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PEI'TAMEHT
OpraHu3aluy NeATEINEHOCTH IPHEMHOM
'Pyccko-Tlonsackoro paiiorroro cyna OMcKoi o6macTi -

1. Obmue nonoxenns

1.1. Hesrremsnocts Ilpuemroii Pyccxo-llonsackoro paitoHHOrO
cyna (manee-Ilpmemuas) permamenrupyercs [lonoxermem o IIpueMsoii
Pyccxo-Tlonsuckoro paiorroro cyga OMcKo# 06IacTH, YTBEpKIEHHEIM
IpeiceaTeNleM Cyia Ha OCHOBaHNH [ [pMMepPHOro MOI0XeHH 0 IIPHEMHOH
B CyHax oOImed IOpHCIUKINY, YTBEPIKISHHEM mpmkazoM CyieGHoro
AenapramenTa npu Bepxosrom Cynie Poccuifckoit ®enepampm 20 Hos6Gps
2019 roga Ne 263 1 HaCTOSIIAM PEINaMeHTOM.

1.2. IlpaBoBoec perymuposande OTHONICHWM, CBS3aMHBIX C
OpraHu3anyeli paccMOTPeHHsS OOpaIeHui rpaxas, (pusmueckumx mwr)
NpeCTABATCIIEH Opranmsamuii  (IOPHAWYCCKHX IIAI), OOINEeCTBCHHBIX
OOBCIUHEHNH, OPraHOB TOCY;[APCTBEHHOH BIACTH H OPraloB MECTHOTO
CaMOYNPaBJICHUI OCYIEeCIBIAETCL B COOTBEICTBHH ¢ KOHCTHTYIHEH
Poccuiickoit @enepariuy, temepalLHLIMI KOHCTATYHHOHHRIMY 3aKOHAMU,
benepansHEIMK 3aKOHAMY, YCTAHABIMBAIOITAMII TOPATIOK
CYHNOTPOU3RONCTBA, MOJIHOMOYHA ¥ IOPANOK JAESTEIBHOCTH CYHOB,
QezepanbubM 3akoHOM 0T 22 jmexabps 2008 roma Ne 262-@3 «O6
O0ECHeYeHNH JOCTyHa K HHPOPMAIE O HeATelhHOCTH CYIOB B
Poccriickolt Dejepaluimy W WHBIME aKTaMy, PeTyIHpYIONIMA BOIIPOCHI
BHYTPCHHEH IesSTeNEHOCTH CY . '

2. Opra=Emusanys npuema

2.1. llpwem rpaxnman (pusmgeckmx MWL), OpefcTaBuTenci
IOPUIUIECKUX JIUL, OPTaHM3aLUH, OOICCTBEHHBIX O0LENWHEHHH, OPraHoB
TOCYIAPCTBEHIOM BIACTH W OPTraHOB MECTHOI'O CaMOyLpaBIeHHs (xajee -
NpHEM TIPaXAaH) IPOU3BOJUTCS B HEHb WX OOpalleHwus benepansELIMT
TOCYZIApCTBCHHBIMA  TPOXKJAHCKHME —CIYXKalIMH  anmiapara  cyxa B
CICIMAIBHO OTBEHCHHOM IIOMCIISHHH, OCHAINEHHOM HEeOOXO0IHMMEDM

AMYIHECTBOM, HOPMATHBHBIMY, - CIIPABOYHBIMU ¥ HMHBIME MaTepraIaMH,
CPEICTBAMHY CBI3H.




2.2. TlpumeM rIpaxnaH BeNeTcs €XCIHCBHO B TCUCHHE pabodero
BPEMEHH Cy/a, YCTAHOBICHHOTO YTBEPXICHHBIMW IIPECEe/]aTeNeM Cyna
IIpasuniamu BEYTPEHHETO PacIIOpsIKa cyaa, 6e3 NPeABapHTEIBHON 3aIKcH
B HOPAJIKC O9YEPENHOCTH, 33 HCKIIOYEHHEM OTHENBHLIX KATeropHii
TpaXoian, MMEOIHX B COOTBETCTBHU ¢ 3aKOHONATENLCTBOM IPAaBO HA
BHEOYCPETHON [IpHeM. 7

Ilpy upreMe TpaxIaHUH UPeABIBIAET JOKYMENT, YIOCTOBEPSFOLIIIL
JHTHOCTD, JIOBEPEHHOCTh HA COBEPHIEHWE COOTBETCTBYIOUIETO JeHCTBUS
(st HPEACTABATENLA 3aIBHTCIIL) TNO0 OpAep a/IBOKATA.

