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Hopsmmc erEer
BbIIa4M CyAeOHBbIX JeJ s 03HAKOMJICHHS,
MOJJIMHHBIX JOKYMEHTOB U3 CyAeOHBbIX JeJ,
HX 32BEPEHHBbIX KOMHIi, NACbMEHHBIX CIIPABOK

1. O0mue nosoxeHust

1.1. Ilopsinok BbIa4yu cyAeOHBIX el I O3HAKOMIICHHS, TTOUTHHHBIX TOKYMEHTOB
U3 CyJeOHbIX €N, UX 3aBEpeHHBIX KOMUH, MUCBMEHHBbIX crpaBok (nanee - Ilopsmok)
paspaboTaH B UessX peanuzauuu TpeboBaHui 1. 12.1, 12.4 WHCTpyKUMH 1o
CyAeOHOMYy  JNeJIONPOM3BOJACTBY B  palfOHHOM CyJe, YTBEPXKIEHHOH MpHKA3oM
I'enepanbHoro aupexropa CynebHoro nenapramenta npu BepxosHom Cyne PO Ne 36 ot
29 anpens 2003 roga.

1.2. Tlopsamox pa3paboTaH B COOTBETCTBUH C [ paIaHCKUM IMPOLECCYaTbLHBIM
xonexkcoM Poccuiickoit ®Denepanun ot 14 HosOps 2002 roma Ne 138-D3; YronoBHO-
nporeccyalibHbIM KofekcoM Pocculickoit @enepanmu ot 18 mexabps 2001 roma Ne 174-
®3; Konekcom Poccuiickoii @enepanyun 06 aIMHHUCTPATHBHBIX IPABOHAPYLIEHHAX OT
30 nmexabps 2001 roma Ne 195-®3; ®denepansHbiM 3aKk0HOM «O CcpeacTBax MacCOBOM
uHdopmanum» Ne 2124-1 ot 27 nexabpst 1991 ropa; ®enepansHsIM 3akoHOM Poccuiickoii
®epepaunu Ne 262-03 «O6 obecrevdeHnn JOCTYNa K MHGOPMALUU O AESTEIBHOCTH
cynoB B Poccuricko Denepaunu» ot 22 nexabps 2008 ropa; QenepaibHBIM 3aKOHOM
«O6 apxuBHOM jejie B Poccuiickoii Denepanun» Ne 125-O3 ot 22 okrsa6psa 2004 roaa;
®enepanbHbiM 3aK0HOM «O0 00s13aTeIEHOM 3K3eMILISpe JOKYMeHTOB» Ne 77-03 ot 29
nexabpst 1994 rona; MHcTpykimeit o cye6GHOMY 1eNONpOU3BOACTBY B pailOHHOM cyne,
YTBEPXKIEHHON npuka3oM [‘eHepanbHoro nupexropa CymeGHOro nemapTameHTa IIpH
BepxoHom Cyme P® Ne 36 or 29 anpens 2003 roma (manee - HUuctpyxuwms);
Muctpykient o nopsiaxe otbopa Ha XpaHeHHE B apXWB (elepalbHBIX CYIOB 00Ieil
IODUCIUKIMA ~ JOKYMEHTOB, KX  KOMIUICKTOBaHHUS, ydYeTa M  HCIOJb30BaHUs,
YTBepkAeHHOH nprkazom CyneOHoro nemapramenta npu Bepxosmom Cyne P® ot 19
mapra 2019r. Ne56 (manee - WHetpykuus mo apxusy); T'OCT P 6.30-2003
«YHUQUUUPOBAHHBIE  CHUCTEMbl  JOKYMEHTAUMH. YHH(UIMPOBAHHAS  CHCTEMA
OpTraHW3allMOHHO-PACIOPSIINTENIBHON  TOKyMeHTaluu. TpeGoBaHuss K 0O(MOpPMIEHUIO
noxymentoB»; 'OCT P 7.0.8-2013 «CUBW/I. [lenonpon3BoAcTBO M apXHBHOE IEIO.
TepMuHBI U onpeneeHUs.

