Joxyment nipenocrasied Koncynsrantlliroc

CYAEBHBIN TENAPTAMEHT IIPH BEPXOBHOM CY/IE
POCCHUIICKOI ®EJEPALIIUA

INPUKA3
ot 27 nexadps 2016 r. N 251

OB YTBEPKJIEHWHU MOPSIIKA
MOJAUYM B ®EJEPAJIBLHBIE CY/Ibl OBLIEN FOPUCIUKIUYA JOKYMEHTOB
B DJIEKTPOHHOM BUJIE, B TOM UUCJIE B ®OPME
3JEKTPOHHOI'O JOKYMEHTA

Crmcok HU3MCHAIOIUX JOKYMCHTOB
(8 pen. IlpukazoB Cynebnoro nemapramenta npu Bepxosaom Cyne PD
ot 27.08.2019 N 187, ot 05.11.2019 N 255, o1 17.11.2021 N 223,
ot 11.12.2023 N 265, ot 23.01.2024 N 19, ot 24.07.2025 N 116,
or 28.10.2025 N 192)

B cootBerctBum ¢ ¢denepanpHpiMu 3akoHamu OT 8 sHBaps 1998 r. N 7-03 "O Cyne6HOM
nemapramente npu BepxoBHoM Cyxme Poccuiickoit ®@enepanmn” u ot 23 urons 2016 r. N 220-d3 "O
BHECEHWH W3MEHEHUN B OTHEJbHbIE 3aKOHOJATeNbHbIE akThl Poccuiickoir denepanu B 4acTu
NPUMEHEHUS 3JIEKTPOHHBIX JOKYMEHTOB B IESTEIBHOCTH OPraHoOB CyAeOHOM BiIacTH" MPUKa3bIBaLO:

VYr1Bepauts U BBecTdu B JAedctBue ¢ 1 suBapa 2017 r. npunaraemsii Ilopsook mogaun B
(denepanbHbie CyJbl OOIIEH FOPUCIUKIUK JOKYMEHTOB B SJICKTPOHHOM BHJE, B TOM 4YHciIe B (opme
AIIEKTPOHHOTO IOKYMEHTA.

I'eHepanbHBI TUPEKTOP
ABIVYCEB

Yr1BEpx)IEH

npukazoMm CyaeOHOro nenapramenTta
npu Bepxosaom Cyze

Poccuiickoit @enepanuu

ot 27 nexabps 2016 . N 251

MOPSIJIOK
MOJAYM B ®EJEPAJIBHBIE CY/Ibl OBLIEN FOPUCINKINY JOKYMEHTOB
B DJIEKTPOHHOM BUJIE, B TOM UUCJIE B ®OPME
9JEKTPOHHOI'O JOKYMEHTA

CuCcOK U3MEHSIONIHNX JOKYMEHTOB
(8B pen. [Ipukazos CyneOnoro nenapramenta npu BepxosHom Cyne PO
ot 27.08.2019 N 187, oT 05.11.2019 N 255, ot 17.11.2021 N 223,
or 11.12.2023 N 265, ot 23.01.2024 N 19, ot 24.07.2025 N 116,
ot 28.10.2025 N 192)

1. OBIIUE NNOJIOKEHU S

1.1. HOpHZLOK nmoJgadyu B (beﬂepaJ'IBHLIC CyAbI 06H.[€ﬁ OPUCIUKIIUA JOKYMCHTOB B 3JICKTPOHHOM
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BUJIe, B TOM Yuclie B (hopMe BIIEKTPOHHOro JoKyMmeHTa (nmayee - [lopsaok ToaayM JOKYMEHTOB)
pa3paboTaH B COOTBETCTBHH C IOJIOXCHUSAMHU [ pa’kIaHCKOTO MPOIECCYaTbHOTO Konekca Poccuiickoit
Oenepannu (nanee takxe - [TIK PO), denepansroro 3akona ot 14.11.2002 N 137-®3 "O BBeacHuu B
nedcteue  I'pakmanckoro — mpoueccyanbHoro  koxaekca — Poccuiickoit  ®enepamuu", Kopekca
aJMHUHHACTPATUBHOTO cyaonpou3BoactBa Poccmiickoit @enepannn (mamee Takxke - KAC POD),
®denepansroro 3akona ot 08.03.2015 N 22-03 "O BBenenuu B neticteue Komekca aqxMUHUCTPAaTHBHOTO
cynompousBoactBa Poccuiickoit ®eneparnuu, VYTroiaoBHO-poLiECCYaIbHOIO Kojekca Poccuiickoit
Oenepannn (manee takxke - YIIK PD), ®enepansaoro 3akona ot 18.12.2001 N 177-®3 "O BBencHHH B
JelicTBHEe YTOJOBHO-TIpOIlecCyadbHOTO Koaekca Poccwiickoit ®enepanun”, Komexca Poccuiickoit
Oenepanun 00 aIMUHHUCTPATHBHBIX MpaBoHapyuieHusix (nanee takke - KoAIl P®), depepanbHOro
3akoHa oT 30 mexabps 2001 r. N 196-®3 "O BBenennu B neiicteue Konexca Poccuiickoit denepanun 06
aJMIUHHACTPATHUBHBIX MpaBoHapymennsax"', denepanpaoro 3akona ot 23.06.2016 N 220-03 "O BHeceHHn
W3MEHEHUI B OTAEJbHbIC 3aKOHOJaTenbHble akThl Poccuiickoir Denepanuu B YacTH NPUMEHEHHS
9NEKTPOHHBIX JOKYMEHTOB B JESATEIBHOCTH OPraHoB cyneOHoi Biactu", denepanbHOro 3akoHa OT 7
ammpenss 2025 1. N 59-03 "O Brecenmnm wu3MeHennid B Komekc Poccmiickoit ®enmeparmu 00
aJIMAHUCTPATUBHBIX TpaBoHapymeHusx" (mamnee - ®Denepanbhbiidi 3akoH or 07.04.2025 N 59-03),
Oenepanpaoro 3akona oT 30.12.2021 N 440-®3 "O BHeceHMM W3MEHEHUH B OT/ACIBHBIC
3aKOHOAATeNbHBIE aKkThl Poccuiickorr ®Denpeparmm” (manee - DepepanbHbii 3akoH N 440-D3),
®epnepanpHOro 3akona ot 29.12.2022 N 610-®3 "O BHeceHUH U3MEHEHUH B YTOJIOBHO-MPOLECCYaIbHBIM
koaekc Poccuiickoit @enepaunn” (nanee - degepanbHbiil 3akoH N 610-D3), npenycMaTpuBarOIIUMU
BO3MOKHOCTL IIOJa4YM AOOKYMCHTOB B D3JICKTPOHHOM BHAC, B TOM 4YHCJIC B Q)OpMC SJICKTPOHHOI'O
JIOKYMEHTA, MIOCPEACTBOM (heZepabHON rocyAapCcTBeHHON HH()OPMAIMOHHON crcTeMbl "EMUHBINA TopTal
TOCYIapCTBEHHBIX U MYHHIMIAIBHBIX yCIyT (GyHKumiA)" (nanee - eAMHBIA TOPTaN TOCYAapCTBEHHBIX U
MYHUIMIIATBHBIX YCIIYT) TU00 MHOOPMAIIMOHHOW CUCTEMBI, omnpeaeneHHoi CyneOHbIM JenapTaMeHTOM
npu BepxoBaoMm Cyne Poccuiickoii @eaepanuu.

(B pen. llpukazoB CynmebHoro nemapramenta npu BepxoBHom Cyme P® ot 11.12.2023 N 265, or
24.07.2025 N 116)

1.2. B cootBercTBUU ¢ yacThio 1.1 cratbu 3 I'TIK PO (B penakiuu @enepansuoro 3akoHa N 440-
@3, BcrynmuBmiero B cuiny ¢ 01.01.2022) nckoBoe 3asiBJIeHHE, 3asBIeHIE, )Kallo0a, MPEJICTaBICHUE U MHBIE
JIOKYMEHTBI MOTYT OBITh MOJIaHbI B CyJl Ha OyMa)KHOM HOCHTEJIC WU B 3JICKTPOHHOM BHJIC, B TOM YHUCJIC B
(hopMe 3MEKTPOHHOTO JOKYMEHTA.

HckoBoe 3asBieHue, 3asBiIeHNE, )Kano0a, IpeACcTaBIeHHe U HHbIE JOKYMEHTHI, KOTOpPhIE MTOIAI0TCs
MOCPEJICTBOM €MHOr0 TMOpTalia TOCYNAPCTBEHHBIX M MYHHWIUIAIBHBIX YCIYT JTH00 WHPOPMAIIMOHHOM
cuctemsl, onpenesneHHol CyneOHbIM aenaprameHToM Iipu BepxoBHom Cyape Poccuiickoit ®enepaunu,
MOTYT OBITH MOJANHMCAHBI NPOCTOM 3JIEKTPOHHOM NOANMKCHI0 B COOTBETCTBHU C 3aKOHOJATEIHCTBOM
Poccuiickoit denepaunu u nopsakoMm, ompenenseMbiM CyneOHBIM JenapTaMeHToM TMpu BepxoBHOM
Cyne Poccuiickoit ®eneparun, ecnu ['TIK PO He ycraHOBIEHO, YTO yKa3aHHBIE JOKYMEHTHI JTOJIKHBI
OBITH MOIMCAHB! YCHUIICHHON KBaJIM(PUINPOBAHHON 3JIEKTPOHHOM MOIHKCEHIO.

B cootBercTBuu ¢ yacthio 2 cratbu 45 KAC P® (B penakiuu ®OeaepansHoro 3akona N 440-03,
BecrynuBmiero B cury ¢ 01.01.2022) agMuHHCTpaTHBHOE WCKOBOE 3asBJICHHE, 3asBIEHHE, Xano0a,
NpEACTaBICHHE U WHBIE JOKYMEHTBl MOTYT OBbITh NOAAaHBI B Cyd Ha OyMaXHOM HOCUTENE WIH B
3JIEKTPOHHOM BHJIE, B TOM 4HCIE B (hOpMe 3IIEKTPOHHOTO JOKYMEHTA.

AIMUHHCTpaTHBHOE MCKOBOE 3asBIICHUE, 3asBICHUE, j)Kalt00a, MPEACTABICHUE W WHBIE TOKYMEHTHI,
KOTOPBIC TMOAAIOTCS MOCPEJCTBOM €UHOIO MOpTaia rOCYAapCTBEHHBIX M MYHUIIUNAIBHBIX YCIYT MO0
WHGOPMAITMOHHOW cHCTeMBbl, omnpeaencHHol CyneOHbIM JemaptameHnToM npu Bepxosnom Cyne
Poccuiickoii denepanuvi, MOTYT OBITH IMOIITUCAHBI MPOCTON AIEKTPOHHOH TOJITHUCHEI0O B COOTBETCTBHH C
3aKOHOAATENbCTBOM Poccutickoit denepanuu u nmopsaakom, onpenenseMbiM CyneOHBIM 1enapTaMeHTOM
npu BepxoBHom Cyne Poccwmiickoit ®enepanum, ecann KAC P® He ycTaHOBIEHO, YTO yKa3aHHBIE
JIOKYMEHTBI JIOJDKHBI OBITh TIOIMCAHbI YCHIICHHOW KBATU(PUIIMPOBAHHOMN 3JICKTPOHHOHN MOAMKUCHIO.

B cootBerctBun co crarbeit 474.1 YIIK P® (B pemakuumu PenepanbHoro 3akona N 610-D3,
BcrynuBmiero B cuiry ¢ 09.01.2023) xopmataiicTBO, 3asiBIeHHE, jkajoba WM TpeACTaBIeHHE, HE
COJIepKallle CBEJICHHUI, COCTABISIONIMX OXpaHseMyI0 (elepalbHbIM 3aKOHOM TalHY, NPU HAJTMYUH
TEXHUYECKOW BO3MOKHOCTH MOTYT OBITh TIOAAHBI B CyJl B TIOPSIIKE U CPOKH, KOTOphIe ycTaHoBieHbl YIIK
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P®, B dopme 3IIEKTPOHHOTO JIOKYMEHTA M TIOJANMCHIBAIOTCS JIMIIOM, HAMPABUBIINM TaKOH JTOKYMEHT,
YCUJICHHOW KBaJHU(HUIMPOBAHHON 3JIEKTPOHHON moanuckio, ecin YIIK P® He ycTaHOBIEHO HHOE.
XopmaralcTBO, 3asiBIICHUE, jKajgo0a WIIM TPEJICTaBJICHUE, HE COJCpXKAlllUe CBEICHMIA, COCTaBIISIONINX
oxpaHseMmyl (denepandbHBIM  3aKOHOM  TaliHy, IIOJAIOTCS IOCPEACTBOM  E€IAWHOTO  IopTala
TOCYIapCTBEHHBIX ¥ MYHUIUNAIBHBIX YCIyT JH00 WHQOPMAIMOHHONW CHCTEMBI, OIPEIEIIEHHON
CyneOupiM nenapramerTom npu BepxoBaom Cyzae Poccuiickoit @enepannn. Matepuaisl, TPHIOKEHHBIE
K TaKHM XOJIaTalCTBY, 3asBJICHUIO, KAJIO0E MM MPEACTABICHUIO, TAKXKE TIOJIAIOTCS B 3JICKTPOHHOM BHJIE,
B TOM dmclie B (opMe D3JIEKTPOHHOIO IOKYMEHTa, W 3aBEPSIFOTCS JHUIIOM, HAIPABUBIINM TaKHe
JIOKYMEHTBI, YCHJIICHHOH KBATM()AIIMPOBAHHON AIIEKTPOHHON MOJIITUCHIO.

