CYAEBHbLIA AENAPTAMEHT NP BEPXOBHOM CYAE
POCCUMNCKON GEAEPALIUN

NMPUKA3
ot 29 uiona 2026 r. N 222

OB YTBEPXXAEHUM NOPALAKA
NOAAYN B EAEPA/IbHbIE CYbl OBLUEN FOPUCAUKLIMM LOKYMEHTOB
B 3/IEKTPOHHOM BUAE, B TOM YUC/IE B POPME
3/IEKTPOHHOIO AOKYMEHTA

B cootBetctBMM ¢ PegepanbHbim 3akoHom oT 08.01.1998 N 7-d3 "O CyanebHom genapTameHTe
npv BepxosHom Cyae Poccuinickon depepaumn' npukasbisato:

1. YTBepautb npunaraembiii MopAagok nogaun B deaepanbHble Cyabl 06LEN HOPUCANKLMU
OOKYMEHTOB B 3/1EKTPOHHOM BUAE, B TOM YMCae B GOPME INEKTPOHHOTO AOKYMEHTa.

2. MpusHaTb yTpaTuBWMMKM cuay npukas CyaebHoro genapTtameHTa npu BepxosHom Cyge
Poccuitckoit ®egepaumnmn ot 27.12.2016 N 251 "O6 yTtBepxaeHuu Mopagka nogavm B depepasnbHble
CyAbl OOLWEN IOPUCOMKUNN OOKYMEHTOB B 3/IEKTPOHHOM BMAE, B TOM yncie B GOpMe 3/1eKTPOHHOrO
AOKymeHTa" u npukasbl CyaebHoro genaprameHTa O BHECEHUM B HEro uameHeHu ot 27.08.2019 N 187,
o1 05.11.2019 N 255, o1 17.11.2021 N 223, o1 11.12.2023 N 265, ot 23.01.2024 N 19, ot 24.07.2025 N
116, nyHKT 1 npuKasa ot 28.10.2025 N 192, ot 15.01.2026 N 7.

3. HacToawwmii npuKas noanexut obasatensHomy oduumanbHOMY ony6anMKOBaHMIO.

4, HaCTOFIU.LMVI NPWKa3 BCTyNnaeT B CUNY CO AHA ero noanncaHuAa.

leHepanbHbI AUPEKTOP
r.6.JIONATUH

YT1BepaeH

npukasom CyaebHoro aenaptameHTa
npu BepxosHom Cyae

Poccuitckoin ®epepaumm

oT 29 uiona 2026 r. N 222

noPAAO0K
NOJAYM B GEAEPA/IbHBIE CYAAbI OBLLIEN OPUCAMKLIMN LOKYMEHTOB
B 3/IEKTPOHHOM BWU/E, B TOM YUC/IE B ®OPME
3NEKTPOHHOIO AOKYMEHTA

1. O6bwue nonoxeHunsa

1.1. Nopsagok nogaun B peaepanbHble cydbl 0bWER PUCAUKLUN AOKYMEHTOB B 3/1€KTPOHHOM
BMAe, B TOM uucie B popme 31EeKTPOHHOro AoKYMeHTa (Aanee - MopAagoK nodayun AOKYMEHTOB),
pa3paboTaH B COOTBETCTBUM C NOJOMKEHUAMMU [PakAaHCKOro npoleccyanbHOro Kogekca Poccuiickolit
depepaunn (aanee takxe - MK PP), degepanbHoro 3akoHa ot 14.11.2002 N 137-®3 "O BBegeHUU B
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gencteme  pak4aHCKOro  npoueccyanbHoro  Kogekca  Poccuitckont  depepaumnmn”, Kopaekca
agMWHUCTPATUBHOrO cygonpoussoacTea Poccuitickolt ®depepaumn  (ganee Takke - KAC PO),
depepanbHoro 3akoHa ot 08.03.2015 N 22-d3 "O BBegeHUM B AencTBue Kogekca agMUHUCTPATUBHOIO
cyponpomssoactea Poccuinckoit Pepepaumn", YronoBHo-npoueccyanbHoro Kogekca Poccuitckol
depepaunn (aanee Takke - YMK PO), depepanbHoro 3akoHa ot 18.12.2001 N 177-$3 "O BBegeHUM B
aenctene YrosioBHo-npoueccyanbHoro Kogekca Poccuiickont Pepepaumn”, Kopekca Poccuinckoit
depepaunn 06 agMMHUCTPATUBHBLIX NpaBOHapyleHuAx (aanee Takxke - KoAN P®), depepanbHoro
3akoHa ot 30.12.2001 N 196-®3 "O BBegeHun B aeicteue Kopekca Poccuitickoint depepauum o6
aAMMHUCTPATUBHbBIX NpaBoHapylweHuax", deaepanbHoro 3akoHa ot 23.06.2016 N 220-$3 "O BHeceHuMMU
M3MEHEHUA B OTAe/IbHble 3aKOHOoAaTeslbHble aKTbl Poccuiickoi deaepaumm B 4YacTU NMPUMEHEHUA
3/IEKTPOHHbIX [AOKYMEHTOB B AeATe/IbHOCTM OpraHoB cyaebHoi Bnactn", ®epepanbHOro 3akoHa OT
07.04.2025 N 59-®3 "O BHeceHuMM u3meHeHnit B Kopekc Poccuitckor Pepepaumn 06
aAMUHUCTPATUBHbBIX NpaBoHapyLweHuax", ®epepanbHoro 3akoHa ot 30.12.2021 N 440-$3 "O BHeceHMMU
M3MEHEeHMN B OTAe/IbHble 3aKOHOAaTeNbHble akTbl Poccuiickon Pepepaumn”, PegepanbHOro 3akoHa oT
29.12.2022 N 610-9®3 "O BHeceHWM M3MeEHeHWI B YroJIOBHO-MpoOLECcCyasibHbiA KoAeKc Poccuinckom
depepaunn’, npesycmMaTpUBaOLLUMMN BO3MOXKHOCTb NOAAYN AOKYMEHTOB B 3/IEKTPOHHOM BUAE, B TOM
yncne B ¢GoOpme INEKTPOHHOIO [AOKYMeHTa, nocpeactsom ¢defepasibHOM  rocyaapcTBeHHOM
MHPOPMALMOHHON cucTembl "EAUHBIA NOPTan rocygapCTBEHHbIX U MyHUUMNANbHbIX ycayr (PyHKumi)"
(manee - eanHbIA NOPTaN rOCYAaPCTBEHHbIX U MYHULIMNANbHbIX YCAYT) AN60 MHPOPMALIMOHHOM CUCTEMBI,
onpeaeneHHon CyaebHbiM genaptameHTom npu BepxosHom Cyae Poccuitckoit deaepaumu.

1.2. B cooTBeTtctBUM € YacTbio 1.1 ctatbm 3 MK P® uckoBoe 3aaBieHUe, 3aABneHUe, ¥Kanoba,
npeacTaBNeHne M UHble AOKYMEHTbl MOryT ObiTb MoAaHbl B cyd Ha 6GymaxKHOM HocuTene wamn B
3/IEKTPOHHOM BMAE, B TOM Yncne B popme 31eKTPOHHOTO AOKYMEHTA.

NckoBoe 3asBneHWe, 3asaBneHWe, Kanoba, npencTaBleHME M UHble [AOKYMEHTbl, KOTOpble
nogalTcA NOCPeACcTBOM eAMHOro nopTana rocyAapCTBEHHbIX M MYHUUMMNANbHbIX ycayr avbo
MHOOPMALUMOHHOM cucTeMbl, onpegeneHHo CynebHbim agenaptameHTom npu BepxosHom Cypge
Poccuiickoit ®epepaunn, moryt 6biTb NOANMUCAHBI NPOCTON 3NEKTPOHHOM NOANUCHI0 B COOTBETCTBUMU C
3aKoHoaaTenbCctBom  Poccuitickon  ®Pepepauym 1M nopagkom, onpegensembim  CynebHbim
AenaptameHtTom npu BepxosHom Cyae Poccuitckoit ®egepaumn, ecnmn MK PO He ycTaHOBAEHO, YTO
YKasaHHble AOKYMEHTbl AOJ/IKHbI OblTb MOAMNMCAHbI YCUNEHHOM KBanUUUMPOBAHHOM 3N1EKTPOHHOM
noAnuco!o.

B cootBetctBMM C uYacTtbto 2 ctatbn 45 KAC PO agMMHUCTPAaTMBHOE WCKOBOE 3asaB/ieHME,
3anBfieHMe, Kanoba, NpeacTaBNEHUE U UHbIE AOKYMEHTbl MOTYT ObiTb MoAaHbl B CyA Ha BymayKHOM
HOCUTENEe AN B 3NEKTPOHHOM BUAE, B TOM Ymncie B GOpMe 3/IEKTPOHHOTO AOKYMEHTa.

AOMMHUCTPATUBHOE WCKOBOE 3asB/ieHWE, 3anAB/eHWe, Kanoba, npeacTtaBNeHMEe W UHble
OOKYMEHTbI, KOTOpble NOo4AlTCA NOCPeACTBOM eAMHOMo NMopTasia rocy4apCTBEHHbIX U MYHUUMNAJIbHbIX
ycnyr imbo MHGOPMauMoHHON cuctemol, onpeaeneHHon CyaebHbim aenapTameHToM npu BepxosHom
Cyne Poccuiickoit Pepepaummn, moryT ObiTb noAnMcaHbl MPOCTON 3/MEKTPOHHOW MNOAMUCHLIO B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuitickoin ®epepaunn n nopagkom, onpeaensembim CyaebHbim
AenaptameHTom npu BepxosHom Cyge Poccuiickont ®epepaumm, ecnm KAC PO He ycTaHOBAEHO, YTO
yKa3aHHble AOKYMEHTbl AO0/KHblI ObiTb MOANWUCAHbI YCUIEHHON KBanUOULMPOBAHHON 31EKTPOHHOWN
NnoAnuchIo.

B cootBeTcTBUM co cTaTben 474.1 YK PO xonaTtalicTBO, 3anB/ieHMe, Xanoba unu npeacraB/ieHue,
He cogepKallime CBeAeHMN, COCTaBNAOWMX OXpaHaemyto deaepasbHbiM 3aKOHOM TalHy, NPM HaANYUK
TEXHUYECKOM BO3MOXKHOCTM MOTyT BbiTb NOAAHbI B CyA, B MOPAAKE N CPOKM, KOTOpble ycTaHoBAeHbl YIK
P®, B dopme 3neKTPOHHOro AOKYMEHTA W NOAMNUCHIBAIOTCA /IMLOM, HanpaBUBLUMM TAaKOW OOKYMEHT,
YCUNEHHON KBAanNMOUUMPOBAHHOM 3N1E€KTPOHHOM nognucbto, ecnn YMK PP He ycTtaHOBAEHO WHOe.
XopaTtaiicTBo, 3anaBneHUe, anoba MM npeacTaBAeHUE, He coAep’KalimMe CBeAEeHWI, COCTaBASOLWMX
oxpaHaemyto dedepasbHbIM  3aKOHOM  TalHy, noAakTcA MNocpeaCcTBOM  e€AMHOro  nopTtana
roCyAapCTBEHHbIX W MYHUUMNAAbHbIX Yycayr AnMbo MHPOPMAUMOHHOM CUCTEMbI, OnpeaeneHHoN
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CynebHbim pgenapTtameHTom npu  BepxoBHom Cype Poccuiickon degepauuun. Matepumansi,
NPUIOXKEHHbIE K TaKMM XOOATalCTBY, 3aABAEHUIO, Kanobe nauM NpeacTaBAeHUIO, TaKKe NoJatTca B
3/IeKTPOHHOM BMAEe, B TOM uucne B GOpme 3/1eKTPOHHOrO [AOKYMEHTa, W 3aBepAlTCA JIMLOM,
HanpaBMBLUMM TaKMe AOKYMEHTbI, YCUNEHHOW KBaANDULMPOBAHHON SNEKTPOHHON NOAMMUCHIO.

