa)aaH AaloTcs,
KaK NpaBUJIO, B JIeHb oOpalleHus. Ecau nath ycTHBIH OTBeT (pa3bsicHeHHEe) B I€Hb
oOpallleHUsl He MpeJCTaBIsSeTCs BO3MOXKHbBIM WM TpaKIaHWH HacTauBaeT Ha
PEAOCTABICHUH [THCBbMEHHOIO OTBETA, MY JIaeTCsl YCTHOE pa3bsCHEHHE O CPOKe
U MOPSsiJIKE [10JIyUeHHUs OTBeTa.

Jns nosiydeHUss NUCbLMEHHOIO OTBETa [10 MTOram I[pUemMa IpakJaHUHY
npeanaraeTcss MUCbMEHHO M3JI0KUTh CMbICI CBOEro Borpoca (IpeloKeHus,
)Kajo0bl).

6. PabGoTnuku [lpuemHoil 00si3aHbl OKa3bIBaTh COJCHCTBHE I'pakaaHam B
MPaBUJIBHOM YKa3aHWM B [MCBMEHHOM OOpallleHWH Ha3BaHWUs JOJIKHOCTH,
(amunuu, MMeHH, OT4YeCTBa ajJpecaTa (B UMEHHbIX 00pallleHHsX ), Ha3BaHUs Cya.

7. Bce wMartepuanbl, [OJy4eHHbIE OT [paxJaHWHA B XOJe I[pUeMa,
PECUCTPUPYIOTCSI B COOTBETCTBUHU C IPABUIIAMH CYAeOHOI0O 1e101POU3BO/ICTBA.

8. B cnyyasix, Kkorja paspelieHue BoNpoca, ¢ KOTOPbIM JIMLIO oOpallaeTcs B
Cy/l, HE BXOIUT B KOMIETEHLHIO JaHHOro cyjaa, padotHuku IlpuemHoii
pasbsCHSIOT, B Kakoi cyq cieayeT oOpaTUTbCs ¢ MOAOOHBIM BOIPOCOM, JIMOO
COOOIIAIOT, YTO JaHHBLIH BOMPOC HE OTHOCUTCS K KOMIIETEHUMH CYyAeOHOM
CHUCTEMBI.

9. Pabornuku IlpuemMHOM He UMEIOT MpaBa NpeJloCTaB/siTh KOMY Obl TO HH
ObLJIO CJIeYIONLYI0 HH(POPMALIHIO:

O HOMepax Tefle)OHOB PYKOBOAMUTENCH M CyAeH AAHHOrO cyaa M JApYyrux
CYIOB;

dbaMuIuu cyleid, y4acTBYIOIIMX B pacCMOTpeHMH jea (oOpalueHus), 10
Hayajla pacCMOTpEeHHU Jie1a (o0pauieHus );

UH(OpMaIMIO, COCTABSIONLYIO CI1YKeOHYI0, KOMMEPUYECKYIO TaiiHy U HHYIO
OXpaHs €My  3aKOHOM  TalHy, a Takxke Jipyrde, He  IOJUIeKallue



pacrpoCTPaHEeHHIO CBEJICHMs, CTaBLIME M3BECTHBIE MM B CBSI3H C HCIIOJIHEHHEM
JIOJDKHOCTHBIX 00s13aHHOCTEH.

10. Pabornuku IlpremHOIl He HMEIOT MpaBa OKa3bIBATb NOPHIAHYECKYIO
MOMOILLb JTHIIaM, OOpaTHBIIMMCS B CyJ, 3a HCKIIOYEHUEM MpPeJoCTaBIeHHs
uHpopmauuu 1o BompocaM odopMieHHs OOpallleHHH, T[0JaBaeMbIX B CYI,
nopsiika MX [0Ja4yd, [OpsAKa MOJy4YeHHs OTBeTa MIIM 3anpalliiBaeMbIX
JIOKYMEHTOB.

[IpueM 1O0KYMEHTOB

1. PaGotuuku [lpueMHONH NpUHUMAIOT OT JML, OOpallarOLIMXCs B CY/,
JIOKYMEHTbI, HEMIOCPEICTBEHHO MPUHOCUMbIE HMH B CY .

2. Pabornuku IlpuemHoit ob6si3anbl npoBepuTh ohopmiieHue oOpallieHHid,
MoJlaBaeMbIX B CYJ, Ha COOTBETCTBHE OOLIMM TpeOOBaHUSIM K OGOpPMIEHUIO, a
TaK)Ke HOpPMaM I[POLECCYalbHOTO 3aKOHOJAATe/bCTBA M B ClIydae HEBEpPHOro
obopmienus wuHpopmHupoBaTh 00 d3TOM noxarens. Ecam  Henoctatok B
opopMIIeHMH MOXKeT OBbITh HCMpaBleH HeMe[leHHo, paboTHuku [lpuemHoi
JOJKHBI YKa3aTh 3asBUTENIO HA 9TY BO3MOXKHOCTD.

OOpattienus, opopmIeHHbIC HE HAJIJIeKAIIMM 00pa3oM HJIM He MojiexKaliie
nojaye B JIAHHBIA CyA, MOTyT OBIThb MNpPHHATBI B TOM Clyudae, €cClH T[ocje
MoJy4eHHs: pa3bsCHeHUH oT paborHuka [lpuemMHON 3asiBUTENb HacTaWBaeT Ha
noaayve (MpUHATHU) yKa3aHHBIX OOpallieHHi.

Pabornuk [IpueMHoOl He MMeeT npaBa NpUHUMAThL 00pallleHUs, B KOTOPBIX B
KayecTBe ajpecaTta He yKa3aH JaHHbIN cya. B ciyuae, korna orcyTcTByeT XOTS Obl
OJIHO M3 YKA3aHHBIX 3asiBUTEJIEM PUIIOKEHHUH K 00pallleHHI0, MTociie/lHee TaKKe He
MOJKeT OBITh IPUHATO MIIM COCTABISIETCS aKT.

3. Jioboe npuHuMaemoe oOpalleHHe TOKHO COJAepkKaTh ClIEAYIOLLYIO
MH(pOpMALIHIO:

yKa3zaHue ajpecara (HauMeHOBaHHe cyja);

(hamMuIMio, MMs, OTYECTBO 3asBUTENs HWIIM HAMMEHOBAaHHWE OpraHW3all|H,
SIBIISIFOLLICHCS 3asiBUTEIIEM;

MOJIHBIH aJIpec MeCTa HKUTEILCTBA MJIM MeCTa HAXOXKICHUS 3asiBUTEIS,

HaMMEHOBaHUE JJOKyMeHTa (3asBiieHue, xanoba, 3anpoc # T.1.);

JUYHYIO TOINMChH 3afBUTENsl WIM JOJIKHOCTHOrO JIML@ OpraHu3aliu,
SABJISIFOLLIEICS 3asiBUTENIEM;

JaTy oOpauieHus.

B rekcre Tex kateropwii 3asBiaenuit (kasno0, obpalleHuii), KoTtopbie B
COOTBETCTBMH € HOPMaMH [POLECCYaLHONO 3aKOHOJATeIbCTBA MOTYT OBIThH
MOJaHbl TOJBKO YYacCTHUKAMM CyJIONPOM3BOJCTBA (JTMLAMH, YYaCTBYIOUIMMH B
Jese;  yYaCTHHKaMHM  IPOM3BOACTBA [0 JenaM o0  aJAMHHHCTPATHBHBIX
MpaBOHAPYLUEHHUSX ), TOMUMO TEpPeYUCIeHHON Bbllle HHGOPMALIUKM JOJIKHO ObITh
yKa3aHo MpoueccyalbHOe MM0J0KEeHHE 3asiBUTES.

4. JIOKYMEHTBI, TPHHOCHMBIE B JIONOJHEHHE K paHee TOJIaHHbIM
oOpaleHusM, MOryT ObITh NpUHATHL B IlpreMHO#l TombKO B TOM cilydae, eciu
obpalleHue, B JIONOJHEHHE K KOTOPOMY OHH TIPEACTABIISIIOTCS, MOCTYITHIO B CY/L U
elle He PACCMOTPEHO.



K nokymentam, npeicraBisieMblM B JOMNOJHEHHE K paHee I0JaHHLIM
oOpalleHusM, JO0JDKHO ObITh TPHIOKEHO 3asiBieHHE C YKa3aHWeM Ha TO, B
JIONOJIHEHHE K KAKOMY MMEHHO 00palleHUIO OHU MPEeICTABISAIOTC.

5. Ha npunsitom pabGorHukom [lpueMHoii oOpalleHun MpocTasisercs
wramn IlpuemHoit ¢ ykazanueM Tekyuleif /1aTbl, KOTOPBIH CTABUTCS HA JIMIIEBOH
CTOPOHE MEPBOro JMCTa OOpalleHUs] B MPABOM HMIKHEM YIJly, TaM JKe CTaBHTCS
BXoaauMd Homep. Illtamn [lpuemHoli, 3aBepeHHbIH MOANKHCHIO pPabOTHHKA,
MPUHSABLIErO oOOpalleHue, Nno Impockde Jula, MpeAcTaBuBLIero oOpallieHHe B
[IpyeMHyto, cTaBUTCSl Tak)Ke Ha MNPEACTABICHHOW MM JIOMOJHMTENILHON KOMMH
nanHoro odpauieHus. Ltamn He cTaBUTCS Ha APYTHX AOKYMEHTAX, Jaxe eClih OHU
NOJAOTCS B JIONOJIHEHWE K paHee IMOAaHHBIM OOpaulleHUsM 0e3 NMpUoOLIeHHs K
HUM 3asBJICHUS, YKA3aHHOTI'O BbIILIC.

Bbiiaua 1okymeHTOB

I. Ecin nokymMeHT mMoskeT ObITh BbIJaH TOJIBKO ONpe/IesIeHHbIM KaTeropHsiM
JUL, YCTAHOBJIEHHBIM 3aKOHOM, paboTHuk IlpuemMHOH 00s3aH yCTAaHOBUTH
JUYHOCTb 3as4BUTENS W OIpeJe]UTh €ro NPUHALICKHOCThL K KaTeropuu JIHIL,
MMEIOILMX MPABO Ha MOJyHYeHHe JJaHHOTO JOKYMEHTA.

2. Ilpu Bwimaue uepe3s Ilpuemuyio cyaa mo0Oro JJoKymMeHTa ¢ JIMLA,
MOoJIy4YaroUero J0KyMEHT, OepeTcst pacnucka B ero rnoJiy4eHH1H.

