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1. O6mue nonoxeHus
|

1.1. JlestensHOCT: npuemHoii BemuHckoro paitonnoro cyna Ilensenckoi
obnactu (manee — 1lpueMnas cyna) pernaMmeHTHpyeTcs IlonoxenueM o NpHEMHOH
CyJa, YTBEPXKIEHHBIM IpejicesiaTeleM cyna Ha OCHOBaHUM IIpHMEPHOTO MONI0XKECHHA
O IIPHEMHO (efiepansHOro cysa obiell JOPUCAMKIINY, —YTBEPXKIACHHOTO IIPHKA30M
CynmeGroro penapramenta npu BepxosHom Cyae Poccuiickoii ®@enepauun
W HactosmiuM PeraMeHTOM.

1.2. IlpaBoBoe perynMpoBaHHe OTHOIICHWH, CBS3aHHBIX C OpraHM3alMel
paccMoTpenuss  ofpamiendit  rpaxaaH (GH3MYECKMX IMu),  MpencTaBUTene#
oprauzaudi  (HOPUOMYECKHX JIHI), OOIICCTBEHHBIX O00BEJIUMHEHUH, OpraHoB
rOCYLapCTBCHHON BIACTH M OPraHOB MECTHOrO CaMOYNPABNEHUS OCYLLECTBIACTCS B
COOTBeTCTBHH ¢ KoHcTUTyuMeld PoCCHHCKOH Oenepalvmy, (pemepalbHBIMH
KOHCTUTYLIHOHHBIMH  3aKOHAMH, QefepalbHBIMH 3aKOHAMH, YCTAHABJIUBAKOUTHMH
NOPSJIOK  CYNONPOU3BOJACTRA, MONHOMOYMS M TOPSA0K  JEATENBHOCTH  CYJAO0B,
QenepaibHbIM  3aKkoHOM OT 22 jekadps 2008 r. Ne 262-03 «OO6 obGecneueHuu
AOCTyNa K HHPOpMAaLUH O AeATeNbHOCTH cyAoB B Poccuiickoi  ®enepannun»
¥ WMHBIMM aKTaMH, PeryJHPYIOMIAMHE BOMPOCH BHYTPEHHEH NeATEeIbHOCTH CyAa.

2. Oprannzanus npuema
i
2.1. Mpuem rpaxiaad (PuU3HYECKUX UML), IpeACTaBUTENCH IOPUAMYECKHX JIHL,
OpraHM3alMi, 00MecTBEHHBIX 00beINHEHNH, OPraHOB TOCYAapCTBEHHOM BIACTH H
OpraHoB MECTHOIO CaMOYINpaBieHUs (Jajee - NpHEM TpaxAaH) IPOU3BOIHTCH

B JeHb HX 06paH1€HI/Iﬁ (pe,ﬂepaJ'IBHBIM roCy1apCTBEHHBIM I'PaKdaHCKHUM
chnysKatlivM allfapara cyzad, B CHEHAIIBHO (l)TBe,Z[eHHOM TNTOMEINCHHH, OCHAIIICHHOM
HEeOOXOOHMMEIM  HMMYHIIECTBOM, HOPMAaTHBHBIMH,  CIPaBOYHbBIMM H  HWHBIMHA

MarTepHalaMi. CPEACTBAMHA CBA3H.
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2.2. TlpueM rpakiaH BefeTcs exeIHEBHO B TedeHMe pabodero BpeMeHH cyna,
YCTaHOBIICHHOTO YTBEPKICHHBIMU IIpEAceJaTeNeM Cyna IIpapunaMu BHyTpeHHETO
pacmopsnka cynma, 6e3 mnpeABapuTeNbHON 3amucH B [IOPAAKE OYCPCIHOCTH,
324 HCKIIOYCHHEM OTACNBLHEIX KaTeropuil rpakiaH, MMEIOMHX B COOTBETCTBRU
C 3aKOHOJATENLCTROM IIPABO HA BHEOUCPENHOH IpHeM.

Ilpy mpueme TpaXOaHWH IpeNbABIAET JOKYMEHT, YAOCTOBEPSIOLIHiA
JUYHOCTL,  JOBEPEHHOCT HAa  COBEPIIEHME  COOTBETCTBYIOHIETO  JHCTBHS
(A1 IpefIcTaBHTENS 3aABUTENA) TGO OpZ€Ep agBoOKara.

2.3. TIpu HanuuMM TEXHHYECKOH BO3MOXHOCTH B HHTEpecax oOecneyeHHs
SalMThl IIpaB TIpa¥JaH BEACHHE MPHEMA MOXET CONIPOBOXIATHCA aydHMO- H
. BUIEO3aMKCBIO, O YeM IpaxcaaHe B 0043aTelbHOM HOPSAKE YBEIOMIISIOTCS 4O Hayaua
npuema.

