YTBEPXJEHO

IIPUKA30M H.0.1pefcenaress PamMekoBckoro
paiionHoro cyaa ot 02 mas 2024 r. Ne 70 ox

MHNOJMJOXKXEHMHE
o npuémHoi PamemkoBckoro paiioHHOro cyaa

1. O0ume noJIoKeHH .

1.1.Ilpuemnas PamelikoBckoro paionHoro cyna (manee - Ilpuemnas cyna)
SIBJISIETCS. COCTABHOW YacThIO CyHNa, CO3JAaHHOH B Lesix oOecrnedyeHHsl JOCTYIHOCTH
npaBoCyausi MyTeM 3(QGEKTUBHON OpraHu3zalluu paboTHI CyJa MO MPHEMY 3asBIIEHUN U
oOpauieHuit rpaxaaH ((pU3NUECKUX JIHI), TIpeICTaBUTeel opraHu3aluil (FOpUIUYECKUX
ML), OOIIEeCTBEHHBIX OOBEIMHEHHWH, OpPraHOB TOCYAapCTBEHHOM BJIACTH W OPraHOB
MECTHOT'O CaMOYIIpaBJIeHHUs (ajee - IpUeM rpa)<iaaH).

1.2.0yHkuMKM nprema TpakIaH BO3JIOKEHBI MPHKA30M Mpejacenaress cyaa Ha
pabOTHHUKOB anmnapara cy/a, IOMOILIHUKa MTpecenarTeis Cyaa, MOMOILIHHUKOB CY/IeH.

1.3.Ilpuem rpaxnan ocyuecTsisieTcss pabOTHUKaMHU ammapara Cya, MOMOIIHHKOM
npezcenarelis Cyaa, MOMOLIHUKAMM CyZAel, Ha KOTOPBIX IMPUKa30M TMpencenaress cynua
BO3JIO)KEHBI M COOTBETCTBEHHO 3aKpeIuleHbl B MX JIOJDKHOCTHBIX —perjamMeHTax
00513aHHOCTH MO NPUEMY I'paXkJlaH, COrJIaCHO YTBEPXKJICHHOTO rpaduKka mpréma.

1.4.B cBoeit nearenpHOocTH paboTHUKK [lpueMHON cyna pyKOBOICTBYHOTCS
Koncruryuneit Poccuiickoit ®denepaunu, denepaibHbIMH KOHCTUTYLIHOHHBIMH 3aKOHAMHU
ot 31 nexabps 1996 r. Ne 1-OK3 «O cynebnoii cucreme Poccuiickoii denepauun», ot 7
¢espans 2011 r. Ne 1-OK3 «O cynax obuieii ropucaukuuu B Poccuiickoit ®@enepannmy,
®enepanbHbIM 3aKOHOM OT 22 nexabpst 2008 r. Ne 262-D3 «O06 obecrieyeHHH 0CTyIa K
uHOpMaLMU O JeATeIbHOCTH cynoB B Poccuiickoit ®Demepanun», MpoLeccyalbHbIM
3aKoHOaTeNbcTBOM Poccuiickoit ®Penepaury, HHBIMH HOPMATHBHBIMH ITPaBOBBIMHU
aktamu  Poccuiickoii ®epepauuu, npukazamMu u  pacrnopsbkeHusimd - CyneGHOro
nenaprameHTa npu BepxoBHom Cyne Poccwuiickoit @enepauuu, mnpukasamMud U
pacIiopsKEHUSIMU NpeJceaTens cyaa, a Takke HacTosmuM [lonokeHueM.

2. OcHOBHbBIE 3a1a4YH.

2.1.06ecneuenre peanu3aluy TpaB rpaxiaH Ha oOpalleHdHe B CYJ 3a 3allUTON
HapyILEHHBIX JIMOO OCrapuBaeMbIX MpaB, CBOOO MJIH 3aKOHHBIX HHTEPECOB.

2.2.Ynopsodenue npouenypsl pealn3aliy paBa Ha Cyae0HYO 3aluTy.

2.3.0nTumMu3anus 10KyMeHToo00poTa.

2.4 Vckmouenne oOIeHUS cylneil ¢ JIMIaMH, Yy4acTBYIOIIMMH B Jelle, [0

paccMOTpeHus Jena.
3. OcHoBHbIE PYHKIIHH.

3.1.0pranuzanys  eXeIHEBHOrO MpHeMa rpaxaaH (KpoMe BBIXOJHBIX H
Npa3HUYHBIX JHEN).
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3.2.006ecnieuenne npueMa MHCBbMEHHBIX OOpalleHHud, a TakkKe JIOKYMEHTOB IO
KOHKPETHBIM CyIeOHBIM Je1aM, 3alpocoB, Jajob Ha JAeicTBUs cyned, paGOTHHKOB
anmnapara cyna.

3.3.1lpueM HCKOBBIX (aJAMHHUCTPATHBHBIX MCKOBBIX) 3asBIEHUIl, 3asBICHHIL,
aneJuIMOHHBIX (YaCTHBIX), KACCALMOHHBIX XKaJl00, MpeCTaBIIEH Ui, TPOTECTOB.

3.4.Bpraya konuil cyneOHBIX DOKyMEHTOB, KOMHUH ayauo3anucu (BMIEO3aIlicH)
cyneOHBIX 3acelaHHiA.

3.5.IloBTOpHas BblAAYa KOMHM CyIeOHBIX aKTOB, NyOJIMKATOB MCIOJHUTEIBHBIX
JOKYMEHTOB.

3.6. Co3nanue yclOBHI Ul peau3aliy IIpaB rPaXkIaH Ha CHATHE KOTHIA cy1e0HbIX
U UHBIX JOKYMEHTOB, ay/1M03al1CH (BUIE€03aMUCH) CyIeOHBIX 3aceaH i, C IIOMOILLBIO HX
TEXHUYECKUX CPEJCTB U 32 CBOH CYET.

3.7.03HaKkoMiIeHHEe C MaTepUalaMHy e, HaXOASIIUXCS B IPOU3BOICTBE CYa.