XopgaTtalictBO 06 O3HAaKOM/JIEHMM C MaTepuanamu YroJIoBHOro fAefla, O MOJAYYEHUU KOnui
npoueccyanbHbIX JOKYMEHTOB, NoayYyeHUn nHpopmaumm B COOTBETCTBMM C NMYHKTOM 21.1 yacTn BTOpOA
ctaton 42 YMK PO, nHpopmauum 06 yyactumn B cyaebHbIX 3aceiaHnsaX, B TOM YMC/ie C UCMOJIb30BaHUEM
cUCTEM BMAEO-KOHPEPEHL-CBA3M, FParKAaHCKMN UCK, HE coAeprKaluumii xodaTalcTBa O NPUHATUM Mep Mo
obecrneyeHUto BO3MELLEHUA Bpeaa, NMPUUMHEHHOrO npecTynieHmem, AMbo BO3MOXKHOM KOHMCKauum
MMyLLLECTBA, NOAaBaemMble rpax4aHamuM NOCPeaCTBOM eAMHOro nopTana  rocyAapCTBEHHbIX W
MYHUUMNANbHbIX ycnyr 1nb6o nHPopmaunmoHHOM cuctemMbl, onpeaeneHHon CyaebHbiM agenapTameHToOM
npu BepxoBHom Cyae Poccuitckoir depepaummn, moryt 6biTb MnognucaHbl MPOCTOM 3/1€KTPOHHOM
noanucbld B COOTBETCTBMM C 3aKOHOZaTenoCcTBom Poccuiickon ®Pepepaumm M NOPALKOM,
onpegensembiMm CyaebHbim genapTameHTom npu BepxosHom Cyae Poccuitckont Peaepaunn, ecam YMK
P® He ycTaHOB/NEHO, YTO VYKasaHHble [OKYMEHTbl [AOJ/IKHbl ObiTb NOANUCAHbI  YCUIEHHOM
KBanMULMPOBAHHOM 3NEKTPOHHOMN NOANUCHIO.

B cooTBeTcTBUM € yacTbio 1 cTaTbk 24.8 KoAll PO 3asBneHune, xoaaTtalicTeo, *anoba, npoTect m
WHble JOKYMEHTbl MOryT ObiTb MOAaHbl y4aCTHMKaMM NPOU3BOACTBA MO Aeny 06 aAMUHUCTPATUBHOM
NnpaBoOHapyLlWeHUM Ha BymMarKHOM HocuTesne UAN NPU HaJINYMU TEXHUYECKOM BO3MOXKHOCTM B Cyae B
3/IEKTPOHHOM BUAE, B TOM 4Yncie B pOpMe 3NeKTPOHHOTO AOKyMeHTa. B cnyyae nogauum 3asBnenus,
X0AaTalCcTBa, *Kanobbl, NPOTECTA U WHbIX AOKYMEHTOB B 3/EKTPOHHOM BUAE, B TOM uucie B dopme
3/IEKTPOHHOIO AOKYMEHTa, npunaraemble K HUM AOKYMEHTbl AO/KHbI ObiTb NMpeacTaB/ieHbl TaKXKe B
3/IEKTPOHHOM BUZE, B TOM Yncie B GOpMe 3/IEKTPOHHOIO AOKYMEHTA.

3ansBneHne, xoa4aTalncTBo, *Kanoba, NPOTECT U UHbIE AOKYMEHTbI, U3rOTOB/IEHHbIE B 3/IEKTPOHHOM
BMAE, B TOM uncse B popme 3N1eKTPOHHOTO AOKYMEHTA, a TaKKe npunaraemble K HUM JOKYMEHTbI MOTyT
6bITb MOAaHblI Y4aCTHUKOM NPOM3BOACTBA MO Aeny 06 aAMMHUCTPATMBHOM MpPaBOHAPYLUEHUU B CYA
nocpeacTBOM e4MHOro MOpTasa rocyAapCTBEHHbIX U MYHULMMAAbHbLIX ycayr AMbo MHPOPMALMOHHOM
cuctemel, onpegeneHHon CynebHbim genaptameHTom npu BepxoBHom Cyze Poccuiickon Pepepaunn
(4acTb 2 cTaTtby 24.8 KoAll PP).

3anBneHMe, X04aTalcTBO, Kanoba, MPOTECT U MHble AOKYMEHTbl, KOTOpble NoZaloTca B Cya4,
nocpeacTBOM e4MHOro nopTana rocyAapCTBEHHbIX U MYHULMMAAbHbIX YCAYT AM60 MHOOPMALMOHHOM
cuctembl, onpegeneHHoi CygebHbim genapTameHTom npu BepxosHom Cyae Poccuiickoit deaepauunu,
MOryT 6bITb MOANMCAaHbI MPOCTON 3/IEKTPOHHOM noanuckio, ecan KoAMN PP He ycTaHOBAEHO, YTO OHU
AONXKHbI BbITb NOANUCAHbI YCUAEHHOM KBaNMPULMPOBAHHON 3NEKTPOHHOM NOANMCLIO (Y4acTb 3 cTaTby
24.8 KoAl P®).

1.3. Monoxkenua MK P®d, KAC PO, YIMK P®, KoAl PO, npepycmatpusalowme nogayy B
depepanbHble cyabl o6LLEN OPUCOUKUMM LOKYMEHTOB B 3/IEKTPOHHOM BUAE, B TOM yucne B popme
3/IEKTPOHHOIO AOKYMEHTa, peanusyloTca nyTem MpMMeHeHMa Hactosawero [llopsgka nogauum
OOKYMEHTOB.

Moaaya 3anpocoB, NPeaOXKEHNIN, 3aABNEHNIN AW Kanob B cys, B COOTBETCTBUM C deaepasibHbIMM
3aKoHamu ot 22.12.2008 N 262-$3 "0O6 obecneyeHnn goctyna K HGopmaLUumM 0 AEATENbHOCTU CY0B B
Poccuitckoit depepaumn”, ot 02.05.2006 N 59-93 "O nopsaxke paccmoTpeHusa obpalleHunin rpakaaH
Poccuiickolt depepaummn” Mopsagrkom Nogaum LOKYMEHTOB HE peryMpyeTcs.

Modaya AOKYMEHTOB B 3/1eKTPOHHOM BWAE, KOTOPble COAEp)KaT CBeAEeHWA, COCTaBaAlowWwMe
rocyAapCTBeHHyo TaiHy, MopAaAKOM No4aum OKYMEHTOB He peryanmpyeTrcs.

Mopaya AOKYMEHTOB B 3/IEKTPOHHOM BMAE C UCMNOJIb30BaHUMEM CUCTEMbl MeXBeAOMCTBEHHOro
3NEeKTPOHHOTO  A0KyMeHToobopoTa (M3A0) npoueccyanbHbiM 3aKOHOAATENLCTBOM PoccuiicKol
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denepaumn He NpeaycmaTpUBaeTcs.

Mojaya [OOKYMEHTOB B 3/IEKTPOHHOM  BMAE  MOCPEACTBOM  CUCTEM  3/IEKTPOHHOIO
OOKYMEHTO0b0opoTa y4aCTHMKOB cygebHoro npouecca € WCMNO/Mb30BaHWEM €AMHOW  CUCTeMbI
MEKBELOMCTBEHHOTO  3/IEKTPOHHOrO  B3aMmogeicteusa  opagkom  nofayn  [AOKYMEHTOB  He
peryaupyercs.

1.4. B uenax peanmsaumnm Hactoawero MNMopagKka nogavun OKYMEHTOB MCNOAL3YIOTCA caeaytowee
OCHOBHbI€ NOHATUA:

depepanbHble cyabl obulein opucamkuumn (ganee - cyabl, CyA) - KaccaUMOHHble cyabl obluel
IOPUCOMKLMKN, KAaCCAUMOHHbLIN  BOEHHbIA cyd, aneanauMoHHble cydpl obwer  pucankumm,
anennsAUMOHHbIN BOEHHbIN cyA, BepXOBHbIE Cyabl pecnybauK, Kpaesble, 061acTHble Cyabl, CyAbl FOpoaoB
denepanbHOro 3HaueHus, cyabl aBTOHOMHOM 06/1acTM M aBTOHOMHbIX OKPYroB, OKpY*KHble (pnoTckue)
BOEHHbIEe CyAbl, PaiOHHbIE, MeXPaNOHHbIE U FOPOACKME CyAbl, FAPHN30HHbIE BOEHHbIE Cyabl;

obpalleHne B CyA - [JOKYMEHT, CO3[4aHHbIi B COOTBETCTBMM C  NPOLECCYasbHbIM
3aKoHogaTenbcTBoM Poccuitckoit desepaummn, HanpasieHHbI B cyg, (Hanpumep, UCKOBOE 3asAB/ieHMe,
aIMMHUCTPATMBHOE MCKOBOE 3asaBNeHne, XOA4aTalcTBo, 3aABNeHNe, 3aAB/IeHNE O BbiHeceHUn cyaebHoro
npuKasa, »Kanoba, anennAuMoHHaa Xanoba W npeacTaBAeHME, KacCaLMOHHble Kanoba wm
npeacrasaeHue, NpoTecT);

OOKYMEHT B 3/IEKTPOHHOM BUAE - 3NEKTPOHHbIA AOKYMEHT (AOKYMeHT B dopme 31eKTPOHHOro
JOKYMEHTa) WAM 3NEeKTPOHHbIN 06pa3 AoKYMeHTa (JOKyMeHT B ¢opme 3/1eKTPOHHOro obpasa
OOKYMEHTa);

3/1eKTPOHHbIN AOKYMEHT - JOKYMEHT, CO3[aHHbIN B 3/IeKTPOHHOW dopme 6e3 npeaBapuTesIbHOro
OOKYMEHTUPOBaHUA Ha BymaxKHOM HocuTene, NoANMUCaHHbIN 31EKTPOHHOW NOAMMUCHIO B COOTBETCTBUMN C
3aKoHoaaTenbcTBoM Poccuiickoit Pepepaumnu;

3NEKTPOHHbIN 06pa3 AOKYMEHTA (3/1eKTPOHHAA KONWUS LOKYMEHTA, M3rOTOB/IEHHOTO Ha ByMarKHOM
HoCcUTeNle) - MepeBefeHHAna B 3/IEKTPOHHYIO GOpMYy C NOMOLLBI CPeacTB CKAaHMPOBAHWA Konwua
OOKYMEHTa, U3roTOB/IEHHOIO Ha ByMaXKHOM HOCUTeNe, 3aBEePEHHAsA B COOTBETCTBUM C MopsaKom nogaumn
OOKYMEHTOB MPOCTON 3/EKTPOHHOW MNOANUCBIO WKW YCUNEHHOM KBAaAMPULMPOBAHHOW 3/1EKTPOHHOM
noAanucbIo;

3NEeKTPOHHAA noAanuce - MWHPoOpMauMAa B 3INEKTPOHHON dopme, npucoeaMHEHHaa K
noanucbiBaemomy (3aBepaemomy) 3/1eKTPOHHOMY AOKYMEHTY (3/1eKTPOHHOMY 06pa3y AOKYMEHTa) Uan
MHbIM 06pa3omM CBA3aHHaA C HMM W M03BOJAKOWAA WAEeHTMOMUMPOBATL JIMLO, NoAnucaBllee
(3aBepuBLUEE) 3NEKTPOHHDBIN LOKYMEHT (3/1eKTPOHHbIN 06pa3 fOKYMEHTa);

KoY 3}'IeKTpOHHO[;I noanncn - yHMKasibHaA nocseanoBatesibHOCTb CMMBOJ10B, NpeaHa3Ha4yeHHanA
AnAa co3gaHumAa QﬂeKTpOHHOﬁ noAanucu,

npocTan 3/1eKTPOHHAA MOAMMUCH - 3NEeKTPOHHAA NOANUCb, KOTopaa MOCPeaCTBOM MCMNO/b30BaHUA
KOZOB, Naposiiei WAM WHbIX CPeACTB MNoAaTBepKAaeT ¢akT (pOPMMPOBAHUA 3SNEKTPOHHOM noanucu
onpegeneHHbIM IMLOM. B KayecTBe KOYa MNPOCTOM  3/1IE@KTPOHHOM MOAMMCU  WUCNOJIb3yeTcA
NoATBEPKAEHHAA y4yeTHas 3anucb ¢usnyeckoro avua EauMHON  cucTembl  MAEHTUOUKALMM U
ayTeHTUdUKaLMY;

YCUNEeHHaA  KBaAMGULUMPOBAHHAA  3/1EKTPOHHasA  NOAMUCb -  3/1EKTPOHHAA  MOAMMUCH,
COOTBETCTBYIOLLAA MPU3HAKAM, YKa3aHHbIM B YacTu 4 ctatbn 5 PepepanbHoro 3akoHa ot 06.04.2011 N
63-d3 "O6 aneKTpoHHOM nognucun";