2.4. Bo Bpems mpHeMa TPaAaH, a TAaKKe NpH WX OBPAIEHHH 110 Tenepory
rpakfjianaM MOTYT JIaBaThCf YCTHBiE PaA3bIACHEHHS O© HOABEIOMCTBEHHOCTH
PacCMOTPCHUS MHTEPECYIOIMX HX BOIIPOCOB, MOPAAKE OOpallieHHs, KOMIICTCHIIHH
Cyla, Mopsjike NoNyuyeHHs HHPOpManuu o6 HTOraX pacCMOTpEHMA 3asBlEHHIA,
Kanob, HHBIX 00pallleHMii.

2.5. YcTHBIE OTBETHI M pa3hACHEHHS HA YCTHble OOpallleHKs TPpaXIaH JaloTCs,
KaK TNpaBuio, B Jiehb oOpamenus. Ecau nath ycTHBI OTBeT (pa3sbAcCHEHHE)
B JeHb ofpallleHHs He TPECTABNSEeTCHd  BO3MOXKHBIM MM TPaXIaHHH
HacTauBaeT Ha TPELOCTABIEHHH IIMCBMEHHOIO OTBETa, €My JAaeTCAd YCTHOE
Pa3sbACHEHHE O CPOKE U MOPSIKE [IOJyYEeHHA OTBETA.

Jns mony4yeHHs NKMCBMEHHOTO OTBETa IO KTOraM MNpPHEMA I'PAKAaHHMHY
OpefnaraeTcs IMHCBMEHHO H3JI0KHTBh CMBICI CBOEro Bompoca (IIpeaioKeHus,
JKaJo0kI).

2.6. Pa6othuk IlpueMHoit cyna 00s3aH okassBaTh COJAEHCTBHE IpaXkKaaHaM B
NpaBUILHOM yKa3aHHHM B HHCbMEHHOM OOpaleHWH HAa3BaHMA JOJDKHOCTH,
GbaMHIMH, HIMEHH, OTHECTBa aipecara, Ha3BaHus Cya.

2.7. Bee wMarepuansl, NOIy4YeHHble OT [paXJaHHHA B XOH€ [IPUEMA,
PETUCTPUPYIOTCS B COOTBETCTBHH ¢ Mucrpykiumedn no  cyneGHomy
LENONpPOU3BOJICTBY.

2.8. Paborauk [lpuemHo#i cyia HeceT HEMOCPEACTBEHHYIO OTBETCTBEHHOCTE 32
HaJJiexallee BeJeHue npueMa. B cnyyae BO3GHMKHOBEHHS MO MPWYHHAM, CBA3aHHBIM
¢ opraunmszanueil paboTel B cyzxe, TPOONIEMHBIX CHTYalHdii, NPEMITCTBYHOLIMX
NPEeJOCTABICHUIO JHLy, OOpaTHBIIEMYyCS B CyZ, 3alpallHBacMoil HH(pOpMALHH,
BBIJAYe 3alpalliiBAEMBIX JOKYMEHTOB, NPUHATHM MOJaBaeMbIX UM JOKYMEHTOB,
pabotank [IpuemHO# cyia 00sf3aH TPHHATE MAaKCHMAIBHO BO3MOXKHBIE MEPBI /s
paspelleHls CWIyallud HO CYHIECTBY, B TOM 4HCJIE 00paTHThed K APYTHM
paboTHUKaM cyna, lipeAcelaTello cyaa.



2.9. Paspeutenne mMOOBIX CHOPHBIX CHTyallud, BO3HHKAaIOIIMX B Ipoliecce
B3auMozelicTeua [IpueMHOM cypa ¢ OpyrUMH paOOTHHKaMM Cy/d, NPOU3BOIUTCH
4epe3 HavyaJbHUKA OTAeNa obecrnedeHMs CYAONpPOM3BOACTBA M KaapoB. PaboTHHMK
[Npuemnoii  0o6s3aH  HHQOPMHpPOBAaTH  HadalbHMKa  OTAeNa  obecredeHus
CYyRONPOM3BOACTBA M KaipoB o000 BceX BO3ZHMKAOIMX B Ipouecce paboThi
[TpuemHoil cyna mpoGIeMHBIX CHTYAUUsIX.

2.10. B cnywasx, Korja paspelleHdHe BOMNpoca, ¢ KOTOPhIM TpaXJaHHH
obpamaeTcsai B CyJl, He BXOAUT B KOMHNETEHLMIO MNAaHHOTO cyJa, paboTHHUK
TpueMHOIf cyJa paspAcHAET, B Kakoll Cy[ clefyeT OOpaTHThCS ¢ HOHOOHBIM
BOTIPpOCOM, NUOO coollawT, YTO  JAaHHBIH  BONPOC  HE  OTHOCUTCA K
KOMIIETCHLIMM CYJIOB.

2.11. PabotHuk IIpueMHoO# cyna He UMeeT Npasa NPeNOCTABIATh CICAYIOUIYIO
MH(pOPMALIHIO: . i

0 HOMepax TeJie()OHOB PYKOBOJICTBA ¥ Cy[eil JaHHOTO CyJa, a TaKKe JIPYTHX
CYHAOB,;

nHpopManuo, COCTaBIAOIIYIO roCyZIapCTBEHHYIO, ciryxeOHylo,
KOMMEPYECKYI0 TallHy M MHYIO OXPaHsfieMylo 3aKOHOM TaiiHy, a TakKe Apyrue,
He MONEKAIe PACTIPOCTPAHEHUIO CBEJCHHSA, CTABLIME H3BECTHBIMH MM B CBA3H
C UCIIOJIHEHHEM JOIDKHOCTHBIX 00A3aHHOCTEH.