2.3. Bo BpeMf Tipuema TpaiiaH, a TaKKe IIPH KX 0Opalmenuu 1o
TeneQOHy TIpakylaHAM MOTYT JABAThCS YCTHBIE Ppa3biICHEHUS O
HO/IBEIOMCTBCHHOCTH  PACCMOTPEHUS  MHTEPECYIOIIX WX  BOIPOCOB,
nopsnke  o0paliemus, KOMICTEHIMH  Cya, TMOpSAKEe  NOMydeHHs
HHpOpManEH 06 WTOTaX pPacCMOTpeHws 3a5BICHUA, Xamo0, WHEIX
oOparrcHmii. '

2.4. YcTHEIC OTBETH H Pa3bsiCHEHHS 113 YCTHEIC 00pamenns rpax jan
AAIOTCA, Kak IPABUIIO, B JeHb oOpamenws. Eciw nate yerHBIE oTBeT
(pasbicHenHe) B JeHL OOpAIIENHI He NPeNCTABIIETCS BO3MONKHEM HITM
TPLKJIAHUH HACTaUBACT HA MPEAOCTABICHAU IHCEMEHHOIO OTBETA, My
AAeICA yCTHOE PAashsICHEHUE O CPOKE M HOPAAKE IMONYICHHS OTBETA.

- Jlia moiydeHWS OHCEMEHHOTO OTBETA IO  WTOIaM IpHeMa
TPOKIAHUHY LIPEAIaracTcs MHCHMEHHO H3I0KHTL CMEICI CBOEIO BOIIpOCa
(OpernoKeHns!, KamoOkL). |

2.5. Paborarxu IlpuemHoit Cyla 00sS3aHBI OKashIBATE COJEHCTEHE
TPaXJAHaM B IIPABHIIBHOM yKa3anud B I [ucsMennoM OOpallleHuH Ha3BaHAs
AOIDKHOCTH, (haMuIINM, HMEHH, OTIeCTBA apecara, HA3BAHHS cyna.

2.6. Bce MaTepuaisl, MONTy9eHEEe OT TpaXIaHWHA B X0[e IpreMa,
PEIACTPHPYIOTCA B COOTBETCTBHH ¢ MHCTpyKIwedt 1o CylicOHOMY
ACIOLPOHIBOJICTRY B palioHHOM Cynie 7 ITonoiKenreM o IpreMuoi Pyccko-
Honsmckoro paitorsoro cyna OMcKoi o6IacTy. , '

2.7. Pabormumxu ITpmemroi Cyma HECYT HEINOCPE/ICTBEHHYIO
OTBETCTBEHHOCTD 33 HaIJIeKAIIee BeJICHHE MpHUEMA.

B cmygae BosEmKHOBenwa 1o IPHIUHAM, CBA3aHUBIM  C
opranusanyeil paboTel B cyne, HpoOIeMHBIX CHTYaI(i, IIPEISTCTBYIOMIINX
LpCICTaBICHAIO Iy, OOpaTHBIIEMyCss B Cyf, 3aIpammBaeMoi
uHbOpPMANMH, BED(aYe  3alparIHBACMbIX JOKYMEHTOB,  YIPHHSITHIO
IIOflaBaeMBIX KM JOKYMEHTOB, paGOTHHKY IIpuemHO# cyna o6s3ann
- IPUHATE MaKCHMATBHO BO3MOXKHEIE MEPH! [Tl pa3peiiernus CHTYaIliH IO
CYIIECTBY, B TOM 9HCIE OGPATHTBCS K HIBIM paboTHUKaM amapara cyja,
IpCACenaTeNio cyna.

2.8. Pasperienme moORIX CIIOPHBIX CHTYaIlHi, BO3HMKAIOOINX B
Tponiecce B3aumvonedcrus [lpuemmol cyma ¢ mpyrumu paboTHHKaMEI
almapatra Cyfa, IPOM3BOJUTCA depe3 Ipejicenarels cynma. PabGorauku




TTpueMuoit cyna obs3asbN HHPOPMHAPOBATH IIpEJCeAaTens cyaa 060 Beex
BOZHUKAOMUX B Iporecce paborsl IlpmemHOH cyma mpobremubx
CUTYAIHsIX. _ ’

2.9. B ciygasx, xorma paspernicHie BOIpoca, ¢ KOTOPBIM TPaskIAHUH
obpairaeTcs B CyJ, He BXOIHT B KOMIICTEHIMIO JAHHOTO CY/Ia, pabdoTHUKH
IlpuemHOH cyna paseACHAIOT, B KaKol cym ciepyer oGpaTuThe
TIOJI0OHEIM BOIIPOCOM, MO0 COOBIIAIOT, YTO MAHHEI BOLPOC HE OTHOCHTCH
K KOMITETeHIUH Cy/1e0roil CHCTEMEL. ‘ _

2.10 Pabothuxku TlpueMHOM He MMEIOT IIpaBa NPEZOCTABINTD
CHEOYIONIYIO HHMOPMAIIIO:

0 HoMepax TenedoHOB pykoBomWTenedl u cyicH maHHOrO cyma u
APyTUX  CYNOB; = HH(GOPMANMIO, COCTABIAIONIYI0 IOCYAAPCTBEHAYIO,
CILyKeOHYI0, KOMMEPUECKYIO TaliHy H HHYIO OXpaHAEMYIO 3aKOHOM TaifHy,
a TaKKe JPYTHe, He MOIEKANIHE PAcIPOCTPAHEHIIO CBE/ICHHS, CTABLIAES
H3BECTHBIMHA UM B CBS3H ¢ HCIIONHCHHEM TOIDKHOCTHBIX 00S3aHHOCTEI.