3.8. MndopmupoBanue rpaxnaH o pe3ysbTaTax pPacCMOTPEHHS MX OOpalleHHH B
Cyn.

3.9. OGecneyeHne COXpaHHOCTH MOCTYITUBILEH KOPPECTIOHAEHLUH.

3.10. I'lepenavya MmaTepuanoB Mo MPUHAIIEKHOCTH.

3.11. OneparuBHoe U mepuoaMYeckoe MH(GOPMHUPOBAHUE Mpeicenareis cyaa o
pe3ynbTatax paboThl.

3.12.Pabotnuku IlpuemMHO cyna naroT pa3bsACHEHHs MO CJIEAYIOIUM BOIIPOCAM:

-(OpMBI  MCKOBOTO (aJIMMHHUCTPATHBHOIO KCKOBOIO) 3asiBieHHs (3asBIEHUS O
BBIHECEHHH CyJeOHOro INpHKasa), KacCalMOHHBIX M aNe/UIAIHOHHBIX (YaCTHBIX) XkKajoo,
WHBIX 3asiBJICHUH, xanob u 1p.;

-TIepEeYHsl  IOKYMEHTOB, [pWJIaraéMblX K HCKOBOMY (@JAMHHHUCTPATHBHOMY
HCKOBOMY ) 3asIBJICHUIO, 3asIBJICHUIO, )KaJI00€;

-TIOpsiIKa  TPUHSATHS WCKOBOIO  (aAMHUHUCTPAaTHBHOIO KMCKOBOIO) 3asBJIICHMS,
3asIBJIEHUS, J)Kaj00bl K MPOU3BOACTBY CYy/1a;

-OCHOBAaHHH OTKa3a B MPUHSATUHM, BO3BPAILEHWH, OCTABJIEHUHM 0€3 JBUIKEHMS
MCKOBOr0  (aIMMHHUCTPAaTMBHOTO  MCKOBOTO)  3asBJIEHMs,  3asBJCHUS,  IKaJoObI,
NIPEAbABIEHUSI BCTPEYHOIO UCKOBOTO 3asBJIEHHUS U T.11.;

-OIUIAThI I'OCYIaPCTBEHHON MOLIMHBI, OCBOOOKAEHUS OT OILIATHI TOCYAapCTBEHHOM
TOUIIMHBI, YMEHBLICHHUS pa3Mepa rocy1apCTBEHHON MOUUIHHEL, TPEICTaBIEHUs OTCPOUKU
(paccpovku) ee ymiaThbl,

-1opsiika BBIAAYHM KOTHH CyIAE€OHBIX M MHBIX JOKYMEHTOB, JIMYHBIX JIOKYMEHTOB,
BEUICCTBEHHBIX J0KA3aTeJIbCTB, UCIIOTHUTEIBHBIX TOKYMEHTOB;

-MHBIM BOIIpOCaM CyIONPOU3BOJCTBA, BEAEHUS CyJeOHOro IeonpoM3BOJICTBA, 34
UCKJIFOYCHUEM KOHCYJbTAMOHHBIX BOIPOCOB, KAaCAIOUIUXCS OLEHKH J0KA3aTeJIbCTB,
BIIMSIOIINX HA XapakTep, 00beM MPaBOOTHOLICHUH U TOMY MOJOOHBIM BOIPOCAM.

4.Ilopsipok pa6orel [IpueMHoOii.

4.1.IlpueM rpaxnaH OCYIIECTBIAETCS €XKEIHEBHO B TeYEHHE BCEro pabodero
BPEMEHH CyJla, YCTAHOBJICHHOI'O YTBEP)KAEHHBIMM IpejcenateneM cynaa IlpaBuiaamu
BHYTPEHHEI0 pacnopsjka cyia.

YcTaHOBIICHHE COKpALIEHHOro BpeMeH! paboTsl [IpreMHOl cy1a He 10ImycKaeTcs.
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4.2.1lpuem rpaxnan Bejercs 0e3 MpeIBapHUTENbHON 3amMCH B MOPSIIKe
OYEPEHOCTH, 3a HCKIIOYEHHEM OTAEJbHBIX KaTeropuil TIpaKaaH, HMEIOIUX B
COOTBETCTBHHM C 3aKOHOJATEILCTBOM NPaBO Ha BHEOUYEPEIHOM MPHEM.
4.3.I1pu npreme rpak1aHUH MPEbSBISET TOKYMEHT, YIOCTOBEPSIOIIMH JTHYHOCT,
JOBEPEHHOCTh Ha COBEPIIEHHE COOTBETCTBYIOIIEro MAEeWCTBUS (MUIsl IpeacTaBUTEs

3asBUTEJIS ), TMO0 oplep aaBoKara.

4.4. I'paxxnane, HaxOASIIUECS] B COCTOSHUU AJKOTOJIBHOTO, HAPKOTHYECKOTO MM
MHOTI'O ONBbSHEHUsI, Ha TTPHEM He JIOIYCKarTC.

4.5.B cmyyae rpyOoro, arpecCMBHOrO TIOBEIEHHs TpaXJaHWHA IPUEM
npekpauiaercs. Ilpu cosepiieHMM rpaKIaHMHOM B XOJ€ JIMYHOIO Ipuema AeHCTBHIA,
HapyIalUKUX OOLIECTBEHHBIN MOPSAAOK U MPEICTABISIOIMX YIPO3y KU3HU U 30POBBIO
OKpy’KaroluX, paboTHUK IIpueMHON cyna He3aMemIMTENbHO BBI3BIBAET CYAEOHOIO
MIPUCTaBa 110 00ECIIEYEHHIO YCTAaHOBIEHHOIO MOPSIKA AEATENLHOCTH Cy/Ia.

S. O6ecneyenne nesitresibHocTH [lpuemHoii cyaa.

5.1 JlearensHocTs IlpremMHoil cyna obecnieunBaercst pabOTHHKAMHK arapaTa Cy/a,
MOMOIIHUKOM TMpeJcenaress Cyaa, MNOMOIIHMKAaMHU CyJeH, COIJIaCHO YTBEP)KIEHHOMY

rpacuky.

5.2 KonTtponpe 3a npesTenbHOCThIO [IpreMHOIN cyna OCYIIECTBISIET IpejcenaTesb
cyna.

5.3.IlpuemHas cyna (QyHKIHOHMpYET B TECHOM B3aWMOIEWCTBHM CO BCEMH

paboTHHKaMU cyJa.
5.4. Ilpuém ocyllecTBIsIeTCs] B CIELMANbHO OTBEIEHHOM MMOMEIIEHUH, Yepe3 OKHO

npuéMa rpaxjiaH, B TedeHue Bcero pabouero nHs. B doiie cyma mis mnocerureneit
pasmelleH HHGOPMALMOHHBIA CTEH]I CO CIPaBOYHBIM MAaTepHaIOM, a TAK)Ke YCTaHOBJIEH
MH(POPMALMOHHBIA KHOCK, COJEpXKaIllUi HeoOXoaumyro wuH(OpManuio o paboTte
[IpremMHoOM cyna (1OKyMEHTBI, periaMeHTUPYIOLIHE AeSTEIbHOCTD).

6. 3aKII0YHTE/IbHBIE MOJIOKEeHHUS.

6.1. Benenue nenonpousBoacTBa (peructpalys, y4uer, fepeaada) no oopaleHHsIM
rpakJlaH OCYLICCTBIISIETCSI B COOTBETCTBUM C MOJIOKEHUSIMH MHCTPYKLHUH MO CYyaeOHOMY
JI€JIONTPOU3BOJICTBY.