KBaMOUUMPOBAHHbINA cepTUDMKAT K/toYa NPOBEPKU INEKTPOHHON noanmncu - cepTudmKaT Kawoua
NPOBEPKN 3NIEKTPOHHOW MOAMNUCK, COOTBETCTBYIOWMI TpeboBaHUAM, YCTaHOBAEeHHbIM PeaepanbHbIM
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3akoHom oT 06.04.2011 N 63-®3 "O6 31eKTpoOHHOW noAnucn" M MHLBIMM MNPUHUMAEMbIMU B
COOTBETCTBMM C HUM HOPMATMBHbIMM TMPABOBbIMW  aKTaMW, CO3A4aHHbIN  aKKpPeAWUTOBaAHHbLIM
YAO0CTOBEPAIOWMM LIEHTPOM NM60 degepanbHbIM OPraHOM UCMONHUTENIbHOM BAACTU, YNOJHOMOYEHHbIM
B chepe WUCMONb30BaHUA 3I/IEKTPOHHOW MNOAMUCU, U ABAAIOWMIACA B CBA3M C 3TUM OdUUMANbHBIM
OOKYMEHTOM;

ECMA - depepanbHas rocygapcTBeHHaa WHPopmMauMoHHaa cuctema "EguHas cuctema
naeHTMOMKaumm u  ayteHTUOUKauMM B  WHOpPACTpyKType, obecneuymBatoweir MHPoOpMaLMOHHO-
TEXHO/IOTMYECKOoe B3auMmogeincTasme MHPOPMALMOHHBIX CUCTEM, UCMOMb3YEMbIX ANA NPefoCcTaBieHuUA
roCyAapCTBEHHbIX N MYHUUMNAABHbBIX YCAYT B 31E€KTPOHHON popme”;

ENFY - eguHbl® nopTan roCcyAapCTBEHHbIX W MYHWMUMMANAbHbIX ycayr - deaepanbHasd
rocyaapcTBeHHas MHbopmauMoHHasa cuctema "EAMHBIA MopTan rocygapcTBEHHbIX M MYHMUMNANAbHbIX
yenyr (GyHKupmiA)";

WHPOPMaLMOHHan cucTema - [ocygapcTBeHHas aBTOMAaTM3MPOBaHHaA cucTema Poccuiickoi
depepaunn "Mpasocyame" (pnanee - FAC "MpaBocyame" wunu cooTseTcTByloWwaa noacuctema FAC
"MpaBocyaue");

NINYHBLIN  KabuHeT - MHPOPMALMOHHBIA pecypc, pPasMeLleHHbIn Ha eguMHOM nopTane
roCyAapCTBEHHbIX U MYHULMNAbHbIX YC/IYT NGO B MHPOPMALMOHHOM CUCTEME, NPeAHa3HaYeHHbI Ans
peanuMsaummn  y4acTHMKaMKM cygebHoro npouecca npaB WM 06A3aHHOCTEN, NPeayCMOTPEHHbIX
npoueccyanbHbiM 3aKOHOZATENbCTBOM Poccuitckolr degepauunm, B TOM YUC/ie NpaBa Ha Nogady B cyn,
OOKYMEHTOB B 3/IEKTPOHHOM BUAE;

NMUO, nojaroliee AOKYMEHTbl B Cyd, - 3asBUTE/lb AW ero npeactasuTesb, MOAaOWNN B cya,
[AOKYMEHTbI B 3/1IEKTPOHHOM BUAE, NM0/1b30BaTe b IMYHOrO KabnHeTa;

nonb3oBaTeNb JIMYHOrO KabuHeTa (I'IOI'Ib3OBaTEI'Ib) - ¢M3M‘-IeCKOE' amuyo, B TOM  4ucne
npeacrtaBuTeNlb lopngnveckoro imua, Ha 4ybe nma co3aaH JINYHBIA KabuHeT B uenax peanansaumun npas m
O6ﬂ3aHHOCTEI‘;I, YCTaHOB/NEHHbIX MPOLeCcCya/ZibHbIM 3aKOHOAATE/IbCTBOM Poccuiickoi CDe,a,epau,MM.

2. Ycnosua nogaumn AOKYMEHTOB B 3/1eKTPOHHOM Buae
2.1. JInyHbIY KabuHeT

2.1.1. [JOKyMeHTbl B 3/1E€KTPOHHOM BMAE NOAAITCA Yepe3 NNYHbIA KabuMHeT Mno/ab3oBaTens,
CO34aHHbIN B moaysie "DneKTpoHHoe npasocyaue" nporpammuoro usgenus "MHtepHet-noptan" TAC
"MpaBocygue" (www.ej.sudrf.ru) B MHGOPMaLMOHHO-TEIEKOMMYHUKAUMOHHOM ceTn "UHTepHeT" (ganee
- NMYHbIN KabuHeT F'AC "MpaBocyane"), NMbo Yepes NUYHbIN KabuHeT EMNTY.

OnAa nopauM B cyh [OKYMEHTOB B 3J/IEKTPOHHOM BWAE B CEKTOPax MO0J/b30BaTE/IbCKOro
COMPOBOXAEHUA  MHOTOQYHKUMOHANbHbIX  LLEHTPOB  MPEeAOCTaBlEHMA  FOCYAAapCTBEHHbIX U
MYHULUMNANbHLIX ycayr, obecneuynBaloWwmx BbINOAHEHME GYHKUMIA N0 KOHCYAbTAUMOHHOW M
OpPraHM3aLMOHHO-TEXHUUYECKOW MOAAEPIKKe 3asBuTesel, MOXKeT 6biTb obecneyeH 6ecnnaTtHblM AOCTyN
sassuteneir Kk TAC 'lMpasocyave" u wuHOOpMMpoBaHME O nNopagKe AOCTyna K YyKasaHHOM
aBTOMaTU3MPOBAHHON cUCTEMe.

2.1.2. JInyHbiit KabuHeT EMMY cospaetca Ha PpuUsnyecKkoe AULLO, KOTOPbIM NOAAOTCA AOKYMEHTbI B
3/IeKTPOHHOM BUAe B cyA; Npu nogaye AOKYMEHTOB MpeacTaBUTeNeM JIMUYHbIN KabUHeT co3aaetca Ha
uMs npepcrasuTtena. Yepes nnMYHbIM KabuHeT npeacTtaButens MoryT ObiTb NOAaHbl AOKYMEHTbl B
OTHOLLIEHUM 04HOrO M Bosiee NpeacTaBAAEMbIX UM GUINYECKUX U (UNN) IOPULUYECKUX ML,

NnyHbii KabuHetr TAC "MpaBocygue" co3gaetcs Ha ¢uU3MYecKoe MU0, KOTOPbIM MNoAaroTcs
OOKYMEHTbI B 3/1eKTPOHHOM Buae B cya, /AMbo Ha npeacTaBuUTens  OPUAMYECKOro  uua,
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UHONBNAOYAaNbHOIO npegnpunHMmMmaTenia;, npu nogayvye AOKYMEHTOB MNpeancraBUTENEM JINYHBLIN KabuHeT
CO3[a€eTCA Ha uMmA npeacrasutenA. l-lepe3 JINYHBbIN KabuHeT npeacrasutTena Moryt 6bITb noAaHbl
AOKYMEHTbI B OTHOWEHNN OAHOIO U bonee npeacrtaBaaemMbiX UM ¢M3M‘4€CKMX n (MI'IM) HOpPUANYECKUX NNL,.

JInyHbI KabuHeT CO34a€eTCA B aBTOMATUYECKOM pexXnme nytem noarsepXAeHUA TUYHbIX JaHHbIX
¢M3M‘-IECKOI'O nla, B TOM 4Y1uche ero (I)aMMﬂMM, MMEHUN N OTYECTBA (an Hal'lVI‘-IMM).

2.1.3. [doctyn K AMYHOMY KabWHETy oOcCywWecTBAAETCA MNOoCpeacTBOM MAeHTUOMKALMN U
ayTeHTUPUKaLUKM NOJSIb30BaTeNA C MCMNO/Ab30BaHMEM MOATBEPXKAEHHON YYeTHON 3anucu ¢pusmyeckoro
nnua ECHA, B TOM uncne npucoegmMHEHHOM K OpraHM3aLmnm B KauecTBe nNpeactaBuTens.

2.1.4. lokyMeHTbl B 3/1eKTPOHHOM BUAE MOryT 6bITb NoAaHbl B OopMe 3INEKTPOHHOTO AOKYMEHTA,
NnoAnMCcaHHOro 3/1EKTPOHHOW NOANMUCHIO B COOTBETCTBUM C 3aKOHOAaTeIbCTBOM Poccuiickon deaepaummy,
nnun B popme 3NeKTPOHHOro obpasa AOKYMEHTa.

2.2. Tpe60BaHMA K 3N1€KTPOHHbIM 06pa3am AOKYMEHTOB

2.2.1. DNeKTPOHHbI 06pa3 OKYMEHTa CO343€eTcA C MOMOLLbIO CPEACTB CKaHNMPOBaHMA.

CKaHMpOBaHWE AOKYMEHTa Ha BymaKHOM HocuTene AO0/KHO MPOU3BOAUTLCA B MaclTabe 1:1 B
yepHo-6enom nnbo cepom uBeTe (Kavectso 200 - 300 Touek Ha AiM), obecneunBatloem coXxpaHeHue
BCEX PEKBM3MUTOB U ayTEHTMYHbIX NPMU3HAKOB MOAJMNHHOCTM, a MMEHHO: rpaduYeckoin noanucu nuua,
neyatu v yrnosoro wramna 61aHKa (Npy HaAMUYKMK), CKAaHUPOBaAHME B PeXKMME MOJHON LiBeTonepeaayn
OCYLLECTB/AETCA MPU HaANYMK B OOKYMEHTE LBETHbIX rpaduyeckmx usobparkeHuit nnbo LBETHOro
TEKCTa, eC/I1 3TO UMeeT 3HaYeHune g5 PacCMOTPeHus gena.

2.2.2. ®aitn aneKTpPoHHOro obpasa AOKYMeHTa AonXeH bbiTb B popmate PDF (pekomeHayeTca
C03/4aBaTb 3/1EKTPOHHbIV 06pa3 AOKYMEHTa C BO3MOXKHOCTbIO KONMUPOBaHMA TEKCTA).

dalinbl AOKYMEHTOB (MmaTepwanos), npuaaraembiXx K obpalieHuio B cyd, NpeacTaBAAlOTCA B
¢dopmate PDF, ecniv MHOe He yKasaHo B HacToswWeM MNopaake nogadun AOKYMEHTOB.

Pasmep daitna anekTpoHHOro obpasa AOKYMEHTa He A0/KeH npesbiwaTtb 30 M6.

2.2.3. Kaxablit oTAENbHbIN AOKYMEHT A0/XeH ObiTb NpeactaBseH B BUAE oTAenbHOro danna.
HaumeHoBaHue ¢alina AOMKHO MO3BOMATL MAEHTUPUUMPOBATL AOKYMEHT U KOJMYECTBO JINCTOB B
OOKyMeHTe (Hanpumep: uckosoe 3aasneHue ot 15.05.2026 3a.pdf).

2.2.4. ®aiinbl M AaHHble, codeprKalmeca B HUX, AO/BKHblI 6biTb AOCTYNHbIMU Ana paboTbl, He
OOJ/IKHbI BbITh 3alUMLLIEHbl OT KOMMPOBAHUA M NevyaTn 3/eKTPOHHOro obpasa, He A0/KHbI coaepaTb
WMHTEPAKTUBHbIE N MYJIbTUMEANNHbBIE 3/IEMEHTbI MU BHEAPEHHbIE CLLEeHapUN.

2.2.5. SneKkTpoHHbIN 06pa3 [OKYMeHTa 3aBepsAeTcs B COOTBETCTBMM C [lopagKkom nogauu
OOKYMEHTOB MPOCTON 3/EKTPOHHOM MOAMUCBID MAM YCUNEHHOW KBAaNANGUUUPOBAHHOM 3NEKTPOHHOWN
noAanucoHo.

2.2.6. MNopaya obpauieHns B cys B ¢$opme 3NEKTPOHHOro obpasa [AOKYMEHTa, 3aBEPEHHOro
NMPOCTOM 3/MEKTPOHHOM MOAMWUCBID WUAU YCUAEHHOW KBanNMOUUMPOBAHHOM 3/EKTPOHHOM NOAMNUCHIO,
[OMYCKAeTcA He TOJIbKO M3 JIMYHOTro KabuHeTa, NMpUHAANEeXKalero vy, KOTOpoe YKasaHo B TeKcTe
AOKYMEHTa KaK /MLO, ero noAnucaBliee, HO M U3 JIMYHOTO KabuHeTa Auua, YNOoJHOMOYEHHOIO Ha
nofavy LOKYMeHTa (npeacTasutens).