2.12. Paboruuk IlpueMHOMN cyaa He MMeeT IpaBa OKa3bIBaTh HOPHIHUYECKYIO
HOMOLLb JiMIaM, oOpaTHBIIMMCA B CYI, 3a HCKIIYEHHEM IIpPEeIOCTABICHMS
uHpopMaly 1o  BompocaM — odopmieHMs  3asBIEHHH, Xkanob, obOpalleHuH,
NOJlaBacMbIX B CYI, NOpsJIKa MX TNoJa4d, NOopsAKa MONydeHHs OTBeTa UM
3aMpalliiBaeMblX JOKYMEHTOB.

2.13. TIlpu mpueMe oOpallleHW#l rpa)iaH HE ROITYCKaeTcs BO3NOXKECHUE Ha
Tpakaad, He TIPeAyCMOTPEHHBIX 3aKOHOM OOs3aHHOCTCH WM OrpaHH4YeHHe
BO3MOXHOCTH peali3allii WX TpaB, B YACTHOCTH, He IONYCKalTCs TpeOoOBaHMs:

IPEICTABICHUST JOKYMEHTOB, HeE IIPelyCMOTPEHHBIX 3aKOHOIATEIbCTBOM,
NPeJOCTaBISIOLIMM TPaXKAaHHHY TpaBo, HAa PeaId3alivio KOTOPOro HAaIpaBJICHO
3asaBieHue (xanoba, oOparieHue);

WUCTIONTHEHHWS TPaKAAaHWUHOM OOSI3aHHOCTEH, HE CBA3AHHBIX C 3a4BIECHUEM
(>xanoboit, oOpaieHHeM ), eCIH 3TO He TIPeIycMOTpeHO (deaepanbHEIM 3aKOHOM;

peanu3alMy [PaKIaHHHOM CBOEro IpaBa TONBKO IPH YCIOBUH PEalM3alUM
WHBIX HE CBS3aHHBIX C HMM MpaB, €CM 3TO He MPeLyCMOTPeHO (elepalbHbIM
3aKOHOM; ‘

yIiarkl ¢OOpOB, OIUIATBI YCIYT, HE TIPEeAYCMOTPEHHBIX (PeepalbHbIM
3aKOHOM; _

CHATMS  KONUH €  JOKYMEHTOB,, €clii 3TO He  NpeJyCMOTPEHO
3aKOHOAATENbCTBOM; |

00A3aTENBHOTO  3aKIIFOUEeHHS JOTOBOPOB, <CBA3AHHBIX ¢ pPacCMOTPCHHEM
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3agBlieHHs  (kanoOBl, oOpalleHrs), ecid B COOTBETCTBHH C rpaxk AaHCKHUM
3aKoHodaTeNnbCTBOM Poccuiickoll @enepaunu nomgo6Hble JIOTOBOPBI 3aKII0YAIOTCS B
100pOBONBHOM MOPALKE;

0053aTeNIEHOT0  MCIIOJIB30BAHUS TPOKAAHMHOM TIpH  rojade 3asBIICHUH
O1aHKOB M MHBIX THIOBBIX (POPM, BbIIABAEMBIX CY/IOM, €CIIH 3TO HE IIPELYCMOTPEHO
3aKOHOJIATENbCTBOM,

COBEPLICHHUA TPAXKJAHMHOM HHBIX JEHCTBMH, HE IIPEeAyCMOTPEHHBIX
3aKOHOIATENBCTBOM.

3. Ilpuem goKymeHTOB

3.1. Pa6otnux [IpuemHo#i cyna NpHHAMAaeT OT NUL, OOPALAKMMXCS B cya,
AOKYMEHTbI, HEIIOCPEACTBEHHO IPUHOCHMBIE HMH B CYI.

3.2. Paboruuk [lpuemuoili o6s3aH npoBepuTh OdoOpMIeHHE OBpalIEHMIA,
[HoMaBacMbIX B Cyll, Ha COOTBETCTBHE OOIMM TpeOoBaHUIM K OGQOPMIIEHHIO,
M3JI0OKEHHBIM B nyHKTe  3.3. nanHoro Pernamenta, a Takxe HopMmaMm
MpONECCYalbHOIO  3aKOHOAATE/IBCTBA W B ClIyyae HEBEPHOro OQOpMIEHHMA
HHPOPMUPOBATH 06 dTOM 3asBHTEs. Eciiu HeRocTaTok B oOPMIEHNH MOXET GHITh
HCIPaBICH HeMelUleHHO, paboTHuKy [lpuemHOH cyaa HeoGXOaMMO pas3bICHUTEH
3asBUTEIIO JAHHYI RO3MOYKHOCTE.

Wcnpasiennss B 3ampocax INpaBOOXPAaHUTENBHBIX M CyHeOHBIX OPraHOB
He J0NYCKaKTCH.