YTBEPXIEH

IIPUKa30M H.0.1pefcenaress PaMemkoBckoro
paiionHoro cyna ot 02 mast 2024 r. Ne 70 oz

Perimamenr
opraHu3auuu aesitejibHocTH [Ipuemuoii PamewmikoBekoro paiioHHoro cyaa

1. O61mme mosoxKeHus

1.1.[lesrensHoCTh NpreMHON PamemkoBckoro paiioHHOro cyna (manee - npuemMHas
cyna) pernamenTtupyercss IlonoxkeHueM O TpUeMHOH  cyna,  yTBEp:KAEHHBIM
npeacenaresieM cyna Ha ocHOBaHUM IIpuMepHOro nonoxxeHus o npueMHOM (eaepasbHOro
cyna oOuiedl IOpUCIMKUMM, YTBEPKIESHHBIM Npuka3oM CyneOHOTo jaernapTaMeHTa MpH
Bepxosnom Cyne Poccuiickoii denepaiyiv U HACTOSIIMM PErJIAMEHTOM.

1.2.IlpaBoBoe  peryaupoBaHHe OTHOLIGHHH, CBSI3aHHBIX C  OpraHu3aluei
paccMOTpeHusi oOpalueHuii rpaxaaH ((pU3MUecKUX JMIL), MpejcTaBUTeIed OpraHu3aLuii
(ropHaMYECKUX JIML), OOILIECTBEHHBIX 00BEIMHEHNU M, OPraHOB rOCYAapCTBEHHOMN BIACTH U
OpraHOB MECTHOT'O CaMOYIMpPAaBJEHHUs] OCYILECTBIsETCS B cooTBeTCTBUU ¢ KoHcTUTyIME
Poccuiickoit ®enepaunu, GpenepanbHbIMA KOHCTUTYLIHOHHBIME 3aKOHAMH, (eepatbHbIMHU
3aKOHaMH, YCTaHaBJIHMBAIOIIUMH IOPSAJOK CyAONPOU3BOACTBA, MOJHOMOYMS W TOPSIOK
AesATeNbHOCTH CynoB, PenepanbHbIM 3aKOHOM OT 22 nekabps 2008 r. Ne 262-d3 «O6
obecrieueHnn 10CTyna K HHPOPMALNK O JeSTeNbHOCTH CyI0B B Poccuiickoii Meneparmmy
Y MHBIMH aKTaMH, PETyJIUPYIOIIUMHU BONIPOCH! BHYTPEHHEH esATENLHOCTH Cy/a.

2. Opranu3zauus npuema

2.1.Ilpuem rpaxnan (QusnuecknX L), NpPeACTABUTENeH IOPUAMYECKHX JIHII,
OpraHu3alui, OOILECTBEHHBIX OOBEAWHEHHH, OpPraHOB TIOCYJAPCTBEHHON BIACTH U
OpraHOB MECTHOT'O CaMOYIIpaBJIeHUs (llajnee - MpUueM TrpakaaH) MPOU3BOJUTCS B IEHb UX
obpallieHus  (enepanbHbIMKM TOCYIAPCTBEHHBIMH IPaXKIAHCKUMU CITyKAIMMH arapara
Cyla, TIIOMOIIHHMKOM  TMpeacenarelis Cylda, IOMOINHHUKaMH  CyIeil, COIIacHO
YTBEPXKIEHHOMY IpauKy IpHeMa, B CIEHAbLHO OTBEIEHHOM ITOMEINEHHH, OCHAIIEHHOM
HEOOXOMMbIM ~ UMYLIECTBOM, HOPMATHBHBIMH, CIPABOYHBIMU U MHBIMH MaTepUalaMH,
CpPEeACTBaMH CBSI3H.

2.2.IlpueM TrpaxiaH BENETCs eKEAHEBHO B TedeHHe pabouyero BpeMeHH Cyia,
YCTaHOBJIEHHOIO  YTBEP)KAEHHBIMH TMpeAceiareneM cyna llpaBuiaMd BHYTPEHHEro
pacriopsiaka cyna, 6e3 npeBapUTeNIbHON 3aMUCH B MOPAIKE O4EPEHOCTH, 38 HUCKIIOUYEHHE
OTIEJBHBIX KaTeropuil rpax/iaH, MMEIOIMX B COOTBETCTBUH C 3aKOHOJATENBCTBOM MPABO
Ha BHEOYEPETHOU MpUEM.

[Ipn mpreMe rpakIaHUH MpPENBABISCT NOKYMEHT, yHOCTOBEPSIOIIUH JIHYHOCTS,
AOBCPEHHOCTh HA COBEpPLICHHE COOTBETCTBYIOLIEro MeHCTBHS (Uit IpeacTaBUTENs
3as1BUTEJS) TMO0 opaep agBoKara.



2

2.3. Ilpy HanM4Mu TEXHUYECKOH BO3MOXKHOCTH B HHTEpecax 00ecreveHHs 3allUThI
NpaB rpaxJiaH BeICHUE NpHUeMa MOXKET CONPOBOXKIATHCS ayJAHO- U BHUIEO3AIUChIO, O YeM
rpakiaHe B 00s13aTe/IbHOM MOPsi/IKE YBEJOMIISIOTCS 10 Hayasa puema.

2.4.Bo Bpems mpueMa Tpa[IaH, a TaKKe IIPH MX OOpallleHHH [0 TesneoHy
FpakJiaHaM MOTYT J1aBaThCsl YCTHBIE Pa3bsCHEHHS O MOJBEAOMCTBEHHOCTH PACCMOTPEHHUS
MHTEPECYIOLINX MX BOINPOCOB, IMOpSJKE OOpalleHHs, KOMIETEHIHUH Cyaa, I[OpsIKe
MoyYeHust KHPOpMaUnu 06 UTOrax pacCMOTPEHHs! 3asiBIIEHH, Hkanol, HHBIX 06paleHHMI.

2.5.YCcTHBIE OTBETHI M PA3bsICHEHMs] Ha YCTHBIE OOpAILeHHs IPaKIaH JarOTCs, Kak
TPaBUIIO, B JIeHb OOpalueHus. Ecin naTe ycTHBII OTBeT (pasbsiCHEHHE) B 1eHb 00palleHus!
HE TMpEICTaBIAeTCs BO3MOXHBIM HIJIM TPaXAAHWH HAcTaMBaeT Ha MpeJOCTaBICHUU
TMCBbMEHHOTO OTBETA, MY JAaeTCsl YCTHOE Pa3bsCHEHHE O CPOKE W IMOPSIAKE MOJyYeHHUs
OTBeTA.

Jlis  monyveHHs TMChMEHHOro OTBETa [0 WTOraM [MpHeMa TIpakIaHHHY
Npe/TaracTCs MUCbMEHHO U3JI0XKUTH CMBICII CBOETO BOIPOCa (TIPeIIOKEHH S, KAIOOKI).

2.6.Pabornuku IlpuemHO# cyna o0Osi3aHbl OKa3blBaTh COMAEHCTBHME IPaXKIaHAM B
MPaBUJIHOM YKa3aHWM B INHCbMEHHOM OOpallleHUWM Ha3BaHUs [OJDKHOCTH, (haMUIIUH,
UMEHH, OTYECTBA aJpecaTa, Ha3BaHHs Cya.