XopaTaiicTBO 00 O3HAKOMJICHHHM C MaTepuajaMyd YrojlOBHOTO Jena, O TIONyYeHHH KOIUi
MIPOIECCYATBHBIX TOKYMEHTOB, TIOJTYYeHHH HH(POPMALINK B COOTBETCTBHUU € TIyHKTOM 21.1 wacTu BTOpOH
ctater 42 YIIK P®, nndopmarun 06 yyactnu B CyIeOHBIX 3aCEAAHUAX, B TOM YHCIIE C HCIIOJIb30BaHNEM
CHCTEM BHJCO-KOH(EPEHII-CBSI3U, TPAKIAHCKAN HCK, HE COAEpKAIllUil XoAaTaiicTBa O MPHHATHHA MEp 10
00€CIeYeHNI0 BO3MEIIECHUs Bpena, NMPUYMHEHHOI'O NPECTYIJICHHEM, JH00 BO3MOXKHOM KOH(HCKALUH
UMYIIECTBA, TOJABacMble TIpaXKJaHAMU IIOCPEACTBOM €IMHOTO TMOpTana TOCYJApCTBEHHBIX W
MYHUIMIIAIBHBIX YCIYT TH00 MH()OPMAIMOHHOW CHCTeMBI, omnpeneneHHo CyneOHbIM JenapTaMeHTOM
npu Bepxosanom Cyzne Poccuiickoit ®Demepannu, MOTYT OBITh TOAMHUCAHBI TPOCTOW AIIEKTPOHHOM
MOANKCHI0 B COOTBETCTBHU C 3aKOHOJATENbCTBOM Poccuiickoil denepanuu U NOPSAKOM, ONpPEaeIsieMbIM
CyneOnpiM nemapramenToM mpu BepxoBHom Cygpe Poccuiickoit ®enepammm, ecnun YIIK PO wHe
YCTaHOBJICHO, YTO YKa3aHHBIC JTOKYMEHTHI JIOJDKHBI OBITH MOANUCAHBI YCUICHHON KBanu()UIMPOBAHHON
ANEKTPOHHOMN HOJMUCKIO.

B cootBerctBum c uwacteio 1 crateu 24.8 KoAll PO (B pemakmmm ®denepanbHOTO 3aKkoHa OT 7
anpens 2025 r. 59-®@3, BcrynuBmiero B cuiy ¢ | wutonst 2025 r.) 3asBIeHHE, XOJAaTaiCTBO, kanoda,
IOPOTECT W HHBIE JAOKYMEHTHl MOTYT OBITh IOAaHBl YYaCTHHKAMU IPOM3BOJACTBA IO JAEIy 00
aIMUHHUCTPATUBHOM IPaBOHAPYLICHWHM Ha OyMa)XHOM HOCHUTENIE MM IPH HAJIWYAU TEXHUYECKOM
BO3MOKHOCTH B CyJI€ B 3JIEKTPOHHOM BHJIE, B TOM 4YHUCIIe B (popMe 3IEKTPOHHOIO JOKyMeHTa. B ciydae
NOJauy 3asiBJIICHUS], XONATalCTBa, KaJ00bl, MPOTECTAa U MHBIX JOKYMEHTOB B 3JICKTPOHHOM BHIE, B TOM
yuciae B (GOpPME IUIEKTPOHHOTO [IOKYMEHTa, IpWIaraeMble K HUM JOKYMEHTHl JIOJDKHBI OBITh
NPEJICTABJICHBI TAKXKE B AJIEKTPOHHOM BHJIE, B TOM YHcie B (JOpME DIIEKTPOHHOTO JOKYMEHTA.

(B pen. IIpukaza Cyznebnoro nemapramenta npu BepxoBaom Cynie P® ot 24.07.2025 N 116)

3asBIeHHE, XOATalCTBO, jkan00a, MPOTECT U UHBIE TOKYMEHTHI, H3TOTOBJICHHBIE B 3JICKTPOHHOM
BHJIE, B TOM 4YHUCJIE B JOpPME IEKTPOHHOTO JIOKYMEHTa, a TaK)Ke MPHJIaracMble K HUM JOKYMEHTBI MOT'YT
OBITh TMOJAHBI YYACTHUKOM TPOM3BOJICTBA IO Ty 00 aJMHUHHCTPATUBHOM IPABOHAPYIIEHUH B CYA
MOCPEICTBOM €JMHOr0 IMOopTajia rOCylapCTBEHHBIX M MYHULMNAIBHBIX YCIYr JHOO MH(POPMALIMOHHOMN
cuctemsl, onpenenenHoil CyaeOHpIM nenaptamenToMm npu BepxoBHom Cyae Poccuiickoit ®enepannu
(uacthb 2 cratbu 24.8 KoAIl PD).
(abzan BBenen [Ipukazom CynebHoro nenapramenta npu Bepxosaom Cyne PO ot 24.07.2025 N 116)

3asBIeHHE, XOAATaiicTBO, kKajxo0a, MPOTECT M HMHBIE JOKYMEHTHI, KOTOpbIE MOJAIOTCA B CYyI
MOCPEJICTBOM €MHOr0 TMOpTalia TOCYNAPCTBEHHBIX M MYHHWIUINAIBHBIX YCIYT JTH00 WHPOPMAIMOHHOM
cuctemsl, onpenesneHHol CyneOHbM aenapramenToM mpu BepxoBHom Cyape Poccuiickoit ®enepanuu,
MOTYT OBITH MOANHCAHBI MPOCTON 3JIEKTPOHHOHN moanuchio, ecnmu KoAll PO He ycTaHOBI€HO, UTO OHHU
JIOJDKHBI OBITH TIOJIMCAHBI YCUJIEHHON KBaTHM()HUIMPOBAHHOW AJIEKTPOHHON MOJMUCKHIO (4acTh 3 cTaThH
24.8 KoAIl PO).
(ab3an BBenen [Ipukazom CynebHoro nenapramenta npu Bepxosaom Cyne PO ot 24.07.2025 N 116)
(. 1.2 B pen. Ipukasza Cynebnoro nenapramenta npu Bepxosaom Cyae P® ot 11.12.2023 N 265)

1.3. Monoxenus I'TIK PO, KAC P®, VIIK P®, KoAll P®, npexycmarpuBaroniie moaady B
¢benepanbHble cynbl OOILIEH FOPUCIUKIUHM JTOKYMEHTOB B JJIEKTPOHHOM BHIE, B TOM 4HCIE B (opme
3JIEKTPOHHOTO IOKYMEHTA, peaTn3yIOTCs IIyTeEM MPUMEHEeHHs HacTosmiero [lopsaka mogadn JOKyMEHTOB.
(8 pen. IIpukasza Cynebnoro nenapramenta npu Bepxosnom Cyne P® ot 24.07.2025 N 116)

[lopaua 3anpocoB, NpeIoKeHHH, 3asiBICHUN HITH Kaj100 B CyZ B COOTBETCTBHH C (eiepaIbHbIMU
3akoHamu oT 22.12.2008 N 262-®3 "O06 obecrieueHnn 10cTyma K HHGOPMAIIUHU O JIEATEIHHOCTH CYJIOB B
Poccuiickoit ®@enepauun”, or 02.05.2006 59-®3 "O mnopsaxe paccMOTpeHHs OOpalleHU TpaxkaaH
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Poccuiickoii @eaepanuu” [lopsakoM mmogadm TOKYMEHTOB HE PETyITUPYETCS.

[lomaya MOKYyMEHTOB B D3JEKTPOHHOM BHJE, KOTOpPBIE COJEpXKAaT CBENCHUS, COCTAaBIISIONINE
roCyJapCTBEHHYIO TaiHy, [lopsakoM moiaum TOKyMEHTOB HE PEryJIupyeTCs.

IMomaua JMOKYMEHTOB B DIEKTPOHHOM BHJE C HCIIOJNB30BAHUEM CHCTEMBI MEXBEIOMCTBEHHOTO
JNIEKTPOHHOTO  JOKyMeHTooOopota  (MDJIO)  mpoueccyanbHbIM — 3aKOHOJATEILCTBOM — HE
IpeTyCMaTpPUBACTCSL.

IMogaya  JOKYMEHTOB B OJJCKTPOHHOM  BHJE  IOCPEACTBOM  CHUCTEM  DIEKTPOHHOTO
JOKYMEHT0000poTa ydyacTHHUKOB cyaeOHoro Ilpomecca ¢ Hcmonb3oBaHWEM €OUHOH  CHCTEMBI
MEXBEJIOMCTBEHHOTO 3JICKTPOHHOTO B3auMoieicTBHS [1opsiikoM 1o aun TOKyMEHTOB HE PEryIupyeTCsl.
(. 1.3 B pen. [Ipuxaza Cynebnoro nenapramenta npu Bepxosaom Cyzne P® ot 11.12.2023 N 265)

1.4. B nensx peanmnzanuu Hactosmiero [lopsaka momaun JOKYMEHTOB HCIIONB3YIOTCS CIETYIOIIee
OCHOBHBIE TOHATHS:

(denepanpHble Cymbl OOIIEH IOPUCOUKIINU (Janee - CyHIbl, CyHd) - KacCallMOHHBIE CyHObl 0Omeit
IOPUCIUKIINY, KAacCAllMOHHBIH BOCHHBIM CyJA, amleJUIAIMOHHBIC CyAbl OOINEeH  IOPUCIUKIIUY,
aneJUIILMOHHBIA BOCHHBIN Cy/I, BEpXOBHBIE CYIIbI pECITyONHK, KpaeBble, O0JAaCTHBIC CY/IbI, CYIBl TOPOJIOB
(denepanbHOTO 3HAYECHHS, CYAbl aBTOHOMHOW OOJIACTH M aBTOHOMHBIX OKPYTOB, OKPYXKHBIE ((IIOTCKHE)
BOEHHBIE CYbl, PAOHHBIE, MEKPAHOHHBIE U TOPOACKUE CY/Ibl, TAPHU30HHBIE BOCHHBIE CYIbI;

oOpalieHue B CyAd - JOKYMEHT, CO3/JaHHBIi B COOTBETCTBUM C MPOLECCYaTbHBIM
3aKOHOJIATEIECTBOM, HAIIPABIICHHBIN B Cy]l (HAaIpHMep, NCKOBOE 3asBIICHHE, aIMUHUCTPATUBHOE UCKOBOE
3asBJICHHE, XOJATaliCTBO, 3asBJIICHHME, 3asiBIE€HHE O BBIHECEHMU CyAeOHOro IpHKasa, »xKaoba,
aneJULILMOHHAs jKalo0a U MPeACTaBICHUEe, KacCalluOHHbIE Jkano0a U MpeJcTaBlIeHue, IPOTeCT);
(B pen. IIpukaza CynebHoro nenapramenTa npu Bepxosaom Cyzae P® ot 24.07.2025 N 116)

JIOKYMEHT B 3JICKTPOHHOM BHUJE - DJICKTPOHHBIH JOKYMEHT (IOKYMEHT B (DOpME 3JICKTPOHHOIO
JIOKyMEHTa) WJIM OJJICKTPOHHBIM 00pa3 JOKyMeHTa (IJOKyMEHT B (OpMe »3JICKTPOHHOro oOpasa
JIOKYMEHTA);

AIIEKTPOHHBIA JIOKYMEHT - JJOKYMEHT, CO3JIaHHBIH B DIIEKTPOHHOHW (opme 0e3 mpeaBapUTEIbHOTO
JIOKyMEHTHUPOBaHU Ha OYyMa)KHOM HOCHTEJNE, TIOJITUCAHHBIA AJIEKTPOHHOM MOMAMUCHI0 B COOTBETCTBUU C
3aKoHOAaTenbCTBOM Poccuiickoit denepannu;

AIIEKTPOHHBIA 00pa3 JOKyMeHTa (JEKTPOHHAs KOMHs JIOKYMEHTa, H3TOTOBICHHOTO Ha OYMakHOM
HOCHUTEJIE) - TepeBelCHHAas B D3JEKTPOHHYIO (OPMYy C TOMOLIBIO CPEICTB CKAaHHUPOBAHUSI KOIHS
JOKYMEHTa, U3rOTOBJIIEHHOTO Ha OyMa)XHOM HOCHUTEJIE, 3aBepeHHasl B COOTBETCTBHHM ¢ llopsakoM monaun
JOKYMEHTOB TIPOCTOW D3JEKTPOHHOH MOJMHUCHI0 WM YCWICHHON KBaTU(PHUIUPOBAHHOW 3JIEKTPOHHON
MOAINCHIO;

JJIEKTPOHHAs TMOANUCH - uWHPOpPMaLus B DIEKTPOHHOM (¢opme, MNPHCOCTUHEHHAas K
TIOJINIACHIBAEMOMY (3aBEpPSEMOMY) AJIEKTPOHHOMY JIOKYMEHTY (3JEKTPOHHOMY 00pa3y JOKYMEHTa) HIIH
MHBIM 00pa3oM CcBs3aHHass € HHUM M TIO3BOJISIIONIAs HMIECHTU(QHUIMPOBATH JIMLO, MOAMHUCABIICE
(3aBepuBILIEe) AIIEKTPOHHBIN JOKYMEHT (3JIEKTPOHHBIN 00pa3 10KYMEHTa);

KJII0O4 BHCKTpOHHOﬁ IMOAINNCH - YHHUKaJIbHAA MMOCJICA0BATCIIBHOCTE CUMBOJIOB, IIPE€AHA3HAYCHHAA I
CO3aaHuA BHCKTpOHHOﬁ IIOAIINCH,