2.11. Paborrmxu IlpweMmHON cyja He WMEKOT IpaBa OKAa3BEIBATH
OPUIHICCKYIO TIOMOITh JIMI{aM, OOPaTHBNIMMCSA B CYJI, 32 HCKIOYEHHEM
NPEIOCTaBICHAS WH(POpMaMa IO BOIpocaM O(GOPMIEHHs 3asBICHMI,
Xanod, oOpaineHwmH, oJaBacMEIX B Cyi, NOPSAKA HX IIOIAYH, TIOpsaKa
II0J[y9€HHs OTBETA MIIA 3aIIPaN¥BAeMEIX J(OKYMEHTOB.

2.12. llpm mnpumeme obpamenuii TpaxjaH wHe JIOyCKaeTCs
BO3JIOXKECHHC HA TPaXMaH, He MPe/yCMOTPEHHBLIX 3aKOHOM 0043aHHOCTelt
WA OTPAaHHICHHE BO3MOXHOCTH DEalM3allMd HX TPAB, B YaCTHOCTH HE
JOIYyCKAKTCA TpeOoBaHk:

' HPCACTABIEHHS JOKYMCHTOB, HE [IPEeTyCMOTPEHHBIX
3aKOHOJATENbCTBOM, — IPENOCTABNMIONIAM — IPaKj[aHWHY  I1IpaBO, Ha
- PeAIN3ALNI0 KOTOPOTo HAIIPABIICHO 3asBlIcHue (xKanoba, obpamenye);

HCIIOJIHEHUS TPaXJaHWHOM O0sS3aHHOCTCH, He, CBA3AHNEIX C
3asBlieHreM  (&Kanoboi, obpalieHueM), €CIH 3T0 He MPeIyCMOTPEHO
deeparsHEIM 3aKOHOM, | ,

peallisari TPaXkAaHHHOM CBOETO 1IpaBa TONHKO IPH YCIOBHH
peamizaniy HHBIX HE CBA3AHHBIX ¢ HUM HPaB, ECITH 3T0 He TPEILyCMOTPEHO
(enepaTbHEIM 3aKOHOM; : | ‘

 ymmatsl  c6opos, OINMATHEI  yoIyr, He IIPE/yCMOTPEHHBIX
3aKOHONATCNBCTBOM; CHATHS KOIIMH C© [JOKYMEHTOB, €CIH 5TO He
OPeAyCMOTPEHO 3aKOHONATEILCTBOM;

00s3aTeNbHOTO  3aKIIOYEHHS  I0FOBOPOB, CBA3aHHBIX ¢
PacCMOTPEHMEM 3asBIeHUA (Kal00Bl, OOpalenns), ¢ClId B COOTBETCTBHN C
TPaKNaHCKAM 3aKOHONaTeIbcTBOM Poccuiickolt ®epepanmn 1omooHsC
/IOTOBOPHI 3aKIFOYAIOTCA B JOOPOBOIBLHOM HOPSIIKE;

00A3aTENBHOTO HCIIONb30BAHHES TPAXKIAHUHEOM ONAHKOB I WHBIX
THOOBHIX (JOPM, BBHIZABAEMBIX CYIOM, €CAH DTO HE IPEAYCMOTPEHO
3aKOHO/(aTETLCTBOM;




COBEPIIEHNS PAKIAHIHOM HHBLIX AeHCTBHM, He IpexycMOTPEHHAIX
3aKOHOJATETHCTBOM.

3. IlpueM jIOKyMEHTOB

3.1. Paboremxm TlpwemHOM <Ccyaa IOpAHKMAIOT OT TIHIT,
o0paIaromuxces B CyJI, OKYMEHTEL, HEIOCPEICTREANO IIPHHOCHMEIE HMH B
cyAa. :
3.2. Paborruxkm IlIpmempol o0s3aHbl OpoBeputh O(OPMIIEHHE
obpamenuii, mogaBaeMLIX B Cy/, Ha COOTBETCTRHE OOLIHM TpeboBaHUAM K
O(OPMITCHIIO, W3NOKEHHBIM B IYHKTE 3.3 HACTOSINETO PCIaMeHTa, a
TaKKe HOpPMaM IIPOTIECCYyalbHOTO 3aKONOAATeIbCTBA M B CIIyJae HEBEpPHOTO
obopMIeHHS IIPOHH(OPMIPOBATE 00 5TOM 3asBETE/IsL - ECIIA HEOCTATOK B
oopmeHnn MoxeT OBITh HCTIPABIEH HEMEIISHHO, paboTHHKY | IpreMHoi
Cylla HeOOXOAMMO PA3bSICHUTE 3asBUTEIIO TAHHYIO BO3MOKHOCTE,

Hcnpapierist B 3ampocax TIPaBOOXPaHWTCNBHBIX M CyAeGHBIX
OPraHoOB He JOIfYCKAIOTCH.