2.7.Bce maTepualbl, NojlydeHHEIe OT IpaXKIaHWHA B XOJI€ NIPHEMa, PETHCTPHPYIOTCS
B COOTBETCTBHHU C HHCTPYKLHUEHN 11O CyJeOHOMY J€IOIPOU3BOICTRY.

2.8.PaboThuku IIpueMHOIl HeCyT HeNOCpeJCTBEHHYIO OTBETCTBEHHOCTH 34
HaJle)Kalllee BeJIeHue rpuema.

B cnydae BO3HMKHOBEHHMS MO NpPUYMHAM, CBS3aHHBIM C OpraHM3aldell paGoTbl B
cyzie, pOOJIEMHBIX CUTyalMH, NPENATCTBYIOWINX [PEICTABIEHUIO JIHILY, 0OpaTHBIIEMYCs]
B CyJ, 3anpalliiBaeMoii HH()OPMaUKH, BblIaye 3aMpaliiBaeMbIX JOKYMEHTOB, IPUHSATHIO
MOJIaBa€MBbIX MM JOKYMEHTOB, pabotHuku IlpuemHONH cyna o0s3aHbl NPUHATDH
MaKCUMallbHO BO3MOJKHbBIE MEpbI Ul Pa3pelIeHUs] CUTYalllX 10 CYIIECTBY, B TOM 4HCJe
00paTUTLCs K ApyruM pabOTHHKAM arlfapara cy/a, IpeaceaTeNio cy/a.

2.9.Paspeuienne  moOOBIX CHOPHBIX CHTyalMii, BO3HMKAIOIIMX B [pOLECCE
B3aumoneicTBus llpueMHOM ¢ Jpyrumu paGOTHHKAaMH Cyda, MPOM3BOAMTCS depe3
npencenarens cyna. Pabornuku ITpuemHol 06s3aHbI HHPOPMHUPOBATE MpeicenaTens cyaa
000 Bcex BO3HMKAIOLIMX B Mpoluecce paborsl [IpueMHoit cy1a Npo6IeMHBIX CHTYaLHsIX.

2.10. B ciyyasx, korja paspeleHne BOIpoca, ¢ KOTOPhIM IpakIaHHH obparnaercs
B CyA, He BXOJMT B KOMIIETEHLHMIO HaHHOIO cyna, paboTHukd [lpuemuoii cyna
Pa3bACHSIOT, B KaKOi CyJ| clielyeT 0OpaTUThCSI C OAOOHBIM BOIPOCOM, JINGO COOOILAIOT,
4TO JJaHHBIH BOIPOC HE OTHOCHUTCSI K KOMITETEHIIUHU CYIO0B.

2.11.Pabornukn IlpueMHON He WMEIOT mpaBa MNPeLOCTABIATH CJIEYIOLIYIO
MH(}OpMaIHIO:

-0 HOMepax Tesie(OHOB PYKOBOACTBA M Cyled NaHHOrO Cyfla, a TakkKe APYTHX
CYJOB;

-MH(OPMALHIO, COCTABISIONIYI0 TIOCYIapCTBEHHYIO, CIYKeOHYI0, KOMMEPUECKYHO
TallHy W MHYIO OXpaHsSEMYyI0 3aKOHOM TaiHy, a Takke Jpyrue, He MOIIeKAaINe
pacrnpoCTpaHeHUIO CBENEHMs, CTaBLIME M3BECTHBIE HM B CBSI3M C MCIIOJHEHHUEM

JOJIKHOCTHBIX 00SI3aHHOCTE.
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2.12.PaboTtnuku IlpuemHON cyna He HMMEIOT MpaBa OKa3blBaTh IOPUIMYECKYIO
MOMOIIb JIM[aM, OOpPaTUBIIMMCS B CYJ, 33 UCKIIFOUYCHHEM MpeJocTaBieHuss HHGOpMAaLHH
110 BONpocaMm 0(hopMIileHHs 3asBIeHUH, kano0, oOpalleHuii, mojaBaeMbiX B CyI, MOPSIKa
UX MOJIa4H, MOPs/IKA MOJYYEeHHUs] OTBETa WJIM 3alpalldiBaeMbIX JOKYMEHTOB.

2.13. Ilpn npueme obpalleHit rpaXxKjaH He JOITyCKAeTCsl BO3JIOKEHHE HA IpakIaH
He TIPeTyCMOTPEHHBIX 3aKOHOM OOSI3aHHOCTEH WJIM OrpaHHYeHHEe BO3MOYKHOCTH
peanusaluyu UX MpaBs, B YaCTHOCTH, HE JOIMYCKAIOTCs TPEOOBAHUS:

-IIPEJICTAaBJIEHNs  [OKyMEHTOB, HE€ TMPEeIyCMOTPEHHBIX 3aKOHOHATEIBCTBOM,
NPENOCTABIISIONIMM  IPAXAaHWHY [paBO, Ha pealn3aldi0 KOTOPOrO HalpaBlIeHO
3asiBieHue (xkanoba, obpaileHue);

-MCTOJTHEHHSI TPAKAAaHMHOM O0S3aHHOCTEH, He CBSI3aHHBIX C 3asiBlieHHeM (Kajio0oii,
oOpallieHHeM ), eCld 3TO He NMPeLyCMOTPEeHO (heaepaabHbIM 3aKOHOM;

-peanu3auuy rpaxJaHMHOM CBOETO IpaBa TOJBKO MPH YCJIOBHH peaM3allii MHBIX
HE CBSI3aHHBIX C HUM IIpaB, €CJIM 3TO HE NMPEyCMOTPEHO (heJiepaibHBIM 3aKOHOM;

-yIUIaThbl COOPOB, OIUIATHI YCIIYT, HE MPEIyCMOTPEHHBIX 3aKOHOJATENBLCTBOM;

-CHSITUSI KOITUM ¢ JOKYMEHTOB, €CJIM 3TO He MPEeIyCMOTPEHO 3aKOHOIATEILCTBOM;

-00513aTEJILHOrO 3aKJIFOYEHUs] JOTOBOPOB, CBSI3aHHBIX C PACCMOTPEHHMEM 3asiBJICHHS
(>xano0Obl, OOpalleHHs1), €ClId B COOTBETCTBHHM C TIPa)KIAaHCKHM 3aKOHONATEIBbCTBOM
Poccuiickoi @enepanun no1o6HbIe JOrOBOPHI 3aKIFOYAIOTCS B 10OPOBOJIILHOM MOPSIIKE;

-0053aTEIbHOrO UCIOJB30BAHUS TPAXKIAHUHOM IIPH IM0Jaue 3asiBIE€HUI OJIaHKOB U
MHBIX THIIOBBIX ()OPM, BBIIABAEMBIX CYIIOM, €CIIH 3TO He MPeAyCMOTPEHO (erepalbHbIM
3aKOHO/ATeJIbCTBOM;

-COBEpILIEHHs] ~ IPaXJaHWHOM  MHBIX  JEHCTBHI, HE  IpeIyCMOTPEHHBIX
3aKOHOJATEJIbCTBOM.