Obpallenns, conepxkallue OCKOpOUTENbHBIE BBHIPAKEHMS, He MOAJAIOIINAECS
NpoYTeHHIO JHOO OdopmnenHble Ha OOOPOTHOH cTOpoHe ONaHKOB, OOpPBIBKAX
Oymaru; oQopMIlcHHbIE HE HAIeKAMMM 00pa3oM MM He NOIIekKallMe 10/a4e B
JaHHBIA CyA, MOTYT OBITh NMPHHATBI B TOM CIydae, €CIM IOoclie MOjydeHHs
pasbacHeHMH oT paboTHUKa [lpuemHO#l cynma TpaknaHWH HAacTaMBaeT Ha MNOAAYe
(IpUHATHH) YKa3aHHBIX OOpallleHHH. :

Pabornux IlpumemHolf cyma He uMeeT mpaBa NpPHHHMATh OOpallieHMs,
B KOTOPEIX B KayecTBe ajpecaTta He YKa3aH JaHHbIH Cyi.

3.3. Jio6oe upuHuMacMoe 3asBlieHHe (x)ao6a, oOpallieHie) JOKHO
COAEPXKATh CNEAYIOLYH0 HHPOPMAITHIO:

yKasaHHe ajpecaTa (HaHMeHOBaHKE JAHHOTO CYLa);

(amMuiIKI0, HMA, OTYECTBO 3afBHTENs WIH HAHMEHOBAHHE opraHH3auHH
ABIISIONIEHCS 3adBUTENEM, :

TONHBIA ajipec (C yKazaHHeM IOYTOBOTO HHJCKCA) MECTa KHUTENBCTBA . UITH
MeCTa HaXOXJICHU 3asBHTEILS; :

HauMEHOBaHHEe JOKYMeHTa (3asdBlieHHe, )Kanoba, 3ampoc 1 T.IL);

JIMYHYIO TIOANWCHL 3asBUTENS MM JODKHOCTHOrO JIMLA OpraHU3alu,

ABJIAIOIIEHCS 3asiBUTEIIEM,

Jaty oOpallleHus..



B Tekcre Tex kareropuil 3asBneHuil (kanod, oOpaleHuii), KOTOphHE B
COOTBETCTBMHM C HOPMAMM TIPOLIECCYyanbHOTO 3aKOHOATEIbCTBA MOI'YT OBITE MMOJaHEI
TOJILKO YYAaCTHUKAMH CyJONpPOHM3BOJACTBA (JIMLAMM, YYacTBYIOUIMMU B Jell€,
YYaCTHHKAaMH TIPOM3BOACTBA 110 jienaM 00 afMUHHCTPATHBHBIX NpaBOHAPYIIEHUAX),
NOMHUMO  TEpPEeYKCIeHHOM  Bbillle  HMH(QOpPManMd  JIODKHO  OBITH  yKa3aHO
TipoliecCyaTbHOe MOJIOKECHUE 3asiBUTENS.

3.4. Ecmn  3adBUTE]R TNPOCHT OTBET Ha MofaBaeMoe oOpalleHHe WU
3arpallliBaeMyl0 KONHio ([IOJUTMHHHK) JOKyMeHTa (0B) He HalpaBlATh IIOYTOH,
a BbLIATH Ha pYKH, JUOO OTHOPaBUTh IO JAPYroMy ajapecy (Apyromy JHMIy),
3710 0053aTENBHO JIOMKHO OBITH YKa3aHO B TPUHUMaeMOM OOpalleHHH.

3.5. Eciiu B npUHUMaeMoM oOpallleHHH WMeeTCs] CHMCOK MPHUNIaraéMbIX K HEMY
IOKyMeHTOB, pabotuuk IlpuemHOl cyma o00s3aH TIpoBEpUTL COOTBETCTBHUE
NPYIIOXKEHHH, YKa3aHHBIX B CIIMCKE, W TOJNBKO TMPH YCIOBAM HalMYUs BCEX
OEpPEeYHCIICHHBIX TIPWIOXKEHUH TIpUHATH JTOKyMeHT. B chnydae oTCyTCTBUA
Kakux-nubo npunoxeHuit pabotHuk [IpueMHOH cyja KOJBKEH IPEelNOXKHUTH
3asABUTE/I0 BbIUEPKHYTH OTCYTCTBYIOLINE IPUIOKEHHS U3 CIIMCKA U 3aBEPUTH JaHHOE
UCHpaBleHne TOANUCEI 3asBuTens. OOpalieHue, B KOTOPOM OTCYTCTBYIOT KaKHe-
JTH00 NPUIOKEHHUS, MOTYT OBITH NMPUHATHL B TOM cly4yae, €ClIH Mocie IONydeHHs
pazpAcHeHuil ot paboTHuka IlpreMHON cyna 3asBHTENb HAacTauBaeT Ha IOJade
(mpuHATHM) YKa3aHHbIX oOpamieHud. [Ipuy 3TOM 00 OTCYTCTBHM Kakoro-mubo
JIOKyMEHTa WK TPUIOKEHHS K oOpallleHHIO COCTABISETCS aKT B COOTBETCTBHH C
tpeboBanuAMH MHCTpyKiuu no cyaebHOMY [EJIONPOU3BOACTBY, OJUH 3K3EMILIAP
KOTOPOTC BBIZAeTCs (HAMpaBIsAeTCs) 3asABUTENIO, HHbIE DK3EMILIAPbI NPHOOLIAIOTCS K
HOJIy4eHHBIM JOKYMEHTaM U MEePeJAcTCsl BMECTE ¢ HUMH IO IPHHAJIEKHOCTH.