OGpamenws, coJepKallile OCKOPOHUTEIBHbIC BEIPAKCHHAS, He
HOINAIOTIHECS TPOYTEAMIO NH60 OQOPMICHHEE Ha 00OpOTHOH crOpoHE
OnaBkoB, 0OpEIBKaX GyMaru; oQOpPMIIEHHBIS He Haj(ICKAITAM oOpazoM wim
HC MOIIekKampe nojade B JAHHBIE CyJ, MOIYyT OBITE TIPHHATEL B TOM
ciiydae, ©CIM IIOCIIE IOIYYeHUs pazbsiCHeHMH oT paboThHuka IlpmeMmuon
cyla TrpaXHaHWH HacTauBaeT Ha mofade (UPWHATAM) YKA3aHHEIX
oOparnieHmit. o

PaGoraux ITprremioil Cyma He UMeeT TIpaBa [IPHHIMATE oGparmesus,
B KOTOPBIX B KaUeCTBE ajipecaTa He yKa3aH JanabId CyI. ‘

3.3. Jroboe nipuHEMaeMoe 3asBnerne (Kanoba, oOparicHue) JOIKHO
COJIEPAKATE CIIENYIOLIYIO HHPOPMAIUIO: ,

yKa3aHHe aJjpecara (HarMCHOBaHHE JIAHHOTO CYIA);

GaMmimio, WMA, OTY4ECTBO 3asBUTENI WIM  HAWMCHOBAHHE
OPTaHU3AIUH, SBISIONICHCS 3adBATEIEM; ,

UOMHBIE ajpec -(C yKasaHMeM TOYTOBOTO HHAEKCA) MecTa
XKUATCIHCTBA M MECTa HAXOXK/CHUS 3aMBHTENIS;

HaMMETIOBAHNE TOKyMeHTa (3asBlIeHHe, Kano0a, 3a1poc i T.IL);

JARIHYIO MOAINCE 3aABUTEIS WM NOIDKHOCTHOTO JIMLA OPIaNH3alliH,
SIBIISIOIEHCA 3asSBHTEIIEM;

JIaTy oOpaneHus.

B Tekcre Tex kareropuit sassiueHui (;kano6, obparenyii), KOTOpEIE
B COOTBETCTBHA C HOPMaMH HPOLECCYaNbHOTO 3aKOHOJATENBCTBA MOLYT
OBITB LOAHEI TONHGKO YYACTHHKAME CYIOLPOM3BOICTBA (rmrianm,
YIacTBYIONMME B Jiele; YYacTHMKAMH HPOU3BOACTBA 110 JenaM o6
AIMIHVCTPATUBHLIX MPaBOHAPYIICHASK), IOMUMO MIEPEUHCISHHON BEIIC

uHOOPMAITME  JIOJDKHO OBITH YKa3aHO XIPOLECCYAJIbHOS TIOJIOKEHHE
3a98UTCad. ' '




3.4. Eciwt 3asBUTEID IPOCUT OTBET HA TIOJABAEMOE OOpaIleH e Wt
3aMpallliBaeMyi0 KOIMIO (TOAJHHANK) JOKYMeHTa (0OB) He HaIIpaBIaTh
TOYTOH, a BH(ATh HA PYKH THOO OTHPABUTH IO JPYroMy anpecy (IpyroMy
JHIY), 3T0 06A3aTENHHO JOIKHO OHITH YKa3aHO B NPHHAMAEMOM
O0paINCHIAH. '

3.5. Ecmm B npuHEMaeMOM OOpaleHMM HMEeTCS  CIHCOK
NpAIaTaeMBIX K HeMy JOKyMeHToB, paboTHUKH lIpreMuoil cyma obs3ansl
LIPOBEPUTH COOTBETCTBHE NIPHIOKEHHN, YKA3aHHEIX B CIDICKE, W TONHKO
TpH yCIOBHH HAlHI¥si BCEX IIEPEYHCICHHBIX MPHIOKEHUE UPHHATDH
HOKYMEHT. B ciydae OTCYTCTBHS KaKHX-THOO UPHIOKEHHH paGOTHHKHA
IlpnemHO#  cyna JOIDKHBI — HPEUIOKUTH  3asSBUTENI0  BEIYEPKHYTH
OTCYTCTBYIOII¥E NPHIOKEHA U3 CIIACKA M 3aBCPUTH JaHHOE HCIPABICHIE
HONNKCEI0 3asBuTels. OOpaleHne, B KOTOPOM OTCYTCIBYIOT KaKue-Iiubo
HPUI0KSHIS, MOTYT OBITL IPHHATE B TOM CIIy4ae, €CJH [MOCIe oIy IeHHs
pazpiacHeHH oT paborHuka [IpmemMHOI cyja 3agBATENs HACTAMBAST HA
nofade (IIPAHATHN) YKa3aHHEIX obparnerwii. Ilpu sToM 06 oTCyTCTBRH
KaKoro-mbo JNOKyMEHTa HIH IPHIOKCHHI K OOPAINESHUIO COCTABISETCS
akT B COOTBOTCTBHE C TpeOOBAHMAMM HHCTPYKIUM II0 CyncOHOMY
JICIONPOU3BONCTRY, ONUH SK3eMIUISIP KOTOPOrO BBRIAeTCs (HAIPABIAETcs)
3a9BHTEINO, WHBIE OK3EMIUIAPH  NPHOOIMAKTCA K [ONYYCHHBIM
JOKYMCHTaM ¥ IEPENIArOTCa BMeCTe ¢ HUMU 110 IPHHAIISKHOCTH.