3. lIpuem 10KyMEeHTOB

3.1.Pabotauku IlpuemMHOH cyna NpUHHMAKOT OT JHMIL, OOpalIaroIIUXcs B CYI,
JOKYMEHTBI, HENIOCPEACTBEHHO IPUHOCUMbBIE HMH B CYI.

3.2.Pabotnuku IlpueMHOl 00s3aHBI MpoBepuTh OQGOpPMIIEHHE OOpalleHHI,
NOJIaBaeMbIX B Cy/l, HA COOTBETCTBHUE OOILINUM TPeOOBaHUIM K OPOPMIIEHHIO, H3JI0KEHHBIM
B MyHKTe 3.3. HacTofAlIEero perjaMeHTa, a TaKkke HOpMaMm MpOLECCYaabHOIo
3aKOHOZATEeNbCTBA U B Clly4ae HEBEPHOro OGOpPMIIEHHUS MPOMH(GOPMHUPOBATE 00 3TOM
3asiBUTeNs. Ecnum HemocTaTok B OGOpMIIEHHMM MOXeT OBITh HMCIpPaBleH HeMeAJEHHO,
paboTHuKy [IpueMHO# cya HEOOXOAMMO Pa3bICHUTH 3aSBUTENIO JAHHYIO BO3MOXKHOCTb.
Vcnpasnenus B 3ampocax NpaBOOXPaHUTENbHBIX U CyIEOHBIX OPraHOB He J0MYCKAIOTCS).

Obpaluenus, coiepxalide OCKOPOUTENbHBIE BBIPAXKEHHs, He IOJJAIOLIHECs
MPOYTEHHIO, THOO 0(opMIIEHHBIE HA 00OPOTHOM CTOPOHE BJIAHKOB, OOpBIBKAX OyMaru;
odopmIIeHHBIE HE HaIeXallMM 00pa3oM WM He MOJJIeXallue Mojade B JAHHBIA CYI,
MOTYT OBITh NPUHATBEI B TOM Clly4ae, €ClIM MOCiie MOJydeHHs pa3bsICHEHUI oT paboTHHUKA
[IpremHOii cyna rpak1aHUH HACTaUBaeT Ha Iojave (PUHSATHH) YKA3aHHBIX 00pallleHHiA.

Paboruuk IlpuemHoli cyna He MMeeT mpaBa MPUHHAMATL OOpAILEHHs, B KOTOPHIX B
Ka4yeCcTBe aZipecaTa He yKa3aH JaHHBIH Cy/I.



4

3.3.JIro60e npuHHMaeMoe 3asiBieHHe (Kanoba, oOpallleHHe) JODKHO COIEep)KaTh
CJIeIYIOLIYI0 HH(POPMALIHIO:

-yKa3aHHe ajpecaTta (HAMMEHOBaHHE TAHHOTO Cy/a);

-paMuIMIO, UM, OTYECTBO 3asBHUTENs WJIM HAWMEHOBaHWE OpraHHW3al|H,
SIBJISIFOLLICHCS 3asIBUTENIEM;

-MTOJIHBIM ajpec (C yKa3aHHeM MOYTOBOr0 MHJEKCa) MeCTa JKUTEIbCTBA MIIM MeCTa
HaXO0XIEHUS 3asiBUTES;

-HaUMEHOBaHUe JOKYMeHTa (3asiBleHue, xanoda, 3arpoc 1 T.11.);

-JIMYHYIO MOJIUCH 3asiBUTENS UM TOJHDKHOCTHOIO JIMLA OpraHU3aluy, sIBJISIOIEHCs
3asiBUTENIEM;

-naTy oOpallleHusl.

B tekcre Tex kareropuii 3asBieHui (xanob, oOpalleHuii), KOTOpble B COOTBETCTBUH
C HOpPMaMM MpPOLECCYaJbHOTO 3aKOHOJATENbCTBA MOTYT OBITh TOJ@HBI TOJIBKO
Y4aCTHMKAMHU CYIONPOM3BOACTBA (JIMLIAMH, YYacTBYIOUIMMU B JeJie; Y4YaCTHUKAMH
NPOU3BOJACTBA MO JenaM 00 aJAMHUHUCTPATUBHBIX IPAaBOHAPYIIEHHSX), ITOMHUMO
NepeyrCIeHHON Bblllle HHGOPMAIUU JOJDKHO OBITh YKa3aHO MPOIecCyalbHOE MOJI0XKEHNE
3asIBUTEJIS.

3.4.Ecnun 3asBUTENb IPOCUT OTBET Ha ToJaBaemMoe oOpallleHHe WU
3anpallMBaeMyto KOMUIO (MOJJIMHHUK) JOKYMeHTa(0B) He HaNpaBisTh MOYTOMH, a BbIIATH
Ha pyKH, TMOO OTIPaBUTh MO APYroMy aapecy (Apyromy JHUily), 3To 00s13aTeIbHO AOKHO
OBITh YKa3aHO B IPUHUMAEMOM OOpallleHHH.

3.5. Ecniu B nmpuHMMaemMoMm oOpallleHMHM HMeeTCsl CIUCOK TMpHIaraeMbIX K Hemy
JOKYMEHTOB, paboTHUKH [IpriemMHON 0Os3aHBI MPOBEPHUTH COOTBETCTBHE IMPHUIOKEHUH,
YKa3aHHBIX B CITUCKE, U TOJIKO MPH YCIIOBUM HATMYUSI BCEX MEPEUUCIICHHBIX MPUI0KEHHH
NPUHATH JOKYMEHT. B cilydae OTCYTCTBUS KaKuUX-TMOO MPHIOKEHUH paOOTHUKH
[IpueMHON cyna [dOJDKHBI MPEeMJIONKUTh 3asIBUTENIO BBIYEPKHYTH OTCYTCTBYIOIIHE
NPWIOXKEHHUsSI M3 CINHCKAa M 3aBEepUTh JaHHOE HCIpaBlIeHUe TMOAMKUCHIO 3asiBUTEIIS.
O6patieHusi, B KOTOPOM OTCYTCTBYIOT KaKHe-TMOO MPUIIOKEHHsI, MOT'YT ObITh MPUHSTHI B
TOM Cllydae, €Clld IMOocje MOJy4YeHUs pa3bsICHEHUH OoT paborHuka [IpueMHON cyna
3asBUTEJIb HACTauBaeT Ha nojavye (MpUHSITHM) yKa3zaHHbIX oOpamienuit. [Ipu stom 00
OTCYTCTBHMM KaKOIo-au00 TOKyMEHTa WJIH MPUJIOKEHHS K OOpaIeHHUIO COCTaBIISIETCS aKT B
COOTBETCTBUU C TPeOOBAaHUSMU HWHCTPYKLHMH 1O CyAeOHOMY IeJIONPOU3BOJACTBY, OJHWH
3K3EMIUISIP KOTOpPOrO BbIAaeTCs (HampaBisieTcsl) 3asiBUTENO, HHBIE  3K3eMIUISPBI
NpUOOLIAIOTCS K TOJYYEHHBIM JIOKyYMEHTaM, W TMepefaeTrcs BMECTe C HHMH 10
MIPUHAIICKHOCTH.