Echn B KavecTBe 3asBuTenen (nuu, nogawolmx obpalleHue B cya) U (Mam) ux npeacrasutenen
BbICTYNAOT MPOLECCYasbHble COYY4aCTHUKM (COMCTLbI, COOTBETYMKM), AULE, 3aABAAIOLLIME COBMECTHOE
xogaTtancteo (Hanpumep, 06 yTBEpPXAEHMM MUPOBOro CcornaweHua, o6 oTaoxeHun cyaebHoro
3acefaHunA, o NPUOCTaHOBAEHUM NPON3BOACTBA MO Aeny), TO nodaya Takoro obpaleHms B cya B dopme



3/1eKTPOHHOrO 06pasa LOKYMEHTa MOKET BbITb OCYLLECTBIEHA OAHWM M3 YKasaHHbIX nL,. B aTom ciyyae
nofaBaTb Takoe 0bpalLeHNe B CyA, OTAE/IbHO KaXKA0MY M3 YKa3aHHbIX /1ML, U3 CBOEro IMYHOTO KabuHeTa
(kabuHeTa NpeacraBuTens) He TpebyeTcs.

Echn B KauecTBe 3asBuTenen (nuy, nogatowmx obpaweHue B cyg) M (Mam) nx npeacrasutenem
BbICTYMalOT INLA, 06paTUBLLUMECS B CYA C MCKOBbIM 3afiBIEHNEM, NOAAHHbIM B 3aLMTY NPAB M 3aKOHHbIX
WMHTepecoB rpynnbl any, (ctaten 244.20, 244.21 TTK P®), KoNneKTUBHbIM aAMUHUCTPATUBHBIM UCKOBbIM
3aAB/IEHMEM B 3aLUUTY HAPYLIEHHbIX WKW OCNAPMBAEMbIX NPAB M 3aKOHHbIX MHTEPECOB rpynnbl AuL,
(ctatbss 42 KAC P®), To nosava Takoro obpalieHuns B cya B ¢popme 31eKTPOHHOro obpasa AOKYMEHTa
MOXKeT 6bITb OCyLLeCTBEHA OAHUM U3 UL, KOTOPOMY MOPYYEHO BeLEeHME COOTBETCTBYIOLWEro Aena B
WMHTepecax rpynnbl 1L,

2.3. Tpe60BaHMA K INEKTPOHHbIM SOKYMEHTaM

2.3.1. DNEeKTPOHHbIN [OKYMEHT MNEepBOHa4Ya/IbHO CO34aeTcA B 3/1EeKTPOHHOM dopme 6Ges
npeABapuUTeNbHOro AOKYMEHTUPOBAHUA Ha ByMaxkHOM HocuTene.

2.3.2. ®ainn obpalweHna B cya goKeH 6biTb B popmate PDF ¢ BO3MOMKHOCTbIO KONMMPOBaHUA
TeKcTa.

dalinbl JOKYMEHTOB (MaTepuanos), Npunaraembix K obpalieHnsam B cya, NpPeacTaBAaoTca B TOM
dopmaTe, B KOTOPOM OHW NOANMUCAHbI 3NEKTPOHHOW NoAnuckio. Mpu 3Tom dainbl matepuanos u (Maum)
[OKYMEHTOB, npuaaraemblx K 06palleHnam B cya, MoryT 6biTb NpPeAcTaB/ieHbl B cieaylolmx dopmarax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - anA OKYMEHTOB C TEKCTOBbIM COAEPIKaHMNEM;

2) PDF, JPEG (JPG), PNG, TIFF - ana AOKYMeEHTOB C rpaduyeckum cofepaHuem. Pasmep daina
3NEKTPOHHOTO AOKYMEHTa He A01XeH npesbiwaTtb 30 M6.

2.3.3. Kaxkapllii oTAENbHbIA AOKYMEHT AO/KeH 6biTb NpeacTaB/ieH B BMAe OTAenbHoOro ¢aiina.
HanmeHoBaHue ¢aiina A0MKHO MNO3BONATL UAEHTUPUUMPOBATL AOKYMEHT M KO/MYECTBO /INCTOB B
OOKYMeHTe (Hanpumep: uckoBoe 3asaBneHue oT 15.06.2026 3n.pdf).

2.3.4. ®aitnbl U JaHHble, coaeprkalumeca B HWUX, AOMXHbl ObiTb AOCTYMNHbIMM OAA PaboTbl, He
OO/MKHbI ObITb 3alLMLLEHbl OT KONMPOBAHMA M MeYyaTu, He AO/KHbl COAepkaTb WMHTEPAKTUBHblE U
MYNbTUMEANINHbIE 3N1EMEHTbI MU BHELPEHHbIE CLLEHAPUU.

2.3.5. ObpaueHue B cyn B Gopme 3/1eKTPOHHOIO AOKYMEHTA AOJIKHO 6bITb NOANNCAHO YCUNEHHOMN
KBanMULUNPOBAHHOM 3NEKTPOHHON NOANUCHIO.

MopAAoOK Nogayn AOKYMEHTOB He MpeAycmaTpyBaeT BO3MOMKHOCTM Mogaun obpalleHuns B cya B
dbopme 31EKTPOHHOrO AOKYMEHTa, MOAMMCAHHOTO YCUAEHHOW HeKBanndUUMPOBAHHON 3NEKTPOHHOWN
NoAnucbo.

YcuneHHasa KBannduuMpoBaHHasA 3/1EKTPOHHAA NoAnNMCb, KOTOPOM NoAnNucaHo obpalleHne B cya,
OOMKHa cooTBeTcTBOBaTb dopmaTy PKCSH#H7 (oTcoeaMHEHHAn 3N1eKTPOHHas NoANUChb) U coaepsKaTbCs B
oTaenbHom daiine.

Mpy nognucaHuu obpaweHua B CyZ HECKOJbKUMM ANLAMU YCUIEHHas KBaiMULMPOBaHHasA
3/IEKTPOHHAA MOAMUCb KaXKkAOro J/nua, MOAMMUCHIBAIOLLErO [OOKYMEHT, [O/KHA COLep:KaTbCs B
oTaensHom daiine.

MopAagoK nogaym [OKYMEHTOB He npeayCMaTpuBaeT BO3MOMKHOCTM MNOSAYM  INEKTPOHHbIX
AOKYMeHTOB, NoANNCaHHbIX NpnucoeanMHeEHHbIMU 3INEKTPOHHbIMU MNOANMUCAMM.

2.3.6. O6pauieHune B cya B Gopme 3N1eKTPOHHOIO AOKYMEHTa AOKHO ObITb NOAMNUCAHO YCUNEHHOM
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KBa}'IMd)MLI,MDOBaHHOﬁ 3ﬂeKTp0HHOﬁ noanucblo IMba, KOTOPOE YKA3aHO B TEKCTE 3J/IEKTPOHHOro
AOKYMeEHTa KaK nuyo, ero noanncasuiee.

He AONYyCKaeTcAaA npeacrasaeHne B Cya 3NEKTPOHHbLIX AOKYMEHTOB, NOANMUCAHHbIX 3]16KTp0HHOﬁ
noAanncbio Inlda, KOTOPOE He YKAa3aHO B TEKCTE 3/IEKTPOHHOTO A0OKYMEHTa KaK LU0, ero nognncasLiee.

ObpalleHne B cyg B dopme 3INEKTPOHHOIO AOKYMEHTA MOMET ObiTb MNOAMNUCAHO YCUIEHHOW
KBa/IMGUUMPOBAHHOM 3/IEKTPOHHOM MNOAMUCLIO Kak /iMuUa, ABAAKOLWErocs MNo/sb3oBaTesiemM AINYHOIo
KabuHeTa, TaK M /uMUa, KOTOpoe He ABAAETCA MNOo/b30BaTesieM JIMYHOrO KabuHeTa, M3 KOTOpOro
ocyulecTBaseTcA nogada obpalleHuns B cya.

2.3.7. Nopaya obpaleHns B cys B popme 3N1eKTPOHHOIO AOKYMEHTA, NOAMNMUCAHHOTO YCUAEHHOMN
KBAaNPUUMPOBAHHOW 3/MEKTPOHHOM NOANWUCHIO, AOMYCKAaeTCss He TO/MbKO M3 JIMYHOTO KabWHeTa,
NPUHAZNENKALLErO /MUY, KOTOpPOe YKa3aHO B TEKCTe 3/NEeKTPOHHOrO [AOKYMEHTa KakK /vuo, ero
nognucasliee, HO M M3 JINYHOTO KabMHETa AMLA, YNOJHOMOYEHHOTO Ha MoJady AOKyMeHTa
(npeacrtasutens).

3. Nogaya AOKYMEHTOB B 31€KTPOHHOM BUAe
3.1. O6wue TpeboBaHua

3.1.1. TpeboBaHuAa K dopme U coaepaHUIO AOKYMEHTOB, MOAABAEMbIX B COOTBETCTBUMM C
MopAaaKom nofauM AOKYMEHTOB, OMnpefenalTca npoueccyabHbiM 3aKOHOAATeNbCTBOM Poccuitckoi
depepauun.

3.1.2. MNpun noaAroToBKe K HaNpPaBAEHUIO AOKYMEHTOB B 3/1IEKTPOHHOM BUAE B CyZ4 NOJib30BaTE/IEM
JINYHOTrO KabuHeTa 3anonHaeTca popma, pasmelleHHasa B IMYHOM KabuHete:

1) B OTKpbIBLEMCA 3KpaHHOW dopme No Nojaye AOKYMEHTOB B Cy4 HEOHXOAMMO 03HAKOMMUTLCA C
TpeboBaHMAMM M NPaBUIAMMN NOLAYN SOKYMEHTOB B 3/IEKTPOHHOM BUAE U COMNACUTLCA C HUMMU;

2) BbibpaTb cnocob noaaum (nMUHo NMbo Kak npeacTaBuTeNb 3aABUTENSA), BUA, CYA0NPOM3BOACTBA,
B pamKax KoToporo 6yAeT nofdaH AOKYMEHT B 3/IeKTPOHHOM BUAeE: FpaykAaHCKoe CyAonpousBOACTBO,
afAMWUHUCTPATMBHOE  CYAONPOM3BOACTBO, MPOM3BOACTBO MO Aeny 06  aAMMHUCTPATUBHOM
npaBoHapyLWeHUN AN YFONIOBHOE CyA0NPOU3BOACTBO;

3) ykasbiBaetcA MHbOpmauma o 3asBuTene, o6 yyacTHMKax cyaebHoro npouecca (gaHHan
MHbOPMaLMA YKa3bIBAETCA TaKXKe B TEKCTe NoAaBaemoro obpalleHus), B TOM Yyucne:

ecnn 3assutenem (MCTLOM) fABAAETCS (U3MUECcKoe /MU0, YKasbiBaloTca ero damuausa, vms,
OTYeCTBO (NpV ero HajAMuuK), Aata U MECTO PONKAEHMA, MECTO XKUTENbCTBA WAM MeCTO npebbiBaHUA
¢du3smyeckoro nmua (c 06s3aTenbHbIM YKa3aHMEM MOYTOBOrO WMHAEKCA), OAUH U3 MAEHTUUKATOPOB
(cTpaxoBoit Homep wuHAMBMAYanbHoro nuuesoro cyeta (CHW/C), uaeHTUOUMKALMOHHBIN HOMeEp
Hanoronnaatenbwuka (MHH), cepma n Homep AOKYMEHTA, YA0CTOBEPAIOLWErO IMYHOCTb, CEPUA U HOMEP
BOAMTENIbCKOTO YAOCTOBEPEHMS), ABNAAETCA /N MOJIb30BaTe/lb MHAMBUAYA/IbHBIM MpegnpuHMMaTesem
(&na  wvHAMBMAYaNbHbIX nNpeanpuHumaTtenei ykasaHme WHH M OCHOBHOro rocygapCTBEHHOrO
PErucTPaLMoOHHOrO HOoMepa MHAMBMAYyanbHoOro npeanpuHumatens (OMPHUIM) ob6AsaTenbHO, TaKke
yKa3blBaeTcs agpec GpakTUYECKOro NpoXKMBaHuUs). Ecnm uctuamm (3aaBMTeNsiMKM) BbICTYMNatOT HECKOJ/IbKO
NL, YyKasbiBaeTcA MHGOpMAUMA O Kaxaom u3 Hux. Ecnm 3asBuTenem ABAAETCA WMHOCTPAHHOE
dusnyeckoe nmuo, TpebosaHme 06 ykazaHum MHH n OTPHUN He npumeHseTcs;