1.3. Tlopsimox ycraHaBnnMBaeT envHBIE MNpaBWiIa BBLIAYM CYAEOHBIX HEN JUIs
O3HAKOMJIEHHMSI W BBIIaY¥ TOMAIUHHBIX JOKYMEHTOB W3 HHX, MX 3aBEPEHHBIX KOIUM,
MIUCbMEHHBIX CIIPABOK, 00s3aTeNbHbIe [UIs cy el 1 paBOTHHKOB arnmnapara cyaa.

1.4. OGecnieuenue ycnoBuii U KOHTPOJIB 3a WCMONHEHMEM HacTosmero [Topska
OCYLLECTBIISIET MPeiceqaTesib Cy1a ¥ aIMUHUCTPATOP Cy/a.
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2. OcHOBHbIE€ TEPMHHbI

2.1. mouIMHHBIA TOKYMeHT: [lepBbIld MM eNUHCTBEHHBIN 3K3eMIUISIP JOKYMEHTA,
CBelleHUs 00 aBTOpe, BPEMEHU M MECTE CO3JIaHHsI KOTOPOro, COIEepAalHecs B CaMOM
JOKYMEHTE WM BBISBIEHHBIE HHBIM IIyT€M, NOATBEPXKAAIOT AOCTOBEPHOCTH €ro
NPOUCXOXKIEHUS, O0eCreunBAOIIUI CyIONPOU3BOACTBO MO €Iy B COOTBETCTBHU C
JIEUCTBYIOLIUM IPOLIECCYaTbHBIM 3aKOHOIATEIBCTBOM;

2.2. BNIEKTPOHHBINA JOKYMEHT: JIOKyMEHT, HH(pOpPMALUs KOTOPOTrO MPeCTaBIeHa B
3JIEKTPOHHOM dopMme.

2.3. Komus NOKYMEHTa: DK3eMIULIp NOKYMEHTa, MOJHOCTHIO BOCIHPOM3BOAAIIMIL
MHGOPMALIMIO NOJTHHHHUKA TOKYMEHTA.

2.4. 3aBepeHHas Komus JgokyMmeHTa: Komus JIOKYMEHTa, Ha KOTOpPOH B
COOTBETCTBUHU C yCTAHOBJICHHBIM IOPSIAKOM IIPOCTABAEHbBI PEKBU3UTHI, 00ECTIEYHBAIOLIUE
ee IOPUIUYECKYIO 3HAUUMOCTb.

2.5. oJieKTpoHHas KomHsA JokymeHta: Komus moKyMmMeHTa, co3JaHHas B
3JIEKTPOHHOM dopme.

2.6. mUCcbMEHHasl CIIpaBKa 1o jeny: JIOKyMeHT, COCTaBIEHHBIH Ha OlIaHKe cyna,
UMEIOIIMH  JOPUANYECKYIO CHIly U COJepXKALIMH JOKYMEHTHYIO HH(OPMALMIO O
paccMOTpeHnH CynebHOro nena Ha Tro0oH cTafuu Cyne6HOro pa3sdupaTebCTBa;

2.7. apxuBHOe cynebHoe pneno: CyneGHoe neno (MaTepHal), OKOHYEHHOE
MPOM3BONICTBOM M HCIOJHEHHOE B YCTAHOBJIEHHOM NOpsJIKe, IIepelaHHOe B apXHB Cy/a
Ha XpaHEHUE;

2.8. cyneOHbIi axT: PelleHue, BHIHECEHHOE B YCTAHOBJICHHOM COOTBETCTBYIOILIUM
3aKOHOM ()OpME MO CYLIECTBY [€Na, pPAacCMOTPEHHOrO B NOPSIIKE OCYLIECTBIEHUS
TPKNTAHCKOTO, aJMUHUCTPATHBHOIO WJIM YrOJOBHOIO CyJONpPOU3BOACTBA B IIEPBOIA,
arneJUII{UOHHOM, KaCCAllMOHHOU U HaJI30PHOU MHCTAHIUAMX.