3.6. B ciyyae oTkasza 3asBUTENs OT BHECEHMS yKa3aHHBIX MCIPABICHUH B CIHMCOK
NPUWIOXKEHUH, MO0 ecild OTCYTCTBHE TIPHIOKEHUS YCTAaHOBIIEHO TOCJEe TPUHSTHS
oOpawueHus1, pabotHuku [lpuemHol cyna uHGOPMUPYIOT 00 3TOM MpeacenaTelis Cyaa |
COCTaBJISIETCS aKT O TOM, YTO COOTBETCTBYIOLIee OOpallleHHue MPUHATO 0e3 yKa3aHHbBIX B
HEM IPUJIOKEHUH (aKT COCTaBJSIETCS B COOTBETCTBHM C TPeOOBAaHUSMH MHCTPYKILHHU 10
cyneOHOMY JeI0NpPOU3BOICTBY).

3.7. Ecnu oOpallleHre MOANKMCAHO MNpPEACTaBUTENEeM WM 3alIUTHUKOM 3asiBUTEIS,
pabotHuku [IpueMHoi cyna oOs3aHbI:



5

-[IPOBEPUTH HAIUYHUE Yy TIPEJICTABUTEIS JOBEPEHHOCTH OT 3asiBUTEJISl HA COBEPLICHHE
COOTBETCTBYIOLLIET0 NpoLecCyallbHOIO AEHCTBHSA, a Y 3allUTHHUKA - opJepa (1Jis aaBoKaTa),
NIOCTAHOBJICHUSI Cyla O JOIMyCKe B KayecTBE 3allUTHUKA HapsIy C aJBOKATOM HIIH
JOBEPEHHOCTH OT JIMLA, B OTHOINEHHWH KOTOPOIO BEHETCS MPOM3BOACTBO MO Jeiy 00
aIMMHHUCTPATUBHOM I[IpABOHAPYIIEHUH,

-B  Cllyyae€ HEOOXOJMMOCTH Da3bsICHUTH O00s3aT€IBbHOCTh INPUOOLIEHHS K
obOpaiueHuIo opaepa (U1 afBoKarta), 3aBepeHHON KOIHMHU MTOCTAHOBJIEHHS CYAa O JOMycKe
B Ka4eCTBE 3allUTHHKA HAPsly C aIBOKATOM;

-€CJIM  JIOBEPEHHOCTh (€€ HOTapuallbHO 3aBepeHHas KOIus), 110 JaHHBIM
MH(QOPMALMOHHOM CHUCTEMBI Cylda WM MO COOOILIEHHIO pabOTHUKOB ammapara cyzaa
OTCYTCTBYeT B MaTepuajax Jeja, CHATb KONUIO C MOIMHHUKA WM HOTapHalIbHO
3aBEPEHHOMN KOIHMU JOBEPEHHOCTH, 3aBEPUTH €€ CBOEH MOAMKUCHIO U MeYATHIO I KOIHWHA U
NpUOOIIUTE ee K MOJJaHHOMY OOpalleHHIO.

3.8.JIoKyMeHTBI, IPUHOCHMBbIE B JIOMIOJIHEHHWE K paHee IOJaHHBIM OOpalleHHsIM,
MOTYT OBITb NpHUHATH! B [IpueMHON cyna TOJNBKO B TOM ciyd4ae, eciii OOpalleHHe, B
JOTIOJTHEHHE K KOTOPOMY OHH NPEICTABIIAIOTCS, TOCTYNHWIIO B CYJl U €llle He paCCMOTPEHO.

K noxkymeHnTam, npeacTaBiseMbIM B JOTNOJHEHUE K paHee MOJaHHBIM O0palleHHsM,
JIOJDKHO OBITh NMPHJIOKEHO 3asiBIeHHE C yKa3aHHeM Ha TO, B JIONOJHEHHE K KaKOMY
MMEHHO OOpallleHUI0 OHM IMpeACTaBIAIOTCS. B cllydae OTCYTCTBHS TaKOro 3asiBJIEHHSI
pabotHuk IlpremHON cyna oO0s3aH yKas3aThb 3asBHUTEII0 Ha HEOOXOJHWMOCTH €ro
cocraBiieHUsA. be3 nproOleHus yKka3aHHOrO 3asiBJICHHsI JOKYMEHTBI, MpeICTaBisieMble B
JOTIOJIHEHHE K paHee IMOAAHHBIM O0pallleHUsIM, MOTYT OBITh MPHHSTHI TOJBKO B TOM
Ciy4ae, €Clii IoJaTellb HacTauBaeT Ha UX NMPUHATUU Oe3 3asiBieHus. [Ipu 3ToM paboTHHK
[IpremHOM cyna 00si3aH NPUHATH Bce BO3MOXKHBIE MephI JUIsl yCTAHOBJIEHHUS O0OpallleHHs, B
JOTIOJTHEHHE K KOTOPOMY IIPEACTaBIAIOTCS IMOJAaHHbIE JOKYMEHTBI, HO HE MOXXeT HECTH
OTBETCTBEHHOCTH B CJIy4yae HEBEPHOIO ONpenesIeHUs] o0pallleHns, K KOTOPOMY HaJJIEXKHT
NPUOOIIUTH MOJAHHBIE JOKYMEHTBI.

3.9. Ha npunstom pabotHukoM [IpreMHo# cyna obpaiieHis pOCTaBsSEeTCs TaMII
IIpremHO#M cyna ¢ ykazaHUeM TeKyllei JaThl U BpeMeHHU, KOTOPBI CTaBUTCS Ha JTMIIEBON
CTOpPOHE IEPBOro JUCTa 00pallleHUs] B IIPaBOM HIDKHEM YTy, TaM Ke CTABUTCS BXOISILUMN
Homep. Illramn IlpueMHOH cyna, 3aBepeHHBIH MOANMUCHIO PaOOTHUKA, IPHHSIBILErO
obpauenue, 1o npockbe uLa, NpeacraBuBiIero obparienue B [IpueMHyI0 cyaa, cTaBUTCS
TaK)Xe Ha MPEACTaBIEHHOW UM JOIOJHUTEIBHON KOMUHU JaHHOTO oOparnenus. [lltamn He
CTaBUTCS Ha JAPYTUX JIOKYMEHTaX, Ha)K€ €CIIM OHM IIOJAIOTCSl B JOIOJHEHWE K paHee
MOJIaHHBIM OOpalleHusM 6e3 MPUOOIIEHHs K HUM 3asBJICHUS], YKA3aHHOTO B ITyHKTe 3.8.
HAaCTOSILLIETO perjiaMeHTa.