3.6. B ciuywae, oTKaza 3asBATCIS OT BHECCHHA YKA3aHHBIX
WCIIPABICHNH B CIIACOK OPHIOKEHHH JIM00 eCiIi OTCYTCTBHE IPHIOKCHUS
YCTaHOBIEHO IOCIIe IPHHATHs obpamerns, padorHukn ITpuemnoii cyna
COCTaBIACTCA aKT O TOM, 4TO COOTBETCIBYIOIIee obpallenne OpHHALTO Oc3
VKa3aHHBIX B HEM MNPHUIOXKEHHH (aKT COCTaBIgeTcd B COOTBETCTBHE C
TPpeOOBaHUAME HECTPYKIHHA 0 CyHeCHOMY JeTONpOR3BOACTEY).

3.7. Ecau ofpaliedde [OAINCAHO NIpeACTABUTEIIEM  HIIA
3AIUTHAKOM 3ai1BUTeNs, pabortuku IIpreMHOH cyna 00I3aHbI:

TIpoBepuTe HaMYHe y NPSICTABATENS JOBEPEHHOCTH OT 3asBHTEILI
Ha COBCPINIEHHE COOTBETCTBYIOIICIO IMPOLECCYalbHOTO NeHCTBUSA, a Y
3alUTHAKA oprepa (IS axgBokata), TIOCTAHOBIEHWS Cyha o JIOI[yCKEe B
KavecTBe 3alUTHUKA HapAny ¢ aJBOXKaTOM M JIOBEPEHHOCTH OT JIWIA, B
OTHOTICHMM  KOTOPOro  BEHETCH  IPOM3BOJACTBO IO eIy  of
aMAHKECTPAaTHBHOM NIPABOHAPYMEHNHN;

B CIIy4ae HCOOXOIUMOCTH PasbICHATE 00S3aTeILHOCTE IPHOGIEHIS!
‘K obpamenuro opzepa (is afgBoKara), 3aBepeHHOH KOIWH IIOCTAHOBIICHHS
CyZAa O JKOIyCKe B KAYECTRE 3AIUTHHKA HAPAAY C aIBOKATOM; '

€CId  TOBEPEHHOCTh (€€ HOTapHANBHO 3aBepeHHas KOIHL) 10
JAHHBIM AHQOPMAIONHOE CHCTEMEBI Cy)[d HIH 10  COOBNICHWIO
PabOTHYIKOB armapara cyna OTCYTCTBYET B MATCPHANAX 1eMa, CHATH KOO
C NOANMHHUKA WM HOTAPHANLHO 3aBEPEHHON KOIMM [0BEpEHHOCTH,




34BEPUTE €€ CBOCH TOZNFICHIO ¥ NEYATHIO Ml KOIMM W IPHOOIINTE ee K
TIOJAHHOMY OODAITCHHIO.

3.8. JIOKyMEHTEL, TIPHHOCHMEIE B JOIIOJHEHHE K padee HOIaHIILIM
OOpameHraM, MOTYT OHITH OpHHNTHL B IIpHeMHON CYyIa TONEKO B TOM
Ciydae, eciy oOpalmleHHe, B JIOHOIHEHWE K KOTOPOMY OHW
HPEACTABILIOTCA, HOCTYIIAIIO B CYJI U eIIIe He PAacCMOTPEHO.

K noxymenTam, npencraBiseMeIM B JONOTHEHHE K PAHEE TIOTARABIM
OOpALIEHIAM, HOIDKHO OBITH OPHIOKEHO 3asSBIEHHE C VKA32HHEM HA TO, B
JOIIONHEHWE K KAaKOMYy KMEHHO OOpallleHWrO0 OHH IPE/ICTaBILEOTCA. B
CiIy4ae OTCYTCTBHA TAaKOTO 3asBlienus, paborauk Ilpuemnoi cyna obssan
yKasaTh 3adBHTENI0O HAa HEOOXODMMOCTE €I0  cocTamiicnus. bes
NPHOOIEHAsS YKa3aHHOIO 3asBICHHS JOKYMEATHL, IIPEJCTABISEMEIC B
AOIOIHEHNUE K paHee TMOMAHHBEIM OOpalleHUsIM, MOIYT OBITH TNPHHSTEL
TONBKO B TOM Cify9ae, ecH 1I0/jaTelNb HACTAHBAET Ha HX LPHHATHE 6e3
sasgpiueHus. Ilpw stom pabornmk Ilpmemuoii cyma o6ssan IPUHATE BCC
BO3MOXKHBIE MEPBL JUIS YCTAHOBNEHWS oOOpallenus, B MOMOJHEHHE K
KOTOpOMY UPEICTABILIOTCS MIOAAHHEIC MOKYMEHRTLI, HO HE MOXKET HEeCTH
OTBETCTBCHHOCTH B Clydae ICBEPHOTO ONpelelNenus OOpalleHws, K
KOTOPOMY HaIEXAT IPHOOINHTS NONAHHRIEC JOKYMEHTEL