3. Konuu 3anpammBaeMbix cy1eOHbIX NOCTAHOBICHUH paboTHUK [IpuemMHoO#
00s3aH IOArOTOBUThL B JleHb OOpallleHUsi B BO3MOXHO 0oJiee KOPOTKHH CPOK H
0OpPMHUTb UX B COOTBETCTBHM ¢ TpeGoBaHusAMH MHCTpyKunu 1no cyaebHomy
JIeTIONpOU3BOACTBY. McKkitodeHrne cocTaBiaslOT ciydau, Korjaa s NOArOTOBKH
3anparBaemMoro JOKyMeHTa TpeOyercs 1ej10, OTCYTCTBYOLEe B CyJ€ B MOMEHT
oOpallieHHs.

3.4 lIpecc-cay:xda Cyaa

OCHOBHBIMM ~ HalpaBleHUSIMU  JIeATeJIbHOCTH  npecc-ca1yxk0obl  Cyna
SABJISIIOTCS:

obecrieyeHre B3aUMO/ICHCTBHS CO CpeICTBAMH MacCcOBON MH(OpMaALIMHU;

MCII0JIL30BaHHE MOTEHLMANIA CPEeJCTB MaccoBoil uUHpopmauuu (aanee —
CMMW) nns popmupoBaHUst MO3UTUBHOIO O0LIECTBEHHOIO MHEHUS O 1€ Te/IbHOCTH
Cyna, B LesioM cy1eOHO BIacTH, paclIMpeHHs J0CTyIa rpakiaH K MpaBoCy MO,
MOArOTOBKA MaTePHaIOB MO ITUM BOIPOCAM;

okazauue coaeictBusi CMHM B nostydeHun HeoOXoaMMOW MHMOpMALUU 1O
ocBellleHHIo aestenbHocTH Cyna, B3aMMOACHCTBHE ¢ HUMHM BO BpeMs MX pPadOThbl
HerocpeacTBeHHO B Cynie;

opraHuzals ornepaTuBHoro pacrpoctpanenusi yepes CMU npecc-penuson
0 cyneOHBIX TMpolieccax, COOOLIEHUH U JpYyrHX  HH(POPMALMOHHBLIX W
pa3bsACHUTENIbHBIX MaTepUalloB o aesteiabHoctr Cya;

opraHuzauust npecc-KoHpepeHuruid, Opu(UHroB, HHTEPBbLIO, BCTpedY C
npeacrasutenssmu CMU npencenarens Cyna;

KommeHTHpoBaHue uisi CMMU coObITuH, cB3aHHbIX ¢ AesTellbHOCThI0 Cyaa.



HenocpencTtBeHHoe ~ pyKOBOJICTBO npecc-ciyk00on OCY LLIECTBIIsIET
npencenareas Cyaa WIH JOJKHOCTHOE JIMIO, YIMOTHOMOYEHHOE Mpezcenaresem
cyna.

Obs3anHocTH Tipecc-cekperapst Cyna Bodnaratores npejaceaarenem Cyna Ha
oaHoro u3 pabotHukoB annapara Cyna.

3.5. [ToMOIHHK CYAbH

JIOMKHOCTD MOMOIIHHKA CYJIbM B COOTBETCTBMM ¢ PeecTpoM JOJKHOCTEH
(denepanbHON roOCY/1apCTBEHHON I'PAKIAHCKOM CIIy:KObI OTHOCHTCS K BeaylIei
rpymnne A0/UKHOCTeH deaepanbHOH TOCyIapCTBEHHONM IPaKAAHCKONW Ci1ykOBbl
KaTeropuM «MOMOLLIHUKH (COBETHHUKH)».

[TOMOLIHUK CyJbH Ha3HAYaeTcsli Ha JOJKHOCTb M OCBOOOXKIAeTcs OT
JTOJDKHOCTH Tipuka3oM npejcenarens Cyna. [ToMOUHHK Cy/bH HENOCPEJACTBEHHO
MOJIUMHSIETCS CyIbe, @ M0 BONPOCAaM OpPraHW3alMKd TPyda U COOJIOACHUs TPaBUII
BHYTPEHHETO CITy)KeOHOoTo pacnopsnaka npeaceaarento Cyna.

[lenbio  fedaTeNbHOCTM  TIOMOLIHMKA Cy/AbM  siBAsieTcsi  ofecrnieueHue
CO/ICHCTBHUSI CY/1b€ B peasu3aluu ero noJHOMOYMIA.

OcHoBHBIE 00513aHHOCTH MTOMOILLHUKA CY/IbU:

- OCYLIECTBIATE padOTy B IPUEMHOM Cy/ia B COOTBETCTBHH C YTBEPKACHHBIM
npeaceaareneM cyaa Permamentom o npuemnoii u Ilonoxennem o npueMHOM;

- opraHuM3oBarh padoTy cy/Jia no rnpuemy rpaxaaH, oCyleCTBIsTbL KOHTPOJIb
32 CBOEBPEMEHHOM nepeayeii 1o Ha3HaAYeHUIO MOCTYTUBILIMX Kajlo0 U 3asBIeHUH;

- BECTH MPHEM MCKOBBIX 3asiBIE€HUH (3asBIeHHUI), aJIMHUHHUCTPATHUBHBIX
MCKOBBIX 3asBJIEHUH, Kajao0 W Jp., PErUCTPALIMIO B ClIELMATBHbBIX MPOrPaMMHBIX
cpeacTBax ['ocyaapcTBEHHOHW  aBTOMATHU3MPOBaHHOM  cucTeMbl  Poccuiickoi
Menepauun "llpaBocyaue”, obecrneuyuBaroOMX BeJeHHE ABTOMATH3MPOBAHHOIO
cynebnoro aenonpousBoacta ( [THM "JlokymeHTOO00pOT M 0OpalieHus rpaxaan”,
[N "CyneOHas koppecnoHzneHuus" M Jp.), W peecTpax (KypHanax) ydera
BXOJSILLIEH KOPPECMOHAECHLMM U Iepejaye B OTAes CyaeOHOro /1e/10Nnpor3BOACTRa
B JIeHb MX TMOCTYIUJICHMS, @ B MCKIIOUHUTEIBHBIX cly4dasx - He noszaHee 14.00
crenyrouero pabovero mHs, €CId MHOE HE MPeayCMOTPEHO TPOLECCyalbHbIM
3aKoHoarenbeTBOM Pocculickoi Menepanmu;

- W3y4YeHHe 3asiBNeHUi, kanod, rpakJIaHCKHUX, YrOJOBHBIX Jie/l, BHECEHHE
[pe/UIOKEHUI 1O MIPUEMY UX K IPOU3BOJACTBY M IOJArOTOBKA MPOEKTOB CYAEOHbBIX
JOKYMEHTOB 110 HUM;

- 1moa0oOpKa HOPMATHUBHBLIX aKTOB, MaTepHaloB CYJIeOHOH MNPaAKTHUKH T10
CIIOPHBIM BOINpPOCaM INPUMEHEHUS 3aKOHOJATEIbCTBA U TMOJITOTOBKA 3aKIHOYEHHUI
o HUM;

- moa0opKa MPaBOBOM HOPMATUBHOM 0a3bl MO W3yUaeMbIM BOITPOCAM;

- OKa3aHWe TIOMOIIM CyJlbeé B TMOJANOTOBKE Jeja K cyjaeOHOMy
pa3ouparTesbCTBY;

- aHanu3 U 00o0LeHue cy1e0HOM NMPAKTHKHK 10 OT/IEIbHBIM KaTerOpHsIM JIell
HJIH T10 3aMpalliiBaeMbIM BbILLECTOSUIMMU CYAeOHBIMU UHCTAHLIMSIMU BOTIPOCAM;

- [IOArOTOBKA IMPOEKTOB 3alpoCcOB B aJpec JOJDKHOCTHBIX  JIMII,
PYKOBOAMUTENCH NPEATIPUATHH U YUPEIKICHHUH;



- o0e3nnuuBaHue CyJeOHBIX dKTOB, pa3sMellleHue M BbIFPY3Ka TEKCTOB
CyNeOHbIX aKTOB, MNoOJUIekKAalMX pasmelleHuto B cerd "Murtepuer", a Takke
MCKJIIOYEHHE M3 TEKCTOB  Cy/eOHBIX  aKTOB  [EpPCOHAJIbHBIX  JaHHBIX
(aenepconuduKkanms) B cooTBeTcTBUM ¢ PenepaibHbiM 3aKOHOM OT 22 jiekadps
2008 r. N 262-®3 "O06 obecrieveHun goctyna K MHGOpMALUK O [€ATEIbHOCTH
cynoB B Poccuiickoit @enepauun", [onoxeHruem o nopsijike pasMeleH|sl TEKCTOB
CyneOHbIX aKTOB Ha oQuuManbHbIXx caiitax Bepxosuoro Cyaa Poccuiickoii
Denepaunu, cyjoB  00LIeH  OPUCAUKIUM W apOMTPaKHBIX  CYJIOB B
HMH(OPMALIMOHHO-TEJIEKOMMYHHKAMOHHOK ceTH  "MHTepHer", yTBepikIeHHbIM
nocranosnenueM llpesuanyma Bepxoshnoro Cyna Poccuiickoii Denepauvu 27
ceHTs0ps 2017 r.;

- OCylLUeCTBJIeHHEe padoTbl B Mopraje yuéra ¢ KOHTPOJIsS  OIJIAThI
noctanosnenuit (YKOIT);

I'naBa 4. Aamunucrpartop Cyaa

JlomxHocTh aamuHucTparopa paiionnoro Cyna (nanee — AIMUHUCTPATOP)
B cooTBeTcTBMM ¢ Peectpom JjosmkHocTell  (enepanbHOW  rocyaapcTBeHHON
IPpakIaHCKOM CJ1yKObl OTHOCHTCS K BeJlylleH rpyrnne J0/DKHOCTeH (eaepaibHON
roCy1apCTBEHHOMN I'PaXk/JaHCKOM Ci1yKObl KATETOPHH «PYKOBOIUTEINY.

AJMHHUCTPATOP CyJa OCYLUECTBISET CBOW I[IOJHOMOYHMS [0J OOLIHM
PYKOBOACTBOM W KOHTpoJeM YnpasieHus CypeOHoro jgenapramMeHTra B
PecnyOnuke TarapcTtan v BO B3aUMOJICHCTBHM C HUM.

AJMUHHCTpATOp cyJa Ha3HayaeTcss M OCBOOOXKAaeTcs OT JIOJIKHOCTH
NMpUKa3oM Ha4ajlbHUKa YnpasieHuss CypeOHoro nenapramenHra B PecnyOnuke
Tarapctan no npeacrasnenuto npejcenaresns Cya.

AamuHHCcTpaTtop noauuHsieTcs npejaceaatento Cyaa M BbIMOJIHSAET €ro
pacrnopsiKeHusl.

AMuHMCTpPATOP [pU3BaH crioco0cTBOBaTh YKpEeIUIEHHUIO
camocTosTesbHocTH CyJlla, HEe3aBUCHMOCTH CyJed W He BIpaBe BMELIMBATHCS B
OCYILECTBJIEHUE TPABOCY 1U5I.