MpocTast 3JIEKTPOHHAs MOANHUCH - 3JEKTPOHHAS MOAMHUCH, KOTOPas MOCPEACTBOM HCIIOJIb30BAaHUS
KOJIOB, TapoJiiedl WM HHBIX CpEJICTB MOITBepkaaeT (akt (GopMUpOBaHUS SIIEKTPOHHON TMOIMUCH
ONpeAeNeHHBIM JHUIOM. B KkadecTBe Kitoya TMPOCTOH 3JIEKTPOHHOM MOJMUCH HUCHOIB3YETCA
MOATBEPKICHHAS yueTHas 3anuch ¢pusndeckoro iuna ECHA;

yCHJICHHAasT  KBaIM(DUIMPOBAaHHAs  OJJIEKTPOHHAS  IMOJNNHCH -  DIEKTPOHHAS  TOJIIHCH,
COOTBETCTBYIOIIAas MMPU3HAKaM, YKa3aHHbIM B yacTh 4 ctatbu 5 PenepanbHoro 3akoHa ot 06.04.2011 N
63-D3 "O06 sneKkTpoHHOM moanHcu";
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KBaJTM(QHULIMUPOBAHHBINA cepTU(UKAT KII0Ya IPOBEPKHU AIEKTPOHHOH MOJNKICH - CEPTUPHKAT KITIoYa
MPOBEPKU IJIEKTPOHHON MOINHUCH, COOTBETCTBYIOIIMH TPEeOOBaHHSM, YCTAaHOBJICHHBIM 3aKOHOM 00
3JEKTPOHHOMN MOJANUCH U WHBIMHM NPUHUMAaEMBIMU B COOTBETCTBUU C HUM HOPMATHUBHBIMHM NPAaBOBBIMU
aKTaMH, CO3JaHHBI aKKPEAUTOBAHHBIM YIOCTOBEPSIOIIMM LEHTPOM JHO0 (eaepaabHbIM OpPraHoM
WCTIOTHUTENFHOW BJIACTH, YIOJHOMOYEHHBIM B c(epe WCIONb30BaHUs AIIEKTPOHHON TMOANHCH, U
SIBIISTFOIIUICS B CBSI3M C OTHM O(QHUITHAIBEHBIM JOKYMEHTOM;

ECUA - enepanibHas rocymapcTBeHHas HWH(popManuoHHas cuctemMa "EnuHas cucrema
UACHTUOUKANINA W ayTeHTHQUKAMH B HWHPpACTpyKType, obecreunBamomeil WHPOPMAIMOHHO-
TEXHOJIOTHYECKOE B3aUMOJICHCTBHE HH(DOPMAIMOHHBIX CHUCTEM, HCIOJB3YEMBIX IS TPEAOCTABJICHUS
TOCY/IapCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT B JIEKTPOHHOU (hopme";

EIII'Y, enwHblii TOpTaMm TOCYNAapCTBEHHBIX W MYHHIHIAIBHBIX YCIyr - deaepaibHas
rocyaapcTBeHHas nHGopMannoHHas cuctema "EQuHBIN MOpTaid rocylapCTBEHHBIX M MYHUIUIAIbHBIX

yenyr (byHkuuii)";

nH(pOpMaIlMOHHAsL cHcTeMa - |ocymapcTBeHHas aBTOMAaTH3WpOBaHHAs cucTeMa Poccuiickon
Oenepannu "[IpaBocynue" (mamee - I'AC "llpaBocynue" umu coorBeTcTByIOmas moacucrema ['AC
"[IpaBocynue");

JMUYHBIN KaOWMHEeT - WH(OPMAIMOHHBIM pecypc, pa3MemeHHBIH Ha eIUHOM I[opTaie
rocyaapCTBCHHBIX 1 MYHUIUIIAJIBHBIX YCIIYT 0o B I/IH(bOpMaHI/IOHHOI\/'I CUCTEME, HpCI[Ha?)Ha‘ICHHLIﬁ JJIsL
peanu3alMy  y4aCcTHHKaMH CyJqeOHOro mpouecca MpaB U 00sA3aHHOCTEH, IPeayCMOTPEHHbIX
NPOLIECCYaNbHBIM 3aKOHOAATENBECTBOM, B TOM YHCJIE [IPaBa Ha M0a4y B CyX JOKYMEHTOB B JIEKTPOHHOM
BUJIE;

JIAI0, TOAAroIIee MOKYMEHTBI B Cy.H, - 3asSBUTEIh WIH €ro MPEACTaBUTENb, MOJAIOMIUNA B CYI
JIOKYMEHTBI B DIIEKTPOHHOM BHUJIE, TTOJIE30BATEINb JIMYHOTO KaOMHETa;

M0JIb30BaTElb JIMYHOTO KabnuHeTa (I0/1b30BaTelb) - (PU3MUECKOE JIUI0, B TOM YHCIIE IPEICTaBUTENb
IOPUANYECKOTO JIMIA, Ha Ybe UM CO3JaH JIMYHbIH KaOMHET B IEJIIX pealn3aliyl MpaB U 00S3aHHOCTEH,
YCTaHOBJICHHBIX IIPOLIECCYAITEHBIM 3aKOHOIATEICTBOM.

(1. 1.4 B pen. [pukaza CynebHoro nenapramenTa npu Bepxosaom Cyne PO ot 11.12.2023 N 265)

2. YCJIOBHA NIOJAYU JOKYMEHTOB B 9JIEKTPOHHOM BUIAE
2.1. JInyHbIlii Ka0UHET

2.1.1. JIokyMeHTbl B 3JICKTPOHHOM BHJE IOJAIOTCA Yepe3 JIMYHBIA KaOMHET I0JIb30BaTels,
CO3MaHHBIM B MoAayne "DnekTpoHHOe mpaBocyaue’ mporpammuoro usgenus "Hureprer-mopran” ['AC
"TTpaBocynue" (Www.ej.sudrf.ru) B uadopManroHHO-TeNeKOMMYHHUKAMOHHOU ceTH "MHTepHeT" (nanee
- nuusbiid kabunet I'AC "llpaBocynue"), munbo uepes nuunblii kadunet EINTY.

Jnga momaum B Cyl JOKYMEHTOB B JJIEKTPOHHOM BHJE B CEKTOpax IMOJB30BATENHCKOTO
COIIPOBOK/ICHUSI ~ MHOTO(YHKIIMOHAJBHBIX  LEHTPOB  INPEAOCTABICHUS  TOCYIAapCTBEHHBIX U
MYHUIMIIAIBHBIX ~ YCIIYT, OOECHNEUMBAIOIIMX BBHIMOJHEHHE (QYHKUMH 1O KOHCYJIBTAallMOHHOH H
OpraHU3aIlMOHHO-TEXHUYECKOW TOJICpPIKKE 3asBUTENICH, MOXeT ObITh oOecreueH OecCIUIaTHBIA JOCTYI
sagButeneii Kk ['AC '"[IpaBocyame" wu wuHGOpMHUpOBaHHE O TOPSAAKE JOOCTyNAa K YKa3aHHOH
AaBTOMATHU3UPOBAHHOMN CHCTEME.

(mm. 2.1.1 B pex. [Ipukaza Cynebnoro aenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N 265)

2.1.2. JInunsiii kabuuet EII'Y co3gaercs Ha (U3MUECKOE JIUIO, KOTOPBIM IOJIAIOTCS JOKYMEHTHI B
AJIGKTPOHHOM BHJIC B CYII; TIPH MO1aue JJOKYMEHTOB MPEACTABUTENEM JTMYHBIH KaOWHET CO3/IaeTCs Ha UMs
npeactaBuTess. Yepes JTUUHBIN KaOMHET MPEACTABUTEIISI MOTYT OBbITh HOJaHbl JOKYMEHTHI B OTHOIICHUH
OJTHOTO M 00JIee MPEeICTaBIAEMbIX UM (PU3NYECKUX U (WIIN) FOPUANIECKUX JIHII.

Jlnunsiii kabuner ['AC "llpaBocymme" co3pmaercs Ha (u3HYECKOe JIMIO, KOTOPHIM IOAAIOTCS
JOKYMEHTBI B DOJEKTPOHHOM BHJE B CyA, JUOO Ha TNPEACTABUTENS IOPHIMYECKOTO JIHIIA,
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WHIUBUIYaJLHOTO TPEANPUHUMATENS;, MPU ToJade MTOKYMEHTOB TIPEICTAaBUTEIEM JIMYHBIA KaOWHET
co3maeTcs Ha UMsS npeicTaBuTens. Uepe3 JMUHBIA KaOWHET NPEACTaBUTENS MOI'YT OBITh IIOJaHbI
JIOKYMEHTBI B OTHOIIICHUH OJHOTO U 0oJiee MPEACTABISIEMBIX UM (DU3NYCSCKUX U (WIH) FOPUIUICCKUX JIUI,

JInuHbIi KaOMHET CO3/1aeTC B aBTOMAaTHUECKOM PEXHUME MyTeM MOATBEPXKACHHS JTUUHBIX JaHHBIX
(hH3UYECKOro JIUIA, B TOM YHCIIC ero (haMIIIN{, IMEHH B OTYeCTBA (IIPU HATHYINH ).
(. 2.1.2 B pen. Ilpukaza Cyne6Horo nenapramenTa npu BepxosHom Cyae PO ot 11.12.2023 N 265)

2.1.3. Hdoctyn K JMYHOMY KaOWHETY OCYLIECTBIACTCS IOCPEICTBOM HICHTUPHUKALINU H
ayTeHTU(UKAMK II0JIb30BAaTEIsl C WCIOIb30BAaHMEM IIOATBEPXKIEHHON yUYeTHOW 3amucu (pU3MYecKoro
muua ECHUA, B TOM 4nciie IPUCOEANHEHHONW K OPraHU3aliy B Ka4eCTBE MPEICTaBUTES.

(. 2.1.3 B pen. Ilpukaza Cyne6Horo nenapramenTa npu BepxosHom Cyzae PO ot 11.12.2023 N 265)

2.1.4. JIokyMeHTHI B 3JIEKTPOHHOM BHI€ MOTYT OBITh TIOJIaHBI B (POpPME DIIEKTPOHHOTO JOKYMEHTA,
MOJMUCAHHOTO 3JEKTPOHHOHN TOAMKCHIO B COOTBETCTBUU C 3aKOHOoaTeIbcTBOM Poccuiickoit denepanuu,
i B (hopMe AIIEKTPOHHOr0 00pa3a TOKyMeHTa.

(. 2.1.4 B pen. [Ipukaza Cynebnoro aenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N 265)

2.2. TpeGoBaHu K 3JIeKTPOHHBIM 00pa3aM J0KYMEHTOB

2.2.1. DNeKTpOHHBIN 00pa3 JOKYMEHTa CO3AaeTCs C IIOMOIIbIO CPEACTB CKAHUPOBAHUS.

CkaHupoBaHHE JOKYMEHTa Ha OyMa)KHOM HOCHTEJE JOJDKHO IPOU3BOIUTHCS B MacmTabe 1:1 B
yepHO-0Oenom oo cepom nBere (kadectBo 200 - 300 Todyek Ha mroiiM), 00eCTIEUNBAIOIIEM COXPAaHCHHE
BCEX PEKBH3HTOB M ayTEHTHYHBIX MPU3HAKOB IMOJUIMHHOCTH, & UMEHHO: IpadUuecKol MOAMUCH JIWIA,
MeYaTH U YIJIOBOTO INTamra OjaHka (Ipy HaJMuWH), CKAHHPOBAaHKE B PE)KUME TMOJHOH IBeTonepeaadn
OCYIIECTBISIETCSI TPU HAIWYUM B JOKYMEHTE I[BETHBHIX TpapuuecKux H300pakeHWH ITHOO0 I[BETHOTO
TEKCTa, €CIIN 3TO UMEET 3HAYSHHE U PACCMOTPEHHSI JIea.

2.2.2. ®aiin snekTpoHHOro 00pa3a JOKyMeHTa JoJbkeH ObiTh B Qopmate PDF (pexomenayercs
CO3/1aBaTh AIEKTPOHHBIN 00pa3 JOKYMEHTa C BO3MOKHOCTBIO KOITUPOBAHHS TEKCTA).
(B pen. IIpukaza Cyznebnoro nemapramenta npu BepxoBaom Cynie P® ot 23.01.2024 N 19)

®daitnpl JOKYMEHTOB (MaTEepHAIOB), MPWJIATAEMBIX K OOpAIICHUIO B CyHA, TMPEACTABIISIIOTCS B
¢dopmate PDF, ecniu nHOE He ykazaHOo B HacToseM [lopsake mogaun JOKYMEHTOB.

Pasmep ¢aiina snekTpoHHOTr0 00pa3a JOKyMEHTa He JIoJDKeH npeBbimaTh 30 MO.
(. 2.2.2 B pen. Ilpukaza Cyne6Horo nenapramenta npu Bepxosnom Cyzne PO ot 11.12.2023 N 265)

2.2.3. Kaxnplii OTJENbHBIA JOKYMEHT JOJDKEH OBITh MPEICTaBICH B BHIE OTAENbHOro (haiima.
HaumenoBanue (aiiia JOHKHO TMO3BOJSITh UACHTU(QUIMPOBATh JOKYMEHT M KOJMWYECTBO JIUCTOB B
JIOKyMeHTe (HanmpuMep: uckoBoe 3asBienue ot 05122016 3um.pdf).

2.2.4. ®aiinpl U NaHHBIE, CONIEPXKAIIMECS B HUX, JOJDKHBI OBITh JOCTYITHBIMH ISl paOOTHI, HE
JIOJKHBI OBITh 3aIMIICHBI OT KOIUPOBAHHUS M IEYaTH 3JICKTPOHHOrO o0pa3a, HE JOJDKHBI COACPIKATh
WHTEPaKTUBHbBIE U MYJIbTUMEAUINHBIC AJIEMEHTHI WM BHEIPEHHBIE CLICHAPUU.

2.2.5. DnexTpoHHBI 00pa3 JOKyMeHTa 3aBepsieTcsi B coorBercTBuu ¢ llopsimkom mnopaum
JIOKYMEHTOB TIPOCTOW D3JIEKTPOHHOW IOJIUCHI0 WM YCWJICHHOW KBaJU(QHUIMPOBAHHOW 3JICKTPOHHOU
MOAIKCHIO.