3. [lopsi1ok 03HAKOM/IEHHS ¢ MATEPHAJAMH €T

3.1. CynebHnoe neno (nmanee - neno) BeLEAeTCs IS O3HAKOMIICHUS B ITIOMELIEHUH
Cyia Tpv TpeNpABICHUN JOKYMEHTOB, yKa3aHHBIX B 1. 12.1 HWHcTpykumm, B
PYCYTCTBHM ¥ IOJ KOHTPOJIEM pPabOTHUKOB ammapara Cyda B YCIOBHSX, KOTOpbIe
HCKITIOHAIOT BOSMOXHOCTE U3BATUS, TOBPEXKAEHHUS HITH YHUUTOKEHUS MATEPUAIIOB e,

Bo Bpewmsi 03HakoMIIeHHs ¢ MaTepuaniamu nena He JIOITy CKaeTCsI:

~BBIHOC JI€J1a U3 TOMCIUEHHS, TIPEIHA3HAYEHHOTO [Tl O3HAKOMIIEHHS C HUM,

-o0ble NepeMelleHus ea co CTojla, Ha KOTOPOM NPOUCXOJUT O3HAKOMIICHHE,

~HAaXOMICHUE Ha CTOIIe MOCTOPOHHHMX Bellel (OHeXbl, CyMOK, NaKeToB, Marok,
JOKYMEHTOB U T.11.).

~IPOCTABICHNE KAKUX-THOO 3alMCcel M ITOMETOK HAa MOKYMEHTAX, MOMLIMTHIX B
MaTtepuanax jena,

-U3bATHE MPUOOINEHHBIX K MaTepuaiam aena JOKYMEHTOB WJIM TPHUOOILEHUE K
HEMY HOBBIX JOKYMEHTOB.

3.2. O3HakomyeHMe JwHI ¢ MarepuanaMu  fiena  (MHBIMU MaTepuajlaMiu)
TIPOU3BONUTCS HA OCHOBAHUM UX MHUCLMEHHOIO 3asBJICHUS IO (Gopme Ne 62 UncTpyKiu.

B ciyqae, ecnu B xoze o3nakomienus ¢ nesom ALY HEOOXOJUMO O3HAKOMHTBCS ¢
ayAMO3aIUCAMM CyIeOHBIX 3aCeNaHuil, CHATH KOHMHU MarepHraiosB jJeia
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WA ay[MO3aMicell CyneOHBIX 3acelNaHui, 3asBIeHHE OJKHO COJEpPKATh MPSMOe
yKa3zaHue 00 3ToM.

3.3. 3asBlieHHe MOXeT OBITh MOJAHO B CyH JIMYHO, HANPABICHO IO II0YTE WIIH
AOCTaBJICHO HHBIM HE NPOTHBOPEYALINM NEHCTBYIOLIEMY 3aKOHOATEILCTBY CITOCOOOM.

3.4. OsHakomjleHHE ¢ MaTepHallaMu Jejla MPOU3BOAUTCS B TEUYEHHE 5 pabounx
AHEH MOCIIe MOCTYIJIEHUS B CyJ] COOTBETCTBYIOILETO 3asIBICHHSI.

Jlata W Bpems O3HAKOMIICHHS ¢ MarepualaMy JIella HA3HAYAKOTCS MOMOLIHUKOM
CyApU (CeKpeTapeM CyneGHOTO 3acelaHus), 3aKperIeHHbIM 3a CyIbel, B IIPOM3BO/ICTBE
KOTOpPOTro  HaxXxOJAWTCA HMIIM HAXOAMJIOCH JEeNo, JUOO HWHBIM  YIIOJIHOMOYEHHBIM
COTpYAHUKOM arapara cyJia ¢ y4eTOM BPeMEHH, He0OXOIUMOro I MTOrOTOBKH JIeja U
HaMOTHACMOCTH TIOMEINEHUH Cy/a, NpeNAHa3HAYeHHbIX TSl O3HAKOMJIEHHS C CyaeGHbIMMU
JeJIaMH.