AJIMUHUCTpATOp Ccya:

1) npuHUMaeT Mepbl MO OPraHM3aLMOHHOMY OOECIEUEeHHIO JesITe/bHOCTH
CyZa, B TOM YMCJe [0 MOArOTOBKE 3a/l0B Cy/AeOHbIX 3acelaHui, U odecrieyeHHuIo
0e301acHOCTH 1POBe/IeHHUs Cy1IeOHbIX 3aceaHul;

2) opraHu3yeT [pOBEJACHUE MEpPOIpPUATHH 10 B3aUMOJCHCTBHUIO C
a/lBOKaTypoOM, MNpaBOOXpPaHUTEIbHbIMKA OpraHaMM, APYTHMM TOCYAapCTBEHHbIMU
opraHaMy M OpraHu3aLMsIMU 110 BOMPOcaM oOecrneyeHHs AesITeIbHOCTH CY 1a;

3) OmpUHHMMAeT Mepbl MO MaTepUalbHOMY M COLMAIbHOMY OOeCreyeHHUIO
CyJlei, B TOM uucie IpedblBalOLIMX B OTCTaBKe, padOTHUKOB armapara cyna,
BKJIIOUass  odDecrieyeHue  ONaroyCTPOEHHBIMM  JKMJIBIMH  [TOMELIEHUSMH B
COOTBETCTBMM ¢ (eaepaibHbIM  3aKOHOJATEJNbCTBOM; MO  IPEAOCTABIECHHIO
MEJMLMHCKOM MOMOILM CY/IbsIM, B TOM HMCJIe NPeObIBAIOLIMM B OTCTABKE, YJIeHaM
MX ceMeH, paDOTHMKaM annapara cyla M [0 CaHaTOPHO-KYPOPTHOMY JICUEHMIO
YKa3aHHBIX JIMIl B COOTBETCTBHH C (pe/iepasibHbIM 3aKOHOIaTe/IbCTBOM;



4) opraHu3yeT ¥ KOHTPOJHUPYET MOJyuyeHHe, y4eT U XpaHeHHe HOPMaTHUBHBIX
MpaBOBLIX AKTOB, [FOPWAMYECKONH IUTEpaTypbl, MOCOOMH ¥  CIIPaBOYHO-
MH(POPMALIMOHHBIX MaTepHasIoB Ajs obecrieueHus Cyaed u pabOTHHKOB arnmnapara
cyna;

5) ocyulecTBasieT WH(GOPMAIIMOHHO-TIPABOBOE ODecreYeHre AesSTeIbHOCTH
cyaa,

6) opraHu3yeT OxpaHy 3JaHWi, NOMELIEHUH W APYroro UMyuiecTsa cyjia B
Hepabouee Bpems; obecrieunBaeT OecriepedoiiHyto paboTy TpaHcrnopra cyjaa H
CpEJICTB CBSI3H, pabOTy XO351HCTBEHHON CITYXKOBI;

7) opraHu3zyeT U KOHTPOJIMPYET CTPOMTENILCTBO 3JaHMH Cyda, a TaKke
PEMOHT M TEXHHYECKOE OCHALIeHUE 31aHUI U MOMELIEHHH Cy1a;

8) aHaIU3UpyeT NMOTPEeOHOCTH Cy/la B MaTEPUANIbHO-TEXHHYECKHUX CPe/ICTBAX
npu (hOPMHPOBAHHUHK TIPOEKTAa CMEThI PACXOAO0B Cy/Ja Ha odepeaHOH (pHHAHCOBbIH
rojl B COOTBETCTBUM C YTBEPKIACHHBIMMU HOpPMAaMH M [PUHUMAET WHbBIE MEPHI T10
opraHM3aliy MaTepHaabHO-TEXHUYECKOro obecrneveHus AesTellbHOCTH Cy1a;

9) opranusyer paboTy 10 COOIOJIEHHUIO NIPaBHIl U HOPM OXpaHbl TPy/Ja U
obecrieueHHIO TIOKapHOH 0e30MacHOCTH B 3/IaHUSAX U MOMEIEHUAX CY/1a;

10) ocyliecTBisieT MHbIEe Mepbl MO oOecnevYeHU0 NesATEeIbHOCTH Cyla B
COOTBETCTBHH C MOPYUYECHUSIMU IpejiceaTens cyaa.

Pasaen III. OcymecrBiaenne aesreabnoctn Cyaa

I1asa 5. [opsiaok paceMoTpeHHs cy1eOHBIX /1€ H 7Kaj100 npoueccyajibHOro
xapakrepa

5.1. Pacrnipenenenue MCKOBBIX 3asiBJeHUH (aJMUHUCTPATUBHO MCKOBBIX
3asiBJICHMI ), 3asIBJICHUH, Kan100 U z1er.

PacripesienieHde MCKOBBIX 3asBICHHMN, 3asBlIeHUH, kanod u jgen B Cyne
(namee — pacrnpesielieHHe) OCYLIECTBISIETCS B aBTOMATU3MPOBAHHOM peKHUMe
nocpeacteoM [1C T'AC «ITpaBocyaue» «Moaynb pacnpeaeneHus aen», a B ciiydae
HEBO3MOYKHOCTH HMCIOJIB30BAHUS JAHHOH CHCTEMBbI MepeatoTcsi Tpeice/1aTellto
cyza, YMOJHOMOYEHHOMY MM JIMILY JU1Sl pacipeieeHHus.

Pacnpeyienenue Npou3BOAUTCS C YUETOM CelMallU3alui U HAarpy3KH cyaeu
M JIOJDKHO obecrieyuBaTh OOBEKTHBHOE M OECNpUCTPAacTHOE pacCMOTpPEHUE
KayKJ10ro Jiena.

5.2. Opranuzanusi NOATOTOBKM M pPAacCMOTPeHMs Jeja B CyAeOHOM
3ace/laHUuH.

[logroroBka gena x cyaeOHOMY pa3OuUpaTesbCTBY I[POBOIMUTCS CYAbeH
e IMHOJIMYHO.

B unensix oka3zaHusl MOMOIIM CYJIbe B COBEPLUEHHH WM ITPOLIECCYaTbHBIX
JeHCTBUH TNpH  MPOBEJEHMM CO CTOPOHAMHM WM HUX [PEACTABUTENISIMHU
cobece0BaHMs, a TaKKe B MPEJIBAPUTENIBHOM CyAeOHOM 3aceqaHuh MOKET
MPUCYTCTBOBATH MOMOLIHHUK CY/IbH.



5.3. PaccMmoTpeHMe TIpaxkIaHCKMX M YTOJOBHBIX €l OCYLIECTBIISETCS B
COOTBETCTBUM ¢ ['paxiaHcKuM mnpoleccyalbHbIM  KOJEKCOM M YTOJOBHO-
poLeccyalbHbIM KOJAEKCOM.

Jlenonpou3BOACTBO BeJleTcsl B COOTBETCTBUM ¢ MHCTpyKIMeit no cyaebHomy
JCJIONPOM3BOACTBY B PalOHHLIX  CyjaaX, YyTBepkaaeMoil [ eHepaibHbIM
aupextopoMm CynedbHoro penapramenta npu Bepxosnom Cyzae Poccuiickoi
Denepanm.

Opranusauuto genonpounsBojactsa B CyJie OCYIIECTBISIOT CEKpeTapH cyaa B
COOTBETCTBHU C JOJDKHOCTHBIM pErjlaMeHTOM, yTBep)kaeHHbIM [lpencenarenem
Cyna.

Perucrpauus nen (MaTepuanoB) OCYLIECTBISIETCS B JIEKTPOHHOM KapToTeKe
CyZ1e0HOro JIOKyMEHTOO0OpOTa aBTOMATH3UPOBAHHONH CHCTEMbI M IKypHaliax B
CoOTBETCTBUM ¢ MHCTpyKuMed 1o cyaedHOMY JeI0NMpou3BOJICTBY B PaMOHHBIX
cynax u Pernamentom npumeHenus PK «CynedbHoe nenonpousoactso» ['AC
«IpaBocynue».

Cynebuple gena M KOPPECHNOHJEHIMS, [OCTYNAIOLME [0  [0YTe,
NPUHUMAIOTCS W PErUCTPUPYIOTCS  OTAEIIOM CyAeOHOro JIeJoNnpor3BO/ICTRA.
[TucemenHble oOpalleHus, a Takyke JT0KYMEHTbI [0 KOHKPETHBIM CyAe0HbIM J1e/iaMm,
nojaansele B [Ipuemnyto Cyna, peructpupyroTest HernocpeacTsenHo B [TpuemHoi.

[IpoBeaeHue  3aKpbITbIX  CyJAeOHBIX  3acelaHuii  OCYILUECTBISETCS B
COOTBETCTBUU ¢ TPeOOBAHUSAMHU IMpoleCCyalbHOr0 3aKoHoaaTenabcTBa Poccuiickoii
Penepaunu, a TakkKe B COOTBETCTBMM C  3aKOHOJATE]LCTBOM Poccuiickoi
Ddenepannu 0 rocy1apCcTBEHHOM TaliHe.

ExxeHenenpHO cocraBasercss CHUCOK  jell, Ha3HadeHHbix Cyaom K
paccMOTpeHMIO. YKasaHHbIH CHUCOK pa3Mmelaetcs Ha KHrtepHer-caiite Cyaa
(http://rybno-slobodsky.tat.sudrf.ru/), BbIBELLIMBaeTCs Ha CIielMajbHoO
o0opy10BaHHOM cTeHae B nomelieHuu Cya.

[lepen nauanom cynebHoro pasbuparenbCTBa jesia cekperapb cyaeOHOro
3acefaHusi o00sA3aH: TMPOBEPUTH JIOCTABKY [MOACYIMMbIX, HAXOISIIMXCS 101
cTpake (MO YroJIOBHOMY JleJly), a TakK)Ke sSIBKY YYacTHUKOB I[ipolecca, B
YCTAHOBJICHHOM TOPSIAKE  CONPOBOAUTL MX B 3l Cy/AeOHOro 3acellaHus;
BBITIOJHUTE MHbBIE NeNCTBHUS, npe/lyCMOTpPEHHBIE npoleccyanbHbIM
3aKkoHoarenbeTBOM Pocculickoit Menepaumu.

Ecnu cyneGHoe pa3duparenbCcTBO Aella B Ha3HAYEHHbIH JeHb HE COCTOSIOCh
M TIePEeHEeCeHO Ha Jpyrod JeHb, cekperapb cyaeOHOro 3acelaHus M3BellaeTr od
3TOM YYacTHMKOB Ipouecca, siBuBluxcs B Cyn, a auu, He sBuBluxcs B Cyn,
M3BELIAEeT HE IMO3/Hee CIIEAYIOIero AHs MOC/e BbIHECEHHMS onpejesieHus 00
OTJIO)KEHHH JIeJ1a.