2.2.6. [Nomaua oOpaiieHus B ¢y B (hopMe JIEKTPOHHOrO 00pasa JOKYMEHTa, 3aBEPEHHOIO TPOCTOH
3JEKTPOHHOHN TMOANHKCHI0 WM YCHJIEHHON KBaJTM(UIIMPOBAHHOW 3JIEKTPOHHOU TOJIMHCHIO, JAOMyCKaeTcs
HE TOJBKO M3 JIMYHOTO KaOWHETa, MPUHAIJIEKAIIETO JIMIY, KOTOPOEe YKa3aHO B TEKCTE JOKYMEHTa Kak
JIUIIO0, €r0 TOAIMKCABIIee, HO U M3 JUYHOTO KaOWHeTa JINIa, YIIOJTHOMOYEHHOTO Ha MOAady JAOKyMEHTa
(mpencraBurens).

Ecnu B xauecTBe 3asBuTENei (Ui, momaromux oOpalleHue B CyA) M (MIM) MX MpelcTaBUTEeH
BBICTYNAIOT MPOIECCyaTbHBIE COYYACTHUKU (COMCTIIBI, COOTBETUYHKH), JIMIA, 3aSBISIONINE COBMECTHOE
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XOJlaTalcTBO (Hampumep, OO0 YTBEPXKACHUH MHPOBOIO COIJIAIICHUS, 00 OTJIOXKEHHH CyAeOHOro
3acelaHusl, O MPUOCTAHOBJICHUH MPOM3BOCTBA IO JIENy), TO Tojaya TaKoro odpaieHus B ¢yl B Gopme
3JIEKTPOHHOTO 00pa3a JOKYMEHTa MOKET OBITh OCYIISCTBIICHA OJTHUM U3 yKa3aHHBIX JIMIl. B 3TOM citydae
MOJIaBaTh TaKOE OOpAIICHUE B CYJl OTACIBHO KaXKIOMY M3 YKa3aHHBIX JIUI] U3 CBOETO JIMYHOTO KaOWHETa
(xabuHeTa TpeAcTaBUTENS) He TpeOyeTcs.

Ecnmu B xauectBe 3asBUTENEH (JIUI, MOMAIOMIMX OOpalieHre B cya) U (WIH) WX TpeacTaBUTeNei
BBICTYIAIOT JIWIA, OOPaTUBIINECS B CYJ C UCKOBBIM 3asBJICHUEM, IOAAHHBIM B 3alUTy MPaB U 3aKOHHBIX
uHTepecoB rpynnsl ull (ctateu 244.20, 244.21 T'TIK PO), KOIIEeKTUBHBIM aIMAHUCTPATUBHBIM UCKOBBIM
3asBJICHUEM B 3alUTy HApYIICHHBIX HMJM OCHApUBAEMBIX MpPaB U 3aKOHHBIX MHTEPECOB TPYMIIBI JIUII
(crathst 42 KAC P®), To momava Takoro oOpaiieHus B CyJ B OpMe DIISKTPOHHOTO 00pa3a JOKyMeHTa
MOJKET OBITH OCYIIECTBJICHA OJHHWM M3 JIAI, KOTOPOMY TOPYYE€HO BEJEHHE COOTBETCTBYIOIIETO Jelia B
WHTepecax TPYIIIbI JIUI.

(. 2.2.6 BBeneH [Ipukazom Cynednoro aenapramenta npu BepxoBaom Cyne PO ot 11.12.2023 N 265)

2.3. Tpe6oBaHus K IeKTPOHHBIM JOKYMEHTAM

2.3.1. DNeKTpOHHBI JOKYMEHT H3HAYajdbHO CO3JaeTCsl B  JJCKTPOHHOW Qopme 0Oe3
IpeBApPUTEIbHOTO JOKYMEHTHPOBAHHS Ha OyMa)KHOM HOCHTEJIE.

2.3.2. @aiin oOpameHus B Cyq AODKeH ObITh B (hopmate PDF ¢ BO3MOXXHOCTHIO KOITMPOBaHUS
TEKCTa.

Daiipl JOKYMEHTOB (MaTepHaliOB), NPUIAraeMbIX K OOpaIIEHUsIM B CyA, NPEICTABIAIOTCA B TOM
¢dopmare, B KOTOPOM OHH TOAMUCAHBI 3JIEKTPOHHON moanuchio. [Ipu aTom (aiinel MaTepraioB U (W)
JOKYMEHTOB, IPHWJIAraeMbIX K OOpaIlleHUsIM B CyZ, MOTYT OBITh IPEICTABIICHBI B CIICAYIOMKX hopMmaTax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - a5t JOKyMEHTOB C TEKCTOBBIM CO/ICPKAHUEM;
2) PDF, JPEG (JPG), PNG, TIFF - mj1st 1OKyMeHTOB ¢ Tpad)iIecKuM COAEPIKAaHUEM.
Pazmep daiina sanekTpoHHOTO JOKYMEHTA HE JIOJDKeH npeBsimarh 30 MO.

2.3.3. Kaxnplil OTIENbHBIA JOKYMEHT JOJ/DKEH OBbITh NMPEICTAaBJIICH B BHJE OTAEIbHOro (haiina.
HammenoBanue ¢aiia MODKHO MO3BOJIATH WACHTU(PULIMPOBATH IOKYMEHT M KOJHYECTBO JIMCTOB B
JIOKyMeHTe (HampuMmep: uckoBoe 3asiBiienue ot 05122016 3um.pdf).

2.3.4. @aiinbl U JaHHBIC, COACPXKAIIMECS B HUX, JOJDKHBI ObITh JOCTYIHBIMU JUIs PabOTHI, HE
JIOJDKHBI OBITH 3aIMINEHBl OT KOMUPOBAaHUS W T€YaTH, He JOJDKHBI COJEPIKaTh HWHTEPAKTHBHBIE W
MYJIbTUMEIUINHBIE 3JIEMEHTHI UJIM BHEAPEHHBIE CLICHAPUU.

2.3.5. O6parmienue B cya B (hopMe JIEKTPOHHOTO JOKYMEHTA JIOJIKHO OBITh MOJANUCAHO YCHJICHHON
KBTI (DUITUPOBAHHOW 3JICKTPOHHOMN MOAMUCHIO.

HOpHI{OK nmogau AOKYMEHTOB HE€ HNpCAyCMAaTpUBACT BO3MOXKHOCTHU IMOJa4Hn 06pa1ueH1/I;1 B Cya B
(bOpMC QJICKTPOHHOI'0 NOKYMCHTA, HNOANHNCAHHOI'O YCHHCHHOfI HCKBaHPI(l)PIHI/IPOBaHHOfI 3HeKTp0HHOI>’I
IOAIKNCHIO.

YcunenHas KBamuUIIMPOBAHHAS dJIEKTPOHHAS MOANKCH, KOTOPOW MOANKCAHO oOpaleHue B Cy/I,
JIokHa cooTBeTcTBOBaTh popmaty PKCS#7 (oTcoeauHeHHass 3NEKTPOHHAS MOAIUCH) U CONEPKAThCs B
OTJeNBHOM (aiiie.

HpI/I noaInrncCaHnmn O6paH_[eHI/I$I B Cyd HECKOJbKHMH JIMIaMHU YCHJICHHAs KBaJ’II/Iq)I/IHI/IpOBaHHaH
3JIEKTPOHHAS MOJMHUCH KaXI0TO JIMIA, HOAMHUCHIBAIOIIETO JOKYMEHT, TOJDKHA COAEPIKaThCS B OTACIBHOM
daiine.

[lopsmox momaunm OKyMEHTOB HE NPeayCMaTpUBAaeT BO3MOXKHOCTH TIOAAYM AJIEKTPOHHBIX
JIOKYMEHTOB, IOJIMUCAHHBIX PHUCOEINHEHHBIMH 3JIEKTPOHHBIMH MOANNCIMH.
(. 2.3.5 B pen. Ilpukaza Cyne6Horo nenapramenTa npu BepxosHom Cyzae PO ot 11.12.2023 N 265)
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2.3.6. O0pamienue B cya B (hopMe AJIEKTPOHHOTO JOKYMEHTA JIOJKHO OBIThH MOMAIMUCAHO YCUIICHHOM
KBaJTM(DUIIUPOBAHHOW 3JEKTPOHHON TMOJIKCHIO JIUIA, KOTOPOE YKAa3aHO B TEKCTE DIIEKTPOHHOTO
JIOKYMEHTA KaK JIUIO, €r0 TOAMKICABIIEE.

He AOIYCKACTCA MPEACTABJICHUEC B CYJ 3JICKTPOHHBIX JOKYMCHTOB, IMOAINMCAHHBIX SHCKTpOHHOﬁ
IMMOAIIUCHIO JIMIA, KOTOPOE HE YKa3aHO B TEKCTE 3JICKTPOHHOI'O JOKYMEHTA KakK JIMIO, €ro MOAIIMCAaBIICE.

Obpamenne B cya B (opMme BIEKTPOHHOTO JOKYMEHTa MOXKET OBITh HOANMCAHO YCHUJIEHHOU
KBATN(HUIUPOBAHHON DJIEKTPOHHOW TIIOMNHCHI0 KAK JIMIA, SBISIONIETOCS MOJIB30BATENIeM JIMYHOTO
kaObuHeTa, Tak M JIMIA, KOTOpPOEe He SBISIETCS IIONB30BaTeNeM JIMYHOTO KaOMHETa, W3 KOTOPOTrO
OCYMIECTBIISIETCSI Oa4a OOpaleHus B Cy L.

(mm. 2.3.6 B pen. [Ipukaza Cyne6Horo nenapramenta npu BepxoHom Cyne PO ot 11.12.2023 N 265)

2.3.7. llomaya oOpamieHus B Cyq B (popMe DIEKTPOHHOTO JTOKYMEHTA, MOJIMUCAHHOTO yCHUJICHHOMN
KBaJTM(PULIUPOBAHHOW 3JEKTPOHHOW TOAMHUCHIO, [OMYyCKAaeTcsi HE TOJNbKO W3 JMYHOrO KaOuHera,
NPUHAUICKAETO JIMIY, KOTOpOe YKa3aHO B TEKCTa JJCKTPOHHOTO JOKYMEHTa Kak IUI0, €ro
MOJIKCaBIIee, HO W W3 JIMYHOTO KaOWHEeTa JHIa, YMOJHOMOYEHHOIO Ha ToJady JOKyMEHTa
(npeacraBurens).

(nm. 2.3.7 BBepeH [Ipukazom CynedHoro aenapramenta npu BepxosaoMm Cyne PO ot 11.12.2023 N 265)

3. IOJAYA JOKYMEHTOB B 3JIEKTPOHHOM BUJE
(8 pen. [Ipukasza CynebHOro nemaprameHTa
npu Bepxosaom Cyzae P® ot 11.12.2023 N 265)

3.1. O0uue TpedoBaHUsA

3.1.1. TpeGoanms k QopmMe U CONIEPKAHUIO TOKYMEHTOB, IOAaBAEMBIX B COOTBETCTBUH C
IlopsinkoM mojauu JOKYMEHTOB, OIPENEISIOTCS IPOLECCYAIbHBIM 3aKOHONATEILCTBOM Poccuiickoii
®denepauuu.

3.1.2. IIpu nOATrOTOBKE K HAINPABJICHUIO JIOKYMEHTOB B 3JEKTPOHHOM BHJE B CyJ IIOJb30BaTelIeM
JTMYHOTO KabWHeTa 3armonHseTcs Gopma, pa3MelieHHas B THYHOM KaOuHeTe:

1) B OTKpBIBIIEHCS KpaHHOW (opMe TI0 Mojade JOKYMEHTOB B CyJl HEOOXOJAUMO O3HAKOMHTHCS C
TpeOOBaHUAMHU M NIPABUIIAMH I101a49H JOKYMEHTOB B 3JIEKTPOHHOM BHJIE U COTJIACHTLCS C HUMU;

2) BBIOpaTh COCO0 Mmoaauu (JINYHO JUOO0 KaK MPEICTaBUTENb 3assBUTENIS), BU CYI0IPOU3BOICTBA,
B paMKax KOTOpPOro OyJAeT MojAaH JOKYMEHT B 3JIEKTPOHHOM BHE: T'PaKAAHCKOE CYIONPOM3BOJICTBO,
aJIMUHUCTPATUBHOE  CYIONPOU3BOJACTBO, MNPOM3BOACTBO MO  JAedy 00  aJAMUHHCTPAaTUBHOM
MIPaBOHAPYIIEHNUH WM YTOJIOBHOE CYI0NPON3BOICTBO;
(8 pen. IIpukaza Cynebnoro nenapramenta npu Bepxosnom Cyne P® ot 24.07.2025 N 116)

3) yxkasbiBaercs umH(popManus o 3asBHTENE, 00 ydYacTHHKax CyaeOHOro mporecca (HaHHAS
UHQOpMAIUS YKa3bIBaeTCS TAKXKE B TEKCTE M0IaBAEMOT0 00paIIeHUs ), B TOM YHCIIE:

ecnu 3asBUTeNeM (MCTLOM) SBIIeTCS (DU3MUECKOE JIMLO, YKa3bIBAIOTCS ero (aMwuiums, WM,
OT4YeCTBO (MIPH €T0 HAJWYMH), JaTa U MECTO POXKICHHSA, MECTO JKUTEIbCTBA WJIM MECTO NpeOBIBaHUS
¢usnueckoro nuna (¢ o0s3aTeNbHBIM yKa3aHWEM II0YTOBOTO HHJEKCA), OJMH W3 HACHTH()HKATOPOB
(cTpaxoBoit HoMep wuHAMBHAYyaidbHOro jwuieBoro cuera (CHWJIC), wuneHTH(PUKAIMOHHBI HOMEpP
Hanororiarensimyka (MHH), cepust u Homep nOKyMeHTa, yIOCTOBEPSIIOIIETO JIUYHOCTD, CEPHUSI 1 HOMED
BOJIUTEIHCKOTO yIOCTOBEPEHNS), SIBIISETCS JIM TIOJIB30BATENh HHINBUIYAIbHBIM MpEANpUHIMAaTEIeM (A1
WHAMBHUIYANbHBIX  HpeAanpuHumarenel  ykazanme HWHH w  ocHOBHOro  rocynapcCTBEHHOTO
PETUCTPaLlMOHHOTO HOMepa HHAuBHAyanbHoro mnpennpuHuMatens (OI'PHUII) oOs3atensHO, Taroke
yKa3bIBaeTcs ajipec GaKTHIECKOro MpokuBaHus ). Eciiu ueTiaMu (3asBUTENSIME) BBICTYIIAIOT HECKOJIBKO
JIWII, YKa3bIBaeTcsl HHOPMaIUs O KaXKJIOM M3 HUX. Ecim 3asBuTENeM sIBISIETCS HHOCTPaHHOE (PU3HUECcKOe
o, TpedoBanue 00 ykazannu MHH u OI'PHUII ne npumensietcs;