3.6. B ciyuae, oOTKa3a 3asBHMTels OT BHECEHHA YKa3aHHBIX MCHPAB/IEHUN B
CIHCOK IPHIOKCHHH JIHOO €CIM OTCYTCTBHE TPUJIOKEHUS YCTAHOBIIEHO MOCHE
npuHaTaa  obpamenus, pabornuk IlpuemHol cyaa wuHpopMmupyeT 00 3TOM
HAYAIBHHKA OT[ea U COCTaBIsSeTCAd aKT O TOM, YTO COOTBCICTBYHOIIEEe OOpalleHue
HNpHHATO Ge3 yKa3aHHBIX B HEM MPHJIOKEHHH (aKT COCTABIAETCS B COOTBETCTBHHU C
TpeboBaHUIMM MHCTpYKIIMH 10 CyAeOHOMY IeI0POH3BOJICTBY).

3.7. Ecnn oOpaljeHre NOANMUCAaHO TMPEACTABHTENEM MIH  3alIMTHHKOM
sagBuTens, pabotHuk [IpremMHoil cyna o6s3aH:

IPOBEPHUTH HAIWYME Y TIpeACTaBHTENsT JIOBEPEHHOCTH OT 3asiBHTENd Ha
COBeplIeHHEe COOTBETCTBYIOLIETO MpoOLEcCyalnbHOro ACHCTBHSA, a y 3allMTHHKA —
opaepa (O agBoKaTa), MOCTAHOBJICHHUA CyJa O JONYCKe B KavyeCTBE 3alllHTHHKA
Hapsay ¢ aJBOKATOM UM JOBEPEHHOCTH OT JIMLA, B OTHOLUEHHUH KOTOPOIO BE/IETCA
MPOM3BOACTRO IO eIy 00 aJIMUHUCTPATHBHOM NIpaBOHAPYLIEHUH;

B Clly4ae HeoOXOOUMOCTH paszbsCHUTH OOA3aTeNBHOCTh IPHOOLIEHHS K
obpammenuio opaepa (s agBoKaTa), 3aBEPEHHOH KOIMU IIOCTAHOBIEHHMsA CyJa O
JIONyCKe B KauecTBe 3alllUTHHKA Hapsly C aJBOKaTOM;

eCIM  JOBEPEHHOCTh (ee HOTapHalbHO 3aBEPeHHON KOMNMH) I10 JAaHHEBEIM
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MH(OPMAaLIHOHHON CHCTEMBI CyIa MM 10 COOBIIEHHMIO paboTHHKOB anmapara cya,
OTCYTCTBYCT B MaTepvallax jgena, CHATb KOMHMIO ¢ MOJUIMHHHKA MM HOTAPUAIBHO
3aBCPEHHON KOMMH JOBEPEHHOCTH, 3aBEPUTH €€ CBOel MOANMCHIO W IeYaThio IS
KOITHH W NPUOOIIUTS ee K TTOJJaHHOMY OOpalCHHIO.

3.8. JIoKkyMeHTEI, TIPMHOCHMBIE B JIOMONHEHME K paHee [0AAHHBIM
0bpalleHHsM, MOTYT GBITh NPUHATE B [IpueMHOMN Cy[a TONBKO B TOM Cly4ae, eciii
obpaiieHye, B I0TIOJTHEHUE K KOTOPOMY OHM NPEICTABJISIOTCS, MOCTYIIMIO B cyn
€IIl€ He paCCMOTPEHO.

K nmoxyMeHTam, npejcTaBnsieMblM B [ONOJNHEHME K paHee IOJaHHBIM
00palleHnaAM, JO/DKHO OBITh IIPHIOKEHO 3asBlCHHE C YKAa3aHHCM Ha TO, B
AOTIOJIHCHME K KaKOMy HMEHHO O0palleHHI0O OHM NpeACTaBiasoTcs. B ciydae
OTCYTCTBHS TAKOTO 3asiBJeHHs paboTHUK [IpueMHoll 00s3aH yka3aTh 3aaBUTENTIO Ha
HEOOXOMMMOCTh  €r0  COCTaBIeHHMs. be3 NpHOGIIEHHS YKa3aHHOMO 3asBIEHUS
AOKYMEHTBI, IPE/CTaBISEMble B JONOJHEHHE K paHee MOJAHHBIM OOpaleHHusaM,
MOTYT OBITH TIPHHATHEL TOOBKO B TOM CIy4ae, eclM MOAaTelb HACTAHBAET HA HX
NpUHATHH Oe3 3aseienus. Ilpu stom pabothHux TlpuemHOl 06s3aH NpUHATE Bee
BO3MOXXHBIE MeEphl I YCTA4HOBIEHHs OOpalleHus, B JOMONHEHUE K KOTOPOMY
Ope/ICTaBIAKOTCA TOJAaHHBIE JOKYMEHTHI, HO HE MOMKET HECTH OTBETCTBEHHOCTH B