B Ttex cayuasix, korga HampasieHHas Cy/10M MOBECTKa OKaXKeTCcs He
BpYUeHHOM ajpecaTy, cekperapb cyjaeOHOro 3aceaaHusi 00si3aH HEMEUIEHHO I10
BO3BpALLEHUM €€ TOYTOH WM pPacChlUIbHBIM BBISICHUTH TNPUYMHBI HEBPYYEHHMH,
JOJIOKUTE 00 ITOM CyJbe M [0 YKa3aHUIO [0CJIEJIHEr0 IPUHATH MEpbl,
obecrieyuBarollMe CBOeBPEMEHHOE BPYUEHHUE TTOBECTKH.

Kaxnoe nelicTBue, CBA3aHHOE C PAaCCMOTPEHHUEM Jlesla, PEerucTpupyercs B
CIIO «ABroMaTu3upoBaHHOe cyaedHOe 1eJONpPOU3BOJCTBO» M OTMEYaeTcs B
cripaBouHoMm Jskcte. Mcronb3oBaHHe  CrieUMATM3UPOBAHHOIO  IPOrPAMMHOIO



obecrieueHus «ABTOMATHU3UPOBAHHOE cynebHoe JIETIOTIPOU3BOICTBOY
NPOM3BOJINTCSA B PEKHUME pPeaJbHOrO0 BpPEMEHH BCEMM COTpYAHHKaMH armaparta
Cyma  corjiacHoO  MOpsAKY — BelEHMs  aBTOMAaTH3MPOBAHHOTO  CyaeOHOro
N1eJIONPOX3BOJICTBA, YTBEpXK1aeMoMy rpeacenatenem Cyna.

[ToarotoBky 3ajna K cyaeOHOMY pa3dMpaTenbCTBY IMPOU3BOJIUT CEKpeTaphb
cyneGHoro 3aceaanusi (Bo B3auMozeHcTBuM ¢ aamuHucTpatopoMm Cyna u
cyaeOHBIMM  MpHCTaBaMU MO OOecrnevyeHur0  YCTAHOBJICHHOrO  IMOPs/IKa
JIeITeIbHOCTH Cy/1a).

[TopsioK ¥ CPOKHM PacCMOTPEHHs CyAeOHBIX JIE] PEyCMOTPEH MpoLeccyanbHbIM
3akoHoaTebecTBOM Poccuiickoii Meaepaiiuy.

OdopmieHre yroiaoBHbIX M TpaxJIaHCKUX Je]l MOocCjie HX PacCMOTPEHMS
ocyulecTBisiercss B cooTBeTcTBMM ¢ MHerpykuuel  mo  cyneOHomy
JIeJIONPOU3BOICTBY B PalOHHBIX CY/1aX.

AmNenasiMoHHbIe KamoObl M MpeACcTaBIeHHWe Ha MPUIrOBOp, peLIeHHE,
onpejeseHre W [OCTAHOBIeHHWe cyla, azapecyemble B Bepxosubiii  Cyn
Pecriyoninku Tartapcran, nogatorest yepe3 Cya. [locie nonydenus KkaccaumoHHOH
»Kao0b! (MpecTaBiIeHusl) ee KOMUU C MTPUIIOKEHHEM MUCbMEHHBIX J0Ka3aTellbCTB
He TMO37Hee CJEeAYIOIIero [Hs HaMpaBlsAIOTCA YYAaCTHUKAM Ipolecca, 4YbH
MHTEPECHl 3aTPOHYTHI B kanode. Bo3paxkeHnus uin oObsICHEHUS, MOCTYIIUBILKE Ha
Kanody MM  TpeicTaBleHHe [0 YFOJIOBHOMY WM TpaXKJAaHCKOMY Jieny,
MPUOOILAIOTCS K /Iy WM B TeUeHHME CYTOK HAaIpaBisilOTCs B AOMNOJHEHUE K eIy
B BbILIECTOSILLIUH CY .

[TpuroBopbl, pelieHus, OnpeaesNeHuss W IMOCTAHOBJICHUS O0pallalTCs K
ucrnosHeHuo CyI0M mocnie BCTYIUIEHUS MX B 3aKOHHYIO CHIY, 3a8 MCKIIHOYEHHEM
clyuyaeB, KOrJa IO 3aKOHY [MpeayCMOTPEHO WX HeMEeJIEHHOEe HCITOHEHHE.
ObpaiieHe K HCIOJIHEHMIO  IIPUIOBOPOB,  PEILUEHUi, ONpeleeHud u
noctaHoBieHuii Cyaa ocylecTBiaseTcsi B cOoTBeTCTBMM ¢ MHcTpykuMeid no
cyneOHOMY J1e7TONPOU3BOJICTBY B paHOHHBIX Cyax.

PerucTpauus u yder, moJrotoBKa K pacCMOTPEHHIO B CY1eOHOM 3ace/laHuH,
odopmiieHne, TpHeM Kalo0 W MPOTECTOB, oOOpallleHHe K HCIOJHEHHIO
BBIHECEHHbIX NOCTAaHOBJIEHHUH o aenam 00 aIMMHUCTPATUBHBIX
NMpaBoOHApYIIEHUsIX; MaTepuasaMm, TMOCTYNUBLIMM B TOpsAKe J0Cy/1e0HOro
MPOM3BO/ICTBRA; MPOU3BOJICTBAM O HAJIOXKEHUHM JEHEeKHbIX B3bICKAaHUH U 1ITpadoB B
MPOLECCYAIbHOM TOpSI/IKE M O B3bICKAHWM 3aJI0r0B [0 YIOJOBHBLIM JlellaMm;
Marepualiam, pa3peliaemMbiM cy10M B rnopsake 3akona Poccuiickoit denepanuu ot
2 wrons 1992 rona Ne 3185-1 «O ncuxuaTpuyecKkoil MOMOILM W FapaHTHUSX TpaB
Npu ee OKazaHuMW»; Kajodam Ha JeHCTBUS CyaeO0HOro NpUcTaBa-UCIOIHUTENS MO
MCTIOJIHEHUIO PELLIEHUs WM Ha OTKa3 B COBEPLUEHHUM TAKUX JIEHCTBUH W APYrUX
MPOU3BOJSATCS 110 MpaBUiaM, periiaMeHTHpoBaHHbIM MHCTpyKuMel no cyiedHomy
J1eJIONPOU3BOJICTBY B PAllOHHBIX CyJaXx.

5.4. PacecmoTpenue jien B anesuisiiMOHHON MHCTAHITUH

B anemnmsumonnom mnopsake B Cyne paccMaTpuUBAalOTCS  KaloObl M
MpeJCTaBIEHUS] HA HE BCTYIIMBIIME B 3aKOHHYIO CHJIY pellIeHUs] MUPOBBIX Cyaeil.
AnennsiuvoHHble Kanmodbl anapecytorcss B Cya.  AneuisiuMOHHBIE  KalloObl
noctynatorT B Cy/1 4epe3 COOTBETCTBYIOLIMK CyAeOHbIH y4aCTOK MUPOBOTO CY/IbH.
AnennsuMoHHbIe KamoObl, moctynuBuiMe HerocpeactBeHHo B Cymd, mojsexar



BO3BPALIEHUIO MHPOBOMY Cy/1b€, PacCMOTpEBIIEMY Jell0, Ui HaJJIeikKallero
o(opMIIeHHS U HANPABJICHHMS B AlleJUISLIMOHHY KO MHCTAHLHIO.

Jleno, nocrynuBiiee ¢ aneUISHOHHON KanoboW M INpejcTaBIeHHEM,
PEruCTPUPYETCS B  DJIEKTPOHHON KapToTeke CyaeOHOro JOKyMeHTOOOopoTa
aBTOMATH3WPOBAHHON CHCTEMbI M KypHalaX B COOTBETCTBHM ¢ MHCTpyKUHEH 10
JICJIONIPOU3BO/ICTBY B PAHOHHbBIX Cy/1ax.

He nosnnee cienytoulero padoyero gaHs 1e0 ¢ aneUISLMOHHON Kanoboi
nepenaeTes 1Sl PACCMOTPEHHUS CYIbe.

[lopsinok © cpoku paccMOTpeHMs el B aneuIsLMOHHOM HHCTaHLUH
Npe1yCMOTPEH MpoLEecCyalbHbIM 3aKoHO1aTenbcTBOM Poccuiickoi Menepanmmn.

CyneOHble  pelleHWs, NpUHUMAaeMble  ane/UISMOHHON  MHCTaHLMEH,
MCIIOJTHAIOTCS B COOTBETCTBUHM € 3aKOHOAaTesbcTBOM Poccuiickoit denepauuu.

I'naBa 6. [lopsiaok opranusauuu gocryna Kk nupopmaunu
o aesteabHocTn Cyaa

PaccmoTpenne  oOpalueHui, 3ampocoB  ojb3oBaTesied  uH(OpMaLUH
OCYIIECTBJISIETCS B COOTBeTCTBMM ¢ [lopsiakoM opranusauuud JocTtyna K
undopmauuu o aesitenbHoct Cyaa, yrBepkieHHbIM npeacenatenem Cya.

Cya B coorBeTcTBUHM ¢ PejiepaibHbiM 3aKkoHOM OT 22 nekabps 2008 roxa «
262-03 «O6 obecnieyeHun gocTyna K HHpOpMaUMM O AESTEIbHOCTH CY/I0B B
Poccuiickoit ®enepauun» B npenesax CBOeH KOMIETEHLMH paccMaTpHBaeT
3aMpochl  Ipask/aH, opraHu3auui, OOIIECTBEHHLIX OOBEJWHEHUI, OpraHoB
rocyapcTBEHHON BJIACTH WJIM OPraHOB MECTHOI'O CaMOYIIpaBJIeHHs 110 BOIpoOcam
opranusauuu aesitenbHocty Cyja, a Takke KaloObl Ha JelcTBUs (Oe3aeHcTBHS)
cyaed wmin padorHukoB anmnapata Cyja, He CBsi3aHHbIE C PacCMOTPEHHEM
KOHKPETHBIX jlell, 00KajloBaHUeM CY/1e0OHbIX aKTOB U MPOLECCYaIbHbIX NeHCTBUIA
cyaeit Cyaa, ¥ HanpasJsieT M0 HUM OTBEThI B YCTAHOBJIEHHBIE 3aKOHOM CPOKH.