39. Ha mpumsrom pabotamkom Ilpmemuoii cyja oOpanenun
JAipocTaBitercss mraMil llpueMuo# cyna ¢ ykazammem TEKyHIEeH AaTel
BPCMEHHW, KOTOPBIH CTAaBHTCA Ha JHIEBOM CTOPOHE IIEpPBOTO JIHCTA
oOpalieHus B MPAaBOM HIDKHEM YTy, TaM K¢ CTABHTCS BXOZISII HOMED.
Hlramn 1lpuemuoii cyna, 3aBepeHssit OUIHCH0 pabOTHIKA, TPHHEABIICTO
obpamenwe, 1o Ipockde MHNa, IPeICTABUBIIETO oOpamerwe B [Ipuemmyio
CyZa, CTaBUTCs TalOKe Ha IPEACTABICHHON MM JOTONHHTEILHON KON
narHoro obpamenws. Illtamo He craBuTcs Ha APyrux JOKYMEHTax, Jaxe
CCIIH OHH IIOAAIOTCH B NOHOIHCHUE K paHee MOJaHHKIM obpamienuaM 6es
IPHOOTICHAS K HHM 3asBICHHS, YKa3aHHOTO B IYHKTe 3.8, HACTOSIEero
pernaMeHTa. .

3.10. Bce wupwrarse JOKYMEHTBI, B TOM WYHCIE NONJHHEIE B
AOLOTHCHAE K paHee MONaHHBIM obpamenmaM, paboThmk ITpmemioi
00s3aH 3aperucTpupoBaTs B mojicucteMe [AC «[Ipasocymue» ITU
«Cynebnas Koppecmongenmms» u mepeaatb B JIeHp IpHeMa 1o
TPAHAMIEKHOCTE [0 cHOPMHPOBAHHOMY W pacrevaTaHHOMY 13
noacuctem I'AC «IIpaBocynue» COOTBETCTBYIOIEMY DEECTpy Hepeiadn
AOKYMEHTOB HIIH CIMHOMY PEecTpy y4eTa BXOZSIIe KOppecoH IRy (B
ClIydac DPETHUCTPAlMH BCEW BXOAAMEH KOPPECTIOHIEHIMH B Ipnemuoii
CyZa) IO MNOANHCE: JMIY, 'HeHOCPEICTECHHO KOTOPOMY  TIepeIaHEI
AOKYMEHTBI, C yKAa3aHWCM WM  32HAMACMOM  JODKHOCTH, a B
UCKIMIOYATEIBHBIX CIIyYasxX - He mosjaee 10.00 clenyromero padogero
AHA, CCIM WHOS HC IPENyCMOTPCHO WHCTPYKuUed Mo cynebHOMY
ACTOOPOUSBONCTBY. Perucrpanmst JOKyMEHTOR H Tepemada WX 1o




IPHHAJUICIKHOCTH  OCYIIECTBISICICA B  CIPOFOM  COOTBETCTBHH G
TPeSOBANMAMEA HHCTPYKIAH 10 CyTeGHOMY JEIOIPOU3BOACTRY.

Ilpu Tiepenade jOKyMEHTOB MO NPHHANIEKHOCTH COCTABISCTCS
PeecTp, KOTODHIH TOANMCEIBACTCS PabOTHUKOM IIPHEMHOM cyma u
PabOTHUKOM alllapaTa Cy[a, KOTOPOMY HepeiaroTes JOKYMeHTHI. JlaHmsrii
PEECTp XpaHWTCA B IPHEMHON Cy A, '

3.13. Ha xaxmoM upuHITOM oOparuennm, HOJAaHHOMY 10
KOHKPCTHOMY Jieily (Marepmany), paborukoM ITpueMuoii Cyla Kpome
PETUCTPAIOHHOTO ~ HOMEpAa  CTaBUTCA HOMEP  COOTBETCTBYHOLIETO
JeNa/IIpOU3BONICTBA, eCid WH(pOPMAIHS O HEM HMeeTcs B HOICHCTEMAX
«I'AC «llpasocymme». Homep yena (Marepuana) IPOCTABIACTCS TAKKE
UpH  PEIWCTPalMK TPHHSATOTO oOpamierus B mojcucreMax LAC
«IIpaBocCy;re» B COOTBETCTBEHIO ~ B PeeCTpax.