3.10. Bce mpuHATbEIE JOKYMEHTBI, B TOM YHCIIe TTOJAHHbBIE B JIOINOJIHEHHE K paHee
MOJMaHHBIM ~ OOpameHusiM, pabGoTHHK [IpuemHO#I 00si3aH  3aperucTpuUpoBaTh B
coorBercTBytomnX mnoacucremax I'AC «llIpaBocynue» (ITM «JlokymMeHTOOGOpPOT H
obpautenus rpaxaan», M «CynebHas KOppecrnoHAEHIHs» W Ap.) WM Iepenath B AeHb
nprema o NpUHAUIEKHOCTH 10 C(HOPMUPOBAHHOMY U paclie4aTaHHOMY U3 IOJACHCTEM
['AC «IlpaBocynure» COOTBETCTBYIOIEMY PEEeCTpy Iepeayd JOKYMEHTOB MM eIUHOMY
peecTpy ydeTa BXOISLICH KOPPECHMOHAEHLUMUH (B Cllydae PEerucTpaluyd BCeH BXOZSILEH
KoppecnoHeHUd B [IpuemMHON cyna) moj MOAMHCH JIUILY, HEMOCPEICTBEHHO KOTOPOMY
nepeaHbl JOKYMEHTBI, C YKa3aHHUEM UM 3aHMMaeMOU JOJDKHOCTH, a B UCKIIFOUUTENbHBIX
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ciyuasx — He noznHee 10.00 cnenyroiero pado4ero AHsl, €CJIM HHOE HE MPeyCMOTPEHO
MHCTPYKLHMEN 10 cyaeOHOMY AeTO0NpOU3BOIACTBY. Perucrpainus NOKyMEHTOB M Iepeada
MX IO NPUHAUIEKHOCTH OCYIIECTBIISETCS B CTPOrOM COOTBETCTBHH C TpeOOBAHHSIMH
WHCTPYKIIMH T10 CyZAe0HOMY AEJIONPOU3BOACTBY.

3.11.JIokyMeHTBI, TOJABa€Mple I10 JejlaM, Ha3HAYeHHbIM K pPacCMOTPEHHIO,
paboTtauk [IpuemMHON cyna o0si3aH He3aMeUIMTENIbHO 3aperucTpUpoBaTh B MOJACHCTEMAX
['AC «IIpaBocyaue» u nepenats Mo peecTpam o NprUHaAJIeKHOCTH.

3.12. Ecau nuuo obpainaercst ¢ mpock0oil o nmpuemMe Kakux-I1M00 HOKYMEHTOB IO
KOHKPETHOMY JIeJly HEINOCPEACTBEHHO B JI€Hb, Ha KOTOPBIM Ha3HAYEHO PACCMOTPEHHE
COOTBETCTBYIOLIETO Aeja, paboTHHK [IpueMHoOl cyna o0s3aH pa3bsiCHUTH OOpATHBILEMYCS
11eJ1IeCOO0Pa3HOCTh  pa3pellieHuss COOTBETCTBYIOILErO BOMpOCAa HENOCPEICTBEHHO B
cyneOGHOM 3acejaHUU.

3.13.Ha kaxaoM MNpUHATOM OOpallleHUuH, MOJaHHOMY I10 KOHKPETHOMY Jely
(MaTepuaiy), pabotarkoM [IpreMHON Cyna KpoMe PErucTpaloOHHOrO HOMepa CTaBUTCS
HOMEp COOTBETCTBYIOLIETO JeJ1a/lpOU3BOACTBA, €CIM MH(pOpMallks O HeM HMeeTcs B
noacuctemax I'AC «IIpaBocyare». Homep nena (MaTepuana) NpoCTaBIIsIeTCsl TAKXKe TPH
perucTpauuu TnpuHsToro obpauenus B noiacucremax ['AC  «IlpaBocymue» u
COOTBETCTBEHHO - B pEECTPaX.

3.14. Ecau K oOpallleHHIo MPHUIOKEHA KBUTAHIMS 00 oOmiate rocyaapcTBEHHOH
MOLUTHHBI MM 3aBepeHHasi KOIHs IUIATEe)XHOro IMOopydYeHHs 00 oriaTe rocyaapCTBEHHOH
TOLITMHBL, 06 3TOM JenaeTcs oTMeTKa (¢ 00sA3aTebHBIM YKa3aHUEM CyMMBbI yIIa4eHHOH
roCyZapCTBEHHOM TMOILIHHBI) MPH DPErHCTpalMM [IaHHOrO oOpalleHHsi B IMOACHCTEeMax
['AC «IIpaBocynue».

4. Bbizaya JOKyMEHTOB

4.1 Beimaua gokyMeHTOoB paboTHukoM IlpueMHO# cyna OCYLIECTBISETCS Ha
OCHOBAHMHU IMHMCHEMEHHOro obOpallleHus (3asBJI€HHs) MpaXIaHKHHA, 3aPETUCTPUPOBAHHOIO B
yCTaHOBJIEHHOM MHCTPYKIMEH Mo cyeOHOMY AeJIOTPOU3BOJCTBY MOPSIKE.

PaGotuuk [IlpuemHON cyma Tpd Bbliaue JOKYMEHTOB 00si3aH IPOBEPUTH
MpPaBUILHOCTE O(QOPMIICHHSI JOKYMEHTa, BbIIABAEMOro CyIOM, M TOJIBKO B Ciy4ae
HaJule)Kallero ero opopmMiIeHus! BblIaTh JaHHbBINA JOKYMEHT.

JloxyMeHTBl, o(OpMIIEHHbIe HEHaIIekKaluM 00pa3oM, He MOTYT ObITh BBINAHBI.
PaGotHuk IlpueMHON cyna 00si3aH yCTpaHUTh HEJOCTaTKM B OGOPMIICHHH JOKyMEHTa
CaMOCTOSITEIbHO, THO0 BO3BPATHTH JOKYMEHT sl HaJuleKalero oopmMiieH s pabOTHHKY
CyJla, U3rOTOBUBILIEMY JaHHBIN JOKYMEHT.

4.2 Pabotuuk IlpueMHON cyna HeceT OTBETCTBEHHOCTh TOJIBKO 3a COJCpXKaHHWE
CaMOCTOSITELHO TIOATOTOBJIEHHOIO M BEIIaBAEMOr0 JOKYMEHTa JIMlaM, 00pallarorMcs B
CyZ, B TOM 4HCIe B 4YacTH COOTBETCTBUsS COJIEP’KaHHs JOKyMeHTa WH(pOpMaLuH,
cozmepxkauieiicsa B coorBercTByromux noacucremax ['AC «IIpaBocynne».

4.3 .Ecay TOKYMEHT MOXeT ObITh BbIJaH TOJIBKO OIpeleIeHHBIM KaTeropHsaM JIUILL,
YCTaHOBNIEHHBIM 3aKOHOM, pabotHuK [IpuemHO# cyna o0s3aH yCTaHOBUTBH JIMYHOCTH
3asIBUTENS M ONpPENEeNIUTh ero MPUHAUISKHOCTh K KaTeropHH JIMIl, WMEIOIIeH MpaBo Ha
MoJIy4eHHe JaHHOTO JOKYMEHTA.