CIly4ae HEBEPHOTO OMpeleNeHus oOpalleHHs, K KOTOPOMY HaIIekKHUT MPHODLIMTS
NOJaHHbBIE JOKYMEHTHL. '

3.9. Ha npunstom paboraukoMm IlpuemHoii cyna obpameHus MpocrasiseTcs
mmrramn [lpuemuoit cyna ¢ yka3aHHeM TeKYICH AaThl, KOTOPBIH CTABUTCS HA JIHLIEBOT
CTOpOHE MEPBOTO JIUCTA OOpAalLEHUs B MpPaBOM HHXKHEM YITIy, TaM K€ CTABHTCA
pxomamui Homep. llitamn IlpuemHOH cypa, 3aBepeHHBIH NOAMUCEI0 PabOTHHKA,
NpuHABLIEro obpalnenue, o mpockbe JIHIA, NpencTaBuBlLIero ofpauieHne B
IlpueMHyt0 cyna, CTaBHTCA TaKKe Ha MPEACTABICHHON MM JOINOJHHUTENBHON KOMUH
nanHoro obpamenus. llltaMn He craBUTCsS Ha APYrMX JOKYMEHTAx, JaKe €ClAH OHH
NOJAIOTCA B HONMOJIHEHUE K paHee MOJaHHBIM obpaiueHusM 6e3 MpHOOIEHHS K HUM
3asABJIeHUs, YKa3aHHoOTO B 11. 3.8 HacTosmero Pernamenra.

3.10. Bce mpuHATEIE HOKYMEHTBI, B TOM 4HCiIe MOAAHHbIE B JTOMOJIHEHUE K
panee  mogaHHeIM  oOpaileHusiM, pabotHuk  IlpuemHoit cyma  o6s3ad
3aperucTpupoBaTh B noacucteme ITM «Jlokymentoobopor u obparenus rpaXkian>»
I'AC «IlpaBocymume» W nepejats B [JeHb 0OpHeMa 10 TPMHAAICKHOCTH IO
chopMupoBaHHOMY H pacriedataHHoMy u3 nojacucteMsl I'AC  «[IpaBocynue»
peecTpy Iepeaud JOKYMEHTOB IOJ IOMITMCH JIMLY, HEelOCPeJCTBEHHO KOTOPOMY
nepejaHbl JOKYMEHTBI, @ B HMCKIIOUHMTENbHBIX CiIydaaXx - He mnosgaee 10.00
caenywomero paboyero OHsA, ecliM HHoe He mnpeaycMmorpeHo HMucrpykuueit mo
cylebHOMY JCIONpOU3BOJACTBY. Perucrpamnus NOKYMEHTOB M Hepegaya HX IO
NPUHAMIEHKHOCTH OCYHIECTBIACTCA B CTPOTOM COOTBETCTBHM C TpeOOBaHUAMH
WHcTpykiuu 1o cyaeGHOMY JeIONPOU3BOACTRY.



3.11. JloxyMeHTHI, mojaBaeMble IO IeNaM, Ha3HAYEHHBIM K PACCMOTPEHHIO,
paborHuk [Ilpuemuoll cyna o0s3aH He3aMeIJIMTENBHO 3aperUCTPHPOBATH B
nogcucteme I'AC «IIpaBocynue» U mepeaars Mo peecTpy 110 NMPHHAIIEKHOCTH.

3.12. Ecnum nmno oOpamaercs ¢ mpockOod 0 npueMe KakuX-THOo
JOKYMEHTOB II0 KOHKPETHOMY /€Ty HENOCPeACTBeHHO B JeHb, Ha KOTOPLIi
HAa3HAYEHO pAacCMOTpeHHE COOTBETCTBYOLIero naena, pabotHuk IlpuemHoll cyna
00s3aH pPasBACHUTE ~  oOpaTuBIIEMycAd  LienecooOpa3HocTh pa3pelleHus
COOTBETCTBYIOIIEro BOIIPOCa HENOCPEACTBEHHO B CyIeOHOM 3ace/laHuu.

3.13. Ha xaxaoMm NpHHATOM OOpallleHHH, [MOJaHHOM IO KOHKPETHOMY ey
(npousBoacTBY) pabotHHKOM [IpuemHo# cyda, Kpome PerdcCTpallHOHHOIO HOMepa,
CTaBHTCS HOMEpP COOTBETCTBYIOUICTO Jiena/IPOU3BOACTBA, ecii HMH(pOopMamus o HeM
nmeerca B noacucremMax ['AC  «IIpaBocynme». Homep pena (Marepuana)
MPOCTABIAETCA TAKXKE NPU PErHCTPalUM NPUHATOrO OOpallleHHs B MOACHCTEMAaX
T'AC «llpaBocyaue» U COOTBETCTBEHHO — B peecTpax.