3.14. Ecmm x o6pamenuro TIPYIIOJKEHa KBUTAHIHMS OO oOIiare
TOCYNApCTBCHHOA NOLUMMHEL WA 3aBepeHtas KOMMsS  INIATesHOro
HOpy4eHus 00 OminaTe FOCYJApCTBEHHOH HOMUIMHEL, 06 B3TOM jeiaercs
OTMeTKa  (C  OOSM3aTeNbHBIM  yKa3aHwueM CYMMBI  yIJIaYeHHOH
T'OCYIapCTECHHOH IONUINHEL) NPH PETHCTPAIKH JAHHOIO o0palleHus B
noxcucremax I'AC «IIpaBocymamex

4. Brpinada TOKyMEATOB

- 4.1. Beigaga okyMeHTOB paGoTHUKOM NPHEMHO¥ OCYINEeCTBIIISTCS Ha
OCHOBaHHW  IHMCBMCHHOIO — OOpamieHWs  (3asBICHHS) Ipak/(aHuHa,
3apCTUCTPHPOBAHHOTO B YCTAHOBIEHHOM WHCTPYKUMEH MO cyJyieOHOMY
- ASTIOMPOHU3BOLCTBY TTOPIIKE. _

Pabornux IlpuemHON cyma mpu BbIIaY€ JOKYMEHTOB 00s3an
HPOBCPHTE NMPaBHNIBHOCTE OQOPMIICHHS JOKYMENTA, BHIIABAEMOrO CYyIOM,
U TONLKO B. Clydae HaIexaniero ero oGpopMICHHS BHAATH TAHHELL
JOKYMEHT., ' |

Hoxymentsi, obopmienasiec Henajtesxanm 00pa3oM, He MOTyT GRITH
BeaHb. Pabornuk Ilpuemmoii cyna obssan YCTPaHuTh HETOCTATKH B
O(OPMIICHHH JIOKYMEHTA CaMOCTOATEIHHO TG0 BO3BPATUTE TOKYMEHT JJIS
HaJNIOKamero  oGoOpMIEHHS B COOTBETCTBYIONIEE CTPYKTYpHOE
TIOJIpa3AeIicHIE CyIa. _

4.2. Pabotank Ilpuemuo#t cyma HECeT OTBETCTBEHHOCTL TOILKO 34
CONCPIKAHUE — CAMOCTOATENBHO  NOATOTOBICHHOTO ¥  BLIAABAEMOrO
AOKYMCHTA JHIAM, OOpaaromuMcs B CyA, B TOM YHACHE B 9ACTH
COOTBOTCTBHUSA CONEPXKAHMSA JIOKYMEHTa HH(pOPMALIH, comepxaimieiica B
CoOTBETCTBYIOMUX moyicucTemax I'AC «IIpasocymey. .

4.3, Ecim JIOKYyMEHT MOXET OBITH BBIJIAH TOJIBKO OIpeeIeHIIbIM
KaTeTopysM JHI, YCTAHOBIEHHBIM 34KOHOM, padoTHHK Iipuemuoit cynma
00f3aH  YCTaHOBUTH  JMYHOCTD  RASBHTENS W OIIPEAEIIHTE  €ro




HPUHAVIEKHOCTS K KaTCrOPHE ML, MMEIOMeH NIpaBo Ha IOIydeH:
- TAHHOTO HOKYMEHTA. '

4.4. Ecii okyMenT BBRIJIACTCA MPCCTaBUTEINO 3aABUTCHS, PaOOTHHK
ITpuemnoii cyna, mommmo AEHCTBHH, YKa3aHHBIX B TyikTe 4.3. THIIOBOTO
periIaMeHTa, JO/DKEH:
 IIpOBEPWTH HATMYHE Y mpencraBuTelis JOBEPCHHOCTH OT 3asJBHATENIS Ha
COBCPIICHUC COOTBETCTBYIOIIETO NEHCTBHS, TPH OTCYTCTBHH TaKOBOM
PasbACHATD HEOOXOAMOCTS €€ IIPeICTABICHAS B ITpuemayio cya;

CCIIA yKasaHHAs JIOBEPEHHOCTh (€€ HOTAPHWAIBHO YOCTOBEpEHHAS
KOIMS) 10 JAHHEIM COOTBETCTBYIOIMX moxcrcrem I'AC "TlpaBocyue"
WA 110 WHOOPMAIH paGoTHHKOB Cya OTCYTCTBYET B Jiele/MaTepHae,
CHSITH KOTMIO ¢ LOAHIMKA (6I0 HOTApHAIBHO YOCTOBCPEHHOH KOIHH),
3aBCPUTE €€ CBOCH HOAIMACHIO W IIEYATEIO I KOIEH WM LIpUOBINUTE K
PacIucKe B MONyYYeHHH 3AIPAIITBAEMOTO JIOKYMEHTA.

bes copepmienws yKkasaHHEIX neHcTRHIT 3anpalIMBacMEIH 3asiBHTEIICM
AOKYMCHT HE MOXeT OBITh BEIXAH €ro IPECTABUTENO.