7

4.4 Ecny JTOKYMEHT BbIIAaeTCs MPEACTaBHUTENIO 3asiBUTENsS, PabOTHUK I[IpreMHOi
CyJia, TOMUMO JeHCTBHM, yKa3aHHBIX B IIyHKTE 4.3. periiaMeHTa, J0/DKeH:

-[IPOBEPUTH HAIWYHE Y MPeJCTaBUTENS JOBEPEHHOCTH OT 3asBUTENISl Ha COBEPILICHHUE
COOTBETCTBYIOLIEr0 JEHCTBHS, MPH OTCYTCTBHM TaKOBOH PazbsICHUTH HEOOXOAMMOCTD €€
npenctasieHus B [IpuemHyto cyaa;

-eC/IM YKa3aHHas JIOBEPEHHOCTh (€€ HOTapUalbHO YAOCTOBEPEHHAs KOIMS) I10
naHHBIM cooTBercTByromUX mnoacuctem ['AC «[IpaBocyaue» wunu no uHQOpMalKH
pabOTHHMKOB armnapara cya, OTCYyTCTBYET B Jiejle/MaTepHarle, CHATh KOIMIO C MOJUTHHHUKA
(ero HOTapHAIBHO YJOCTOBEPEHHOM KOMHH), 3aBEPUTh €€ CBOEH MOAINHUCKHIO U IeYaThiO 115
KOIHH U MPUOOLIUTH K paclUMCKe B MOJYyYEHUH 3alpalliBaeMoOro JOKYMEHTa.

Be3 coBeplleHHs] YKa3aHHBIX JEHCTBUI 3alpallMBaeMbli 3asBUTEIEM JOKYMEHT He
MOeT OBITh BBIJIaH €ro NpeaCTaBUTEIO.

4.5 Tlpu Beimave uepes [IpremMHyI0 cyaa qr000ro JOKyMEHTa C LA, HOJyYarouero
JIOKYMEHT, OepeTcsi COOTBETCTBYIOLIAsl PACIIUCKA B €0 MOJIy4YEeHHH.

Pacriucka odopmisiercss b0 Ha O0OpallleHUd O BblJaye 3arnpaiiBaeMoro
JIOKYMEHTa, JTH0O0 Ha OTAEIHHOM JIMCTE U AOJDKHA COJAEPXKATh CIIEAYIOUINE CBEICHHS:

-HaMMEeHOBaHHe JOKyMeHTa (pacrnucka);

-(haMHUIIHIO, UMS X OTYECTBO JIULIA, MOTYUUBILEr0 JOKyMEHT(bI);

-®.1.0. [OKHOCTHOTO JHMLA C yKa3aHWeM HaWMEHOBaHMsA 3aHMMaeMoH
JIOJDKHOCTH, 32 UCKITIOUEHHEM cilydaeB o(pOpMIIEHHsI paCUCKH Ha oOpallleHHH (3ampoce),
cozeprkaiieM HH(POPMALUIO O 3aHUMAEMOM UM JOJKHOCTH,

-HaUMEHOBaHWEe  IMOJIy4eHHOro(blx) JOKYMeHTa(OB), yKa3aHWe  KOJIH4ecTBa
I0JTyYE€HHBIX SK3EMIUISPOB U KOJIMYECTBA JINCTOB MTPUIIOKEHHIA;

-ITOJITKCH JIMIA, TOJTyYHUBIIEro JOKYMEHT(bI);

-1aTy MOJTy4YeHHs JOKyMEHTa(0B).

4.6.Pabotuuk IlpueMHON cyma 00s3aH TPOBEPUTH MPABUIBHOCTH OGOPMIIECHHS
pacucKH, KOoTopas Iepelnaercst Mo MPHHAAJIEKHOCTH JUIS NPHOOLIEHHs K Marepuaiam
71eN1a/TTPOM3BOICTBA, O Bbladye JOKyMEHTA AENIaeTCs TaK)Ke OTMETKA B COOTBETCTBYIOLIMX
noncucreMmax ['AC «lIpaBocyane», B cipaBOYHOM JIUCTE.

4.7 Konuu 3anpalirBaeMbIX CyJAeOHBIX aKTOB M3TOTABIMBAIOTCA U OQOPMIISIOTCS B
COOTBETCTBMM ¢ TpeOOBaHMSIMH HMHCTPYKLUHMM 10 CyIeOHOMY J€JONPOU3BOJICTBY
HETOCPEACTBEHHO paboTHUKOM [IprieMHONM cyaa HWAM HMHBIMH  YIIOJIHOMOYEHHBIMHU
paboOTHHKAaMHM anrmapara CyJa B JIeHb NOCTYIUICHUs! 3asiBJICHHUs, a IPU HEBO3MOXXHOCTH — B
Cpok He OoJiee nsATH pabouux AHEH C yKa3aHHOW JaThl.

5. BzaumopeiicTBHe ¢ paGOTHHKAMH annapara cyja.

5.1.B cnyuwasx, korma pabotuuk [IpuemHO# cyna oOpaiaeTcss K pabOOTHUKaM
arnapara cyJa, ocjieHue o0s3aHbl IPUHATh HE3aMeJIUTEIbHbIE MEPBI I pa3pelleHus
COOTBETCTBYIOIIEH MPOOJIEMHON CUTyalUH (HarpuMep, MPOBEPUTh HaJlu4ue Aena B Cy/Ie,
YCTAHOBUTH 3alpallliBaeMyl0 HH(OpMalLMIO IO MaTepuagaM COOTBETCTBYIOIIErO
nena/mporu3BOJCTBA U JIp.).
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5.2. Paboruuku IlpueMHOW cyna oOsi3aHbl COOMIOJATh IOPSJNOK Iepeaadu
MPUHATBIX JOKYMEHTOB APYIMM pabOTHHKaM ammapara CyJa, YCTaHOBIEHHBIW MyHKTaMH
3.9. - 3.14 HacTosIIEro perjaMeHTa, B COOTBETCTBUM C TPeOOBAaHUSAMH MHCTPYKLHUHU I10
cy1e0HOMY J1eJIONIPOU3BOJCTBY.

5.3.3a comeprkaHue ¥ MPaBUIBHOCTh O(OpMIIEHUs BbliaBaeMoro 4epes IlpuemHuyio
Cyla JOKyMEHTa HeCeT OTBETCTBEHHOCTb YMOJHOMOYEHHBIH pabOTHHMK ammapara cyna,
W3rOTOBMBIIMN JaHHBIM TOKyMeHT. [Ipyu 3TOM cOOTBETCTBHE O(DOPMIIEHHUS BbIIABaEMOTO
JIOKyMEeHTa TpeOOBaHUAM HWHCTPYKIHU MO CyIeOHOMY IeNONpPOU3BOACTBY MOJKHO OBITH
npoBepeHo pabotHukoM [IprieMHOM cyna 1 B TOM cllydae, KOorja JOKyMEHT IMOArOTOBIICH
MHBIM YITIOJJTHOMOUYEHHBIM pa0OTHUKOM arrapara cya.