€CJI 3asIBUTEJIEM SIBIISIETCS IOPUUUYECKOE JIUIIO, YKA3bIBAIOTCS €ro nojiHoe HauMmeHoBanue, MHH,
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OCHOBHOW TOCYITapCcTBEHHBIA peructpanuonusii Homep (OI'PH) (mpm orcyrctBum y s"ero MHH
ykazeiBaetcs ero OI'PH), KIIII, agpec mMecra HaxoxaeHHS (C 0Os3aTEIBHBIM YKa3aHHEM IIOYTOBOTO
uHekca). Ecnu 3asBuTeneM sSBiIseTCSI HHOCTpaHHOE I0pUarYecKoe JIUuo, TpeboBanue 06 ykazannu MHH
u OI'PH ne npumensercs;

B ClIydae €ciy OOpallleHHe II0JAeTcs MPEACTABUTEIEM, YKa3bIBArOTCA (paMuiinsi, UMs, OTYECTBO
(npy HanMM4MM), AaTa W MECTO POXICHHSA, aapec Uil HAalpaBlCHUS CYHEOHBIX TMOBECTOK W HHBIX
CyJeOHBIX M3BEIIECHHH, OAnH U3 uaeHTudukatopoB pusndeckoro auua (CHUJIC, UHH, cepust u Homep
JOKYMEHTa, YIAOCTOBEPSIOIIEI0 JUYHOCTb, CEPUS U HOMEP BOOUTEIHCKOTO YIOCTOBEPEHUs), HAJIM4UE
JIOBEPEHHOCTH, BbIIAHHOM JIULIOM, OT UMEHU KOTOPOTO MOJATCA JOKYMEHTHI;

€CITM OTBETYMKOM (JOJDKHHKOM) SBIISIETCS (PM3MUYECKOE JIMIO, YKA3bIBAIOTCS €ro (aMuiIus, UM,
0T4YeCTBO (IIPU €ro HaJIM4YUM), AaTa U MECTO POXKIACHUS, MECTO JKUTEIbCTBA HIM MECTO NPEOBIBAHUS
¢usnueckoro nuua (c 00A3aTENbHBIM yKa3aHHEM IOYTOBOTO HWHJEKCA), OJUH U3 HIACHTU(PHKATOPOB
(cTpaxoBoit HoMep wuHIMBHIyadbHOTO JuueBoro cuera (CHWJIC), wmaenTudukanuoHHBIT HOMEp
Hanoromarenpimka (MHH), cepust m HOMep mMOKyMeHTa, YIOCTOBEPSIOMIETO JHYHOCTh, OCHOBHOMN
TOCYapCTBEHHBIN PETUCTPALMOHHBIM HOMEp HHAVBHIYAIBHOTO MpPEANPHHUMATENA, CEpHs U HOMED
BOJIUTEIBCKOTO yIOCTOBEPEHN);

€CIIH OTBETYHKOM SIBIIICTCS FOPUAMYECKOE JIMIO, YKa3bIBAIOTCS €ro IOJHOE HAaWMEHOBAHUE,
UICHTH(PHUKAMOHHBIA HOMEpP HAaJOTOIUIATEbIINKA W OCHOBHOH TOCYIAapCTBEHHBIH pPerucTpallduOHHBINA
Homep, KIII1, agpec Mmecta HaxoxaeHHS (C 00sI3aTEILHBIM YKa3aHUEM ITOYTOBOT'O MHJICKCA);

€CIIU 3asBUTEJIEM SIBIISICTCS MHOCTPAaHHOE IOpHAMYEcKOoe JHLOo, TpeboBanue o0 ykazanun MHH un
OI'PH ne npumensiercs;

€CITM YYaCTHUKOM CyJeOHOro Tporecca (TPEeTbUM JIUIIOM, 3aHHTEPECOBAHHBIM JIUIIOM) SIBIISIETCS
¢u3nYecKoe JHIO, YKa3bIBAIOTCA (paMuIIus, UM, OTYECTBO (NIPU HAJIMYWH), aTa U MECTO POKICHHS
(ecmu W3BECTHBI), MECTO J>KHUTENBLCTBA WJIM MECTO NpeObIBaHWS, OAWH W3 HIACHTUPHUKATOPOB (eciu
W3BECTHBI), HOMep TenedoHa, agpec SIEKTPOHHOH MOUTHI (€CJIM H3BECTHBI);

€CIIM YYaCTHUKOM CYAE€OHOT0 Ipolecca SBISETCs MyOJIuuHO-TIPaBOBOE 00pa3oBaHKE, yKa3bIBACTCS
WHH, OI'PH u KIIII oprana rocygapcTBEHHON BIAaCTH MM OpraHa MECTHOTO CaMOYIPAaBJICHUA, B JIUIE
KOTOPOTO, TI0O MHEHUIO 3asiBUTEJIS, BRICTYIAET MMyOIMYHO-IIPABOBOE 00pa30BaHNE;

€CIIM YYaCTHHKOM CyIeOHOro mporecca sBISeTCs AOJDKHOCTHOE JIMLO OpraHa rocyIapCTBEHHOW
BJIAaCTM WM OpraHa MecTHOro camoymnpasienus, ykassiBaercsi WHH, OI'PH u KIIII oprana
TrOCY/IapCTBEHHOM BIACTH MM OpraHa MECTHOTO CaMOYIIPAaBJIEHUS, B KOTOPOM 3TO JOJKHOCTHOE JIUIIO
OCYILIECTBIISIET CBOIO NPO(ECCHOHANBHYIO CITYyKEeOHYIO A€ATEIIbHOCTD;

€CITM YYaCTHUKOM Cy/IeOHOTO Tpoliecca sIBISICTCS BOWCKOBAsI YacTh, HE SBIISIONIASCS I0PUAHYECKIM
munoM, ykaseiBaercss MTHH, OI'PH u KIIIT cooTBetcTBytomiero ¢enepaibHOr0 OpraHa HCHOITHUTENBHON
BJIACTH, B KOTOPOM (eiepanbHbIM 3aKOHOM IIPEyCMOTPEHa BOCHHAs CIIyx0a;

eclM y4acTHHKOM CyAeOHOro mpolecca SIBISIETCSl OpraH, He MMEIOLIMH cTaTyca IOpUANYECKOro
TMIa, HAJEJICHHBIN (eaepalbHbIM 3aKOHOM OTAETBHBIMU FOCYIAaPCTBEHHBIMU HJIM WHBIMH ITyOJIMYHBIMU
MOJTHOMOYMSMH M CO3JaHHBIH HA OCHOBaHUM (peepalIbHOTO 3aKOHA MJIM pellleHus (QeaepalbHOro opraHa
rocynapcTBeHHoi BiactH, ykasbiBaercss UHH w OI'PH dexnepanbHOro oprana, oGecrednBaroIero
JesITeIbHOCTD TI0Nb30BaTeNst (JINOO0 OTBETUHMKA, 3aMHTEPECOBaHHOIO Jinla), a Takke KIIII atoro oprana;

€CIIM YYacTHHKOM CyJeOHOro mpolecca sBiseTcss mnojapasaeneHue lLlenTpanbHoro Oanka
Poccuiickoit @enepannu (banka Poccumn), He sABISIOMEECsS IOPUINICCKAM JHIIOM, yKasbpiBaercs MHH u
OI'PH Llentpansnoro 6anka Poccuiickoit @enepanuu, a Taxoke KIIIT;

€CIIM YYaCTHHKOM CYAeOHOTo mpolecca sBJSIETCS OpraH, HE MMEIOLIMKA CTaTyca IOPHUIMYECKOro
JIUIa, HAZETICHHBIN 3aKOHOM OTJEIbHBIMH FOCYIapCTBEHHBIMH WJIM UHBIMH ITyOIMYHBIMU IOTHOMOYHSIMHA
M CO3JaHHBIA Ha OCHOBAaHMM PELICHMS OpraHa TOCYIapCTBEHHOH BnacTH cyObekra Poccuiickoit
®enepanyy, ykaspisaercss THH n OI'PH BbIciiero ucnonHUTENBHOTO OpraHa rocyAapCTBEHHOW BIAacTH
COOTBETCTBYIOIIETO cyObekTa Poccutickoit denepariuu, a Taxke KIIIT;



€CIIM YYaCTHHKOM CyJneOHOro Tpolecca SBISETCS OpraH (HampuMmep, aIMUHHCTpaTHBHAS
KOMHUCCHSI), HE UMEIOMHN CcTaryca IOPHIWYECKOrO JIMIA, HAAETICHHBIH 3aKOHOM OTAEIHHBIMHU
MOJIHOMOYMSAMH 10 PELIECHUIO BOIPOCOB MECTHOIO 3HAYEHHUS, TOCYJAapCTBEHHBIMU WM HWHBIMHU
MyOJMYHBIMU TIOJTHOMOYHSIMHU M CO3/IaHHBII Ha OCHOBaHWH PEIIEHHs OpraHa MECTHOTO CaMOYIpaBJICHUS,
ykaseiBaeTcst MHH u OI'PH wmecTtHO#N amMuHuCTpariu (MCHOTHUTEIHHO-PACTOPSANTEIFHOTO OpraHa
COOTBETCTBYIOIIETO MYHHUIIHITATHFHOTO 00pa3oBaHus), a Taxoke KIIIT;

4) ykaspIBalOTCS HOMepa TeneoHOB (MOOWIBHBIM, CTallMOHAPHBIM), HOMepa ¢akcoB (mpu
HaJIMYMHN), aJIpeca dIEKTPOHHOU ITOUYTHI U Ipyrue TpeOyeMble CBEICHNUS,

5) yka3bIBaeTcs afpecar oOpalleHHs;
6) yka3biBaeTCs (BHIOMpPACTCS) HAMMCHOBAHUE CyJla, B KOTOPBIH apecoBaHO 00pallcHHE;

7) BbIOWpaercs BuA oOpalieHus B CyZ, YKa3bIBAIOTCS €T0 PEKBU3WTHI W 3arpykaroTcs (aiiibl
M0J1aBaEMBIX JIOKyMEHTOB;

8) BBomuTCS HOMEp neia (MPOM3BOJCTBA, MaTepHana) B clydae, €ClId HPOHW3BOJCTBO MO IETy
BO30YXJICHO B CY/C;
(nm. 8 B pen. [Ipukaza CyneOHoro nenapramenrta npu Bepxosaom Cynae P® ot 24.07.2025 N 116)

8.1) mpu 00kalOBaHWM MOCTAHOBJIEHHS IO eIy 00 aJMHHHCTPAaTHBHOM IIPaBOHAPYIICHUH, HE
SBJISIBILIETOCSI PaHee MPEIMETOM PAacCMOTPEHUsI B CyINeOHOM MOpSIKE, BBOAUTCS HOMEpP 00KaTyeMoro
NIOCTaHOBJICHHS, HANMEHOBAHUE OPTaHa, BEIHECIIETO TIOCTAaHOBIICHHE,

(. 8.1 BBepen [lpukazom CynebHoro nenapramenta npu BepxosHoMm Cyne PO ot 24.07.2025 N 116)

8.2) B ciy4yae OTCYTCTBHMS Y JIMIA, IOJAIOIICTO JOKYMEHTBI, HOMepa Jenia (Mmarepuaia) o0
aJIMUHUCTPATUBHOM MPAaBOHAPYILIEHUH, MOCTYMHUBILEIO B Cyl, yKa3bIBAaeTCsi HOMEp INPOTOKONa 00
aAMUHUCTPATUBHOM IPABOHAPYLICHUH WM HOMEp IIOCTAHOBJICHUS, & TAKKC HAaUMEHOBAHUE OpPraHa,
COCTaBHBIIIETO MPOTOKOJI MJIM BBIHECIIIETO TOCTAHOBIIEHHE.

(. 8.2 BBeaeH [Ipukazom CyneOHoro aenapramenta npu BepxosHom Cyzae PO ot 28.10.2025 N 192)
(. 3.1.2 B pen. Ilpukaza Cyne6Horo nenapramenta npu Bepxosnom Cyzne PO ot 11.12.2023 N 265)

3.1.3. K oOpamienuro, mojaBaeMOMy OT HMMEHH JAPYroro JHIA, JOJDKHBI OBITh MPHIOKEHBI
JOKYMEHTBI, MOATBEP)KIAIONINE CTaTyC OOpallalomierocs B Cyl JHIa (HampuMmep, YAOCTOBEpEHHE
a/IBOKaTa), ero IMOJHOMOYMS (HampHMep, JOBEPEHHOCTh WM WHOM JOKYMEHT), a TaKkKe B CIydasx,
MpEAYCMOTPCHHBIX IMPOUCCCYAJIbHBIM 3aKOHOAATCILCTBOM, JOKYMCHTLI, IMOATBCPKAAONINEC HAJIUYNC
BBICIIIET0 IOPUINYECKOT0 00pa30BaHuUs MM YICHOMH CTENEHH 10 IOPUINYECKOH CTIeIUaIbHOCTH.