3.14. Ecnu x ofpalleHHIo PUIoXKeHa KBUTAHLMA 00 OIIaTe ToCyAapCTBEHHOM
NOUUIMHBI WIIM 3aBepeHHas KOMHWsA IUIaTeXHOro T1opydeHuss o0 omiate
rocyJapCTBEHHOM IIOULIMHBL, 00 3TOM JenaeTcd OTMETKa (¢ o00A3aTenbHBIM
YKa3aHHEM CYMMBI YIUIAYEHHOH TroCy/IapCTRCHHON ITOUUIUMHBI) NPH perucTpalydu
JaHHoro obpamenus B noacuctemax ['AC «[IpaBocynue». '

4. Boizaua T0KyMeHTOB

4.1. Boigaua noxymeHToB pabotHukoM [lpueMHoO#l cyda ocyluecTeisercs Ha
OCHOBAHHM IIUCBMEHHOTO obpatenus (3asiBIIEHUS ) rpaxJaHuHa,
3aperucTpUPOBAHHOTO B ycTaHOBJeHHOM HMHcTpykumein mno cyaeGHoMy
JEeI0MPOU3BOICTBY MOPSAKE. '

Pabotuk IlpueMHO#i cyna mpu BBIJaYe AOKYMEHTOB 00s3aH ITPOBEPUTH
MPaBWILHOCT OQOPMIICHUS JOKYMEHTa, BBIJABAaeMOTO CYIOM, H TONBKO B Ciydae
HaJJIeXallero ero oopMaeHHs BbIAATE JAHHbIH JOKYMEHT.

JlokyMeHTBI, odoOpMIeHHBlE HeHaJIeKamuM o0pa3oM, He MOTryT OBITh
BblaHbl. PabotHuk IlpuemMHoii cyaa o6s3an ycTpauuTh HEAOCTATKHA B OQOPMIICHUH
OOKYMECHTA CaMOCTOATEIbHO JIHOO BO3BPAaTUTh JOKYMEHT [UIS HaJJlexallero
ohopMIIEHHS COOTBETCTBYIOIIEMY PabOTHUKY CyJIa.

4.2, Paborauk [lpweMHOl cyaa  HeceT OTBETCTBEHHOCTh TOJBKO 34
coZlepKaHNe CaMOCTOATENBFHO MIOATOTOBIEHHOTO H BBIJAaBaEMOIO NOKyMEeHTa
HiaM, o0palaroIIuMCes B CYJl, B TOM YHCJIE B YacTH COOTBETCTBHS COJNICPIKAHMS
AOKyMEHTa HH(MOpPMaLHH, colepXxaileiics B; COOTBETCTBYOMUX noacucteMax I'AC
«IIpaBocynue». |

|

4.3. Ecnv  HOKYMEHT MOXeT 6bITb  BbLAAH  TOJNBKO onpeeieHHBIM

KaTeropusM  JIMI, YCTAHOBJIEHHBIM  3akoHOM, paborHux IlpuemHo#l cyjna
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00s13aH YCTAHOBUTE JIMYHOCTH 3a9BHTENA H OHpe,E[eHI/ITI: Cro NpHHaIJICKHOCTE K
KAaTEeropHH JIH1I, UMEIonIen 1IpaBO Ha NOJy4YeHHe JaHHOIO JOKYMCHTA.

4.4. Ecmu JOKyMEHT BbIJaeTCA IPEJCTABUTENIO 3asBUTEIH, paboTHHK
Ilpuemuodi cyma, mMOMMMO meHCTBMH, yKa3aHHBIX B nyHkTe 4.3. HacTosilero
PernaMenTa, nomxen:

NPOBEPUTE HAIUYUE Yy IPEACTABUTENS [JOBEPEHHOCTH OT 3asBUTENS HAa
COBEPILUCHAE COOTBETCTBYIOILErO NCHCTBHA, NPU OTCYICTBHHU TAKOBOH pa3biCHUTE
HeoOXx0auMOCTS ee TpejicTaBnenus B [Ipuemnyo cyna;

€CITH YKa3aHHasl AOBEPEHHOCTH (€€ HOTapHaNbHO YIOCTOBEPEHHA KOMMS), IO
AaHHBIM COOTBETCTBYIOLIMX noncucrem I'AC «IlpaBocyaue» wnu mo uHdopmanuu
pabOTHHMKOB anmapara cyga OTCYTCTBYeT B jene/MaTepuaine, CHSTH KOIHIO ¢
MOUIMHHKKE (€0 HOTapHAlBHO YIOCTOBEPEHHOM KOMHWH), 33aBEPHTH e¢ CBOCH
AOANMCBI0O U TeYaTsl0 A KONMHH M TNPUOOIINTH K paclucKe B IIOIYYEHHH
3arpaliiBaeMoOro J0KyMeHTa.

bez cosepmieHns ykasaHHBEIX [OeHCTBHH 3anpaliMBaeMblil  3asBUTENEM
JOKYMEHT HE MOXET OBbITh BBIJIaH €ro MPeICTaBUTEINO,

4.5. Ilpu Belgade depes llpuemHyio cyza moGoro JoOKyMeHTa ¢ JIMIA,
NOJIYYalOLIEr0 JOKYMEHT, OepeTca pacnucKka B ero MonydYeHHH.