B ciyuae onosnanms, Gonee yem Ha 15 MHHYT K Ha3HaYE€HHOMY BpEMEHH JIULO,
nojasuiee 3asBIeHHE 00 O3HAKOMIICHHH C MaTepualaMH ena, JUlsi O3HAKOMJICHHS C
AeJIOM HE NOMyCKaeTcs. B 9TOM ciydae coriacoBbIBaeTCss HOBOE BPeMsi 03HAKOMJIEHHS B
YKa3aHHOM BBILIIE TTOPSIJIKE.

[IpoO/KUTETFHOCTE  O3HAKOMIICHHSI C MarepuajgamMy Jeja yCTaHaBJIMBAETCS
CYZIOM.

3.5. Heobxomumocts cpodHOro (HE3aMeIUTNTENIEHOTO)  O3HAKOMJIEHHS ¢
Matepuanamu ena JOJKHA ObITh MOTUBHPOBAHA B 3asBJICHHH. PellleHHe 110 3asBIeHMIO
TNIPUHAMAET CYJbd, B IPOU3BOJICTBE KOTOPOr0 HAXOMUTCS (MIIH HAXOAUIOCH) HeJo, a npu
€ro OTCYTCTBHUH - IIpeJCENaTENb Cya.

3.6. Ilo oxOHYaHWU O3HAKOMJIEHHS C MaTepuallaMy Jejla y JUna otbupaercs
paciucka, B KOTOPOH yKa3bIBAIOTCS: €ro (aMmuius, MMs, OT4eCTBO, IpoLeccyanbHOe
TOJIOXKEHHE, KOJTMIECTBO MATEPHANIOB [efia Ha MOMEHT O3HAKOMIEHHS (TOMOB, JIMCTOB
jliena), pHata O3HAKOMJICHUS, MOANNCh O3HAKOMHBIIErocs. Y KasaHHAs pacrnucka
NpUOOIIAeTCS K MaTepuanaM fefid, TeKCT aHATOIHYHOO COJIEPIKaHUS MOXET OBITh
YKa3aH B CIIPaBOYHOM JIUCTE.

Otkaz or odopmienus yxaszansoi PacnuCKH  QUKCUPYETCS  COTPYIHHKOM
alirnapara cyna, KOHTPOIMPOBABIIMM MPOLECC O3HAKOMIICHHUS JIULA C JI€JIOM, B TOM YHCJIe
U B BUJIE CIIy >KEOHOM 3alIUCKU WK aKTa.

3.7. O3HaKoMJIeHHe ¢ MaTepuaNaMy [ena, HaXOJSILIEToCs B apXUBe, MPOU3BOIUTCS
paboTHUKOM ammapara cyna B TIOps/IKE, aHAJOTMYHOM O3HAKOMIJIEHHIO C Marepuanamu
CyneOHOro nena, HaxomsIIerocs B TIPOM3BOJICTBE CYIBH, C YYETOM CIIEAYIOIIHX
OCOOEHHOCTEH.

Ilocne mnoctymnenus sasBineHus o6 o3HAKOMIIEHMH C MaTepualaMu Jefa ¢
Pe30IOLMeH CyAbH, pa3peliaromell 03HAKOMIICHHE C ACJIOM, HaXOMASILIMMCSI B apXMBe,
COTPYZIHUK armapaTa CyJa, yrnoJHOMOYEHHBIH Mpe/cenaTeem cyna (HOMOLIHHUK CyJIbU
UM CEKpeTaph CyneGHOro 3acenaHws, CeKpeTaphb Cynaa) 3ampalldBarOT eI B apxuBe
Cyna IO NUCbMEHHBIM 3asiBKaM. ClieLuanucT apxupa, [IOJIyYUB 3a8BKY, OCYILECTBISIET
paboTy mno nowucky nema B apxuBe u B KpaT9qailiie CPOKH, Kak TMPaBUIIO, B TEUEHHUE
O,Z[HOFOV pabodvero nHs, nepenaér meno paboTHUKY ammaparta cyna, oOpaTuBIIEMYCS C
3asBKOM, MNOJ MOANHUCH B KypHate Bblmaum nen. [locie 3aBEPIICHUS] O3HAKOMIICHUS
paboTHuK anmapaTa cyna o6s3an HE3aMEIUTNTEIbHO BO3BPATHTb JIENI0 B APXHUB.
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CrieLManucT apxuBa 10cje BO3Bpara Jiejia B apXHB JIOJDKEH cJeNaTh 00 3TOM OTMETKY B
KypHaJle BbIIauu Jell.