B cootBerctBHm ¢ I'TIK PO, KAC P®, KoAIl Pd:

JIOBEPEHHOCTh TpeCTaBiIseTCS B (OpMe AIIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO YCHUJICHHOW
KBaJTM(PULIUPOBAHHON 3JIEKTPOHHOW MOJNMCHIO MPEACTAaBIIIEMOro JIMIa, J100 B (OpMe 3IEKTPOHHOTO
o0pa3a [OKyMEHTa, 3aBEPEHHOI'0 YCHJICHHOW KBAIM(HUIMPOBAHHON HIEKTPOHHOW IOAIHUCHIO
NPEICTABIIEMOr0 JIHIa, 00 B (hopMe 3JIEKTPOHHOrO 00pasa, 3aBEPEeHHOr0 MPOCTOH AIEKTPOHHOM
NOJNHUCHI0 WM YCHJICHHOW KBaJIM(HUIMPOBAHHOM 53JEKTPOHHOH MOMNKMCHIO JIMIA, MOJAIOIIETO
JOKYMEHTBI;

opAcp HAa UCIIOJIHCHUE NTOPYUCHHA, BBIHaBaeMBIﬁ COOTBCTCTBYIOIIIMM aJIBOKATCKUM 06p830BaHI/IeM,
npeAcTaBisgercss B (QOpMe  BIIEKTPOHHOrO  oOpasa  JIOKYMEHTa, 3aBEPEHHOT0  YCHIICHHOM
KBaJTM(PULIUPOBAHHOW BIEKTPOHHOW NOAMKCHIO JOHKHOCTHOI'O JIMIA, BBIJABIIEr0 opaep, Jubo
3aBEPEHHOTO TPOCTON DIIEKTPOHHOW IMOJMHUCHI0 WM YCHJICHHOW KBATM(PHUIIMPOBAHHOW 3JICKTPOHHON
MOANMCHIO JIMLIA, TOJAIOIIETO TOKYMEHTHI;

ecii oOpalleHne B CyJ B COOTBETCTBHH C 3aKOHOAATENbCTBOM M [lopsakoMm monaun JOKyMEHTOB
JIOJDKHO OBITh TOAMHCAHO (3aBEPEHO) YCHIIEHHOW KBaNM(UIIMPOBAHHOW AJIEKTPOHHOW IMOAMHUCKHIO, TPH
nojaye Takoro oOpalleHHs B JIEKTPOHHOM BHUJE K HEMY MPUKIIAAbIBAETCS JOBEPEHHOCTh, IOANMCAHHAS
(3aBepeHHas1) YCUIICHHOH KBATH()UIMPOBAHHON 3JIEKTPOHHOM MOAMUCHIO MPEACTABIIEMOrO JINIA;
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JIOKYMEHTBI, TOJTBEPKIAMOIINE CTAaTyC OOpaIaroierocs B CyJ JIMIA, a TaKXkKe ITOKYMEHTBHI O
BBICIIIEM IOPHAWYECKOM O0Opa30BaHUM WM OO0 y4YEHOW CTENeHH IO IOPUINYECKOW CIIEIUAIbHOCTH
MPENICTABISIOTCS B (DOpPME AJIEKTPOHHBIX 00pa30B JOKYMEHTOB, 3aBEPEHHBIX MPOCTOW 3JIEKTPOHHOMN
MONIMUCHI0 WU YCWICHHOW KBATM(DHUIIMPOBAHHOW 3JCKTPOHHOW TMOIMNKMCHIO JIMIA, ITOJAIOIIETO
JIOKYMEHTBI, JIN00 B (hopMe 3JIEKTPOHHBIX JOKYMEHTOB.

B coorBercTBuu ¢ YIIK P®:

JIOBEPEHHOCTh TPEJACTABISACTCS B (POPME BIIEKTPOHHOTO JOKYMEHTA, MOJNHCAHHOTO YCUJICHHOMN
KBATM(UITUPOBAHHON 3JIEKTPOHHOI MOJIMUCHIO MPENCTABIIEMOTO JHIa MO0 B (opMe IIEKTPOHHOTO
o0pa3a JIOKyMEHTa, 3aBEPEHHOTO0 YCHJICHHONH KBAIM(DHUIIMPOBAHHOW DIICKTPOHHOW  MOJITUCHIO
MIPEACTABISIEMOrO JIUIIA;

opJiep Ha UCIIOJIHEHHE MOPYYCHHMS, BBIABaEMbIii COOTBETCTBYIOIINM a/IBOKATCKIM 0Opa30BaHUEM,
npeacTaBisgercs B (QopMme  JIEKTPOHHOro  oOpa3a  JOKYMEHTa, 3aBEPEHHOr0  YCHJIEHHOM
KBATM(UIUPOBAHHON SJIEKTPOHHON ITOINHCHIO JOIDKHOCTHOTO JIMIIA, BBIABIIETO OpJIep.
(rm. 3.1.3 B pen. [Ipukaza Cynednoro aenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N 265)

3.2. Ilonaya 1OKYMEHTOB B paMKaX I'PaKIaHCKOT0
CyIONPOU3BOACTBA (B COOTBETCTBUM ¢ I'paxknanckum
npoueccyajbLHbIM kKoaekcom Poccuiickoii @enepanmuu)

3.2.1. OGparmierre B cyl MOXKET OBITH MOAAHO B (hOPME AIEKTPOHHOTO TOKYMEHTA, TIOIITUCAHHOTO
YCUJIEHHOW KBaMU(HUIIMPOBAHHON JJIEKTPOHHON TIOANHUCHI0, MO0 B QopMe IIEKTPOHHOTO obOpaza
JIOKyMEHTa, 3aBEPCHHOI'0 MPOCTON 3JICKTPOHHOW ITOANMCHI0 WM YCHJICHHOH KBaJM(DUIIMPOBAHHON
ANEKTPOHHOMN HOJMUCKIO.

(mm. 3.2.1 B pen. [Ipukaza Cynebnoro aenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N 265)

3.2.2. OoOpamenue B cya, kortopoe cornacHo ['TIK P® nomxHO OBITH MOANKCAHO YCUICHHOMN
KBATU(UITUPOBAHHON 3JIEKTPOHHOHN IMOANKUCKHIO (HAIIpUMeEp, 3asBIeHHEe 00 OOECIIeYeHHH HCKa, a TaKKe
WCKOBOE 3asBIICHHE, COeprKallee XoAaTaicTBo o0 obecreueHny ucka (dacth 4 crarpu 131 u gactp 1
crarbu 139 T'TIK P®), xogaralicTBO 0 MPUOCTAHOBICHHH HMCIIOTHEHUS! CyneOHBIX akToB (ctarhs 379.3
ITIK P®), momaercs B cyn B ¢opMe DIEKTPOHHOTO JIOKYMEHTa, MOINHUCAHHOTO YCHIICHHOM
KBaJIM(PULUPOBAHHONW 3JIEKTPOHHOM MOANHUCHIO YIOJHOMOYEHHOIO HAa MOJNHMCAaHME NOKYMEHTa JrIa
(3asBUTENS WM €r0 MpEeACTaBUTENs), JIMOO B (opMe AIEKTPOHHOTO oOpasza JOKYMEHTa, 3aBEPEHHOTO
YCUJICHHOW KBaJM(PHUIMPOBAHHOW AJIEKTPOHHOHN moanuchio. [Ipu 3ToM ycuiieHHas: KBaqU(QHIMPOBAHHAS
3JIEKTPOHHAS OANNCH, KOTOPOM 3aBEPEH 3JIEKTPOHHBIN 00pa3 oOpalieHus B CyA, JODKHA IPUHAICKATD
JMIy, YTNOJHOMOYEHHOMY Ha MOJANHMCAHHE IOKyMEHTa, MHOJNMCABIIEMY MJOKYMEHT Ha OyMa)KHOM
HOCHTEJE.

(. 3.2.2 B pen. Ilpukaza Cyne6Horo nenapramenTa npu Bepxosnom Cyzne PO ot 11.12.2023 N 265)

3.2.3. Ecim oOpameHune B CyJ MOANKCAHO (3aBEPEHO) MPOCTON DIEKTPOHHOW IOAIHCHIO,
ANIEKTPOHHBIE 00pa3bl JOKYMEHTOB, MpHiaraeMple K OOpPAalICeHUI0 B CYJA, CUUTAIOTCS 3aBEPEHHBIMH
MPOCTOM 3JIEKTPOHHOU MOANHUCHIO.

Ecnu oOpamienne B cya moamucaHo (3aBEpeHO) YCHMIIEHHOH KBaTM()UIIMPOBAHHOW 3IIEKTPOHHOU
MIOJIIIACHIO, BJIEKTPOHHBIE 00pa3bl JOKYMEHTOB, TpWJIaraeMbleé K OOpaIleHWIO B CYyJl, CUUTAIOTCS
3aBEPEHHBIMU YCHJICHHOH KBaTM(DPUIUPOBAHHON 3JIEKTPOHHOH IMOAIHUCHIO.

(. 3.2.3 B pen. Ilpukaza Cyne6Horo nenapramenTa npu BepxosHom Cyzae PO ot 11.12.2023 N 265)

3.2.4. Uckmouen. - [Ipuka3 CynebHoro nenapramenta npu Bepxosaom Cyme PO ot 05.11.2019 N
255.

3.3. [logaua JOKYMEHTOB B paMKaxX aAMUHUCTPATUBHOIO
cyaonpou3BoaAcTBa (B cooTBeTcTBUM ¢ Kogexcom
aIMUHUCTPATHUBHOIO CYI0NPOU3BOACTBA
Poccuiickoii ®enepanuu)
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3.3.1. OGpaiieHre B Cya MOXKET OBITh IMOAAHO B (hOpME IIEKTPOHHOIO JTOKYMEHTA, IOITHCAHHOTO
YCUJICHHOW KBTH(DHUITMIPOBAHHON DSJIEKTPOHHOW IMOAMMCHIO, OO B (opme 3IeKTpoHHOTO o00Opasa
JIOKyMEHTA, 3aBEPCHHOTO MPOCTON 3JICKTPOHHOW IOANMCHI0 WM YCHJICHHOH KBaJM(DUIIMPOBAHHON
3NIEKTPOHHOH MOHKCHIO.

(mm. 3.3.1 B pex. [Ipukaza Cynebnoro aenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N 265)

3.3.2. Obpamenne B cyn, kotopoe coriacHo KAC P® momkHO OBITh MOANMCAHO YCHICHHOMN
KBaJTM(ULIUPOBAHHOW  AJIEKTPOHHOM TMOANMUCHIO (HAmpuUMep, 3asBIEHHE O NPUMEHEHUH Mep
NpeIBApUTEIbHOM 3allMThl IO aJAMUHHUCTPAaTHBHOMY HCKY, a TaKKe aJIMHHUCTPAaTHBHOE HCKOBOE
3asBJICHUE, COJep)Kallee XONATalilCTBO O NPUMEHEHHMH Mep INpeABapuUTENbHON 3allUThl 110
aJIMUHUCTPAaTUBHOMY HMCKY (4acTh 9 cratbu 125 um vacte 1.1 craten 86 KAC P®), nogaercs B cya B
¢dopMe 3IEKTPOHHOIO [OKYMEHTa, IIOANMCAHHOTO YCHJICHHOM KBIN(UIMPOBAHHON 3ICKTPOHHOU
HNOJMMCHIO JIMIA, YIOJIHOMOYEHHOIO Ha IOJNMCAHHE NOKYMEHTa (3asBUTENS WIM €ro IpPEeACTaBUTEN),
6o B QopMe seKTpoHHOTO 00pa3a JOKYMEHTa, 3aBEPEHHOTO YCHJICHHOH KBanu(UIMPOBaHHON
3NIEKTPOHHOM moamuceio. Ilpu 3ToM ycuneHHas kBanu(UIMPOBAaHHASA 3JIEKTPOHHAsl MOIIHMCH, KOTOPOI
3aBEpeH 3JIEKTPOHHBINA 00pa3 oOpalieHus: B CyA, NOJDKHA MPUHAAJIEkKATh JIUILY, YIIOJHOMOYCHHOMY Ha
MOJHUCAHNE JOKYMEHTA, TIOAMNCABIIEMY IOKYMEHT Ha OyMa>KHOM HOCHTEIE.

(. 3.3.2 B pen. [Ipukaza Cyne6Horo nenapramenta nmpu Bepxoaom Cyne PO ot 11.12.2023 N 265)

3.3.3. Ecimm oOpameHune B CyJ MOANMUCAHO (3aBEPEHO) MPOCTOH 3JIEKTPOHHOH MOJIHUCHIO,
9NEKTPOHHBIE 00pa3bl JOKYMEHTOB, MpHaracMple K OOpAalICHUI0 B CYJ, CUUTAIOTCS 3aBEPEHHBIMH
IIPOCTOH 3JIEKTPOHHON MOAIUCHIO.

Ecmu obpamienne B cya MoAmucaHo (3aBEPEHO) YCHIEHHOW KBANH(DHUIIMPOBAHHOW 3JEKTPOHHOU
IMOANMUCHIO, DJJICKTPOHHBIC o6pa31)1 JOKYMCHTOB, IIpuJIaracMbI€ K O6paH_[CHI/I}O B Cyd, CUHUTAKOTCA
3aBepEHHBIMU YCUJICHHON KBATH(PUIIMPOBAHHOW INEKTPOHHOU MTOAIHUCHIO.