4.5. Ilpu BEIjave yepes ITpremuyio cyna moGoro jloxymenTa ¢ I,
HOMY9aroIero JOKyMEHT, Oepercd COOTBEeTCTIBYIONIAA pacucka B ero
MOIYYCHUH. _

Pacmmcka  obdopmmsercs mm6o  ma obpaineHur o - BBUAYe
3aLPalIIBAEMOT0 JOKYMEHTa, IH60 Ha OTHCIBHOM IIHCTE M JIOJDKHA
COIEPIKATH CIEAYIOITHE CBENSHIS !

HanMeHOBaHHE NOKyMeHTa (PACHHCKA); _

(amMuITIIO, HMST H OTHECTBO JTHIA, DOTYIHBIEro TOKyMeHT(E1);

OH.O. nomkHOCTHOTO Hna ¢ yKa3aHueM — HauMEHOBAHMS
3aHIMaeMOW JOJDKHOCTH, 33 WCKIIOYEHWEM CIIydacs  O(OpMICHUS
pacuucky Ha obpamenuwu (3ampoce), colepiKameM HAGOPMANHIO O
- 3aHMMaeMOH UM HOIDKHOCTH, :

HAaUMCHOBaHMe  MOTYy4eHHOTO(hIX) JOKYyMeHTa(0B),  yKazamHe
KOIHMYeCTBa  TOMYYCHHEIX  OK3EMIUIAPOB W KOJWAUECTRA JIUCTOR
IPYITOKCHHI, .

HOAIHCE JIHI, TIONYIABIIETO OKYMEHTH);

AaTy HonydeHus JoKyMedra(oB). :

4.6. Paborawx IIpuemroi Cyda o0sA3aH IPOBEPUTH NPABATEHOCTE
OhOPMIICHHS pacIUCKH, KOTOpast mepefiaeTes N0 UPHHAINISKHOCTH JIIs
OPHOOIIEHAS K MaTepHaTaMm Hena/lipOM3BOACTBA, O BhUIAYE TIOKyMECHTA
ACNAaeTCAd TaKke OTMEeTKa B COOTBEICTBYIOIMMX TmoAcHcTeMax I AC
"IIpaBocynue", B cupasoumom mcTe.

4.7. Komum sanpanmsaembrx CYNeOHBIX aKTOB H3TOTABIMBAIOTCS I
OQOPMILTIOTCS B COOTBETCTBHE ¢ TpeboBaHUAMH HHCTPYKIMH 170
cyneOHoMy ACTOIPOU3BOACTEY HENOCPEICTBEHHO PAGOTHHKOM ITpuemnon
CYAa WM HHBIMY YIONHOMOYEHHBIME PaboTHAKAMY armapara cyna B JeHb




TIOCTYIICHA 3asBICHHUS, a IPH HEBOIMOXKHOCTH - B CPOK He Gojee IisiTi
paboaux Hell ¢ yKa3aHHOM 1aThL.

5. BsaumogeiicTsre ¢ paGorHukamu anmapara cyja

5.1. B ciyqasx, xorma paGoTHuk Ilpuemnoit cyna obpamaerca x
PabOTHEKAM  ammapata  cyZa, HOCHCAHHE  OGS3aHED LHPUHATE
HC3aMEIUINTENbIbIE  MePBl Ui paspelliedus COOTBETCTBYIOIIEH
IPOOIEMHON CHTyaruu (manprMep, iposepuTs HammUWe nena B cyIe,
YCT2HOBUTE  3ampammBacMylo  wHGOpMAIO 1o Marepuaiam
COOTBETCTBYIOIETO JIena / IPOH3BOICTRA H M. ).

5.2. Paboramxu 1lpmemuoit Cyda o0s3aHBl COBIIONATH MOPAIIOK
HEpellaty IPUHATEIX JOKYMCHTOB IDYIMM COTPYIHUKAM ammapara cyna,
'YCTaQHOBJICHHBIN IyHKTaMy 3.9 - 3.14 macrosimero THIOBOro permaMenTa,
B COOTBeTCIBHM - ¢ TpeGoBanusamu WHCTpykumm o cyaeOHOMY
JICITOPOR3BO/ICTRY. ' -

5.3. 3a cojepxKande ¥ IIPaBHILHOCTE OhOpMIEHNT BEIIABAEMOrO
qepes  Ilpuemmyio  cyma  jokymenta  mecer OTBETCTBEHHOCTH
- YIOTHOMOYCHHEIH PabOTHAK aimapara CyZa, WSroTOBHBINUE JaHHBIH
ROKyMeHT. LIpu 5ToM coorBeTcTREE OhOpMITCHIS BBIIaBAEMOI0 TOKYMEHTa
TpeOOBAHMAM HHCTPYKI[HH 110 cyznedHOMY AENONPOUSBOACTRY JOIKHO
OBITH TPOBEPEHO PabOTHHKOM ITpremuoit cyma w B TOM clIydae, Korma
HOKYMCHT. IOATOTOBNEH HHBIM YTIONHOMOYEHHBIM PaGoTHHKOM anmapara
CyHa.