Ecnu osnakomieHue ¢ MaTepuajgaMu Jejla OCYIIECTBISET HEMOCPEICTBEHHO
CIEMAIMCT apXUBa, TO MpaBuia abs. 2 n. 3.7. He IPUMEHSIOTCS.

3.8. OCOOEHHOCTH O3HAKOMIIEHHS C MaTepHallaMu CyJeOHOTO [eNa, COMepKaIIuMU
CBEJICHUS, COCTABJISIOIIME TOCYAAPCTBEHHYIO TalHy, OINpPEAeNsIOTCS AeWCTBYHOIINM
3aKOHOIATENbCTBOM B C(epe 3allUThl TOCYJAPCTBEHHOM TalHBEI M JOBOIATCS [0
CBEJICHUS JIWIA, TMOJABIIEro 3asBIeHUE 00 O3HAKOMIICHWH C MaTepHallaMH Jela,
YIIOJTHOMOYEHHBIM COTPYAHUKOM arapaTa cyza.

3.9. OsHakomileHHWE ML, HE YYaCTBYIOUIMX B Jejle, C MaTepHalaMy Jefa
NIPOU3BOAUTCS MO WX MOTHBHUPOBAHHOMY ITHCBMEHHOMY 3asiBICHUIO C paspelaroliei
pe3osioLyen npeacenaTess cyaa, 1Moo 3aMeCTUTENS IpeceaaTelis Cyaa, TH00 CyIbH.

3.10. 3asBneHue NOMKHO COEPIKATE OOOCHOBAHUE HEOOXOTUMOCTH O3HAKOMIIEHHUS
C JenoM, KOOpAMHATBI OOpaTHOHW CBA3M, HOANMCh U IMe4yaTh (NIPH HAIMYUK)
oOpawatomerocss nuna. K 3agBIeHU0 DOKHBI OBITH IIPUIIOKEHBI JOKYMEHTBI (HUX
3aBEPEHHBIE KOIUK ), MOITBEPIKAAIOIIHE HEOOXOIUMOCTh O3HAKOMJIEHHS.

3.11. C paspelenus: npeacenaTeNbCTBYIOWIETO IO ey (npencenmarens cyna)
NPECTABUTENHN CPEACTB MaccoBOi undopmanuu (najiee - CMU) npu HamM4uu JaHHOTO
VMU TIHCBMEHHOT'O 005A3aTENBCTBA HE Pa3riiallaTh COAEPKALIUECS B Jeie [IepCOHANIbHBIE
AaHHBIE, MUCBMEHHOI'O XOJaTalCTBa pyKoBoAcTBa pemakimu CMU, rapantupyrouiero
HepasrylalleHue CBeIeHHH, MHChbMEHHOIO COINIACHsS Ha TaKoe O3HAKOMJICHHME WL,
Y4acTBYIOLIMX B JI€JI€, MOTYT 3HAKOMUTBCSI ¢ MaTepUallaMH Jiella, PACCMOTPEHHOIO I10
CYILIECTBY, a TAKXKe C AeNaMU, HaXOAAIIUMHUCS B apXUBE CyJa.