(rm. 3.3.3 B pen. [Ipukaza Cynebnoro aenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N 265)

3.3.4. K xaccaunoHHOH jxano0e, MpeICcTaBICHNIO0 NPUIIATaloTcsl oOXKallyeMble CyAcOHbIE aKThl B
GopMe DSIEKTPOHHBIX JOKYMEHTOB, MOANUCAHHBIX YCHJICHHOW KBAIU(QHUIMPOBAHHOW 3IICKTPOHHOM
MONMUCHIO (TIOANUCAMU) CyIObH (Cynaei), MpuHsBIIEro (NMPHUHSBIINX) CyIeOHBIA akT, mub0 B dopme
AJNIEKTPOHHBIX 00pa30B 00XalyeMbIX CYACOHBIX aKTOB, 3aBEPCHHBIX YCHIIEHHOH KBanu()UIMPOBaHHON
UIEKTPOHHOH IOJIHCHIO CY[bH, INPEICEAaTEeIbCTBYIOIEro MO [Ny, a B Cllydae €ro OTCYTCTBHS -
npescenarens cyna (3aMeCcTUTENS IpeaceiaTeNs Cya).

K xaccammmonno#i »xamo0e, NpeACTaBICHUIO, MOJAaBa€MbIM B CyJ KAacCAIIMOHHOM WHCTaHIIWU,
3asBUTEIb BIpPaBe HE MpHIIaraTh o0xayemble Cy1eOHbIe aKThI.
(. 3.3.4 B pex. Ilpukaza Cyne6Horo nenapramenTa npu Bepxosnom Cyzne PO ot 11.12.2023 N 265)

3.4. Iloxaya TOKYyMEHTOB B PAMKAaX YI0JIOBHOI'0 CYAONIPOH3BOICTBA
(B COOTBETCTBHH C YTOJTOBHO-TIPOLECCYATbHBIM KOIEKCOM
Poccuiickoii ®enepannu)

3.4.1. Ob6parmenue B cya noaaercst B (opMe 3JEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO YCUIIEHHON
KBaJIM(ULUPOBAHHOW 3JIEKTPOHHOM TOANMMCHIO JHIA, Mojaiomero oobpamieHue, mbo B dopme
3JEKTPOHHOTO 00pa3za JIOKyMEHTa, 3aBepEeHHOW YCWIIEHHOH KBaTM(UIIUPOBAHHOW 3JIEKTPOHHON
HOATHCHIO JINIIA, TOJJAIOIEro oOpalieHue.

[Ipunaraemeie k OOpalICHUIO B CYyJ| MaTepHaibl (JOKYMEHTBHI) IMOAAIOTCA B (POpPME IIEKTPOHHBIX
JIOKYMEHTOB, MOZMMCAHHBIX YCUJICHHON KBaJM(MUIMPOBAHHON 3JIEKTPOHHON HOIIMKUCHIO, JINOO B (opMme
AJIEKTPOHHBIX 00pa30B JOKYMEHTOB, 3aBEPEHHBIX VCHJIECHHOW KBATU(PUIIUPOBAHHON 3JIEKTPOHHOU
noanuchbio. Ilpu 3TOM 53IEKTpPOHHBIE AOKYMEHTBHI, W3TOTOBJICHHBIE WHBIMU JIMLIAMH, OpTraHaMH,
opraHM3alMsIMH B CBOOOAHOW (GopmMe wnu (GopMe, YCTAHOBJICHHOW [UIS OSTUX JIOKYMEHTOB
3aKOHOATEILCTBOM  Poccuiickoit ®enepamum, AOMKHBI OBITH  MOAMHCAHBI WMH  YCHICHHOM
KBTM(DUITUPOBAHHON 3JIEKTPOHHON MOJIITUCHIO.

XonaraiicTBO 00 O3HAaKOMJICHHH C MaTepHalaMH YTOJOBHOTO Jiefla, O TIOJy4eHUH KOIHI
MPOIIECCYANbHBIX JOKYMEHTOB, OJY4YeHHUH HH()OPMAIIMK B COOTBETCTBUH C yHKTOM 21.1 yactu BTOpoi
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ctathk 42 YIIK P®, undopmaiiuu 00 yyacTuu B CyIeOHBIX 3aCCAAHUAX, B TOM YHCJIE C HCIIOJIb30BaHUEM
CHCTEM BHIEO0-KOH(EPEHI-CBSI3H, TPaXIaHCKAN UCK, HE COAEPIKAIUI X0JaTaiicTBa O MPUHATHU Mep T10
00eCIeUYeHUI0 BO3MEIICHUS Bpe/la, NPUYMHEHHOTO MPECTYIUICHUEM, JIMOO BO3MOXKHOUM KOH(HCKaIuu
UMYIIECTBA, MOTYT OBITh TOJAHBI B ()OpPME BIICKTPOHHOTO JOKYMEHTa, IMOJAMUCAHHOTO YCHICHHOHN
KBATM(UITUPOBAHHON SJIEKTPOHHON MOIMUCHIO, JTHOO B (hopMe DIeKTpOHHOTO o0pasza JTOKyMEHTa,
3aBEPEHHOT0 TPOCTOM AIIEKTPOHHOW TOANKCHIO WIM YCHIEHHOW KBaTH(DUIMPOBAHHOW 3JIEKTPOHHOU
MOJMHCHIO JIMIA, TOAAIONIETo 00palIeHue.

Obparienre B cya Kak B OopMe DIEKTPOHHOTO JTOKYMEHTa, Tak U B (opMe JIEeKTPOHHOTO oOpasza
JTOKyMEHTa MOXET OBITh IMOJaHO TOJHKO W3 JINYHOTO KaOWHETA JIMIIA, ITOAIMCHIBAIOIIETO (3aBEPSIOIICTO)
3IIEKTPOHHBIN IOKYMEHT (2JICKTPOHHBIN 00pa3 JOKYMEHTA).

(mm. 3.4.1 B pen. [Ipukaza Cynebnoro aenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N 265)

3.4.2. K xaccannoHHOH Xaio0e, MPEJCTaBICHUIO MPUJIAraloTCs KOMUU 00XKaTyeMbIX CyIeOHBIX
pemieHnid B (GoOpMe DBIIEKTPOHHBIX JOKYMEHTOB, IOJIMHCAHHBIX YCHJICHHOW KBalu()UIMPOBAHHON
ANIEKTPOHHON TOANUCHIO (MOoAmHMCAMH) Cyapu (Cydei), NpuHsSBIIEro (NMPUHSBIINX) oOOXaTyemoe
cyneOHoe perieHne, 100 B (opMe dIEKTPOHHBIX 00pa3oB 00XKaTyeMBIX CyIOeOHBIX pEUIeHHIA,
3aBEPEHHBIX YCUJICHHOW KBaTH()UIIMPOBAHHON 3JIEKTPOHHON MOANHUCHIO CYbH, MPeICeNaTeIbCTBYIOIIETO
TI0 JIeITy, @ B CIIyJae ero OTCYTCTBHS - IPEICeaTeNs cy1a (3aMECTHTENS TIPEACeIaTeNs Cya).

(. 3.4.2 B pen. [Ipukaza Cynebnoro aenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N 265)

3.5. Ilonaya NOKYMEHTOB YYAaCTHMKAMHU NMPOU3BOACTBA
1o aejy 00 aIMMHUCTPATHBHOM NPABOHAPYLIEHUH (B COOTBETCTBHM
¢ Kogexcom Poccniickoii ®@enepanum
00 aIMMHHMCTPATHBHBIX NPABOHAPYIIEHUSX)
(B pen. IIpuxaza CynebHoro nemapramenTa npu BepxoBaom Cyne PO
o1 24.07.2025 N 116)

(BBenen [Ipuka3zom CyneOHOTo nemapramMenTa
mpu Bepxosaom Cyzae P® ot 17.11.2021 N 223)

3.5.1. OGparenue B cyl MOXKET ObITh IOJJaHO B ()OPME IEKTPOHHOTO JOKYMEHTA, TTOANMCAHHOTO
HPOCTOM AIEKTPOHHOM TOANKCHIO WM YCUICHHOW KBaTH(DUIIMPOBAHHOW 3JIEKTPOHHOHN MOAIUCEHIO, THO0
B (QopMe 3JIEeKTPOHHOTO 00paza JOKYMEHTa, 3aBEPEHHOTO MPOCTOW DJIEKTPOHHON MOIKCHIO HIIH
YCUJICHHOW KBAJTU(UITUPOBAHHOHN 3JICKTPOHHON MOIHCHIO.

Obpamenne B cyxn, koropoe cormacHo KoAIl P® pomkHO OBITHP TOANHCAHO YCHUICHHOM
KBTI (UITUPOBAHHON 3JICKTPOHHOMN IOJANUCKHIO, MOAAETCA B Cyl B (OpMe 3JEKTPOHHOIO JIOKYMEHTa,
MOJMTMCAHHOTO YCHJICHHOW KBaNIM(DHUIIMPOBAHHOM 3JICKTPOHHOW IMOAMKCHIO JIMIA, YITOJIHOMOYCHHOTO Ha
MOJIITMCaHNe TOKYMEHTa (3asBUTEINS, €T0 3allINTHUKA WU TIPEJICTABUTENS ), MO0 B (hopMe IIEKTPOHHOTO
o0Opa3a JOKyMeHTa, 3aBePEHHOTO YCHJICHHON KBaJIM(UIIMPOBAHHON 3JEKTPOHHON moanuchio. Ilpn sTom
yCWJIEHHas KBaJU(UIMPOBAHHAS 3JICKTPOHHAS TOJIKCh, KOTOPOH 3aBEpPeH 3JICKTPOHHBIA 00pa3
oOpaiieHust B Cy/, JOJDKHA TPUHAIIEKATH JIMILy, YIIOJHOMOYEHHOMY Ha TIOJNKCAaHUE JIOKYMEHTa,
MOJIITMUCABIIEMY IOKYMEHT Ha OyMaXKHOM HOCHTEIIE.

(1. 3.5.1 B pen. Ilpukaza CynebHoro nenapramenta npu Bepxosaom Cyae PD ot 24.07.2025 N 116)

3.5.2. Eciu oOpamenne B CyJd MOAIUCAHO (3aBEPEHO) IPOCTOM DIIEKTPOHHOW IMOAINKCHIO,
3NIEKTPOHHBIE 00pa3bl AOKYMEHTOB, IpHJaraeMble K OOpalleHHIO B CyJA, CUHMTAIOTCS 3aBEPEHHBIMHU
IIPOCTOM 3JIEKTPOHHON MOAIHCHIO.

Ecnu oOparienue B Cya HOANKMCAHO (3aBEPEHO) YCHIICHHOW KBaNIM(DHUIIMPOBAHHOW 3JICKTPOHHOMN
NOJMNKCHIO, 3JIEKTPOHHBIE 00pa3bl IOKYMEHTOB, NpHaraeMple K OOpalleHHI0O B CYJ, CUHTAIOTCS
3aBepEHHBIMU YCUJICHHOHN KBAMH(PUIIMPOBAHHON 3MEKTPOHHOM MOAIHUCHIO.

(1. 3.5.2 B pen. Ilpukaza CyneOHoro aenapramenTa npu BepxosHoMm Cyne P® ot 24.07.2025 N 116)

3.5.3. K xanobe, mpoTecTy Ha BCTYNHBIIME B 3aKOHHYIO CHIIy TOCTAaHOBIIEHHE MO Jeny 00
aIMUHUCTPATHBHOM TIPABOHAPYIICHWHU, PEIICHHS IO pe3ylbTaTaM PacCMOTPEHHUS >Kalod, TPOTECTOB
(cratbst 30.13 KoAIl P®, crates 30.14 KoAIl P®) mnpunaratoTcs oOxanyembie OIpeeicHNUE,
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MOCTAaHOBJICHUE 10 Jiey 00 aJMUHUCTPATHBHOM MPaBOHAPYIICHUH, PEIICHUE 110 pe3ylbTaram
paccMOTpeHus )KaJo0bl, IMPOTeCTa HAa TOCTAHOBIICHHE IO JIETy 00 a/IMHHUCTPATUBHOM TPAaBOHAPYIICHHN
B (popMe 3ICKTPOHHBIX JTOKYMEHTOB JINOO B (JOPME IEKTPOHHBIX 00pa30B IOKYMEHTOB, MOJITHUCAHHBIC
(3aBepeHHBIC) YCUIICHHON KBATU(UIIMPOBAHHON SJICKTPOHHOHN IMOJAIMUCKHI0 BBIHECIIETO €ro CylbU, JTHOO
ompeJiesicHre, IMOCTAHOBJICHUE MO Jiely 00 aJMUHUCTPATUBHOM MPABOHAPYIICHUM, pEICHUE 10
pe3yibTaTaM pPacCMOTPEHUSI JKAIOObI, TIPOTECTA, BBIHECCHHBIE JOJKHOCTHBIM JIUIIOM, KOJUICTHATEHBIM
opraHoM, B (opMe 3JCKTPOHHBIX JTOKYMEHTOB JIN0OO B (hOpME DIIEKTPOHHBIX 00pa3oB JOKYMCHTOB,
MOJIIMCAHHBIC  (3aBEpPCHHBIC)  YCWIICHHOH  KBAIM(UIIMPOBAHHOH  DICKTPOHHOW  MOJIKCHIO B
YCTaHOBJICHHOM TIOPSIIKE.

(1. 3.5.3 B pea. Ipukasa Cyne6Horo aenapramenta npu Bepxosaom Cyne P® ot 24.07.2025 N 116)

4. 3ABEPHIEHME ITIOJAYX JOKYMEHTOB

4.1. Mo 3aBepiieHNM 3arpy3ku (haiios, coaepKanux oOpallleHUue B CyHI W MPUIaracMble K HEMY
JIOKYMEHTBI, TIOCJIE OCYIICCTBICHUS TMPOBEPKH IPABUIBHOCTH BBEICHHBIX JAaHHBIX IOJH30BATENb,
BBIOUPAsi COOTBETCTBYIOIIYIO OIIIUIO, HAPABIISET JOKYMEHTHI B CY/I.