6.1. Ilopsnok opranuzanus goctyna K uadopmaimu o aesrensHoctu Cyna,
pa3meraeMoii B cetu MHTepHeT

Cyn nist pazmelieHust H”HGOpPMAaIMK O CBOCH J1eTeIbHOCTH HUCITOJIb3YET CeTh
MHuTtepHeT, B KOTOPO HMeeT CBOM o(HIHANIbHBIN calT, M0 KOTOPOMY MOJKET OBITh
HarpaniieH 3anpoc. Aapec Murepuer-caiita http://rybno-slobodsky.tat.sudrf.ru/

B cetu MuTepHeT pa3meliieHsl:

1. Obwas nadopmanus o Cyae:

HauMmeHoBanue CyJla, HaMMEHOBaHUE Cy/1e0HOro pailoHa, Ha TEPPUTOPHIO
KOoTOpOoro pacnpoctpansiercs topucaukuusi Cyza, 1o4TOBbIM aapec, ajapec
JIEKTPOHHOM MOYThI, HOMEp TenedoHa, MO KOTOPOMY MOYKHO IOJYYHUThb
MH(POPMALIMIO CIIPABOYHOIO XapaKTepa;

opraHu3zalMoHHas ctpykTypa Cyjia, cTpyKTypHble MoJpa3eieHus annapara
Cyna, nonnomouuns Cyna;

[epeyeHb 3aKOHOB, PeriiaMeHTUPYIOLIMX AesitenbHocTh Cyaa;



Pernament Cypa, MWHCTpykuuss 1o cyaeOHOMY JeJONpOU3BOACTBY B
palfloHHOM Cy/Je M HHble aKThl, PeryJupyloLIMe BONPOCHI BHYTpEHHEH
nestensHocTH Cya;

damunum, uMena u ordectBa npexacenartenss Cyna, cynei, pabOTHHKOB
arnrnapara.

2. Undopmanwsi, cesizaHHas ¢ paccMoTtpenrem jaen B Cyze:

TpeboBaHus, NpebsBiaseMble K QopMe W COAEPKAHHIO JIOKYMEHTOB,
HCrosb3yeMbix 1pd oOpaiieHu B CyJ, W 0oOpasibl 3THX JIOKYMEHTOB, MOPSIOK
npejicTaBieHus yKazaHHbIX 10KyMeHTOB B Cy;

CBeJIEHHS O pa3Mepe W MOopsi/IKe yIUlaThl rocyIapCTBEHHOH MOLIMHBI 10
KaTEropusM JieJ1, mojuiexalmx paccmorpenunto B Cyze;

cBeneHus o Haxoasuxes B Cy/1e Jenax: perucTpallMOHHbIe HOMepa J1e, UX
HaUMEHOBAaHHWE WIIH TIpeIMET criopa, HH(opmalus o npoxoxaenuun aen B Cyne, a
TAK)KE CBEJICHHSA O BBIHECEHWH CYAEOHBIX aKTOB MO pe3yJbTaTaM pPacCMOTPEHHs
ne (Ha3HayeHo K CAOYIIAHWIO ¢ YKa3aHWEeM [1aThl, BPEMEHU U MecTa MpPOBe/IeHMs
cy1e0HOro 3ace/laHusi, paCCMOTPEHO, OTJIOXKEHO, NMPHOCTAHOBIIEHO, MPEKpPALIEHO,
3aKJIFOYEHO MHPOBOE COrJIallieHHe, 3asiBJIeHHe OCTaBlIeHO 0e3 pacCMOTpPEeHHs, HHOe
C y4eTOM OCOOEHHOCTEH COOTBETCTBYIOLIETO CY10NPOU3BOICTBA);

TEKCThl  CyAeOHBIX aKTOB, pa3MellaeMble ¢ ydeTom TpeOoBaHU,
npeaycMOTpeHHBIX cTaThell 15 MenepanbHoro 3akoHa «O0 obecriedyeHUH 10CTyNa
K MH(pOpMaIMK O JresTenbHOoCTH cyaoB B Poccuiickoit Menepaunn», ceeeHus oo
ux 00KaJT0OBaHUM U O Pe3ylibTaTax TaKoro 00KaJloBaHuUs;

MOpsIIOK 00)KamoBaHWs Cy1eOHBIX aKTOB;

pa3bscHeHUs, 0000meHns U 0030pbl MO BOMpocaM CyaeOHONH MNpPaKTHKH
paccMOTpeHHs Cy/1aMu J1ed;

NOPSIA0K 03HAKOMIIEHUS ¢ MaTepuaiaMy Jiena JIkll, y4acTBYIOLLHX B JleJe.

Wudopmaiius o KajpoBom oOecreyeHnH cyjia:

CBEJIEHMS! O BaKAHTHBIX JOJIKHOCTSX NOCY/1apCTBEHHOM ci1yKObI B anmnapare
Cyna;

MOPSIIOK  MOCTYIUIEHUS!  IpaXkJaH Ha  [OCYJapCTBEHHYN  cllyxOy,
KBalM(UKALMOHHbIEe TpeOOoBaHMs K KaHIWJaTaM Ha 3aMelleHHe BaKaHTHBIX
JOJIKHOCTEH rocy1apcTBeHHOM ¢y x0bl B annapate Cyna;

YCJIOBHUSl NMPOBEJICHUSI U Pe3yJbTaTbl KOHKYPCOB B KaJpOBbIH pe3epB U Ha
3aMEelIeHHe BaKaHTHBIX JOJDKHOCTEH M rocyaapcTBEHHON cllykObl B anmapare
Cyna.

Wnudopmanus o nopsjike 1 BpeMeHH Npuema rpaxaa (PU3nyecKux Jui), B
TOM YMCJe MpeacTaBUTeNed OopraHu3auuil (IOpUAHYECKUX JHL), OOLIEeCTBEHHBIX
0o0be/IMHEeHWH, OpraHoB TOCYJapcTBEHHOW BIAcTM W OPraHOB  MECTHOTIO
CaMOYIIPABIIEHUs; TIOpsJIKE PaccMOTpeHHs UX oOpauleHUi 1o  Bomnpocam
OpraHu3alMy JesITeIbHOCTH Cy/a, )Kanobd Ha aelcTBus (Oe3neilicTBUE) cyaed WM
pabOTHUKOB anmnapara Ccy/a, He CBs3aHHbIe C PACCMOTPEHUEM KOHKPETHBIX Jell,
o0skanoBaHUEM CY/1Ie€0OHBIX aKTOB M MPOLecCyallbHbIX ASHCTBHIH Cy1ei;

TekcTel cyneOHBIX aKTOB, 3a UCKIIOYEHWEM IPUIOBOPOB, pa3MellaroTcs B
ceTH MHTepHeT nocie ux nNpuHATUs. TeKCcThl MPUroBOpPOB pa3zMeLaloTCs Mocie ux
BCTYIJICHHUS B CUITY.



[Ipu pasmeruenun B cetn MHTepHET TeKCTOB cyAeOHBIX aKTOB B LEJSX
obecrnieyeHusi 0E30MACHOCTH YYACTHUKOB CyJE€0HOI0 Mpollecca M3 yKa3aHHbIX
AKTOB MCKIIIOYAKOTCS I[1€PCOHAbHbIE JaHHble, Kpome (aMuiIui W HHHLHAIOB
MCTLA, OTBETYMKA, TPETLEro JIMLA, T[PaKIAHCKOIO HCTIA, IPaXkJAaHCKOro
OTBETUMKA, OCYIKIEHHOIO, OIPABIAAHHOIO, JIMLA, B OTHOLICHUHA KOTOPOro BEHAETCS
NPOU3BOJCTBO 00 AIAMHUHHMCTPATHBHOM IPABOHAPYLICHHH, CeKpeTapst Cyae0HOro
3ace/laHus, paccMaTPUBABILKX (paccMaTpUBaBLIEro) €10 CyJieH (CyabH), a TaKKe
NpOKypopa, aJBOKaTa W MNpeACTaBUTelNs, €CJM OHH Y4YacTBOBalM B CyaeOHOM
pasOupaTenbcTBe. BMECTO MCKITIOUEHHBIX MMEPCOHATBHBIX JaHHBIX HCIOJb3YIOTCS
HHULIMAJBI, ITICEBJOHUMbI WJIM  Jpyrue oOO3HAuYeHWs, He I[103BOJSIOLHE
HJIEHTU(ULIMPOBATE YYaCTHUKOB Cy1e0GHOro npotecca.

He noanexar pasmeienuto B cetd MHTepHET TeKCThl CyAe0OHBIX aKTOB,
BBIHECEHHBIX I10 JIeJ1aM:

3aTparuBarolMM 0e30MacHOCTb TOCY/1apCTBa;

BO3HHUKAIOLIMM U3 CEMEHHO-IIPABOBLIX OTHOLLEHWH, B TOM YHCJIE [0 JeaaM
00 ycbhIHOBJIEHMH (yJl04epeHHn) pebeHKa, ApyruM JeliaM, 3aTpardBaloluM npasa
1 3aKOHHbIE MHTEPEChl HECOBEPIICHHOIETHHX;

O MpPEeCTYIUIEHUSIX TMPOTHUB TOJIOBOH HENPUKOCHOBEHHOCTH W IOJIOBOM
CBOOO/1bl IMUHOCTH;

00 OrpaHUYEHHUH [eeclOCOOHOCTH TIpakJaHHHA MM O NPU3HAHUH €ro
HEeJ1eeCIOCOOHBIM;

O NPUHYIMUTEIBHOH TOCNUTAIM3ALUUM TpaKJaHUHA B [ICUXMATPUUYESCKHH
CTALMOHAP U NPUHYAUTEIbHOM ICUXUATPUYECKOM OCBHUETE/IbCTBOBAHMH;

O BHECEHHH HCMPaBJICHUH WJIM MU3MEHEHHH B 3allMCh aKTOB IPaKAaHCKOIo
COCTOSIHUS;

00 ycTaHOBIEHUH (PAKTOB, HMEIOLLMX IOPUIHYECKOE 3HaYEHHE;

coJiep)Kalllie CBEJIEHMA O KOMMEpYecKoH, OaHKOBCKOH, HaJOroBOMH,
Cl1ykeOHOMU, MpodecCuoHaIbHON MM HHOM OXpaHsIeMOl rocy1apcTBOM TallHe;
CBEJIEHHs OFPAHUYEHHOI0 J0CTYIIA;

CBEJICHHUSI O MaxXUHALMAX, CXEMbI YKJIOHEHHS OT YILJIAThl HAJIOIOB, COCOOOB
MOULIEHHUYECTBA, CIOCOOOB H3rOTOBJICHUS HAPKOTHYECKUX CPEACTB, OpYKHS,
Doenpunacos u T.11.

6.2. IlpenocraBnenune nndopmaiinm o aearenbHoctu Cyna

6.2.1. [IpucyTtcrBue B cyaeOHbBIX 3ace/1aHUsX

['paxknane (dusnueckue nuUa), B TOM YUCJIE MPEACTABUTENM OpraHu3aluid
(FOPUIMYECKUX JIMLL), OOLIECTBEHHBIX O0beJUHEHWH, OPraHOB roCy1apCTBEHHON
BJIACTH M OPraHoB MECTHOI'O caMOyINpaB/IeHUs, UMEIOT MPaBO MPUCYTCTBOBATHL B
OTKPBITOM CyaeOHOM 3acelaHuM, a Takke (UKCUpoBaThb X0/ CylneOHOro
pasOupatenbcTBa B nopsake M (opmax,  KOTOpbie  IMPedyCMOTPEHBI
3aKoHoaareabcTBOM Poccuiickoi ®Meaepaunu.