IIpoceba mpencraBureneii. CMUM 06  O3HAKOMJIEHHH  C MarepuagaMu
HEPAaCCMOTPEHHBIX CYJEOHBIX A€M YAOBIETBOPEHHUIO HE MOIJIEKHUT.

4. lopsinok BeIIAYH U3 CyAeOHBIX T/, HAXOASMUXCS B NMPOM3BOJACTBE Cyaa
H HA XpaHEHWH B apXMBe CyJa, NOAJIUHHBIX JOKYMEHTOB H HX KOIHIi,
NUCHLMEHHBIX CIPABOK
4.1. IlonnuHHBIE TOKYMEHTHI (32 HCKITIOUECHHUEM MPOLECCYaIbHBIX TOKYMEHTOB), HX
KONHM, IHCbMEHHBIE CIPaBKH (Jalee - HOKYMEHTHI) BBIJAIOTCS 10 IIUCEMEHHOMY
SIBIICHUIO JIMIIAM, KOTOPBIM MPABO HA IOJyYEHHE TAKHX JOKYMEHTOB IIPEeLOCTABJIEHO
JACHUCTBYIOIIHMM 3aKOHOJATEIHCTBOM.

JIOKyMEHTBI MOTYT BBINABATHCS JIMLAM IO JIOBEPEHHOCTH OT MepPEUYHCIIEHHBIX
BBILIIE JTHII.

4.2. TloanvHHMKY MPOLeCCyabHBIX JOKYMEHTOB H3 JIe)l He BBIJIAIOTCSI.

4.3. 3asBieHue o BbImaue JAOKYMEHTOB MOKET OBITh NONAHO B CyJ JHYHO,
HAIpaB/I€HO IO IOYTE WJIM JOCTABIIEHO WMHBIM He NPOTUBOPEYAIIUM JEHCTBYIOLEMY
3aKOHOJATENILCTBY CIIOCOOOM.

3asBlEHHe W3roTaBIMBaeTCs B NpOU3BOJIBHON (opMe nuOO MO aHATIOrMU C
3AJBJICHHEM O BBIa4e KOMUU CyneGHOTO akTa mo dopme Ne 63 VIHCTpyKLMK, Ha MMs
CYIBH, MPENCENaTebCTBYIOIEro 0 A€y, WNA HA HMS npeacenarens cyna. Beigaua
AOKYMEHTA IPOM3BOAUTCS B TEYEHHE 5 pabodMX IHel Mocje HANOKEeHHs Ha 3asiBlIeHUE
PE30IIOLNHK CybU OO IIpeficenaTens cya.
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4.4. Vsrotosienue KONui JOKYMEHTa, B TOM YHCIIE 3aBEPEHHBIX KOIHMI JOKYMEHTA
(32 MCKJIIOYEHHMEM MpOLECCyalbHbIX JIOKYMEHTOB) OCYLIECTBISETCS MO AaHAJIOTHH C
NpaBUlaMH, YCTAHOBJIEGHHbIMH 1. 12.5 WMHCTpykuuu, a Takxke IO MpaBHIIaM,
yctaHoBiIeHHbIM 1.n. 13.10. m 13.11. HMHcTpykiuum mno apxuBy (cM. Tarkke YKa3
Ilpesunuyma BC CCCP ot 4 aBrycra 1983 r Ne9779-X «O mnopsiake BbIIAUH W
CBUICTEJIbCTBOBAHUS MPEANPUATUSAMHU, YUYPESKICHUSIMU U OpPTaHHU3aLUSIMH  KOMMI
JIOKYMEHTOB, KacarollUXCs IPaB rpakaan» ).