4.2. Tlocne HampaBJeHUS JOKYMEHTOB B CYJ IIOJIb30BATEII0 B JIMYHBIA KaOMHET NPUXOJUT
YBEIOMJICHHE O MOCTYIUICHUH JOKYMEHTOB B MH(OPMALMOHHYIO CHCTEMY, COZAEpIKallee AaTy U BpeMs
HOCTYIUICHUS JOKYMEHTOB.

4.3. B nemnsix onpezaeneHuss MOMEHTa MOJaYu JOKYMEHTOB JlaTa U BpeMs MOCTYIIEHUs TOKYMEHTOB
B MH(POPMAIMOHHYIO CHUCTeMY (DUKCHPYIOTCS aBTOMAaTHYECKH, O OOIIEeMy IMPaBHITy OMPEACTSIOTCS I10
MOCKOBCKOMY BPEMEHHU W YYUTBIBAIOTCS CYJIOM IPU PAaCCMOTPEHUHM BOIMPOCA O COOJIIOJICHUH CPOKa JUIs
HaIpaBJICHUs OOPAIICHUS B CYJ] COTJIACHO MPOIECCYATbHOMY 3aKOHOIaTeNbCcTBY Poccuiickort denepanuu
(uactp 3 crateu 108 I'TIK P®, gacts 4 craten 93 KAC PO, crates 129 VIIK PO, crates 4.8 KoAIl P®).
(B pen. IIpukaza CynebHoro aemapramenTa npu Bepxosaom Cyzae P® ot 17.11.2021 N 223)

B memsx ompeneneHuss MOMEHTa MOJAayd JOKYMEHTOB IO OOIIEMY NpaBWIIy NPHUHAMAETCS BO
BHUMAaHHUE J1aTa U BpeMsl MH(POPMALMOHHOW CHCTEMbI, a HE JaTa M BpPeMs YacOBOH 30HBI, B KOTOPOI
HaXOJIUTCA CyJ - agpecar HalpapisieMOro oOparieHus.

Hatra u BpeMsi MOCTYIUICHUs] B WH()OPMAIMOHHYIO CHCTEMY JOKYMEHTOB, MOJAaHHBIX B CY/BI,
pacrionioxxeHHble B 1-if yacoBoii 30He (KanunuHrpaackas obiaacTs), ONpenensiorcs Mo AaTe U BPEMEHU
MOCTYTUICHUSI JOKYMEHTOB B MH(POPMAIIMOHHYIO CHUCTEMY MUHYC | bac.

4.4. [TpocMOTp JTOKYMEHTOB, TIOJ@HHBIX B CY/l B 3JICKTPOHHOM BHJIE, OCYILECTRISICTCS PAOOTHUKOM
amnmapara cyJa, OTBETCTBCHHBIM 3a IpHEM JOKYMEHTOB B OJEKTPOHHOM BHUJE, KOTOPBIA JOJDKEH
yOeauThCS B TOM, YTO JIOKYMEHTHI, MTOCTYIUBIIME B WH(POPMALMOHHYIO CHUCTEMY, aJpECOBaHBI CYIY,
JOCTYIIHBI JIA TIPOYTCHUA, O(i)OpMJ'IeHBI B COOTBETCTBUU C HOpS[ILKOM nmogay AOKYMCHTOB, BKJIIOYaA
coOuoieHre TpeOOBaHUS O HATHYMU rpadUIecKOi MOMMUCH JIUIA B AJICKTPOHHOM 00pase oOpalieHus B
CyJ, TpeOOBaHM K 3JICKTPOHHOW MOANUCH. ECIH JJaHHBIC YCIIOBHSI COOJIOICHBI, TIOB30BATEII0 B TMYHBIN
KaOuHeT HaIpapJIA€TCd YBEAOMJICHHUE O IMMOJTYUYCHUU CYJOM IMOJAaHHBIX B 3JICKTPOHHOM BUAC JOKYMCHTOB.
B yBenomiieHHHM yKa3blBaeTCs HAWMEHOBAHHE CY/a, HAMPABJISIONICTO YBEJAOMIICHHE, HAUMEHOBAHUS
MOJTyYEHHOT'0 OOpAIIeHUs B CYJ] U MIPUIaraeMbIX JOKYMEHTOB, JaTa M BpeMsl TIOCTYIUICHHUS OOpalieHus B
WHQOPMAIMOHHYIO CUCTEMY U JlaTa W BpeMs €ro IOJyYeHHs CyJOM. B yBeJIOMIICHHH Takke MOXET
YKa3bIBaTHCSI HOMEP COOTBETCTBYIOIIETO CyIeOHOTO Jiera (TIPOU3BOCTRA).

Ecnu Ha3BaHHBIC YCJI0BUA HE CO6J'IIO,Z[€HBI, MOJIb30BATCIII0 HAIIPABJIACTCA YBCAOMIICHUEC O TOM, YTO
JOKYMCHTBI HE MOT'YT OBITh IMPpU3HAaHbI TOCTYNIMBIINMU B CY/[I. B YBCAOMJICHUH YKa3bIBAOTCA IIPUYUHEBI, B
CUITY KOTOPBIX JOKYMCHTBI HC MOT'YT CHUTATHCA IMOCTYIMUBIINMU B CY .

4.5. JIoKkyMeHTBI OTKJIOHSFOTCSI IO CIEYIOIIMM TPHUYHUHAM:
1) oOpaiiieHre B Cy1 HE aJpeCcOBaHO JaHHOMY CYIY;

2) 06paI]_I€HI/I€ B CYJ ABJIACTCA UACHTUYHBIM PAHCC HAIIPABJICHHOMY 06paH_IeHI/IIO;
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3) JOKyMEHTBHl HEYMWTaeMbl, B YaCTHOCTH: CTPAaHUIBI AOKYMEHTa (IJOKYMEHTOB) IEpPEBEPHYTHI;
JOKYMEHT (IOKYMEHTBI) COIEP)KUT HE BCE CTPAHMLBI; OTCYTCTBYET BO3MOXKHOCTh OIPEIEIUTh HAIN4Ke
BCEX CTpaHWI], B (paiiie OTCYTCTBYET AJIEKTPOHHBIM JOKYMEHT MM SJIEKTPOHHBIH 00pa3 TOKYMEHTa;
OTCYTCTBYET CBSA3HBIN TEKCT;

4) ¢aiin obpamenns B cya U (win) (aiiisl mpuitaraéMeIX K HEMY JOKYMEHTOB MpPEICTaBIIEHBI B
(dopMmaTax, He peycMOTpeHHBIX [TopsIKoOM MoAauu IOKYMEHTOB;

5) oOpamenue B cyn W (WiM) OpuiIaraeMble K HEMy JOKYMEHTHI HE MPEICTaBICHBI B BHUJC
OTIeNbHBIX (PaiIoB: B OAHOM (ailsie COOEP)KUTCSI HECKOJIBKO AJIEKTPOHHBIX JOKYMEHTOB MM HECKOJIBKO
9NEKTPOHHBIX 00pa3oB MJOKYMEHTOB. HammeHoBanue @QaiiioB He MO3BOJSET HACHTHOUIMPOBATH
JIOKYMEHTBI, B HUX COZEp Kalluecs;

6) Qaitn obpamenus B cyq u (i) (aitipl mpuitaraeMeIX K HEMY JOKYMEHTOB W (WJIH) JTaHHBIE,
COJICpIKaIIMecss B HUX, HEJOCTYIHBI Ui pabOThI, B YACTHOCTH: 3AIMUIICHBI OT KOMUPOBaHMS U (WIIN)
MeYaTH, COACPIKAT NHTEPAKTUBHBIC HITH MYJITbTHMEAUNHBIE 3JIEMEHTHI, BHEIPCHHBIE CIICHAPHM;

7) B HapymeHue 3akoHoparenbcTBa Poccuiickoit denepanmu u [lopsaka momadn TOKYMEHTOB
oOpaiieHue B cyq B (opMe JIEKTPOHHOTO JOKyMEHTa HE MOANUCAHO YCHJICHHON KBaIH(DUIIMPOBaHHON
ANIEKTPOHHOM MOAMHCHIO TNO0 o0pamieHre B ¢y B popMe 3JIEKTPOHHOTO 00pa3a TOKyMEHTa He 3aBEPEHO
YCHUIIEHHOW KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOHN TOAIHCEIO;

(nm. 7 B pen. [Ipukaza CyaebHoro nenapramenta npu Bepxosrom Cyae PO ot 11.12.2023 N 265)

8) OQNEeKTPOHHBIM 00pa3 oOpalieHus B CyJI HE COICPKUT TpapuuecKod MMOMANUCH JIMIIA,
oOpatuBIIerocs B Cyx;

9) onexkTpoHHas TMOANWCh HE COOTBETCTBYET BHAY, YycTaHOBiIeHHoOMY IlopsinikoM momayu
JOKYMEHTOB. Y CHJICHHAsl KBaJTHU(PULMPOBAHHAS 3JIEKTPOHHAS MOANNCH HE MPOLUIA IPOBEPKY: HA MOMEHT
MOJNHUCAHKUS JOKYMEHTa CPOK JACUCTBHA cepTH(]HKaTa 3JICKTPOHHOW IOANMCH HWCTEK, DIICKTPOHHAsS
MIOJMCh HE COOTBETCTBYET JOKYMEHTY, JOKYMEHT ObLI M3MEHEH (MOTUPHUIMPOBAH) MOCIE MOIMHUCAHUS
€ro 3JIEKTPOHHOH MOJIHUCHIO;

10) Homep gena (MPOM3BOJCTBA), YKA3aHHBIA TMOJB30BATENEM IMPH TOJa4Ye JOKYMEHTOB, HE
COOTBETCTBYET HOMEpPY Jielia (IIPOU3BOJICTBA), YKa3aHHOMY B OOpAICHUH B CY/I;

11) k oOpameHuto B Cyn, I[0JaBaeMOMY MpEJICTaBUTENIEM, HE TPHIOXKEH JIOKYMEHT,
MOITBEPKIAIOIINN TTOTHOMOYHS TPEACTaBUTENS HA TIPEAbSIBICHUE TOKYMEHTOB B CY/I;

12) obparieHune B CyJ| MOCTYIIIO C UCTIONB30BAaHUEM CHCTEMBI MEXBEIOMCTBEHHOTO DIIEKTPOHHOTO
nokymenroobopora (M310);
(nm. 12 BBenen INpukazom CynebHoro aenapramenta npu Bepxosaom Cyne PO ot 11.12.2023 N 265)

13) napyuieHs! wHbIe TpeOOBAaHUS K DIEKTPOHHBIM JIOKYMEHTaM W (WJIM) AJIEKTPOHHBIM 00pa3zam
JOKYMEHTOB, yCTaHOBIJIeHHbIE [lopsiKoM moaun TOKyMEHTOB.

4.6. B nensax npuoOieHus Kk cyaeoOHoMy ey (IPOU3BOJACTBY) paclieyaThbIBAIOTCS:

Konus oOpamleHus B CyZ, MOCTyNMBLIErO B (OpME 3JIEKTPOHHOro oOpaza OOKyMEHTa WIH
AJIEKTPOHHOTO JIOKYMEHTA;
(8 pen. Ilpukasza CyznebHoro nemapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N 265)

CBEIEHHUs] O pe3yibTaTax NPOBEPKM YCHICHHOH KBaJU(HUUUPOBAHHON 3IEKTPOHHOH IMOAMUCH
JJIEKTPOHHOTO JIOKYMEHTa, BKIIFOYass WHPOPMAIUIO 00 yCHIEHHOW KBaNH(UIIMPOBAHHON 3JIEKTPOHHON
MOJIUCH, KOTOPOH MOJIMUCAH 3NEKTPOHHBIN TOKYMEHT;

CBEIEHHUsI O pe3yibTaTaXx NPOBEPKM YCHICHHOH KBaJU(HUUUPOBAHHON 3IEKTPOHHOH MOAMUCH
JJIEKTPOHHOTO 00pa3a JIOKYMEHTa, BKIOYas WHPOpPMAIMI0 00 YCHICHHOW KBalu()UIIMPOBAHHON
3JIEKTPOHHOM MOAMKICH, KOTOPOIl MOIICaH 3JEKTPOHHBIN 00pa3 TOKYMEHTa;
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CBCACHUA O HpOCTOﬁ BHGKTPOHHOﬁ IIOAIINCH, KOTOpOﬁ 3aBCPCH BHCKTpOHHHﬁ o6pa3 JOKYMCHTA.

[Ipu HEOOXOIUMOCTH pacmedaThIBAIOTCA U MPUOOIIAOTCS Ha OyMaKHOM HOCHTEJIE K MaTrephaliaM
cyneOHoro Jiena (MPOU3BOICTBA) KOMUU JOKYMEHTOB, TOCTYITUBIINX B 3JICKTPOHHOM BUJIC.

4.7. JloKkyMeHTbI, HOCTYIHBIINE B MHOOPMALIMOHHYIO CUCTEMY, NOJDKHBI ObITH 3aperHCTPUPOBAHBI
B choenuanbHeIX nporpammubix cpenctBax ['AC  "[IpaBocynme", oOecreunBaiOmUX BeACHUE
aBTOMAaTH3UPOBAHHOI'O CyJeOHOr0 AEIO0NPOU3BOACTBA.

4.8. Ilpuem, y4eT u perucTpanus MOCTYIUBIINX B 3JIEKTPOHHOM BHJIE TOKYMEHTOB IIPOU3BOISATCS B
TOM K€ MOPSAIKE, B KOTOPOM OCYIIECTBIISICTCS MPHUEM, YUET M PETHCTPAlUs JOKYMEHTOB Ha OyMaKHOM
HOCHTENE C OCOOCHHOCTSMH, MPETYCMOTPESHHBIMU COOTBETCTBYIOIIUMHU WHCTPYKIMSMH IO CyACOHOMY
JIEIIONIPON3BOJICTBY.