€CNM 3aABUTENEM ABNIAETCA IOPUANYECKOE NNLLO, YKA3bIBAOTCA €ro noaHoe HammeHosaHue, MHH,
OCHOBHOWM TrOCYAapCTBEHHbIA PerncTpaumoHHblin Homep (OFPH) (npu otcytctBum y Hero WHH
yKasbiBaetca ero OMPH), KMNMN, agpec mecta HaxoxaeHusa (c o06sA3aTesibHbIM YyKasaHMEeM MOYTOBOrO
nHAeKca). Ecnuv 3aaBuTenem ABAAETCA MHOCTPaAHHOE opuanyYeckoe nmuo, TpebosaHne 06 ykasaHum UHH



n OT'PH He npumeHsaeTcs;

B C/lydyae ecnn obpalleHne nogaetca npeactaBuTeneM, yKasbiBatoTcs GdaMuama, Mmsa, OT4EeCTBO
(Npy HanmMuuuM), gata M MeCTO POXKAEHUA, aapec A5 HanpaBAeHUs cyaebHbIX MOBECTOK U UHbIX
CyAebHbIX M3BEWeHU, OAMH U3 UAEHTUPUKATOPOB GU3MYecKoro Jauua (cTpaxoBoli Homep
nHAMBMAyanbHoro anuesoro cyeta (CHUNC), naeHTMPUKaLMOHHBIA HOMep Hanoronnatenblmka (MHH),
cepMa M HOMep [AOKYMEHTA, YAOCTOBEPAKOWEro JIMYHOCTb, CEPUA U  HOMEP BOAUTENIbCKOrO
YAOCTOBEPEHUSA), HaAMuMe [JOBEPEHHOCTW, BbIAAHHOW /NULOM, OT WMMEHW KOTOPOro noaarTcA
OOKYMEHTbI;

€C/IN OTBETUMKOM (JO/IKHUKOM) ABNAETCA GU3MUYECKOe UL, YKa3biBaloTCcA ero ¢Gamunuva, mms,
oT4ecTBO (NpPW ero Hanuumm), Jata U MeCTO POMKAEHWUS, MECTO KUTeNbCTBa MAM MecTo npebbiBaHUA
dusnyeckoro nnua (c obAsaTenbHbIM yKasaHMEM MOYTOBOrO WHAEKca), OAWH U3 UAEHTUUKATOPOB
(cTpaxoBot Homep wuHAMBMAYanbHoro snuuesoro cyeta (CHWUMC), uAEHTUDUMKALMOHHBLIN HOmep
Hanoronnatenslumka (MHH), cepua U HOMep [AOKYMeEHTa, YAOCTOBEPAIOLIErOo JIMYHOCTb, OCHOBHOM
rocyapCcTBEeHHbIN PerncTpaLnoHHbIA HOMep MHAMBUAYaNbHOTO MNpeAnpuHMMaTeNns, cepua U Homep
BOAUTENbCKOro yA0CTOBEPEHUA);

€CNN OTBETYMKOM ABNAETCA HOPUANYECKOE /NLLO, YKasblBAlOTCA €ro MoJHOe HavMeHOBaHMe,
NOEHTUOUMKALMOHHBIA HOMEP HanoronaaTeNblinka U OCHOBHOM roCyAapCTBEHHbIN PerncTpauMoHHbIN
Homep, KMMN, agpec mecta HaxoxKAaeHUA (c 0bA3aTeNbHbIM YKa3zaHMeM NOYTOBOro MHAEKCA);

€CNM 3asABUTENIEM ABJIAETCA MHOCTPAHHOE topuanyeckoe muo, TpebosaHmne o6 ykasaHum MHH u
OlPH He npumeHsAaeTcs;

€C/IM YYaCTHMKOM cyaebHoro npouecca (TPeTbUM JIMLLOM, 3aMHTEPECOBaHHbIM JIMLOM) AIBASETCA
dusnyeckoe ML, yKasbiBalOTCA GamuanA, UMA, OTYEeCTBO (NpPU HaAMuYUM), AaTa U MECTO POXKAEHUS
(ecnu u3BecTHbl), MeCTO MWTenbCTBa WAM MecTo npebbiBaHUA, OoAMH U3 NAeHTUdMKATOpoB (ecnm
M3BECTHbI), HOMep TenedoHa, agpec 3/eKTPOHHOM NoYTbl (€CN U3BECTHbI);

€C/IM YYaCTHUKOM cyaebHoro npouecca siBaseTca ny6n4yHo-npasoBoe obpasoBaHmMe, yKasbiBaeTca
MHH, OTPH n KMNM opraHa rocygapcTBeHHOM BAACTU WMAM OpraHa MecTHOro CamMoynpaBieHUd, B Avue
KOTOPOro, N0 MHEHWMIO 3aABUTENS, BbICTynaeT nybanyHo-npaBoBoe obpasoBaHue;

€C/IM y4acTHUKOM cyaebHoro npouecca ABAAETCA AOMKHOCTHOE /IMLO OpraHa rocyAapCTBEHHOM
BNaCTM WAM  OpraHa MecCcTHOro camoynpasneHusa, YyKasbiBaetca WHH, OMPH wu KIM opraHa
rocy4apCTBEHHON BNACTU UAM OpraHa MeCTHOro CaMoynpaB/ieHWsA, B KOTOPOM 3TO A0/IKHOCTHOE NLO
OCYLLECTBAAET CBOK NPOdECCUOHANBHYIO CNYKEOHYIO AeATENIbHOCTD;

€C/IM  y4YaCTHMKOM cyaebHoOro npouecca SABAAETCA BOMCKOBaA 4YacTb, He ABAAOWAACA
opuanyeckMm nnuom, ykasoiBaetca MHH, OMPH un KIM cooTtseTcTBytowero ¢eaepasbHOro opraHa
NCMNOJIHUTENbHOM BNACTH, B KOTOPOM deaepasibHbIM 3aKOHOM NpeayCcMOTPEHA BOEHHanA cnyKba;

€C/IM YYaCTHMKOM cygebHoro npouecca fBAAETCA OpraH, He MMeloWwMid cTatyca HopuaMYecKoro
NNua, HageneHHblh denepanbHbIM  3aKOHOM  OTAENbHbIMWM - TOCYAAPCTBEHHBLIMU  UAM  UHbBIMU
Ny6/MYHBIMU MOTHOMOYMAMM U CO34AHHbLIM Ha OCHOBaHUW denepanbHOro 3aKOHA WU pelleHus
denepanbHOro opraHa rocygapctseHHon Bnactu, ykasbiBaetca MHH mn OMPH depepanbHoro opraHa,
obecneunBaroLLero AesTeNbHOCTb NoJ/ib30BaTeNs (MO0 OTBETYMKA, 3aMHTEPECOBAHHOIO /IMLLA), @ TaKKe
KMM sToro opraHa;

€C/IN  yYacTHMKOM cyaebHoro npouecca snBasetca noapasgeneHne LleHTpanbHoro 6aHKa
Poccuiickolt ®epepaumm (baHka Poccuu), He aBnsoLLeeca PUAMYECKUM MLIOM, YKa3sbiBaeTca MHH u
OlPH LleHTpanbHoro 6aHKa Poccuiickonn ®eaepaumm, a Takke KM,

eC/In Yy4aCTHUKOM cyp,e6Horo npouecca ABNAETCA OpraH, He MMel'OLLI,Mﬁ CTaTyCa opungnyvyeckoro
nnua, HaAEHEHHbIﬁ 3dKOHOM  OTAe/ibHbIMX  TOCYAQpPCTBEHHbIMKM NN UHbIMU I'IY6}'IVILIHbIMVI



NOSIHOMOYMAMM U CO3LaHHbIA HA OCHOBAHWW PELUEHWA OpraHa rocyfapCTBEHHOM BNAcTU cybbekTa
Poccuitickoit  depepaumn, yKasbiBaetca MHH u  OFPH  Bbiclwero WCNOAHUTENbLHOrO OpraHa
rocyapCcTBEHHOM BAACTM COOTBETCTBYOWEro cybbekta Poccuitckon depepaumm, a Takxke KMM;

€C/IM  YY4aCTHMKOM cyaebHOoro npouecca ABAAETCA opraH (Hanpumep, agMWHUCTPATUBHAA
KOMWUCCUA), He MUMeoWMIi cTaTyca PUAMYECKOrO /iMUA, HAAeNeHHbl 3aKOHOM OTAe/IbHbIMM
NONHOMOUYMAMM MO pPeLleHUo BOMPOCOB MECTHOrO 3HayeHuAa, rocyAapCTBEHHLIMU  UAW  UHbIMU
ny6ANYHBIMM  MONHOMOYMAMM M CO3L4AHHbIN  HA OCHOBAHMM  pELIeHMA OpraHa MeCTHOro
camoynpasneHus, YyKasbiBaetca WMHH u  OFPH mecTHOW aamuHUCTpauumn  (MCNOJHUTENbHO-
pacnopAaMTeIbHOIo OpraHa COOTBETCTBYHOLLErO MyHULIMNAAbHOTO 06pa3soBaHus), a Takxke KMMM;

4) yKasbiBalOTCA HOMepa TenedoHOB (MOBMAbHLIN, CTalUMOHapHbIM), Homepa daKcoB (npu
HaNN4MK), agpeca 3NEKTPOHHOM NoYTbl U Apyrve Tpebyemble cBeAeHUS;

5) yKka3biBaeTca agpecaT obpalieHus;
6) yKkasbiBaeTca (BbIbMpaeTca) HaMMeHOoBaHWE CyAa, B KOTOPbIV aApecoBaHo obpalleHue;

7) Bbibupaetcs Bua obpalleHuAa B CyA, YKasblBAlOTCA €ro PeKkBM3WUTbl M 3arpyskatotca ¢aibl
NnoAaBaembIX JOKYMEHTOB;

8) BBOAMTCA HOMep Aena (Npou3BOACTBA, MaTepwana) B C/yyae, eciiv NPou3BOACTBO MO Aeny
BO3OYXKAEHO B cye;

8.1) npu 06KanoBaHMM NOCTAaHOBAEHUA MO Aeny 06 aAMMHUCTPATUBHOM MPaBOHAPYLUEHUM, He
ABNABLUErocA paHee NpeamMeTOM PacCMOTPEeHUA B cyaebHOom nopsagke, BBOAUTCA HOMepR 06¥Kanyemoro
NOCTaHOBNEHWA, HAUMEHOBaHWE OpraHa, BbIHECLIEro NoCTaHOB/IEHHE;

8.2) B cnyyae OTCYTCTBMA Y NMUA, NOAAIOLLENO AOKYMEHTbl, HOMepa gena (matepuana) o6
aAAMWUHUCTPATMBHOM MNpaBOHAapPYyLWEHMM, MOCTYNUBLLErO B CyA, YKasblBaeTca HOMep npoTokona o6
aAMWUHNCTPATMBHOM MPaBOHaPYLIEHUN WA HOMEP MOCTaHOBNAEHMA, @ TaKXKe HauMeHOoBaHMe OpraHa,
COCTaBMBLLErO MPOTOKO/ UM BbIHECLIEro NOCTaHOBAEHME.

3.1.3. K obpaweHunto, nogaBaemomy OT WUMEHW APYroro Avua, AOJIKHbI ObiTb MPUIONKEHDI
JOKYMEHTbI, MOATBEpP}KAaloWMe CTaTyc obpaliatollerocs B cygh Avua (Hanpumep, yLoCTOBEpeHWe
aflBOKaTa), ero fno/IHoOMoYMA (Hanpumep, AOBEPEHHOCTb WU WHOMN [AOKYMEHT), a TaKKe B C/ayyasix,
npesycMOTPEHHbIX NpPoLEeccyalbHbIM 3aKOHOAATENbCTBOM Poccuitickoin Pepepaunn, [OKYMEHTI,
noATBepXKAaoWMe HaaMuMe BbICLLEro topuauyeckoro ob6pa3oBaHMA WAM  YYEHOW CTeneHu no
IOPUANYECKOM CNeLnanbHOCTHU.