HMudopmanus o nesrenbHocth Cyaa MOXKET MNPeNOCTaBISTLCS B YCTHOM
dbopMe M B BHJE JOKYMEHTHpPOBaHHOH HH(OpMalLKMH, B TOM 4YHCJIEe B BHJIE
IEKTPOHHOIO JJOKYMEHTA.



Mdopma  mpegoctaBieHus  MHGopmanuu o gedrenbHoctn  Cyna
npeaycMaTpyuBaeTCs 3aKOHO/1aTeJIbCTBOM Poccuiickoi Denepanmu,
YCTAaHABJIMBAIOLIUM  TIOPSJIOK  Cy/IONPOU3BOJCTBA, TOJHOMOYHSI M MOPSJIOK
nestensHoctd  cynoB, CyneGHoro nemapramenra, opraHoB — CynebHoro
JernapraMeHTa, OpraHoB cyjeickoro cooduectsa, denepaibHbIM 3aKOHOM OT
22.12.2008 Ne 262-®3, npyrumu ¢enepajibHbIMH 3aKoHaMu. B ciydae, eciu
dopma npenoctaBnenus uHdGopmanuu o gearenbHoctn Cyna He npejlycMOTpeHa,
OHAa MOJKET OIpPEeNAThCS 3anpocoM MoJjb3oBarens HH(opmanueid. [lpu
HEBO3MOYKHOCTH I[IPEJOCTaBICHHs] yKa3aHHOW WH(OpPMAlMKM B 3ampaliiBaeMoN
dopme uHbOpMaLUs MPeIOCTaBIsAETCS B TOM BHJIE, B KAKOM OHAa HMEETCs B Cy/IE.

Nudopmaims o aesrensHoctd Cyna B ycTHOH (opme npenocrasisercs
rpaxkaaHaM ((pu3MYecKUM JIMIAM), B TOM YHCJIe MPeACTaBUTENAM OpraHu3alvi
(FOpUAMYECKHUX JIMIL), OOUIeCTBEeHHBIX OOBEIHHEHMH, OPraHOB IOCyIapCTBEHHOH
BJIACTH M OPraHoB MECTHOIO CaMOYIpaBjeHUs, BO BpeMs MpHema. YKa3aHHas
uHbOpMalMs mpejocTapisieTcs Takxke no reneponam Cyna.

WMudopmarms o aestenbHoctH Cyna MOXKeT ObITh 1epejlaHa 1o CeTsM CBSI3H
00111ero MOab30BaAHHUS.

6.3. [lopsitok o3HakoMiaeHHs ¢ HH(popMaluelt o nestenbHocTH Cyna,
HaxoAsIIelcs B apXUBHBIX (oHaaxX

6.3.1. Yder BblmaYM W BBICBUIKM 1ei, Haxomsmuxcs B apxuBe Cyna,
MPOU3BOAUTCS B COOTBETCTBMU C JICHCTBYIOUIMMM [IPABUIIAMU [0 BEJICHUIO
apXxuBa.

[TopMuuble TOKYMEHTBHI M3 Cy/AeOHBIX JleJl U UX HaUlekallluM oOpa3om
3aBepEHHbIE KOMUH, MPE/ICTaBIeHHblE CTOPOHAMH, a TAK)KE MUCbMEHHbIE CIPAaBKU
no Jenam BbIIAIOTCS yrnojdHoMoueHHbIMU padotHukamu Cyna u apxusa Cyjza
OOBHHSIEMBIM, TOJACYIMMBIM, OCY/EHHBIM, ONPABIaHHbIM, MOTEPIEBUIUM U HX
NpeACTaBUTEINISIM, JIMLAM, YYacTBYIOIIMM B Jielle, U HMX IPEACTABUTENSIM MO
rpakJ1aHCKOMY JIelly 110 MMCbMEHHOMY 3asiBII€HUIO. DTH 3asiBJIEHUs] TPHUOOLLIAIOTCS
K J1eny.

Konuu cyeOHbIX MOCTAHOBIEHUH 110 Ipa)aHCKOMY JieNly, BCTYIIHBIIHMX B
3aKOHHYIO CHJIY, BBIJIAIOTCH MHBIM JIMLAM, €CIM MX MpaBa W 3aKOHHbIE WHTEPECHI
HapylleHbl Cy/J1eOHBIMU [OCTAHOBJIECHUSMH, MO TMHCHBMEHHOMY 3asBICHHIO, B
KOTOPOM JIOJI’KHO OBbITh yKa3aHO, KakMe MpaBa MM 3aKOHHbIE MHTEPEChl ITOrO
JMLa HapyLUEeHbl 3TUMU CYJAeOHBIMU MOCTAHOBIEHUSIMH.

[Topsinok BblAa4uu NOAJTMHHBIX JOKYMEHTOB, 3aBEPEHHBIX KOMWH MaTepUalioB
Jies1a, TTMCBMEHHBIX CIPABOK, KOMUH cyAeOHBIX MOCTaHOBIEHW, BCTYIHBIINX B
3aKOHHYIO CUIly, ycTaHaBiuBaeTtcs npeacenarenem Cyaa.

[TomMHHBIE JIOKYMEHTBI, MpPe/ACTaB/IeHHble CTOPOHAMHU MO TPaKIAHCKOMY
7iesly, BO3BPAILAIOTCS CTOPOHAaM ¢ 00si3aTe/IbHbIM OCTABIIEHHEM B Jiejie KOTIHH,
3aBepeHHbIX cyabel. JIn1o, nojgyyusiiee MoUIMHHBIA JOKYMEHT W3 Jiela, JTOJKHO
pacrucaTrbcsl B IOJIyUYEHHH 3TOr0 JIOKYMEHTa Ha KOMWH, OCTaBIIEHHOH B JIelie.

B cayuae nampaBneHusi NOKyMEHTA MOYTOH KOMHUS CONPOBOJUTEIBHOTO
NHUCbMa MOALIMBAETCS B J1€J10, B CIIPABOYHOM JIMCTE jAes1aeTcsi 00 3TOM OTMETKa.



6.3.2. BeinaBaembie Cy10M KOIMUM MPUTOBOPOB, PELICHUH, MTOCTAHOBJICHHUI
W ONpEJIeJIEHHH 110 YIOJIOBHBIM U FPAXKAAHCKUM Jle/IaM, B TOM YMCJIe ONpe/e/ieHHi
M MOCTAHOBJIEHWH, BbIHECEHHBIX BBIILIECTOALUMM CY/I0M, J0JI5KHbI ObITh MPOLIMTHI,
NMPOHYMEPOBaHbI, 3aBEPEHbl W CKperJieHbl Medarbio. B Tex ciyuwasx, koraa
NPUroBOp,  pelleHHe,  oNpeje/ieHHe, TOCTAHOBJIEHHE  ObLIM  WU3MEHEHBI
BbILLIECTOSILIMM CYJIOM, 00 3TOM YKa3biBAETCsl B BbIIABAEMOM KOIHMH.

Ha konmum Ttakke yka3sbiBaercs, B KakoMm Jiejie [OJIIMT MOJAJWHHbBINI
JOKYMEHT U B IIPOU3BOJICTBE KAKOIO Cy/1a HAXOUTC JIE]I0.

JIvno, nosmyuuBILIee KOIMHUIO, JOJIKHO PACIUCATHCS B CNPABOYHOM JIMCTE.

6.4. 3anpoc undopmanmnu o nesrenpHoctu Cyaa

Ilone3zoBarens uHpopmaumeil umeet npaBo odpatutbes B Cya ¢ 3anpocom,
KOTOPbIH MOKET ObITh HallpaBJIEH UM HEMOCPEJACTBEHHO WJIH €ro NpejcTaBUTeeM,
4bM MOJHOMOYUS OQOPMIISIIOTCS B MOPSJIKE, YCTAHOBICHHOM 3aKOHO1AaTe/IbCTBOM
Poccuiickoii ®denepaiiuu.

B 3anpoce yka3sbiBatoTCsi NOYTOBBIH ajipec, HoMmep TesieoHa u (Kiu) dakca
nubo ajapec I1EKTPOHHOM TMOYTbl Il HAINpaBjeHUs OTBETA Ha 3ampoc WM
YTOYHEHHUsl COAEPXKAHUS 3a1poca, a Takke (HaMuius, UMs U OTYECTBO IpaklaHHuHA
(puznyeckoro snmua) AMbO HaMMeHOBaHWE OpraHU3auuK (IOPUIUYECKOro JIMLIA),
0OLLEeCTBEHHOTO  00beJMHEeHMsl, OpraHa roCy/apCTBEHHOW BJACTH, oOpraHa
MECTHOIO CaMOYMpaBlIeHUs, 3allpalldBalOIMX HHPOPMALHUIO O AesiTelbHOCTH
Cyna. AHOHMMHBIE 3alIpOChl HEe paccMaTpuBaioTcs. B 3amnpoce, cocraBieHHOM B
nucbMeHHOH dopMe, yKazbiBaeTcsi Takke HauMeHoBanue Cyna nubo damunus u
WHHULMAJBL UK 1I0JDKHOCTh COOTBETCTBYIOIIETO JIOJXKHOCTHOTO JIULIA.

3anpoc perucTpupyercs B oTjele JenonpousBojactsa Cynaa, B Mopsijike M
CPOKHM,  KOTOpble  YCTAHOBJIEHbl  aKTaMH,  PeryJjJupylolMMH  BOIPOCHI
J1eJI0NPOU3BO/ICTBA.
3anpoc MOMJIEKUT PACCMOTPEHHMIO B TPUALATHIHEBHBIM CPOK CO ZHS €ro
perucTpaLuuu, €clii UHOE He MPe/lyCMOTPEHO ACHCTBYIOLIMM 3aKOHO/1aTe/IbCTBOM.
B cnyuae ecnm npepoctaBiieHue 3anpailiMBaeMoi MH(GOPMalLHM HEBO3MOXKHO B
YKa3aHHbIH CpOK, B TeYeHWe CeMM JHEH CcO [HS perucTpaudd 3alpoca
noJib30BaTeNlb HH(poOpMaluedl yBeaomisiercss o0 OTCpouke OTBETa Ha 3amnpoc ¢
yKa3zaHWeM ee MPUYMHBl U CpOKa NpeoCTaBieHu s 3anpammBaemMoil HH(popmaLmu,
KOTOpBIH HE MOJKeT MpeBblllaTh I[ATHAALATh [AHEH CBEpX YCTAHOBJIEHHOIO
HacTosALMM DeepalibHbIM 3aKOHOM CPOKa /U1 OTBETA Ha 3a1poc.