4.5. Msrotosnenye u Bbljada KOMUH SJIEKTPOHHOIO JOKYMEHTA OCYILECTBISETCS
Mo mpaBuiaM, yCTaHOBIEHHBIM 1. 7.12.1 HWuctpykuuu. ITo cooTBeTcTByrOIEMY
3asBJIEHHIO CYZIOM MOXET OBbITh W3TOTOBJEHA KOIHMs JIEKTPOHHOIO NOKYMEHTa ITyTeM
NMepeHoca ero Ha OyMakHbId HocuTenb. Ha GyMaxHOM HOCHTENE KONMHH 3NEKTPOHHOTO
JMIOKYMEHTa JOJDKHBI COACp)KaTh YKAa3aHUE HA TO, YTO OHHU SBISIOTCS KOMHSIMU
3JIEKTPOHHOTO JOKYMEHTA.

4.6. CHsATHe 3a CBOM CUeT KOIMH C MaTepHaloB JeNla, B TOM YHCIIE ¢ MOMOLIBIO
TCXHUYCCKUX CPEACTB, OCYLIECTBISETCS JULOM B CHELHATHHO IPeIHAa3HAYEHHOM IS
YKa3aHHBIX LieJIeH TOMEeIIeHNUH Cy/1a.

4.7. Komus mporokona cyneGHOro 3acefaHusi H3rOTABIUBAETCS I10 IIUCBMEHHOMY
XO/IaTaHCTBY y4aCTHHMKA Cyne6HOro pa3OUpaTensCcTBa M 3a ero CUeT, TO eCTh [IOJTy4YeHUe
MPOTOKONA CyAeOHOro 3acelaHusl BO3MOXKHO IIyTEM CHSTHS €ro KOMHHU 3asBUTeIeM 6e3
ydacThs Cyla B pacXodax IO U3rOTOBJIEHHIO KOIMMH MPOTOKOJA. PacxXonsl ke MOIKHbI
OTHOCUTBCS Ha cueT obOpartuBuierocs (npuobpeTeHMe O6Gymard, HCHOAb30BAHUC
COOCTBEHHOM KOMMPOBAIBLHOM TEXHUKH H T.IL.) (Onpenenenne Bepxosroro Cyna P® or
24.05.2005 Ne KAC05-150).

4.8. Ilpu nocTymieHur B cyn 3asBICHHS O BbIIa4e KOIHMIA JIOKYMEHTOB U3
Marepuajlos Jiea, KOTODbIE NOIKHBI OBITh H3TOTOBJIEHBI 3a CYET OOPATHBLIErOCH,
OTBETCTBEHHBIH PabOTHUK ammapata cyna odopMmisier MOTHUBUDOBAHHBIA OTKa3, B
KOTOPOM pasbiACHACT Ha OCHOBAHMHU KAKUX HOPMATHBHO-IIPABOBBIX aKTOB €My OTKAa3aHO B
BBIZIa4€ KOIIMH, a TaK)Ke ero NMPaBo Ha CHATHE KOMHK 3a CBOM CYET.

B HCKIIOYMTENBHBIX Clydasx ykasaHHbIE KOITHH MaTepuasoB Jejla MOTYT OBITh
BbIIAHBI 3asBUTEINIO C Pa3pelIeHUs peace[aTeNs Cya.

4.9. TluceMeHHbIE CHNPaBKH W3rOTABIHBAIOTCS CyAOM Ha OylaHKe cyaga u
YHMOCTOBEPAIOTCS MOAMNMCHIO TNpeAcenareNss cyna, Jubo ero 3aMecTUTeNs, JIMOO CynbH,
TMpENCENIaTEIbCTBYIOMIETO 110 [elly, U repOOBOMA MeYaThio CyIa.

4.10. Brigaua AOKyMEHTOB mpousBoaurcs Ilpuemuoit cyna, paboTarouieii mno
CHUCTEME «OJHOTO OKHa.

4.11. M3roroBsneHHbIe, HO He HOJYYCHHBIC 3asBUTENIEM JOKYMEHTBI HANPABIISIOTCS
€My IO TToYTe.

4.12. TloBTOpHAas BBLIAYA KOMHIA AIOKYMEHTOB OCYILECTBIISAETCS MO MHCbMEHHOMY
MOTHBMPOBAHHOMY 3asBIICHUIO C PAa3pEIeHHs [IPece qaTells cyna.