B cootBetctBuu c MK PP, KAC PO, KoAll PO:

[OBEPEHHOCTb NpeacTaBanseTcA B pOpMe 3/1EeKTPOHHOIO AOKYMEHTa, NMOAMMCAHHOMO YCUAEHHOM
KBa/IMOUUMPOBAHHOW 3/1EKTPOHHOM MOANWUCHIO NPeACTaBASEMOro Anua, 1Mbo B Gopme 3N1eKTPOHHOTO
0bpasa [OKYMEHTa, 3aBEPEHHOr0 YCWUIEHHON KBaMULMPOBAHHON 3NEKTPOHHOW  MOAMUCHIO
npeacTaBAsemMoro nnua, Mbo B ¢opme 3/1EKTPOHHOro 06pasa, 3aBEePEHHOro MPOCTON 3/1EeKTPOHHOM
NOAMUCBLIO WM  YCUNEHHOM KBAa/IMOULMPOBAHHOW 3/1EKTPOHHOW MNOAMWUCbIO /WU, NOAAMOLLEro
AOKYMEHTbI;

opaep Ha  WUCNONHEHWE  MOPYYeHWA, BblAaBaeMbllA  COOTBETCTBYHOLIMM  aZlBOKATCKUM
obpasoBaHuem, npeacrasaseTca B Gopme 3/1eKTPOHHOro obpasa AOKYMeHTa, 3aBEPEHHONO YCUAEHHOM
KBaMPUUMPOBAHHOW 3/IEKTPOHHOM MNOAMMUCbIO  AO/KHOCTHOIMO /MUA, BblgABLIErO opaep, Anbo
3aBEPEHHOr0 MNPOCTOM 3/1IEKTPOHHOM MNOAMNUCHIO UAM YCUAEHHOM KBanuPUUMPOBAHHON 31E€KTPOHHOM
noAnucbio MLa, NOAAWEro OKYMEHTbI;

ecnm o6pau.|,eHv1e B CYyA, B COOTBETCTBMM C 3aKOHOAATENbCTBOM U [TopAagKOM noAayn AOKYMEHTOB
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O0/MKHO 6bITb NOANMCAHO (3aBepPeHo) YyCUNEeHHOW KBanudUUMPOBAHHOM 3/IEKTPOHHOW NoA4NUCbo, Npu
noZave Takoro obpalLeHunn B 3/1IEKTPOHHOM BUAE K HEMY MPUKNALbIBAETCA L0BEPEHHOCTb, NoANMCaHHasA
(3aBepeHHasn) ycuieHHoW KBaNMGUUMPOBAHHOM 3/1eKTPOHHOM NOANMUCHI0 NPEeACTaBAAEMOro NL3;

OOKYMEHTbI, NnoATBep:Kaatolme cTaTyc obpaliatowerocs B cyd AMLA, a TaKXKe AOKYMEHTbl O
BbICLUEM OPUAMYECKOM 00pPa3oBaHUM MM 06 y4YeHOW cTerneHM NOo HPUANYECKOM CcheumnanbHOCTU
npeacrasnsaoTcd B Gopme 3/1IEKTPOHHbIX 06pa3oB AOKYMEHTOB, 3aBEPEHHbIX MPOCTOM 3N1EKTPOHHOM
NOAMUCbIO WMAN  YCUAEHHOM KBaMOUUMPOBAHHOM 3NEKTPOHHOM MOAMUCBHIO Anua, MoAaoLWero
OOKYMEHTbI, 160 B popMe 3/1EeKTPOHHbIX JOKYMEHTOB.

B cootBeTtcTBUU C YK PP:

[OBEPEHHOCTb NpeacTaBaseTcd B GOpMe 3/1eKTPOHHOIO AOKYMEHTA, NOAMUCAHHOTO YCUNEHHOM
KBa/IMOUUMPOBAHHOW 3/1EKTPOHHOW MOANUCHIO NPeACTaBAAEMOro nAnua, 1Mbo B Gpopme 31eKTPOHHOTo
obpasa [JOKYMEHTa, 3aBEPEHHOr0 YCWUAEHHON KBa/NMOULMPOBAHHOW 3/NEKTPOHHOM  NOAMNUCHIO
npeacTaBAfemMoro AMua;

opgaep Ha  MUCMOAHEHME TMOPYYEeHWA, BblAABAEMbIM  COOTBETCTBYIOWMM  a[BOKATCKUM
obpasoBaHNeM, NpeacTaBAseTCcA B GOpmMe 3/1eKTPOHHOro 06pasa AOKYMEHTa, 3aBEePEHHOMO YCUNEHHOM
KBa/IMOUUMPOBAHHOM 3/1EKTPOHHOM NOAMUCHIO LOMKHOCTHOTO /IMLA, BblAABLUErO OpAEp.

3.2. NMopaya AOKYMEHTOB B paMKax rpa*AaHCKoro
CyAOonpoun3BoACTBa (B COOTBETCTBUM C [PaXKJaHCKUM
npoueccyanbHbiM KogeKkcom Poccuiickoii epepauumn)

3.2.1. ObpaleHne B cyg MOXKET 6bITb NoAaHO B GOpMe 3/1eKTPOHHOTO AOKYMEHTa, NoANMCaHHOro
YCUAEHHON KBanUUUMPOBAHHOM 3/EKTPOHHOM noAnucblo, AMbo B ¢popme 3NeKTPOHHOro obpasa
OOKYMEHTa, 3aBEpPeHHOro MnpoCTOM 3NEKTPOHHON MNOANUCLIO WUAWU YCUIEHHOW KBanuduuMpoBaHHOM
3/IeKTPOHHOM NOANMUCHIO.

3.2.2. ObpaweHne B cya, Kotopoe cornacHo MK P® pnomkHO 6bITb NOAMNMCAHO YCUIEHHOWM
KBaMPUUMPOBAHHOM 3NEKTPOHHOM nognucbio (Hanpumep, 3ansneHne ob obecneyeHUn UCKA, a TaKkKe
WCKOBOE 3asB/IeHNe, copeprKallee xoaaTancTeo o6 obecnedeHmn mUcka (4actb 4 ctatbm 131 m yactb 1
ctatbn 139 MK P®), xoaaTalAcTBO O NPUOCTAHOBEHUM UCMOIHEHUA CyAebHbIX akToB (cTaTba 379.3 MK
P®), nopaetca B cya B Qpopme IMEKTPOHHOINO  OOKYMEHTa, MOAMNUCAHHOIO  YCUIEHHOWM
KBanMOULUMPOBAHHOM 3NEKTPOHHON MOAMUCHI0 YNONHOMOYEHHOFO HA MOAMMCAHME AOKYMEHTa /uua
(3asBuTENA MK ero npeacTasuTens), AMbo B Gopme 3NEKTPOHHOro obpasa AOKYMeEHTa, 3aBEPEHHOro
YCUAEHHOWN KBANNPULMPOBAHHON 31EKTPOHHOM nognucbto. Mpy 3ToOM yCcuneHHaa KBaanduumMpoBaHHas
3/IeKTPOHHAA NOAMWUCb, KOTOPOWN 3aBEpPeH 3J/IEKTPOHHbIN 06pa3s obpaweHns B Cyd, AOO/KHA
npuHagneXatb nuy, yNoJHOMOYEHHOMY Ha MoAMnucaHve AOKYMeHTa, nognucasluemy AOKYMEHT Ha
6ymaxkHOM HocuTene.

3.2.3. Ecan obpalleHne B cysd NOANUCAHO (3aBepeHOo) NPOCTOM 3/EKTPOHHOM MOAMUCHIO,
3/1eKTPOHHble 06pa3bl AOKYMEHTOB, Mpunaraemble K OOpaLLEHMIO B CyA, CYUMTAIOTCA 3aBEPEHHbIMM
NPOCTOM 3NEKTPOHHON NOAMNUCHIO.

Ecnn obpaweHne B cys noanucaHo (3aBepeHo) yCUAEHHOW KBaiMGUUMPOBAHHOWM 3/1EKTPOHHOW
NnoAMnucbio, 3NEKTPOHHble 06pasbl LOKYMEHTOB, Mpuaaraemble K 06palleHuio B Cyh, CUYMTAOTCA
3aBePEHHbIMW YCUNEHHOW KBAaAUPULMPOBAHHOM 3N1eKTPOHHOM NOANMUCHIO.

3.3. NMNopgaua AOKYMEHTOB B paMKaX agMUHUCTPATUBHOIO
cygonpoussoactea (B cootBeTcTBUU ¢ Kogekcom

a4 MUHUCTPATUBHOrO cyaonpoussoacTea Poccuiickoii Pegepauum)

3.3.1. ObpalLeHune B cyg MOXKET bbiTb NOAAHO B GOPME 3/IEKTPOHHOTO AOKYMEHTA, NOANNCAHHOIO
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YCUAEHHON KBanUUUMPOBAHHOM 3/EKTPOHHOM noanucblo, nMbo B ¢popme 3NeKTPOHHOro obpasa
AOKYMEHTa, 3aBEPEHHOro MPOCTOW 3/IeKTPOHHOM MOANUCHI0O UAW YCUIEHHOM KBanUPULMPOBAHHOM
3/1eKTPOHHOM NOAMNUCHIO.

3.3.2. O6paweHne B cya, Kotopoe cornacHo KAC P® pgonkHo ObiTb NOAMMCAHO YCUEHHOMU
KBaNNPUUMPOBAHHOM  3NEKTPOHHOM noanucblo  (Hanpumep, 3asBfeHME O TMNPUMEHEHUN Mep
npeABapuTeNbHOM 3aWMUTbl NO AAMUHUCTPATUBHOMY WCKY, a TaKXe aAMMWHUCTPATUBHOE WCKOBOE
3aAB/ieHMe, coepXKallee XO0AaTalCTBO O MNPUMEHEHUM Mep NpPeaBapuUTENbHOM  3alMTbl MO
aAMWHUCTPATUBHOMY UCKY (4acTb 9 ctaTbm 125 1 yactb 1.1 ctatbn 86 KAC P®), noaaetcs B cya B popme
3NIEKTPOHHOIO AOKYMEHTA, MNOAMUCAHHOTO YCUAEHHON KBanMUUMPOBAHHOW 3/EKTPOHHOM MOAMNUCHIO
JiMua, YyNnosHOMOYEHHOrO Ha noAnucaHue OOKyMeHTa (3asBuTensa MAM ero npeacrasutens), vbo B
dopme aneKTPoOHHOro 06pasa AOKYMEHTA, 3aBEPEHHOr0 YCUNEHHON KBaIMPULUMPOBAHHOM 3/1EKTPOHHOM
nognucbto. Mpu 3TOM ycuneHHaa KBaAMPUUMPOBAHHAA 3SNEKTPOHHAA MNOAMUCb, KOTOPOW 3aBepeH
3NIEeKTPOHHbIN 06pa3 obpalweHna B Ccy4, AO/MKHA NpUHAZNeXaTb Jvuy, YNOJIHOMOYEHHOMY Ha
nognucaHne AOKYMEHTa, NOANMCaBLLIEMY AOKYMEHT Ha BymarKHOM HocuTene.

3.3.3. Ecam obpaweHne B cyd noanucaHo (3aBepeHO) MNPOCTOM 3NEKTPOHHOM MOAMUCHIO,
3NEKTPOHHble 06pa3bl AOKYMEHTOB, MpuAaraemble K OOPALLEHMIO B CyA, CYMTAKOTCA 3aBepeHHbIMU
NPOCTOM 3N1EeKTPOHHOM NOAMNUCHIO.

Ecnn obpalieHune B cyd NoAnUcaHo (3aBepeHo) YCMAEHHON KBanUOULMPOBAHHOMN 3N1EKTPOHHOM
NOAMMWCbIO, 3NIEKTPOHHbIE 06pasbl AOKYMEHTOB, Mpuiaraemble K OOpalLeHWIO B Cyh, CUMTAlOTCA
3aBePEHHbIMWN YCUIEHHOW KBaNMOULMPOBAHHOM 31EKTPOHHOM NOANUCHIO.

3.3.4. K KaccauMoHHOM »Kanobe, npeacTaBAeHUIO MpuaaratoTca obxkanyemble cyaebHble aKkTbl B
dopme INEeKTPOHHbIX AOKYMEHTOB, MOAMUCAHHbLIX YCUIEHHOW KBa/IMPUUMPOBAHHOM 3/EKTPOHHOMN
nognucbio (moanucamu) cyapu (cyaen), npuHaswero (NPUHABLIMX) cyAeBHbIM aKT, WUAW  Komuu
o06anyembix cyaebHbIXx akTOoB B Popme 3/eKTPOHHbIX AOKYMEHTOB, B0 B HOpme 31EeKTPOHHbIX
06pa3oB AOKYMEHTOB, 3aBE€PEHHbIX YCUNEHHON KBAaANPULMPOBAHHON 3EKTPOHHOM NOANUCHIO CyabM,
npeacenaTteNnbCTBYIOLWEro No Aeny, a B C/lydae ero OTCyTCTBUA - npeacedatens cyfa (3amectutens
npeacenartens cyna) Uam MHOro ynosHOMOYEHHOTO UM CyAbu.