Pacriicka odopminsiercs nu6o Ha ofpaiieHMd O Bblgade 3allpaliMBaEMOro
JIOKyMEHTa, TH0O0 Ha OTAENBHOM JIMCTE H JOJIKHA CONEPKATh CNEAYIOIUE CBEICHHS:

HaUMEHOBaHHE JOKYMeHTa (paclucKa),

(pamMunMIo, MM4 M OTYECTRO JINLIA, TTOIYYHUBIIETO JOKYMEHT(BI);
: ©.M.O. 101KHOCTHOrO IHIA €  YKa3aHMEM HAMMEHOBAaHHA 3aHHMAaeMOi
' IOIKHOCTH, 3a HCKTIOYEHHEM ClyuaeB oQopMIEHHUS pacmMcKM Ha oOpauleHuH
(3anpoce), cogepxarieM HHOOPMALIMIO 0 3aHHMAEMOH MM JOJKHOCTH;
. HaMMEHOBaHHE IOMy4YeHHOro(bIX) JOKYMEHTa(0B), YKa3zaHHe KOJIHYECTBA
NOJTYYE€HHBIX 3K3EMIITSIPOB H KOJTMYECTBA JUCTOB NPHIIOKEHHIA;

NOINKCH JTULA, TTONYYHBIIETO JOKYMEHT(EI);

JaTy IOJIy4eHHUS JOKYMCHTa(0B). '

4.6. Pabotuuxk Ilpremuoii cyna o0s3aH IpOBEPHTE NPaBUILHOCTE O(GOPMIICHHS
PacmMcKy, KoTopas IepellacTcd 10 [PUHAANCIKHOCTH Ui TPHOOINEHHS K
MaTepuanaMm JeNa/Tpon3BOJCTBA, O BblAadye JOKYMEHTA AeNaercsl TAKKe OTMETKA B
cooTBeTcTBYIOMHKX nogcucremax 'AC «[1paBocynue», B CIIpaBOYHOM JIMCTE.,

. 4.7. Konun 3anpalliyBaeMBIX CyIeOHbIX  aKTOB HM3rOTaBIHBAKTCA H
odopMIISIOTCS B COOTBETCTBHM ¢ TpeboBaHMAMH MHerpykuumu mo cyaeGHoMy
AENONPOU3BOACTBY HENOCPeNCTBEeHHO paboTHHKOM IlpuemMHON cyaa WM HHBIMH
YNOJHOMOYEHHBIMH pabDOTHUKaMH ammapara cyjla B AeHb NOCTYIUICHHS 3asdBIEHH,
a NP4 HEBO3MOXKHOCTH — B CpOK He 6oJiee msiTh pabouux AHeH ¢ yKazaHHeM JaThl.



5. Bzaumopaeiicrsne ¢ paGoTHHKAMH annapara cyza

5.1. B cnayuasx, xoria paboruuk [IpueMsoii cyaa obpamaercst Kk paGoTHHKAM
anmapara cyja, nocjefHue o0fA3aHBl NPHHATE He3aMEeNTUTEIBHBIE Mephl s
paspellenysa COOTBETCTBYIOLIEH NpoblieMHOI cuTyauuu  (Hampumep, IIPOBEPUTE
HanM4yuMe Jena B CYAE, YCTQHOBUTH 3alpallMBaeMyl0  HHOOPMALMIO  TI0
MaTepHalaM COOTBETCTBYIOIICTO AeNa/IpOU3BOACTBA U JIp. ).

5.2. Pabotaux [lpuemnolf o0s3aH  coGmoAaTh LOPAAOK — Hepeaadu
NMPUHATHIX ~ JOKYMEHTOB IpyrHM paOOTHHKaM ammapata cyja, yCTAHOBIIEHHBIMH
nyskramH 3.9. - 3.14 wacrosmero PernameHTta, B COOTBETCTBMH C TpeOOBaHMAMH
HucTpyxuun no cyaeGHOMY JeNONpPOU3BOACTRY.

5.3. 3a copmepxanue H HpaBHHBHOC’[[B O0OpMIIEHHS BBIIaBAEMOT0 uepe3s
IlpuemHuyro cyda  JOKYMEHTa  HeceT  OTBETCTBEHHOCTh YIOJHOMOYEHHBIM
paGoTHHK ammnapata CyJa, W3COTOBHBIUMK JAHHBIH JOKYMeHT. IIpH 3ToM
COOTBETCTBHE OQOPMIIEHHS BBIIABAEMOI0 AOKyMeHTa TpeGoBaHMsIM MHCTpyKLUH TI0
CyneOHOMy  NeIONpPOHM3BOACTBY — JODKHO  OBITh  NpOBepeHO  pabOTHHKOM
Ilpuemno#t cyna m B TOM cirydae, Korja OOKYMEHT IMOArOTOBIEH WHBIM
YTOJTHOMOYEHHBIM pabOTHUKOM anmapara cy/a.
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