Ecnu 3anpoc He orHocuTes K aestenbHocT Cyna, To 00 3TOM B TeyeHue
CeMM JHeW co JHA perucTpauydyd 3amnpoca CcooOUlaeTcss M0J1b30BATEN0
“HHpopMaLMel, HanpaBUuBIIEMY 3anpoc. BO3MOKHOCTBL mnepeajpecaluu 3anpoca
YCTaHaBJIMBAETCS aKTaMM, PEeryaupyOLIHMHU BOIIPOCHI 1€J0IPOU3BO/ICTBA.

Cyn umeeT npaBo yTOYHATb COAEpPKaHUE 3anpoca B LEAX [peJoCTaBlIeHH
noJib30BaTeno UHGopmaluen HeodXoAuMMoN HHMOpPMaLMK O AeATEJIbHOCTH CY 1a.

TpeGoBanuss Kk 3anpocy B NHMCbMEHHOHW (opmMe W OTBETY Ha HEro
NPUMEHSIIOTCS K 3anpocy, nocrynusiiemy B Cya, no ceru MutepHer, a takxke K
OTBETY Ha TaKOH 3anpoc.



6.5. I'lopsiIok MpenocTaBiIeH|si HHPOPMalLMK O JeATeJIbHOCTH CYJIOB I10 3a1pocy

OTBeT Ha 3arnpoc JI0JUKeH COoAepKaTh 3anpaurpaeMyo HHpopMaLu oo
MOTMBHMPOBaHHBIH OTKa3 B MpEJOCTaBIEHHH Takoi HMH(popMmauuu. B orBere Ha
3aMpoc yKa3bIBalOTCS HaWMeHOBaHWe, No4ToBbIH aapec Cynaa, MO0JDKHOCTH JIMLA,
MOAIMCABILIEro0 OTBET, @ TAKXKe PEKBHU3MTHI OTBETA Ha 3alpoc (pPerucTpaludoOHHbIH
HOMEp M JaTa).

[Ipu 3anpoce uHpopmaimn o jgesitenbHocTd Cyna, onyOIMKOBaHHOH B
cpelcTBax MaccoBol HMH(popmauuu nubo pasmelleHHoW B cetn MHTepHer, B
otBeTe Ha 3anpoc Cy MOXKEeT OTpaHUYUTLCS YKa3aHUEM Ha3BaHUs, 1aThl BBIXO/A U
HOMEpa CpeJicTBA MacCOBOW  HMH(OpMalMH, B KOTOPOM  OINyOJIMKOBaHa
sanpaiiBaemas MH(GopMauus, U (MIIKM) 3JeKTPOHHOTO ajpeca O(QUIHMAIBHOTO
caifTa, Ha KOTOPOM pa3MelleHa 3anpaiiipaemMasi UHpopmManus.

B ciayuae ecnu 3ampammBaemas HHGpopmauus o aestesnbHocTH Cyjna
OTHOCHUTCS K HH(MOpMAIMKM OrpaHMYEHHOro JOCTyrna, B OTBETE Ha 3ampoc
yKa3bIBAlOTCS BUJI, HAMMEHOBaHKWE, HOMEP U JlaTa MPUHATHUS aKTa, B COOTBETCTBHH
C KOTOpPBIM JIOCTYINl K 3TOH uH(popmauuu orpaHuueH. B ciywyae ecnu uacts
3anpamMBaemMoii  MH(OpMAlMKH OTHOCUTCS K HH(OpPMaLMM OrpPaHUYEHHOrO
JOCTYMa, a ocTajbHas uHpopMalHus aBiIsieTcs 00IIe0CTYMHOM, NpeaoCTaBseTC s
3anpaivMBaemMas MHGpopMalus, 3a MCKIIOYeHWeM HH(POpPMALMK OrpPaHUYEeHHOIO
aocTyna.

OTBeThI Ha 3arpockl Nojulekar odsi3aTenbHON peructpauuu B Cyzie.

Nudopmanus o pesrensHoctd Cyna npeaocTaBisieTcss OecIUIaTHO, eciy
WHOE HE YCTAaHORBJIEHO 3aKoHo1aTebeTBOM Pocculickoi @enepauui.

KonTtpons 3a obecrieyenrem aoctyna k unhopmanmu o nesrensHoctu Cyna
OCYILIECTBIISIET Mpe/iceaTelb Cyaa.

6.6. [Topsinok obecrnieueHus NMPUCYTCTBUS rpaxiaH ((PU3HUECKUX JIULL),
npeacTaBuTeNell opraHu3almii (IOpUaAMYECKHUX JI1L), 00I1EeCTBEHHBIX
OOBbeIMHEHUH, OPraHOB roCy1apCTBEHHOM BJIACTH U OPraHOB MECTHOI'O
CaMOYIpaBJeHUs! B OTKPLITOM CYJIeOHOM 3acelaHuU

PazouparensctBo nen B Cyne orkpeitoe. ClymiaHue Jen B 3aKpbITOM
3ace/laHUM  JIONYCKAaeTCss B ClyuasX, [MpeJyCMOTPEHHBIX 3aKOHOAATEeIbCTBOM
Poccuiickoii @eiepaunu.

['paxane (dbu3uueckue nmna), [peACTABUTEIIH opraHu3alui
(ropyauyeckue nMia), OOLIECTBEHHbIX 00beAMHEHHUI, OPraHOB rOCydapCTBEHHOM
BIACTH M OPraHOB MECTHOr0 CamOyIMpaB/IeHHUs] UMEIOT MpaBO MPHUCYTCTBOBATHL B
cy/Z1eOHOM 3ace/laHuH, eclih cyje0Hoe 3acejaHue He SBISeTCS 3aKpbITBIM HITH
Mpeace1aTebCTBYIOUIUM MO Jielly He O00BABIEHO 00 OrpaHHYeHHWH KOJIHWYeCcTBa
MPUCYTCTBYHOIIUX.

Mupopmanms, cszannas ¢ paccmotpenuem nei B Cyne, comepKHMTCs Ha
opunmansioMm HMutepuer-calite Cyna, a Takke HHGOPMAIIMOHHBIX CTEH/IAX,
pa3MelleHHbIX B nomenienuu Cya.



[locerurenu npu Bxome B 3nanve Cyaga no TpeboBaHHIO Cyne0HOro
MPUCTaBa TMPEeAbsBIAIOT MACHOPT WM APYrOH JOKYMEHT, YA0CTOBEPSIOIIHI
JMYHOCTb.

HecoBepiuennonernue nuua B Bospacre 10 14 JIleT MOI'YyT HaxoAMThCs B
3nanuu  (nomewennu) Cyja TOJBKO B CONPOBOKACHUM pOAUTENeH (OIHM3KUX
POJICTBEHHMKOB, OMEKYHOB HJIM 1€/1aroros).

®dorocbemMKa, BHAEO3ANMCHb, BHACO W  PaAUMOTpPaHCIsIUMs CyaeOHOro
3ace/laHns B CPeJCTBAX MacCcOBOM MH(OpMAUMK AOMYCKAIOTCS C pa3pelleHHs
npejice1aTebCTBYOLIEr0 B Cy1e0HOM 3ace aHHH.

Pasmelnenune nuu, npuOBIBILIKMX /UIS ydacTus B cy1e0HOM 3acelaHuH, B TOM
YMCJIe TMPEACTaBUTENICH CpeJCTB MAacCOBOH HH(pOpMaUMH, a TaKkKe MOpsIOK H
YCTAQHOBJIEHHBIE IIpaBuja MX TMOBeACHMS oO0ecrnevyuBarTCs aJMUHUCTPATOPOM
Cyna.

[Topsnok B 31aHMM W ciyxeOHbIX nomelieHusx Cyja ycraHaBiMBaeTcs B
COOTBETCTBUU C TpeDOBaHUAMMU 3aKoHojaTelbcTBa Poccuiickoit Menepauuu u
pacnopsaauTensHbIMU aktamMu Cyjia.

[lopsiiok B 31aHUM W cny:keOHBIX MOMENIeHUAX (B TOM 4HCIe B 3alax
cyleOHbIX 3acenanHuit) Cyna oOecrnieuuBaercs CyaeOHbIMM MPUCTaBaMH 110
o0ecreyeHu0 YCTAHOBIEHHOIO TMOpsA/AKa JIEATeIbLHOCTH CYA0B Ha OCHOBaHHUM
«AJIMHHUCTPATUBHOIO perjiaMeHTa MCMOJIHEeHHUs TOCY1apcTBEHHOW (YHKIHH 110
o0ecrnevyeHnt0 yCTaHOBICHHOIO MOPsIKa AESTebHOCTH CY10BY.

6.7. llopsilok 0O3HaKOMJIEHMS ¢ MaTepyaJaMH JieJia JIUL, y4acTBYIOMIUX B JeJIe

6.7.1. Bbljlaya HaxoasLMXCsl B apXHUBE CY/ICOHBIX eI /U1l 0O3HAKOMJICHHMS C
€ro MaTepuajiaMy JIMLAMH, YUYaCTBYIOIUMMH B Jieie, UX MPe/ICTaBUTEISIMH, a TaKKe
MHBIMM JIMUAMH OCYILIECTBISICTCS B MOPsiJIKE, YCTAHOBJIEHHOM IMpejce/iaTesem
cyna.

6.7.2. CyneOHble nena BbLIAKOTCS JUIS O3HAKOMJIeHHs B nomeiieHun Cyna
[IPU 1PEIbSBICHUHU:

a) OOBMHSIEMBIMH, TMOJACYJIHMMBIMH, OCYKJACHHBIMHM, OINpPaBJaHHbLIMHU,
NOTEPIIEeBUIUMH, CTOPOHAMHU [0 Jely, TPETbUMHU JHLAMH W HMX 3aKOHHBIMH
NpeACTAaBUTENISIMU [0  YIOJIOBHBIM M TIpPaXXJAaHCKUM JejaM — JOKYMEHTa,
YAOCTOBEPSIOLIEr0 JIMUHOCTD;

0) aJaBoKaTaMM, BBICTYNAKOIMMHU MO JejJaM B Cylde [epBOH U
ane/JIIHMOHHONH WHCTAHUMW, a Tak)e ajJBOoKaTamMy, 3HAKOMSLIMMHCS C JAejlaMH,
OKOHYEHHBIMH MPOU3BOJACTBOM, — OpJepa IOPUAMYECKOH KOHCYJIbTALlMH H
YA0CTOBEPEHUS JIMYHOCTH;

B) JApPYrMMH JIML[AMH, BBICTYHAKOIIMMH [0 T[paXJaHCKUM  Jelam,
rpaKJIaHCKMMHU MCTUAMM, OTBETUYHKAMU M UX MPEJACTABUTENISIMH, BbICTYNAIOLLMMH
N0 YrOJOBHBIM Jienam, jenamM 00 aAMHHMCTPATUBHbIX MPAaBOHAPYLUEHUSX, —
JIOBEPEHHOCTH Ha BEeCHHE Jej1a U JOKYMEHTA, Y/ 1I0CTOBEPSAIOLLIEr0 JHYHOCTD,

r) CyabsMM M JAPYIMMH OTBETCTBEHHbIMM pPaOOTHHKAMH BbILLIECTOSLIMX
CYZOB, INpokypopamu, paborHukamu cHucrembl CyneOHOro aenaprameHTa IpH
Bepxosnom Cyne Poccuiickoit @eaepaliui — y10CTOBEPEHUS JTHUHOCTH;



N) OOLIeCTBEHHBIMU OOBUHHUTENSIMM M 3aUIMTHHUKAMM — JIOKYMEHTOB,
YI0CTOBEPSIOLIMX JTUYHOCTh U [TOJIHOMOYHS.