K KaccaLLMOHHOVI )Kano6e, npeancraBneHnto, nogaBaembiMm B Cy4 KaccaLl,MOHHOﬁ WUHCTaHUWUW,
3aABUTENDb BNpaBe He Npunaaratb 06)KanyeN\b|e cyp,e6Hb|e aKTbl.

3.4. MNopaya A,OKYMEHTOB B pamMKaxX YyroJioBHOro
CyAONpoOu3BOACTBA (B COOTBETCTBUM C YTONOBHO-NPOLLECCYaNbHbIM
Kopekcom Poccuiickoii deaepauum)

3.4.1. ObpalueHve B cyd nogaetcsa B Gopme 3/1eKTPOHHOTO AOKYMEHTa, NOANUCAHHOIO YCUAEHHOWM
KBanMOUUMPOBAHHOMW 3NEKTPOHHON MOoANUCbIO NMua, nogatowero obpaweHue, nmbo B dopme
3NIeKTPOHHOro o6pas3a [AOKYMEHTa, 3aBEPEeHHOM YCUNEHHON KBaAUPULMPOBAHHON 3/1EKTPOHHOM
NOAMMCLIO MLA, NOAAtoLLEro obpalleHme.

Mpunaraemble K 06paLLeHUIO B CyZ maTepuanbl (LOKYMEHTbI) nodatoTca B GOpme 3NEKTPOHHbIX
OOKYMEHTOB, NOAMNUCAHHbIX YCUIEHHOM KBaANOUUMPOBAHHOM 3/1EKTPOHHOM nognucbkto, imbo B dopme
3NEKTPOHHbIX 06pPa30B [LOKYMEHTOB, 3aBEPEHHbIX YCWU/IEHHON KBa/MPULMPOBAHHON 3/N1EKTPOHHOM
nognucoto. MpuW 3TOM 3/1EKTPOHHbIE [OKYMEHTbI, W3rOTOBAEHHbIE WHBIMW JIMLLAMW, OpPraHamM,
opraHusaumamm B cBobogHon ¢opme wan  dopme, YCTAHOBAEHHOM ANa  3TUX  AOKYMEHTOB
3aKoHogaTenbctBom  Poccuiickolt  dPepepaumn, [OMKHbI  ObiTb  NOAMNUCAHbI  MMU  YCUIEHHOM
KBa/IMULUMPOBAHHOM 3/IEKTPOHHOM NOANUCHIO.

XopatanctBo 06 O3HAKOMJIEHMM € MaTepuanamu YroJoBHOTO Aefa, O MOAYYEHUM KONWUiA
npoLeccyanbHbIX JOKYMEHTOB, NOJYYEHUN MHOOPMALMKN B COOTBETCTBUM C NyHKTOM 21.1 YacTu BTOpOIA
cratbu 42 YMNK PO, nndopmaunm ob yyactum B cygebHbIx 3acegaHusax, B TOM YMCae C UCMNOAb30BaHUEM
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cUCTEM BUAEO-KOHDEPEHL-CBA3K, FParKAAHCKUI UCK, HE CoAeprKallMii X04aTalcTBa O NPUHATAN Mep No
obecneyeHnto Bo3MeLLeHUsA Bpeaa, NMPUUMHEHHOrO NpecTynieHnem, 1Mbo BO3MOMKHON KoHdUCKauum
MMyLLLeCTBA, MOryT 6biTb NogaHbl B POpMe 3NEKTPOHHOTO AOKYMEHTa, MOANUCAHHOro YCUAeHHOM
KBa/IMOUUMPOBAHHOW 3/M1EKTPOHHOM nognucbio, nMb6o B GopmMe 3/1EKTPOHHOro obpasa [AOKYMEHTa,
3aBEPEHHOMO MPOCTOMN 3/1IEKTPOHHOW MOAMMUCHIO UAW YCUIEHHOW KBAaANMPUUMPOBAHHOM 3N1EKTPOHHOM
NoOANMCLIO NMLA, NoAAloLLEro obpalleHme.

ObpalLeHune B cys Kak B Gopme 3/1eKTPOHHOIO AOKYMEHTA, Tak U B popme 31eKTpoHHOoro obpasa
[OKYMEHTa MOKET ObITb NOAAHO TO/IbKO M3 IMYHOTO KabuHeTa Aunua, NoANUCHIBAIOLLErO (3aBepAIOLLErD)
3NEKTPOHHbIV LLOKYMEHT (3/1EKTPOHHbIV 06pa3 LOKYMeHTa).

3.4.2. K KaccauumoHHbIM Kanobe, npeactaB/ieHUIO, NOAAHHbIM B COOTBETCTBUMM C MpaBUIamMy,
YCTaHOBNEHHbIMM YacTamu TpeTbeil M wectoir ctatbn 401.3 YMK PP, npunaratotca obxKanyemble
cynebHble  peweHuMA B GOpPMEe  3NEKTPOHHbIX  AOKYMEHTOB,  MOAMUCAHHbLIX  YCUAEHHOM
KBaMPUUMPOBAHHOM 3N1EKTPOHHOW nognuckto (nognucamm) cyabu (cygen), NpuHsaswero (NPUHABLINX)
obxanyemoe cygebHoe pelieHne, Uan Konum obxKanyembix cyaebHbix peweHnin B popme 3N1eKTPOHHbIX
OOKYMEHTOB, NM60 B QOpmMe 3/IeKTPOHHbIX 06pPa3oB AOKYMEHTOB, 3aBEPEHHbIX YCUJIEHHOW
KBanMOUUMPOBAHHOW 3NEKTPOHHON MOAMNUCBLIO CyabW, NpeaceaaTenbCTBYIOWEro No Aeny, a B cayyae
ero oTCyTCTBUSA - NpeacenaTenn cyaa (3amectutensa npeacenartens cyga) UM MHOFO YNOJHOMOYEHHOTO
UM cyapM.

3.5. Noaaya 4 0KYMEHTOB yyacTHUKamu
npou13BoACcTBa No Aeny 06 agMUHUCTPATUBHOM NPaBOHapPYLUEHUU
(B cooTrBetcTBUM c KogeKkcom Poccumiickoii Pegepauumn
06 aAMMHUCTPATUBHDBIX NPABOHAPYLUEHUAX)

3.5.1. Ob6paweHune B cya MOXKeT bbiTb NOAAHO B pOpMeE 3N1EKTPOHHOIO AOKYMEHTa, NOANUCAHHOIO
YCUAEHHON KBanUUUMPOBAHHOM 3/EKTPOHHOM noanucblo, AMbo B ¢popme 3neKTPOHHOro obpasa
OOKYMEHTa, 3aBEPeHHOro MpPOCTOM 3NEKTPOHHON MNOAMNUCLIO WUAWU YCUIEHHOW KBAaANOULMPOBAHHOM
3/IeKTPOHHOM NOANMUCHIO.

ObpaweHne B cygn, Kotopoe corfacHo KoAll P® poaKHO 6bITb NOAMNWCAHO  YCUAEHHOM
KBaNPULMPOBAHHOW 3NEKTPOHHOW MOAMUCLIO, NoAaeTcA B cyd B Gpopme 3N1eKTPOHHOro AOKYMEHT],
NoANMCaHHOro YCUAEHHOW KBanNGULMPOBAHHOW 31EKTPOHHOW NOANUCHIO NLA, YNONHOMOYEHHOIO Ha
nognucaHue AOKyMeHTa (3aaBuUTeNs, ero 3allMTHUKA UK npeactasutena), n(Mbo B popme 31eKTPOHHOTO
obpa3a AOKYMeHTa, 3aBePEeHHOro YCUAEHHOM KBanUdULMPOBaHHOMN 3N1EKTPOHHON noanuckio. Mpu sTom
ycuneHHaa KBanudUUMPOBAHHAA 3/EKTPOHHaA MOAMNMCb, KOTOPOW 3aBepeH 3/1EKTPOHHbIN o6pas
obpalleHMa B cyad, OO0/KHA MNPUHaANEeXKaTb AULY, YNOJIHOMOYEHHOMY Ha noAnucaHue AOKYMEHTa,
nognucasLlieMy AIOKYMEHT Ha BymaskHOM HocuTesne.

3.5.2. Ecam obpalleHne B cyd NOANUCAHO (3aBepeHO) NPOCTOM 3/1IEeKTPOHHOM MOAMUCHIO,
3/1eKTPOHHble 06pa3bl AOKYMEHTOB, Mpunaraemble K OOpaALLEHMIO B CyA, CYMTAIOTCA 3aBEPEHHbIMM
NPOCTOM 3NEKTPOHHON NOAMNUCHIO.

Ecnn obpalweHne B cya noanucaHo (3aBepeHo) YCUNEHHOM KBanudUUMPOBAHHOW 31eKTPOHHOM
NOAMMUCLIO, 3/IEKTPOHHbIE 06pasbl LOKYMEHTOB, Mpuiaraemble K OOpALLEHUIO B CyA, CUMTAIOTCA
3aBEPEHHbIMWN YCUIEHHOW KBAIMOULMPOBAHHOM 3/1EKTPOHHOM NOANUCHIO.

3.5.3. K kanobe, npotecty Ha BCTyNMBLUME B 3aKOHHYI CWy MOCTaHOBNEHWE Mo geny ob
aAMMHUCTPATMBHOM MPABOHApPYLUEHUM, PeLleHMA Mo pe3y/bTaTam PAacCMOTPEHMUA Kanob, nNpoTecTos
(ctatba 30.13 KoAN P®, cratba 30.14 KoAN P®) npunaratotca obxKanyemble onpeaeneHue,
noctaHosneHWe no peny 06 aAMWHUCTPATUBHOM MNpPABOHAPYLUEHMM, pPeELleHWe Mo pesyabTaTam
paccMoTpeHuA Kanobbl, npoTecta Ha MNOCTAaHOBNEHME NO Aeny 06  agMWHUCTPATUBHOM
NpaBoHapyLeHWM B opMe 3NEKTPOHHbBIX JOKYMEHTOB, NOAMUCAHHbIX YCUAEHHOW KBAaAUPULIMPOBAHHOM
SNEKTPOHHON MOAMUCHIO BbIHECLLErO €ro CcyAbu MAM Konuwm obxkanyemblx cynebHbix aktoB B popme
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3/1EKTPOHHbIX JOKYMEHTOB, 60 B GOopMe 3/1EKTPOHHbIX 06Pa30B AOKYMEHTOB, 3aBEPEHHbIX YCUAEHHOM
KBa/IMOUUMPOBAHHOW 3/1€KTPOHHOM NOAMNWUCLIO BbIHECLIEro ero CyAbu, a B C/lyyae ero OTCyTcTBUA -
npeaceaatens cyaa (3amectutens npeacenartens cyga) UAM MHOTO YNOJHOMOYEHHOTO UM cyabW, Anbo
onpeaeneHue, NocTaHoBAeHVMe No aAeny o6 agMMHUCTPATUBHOM TMPaBOHApPYWEHUK, pelleHue no
pesy/sbTaTam pPacCMOTPEHMA ¥Kanobbl, NpoTecTa, BbIHECEHHbIE AO/IKHOCTHBIM JIMLLOM, KO/1IEernaabHbIM
opraHom, B pOpMe 3N1EKTPOHHbIX AOKYMEHTOB Mb60 B opme 3/1eKTPOHHbIX 06pa3oB [OKYMEHTOB,
NOAMMUCAHHbIX  (3aBEPEeHHbIX) YCUAEHHOW  KBaAMUUMPOBAHHOM  3NEKTPOHHOM  MoAnNUCbi0 B
YCTaHOB/IEHHOM NopAgKe.

4. 3aBeplueHMe Nogaumn 4OKYMEHTOB

4.1. Mo 3aBeplIeHMN 3arpysku ¢aiiioBs, coaepKalmx obpalieHme B cya U npunaraemble K Hemy
OOKYMEHTbl, NMOCNE OCYLECTB/AEHUA MPOBEPKU MPaBUIbHOCTU BBEAEHHbIX AaHHbIX MO0Jib30BaTE b,
BbIOMpPan COOTBETCTBYHOLLYIO OMNUMIO, HaNpPaBAsEeT AOKYMEHTbI B CyA,.