6.7.3. (O3HakoMlleHHe C JleJlaMH [pPOXOJAUT B IIOMELIEHUH OTHAesa
obecrieyeHus  CyIONMPOM3BOACTBA B  IPUCYTCTBHM M MOA  KOHTPOJEM
yIOJIHOMOYEHHOT0 Ha To paboTHuka Cya.

O0 03HAKOMJIEHHH C JICJIOM JleJlaeTcsi OTMETKa B CIIPAaBOYHOM JIHCTE.

[To nucbMeHHBIM TpeOOBaHUSAM OPraHOB, KOTOPBIM 3aKOHOM ITPEJI0CTaBIEHO
npaBo ucTpeGOBaHMs Jena, U Ha OCHOBAaHMM pacropsikenus npeaceaarens Cyna
cyneOHbIe Jesa HapaBlIslOTCA UM B TPEXJHEBHbLIH CPOK 3aKa3HOW MOYTOH MIIH C
pPacChUIbHBIM.

Hasnauvennpiii paborHuk Cyna o0si3aH KOHTPOJIUPOBATH BO3BpAT JieNl U He
pexe 1 pa3a B KBapTas JI0K/1aabIBaTh npejcenarento Cynaa.

o BosBpamienuss jena B Cya TpeOoBaHME O €ro BbICBUIKE, KOIHH
COTIPOBOJIUTEILHOTO MUCbMA, MPUIOBOPA WM PELUeHUs XPAHATCS B KOHTPOJIbHOM
marnke. B y4eTHO-CTaTHCTHYECKOI KapTOUKe M aBTOMaTU3MPOBAHHOMN Oa3e JaHHBIX
oTMeuaercsi, Korjaa, KoMy MW 10 KakoMy 3ampocy Jej0 HanpaBiIeHO, KOrja OHO
Bo3BpaileHo B Cy/1.

Pasxen I'V. [opsiiok paceMoTpeHust oOpalleHHH Ipaz/IaH no Bonpocam
nesitesibHocTu Cyaa, kano0 Ha aeicrBus (0e3aeiicTBHE) Cyael HIH
paboTunkoB annapata Cy/aa, He ¢BSI3aHHBIX ¢ PACCMOTPEHHEM KOHKPETHbIX
aeJ1, 00:KaJT0BAHUEM CY/1e0OHBIX AKTOB H NpPoueccya/ibHbIX /ICHCTBHH Cy/1eH

[Topsiiok paccMoTpeHus oOpallieHHi rpaxkaaH mo BONpocaMm AesTeIbHOCTH
Cyna, xanob Ha neiicTBus (Oe3nelicTBue) cyiei unu pabotHukos annapara Cyja,
HE CBSI3aHHBIX C PAacCMOTPEHHEM KOHKPETHBIX Jell, 00)KalloBaHUEeM Cy1eOHbIX
aAKTOB M IpOLIECCYalIbHbIX JACHCTBUH CyAE€H, YCTAHABIMBACTCS B COOTBETCTBHUH C
@enepanbHbiM 3aKk0HOM OT 2 mast 2006 roaa Ne 59-@3 «O nopsiaike paccMOTpeHUs!
obOpauenuii rpaxxkaan Poccuiickoii denepauum.

['parknane wuMelOT mnpaBo oOpallarbcss JIMYHO, a TaKKe HaIpaBlIiTh
WUHIMBHYaJlbHbIE U KOJUIEKTUBHbIE OOpalleHUs, IpakJaHe peaau3yroT NMpaBo Ha
oOpanieHre cBOOOJHO W JA00POBOJBHO, paccMOTpeHHe oOOpalleHuil rpax/iaH
ocyLecTBasieTcs 0ecriaTHo.

Ilpu paccMoTpeHun oOpallleHus TpaxIaHWH UMeeT MpaBo:

MPeACTaBIATh JOMOJHUTEIbHbIE TOKYMEHTBI, 3HAKOMUTBCS C JIOKYMEHTAMHM
M MaTepuasaMH, KacatoUIMMHUCS PacCMOTPEHUs OOpallleHUs], €ClM B yKa3zaHHBIX
JOKYMEHTaX M Marepuajgax He COJepXkKarcs CBEIEHMs, COCTaBJSIOILIHE
rocy/IapCTBEHHYIO MJIH MHYIO OXpaHsiemMylo ¢eiepalbHbIM 3aKOHOM TalHY;

MOJy4aTh NMACBMEHHBIA OTBET 110 CYIIECTBY [OCTABIEHHbIX B OOpallleHUH
BOIIPOCOB,  YBEJAOMIIEHHE O [epeajpecallid TMUCbMEHHOro  oOpalleHus;
00pallaThes ¢ 3asBJIEHUEM O MPeKpalleHUH pacCMOTPEHHUs oOpalleHus .

IIpy paccmoTpenun oOpallieHMsi He JOIYyCKaeTcs pasrjalieHue CBeIeHMH,
coJepKalMxcs B oOpalleHUH, a Takke CBEJICHMH, KacalolIUXCs YacTHOW KU3HU
rpakaaHuHa, 0e3 ero cornacus. ['paskJaHUH B CBOEM MUCbMEHHOM OOpallleHuH B
00s3aTeIbHOM NOpsiZIKe yKa3blBaeT HaumeHoBaHue Cyjia, B KOTOpOe HampablsieT
NUCbMEHHOE o0pallleHHe, a TaKke CBOM (DaMUIIUIO, UM, OTYECTBO (IMoclie/iHee —



MPU HaJM4YMK), MOYTOBLIA ajpec, yBeJOMIIEHHE O Mepeajpecaly oOpalleHHs,
M3J1araeT CyTb NPEII0KEHHs, 3asiBJICHUSA UK XkKal00bl, CTABUT JIMYHYHO MOJIUCH W
nary. B ciyyae HeoOXOAMMOCTH B MOATBEPIKIAEHHE CBOMX JOBOJOB I'PakK/IaHMUH
npujaraeT K MNHCbMEHHOMY OOpalleHUIO JOKYMEHTbI M MaTepHasibl JTHOO MX
Kormuu. Eciau B nucbMeHHOM oOpallleHUM He yKaszaHbl (pamMuiiusg rpakiaaHuHa,
HarpaBuBLIero oOpallleHHe, W [OYTOBBIH ajipec, 10 KOTOPOMY JOJIKEH ObITh
HarpasjieH OTBET, OTBET Ha obOpalueHue He naercs. OOpalleHHs, cOaepIKallHe
HELEH3ypHble JMOO0 OCKOPOUTENIbHbIE BbIp@KEHMS, JHOO He MOJIArIIHeCs
NPOYTEHUID, K PAacCMOTPEHUIO He NPUHUMAIOTCS M [0CjIe  pPEerucTpaluu
BO3BPALIAIOTCSA aBTOPY € yKa3aHUEM MOTHBOB.

Bce nocrynaromme B Cya OT rpakiaH M opraHu3alui MpeaioKeHus,
3asBJICHUS M KalnoObl perucTpupytorcs B kypHane ((popma Ne 23) ¢ ykaszaHueMm
JaThl MX [OCTYIUJIEHHS. 3aperuMcTpupoBaHHble oOpallleHusi B TOT JKe JIeHb
nepenatrorcst npexaceaarento Cyna, KOTOpbIA onpeaesser MCHOJHUTENSA, CPOK
pPacCMOTPEHMS U KOHKPETHbIE YKa3aHUs UCITOJHUTEIIO.

Paspeuiennble oOpalleHuss BMeCTe ¢ KOMHEH OTBeTa 3asBUTENIO W JAPYToH
MEPENnUCKON M0 HUM [OJALIMBAIOTCS B Hapsij, O PacCMOTPEHHWH OOpallleHHus
JleJlaeTcs oTMeTKa B xKypHasie Ne 23,

Pasnean V. [lopsaok obecneveHus ciyxeoHoii aesitesibHocTr Cyaa
I'nasa 7. Cayxkeduniii pacnopsiiok Cyaa

CnyxeOubiii  pacnopsaok  Cyaa  paspabotaH B COOTBETCTBHH  C
DenepanbHbIM 3aKOHOM «(O rocy1apcTBEHHOMN TpaXaaHCKoi citykbe Poccuiickoii
Oenepan», TpynoBbiM  kozekcoM  Poccuiickoit  @epepaunu,  Ykazom
[Ipesunenra Poccuiickoit ®enepanmn «OO0 yTBep)KIAEHHH OOIIUX [PUHIIMIIOB
CILy’KeOHOro nNoBEJEHMsI TOCYJIAPCTBEHHBIX  CIAYKAlMX», HWHBIMH  aKTaMu
[Tpesunenrta Poccuiickoi ®enepauuu u [lpaButensctBa Poccuiickoit Meaepanuu
H MMEET LIeJIbI0 YCTAHOBIIEHHE MOPsS/AKa, PEerjaMeHTUPYIOLIEro PEeXHUM Cl1yKObl
(paboThl)  rocylapcTBEHHBIX  TIPAKIAHCKHX  CJyKallkX M pabOTHUKOB,
3aMellalolMX JO0/KHOCTH, HE OTHECEHHbIE K JOJDKHOCTSIM TOCY1apCTBEHHOM
rpaxaaHckou ciyxObl Poccuiickoit Denepalimu, U yKperuieHHWe MX CiyKeOHOMH
adcuuruiMebl.  CoyxeOHblit  pacnopsigok  Cyaa  yTBepkaaeTcss  MPHUKa3oM
npeacenarens Cyna.

3aK/I0UYHTe/IbHbIE MM0JIOKEHHS

Ilopsinok yrBep:xaenusi Perniamenra Cyaa, BHeceHHe H3MeHEeHHH H
ponogHenui B Peraament Cyaa

Pemienne 00 yTBepiKJIeHUH, U3MeHeHUH U AononHeHuu Pernamenrta Cyna
npuHuMaeres npejcenareneM Cya.
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