4.2. Mocne HanpasBneHMA [AOKYMEHTOB B Cy[ MONb30BATE/l0 B JINYHbIA KabOMHET npuxoaut
yBeAOMNAEHNE O NOCTYNAEHUN OOKYMEHTOB B MHGOPMALMOHHYIO CUCTEMY, coAepKallee AaTy U Bpems
NOCTYNAEHUA OKYMEHTOB.

4.3. B uenax onpegeneHMa MOMEHTA NOAAYM [AOKYMEHTOB JaTta M Bpema MocTynaeHuA
OOKYMEHTOB B WMHOOPMAUMOHHYIO cUcCTEMY OUKCUMPYHOTCA aBTOMATUYECKW, Mo obuwemy npasuay
onpeaenAalTcaA N0 MOCKOBCKOMY BPEMEHM WM YYUTbIBAKOTCA CYyAOM NpU PacCMOTPEHUM BOMpoca O
cobnogeHnn  cCpoka ANA  HanpaeneHus  obpalleHus B Cy4  COMNACHO  MpoueccyasibHomy
3aKoHogaTenbcTBy Poccuinckoit degepauum (Yactb 3 cratb 108 MK PO, yactb 4 ctatbn 93 KAC PO,
ctatbsa 129 YK PO, ctatba 4.8 KoAll PO).

B uensx onpeaeneHna MOMEHTa MOAa4YM AOKYMEHTOB Mo obluemy npasuay NPUHUMAETCA BO
BHUMaHWe AaTa U Bpems MHGOPMALMOHHOW CUCTEMbI, @ HE JaTa M BPEMSA YacOBOW 30HbI, B KOTOPOM
HaxoA4MTCA CyA - agpecaTt Hanpasaaemoro obpaleHus.

[daTta n Bpema NOCTyn/ieHna B WMHPOPMALMOHHYIO CUCTEMY AOKYMEHTOB, MOAAHHbIX B CyAbl,
pacnonoKeHHble B 1-11 YyacoBol 30He (KannHWHrpaackana o6aacTb), onpeaensaoTca no Aate U BpemMeHu
NOCTYNAEHUA AOKYMEHTOB B MHPOPMALMOHHYIO cucTemy MUHyC 1 yac.

4.4, NpoCMOTpP AOKYMEHTOB, NOAAHHbIX B CYA, B 9/1EKTPOHHOM BUAE, OCYLLECTBAAETCA PaBOTHUKOM
annapaTa cy4a, OTBETCTBEHHbIM 3a MPUEM [OKYMEHTOB B 3/1EKTPOHHOM BWAE, KOTOPbIA A0/KEH
y6eguTbca B TOM, YTO AOKYMEHTbI, MOCTyNMBLIME B MHPOPMALMOHHYIO CMCTEMY, afpecoBaHbl CyAy,
OOCTYMNHbI AN NPoYTEeHUs, opopmMIEHbl B COOTBETCTBMM C MOpAAKOM Nogayun OOKYMEHTOB, BK/KOYas
cobntopeHne TpeboBaHMA O HaNYMK rpaduYecKkom NOANUCK ML B 9/1EKTPOHHOM 0bpase obpalleHus B
cyn, TpeboBaHWI K 3NEKTPOHHOM noanucu. Ecnv JaHHble ycnosus cobtofeHbl, Moab30BaTeNto B
JINYHBIV KaBMHEeT HanpaBnseTca yBeAOMNEHME O MOJYYEHUU CYAOM MOAAHHBLIX B 3/IEKTPOHHOM BUAE
JOKYMEHTOB. B yBEeAOM/IIEHMM YKas3blBaeTCA HaMMEHOBaHWE CyZa, HanpaBAAlOWEro yBeAOoMJ/IEHUE,
HaMMeHOBaHUA NOJIyYeHHOro ObpalleHuAa B Cyd, W MNPWUAAraemblx [OOKYMEHTOB, JaTa M Bpems
nocTynieHus obpalleHnsa B MHGOPMALLMOHHYIO CUCTEMY M OaTa U Bpems ero nojyyeHus cyaom. B
YyBEAOM/IEHWNM TaKKe MOKET YKa3blBaTbCA HOMEP COOTBETCTBYIOLLEro cyaebHoro gena (nponssoacTsa).

Ecnn Ha3BaHHbIe YCNOBUA He CO6!'IIOLI,eHbI, NoNb30BaTE/IIO HAaNpaBAAETCA yBeAOMIEHUNE O TOM, YTO
AOKYMEHTbI HE MOTYT 6bITb NPU3HaHbI NOCTYNUBLINMMK B cyAa. B yBeAOMNEHUN YKa3bIBatOTCA NPUYUNHDI, B
CnNy KOTOPbIX AOKYMEHTbI HE MOTYT CYUTATbCA NOCTYNUBLLUMMU B CyA.

4.5. [lIoKyMeHTbl OTKAOHAIOTCA NO CAeAyoWmMM NPUYMHAM:
1) obpaleHme B cya He aapecoBaHO AaHHOMY CyAY;

2) obpalleHue B Ccya, ABAAETCA UAEHTUYHBIM PaHee HanpaBieHHOMY 06paLleHuIo;
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3) AOKYMEHTbl HEeYMTaeMbl, B YACTHOCTWU: CTPAHMLbl AOKYMEHTa (LOKYMEHTOB) MepeBepHyTbl;
OOKYMEHT (AOKYMEHTbI) COAEPMKUT He BCe CTPaHMLbl; OTCYTCTBYET BO3MOMKHOCTb ONpeaenTb Haauume
BCEX CTpaHuUU,; B dailNie OTCYTCTBYET 3/IEKTPOHHbIN LOKYMEHT WM 3NEKTPOHHbLIA 06pas AOKYMEHTa;
OTCYTCTBYET CBA3HbIV TEKCT;

4) dann obpaleHus B cyg M (Mnm) dannbl npunaraemblx K HeEMy OOKYMEHTOB NpeacTaB/ieHbl B
dopmartax, He NpesyCcMOTPEHHbIX MopAAKOM NoZauM AOKYMEHTOB;

5) obpauieHne B cya u (Mnn) npunaraemblie K HeMy [AOKYMEHTbl He npeacTaB/eHbl B Buae
oTAeNbHbIX pannoB: B 0A4HOM daiine CoAepKUTCA HECKOJIbKO 3/IEKTPOHHbIX AOKYMEHTOB MW HECKOJIbKO
3/IEKTPOHHbIX 06pa3oB A0KymeHTOB. HammeHoBaHue ¢aliioB He MNo3BOAsSieT MAEHTUDMUMPOBATH
[AOKYMEHTbI, B HUX coAepKalimecs;

6) ¢aiin obpaweHus B cya u (nan) daiinbl npunaraembix K HEMY OOKYMEHTOB M (MNKU) OaHHbIE,
cogeprkalimeca B HWUX, HeAOCTYMNHbl ANA pPaboTbl, B YAaCTHOCTM: 3alUMLLEHbl OT KONuposaHua u (Mau)
neyaTu, CoAepaT MHTePaKTUBHbIE UAN MYNbTUMEANNHbBIE 3N1EMEHTbI, BHeApPeHHble CLeHapuu;

7) B HapyweHue 3aKoHogaTenbcTBa Poccuiickoit depepauun u MopaaKka nodadm AOKYMEHTOB
obpalleHre B cya B popme 3NEKTPOHHOro AOKYMEHTa He NoAnmncaHo yCUAeHHOW KBanauduLmMpoBaHHOM
3NEeKTPOHHOM noanucbio NMbo obpalleHne B cya B Gopme 31EKTPOHHOro obpasa [AOKYMeHTa He
3aBEPEHO YCUNEHHOW KBanUPULMPOBAHHOMN 3N1EKTPOHHON NOANUCHIO;

8) 3NeKTPOHHbLIN 06pa3 obpalleHna B CyA He COAEPXKUT rpaduyeckoir noanucu auua,
obpaTtuBLLerocs B cyA;

9) 3neKTpoHHasA MoANUCb He COOTBETCTBYeT BMAY, YCTaHoBAeHHOMy [lopagKom nogauu
AOKYMEHTOB. YcuneHHaa KBannduuMpoBaHHasA 31EKTPOHHAA NOANUCH He NPOLWA NPOBEPKY: HA MOMEHT
NOAMMCAaHUA [AOKYMEHTa CPOK AEWCTBUA CEPTUOMKATA 3NEKTPOHHOW MOAMUCU WUCTEK, 3NEKTPOHHasA
NOAMMUCb HE COOTBETCTBYET AOKYMEHTY, AOKYMEHT 6bl1 M3MeHeH (MoanduuMpoBaH) Nocae NoanMcaHus
€ro 3/IeKTPOHHOM NOANUCHIO;

10) Homep Aena (Npov3BOACTBA), YKa3aHHbIA MO/Ab30BaTeNemM NPW MNodadye AOKYMEHTOB, He
COOTBETCTBYET HOMEpPY Aena (NPoM3BOACTBA), yKasaHHOMY B 06paLLeHUN B cya;

11) K obpalleHnto B cyd, nogaBaeMomy MpeAcTaBUTE/IeM, HE MPUIOXKEH [AOKYMEHT,
NOATBEPXAAIOLMIA MONHOMOUMA NPEACTaBUTENA HA NPeabaBAeHMNE JOKYMEHTOB B CyA,;

12) obpaweHne B cyh NOCTYNMMAO C  WCMO/b30BaHWMEM CUCTEMbI  MEXKBELOMCTBEHHOIO
3/1eKTPOHHOro AoKyMeHToobopoTta (M340);

13) HapyweHbl UHble TPebOBaHMNA K INEKTPOHHbIM AOKYMEHTaM M (MAKN) 31EKTPOHHbIM 06pasam
AOKYMEHTOB, YyCTaHOB/IEHHble [opAAKOM NO4aun 4OKYMEHTOB.

4.6. B uensax npuobuweHus K cyaebHomy aeny (Npoms3BOACTBY) pacneyaTtbiBatoTCA:

Konua obpalieHns B cyad, NocTynuBwero B ¢opme 3/EKTPOHHOro 0b6pasa AOKyMeHTa wau
3/1EKTPOHHOTO AOKYMEHT3;

CBEAEHMA O pesy/nbTaTax MPOBEPKU YCUAEHHON KBAaNUGUUMPOBAHHOW 3NEKTPOHHOW MoAnucu
3/1eKTPOHHOMO AOKYMEHTA, BKAOYasa MHPopmauuto 06 ycuaeHHON KBaiMbULUMPOBAHHOW 31EKTPOHHOM
NOAMMCK, KOTOPOW NOAMMCAH INEKTPOHHbIN AOKYMEHT;

CBEeAEHUs O pe3y/bTaTax NPOBEPKU YCUNAEHHOW KBAaNMOULMPOBAHHON 3NEKTPOHHOW noanucu
3/IeKTPOHHOro o06pa3a [AOKYMeHTa, BKAYas WHPopmauuio 06 ycuneHHol KBannduumpoBaHHOM
3/IEKTPOHHOM NOANUCKU, KOTOPOI NOAMNUCAH SNEKTPOHHbIM 06pa3 AOKYMEHTa;



CBEAEHMSA O NPOCTOI 3NEKTPOHHOM NOANNCH, KOTOPOI 3aBepeH 3/1IEKTPOHHbIN 06pa3 JOKYMEHTa.

|_|pl4 HEO6XOAMMOCTM pacneyaTbiBalOTCA U an06u.|,a+0Tc5| Ha 6yMa)KHOM HOCUTENE K MaTepuasiam
Cy,D,E6HOI'O aena (ﬂpOM3BOACTBa) KON AOKYMEHTOB, NOCTYNUBLUKUX B 91IEKTPOHHOM BUAE.

4.7. JOKYMEHTbI, MOCTyNUBLINE B MHPOPMALMOHHYIO CUCTEMY, AOKHbI ObiTb 3aperncTpmMpoBaHbl
B CneuuanbHbix nporpammHbix cpeacteax [AC "lMpasocyaue", obecneuymBalowmx BegeHue
aBTOMaTM3MpPOBAHHOrO cyaebHOro AenonpomsBoacTBa.

4.8. Npuem, yyeT 1 pernctpauma NocTynmMBLUMUX B IEKTPOHHOM BUAE AOKYMEHTOB NPOU3BOAATCA B
TOM Ke MopALKe, B KOTOPOM OCYLLECTBAAETCA NMPUEM, YYET U PErnCTpaumAa AOKYMEHTOB Ha BymarkHOM
HocuTene ¢ ocobeHHOCTAMM, NPeayCMOTPEHHbIMU COOTBETCTBYHOLMMM UHCTPYKUMAMM NO cyaebHomy
0enonpounsBoacTay.




